AHUSI POCCUMACKOM ®EJEPALIUU
[lokymeHT noAnncan npoa% 3JTEKTPOHHOW NOAMNChI0 6
VlHd)OpMaLLMﬂ 0 BNajenbLe; ¢AepaJIbHOC TOCYAAPCTBCHHOC AaBTOHOMHO€|00pPpa30BaTC/IbHOC YUPECKIACHUEC

®KO: Web3yxosa TaTtbsiHa AnekcaH Fﬂ%{)BHa BBICIIET0 06pa3oBaHHsl

Llomxwocty: upektop Mauropci8 M#’y&&fﬁ%ﬁfé%ﬁ%%@m‘m HbIA YHUBEPCUTET)

enepanbHOro yHuBepcuTeTa Hsiruropekmii uaeTuTyT (pysmman) CKOY
[lara nognvcanns: 10.06.2024 13:48:23 Kosen Isruropexoro nucruryra (puiman) CKOY

YHUKanbHbI MPOrpaMMHbIA KIKOY:
d74ce93cd40e39275c3ba2f58486412a1c8ef96f

METOAUYECKHE YKA3ZAHUSA 110 OP'AHU3ALIMU U
MNPOBEJJEHUIO MMPOU3BOJACTBEHHOMN MPAKTUKHU

CnemmansHoctu CITO
43.02.16 Typusm u roCTENPUUMCTBO

Kamudukanus: Crienuanuct 0o Typu3sMy U rOCTEIPUUMCTBY

[Taturopck 2024



MeTroanueckre yKa3aHHsl COCTAaBJIEHbI B COOTBETCTBUM ¢ TpedoBaHusmu OI'OC
CIIO, mnpemgHa3HayeHbl MJi1 CTYJIEHTOB, OOYYalOIIUXCA MO CHEIUATbHOCTH
43.02.16 Typusm u roOCTENPUUMCTBO.



OraaBJjieHue

OO61ume moaoKeHus

Lenu v 3aga4n IPOU3BOJICTBEHHON MTPAKTHKHI

TpeboBaHus K pe3yibTaTaM OCBOCHUS MPAKTHKH

[lepeuens ocBaBaeMbIX KOMITETEHITHIH

O06s13aHHOCTH PYKOBOAUTENS MpakTUKH. O0S3aHHOCTH CTYICHTa-IPAKTUKAHTA
CrpykTypa u conepkaHue MpOrU3BOJICTBEHHON MTPAKTHUKH

3aaHus ¥ MOPSIOK UX BBITIOJTHCHHSI

O6mme TpeboBaHus K 0pOPMIICHUIO OTYETA

Kputepuu BbICTaBIICHUS OIICHOK

Y4eOHo-MeToan4YecKoe U HHPOPMAITMOHHOE 00eCTICUeHNE TIPON3BOACTBCHHOMN
IPAKTHKA

[Ipunoxenue



OO0mue moJioKeHus1

[IpousBoACTBEHHAsI MPAKTUKA SIBISIETCA 00S3aTENBHBIM ITAllOM MPHU MOATOTOBKE
CIEUHMAIIUCTOB IO  TOCTeNpUMMCTBY  cneunanbHoctn  43.02.16 Typusm wu
rocTenpuuMcTBO. Ee mnpoxokIeHue SIBISETCS COCTABHOM YacThio 00pa30BaTeNIbHOM
OporpaMMbl  CpPelIHEro  Mpo(ecCHOHAIBHOTO  O0pa3oBaHMs MO  M30paHHOM
CHEUATbHOCTH.

[Ipou3BoACTBEHHAs MpAKTHKAa OPraHU3yeTcs KOJUJIEIPKEM, a B YacCTHOCTH
3aMECTHUTENIEM JUPEKTOpa MO MPOU3BOACTBEHHOMY OOYYEHHI0 U PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeKa (KypaTopom).

HampaBienue cTyleHTa Ha MPaKTUKY OCYIIECTBIISIETCS HAa OCHOBAHWUU IpHKa3a
JUPEKTOpa HWHCTUTYTa C YKa3aHHEM 3aKperuIeHUs KaXXJoro oOyuaromerocs 3a
CTPYKTYPHBIM  TMOJpA3JeJ€HHeM HMHCTUTYTa WIM NpOoQUIBHON  OpraHu3aluen,
PYKOBOJIUTENEM MPAKTUKU OT KOJUIEJKA, a TAKKE€ C YyKa3aHMEM BHUJA U CpOKa
NPOXOXKJEHUsI TMPaKTHKU. [IpOoeKThl MNpPUKA30B O HAIMpaBICHUU OOydYaroUuXcs Ha
IPAaKTUKY TOTOBATCS 3aMECTUTEJIEM JUPEKTOpa MO Yy4eOHO-MPOU3BOACTBEHHON pabote
KoJuleka 3a 1 mecsll 10 Hayaia OpakTUKH.

B mnepuon mnpoBeneHHs MPaKTUKU OCYLIECTBISIETCS MPAKTHUECKOE OOydeHHe
CTYJIEHTOB Tpo(hecCUOHATBHON JesATeIbHOCTH, (OPMHUPYIOTCS OCHOBHBIE HABBIKU U
yMEHUsI MO u30paHHOM chenuanibHOCTU. PabGowast Henmenss coctoutr u3 6 JIHEH,
BBIXOJ/IHBIM JIHEM CUHUTAETCSI BOCKPECEHBE.

Iesqun 1 321244 NPOU3BOACTBEHHON NMPAKTUKH

[enu npon3BOICTBEHHON MPAKTUKU:

- 3aKpelvieHHe M YriayOJeHue 3HAHWM MOJy4eHHBIX CTYyACHTaMH B MPOLECcCce
TEOPETUYECKOT0 00YUEHUS;

- npuoOpereHrne HEOOXOJAMMBIX YMEHHM, HaBBIKOB M OIBITA MPAKTHUYECKOU
paboThI MO U3yYaeMOU CIEIUaTbHOCTH.

3agayamMu IPOU3BOICTBEHHON IPAKTUKU SIBJISIFOTCS:

- popMupoBaHuUE y CTyICHTA OOIIMX U MPO(PECCHOHATBHBIX KOMIIETEHIIHIH;

- npuoOpeTeHne MPaKTUYECKOro ombITa, peanusdyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJaM Npo(deCcCUOHANBHOW NEATeTbHOCTH AJIs IMOCJIEAYIOIEr0 OCBOEHUS
UMHU 00X W MPOQECCHOHATBHBIX KOMIIETCHIINH o crienraibHOCTH 43.02.16 Typusm
Y TOCTEPUUMCTBO.

- MPOBEPKA 3HAHUMU, MOJYUYECHHBIX MPU U3YUCHUH MPOPECCUOHAIBHBIX MOIYJIEH
I[IM.02 «IIpenocraBieHne TOCTUHUYHBIX YCITYT»



TpeGoBaHus K pe3yJibTaTaM 0CBOCHHMS NMPAKTHKH

[IpoBepka BBINIOJIHEHUSI CTYJIEHTAMHU MPOTPAMMbl MPAKTUKU OCYIIECTBISECTCS B
(dbopMe TEeKYIEro U UTOrOBOTO KOHTPOJISI PYKOBOJIUTEIISIMU MTPAKTUKH OT KOJUIEIKA.

Texymuii KOHTPOIb OCYIIECTBISIETCSA IMyTeM HaOJI0JeHUs 3a paboTOM CTy/eHTa
0 TMporpaMMe TMpakTUKU (cOOp MaTepuana, OMNPOC MO MPONUICHHBIM TeMaw,
KOHCYJIBTALIMH 110 YCBOEHHBIM BOIIPOCAM MPOTPAMMBI).

[IpousBoacTBEHHAsT NpaKTHKa HAYMHAETCS C YCTAaHOBOYHOM KOH(EpeHIuH,
KOTOPYIO MPOBOAUT 3aMECTHUTEINb TUPEKTOpa MO y4eOHO-MPOU3BOJCTBEHHOM paboTe U
PYKOBOJUTENN TPAKTHKHU, /1€ PA3bICHACTCA MOPSAJOK MPOXOXKICHHS MPAKTUKH, €€
1eJb, 33J]a4H, COJEPKAHUE U NOPAJIOK MPOXOKACHHUS MPaKTUKK. Takxke rnepea Hauauiom
OPAKTUKH C OOYyYalolMMHUCS MPOBOJUTCS BBOAHBIM HMHCTPYKTAXK IO TEXHHUKE
6e3omacHOCTH ¢ 0OPMIIEHUEM B KypHaJIe BBOJHOTO MHCTPYKTAXKA.

[Io pe3ynpTaTaM MPOXOXKJIECHUS TMPAKTHUKKA OOYyYarOUIUMICS MpeACTaBIIsIeT
PYKOBOJUTENIO MPAKTUKHU OT KOJUJIE KA OTYET U JHEBHUK IO MPAKTHKE, MOANUCAHHBIN
PYKOBOJUTENIEM OPTaHU3ALNHU WM JINIIOM, OTBETCTBEHHBIM 3a TPOBEIAECHUE MPAKTUKH.

[Tpaktuka 3aBepuiaercs aud@epeHIUPOBaHHBIM 3a4€TOM  (3a4€TOM) IpHU
YCIIOBHH IOJIOKUTENBHOTO AaTTECTALIMOHHOTO JIMCTa [0 HIPAaKTUKE PyKOBOAMTENEH
IOPaKTUKH OT OpraHu3allMd M KOJUIe)ka 00 ypOBHE OCBOCHUS NPOPECCHOHATBHBIX
KOMIIETEHUMH; HAJIW4YUS  TOJOKUTEIBbHOM  XapaKTEPUCTHKM  OpPraHu3aluyd  Ha
00y4aronierocs o OCBOCHHUIO OOIIUX KOMIIETEHIUI B MEPUOJ MPOXOKACHUS TPAKTUKH;
NOJIHOTBI M CBOEBPEMEHHOCTH MPEJCTABICHUS JTHEBHHUKA NPAKTUKH M OTYETA O
IPAKTUKE B COOTBETCTBUHU C 3a/IaHHEM HA MPAKTHKY.

OOyuaroiuecs, HE BBINOJIHUBIIME MPOTrPAMMBbl MPAKTUKUA IO YBAXKUTEIbHOU
OpUYMHE, HAIpaBJSAIOTCS Ha MPAKTUKY BTOPUYHO B CBOOOJHOE OT y4deObl BpeMms.
OOyuaroiyecs, He BBITOJIHUBIINE MPOTPaMMBbI MPAKTUKU 0€3 YBaKUTEIbHOW MPUUYMHBI
WIH TOJYYUBIIUE OTPULATEIBHYIO OLIEHKY, MOTYT OBITh OTYMCIICHBI U3 KOJUIEIXKA, KaK
UMEIOIINE aKaJEMUYECKYI0 3a/I0JKEHHOCTb, B MOPANKE, IPEAYCMOTPEHHOM Y CTaBOM
CKoYVY.

Ilepeyenb ocBanBaeMbIX KOMIIETEHIIM I

Jr\[f;zn ConepxaHre KOMIETCHIINT Hudp
Obuwue KomnemeHuuu OK (Ne

1. | BoeiGupats cioco0Osl pemienus 3aaa4d npopeccuoHanbHoM aAestenbHoctn | OK01.
IIPUMEHUTEIIBHO K Pa3JIMYHbIM KOHTEKCTaM

2. | Ucnonb30BaTh COBPEMEHHBIE CPEACTBA NTOMCKA, aHAJIN3A U OK 02.
uHTEpHpeTanuu nHpopmaiuu, 1 THHOPMAITMOHHBIE TEXHOJIOTHH JIJIS
BBITIOJIHCHUS 331249 TPO(PEeCCHOHATTLHOM NS TETbHOCTH

3. [[lmanupoBaTh U peain30BbBIBATH COOCTBEHHOE MPO(DECCHOHATIBHOE U OK 03.
JTMYHOCTHOE Pa3BUTHE, IPEANIPUHUMATEIBCKYIO IESTEILHOCTD B
npodeccuoHaILHON cdhepe, HCIT0JIL30BaTh 3HAHUS 110 (PMHAHCOBOU




I'PaMOTHOCTHU B pa3/IMYHBIX )KN3HCHHBIX CUTYallHusIX

4. [DddexTrBHO B3auMOEHCTBOBATh U Pa0OTATh B KOJUICKTUBE U KOMAHJIC OK 04.

5. |OCylmeCTBIATh YCTHYIO M TMCBMEHHYI0 KOMMYHUKAIUIO HA OK 05.

rOCyIapCTBEHHOM sA3bIke Poccuiickon denepannu ¢ y4eToM
0COOCHHOCTEH COIMATBLHOTO M KYJIBTYPHOTO KOHTEKCTA

6. [lomp3oBarbes npoeCcCHOHATBLHON JTOKyMEHTAIUECH Ha | OKO09.
rOCy1IapCTBEHHOM U MHOCTPAHHOM SI3BIKAX

IIpogheccuonanvrovle KOMnemeHuuu TIK(No

I1IM.02 «IIpexocraBiieHUe TOCTUHHYHBIX YCIYI»

1. Opranu3oBbIBaTh U OCYIIECTBIISTh IPUEM U PA3MELIEHUE FOCTEN MK 2.1

0. OpraHu3oBbIBaTh U OCYILECTBIATH 3KCIUTyaTallkI0 HOMEPHOIO K 2.2
($OoHJIa TOCTUHUYHOI'O NPEANPUITHS

3. Oprasu3oBbIBaTh U OCYIIECTBIATH OPOHUPOBAHUE U TPOAAKY MK 2.3

TOCTHHUYHBIX YCIIYT

4.  BpInoaHATH CaHUTAPHO-3MUIEMHOJIOTUYECKUE TpeOOBaHUS K 1K 2.4
[IPEAOCTABICHUIO TOCTUHUYHBIX YCIIYT.

O0s13aHHOCTH PYKOBOAMTEJIA PAKTUKHU

PykoBoauTeNb MPAKTUKHU OT KOJUIEXKA!

- pa3pabaTbIiBaeT MPOTpaMMbl U METOAMYECKOE OOECIEUEHUE MO KAKIOMY BUIY
MPAKTUKU IO CIEHHAIBHOCTH;

- YCTaHAaBIMBAE€T CBSI3b C PYKOBOJMUTEISIMU MPAKTUKH OT MPEANPUITHS,
YUPEKJICHUs, OpPraHU3alldd M COrJACOBBIBAET C HUMH MPOrpaMMbl IPOBEICHUS
MPaKTUKU;

- OCYHIECTBJISIET KOHTPOJb 3a COONIOAEHUEM CPOKOB TIPAKTUKH M €€
coJiep>KaHUEM;

- OpraHu3yeT MPOBEJICHUE ATTECTAI[UHU 110 TPAKTUKE;

- pa3pabaThIBaeT TEMATUKy WHAUBUAYAJIbHBIX 3a/IaHU 00Y4YaOIIMMHUCS;

- IPUHUMAET y4acTHe B paclpeeiICHUU 00yJaronuxcs mo paboynm MecTaM Hin
MepeMeIleHue MX 10 BuAaM pabOT B OpraHusaiuu, Ju00  CTPYKTYPHBIX
NOApa3ACICHUSX UHCTUTYTA;



- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJIUTEIEM TMPAKTUKH OT
NPEANpUsATUS, YUYPEKICHUS, OpraHu3allud 3a COOJIOJCHUE OO0YUYaIOIMIUMUCS IPABUI
TEXHUKHU 0€30IMacHOCTH;

- OCYHIIECTBJISIET KOHTPOJb 3a COOJNIOACHHUEM CPOKOB TIPAKTUKH € €€
COJICpIKAHUEM;

- OKa3bIBAaCT METOJUYECKYIO TOMOIIh OOYYAIOIIMMUCS TIPHU BBIITOJHCHHH WMH
WHIAVNBUIYATBHBIX 33JaHU W cOOpe MaTepHaioB K BBITYCKHOW KBATH(DUKAITMOHHOM
pabore;

- 3aMoJHSAET aTTECTAllMOHHBIA JIMCT HA CTYJIEHTa, COJIepXkallui CBeACHUs 00
YPOBHE OCBOCHHSI OOydaromuMcsi MpodhecCHOHAIBHBIX KOMIIETCHIIMH COBMECTHO B
PYKOBOJHUTEIEM MPAKTUKHU OT OpPTraHU3allNH;

- OLIEHUBAET PE3YJIbTAThl BHITIOJIHEHUS 00YUYaIOIIUMHUCS POTPAMMBbI TPAKTUKH;

- MPOBOJIUT MEPONPUATHE 110 aHATHU3Y UTOTOB MPAKTUKU;

- KOHTPOJIUPYET BEACHUE JTHEBHUKOB, MOJTOTOBKY OTYETOB WM MPEJOCTABIISIET HA
LUKJIOBYIO KOMUCCHIO IHEBHUKU U OTYETHI CTYJICHTOB 10 IPAKTUKE B CPOK HE MO3HEE
10 nHelt mocie MpoBEECHUSI UTOTOBBIX MEPOIPUSITUI;

- MNPENOCTaBJISIET Ha ITUKIOBYI) KOMHCCHIO WUTOTOBBIM OTYET PYKOBOIUTENIS O
pe3yJiibTaTtax MpakTHKe.

OO0s13aHHOCTH CTYAEHTA — NPAKTHKAHTA

OOyyaroluiics Npu NPOXOKAEHUN TPAKTUKH 0053aH:

- BBITIOJIHATH 33JJaHus, IPETyCMOTPEHHbBIE TPOTPAMMON MPAKTUKHU;

- coOJ0aaTh JEHCTBYIOLIME B OpraHU3allid MpaBHiia BHYTPEHHErO TPYAOBOIO
pacnopska;

- cOOII0IaTh MpaBUila OXpPaHbl TPyJa U MOKapHOW O€30MaCHOCTH;

- HECTH OTBETCTBEHHOCTbH 3a BBIIOJHAEMYIO paOOTy U €€ Pe3yJIbTaThl HAPABHE CO
IITaTHBIMA PAaOOTHUKAMH, a TAaKXXE MAaTepHAIbHYI0 OTBETCTBEHHOCTH 3a MPHUOOPHI U
000pyI0BaHUE;

- CUCTEMATUYECKU NPEJICTABIATh PYKOBOAUTENO MH(MOPMALMIO O BBITOJIHEHHOU
paboTe, B HA3HAYEHHOE BPEMS SIBJIATHCS HA KOHCYJIbTAllMU PYKOBOJIUTENEH MPAKTUKU;

- coOpaTh HEOOXOJMMbIE MaTepHAaJIbl JIJIl HAIMCAHUS KYpPCOBOW WIIM BBIITYCKHOM
KBTU(PUKALUOHHON pabOT COrNIaCHO UHANBUAYATLHOMY 3aJaHUI0 HA MTPAKTUKY;

- 10 OKOHYaHWM MPAKTUKU MPEJCTABUTh PYKOBOJIUTENIO MPAKTUKUA HAJIEKAIUM
o0pa3oM 0(pOpMIIEHHBIE TOKYMEHTBHI.



CTpyKTypa U coJep:kaHHe MPOU3BOJICTBEHHOH MPAKTHKH.

3anaHus ¥ NOPAIOK UX BBINOJHEHHUS
OO6mast Tpy1I0EMKOCTh TIPOM3BOJICTBEHHOW MPAKTUKH cocTaBiisieT 2 Heaenu (72

aKaJeMHYECKHX YacOB).

Buast Buner padot Conepxanue HaunmenoBanue KommuecTBo
JIEATENbHOCTU OCBOEHHOI'0O JUCUUILINH, 4acoB
y4eOHOT0 MEKIUCIUTIIIMHAPHBIX (Hemenp)
MaTepuaa, KypPCOB C YKa3aHUEM
HEOOXOAMMOTrO | TeM, 00ECTICUNBAIOIITUX
JUISt BBINIOJIHEHUE BUIOB
BBITIOJTHEHHUS pabor
BHJIOB paboT
[IpenoctaBnenue  |BeinonHeHue Tema 1.2 Porbu MK 02.01. Opranuzanus 6
TOCTHHUYHBIX KaJIbKYJISLUN CTOUMOCTH [MECTO CITYKOBI NesITeNbHOCTH CITY KOBI
yCIyT YCITyT TOCTHHUYHOTO mpuémMa u MprieMa, pa3MelIeHns U
MIPETPUATHS IS pa3MenieHus OpOHHMPOBAHNS TOCTHHHUIIBI
rmoTpeduTene TOCTEN B
CocraBicHue OpraHu3alOHHON
1 00paboTka CTPYKType
TOKYMEHTAIINH TI0 TOCTHHUIIBI.
3arpy3ke HOMEpOB,
0KUIaeMOMY 3231y,
COCTOSIHUIO HOMEPOB,
HAYUCIICHUSIM.
Brinonnenue nopyyeHuit
PYKOBOJUTEIS T10
00CYKJICHHIO JIeTalIeh
ToroBopa ¢
KOHTpareHTaMu
1 TTOTPEOUTEIISIMH
CocTraBieHHE MPOCKTa
TIOTOBOPOB B
COOTBETCTBHUH C
[PUHSATHIMA
COTJTAIICHUSIMHU
OTpaboTKa HABBIKOB
3aKJIIOUEHHs TOTOBOPOB B
COOTBETCTBUU C
MIPUHATHIMHA
COTJTAIIICHUSMU.
OTpaboTKa HABBIKOB Tema 1.2 M/IK 02.01. Opranuzarus 6
MCIIONB30BaHUS TexHuaeckne MEeSITEeTFHOCTH CITYKOBI
TEXHUYECKUX, cpezacTBa [preMa, pa3MelIeHnus U
TEJIEKOMMYHHKAIIMOHHBIX [00eCTIeUeHHSI OpOHUPOBAHUS TOCTUHULIBI
CcpeacTBa P deKTUBHOM
1 IPO(ECCUOHANBHBIX  [PAa0OTHI CITYKOBI
[IPOTpaMM IS puéma u
pacueTa U BBIITHCKH pa3MeIeHusl.

roctei

OTpaboTKa HABHIKOB
HA4YNCIICHUA

M OCYIICCTBIICHUS
pacyeToB ¢ TOCTAMH
Odopmnenne

OyXTanTepcKux




JTOKYMCHTOB 110
KaCCOBBIM OII€palusM.

OTpaboTKa HABBIKOB
WCTIOTb30BaHUS TEXHHK
1 [IPUEMOB

P HeKTUBHOTO O0IIEHUS
C TOCTSIMH, JI€JIOBBIMHU
apTHEpaMu M KOJUICraMu
C MCII0JIb30BAHUEM
[PUEMOB CAMOPETYJISIN
MOBEJICHHUS B MpoIecce
MEKITUIHOCTHOTO
OOIIICHHUS.
O3HAKOMITCHUE C
OpraHu3anyei XpaHeHust
LICHHOCTEM
MTPOKUBAFOIIIAX
IIpoBenenue npruemMKu

1 OILICHKH Ka4eCTBa
yOOpKH HOMEPOB,
CITy’KEOHBIX TOMEIIICHHUIHA
1 TIOMEIIIEHUH 0011Iero
[10JIb30BaHMS.
[IpoBeneHe KOHTPOJIS
FOTOBHOCTH HOMEPOB K
3aCEIICHUIO

Tema 1.7.
Opraau3arus u
KOHTPOJIb TEKYILEH
e TENTbHOCTH
COTPYJHHUKOB
CITYKOBI
OpOHMPOBAHUSA U
POk

MJIK 02.01. Opranusanus
NeSATeTbHOCTH CITYKOBI
npuema, pa3MelieHus 1
OpOHUPOBAHUS TOCTHHULIBI

OdopmiteHne
TOKyMEHTOB IO IIPUEMKE
HOMEPOB U NIEPEBOY
rocTeil U3 OAHOr0 HOMEpa
B Ipyrou

OdopmiieHre OJaHKOB
3aKa30B M KBUTaHLMUI Ha
OKa3aHue
JOIIOJTHUTCIIbHBIX YCIIYT
[0 CTUPKE U YHUCTKE
OSB! U P.
OcymecTBieHNE
KOHTPOJIA UCIIO0JIL30BAHUA
MOFOILMX M YUCTSIIUX
CPEACTB, UHBEHTApA,
000pyIOBaHUSI.

Benenue yuera 3a0BITBIX
BeILEeH.

Tema 2.2.
'YrpaiieHue
TEKyLIEH

e TENTbHOCTBIO
COTPYIHHUKOB
CITYKOBI
OpOHUPOBAHUS U
NDIER S

M/IK 02.02 Opraauzarus
NesITeNbEHOCTH CITYKOBI
YIPaBICHUS HOMEPHOTO
(hbOHIIa ¥ TOTIOTHUTEITEHBIX

YCITyT.

Pabora ¢ mpockbamu

1 )kano0amMu TOCTEH.
OdopMieHre aKToB
AKTHUPOBAHUS YTEPSHHON
WIU UCIIOPYECHHON
TOCTUHUYHOU
COOCTBEHHOCTH
3arosHeHue TOKyMEHTOB
110 COOTBETCTBUIO
BBITTOJTHEHHBIX PaboT
CTaHIapTaM KadecTBa
IIpoBenenue

Tema 1.6. @yHKIIIH
yIpaBIICHUS
ciryx0amu
[IpEeANPUATUN
TypU3Ma U
TOCTETIPUUMCTBA

MJIK 02.02 Opranuzanus
NeSITENbHOCTH CITYKOBI
YIpaBJICHHSI HOMEPHOTO
(hoHI1a ¥ JTOTIOJTHUTEIIbHBIX

YCITYT.




WHCTPYKTa)ka IIepcoHana
CITY)KOBI 1 00YJAFOIIIHX
BaHSATUM.

OdopmiieHne OJaHKOB
3aKa30B M KBUTAHIUI Ha
OKa3aHue NMEePCOHATBHBIX
YCITyT

OdopmieHne OTYETHON
MOKYMEHTAIHN

OdopMIiIeHHE aKTOB Ha
CTIHCaHKUE MaJIOICHHOTO
WHBEHTAPS

OTpaboTKa HAaBBIKOB
paboThI €

PO ECCHOHATEHBIMI
[porpaMMaMH U UX

MO Ty JISIMU;

OTpaboTKa HAaBBIKOB
MH(POPMUPOBAHUS
MOTPEOUTENIS O BUAX
YCIYT U MpaBUiIax
0€30IaCHOCTH BO BpEMsI
MPOXKUBAHUS B TOCTHHUIIC
Brimonnenue
KaJbKYJISIIIAA CTOUMOCTH
YCIYT TOCTHHUYHOTO
MPEIPUATHS IS
notpeduTenei
CocTraBneHne

1 00paboTKa
TOKYMEHTAIIHU TI0
3arpy3Ke HOMEpOB,
0’KUIaeMOMY 3ae371y,
COCTOSIHHIO HOMEPOB,
HAYHCIICHUSIM.

Tema 1.7.
Kateropuu
MepcoHala CIryxo
[IpEANPUATUN
TypU3Ma U
TOCTEIIPUUMCTBA.
OCHOBHBIE
TpeOOBaHMS K
MepCcoHaIy.

MJIK 02.02 Opranuszanus
NeSITENbEHOCTH CITYKOBI
YIpaBJICHHSI HOMEPHOTO
(hOoH1a ¥ JIOTIOJTHUTEIIbHBIX

YCIIyT.

Brinonnenye nopy4yeHuin
[PYKOBOJIUTEINS IO
00CYXXICHHIO JleTaeit
orosopa ¢
KOHTpareHTaMu

1 IOTpeOUTEISIMU
CocTaBrieHHe MPOeKTa
TOTOBOPOB B
COOTBETCTBHHU C
NPUHSATHIMA
COoTJIaIICHHSIMHU
OTpaboTKa HABHIKOB
3aKIIIOYEHUS JOTOBOPOB B
COOTBETCTBUU C
NPUHITHIMA
COTJIAIICHUSMHU.

TIpuem 3agBku Ha
[pe3epBUpPOBAHIE HOMEPOB
(o Tenedony, paxcy,
MutepHeTy, yepes
[CHTPAJIbHYIO CUCTEMY
OpOHMPOBAHHUS U

Tema 1.8.
KopnoparusHas
KyJIbTYpa..

MJIK 02.02 Opranusanus
IS TEIILHOCTH CITYKOBI
YIIpaBJIeHHSI HOMEPHOTO
(hoHIa U TOTIOTHUTETHEHBIX

YCIIyT.
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GDS, npu
HETIOCPEICTBEHHOM
0OIIIEHNH C TOCTEM) Ha
[PYCCKOM M HHOCTPAaHHOM
SI3BIKE

IIpenocraBieHre rocTsIM
MHGOPMALIUK O HAIMYUU
CBOOOJHBIX HOMEPOB
3aIpOIICHHON KaTeropuu
Ha TpeOyeMBbIii epro

1 X

CTOMMOCTHU
IIpenocraBiieHUE TOCTAM
nHpopManun 00
0COOEHHOCTSIX
[pa3JIMYHBIX KaTEropuil
HOMEPOB U YCIIOBHAX
[p€3epBUPOBaHNSI HOMEPOB
B OTEJIe

Tema 7
XapakTepucTHKa
CITI0COOOB
XpaHEHUs
00pabOTaHHOTO
CBIPbSI U TOTOBBIX
oy padpruKaToB

MJIK 02.02 Opranuzanus
NeSITENbHOCTH CITYKOBI
YIpaBJICHHSI HOMEPHOTO
(hoHI1a ¥ TOTIOJTHUTEIIbHBIX

YCITYT.

WndopmMupoBaHue rocts
00 YCITOBUSIX aHHYJISIIIUA
OpOHMPOBAHUS

1 BOBMOKHBIX IITPa(QHBIX
CAHKIIUAX

OdopmiteHre TPUHSITHIX
3asBOK Ha
[pE3epBUPOBaHNE HOMEPOB
OdopmiteHre BU30BOM
[MOJIEPKKE U 3aABOK HaA
OJTBEPKACHUE

Y aHHYJISIIIHIO
OpOHMPOBAaHUS

Tema 1.22.
OpraHu3alioHHbIE

CTPYKTYpBI
YIIPABJICHHUS.

MK 02.02 Opranuzanus
NEeSITENbHOCTH CITYKOBI
yIIpaBICHUS HOMEPHOTO
(bOoH1a ¥ JTOTIOJTHUTEIIbHBIX

YCIIyT.

OdopmIiieHHE CUETOB Ha
MOJTHYI0/9aCTHYHYTO
npeaomary

U TIOITBEPKIICHHUE O
pe3epPBUPOBAHUN
HOMEPOB

BHeceHne nu3MEHEHU B
3aKa3 Ha OpOHHpOBaHHE
KonTponb Haj nepeaaveit
HEe3a0pOHUPOBAHHBIX
HOMEPOB IS TIPOAAKHU B
Ci1y>k0y mpreMa

1 pa3MeIleHHs

Tewma 3.2. IIponecc
MOCEJICHUS

1 BBICCJIICHUA
rocTein

M/K 02.03 B Opranuzauus
esTeTbHOCTH JlenapTaMeHTa
MapKETHUHTa U PEKIIAMBI

OTpaboTKa HAaBBIKOB
MCTIOJTH30BaHHS
TEXHUYCCKUX,
TEJICKOMMYHHUKAIIMOHHBIX
cpencTBa

1 TIpoecCHOHATBHBIX
[pOrpamm Jist

[pacdeTa W BBIITHCKH
rocreu

OTpaboTKa HABHIKOB

Tewma 3.2. IIpomnecc
MOCEJICHUS

1 BBICCJIICHUSA
rocTein

M/K 02.03 B Opranuzauus
NMesTeTbHOCTH JlenapTaMeHTa
MapKETHUHTa U PEKIIAMBI
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HaA4YUCJIICHUA
1 OCYHICCTBIICHUA
aC4YC€TOB C I'OCTSIMH

Odopmienue Tewma 3.2. IIponecc MK 02.03 B Opranuzarnus 6
OyXTanTepcKux MOCEIICHUS NeSATeTbHOCTH JlenapTaMeHTa
JTOKYMCHTOB I10 11 BBICCJIICHUA MAapKETUHI'a 1 PCKJIaMbl

KacCOBBIM ONEpalusiM.  [FOCTeH
OTpaboTKa HABBIKOB
HCIOJIb30BAHUS TEXHUK

1 IPHEMOB

A (HEeKTUBHOTO OOIIEHUS
C TOCTSIMH, JICTIOBBIMH
MapTHEPaMH U KOJIETaMH
C MCIIOJIB30BAHHEM
[IPUEMOB CaAMOPETYJISAIMN
MOBEJICHHUS B IpoIecce
MEKITHIHOCTHOTO
OOIICHUSI.

KOHTpO.]ILH]:Ie BOIIPOCHI U 3aJJaHUA AJH IIPOBCACHUSA TeKymeﬁ aTTeCTallum 1o
pa3aejgaam (3Tal'laM) IPAKTHKH, OCBAUBACMbIM CTYACHTOM CaMOCTOATECJIbHO.

IIM.02 IlpexocraBiieHHe TOCTHUHUYHBIX YCJIYT

1. OrpaboTKa HaBBIKOB PabOThI C IPOPECCUOHATBLHBIMHU IPOrPAMMAMHU M UX MOIYJISIMHU;

2. OTpaboTka HAaBBIKOB HH(GOPMHPOBaHHs MOTPEOHMTENS O BHAAX YCIyr M HpaBUiiax OE30MacHOCTH BO BpeMs
NPOXXKUBAHUS B TOCTHHHIIE

3. BeinonHeH#He KaabKyJISIHA CTOMMOCTH YCITyT TOCTHHHYHOTO MPEANPHATHS U1 MOTpeOuTeIei

4. Cocrapienne u o0paboTKa TOKYMEHTAIMH IO 3arpy3Ke HOMEpOB, OXKHIAEMOMY 3ae3/y, COCTOSHHIO HOMEpOB,
HAYUCIICHHSM.

5. BeimonHenue nmopy4eHuid pyKOBOAUTEIS IO 00CYKICHUIO JIeTaleil JoroBopa ¢ KOHTPareHTaMH U MOTPEOUTEISIMH

6. Cocrasiienue npoeKkTa 10roBOPOB B COOTBETCTBUH C MIPUHATHIMU COTTIAIICHUSIMH

7. OtpaboTKa HAaBBIKOB 3AKJIIOYEHHS JIOTOBOPOB B COOTBETCTBHHU C IPHHSATHIMU COTJIAIICHUSMH.

8. OrpaboTka HaBBIKOB HCIIOJIB30BAHHS TEXHHYECKUX, TEICKOMMYHHKAIMOHHBIX CPEACTBA M MPOGECCHOHATBHBIX
IpOrpaMM Ul pacdeTa U BBIUCKH TOCTeH

9. OtpaboTKa HaBHIKOB HAYHCIICHHUS M OCYIIECTBICHHS PACYCTOB C TOCTIMU

10. Odopmnenne OyXraiTepcKux JOKyMEHTOB IO KACCOBBIM OTIEPALIHsIM.

11. BeinonHenne 00s13aHHOCTEH HOYHOTO MTOPTHE.

12. OtrpaboTka HaBBIKOB HCIIOJIBb30BAaHUS TEXHHYECKUX, TEICKOMMYHHKAIMOHHBIX CpPEACTBAa JUIS HOYHOTO
ayJmTa.

13. OtpaboTka HaBBIKOB HCIIOJIBH30BAHUS TEXHUK W MPUEMOB I(PQPEKTUBHOIO OOIIEHHS C TOCTAMH, JICIOBBIMH

HapTHepaMI/I " KOJIJICTaMH C UCITIOJIBb30BAHUCM HpI/IeMOB caMoperynsluI/m IIOBCACHUS B Hpouecce MCXKJIIMYHOCTHOT O
001IEeHN .

14. O3HaKOMJICHHE C OpraHU3aUeil XPaHCHHS [IEHHOCTEH MPOKUBAOIIIX

15. [poBeneHe PUEMKH U OIIEHKH Ka4eCcTBa YOOPKH HOMEPOB, CIYKEOHBIX MTOMEIIECHUH U TIOMEIEHHI 00IIEero
MOJIB30BAHUSL.

16. IIpoBeneHre KOHTPOIIS TOTOBHOCTH HOMEPOB K 3aCEIIEHHIO

17. OdopmiteHne JOKYMEHTOB 10 TIPHEMKE HOMEPOB U TIEPEBO/LY TOCTEH U3 OIHOTO HOMEpa B PYToi

18. OdopmiieHne GIIAaHKOB 3aKa30B M KBUTAHIMHA HA OKa3aHWE JOTOJHUTENBHBIX YCIYT MO CTHPKE M YHCTKE
OJIEXKIBI U JIP.

19. OcyIiiecTBICHHE KOHTPOJISI HCIOJIB30BAHUS MOFOLINX M YUCTSIIMX CPEICTB, HHBEHTAPS, 000PYy10BAHHS.

20. Benenne yuera 3a0BITBIX BEIIEH.

21. Pabora ¢ mpocebaMu 1 xanodaMu rocTeil.

22. OdopmiteHre aKTOB aKTUPOBAHHSI YTEPSHHON MIIM HCITOPYEHHOW TOCTHHUYHOM COOCTBEHHOCTH

23. 3arosHeHne JOKYMEHTOB 110 COOTBETCTBHIO BBIOIHEHHBIX paboT CTaHAapTaM KauecTBa

24, [poBeneHIe HHCTPYKTaXa TIEPCOHAA CITyKObI U 00YYaFOIINX 3aHITHHA.
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25. Odopmienne 01aHKOB 3aKa30B M KBUTAHIIMI HAa OKa3aHUE MIEPCOHANBHBIX YCIYT

26. OdopMmiteHHE OTYETHOM JTOKYMEHTALIUH

27. WndopmupoBanue mnorpeOUTENss O TMpaBuiax OE30MACHOCTH BO BpeMs INPOXKHBAHUS B TOCTHHHLAX
U TYPUCTCKHUX KOMILJIEKCAX

28. OdopMmileHHE aKTOB HA CITUCAHWE MAJIOLICHHOTO HHBEHTAPSI

29. OT1paboTka HABBIKOB Pa0OTHI ¢ TIPOGECCHOHATBHBIMA TPOrPaMMaMH U UX MOIYJISMU;

30. OtpaboTka HaBHIKOB MH()OPMHPOBaHUs MOTPEOUTENS O BUAAX YCIYyr M IpaBuiiaXx 0e30MacHOCTH BO BpeMsI
MPOXKUBAHHS B TOCTUHHIIE

31. BrimonHenne KanpKyIsSUd CTOMMOCTH YCIIYT TOCTUHUYHOTO MPEANPHUSTHS U TOTpeOuTeei

32. CocraBinenne u 00pabOTKa MOKYMEHTALMM [0 3arpy3Ke HOMEPOB, OXHIAEMOMY 3a€37y, COCTOSHHIO
HOMEPOB, HAYHCJICHHUSIM.

33. BrimonHenne mopyueHMH pYKOBOOUTENST MO OOCY)KIOEHUIO JeTajieil JOoroBopa C KOHTpareHTaMu
Y OTPEOUTEIAMHU

34. CocraBneHne NpoeKTa J0roOBOPOB B COOTBETCTBHHU C MIPUHSATHIMH COTJIAIICHUSIMU

3s. OtpaboTKa HABBIKOB 3aKJIFOUEHHSI JOTOBOPOB B COOTBETCTBUH C IPUHATHIMU COTIALICHUSIMH.

36. [lpuem 3asBkM Ha pe3epBUpoBaHHE HOMEpOB (mo Ttenedony, ¢axcy, VHTepHETYy, uyepe3 LEHTpPaIbHYIO
cucrteMy OpOHMPOBAHUS U

37. GDS, npu HemocpeACTBEHHOM OOIIIEHNH C TOCTEM) Ha PYCCKOM W MHOCTPAHHOM SI3BIKE

38. [IpenocraBnenne rocTsiM WHQOPMAMKM O HAJUMYUM CBOOOJHBIX HOMEPOB 3alpOLICHHOW KaTeropud Ha
TpeOyeMbIil IepHoa U UX

39. CTOMMOCTH

40. [Ipenocrapnerne rocTsM wuHbopManuu 00 OCOOEHHOCTAX pPa3IUYHBIX KAaTErOpHid HOMEPOB M YCIOBHUSX
pe3epBUPOBaHMS HOMEPOB B OTele

41. WndopmupoBanne roctst 00 ycaoBUSX aHHYJISIIUA OPOHUPOBAHUS U BO3MOXKHBIX IITPAQHBIX CAaHKIUAX

42. OdopmieHne TpuHATHIX 3asIBOK Ha pe3epBUPOBAHIE HOMEPOB

43. OdopmieHne BU30BOH NOAJIEPKKE U 3as8BOK Ha MOATBEPKICHUE 1 aHHYJISIIKIO0 OPOHUPOBAHUS

44, OdopmIieHHE cYETOB Ha MOJTHYIO/YaCTHYHYIO TIPEIOIUIATY U MOJITBEPIKICHUE O pE3ePBUPOBAHUN HOMEPOB

45. BHecenune n3MeHeHnH B 3aka3 Ha OpPOHUPOBaHHE

46. KonTtpoins Han nepenadeii He3aOpOHUPOBAHHBIX HOMEPOB JUIS ITPOJAKU B CITy:KOy IpreMa M pa3MeneHus

47. Otpabotka HaBBIKOB HCTIOJIb30BaHUs TEXHUYECKHUX, TEJIEKOMMYHUKALITOHHBIX cpeacTa
1 Ipo(heCCHOHAIBHBIX MPOTPaMM ISt

48. pacdeTa ¥ BBIITUCKH TOCTer

49. OT1paboTKa HaBBIKOB HAYMCIICHUS M OCYIIECTBICHHUS PaCY€TOB C TOCTIMHU

50. Odopmienne OyxranTepckux JOKyMEHTOB I10 KACCOBBIM OIEpaLUsiM.

51. OtpaboTKa HaBBIKOB HCIIOJIH30BAaHUS TEXHUK W MPUEMOB I(PQPEKTUBHOIO OOIIECHWS C TOCTAMH, JICIIOBBIMU

HapTHepaMI/I " KOJIJICTaMHU C UCIIOJIB30BAHUCM HpI/IeMOB CaMOpernﬂHI/IH IIOBE€ACHUSA B HpOHCCCC MCXKJIIMYHOCTHOT' O
o01IEeHNs.

OO0umue TpedoBaHus K 0POPMIICHUIO OTYETA

OTuer No MpakTUKE CTYyACHTa-CTaXKepa JOJDKEH IMPEICTaBIATh COOON 3aKOHUYEHHYIO
paboTy, BBINOJHEHHYIO UM JIMYHO IO pe3ysibTaTaM NpPOXOXAEHUs MpakTuku. OTtuer
JOJDKEH OBITh TPaMOTHO M3JI0XKEH, aKKypaTHO oO(QOpMJIEH, HaleyaraH ¢ IOMOIIbBIO
KOMIIBIOTEpa WM Pa300pPUMBO HAMHMCaH OT pyKW. TeKCT Tmedaraercs Ha OJHOM CTOpOHE
mucta ¢opmara A 4 (210 x 297 MM) KHI>KHON OpPHUEHTAIIMU C TOMOIIBIO KOMIBIOTEpA U
MpUHTEPA HA OyMa)KHOM HOCUTEJIE B TEKCTOBOM penakrope. IlapameTpsl: 1BET YepHUT —
yepHbli; wpupt — Times New Roman; pazmep mpudra — 14 kerenb; MEXITyCTPOUHBIH
uHTepBal — 1; orcTtynm — 1,25; BelpaBHUBAHUE TEKCTA — MO MIKUPUHE; NOJs: JieBoe — 30 MM,
npaBoe — 10 MM, BepxHee 1 HIkHeE — 20 MM.

B Tekcrte comepxkaHue, BBEICHHE, KaXKAbId pa3/ie]l OCHOBHOW 4YacTH, 3aKIIIOUYECHUE,
CIMCOK MCIOJIb30BAHHBIX MCTOYHUKOB W IPWIOKEHUS HAYMHAKOTCA C HOBOW CTPAHMIIBL
Ilogpasmensl MOryT HauMHATBCA II0CIE OKOHYAHUA IPEIABIAYIIEro € OTCTYIIOM JBa
MHTEpBaa.
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IlepeHocbl CcIOB B TEKCT€ HE JOMyCKaroTcs. B Tekcre He JOIMyCKarTCs
MOIYEPKUBAHMS, I[BETHbIC 3aJMBKM U BBIIEICHUS TOMYXKUPHBIM MpUPTOM (Kpome
BBIJICJICHUS PA3/I€JIOB U MOAPA3/IEIOB).

Ha3zBanus pasznenoB W TOAPA3JEIOB JOJKHBI IMOJHOCTBIO COOTBETCTBOBATh HX
dbopMyIUpOBKE B cojep:KaHUM paboThl. WX 3aronoBku cleayeT nucaTh MO MIMPUHE
cTpaHulbl ¢ orctynom 1,25. Ecinm 3arogoBOK COCTOMT M3 JBYX MPEIJIOKEHUH, HX
pa3gensaroT TOYKOU. ToYKa B KOHIIE 3ar0JIOBKA HE CTaBUTCS.

Crpanunpl HyMepyroTcs apabckuMu LudpamMu 0e3 TOYKA BBEPXY CTPAHMIIBI IO
neHtpy. Hymepamusi nucToB, BKIIIOYasl MPHIIOKEHUS, JOJKHA OBITh CKBO3Hasi MO BCe
pabore, HayuHasi C TUTYJbHOro JMcrta. Ha TUTylIbHOM IMCTe HOMEpP HE CTaBUTCH,
CIeAyIoIIasl 32 HUM CTpaHUlla ¢ COAEPKAHUEM UMEET MOPSAIKOBBII HOMED 2.

MakcuManbHO JOMYCTUMBIN 00beM oTueTa (¢ mpuiokeHussMu) — 30 cTpaHull.

Tutyneneiil nuct (Ilpunoxxenue 1) sBisiercst 1 cTpaHuIelt oTyeTa U BKIIOYAETCS B
oO0IIyI0 HyMEpaIluIO CTPAHUII, HO HOMEP CTPAHMIIBI HA ITOM JIUCTE HE TIPOCTABIISETCA.

Kaxnplii U3 yKka3aHHBIX B MEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETAa HAUMHAETCS C
HOBOM CTpaHUIBI. 3aroJ0BKH CTPYKTYPHBIX 3JIEMEHTOB CJIEAYET pacrojaratb BBEPXY
CTpaHHMIIBI MO IICHTPY; IMOCJE 3aroJIOBKa CTABUTCS «IPOOE» W TEKCT HAYMHACTCS C
ab3aria ¢ «KpacHON CTPOKIY.

Huxakux BbIIENEHUN MO X0y M3JI0KEHHSI MAaTEPUAIIOB OTUETA HE nomyckaeTrcs. He
JIOIyCKAaeTCsl  TakXe  BbIACICHHWE  pa3Iu4YHbIMU  [BeTaMu  mpudTa  TEKCTa,
MOJYEPKUBAHUS CIIOB, CJIOBOCOUYECTAHUN WIIM IIPETIOKEHUN.

Tunossie GhopMbl TOKyMEHTalMU (KCEPOKOMUH, Tabenu ydeTa pabodyero BpeMeHH,
CXEMbI U T.N.) IPUBOASATCA B KOHIIE OTYETA, MPHJIOKEHUS HYMEPYIOTCS OTAEIbHO U
MPUBOJSITCS C HAMMEHOBAHUEM KaXKJI0TO MPUIIOKEHUS.

OCHOBHYIO 4YacTh OTYETa MO MPAKTUKE CIEAYyET ACIUTh Ha Pa3/iefbl U IMyHKTHI.
Paznenpl U MyHKTHI JAOMKHBI UMETh 3arojIOBKU. 3aroJOBKH JIOJKHBI YETKO M KPATKO
OTpaxkaTh cojiepxkaHue. Pa3nensl U MyHKThl HyMEPYIOT apabckumu 1udpamu,
HalpuMep: TEPBBbIM pasznen - 1, MepBBIi NMyHKT mepBoro paszgena - 1.1 (mudps
pa3zensoTC TOYKaMH, MOCIIe MociaeaHen nudpsl Touka He ctaButcs) Crnoo «Pazneny,
«ITyHKT» He nuIeTcs.

PA3JIEJIbI, BBEAEHUE, 3AKJIFOYEHUE, CIIMCOK HCIIOJIb3YEMBIX
NCTOYHUKOB pacnonaraiorcss ¢ ab3aHOTO OTCTyNa, HPONUCHBIMU OYyKBaMH,
BbIPABHUBAHKE MO MIMPHUHE. 3anpellaeTcs OCTaBIsATh 3ar0JIOBOK pa3jiesia WJIM IMyHKTa
Ha OJIHOM CTpaHHUlIe, a TEKCT MEPEHOCUTh Ha JIPYTYIO CTPAHMUILY.

PaccTosiHue Mexy 3aroJIoBKOM M TEKCTOM JOJKHO ObITh paBHO 1,0 mHTEpBaia.

TexcT noskeH ObITh KPATKUM M HE JIOIYCKaTh pa3iMYHbIX TOJKOBAaHUM.
TepmuHbl, 0003HAYEHUSI M OINPEAEIICHUs TOJKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM
CTaHAapTaM, a MNpPU HX OTCYTCTBUU - OOILEHPUHATHIM B HAYYHO-TEXHUYECKON
JUTEpPATYypE.

B TekcTe He nomyckaercs:

- IPUMEHATHh 000POTHI PA3rOBOPHOI peyH, TEXHULIU3MBI, IPOPECCUOHAITUZMBI;

- IPUMEHATH JUIsl OHOTO W TOTO K€ MOHATUS PA3IMYHBIE HAYYHO-TEXHUYECKUE
TEPMUHBI, OJIU3KHUE MO CMBICTY (CHHOHUMBI), @ TAKX€ MHOCTPAHHBIE CJIOBA U TEPMUHBI
IpY HAJTMYUHU PABHO3HAYHBIX CJIIOB U TEPMUHOB B PYCCKOM S3BIKE;

- IPUMEHSTH POU3BOJIbHBIE CIOBOOOPA30BaHUS;

- IPUMEHATHh COKPAILLEHUE CJIOB B TEKCT€ W B MOMIUCAX MOJ HIUTFOCTPALUSIMM,
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KpOME  yCTAHOBIIEHHBIX TpaBwiamMu  opdorpaduu, MYHKTyallMd, a  TaKxke
COOTBETCTBYIOIIMMH I'OCY/IAPCTBEHHBIMU CTaHIapTaAMU;

- COKpamaTh 0003HaYeHUS] (PU3UYECKUX E€IUHMUII, €CIU OHH yHOTpeOsstoTcs 0e3
udp, 3a UCKIIOUCHUEM €ANHUI] (PU3NYECKUX BEIMYUH B TAOJIMIIAX U B pacmndpoBKax
OyKBEHHBIX 0003HAYCHH, BXOASAIINX B (POPMYJIBI M PUCYHKH,

- 3aMEHSTh CJI0Ba OYKBEHHBIMU 0003HAYEHUSIMMU.

«COAEPXAHUE», «BBEJIEHUWEY, GAKIIIOYEHUE»,  «CIIMCOK
HUCIIOJIB3YEMBIX HUCTOYHUKOB», «IIPUJIOXEHHUE» cnenyer pacnonarathb
TocepeIMHe CTPOKH, 0€3 TOYKM B KOHIIE, HE TOJUYEPKUBAs, HE BBIACISS KUPHBIM H
KypcuBoM. [IepeHOoCHI CI0B B 3arojioBKax He JAOMycKaroTcs. Eciu 3aroioBokK COCTOUT U3
JBYX MPEIJIOKEHUN, TO OHU Pa3ACISIOTCS TOUKOM.

Kaxneiit pazaen, «COIEPXAHWE», «BBEJIEHUE», «3AKJIIFOUEHHWE,
«CITNCOK UCIIOJIb3YEMbIX UCTOUYHUKOBY, «ITPUJIOXEHUME) naunHaioTcs ¢
HOBOM CTPAHUIIBI.

Ogpopmnenue mabauy

YIOMHUHAIOTCS BIIEPBBIC, WJIM Ha CICAYIONMIECH CTpaHUIlE, MO0 B mpuiokeHuu. Ha
BCE TaOJMIBl JOJKHBI OBITH CChUIKM B Tekcre. Hymepauus tabmuu goJKHA OBITH
ckBo3HOM 1o Bcemy Tekcty BKP. Homep Tabnuilel U 3arojoBOK pa3meniaeTcs Hal
TabnuIel U BHIPAaBHUBAETCS 1O IIUPUHE CTPOKH, ¢ OTCTynoM 1,25
Harmpumep:
Tabnuya 2. Hazeanue mabauywl

3aroji0BoK 2

3aroJioBoK
3aroJjioBoK 3

OA3aroJI0BOK 1 OA3ar0JIOBOK 2

Tabmuiel HyMepyroT apabckumu nudpaMy B mpenenax pasaena. B stom
Cilyyae HOMEp TaOJIMIIBI COCTOMT M3 HOMEpa pasjelia U MOPSIKOBOrO HOMEpA TabJIHUIIbI,
pa3zieJIeHHBIX TOUYKOU. TabIuIbl TOHKHBI OBITH BHIPOBHEHBI 110 IIMPUHE OKHA.

Tabmumpl  Kakaoro MNPWIOKEHHS 0003HAYalOT OTIASABHOM  HyMmepaluen
apabckumu mmdpamu ¢ gobaBieHHeM Tmiepen IUGpoil OyKBEHHOTO O0O3HAYCHUS
TIPIIOKCHHUS.

Ogopmaerue unnocmpamusHo2o mamepuaia

Nnmroctpanyu (4epTexu, CXeMbl, TpaduKu, 3CKU3bI, TUarpaMMbl, (POTOCHUMKH,
PUCYHKH) pacrojaraloT TakK, 4YToObl WX ObBIO yI0OHO  paccMaTpuBarTh,
HETMOCPEJICTBEHHO TIOCJIE TEKCTa, B KOTOPOM OHH YIIOMHUHAIOTCS  BIIEPBBIC.
Wnmoctpanuu 0603HavyaroTcst ciioBoM «Pucyrok». Ha Bce pUCYHKH JOIKHBI OBITH
JaHBl CCBUIKM TIO TEKCTY TIOSICHUTEIIbHOW 3amuCKU. PUCYHKHM JODKHBI WMETh
HAUMEHOBAHUS, KOTOPBIC MMOMEMIAIOT I0J] PUCYHKOM, IO IEHTPY CTpaHUIilbl. Touka
MI0CJIC HANMEHOBAHUS PUCYHKA HE CTAaBUTCH.

Dopmynvl U YypasHeHUs.

YpaBHeHus ¥ (HOPMYJIbI BBIICISIOT U3 TEKCTa B OTICIBHYIO CTPOKY. Bhiiie u
HIDKE Kaxaou (opMyJibl WM YpaBHEHHS JOJDKHO OBITH OCTaBJICHO HE MEHEE OJIHOU
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cB00OHOM cTpokU. Eciau ypaBHEHUE HE yMeIIaeTcsi B OJIHY CTPOKY, OHO JJOJDKHO OBITh
IEPEHECEHO I0CJIe 3HaKa paBEHCTBA (=) WM Mocie 3Haka (+), WiIM Iocie APYTUx
MaTeMaTHUYECKUX 3HAKOB C UX 00s3aTeIbHBIM TOBTOPEHUEM B HOBOU CTpOKE.

®opmysnbsl U ypaBHEHHUsT B paboTe cleAyeT HyMepoBaTh B IpejesiaXx pasfelna
apabckumu 1dpamMu B KPYIVIBIX CKOOKaxX HAmpoTHUB (OpPMYISBI B KpailHE MPaBOM
nonoxxenun. Hanpumep, (1.1), (1.2).

HenocpencreenHo noj (opmysioil OpUBOAWUTCA pacliM(poOBKA CHUMBOJIOB H
YUCIIOBBIX KOA(()HUIIMEHTOB, €clii OHU HE ObLIM MOsICHEHbI paHee B Tekcre. Ilepmas
CTpOKa pacuin(ppOBKHA HAYMHAETCS CIIOBOM «TIe» 0€3 ABOETOUMS MOCIIE HETO.

Hanpumep:
O6nem npousBojictBa (OI1) B cMeHy, ThIC.pyO., BRIYUCIISIOT 10 (hopMyIie:
OIl=Y x CB, (1.1)

rae Y - cpenHecnuco4Has YMCICHHOCTh PAOOTHUKOB, Yell.;

CB - cpennsist BBIpaOOTKa Ha OJJHOTO paOOTHHKA B CMEHY, ThIC.pYO.

Ogopmnenue npunodiceruti

B npuiioxeHusi BKJIIOYAIOT JOMOJHUTEIbHBIM BCIOMOIaTEIbHBIM MaTepual, K
KOTOPOMY OTHOCSITCS IPOMEXKYTOUHBIE pacueThl, TaOJUIBI BCIIOMOTATEIbHBIX
IU(PPOBHIX JAHHBIX, WHCTPYKIIUH, METOAWKH, WIUTIOCTPALMH, 3aIllOJTHEHHBIC (HOPMBI
OTYETHOCTH U APYTUE TOKYMEHTHI.

Kaxmoe mpuiioskeHre MOJHKHO HAYMHATBCS ¢ HOBOWM cTpaHulbl. [IpunoxeHus
HYMEPYIOTCA COOTBETCTBEHHO MpWIAaraéMbIM JOKymMeHTaMm. Ha BepxHed cTpoke
KaXJ0r0 JOKYMEHTA MPWIOKEHUS MO LEHTPY pacronaraercs ciaoBo «lIpumoxenne 1» ¢

3arjgaBHON OyKBbI O€3 3HAaKOB npenuHaHud. [IpunokeHue JOKHO MMETh 3arojiOBOK,
pPacnoJIOKEHHBI CTPOKON HWXKE MOocepeuHe. 3arojioBOK MPUIIOKEHUS HAYMHAETCA C
3arjJaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCS.
Ogopmnenue yumam u ccoliok
[Ipu ccblike B TEKCTE HA JUTEPATYPHBIM MCTOYHHMK TOCJE YIOMHHAHHS O HEM
MPOCTABIISIOT B KBAJAPATHBIX CKOOKaX HOMEp, MOJ KOTOPHIM OH 3HAYMUTCS B CITUCKE
UCIIOJIb30BaHHBIX UCTOYHUKOB. B HE0OX0AMMBIX City4asx (0OBIYHO MPU UCTIOIH30BAHUU
U(POBBIX JTAHHBIX WJIU IIUTATHI) YKA3bIBAIOTCSA M CTPAHUIIbI, HA KOTOPBIX MOMEIIAETCS
UCIONb3yeMblid ucTOUHUK: Hanpumep [25, c. 14-19] wnnm [28, 1.1, c.128].
Ccbulku Ha TaONHIIBI, PUCYHKH, TIPUIIOKEHUS YKA3bIBAIOTCS B KPYTJIBIX CKOOKaX:
(Tabmuna 2.1), (pucyHok 4.2), (npusnoxenue 2).
["'0TOBBII OTYET cAAETCS PyKOBOAMTEIIO 32 HEACIIIO 10 AHS 3aUIUTHI C LEIbI0 JTUKBUAALMH
BO3MOXHBIX HEJJOUYETOB U YCTPAHEHUSI BOBMOXHBIX OIIMOOK, TOCIIE YETr0, OTUET
BO3BpALIAETCS CTY/IEHTY. B JIeHb 3alIUThl MPOBOAUTCS aTTECTALIMS 110 PE3YJIbTaTaM
POXOKJEHUS MMPAKTUKH C BBICTABIICHUEM UTOTOBOW OIICHKHU.
KpuTtepuu BoicTaBIeHNS OLEHOK

Oyenka «OmauuyHo» GblICMABAAeMCsl, eClu:

CTyAeHT BBIIOJHWI B CPOK M Ha BBICOKOM YPOBHE BCE 3a/laHHsl IPAKTUKH,
IPOSBHII CaMOCTOSATEIbHOCTb, TBOPUYECKHUI MOAXO0/] U MHULMATUBY. B ycTaHOBJIEHHBIE
CPOKHM MpPEACTABWI: AHEBHUK, TUCBMEHHBI OTYET, XapaKTepUCTUKY. B nucbMeHHOM
OTYETE Jall IOJHOE, OOCTOSATENIBHOE ONMCAHME 3aJaHUM IPAKTHKH, IPHIOKUI
HEOOXOUMbIE JOKYMEHTBI, IPOBEJI MCCIEAOBATENbCKYI0 W/WIM  AHAJTUTHYECKYIO
paborty, caenan npaBuiIbHbIE, TTyOOKHE BBIBOJbI, BHEC MpejiokeHud. OTueT Hamucan
IpaMOTHO, O(DOPMUI B COOTBETCTBUU C TPEOOBAHUSIMH.
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Ha 3ammre norudyecku BEpHO, apryMEHTUPOBAHO U SICHO JaBajl OTBEThHl Ha
IIOCTABJIEHHBIE BOIIPOCHI; JEMOHCTPUPOBAI ITOHMMAHHUE CYLIHOCTH M COLMAJIbHOU
3HAYUMOCTH CBOEM Oynymiei mpodeccun, MHTEpeC K HEM; TEMOHCTPHPOBAT yMEHUE
IIPUHUMAaTh PELICHHUS B CTAHJAPTHBIX M HECTAHIAPTHBIX CUTyalHsIX, HECTH 3a HHUX
OTBETCTBEHHOCTH

Oyenka «xopouio» 8viCmagsiemcsl, ecu:

CTyneHT BBIIOJHWI B CPOK BCE 3aJaHUsl MPAKTUKH, MPEAYCMOTPECHHBIC
[IPOrPAMMOM MPAKTUKH, MPOSIBUI CAMOCTOSATENIBHOCTh. B  yCTaHOBJIEHHBIE CPOKHU
IIPEJCTABUIL: THEBHUK, IUCBbMEHHBIM OTYET, XapaKTEPUCTUKY, ATTECTALMOHHBIN JIUCT. B
NUCBMEHHOM OTYeTe Jajl M3JUIIHE MOAPOOHOe, HE KOHKPETHOE/KPaTKOE OIMCaHUE
3aJlaHui PAKTUKH, TIPUIIOKIIT HEOOXOAMMbIC TOKYMEHTBI, POBEN UCCIIE0BATEIIBCKY IO
W/WJIM aHATTUTUYECKYI0 padoTy, cienan ciaadble BRIBOBI U NIPEITIOKEHUS (B BBIBOJIAX H
MPEITIOKECHUSIX OTCYTCTBYET KOHKPETHOCTH). OTueTHas MOKyMeHTarus ohopmIIeHa B
COOTBETCTBHHU C TPEOOBAHUSIMHU, MMOJJOOpaHbI HEOOXOIUMbIE PUITOKEHUS

Oyenka «y00671emeopumebHo 8biCMABIAEMCsl, eClU:

CTyneHT BBINOJHWI BCE 3aJaHUsi, HO HE MPOSBUI T[IYOOKHX TEOPETHYECKUX
3HAaHUM U YMEHUHN IIPUMEHATHh UX Ha IIPAKTUKE. B yCTaHOBIIEHHBIE CPOKU IPEACTABUIIL:
JTHEBHUK, TUCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTAIMOHHBIN JIUCT. B MUCbMEHHOM

OTYeTE JaJl IOBEPXHOCTHOE, HEMOJIHOE ONMKMCAHUE 3aJaHUI TPAKTUKH, PUJIOKUTT HE BCE
JOKYMEHTBI, IPOBEJI UCCIEA0BATEIBCKYIO W/NIN aHAIUTUYECKYIO PAa0OTY, OTCYTCTBYIOT
BBIBOJBI W/WIM  TpeioxkeHus. OtyeT oQopMUI HEOPEkKHO, C HAPYLICHUSIMHU
TpeOOBAHMIA.

OyeHka «Hey0061emeopumenbHO» GblCMAGIAEMCs, eClu!

CTyleHT He BBINOJHWI MPOTrpaMMy MpPAKTHUKW W/WIM HE MPEJCTaBHWII B CPOK
OTYETHYIO JOKYMEHTalnuio. OTUeT, BBINOJHEHHBIM CTYAEHTOM, HE MO3BOJIAET CHENATh
BBIBOJ O TOM, 4YTO OH OBJAJEJ] HaydalbHbIM MPOPECCUOHAIBHBIM ONBITOM U
npo(ecCHOHaTbHBIMU  KOMIIETEHLIMSIMU 110 HANpaBJICHUSM: BBIINOJHEHbI HE BCE
3a/laHusl, HApyIIeHA JIOTMKA M3JI0KEHUS, OTBEThl HE MOJIHBIE, OTCYTCTBYIOT BBIBO/JIBI,
KOIUU JOKYMEHTOB.
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Ipuiaoxenue 1
MHUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAILINHA
denepanbHoOe rocy1apcTBEHHOE aBTOHOMHOE 00pa30oBaTe1bHOE YUpeKIeHHe
BbICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHW ®EJEPAJIBHbII YHUBEPCUTET»
aTuropcknii nHCTUTYT (puanan) CKOY
Koanemx Ilaturopckoro uncruryra (puamaa) CKOY

OTYET
MO MPOU3BOJCTBEHHOM NPAKTUKE

crennanbHOCTh 43.02.16
Typusm u roOCTENPUUMCTBO

Crynenra Kypca

IPYIIIbI

(®.J1.0.)
MGCTO HpOXO)KI[@HI/IH HpaKTI/IKI/I 1 HAMUMCHOBAHUC HpCI[HpI/IHTI/IHI

PykoBoaurens npakTuku:

[IPENOAaBaTEeIb

(JTOIKHOCTD) (moarICH) (®.1.0.)
OTtyeT npeACTaBIIEH HA POBEPKY: «___ » 20__r.
3amumTa oT4eTa COCTOsIach: «__ » 20__r.

OO61ast orleHKa 3a MPaKTUKY:

r. [Taruropck 20__r.
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IIpunoxenue 2
MHUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAIIUUA
®DenepaibHOe rocy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOE YUpeKIeHUue
BbICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHUI ®EJIEPAJIbHBIA YHUBEPCUTET»
Hsaruropckuii uHcTUTYT (puiman) CKOY
Kosnenx IIaruropckoro nuncruryra (puimana) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

0o0yyarol____csi TPyIIIbI cneruanbHOCTh CI1O/
43.02.16 Typu3M U rOCTEONPUUMCTBO, MPOIIEN (J1a) TPOU3BOJCTBEHHYIO MPAKTUKY
no 1IM.02 «IIpenocraBieHne rOCTUHUYHBIX YCIYT» C 20 r. mo_20___r.

B OpraHmnsanvun

OrieHKa ypOBHSI OCBOCHHS OOIIMX KOMIIETEHITHMA

HanmeHnoBaHue 001X KOMITETCHITUN Yposens | IIpumeuanue
OCBOCHHUS*
OK 01  BsiOupath ciocoObl penieHus 3a1a4y 012345

MpodeCCUOHAIBHON JIEATEIbHOCTH MPUMEHUTEIBHO K
A3JIMYHBIM KOHTEKCTaM

OK 02 HMcnonb30BaTh COBPEMEHHBIE CPEICTBA MOKCKA, 012345
aHaIM3a U MHTEpIpeTauy nHOpMaIuu, u
MH(OPMAIIMOHHbIE TEXHOJIOTUH JJI BHIIIOJTHEHUS 33124
poheCCUOHAIBHON JIEATEIbHOCTH

OK 03 IlnaHupoBath U peau30BbIBATH COOCTBEHHOE 012345
npodeccruoHanbHOE U TUYHOCTHOE PA3BUTHE,
NpEANPUHUMATENIBCKYIO JIEATEIbHOCTD B
mpodeccruonanbHOl cdepe, UCTIOIh30BaTh 3HAHUS TI0
(hMHAHCOBOY TPAMOTHOCTH B PA3IMIHBIX )KU3HEHHBIX
CUTyaIUsIX.

OK 04 D¢ddexTuBHO B3anMOACHCTBOBATH U pabOTaTh B 012345
KOJUICKTUBE U KOMaH/Ie

OK 05  OcyuecTBiasiTh yCTHYIO U TUCbMEHHYIO 012345
KOMMYHHUKAIIMIO Ha TOCYIApCTBEHHOM s13bIke Poccuiickon
Denepalivy ¢ yueToM 0COOEHHOCTEN COLMAIbLHOTO U
KYJIbTYPHOI'O KOHTEKCTA.

OK 06 I[IposiBiATh rpaxaaHCKO-IaTPUOTUUYECKYIO 012345
MMO3ULINIO, TEMOHCTPUPOBATH OCO3HAHHOE MTOBEJICHUE Ha
OCHOBE TPAJAUIIMOHHBIX 00IICUYEIIOBEUECKUX IIEHHOCTEH,
B TOM YHUCJIE C YUETOM rapMOHU3AIUU




MCIKHAIMMOHAJIBHBIX U MCKPCIIMTHO3HBIX OTHOMCHHﬁ,
[MPUMCHATL CTAaHAAPThl AHTUKOPPYHIITHOHHOI'O
ITOBCACHUA

OK 07  CopaelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEH
Cpellbl, pecypcocOEepeKeHNI0, IPUMEHATh 3HAaHUS 00
M3MEHEHUH KJIMMAaTa, MPUHIIUITB OePeKITUBOTO
MIPOU3BOJICTBA, 2P (HEKTUBHO JIEUCTBOBATH B
Ype3BbIYAMHBIX CUTYAIUAX

012345

OK 08 Hcnonws3oBath cpeactBa (GU3NYECKON KYyJIbTYpPhI
Ul COXPAaHEHUSI W YKPEIUIEHUs 3J0pOBbsl B IIpOIliecCe
MpoeCcCHOHANBHON  JEATENBPHOCTH W TOJIEPIKaHUS
HE00X0MMOT0 YPOBHS (hU3HUECKON MOATOTOBICHHOCTH

012345

OK 09. [Tonb3oBaThCs npodeccuoHaNbHON
MOKyMEHTAIle Ha TOCYJapCTBEHHOM W WHOCTPAaHHOM

MI3BIKAX

OreHka ypoBHSI OCBOEHUS TPO(ECCHOHATBHBIX KOMITETCHITHIH

HanmMenoBanue npodecCuoHaIbHBIX KOMIETEHITUN

YpoBeHb
OCBOCHUS*

[Ipumeyanue

[IK 2.1 Opranu3oBbIBaTh W OCYIIECTBJISATH IPUEM U
a3MelleHne rocren

012345

[1K 2.2 Opranu3oBbIBaTh U OCYIIECTBISATh IKCILTYaTALIUIO
HOMEPHOTO (DOHIa TOCTUHUYIHOTO MPETPHUITHS

012345

[1K 2.3 Opranu3oBbIBaTh U OCYIIECTBISATh OPOHUPOBAHHE
U IIPOJIa’Ky TOCTUHUYHBIX YCIYT

012345

[IK 2.4 OpraHu3oBbiBaTh M MPEAOCTABISTh YCIYTH
[MUTAaHUS] B HOMEpax

012345

*O1ieHUBaHUE OCYIIECTBIISIETCS 10 MATUOATIILHON CUCTEME IMMYTEM BBIICIICHUS

olleHKHU. B ciyyae HesBKM 00y4aronierocsi Ha MpakTUKY UCIOob3yeTcs oleHka 0.

Jlarta « » 20 T.

[Toanuce pykOBOAUTENS MPAKTUKH:

OT KOJJICI KA

OT MPEANPUATHS]
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