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1. TlosicHUTENBHAS 3aIIUCKA

MeTtoauueckue yKasaHHMs ~TpeAHa3HAa4YeHbl s CTYIeHTOB | Kypca MarucTparypsl
OYHOH/3a04HOl  QopMBI 00yueHHS, KOTOPBHIMH OHH MOTYT IIOJb30BAaThCSI TPH MOATOTOBKE K
MPaKTHYECKUM  3aHATHAM. llpakTWdeckwe 3aHATHS O3TO  IUTaHWpyeMas  yd4eOHas, yd4eOHO-
MCCIIEZIOBATENbCKAsl, a TaKke Hay4dHO-HCCIEN0BaTeNbCcKasd paboTa CTYIEHTOB, KOTOpas BBIMIOJHSAETCS B
ayIUTOpPHOE BpeMs MOJ pPYKOBOJACTBOM IIpenojaBarend. B cocTaBe MeETOAMUYECKHMX YKa3zaHUM K
MPAKTUYECKUM 3aHATUAM MPEAYCMOTPEHbI PEKOMEHJAIMU MO MOJATOTOBKE K MPAKTUYECKOMY 3aHSITHIO.
[Ipu BBITOMTHEHWH PaOOTHI CTYAEHTHI MOTYT HCIOJIB30BaTh HE TOJHKO METOAMYECKHE yKa3aHUsS IO
peIIeHuto 3a7a4, HO ¥ JpyTHUe MaTepralibl y4e0HO-METOAMIECKOT0 KOMIUIEKCa.
OCHOBHOI1 IIENTBI0 METOUYECKUX YKAa3aHHH M0 BBHITOJHEHHUIO MPAKTUIECKUX PA0OT SBISETCS MOBBIIECHHUE
HUCXOJHOTO YPOBHS BIJIAJE€HUS HHOCTPAHHBIM SA3BIKOM, JIOCTUTHYTOrO Ha NpPENbIAYLIEH CTylneHH
o0pa3oBaHNA, U OBIAJCHHUE CTYJIE€HTAMH HEOOXOIMMBIM M JOCTAaTOYHBIM YPOBHEM KOMMYHHKATHBHOM
KOMIIETEHILIMH JIJIs peIIeHuUs 3a7a4 MEKIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOIEHCTBHS.

Lenpto ocBoeHHMs mUCHMILTUHBL  «MHOCTpaHHBIH s3bIK B cdepe NpodecCHOHATBLHOM
KOMMYHUKalIMKW» fABNSeTCS (OpMHUpOBaHHWE Y CTyAEHTOB KommereHmnn YK-4 Kkak cpencrsa,
MO3BOJISAIONIETO 00ECTIeYnTh KOMMYHHKAaTHBHO-TIO3HABATEIbHBIE TIOTPEOHOCTH B cpepax aKaleMHYecKOH,
po(heCCUOHANBHON U CONMAaTbHO-TYMAHUTAPHON NEATEIBHOCTH, YYaCTBYS B MEXKYJIHTYPHOM OOIIIEHUH.
3ajgayn OCBOEHUS! NUCLUIUIMHBL: OBJIAJEHUE MOHOJOTMYECKOH W JHAJOTMYECKOH peublo, OBIAJICHUE
OCHOBaMH THCbMEHHOW pedy, OBJIJICHNE OCHOBAMH CAMOOILIEHKH YPOBHS COPMHUPOBAHHOCTH SI3BIKOBOIA,
pedeBOil ¥  COIMOKYJBTYPHOH KOMIIETEHIMH © (OPMHPOBAHHUS MOTPEOHOCTH B  S3LIKOBOM
caMo00pa3oBaHUH.

B pesynbpTaTe 0cBOSHUS AUCITUTUIMHEI 00yJafOIIUNACS JOIKEH
3HATh!
- OCHOBHI IIEPEBO/Ia C MHOCTPAHHOTO sI3bIKa B MPO(eCCHOHANBHOI cdepe;

YMETh:

- BBINOJIHATh KOPPEKTHBIN NMHUCbMEHHBIN MIEPEBOJ C HHOCTPAHHOTO SI3bIKA HA TOCYJapCTBEHHBIN A3BbIK PO
U C TOCYIapCTBEHHOrO s13bIka PO Ha MHOCTpaHHBIN SA3BIK;

BJIAJCTh:

-)KaHpaM¥u TUCBMEHHOU pedn B Mpo¢eCCHOHABHOM cdepe.



2. IJTAH MPAKTUYECKHUX (CEMUHAPCKHX) 3AHATHIA
IIpakTuueckoe 3anHsaTHe Nel. JlekcHyeckne W CHHTaKcH4YecKHMe OCO0EHHOCTH O(HUUMAIBLHO-
J€eJI0BOT0 CTHJISI AaHIVIMIICKOIO SI3BIKA.
Opranun3zanoHHas Gopma 3aHATHS: TPAAUIHMOHHBIA CEMHHAP.
Heab: QopMupoBanue y CTYICHTOB PEUYEBOH, S3BIKOBOH M KOMMYHUKATHBHOW KOMIIETCHLIWH IS
OCYILIECTBIICHUS JI€JIOBBIX KOHTAKTOB.
B pe3yabTaTe 0cBOEHHE TeMbI CTYEHT A0JIKEH
3HaTh: OCHOBHBIE TPAMMAaTHYECKHE SIBICHUS, XapaKTepPHBIE TSI MPO(EeCCHOHANBHON pedn; JTeKCUIEeCKIe
Y CHHTaKCHYECKHE OCOOCHHOCTH OQHLIUAIBEHO-AETIOBOTO CTHIISI B AHIJIMHACKOM SI3BIKE;
yMeTb: OIPEACSITh CTUIEBYIO NPUHAIUIEKHOCTh AHTJMMCKUX TEKCTOB O(HIMATIBHO-AEIOBOIO CTHIIS,
BUJIETh XapaKTEpHbIEe CTHJIEBBIE YEpPThI, YUTATh O(PHUINATHHO-IETOBbIE TEKCTHl PA3NUYHON CTEIeHU
CIIO)KHOCTH;, CTPOMTH JHAJTOTMYECKyl0 W MOHOJOIHMUECKYI0 pedb C UCHOJIb30BaHHEM Hanboee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHYECKHX CPEJCTB B OCHOBHBIX KOMMYHUKATHBHBIX CHTYaLHSAX
o(QHUIHATHLHOTO OOIICHUS; TOHUMATh TUAIOTUYECKYI0 1 MOHOJIOTHYECKYIO PeUb M0 N3YYEHHOU TEME.
®opMa TeKylero KOHTpPoJIs: codeceioBaHue
AKTYaJILHOCTB TeMbI: 00yCIIOBJIEHA HEO0XOAUMOCTHIO oBiaaeHus YK-4.
TeopeTuyeckas 4acThb:

OdunmansHO-1eT0BONM  SA3BIK  KaK  OCOOBIA  (DYHKIIMOHAIBHBIA CTHIL PEYH  XapaKTepU3yeTCs
M3BECTHBIMU HHTEPHALIMOHANBHBIMU YepTaMH, KOTOpPbIC SBISIOTCS CIEICTBUEM YHUBEPCAIBHOCTH
pelaeMbplx UM 3a1ad — CIYXXKHTb WHCTPYMEHTOM [IEJIOBOTO OOLICHMS, CPEACTBOM NOKYMEHTHPOBAHUS
obUIMATPHON yTpaBlIeHYSCKONM U ciyxebHoit wuHbopManuu. OmHA W3 CaMBIX TOPA3HTEILHBIX
OCOOCHHOCTEH 3TOr0 CTHJIS — UCIOJb30BaHME CJIOB B HMX HCTHMHHOM CJIOBapHOM 3HadeHHu. He
CYLIECTBYET BO3MOXHOCTU JUIA KOHTEKCTHBIX 3HAYCHUH WM Ul OJHOBPEMEHHOH peann3aluu ABYX
3HayeHuil. CiioBa C 3MOLMOHAJIBHBIMU 3HAYCHUSIMH HE [OJDKHBI OBITh HAMJICHHBIMH B JIOKYMEHTE.
Kaknp1ii THIT JeTOBBIX JOKYMEHTOB UMEET COOCTBEHHBIN HA0Op (pa3 U KIIHIe, KOTOPbIE MOTYT Ka3aThCsI
CTpPaHHBIMH B Pa3rOBOPHOM aHIJIMICKOM SI3bIKE, Hampumep e.g. invoice, book value, currency clause,
promissory note, assets (BBICTaBIATh CYET, CTOMMOCTb OCHOBHOIO KalHTaja, MYHKT BaJIOTHI,
00s13aTENBCTBA 110 BEKCEITI0, aKTHBEI, U T.1I.).

Hamnpuwmep,

oUIHaTHHBIN CTHIH Heodunmanpuerii cTuib

Formal style Informal style

commence (HaunHATB) begin, start (rauats, HayasIo)

conclude (3aKOHYHUTD MOJIBITOXKUTH ) end, finish, stop (koHell, OCTaHABJIUBATHCS)

B pa3roBopHOM aHTIIMACKOM SI3bIKE MOKHO HAOJIIOaTh MHOXECTBO BBOJHBIX CIIOB: «XOpOIIO, BbI

BUIUTEC, CBOCTO pona», KOTOpBIe HC MOFyT HUCIIOJIB30BATHCSA B IMCBMCHHOM JICJIOBOM aHFJ’IHfICKOM SA3BIKE,
Y JIOTHYECKHU U cTHMCTUYeCKH. OHM UCKITFOUCHBI, TIOTOMY YTO HE HECYT CMBICIIOBON HArpy3ku. J[emoBbie
JIOKYMEHTBI, HAIIPOTHB, TOJDKHBI HCIIOJIh30BaTh CJI0BA, KOTOPHIC MIEPEIa0T MHOTO HH(POPMAIIHH.
CTI/IHB, OJHAKO, HC TOJI’KCH 6BITI) CJINITIKOM HpOCTBIM, HOCKOHBKy 3TO MOXET IMTOKa3aTbCA HeKyJ'IBTypHI)IM
U rpyObM. JIMHTBUCTBI PEKOMEHIYIOT CIEIYIOIIUE CTHIMCTUYECKHE IPUEMBI, KOTOPBIE MOTJIN OBl
C/IeNaTh COTJIANICHUS W KOHTPAKThI 00J€e BEXKIHBBIMH: HCIOJB30BAHHE CIOKHO — MOJYHHEHHBIX
TpeIOKEHNH, Oojlee TMPEINOYTUTENHFHO YeM HCIIONb30BaHUE TPOCTHIX TMPEITOKEHHI; MCITOIB30BaHUE
MACCHBHOTO 3aJI0Ta TJ1aroja, a He akTHBHOTO; MMOJTHBIC (POPMBI CIIOB, a HE COKpAIleHHbIE (POPMBI, TaM, TIe
HEOOXOUMO.

[paBuabHAS WHTOHANKS IOJDKHA OBITh HEWTPAIBHOM, JIMIICHHON HAIBIIIEHHOTO SI3bIKA C OJHOM

CTOPOHBI, ¥ HEO(PHIMANBHOTO WM pPa3TOBOPHOTO S3bIKa C Jpyrod cropossl. Ilostomy,
HECOOTBETCTBYIOIIUI CIOBapHBIH 3a1ac, WAHOMBI, ()pa30BbIE TIIAr0Ibl HEAOMYCTHMBI.
OG6e 0rOBapUBAONIMECS] CTOPOHBI HE JOJDKHBI HCIBITHIBATH HHUKAKUX TPYAHOCTEH B MOIyYCHUH
I/IH(i)OpMaHI/II/I, OHU IOOJIXKHBI 6I)ITB B COCTOSAHHUH IIOHATH TO, YTO HAIIMCAHO. HeﬂOpaSyMeHI/Iﬂ BCeraa
BbI3BAHBI HCXBaTKOfI MBICJIN 1 BHUMAHMHA. 9TO MOIKET CHy‘H/ITBCﬂ n3-3a HUCIIOJb30BAHUSA COKpaHIeHHﬁ,
YHCE, PEUIOTOB B OOJBIIOM KOJTHUYESCTBE.

CokpariieHust MOTYT OBITh OYEHb IIOJIE3HBI, TaK KaK HMX JIETKO M OBICTPO TMHCaTh M YHTATh.
Osumaercst, 4To0 00€ CTOPOHBI JOJKHBI 3HATH 3HAUEHHE COKpalleHuit. ECin OOWH W3 MapTHEPOB HE
YBEPEH, YTO COKpAIIEHHS JIETKO TMPU3HAHBI IPYTOW CTOPOHO#, UX HEb3sT HCIIOIh30BATh.

OmHa w©W3 caMbIX TOPA3UTENbHBIX OCOOCHHOCTEH JIENOBOTO aHTJMHCKOrO sI3bIKA — [IMPOKOE
UCIIONIb30BAHNE HEJIMYHBIX (POPM IJIaroa, U MX WCCIEIOBAHHE MOTJIO OBl OBITH HHTEPECHO IS TEX, KTO
U3y4aeT U MperoacT aHrIuiicKkuil si3piKk. CHcTeMa HEJIMYHBIX (OpM TIiarosia BKIOYAET HHPUHUTHUB, -iNg



(hOpMBI ¥ IpUYACTHS. ITO — OOMETPUHSITAS HCTHHA, YTO OTTIIAroiabHbIC (DOPMBI MTUPOKO UCIIOIB3YIOTCS B
AHTJIMACKOM SI3BIKE OOIICHHWS, HO OHH 4YacTO WCIOJB3YIOTCA W B JIEJIOBOH M KOMMEPUYECKOU
KoppecnoHAeHIMU. M3 HamOoiee 4acTo HCIOJB3YEMBIX OTIJIAroibHBIX (OPM B JICNOBBIX IMHChMaXx
WCTIOJIB3yeTCs NHPUHUTHUB.

NHOUHUTHB Kak [IOMOJIHEHHE K aKTHBHOMY TJIaroiy BCeraa CieAyeT 3a TJIaBHBIM Tjarojom. B
JIeTIOBOM KOPPECIIOHCHIIUH 3TO CIIeIyIOIHe TIaroisl: to agree (coriamarbcs), to appear(IosBiIsIThCs), to
arrange (JoroBapuBaThCs), to continue(rpogomkarecs), to decide (pemars), to expect (oxunaTh), to fail
(Tepriets Heymady), to hesitate (komeGatbes), to hope (HamesThbes), to intend (HamepuBaThes), to like
(apaBuTHCH), to manage (ympasisiTh), to need (Hyxkmatbes), to offer(mpemraraTs),to omit(mpomyckars), to
plan (mmanupoBats), to prefer (mpennodnTath), to prepare (IIOAroTaBIMBATh), to propose (pemiarars), 10
regret (coxkaseTs), to secure (obeperats), to try (mpoboBaTh), to want (XoTeTs), to wish (kemnats).
Bomnpocs! u 3ananus:

1. IToaroroBbTech K 00CYKACHUIO TEOPETUIECKOTO MaTepHaa.

2. [IpounTtaiiTenniepeBe TUTETEKCT.

This is Mr. Richard Clifford. He is a businessman. He is a manager of a big company. He is always busy.
His company is very successful.

And this is Miss Cindy Flipps. She is a secretary. She is Mr. Clifford's secretary. She is a good secretary.
She is clever and pretty.

This is Mr. Richard Clifford's office. There are two rooms in his office. Miss Flipps is in the reception
room. There is a desk, some bookcases, chairs and arm—chairs in the reception room. There isn't a type-
writer on the desk, but there is an office computer with a printer instead. Mr. Clifford's company is very
up-to-date.

There are no visitors in the reception room now. There is an important business visitor in the inner office.
It is Mr. Daniel Banes. He is a bank manager. He has an important problem to discuss with Mr. Clifford.

3. Learn the following conversations and make your own on analogy. Use the words in brackets.
1) — Meet Mr. Richard Clifford. He is a businessman. — How do you do, Mr. Clifford.

1. Ms. Cindy Flipps — a secretary;

2. Mr. Timothy Lindon — an economist;

3. Mrs. Elizabeth Nippet — a sales person;

4, Ms. Alice Trix — an office manager;

2) — What is Mr. Richard Clifford?

5. He is a businessman.

6. What kind of person is he?

7. He is clever and active. He is a very successful man

/ a secretary — young and pretty; / an economist — clever and serious; / a sales person — friendly and polite;
/ an office manager — neat and stylish /

3) — Hello, Miss Flipps! Is Mr. Clifford in? — Hello, Mr. Lindon! He is in but he is very busy. Will you
wait a bit? — All right.

4. Complete the story
It's 10 o'clock now. Mr. Daniel Banes is to .... Ms. Flipps and Mr. Clifford are to .... Ms. Alice Trix is to

5. Speak about several people according to the model
He is a businessman - They are businessmen.

He is very successful. - They are ....

He is to meet Mr. Clifford.

He is always busy.

His company is big.

He is in Mr. Clifford's office.

He is to see Mr. Clifford.

He has an important problem to discuss.

He is an important visitor.

6. Learn the following conversations and make your own, on analogy



1) — Let me introduce myself. My name is Daniel Banes, Dan for short.
- Glad to meet you, Mr. Banes.

2) — Who is that man? - It's Mr. Daniel Banes.

- What is he? - He is a bank manager.

- What kind of man is he? — He is clever and reserved.

2) — Is Mr. Clifford free?

- No, he isn't. He is in conference with Mr. Banes. They have an important problem to discuss.
- | see. May | wait a bit here?

- Do, please.

-3) — Mr. Clifford is very busy today.

- What is he busy with?

- First he is to see an important visitor.

- What is he to do next?

- Next he is to go to his bank.

- What is he to do in the bank?

- He is to discuss an important question with the bank manager.

7. Listen to what Mr. Clifford says and dramatize the conversation between Ms. Flipps and Mr. Banes

- Miss Flipps, | am to meet Mr. Banes at 3 o'clock but I am very busy. Call him at the bank, please, and
apologize. Ask if he can see me tomorrow at the same time.

Use: ...speaking; Can I speak to ...;

I am sorry; Can you possibly see him at...?

8. Draw a logical conclusion according to the model
There is a telephone in the office. - So we can call him up at once.
/ a computer, etc./ /make copies, send a fax, get the information, etc. /

9. Discuss the job opportunity that this advertisement gives you

Interview your friends and find answers to the following questions: How old are you and your friends?
Whose dream is it to become a skilled secretary? Who can use a personal computer? Who can type well?
Who is good at studying English?

10. Learn the words which denote
- things that a secretary can use,
- places where she can put them

Use a dictionary to add to these lists

stationery

eraser

an envelope

carbon paper

adhesive tape

ribbon

moistener

a punch

correcting fluid

10. aruler

11. chips

12. a top (bottom) drawer,

13. a left (right) hand drawer

14. a filing cabinet

15. a folder

16. a safe

©XOo~NoTk~wdh

11. Say where certain things can be. Use the model
-1 need some paper.
- There is some paper in the left-hand bottom drawer.



12. Say that the thing we are talking about is in some other place
There is no computer in this room. — The computer is in the next room.
There is no paper in the top drawer.

There is no money in this safe.

There is no calculator on the shelf.

There are no letters in the folder. — The letters are...

There are no arm-chairs in the reception room.

There are no rulers there.

13. Translate and learn the following conversations.

1) - Cindy, | need Mr. Lindon's letter badly. It is in a blue envelope. | can't find it.
- Isn't there a blue envelope under the papers on your desk?

- Oh, yes. I'm sorry, Cindy.

- It's all right, Mr. Clifford.

2) - Cindy, | want to talk to Mr. Lindon. Call him up and make an appointment. -I'm sorry, Mr.
Clifford. I can't reach him by phone. — Send him a telex then. — Our telex is out of order.
- There is another telex in the Sales Department. Send it from there.

- Very well, sir.

3) - There is a visitor to see you, Mr. Clifford. He hasn't an appointment.

- I'm very busy, Cindy. Tell him to come on Tuesday.

- But he says he is your friend. His name is Mr. Brown.

- My God! Is he a dark, smiling man? -Yes.

- See himin. It's William Brown from Australia!

4) — Are there any more visitors to see me, Cindy?

- No, Mr. Clifford, there are none.

- Avre there any more letters to type?

- No, there are not. They are all ready.

- Then you can go home, Cindy.

- Thank you, sir. Good-bye.

14. Listening practice.

a) Here are the new words: experienced
businesslike
married
Listen to the tape and fill in the missing words. Each dash stands for a letter.
Thisis M........ Elizabeth Nippet. .......... is asales........ Sheis..........
and businesslike.
She is She ... happily and.......three children.
b) Listen to the text on the tape. In what ways is it different from the text in the Unit?
C) Listen to what Olga and Victor say about themselves. Answer the questions and then get ready to

talk about yourself.

What is Victor? How old is he? What does he study? Is English necessary for his career? How well can
he speak English already? Why does he want to speak fluent English?

What is Olga? How old is she? What does she study? What can she already do? What is her typing
speed? Why does she want to speak good Business English?

15. Translate into English.

1) Ilo3znakomprech ¢ muctepoM Tumotn JluamoHoMm. OH skoHOMECT. OH O4YeHb yMeH W ombITeH. OH
aKTHBEH ¥ JeNoBUT. OH )KeHAT U UMEET JBOUX JIeTeH.

-Muccuc Jlungon, Bam myx qoma? — Jla, oH 1oMa, HO OH OYCHB 3aHSIT.

-Mucc ®nmunne, Muctep Kimnddopn y cebs? — da, o y cebs, HO oH 3aHAT. [lomoxkanTe HEMHOTO,
noxkanyiicra. — Xopouo. — Bxonure, noxainyicra.

2) Ilo3BonbTre mpenctaBuThea. Mens 30ByT Januane beiinc. S ynpasnstommii 6ankom. Ceituac s He B
Oanke, 1 B odpuce mucrepa Kmuddopna. Y MeHs Baxnas npoOiiema, KOTOPYIO S JOJDKEH OOCYIHUTH C
mucrepom Kimuddopaom. Ho mucrep Knuddopna 3anar. ¥ Hero coBemanue ¢ OuzHecMeHamu u3 Poccun.
3) -3mpaBcTByiiTe. Mens 30ByT Dmuc Tpukc. Y MeHs Ha3HaueHa BcTpeda ¢ muce ®mmie B 10 gacos. —
3axomute, noxanyiicra. S muce @numnc. HaseiBaiite MmeHs Cunau. — A st Dnuc. — Thl Ham HOBBIH oduc-



MeHeDKep, He Tak Ju? Pama ¢ To6o# mo3z—Hakomuthes. — Cetigac muctep Kimuddopa nomken uaru B
0aHK, a MBI MOXKEM TIOMUTH Yar0. A 3aTeM THI MOKEIITh HAa4aTh paboTy.

4) 3aka3pl Ha OPITEXHHWKY U KAaHITOBAphl MPUXOAST U3 pa3HbIX (pupm. dupme mucrepa Kmuddopna
HY>KHBI 5 KOMITBIOTEPOB, 4 muktodoHa, 11 kanpkymstopoB, 500 koaBepTOB, 20 Mavek Oymard, MamKy JJIs
6YMaI‘, KHOIIKH U CKPCIIKHU.

5) Oto coBpemeHHBIH oduc. B Hem HemMHOro Mebenu. 3nech HET OymMard M JOKYMEHTOB Ha crojax. B
MIPUEMHOM Ha CTOJIe y CeKpeTapsl KOMIbIoTep. B yriy Temekc.

6) Muctep Kimmddopa roBoputr cBoeMy cekperapro: — EcTh kakue-HHOyAbh NMHCbMa W TEJIETPaMMBI?
Ilpunecute ux cropaa, noxanyicra. — MHe O4YeHb HY)X€H 3TOT aapec. Halaure ero, moxaiyicra. —
[Mo3Bonute M-py JluHnoHy u moroBoputech 0 BCTpede. Moii TenedoH ciomalcs, U s He MOTY C HUM
CBSI3aThHCA.

- Ectb 11t k0 MHE erie mocetutenu? [lompocure ux mogoKaaTh HEMHOTO.

IIpakTnuyeckoe 3anaTue Ne3. OcHoBHbIE NpaBuia opdorpadum U NyHKTYyaUMUd AHTJIMHCKOr0o
SI3bIKA.

OpranunzanoHHas popma 3aHATHS: TPAAULHOHHBIA CEMHHAp.
Heab: dopmupoBaHne y CTYACHTOB PEYCBOM, S3BIKOBOM M KOMMYHHKATHBHOW KOMITETCHITHMH IS
OCYIIIECTBJICHHS JETOBBIX KOHTAKTOB.
B pesynbraTe 0cBOCHHE TEMBI CTYIEHT AOJKECH
3HATh: OCHOBHBIE TpaBWia opdorpadun W MTyHKTYalldd aHTJIMICKOTO f3BIKA; JIEKCHYECKHE W
CHUHTaKCHYECKHEe 0COOEHHOCTH O(HIINANTBHO-/IEIOBOTO CTHIIS B @HTJTUICKOM SI3BIKE.
yMeTb: NMPUMEHSITHh Ha MPAaKTUKE OCHOBHBIE MpaBuia opdorpaduu M MyHKTyallud aHTIIMHCKOTO SI3BIKA;
YUTATh O(UIMANTBEHO-/IENOBbIE TEKCTHl PAa3IMYHON CTENEHH CII0XKHOCTH, CTPOWTH JUAIOTHYECKYIO WU
MOHOJIOTHYECKYIO DPE€Yb C HCHOJh30BAaHMEM HanmOoJee YMOTPEOUTENBHBIX JEKCUKO-TPAMMAaTHIECKHIX
CpPEACTB B OCHOBHBIX KOMMYHUKATHBHBIX CUTYyalHMsX OQHUIHAILHOTO OOLICHUS; TOHUMATh
JIUaJIOTHYECKYI0 K MOHOJIOTHYECKYIO Pe4b [0 U3yYEHHOU TeME.
@opMa TEeKYIIero KOHTpoJIsA: codecenoBaHme
AKTYaJIbHOCTB TeMbI: 00yCIIOBJICHA HEOOXOAMMOCTEIO oBNafeHus Y K-4.
TeopeTuueckas 4acThb:
I[MTPOITNCHBIE BYKBbI
Hcrnonp3oBaHne NMPOMHUCHBIX OYKB B AHTIMICKOM A3BIKE ITOMAYMHSIETCS HECKOIBKO WHBIM IIPaBHIIAM,
HEXXEJH B PyCCKOM.
C nponucHBIX OYKB B aHTTTUICKOM S3BIKE MUY TCA:
1. IlepBoe clI0BO NpEIOKEHUS.
2. luraraBuytpunpemioxenus (God said, Let there be light. - Gen. 1:3).
3. IlpsimMoii Bompoc BHYTpH NpEUIOKEHMS, daXke eciau OH He Bbiaensercs kaBblukamu (He usually asks
himself, Am 1 right?).
4. Jlmanoe mecroumenue s (He and I disagree).
5. Nmena coOcTBeHHbIC: (amuianK, UMeHa, reorpaduueckue Ha—3BaHus (Adamson, Chapman, John,
Mary, Washington, New York).
6. IlpunararenpHble W APYTHE YacTH pedd, oOpa3oBaHHBIE OT MMeH coOcTBeHHBIX (English, Russian,
American, Americanism, New-Yorky). Cp., oarako, riaron anglicize.
7. Ha3Banus Hapo0B, pac, IiieMeH u s3bikoB (Japanese, Russians, the Russian language).
8. 3anus, turyisl, gomkaoctr (Queen Elizabeth, President Clinton, Mr. President, Your Honor, U. S.
Minister Kevin Nicholson, Associate Professor John Robinson, Chief Engineer Leonard Cole-man,
General Manager Tom Jones).
9. OdurmansHeie Ha3BaHUS HaMOHATbHBIX/
MEX Iy HApOJHBIXTOCY JApCTBEHHBIX/YacTHRIXOpranu3anuitnaokymentos (The Constitution of the United
States, the Fifth Congress, Federal Reserve Bank, Charter of the United Nations).
10. CymectButenbHble (M YacTO NpWiaraTelibHbIE), OTHOCAIMMECS K moHsATHIO OokectBa (God, the
Almighty, Allah, Providence, Lord).
11. HasBauus aHeit Hemenwn, mecsies, npasaaukoB (Monday, March, New Year, Christmas, Fourth of
July, Good Friday).
12. Ha3BaHus IOTOBOPOB, TOCYIapCTBEHHBIX aKTOB, MCTOPUYECKHX COOBITHIA, 310X, BOMH (Versailles
Treaty, Mid3le Ages, the Civil War, War of 1812).
13. Ha3Banmus ctpan cBeta u ux npousBoaHsle (the North, a Northerner).



14. HasBaHUSIIUTEpATypHBEIXITPOM3BEIEHHIA, )KyPHAJIOB, crareinT.in. (Shakespeare's Macbeth, the Journal
of the American Medical Association).
15. HazBanust Toproseix Mapok (Philips, Sony).
16. Ha3panus yueHsIX cTeneHei u momkHocter (A.B., Ph.D., M.D.).
IMPABUJIA TIEPEHOCA

Kak m B pycckoMm s3bIKe, NMEpPEHOC B AHIJIMHCKOM BCEr/a MOAYMHEH CMbICy cioBa. Cremyer
oOpaiaTh BHUIMaHUE Ha TO, YTOOBI IIEPEHOC HE MCKA3HII CMBICI CII0Ba WIIM €T0 MPOU3HOIICHNUE.
ITepeHOC HEBO3MOXKEH B CICAYIONIUX CIyYasX:
1. He pexomeHnmyeTcsi NEpEHOCUTD TIOCIIEHEE CIIOBO MPEIONKEHHUS Ha CICYIONIYI0 CTpaHuIly. Takke He
PEKOMEHyeTCsl TIEPEHOCUTh Ha CIIEIYIOIYI0 CTPaHUILy CTPOKY, KOTOpas sSBJsEeTCS MOCIeHeH B ab3arie.
2. Henp3st mepeHOCHTh 3HAKHM TIPEMMHAHMS, a TAK)Ke COKpallleHHble O0O3HAYeHHWs] Mep Beca, JJTUHEI,
BPEMEHH, OTAEIASA UX TEM CaMbIM OT YHCIUTEIFHOTO, K KOTOpOoMy oHH oTHocsATcs (220 km, 500 cm).
3. Henb3s oTaensaTh paMUIMiO OT HHUIIUAIIOB.
4. CoOcTBeHHBIE IMeHa HUKOT1a He paszaernsitorcs (Moscow, London, Africa).
5. Crenyet n3beraTh mepeHOCa COCTABHBIX yacTeil HazBaHui (the Atlantic Ocean, Latin America).
6. Henb3st pa3ouBath nepeHocoM OykBeHHbie a00peBuarypsl (USA, UNO).
7. CnoBa, cocTosiIIKe U3 OAHOTO cllora, HUKoraa He nepenocarcs (though, through, height).
8. Cyddukc TpeThero nuia eJMHCTBEHHOTO YKCIa IJ1arojia B HACTOSINEM MPOCTOM BPEMEHH -S, -es He
MEPEHOCUTCS JakKe B TeX CIlydasx, Korma oH oOpaszyer camoctosrenbHB cior (he buys, he sells, he
wishes).
9. OKOHYaHWE MHOXKECTBEHHOTO YHCIa CYIIECTBUTEIBHBIX HE MEPEHOCUTCS JaXe B TeX ClIydasx, Korjaa
0HO 00pazyeT camocTosTenbHbIN cior (houses, boxes).
10. Coueranus OykB, 0003HAYAOINIUE OJMH 3BYK, HE Pa3/ICIIAIOTCS NPU TIEpEHOCE.
[TepeHoc BO3MOXKEH B CIEIYIOIINX CIyYasiX:
1. Pasmensrorcs yaBoeHHEIE cornacHbie (Mis-sion, let-ter).
2. Paznensirorcst iBe coriacHele, crosiue psaom (pen-cil, ster-ling).
3. IIpedukcemcydpukceiornensrorcsorkophs (dis-like, pro-long, drffer-rent, acknowledg-ment).
4. CioxHBIe CIIOBA JEIATCA Ha COCTaBHEIE 9acTH (some-times, there-after).
5. CoracHast MEXIy IBYMSI INTACHBIMH MIEPEHOCHUTCS CO BTOPBIM cJIorom (ma-jor, la-ter).
6. Tlepenocsatcst cy(hGUKCH CPaBHUTEILHON M MTPEBOCXOIHON CTereHn mpuaratensHeix (short-er, short-
est).
7. lepenocutcs cyddukc -ing mpudactus u repynauns (go-ing, play-ing).
TOUKA
1. Kak u B pycCKOM, B aHTIIMICKOM SI3bIKE TOYKA CTABUTCS B KOHIIC TIPE/JIOKCHUSI.
2. B omimyMe OT pYCCKOro, B AHIJIMACKOM S3bIKE TOYKA CTABUTCS B KOHIE TNPEITIOKEHHUS,
BOTIPOCHUTEIHHOTO TIO ¢opMe, HO cojepxaimero e Bompoc, a mnpockdy (Will you kindly fill in the
enclosed form and return it directly to us).
3. Kak npaBuio, cokparieHusl (3a HCKIIOYCHUEM HAa3BaHUU TOCYJap-CTBEHHBIX WM MEXIyHAPOIHBIX
OpraHu3alni) OKAaHIMBAIOTCS Toukou (Mr., Mrs., Dr., pp., Dec, 7 p. m., 30 mins., no. 15).
Takue popmsl, kak 1st, 2nd, 3rd, 4th u 1. 1., UCHIOIB3YIOTCS O€3 TOYECK.
4. Toyka OTJCISACT [EeJI0e YHCIIO OT JACCATHUHOMN IpoOH, a Takke meHTs! oT qoiapa(12.32 ft., § 15.75).
5. B KoHIIe 3arojioBKa TO4YKa, Kak MpaBUjI0, HE CTABUTCA.

3AITATAA

W3 Bcex MyHKTYyalMOHHBIX 3HAKOB 3allsATas MPEACTABISAET HAUOOIBIIUE TPYTHOCTH KaK JJIs1 UHOCTPAHIICB,
TakK ¥ JUIs CAMUX HOCUTEJICH sI3bIKA.
1. 3amsATol B AaHTIMICKOM SI3bIKE, TAKKE KAaK M B PYCCKOM, Ppa3JICNSAIOTCS YacTH CJIOKHOTO H
crnoxuonoqunHeHHoro npeaoxenus (This decision should in no way diminish your excellent record,
and we will be able to take advantage of your considerable talent). Eciu B ci10KHOIIOTYMHEHHOM
MPEAJIONKEHUN UMECTCA HECKOJIbKO NPUAATOYHBIX Hpe}IHO)KeHI/Iﬁ, TO BCC OHH, KaK IIpaBUJIO, PA3ACIIAIOTCA
3allATBIMU, ITPUYCM 3alATasA CTAaBUTCA U IEPE] COIO30M and.
2. 3anaTEIMUBBIICSIOTCATAKUEBBOAHBICCTIOBAUBBIpaXKeHus, Kak: Of course, on the contrary, on the other
hand, consequently, furthermore, moreover, nevertheless, therefore, in the first place, unfortunately uap.
(The question, however, remains unsettled. Nevertheless, we shall go).
3. 3ansrascTaBUTCSIMEKIYOIHOPOAHBIMHUUICHAMHUITPENIOKEHHS, KOTOPbICHECOequHeHbIco03amu (Five
minutes, ten minutes, a quarter of an hour went by, yet nobody appeared).
4. Eci HECKOJIBKO OJTHOPOJHBIX YICHOB CBSI3aHBI OECCOIO3HO, a MOCIEeIHIA MPUCOSTUHEH MOCPEICTBOM
coto3a and/ or, To Bce OJHOPOIHBIC WIEHBI PA3JENSAIOTCS 3alATHIMHU, MPHYEM 3aIlsiTas, B OTIHYHE OT



MIpaBHIJI PyCCKOTO SI3bIKa, CTAaBUTCA U Trepen coro3oM (We are sending you bicycles, cars, motorcycles, and
motorscooters). DTo MPaBUJIO OTHOCHTCS M K TEM CIIy4asM, KOTJa MOCJCAHUN U3 OJHOPOIHBIX UJICHOB
BEIpaxkeH cioBoM etc. (et cetera) (Forks, knives, spoons, etc.).

5. 3amsATas BBIIENAET TPUIOXKEHHE C TOACHUTENHFHBIMU CIIOBAMH, CTOSIIEE IIOCIE OIPEAEIeMOro
cymectButeapHoro (St. Petershburg, the second capital of Russia, is a wonderful city).

6. 3ansTasBeaeseTIpHYAacTHEIOO0POT (Seeing the dog approaching, he ran off down the sreet).

7. anstasseiaenseroopamenne (Friends, Romans, countrymen, lend me your ears). OGparienue B
Hadvaje MMChMa BBIAEISETCS 3alATOi, B OTIHYHE OT PYyCCKOTO S3BIKa, TNIe B MOJAOOHOM CIIydae CTaBUTCS
BOCKJIMIIATENLHBINA 3HAK.

8. 3ansTast CTaBUTCA B KOHIIE NMMChMA ITOCIIE 3aKIFOUUTEBHON (DOPMYITBI BEXKIUBOCTH, MIEPE]] MOAMUCHIO
(Sincerely yours,).

9. B o0o3HavyeHMIX gaT 3amsaTas oTaeiseT ancio oT roaa (The contract was signed May 15,1996).

10. 3amsTasi CTaBUTCA BHYTPH MHOTO3HAYHBIX YHCEJ JJIs OTICIICHUS Kjlacca ThICAY OT COTEH, Kilacca
MWUTHOHOB OT cOTeH Thicsd u 1. aA. (15, 000, 000). 3amaras He cTaBUTCS Tpu 00O3HAUYCHUH
MHOT03HAYHBIX HOMEPOB JOMOB, CTPAHHUI[ KHHT.

Bomnpocs! u 3ananus:

1. [loaroroBbTECh K OOCYKICHUIO TEOPETHUECKOTO MaTepHaa.

Opdorpadugeckre TpyagHOCTH. TPyAHOCTH B pacCTaHOBKE 3HAKOB ITPETTMHAHUSI.

2. [IpounraiiTenniepeBeIUTETEKCT

MEETING A BUSINESSMAN AND ARRANGING HIS VISIT

Receiving Visitors

Receiving visitors is one of a secretary's daily responsibilities. Secretaries who receive visitors are called
receptionists. In a large company, visitors may report to a reception area and you will be advised that they
have arrived. In a small company, visitors may report directly to your desk. In any event, it is your
responsibility to greet each visitor with a smile and make each one feel welcome. There are different tasks
and procedures involved in receiving visitors with an appointment and without an appointment.
Receptionists should be notified by executives or their secretaries of all the appointments which have
been made each day. This should be done in advance or at the beginning of each day. Executives should
report their movements (for example, going to see an important client, going to lunch) to a receptionist
throughout the day. If the receptionist has this information, she can receive and talk to visitors without
any hesitancy when they arrive, and there will be no appearance of inefficiency.

Mr. Clifford has just received a telegram. A businessman from Russia is coming to have business
meetings with him. Mr. Clifford is asking Miss Flipps "Will you help me?" Miss Flipps says "Of course |
will. I shall meet Mr. Belov at the airport. I'll reserve a room for him at a good hotel. What else do you
want me to do, Mr. Clifford?"

"l want you to take him around the town in my car. Then | think we'll take him to the restaurant in the
evening. Will you do that?" "With pleasure."

3. Translate and learn the following conversations:

1) — Airport? When does the plane from Moscow arrive?

— Arrival time is 3.15 p.m. But it is going to be one hour late.

— Thank you.

2) — Hello, this is Grand Hotel. What can we do for you?

— Hello, | want to reserve a room for our guest from Russia.

— When is he coming?

— On the 21st of June. And he will stay for five days. He will need a single room with a bath.
— Yes, we can give him that.

3) — Hello, Mr. Belov. I'm Cindy Flipps. Mr. Clifford's secretary. He asked me to meet you.

— How do you do, Miss Flipps. Glad to meet you.

— Did you have a good flight?

— Yes, quite pleasant.

— Mr. Clifford's car is waiting for us. I'll take you to the hotel.

— Thanks a lot. That's very kind of you.

- I'll help you to register at the hotel. Do you want to have a rest or would you like to meet Mr. Clifford
today? -1 don't have much time at my disposal. I'd like to start work as soon as possible.



4) a) Imagine that your boss has asked you to meet a representative from a foreign firm. You are
at the airport. Come up to the enquiry office and ask the clerk
— when the plane from ... arrives.
— whether it will land on time.
— how late it will be.
— at what exit you can meet passengers off this plane.
b) Mr. Clifford has asked Ms Flipps to buy 2 tickets to Moscow for both of them. Ms Flipps rings up the
enquiry office and asks the clerk
— when the plane to Moscow departs,
— how long it takes to get to Moscow,
— how much the ticket costs,
— how much luggage they can carry,
— what goods they are to declare,
— what goods they are to pay duty for,
- if she can buy two return tickets for
Dramatize these conversations.

5) Help Miss Flipps to reserve a room for Mr. Belov at the hotel. Help him to fill in the

registration card:

6) Here is the itinerary for the second day of Mr. Belov's visit. Read it carefully and then break into
several groups and work out an itinerary for any other day of his visit.

Breakfast at the hotel.

9.00 car will meet and drive the visitor to see the Company warehouses and

transport facilities. Lunch with the Sales and Transport Managers.

15.00 a sightseeing tour of New York. Back at the hotel at

18.00. At leisure.

20.00 Mr. Clifford will take Mr. Belov to the house party at the Company

President's place.

For reference: People to meet: President of the Company, Company Secretary, Managing Director (Mr.
Clifford), Chief Accountant, Sales Manager, Transport

Manager.

Sights of New York to see: the Island of Manhattan, Brooklyn Bridge, the Empire State Building,
Broadway and its theatres, the Metropolitan

Museum of Art, the American Museum of National History, etc.

From New York Mr. Belov is going to a branch of the Company for Foreign Trade in San Francisco. Miss
Clifford is going to call their General Manager and ask him to help in arranging this visit.

4. First discuss what they are going to talk about and then dramatize this conversation.

5. Listening practice.
Learn the new words and word combinations. Then listen to Igor Belov talking about himself, his
company and his plans for the future.

6. Translate into English.

a) 3aBTpa CuHam BcTpedaeT pycckoro OmsHecmeHa m3 MockBel Mropst bemoa. CamoneT mpuieraer B
3.15 nusa. OHa moeneT B adpomnopT B 2 yaca. M3 aspomnopra oHa OTBE3ET €0 B TOCTHHHILY.

0) Buepa Cunnm Bcrpeuana pycckoro omsHecmeHa n3 MockBel Uropst benosa. Camoner nomkeH ObLI
npwierets B 3.15 nmHs, HO omo3nan. M3 ajsponopra oHa OTBe3da €ro B TOCTHHHUIYY M TIOMOIJIA €My
3apeructpupoBaTtbes. Y Hrops Mano BpeMeHH, U OH cCpa3dy JKe IoeXajl Ha BCTpedy C MHCTEpOM
Kmuddopaom.

B) Ecnu Bel cobupaerech B AMEpUKY, Bbl JOJDKHBI MOJIYYHTh BU3Y, Y3HaTh, KAKOH Oarax MOXHO
B3STh C COOOM, 3a KaKKe BEIIX BbI JOJDKHBI IIJIATUTh TAMOXKEHHBIH cOOp, CKOIBKO CTOUT OMJIeT.
T) - S xouy 3a0poHHpOBaTH HOMEp Ha ABOUX Ha 12-13 ceHTAOps C BAHHOH U ¢ Tene(OHOM.

- [Toxanyiicta. Bame ums u agpec, noxxanyicra.



IpakTnueckoe 3anusaTre NeS. Bpuranckuii 1e/1I0BOi ITHKET: OCHOBHbIE PUHUMIIBI M IEHHOCTH.
Jdenosoii 3Tuxer B CIIA.

OpranuszanonHas popma 3aHATHS: TPATUIIMOHHBIA CeMHHAP.
Henn: dopMupoBaHue y CTYACHTOB PEUYCBOM, S3BIKOBOW W KOMMYHHUKATUBHOW KOMIICTCHIIMH JIISI
OCYILECTBJICHUS IETIOBBIX KOHTAKTOB.
B pe3yabTaTe ocBOeHUE TeMbI CTYAEHT A0JIKEH
3HATh: OCHOBBI JI€JIOBOI'O 3TUKETA.
yMeTb: Ha OCHOBE [E€JOBOI0 ATHUKETAa CTPOUTh [HUAJOTUYECKYI0O U MOHOJIOTHYECKYI0 pedb C
WCTIOJh30BAaHMEM HanOoJee YIOTPEOUTENbHBIX JIEKCUKO-TPAMMATHYECKHMX CPEACTB B OCHOBHBIX
KOMMYHUKATHBHBIX  CHTyallusX  O(DHUIMATBLHOTO  OOIICHHS;  TMOHMMATh  JUAJIOTHYECKYI0 H
MOHOJIOTHUYECKYIO PEYb MO U3YUEHHOU TEME.
®opMa TeKyIero KOHTpoJIA: codeceioBaHue
AKTYaJlbHOCTBH TeMbI: 00yCIIOBJICHA HEOOXOAMMOCTEIO oBNafeHus Y K-4.
TeopeTuueckas 4acThb:
JenoBoii aTukeT B BennkoOpUTaHUM BO MHOTOM OIPENENSIeTCs MPUHIUIIAMA U IIEHHOCTSMHU JIEIOBOM
KYJBTYPbI 3TOW CTPaHBI U IMEET CBOX OCOOCHHOCTH.
Kak wm3BecTHO, OpUTAHIIEI OYEHb BEXKIIUBBHI M OOXOMUTEIBHBI. DTO BO MHOTOM OTMPEIEISICT CTHIb HX
oOmieHns. BpUTaHIBI MPaKTUKYIOT NaBaTh YKIOHYUBBIC OTBETHI HA IPSIMbBIE BOIMPOCHI, TUAIOTH YacTO
HOCSAT JABYCMBICTICHHBII Xxapaktep. UToObI MOHATH, YTO MMEHHO OHHM XOTSAT BaM CKa3aTh, HEOOXOAMMO
BHUMATEJIBHO CJIEAUTH 32 UHTOHAIIMEN TOJI0Ca U BBIPAXKEHUEM JIUIIA.
B cl0XHBIX CUTyalUsX aHTIMYaHE MPOSBISAIOT CIECPKAHHOCTh M camMoobiaaanue. Ho Tak ke OpuTaHIlbl
MPEIINOYUTAIOT C FOMOPOM TOJIXOJHUTH KO BCEM JKM3HEHHBIM CHUTyallWsM U Ou3Hec - He UcKiIroveHne. K
OCOOCHHOCTSIM JIEJIOBOTO ATHKETa B BpUTaHMM MOKHO OTHECTH CIIEAYIOIIHe 4epThl. B oOmeHnn HyKHO
MIPUJICPIKUBATHCS  OTIPEACICHHON JUCTAHIIMU, MOCKOJIbKY OpHUTAHIBI BEChbMa TPEIETHO OTHOCSTCS K
JUYHOMY TpOcTpaHcTBY. [IposBieHrEM BEXIMBOCTH OYIET COONIOCHUE PYKOIMOKATHUS TIPU MIEPBUIHOM
3HAKOMCTBE. B pa3roBope MpHBETCTBYIOTCS MPSMBbIE B3Il B r1a3za. OQHAKO HE CTOUT 3TOro JENaTh
ciumkoM nonro. JlemoBoe obmienue ¢ OpUTaHIIaMHU HE MpeaycMaTpuBaeT JTUYHBIX BOmpocoB. He crout
3a0bIBaTh, YTO OOXOJMTENBHBIC AHTJUYAHE JOBOJIBHO YACTO JAOT HHCTPYKIMUA B BHJE BEKIMBBIX
npock0. Tak ke He ciefyeT 3a0bIBaTh BayKHBIE MeNoYd. Bxons B momenieHne He0OX0[MMO TPOITYCTHTh
cTapllero mo JoJbKHOCTH. Ha 1eroBoil BcTpeue HenpueMieMo JIepKaTh PYKH B CJI0)KEHHOM COCTOSIHUU.
BpuTaHilbl BOCHIPHUHUMAIOT 3TO KaK 3HAK CKYKH U HE3aWHTEPECOBAHHOCTH B Jiesie. Tak ke OpUTaHIIbI
Besiuecku m30eraror uymcna 13. OTnpaBissch K OpUTAaHCKOMY MapTHEPY B TOCTH, Jy4YIlle HEMHOTO
0Mo03/1aTh, 4eM NpulTU 3apaHee. [IOCKOJIbKY NPUXOAUTH PaHbIIEC HA3HAYEHHOI'O BPEMEHHU CUUTAETCS
HEMPIWINYHBIM. MIHOT1a B IPUTIIAIIICHAH HA BCTPEUY MOTYT OBITH HCITOJIB30BAaHBI CCHUTKHA Ha TO, B KaKOM
onexne cienyer npuittu. Kak u MHOTHE eBporelickue Hapojbl, OPUTAHIIBI aKTUBHO OOPIOTCS 3a IpaBa
>KUBOTHBIX, [IO3TOMY HE CTOUT MPUXOAUTH B OJEXK/IE U3 HATYPAJIbHBIX MEXOB U KOXKHU.
Bputannber BechMa 3pyAHPOBaHHBI M MPOGECCHOHANBHBI, 00JIaal0T BBICOKON KynbTypoil. B kpyr mx
MHTEPECOB YacTO BXOJAT JIUTEpaTypa, CIOPT M HUCKYCcCTBO. B 1esoBoii cpene OpuTaHIBI OTHOCSATCA K
CaMbIM KBaJTU(PUIIMPOBAHHEIM OU3HECMEHAM B MUDE.
Bpuranckas nenoBas KyJabTypa: OCHOBHbIE PUHIIUIIBI U [IEHHOCTH.
BpuraHupl, 0coOEHHO aHTIMYaHE, CIABSTCA CBOEH BEXKIIMBOCTBIO M O0XOIUTENBHOCTBIO. DTO OAWH W3
KITFOYCBBIX MOMEHTOB B OpHTaHCKOW KyJNbType YW (YHIAMEHTAIBHBIH aceKT OpPUTAHCKOTO CTHIIS
oO1eHus.
"Stiff upper lip" - B OykBansHOM mepeBoje "TBepaas BepxHss ryba". DToT 00pasHbIil TEPMHH YacTo
UCHOJb3YETCs JUIsl ONMUCAHUS TPAJIMIIMOHHBIX OPUTAHCKUX KA4YE€CTB - CICPKAHHOCTH M CamMoo00JalaHus,
KOTOpBbIE OpHUTAHIBI TPOSBISIIOT B TPYAHBIX CUTyalusX. B OpHTAaHCKOW KyJIbTYpe OTKpBITAs
JIEMOHCTpALUs 3MOIMN - MO3UTUBHBIX WJIM HETaTUBHBIX - BCTPEUAETCS] O4YEHb PEJKO, MO BO3ZMOXKHOCTU
n30eraiTe BrIpaKaTh CBOM YyBCTBA IMyOJu4HO. Ha 1em0BBIX BeTpeuax 3TOT MPUHITUIT 03HAYAET, YTO BalllH
OpUTaHCKHUE KOJUIETH HAMEPEHBI MOCTPOUTH AUANOT B atMochepe popMambHOCTH U OECIPUCTPACTHOCTH.
KOMop - kiTr04eBol 31IeMEHT BCeX CTOPOH JKH3HH B BennkoOputannu. BaXxHOCTh 4yBCTBa FoMOpa BO BCEX
CUTyallusiX, BKJIOYas JEJOBOM KOHTEKCT, TPYAHO TIepeoleHHTh. FOMOp YacTo HCIoNb3yeTcsl Kak
3aIUTHBI MEXaHW3M, B OCHOBHOM B ()OPME UPOHUM WM CaMOUPOHUU. VI pOHUYHBIC HOTKH MOTYT OBITh
CKPBITHI, 3aByalIMPOBaHBI TOJTEKCTOM, YTO TaKXe SBISETCS XapaKTepHOH YepToil OpHTaHCKOTO
YKIOHYHBOTO CTHJISI OOIICHUSI.



CoemunenHoe KoponeBCTBO 3HAMEHHTO CBOCH SPKOH MCTOpHEH W CHIBHBIMH — TPATUITHAIMU,
c(OPMHUPOBABIIUMHUCS IO/ BIUSHUEM KOJOHHAJIHHOW MMIIEPUU, TPAKAAHCKOW M €BPOINEHCKUX BOIH, a
TaKkKe KOHCTUTYLIMOHHON MOHapxuu. YeTBepTasd Mo BEJWYMHE HAIMs, TOPTyIOLas cO BCEMH CTpaHAMH,
BenmukoOpuranns OBICTpO cTana JUANPYIOMIAM €BPOMEHCKHM IIEHTPOM IPeNpPHHUMATENHCTBA.
IMonnepxuBaemasi CTaOMIBLHON MOJUTUYCCKON U SKOHOMUYCCKOU CHCTEMOM, BearKoOpUTaHus SBIISIETCS
NpUBJIeKaTeNIbHOW 0a3oi AJsl 3apyOexHOro Om3Heca, mpeasaras MHPOKHE BO3MOKHOCTH BO MHOTHUX
00JacTax, B TOM YUCJIEe B UCCIEAOBaHUSIX, pa3pabOTKax W HOBBIX TEXHONOTHSAX. TeM He MeHee, YTOOBI
yCHemHo padoTaTh B OPUTAHCKUX AENOBBIX KPyrax, Hy)KHO 3alIOMHUTh HECKOJIbKO BA)KHBIX MPABHI, U
MPUMEHSATH UX KaK 710, TaK U BO BpeMs cBoero Bu3uTa B CoennHenHoe KoponeBcTBo.

PaGoune MOMeHTHI:

- B COOTBETCTBUU C OPUTAHCKUM OM3HEC-TIPOTOKOJIOM, ITyHKTYaJIbHOCTh OYCHb BayKHA Ha JIFOOOW JEIOBOM
BCTpeuYe, IPHEeMe WIH yKUHE.

- Ha3HavaTh JIeJIOBYIO BCTPEUY MPHHSTO 32 HECKOJIBKO JHEH 10 Hee.

- OpWTaHIBl CKIOHHBI CIEIOBaTh YCTAaHOBJCHHBIM IpPaBWJIaM, TOSTOMY MPUHATHE PEIIEHUS YacTo
CTaHOBHUTCS BECbMa JIOITHUM IPOIIECCOM

CrpykTypa U uepapxus B OpUTaHCKHMX KOMIIAHHUSIX - COBPEMCHHBIE OpUTAHCKHE KOMIIAHHH HMEIOT
OTHOCUTEIBHO "TOPUZOHTANBHYIO" HEPAPXUUYECKYIO CTPYKTYpy. [IpUHIIMNIHANIbHOE pa3aInine OPOBOAUTCS
MeXIy MEHeKEpaMH M OCTAbHBIMHU CITy’KamuMy. (BHUMaHWe: B aHTIHHCKOM si3bIKe, U B bpurtanum
COOTBETCTBEHHO CJIOBO '"MeHemkep" o3HauyaeT "pykoBoauTenb'. MeHemKepbl OOBIYHO OTBEYAIOT 3a
CEPbE3HBII y4acTOK pabOThl M YINPABIAIOT OTIEIIOM, AEMapTaMEeHTOM JHOO0 1enoil ciayx0oit. [TloaTomy
MMOMHHUTE, YTO 3TO CJIOBO HE HWMEET HHYErO OOIIero C POCCHMCKOW TpaauIlueil Has3bIBaTh KaXkJIOTO
MpoJiaBIia ""MeHeKEPOM TOPToBOTO 3aa’).

- B ocHOBHOM, IIEHTpPaJIbHBIM OpraHOM, NMPUHUMAIOLIUM pEIIEeHUs, SIBIIETCS COBET AUpeKTopoB. Camble
OTBETCTBEHHbBIC PEIICHUS BCeria B BennkoOpuTaHuy MprHHUMAIOTCS Ha caMoM "Bepxy".

PykoBomutenn B BennkoOpuTaHuM B OCHOBHOM TMPEANOYHTAIOT YCTaHABIMBAThH XOpolnwe paboune
OTHOILIEHUS C MOAYNHEHHBIMH.

- HavanpHmk 3auactyro Oeper Ha ceOs poiib TpeHepa, yYuTels, Co3laBas aTrMocdepy MOMNCPKKH U
BJIOXHOBJISIS CBOUX COTPYIHHUKOB Ha BBITIOJTHEHHE PaOOTHI.

- Komangnas pabota o4eHp BakHAa, XOTS M YyBCTBO WHAWBHIAYAJIbHOW WACHTH(WKAINW TOXKE OYEHB
CHJIBHO TI0 OTHOIICHHIO KaK K pean3alliy 3a]]auH, TaK ¥ K COBEPIICHHBIM OLTHOKAM.

Jenopoii atuker B CIITA

IIpuBercTBHE

CornacHO aMepUKaHCKOMY JEJIOBOMY OSTHKETYy, IPUBETCTBHE W 3HAKOMCTBO COIPOBOXKJIAETCA
pykonoxatueM. B CILIA He npuHsATO 00MEHHMBATBHCS MOLETYSIMH U LIEJIOBATh PYKY KeHuuHe. [Ipu Oonee
JIPY’KECKOM OOIIIEHWH, B 3HAK MPUBETCTBHS, aMEPUKAHIIBI TPUBBIKIIN ITOXJIONBIBATH JPYT JpyTa MO CIHHE.
OO6pamenne

AMepuKaHIbI, HMes JpYKEeCKUH XapakTep, BCEerAa CTPEMSTCS YyCTaHABIMBATh HEPOPMAaIbHYIO
atMoc(epy Ha IeperoBopax, Io3TOMY MPEANOYUTAIOT OOIIATHCS C JIFOJBMHU 10 UMEHHU HE3aBHCHUMO OT UX
BO3pacTa u nmoyioxkeHus. B HepopmanbHO Oecene rydie n3deraTh MOJIUTHISCKAC W PEITUTHO3HBIC TEMBI.
Jlyumie oOcy>kaaTh BOIPOCH! CEMbH, YBIICYEHUH, OT/IbIXa U CIIOPTA.

[Ipurnamenue B rocTd U MOJAPKU

Ecmu amepukaHern mpuriacuit K cede oMo, To, CKOpee BCero, BBl €My CHUMITATHYHBI, OH Bac 3aMETHI H
oueHWI. B aToM ciydyae MOXHO TMpUHECTH ¢ cOOOW MOJApOK - LBETH, OYTHUIKY BHHA WM CYBEHHP,
XapakTepHBIN AJs Bamieil crpansl. B 1ienom ke, aenoBeie nmogapku B CIIIA He mpuHSTHL, TaKk Kak MOTYT
BBI3BaTh HeIOBepHe, W BOCTHPHUHATHI Kak B3sATka (B CILIA nedcTBYOT O4YeHb CTpOTHE 3aKOHHI,
perynupylomie OTHOIIeHHS ¢ B3siTKaMu). C Ipyroil CTOPOHBI, HEOOJIBIION CYyBEHHP, C JIOTOTHIIOM Ballen
KOMIaHWM, OyAeT NMPHUHAT C YAOBOJBCTBHEM M pacrakoBaH mpsiMo mpu Bac. Co cBoeil CTOpOHBI, B
Ka4yecTBe IMo/IapKa aMepUKaHCKUE OM3HECMEHBI MOTYT IIPUTIIACUTH Bac B PECTOpPaH, Ha OTIBIX 32 TOPO/I.
AMepHKaHIBI B CBOEM OONBITHHCTBE TPUISPKUBAIOTCS 3I0POBOTO 00pa3a )XM3HH M, KOHEYHO, TUTAHUS,
CTapasich CBECTH K MHUHUMYMY TMOTpeOJieHHe MPOAYKTOB COAEPXKAILINX XOJIECTEPUH, MPEANOYUTas
¢pykTel W oBomu. TeM He MeHee, TpaaWIMOHHAs aMEpUKAHCKas KyXHS TMOJB3yeTcsl OOJBIION
MOMYJISIPHOCTBIO cpeau ee xuteneil. KypeHrue aMepukaHiibl He PUBETCTBYIOT, a MOPOH JaXke OCYKIaloT,
MO3TOMY KypHUTh B 3TOW CTpaHe 3alpelleHo MOYTH OBCIOY.

OTHoLIeHHE KO BpEMEHHU

«Bpems - neHpru» - elle OJHA M3BECTHAS aMEepUKaHCKas MocioBhla. Borpoc 00 SKOHOMHUHW BpeMeHH
OuYeHb BAXXEH JUIA aMEpHKaHIIEeB; OONTaTh MOMYCTY - 3HAYUT, TPATUTH BPEMsl, a CIEIOBATEIbHO JCHBIH.
[ToaTomMy Bpems BCTped U NMEepPEeroBOPOB Yallle BCEr0 OTPaHUYMBAETCA OJHUM YacoM. AMEpHKaHeI] CTPOUT



CBOIO JKM3HB 10 PaCITUCaHUIO, YETKO CIeAys eMy Kaxablii neHb. [lyakryansHocTh B CIIIA o4YeHB BakHA,
a OTO3J]aHUsI BOCIPUHUMAIOTCS KaK rpy0oCTb.

OTHOIIICHHE K KEHITUHE

B amepukaHckoil OM3HEC-KyJIbType >KEHIIWHBI CUMUTAIOTCS PAaBHBIMH MYXXYHHAM W JOCTATOYHO YacTo
3aHUMAIOT PYKOBOASIIME NOKHOCTH. B menom B genoBom mMupe CILA ropaszno 6osblie KEeHIIUH, YeM B
mo00H Npyrod crpaHe. AMepHKaHCKash OW3HEC JISAH CUMTAeT ceOs MOJTHOICHHBIM OU3HEC MapTHEPOM,
MO3TOMY HE CIieyeT OBITh YPE3MEPHO TaJaHTHBIM B OTHOIICHUW JEIOBBIX YKEHIIWH, BOIPOCHI JTHYHOTO
XapakTepa 3/1eCh HEYMECTHBI.

JlenoBoi KOCTIOM

B CHIA nefictByet npaBuio: «YeM BhIIe TOMKHOCTh, TeM O(UIIMANBHEH KOCTIOM». B neiaoBoil Ku3HU
MPUHATHL TOJBKO TEMHBIE KOCTIOMBL. [[Js >KEHIWH TpEeAnoYTHTENeH OPIOYHBIN KOCTIOM CIOKOWHOTO
1[BETa, a TaKXKe 00yBbh Ha KaOiykax He BhImie 4 cM. MeHee KecTKue MpaBuia, 0ojiee CBOOOTHBIN CTUITh
OJICKIBI IEHCTBYIOT B CIIOPTE, UCKYCCTBE, MOJIE U B UHTyCTPUHU Pa3BICUCHUM.

JlemoBoe oO1eHMe

Henosoit atuker CIIA He MHOTHM OTJIMYAETCS OT €BPOIEHCKOTO, HO €CTh U CBOM OCOOeHHOCTH. JlJis
aMepHKaHlla HEeT HHUYero OOMJHOro B BOIPOCE MAJO3HAKOMOI'O YeJOBEKa O ero 3apiuiate, XOTs,
HanpuMmep, B ['epMaHuy 3TOT BOITPOC CUUTACTCS HEJAOMYCTUMBIM.

B CIIIA HamHOrO npoiie no3HaKOMHUThCS U 3aBECTH JIPYKECKUE OTHOIIEHUS, 10 CPABHEHUIO, HAIPUMED,
¢ Slmonueit. I maBHOE, yMeTh PABUIILHO MPECTABUTH ce05. AMEPUKAHIBI 0Y€Hb YHEPTHYHBIE, OTKPBITHIE
u apyxentoOHbie moau. C HOBBIM 3HAKOMBIM MOXHO Cpa3y MEPEeXOIUTh K JIeTy W TOBOPUTH BIIOJHE
oTkpoBeHHO. Bripaxxenust Let's get down to business - «/laBaiiTe nepeiizeM K neny» - odeHb MOIMYJISIPHA
cpenu aMepukaHieB. Bo Bpems nemoBoi Oeceipl HE MPHUHATO OTBIEKATbCA Ha MOCTOPOHHHE €A -
3BOHKH 110 TeJie()OHY, pa3roBOPhI C KOJUIETaMu. A BOT BCTaBJISATH B Pa3roBOp IIYTKH MO TeME, CYMUTACTCS
MPU3HAKOM XOPOIIET0 TOHA. B cTpaHe roBOpST Ha aMEPHKAHCKOM AaHTIIMHCKOM, CUUTAs JIOHIOHCKHIA
AHTTIMICKUI BEICOKOMEPHBIM BapUaHTOM TOTO ke s3bIKa. [l03TOMy ecii BBl XOTHUTE TIEPEBECTH KaKHe-TO
MaTepuabl sl cBoux Oyaymmx nmaptHepoB B CIIIA, To CTOUT 3TO nenath C y4eTOM JaHHOH SI3bIKOBOM
OCOOCHHOCTH.

AMepHKaHIBI MparMaTUYHbIe JIOAHW, HE OYEHB JIIOOSIINE CIIe0BAaTh TpaAunusM. (s HAX Ha TepBOM
MeCTe BCET/Ia CTOSAT MHAWNBUAYAILHOCTh M TpaBa deioBeka. JKHUTeNms ATOW CTpaHBl HUKOTIA HE OyaeT
JKaJOBaThCsI, U PacCKa3blBaTh O CBOMX Heyjaudax. He3aBHCHMMO OT CHTyallMu aMepHKaHell Bcerna OyneT
BBITJISIIETh YBEPEHHBIM, 3I0POBBIM, U3TYYAIOIINM YCIIEX.

AMepUKaHIIBI TOBOPST TOJBKO TO, UTO TYMAIOT; BOCIIPHHUMAIOT JIFOOYI0 (ppazy cobeceqHrKa JOCIOBHO.
OHHU TUIOXO TMOHUMAIOT HAMEKH, WPOHHUIO; CIOKHBIC BBICKA3BIBAHUS WIIM CKPBITHIN CMBICI CIOB MOXET
COUTB HX C TOJIKY.

Ilepen HauamoMm JAENOBBIX IIEPETOBOPOB aMEPUKAHIBI TPEANOYUTAIOT COOpaTh TIOJMHBIA TaKeT
nHpopMaru 00 ydacTHHKax Oymaymieil BcTpeun. OHM MOTYT HOMPOCUTH MPHUCIATh CIUCOK JIMI[ Ballen
JIeJIeTaliy, JOMOJIHUTEIILHO 3aPOCUB UHpOpMAIHO 00 UX 00pa30BaHUU, YUETHBIX CTCIEHSX, IEYaTHBIX
TpyJax u T.1.

AMepHKaHIIBI OYeHb 3aKOHOIIOCIYIIHBIE TpaxkaaHe. Jlaxe He3HaUWTeIbHAs HE3aKOHHAs KOMMepUecKas
omepanus B 3TOH CTpaHE MOXET CTaTh NPUYUHON TIOPEMHOTO 3akitoueHus. «[loaModeHHasy pemyTanus
(upMBl HaBcerja MOCTaBUT KPECT HA €€ BO3MOXKHOCTH COTpPyIHHMYECTBa ¢ kKomranuei u3 lllTaros.
JoBepre B AMeprKe MOXKHO 3aCITy>KHUTh JIMIITh MHOTOJICTHUM, O€3yIMPEUHBIM TPYIOM, a HE IPYXKOOU |
cBs3sMu. [lorToMy y aMepHuKaHIIeB HE CYIIECTBYET HUKAKUX «OCOOBIX)» YCIOBHUN CHIETOK « IS CBOUX». B
CTpaHe BO3MOXHBI TOJIBKO OTKPBITHIE CHICIKH C JTHOOBIMU MapTHepamu. [ TaBHOE /I aMEpUKAHIIEB, YTOOBI
MapTHEPHl OBUIM TPOYHBIMH ¥ CTaOWIBHBIMH, Kak B ()MHAHCOBBIX, TaKk M B Mpo(ecCHOHATHHBIX
OTHOIIIEHUSX, a TAK)KE HE MMPOCTO 3apabaThIBalii IEHBIH, @ BEJI COITMAIIEHO OTBETCTBEHHBIN OM3HEC.

Y AMepuKaHIeB CHJIBHBI YyBCTBA HE3aBUCHUMOCTH, CAMOCTOSITEIHLHOCTH; OHH YMEIOT COPEBHOBATHCS H
BBINTPHIBATH BCET/A U Be3ze. ITO 00YCIIOBICHO MPEICTABICHUSIMHU TPAXKIAH CTPAHBI O JOMUHUPYIOIIEM
nonoxkeHnn CIIA B Mupe, KOTOpO€ 3aKIagplBaeTCs C MallbIX JET W JISKUT B OCHOBE CHCTEMBI
obpazoBaHus.

E1te oquH 13 351eMEHTOB YCIIEIIHOTO aMEPUKAHCKOTO OM3HEca - CKOPOCTh. B AMepuke Bce IPOUCXOAUT
JIOBOJIBHO OBICTPBIMU TEMITAMH, BCE JIEINACTCS «CErOIHs», He OTKJIaIbpIBaeTCs Ha «3aBTpa». [loaTomy Ha
MEePEroBOpax HY>KHO OBITh TOTOBBEIM K TOMY, YTO Bac OyAyT TOPONHTH, MOATATKUBATH K EHCTBUAM, TaK
KaK aMepHKaHIIbl HAIOPHUCThIC, MPSIMOJIMHEHHBIC U BCEr/a clienianue Ou3HecMeHbl. [ 1aBHOe AU HUX -
3TO yCIIeX, a KaXKIbIH yCIeX - 3TO MPEAOChIIKA ISl HOBBIX OO,

OCcoOEHHOCTH BEICHHS TIEPETOBOPOB



Ecnn amepukaHIBI OPraHu3yIOT JEJIOBYIO BCTPEUY, TO 3TO IOJIHOCTHIO MCKIIFOUACT JPYKECKYyo Oecenmy.
Berpewa Oyzer HacwlllieHa, UMETh KOHKPETHYIO 1eNib, W JUIHTCS He Oonee waca. Jlysi aMepuKaHIICB
MIEPErOBOPEI - 3TO OTKPBITOE OOCYKIACHHE, LEIb KOTOPOro HaWTH oOLIMe WHTEepechl W BHIPabOTaTh
CTpaTeruio Al COTpPyAHMYECTBAa. UecTHBIE CAEIKM M B3aMMOBBITOJHBIC OTHOLICHUS 0e3 Kakoh-Iu0o
«CEMEWHOW APYKECTBEHHOCT - BOT HJcajbHasl KapTHHA OU3HEeca JUIsl aMepHKaHIa.

JenoBble meperoBOpbl aMEpHUKaHIBl JIOOAT HAUYMHATH ¢ OOCYXKIEHHs OOLIero BONpoca, ¢ MPOOJIEMEI
TpeOyromel MpUHATHA peleHus (YTO HYXKHO AeJaTh), a 3aTeM NEePeXoIsiT K JeTasIM, CIOCOOCTBYIOIINM
peanu3anuy JAOTOBOPEHHOCTEH (KaKk HYXXHO CHENaTh), KOTOPHIM yHAEnseTcsl OOJbIIOE 3HAYEHHE IMPH
opranm3zanuu nodoro aena. [loaTromy K paccMOTPEHHIO aMEpPUKAHIBI TOTOBAT, KaK IPAaBHIIO, IIEIbIe
«TIAKeTHD MPEANIOKEHUH. A BOT Ha GOPMaTIbHOCTH OHHU HE OYIYT TPaTUTh CBOE BpPEMSI.

IleperoBopHbIi MpOLECC aMEPUKAHIIBI CTAPAIOTCSI BECTU B OBICTPOM TEMIIE, OECIIPEPBIBHO MOATAIKUBAS
CBOMX MAapTHEPOB K CKOpEHIIeMy NpUHATHIO pemeHus. OHH MOTYT Jake MPOSBISATH arpecCHBHOCTD,
HaBS3bIBAs CBOU IPaBUJIa UTPHI.

Bo Bpemsi 1esI0BBIX MEPEroBOPOB aMEPHUKAHIBI MOTYT MO3BOJHUTH ceOe CUAETh, 3aKMHYB HOT'Y Ha HOTY
TaK, YTOOBI OOTHHOK OJHOW HOTH JieKal Ha KOJIEHKE APYTOH MM MOJOKUTH HOTY Ha COCETHUM CTYN MITH
CTOJ. DTO CYMTAETCs HOPMON B aMEpHUKaHCKOW KYyJbType, XOTS HEpPEAKO BBI3BIBAET pa3lipakeHUe y
NpeAcTaBUTENEH IPYTUX CTpaH.

Bomnpocs! u 3ananus:

1. IloaroroBbTech K 00CYKAECHUIO TEOPETUUECKOTO MaTepHaa.

KynerypHbele Tpamunuu anrimdad. CTpyKTypa M uepapxus B OPHUTAaHCKHX KOMIIAHUAX. ODTHYECKHUE
MPUHLUIBI JIEJIOBOTO OOIIEHUSI ¢ MHOCTPAaHHBIM MapTHepoM. Paboune oTHomenus B BenmxoOpuranuu.
busnec B Benuko6putanuu. IIpaktnueckue MmoMeHTsl. bputanckuil genoBoit aTukeT (4to HykHO U HE
HYXKHO zenarh). KioueBble aMepUKaHCKHE LEHHOCTH. AMEPHUKAaHCKUH CTHJb JEIOBOIO OOIIEHUS.
Kenumna u 6usnec B CILIA.

2. Look at these two letters and answer the questions

Avre these letters formal or informal? What makes them sound polite?

Find in these letters parts where polite address, polite request, acknowledgement, thanks and farewells are
expressed.

3. Part of a company culture is the way people who work there dress.

a) Express your opinion about the following:

Why do women executives wear suits?

The most important thing for women in business is to show that they are competent, reliable and
authoritative. That's why a woman who hopes to manage affairs must not wear anything that portrays her
as weak or indecisive.

b) What do you think a secretary should wear at work? Discuss the following variants:

skirt suits / pants suits / dresses mini-skirts / midi-skirts / maxi-skirts flat-heeled shoes / high-heeled shoes
handbag / pockets perfume / no perfume

a lot of cosmetics / a little cosmetics / no cosmetics expensive jewellery / pretty trinkets / no jewellery
bright colours / dull colours

¢) Which boss would you like to work for: The one who

- always wears neat dark suits and sober ties,

- likes to wear jeans and sports jackets

- is always smartly and fashionably dressed

- never pays attention to his clothes

- wears shabby or battered clothes

- likes uniforms and makes his employees wear them Give your reasons.

4. Imagine that you have urgent work to do but people in the office distract you.
You don't want to be rude, so you make "polite noises".

Use "Ye-es", "Uhu", or repeat the auxiliary verb according to the model:

Our receptionist is getting married on Sunday. — She is?

Her fiance works in the Sales Department. — He does?

He is a travelling agent.

They have already bought a flat.



They will live not far from here.
She showed me her wedding dress yesterday.

5. Dramatize a similar conversation between a busy secretary and her talkative friend.

1. Imagine that the Production Department of your company falls behind the time with some urgent
work. Practice giving formal recommendations and informal advice. Complete the sentences:

a) The production manager receives a memo from the managing director. He says: | would suggest
that...

May | recommend that...
I strongly recommend that...
b) The manager talks with his friend who says:
If I were you I'd ...
Why don'tyou ... ?
You'd better...
How about ...ing ... ?

6. Read the sentences with the modal verb "must™ and their explanations in brackets

We must make 10 copies of the agenda. (It's necessary for us)

10 copies of the agenda must be made. (They are necessary)

They must have made 10 copies. (I am almost sure that they did) 10 copies must have been made.
(I am almost sure that 10 copies were made)

Express the same four meanings in sentences with the modal verb "must" and the following word-
combinations:

- deliver the goods on the 14th

- send the letter immediately

7. Yesterday you attended a meeting which you didn't like. Criticise it according to the model:
The chairman should have kept to the point. The discussion should have been better prepared.

8. Imagine what the boss will say to his secretary on the following occasions:
Model:

The secretary was late for work the day before.

- You should have come on time. | needed your help.

The secretary made a lot of mistakes in a business letter.

The secretary forgot to tell him about a telephone call

9. You are expecting an answer to a business letter but it does not come. Think of what could, may or
might have happened. Use the models:

Could they have forgotten to answer?

The letter couldn't have been lost.

They may have delayed the answer for some reason.

They might have forgotten to post it.

10. Translate and learn the following conversations:
1) Customer: — Can you help me, please?

Shop person: — Yes, sir, what is it?

-1 am looking for a business suit, size forty two.

- What colour do you want?

- Navy blue would be fine.

- Here is an excellent suit. Will you try it on?
- Just the thing. How much is it?

- It's only $ 200.

- All right. I'll take it.

2) — How do you get along with your boss?

- Not bad. Why do you ask?

- You must have forgotten how frightened you were the first day.
- Oh, that! I'm quite settled in my job now.



11. Writing practice. Here are some rules for the boss and his secretary. What other rules can you
suggest? Continue writing these lists and then compare them with those of your friends.
Rules for the boss: Be polite!
Keep your promises!
Be objective!
Criticize people in private!
Delegate duties: don't do everything yourself.....
Rules for the secretary: Be polite!
Keep secrets!
Wear clothes suitable for the office!
Speak softly!
Move about the office quietly!
Avoid interrupting your boss!

12. Translate into English.

3naete nu Brl, yTO Takoe nenoBoi 3TukeT? YMeere Jdu BBl ycTaHaBIMBATH KOHTAKT C HapTHepamu?
Ywmeere mu Bel BEIOMpATh OACKITy, TOIXOIANIYIO AT paOdOTH M oTaeixa? BesknmuBel i Bel co cBoMMH
corpynaukamu? Her nu y Bac npussruku nepebuBaTth Bamiero cobecennnka? 3amgymMaiTech Haa dTUMH
BOMpocaMu. DTo nomoxxeT Bam B Baiueii padore.

IIpakTuyeckoe 3ansaTue Ne6. Pazjinuus B aMepUKAHCKONH M AHTJIHIICKOM 1€J10B0ii TEPMUHOJIOTHH.
OpranuzanuonHas GopMa 3aHATHS: TPAJUIIHOHHBIA CEMHUHAP.

Heab: dopmupoBaHne y CTYyACHTOB PEUYCBOM, SI3BIKOBOM M KOMMYHHUKATHBHOW KOMIICTCHITUH IS
OCYIIECTBJICHHUS JICTIOBBIX KOHTAKTOB.

B pe3yabTaTe ocBOeHHE TeMbI CTYAEHT A0JKEH

3HATh: HEOOXOMUMBIH 00BEM JIGKCHKH UIsl OOIICHWs B JaHHOW cdepe; OCHOBHBIE T'paMMaTHYCCKHC
SBIICHUS, XapakTepHbIe IS MPOPECCHOHATFHOW pevd; JIEKCHYECKHE M CHHTAaKCHYeCKHe OCOOCHHOCTH
opHUIIATEHO-IEIOBOTO CTUJISL B aHTJTUICKOM SI3BIKE.

YMeTh: OIpPEIENATh CTUJIEBYI0 NMPHHAICKHOCTh AHTIUICKUX TEKCTOB O(MHUIIMAIBHO-IEIOBOTO CTHIIA,
BUJCTh XapaKTEPHBIC CTUJIEBBIC YEPThI, YUTATh O(DHIIMATBHO-IEIOBBIC TEKCThl PA3IUYHON CTEIICHU
CIIO)KHOCTH;, CTPOUTH JHAJIOTHUECKYI0 M MOHOJIOTMYECKYI0 pedb C HCIOJIb30BaHHEM Haubolee
YHOTPEOUTENBHBIX JICKCUKO-TPAMMATUYECKHX CPEICTB B OCHOBHBIX KOMMYHHUKATHBHBIX CHUTYallHsIX
oQUIHATHLHOTO OOMICHHUS; TOHUMATh TUANOTUYECKYI0 1 MOHOJIOTHYECKYIO PeUb 10 N3YYEHHOW TEMeE.
@opMa TeKyIIero KOHTpoJIfA: codecemoBaHme

AKTYyaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOAMMOCThIO OBJaeHus Y K-4.

Teopernyeckas 4acTb:

IIpn obo3nauennn gatr Ha nucbMe B BA (OpuTaHCKMi aHTIMHACKWN) CTABUTCS YHCIO, 3aTeM MeCAIl U
nocineaHuM ykaseiBaeTcs roma: 20/7/99 wmm 20.7.99. Takoe uucimo mpoumsuocutcs July the twentieth,
nineteen ninety nine. B AA (aMepuKaHCKOM aHIJIMHCKOM) BHayajle CTABUTCS MECHI], 3aT€M YUCIO U
nocieauM To1: 7/20/99. Ilponsnocutcs Takoe uncio July twentieth, nineteen ninety nine.
HaumenoBanue umncen takxke ornngaetcs B AA u BA.:

320 — «three hundred twenty» (AA) u ‘three hundred and twenty" (BA)

0 — «zero» (AA) u "nought"/"oh" (BA)

I'oBops 0 BpeMeHH, aMeprKaHIIbI BMECTO past yrmoTpebmsioT after: «It’s ten after eleveny.

B o0nactu 3KOHOMHYECKOW TEPMHHOJIOTHHM M JIGKCUKM COBPEMEHHOro Ou3Heca B AA TNPHUCYTCTBYET
0oJbIIOE  KONMYECTBO MPO(ECCHOHATM3MOB, a TaKXKe pacCIOeHHE CIEeNUalbHOW JIEKCHKH Ha
TEPMHHOJIOTHYECKHE U MPpodhecCHoHaNbHbIE ciion (10 TpodeCCHOHATN3MAaMU TTIOHUMAIOTCS JIEKCHYECKUE
€JIMHULIBI B CUTYyAIUsIX He(opMaIbHOro 001eHus1). OuH 13 BeAyIIMX cocO00B 00pa30BaHUs TEPMUHOB
— JICKCUKO-CEMaHTHUYECKUH Ha ocHOBe MeTadop. Hanpumep:

lame duck («xpomast yTka») — KOMITaHHUS B TSHKEIOM (DHHAHCOBOM ITOJIOKEHUH

company doctor — («IOKTOp KOMITaHHM») — (PUHAHCOBBEI KOHCYJIBTAHT, CIIEIHATH3UPYIOMIMNACI Ha
aHAJIN3€ U pa3pelIeHuu npo0IeM KOMIaHUH

big gun advertiser (big gun — «Tsxénas apTHUILIEpHs» ) — KPYMHBIA pEeKIaMOIaTeb

sleeping partner («crsmuii mapTHEP» ) — HOMUHAIBHBIN TAPTHEP



sleeping beauty («crsmasi KpacaBuIlay) — KOMITAHHSI- TTOTCHIIMATLHBIA 00BEKT TOTJIOMIECHUS, KOTOPOI
paHBIIE HE ETATIOCh MPEIIOKEHUH)

angel («aHrem») — COCTOSTEIBHBIN YENOBEK, BKIAIBIBAIONIMI COOCTBEHHBIC CpPEACTBA B HAYAJIO U
pacmmpenue om3Heca

yellow dog contract («koHTpakT x&nToii cobakm») — 00s3aTEIbLCTBA PabOYero O HEBCTYIUICHUU B
npogcoro3

yellow dog fund («dona xénToii codakm») — CyMMBI, UCIIONb3YyEeMbIe IS TOAKYIa

bear («MeaBeab») — CHEKYISHT, HTPAIOIIHMA Ha TTOHIKCHHE

bull («OBIK») — CIIEKYJIAHT, HTPAIONINIT Ha TIOBBIIEHNE (OUPXK.)

B psany TMHTBOCTHUIMCTUYECKUX CPEACTB, XapaKTEPHBIX i 00pa3oBaHMsS 3KOHOMHYECKHMX M OW3HEC
TEpMHUHOB AA, IpeICTaBlIeHa METOHUMUSI (IIEPEHOC NIPU3HAKA C YaCTH HA LIEJI0E):

White collar («6emnbiit BODOTHUYOK») — O(GUCHBIHN CITy>KaImnui

Pink collar («po30BbIif BOpPOTHHUOK») — pabounii chepbl 00CTyKUBAHUS

Blue collar («romy06o#i BOpOTHUYOK») — MPOU3BOJACTBEHHBIN pabouuii

Open collar («OTKPBITBIA BOPOTHUYOKY ) — JIMIIO0, paboTaroIIee JoMa 1o CBOOOJHOMY rpaduKy

B nekcuke coBpemennoro 6usHeca CILIA u BenukoOpuTanun NprucyTCTBYET TaKKe

MEKBapUaHTHAS! CHHOHUMHUS TEPMHUHOB!

stock — o6rIkHOBEHHAsS akmusa (AA)

share — oGbikHOBeHHast akiyst (BA)

B npouecce crnoBooOpazoBaHUsl JIEKCHYECKHX JEPUBATOB OCHOBHBIMH CIOCOOaMH B AA SBISIOTCS
ad¢dukcanus (illiquidity, non-payment), cioBocmoxxernue (job holder, bill brocker, tax payer), koHBepcHs
(off — cymiecTBHUTEIPHOE CO 3HAYEHHEM «CHIDKCHHE KYPCOB BATIOT MPOTHB MPEIICCTBYIOIIETO THS»,
go-between — cymiecTBUTEIBHOE CO 3HAUCHUEM ‘TIOCPETHUKK).

Jlexcudeckuii coctaB OM3HEC TEPMUHOIOTUU AA COAEPKUT HE TaK YK MHOTO 3aMMCTBOBAaHUM M3 APYTHX
A3bIK0B. HO OHM NpUCYTCTBYIOT, M BOT IIpUMEp 3aMMCTBOBAaHHMS M3 PYCCKOI'O f3bIKa: €nergy czar
(«BAHATENBFHOE TUIO B 00JaCTH SKOHOMHKH).

Ha rpammarndeckom ypoBHe pasnuuusi Mmexay AA u BA mposBisioTcs yxe Ha ypOBHE TEPMHHOJIOTHH
(Continuous Tenses B BA u Progressive Tenses B8 AA). HocutenubAynotpe6sitor The Present Perfect
cHapeunsiMH just, already, yet: « We have already agreed to waity. AMepHKaHIIBI )K€ HEPEIKO, OCOOCHHO B
YCTHOH peun, ynoTpeositot 37ech The Simple Past: «I already met himy.

B AA cymectByer nBe dopmer Past Participle Il y rmarona get: gottenu got, B To Bpemsi kak B BA —
TOJIBKO OJHA: got.

Koncrpyknus «have been to», pactipoctpanénnas B bA, MoxxeT BunonsmeHsToes B AA — «I have never
been in Floriday. ®pa3za «Do youhave a car?» tunuuna ans AA, torga kak B BA Ooiblie npuHSTO
roBopuTth «Have you got a car?»

ColOuparensHble CyIIECTBUTENbHEIC, TAKHE KaK government, committee, team, corporation, crew B BA
MOTYT COTJIaCOBBIBATbCS CO CKa3yeMbIM KaK B E€AMHCTBEHHOM, TaK M BO MHOKECTBEHHOM 4YHCIIE.
AMepuKaHIbI IPEAIOYHUTAIOT COIIACOBBIBATh TAKUE CYIIECTBUTENBHBIE CO CKA3yeMbIM B €IMHCTBEHHOM
YHCIe.

OnpenenéHHblii apTUKIb 4YacTo omyckaercsi B AA mocne «all», Tam, rme B BA o0s3arensHo ero
ucnions3oBanue: «all day», «all night», «all morning» u np. 1 HaoGopoT, ompenenEéHHBIN apPTHUKIb
UCIoNIb3yeTcs B AA Tam, Tiie ero B BA ObITh He TOJDKHO: «in the summery, «in the springy, «in the fall».
CpaBHHUTE BapHaHTHl TEPMUHOIOTUU

AMep. BapuaHT AHIJ. BapuaHT 3HadyeHHE

administration Governmentinpower  IIpaBuTensCcTBO (IEHCTBYIOIIHE)

Around (ten)  About (ten) Oxoio (mecsitn)

Blue-chip investments First-class investments IlepBokiiacCHbICHHBECTHIINH

Call loan Short-term loan KparkocpouHbliizaiim

Checking account Current accountTekymuiicuer

Claim letter ~ Letter of complaint [TucbMo-peknamarius

Collect on delivery Cash on delivery OmnnaranpuaocTaBKe

Common stock Ordinary share OGbIKHOBEHHASAKIUS

Corporation law Company law 3akoHOKOMIaHHSX

Express man  Carrier ITocbuibHBIN

Ti fix a meetingTo arrange a meeting HasnawathBcTpeuy

Freight not prepaid Carriage forward Be3omnarsinepeBo3ku

Freight prepaid Carriage paid CormuaToiinepeBo3ku



Freighttrain  Goods train  ToapHsIiiIoe3

Government bonds Government securities T'ocynapcTBeHHbICIIEHHBIEOYMArH
In good shape In good condition BxopomemcocrosHun
Investment bank Merchant bank MuBectunnonubriibank

Law business Practice (law) TIpormeccyanbHoemnpaBo

Local taxes Rates MecTHBIEHATOTH

To operate a business  To run a business 3aHnMaThCs OU3HECOM
Operating costs Running expenses Texymuepacxosl

ordinance By — law ITocTaHoBJeHHE, YKa3

To pass up an offer To decline an offer OTKJIOHATHIPEUIOKEHUE
Preferred stock Preference share IIpuBHIErHpOBaHHAS AKIIHS
President Chairman IMpe3uneHT (KOMIIAHNH)

Right away Immediately Hemennenno

Shipment Consignment  Tlaprtus (ToBapa)

Stockholder ~ Shareholder  [Iepxarenbakiuit

Stub  Counterfoil ~ Koperok (ueka)

Tag  Label DOtukerka

Tender Offer Ilpemnoxenue

Way back Some time ago Hekotopoe BpeMst TOMy Ha3aj

Bomnpocs! u 3ananus:

1. IToaroToBBTECH K OOCYKICHUIO TEOPETUUECKOTO MaTepHaa.

U3 wuctopuum mPOUCXOXKICHUS aMEPUKAHCKOro aHrjuiickoro. Jlekcuueckue, TIpaMMaTUUYECKUE,
optdorpaduueckne W (GOHETHYECKHE OTIMYUS aMEPHUKAHCKOTO JIEJIOBOTO S3bIKA OT OPHUTAaHCKOTO
BapHaHTa.

2. IIpounraiiTe 1 nNepeBeIUTE TEKCT.

SCHEDULING APPOINTMENTS

Appointments may be made in several ways:

1. The executive schedules an appointment and tells you about it. You make sure it is recorded both
on your calendar and on his or her desk calendar. (In many offices where a large number of daily
appointments are made, all appointments are recorded in a separate appointment book or calendar rather
than on the desk calendars.)

2. You schedule an appointment with someone over the telephone or in per

son, check with the executive to confirm it, and then add it to the calendars.

3. Someone writes to secure a definite time for an appointment. Once the time is set, you notify the
person seeking the appointment and then record it on the calendars.

4, Your employer may, while conferring with someone, ask that you schedule a future appointment
with that person. After doing so, you give the person a written or oral reminder of the appointment and
enter it on the calendars.

5. You or your employer may schedule tentative appointments with out-of-
town visitors by mail. These should be entered on the calendars in pencil, since they are subject to
change.

Mr. Clifford is holding a meeting now. He is the Chairman of the meeting. Several officials of the
Company are attending it. Now they are discussing the agenda. The meeting is very important. They are
going to discuss the company's financial policy.

Later they are to report it at the annual conference of the shareholders. Miss Flipps is going to type the
minutes of the meeting as soon as it is over. She is taking down the minutes now. She is taking them
down in shorthand.

3. Ask questions on the text to which the following are the answers

1) ...7 — Holding a meeting.

2) ...7 — Several officials are.

3) ...7? — The agenda.

4) ...7 — The conpany financial policy.
5) .7 — Miss Flipps is.

6) ...7 — After the meeting is over.



7) ...? — She is taking them down.
8) ...7 — In shorthand.

4. Respond to the requests according to the model

Type the minutes, please. - But I'm already typing them.
Take down the minutes, please.

Translate this letter, please.

Copy this memo, please.

Send off this telegram, please.

5. Say that somebody is only going to do what you are doing

We are discussing this problem. — And they are only going to discuss it. We are holding a meeting.
We are entertaining our clients.

I am looking through the mail. — And she is only going to look through the mail.

| am talking to a visitor.

| am sending a fax.

I am copying documents.

| am correcting mistakes.

| am learning shorthand.

6. Say what Cindy is going to do

a) when the meeting is over,

b) when Mr. Lindon comes to see Mr. Clifford,
¢) on Monday,

d) on Sunday,

e) if her young man invites her to the movies.
Say what you are going to do

a) after the lesson is over,

b) if the weather is nice on Sunday

¢) if your young man invites you to a party.

7. Translate and learn the following conversations and make your own, on analogy:
1) — Can | see Mr. Clifford? Is he free?

— I'm sorry he is busy. He is holding a meeting now. / seeing a visitor, etc. /
2) — I'm going to attend a business conference in Moscow.

— Are you really going to Russia?

— Yes, | am. And I'm going to take Miss Flipps along. She speaks a little Russian. | can't do without
her.

— Well, good luck to you both!

3) — I'm going to meet Mr. Clifford. He is returning from a business trip.

— When is he coming?

— At three o'clock.

— You must hurry then. / see off, going on, leaving /

8. Think of your own stories starting with

. Itis 10 o'clock now. Cindy is looking through the mail. Then she is going to ...
. It is Monday today. Mr. Lindon is going to see Mr. Clifford and talk to him about...
. Do you want to know what | am going to do when ...

9. Listening practice.

Listen to the text on the tape and fill in the missing words. In what way is it different from the text in Unit
3?

Every ..... or so Mr. Clifford receives a memo from the Company's Advertising ......... What ........ the
Advertising Manager do? He is in charge of the ........ Department. This .............. informs people of the
Company's goods and services. It designs the Company's logo and marketing slogans, TV, radio and
.......... commercials, wall posters to persuade potential .......... to buy from the Company. Advertising is a
science and the Company tries to hire the ...... specialists in this field.



10. Translate into English.

Ceromnst 20 Hosa6pst 2013 roma, 10 wacoB ytpa. Muctep Kmmuddopa ouens 3anst. OH mpoBogut
COBEIIaHHEe. OJTO COBEIIAaHHE OYCHb BaXHOE. MeEHemKepbl KOMIAHMHM OOCYXIAIOT BOIPOCHI
npom3BoacTBa. Mucc ®nunmc Bemer mpoTtokon. Ha cremyromedt Hemene oHM OyayT oOCYXIaTh
KOMMEPUECKYIO HONMUTHKY KomnaHuu. OHu cobepyTcest 27 HosiOpst B 10 yacos.

— UYro THI ceituac aenaems, Cunnn? — S nepeBoxy mucbMo Muctepy benoBy Ha pycckuil si3bIk. — A
HIOTOM 4TO ThI Oyzemb aenars? — OTiedaTaro 3T0 IMCHMO U OTIPaBiio ero B MockBy. — KTo 3ToT Mucrep
benor? — D10 pycckuii 6nzaecMer. OH cobupaeTcst K HaM IIPHEXaTh.

PEKOMEHAYEMAA JIUTEPATYPA

OcHoBHas 1UTEpaTypa

1. bamanmuna, FO.B. JlemoBoit mHOCTpaHHBIN s3bIK. BusinessLetters [DmexTponHnsrii pecype] / FHO.B.
bananguna, HO.A. CazanoBuu, H.A. TumykoBa. — OnekTpoH. TekcToBble naHHble. — CIIO.:
VYuusepcurer UTMO, 2016. — 45 ¢ — 2227-8397. — Pexum  pocryna:
http://www.iprbookshop.ru/66438.html

JononauTensHas muTepaTypa

1. I'pumaesa, E.Bb. JlenoBoi WHOCTpaHHBIN sI3bIK: yueOHOe mocodue / E.b. I'pumaesa, M.A. MamrykoBa;
MunncrepctBo oOpa3oBanuss U Hayku Poccuiickoit ®@epeparmm, Cubupcknit dDenepaibHBITR
yHHuBepcuTeT. - KpacHospck: Cubupckuii penepansubiii yauBepeuret, 2015. - 192 c.: tabn. - bubnuorp.
B kH. - ISBN  978-5-7638-3296-9; To ke [OnextponHwsii  pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=435604 (10.09.20
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BBEJEHUE

OCHOBHOH 1IeNbI0  CAMOCTOSITENILHOM pabOThl CTYAEHTOB SIBJISIETCSI MOBBIIIEHUE
HCXOJHOTO YPOBHS BIIAJICHUSI WHOCTPAHHBIM SI3BIKOM, JOCTUTHYTOTO Ha MPEIbIAYyIIEH CTYNEeHU
oOpa3oBaHMsi, U  OBJIAJIECHHME CTYJIEHTAaMH HEOOXOIMMBIMH  JOCTAaTOYHBIM  YPOBHEM
KOMMYHUKATUBHON KOMIETEHIMU ISl pEUICHUs 3aa4 MEXIMYHOCTHOTO M MEXKYJIbTYpPHOIO
B3&HMOI[CI>'ICTBH$I. I/I3yquHe I/IHOCTpaHHOFO A3bIKA HpI/ISBaHO TAKXEC O6€CH€‘II/ITI)I
® TIOBBINICHHUE YPOBHS Y4eOHON aBTOHOMHUH M CITIOCOOHOCTH K CaMOOOPa30BaHUIO;

L] paSBI/ITI/IC KOTHUTHUBHBIX U UCCJICOOBATCIIBCKUX yMeHI/If/'I;
® pa3BUTHE HH()OPMALIMOHHON KYJIbTYPbI;
® pacIIMpeHre Kpyro3opa 1 MoBBIIIEHHE 00IIeH KyJIbTypPbl CTYICHTOB.

CamocTtosaTenpHas paboTa CTYyJACHTOB 3aHUMAaeT BaXKHOE MECTO B Y4eOHOW Hay4dHO-
HCCJIE0BATEIIbCKON JESTEIPHOCTH CTYICHTOB. be3 caMOCTOsITeNIbHOW paOOThl HEBO3MOXKHO HE
TOJIKO OBJaJIeHHWE JHOO0O0W BY30BCKOW TUCIUIUIMHOW, HO W (HOPMHUPOBAHHE CIECLHUATUCTA KaK
npodeccuonania. B mmpokoM CMBICIE TOJ CaMOCTOSITEIbHOW paboTON cieayeT MOHUMATh
COBOKYITHOCTh BCEU CAMOCTOSITENILHOM JIeATEIHHOCTH CTYJCHTOB, KaK B y4eOHOU ayAUTOPUH, TaK
U B HEe, B KOHTAKTE C MPENoAaBaTeIeM U B €r0 OTCYTCTBHE.

YcuneHnue poiM CaMOCTOSITENBHON paboThl CTYACHTOB O3HAYaeT NPUHIUIHAIBHBIN
MEePECMOTp OpraHM3aIMi y4eOHO-BOCIHTATEIBHOTO TMpoIecca B BYy3€, KOTOPBIA JOJDKEH
CTPOUTHCS TaK, 4TOOBI pa3BUBATh YMEHHE YUYHUTHCSA, (JOPMUPOBATH Yy CTYACHTA CIIOCOOHOCTU K
CaMOpaSBI/ITI/IIO, TBOp‘-ICCKOMy HpI/IMeHeHI/IIO HOJ'Iy‘IeHHI)IX 3HaHI/II\/'I, CHOCO6aM agarnTaimu K
npohecCHOHANBEHOM NeSTEILHOCTH B COBPEMEHHOM MUDE.



1. OBIIASI XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOTHI
OBYYAIOHIETI'OCA

ITon camocrosarensHoil pabotoit cryneHToB (CPC) mnoHuMMaeTcs COBOKYITHOCTh BCel
CaMOCTOSITENIbHOM 1€ATEIbHOCTH CTYJICHTOB, KaK B yUeOHON ay/IMTOPUH, TaK U 3a €€ MpejesiaMu,
B KOHTAaKTE C MPENOAABaTEIEM U B €r0 OTCYTCTBHE.

Henp camocrosiTenbHOM pabOThl CTYJEHTa — HAYYHTHCS OCMBICIIEHHO M CaMOCTOSITEIBHO
paboTaTh ¢ y4eOHBIM MaTepuaioM M HayyHOW MHQoOpMauueH, oBIaaeTh (PyHIaMEHTaIbHBIMU
3HAaHMSMM, YMEHHUSIMHU U HaBbIKaMH B cdepax axKaJaeMHyeckoil, mnpodeccuoHalbHOU U
COLMAIIbHO-TYMaHUTAPHON  JEATeNbHOCTH, C(HOPMHPOBATH OCHOBBI CaMOOpraHM3alUd U
CaMOBOCIIUTaHUS C TE€M, YTOObI IPUBUTH YMEHUE B JajbHEHIlIEM HENPEPHIBHO MOBBIIIATH CBOIO
npodecCHOHAIbHYIO KBaTH(PUKALIUIO.

3agagamu CPC sBisgroTcs:

— CHCTEMaTu3alus M 3aKpEIUICHUE IIOJYUEHHBIX TEOPETHMYECKUX 3HAHUNW U IPaKTUYECKUX

YMEHUU;

— yriiyOJieHHe U pacliupeHUue TEeOPETUYECKUX 3HAHUIA;

— (hopMupoBaHNE YMEHUI HCIIOIB30BaTh Y4EOHO-CIIPABOYHYIO JIUTEPATYPY;

— pa3BUTHE IIO3HABATENIbHBIX CHOCOOHOCTEHl UM AKTUBHOCTH CTYACHTOB: TBOPUYECKOM

WHULAATHUBBI, CAMOCTOSITEIBHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH;

—(opMupoBaHMEe  CAMOCTOSTENBHOCTH  MBILIUICHHUS, CIIOCOOHOCTEH K  CaMOpPa3BUTHIO,

CaMOCOBEPIIECHCTBOBAHUIO U CAMOPEAIN3ALUY;

— pa3BUTHUE UCCIIEN0BATEIbCKUX YMEHUN;

— HUCNOJb30BaHUE MaTepuana, COOPaHHOTO U IMOJyYEHHOTO B XO0J/I€ CAMOCTOSATEIbHBIX 3aHATUMN

Ha NMPAKTHUYECKUX 3aHATHX, U1 3 (HEKTUBHON MOATOTOBKHU K 3a4e€TaM U HK3aMEHaM.
OCHOBHBIMU BUJaMH CaMOCTOSTEIbHON PaOOTHI CTYJEHTOB SIBJISIOTCA:

— CaMOCmMoAmenbHOe U3y4eHue Tumepamypbol;

Hens: caMocTOSITENBHO JETAIBHO U3YUUTh TEMBI, IPEACTAaBIECHHBIE B paboueli mporpaMMe.

3agaun: npuoOpeTeHHe HaBblka pPaOOThl ¢ MCTOYHMKAMM M JIMTEPATypOH; YMEHHsI I'paMOTHO

COCTaBJIATh KOHCIEKTHI M TI0JIb30BATHCS UMH; BBISBIIATH Pa3IMUHbIe TOUKU 3pEHHS Ha MPOOIieMy

U CTETICHb €€ pa3pad0TaHHOCTHU B JIUTEpATypeE.

— n0020moeka K npakmudeckum 3auamusm (BBIOJHEHHE JIOMAIIHUX 3aJaHuil) M K

co0ece10BaHHUIO 110 MHIMBUY AJIbHBIM 3a/1aHUSM;

Llens: yrioy6neHue 3HaHUs yueOHOrO MaTepuasa.

3aja4i: OCBOMTH OTJEIbHBIE BOMNPOCHl B paMKaxX HM3y4yaeMOW JUCIHMIUIMHBL, I'PAMOTHOCTB,

IIOCJIEIOBATENBHOCTh U PALMOHAIBHOCTD M3JIOKEHUS TIOATOTOBICHHOIO MaTrepHana BO BpeMs

IIPAKTUYECKOTO 3AHATHS.

-cocmaeienue 210ccapus no mekcmy.

Hens: coctaBuTh 623y HOBBIX JIEKCUUECKUX €IUHULI.

3amaun.

* CaMOCTOATEIbHAS TIOATAIHAS OTPA0OTKA YUEOHBIX 2JIEMEHTOB;

* pa3BUTHE NIPAKTUYECKUX YMEHUI;

* (opmupoBaHHE yMEHUH HCIIONB30BaTh HH(OPMALMOHHBIE HCTOYHHMKHU: CIPABOYHYIO U

CIELHUAJIBHYIO JINTEPATYPY.

[Ipuctynas kK camMOCTOSITEILHOMY HM3Y4YEHUIO JHMTEpPaTypbl 10 y4eOHOH IUCLHUIUIMHE
«HOCTpaHHBIN S3bIK», HEOOXOAMMO: O3HAKOMHUTBHCS C pabouel MporpaMMoii; B3SITh B
O6uONMMOTEeKE PEKOMEHIOBAaHHBbIE YUEOHMKM M ydeOHble NOCOOMS; MOIY4YUTh Yy BEAYILEro
IIpEenojaBaresis B JJIEKTPOHHOM BHUIE METOAMYECKHE PEKOMEHJALMM K IPAaKTHYECKUM U
CaMOCTOSTENIbHBIM paboTaM; 3aBECTH HOBYIO TETpajb JUIsl KOHCHEKTHPOBAHUS TEOPETUYECKOIO
MaTrepuaia v BBIITOJTHEHUS IPAKTUYECKHUX 3a1aHAMN.

JUid  n3ydeHWs JOUCLUMIUIMHBI TIPEUIaracTcsl CIHCOK OCHOBHOM M JIOTIOJIHUTEIBHOU
autepatypel. OCHOBHas —JMTeparypa IpeJHa3HaueHa Uil  OO0sA3aTEIbHOTO  U3Y4YeHMs,



JIOTIOJTHUTEIIFHAS — TIOMOXET 0oJiee TITyO0OKO OCBOMTH OT/EIBHBIE BOIPOCH! B paMKaxX M3y4aeMOM
JUCLUIUINHBIL.

B xoxe mnoaroroBkM K NPaKTHYeCKMM 3aHATHAM CTYIEHT O053aH OCYILIECTBIISThH
KOHCIIEKTUPOBaHHE Yy4yeOHOro Mmarepuaiga, oco0oe BHMMaHue, oOpalas Ha TEOpHIo,
(OpMyJIMPOBKH, PACKpHIBAIOIINE COJAEP’KAHUE TE€X WM HMHBIX I'PAMMATHYECKUX U SI3IKOBBIX
HNOHATHI. B pabo4ynx KOHCHEKTax jKelaTelbHO OCTaBJATH MOJS, HA KOTOPBIX CIEAYeT JeNaTh
MIOMETKH, JOTIOJIHATh MaTepuall, opMyJIUpOBaTh BbIBObI U IPAKTHUECKUE PEKOMEHIAIUH.

CamocrosTenbHas paboTa CTyJIEHTOB HaJl MaTepuajoM Y4eOHOW AMCUUIUIMHBI SIBIISETCS
HEOTHEMJIEMOM YacThi0 ydeOHOro Ipoliecca M JI0JDKHA MpeArnosaraTte yriyOJieHue 3HaHUus
y4eOHOro MaTepuajia, H3JaraéMoro Ha ayIMTOPHBIX 3aHATUSAX, U NPUOOpETeHHE
JIOTIOJTHUTEIBHBIX 3HAHUH 110 OTJEJIbHBIM BOIIPOCAM CaMOCTOSITENILHO.

KoHcneKkT TeMbl — IMCbMEHHBIN TEKCT, B KOTOPOM KPAaTKO U IOCJIEN0BATENBHO M3JI0KEHO
CoJIep’)KaHHEe OCHOBHOI'O MCTOYHMKA MH(opMmanuu. KoHCnekTHpoBaTh — 3HAUUT NMPUBOJIUTH K
HEKOEMY MOpPSAKY CBEIEHHUs, IOYEpPIHYThble M3 OpUrMHaja. B oOcHOBe mpouecca JEKUT
CUCTeMaTHU3aLHs
IIPOYMTAHHOTO MJIM YCIBIILIAHHOTO. 3allUCU MOTYT JEJIaThbCs KaK B BHUJE TOUYHBIX BBIIEPHKEK,
[IUTAT, TaK U B (hopmMe CBOOOTHOM MOIa4u CMBICIIA.

NupuBuayajibHble 3aJaHUs NPU3BAHBI PACIIMPUTH KPYro30p CTYAEHTOB, YIIIyOUTh HX
3HAHMS U Pa3BUTh YMEHUS UCCIIEIOBATENbCKOM 1€ATEIbHOCTH, IPOSIBUTH 3JIEMEHTHI TBOPUECTBA.

CobeceroBaHue — CpeiCcTBO KOHTpOJI, OpPraHM30BaHHOE KakK cCIeluanbHas Oecena
MpENnojaBaTesisi €O CTYJCHTOM Ha TEMbl, CBSA3aHHbIE C H3Yy4aeMOW JHUCIUIUIMHOW, U
paccyMTaHHOE Ha BBIICHEHHE 00beMa 3HaHWH 0OyyaloIlerocs MO OIpeNeJIeHHOMY pasfeny,
Teme, npobiaeme U T.11.

I';moccapmii - cioBapb, KOTOPBIM [TOMOTa€T OCBAaWBAaTh HOBBIE JIEKCHUYECKUE EAMHMIBI 110
Teme. B rinoccapuil HeoOXoauMo 100aBIIATh CHEUUANBHYI0 TEPMHHOJIOIHIO, ab0OpeBHaTypbl U
COKpaIleHus, (ppa3zeoqornuecKue eJUHULBI U TIp.

Kaxp1it BUJ caMOCTOSTETHHON paboThl IMEET Onpe/iesieHHbIE (POPMBI OTYETHOCTH.

B Xoze BBIMONHEHUS CaMOCTOSTEIBHOM pabOThl CTYAEHT JIOJDKEH IMPOJAEMOHCTPUPOBATH
c(hOpMUPOBAHHOCTH KOMIETEHITUU:

Kog DopMyIUpPOBKA:

YK-4 Crioco0GeH MpUMEHSATh COBPEMEHHbIE KOMMYHUKAaTUBHBIE TEXHOJIOTHH, B
TOM 4YHCJIE€ Ha WHOCTPAaHHOM(BIX) s3bIKe(ax), Uil aKaJeMHUYEeCKOro M
Ipo¢eCCHOHATILHOIO B3aUMOJIEHCTBUS

2. METOJIUMYECKUE PEKOMEHJAIIMU K CAMOCTOSTEJIbHOM PABOTE
2.1. CamocrosiTesibHasi padoTa HaJ (POHETHKOI HMHOCTPAHHOIO SA3bIKA

Omnpeaeaurech ¢ BapMaHTOM AHIVIMHCKOro. BapHaHTOB aHIIMIICKOTO MPOMU3HOLIEHUS CYLIECTBYET
MHOTO: KaHAJCKHUH, aBCTPaTUNCKWUHA, cpeaHeaTNaHTHYecKuid U T. A. OJHAKO CaMbIMU TMOMYJISPHBIMU
SBIISIIOTCS. OPUTAHCKWUU W aMEpHUKAaHCKHWH aHTIHHACKAW. [Ipom3HOIIEHHe B ATHX JIByX Pa3HOBHIHOCTSIX
OJTHOTO SI3BIKA OTITUYAETCS TOBOJIBFHO CHITBHO.

Ipoananu3upyiite cBow peub. BoiOepuTe Kakoil-HUOYAb ayHO- WINM BHJICOPOIHMK C TEKCTOM 3aIlHCH.
[Tocnymaiite, kKak IPOU3HOCUT €ro HocuTelb. [locie ATOro mpouTrUTe TEKCT CAMOCTOATEIBHO U 3alHUIINUTE
Ha nukTtodoH. lIpocmymaiitTe cBoil rojloc U CpaBHUTE C PEUBI0 HOCUTEIS, OIIPENIEINTE, KAKUe 3BYKH BBI
MIPOM3HOCHUTE HEBEPHO. BOT Haj 3TUMM caMbIMU 3ByKaMH MBI U TIpejajaraeM BaM nopabotarts. EcTh ere
OIMH WHTEPECHBI W  HAJCKHBIA CIIOCO0 MPOBEPUTH CBOE MPOM3HONICHHE —  Pecypc
https://speechpad.pw/prononce.php. OH M03BOJISETOLEHNUTh, HACKOJIBKO XOPOIIO M TOYHO 3BYYUT Balla
peun. CaiiT paboraeT KoppekTHO uepe3 Opayszep Google Chrome. I[IpocTo BKIIOUHTE TapHUTYPY,
Ha)XKMHTE KHOTIKY “Start recording” u mpousHecHTe 11000€e CI0BO WM MpeasiokeHue. B HUKHEM OKOIIKe
porpamMma MokakeT BaM, HaCKOJIbKO TOYHO BbI MPOU3HECIH 3BYKH B MPOLEHTHOM COOTHOLIEeHUH. Ecimu
KaKOH-TO 3BYK BBI IPOU3HOCHUTE TIOXO, TO YBHIUTE: MPOTpaMMa pacrio3Haja COBCEM Jpyroe cioBo. Bam
Cpa3y CTaHeT MOHATHO, KAaKHe 3BYKH y Bac IOJIy4alOTCs, a HaJ KaKUMU CTOUT MOTPYAWUTHCA. A eciu
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MOCTaBUTh TANOYKY BO3Je cioBa Recording, mporpamma 3amuiieT Baily pedb, BBl MOXKETE MPOCITyIIaTh,
KaK 3ByYUTE CO CTOPOHBI.

[IpaBuibHOE aHIVIMHCKOE MPOM3HOLICHHE — 3TO KapTHHKA-TA3J, COCTOsAImas W3 4 Ba)HBIX
9JIEMEHTOB: TPABWJIBHON apTHKYJSAINH, yIAapeHHs, WHTOHAIIMA W CBSI3HOCTH peyd. YUToObI KapTHHKA
cobpanach W BBITJISACTA KPacHBO, HEOOXOMMMO paboTaTh HAal BCEMH €€ COCTABISIONINME, BEIb Y
K2XXJIOr0 M3 HUX €CTh CBOE BaKHOE MeCTO. MTak, 4ToObl yJIydIIMTh aHTJIMICKOE MPOU3HOIICHUE, BaM
HEO0OXOIUMO OY/IeT:

-BripaGoTraTh NMpaBHIbHYI0 APTHUKYJANUI0. APTUKYISIHAS — OTO TIOJOXXEHHWE W JIBIDKEHHE BCEX
opranoB peun. OT IpaBUIBHON apPTUKYJSIIIMNA HAMIPSIMYIO 3aBUCHUT YETKOCTh NMpou3HoIIeHus. [lomoxenue
OpPraHOB PeuYH NPU Pa3rOBOpPE Ha Pa3HBIX S3bIKAX OTIIMYACTCS, MOITOMY, YTOOBI aHTJIMHCKUN HE 3Bydal
MO-PYCCKH, HEOOXOIMMO MPUYUHUTH CeOsl MPaBMIIBHO pacIoiaraTh SI3bIK M TYOBI IIPH MPOU3HECEHUHN TEX
HJIN UHBIX 3BYKOB.

- Cieanthb 3a ynapenueM. HeBepHO MOCTaBlICHHOE B CIIOBE YJapeHHE MOKET COUTH C TOJIKY HOCUTEICH
SI3bIKA U CTATh NPUYMHON HemoHuMaHwust. OTCI01a BBIBOJI: CIICINTE 32 peubto. Ecii He yBepeHBI B KAKOM-
TO CJIOBE, 00paTUTECh K OHJIAH-CIIOBAPIO M TOCIYIIAlTe, Ha KAKOH CIIOT HY)KHO JeNaTh yapeHre B TOM
WIM UHOM clioBe. AMepHKaHel Wi OpuTaHel MOT'YT IPOCTHUTb BaM HE COBCEM BEPHOE MPOM3HOIICHHUE
couetanus /th/ uimu pycckoe /p/, HO HepaBUIBHOE YAapeHHe MOXKET CTaTh IPUYMHON HETIOHHUMAaHUSI.
-PaGorars Haja uHTOHANUei. [IpaBuibHAs MHTOHAIMS W JIOTMYECKOE yAapeHue — elle OJWH KIII0Y K
TOMY, KaK YJYYIIWUTH ITPOU3HOUICHUE Ha AHTIIMHCKOM SI3BIKE. Y UHUTECh WHTOHAIIUN Yy HOCHTEJIEH SI3BIKA:
CIIyIIaliTe ayJHO3alluCH W CMOTPUTE BHJEO PA3IMYHOW TEMAaTHUKH, TOBTOPSAWTE (pasbl 3a CIHKEpaMHU.
WNHocTpaHIIBI OTIMYAIOTCSA DKCIPECCHBHONW MaHEpOW OOIIeHWs, HaM OHa HWHOT/A KaKeTCS HEMHOTO
CTPaHHOU W W3IHUIIHE dMOINOHAIBHON. OMHAKO €CITH BBl XOTUTE TOBOPUTH MO-aHTIUHCKHA 0€3 aKIeHTa,
TO UHTOHALIUSI — ATO TO, HAJl YeM HY>KHO IopadoTaTh.

- PaGoraTh Haa CBA3HOCTHIO peun. B oObrdHON Oecee MBI HE MPOU3HOCHUM PEUb IO CXEME «CJIOBO-
nay3a-cjoBO-Tay3a». MBI TOBOPHM CBSI3HO, CJIOBAa CIIMBAIOTCS B €IMHOE MpeIokeHue. B pasroBope
OKOHYaHME MPEJbIIYIIEro CloBa CIMBAETCAd C HAyaloM IOCIEIYIONIEro, 3TO MO3BOJIET pedyH 3By4aTb
€CTeCTBEHHO W IUIaBHO. Tak MbI 3HaeM, 4To OyKBa, TOYHEE 3BYK /I/ B KOHIIE CJIIOBa B OPHUTAaHCKOM
BapHaHTE aHTJIMACKOrO0 OOBIYHO HEe mMpowm3HocuTcs. Hampumep, B ciioBe car (MammHa). OIXHAKO €cin
MOCJIe CJIOBA, 3aKaHYMBAIOIIETOCS Ha 3Ty OYKBY, CTOWUT CJIOBO, HAUYWHAIOMIEECS C TIACHOW, TO /r/
npousHocurcsi. Hanpumep, B npemiosxkennn The car is here (Mammna 31eck). Jlenaercs 3To kak pas ajst
0oJiee TIaBHOTO 3BYYaHUS PEUH.

Kak yay4muTh Npou3HoIleHrne HA aHTJIHHCKOM
PaboraiiTe Hag HABBIKOM ayIMpoBaHHUsi. UeM sydiie Bbl MOHMMAETe aHIIIMHCKUNA A3BIK HA CIyX, TEM
nyuie OyJeT Ballle MPOU3HOLICHUE. Y MHOTHX JIIOJei BO3HUKAIOT CJIOKHOCTH C MPOU3HOLICHUEM KaK pa3
W3-32 HEJJOCTATOYHON paboThl ¢ ayupoBaHueM. UeM daile BbI CiIylIaeTe HHOCTPAHHYIO Pedb, TEM YeTde
paznnyaeTe 3ByKH. JJOBOJBHO YacTO OMMOKHM B MPOM3HOIIEHUH CBSI3aHBI C TEM, YTO MBI HIMEEM HEBEPHOE
MPEJICTABIICHUE O TOM, KaK 3BYYHT CJIOBO WM 3BYK. UTOOBI OOOCHOBATh 3Ty TOYKY 3pPEHUsI, MPUBEACM
MPOCTON TpUMeEp: MOCIHymaiTe pedb TIyxXuxX mogeid. OHM NPOM3HOCAT CloBa Tak, Kak cede 3To
mpeaACTaBIAOT, BEAb HC HMMCIOT (1)H31/I‘I€CKOI>'I BO3MOXXHOCTH YCJIbIIIAaTh, KaK OOJDKHO 3BYy4YaTb CJIOBO.
HNmeHHO m1O3TOMYy UX peub OBIBaeT JOBOJIBHO CJIOXHO pa3zo0pars. OO0s3aTeNbHO MOCBSIIANTE
aynupoBaHuto XoTs Obl 10-15 MUHYT B JIeHB, TOT/Ia y Bac HE BO3HUKHET BOIPOC, KaK Pa3BUTh aHTIIMHCKOE
MTPOU3HOIIICHHE.

YunTe TPAHCKPUTIIHIO AHTJIHIICKOT0 A3bIKA.

YumnTe cj0Ba NPaBWILHO. BKirounTe OHJIAMH-CIIOBAPh U MIPOCIIYIIAWTE HECKOIBKO Pa3, KaKk MPOU3HOCUT
€ro HOCHTEJb $3bIKA, WJIM OTKPOWTE OOBIUHBIA CIOBAph W MPOUYTHTE (POHETHYECKYIO TPAHCKPHUIIIHIO.
Takum oOpas3oM, BBl cpa3y K€ BBIyYHTE BEpHOE IMPOM3HOIICHHE CIIOBA — 3TO HAMHOTO TPOIIE, YeM
3ay4YUTh OIMTMOOYHBIN BAPUAHT, a 3aTEM EePEyIHBATHCSI.

YuraiiTe Beayx. UteHne — 3aHsATHE, KOTOPOE MOMOXKET BaM COBMECTUTH IPHUITHOE C IOJIE3HBIM. Bo
BpeMsI YTEHHS BCIyX BBI JIEJIA€T€ CaMOE€ BaXXHOE — WCIOJB3yeTe CBOM TEOPETHYECKHE 3HAHUS O
MIPOU3HOIIEHNH Ha IpakThke. He Topornmreck, cTapaiiTech Y€TKO M MPaBHJIBHO MPOTOBAPUBATH KaXkJI0€
CJIOBO, a €CIIM 3BYK BaM TPYJHO AAETCsl, TIOBTOPUTE €0 HECKOJIBKO pas3, MoKa He 100beTech Oosiee-MeHee
MPUIUYHOTO 3ByUYaHUs. A €CITM BCTPETHIIN HOBOE CIIOBO, CMOTPHUTE MPEABIYIIAN TTYHKT.

HUcnonw3dyiite ckoporoBopku. IlompoOyiite BbIOpaTh HECKOJIBKO CKOPOTOBOPOK, B  KOTOPBIX
0TpabaThIBAKOTCS TPYIHBIC /ISl BAC 3BYKU U YUTANTE WX €KEIHEBHO — 3TO 3aliMeT Bcero 5-7 MUHYT B
nenb. [Togbopka ckoporosopok ¢ o3syukoii http://engblog.ru/50-difficult-tongue-twisters

CMoTpuTe cnenuaibHble o0y4yaiomue Buaeo. B VMHTepHETe €CTh MHOTO BHIIEOPOIUKOB, B KOTOPBIX
HOCHUTENb s3bIKa MOJPOOHO pacCcKa3bIBAeT, KaK MPAaBHIBHO MMPOU3IHOCUTDH T€ WU WHBIC 3BYKH. [Ipu 3TOM
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HEKOTOPBIE CHHMKEPH! JaKe BKJIIOYAIOT B CBOE BHIEO CXEMbI, H300pa)arolie NPaBUIbHOE MOJI0XKECHUE
opraoB peud. [1o TakuM ponrkaM MOKHO pa3o0paTbes, Kak TOYHO JOJKEH 3BydaTh TOT MITH UHOM 3BYK.
bpuTtanckoMy NpoU3HOIIEHNIO MOKHO YUUTHCS:
https://www.youtube.com/playlist?list=PLD6B222E02447DCQ7 ,

amepukanckomy — https://www.youtube.com/channel/UCvn_XCl _mgQmt3sD753zdJA.

Iloppaskaiite peun HocuTesell si3bIka. BblOepuTe MHTEpEeCHOE BHJEO WM ayJuO U MOCTapailTech
JOOHUThCS 3By4aHUs, Kak y Aukropa. llogpakaiite Kakmoil Menouyu: MaHepe pas3roBopa, MHTOHAIMH,
aKLEeHTy, JeNaite jorndeckue naysbl ¥ yaapeHus. Ilycts 31o m Oyner cHayana 3By4aTb CTPaHHO M
HEECTECTBEHHO /Ui BallUX yIIeH, 3aT0 UMEHHO TaKUM CIIOCOOOM TMPOIIE BCEro JTOOMUTHCS BEPHOTO
AHTTIUICKOTO [IPOU3HOILIECHUS. Hna o0yueHus y100HO HCIOJIb30BaTh calT
http://www.englishcentral.com/videos — TaM TIPEACTAaBICHBI COTHHM TBHICAY BHIECO Pa3HOOOpa3HOM
TEMaTHKH U JUIMHBL. Bce oHM comepkaT CyOTHTpBI, pa3OMTHI MO COOTBETCTBYIOMIMM T€MaM U YPOBHSAM
cinoxkHocTH. [locie mpocMoTpa BaM MpeuioKaT HECKOIBKO YIIPaKHEHHH, CPeIn KOTOPBIX eCTh U padoTa ¢
NPOU3HOIIECHUEM — HY)KHO NMPOU3HOCUTH (hpas3bl U3 BUAEO 32 JUKTOPOM. YUUTHCS y HOCHTENEH s3bIKa
MOXHO ¥ Ha http://www.engvid.com/. Beibepute paszmen “Pronunciation” u oTKpoiTe 1isi ce0si CeKpeThI
IIPaBUJILHON aHIVIMKHCKOW PEYH.

2.2. CamocrosiTeibHAsl pa00TAa HAJ JTIeKCHKOH HHOCTPAHHOTIO A3bIKA
3anuMaiiTech Ha 00y4yalOIIMX caiiTax:
http://esl.fis.edu/ B monpasnene First words cioBa mns ypoBueir Beginner u Elementary pa3outer mo
TeMaTukaM. bonpmiast yacTe ynpaskHeHn# IpeAcTaBlieHa B BHJE BU3yallbHOTO cioBaps. [lnroc B Tom, uto
BaM HE Jal0T MEPEeBOA Ha PYCCKUH S3BIK, IOATOMY B MaMATH BO3HUKHET AaCCOIMALUA: OIpeAeTeHHAS
KapTHHKa CBA3aHa CO CIOBOM Ha aHIJIMICKOM s3blke. KpoMme BH3yallbHBIX yNpakHEHHH, Bbl HaiiieTe He
MEHEe HMHTEPECHBbIE pa3BHUBAIOIIME 33JaHHUA Ha IMOMCK CHHOHMMOB M aHTOHHUMOB K CIOBY, a TaKke
3aJaHUSA-BOIIPOCHI, IPOBEPSIOIINE BAIIM 3HAHUS JEKCUKU TOH MM UHON TEMaTUKU.
http://www.learnenglish.de/
Ha caiite BBl MOXXeTe HaTH (PIAMI-KaPTOUKH B 3JIEKTPOHHOM BHJE U YUUTh aHITIMHACKHUE CJIOBA OHJIANH:
IpOrpeccuBHO U ynoOHO. Bam mpemmaraiorT Tpu 3Tama u3ydeHus HOBBIX cioB: CHawana Bbl IPOCTO
CMOTpPHTE Ha CIIOBAa U CTapaeTeCch 3alIOMHUTH UX MPH TOMOIIM aCCONIHAIMH ¢ KapTHHKOW. [loToM Bam Ha
HEKOTOpOE€ BPeMs MMOKa3bIBalOT KapTHUHKY, a BbI NBITAETECh BCIIOMHUTH cJO0BO. Ha TpeTbeM 3Tame BEI
TECTHUPYETE CBOM 3HAHUS: MUIINTE PSIIOM C KAPTUHKOM CIIOBO Ha aHTJIMHCKOM SI3bIKE.
http://englishspeak.com/
[IpencraBieHo HECKOIBLKO pa3/ieNioB i M3y4YeHUs HanboJiee YyoTpeOieMbIX CIIOB, a TAKXKE Pa3JIelibl C
pasroBopHbIMH ()pa3aMu, TA€ Bbl MOXXETE YYHUTh HOBBIE CIIOBa B KOHTeKcTe. Bce ciioBa 03ByueHBI
HOCHUTEIIIMHM, YYUTE UX W MOBTOpsiTe 3a nukropoM. Ilocne storo mepexoaute B pasznen 1000 Most
Common English Phrases. 3necs BbI MOkeTe H3y4aTh HOBBIE CIIOBA B KOHTEKCTE.
http://freerice.com/
31ech BaM al0T TOJIBKO OHO yIPaKHEHHE: HEOOXOAMMO yKa3aTbh, 4YTO 03HAYAET TO MJIM MHOE CJIOBO, IIPH
3TOM TpEeUIaraloT YeThIpe BapuaHTa OTBeTa. 10 ecTh (PaKTHHUECKH BaM HYKHO MOm0o0paTh CHHOHUM K
CJIOBY.
O0benunsiiTe cioBa Mo TeMaTuke. OOBIYHO XOPOIIO 3alIOMUHAIOTCS TPYMIIBI CJIOB, OTHOCSIINXCS K
onHoit Teme. IlosToMy crapaiiTech pa3duth cimoBa Ha rpynnsl mo 5-10 mTyk U yuuth ux. OddekT
Pectopdda: gyenoBedeckuit MO3r U3 rpymnibl 0OBEKTOB JyYIE BCETO 3alIOMHHAET TOT, KOTOPBIA 4eM-TO
BhIENseTcs. Mcmonp3yliTe 3TO MonokeHne cebe BO OJaro: B TPYIIIY CJIOB OJHOW TEMAaTHKH «BHEIPUTE
Yy»eCTpaHIa» — BIIMIINTE CJIOBO HECBSI3aHHOM TemaTtuku. Hanpumep, yunte cioBa o teme «OpyKThI»,
06aBbhTE K HIM OJTHO CIIOBO IO TeMe « TpaHcImopTy, BaIlly 3aHATHS CTaHYT erie dpdekTuBHEe.

TemaTnuyeckmnii c1oBapb

TeMaTuueckuii cnosapb [IpencraBnger coboi TeTpaap WM OJOKHOT ISt
3allUCH Bamlero OyAylIero CIOBapHOTO 3amaca —
lexical notebook. Takyro TeTpaap HyX)HO Cpazy xKe

S g Weather
é { pa36I/ITB 10 TeMaM, HallpuMep: pa60Ta, ¢aa, 4yBCTBa,
?’ Good / Bad weather  Cold / Hot weather = Dry / Wet weather JacTd Tena W T. 1. Ha Kaxmoe CloBO KenareabHO
=>» OTBOIUTH | CTpaHMIly WM XOTs OBl MOJOBHUHY — B
SE®  Weather forecast — npozro3 no2odui 3aBHCHMOCTH OT (opmara TeTpagd W BEIUYHHEI
F’ Weather station — memeocmaHuuA BamIe€ro mo4ycpka.
=
g' To be under the weather — HegaxcHO cebsa 4yscmaosams

i =
i Weather permitting — npu 6na2onpusmHod no2ode
=» The weather can change quickly.
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Ecnu ciioBo uMeeT HECKOJIbKO 3HAYCHUM, KejlaTeJbHO HamucaTh 3-4 pas3HbIX OIpeJeeHus.
TpaHCKpUIIIMA — TIO XKeJaHUI0, €CIIM BaM yA00HO ee uynTarh. OnpeneneHre cI0Ba Ha aHTJINHCKOM SI3bIKe
— YMECTHO, €CJIM Balll YpOBEHb 3HAHUS CPeAHMH U BbllIe. Tak Bl 3a0/HO BBIYUHTE €IIE HECKOIBKO
MOJIC3HBIX CIIOB M3 ompeneneHus. CioBa, codetaromuecs co cioBoM (collocations). ITocmorpute Ha
KapTHHKY C IIPUMEPOM, TaM BbI BUIUTE cloBocoueTanusi bad weather, hot weather, weather forecast u T.
1. OTH BBIPAXXEHMSI JIy4llle 3alIOMHATCSA BaM, Y€M JIBa OTOPBAHHBIX JIpYT OT Jpyra cioBa. K Tomy ke, BBl
He omMOeTech B COUETaHUH CIIOB. Heckonbko mMpUMeEpoB ymOTpeOJIEHUS 3TOTO CIIOBA B IPEATIOKECHUH,
IpUYeM JKeNIaTelIbHO HamucaTtbh XOTS Obl [0 OZHOMY IIPUMEpPY Ha KaKIOE 3alHCaHHOE OINpeleiieHHUe
cioBa. CHHOHUMBI 1 aHTOHUMEI K CJIOBY. MITMOMEBI ¢ yoTpebiIeHHeM 3TOTO CIIOBa, €CIIH Balll yPOBEHb HE
Hike Intermediate u Bbl coOupaeTech MOMONHUTH CBOWM CIOBApHBIM 3amac IOJIE3HBIMH SIPKUMH
BeIpakeHHAMHA. Ho Hy)XKHO HpHIEp)KUBAaTbCS MEpPBI, HE CTOWT BBINHCHIBATE BCE HIAVOMBI, KOTOPBIE
CBs3aHbl C BallMM cjaoBOM. JloctaTouHO ofnHOW miM AByX. KapTuHka — 1o skenanuro. HexoTopsim
JIOASM TIOMOTaeT TakoW NMpHeM: NPU HM3YUYEHHH CJIOBA OHM PHUCYIOT KapTHMHKY K Hemy. Tak JeKkcuka
HauYMHAET aCCOLMUPOBATLCS C ONPEETICHHBIM BU3yaJIbHBIM 00Pa30M U 3aIIOMHHAETCS POILE.
Pucyiite mind map (MHTe/LUIeKT-KapTy). BbI 1erko Bbly4nTe aHTIMIICKIE CII0BAa OJHONW TEMAaTHKH, €CIIN
— HapucyeTe WHTeJUIeKT-KapTy uiu mind map. Takast

Bantowsl_ | E izl o
%—) )—J CX€Ma HariaadAaHO IIOKa3bIBA€T, K KaKOH TCEMC

F _ OTHOCSTCS ClIoBa. A IIOKa BHI €€ PUCYETE, JICKCUKA

Tablecloth Bathroom -
ol Blanket OTJIOKUTCS B IIAMSITH.

- Oﬁpamai’lTe BHUMAaHHE Ha TIPUCTAaBKH H

LDmmgmamlame J'—— Dining room Bedroom '_‘Lmj
cypuxcor

Z \ Bo Bpems uTeHus 3a0CTpsiiTe BHUMaHHE Ha TOM,

Senving bowl Living room L Pillow J

/ RS Kak TMpH TOMOIIM NPUCTaBOK U cy(ddukcos

) G () 00pa3yloTcs HOBBIE CIIOBA U3 YK€ 3HAKOMBIX BaM.
OTO HOMOXET BaM «IIOYyBCTBOBAaTb» S3bIK. llpu

MOMOIIIM 3TOTO MPOCTOTO NMpHEMa BO BpeMs UTEHHUS Bbl OyJeTe M3ydaTb CIOBOOOpazoBaHHe, MonWMeTe
NPUHIMITEL IOCTPOEHHS HOBBIX CJIOB. BrocnencTBuu 3TO MPUTOAMTCS BaM: BCTPETHB HE3HAKOMOE CIIOBO,
BBl CMOXKETE JIOTa/laThCs O €r0 3HaYeHUH 0e3 cI0Baps, HCXOAs N3 KOHTEKCTa U CBOETO OIIBITA.
Haiigute ¢pa3oBble riaaroasl. Mzydenne hpa3oBsIX IIarojioB B OTPHIBE OT KOHTEKCTA OECIIONE3HO: 3TH
CJIOBa HE TIEPEBOAATCS] KaK OOBbIYHBIC Taroiibl. Haliaute ux B TEKCTe, BHIMUIINTE ceOe MPEeasIOKECHUE C
(pa3oBBIM I7IAr0JIOM, IOCMOTPUTE, KaKyl0 pojb OH BBIOJHsET B TekcTe. [lonpoOyiiTe cocTaBuTh erie
HECKOJIbKO ITOJI0OHBIX TPETOKEHUH, HO yXe OT CBOero Jimma. Tak BBl BBIyYHTE HOBYIO JIEKCHKY B
KOHTEKCTE U He 3aIlyTacTech C €€ ymoTpeOIeHUueM.
Hcnoab3yiiTe cioBapb CHHOHMMOB. BBl MOXeTe JOMONHUTH CBOIO MHTEIUIEKT-KAPTy WM OOBIYHBIN
CJIOBaph cieqyrommM oopazoM. HaxoauTe cHHOHMMBI K HOBBIM CJIOBAM M MHUIIWTE UX PSIOM, IIPH ATOM
Cpeau HUX JOJDKHO OBITh XOTS ObI 1-2 3HAKOMBIX BaM CJIOBa, TOT/Ia 3aIIOMHHUTH HOBYIO JIEKCHKY OyIeT
npomie. MOXXHO 3a0[JHO BBINHCHIBATH M AHTOHHWMBI, HEKOTOPHIM JIIOASM YOOOHO YYHUTh Cpa3zy TaKue
rpynmsl ciaoB. HaifiTH CHHOHMMBI M aHTOHHMBI K CJIOBaM BaM IMOMOXET ciioBapb Merriam-Webster
(http://www.merriam-webster.com/).
Onumure kapTuHky. [lonpoOyiiTe mepeckazaTh TEKCT, IS HA MIUTIOCTPAIMIO M UCIIONB3YSl HOBBIE
cioBa. He 00s3aTenbHO 4YETKO NPUACPKUBATHCS CIOKETHOW JIMHUM, TJIaBHOE — 3aJCHCTBOBATH KaK
MOJKHO OOJbIIle HOBOW JIEKCHMKH. TakuM HEXHUTPHIM CIOCOOOM MOKHO JIETKO PACIIMPUTH CIIOBApPHBIH
3arac aHIIMKACKOTO SI3bIKA.
CocTaBbTe HOBBII paccka3. [locie u3ydueHus: HE3HAKOMBIX CIIOB TONPOOYHTE COCTaBUTH CBOM pacckas,
UCIIONIB3YSl BCIO HOBYIO JIEKCHKY. Ecinm BBl He J10OMTE HPUAYMBIBaTb HCTOPHH, MOXETE MHPOCTO
nepeckasarb TO, YTO MPOYHUTAIH, HO C HEKOTOPHIMU M3MEHEHUSIMH. [IyCcTh MOMOKUTENBHBINA TepOi CTaHET
OTpHLIATEIHLHBIM U HA00OPOT.

2.3. CamocrosiTeJibHasi padoTa HAJl TPAMMATHKONA HHOCTPAHHOTI'O SI3bIKA
3annMaiiTech Ha 00y4YarOIIMX caiiTax:
http://learn-english-today.com/
Kpatkoe aHrmnosssranoe nocodue mo rpammaruke. HecMotpst Ha To, yTO Best HHGOpMAILUs IpeACTaBiIcHA
Ha aHIJIMHACKOM S3bIKE, COBETYEM IMONPOOOBaTh YYMTh I'paMMaTHKy Ha 3TOM pecypce: Bce MpaBuia
M3JI0KEHBI KPaTKO U MOHATHO, 0€3 JIUIIHEH TEOPHH.
http://www.englishlearner.com/
Caift ¢ TecTamMu 10 TpaMMAaTHKe I HAUMHAIOIINX Ha aHTIIMHCKOM s3bIKe. IlompoOyiiTe MPOWTH TECTHI ¢
noMmeTkoit Beginner, B HUX 3a/1laHUs] OPUEHTUPOBAHBI HA HAYAJbHBIA YPOBEHb 3HAHUH.
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JIBa MOX0XUX aHTJIOA3BIYHBIX CAlTa C TECTAMH IO IPAMMATHKE HA aHTJIMHCKOM S3BIKE JJI1 HAYMHAIOLIUX.
PaboTaiiTe ¢ HUM aHAJOTUYIHO: BBIMOTHINTE 3aIaHUs 110 TEM TeMaM, KOTOPBIC YKe U3YUIIIN, pa3OupaiTe
OIIUOKY U MTPH HEOOXOAMMOCTH MOBTOPSIATE TCOPHIO.

IIpakTHKyiiTech.

e [lepeBomuTe TEKCTHI C PYCCKOTO Ha AHTIMICKHHA, BBIMONHANWTE YMpaKHEHHS W3 y4eOHHKA H
UnTepHer-pecypcoB, cTapaiiTech 4yalle YHNOTpeONsATh pa3HOOOpa3Hble TIpaMMaTHYECKHE
KOHCTPYKIMM B pa3rOBOPHOI peud. JloBeAWTE HaBBIK MX HCIOIB30BaHMs A0 aBTomMarH3ma. He
OrpaHHYMBaiiTeCh MpUMepaMu #3 onxHoro ydeOHuKa. IlpuaymbiBaiite cBOM TpUMEpHI
YIOTpeOICHUS apTUKJIS, BpEMEH, aKTUBHOTO M TACCUBHOTO 3aJI0TOB, & TaKKe MPOXOJUTE OHJIAHH-
TECTBl HA pa3HbIX caiitax. MHOTo pa3sHOOOpa3HBIX TECTOB MOXXHO HAaWTH Ha caiite
http://esl.fis.edu/.

e He oOs3arensHo 3yOpuTh HaW3yCTh NpaBWia B TOM BHJAE, B KaKOM OHHM HPEACTaBIICHB B
y4eOHHKE, TJIABHOE — TOHATh W 3alOMHUTH MPABWIBHOE YIOTpeOJieHHe TOW WIW HHOHN
KOHCTPYKLIUH.

e 3ameuarenbHblii caiit http://www.engvid.com/ mpemiaraetr BaM TpEeKpacHbIe BHUICOPOJHKH,
KOTOpBIC TOMOTAIT Pa300paThcsi ¢ rpaMMaTtukoi. HecOMHEHHOE MpeuMylIlecTBO pecypca —
JerKas 1o/iaua MaTepruana u 00bsSICHEHHS HOCUTETEH sI3bIKa.

o TlompoOyiiTe monb3oBaThes ciaoBapeM http://www.lingvo.ru/. On mpuMmedareneH TeM, YTO JaeT
HpUMEpPhI UCTIOIB30BAHMS CIIOB, HO BBl MOJKETE HCIIOJIB30BaTh €ro Mo-apyromy. Hampumep, Bb
yuaute Bpems Present Continuous: BBeAWTE B OKOIIKO mporpaMmsel “I am writing” (MokHO 110001
Jpyroil 4acto ynoTpeOysiemblid rinaroi). IIporpamMMa TyT k€ BBITACT BaM HECKOJBKO COTEH
IPUMEPOB, COAEPIKALINX ITH cJIoBa. Tak BBl YBUIUTE, B KAKOM KOHTEKCTE, ¢ KAKUMU HAPEUHAMH,
B KaKMX ClIydyasx dalie Bcero ynorpedsercs Bpems Present Continuous.

e MOXHO YYUTh I'pPaMMaTHKy B CTHXaX, PHU(MOBaHHBIE (HOPMYIHMPOBKH JETKO 3aIIOMHUHAIOTCS.
[ompoOyiiTe BBIyYNTh HENpPABWIIbHBIE TJAarojibl aHTIIMHCKOTO SI3bIKa MO 3a0aBHBIM aBTOPCKHM
CTHILIKaM, 3TO HE MIPOCTO JIETKO, HO €I1I€ U Beceo!

e II3yuenue 000N rpaMMaTHUECKOH KOHCTPYKLUMH HAYMHAETCA C TOTO, YTO MBI JOJDKHBI HaWTH
(mpounTaTh, YyCHBIIIATH) ONWUCAHWE JTOH KOHCTPYKLUUHM, TO €CTh Yy3HaTb, 4YTO OHa
o3HauyaeT. O3HAKOMUBIINCH C €€ 3HAUEHHEM U TOCTPOCHHEM, MBI JOJDKHBI €€ 3allOMHMTb. J[is
3TOro HaM HEOOXOJMMO BBITIOJHUTH ONPEACICHHbIE YIIPAKHEHHUsI HA MEXaHUYECKOE 3aKpeIuIeHIe
3TOW CTPYKTYpPHI, TaK Ha3bIBacMbIC <«JIPWIBD» (OT aHTIuiickoro ciosa “drill”, uto o3HagaeT
«TPEHUPOBOYHOE yIPAKHEHUE) / «IIpaKTHUecKas oTpadboTkay). [locnennuii mar - 3To oTpaboTKa
BBIYYEHHOI IPAMMAaTUYECKON KOHCTPYKIIMU B pedu. be3 3Toro mara Haule 3HaHHE KOHCTPYKLIMH
OCTaHeTCs TOJBKO Ha OyMmare.

2.4. CamocTosiTeJIbHAsI pad0Ta HAl AyTUPOBAHNEM

Caymaiite pa3u4Hble ayANOMaTePHAIbI PeryJIsipHO.

Crnymaiite ayJIuoypoKH, ITOAKACThI, MECHH, CMOTpPHUTE (HIBMBI W CEepUabl Ha AHTJIMACKOM SI3BIKE

(opueHTHpYHTECh Ha CBOW ypOBEHb 3HaHW). |7TaBHOE — moOmoOpaTh YBIEKATEIBHBIM IISI ceOs

marepuan. [lompoOyiite npoOynuth B cebe MHTEpec, NOIIOOUTH ayAWpOBaHME, TOTAA 3aHUMATHCS UM

OyJIeT HaMHOTO TIPOIIIE.

M3yuaiiTe aHIJIMACKUIA A3BIK M0 (PMIBMaM U CEpHAJIAM - TO JOCTABUT BaM MAacCy YJOBOJIBCTBUS U

MOMOYKET MOHMMATh aHTJIMUCKUIA 36K Ha ciyX: https://ororo.tv/en u https://show-english.com/

CajiTpl ¢ ay1H03aNUCIMU:

- http://www.eslfast.com/ B kaxxaom pasjesne eCTh TeMaTHUECKHE TOApa3aeiibl. BeiOupaiite HeGOBIITHE
WCTOPUHM WJIM JMAJOTM Ha pa3rOBOPHBIE TEMBI, OTKPHIBAliTE COOTBETCTBYIOUIYIO CTpaHuUIly. B
OTKPBIBILIEMCS] OKHE B BEPXHEH 4acTH 3KpaHa Bbl YBUJIUTE MAHEIb YIIPABICHUS ayIMONPOUTPEIBATEIIEM,
a HIDKe BaM OyJIeT MPEICTaBICH TEKCT.

- http://www.esl-lab.com/ Ha caiite ecTh HeCKONBKO pa3melioB. IlepBBIii, KOTOPHIA CTOWT U3Y4YHTh, —
General Listening Quizzes. B HeM ecThb Marepuaibl TpeX YpOBHEH: JIETKUM, CPeIHUMN, CIOXKHBIM.
BriOupaiite moaxoAsIIuii BaM B OTKPBIBAMTE YPOK IO 3aMHTEPECOBABIIICH Bac TeMe.

- http://www.talkenglish.com/listening/listen.aspx Ypoku TmpencTaBieHbI IS TPeX YPOBHEH 3HAHMIA:
0a30BbIil, cpeiHNi U IPOABUHYTHIN. TeMaTnka pasHooOpa3Hasi, B OCHOBHOM IPEJICTABIICHBI THAJIOTH U3
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KU3HA. M3 3THX TOMOOpOK HE IWITHUM OyAeT 3allOMHUTH Tapy ACCSITKOB (pa3 — BCE OHU
HUCTIOJIB3YIOTCSI B COBPEMEHHOM aHTJIMMCKON peUH.
CaiiThl ¢ MOAKACTAMH HAa AHTJIMIICKOM:00aBbTe ceOc B 3aKJIAJIKK M IMOCEMaiTe X0Ts Obl mapy pas B
Henenro: http://www.audioenglish.org/,
http://www.bbc.co.uk/worldservice/learningenglish/general/sixminute/,
http://learningenglish.voanews.com/programindex.html,
http://www.listen-to-english.com/index.php?cat=podcasts,
http://www.dailyesl.com/,
http://www.privateenglishlessonlondon.co.uk/category/learn-english-online.
CHayana cirynaeM KOpOTKHE 00ydaroliue ayn03anici B MEUICHHOM TEeMIIe, TIOTOM MEePEX0/IuM K Ooiee
CIIO)KHBIM, TIEpEJalolliM €CTEeCTBEHHYI0 pedb. BBl y3HaeTe OCOOEHHOCTH TPOWU3HOIICHUS 3BYKOB,
IMIOCTAaHOBKM YyJapC€HUsA B CJIOBAX, HWHTOHAIMHM, PACCTAHOBKH JIOTUYCCKUX IIAy3bl U YHapeHHﬁ.
COBpCMGHHI)Ie IIOAKACThI O3BYUUBAIOTCA HOCUTCIISIMU sI3bIKA — O6I)I‘IHI)IMI/I JJFOOAbMHU,
pa3roBapHBarOIIMMU TPaAMOTHO. BBl cMOkeTe 3alIOMHUTH TOJIE3HbIE (Ppa3bl U UCIOIB30BaTh UX B CBOCH
pe€4uu, 3HasA, 4TO CO6CCCIIHI/IK'I/IHOCTpaHeH TOYHO IIOMIMET Bac. BbI IIPUBBIKACTE K pPa3HbIM aKICHTaM B
AHTIUICKOM SI3BIKE. CHaqana P€Yb HCKOTOPBIX MHOCTPAHIIEB ITOKAXKETCA BaM CTPaAHHBIM Ha60p0M 3BYKOB.
OpHako ecid Bbl OyJleTe 3aHMMAThCS 10 TaKUM ayauodailiaM TOCTOSHHO, IMOCTEIIEHHO CMOXKETEe
MIPUBBIKHYTH K OOJBITMHCTBY aKIICHTOB M Oyjaere 0e3 Tpyna MOHMMAaTh WHOCTpaHIeB. UToOBI 3HATH, B
KaKuX CIydasx IpHeMIIEMO YMOTpeOJeHHE TOro WM HWHOTO CIIOBA, CIYIIAWTE ITOAKACTHI
COOTBETCTBYIOIIEH TeMaTUKU. Hampumep, Bbl u3yuunu temy “Shopping”, Haiigute ayiuo Ha 3Ty TeMy H
CITyHIaiiTe, KaKk HOCHUTENN S3bIKa MCIONB3YIOT N3YYeHHBIE BaMHU CIIOBa. V3 ayauosamnucu BBl MOWMeETe, C
KakKuMH CJIOBAMH COY€TACTCd HOBasg JICKCHKA, B KaKOM KOHTCEKCTC OHa HCIIOJIb3YyETCH. Bo BpEMsL
mpocjiymiuBaHus MmoJAKacTa Bbl Y3HACTC, B KAKOM KOHTEKCTC M KaK MMCHHO HCIIOJIB3YCTCS TO WJIM MHOC
BpeMsI WM acleKT TPaMMAaTUKH. BIIOCIEICTBUN BBl CMOXKETE CaMOCTOSITEIbHO COCTABHUTD MPEIOKEHUS,
AQHAJIOTUYHBIE YCITBIIIIAHHBIM.
Haiinute nis ce6si onTUMANbHBIA cnocod padoTbl ¢ moakacToM.CiymiaeM TOJIKACT U IBITAEMCS
MOHATHh MaKCHMyM WH(pOpMAIMK U3 Hero. Eciu 3To TpyaHO clenath, MOnpoOyiTe yIOBHUTh OCHOBHYIO
MBICTTH 3aruc. Haxomm TEeKCT ToIKacTa, YNTaeMero, BHITUCHIBAEM HE3HAKOMBIE CJI0BAa U KOHCTPYKIIMH.
PazOupaeMcs ¢ He3HAKOMOW BaM JIEKCHKOW M TpPaMMaTHKOW TaK, YTOOBI BBl TOYHO TOHSUIH Ka)XI0e
npemnoxkenne Tekcta. CHOBa BKIIIOYAEM ayAMO3aMKCh U MBITAEMCS YIOBUTh HA CIIyX YK€ 3HAKOMBIA BaM
tekcT. [lepeckaspiBaeM yCIbIIIaHHOE, CTApasCh MOAPAXaTh pedn NUKTopa. PaboraliTe ¢ HE3HAKOMBIMHU
CJIOBaMH M T'paMMAaTHYCCKUMU KOHCTPYKIUSAMU. BrinuceiBalite MMpEeAJIOKEHUA C HE3HAKOMBIMH BaM
obopoTaMu ¥ CIIOBaMH, pa3OMpalTech, MOUYEMYy HCIOJIB3YETCS MMEHHO TAaKOE CJIOBO WM KOHKpETHAs
KoHCTpyKIHs. [locie aToro nmonpoOyiiTe COCTAaBUTh HECKOJIBKO MOXO0KUX Npe/iokeHui. Kak TOIbKO BbI
HaYaJy XOpOIIO NMOHWMATh MPOCTHIE TOJKACTHI, MEPEXOANUTE Ha OOJiee CIIOKHBIE, C OBICTPHIM TEMITOM
pedn, OOJBITEeH MPOAOHKATETFHOCTHIO M HOBOU JICKCHKOM.
Uto0bI y3HATh, HACKOJIBKO XOPOIIIO BbI CTAJIU MOHUMATh aHTJIMHCKUAN Ha CIYX, U IPOBEPUTh CBOW HABBIK
MIPaBOMUCAHUS, IOCETUTE OJINH M3 CANTOB C OHJIAWH-AUKTAHTAMHU HA aHTJIMACKOM SI3bIKE:
http://www.dictationsonline.com/
http://www.rong-chang.com/eslread/eslread/dict/contents.htm
https://www.englishclub.com/listening/dictation.htm
http://breakingnewsenglish.com/dictation.html
http://www.learnenglish.de/dictationpage.html
3aHnMaiTeCh MO ayIMOKHUATAM. AyIMOKHUTH— OTJIUYHBIN PECypC Ui Pa3BUTHUS HaBbIKA ayIUPOBAHUS.
Bo3bMHUTE TEKCT 3allMCH M YUTAHTE ero mpo ceds mapauiebHO ¢ TUKTOpoM. MuHyT depe3 10-20 BbI
MIPUBBIKHUTE K TEMITy PEUH U TOJIOCY CITUKEpa, BaM OyIET Jierde pacrlo3HaBaTh CJIOBa Ha CIyX. 3aKpouTe
TEKCT W CiymaiTe ayauo3anuch. MokeT ObITh, Bbl HE IMOMMETe Ka)/J0e CI0BO, HO 3aMETHUTE, YTO
yJIaBIMBaeTe OOJBIINYIO YaCTh TOTO, YTO TOBOPUT JAUKTOP. A €CIIH CIyIIaTh KHUTY KaXKIBIH IeHb, TO Yepe3
HEKOTOpOE BpeMs BBl OyJeTe CIIOKOHHO OOXOMUThCSA 0Oe3 TekcTa. lMcmonme3ylTe Bce TEXHUYECKHE
JOCTIDKEHHSI, MCIIONB3yHTe (YHKIHUIO 3aMEJICHHOTO BOCIPOM3BEJCHUSI YTOOBI YMEHBIIAWTE CKOPOCTh
BOCIIPOM3BEJICHUS, [IOKA HE CTAHETE YJIABIMBATh PeUb JUKTOPA.
- http://www.librophile.com/#!/audiobooks/popular/free
- http://www.voicesinthedark.com/content.php?iContent=50
- http://freeclassicaudiobooks.com/
- http://www.audiobooktreasury.com/
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2.5. CamocTosiTe/ibHasi pa6oTa HA/l TOBOPEeHHEM
Kak moxHo yame o0miaiitecb Ha aHIJIMIICKOMC TIperojaBaTelieM, OAHOTPYNIHUKAMH Ha Kypcax,
JIPY3bsIMU, HW3YYAIOUIMMH SI3bIK, MHOCTPAHIIAMH. TaK BBl CMOXETE YCIHBIIIATh <«KUBYIO» pPEUb WU
MPUBBIKHYTh K TOMY, YTO AHIVIMACKUI MOET 3BYy4aTh IO-Pa3HOMY, BEIb y Ka)KIOrO 4YEJOBEKa CBOE
MIPOU3HOIIIEHUE, aKIICHT.
Yunrtech IymMaTh Ha aHIVIMHCKOM si3bIKe.Korma unraeTe wim ciynraere Kakoi-mudo TEKCT, He HYXKHO
MBICJICHHO TIEPEBOMTH €0 Ha PyCCKHUH S3bIK. Ba)KHO BRIOMpATh MHTEPECHYIO ISl BAC UH(POPMAIIHUIO: BBI
yBJIEYETECh TOBECTBOBAHNEM 1 He Oy/IeTe OTBIEKATHCS Ha JIOCIOBHBIN ITEPEBO/I.
O06s13aTeTbHO POTOBAPUBANTE CBOM MBICIH BCIYX: OT OJHUX MBICIEH TOBOPUTH HE HAYUHIILCS, HO €CIU
BbI 3aBEJICTE MPUBBIUKY PETYJSIPHO TyMaTh Ha aHTJMHUCKOM, TO U TOBOPUTH Bl HA HEM CMOXKETE, KaK Ha
POZIHOM SI3BIKE.
PasroBapusaiite ¢ kem-uu0yab.Hanpumep, pacckaxure cBoeMy OTpaK€HHIO B 3epKalie, KaK y Bac Jena,
YTO MPOU3OILIO 32 JA€Hb. BO3MOXKHO, MPEIOKEHUE TTOTOBOPUTD C 3€PKAIOM MOKAXKETCSI CTPAHHBIM, HO
TMIOJIB3BI PUHECET MHOT0. 3€PKaI0 MOXKET OBITh JIYYIlIE YeTOBEKa [0 HECKOJIBKUM IpHYnHaM. Bel MoxeTe
CKa3aTh CBOEMY OTPaXCHHIO BCE, YTO XOTHTE M JymaeTe. Brl He GonTech cka3aTh YTO-TO HEMPABUIBHO.
OdeHpb yacToO U3YYaIOUINX SA3BIK MIPEecIeyeT cTpax cAeaTh OMHUOKY. DTO MPUBOAUT K TOMY, UTO YEJIOBEK
HE TOBOPUT COBCEM. A C 3€pPKaJOM 3TOT CTPaX YXOAUT: BPSL JIU KTO-TO CTECHSIETCSI CBOETO OTPAKCHUS.
OnuceiBaiiTe kKapTUHKH.Bo3pMuTe J100yI0 KapTHHKY. OHa MOKET OBITh CBS3aHA C TEMOM, KOTOPYIO BBI
u3ydaere, MOXKET ObITh Ha OTBIEYEeHHYI0 Temy. l[locrapaiiTech ommcarh, 4YTO Ha HEH H300pa)keHO.
I'oBopute Bce, 94TO CMOXKETe MPUIYMAaTh: KTO M300paXKeH, YTO OH JIeaeT, KaKue MpPeJMEThl Bl BUJIUTE,
€CTb JIM BTOPOCTENECHHbIE JETAIU, HPABUTCS BaM KAPTUHKA WX HET. Eciin Ball ypoOBEHb 3HAHUM BBICOKUIA
U HaBbIK TI'OBOPEHUS PA3BUT XOPOILIO, AHAIU3UPYWUTE IPOU3BEAECHHUS MCKyccTBa. He CTOMT CHIIBHO
BJIaBaThCA B MOAPOOHOCTH, HECKOJIBKUX MPEIIOKEHHH OyAeT JOCTATOUHO.
3anucpiBaeM cBOii rojoc.BeiOepute Kakyr-HHUOYIb OOIIEPa3TOBOPHYIO TEMy, HalpUMep paccka3 o
Bamei moOnMoi KHuTe. BKITFounTe AMKTO(QOH M 3alUIIATE CBOM rojoc. [lociie 3Toro BKIIIOYNTE 3aIUCh
U BHUMATCJIBbHO HpOCHyHIﬁﬁTC cc. O6paTI/ITe BHUMAHUC, B KaKUX CJlydasaX y BaC BO3HUKACT 3aMUHKA, T'AC
BBl 3aTATHUBACTEe May3y, HACKOJIBKO OBICTpas y Bac pedb, XOpOIIee MPOU3HOIICHHE W IPaBUIBHOE
uHTOHUpOBaHWe. OOBIYHO TIEpPBBIC 3AMMCH JUISI W3YYAIOIINX AHTIUHCKUN — WCHBITAHUE HE IS
CHa60HepBHBIXZ BO-TICPBBIX, Mbl HC INPHUBBIKIIN CJbIIIATH cebs co CTOPOHBI, BO-BTOPBIX, aHIJIOA3bIYHAA
peub Ha MEepBbIX CTYINEHSIX 00YYCHHUS 3BYUUT CTPAHHO U HETOHATHO. MBI pEKOMEH/IyeM BaM B3ATh ceOsl B
pPyKH (BCE€ C DTOTO HAYMHAIW) W TPOIODKUTH MOMOOHBIE 3aHATHS. A dYepe3 Mecsll-Ipyrod CpaBHHUTE
MEPBYIO W TOCTIEHME 3allMCH: pa3HWIA OyAeT pasuTenbHas, W 3TO BOOIYIIEBUT Bac Ha JajbHEUIIHE
NOABUIC B U3YUCHUU AHTJIINICKOTO S3bIKA.
Mumem mocteLllonpoOyiiTe HamucaTh HEOONBIIONW paccka3, UCHONb3Ys CIIOBa WK (ppasbl, KOTOpHIC
XOTHUTE «aKTUBUPOBAThY». ECiM Balll ypOBEHb 3HAHUH JOBOJIBHO BBICOK, BAM CKYYHO MUCATh YUEHUUYECKHE
YIPAKHEHUS B TETPAJKY, M Bbl JJABHO KAXKJETE CBOEH MHUHYTHI CJIaBbl, OTIPABIINTECh HA MPOCTOPBI
Wnrepnera. [enaiite 3anucu B Twitter, Ha Facebook, Ha crene Bkonrakre, 3aBequre Oior. [Iummre Ha
AHTJIMACKOM S3BIKE KOPOTKUE 3aMETKH, CTAThU C UCIOJIb30BAHUEM HOBBIX CJIOB.
Oomaemcs ¢ uHocTpanuamu. CoBeTyeM HAWTH Jpyra Mo TepenucKe Ha OJHOM W3 JTHUX CalTOB:
penpalworld.com, interpals.net, mylanguageexchange.com. Ilummure emy IMHHBIE MHCHMa, a TEPe]
OTHPABKOM €Ille M YUTAWTE BCIYyX — IMOJE3HO W JJI1 MPOU3HOIICHMS, U JJI1 aKTUBALUU CJIOBApPHOIO
3armaca.
Y4yuM Hau3ycTh CTUXH M NecHU.3yOperkka — 3aHsTHE CKy4HOE, JPYroe JeJio, €ClIM Bbl pa3yuynBacTe
WHTEPECHbIE BaM CTUXH W TECHH HAaW3yCTh. JTO HWHTEPECHO, MOJE3HO s OOIIero pa3BUTUS U
o0oraIieHus CIOBapHOTO 3amnaca. PudMoBaHHBIE CTPOYKM 3aIIOMHUHAIOTCS JIerde OOBIYHBIX TEKCTOB, TaK
YTO U HOBAaiA JICKCUKA 6BICTpee OTJIOKHUTCA B aKTUBHYIO 4aCTh BAIlI€TO CJIOBaps.

2.6. CamocTosiTe/IbHAsi pa6oTa HAA YTEHHEM
IMapajuiesibHOE YTeHHMe — 3TO YTEHHE OJIHOIO M TOrO K€ TEKCTa Ha JABYX S3bIKaxX: POJHOM U
n3yuyaemom.Tem, KTO TOJBKO Hayaja yYUTh aHIJIMICKUI, HET CMbIC/IAa YUTATh NapajulelibHble TEKCThI. Bl
MOKa HE CMOKETE COTMIOCTABUTh IPAMMATHUYECKIE KOHCTPYKLUU U YaCTU PEUH B Pa3HbBIX s3bIKax. [loaTomy
JIOKIUTECh XOTs ObI ypoBHs Elementary, ocBoWTe OCHOBBI I'PaMMAaTHKH M TOJBKO TOTOM MPUCTYTANTE K
yTeHuto. Kak TOapKO BBl MOCTUTIH YpoBHS Intermediate, mepexoguTe K YTEHHWIO KHUT TOJHOCTHIO HA
AHTTIUICKOM sI3bIKe. OTO MOXKeT OBbITh Kak aJanTHpPOBaHHAs JIUTEpaTypa, TaK W KHHUTH B
opuruHaie.3HAHUE TPaBWJI YTEHUS — 00sM3aTeabHOEC YCIIOBHE I HCIOJIL30BAaHHUS METOJa
MapaJIeIbHBIX TEKCTOB. Bcerma BeIOMpaiTe TOT TEKCT, KOTOPBHIA BBl C YIOBOJLCTBHEM IPOUYUTATH OBI
WIM TepedyuTaqy Obl Ha pycckoMm s3bike. ClymiaidTe ayaMo3amuch TEKCTa. Takke MOMXKHO



BOCITIOJIE30BAThCS  CIICMANBHBIMU — TIporpaMMaMu ¢ TexHomorueidl  Text-To-Speech, Hampumep
http://neospeech.com/. B okoImmko MOKHO BBecTH JH00yi0 (pasy, U mporpamMma O3BYYHUT €€ TOJOCOM
HOCUTENS sI3bIKa C TIPAaBUIBHBIM IPOM3HOIICHHEM U WHTOHamued. Ywuralite ¢pasy Ha pyccKOM U
COTIOCTABIISIHTE C MPENJIOKEHHEM Ha aHTJIMACKOM YTOOBI pa3o0paTbes B CTPYKType mpemiokenus. Tak,
BBl TpounTacTe (pasy Ha PyCCKOM M aBTOMATHYECKH OyleTe COIMOCTaBJISATh AHTIUHCKHE CJOBa C
pPYCCKMMH, pa3dupaThCcs B CTPYKType MPEUIOKEHHUS, STO MOMOXKET BaM pPa3BUTh YYyBCTBO S3bIKa U
SI3BIKOBYIO IOTAJIKY.

Bribepure ymoOHbIe pecypcsl:https:/sites.google.com/site/aglonareader/home/lang-ru TIporpammy st
YTEHUSl TapaJUIeIbHOTO TEKCTa, a TAaKXKe MPUIIOKEHHE MOXKHO CKadaTh OecIuiaTHO. DTO WHTEpeCcHas
pa3paboTka, KOTOpas IIOJICBEYMBAECT COOTBETCTBYIOIIME OTPBHIBKM B TAapajUIeNbHBIX TEKCTaX.
https://studyenglishwords.com/ - GecriaTHblii caiiT, Ha KOTOPOM MOYKHO YHTATh MapajuIelbHBIE TEKCTHI
Ha aHTJIMACKOM SI3BIKE, COXPAHITH CJIOBA W3 HUX B COOCTBEHHBIM 3JIEKTPOHHBIN CIOBAPUK M YUUTH B
CBOOOJIHOE BpeMs.

UreHne BCJIYX HA AHTJIMHACKOM fI3bIKE!

1. YuraiiTe MeJJIEHHO, YETKO U BBIPA3UTENIbHO MPOrOBapUBalTe KaXK/IbIi 3BYK M KaXKJI0€ CJIOBO, JiejanTe
nay3bl. Eciiu Bl OyJieTe rHaThCs 32 CKOPOCTBIO, TO MHOTOTO He J00beTech. Jlaxe eciii CKOPOCTh BhI U
HapaboTaeTe, TO NPOM3HOIICHWE, WHTOHAIUS, KpacHBBbIE 3BYKM — BCE OTO yWaeT B HuKyma. s
BBIPA3UTENBHON peur B MEPBYIO OYepeb HYy)KHO XOpollee MPOU3HOINIECHIE U MTPaBMIIbHAS HHTOHANNA. A
CKOPOCTD TTOSIBUTCSI CO BPEMEHEM caMa, OHa HapabaThIBaeTCs MIPaAKTUKOM.

2. IlpounTaiiTe TEKCT W TOJILKO MOTOM HWIIUTE HOBbIe cioBa. He 3a0bIBaiiTe, YTO MpH YTCHHH BCIyX
OBIBaET CJOXXHO TIOHATH cojaepkaHue Tekcra. CHayana TONHOCTHIO YHUTAWTe TEKCT, He oOpamias
BHUMAaHWsI Ha HE3HaKOMbIe ciioBa. CTapaiiTech YIOBHUTH INIABHYIO MBICIBH M MTOHATH, O 4eM TekcT. [locme
TOTO KaK BbI IIPOYUTANIN MEPBBINA pa3, MOKHO yKe padoTaTh C HE3HAKOMBIMHU CJIOBAMHU: MCKATh 3HAYCHUS
B CJIOBape, CMOTpPETh, KaK TMPOHM3HOCATCSA. YUTOOBI pacHIMpUTh CJIOBapHBINA 3alac, Y4YUTE€ HOBBIC
BBIPQXCHUS, MTOBTOPSITE CIOXHBIE W TPYAHONPOU3HOCHMEIE ciioBa. UTOOBI BaM OBLIO JieTde 4YWTaTh,
HEOOXOAMMO BBIOMPATH KHUTY, COOTBETCTBYIOIIYIO BallleMy YPOBHIO 3HAHUU.

3. OOpamraiiTe BHUMaHHE Ha TrpaMMartuky. Uwrtas mpo ceOs, MOXKHO O€ryio MpPOCMOTPETh TEKCT, He
BJIaBasICh B MOJAPOOHOCTH cojepkaHus. UuTas aHTIIMHACKWN TEKCT BCIyX, Bbl HHUKYZa HE TOPOIIUTECH,
MMO3TOMY MOXKETE YBHUACTh, KaK YyIOTPEOJIOTCS BpeMEHAa W apTUKJIHA. 10 €CTh BB 3allOMHHACTE
MpaBUIHHBIC MOEITH UCTIONB30BAHMS TPAMMATHIECKUX TTPABUIL.

4. Yuraiite He MeHbme 10 MHUHYT B JeHb. Pasymeercs, dem OoJibllie BBl OyjJeTe YHTATh BCIyX Ha
AHTJIMACKOM sI3BIKE, TeM Jydmie. OnTuMalbHBIN BapwanT — 30 MUHYT B neHb. Ho ecnmu ywmimHero
BPEMEHHU y Bac HET, cTapaiTech BBIACIATH XOTS Ob1 10-15 MUHYT. DTO HY»HO Kak pa3 Juisd TOTO, YTOOBI
Ballla pe4b CO BPEMEHEM CTaljla OBICTPOH M IJIaBHOW. Bam He Hallo MpUAyMBIBaTH Peub HA XOAY, KaK B
pasroBope, Bbl YMTAeTe TPAMOTHO HANMCAHHBIA TEKCT W CIIEAYyeTe 3a XOJOoM MbIciH. Ecimu Bbl Oynmere
YUTaTh BCIyX HE MCHBIIE IIOdydaca B [I€Hb, TO Yepe3 MECSI-IAPYyroil 3amMeThTe, KaK CHIIBHO
npeoOpa3niIack Balla peub: 3BYKH CTAJIU YETKUMHU, YIILIH CJIOBA-MIAPA3UThl U HEJIOBKUAE 3aMUHKH.

5. Uwuraiite pa3Hble TeKCThl. UHMTaliTe XyJO0XKECTBEHHbIC MPOU3BEICHHS, CTHXH, HAyYHBIE ITyOIUKAIUH,
CTaThH B Ta3eTax W KypHasaXx. PasHOOOpa3HbIE TEKCTHI MMOMOTYT Pa3BUTh HABBIK YTCHHUS CO BCEX CTOPOH.
st kKaxmoro TekcTa Oy IyT pasHbIE TEMIIBI PEUH U TIay3bl, HHTOHAITHS.

HNuTepueT-pecypcsl:
http://www.rong-chang.com/nse/ 3TOT caiiT mogOMAET IS 3aHITHI HAYMHAIOIINM C YpoBHeM Beginner
u Elementary. Bce TekcThl KOPOTKHE, B HUX UCIOJB3YIOTCS MPOCThIC CI0BA U AJIEMEHTAapHAsi rpaMMaTHKa
— Tpu BpeMeHu rpymmbl Simple. [TonpoOyiiTe untath XoTs OBl 2-3 TEKCTa €KEJIHEBHO, 3TO 3aiIMET BCErO
5-10 munyT. TemMbl TEKCTOB pa3HbIE, YACTO OHU IPEACTABISIOT co00¥ HeOoibimue myTku. Bee cioBa
MOJO0OpaHbl TaKMM O00pa3oM, YTOOBI HM3yYAIOMNK HE MPOCTO YHUTAT TEKCTHI HA AHTIUHCKOM, HO H
pacumpsul CBOM JICKCMYeCKUW 3amac. Tak, Bbl CMOXKETE BBIYYHMTH IMEPBbIC (PPA30BbIC TJIAroJibl, 4acTo
ynorpeOsieMble cJIoBa U BhIpakeHUs. K KakJoMy TEKCTy MpuitaraeTcs ay Iu03armch.
http://www.english-online.at/index.htm 3ToT pecypc co3man CrENUATBHO IS U3ydYarOIIUX aHTIHHCKHIMA
s3bIK ¢ ypoBHeM Pre-Intermediate u Bormme. TeKCTBI HE OYCHB JTMHHBIC, 3aTO HACHIIICHBI MMOJE3HBIMH
BBIpOKECHUAMH U cioBaMu. CTaTbu pa3HON TEMAaTHUKU aJalTHUPOBAHBI CHCIUANBHO IS YYaIlUXCS:
UCTIOJIB3yeTCs HanboJee 4acTo ymoTpedsieMast JIeKCUKa W HECJIIOKHbIE TPaMMaTHYeCKHe KOHCTPYKIINH.
Ha nanHblii MOMEHT Ha caiiTe AOCTYIHBI JJIsl YTEHUS HECKOIbKO COTE€H TEKCTOB pa3HOM TemaTuku. Bce
OHH JIOBOJIBHO WHTEPECHBI, TAK YTO JAHHBIA PECYPC COACPIKUT ONTUMAIBHYIO MPOMOPIMIO O0YUYCHUS U
pa3BieueHus. Bo Bcex CTaThsx BBl YBUAWTE CJIOBA, BBIJCICHHBIC JKUPHBIM MIPUPTOM. DTO JEKCHKA,
KOTOPYIO BaM TpeaiaraloT u3y4duThb. [locie TekcTra cTaThbu Bbl HalJIeTe€ aHTI0-aHTJIMMUCKUM CIIOBAaph C
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STUMHCIOBaMH. TakuM 00pa3oM, CailT BHIMONHSAET BAKHYIO (DYHKIIMIO — BBl MOXKETE€ M3ydaTh Ha HEM
HOBYIO JICKCHKY B KOHTEKCTE.

http://short-stories.co.uk/ A sToT caiiT momoieT BCeM JIOOUTENAM Xy TI0KECTBEHHON TUTepaTypsl. 31eCh
HET aJaNnTHPOBAaHHBIX TEKCTOB WJIM CJIOBapeid, TOJBKO pacCKa3bl AaHTJIOSN3BIYHBIX aBTOPOB B
HeM3MEeHEHHOM Buje. Ha caiiTe mpejcTaBieHbl 8 MOMYJSIPHBIX )KaHPOB: JIETCKas JINTEpaTypa, JCTEKTHB,
(haHTacTHKA, YKACKI, FOMOP, IOKYMEHTAJIbHAS [TP0O3a, POMaH, Hay4YHast (paHTacTHKa. ECITU BbI HAXOIUTECH
Ha ypoBHe Pre-Intermediate, monpoOyiiTe HaUYaTh YUTATH JETCKHE PACCKA3BI.
http://easyenglisharticles.com/ DTo emie omuH pecypc ¢ TEKCTAMM IS U3yYArOIIUX AHTIIHHACKHIA S3BIK.
CaiiT opueHTHpOBaH Ha ydamuxcs ¢ ypoBHeM Pre-Intermediate m Bpime. Bce crathm Ha 3TOM caiite
aJalTUPOBAHBI JIUISl YYAIIUXCS: B TEKCTaX COJCPKHUTCS TOJIBKO Hanboliee 4acTo ynorpedisiemMas JIeKCHKa
Y TpaMMaTHKa CPEIHEr0 YPOBHS CIIOKHOCTU. TEeKCTHI B OCHOBHOM IIPENICTABIISIIOT MOCIIEIHIE MHUPOBEIE
HOBOCTH, HO €CTb M  pasHble CTaThH-COBETHI 10  M3YYCHUIO  WHOCTPAHHOTO  SI3BIKA,
CaMOCOBEpPUICHCTBOBAHMIO U T. 1. CaMble CBEKME HOBOCTH CO BCETO MHpPa B aJlalTUPOBAHHOM BapuaHTe!
OOpaTtuTe BHHMaHHWE: IOCJIE KaXJIOH CTaThbU €CTh CIUCOK CJIOB, PEKOMEHAYEMBIX K H3yUYeHHIO.
[MompoOyiiTe yragath Mx 3Ha4eHHWE W3 KOHTEKCTa, OTO, KaK MPABUIIO, BECbMa IOJIE3HAS ISl M3Yy4CHHUSI
JIEKCHKA.

http://www.infosquares.com/readingcomprehension/ Ha 3Tom caiiTe mpeacTaBieHO BCEro HECKOIBKO
JIECSITKOB TEKCTOB, OJJHAKO OH JOCTOWH Balllero BHUMaHUs. Pecypc momoineT nis 3aHATHIA y9eHUKaM C
ypoBHeM Intermediate u Beimie. Pecypc oTnngaeTcss OT NMPEABIAYIIAX CAaHTOB TEM, YTO Balla 3ajaada
Tenepb — HE MPOCTO MPOYUTATh TEKCT W TMOHATh OCHOBHYIO MBICIb, @ YJIOBHUTH JaKe Meibuaiiime
netanu. Ha Bkmamke ¢ qr000i cTaTbed BBl HaiijileTe HE TOJNBKO CCBUIKY Ha CaM TEKCT, HO M TeCT Ha
MPOBEPKY MMOHMMAHUS IPOYUTAHHOIO0. [103TOMY MBI COBETYEM 00paTUTh BHUMAHKUE Ha 3TOT PECYPC BCEM,
KTO TOTOBUTCS K DK3aMEHY [0 aHIJIMACKOMY SI3bIKY, BEllb Bbl MOXETE «OTPEIETHPOBATH» Ha 3TOM
pecypce cekmuro Reading. 3anaua sToro caiita — IpOBEPUTH, HACKOJIBKO XOPOIIO BbI IOHUMAETE TEKCT.
[TosToMy MBI peKOMeEHIyeM 3aHUMAThCs Ha DTOM CaiTe MPUMEPHO pa3 B MECHI], a B OCTAJIbHOE BpeMs
YUTATh JPyrue craThi. TakuM 00pa3oM, Bl OyjieTe BUICTh, HACKOJIBKO ObICTPO Pa3BUBACTCS Balll HABBIK
YTEHUS HA aHTJIMHACKOM SI3bIKE U HACKOJIBLKO Bbl BHUMATEIbHBI IIPU YTCHUH.
http://web2.uvcs.uvic.ca/courses/elc/studyzone/330/reading/  DToT caliT CXO0K €  TIPEIBIIYIIMM:
HEOOIBIIOEe KOJIMYECTBO MATEPHUANOB C JIMXBOW KOMIICHCHPYETCS HAMYMEM pasHbIX YIPaKHCHUH,
MPOBEPSIOIINX TOHUMAaHUE TEKCTA. 37IeCh MOKHO 3aHUMAThCs ¢ ypoBHeM Pre-Intermediate u Bbime.
http://dreamreader.net/ Dtot pecypc 3aHHTEPECYET TEX, KTO IFOOUT YATATH pa3HBIE TIO3HABATEIBLHBIE U
pas3BiekaTensHble cTaThu B HTEepHeTE. CaliT mojoiiner yuamumcs ¢ ypoBHeMm Elementary u Boimme.
Borbiie Bcero TeKCTOB Ha 3TOM caiiTe mpeacTaBieHo B paznenax Fun English u Academic English.
[IpenecTh craTeit B TOM, 4YTO HAIMCAHBI OHU XOTh M ITPOCTBIM, HO )KHUBBIM SI3IKOM. A pacCMaTpHBAacMbIC B
CTaThsIX TEMBI aKTYaJIbHBI H OCBEIIAIOT CaMbIe pa3HbIE CTOPOHBI JKU3HU: OT S3bIKa Teja o (acT-pyaa, oT
HJIO no «xomaubux» uanoM. K kaxkJ0My U3 TEKCTOB MPUIIAraeTcsl psiji BOIIPOCOB, IIOMOTAIOIIHX
MIPOBEPUTH, HACKOJIBKO XOPOIIIO BhI MOHSIIN IPOYNTAHHOE. BBl MOXETE HE MPOCTO YUTATH CTaThiO, HO U
MOCTyIIaTh ee.

2.7. CamocTosiTesIbHAsl pad0oTa HaJl MUCHMOM

H3yuaiiTte mpaBujia HANMCAHUS CJIOKHBIX CJIOB. 3allOMHUTH NPABOIMCAHWE MHOTHX CIIOB Oyzaer
MpoIIe, €ciIM 3HaTh MpaBWia, MO KOTOPhIM OHM mmmyTcs. Hampumep, B crathe «Silent letters.
HenpowusHocumbie OYKBBI B aHTITUICKOM SI3BIKE» YETKO U TIOHSTHO OOBSCHSIIOTCS TIPABUIIA YIIOTPEOJICHHS
HETPOM3HOCUMBIX OyKB. M3yunTe 3Ty CTarbio, U y Bac y)e He BO3HMKHET KellaHWs Hamucath nowledge
Bmecto knowledge http://engblog.ru/silent-letters. Takxke coBeTyeM O3HAKOMHTBCSI W CO CTaThei
«Opdorpadust aHTIMHACKOrO s3bIKa», B HEHW MPEJCTABICH CIIMCOK TIIOJIG3HBIX MAaTepUaIOB  JUIS
COBEpIICHCTBOBAHUS MpaBoncanus http://engblog.ru/spelling.

Hcnoab3yiiTe npuem u3 mKojabl. BcnoMHuTe, KOrza Mbl cOBepIIaiM OWIMOKY B TUKTAHTE, yUUTEIb
3aCTaBIISUT HAC MPOMHCHIBATH ciIoBO 5-10 pa3. OH Jenan 3To HE W3 JKellaHHWs Haka3aTh YYCHUKa, a JUIs
TOro, 4YTOOBI B HAIIEH MaMsATH MPOYHO 3aKPENUIOCh NMpaBUibHOE Hamnucanue ciosa. [lonpolyiite nenatoh
AQHAJIOTMYHO M C MNPaBONMCAHWEM AaHTJIMICKHX CJIOB: KaK TOJBKO OIIUOIMCH, BO3BMHUTE TETPAIKy H
HalWIIUTE HOHATHE NMPAaBUIBHO HECKOJIBKO pa3. BBIMOIHSS Takoe yrnpaKHEHHUE, Bl BKIOYaeTe B padoOTy
MEXaHHYECKYI0 TaMsATh, & 3TO 3HAYUTEIBHO OOJerdaeT 3aloMHHAHHME CJIoBa. MaleHbKas XHTPOCTB:
MHorue QUIONIOTH M JHMHTBUCTBI COBETYIOT OTKa3aThCsl OT NPOMUCHBIX OykB. OHHM PEKOMEHAYIOT
meyaTath CJIOBO Ha KJaBMaType WM NHCaTb €ro IedyaTHeIMM OykBamMH. B Xone 3KcIepuMEeHTOB
BBIACHWJIOCH, YTO I€4YaTHble OYKBBI HMMEIOT YETKyK (opMy, MO3TOMYy MO3Ty IMpOIIE 3alOMHUTb
HamucaHue ciioBa. YTo Kacaercsi MPONHUCHBIX OYKB, TO MOYEPK ObIBACT Pa3HbIM, M (DAKTHUCCKH KasKIbIi
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pa3 MBI TIUIIEM OYKBY HEMHOTO TO-APYroMy. DTO YCIOXKHSET BocmpusaTtne mHpopManuu. [lompolyiiTe
nevaraTh, a He MHcaTh, BO3MOKHO, 3TO UMEHHO TO, YTO BaM HYXHO.

IIpakTuKyiiTech, NMPaKTHKYHTeCh M elle pa3 NPaKTHKyHTech. UTOOBI Hay4YHMTHCS BOIUTH MAILUHY,
BaM HY’XHO KaK MOXHO 4alle CaAWUThCS 3a PyJib, a YTOOBI IHCATh TPAMOTHO, HY’KHO KaK MOKHO Halle
caauThCs 3a CTON W mucarh. llompoOyiiTe penaTh pa3TUYHbIE 3alUCH Ha AHTJIHMICKOM  SI3BIKE,
MPaKTUKOBATHCSI MOKHO Tak: BeanTe AHEBHHK, a Jyylne MOmpoOyiTe 3aBecTH OJOT Ha aHTIHICKOM
s3pike B VHTepHeTe. CaMOBBIpaKeHHUE W TeIIble KOMMEHTApUH YUTATeNIeil BOOAYIIEBST Bac Ha HOBBIC
nojasury. Jlemaere qoMariHee 3aganre? HanummTe uim HaregaTtaiTe ero, a He IPOCTO OTMETHTE HYKHBIE
OTBETHI B yueOHHUKe. J[er0 3To TpymoemKkoe, HO OKymuTcs ctopurei. [lonpaBmiace MHTEpecHas nuTaTa
WINM UIMOMa Ha aHrymiickoM sizbike? He kommpyiiTe ee ceOe Ha KOMIBIOTEP, a HaledyaTaiiTe BPYUHYIO.
DTO OTIMYHBIA TIPHEM, COBMEIIAIONINN B cebe m oOydeHHWe, W pas3BicucHue. BriOepuTe MHTEpECHYIO
KHUTY wiu Omor B MaTtepHere. ExxenneBHO mepenmchiBaiiTe 1-2 CTpaHHWIBI TEKCTa, MPUYEM CIOBO B
CJIOBO. DTO OJIMH M3 CaMbIX ACHCTBEHHBIX METOAOB yiydlieHus spelling.

3aneiicTByiiTe 3iigeTU3M. Diinetnsm — ¢ororpaduueckas namsaTh, KOTOpas OTBEYAET 32 3alIOMHHAHHE
3pUTENBHBIX 00pa3zoB. 3aAelCTBOBATh €€ JIydllle BCEro MPH W3YYeHWH HOBOTO cIlioBa. BHHMMaTenbHO
CMOTpPUTE Ha HEro, MocTapalTech 3allOMHUTH €ro (Gopmy, MOPsIOK OYyKB, 3aTeM 3aKpoOWTe Iiaza M
MOCTapalTech MPEICTaBUTh €r0 — Yy Bac B MAMSATH OTJIOKUTCS 3PUTENbHBIH 00pa3 HOBOTO MOHSTHS.
ORHOBPEMEHHO C HPOCMOTPOM IPOU3HECUTE CJIOBO, YTOOBI 3TH 3BYKH aCCOLMUPOBAINCH Yy Bac C
KOHKPETHBIM MPaBWJIBHBIM HalHMcaHueM. BBIMONMHSNTE 3TH AEWCTBUS NMPH KaXJOM MOBTOPEHHH, TOTAA
yrIpakHeHHE ObICTPO MIPUHECET CBOM MIIOABI.

CgepsiiTech co ciaoBapem. Korma numiere cliokHOE CIOBO, HE MOJaralTech TOJbBKO Ha CBOKO MaAMSTh,
MpoBepsiiiTe HamvcaHue B cioBape. Jlydmie mnucaTh MEIJIEHHO, 3aTO MPaBWIIBHO, YeM OBICTPO U
HerpaMoTHO. He mepexwuBaiiTe, mociie HECKOJIBKHX «IOATIISABIBAHUI BBl 3aIIOMHHUTE CJIOBO M OyjeTe
YBEPEHHO MHUCATh ero 0e3 BCSIKUX MOJCKA30K.

CocTraBbTe COOCTBEHHBIH cJOBapb. B JMYHBIN clOBaph BKJIIOYWTE TOJIBKO TE CJIOBA, HAMKMCaHUE
KOTOPBIX BBI3BIBACT y Bac TPYAHOCTH. PaboTaiiTe ¢ ITHM «IETHIIEM» KaK OOBIYHO NPH H3YYECHUH
AHTTIMICKON JIEKCHKH: YacTO MPOCMATpHUBaiTe, MOBTOpPSITE, MEPEBOJUTE C PYCCKOTO Ha AHIIIMHCKUI
(Jtyu1ie Bcero NMCbMEHHO). DTO MIOMOXKET BaM JIETKO BbIyUUTh [IPABONMCAHNUE aHITIMICKOIO SI3bIKA.
Bcenomuute 06 3¢ pexte Pectopdd. Jlyume Bcero Ham 3anmomMuHaeTcs HHGOPMAIHS, BEIACISIONIAsICS U3
o0Omieit maccol. Mcnonb3yiite addekr cede Bo Onaro. Kak cienars cioBo 3anomuHaromumcs? Beigenure
€ro U3 JPYrux CJIOB B MPSIMOM CMBICIIE — IPU MOMOIIM SIPKOHW PyYKH WM LBeTHOro mpudTa. Mosr
BBIJICTIUT 3Ty WH(GOPMAITUIO U3 OCTAJIBHBIX CJIOB W 3amOMHHT. [loMHHTE, Benb B MIKOJIE HAC 3aCTaBIISIIH
JleJlaTh aHAJIOTUYHO HAa YPOKaX PYCCKOTO S3bIKa: CIIOBApHBIE CJIOBA MbI BBIJENSAIN Pa3HOIBETHBIMHU
pyukamMu. MarneHbkass XuUTpocTh:HekoTopble nemaroru COBETYIOT HE IMPOCTO BBIAEIATH CIOBO, HO U
nyucaTh Kakaylo OyKBY pasHbIM IIBETOM. Bpemenu Ha Hanmcanue yizaer OoJbiue, padoTaTh ¢ MOHATHEM
BBI OyJIeTe JOJBINE, IOATOMY U 3alIOMHUTCSI OHO ObicTpee. O0s13aTenbHO MONPOOYHTE HA MPAKTUKE 3TO
MIPOCTOE YNpaKHEHUE.

Padoraiite ¢ Microsoft Word. VcronssyliTe aBTOMaTH4eCKyIO MPOBEpKy opdorpaduu HE TOIBKO IO
MpSIMOMY Ha3HAYeHHUIO, HO W It oOydeHHs. Kak TOJIBKO yBHIWTE, 4TO MporpamMma MCIpaBuia Kakoe-
100 CIIOBO, COTPUTE €T0 W HAMWIIWTE BPYUYHYIO TPABHIIBHBIN BapHaHT. DTO HEMHOTO YBEIUYUT BPEMsI
paboThI C TOKYMEHTOM, HO OyJIeT OJIE3HbIM ynpaskHeHueM s spelling.

YuraiiTe kKak MOxkHO 4amle. Kak 3almOMHUTH JUII0 HOBOTO 3HAKOMOTO wWiu Komern? HykHo wame c
HUM BUJETHCS. 3alIOMHHATh HANHMCAHME CJIOB MOKHO M HY)KHO aHAJIOTHYHO: CTapalTech BCTpPEUaThCs C
HUMHK vacto. [Ipomie Bcero 310 OyAeT Aenarb, eciv Bbl OyAeTe YUTaTh PasHOOOpPa3HbIC AHIJIOSN3bIYHbIC
CTaTbl M KHUTU. OTOT IpHUEM, MOXKaJlyWd, caMbli MHTEPECHBbII W HEHaBA3YMBBIN, BEAb Bbl YUUTE
MPaBOMUCAHNE aBTOMAaTHYECKH BO BPEMS UTECHUSI.

TecTupyiite cBou 3Hanmusi. B VHTepHeTe MOXKHO HAMTH MHOTO Pa3HOOOPa3HBIX TECTOB M OHJIAWH-
3aJaHui, KOTOpPbIE IIOMOTYT BaM COBEPIICHCTBOBATb HABBIK IPABOIIMCAHUSI HA AHIVIMHCKOM SI3BIKE.
Hanpuwmep, MHOTO pa3HooOpaszHbIX TECTOB MOXKHO HalTH Ha JTUX caiTax:
https://howtospell.co.uk/spellingquiz.php, http://eslus.com/LESSONS/SPELL/SPELL.HTM.

HrpaiiTe B npaBHiIbHBIe UTPBI. [3yueHne aHINHCKOTO SA3bIKa JOJKHO OBITH AJIS BaC yBJIEKAaTEIbHBIM.
A crenaTh €ro TaKMM IOMOTYT pa3HOOOpa3Hble 00ydaroue OHJIalH-Urpbl. VX MOKHO HCIIONB30BaTh B
nepepsiBe MEXKAY YHMPaKHEHUSMU: BBl 37J0POBO pa3BieueTeCh M B TO K€ BpPeMs MPOJOJIKHUTE YUHUTh
anrnuiickuit. TlourpaTh ¢ MONB30# MOKHO Ha caiitax http://www.wordgames.com/, http://www.merriam-
webster.com/word-games, http://www.funbrain.com/spell/.

H3yunre npaBuia yreHusi. Eciu Bel Oynere 3HaTh mpaBuiia YTEHMs aHIVIMICKOIO s3bIKa, BaM OyneT
Jierde JIora/laTbesl, KaK MUCaTh HE3HAKOMOE CIIOBO, UCXOJs W3 ero 3Bywanus. Spelling bee - urpa ms



https://howtospell.co.uk/spellingquiz.php
http://eslus.com/LESSONS/SPELL/SPELL.HTM
http://www.wordgames.com/
http://www.merriam-webster.com/word-games
http://www.merriam-webster.com/word-games
http://www.funbrain.com/spell/

IPaMOTHBIX JTtojiel. XOTHTE TIPOBEPHUTh CBOU 3HAHUS? XOTHM OTMETHTh, YTO MPABOIMHCAHKUE BHI3BIBACT
TPYAHOCTH JIaKe Y HOCUTENEH si3bIka. IMEHHO T03TOMY B AMEpHKE €CTh Pa3IHuHble KOHKYPCHI, KOTOPEIE
MpU3BaHbl IPOBEPSTH TPAMOTHOCTS Jtoei, HarpuMep Spelling bee. DTo copeBHOBaHME, B X0 KOTOPOTO
JFOJISIM Ha3bIBAIOT Pa3IMYHbIC CJIOBA, & OHU JIOJDKHBI TIPOU3HECTH MO OYKBaM, KaK THITYTCS 3TH TOHSITHS.
Kro caenan omubky — BbIObIBaeT. Ha kak oM 3Tale KOHKypca AatoTcsl Bce OoJiee CI0XKHbIE C10Ba, 10K
HE OCTaHEeTCs OAMH nobenutesb. BriepBrle KOHKypC ObLT poBeeH B AajiekoM 1925 roay u ¢ Tex mop He
Tepsiet nomysipHoctu. Ceifuac Spelling bee TpoBoAAT B pa3HbIX CTpaHax MUPA.

3. METOAUWYECKHUE PEKOMEHJAIINU 110 U3YUYEHUIO TEOPETUYECKOI'O
MATEPHAJIA

Wzydenue mro0oro pasnena cieayeT HauMHATh C O3HAKOMJIGHHS C BONPOCAMH IUIaHA
u3ydeHus TeMbl. llpu H3ydeHMM TEOpeTHYEeCKOro marepuana HEOOXOAWMO HCIOIb30BaTh
PEKOMEHIYEMYIO OCHOBHYIO M JIONOJHUTEIBHYI JIMTEpaTypy [Ulsl JIy4LIEro YCBOEHUS
MaTepuaa.

OcBauBaTh TEOPUIO CIELYET B COOTBETCTBUM C TOW IOCIIENOBATEIbHOCTBIO, KOTOpAas
IIPEJICTaBJICHA B [IJJaHE CAMOCTOSATENbHBIX U IPAKTUUECKUX 3aHATUH.

Metoauka paboThl ¢ JIUTEPaTYpOl MpeayCMaTpUBACT BeIEHUE 3alHMCU MIPOYUTAHHOTO B
BUJE IIJIJaHA-KOHCIIEKTA, OIOPHOTO KOHCNEKTa W T.J. OTO TMO3BOJUT CJeJaTh 3HaHUS
CUCTEMHBIMH, 3a()UKCUPOBATh U 3aKPEMUTh UX B MAMSTH.

KoncnekT — ciio)xHbII c11oco0 M3J105KEHUS COJIEP/KaHUsl KHUTU WK CTaTbU B JIOTHYECKOM
nocneAoBaTenbHOCTH. KOHCTIEKT akKyMyupyeT B ce0e ImpeablIyline BUbl 3alucy, O3BOJISET
BCECTOPOHHE OXBATUTh COJEP)KAHUE KHUIH, CTaTbH, TEKCTa, IPAMMAaTHUYECKOTO MaTepuala.
[ToaToMy yMeHUE COCTaBIAThH IUIaH, TE3UCHI, JIeJaTh BBIUCKU U JIPYTUE 3aMUCH ONpEACIsieT U
TEXHOJIOTMIO COCTaBJIEHMSI KOHCIIEKTA.

Mertoanyeckue yKa3aHHs 110 COCTABJICHUIO KOHCIIEKTA
1. BHuMaTeNnbHO TPOYUTANUTE TEKCT. YTOYHUTE B CIPABOYHOM JUTEpaType WM CIIOBape
HENOHATHBIE cnoBa. [lpu 3ammcu He 3a0yAbTe BBIHECTH CIPABOYHBIE JAaHHBIE Ha TOJSA
KOHCIIEKTa;
2. BoigenuTe riaBHOE, COCTABbTE TUIAH;
3. Kpatko copmynupyiiTe OCHOBHBIE ITOJIOKEHUS TEKCTA;
4. 3akoHCHEKTUPYHTE MaTepuain, 4YeTKO cleays MyHKTaM IaHa. [Ipu KOHCHEKTHpOBaHUU
CTapalTech BBIPA3UTh MBICIb CBOMMHU CIOBAMHU. 3aIUCHU CJIETYET BECTU YETKO, SICHO.
5. I'pamotHoO 3anuceiBaiiTe MUTaThl. L{UTHPYS, yUnUTHIBaliTe TAKOHUYHOCTD, 3HAYMMOCTH MBICITH.

B Tekcre KoHCHIEKTa KenaTeabHO MPUBOJUTH HE TOJIBKO TE3UCHBIE MOJIOXKEHHS, HO U UX
nokazatenbcTBa. [Ipu odopMieHNN KOHCIEKTa HEOOXOIUMO CTPEMHTBCS K €MKOCTH KaXKIOro
npeiokeHusl. MpIciu aBTOpa KHWUIM CJleAyeT H3jaraTb KpaTko, 3a00TsICh O CTUJIE U
BBIPA3UTEIHLHOCTH HATMCAHHOTO. J{J11 yTOUHEHUS ¥ TOMOJHEHHSI HEOOXOAUMO OCTaBJISATh MMOJSL.

[porieypa mpoBepKH KOHCIIEKTa BKIIOYAET B Ce0s IEpeueHb BOIPOCOB 0a30BOrO MU
TMIOBBIIIIEHHOTO YPOBHEH 7151 COOeCeJOBaHuS!.

MeToanuyeckne peKOMEHIAUM 110 MPeACTABJIEHUI0 U 0(popMIIEeHUIO
pe3yJIbTaToB codece0BaAHUSA

CoOlecenoBanue npejcTaBisgeT coOOlH MHIMBUYAIbHYIO Oecely ¢ KaKIbIM CTYJEHTOM
M0 TMPEAJoKEHHBIM BOIpPOCaM C MOCIEAYIOIEeH OLEHKOW HX MOAroToBKU. Llenmpio maHHOMN
(GopMBI 3aHATHUS SBISETCS OCYIIECTBICHHE TEKYLIEro KOHTPOJs 3HaHWM mo Teme. B 3amaum
coOece0BaHUS BXOAUT NMPUOOPETEHNE HABbIKA PAa0OTHl C ICTOYHUKAMU U JIUTEPATYpOil; yMEHUs
IPaMOTHO COCTaBJISITh KOHCIIEKTHI M MOJIb30BAaThCSl UMU; BBISIBIISATH Pa3InYHbIC TOUKH 3pEHUS Ha
npo0iieMy U CTENeHb ee pa3paboTaHHOCTH B IUTEpATypE.

CobecenoBaHre  MpeAnoyiaraeT  00s3aTEIbHOE  KOHCIIEKTHUPOBAHME  TEKCTa WU
rpaMMaTHYECKOT0 MaTepHana, a TakKe MpopadoTKy Bcel MPeIOKEHHON JIUTEpaTyphl IO TEME.

Kpurepuu onenuBanus coobecenoanus npuseaeHbl B @OC qaHHOM TUCIUTITAHEIL.
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Bompocs! is cobecenoBanus

ChopmymupyiiTe mpaBwia oOpa3oBaHHs IOBECTBOBATEILHBIX, BOIPOCUTEIBHBIX U
OTpUIATENbHBIX MPEATIOKEHUN B aHTTTUHCKOM s13bIke.O003HaUbTe Clydyan yHnoTpeOIeHus
ONPEAETIEHHOTO U HEOTIPEICTICHHOTO apTUKJIICH.

JlnyHble MECTOMMEHHUSI B MMEHHUTEILHOM U OOBEKTHOM IaJie’KaX, yKa3aTelbHble MECTOMMEHHUS,
NPUTSDKATETIHHBIC MECTOMMCHHS.

IIpenyiorn Mecta U HaIPaBJICHHUS.

Chopmynupyiite mpaBuia 00pa3oBaHUs HACTOSIIET0 BpeMeHH: rpymibl Continuous.
Chopmymupyiite mpaBuia 00pa3oBaHUsI HACTOAIIETO BpeMeHHU Tpynmsl Indefinite.
CohopmynupyiiTe mnpaBuiaa 0O0Opa30BaHUS BOMPOCHTENBHBIX MPEAJIOKEHUH, OTHOCSIIUXCS K
MOJIIeKAIIEMY HITH €T0 ONPEICTICHHIO.

CdhopmynupyiiTe mpaBuIIa KCIIOIB30BaHUA Hapeunii «much, little, many, fews.

Mecro Hapeunii oOpa3a IeHCTBUS U CTETICHH.

Odunmanbabie HGopMyIibl OOpalIeHus, PECTABICHNUS, TPUBETCTBUS, MPOIIAHMS.
Bripaskenue npocs0, IpeImoKeHHH.

CocraBiieHH€ BU3UTHON KapTOUKH.

YerpoiicTBo Ha padoTy.

3anosHeHue aHKeTbl. Pe3tome.

ConpoBoIUTENHEHOE TUCHMO.

Tunel 1€70BBIX TUCEM.

Crpykrypa u 0ohopMIICHHE JIETIOBOTO MUChMA.
Oco0eHHOCTH OPUTAHCKUX M aMEPUKAHCKUX JICTIOBBIX MMHCEM.
E-mail cooOrienns

Odopmienue KOHTpaKTa.

HNHuTepBbIOMpOBaHKE MPU MTpHUEME Ha padoTYy.
Crnenunduka paboThl TypUCTCKUX GUPM U KOMIIAHHH.
ITeperoBopsl, A€N0BBIE BCTPEYH.

YcTaHOBIIEHHE KOHTAKTOB € 3apy0eKHBIMU ApTHEPAMH.
[TuceMo-TIpeI0KEeHHE.

Odopmnenne GUHAHCOBBIX JOKYMEHTOB.

JenoBoe obmenne (0Telb, adporopT, TOPOI, TPAHCIIOPT).
JlenoBoe oOieHne (pecTopaH, 3aKyCOYHbBIE).
[TacriopTHBINA, TAMOKEHHBIM KOHTPOJIb, Oarax.

JlenoBoe oO1IeHUE B Mara3uHax.

JlenoBoe o011eHUE B TPAHCIOPTE.

Pexmama.

[IponBmkeHue TYpIPOIYKIIMN HA PHIHKE.

[Tperensun u xanodsl. [IpuanHbI xanoo.
ITncemo-pexnamanys. OTBET Ha MUCbMO-PEKIIAMALIHIO.

4. METOIWYECKHUE YKA3AHHWS 11O BUJAM PABOT,
MNPEAYCMOTPEHHBIX PABOYEU NIPOT'PAMMOU JUCIIUAITJIMHBI

4.1. IToaroroBKa K NpaKTHYECKUM 3aHATHAM
Memoouueckue ykazanus no no020moeKe K Npakmuveckum 3aHAmusM.

K camocrositensHoOil paboTe OTHOCUTCS MOATOTOBKA K MPAKTUUYECKOMY 3aHATUIO H

BBINTOJTHECHHUEC JOMAITHETO 3aJaHuA.

JlomamHee 3amaHMe COCTOMT W3 HHIMBHAYalbHBIX 3aJaHUM, NpOLEAypa IPOBEPKHU

KOTOPBIX BKIIOYaeT B ce0s TEepevYeHb MPAKTUYCCKUX YIPAKHCHUH W BOIPOCOB IS
coOeceoBanus.

WTOTOBBII IPOAYKT CAMOCTOSITEIILHON paOOThI: HHIUBUIYALHOE 3a1aHHUE.

CpencTBa v TEXHOJIOTHH OIICHKH: COOECEeI0BaHNE.



4.2. MeTonnyecKue yKa3aHUsl 0 COCTABJIEHMIO IJ10CCAPHS 10 TEKCTY

[TonoOHO r060MY ClIOBapIO INIOCCApU COCTOUT M3 aBTOHOMHBIX JIEKCHYECKUX €IUHMIL,

PacIoI0KEeHHBIX:

- 1o andasury;

- IO Mepe TOSBIICHUS TEPMUHOB B TEKCTE WM 331aHUH;

- B COOTBETCTBUH C TEMOM M3y4aeMOro pa3zesia JUCIHUITIHHBIL.

Jlnist cocTaBiieHUs TIIoccapusi MO 3alaHHON TeMe HY)KHO HaWTH MH(OPMAIMIO C pa3HBIX
UCTOYHUKOB (ceTh «HTepHEeT», SHIMKIIONEIUH, TPpaKTHUeCKue nocolusi, yueOHas ureparypa),
U3yYUTh €€ U COCTaBUTh B PYKOITMCHOM BapHaHTE WU TOJIB3YSICh TEKCTOBBIM IPOIIECCOPOM.

PaGora nomxHa ObITh IpejacTaBieHa Ha Oymare ¢opmara A4 B 1e4aTHOM
(KOMITBIOTEPHOM ) UJIM PYKOIIHUCHOM BapUaHTe.

Kaxnas nexcuueckass eAMHHUIA 3alUCHIBACTCSd Ha OTIENbHOM cTpouke. B cocraB ee
XapaKTEPUCTHKH JIOJDKHBI BXOJIUTh HE TOJBKO KpPAaTKOE TOJIKOBaHHE, HO ¥ KOMMEHTAapHH,
IOPUMEPBI, MOSICHAIOLINE LUTAThI, CChUIKM Ha JUTEpaTypy. [ JTaBHBIM OTJIMYMEM TIJloccapus OT
OOBIYHBIX CIIOBApE SBIISIETCS (OPMHUPOBAHUE €TO B KAUECTBE €AMHOTO KOMIUIEKCa HHPOpMAIUN
B COOTBETCTBHUH C MCCIIEI0BATEIbCKON MIIM MPAKTUUECKOM 3a1aueil.

PexoMeH1a1IUM 110 COCTABJIEHHUIO IJIOCCAPHUS:

* 'naBHOoe mpaBHJIO TJiOCCApUSl — JOCTOBEPHOCTb. [losicHeHHne AOKHO Haubosiee TOYHO
OTpaKaTh CyTh JEKCHYECKOW €TUHUIIBI.
* IlosicHeHue 10JI5KHO ObITh KOPPEKTHBIM M MOHATHBIM. Henb3s ucnonb30BaTh OTKPOBEHHBIE
YKAPTOHU3MBI, HO M CITMIIIKOM CJIOKHBIH HAy4YHBIH TEKCT MOKET TOJIBKO 3aIlyTaTh IOJIb30BaTEIIs.

YuuThIBaTH BCEe BapMaHThl. EciaM OJMH M TOT XK€ TEPMHUH MOXKET HMMETh HECKOJIbKO
pPaBHO3HAYHBIX 3HAYCHHH, HY)XHO YYHTHIBATh BCE BapUAHTHl, 1 HAa KOHKPETHBIX NpUMeEpax
NPUBOJIUTH 3HAUEHHE TEPMUHA B TOM MJIM UHOM KOHTEKCTE.
HToroBplii NPOAYKT caMOCTOSITEJIbHOW PadoThI: CIIOBapHAs CTATHSI.
CpeacTBa M TeXHOJIOTMHM OLIEHKH: COOeceJOBaHUE.

CIIMCOK PEKOMEHJYEMOM JJUTEPATYPBI

OcHoOBHas JUTEpaTypa

1. bamannuna, FO.B. [lenoBoit mHocTpanHblil si3bik. BusinessLetters [Dnekrponnsiii pecype] / H0.B.
bananguna, 10.A. CazanoBuu, H.A. TumykoBa. — OnekTpoH. TekctoBble naHuele. — CIIO.:
Yuusepcurer UTMO, 2016 — 45 c¢. —  2227-8397. — Pexum  gocryma:
http://www.iprbookshop.ru/66438.html

JlonoHUTENBHAS TNTEPATypa

1. I'pumraesa, E.b. JlenoBoit nHOCTpaHHEI s13b1K: yaeOHOe ocodue / E.b. I'pumaesa, M. A. MamrykoBa;

MunuctepctBo  obpasoBaHuss W Hayku Poccuiickoir ®enepaumn, Cubupckuii ®DenepanbHblit

yHI/IBepCI/ITeT - Kpacnosipck: Cubupckuii ¢penepanbubliii yausepeuret, 2015. - 192 c.: tabn. - bubnuorp.
kH. - ISBN  978-5-7638-3296-9; To ke  [DOnmektpoHHwnii  pecypc]. -  URL:

http //biblioclub.ru/index.php?page=book&id=435604 (10.09.20

HNHTepHeT-pecypcenl:
1. http://www.bbc.co.uk- pecypcst u Mmatepuanst BBC
2. http://www.s-english.ru — pecypcol i H3ydeHHsT aHTTTHIACKOTO SI3BIKa
3. http://www.engvid.com- pecypchl st U3yUEHHs aHTJTHHCKOTO SI3bIKa
4. http://lwww.english-globe.ru- pecypcsl ast H3y4eHUs aHTTIHHCKOTO A3bIKa
5.https://www.englex.ru- mmardopma 1jIst HHTEPAKTHBHOTO H3YUYEHUS aHTTTHIHCKOTO S3BIKa
6. http://www.biblioclub.ru - Yausepcurerckas bubnnoreka onnain
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