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BBEJIEHUME

[TomHoe ocBoeHWe Marepwaia y4eOHOTO Kypca HE BO3MOXKHO 0e3 aKTUBHOM
caMoCTOSITENIbHOM  paboTel  crymeHTa. Kak  ¢opma  y4eOHO-BOCHHMTATEIHHOTO  TpoIiecca,
CaMOCTOSITENIbHAS paboTa CTyeHTa 00JIaAaeT PsiioM OCOOCHHOCTEH M0 CPAaBHEHHUIO C ayJUTOPHBIMH
3aHATUSAMU.

Bo-nepBbIx, camocTosTensHas paboTa BeIpabaTHIBACT YMEHHUE OPUEHTHPOBATHCS B IOTOKE
nH(pOpMAIINH, CIIOCOOHOCTh K CaMOO0Pa30BaHUIO U HAKOTIJICHUIO 3HAHUH.

Bo-BTOpBIX, OTIMYMUTENBHOW UEPTOM CaMOCTOSTENbHON pPadOThl SABISETCA €€ SApKO
BBIPQKCHHBI MHIUBUAYaIbHBIN XapakTep. CamocTosiTenbHas pabora — 3TO BaxHewmas (opma
CaMOBBIP)XEHUS JINYHOCTH, TPOSBIICHUE €€ WHINBHIyAIbHBIX BO3MOXHOCTEH U uepT. B mpomecce
CaMOCTOSITEIILHOW pabOThI paCKPHIBAIOTCS CIIOCOOHOCTH YeJIOBEeKa, (OPMUPYIOTCS €r0 KauecTBa Kak
TBOPYECKOM JINYHOCTH.

B moaroToBke crenuanircToB TaMOXEHHOTO JIefla CaMOCTOsITeNIbHAs padoTa Urpaet ocolyro
POJIb, TaK KakK IO3BOJISIET MPHUOOPECTH HE TOJILKO 3HAHUS, HO U BaYKHEWIITNE HABBIKA OCMBICIICHUS U
aHaJIM3a [MOCTOSIHHO MEHSIOUIEHCS Y KOHOMUKO-ITOJIMTHYECKON CUTYaINH.

Lenb caMocCTOSITETHHON PAaOOTHI CTYJEHTOB — C TOMOIIBIO ONMHMCAaHHBIX B METOJANYECKHX
YKa3aHUSIX METOJWK CaMOCTOSITENIbHO M B IOJHOW Mepe OCBOUTH YUEOHBIM KypC IUCIHMILIMHEIL.
CamocrosiTenpHast padoTa CTYJICHTOB B paMKaX JUCIUTUIMHBI UMEET 3aauu:

—CaMOCTOSTEIBHO TIOBBIIATh YPOBEHb MPO(PECCHOHANBHBIX 3HAHUH, pean3ys CrelraaIbHbIe
CpeACTBa M METO/IbI TIOJYICHHUSI HOBOTO 3HAHUS;

—HUCTOJB30BaTh MPUOOPETEHHBIE 3HAHUS M YMEHUS B TIPAKTHYECKOW JIEATEIEHOCTH;

—aHAIM3UPOBATh M UCTIOIB30BaTh Pa3IMYHbIE HCTOUHUKH HH(DOPMAIHH;

—TIPUMEHSATh METOJBI cOOopa W aHanm3a HWH(GOpPMAIUKM TS TIPHHATHS YIPaBICHYECKHX
peLIeHH, yMeTh UX TOKYMEHTAIbHO O(POPMIIATS.

OcHoBHas 3ajaya BbICHIETO0 O0pa3oBaHMs 3aKioyaercs B (OPMHUPOBAHUU TBOPYECKOM
JUYHOCTH CIEIMAINCTa, CHOCOOHOIO K CaMOpa3BUTHIO, CaMOOOpPa30BaHUIO, HHHOBAIIMOHHOMN
NeaTenbHOCTH. PemieHne 3Toi 3amaum BpsA M BO3MOYKHO TOJIBKO IIyT€M Ie€peJaud 3HaHUM B
TrOTOBOM BMJIE OT IpernojaBaTens K cTyleHTy. HeoOXxonumo mepeBecTH CTyIeHTa M3 MacCUBHOTO
MoTpeOuTeNss 3HAHUW B AKTHBHOTO HX TBOpPIA, YMEIOMIETO CHOPMYIHPOBATh MPOOIEMY,
[IPOAHAIM3UPOBATh IIYTH €€ peIleHUs, HaWTH ONTUMAIbHBIA pe3yabTaT M J0Ka3aTb €ro
IIPaBUIBHOCTb. B 3TOM Iu1aHe ciieayeT mpu3HaTh, 4TO caMocTosTenbHas padora cryaeHToB (CPC)
SBJIICTCS HE MPOCTO BaXHOM (popMOoil 06pa3zoBaTeIbHOIO MpOLECcca, a JOJDKHA CTaTh €T0 OCHOBOM.

CamocrostenbHas paboTa CTyAEHTa - 3TO JH00as JEATENbHOCTb, CBS3aHHAS C BOCIUTaHUEM
MblllUIeHUsT Oynymero mnpodeccuonana. JIroOol BuI 3aHATHH, CO3JAIOIIUN  YCIOBUS UL
3apOXK/IECHUS CaMOCTOSATEJIBHOM MBICIIM, II03HABAaTEIbHOM AaKTMBHOCTH CTYJEHTa CBSI3aH C
CaMOCTOSATENIbHOW paboToil. B ImMpokoM cMbICiie MOJ CaMOCTOSATENbHON paboToil ciemyer
MIOHUMAaTh COBOKYITHOCTb BCE€I CaMOCTOSITENbHOM AEATEIbHOCTH KaK B y4eOHOW ayAUTOpUH, TaK U
BHE €€, B KOHTaKTe C [IPEIo1aBaTesIeM U B €ro OTCYTCTBUU.

CamocrosTenbHas paboTa peajln3yercs B CISAYIOIUX BUJAX:

1. HenocpenctBeHHO B mpoliecce ayJUTOPHBIX 3aHATUH - Ha JIEKUUAX, MPAKTUYECKUX U
CEMMHAPCKUX 3aHATUSAX.

2. B koHTakTe ¢ mpemnojaBareieM BHE PaMOK PAcMCaHUs - HAa KOHCYJIbTALUAX MO Y4eOHBIM
BOIPOCaM, B XOJ/I€ TBOPUECKUX KOHTAKTOB, NMPH JMKBUAALMH 33J0JDKEHHOCTEH, NPHU BBINOJIHEHUH
WHAMBUYAIbHBIX 33/1aHUH U T.].

3. B 6ubnuoreke, 1oMa, B 0OIIEKUTHH, HA Kadeape IpU BHIIOIHEHUH CTYIEHTOM Y4eOHBIX U
TBOPYECKHX 3a/1a4.

I'paHu1IbI MEXTY STUMH BHJIaMH pabOT JOCTATOYHO Pa3MBIThI, & CAMU BUbI CAMOCTOSITEILHOM
paloThI MepeceKaroTcs.

PaccmarpuBast BONpOCHI CaMOCTOSITENILHOM pPabOThl CTYAEHTOB, OCOOYIO pOJb OTBOJISAT
BHEAyIUTOPHOU paboTe. CieayeT OTMETUTh, YTO Uil aKTUBHOTO BIIAJICHUSI 3HAHMSIMH B IpolLiecce
ayJMTOPHOM paboThl HE0OX0AUMO, IO KpaitHel Mepe, MOHMMaHue yueOHOTo MaTepuania, a Hanbosee
ONTUMAJILHO - TBOPUYECKOE €r0 BOCTIPUSITHE.



[Ipu m3yuenun gucruminasl CPC noipkHa npeacTaBisTh €IMHCTBO TPEX B3aMMOCBSI3aHHBIX
dopm:
1. BHeayauropHas caMoCTOsITelIbHAs padoTa;
2. AymuTopHas CcaMOCTOsITeNIbHas paboTa, KOTOpas OCYIIECTBISCTCS IO HEMOCPEICTBECHHBIM
PYKOBOJICTBOM ITPEIIOIaBATEIIS;
3. TBopueckasi, B TOM 4KCJIe HAydHO-UCCIIE0BATEIbCKAsE PabOTa.



1. AKTYAJIBHOCTD, HEJIb U 3AJAYU U3YYEHUSA JUCIIUITJINHBI

Peanuzanmss ¢GyHKOM TaMOXXEHHBIX OpraHoB — CBf3aHa ¢ oOQopmieHHEeM [OKYMEHTAallMd Ha
OyMa)XHOM M OJJIEKTPOHHOM HocuTene. HecMoTpss Ha BBICOKME TEMIBI KOMIbIOTepH3aluu B pabore
OpraHu3anuii, UX ACITEIBHOCTh ITOKA HEBO3MO)KHA 0€3 OrpOMHOr0 KOJMYECTBa OyMa)KHOW OKYMEHTAIIHH,
LHUPKYIUPYIOLIEH B cepe MPOU3BOACTBA WK B IPOLEcCE MPUHSTUS YIPaBICHUECKIX PEIlIeHHUH.

Bnaromapsi 4erko OpraHM30BaHHOMY JEJIONPOM3BOACTBY PYKOBOAWUTENH MOTYT B JI000€ BpeMs
MOJYYUTh peaibHYI0 KapTHHY AESTETLHOCTH OpPraHW3allii, B IPOTHBHOM ciiydae paboTa ee COTPYAHUKOB U
BcE nanbHelee e€ pa3BUTHE OyJeT HOCUTh XaOTHUHBIA XapakTep.

TamoxenHble opranbl  Poccuiickoit ®enepauuu SBIAIOTCA €OUHONM CHUCTEMOMW, HEATEIbHOCTh
KOTOpOi Oaszupyercss Ha OOIIMX CHUCTEMHBIX MNPHHIHUIAX: HETOCTHOCTH, CTPYKTYPHOCTH, HEPAPXUUHOCTH,
B3aMMO3aBHCHMOCTH C OKpY>Karollel conuaabHoN cpenoi. OTHOIIEHUS MEXAYy TaMO)XKEHHBIMH OpraHaMH U
OpTaHM3alMSIMK, YYaCTHHKAMH BHEIIHEIKOHOMHYECKON JAEATENbHOCTH, JPYTHMMH TOCYJapCTBEHHBIMU
OpraHamMM M OpraHHM3alUsMH CTPOSITCS IOCPENCTBOM OOMEHa KOPPECIIOHJICHIINEH, OpraHM3aluOHHO-
pactopsiINTENbHON JOKYMEHTAMENH U MHBIMH BUJaMH JOKYMEHTOB.

OmnpaBaaBmme ceOs Ha MPaKTUKE palMoOHAIbHBIE (OPMBI M METOJBI CO3JaHUS M 00pabOTKU
JOKyMEHTOB MOTYT OBITh JIOBEJICHBI 0 YPOBHS OOIIEH HOPMBI JIMIIbL NPU YCIOBUH, YTO BCE YYACTBYIOILIHE B
mporeccax co3laHusi, o0pabOTKM M HCIONB30BAHUS JIOKYMEHTOB M JOKYMEHTHOW HWHQOpManuu OyayT
JOCTATOYHO TOYHO TPHUAEPKUBATBCA B CBOEH JEATENbHOCTH JTHX €OUHBIX TMPaBWJI M HOPM
JOKYMEHTAIIMOHHOT'O 00ECTIeYeHMs.

AxmyanbHocmb U3y9eHNS TUCIAIUINHBI CTYIEHTaMH CrieuatbHOCTH « TaMOKeHHOE JeNoy CBsA3aHa ¢
TE€M, YTO B TaMOXXEHHBIX OpraHax HJET HemnpepbhiBHas paboTta C pPa3NUYHBIMH JIOKYMEHTAMU Kak
YIPaBIEHUYECKOTO, TaK M CIEMU(PUIECKOTO TaMOXXEHHOTO TOJIKA, TI03TOMY OYIyIIMi CIEUaINCT
TaMOXXEHHOT'O JieNia 00sI3aH 3HaTh YHHMDUIIMPOBAHHBIE MTpaBUia 0QopMIIeHHS U pabOThI C JJOKYMEHTaMH.

Llenvro U3ydeHNs TUCIUIUINHBI SBIAETCS 3HAKOMCTBO OOYYAIOUINXCS C CHCTEMON HAayYHBIX 3HAHUML, a
TaKke€ METOJI0OB M CPEICTB, HEOOXOAMMBIX JJISi OpraHU3aliyl JOKyMEHTAIMOHHOTO M WH(OPMAIMOHHOTO
obecrieueHms IesTeTbHOCTH TAMOKEHHBIX OPTaHOB.

Ocnosnoimu 3a0ayamu Kypca SIBISIFOTCS TIPHOOPETEHHE CTYIASHTaMHU 3HAaHWH B TaKUMX OONACTSIX, Kak
TOKYMEHTHPOBaHHE, HH(POPMALIMOHHBIE CUCTEMBI, TEOPHS! YIIPABIICHHS, apXUBHPOBAHUE U JIP., HEOOX OTMBIX
JUIL OpraHU3allMK JIOKYMEHTAllMOHHOIO OOECIIEYEeHUs NeATEIbHOCTH TaMOXKEHHOIO OpraHa B IieJoM (Kak
TPaIMIIMOHHBIM CIIOCOOOM, TaK M C MCIOJIb30BAHHEM HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI), OpraHn3aluu
JTOKYMEHTO000pOTa KOHKPETHOT'O JOJDKHOCTHOTO JIMIA, a TaKKe MPUOOPETEHUS MPAKTUYECKUX HABBIKOB 10
[IOJrOTOBKE M OPTraHU3allMd MCIOJIHEHMsS Pa3IMYHOIO pOjAa JIOKYMEHTOB, IIPOBEICHUIO 3SKCIEPTU3bI
LIEHHOCTH JOKYMEHTOB, HCIIOJIb30BaHUIO JOKYMEHTAJIbHBIX IIONCKOBBIX CHCTEM, CPEICTB BBIYMCIUTEIBHON 1
OPITEXHHKH B IIPOLIECCE CO3aHMs U YIPABJICHUS JOKYyMEHTAMH.

B pe3yabTare 0CBOEHUS AMCUHUILJIMHBI CTY/ICHT JOJIZKEH

[Inanaupyemspie pe3yinbpTaThl 00YUIEeHHUS M0 JUCHHUILIHHE (MOIYIIO), dopmupyemMblie
XapaKTepHU3YIOIIHe dTanbl ((OPMUPOBAHIS KOMITETEHIINH KOMIIETEHITUT

3HaTh:

- OCHOBHBIE HOPMATHBHBIE ¥ METOAWYECKHE JOKYMEHTHI II0 BOIPOCAM
MOATOTOBKH U O(GOPMIICHHS PA3IMYHOIO POja JOKYMEHTOB (YIpPaBICHYECKHX,
TaMOYXEHHBIX U Jp.) © OPTraHU3alUH JEIOPOU3BOICTBA B TAMO)KEHHOM OpPTaHe;

- KJIaccu(UKAMIO 3aIUIaeMOoi NH(OPMAIMY, TPUHIITEL U CPEACTBA 3aIlHTHI,
a TakKe PeXHMMBI 3aIIUIAeMOil MH(POPMAIH, UCIIOIb3YeMONH B TaMOKEHHBIX
opraHax;

- OCOOGHHOCTH OpraHM3alMM W CTAIMU JOKYMEHTOOOOpOTa B TaMOXKEHHBIX
opraHax.

- TpaBWiIa TOATOTOBKM W OQOpMIICHHS BCEX BHIOB OPTaHU3aIMOHHO-
pacmopsAUTENbHBIX  JOKYMEHTOB B  TAMOKEHHBIX  oOpraHax C
NpUMEHEHHEeM  HHGPOPMAIMOHHBIX  TEXHOJOTMH M  CPEACTB
obecrmedeHnss UX GQYHKIMOHHUPOBAHUS;

- BO3MOXXHOCTH HOBBIX HH()OPMAIMOHHBIX TEXHOJOTHUH, HCIOIB3yeMbIX IS
MOATrOTOBKH, O(OpMIIEHUS, Mepefadn, MOMCKa U XPaHEHUs! TOKYMEHTHPYEMOR
uH(pOpMaIUH;

- BBl YNPABJICHYECKHX JOKYMEHTOB, MX POMM M (YHKIMH Ha PasHBIX 3Tarax
YIPaBIEHYECKOro MPOLEeCcca;

3HaTh: I1K-34
- TpeboBaHMsI K 0OPMIICHHIO JOKYMEHTOB B TAMOKEHHBIX OpraHax;
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- MOPAJOK BEJIOMCTBEHHOTO XpaHEHHS JOKYMEHTOB U OPTraHU3aIUI0
WX JEIONPOU3BOJACTBA B TaMOXEHHBIX oOpraHax (HOMEHKJIAaTypa
nen, popMUpOBaHUE AeH, OPOPMIICHUS JIE)

- Ha3HAYCHHWE W TOPSJOK IMPOBEJACHUS SKCIEPTU3bI IEHHOCTH JTOKYMEHTOB B
TaMOXKEHHBIX OpraHax.

- OCHOBBI apXMBHOTO XPaHECHUS JOKYMEHTAI[UU TAMOXKCHHBIX OPTaHOB.

- HOPMAaTHBHO-METOAWYECKHE OCHOBBI ~OpraHu3aius paboThl  CIYXOBI
JOKYMCHTAIITMOHHOI'O O6CCHC‘-ICHI/ISI TaMOXXCHHBIX OPraHOB.

Ymersb:

- NPUMCHATH Ha IIPAKTUKEC OCHOBHBIC HOPMATHBHBIE W MCETOAUYCCKHC
JOKYMEHTBI [0 BONPOCAaM TMOATOTOBKA M O(OPMIICHUS pa3IUYHOTO poja
JOKYMEHTOB ¥ OpTraHM3alli{ JCIONPOM3BOJICTBA B TaMOXXEHHOM OpraHe C
IPUMCHCHUEM I/IH(bOpMaHI/IOHHI)IX TEXHOJIOTUH H CpE€acCTB O6CCHCLICHI/I$1 ux
(YHKIIMOHUPOBAHUS,

- aHaJIu3WpOBATH COCTOSHHE JOKyMEHTooO0OpoTa B IeIOM U
COJIEp)KaHUE €r0 OTAEJIbHBIX CTAJUN;

-MCII0JIb30BaTh COBPEMEHHBIEC CpeJCTBa CBA3HM, OpraHH3alMOHHOUN
M BBIYUCIHUTEIHLHON TEXHUKH npu pa60Te C NOKyYyMC€HTaMu, B TOM
4yucjie BHIOMPATh HEOOXOQMMOE MporpaMMHOE oOOecledYeHue HUIH
WHGOPMAIMOHHBIE TEXHOJIOTHH.

Ymetn: I1K-34

- peaTM30BBIBATh 3a7a49d M (DYHKIMH CITY>KOBI TOKyMEHTAIIMOHHOTO OOCCTICUCHHS
TaMOKEHHOI'O OpraHa.

- aHAM3MPOBaTh OOIIME TpeOOBaHHMS K O(OPMIICHHIO PEKBU3WTOB M BHIOMpATh
HEOOXOIMMBIE Il KOHKPETHOTO JIOKyMEHTA BUJ ONaHKa ¥ COCTaB PEKBU3WTOB
JIOKyMEHTA.

- aHaJM3MPOBATh M COCTABJIATH HOMEHKIATYPY JeJ, COCTaB JOKYMEHTOB B
OTIENBHBIX [IeNax, BBIABIATH HApYIIEHUS B TMpaBmwiax (OpMUpOBaHUSA W
oopmiIeHUS 1€7T;

- TPOBOIUTH IKCIEPTU3Y IEHHOCTH IOKYMEHTOB, TOTOBHUTh HUX K apXHBHOMY
XpaHEHMIO W YHUYTOKEHHIO.

Baagers:

-HaBBIKOM pEIICHHS CTaHAapPTHHIX 33/1a4 MPOGECCHOHANBHONW JeTeNbHOCTH
IyTeM OpPTaHMU3alHU{ PAOOTHI C JOKYMEHTAMHU B TAMOXKEHHBIX OpraHax;

[K-32

- HaBbIKAMM IPUMEHEHHS B TAMOXEHHOM Jeie UH(OPMALMOHHbIX IK-32
TEXHOJOTUHA W CPEACTB olOecredyeHus WX (QYHKIMOHUPOBAHUS B  IEIAX
MH()OPMAIIOHHOTO u JOKYMEHTAIHOHHOTO COIPOBOKICHUS
podheCCHOHANBHON AEeSTETBHOCTH.

Baagerb: I1K-34

-METOIMKON MPOBENCHUSI BCEX CTAIMH TOKYMEHTOOOOPOTa TaMOXKEHHOTO

oprasa;

-TexXHoJorued GopMupoBaHus 1 0hOPMIICHHS 1e]1 B TAMOXKEHHBIX OpraHax;
-HaBBIKOM COCTaBJICHHS M OQOPMJICHHS BCEX BHIOB YHPABICHYECKUX
JOKYMEHTOB TAMO>KEHHbIX OPTraHoB.

2. OBIIASI XAPAKTEPUCTUKA CAMOCTOSITEJILHOM PABOTHI CTYJIEHTA ITPU
N3YYEHUUN JUCIHHUITJIMHbI

Buner BHEayTUTOPHOI caMOCTOSTETLHON PaOOThI CTYAEHTOB, HCIIOIB3yEMbIE B paMKax JaHHOTO Kypca
JVCIHUIUIAHBI CIIETYIOIINE:

e 10oa00p U M3yYEHHE U KOHCTIEKTUPOBAHUE JINTEPATYPHBIX HCTOUHHKOB;
® [OArOTOBKA K cOOECEeI0BaHUIO;
® [OJrOTOBKA K BBHIIOJIHEHHIO MPAKTUYECKUX 3aTaHUi;
® [IOArOTOBKA K KPYIJIOMY CTOJY.
AyauMTopHas caMoCTosATeNbHas padoTa peasn30BbIBACTCS IPU IPOBEACHUHN NPAKTUUECKUX 3aHSATHI B
CJIEAYIOUINX BUJAX:
—  CaMOCTOSITENIbHOrO M3Y4EHUs] NPUHLUIHAIBHBIX CXEM, MAKETOB JOKYMEHTOB,;
— pabota B paMKax KpyIJIOro CTOJa;



—  BBINOJIHEHHE TPAKTHYECKUX 3aJaHU.
AyauTopHas caMOCTOsTelIbHas padoTa CTYAEHTOB MO3BOJSIET CHENaTh Mporecc oOydeHHs Oomnee
WHTEPECHBIM M TOJIHATh AKTUBHOCTh 3HAYUTENBHOM YacTH CTYJAEHTOB B rpymnmne. BHeaynuTopHas umeer
OrpOMHOE 3HaYEHHS JJIsl GOPMUPOBAHUSI 3HAHHUN U HABBIKOB.
Ha mepBom sTame HeoOXOAMMO O3HAKOMHUTBCSA C paboyeil MporpaMMol AMCHUILIMHBL, B KOTOPOH
paccMOTpEeHO COACp)KaHHE TeM MPAKTHYECKUX 3aHSTUH, TEMbl W BHIBl CaMOCTOSTENbHOM paboThl. Ilo
KaXXIOMy BHUAY CaMOCTOSTEIBHOW pPabOTBl MPEAyCMOTpPEHBI ompenenéHnbie (Gopmbl oTderHOCTH. OHH
n3noxkeHsl B DoHJE OLEHOYHBIX CpPEACTB M B MeTONMYECKHMX PEKOMEHJAUMSIX Ui CTYAEHTOB II0
OpraHu3alMy CaMOCTOSATENbHOH paboThl Mo aucuuiuimHe «OCHOBBI TOKYMEHTOOOOpOTa B TaMOXKEHHBIX

opraHax».

JlIs  yCHIEIIHOrO OCBOCHUS JTUCIMILIMHBI, HEOOXOIUMO

CaMOCTOSATENIBbHON PabOTHI.

Texnonornyeckasi KapTa cCaMOCTOSITeJILHOI PadoThl 00y4aroIerocst

BBIIIOJIHUTL  CICAYIOIIHME BU/bI

Konasr HTorossrii CpenctBa u OO0LEM YacoB, B TOM YHUCIIE
peanuzyeMbl MPOJTYKT TEXHOJIOTUU CPC KonTakTHas Bcero
Bun gearensHocTH
XKOMIIETEHI] CaMOCTOsI- OLIEHKH pabora ¢
CTY/ICHTOB o
Uu TENbHON MpernoaBaTe
paboTHI eM
2 cemMecTp
TK-32 CaMocCTOsATENILHOE Koncrexr CobecenoBanue 43,25 4,81 48,06
U3y4YEeHHE JIUTEPATYPHI
I1K-
34 o temam Nel -7.
K-32 IToaroroska k Koncrekr ColecenoBanne 5,4 0,54 5,94
HpaKTI/I‘IeCKI/IM 3aHATUAM
I1K-
34 Nel-7
Hroro 3a 2 cemecTp | 48,65 5,35 54
Hroro | 48,65 5,35 54

Bunpl u coneprkanue caMoCTOSITEILHOI PadoThI CTy/IeHTA; (POPMBbI KOHTPOJIS

Ne

HaumMenoBanue pa3aejioB U TEM JUCHUIIMHBI, UX KPATKO0€ COACPKAHUE,
BHJI CAMOCTOSITEJILHOM paﬁoTbl

DopMa KOHTPOJIA,
npoaykt CPC

2 ceMecTp

Poab, 3HaueHHe M colep:KaHHe JIeJONMPOM3BOACTBA B TAMOKEHHBIX
opranax.

Camocmosmenvroe uzydenue Tumepamypbl Ho ONPOCam

Jemonpon3BoacTBO Kak obecrieunBaromiasi (PyHKIWS YIIPABICHUS B TAMOXEHHBIX

opraHax.
HopmatnBHO-Meromdeckas 6aza IeONpOU3BOJICTBA B TAMOXKEHHOM CHCTEME.
Tloozomoska k kpyeromy cmony

CobecemoBanue,
KOHCITEKT

J_IOKyMeHTbI U CUCTEMBI JOKYMECHTAIUHU B TAMOKCHHBIX OpraHax.
CamocmosimenvHoe usydenue iumepamypsl no eonpocam

JlokymeHT, ero pomnb 1 (pyHKIHH.
Krnaccudukariist JokyMeHTOB.

JIOKyMeHTAIHsI TAMO)KEHHBIX OPTaHOB.
CrnocoOBI ¥ TeXHHUKA CO3/IaHHS JOKYMEHTOB.
[Mporecc yaudukanmm 1eaonpon3BOACTBA.

CobecenoBanue,
KOHCITEKT

TpedoBanus Kk 0GopMIIEHHIO JOKYMEHTOB B TAMOKE€HHbIX OpPraHax.

Camocmosmenvroe uzyuenue Tumepamypsl Ho ONPOCam

O61me TpedoBaHust K 0OPMIICHHIO PEKBU3UTOB JOKYMEHTA.

BiaHK# TOKyMEHTOB TAMOKEHHBIX OPTaHOB.

TpeOoBaHwMs K TEKCTaM CITy»KeOHBIX JIOKyMEHTOB.

[paBuna moarotoBk M O(GOPMIICHHS OTHENBHBIX BHAOB OPraHU3aIMOHHO-
pacmnopsAUTENbHBIX TOKYMEHTOB B TAMOKEHHBIX OpraHax.

JokyMeHTbl HHPOPMAIIMOHHO-CIIPABOYHOM IPYIIIBI U MIPaBUia UX 0hOpMIICHHUS
B TAMOXXEHHOM JI€JIONIPOM3BOJICTBE.

OcobenHoctr 0ohOpMIIEHHUS] MEXIYHAPOIHOH IEIOBOM MEPEUCKH.

Ilooeomoska k Kpy2nomy cmony

CobecenoBanue,
KOHCITIEKT




4 J1oKyMeHT0000pPOT B TAMOKEHHBIX OPraHax.

CamocmosmenvHoe usyuenue 1umepamypbl Ho ORPOCam

[ousiTre M 0COOEHHOCTH JOKYMEHTOO0OPOTa B TAMOKEHHBIX OpraHax.
Conep:kaHue cTauil TOKyMEHT0000pOTa B TAMOKEHHBIX OpTaHax. Cobecenosanue,
Peructpanusi TOKyMEeHTOB U MOCTpOeHUE WH(POPMALIMOHHO-TIOUCKOBBIX CHCTEM KOHCIIEKT

B JIEJIOIPOU3BOACTBE TAMOXKEHHBIX OPTaHOB.

[Toncuer oObemMa TOKYMEHTOO0OPOTA.

PaGora uconnuTeneit ¢ JOKyMeHTaMU.

KoHnTposnpe ucnonHeHus: JOKYMEHTOB B TAMO)KEHHBIX OpraHax.

5 HOpHI[OK BCIOMCTBECHHOIO XpaHeHusd AOKYMEHTOB u
opraHm3anusa UX ACJONMPOU3BOACTBA B TAMOKECHHBIX OpPraHax.
Camocmosamenvroe usyuenue ajumepamypsl no eonpocam CO6CCCI[OB3HI/IC,

HomenknaTypa nen: Ha3HadeHUe, CTPYKTYpa, HOPSI0K (hOpMHUPOBaHUSL. KOHCIIEKT
®opMHUpOBaHHE A€ B TAMOXKEHHBIX OpTaHax.
[IpaBuia odopmiteHre e B TAMOKEHHBIX OpraHax.

OHepaTI/IBHOG XpaHCHUE TOKYMCHTOB U A€JI B TAMOXXCHHBIX OpraHax.

6 Oprannzanus padoThbl BeAOMCTBEHHOI0 apXMBa U IKCNEPTU3a EHHOCTH
JOKYMEHTOB B TAMOKEHHBIX OpraHax.

CamocmosmenvHoe uzyuenue 1umepamypbl Ho ONPOCAm

Ha3nauenne u KpuTepHUn SKCIEPTU3bI IIEHHOCTEH TOKYMEHTOB.

[IpoBenenne sxcnepTH3a EHHOCTH JOKYMEHTOB B TAMO)KEHHBIX OpTaHaX. CobecenoBanue,
[lopsimok TOATOTOBKM W TEpedadd JOKYMEHTOB B apXWBBI TaMOXXEHHBIX KOHCTIEKT
OpraHoOB.

Obecrneuenne COXpaHHOCTH IOKyMEHTOB apXHBa.

Opranu3zaius 1 y4eT T0OKyMEHTOB B apXHBE TAMOXEHHOT'O OpraHa.
HayuHo-cipaBouHBIi anmapaT K JOKYMEHTaM apXuBa.
Hcnonp3oBaHue JOKYMEHTOB apXUBa TAMOKEHHOI'O OpraHa.

7 Opranuszamus padoThl CJOY:KO0bI JOKYMEHTAIIMOHHOI0 oO0ecmeuyeHus:
TAMOKEHHBIX OPraHoB.

Camocmosmenvroe uzydenue Tumepamypbl Ho ONPOcam

3amaun u QyHKIEM CIYKOBI TOKyMEHTAIIMOHHOro obOecrieueHnss TamokeHHoro | CoOecenoBaHme,
oprasa. KOHCITEKT
[IpaBa w OTBETCTBEHHOCTh CIY)KOBI JIOKyMEHTAIIMOHHOTO OOECTICUeHHs W ee
B3aMMOOTHOIICHUS C IPYTHIMH MOJIPA3/ICTICHUSIMUA TAMOXKEHHOTO OpraHa.
CoTpyIHUKU OTBETCTBEHHBIC 32 JICNIONPOU3BOJICTBO B TAMOXKEHHOM OpTaHe.
Tloozomoska k kpyeromy cmony

HTroro 3a 2 cemecTp 3aver

CamMocTosITenbHOE N3y4EHHE JIUTEPaTyphl 110 TeMaM AUCLUILIMHBI MOYKHO TIOAPA3AENUTh Ha OTACIbHbIE BUIBI
CaMOCTOATENBHON pabOoThI: H3ydeHHEe OCHOBHOW JTUTEPATYPHI, U3YUYEHHUE MOMOTHUTEIBHON M METOINYECKON
JUTEPATypbl, a TaKXe KOHCIIEKTUPOBAHUE W3YyYEHHBIX MCTOYHHUKOB. Cleayer oOTMEeTuTh, 4To 0€3
KOHCIIEKTHUPOBAHUS IIOJIHOLEHHOE U3yYeHHUE JINTEPATyPhl HE BO3MOXKHO.
CamMmocTosiTenbHas IMOArOTOBKA K HPAKTUYECKOMY 3aHATHIO 3aKII0YaeTcsl B IPOYMTHIBAHUM KOHCIIEKTa
COOTBETCTBYIOILEH JEKUMU (€CIM OHAa 4YWTalach IO NAaHHOM TeMe), YTEHHH COOTBETCTBYIOLIErO pasiena
yuyeOHUKa M MEePBOMCTOYHHUKOB. ['JIaBHBIMM 3a7a4aMy 3TOH MOATOTOBKH OOBIYHO SIBJISIOTCS: MOBTOPEHHE
TEOPETHUUECKUX 3HAHWUH, YCBOCHHBIX B PaMKax ayAMTOPHOH paOoThl; pacIMpeHHe U yriyOneHue 3HaHUM 1o
TeMe 3aHATHsL. 3HAHUS, TOJTYYEHHBIE B IPOLIECCE TAKOM CaMOCTOSATENILHOM PabOThI, SIBISIOTCS TEOPETHYECKON
0a30i1 11 00CYKIEHHUS BOIIPOCOB MPAKTHUECKOTO 3aHSATHSL.
Kpyraeiii croin — 3TO Meroa akTHMBHOTO OOydYeHMs, OAHA W3 OPraHU3aLMOHHBIX ()OPM IO3HABATEIbHOU
JeATEIbHOCTH YYallMXCsl, TO3BOJISIONIAs 3aKPENUTh MOJyYeHHBIE PaHee 3HAHMUSI, BOCIIOJIHUTH HEAOCTAIOLIYIO
nHpopmMaluio, chopMHUPOBaTh YMEHHS pelIaTh NpoOJieMbl, YKPEIIUTh MO3ULINH, HAYYUTh KYJIbType BEICHUS
JIMCKYyCCUU. XapaKTEpHOW YEpTOH «KPYIJIOro CTOJa» SBISETCS COYeTaHHME TEeMAaTHYEeCKOW IMCKYCCHU C
IpyNIIOBOH KOHCYJbTaLUEN.
OCHOBHOH LIENBIO MPOBEACHUS «KPYIJIOrO CTOJIa» SIBJISIETCS BBIPAOOTKA Y ydaluxcsl nmpogeccuOoHaIbHBIX
YMEHHMI W3JaraTb MBICIIH, apPTyMEHTUPOBATb CBOM COOOpakeHHs, 0OOCHOBBIBATh NpeAaracMble pelieHus 1
OTCTauBaTh CBOM YOexIeHusa. [Ipm 3TOM MPOMCXOAMT 3aKperuieHHne HHGOPMALKUU U CaMOCTOSITEIbHOM
paboTHI C IOMOTHUTENBHBIM MAaTEPUAIIOM, a TAKXKE BBISBIICHUE ITPOOIEM U BOIIPOCOB I O0CYKICHUSI.
Baxnoli 3aauelt pu opraHu3aliui «Kpyriaoro CTojIay sBIISETCS:
. o0cyxJieHnE B X0JIe AUCKYCCUU OAHOW-ABYX MPOOJIEMHBIX, OCTPBIX CUTYalLlUil 110 JAHHOU TEME;
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o WUTIOCTPAIYsl MHEHUH, TOJIOKEHUH C HCIOJIB30BAHIEM PA3JIMUHBIX HATJISAHBIX MaTEPUANOB (CXEMBI,
QMarpaMMBbl, rpadKH, ayano-, BUAC03aMUCH, (POTO-, KHHOJOKYMCEHTHI);

. TIIATENbHAS MOATOTOBKA OCHOBHBIX BBICTYMAIOUIMX (HE OrpaHMYMBATHCS NOKIAaIaMH, 0030pamu, a
BBICKa3bIBaTh CBOC MHEHHE, JI0KA3aTENbCTBA, APTYMEHTHI).

3. METOAUYECKHME PEKOMEHJALWUU 110 HU3YYEHUIO TEOPETHYECKOI'O
MATEPHAJIA

B mpouecce CaMOCTOATEIbHOM IMOATOTOBKHM K IMPAKTUYCCKHUM 3aHATHAM CTYJACHT MOXET IOJL30BaThHCA
pas3siiniIHbIMHU UCTOYHHUKAMMH. K rmaBHBIM M3 HHUX OTHOCSATCA: pa6oqa;1 mnmporpaMMa JUCHUINIMHEI, JICKIUHW 10
COOTBETCTBYIOIICH TeMe, y4yeOHMKM M ydeOHble mmocoOus. Havamo camMocToATenbHON pabdoTBl — 3TO
O3HaKOMJICHHE C pabodell MporpaMMoil IUCHUIUIMHBI, 3aTeM CIIEAyeT MOBTOPHUTh MaTepuan JICKIHH.
[Iponomkenne caMoCTOATENBHONH PabOTBl — ATO U3yYEHHE TEMbI MPAKTHYECKOTrO 3aHATHS M0 YYCOHHKAM H
y4eOHBIM MMOCOOMSAM. DTO BaXKHO W HEOOXOAMMO, TaK KaK B HUX PsJ BOIPOCOB PACKPBIT 0ojiee MOAPOOHO,
yeM B jekuuu. Crenyer NpuaepKUBAThCS CIHMCKA PEKOMEHJOBAHHOM JIUTEpaTyphl, KOTOPHIH NETUTCS Ha
OCHOBHYI0O W JIONOJHUTENbHYI. OJHAaKO B y4eOHMKaxX MOXKET HE OKa3aTbCsl aHaln3a COBPEMEHHBIX
9KOHOMHYECKHX MPOIIECCOB, ITOATOMY HapsAy C OCHOBHBIM MaTEpHUajIOM IIPU MOJATOTOBKE K CEMUHAPY MOYKHO
IMOJIb30BaThCAd OOMOJIHUTCIIBHBIMU HMCTOYHUKAMH, MaT€puaiaMu, pacCllOJIOKE€HHBIMU B FHO63HLHOI7[ CE€TH
WnTepHer, T.e. monp3oBaThes MIHTEpHET-pecypcami.

ITociie n3yyeHuss OCHOBHOM M JIOMOJHUTENBHOM JIMTEPATyphl IO KOHKPETHOM TEME HACTYIAeT CaMblil
TBOp‘IeCKI/Iﬁ oTall mIponecca MOATOTOBKU K CEMUHAPCKUM 3aHATUAM — CaMOCTOATEIBHOC O6JIYMI)IBaHI/Ie
MaTepuana. Ha 3ToM 3Tame OKOHYATEIbHO OCBaMBaercs Mmarepuan, HH(opMmamus mpuodperaer Qopmy
3HaHW, a MPOJIOJDKEHUE ATOrO MPOoIiecca MPUBOAUT K BEI3PEBAHUIO U (DOPMHUPOBAHUIO BHIBOJIOB.

Ecmm HpOﬁ)ICHBI BCE DTamnbl CaMOCTOSITEIbHON pa6OTBI, TO Ha MPAKTHUYCCKOM 3aHATHU BBl CMOXETC
yTJIy6I/ITB IIOHMMAaHUEC TEMBI, OTB€YAA Ha KOHTPOJBHBIC BOIIPOCHI, YHaCTBY B KPYIJIOM CTOJIC 110 pa3JIMYHbIM
HAYYHBIM MTpolIeMam.

IIpoBepka MOMyYEHHBIX B XOAC CAMOCTOSATEIHLHOW pabdOThl 3HAHWH, YMEHUH M HABBIKOB MTPOBOIUTCS B
BHJIe coOeceoOBaHMsl M MPOBEPKH KOHCIIEKTA. 3aKIIOYUTENBHBIM ATallOM OCBOSHHS AWCIUILUINHBI « OCHOBBI
JOKyMEHTOO0OPOTa B TAMOXKEHHBIX OpraHax» siBisieTcsl 3a4ér. Kputepun olleHMBaHUSI OTBETOB Ha BOIIPOCHI
npuBeneHsl B (DOHAE OIEHOYHBIX CpencTB Mo AuciuiuimHe «VHCTHTYTHI aJMUHUCTPATHBHOTO U
TaMOXXEHHOT'O TIPaBa, PEryIHPYIOINeE AEITEIbHOCTh TAMOXEHHBIX OPTaHOBY.

4. METOINYECKHUE YKA3AHMUA 110 BUTAM CAMOCTOSTEJBbHOM PABOTBI.
Bua nesTeIbHOCTH CTY/IEHTA: CAMOCTOATEIBHOE H3YUIeHUE JIUTEpaTypsl 1o Temam Nel-7.
JJ1s BBITTOTHEHUST TAHHOTO BHU/IA CAMOCTOSITEIFHON PabOThI CTYJEHTOB, HEOOXOJMMO CaMOCTOSTENHEHO

M3Y4UTh OTIENBHBIE BOMPOCHI M3 KaXKIOH TeMbl MWUCIUIUIMHBL, TOJB3YACh MPH 3TOM PEKOMEHIOBaHHOM
JINTEPATYPOH.

No Pexomenmyemble HCTOUHUKA WH(OPMAIHH
/1 TemMBl IS CcaMOCTOSTEIHHOTO (Ne ©cTOUHHKA)
H3y4YeHUs OcnoBHas | Homomau | Meromu- WNutepuer-
-TeJIbHAS | YecKas pecypchl
1 | Pomp, 3HaueHWme W  comepKaHUE 1 1,2 1,2 1-5
JITIONPOU3BOJICTBA B TAMOXKEHHBIX
opraHax.
2 | JlokyMeHTBI u CHCTEMBI 1 1,2 1,2 1-5
JOKYMEHTAIUH B TaMOXKEHHBIX
opraHax.
3 | TpeboBanus K oopmIIeHHTO 1 1,2 1,2 1-5
JIOKYMEHTOB B TAMOXKEHHBIX OpraHax.
4 | JlIokyMeHTOOOOPOT B TaMOXEHHBIX 1 12 1,2 1-3
OpraHax.
5 | Ilopsimok BEeIOMCTBEHHOT'O XpaHEHUS 1 12 1.2 1-3
JOKYMEHTOB W  OpTaHW3alus WX
JIENIOTIPOU3BOJICTBA B TAMOXKEHHBIX
OpraHax.




6 | Opranuzanus padoTHI 1 1.2 1,2 1-3
BEIOMCTBEHHOI'O apXHMBa U HKCIEPTH3A
IEHHOCTH JOKYMEHTOB B TAMO)XEHHBIX

oprasax.
7 | Opranuzanus paboTsI CITY>KOBI 1 1,3 1,2 1-5
JOKYMEHTAIOHHOTO o0ecriedeHust

TaMOYKCHHBIX OPT'aHOB.
IlepeueHb OCHOBHO¥ JUTEPATYPBHI:
1 Onoea, I'. B. OcHOBBI JOKYMEHTOOOOpOTa B TAMOKEHHBIX opraHax: y4e0. mocobue / ['.B.
Onoga. - CII6. : Uarepmenus, 2014 -206 c. - [Ipw.: ¢. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-
0065-6.

ITepevyeHb 10MOJIHUTEIBLHOM JIUTEPATYPHI:
1.Wmeiino B.S. 3ammra koHbuneHnmansHoi wHpopmanuu: yded. mocodue s By3oB / B.SI MmeiinoB, M.B.
MenarynsH. — MockBa.: @opym,2013. -254 c.: wi.; 22 — (Beiciee odpasoBanue) . — ['pud: Pexk YMO. —I|SBN 978-5-
91134-336

2. KoHbuneHmansHoe 1eI0NpOU3BOICTBO U 3alIUIICHHbINA 3JEKTPOHHBIH JOKYMEHTOO00POT [ DIEKTPOHHBIH
pecypce] : yueObnuk / H. H. Kynsies, A. C. [Iémymkun, A. I'. ®abpuunos, T. B. Konapamresa ; mon pea. H. H. Kynsies. —
DJ1eKkTpoH. TeKcToBbIe qanHble. — M. : Jloroc, 2013 — 452 ¢. — 978-5-98704-711-8 — Pexxum nocryna:
http://www.i prbookshop.ruw/9083.html

IlepedyeHb y4yeOHO-MeTOAMYECKOT0 OOecrevyeHHsl CaAMOCTOSTEJbHOH padoThl o0y4yaroluxcs Mo
JMCHMIIJIMHE
1. MCTOJII/I‘-ICCKI/IC PEeKOMEHAaMU AJist CTYACHTOB IIO OpraHu3aliuu CaMOCTOSITEIIbHOM pa60TbI 10 JUCHMITIIINHEC
«OCHOBBI IOKYMEHTOOOOpPOTa B TAMOXKEHHBIX OpraHax»
2. MCTOJII/I‘-ICCKI/IC YKa3aHusl 110 BBIIIOJHCHUIO MPAKTHYCCKUX pa6OT UL CTYACHTOB IO JAWCHUIUIMHE «OCHOBBI
JIOKyMEHT0000pOTa B TAMOXKEHHBIX OpraHax»
3. DoHJ OLCHOYHBIX CPEJICTB MO AUCHUIIIUHE «OCHOBBHI JOKYMEHTO000pOTa B TAMO)KEHHBIX OpraHax»
4. Meroauueckue yKa3aHHs 110 BHIIOJHEHUIO KOHTPOIBHBIX paboT

Ilepevyennb pecypcosB HH(OPMAIHOHHO-TEJEKOMMYHHUKAIIAOHH 0ii CeTH «HHTepHETY,
He00XO0AMMBIX JIJI1 0CBOEHUSA AUCIHHUILIMHbBI
1. http://biblioclub.ru/ - Yausepcurerckas 6ndnmnoreka ONLINE.
2. http://www.consultant.ru/onling/ - CripaBouHo-TipaBoBas cuctema
3. http://www.iprbookshop.ru — Dnextpornas Gubnuoreunas cucrema «IPRbooks»
4, http://www.gdm.ru. - obuIranbHbIi caiiT [ HIbIUH YIPaBISIOIINX JOKYMEHTAIAEH
5. http://elibrary.ru/defaultx.asp - Hay4aHast smekTpoHHast OUOIIHOTEKA

CucrtemMaTH3UpOBaTh IPOUYUTAHHOE IIOMOXKET BEICHHUE 3aIHCEH.

CymecTByeT HEeCKONbKO (DOpM BeIEHHS 3ammceil — IIaH (TPOCTON W Pa3BEpHYTHIN), BBITUCKH, TE3WCHI,
aHHOTALUS, PE3IOME, KOHCIIEKT.

Ilnan, senssce Hambonee KpaTkod (OpPMOHM 3alMMCH TPOYMTAHHOTO, MPEACTaBIsET COOOM TepedeHb
BOIIPOCOB, pacCMaTPUBAEMBIX B KHUT€ WM cTaThe. [InmaHnoM, 0cOOEHHO pa3BepHYTHIM, YAOOHO MOJIb30BATHCS
IIPU MIOATOTOBKE TEKCTa COOCTBEHHOrO BBICTYIUICHHMSA WJIM CTaTbU Ha KakKyroo-mu0o Temy. KakIplii myHKT
IUTaHA PACKPBIBAeT OAHY W3 CTOPOH HM30paHHOW TEMBI, a BCE IIYHKTHI B COBOKYIIHOCTHM OXBAaTBIBAIOT €€
LESTUKOM.

Bonee cnmoxHOM W coBepiieHHONW (QOPMOI 3ammceil SBISIFOTCS Me3Uchl — CHKATOE U3JIOKEHHE OCHOBHBIX
MOJIOKEHUH TeKcTa B ()OpMe YTBEPKIACHHUS WIH OTPULAHUA. TEe3UChl COCTABIISIIOTCS TOCIIE MPEIBAPUTEIBHOTO
3HAaKOMCTBA C TEKCTOM, NPH IOBTOPHOM IpouTeHnu. OHHU CIIy’KaT JjIsl COXpaHeHnss HHPOPMaLUK B IAMSTH U
SIBIISTIOTCS. OCHOBOM ISl ANCKYCCHH.

Annomayusa — KpaTKOe H3JIOKEHHE COJCp)KaHWE — JaeT oOliee NpEeACTaBIeHHE O KHUTe, OpOLIopE,
CTaThe.

Pe3tome KpaTKO XapaKTepU3yeT BHIBOJBI, [TIABHBIC UTOTH ITPOU3BEICHHSL.

Haubonee pacnpoctpaneHHol (¢GopMoil 3amuceid  sBuseTca Koncnekm. JKenaTelnbHO — HA4YMHATH
KOHCIIEKTUPOBaHHUE IIOCTIE TOT0, KaK BCE MPOU3BEAECHHE TPOUYUTAHO U COCTaBJIeH ero miaH. OCHOBHYIO TKaHb
KOHCIIEKTa COCTABJISIIOT TE3UCHI, JOMOJHEHHBIE PACCY:KICHUSAMH M JoKa3aTelnbcTBaMH. KOHCHEKT MOXeT
OBITH TEKCTyaJlbHBIM, CBOOOIHBIM WIJIM TEeMAaTHUECKHM. TeKCTyaJbHBIH KOHCIEKT CO3JIAaeTCsl U3 OTPHLIBKOB
MOJUIMHHUKA — IUTaT, C COXPaHEHHWEM JIOTMKH W CTPYKTYpbl TeKkcTa. CBOOOIHBII KOHCIIEKT OCHOBaH Ha
U3JIOKEHUH MaTepuaja B yZOOHOM [yl 4YuTaTens Mopsake (HalpuMep, MBICIH, pa3OpocaHHbIE MO BCel
KHUT€, CBOJITCS BOEAMHO). B TemMaTnyeckoM KOHCIEKTE 3a OCHOBY Oepercs TeMa WM MpodJieMa, OH MOXKET
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OBITh COCTaBJICH MO HECKOJIBKUM MCTOYHUKAM. OKOHOMHIO BPEMEHHM NpPU KOHCIICKTUPOBAHUHU JAcT
WCIONB30BaHUE PA3IMYHOIO POJia COKpaIeHUl, a00peBUaTyphl U T. 11.
s 3anmcu JaHHBIX, TOJUICKAIIUX HCIOJNB30BAHUIO, MCCICNOBATEIM PEKOMEHAYIOT CHUCTEMY KapTOUEK.
[IpenMyInecTBO KapTOUYECK B TOM, YTO KaXKJas CIpaBKa PErHCTPUPYETCsl OTIEIBHO U 03 TpyJa MOXKET OBITh
HaljIeHa, X JIETKO Pa3JIoKHUTh HAa CTOJIC, CTPYIIIUPOBATh U MEpErpynmnupoBath. [Ipu 3aHeCeHUN CIIpaBOYHOTO
MaTrepuaiga B KapTOYKy BHH3Y MPHBOAWUTCS HA3BaHWE HMCTOYHWKA, HABEPXYy — 3arojiOBOK, COJEpXKalluid
yKa3aHue, T1¢ UMECHHO MaTePHall MOXKET TTPUTOIUTHCSL.
LenecooOpa3Ho MOMB30BATHCS KAPTOUYKAMH OJWHAKOBOI'O pa3Mepa M MUCATh TOJILKO Ha OTHOH ee CTOpOHE.
Ha Ka)KI[OI‘/'I KapTO4YKEC ACJIACTCsA TOJBKO OAHA 3allMCh W IMPHU NOMOIIU KaBBIYCK YKA3bIBACTCA, SABJIACTCA JIA
MPUBOJIUMAs CChUIKA HEMOCPEACTBEHHON IUTATOM.

Hmozoswtii npodyKkm camocmoamenvHoll padomupl: KOHCIIEKT.

Cpeocmea u mexnonozuu oyenku: codeceoBaHue.

IHlopsaodoxk oghopmaenusn u npedocmaenenusn: oPopMIISEeTCS B BUJC KOHCIIEKTA U MPEIOCTABIISCTCS IPU
cobeceIoBaHMM Ha MPAKTUYCCKOM 3aHSATHH.,

Kpumepuu oyenuganusa: npuseneHsl B GoH/e O1IEHOYHBIX 3HaHUH 10 IUCIUTUINHE

Bua JesiTeIbHOCTM  CTYy/JA€HTA: MOJIrOTOBKA K MpakTtudyeckomy 3aHstuio Nel 2,35,6,7,8
(TpaaMLIMOHHEIN ceMUHap).

CeMuHap - OJMH W3 HauOoOJiee IJIOAOTBOPHBIX BUJOB y4eOHBIX 3aHSATHH, INIABHOW IIEIBI0 KOTOPOIO
SIBJIETCSI OOECIIEUCHUE BO3MOMKHOCTH MPAKTUYECKOI'O HCIONBb30BAHUS TEOPETHYECKMX 3HaHUH. CeMuHap
SIBJIICTCS. OCHOBOWM IMPAKTHYECKOrO NMPUMEHEHUS 3HAHWM, MOJIYYEHHBIX B XOJC JCKIIMOHHBIX 3aHATHH U
CaMOCTOSTEILHOW PaboThI, IOCKOIBKY B XOJE€ €ro pa3BUBAETCS U BMECTE C TEM MPOBEPSETCS CITOCOOHOCTD
CTYJCHTa TBOPYECKH MBICIIUTh, UCKaTh W HAXOIAWTb OPUTHHAIBHBIC PELICHUS TOH WM HMHOH IMPOOJIEMBI.
YyactByss B CeMHHAape, CTYICHTBI MMEIOT BO3MOXXHOCTH TIUIyOXKe IIOHSATh W OCO3HATh COLMAJIbHO-
SKOHOMHYECKHE U TOJUTHYECKHIE ITPOLIECCHI, IPOMCXOIAIINE B OOIIECTBE, IPEBPATHTD MOJIYUCHHbIC 3HAHHS B
JINYHBIC YOXKICHHUS, B OCHOBY aKTHMBHOI'O IPAKTUYECKOro NeHCTBUA. B X0/1¢ KOJUIEKTUBHOIO 00CYKICHHUS Ha
CEeMHMHApe y CTYJCHTOB BhIPaOAThIBAECTCS COOCTBEHHBIM B3NN W TBEPAble YOKICHHUS 10 KOHKPETHOMY
Bonpocy. IlpakTrueckume 3aHATHS SBISIOTCS BaKHOM COCTABHOM YacThI0 y4eOHOTO mporecca B By3e H
MPOBOIATCS TJIABHBIM 00pa3oM IO OOIIECTBEHHBIM HayKaMm, B TOM YHCIIe U 1O HcTopuu. IIpaktnueckue
3aHATUS CIIOCOOCTBYIOT PAa3BHTHIO TO3HABATEIBHBIX CIIOCOOHOCTEH, CaMOCTOSTEIBHOCTH MBIINUICHUS U
TBOpUecKoW akTHBHOCTH. OCHOBHAS UX IIeJh — HE B3aMMHOE HH(POPMHUPOBAHUE YUACTHIUKOB, & COBMECTHBII
nouck. [loMck Ka4yeCTBEHHO HOBOI'O 3HAHWSI, BBIPA0ATHIBAEMOrO B XOJ¢ OOCYXKICHHS MOCTaBICHHBIX
pooIeM.

BaxxubiM QakTopoM pe3yabTaTHBHOCTH [AHHOTO BHA 3aHATHH SBISETCA MPOIECC MOATOTOBKH,
OCHOBHOH (hOpMO#T KOTOPOTO SBJISETCS CAaMOCTOSTENIbHAsS padoTa.

[lmampl TpakTHYeCKWX 3aHATHH, WX TEMaTWKa, pEKOMEHAyeMmas IJIMTepaTypa COOOIIAlTCs
TMIperio1aBaTeneM Ha BBOJHBIX 3aHATHIX MM B METOANYECKUX YKA3aHUSAX 110 HCTOPHH.

TpagummonHast ¢opma MTPOBEACHUS TMPAKTUYECKOTO 3aHATHS IIOApPAa3yMEBaeT: BBICTYILUIEHUS C
OTBETaMH Ha BOMPOCHI, TOKJIAJbI, JOTIOHEHNUS, y4acTHe B 00CYKIEHIH 3aTPOHYTOH TPOOIEeMEI.

[TocnemoBaTenbHOCTD MOATOTOBKH K MPAKTHYECKOMY 3aHITHIO:

1. JleranpHO M3yYUTH TUIAH MPAKTUIECKOTO 3aHATHSI, OCMBICIHATH COEPKaHUE BOMPOCOB, BEIHOCHMEBIX
IUT 0OCYKIIEHHS; 03HAKOMHUTHCS C METOAMYECKUMHU PEKOMEHIAUAMA K CEMUHAPY, CIIICKOM TMPETOKEHHOM
JTUTEPATYPHI.

2. BEHUMaTensHO IPOYNTATH TEKCT JIEKIIMHA IO COOTBETCTBYIOIIEH TEME, YTO ITO3BOJIUT IOJHEE TTOHSTH
CMBICIT © OCHOBHOE COZIep KaHIE BOIIPOCOB, BEBIHOCHMEIX Ha 00CYKIEHHE.

3. HailiTh coOTBETCTBYIOIIMK pa3fen B Y4YeOHHKE, O3HAKOMHUTHCS C HHUM. [l TOTHOIEHHOM
MOITOTOBKM K 3aHATHIO YTEHUS Y4eOHWKAa MOXET OKa3aThCS HENOCTATOYHO — B YYEOHBIX ITOCOOMSIX
M3IIATAl0TCS TONBKO MPUHIUITHAIIFHBIE OCHOBBI Kypca, B TO BpeMsl KaKk B MOHOTPAaUsIX U CTaThsIX HA Ty WIH
VHYIO TeMY MTOTHUMAaEMBIH BOIIPOC paccMaTpPUBAETCs JOCTATOYHO MOJPOOHO U TITyOOKO, C Pa3HBIX PaKypCOB.

4. TlomoOpate B OubOnmmoTexke Wiy B WHGOPMAIMOHHBIX 0a3ax MHTepHeTa MoHoOrpadwum, CTaThy,
JOKYMEHTBI, KOTOpPBI€ PEKOMEH/IOBAHBI JUISl TMOATOTOBKH K 3aHATHIO. BHUMATEThHO O3HAKOMHUTBCS C
coJiepKaHNUeM KHHUTH WA CTaThH, OTMETUTH T€ YACTH TEKCTa, B KOTOPBIX BOIIPOCHI CEMUHAPA, PACKPBIBAIOTCS
HauOonee TIy0oko U noApoOHo. Emie pa3 mpounTath oTMEUEeHHBIN y4eOHBI MaTepual, BBIICINUTh TJIaBHbIC
MBICITH.

5. Ilpomymath pa3BepHYTBIE 3aKOHYCHHBIE OTBETHI Ha MPEJIOKEHHBIC BOIPOCHI, ONMUPAsICh Ha
MaTepuai JIEKIUH, yaeOHUKA, PACIIUPSIS U JOMONHSS €ro JaHHBIMH U3 JIOTOTHUTEIHHBIX HCTOUHUKOB.

6. CocraBUTh KpaTKW{ NMUCHMEHHBIN TIaH-KOHCTIEKT oTBeTa. OH HE JIOJKEH NPEACTaBIATh COOOU
He0o0paOOTaHHYI0 KOMITHIISIUIO yueOHOM JIMTEepaTyphl; JIydIle, eClid OH OyJeT COCTaBIieH B BUJE KPATKHX,
JIETKO 3aIIOMUHAIOIINXCS TE3UCOB, KOTOPBIMH MOXKHO TMOJI30BaThCs TPH OoTBeTe. [Ipy BHIMONHEHWY 3aruceit
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CTYIGHT JOJDKEH MPHIEPKUBATHCS TpaBUiIa: Hpouesl — pa3zofpanca — noHan — 3anucai. KOHCIEKTHI
JIydIlIe BCEro JIeaTh B TOM XKe TeTPaju, B KOTOPOW BEAYTCS JICKIIMU TTOJJAHHOMY TPEIMETY.

7. Ecau mpu MOATOTOBKE BBICTYIUICHHUSI UCIIOIB30BAIaCh JOMOIHUTEIbHAS JINTEPATYpa, HEOOXOIUMO
OTMETHTh BBIXOJIHBIC TAHHBIC HCTOUYHHKA C YKa3aHUEM HOMEPOB CTPAHUII.

8. BBuy Tpyi0eMKOCTH MOJATrOTOBKY K MPAKTUUECKOMY 3aHITHIO HENb3s OTKJIAbIBATh HA MOCICIHUN
neHb. HakanyHe mone3Ho eie pa3 BHUMATEIbHO MPOYUTATh YK€ TOTOBBIM KOHCIIEKT MO TEME CEMHUHapa,
TIIATENBHO MPOAYMAaTh CBOE YCTHOE BBICTYIUICHHE.

[Tpu moaroToBKe K MPaKTHYECKOMY 3aHITHIO HEOOXOIMMO YUHTHIBATH CIICAYIOLINE TPEOOBAHUS:

1. T'oTOBHTBCS K ceMHHApPY CIEAyeT M0 BceM 0e3 UCKITIOUECHHUS BOIIPOCaM.

2. OTBeT AOMHKEH CTPOTr0 COOTBETCTBOBATH IIOCTABICHHOMY BOITPOCY,

3. BeicTymuieHHE AOMKHO CTPOHUTHCS CBOOOAHO, YOSTUTENbHO W apryMEHTHPOBAHHO. DTOTO MOXHO
JOOUTHCS JIMIIb NPU XOPOIIEM BJIaJICHUW MaTephaioM. BrICTyIieHHe He JOIKHO CBOTUTHCS K MPOCTOMY
YTEHUIO KOHCIIEKTa.

4. Tlo KakAOMy BOIPOCY CEMHUHapa clieqyeT ObITh TOTOBBIM BBICKAa3aTh COOCTBEHHYIO TOUKY 3pEHHUS,
COOCTBEHHOE OTHOIIICHHE K HCTOPHUYECKOH MpodiieMe.

5. 3akaH4YHMBaThH BBICTYILICHHE HEOOXOAMMO BBIBOJIOM, B KOTOPOM JIOJDKHA MPO3BYYATh TJIaBHAS WS
BeicTytuieHus. Hanpumep: «[logBoas uTOr, clienyer OTMETUTh, 4YTO...»; «V3ydeHuWe HaHHOTO Bompoca
MIPHUBEJIO K CIEYIOUIMM BBIBOJIAM...)».

6. Bpemsi BBICTYIUICHUSI HE JOJDKHO TPEBBINIATH TPEX — MATH MHHYT. 3aMeYaHHs, BO3PaXKCHHS U
JIOTIOTHEHHUSI CIIEYIOT OOBIYHO TI0 OKOHYaHHH TEKYILErO BBICTYIIIICHUSI.

Beimonaenne 3tux TpeOOBaHUH MO3BOJIHUT PACCMOTPETh TIOCTABICHHBIC BOMPOCHI B TIOJIHOM 00beMe U
JIACT BO3MOXKHOCTH BCEM JKENAIONIMM BBICKa3aThesl 1O mpodieme. K ydacTuio B 00CYXIEHHH MPOOIEMBI,
3aTPOHYTOH B BBICTYIUICHUH, JOJDKEH CTPEMHTHCS KaIbli CTyAEHT. J[jis 3TOro HeoOX0AuMO BHHMATEIHHO
CITyIIaTh BBICTYIAIOIIETO, MOJMEYATh OCOOCHHOE B €TI0 CYKIEHHSX, YIaBJINBATh HEOCTATKH U BO3MOXHBIE
OIMIMOKHN W, €CIH HYXKHO, BBICTYITUTh, HE JOXKHUIASICh 3aKIIOYUTEIBHOTO CJIOBA Ipernojasarens. [Ipu 3Tom
oOpaTWTh BHMUMAaHUE Ha TO, YTO €lIe HEe ObUIO CKa3aHO, WM TONAEPXKaTh W Pa3BHTh BBHICKA3aHHYIO
HWHTEPECHYIO MBICIb.

B KoHIIe 3aHATHS MPENOAABATENb MTOABEET UTOTH BBICTYIUIEHHH — BBIBOJIBI, CKOHCTPYHPOBAHHBIE HA
MPAaKTHYECKOM 3aHITHH, KOTOPbIE HY)KHO 00s3aTEIbHO OTMETHTh B CBOMX KOHCIIEKTAaxX M, €CJIM MoTpedyercs,
BHECTH B HHMX MWCIPABICHUS W JOMONHEHHsA. TakuMm o0pa3oM, NMPaKTHYECKOE 3aHATHE HE MpPOHAeT Uit
CTYJICHTOB JIapOM, 3aKpeIUICHHE Pe3yJbTaTOB 3aHATHS BEIET K JIydIIeMy YCBOCHHIO MaTepuasia M3y4eHHOH
TEeMBl W JydIled OpHEHTalMH B CTPYKType Kypca HCTOpHH. BplenpuBeneHHas MpoLenypa TOJDKHA
MIPAKTHKOBATHCS PETYISIPHO — CTaOMIbHAS M MPUIIeKHAs paboTa B TEUEHHE CEMECTpa ONMpEAENsieT ycrex Ha
CEeCCHH.

Herpamnmmonnas ¢opma mpoBemeHHs TPAKTUYECKOTO  3aHATHS  [OJpA3yMeBaeT  IIMPOKOE
WCIIONIB30BaHME B y4eOHOM IPOIlecce HHTEPAKTHBHBIX (HOPM.

Hnmepaxmugnoe o6yuenue — 31o 00ydeHue, Mpyu KOTOPOM MPEIOIaBaTeNb M CTYACHTHI HaXOIATCS B
peXHMe Haora, 4To BO3MOXKHO B (opme y4eOHBIX Wrp M cuTyaunuil. Llems MHTEpakTHBHOTO 0O0ydIEeHHS
COCTOUT B CO3/IaHMU KOM(OPTHBI YCIOBUI 00y4eHHs, IPU KOTOPBIX CTYAEHT YyBCTBYET CBOIO yCIEIIHOCTb,
CBOIO MHTEIUIEKTYAJIbHYIO COCTOSTEIFHOCTB, YTO JeNaeT MPOAYKTUBHBIM MO3HABATEIbHBIN mpomece. B xome
3aHATHI, TPOBOJMMBIX C HCIIOJIb30BAaHWEM AKTUBHBIX (opM OOydeHHs, HE TaroTCsi TOTOBBIC 3HAHUS,
mperoiaBarellb  Mo0y)KJaeT CTYISHTOB K CaMOCTOSTEIbHOMY NOWCKY wuH(popmamuu. B pesymprare
MIOBBIIIACTCSI MHTEPEC K UCTOPUU M TBOPYECKAsh aKTUBHOCTH CTYICHTOB, (hOPMUPYIOTCS YMEHHS M HaBBIKA
MPAaKTHYECKOTr 0 MPUMEHEHHUS TIOJTyIeHHBIX 3HAHUI.

Iloozomoeka K 6vinoHeHUU RPAKMUYECKUX 3a0ay (3a0anuil)

[IpakTudeckoe 3aHsATHE — OAHA W3 OCHOBHBIX (OPM OpraHu3aly y4eOHOro Iporecca,
3aKJIFOUAIONIAsACs B BBHITONHEHWH CTYJISHTAMHU IO/ PYKOBOJCTBOM TNIPENoJaBaTelNsi KOMILIEKCa YYeOHBIX
3alaHUil C TIeJbI0 YCBOEHHS HAyYHO-TEOPETUYECKHMX OCHOB Yy4YeOHOH JWCIUIUIMHEI, TPHOOpETEHUS
MIPAKTUYECKUX YMEHHUI U HABBIKOB, OITBITA TBOPUECKOW JESITETHHOCTH.

OpHoit m3 (opM Tekymiero KOHTPOJNS YCIIEBAEMOCTH OOYYAOIIUXCA HA TMPAKTUYECKUX 3aHATHSIX
SIBJIAFOTCSL TPAKTHUYECKHE 3aJIaHUS.

Lenb mpakTU4eckoro 3ajaHusi — IpUOOpeTEeHNe YMEHU W HABBIKOB MPAKTHYECKOW JIEITEIHHOCTH IO
H3y4aeMou JUCHUIIIMHE.

3ajaun MpaKTHYECKUX 3aJaHUN: 3aKpeIUieHue, yriiyOJeHHe, paclIupeHne W JeTajlu3als 3HaHUN
CTYIGHTOB IpPU  PELIEHUU KOHKPETHBIX  3ajady; pa3BUTHE TIO3HABATEIBHBIX  CHOCOOHOCTEH,
CaMOCTOSITEIbHOCTH MBIIIJICHUS, TBOPUECKON AaKTUBHOCTH; OBJIAJICHUE HOBBIMH METOJAMU U METOAUKAMU
M3YYECHUST KOHKPETHOW Yy4eOHOW IUCHHIUTUHBL, oOydeHHe IpHeMaM pelIeHHs MPaKTHYEeCKUX 3ajad;
BBIPa0OTKAa CIIOCOOHOCTH JIOTMYECKOTO OCMBICICHUS TOMYYSHHBIX 3HAHWM JJIs BBIIOJHEHUS 3aJ[aHMIA;

obecrieucHuE palluOHAJIIBHOI'O COYCTaHUA KOJUICKTUBHOH | HH,I[HBH,Z[yaHLHOﬁ (bOpM O6y‘{€HI/I$I. HpI/I
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BBITMOJIHEHUN TPAKTHYECKUX 33aJaHUN MMEETCsl BO3MOKHOCTb COYETaTh Pa3sHOOOpa3HbIe BUJBI AESTEIbHOCTH
o0y4aeMbIX: (pOHTANBLHYIO, TPYIIIOBYIO, 3aHATHS 10 MapaM, HHAWBUAYaJIbHYI0. DTO CO3JaeT YCIOBUS IS
muddepeHIHaNN 1 WHAWBUAYATU3alMUd paboThl ¢ OTAEIBHBIMH CTYIACHTaMH, a TaKXkKe IS OTpabOTKH U
3aKperyIeHUs] Pa3HOOOPa3HbIX YMEHUH 1 HABBIKOB.

[lo xapakTepy BBINOJNHSAEMBIX CTYIACHTAMH 3aJaHUH MPAaKTUYECKHE 3aJaHHs TMOIPa3JeNsSIOTCS Ha:
O3HAaKOMHUTEIIbHBIC, MPOBOJAMMBIE C IIENBI0 3aKpEMJICHUS W KOHKPETH3alMd H3YyYEHHOTO TEOPETUYECKOro
MaTepHuala; aHAIUTHUYECKHWEe, CTaBsAIIME CBOCH IENbl0 TMONydeHWe HOBOM WHGOpPMAlM Ha OCHOBE
(hopManM30BaHHBIX METOJIOB; TBOPYECKHE, CBSI3aHHBIE C TIONYYCHHEM HOBOW WH(OpMaUK IyTeM
CaMOCTOSTEIBbHO BEIOPAHHBIX MTOXO0B K PEHICHUIO 3a/1a4.

1. DBeblmonHeHWe pacueTHBIX 3aJaHuid. PacuerHoe 3ajaHWe TpencTaBisieT Cco0OW  YETKO
cOpPMYTUPOBAHHYI0O MaTeMaTHUYECKYIO 3ajady C YKa3aHHEM KOHKPETHBIX MapaMeTpoB, pacyeThl KOTOPBIX
HeoOXoqMMO Tpou3BecTH. Hampumep, HaliTH o00nacTh ompeneneHuss (QYHKIUH, HAHTH TPOU3BOAHBIC
(GYHKUMH, BBIYMCIUTH OOWIMI WHTerpan muddQepeHInanbHOro ypaBHEHHsI, PEIIUTbh CHUCTEMY JIMHEWHBIX
YpaBHEHHUI ¢ TOMOIIBI0 OOpaTHOM MaTpuIsl W Jp. Pa3HOBUIHOCTHIO PACUETHBIX 3aJaHUH SIBIISIOTCS
pacuerHo-Tpaduueckue 3ananus. Hanpumep, moctponts rpadyk GYHKIIUHN; IPOBECTH MOTHOE HCCICIOBAHUE
(YHKIUH 1 IOCTPOUTH UX TPadHKH.

2. BeimonHeHue pacyeTHO-aHATUTUYECKUX 3aJaHUi: PacCUUTaTh M MPOAHAIU3UPOBATH MMOKA3aTEIH
(conmanbHbIe, SKOHOMUYECKHE, (PMHAHCOBBIE), ClIENIaTh COOTBETCTBYIONINE BHIBO/IBL, IaTh OI[EHKY CHTYaIUH,
OIPEIETHUTh BIMSHUE OTACIBHBIX (DAKTOPOB M YCIOBHI HA pa3BUTHE CHTYaIUH.

3. DBbimonHeHue aHANMTHYECKUX 3aJlaHU: TPOAaHAIM3HPOBATh (DAKTOPBI, XapaKTepHU3YIOIIHe
OIPE/IETICHHYIO CUTYAIIHIO, COCTABUThH aHAIMTHYECKYIO 3aITHCKY, AaTh OIICHKY STOH CUTYaIHH.

[IpakTrdeckue 3alaHuisi MOTYT BBITIONHATHCS KAK HHMBUIYAJILHO, TAK U HEOONBIIMMU TpynmaMu. [Ipu
BBITIOJIHEHUM ~ TMPAKTHYECKUX  3aJaHUil  ClIeyeT  pPYKOBOJCTBOBAThCS  CIEMYIONIMMH  OOIIMMHU
PEKOMEH IAITHSIMU.

J111st BBITTOTHEH WS IPAKTHYECKOTO 33/IaHUSI HEOOXOIMMO BHUMATEITFHO IPOYNTATh 3aJ[aHUE, TOBTOPUTH
JIEKIIMOHHBI MaTephall MO COOTBETCTBYIOIICH TeMe, H3yYHTh PEKOMEHIYyEeMYyI0 IUTeparypy, B T.4.
JIOTIONTHUTENBHYIO; €I 3a/IaHKE BBIIAETCS TI0 BAPUAHTAaM, TO TOJNyYUTh HOMEP BapHaHTa HCXOMHBIX JTAHHBIX
y mpernofaBaTens, 100 moAo0paTh UCXOTHBIE NaHHbIE CAMOCTOSATENBHO, UCIONB3Ys PAa3InYHbIe HCTOUHUKU
nHpopmaruu (M0 KOHKPETHON OpraHW3alliH, OpraHy BJIACTH, PETHOHY, MYHUIIMIATBHOMY OOpa30BaHUIO U
T.IL).

Ji1 BBITIOTHEHHSA MPAaKTHYECKOTO 3aJaHUs MOXET HCIIONB30BAaThCS METOJ MajbIx rpymnmn. PaGora B
MaJbIX TPYIIax IpeanojaraeT pelieHrue ONpeleNeHHBIX 00pa30BaTeNbHBIX 3a7ad B paMKax HEOOIBIINX
TPyl C TOCIERYIOMHUM OOCYXIEHHEM IIONy4YeHHBIX pPe3yNbTaTOB. JTOT METOA pPa3BUBAET HABBIKH
COTPYAHHYECTBA, JOCTIDKEHHS KOMIIPOMHCCHOIO  pEIIeHHWs, aHamuTh4deckue crocobonoctn. OH
MpeaycMaTpUBaeT paclpeleleHne B paMKax TPYIBI POJNEH: BEmymero (opraHu3aTop padoThl TPYIIIEL),
cekperapst (3alMChIBaeT Pe3yabTaThl 00CYXKIEHHUS), TOKIAAINKa (TIPEACTaBIsIeT PE3YIbTAThl KOIJIEKTHBHOTO
aHanm3a mpoOiiembl). CMBICT pabOTHI 3aKIFOYAeTcss HE TOJIBKO B TOM, YTOOBI C(OPMYITHPOBATH PEIIEHHE
KaKkoW-n00 3a7jadr, HO U OOBEKTHBHO OIIEHWTHh KaK CBOIO paboTy, Tak M pe3yibTaThl pabOTHl IPYTHX.
Pesynbrater paboThI TPYII OIEHUBAIOTCS 10 BEIpaOOTaHHOW 3apaHee IIKalie 0aioB.

J1 BEIOTHEHWST pacyeTHBIX 3aJJaHui 00yJaromieMycsi HEOOXOIUMO: — COCTABUTh aTOPUTM PEIISHHS,
TP BBITTOTHEHUH OOOCHOBBIBATH KaXKBIH ATAIl PEIICHUS, UCXOII W3 TEOPETHUECKUX TOJOKEHUU Kypca; —
pelIeHue 3amuchIBaTh MOAPOOHO, BEIYMCICHUS PACIIONaraTb B CTPOTOM IOPSIKE; — JOBECTH pEIIeHUE 0
OKOHYATEIHHOTO OTBETA, KOTOPOTO TPeOyeT yCIOBUE 3aJaHusl.

Brinonnenue pacyeTHO-aHAJTUTUYECKUX 3a1aHuN OCYILIECTBIISIETCA B cieayouen
MTOCTIEIOBATENFHOCTH: — M3YYUTh MOKA3aTENH, XapaKTepU3YIOIIUE OMPENeIeHHYI0 CHTYaIuio, H (HopMyITsl
JUIA WX pacyera; — BBIIBUTH, Kakvue (paKTOPHI BIUSIOT Ha BEIWYHHY 3THUX TOKa3aTenel; — HalTH YHCIIOBbIC
3HAUYEHWs [TOKa3aTelNeil; — C/IeNnaTh COOTBETCTBYIOIMINE BEIBOIBI.

JJ1s BBEIIOTHEHWST aHAIMTHYECKUX 3aIJaHU HE0OX OIUMO:

OIIPENeNNUTh, KAaKOW METOIMKOW MOKHO BOCITOJIB30BAThCs, YTOOBI BBITIONHHUTH 3aJ[aHHUE, U3YYHUTH 3Ty
METOJINKY;, — OIpEeAeInTh, KaKyl0 WHGOPMAIMI0 HEOOXOIUMO cOOpaTh Ui BBHIMONHEHUS 3alaHus, —
MOJITOTOBUTh MCXOMHBIE JaHHBIE JUIS UX aHAIN3a; — MPOaHAIN3UPOBATh COOpaHHYI0 WHGOPMAIIHIO, CAETATh
COOTBETCTBYIOIINE BHIBOJBI, — JaTh OLEHKY CHUTyaluu. Hampumep, mis TOro, 9roObl MPOBECTH OICHKY
MOTEHI[MANa TEPPUTOPHH, HEOOXOIVMMO O3HAKOMHUTHCS C TIOHSITHEM IMOTEHI[MANa TEPPUTOPHH U €ro
COCTaBISIIOIIMMH, (AaKTOpaMH, €ro ONPEACISIONMMH;, H3YYUTh METOIUKH €ro OLEHKW; I[0J00paTh
WHOOPMAIMIO Ul BBIIOJNHEHHS NPAKTHYECKOro 3aJaHusl 10 KOHKPETHOHM TEpPUTOpHH  (pEeruoH,
MYHULUIIaJIbHOE 00pa30BaHNUE).

Hmozoswlit npodyKm camocmosamenvHoil padomot: KOHCICKT.
Cpeocmea u mexnonozuu oyenKu: codece1oBaHue.
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Ilopsaooxk ogpopmnenusn u npedocmasnenusn: opopMisercst B BUIE KOHCIIEKTa U MPEJOCTABISAETCS MPU
co0eceToBaHNH Ha MPAKTUICCKOM 3aHSITHH.
Kpumepuu ouenusanus: npusencHsl B GoHIC OIIEHOYHBIX 3HAHUH 110 JUCIUTUIIMHE

Buj esiTeJIbHOCTH CTYIEHTA: MTOJATrOTOBKA K MpakTHYecKoMY 3aHsThi0 Ne 4,7 (Kpyriblid cTom).

Ha npakTryeckux 3aHATHIX HCIOIB3YIOTCS CIEAYIOMIAsl akTUBHASL opMa 00ydeHHs — KPYTIbIH CTOIM.

Kpyrasiii cTon — 3T0 MeTo akTUBHOTO 0Oy4YeHHS, OJHA U3 OPTaHU3ALMOHHBIX (popM MO3HABATENbHON
JeSITeTbHOCTH YUYaIMXCsl, TTO3BOJISIIONIAs 3aKPENUTh MOTy4YeHHbIe paHee 3HaHUS, BOCIIOJHUTH HEJOCTAIOIYIO
nHpopMaIuio, chopMHUPOBaTh YMEHUS peliaTh MpoOJIeMbl, YKPEIUTh MO3ULUH, HAYYUTh KYJIbTYpE BEACHHS
JUCKYCCUHM. XapaKTEPHOH YEpPTOM «KPYIJIOTO CTOJIAa» SBJISIETCS COYETAHUE TEMATHYECKOM HIHUCKYCCUU C
IPYIIIOBON KOHCYJIBTALIUEN.

OCHOBHOHM  I1IENBIO  TMPOBEACHUS  «KPYIJIOO  CTOJa»  SIBIAETCS  BBIPAaOOTKA y  ydalluxcst
npoQecCHOHANBHBIX YMEHUI H37araTh MBICIH, apryMEHTHPOBAaTh CBOM COOOpa)XKEHUs, OOOCHOBHIBATH
MpeAyaraeMple peleHust 1 OTCTauBaTh CBOM yOexkaeHus. [Ipy 5TOM IpOUCXOMUT 3aKperuieHne nHpopMaImn
M CaMOCTOSITEIbHON pa6OTLI C JOIIOJIHUTCIIbHBIM MaTCpUaIOM, a TAKXKXE BBIABIICHUC HpOGJ’IeM 1 BOIIPOCOB JJId
00CYXICHUSI.

Baxxnoll 3a1aueil mpu opraHu3aliu «Kpyrjioro CToja siBsSercs:

® 00CYXX/ICHHE B XOJIE TUCKYCCUU OJTHOM-IBYX MPOOJIEMHBIX, OCTPBIX CUTYAIIUH 110 JaHHOU TEME;

® VJUIIOCTpanusd MHGHI/II7[, MOJIOKEHUH ¢ UCIOJIb30BAHHUEM Pa3IMYHBIX HAIrJIAAHBIX MaTCpUaioB (CxeMBI,
MarpaMMBbl, TpadyKH, ayano-, BUAE03aMUCH, (POTO-, KHHOJIOKYMEHTHI);

® THIaTC/IbHAasd IMOATOTOBKAa OCHOBHBIX BBICTYITAFOIIUX (He OrpaHUYMBATLCA OOKJIaJlaMHU, OGSOpaMI/I, a
BBICKA3bIBaTh CBOE MHEHHE, TOKA3aTEIbCTBA, APTyMEHTHI).

[Ipu mpoBeneHNN «KPYTIOrO CTONA» HEOOXOAUMO YUUTHIBATh HEKOTOPHIE OCOOCHHOCTH:

a) HYXHO, 4YTOOBI OH OBLI JEHCTBUTENHHO KPYIJIBIM, T.€. IPOIECC KOMMYHHUKAIMH, OOIICHHS,
MIPOMCXOINI «TJa3a B Ta3ay. lIpuHIMN «kpyriaoro cTona» (He ClydailHO OH MPHHST Ha MEPEroBopax), T.e.
pacITOJIOKEHNE YIACTHUKOB JIUIIOM APYT K JPYTY, @ HE B 3aTHUIOK, KaK HA OOBIYHOM 3aHSTHH, B IIEJIOM
IPUBOAUT K BO3PACTAHUIO AKTUBHOCTH, YBEIMUYEHHMIO YHCIA BBICKA3bIBAHUM, BO3MOMKHOCTH JIMYHOTO
BKJIIOYEHMSI KaKAOrO0 yuwallerocas B OOCYXJEHHME, IIOBBIIAET MOTHMBALMI0 YYalIMXCSA, BKJIIOYAeT
HeBepOasbHbIE CPEACTBA OOLIEHNUS, TAKUE KAK MUMHUKA, JKECThI, YMOLIMOHAIbHbIE IIPOSIBJICHHUS.

0) mpenopaBaTeNb TaKKe pacrojarajics B oOIIeM Kpyry, Kak PaBHOIIPABHBIA WIEH IPYIIBI, YTO
co3maer MeHee (OPMAIBbHYI0 OOCTAaHOBKY IO CPaBHEHHIO C OOMICTIPUHATON, T OH CHUAUT OTACIBHO OT
CTYJEHTOB OHM OOpallleHbl K HeMy JIMIOM. B Ki1accMueckoM BapHaHTE YYaCTHUKH aJpECylOT CBOU
BBICKa3bIBaHUS IIPEUMYILECTBEHHO €My, a He JIpyr ApYyry. A eciu mpenojaBaTelb CUAUT CPEOU CTYIECHTOB,
oOpalleHus 4WIEHOB I'PYIIBl APYr K OPYry CTAHOBATCS 0oJiee 4acThIMH M MEHEE CKOBAaHHBIMH, 3TO TaKKe
croco0cTByeT (POPMUPOBAHUIO OJIATOMPUATHON OOCTaHOBKH ISl IUCKYCCHU W Pa3BHTHS B3aWMOITIOHIMAHHUS
MEKAY MpernofaBaTereM U CTyJeHTaMH.

«Kpyrasiii crom» nenecoo6pa3Ho OPraHU30BaATh CIEAYIOUIMM 00pa3oM:

1) IlpenomaBarenem QopMymupyroTcs (PEKOMEHAYETCsl MPUBIEKaTh M CAMHX CTYAEHTOB) BOIIPOCHI,
00CyXIIeHHE KOTOPBIX [T03BOJINT BCECTOPOHHE PACCMOTPETh IpodIIeMy;

2) Bompocsl pacnpenensirorcs IO MOATPYNIaM M pa3laloTcs y4acTHHKaM Ul LieJIeHaNpaBlIeHHON
MIOJTrOTOBKH;

3) Jnst ocBemeHns crenuuUEcKUX BOIPOCOB MOTYT OBITh MPHIIIANICHBI CHEIHATUCTH (FOPHCT,
COLIMOJIOT, TICUXOJIOT, 9KOHOMHUCT);

4) B xoze 3aHATHS BOIPOCH! PACKPBIBAIOTCS B OIPE/EIIEHHON MOCIEIOBATEIIEHOCTH.

BeicTynenust cnenuanbHO TMOATOTOBIEHHBIX CTYAEHTOB OOCYXKIAIOTCA M AOMONHSIOTCA. 3alaroTcs
BOIPOCHI, CTYJICHTHI BHICKAa3bIBAIOT CBOM MHEHHUSI, CIIOPAT, 0OOCHOBBIBAIOT CBOIO TOUKY 3pPEHUSI.

OCHOBHYIO YacTb «KpPYIJIOIO CTOJNa» MO JII0OOM TEMaTHKE COCTaBIAIOT IUCKyCCHS W J1e0aThl.
Jluckyccus - 3T0 BCeCTOpOHHEE 00CYKAEHUE CIIOPHOT0 BOIIPOCca B MyOIMYHOM cOOpaHuH, B YaCTHOH Oecee,
criope. JpyruMu cjoBaMH, JUCKYCCHSI 3aKJIIOYAeTCsl B KOJJIEKTHUBHOM OOCYKAEGHUHM Kakoro-iu0Oo BoIpoca,
poOIeMbl WIIM COMOCTaBICHUH MHPOpMAaLH, e, MHEHUH, TpeiokeHni. Llenn npoBeaeHust TucKyccun
MOT'YT OBITH O4Y€Hb Pa3HOOOPa3HBIMH: OOY4YEeHHE, TPEHUHI, AMArHOCTHKA, MpeoOpa3oBaHUE, H3MEHEHUE
YCTaHOBOK, CTUMYJIMPOBAHHUE TBOPUECTBA U AP.

B ocHoBe «xpyrioro crona» B GopMe defamog - cBOOOIHOE BBICKa3bIBaHHE, OOMEH MHEHHSMH I10
MPEATIOKEHHOMY CTYAEHTaMH TEMAaTHYEeCKOMY TE3HCY. YUYACTHUKH Je0aTOB HPUBOIAT HPUMEPHI, (HaKTHI,
apryMEHTHPYIOT, JIOTHYHO JOKa3bIBAaIOT, MOSCHSIOT, AaioT uMH(popmammio u T.4. llpouenypa nebatoB He
JIONYCKaeT JINYHOCTHBIX OLIEHOK, YMOLMOHAJBHBIX MposiBieHni. OOCyKaaeTcsi TeMa, a He OTHOILEGHHE K Hel
OT/AENbHBIX Y4aCTHHUKOB.

OcHoBHOE OTNMYME 71€0aTOB OT AMCKYCCHH COCTOMT B CIEAYIOLIEM: 3Ta (hopMa «KPYIJIOro CTOJa
MOCBAIIEHA OAHO3HAYHOMY OTBETY Ha IOCTaBJIEHHBIM Bompoc — Ja wid Her. [lpuuem omnHa rpynmna
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(YTBeprkOaromye) SBISETCS CTOPOHHHKAMH MOJOKUTENBHOrO OTBETa, a JApyras rpynmna (oTpHIalonme) —
CTOPOHHUKAaMHU OTPULATENBHOrO OTBeTa. BHYTpM Ka)XIol W3 rpymm MOryT oOpa3oBBIBATHCS 2 MOATPYIIIHL,
OJIHA MOATPYIIa — MOAOUPAeT apryMEeHTHI, a BTOpas — pa3padaThiBacT KOHTPAPTYMEHTHI.

Hebatbl popmMupyror:

e ymMeHHe HOpMHUPOBATH M OTCTAUBATH CBOIO MO3HIIHIO;

® 0paTOPCKOE MAacCTEPCTBO U YMEHHUE BECTH JHAJIOT;

® KOMaHJHBIH JIyX U JIJEPCKUE KauecTBa.

«Kpyriasiii cron» B hopMme 1e0aTOB pa3BUBACT CIIOCOOHOCTH M (hOPMHUPYET HEOOXOMMbIC HABBIKU IS
BE/ICHUS THaJora:

® pa3BUTHE KPUTHYECKOTO MBIIUICHUS (pPallMOHANBHOE, pe(IeKCHBHOE M TBOPUYECKOE MBIIUICHHE,
HeoOxoauMoe Tpu (OPMYITUPOBAHUH, ONpPEACTICHUH, 00OCHOBAHUM W aHaiu3e OOCYXIAeMbIX MBICICH W
unen);

® pa3BUTHE KOMMYHHKATHBHOW KyJIbTYPBI, HABHIKOB ITyOJIMYHOTO BHICTYILICHHS

¢ (hopmHpoBaHHKE MCCIIEOBATENHCKIX HABBIKOB (TIPUBOJMMBIE apIyMEHTHI TPEOYIOT JOKa3aTeIbCTBa H
MPUMEPOB, JJIS TIOMCKA KOTOPBIX HE0O0X0MMa padoTa ¢ HICTOYHHKAMU HH()OpMAIIUH );

e hopmMHpoBaHHE OpraHM3aIMOHHBIX HABBIKOB (IIOPa3yMEBAIOTCS HE TOJNBKO OPraHU3alMI0 CaMOro
ce0s1, HO U M3JIaraeMbIX MaTepHasoB);

¢ (hopMHpOBaHNE HABBIKOB CIYIIAHUS U BEICHUS 3aIHUCEH.

B nmebarax mpuHUMAIOT ydacTHE JIBE KOMaH/bI (OJHA YTBEPXKIAeT TE3UC, a JApyras €ro OTPHUIIACT).
Komannp! B 3aBucHMOCTH OT popMmaTa 1e0aTOB COCTOST U3 JIBYX WIIHM TpeX UTPOKOB (criukepoB). CyTh UTPHI
3aKIII0YaeTCs B TOM, YTOObI YOEIUTh HEHTPALHYIO TPEThIO CTOPOHY, CyJEH, B TOM, YTO Ballld apryMEHTBHI
nyume (yoenuTenpHee), 4eM apryMEHThI BAIlleTo OIMOHEHTA.

Hmozoswvtii npodyKm camocmoamenvHoll paoompl: KOHCIIEKT.

Cpeocmea u mexnonozuu oyenku: codoece1oBaHme.

Ilopsoox oghopmnenusn u npedocmagnenus: opopMisieTcs: B BIJIE KOHCIIEKTa U MPEJOCTABISAETCS IPU
cobeceIoBaHNY Ha MPAKTUIECKOM 3aHSITHH.

Kpumepuu ouenuganusa: npuseneHsl B GoHe OIIEHOYHBIX 3HAHUH 110 TUCITUTLINHE

Hepe‘lel{b OCHOBHOI U T0NOJHHUTEIbHOMI JIUTEPaATypPhbI, He00X0AMMOii 1JIA 0CBOCHUS TUCHUILIMHBI

1. IlepeyeHb 0OCHOBHOI JIUTEPATYPBHI:
1. Dnoea, I'. B. OCHOBBI IOKYMEHTOO00OPOTa B TAMOKEHHBIX OpraHax: yded. mocooue / I'.B. Diosa. -

CII6. : Uatepmenust, 2014 -206 c. - Ipun.: ¢. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-
0065-6.

2. IlepeyeHb TOMOJIHUTEILHOM JUTEPATYPbI:

1.NmetinoB B.Sl. 3amura xoHbuAeHIMaIpHON mHpOpManuu: y4ued. mocodue ans By3oB / B.S HmeitHoB,
M.B. Menaryusa. — MockBa.: ®opym,2013. -254 c.: ni.; 22 — (Beicmiee obpazoBanue) . — ['pud: Pek YMO.
—ISBN 978-5-91134-336

2. KonduaeHnnuanpHOe JETOMPOU3BOICTBO U 3AIIUIIIEHHBINA DIEKTPOHHBINA JOKYMEHTOO0O0POT [DIEeKTPOHHBIH
pecypc] : yueonuk / H. H. Kynses, A. C. Iémymxkun, A. I'. ®adpuunos, T. B. Kornpamresa ; mox pen. H. H.
KynsieB. —Onektpon. TekcroBeie ganapie. — M. : Jloroc, 2013 — 452 ¢. — 978-5-98704-711-8 — Pexum
nocryma: http://www.iprbookshop.ru/9083.html

3. IlepedyeHbp yueGHO-METOAHYECKOro oGecleYeHHs CAMOCTOSITEJIbHOH pPadoThl o0y4alIMXCH MO
AUCLMILIMHE
1. Meroanueckue PEeKOMEHAAIMH IS CTYACHTOB II0 OPraHW3alMHM CaMOCTOSATENBHOH pPa0OTHI MO JUCLMIUTHHE
«OCHOBHI TOKYMEHTOO0OPOTAa B TAMOXKEHHBIX OpraHax»
2. Meronuyeckne yKa3aHWs IO BBIIONHEHHIO NPAaKTHYSCKHX pabOT Uil CTYAEHTOB MO IUCHHMILIMHE «OCHOBBI
JOKYMEHT0000pOTa B TAMO)KEHHBIX OpraHax»
3. DoHJ OLECHOYHBIX CPECTB MO JUCHHUIUIMHE «OCHOBHI JOKYMEHTO000POTa B TAMOXKEHHBIX OpraHax»
4. MeroauiecKkre yKa3aHHs 110 BHIIOJHEHHUIO KOHTPOJIBHBIX paboT

4. IlepeyeHpb pecypcoB HH(POPMALMOHHO-TeTeKOMMYHUKAIIMOHHOH ceTn «HTepHeT», HEOOXOAMMBIX I
OCBOEHHS THCIHUILTHHBI
1. http://biblioclub.ru/ - Yuusepcurerckas 6udbanorexka ONLINE.
2. http://www.consultant.ru/onling/ - CripaBouHo-TIpaBoBas cucTeMa
3. http://www.iprbookshop.ru — Dnekrponnast 6ubmuoreunas cucrema «[PRbooksy
4. http://www.gdm.ru. - odurmansHbiii caiit ['uibanu ynpaBIisSioOnX JOKyMeHTaIel
5. http://dibrary.ru/defaultx.asp - mayunas snekTpoHHas OubIHOTEKA
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5. Ilepeyenr MHGOPMAUMOHHBIX TEXHOJIOIMi{, MCIOJB3YeMbIX NMPH OCYIIECTBJIEHHH 00pPa30BATEIbHOIO
npouecca no AUCHUILVINHE, BKJIOYas NepedyeHb NPOrpaMMHOro odecrnedeHusi 1 MHGOPMALMOHHBIX CIIPABOYHBIX
cucTeM

HNndopMannoHHbIe TEXHOJIOTHH:
Hcnonp3oBanue crenuagbHbIX WH()OPMAIMOHHBIX TEXHOJOTWH ISl OpraHu3alMy ydeOHOro mpolecca He
TpeOyercs.

HNndopmanuoHHbIe CIPABOYHBIC CHCTEMBbI:
1. http://www.consultant.ru/online/- ctipaBounast mpaBoBas cucrema Koncynsrant [litroc

Ilepedyens mporpaMMHOro odecrnevyeHuss 1 HHPOPMANHUOHHBIX CIIPABOYHBIX CHCTEM
- Microsoft Windows 7
- Microsoft Office
- OPTIMA-WorkHow
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