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Beeoenue

[IpakTudeckue 3aHATHS SBISIOTCS HEOThEMIIEMOM YacThl0 y4eOHOro Tpolecca, KOTOPBIH
MpeAcTaBIsIeT co00i eANHYI0 CUCTEMY, TAe Kaxkaast popMa UMeeT CBOe 3HaUEHHE U ONpeAeIcHHbIC 3aJauu.
Ha nexkumoHHBIX 3aHATUSAX TpenojaBaTelb CO3AAaeT CTPYKTYPHO-JOTMYECKYI0 MOJENb IUCHUILINHEI,
aKTyaJIU3UPYeT 3HAUCHHE JUCIUILIMHBL, JOPMHUPYET Y CTYJICHTOB MHTEPEC K MpodiieMaM, pacCMaTPUBAEMbIM
B YUeOHOM Kypce, a TaKKe IaeT OIpeeNieHHbIe YCTAHOBKH Ha CaMOCTOSITENBHYIO IEATENHOCTD CTY/ICHTOB
U XapaKTep MPOBEACHUSI CEMUHAPCKUX (TPAKTUYECKHIX) 3aHATHH.

CMBICHT IPAaKTHUECKOTO 3aHATHS, KaK OJHOM M3 (opM yueOHOro mporiecca, 3aKiIo4aercss He TOJIbKO B
opranv3anunu TCKYIICTO KOHTPOJIA 3HAHUMN CTYACHTOB, HO U B OpraHu3alvi MEXKINYHOCTHOI'O O6HIGHI/I$1
CTY/IGHTOB, B XO/I€ KOTOPOTO MIPOUCXOAUT peantbHoe POPMUPOBAHNE CHCTEMBI 3HAHUI 110 JUCIUILIMHE U T10
CIEUAILHOCTH B 11eIoM. KpoMe Toro, mpakTHYecKue 3aHATHS IPEIOCTaBISIOT NIMPOKAE BO3MOXKHOCTH JIJISI
opranvsanuM MNPOAYKTHBHOI'O TBOPYCCKOI'O MBINIJICHUSA W OCBOCHUA HpO(beCCI/IOHaJ'IBHBIX HaBbIKOB
CTY/ICHTOB.

Ponb npenojaaBareiidc B OpraHu3alvu MPAKTHUYCCKOIr'o 3aHATHA, MPEXKIAC BCEro, COCTOUT B TOM, 4TOOBI
JaTh Psjl YCTAHOBOK IO OpPraHM3alliu JajbHEHINeH CaMOCTOSTEIbHON pa0OThl CTYIEHTOB: YCTAHOBKY Ha
MOJArOTOBKY K TMPAaKTHYECKOMY 3aHSATHIO; YCTAHOBKY Ha TBOPYECKOE MEKIMYHOCTHOE OOIIeHUe
MpoQ)ecCHOHANBHOIO XapaKTepa Ha CaMOM 3aHITHH; YCTAHOBKY Ha YIIYOJIeHHOE YCBOGHHE y4eOHOro
Marepuania W OOOTAalleHHYI0 apryMEHTAllui0 TeX PEIICHWH, BBIBOJOB, KOTOPHIE OCMBICIMBAINCH Ha
MPAKTUYESCKOM 3aHSITHH, HO TEIEPh yXKe B MPOIecCe BHEAYUTOPHON CaMOCTOSATENHLHOM JIESITeNbHOCTH.

Ponp mpakTHdeckux 3aHATUI B y4yeOHOM Tpollecce BaXKHA €lIe W MOTOMY, YTO CaMOCTOSITEIbHAS
IMOATOTOBKA CTYJICHTA K 3aHATUIO, a4 TaK KC€ JXUBOC 06CY)K)ICHI/IC HpO6HeM JAUCHUIINIMHBI HA CaAMOM 3aHATHUHU
MIPUBOJAT K HEU30EKHOMY Pa3BUTHIO Y CTYAEHTOB CIOCOOHOCTEH K CaMOCTOATENbHOMY MBIIUICHUIO U
aHaMM3y OBICTPO M3MEHSIOUIEHCS CHTyaluH. s CTyJeHTOB crennanbHOCTH «TaMOKeHHOE NIeno» 3TO
urpaer ocoOyi poib, TaKk Kak MO3BOJSET NMPHOOpecTH OyAyIIMM CIIEIUaINCTaM Ba)KHEHIINE HaBBIKU
OpPUEHTHPOBAHUA, OCMBICICHUS U BHEAPEHUS B IPAKTUKY IIOCTOSHHO MEHSIOIIENCS HOPMAaTHBHOW H
3aKOHOZATENBHOM 0a3bl, periaMeHTHPYIOLIeH AeTeIbHOCTh TAMO)KEHHBIX OPTraHOB.

Peanuzanus yHKIMA TaMO)KEHHBIX OPTaHOB CBsA3aHA C 0OPMIIEHHEM AOKYMEHTALUU Ha OyMa>kKHOM
U 3JEKTPOHHOM HocuTese. biaronapst 4eTko opraHM30BaHHOMY JIEJIONPOU3BOJICTBY PYKOBOJIUTEIN MOIYT B
mo00e BpeMsl NONyYUTh peajbHyI0 KapTUHY AEATeIbHOCTH OpraHM3alluM, B IIPOTHBHOM Cilyyae pabora ee
COTPYIHMKOB U BCE€ nanbHeiee e€ pa3BuTHe OyJeT HOCUTh XaOTHYHBII XapakTep.

TamoxenHble opranbl Poccuiickoit @enepaliuu SABJISIFOTCA €AMHON CUCTEMOM, NESITEIbHOCTh KOTOPOM
Oasupyercs Ha OOLIMX CHUCTEMHBIX MNPHUHLHUIAX: ILEJIOCTHOCTH, CTPYKTYPHOCTH, HEPapXU4YHOCTH,
B3aMMO3aBHCUMOCTH C OKPYXKAroOLe COManbHOl cpenoil. OTHOLIEHU MEXy TaMOKEHHBIMH OpraHaMu U
OpraHu3alMsIMH, YYaCTHUKAMU BHEIIHEIKOHOMMYECKOH MAEATENbHOCTH, IPYTMMH TIOCYIapCTBEHHBIMU
OpraHaMd W OpraHM3aLMsAMH CTPOSTCS IIOCPEICTBOM OOMEHa KOPPECIOHIACHLMEH, OpraHU3alOHHO-
pacnopsAnTEeNbHON TOKYMEHTAlMeld 1 HHBIMH BUAAMU TOKYMEHTOB.

OnpappaBmme cebd HAa TMPAKTUKE palHOHAIBHBIE (OPMBI M METONBI CO3JaHUS M 00pabOTKH
JOKYMEHTOB MOTYT OBbITb JOBEACHBI 1O YPOBHS 0OOIIEH HOPMBI JIMIIb [IPU YCIOBUH, YTO BCE YYACTBYIOLIHE B
mporeccax Co3laHusd, oOpabOTKM W HWCIOJIB30BAHHS JOKYMEHTOB M JOKYMEHTHOW WHGopMaruu OymyT
JOCTaTOYHO TOYHO MPHUAEPKHUBATHECS B CBOGH IEATENbHOCTH JTHUX CIOMHBIX HpPaBWI U HOPM
JOKYMEHTALIMOHHOTO 00ECIeUCHHUSL.

AKTyanbHOCTh U3y4YEHUS AUCLUILIMHBI CTYACHTAaMH CIIeNHaIbHOCTH «TaMOKEHHOE J1e/10) CBsi3aHa C
TEeM, YTO B TaMOXXCHHBIX OpraHax HAET HeNpepbIBHas paboTa ¢ pa3lIuYHbIMHM JOKYMEHTaMH Kak
YIOPaBIEHUYECKOr0, TaK M CIEHU(PHUUECKOr0 TaMOXKEHHOTO TOJKA, IO3TOMY OYAyIIMH CHEenuaiucT
TaMOXKEHHOT O Jiefia 00s3aH 3HaTh YHU(UIMPOBAHHBIE ITpaBuia opopmiieHHs U pabOThI ¢ JOKYMEHTAMHU.

L]envro U3y4eHUs] AUCLHUILIMHBI SBIISETCS 3HAKOMCTBO O0YYarOIIMXCS C CUCTEMOI Hay4HBIX 3HaHUM, a
TaKKe METO/M0B M CPEICTB, HEOOXOOUMBIX JISi OpPraHU3alMy AOKYMEHTALMOHHOIO M HWH(OPMAaLMOHHOTO
obecriedeHus! IeITEIbHOCTH TAMOKEHHBIX OPI'aHOB.

OcHnosHnbiMu 3a0a4yamuy Kypca SIBISIOTCS IPUOOpETEeHHE CTYAEHTaMU 3HAHMH B TaKUX OOJIACTSIX, KaK
JOKyMEHTHpPOBaHWE, HWH(QOPMAIMOHHbIE CHCTEMbI, TEOpUs YIpaBleHHUS, AapXUBUPOBaHHME U Jp.,
HEOOXOJMMBIX Ul OpraHU3alMU JOKYMEHTAMOHHOIO 00ecreueHns AesTeIbHOCTH TaMOXXEHHOTO OpraHa B
uenoM (Kak TpaAMLMOHHBIM CIOCOOOM, TaK U € MCIIOJIb30BAHHEM HOBBIX MH()OPMAIMOHHBIX TEXHOJOTHH),
OpraHu3alny JOKYMEHT0000poTa KOHKPETHOTO JOIKHOCTHOTO JIMIIA, & TAKXKE IPUOOPETEHHUS IPAKTHUECKUX
HABBIKOB [0 TOATOTOBKE M OpraHU3allMd HKCIONHEHHsS Pa3IU4HOro pojAa JIOKYMEHTOB, HPOBEICHHUIO



OKCIIEPTHU3bl IIEHHOCTHU JAOKYMCHTOB, HCIIOJB30BAHUIO JOKYMCHTAJIbHBIX IMTOUMCKOBBIX CHCTCM, CPCICTB
BBIYHCIUTEIBHON U OPIrTEXHUKU B IPOLECCCC CO3JaHNA U YIIPAaBJICHUA JOKYMCHTAMU.
B pe3yabTaTe 0CBOCHUS TUCHUIJIMHBI CTYJICHT T0JIKCH

3HaTh:

MpaBwia TOATOTOBKM M O(OPMICHHS BCEX BHUIOB OpPraHU3AI[MOHHO-PACIIOPSTUTECIBHBIX OIIK-2
JIOKYMEHTOB B TAMO)KEHHBIX OpraHax; BHJIbI YIIPABICHYECKUX JOKYMEHTOB, UX POIH U (DYHKIMH nu-1
Ha pa3HbIX 3Talax YIpaBJIeHYeCKOro Mporiecca.

3HaTh: OIIK-2
BO3MOXKHOCTH HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH, MCIOIb3YEMBIX JUIS IOATOTOBKH, nu-4
oopmiteHus, Iepeaaydu, MOUCKa U XPaHEeHHUs JJOKYMEHTUPYEMOH HH(POPMAIINY;

Ymersb:

KJIacCU(UIMpOBaTh  JOKYMEHTAIMIO TAMOKCHHBIX OpPraHoB; MPUMEHSITh Ha IPAKTHKE OIK-2
HOPMATHBHBIE U METOJUYECKUE TOKYMEHTHI, PErIAMEHTHPYIOIINE OPTaHU3aIui0 PaObOThI ¢ -1
JIOKYMEHTAMH; aHAJIM3UPOBATh COCTOSIHUE JIOKYMEHTOO0OPOTa B LIEIOM M COJIEpPIKAHUE €ro

OTACNBHBIX CTaJNH;

Ymetn: OIlK-2
HCMOJb30BaTh COBPEMEHHBIE CPEJICTBA CBSI3M, OPraHU3ALMOHHOW W BBIYMCIUTEIbHON nu-4
TEXHUKH TIPHU paboTe C JOKYMEHTaMHM, B TOM YHCII€ BHIOUPATh HEOOXOAMMOE ITPOrPaMMHOE
obecriedeHre Wi MHGOPMAIIMOHHBIE TEXHOJIOTHH.

Baanern:

HaBBIKOM HCIIOJIb30BAHUS JOKYMEHTAIBHBIX HWH(H)OPMAIIMOHHO-TIONCKOBBIX CHCTEM IS OIlK-2
penieHuss Mpo(ecCHOHANBHBIX 3a1ay; HABBIKOM 3alllUThl CIyXeOHOW uH(pOpMaIUH, n-1
COJIeprKAallEiCsl B TOKYMEHTAX.

Baagers: OIlK-2
METOJMKON IPOBEACHHS BCEX CTAJMH JTOKYMEHTOOOOpOTa TaMOXKEHHOTO OpraHa, B TOM n-4

Yucie C TPUMEHEHHEM COBPEMEHHBIX HWH(GOPMAIMOHHBIX TEXHOJOTHH; HABBIKOM
COCTaBIICHUST W OQOPMIICHUS BCEX BHJIOB YIPABJICHUYCCKHX JIOKYMEHTOB TaMOMEHHBIX
OPTaHOB C MPIMEHEHNEM COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHH.

H3yuenue oucyuniaunvl nomozaem chopmuposams y cmyoenma cieoyiouiue npogheccuonanvmsle
Komnemenuuu:
OIIK-2 CmnocobeH ocymecTBiIATh cOOp, 00pabOTKy, aHaau3 JaHHBIX JUIS  pelIeHUs
npohecCHOHANBHBIX 3a/1a4, HHPOPMUPOBAHUSI OPraHOB TOCYJAPCTBEHHOMN BJAacTH M OOIIECTBAa Ha
OoCHOBe MH(MOpPMAIMOHHOW M OmOIMorpaduyeckoi KyJabTypbl ¢ NMPUMEHEHHEM HH(OpPMaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH W C Yy4eTOM OCHOBHBIX TpeOoBaHWH HH(DOPMAIMOHHON
0€30MacHOCTH.
H-1 Ncnone3yeT ocHOBHBIE 0a3bl 3HAaHUH (CIPABOYHO-OMOIMOTEYHBIC, CITPABOYHO-TIPABOBBIC) IS
peleH s CTaHAAPTHBIX MPO(ECCHOHANBHBIX 3a/1a4.
N-4 Tlpumensier cOBpeMEHHbIC WHPOPMAIIMOHHBIC TEXHOJOTUH JUISl PEIICHHs CTAaHAAPTHBIX 3a/1a4
npo(heCcCHOHAILHOU JICSITEIbHOCTH W HMH()OPMUPOBAHHUS OPraHOB TOCYJapCTBECHHON BJIAacTH U
oOr1ecTBa.

1. VYY4EFHO-TEMATHYECKHH IIVIAH ITPAKTHYECKHUX 3AHATHH
Kypc aucruninunsl mocTpoeH Ha 0ase JIOrMYecKd B3auMOCBS3aHHBIX MopayJel (pasnenos). YueOHoO-
TEeMaTHYECKUH IJIaH JUCLUIUIMHBI, pa3/ielieHHbI Ha yuyeOHble MOAYIH, C YKa3aHHEM IOCIIeAOBAaTEIbHOCTH
paccMaTpuBaeMbIX TEM 3aHATHH, OObeMa ayAWTOPHBIX YacoB, OTBOAMMBIX [UI OCBOCHHUS Y4eOHOTro

Matepualia 1mo Ka)K,Z[Oﬁ TEME, 4 TAKXKC 4aCOB JIA CaMOCTOSTEIbLHON pa60TBI CTYACHTOB, IIPEACTABJICH B Ta0II.

HaumenoBaHme, coaepxaHie 1 HHTEPAKTHBHBIC (DOPMBI NPOBeeHUS NPAKTHYECKUX 3aHATHIH

Ne HaunmenoBanne TeM JUCHUILINHBI, UX KPATKOC COACPIKAHNC OO0ObeM I/IHTepaKTI/IBHaH
Temsbr 4acoB dopma
IMPOBCACHU S
3 cemecTp

Pazgen 1. [IpaBuiia JOKYMEHTHPOBAHHUS B TAMOKEHHBIX OPraHax




Tema Nel. Poab, 3HaUeHMe M coiep;kaHMe TeT0NPOU3BOACTBA B TAMOKEHHBIX OpPraHax.

1 [Ipaktuyeckoe 3amarue 1. Pomp, 3HadeHWe W conuepKaHHE 1,5
JEeTIONPON3BOACTBA B TaMOXKEHHBIX opraHax. HopmaTuBHO-
MeToauyeckas 0a3a AeIONpPOU3BO/ICTBA B TAMOXKEHHOH CHCTEME.
1 [IpakTnueckoe 3aHsATHE 2. ONEKTPOHHBIA W TpPAIUIMOHHBIA 1,5 Kpyrnsiii cron
JIOKYMEHTOO0OPOT: TLTFOCHI M MUHYCBI
Tema Ne2. IoOKyMeHTbI H CHCTEMbBI JOKYMEHTAIMH B TAMOKEHHbIX OpPraHax.
2 [Ipaktnueckoe 3auatue 3. JIOKyMEHTBI U CHCTEMBI 1,5
JOKYMEHTAIIUU B TAMOKEHHBIX OpTraHax.
2 [Ipaktuueckoe  3amarue 4. IIporiecc  yHuduxanum 1,5
JIeTIONPOU3BOICTBA.
Tema Ne3. Tpe6oBanusi K 0¢pOpMIIEHHIO TIOKYMEHTOB B TAMOKEHHBIX OpraHax.
3 [Ipaktnyeckoe 3ansitie 5. TpeOoBanus K oQOpMIICHUIO 1,5
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
3 [Ipaktrueckoe 3ansTHe 6. brnaHKM JTOKYMEHTOB TaMOXKEHHBIX 1,5
OpraHoB.
TpeboBaHws K TEKCTaM CITyKEOHBIX JIOKYMEHTOB.
3 [IpakTudeckoe 3ansTre 7. [IpaBuia MOArOTOBKM U OPOPMICHHS 1,5
OTJICNBHBIX BUJIOB IOKYMEHTOB
3 [paktudeckoe 3ausitre 8. [IpaBuia paboThl ¢ MHPOpMaUen 1,5 Kpyrmsrii cron
OTPAaHUYEHHOTO JIOCTYIIA B TAMOXKEHHBIX OpraHax

Paznen 2. Ilopsiiok TOKYMeHTO000POTAa B TAMOKEHHBIX OPraHax

Tema Ned JIokyMeHTOOOOPOT B TAMOKEHHBIX OpPraHax.

4 [IpakTiaeckoe 3anarve 9. JJokymMeHTOOOOPOT B TaMOXKEHHBIX 1,5
opraHax.
4 IIpaktrueckoe 3amstme 10. Pabora wucnomauTenelr ¢ 15

JOKYMCHTAMH U KOHTPOJIb UCIIOJTHCHUS.

Tema Ne5. HOpﬂIlOK BE€AOMCTBCHHOI'O XPAaHCHUA JOKYMCHTOB U OPraHm3alivd UXxX ACJ0MPOU3BOACTBA
B TAMOKCHHBIX OpraHax.

5 IIpaktuueckoe 3amstme 11. Ilopsimok  BETOMCTBEHHOTO 15
XpaHEHUs JOKYMEHTOB M OpTaHU3aIHs UX JEJIONPOU3BOICTBA B
TaMO>KEHHBIX OpraHax.

5 [Ipaktrueckoe 3ausatue 12. @opmupoBanue u ohopMIICHHE AT 15
B TAMOXKCHHBIX OpraHax.

Paznen 3. Opranuzanus apXuBHOT0 XpaHeHHUs M PadoThl CJIyK0 TOKYMEHTALMOHHOTO o0ecrneyeHus B
TaMOKeHHBIX OPraHax

Tema Ne6. Opranuzanusi padoTbl BeIOMCTBEHHOI0 ApXMBAa M IKCIEPTU3a HEHHOCTH J0KYMEHTOB B
TAMOKEHHBIX OPraHax

6 [Ipaktdeckoe  3amstee  13.  OpraHmzamuss  paboOTHI 1,5
BEIOMCTBEHHOT'O apXuBa M KCIEPTH3a [IEHHOCTH JOKYMEHTOB
B TAMO)KCHHBIX OpPTaHax.

6 [IpakTudeckoe 3austue 14. [IpoBenenne skcrepTrsa IEHHOCTH 1,5
JOKYMEHTOB B TAMOKEHHBIX OpraHax.

6 IIpaktuueckoe 3anstre 15. Opranuzauuss paboOTBl apxuBa 1,5
TaMO>KEHHOT'O OpTaHa, ero 3a/1a4u ¥ (PyHKIHH.

6 [IpakTndeckoe 3ansatue 16. OpraHuzanus U y4eT JOKYMEHTOB 1,5

B apXMBC TAMOXCHHOI'O OpraHa.

Tema Ne7. Oprannzanus padoThl CJIyKObI JOKYMEHTAMOHHOI0 00ecneYeHHs TAMOKEHHBIX OPraHoB.

7 [Ipaktuueckoe 3anstue 17. Opranuzamust paOOThHl CITy>KObI 1,5 Kpyrnsiii cron
JOKYMEHTAIIMOHHOI0 o0ecIieueH sl TAMOKEHHBIX OPTaHOB.
8 [IpakTnueckoe 3aHATHE 18. CoBepleHCTBOBaHNE 1,5
JOKYMEHTO00O0pOTa B TAMO>KEHHBIX OpraHax
HToro 3a 3 cemectp 27 6

HToro 27 6




2.0IIUCAHUE NPAKTUYECKHUX 3AHATHUI

Tema 1. PoJib, 3HaueHHe U cofiepKaHue 1eJI0NPON3BOACTBA B TAMOKEHHBIX OpPraHax.

[paxrudeckue 3austus Nel,2

Ilens: paccMOTpETh TOHATHE, CYIIHOCTH POJb W 3HAYCHUE JEJIONPOM3BOJCTBA B TAMOXKEHHBIX OpraHax,
H3YYUTh €ro OCHOBHBIE (DYHKIIMKM HOPMATHBHO-TIPABOBYIO 0a3y.

3namb: OCHOBHBIC HOPMATHUBHBIC U MCTOAUYCCKUC NOKYMCHTHI 110 BOIIPOCAM MOATOTOBKU H Oq)OpMHeHI/ISI
pPa3IUYHOrO poa JOKYMEHTOB (YIPaBICHUCCKUX, TAMOXKCHHBIX U Jp.) U OpTraHU3aIUK JEJIONPOU3BOJICTBA B
TaMOXCHHOM OpraHe; BO3MOXHOCTH HOBBIX I/IH(I)OpMaHI/IOHHI)IX TeXHOHOFHﬁ, HCIIOJIB3YEMBIX  JJId
MOJTrOTOBKH, OpopMIIeHUSs, TTepeadn, MOUCKa U XpaHeHHU JOKYMEHTUpYyeMol WHQOpMaIui; HOPMAaTUBHO-
METOJIMYECKUE OCHOBBI OpraHU3alus PaboThl CIYKOBbI JOKYMEHTAI[MOHHOTO OOECIEUEHHUS TaMOXKCHHBIX
OpraHoB.

Ymuems: NPpUMCHATh Ha IMPAKTUKE OCHOBHBLIC HOPMATUBHBIC M METOAHMYCCKUE JOKYMCEHTBLI IO BOIIpOCaM
MOJATOTOBKM M O(GOpMIIEHUS Pa3IMYHOTO pPOJa JOKYMEHTOB M OpPraHW3alliH JIeIONpPOU3BOJACTBA B
TaMOXXCHHOM OpTaHe.

Dopmupyemsvre komnemenuyuu: OIIK-2 (U-1, U-4).

Axmyansnocms mempl: Bce COTpyIHUKM TaMOXXEHHBIX OPraHOB, YYacTBYIOIIME B IPOIECCaxX CO3JaHU,
00pabOTKH 1 UCTIONB30BAHNUS IOKYMEHTOB U JJOKYMEHTUPOBAHHON MH(OPMAIMU JOJKHBI IOCTATOYHO TOYHO
NpUACPKUBATLECA B CcBOEH ACATCIIBHOCTH C€AWHBLIX IIPpaBUJI WU HOPM JOKYMEHTALIMOHHOI'O O6eCHequH$I,
MOHUMATh POJIb U 3HAYCHUE JIENONPOU3BOJCTBA W JIOKYMEHTOOOOpOTa B OpraHW3allMd JICSITEIBHOCTH
TaMOXEHHBIX opraHos Poccuu.

Teopemuueckaa uacms. HeoOxomiMo oOpaTHTh BHHMAaHWE Ha TO, YTO, HECMOTPS Ha BBICOKHE TEMITBI
KOMIIBIOTEpU3AINA B PabOTe TaMOXKEHHBIX OPTaHOB, WX NEITEIHHOCTh MOKAa HEBO3MOXKHA 0e3 OyMakKHOM
JOKyMCHTAINH, MHPKYIHPYIOMEH B cdepe OCHOBHOW NEITETHPHOCTH W B TIPOIECCE IPHHSATHUS
yIpaBlieHUYeCKHuX pemeHuil. Jla u mpu momHOM mepexoie Ha DIEKTPOHHBINA JTOKYMEHTOOOOpPOT IpaBuIia
oopmIteHHsI JOKYMEHTOB HE CUIIFHO MTOMEHSAIOTCA. biraromapst 9eTK0 OpraHu30BaHHOMY JEJIOPOH3BOJICTBY
PYKOBOAWTENH MOTYT B JI000€ BpeMs MOMYyYUTh DPEATbHYIO KAapTUHY IESITEIHbHOCTH OpTraHW3allid, B
MPOTHBHOM ClTy4dae paboTa ee COTPYTHUKOB Oy/IeT HOCUTh XaOTHYHBIN XapakTep.

IOpumudeckas OTBETCTBEHHOCTh 32 CO37[aBAEMYI0O M HCIONB3YEMYIO OOIIECTBOM JIOKYMEHTAITHIO
paccpenoTodeHa MeXAy PSAOM OpraHOB TOCYAApCTBEHHOW BJIACTH WM YIIPABJIEHUS B COOTBETCTBHH C UX
(hyHKIIHOHATHHBIMHA O0SI3aHHOCTSIMH. JTO B MEPBYIO odepeap I ocymapcTBeHHAs apXuBHAs ciay)0a Poccnn u
Komurer Poccuiickoit demepariuu mo cTaHaapTA3AMNHA, METPOJIOTHH U CEPTUHUKAITIH.

BoraensroT ciieayromnye HCTOYHUKYA HOpM PoccHiickoro Aenonpon3BoaCTBa:

1. Denepanpblii 3akoH «O0 wHGOpManuy, WHGOPMATH3ANMNK W 3aImuTe HHPopMmarumy. Ne 24-03 ot
20.02.95.

OcHoBBI 3akoHOTaTENNbCTBa PD 00 apxuBHOM dorme. Ne 5341-1 ot 07.07.93.

3. VYka3 Ilpesunenta PD or 17.03.94 Ne 552 «OO0 yrBepxnenun [lonmoxkenus o0 apXuBHOM (oHJE
Poccuiickoit ®eneparuu u [lomoxkeHus 0 TOCYAapCTBEHHONW apXUBHOU CITYXKOe.

Obmepoccuiicknii knaccudukaTtop yrnpasiendeckoi gokymentanun OK 011-93, Beegen ¢ 07.01.94.
CoBmectHoe noctanoBieHue ot 30.11.81 ['ockomurera no Hayke U TexHUKE, ['occTangapra u I'maBHOro
apxuBHOTrO yrpaBieHns «O0 yTBepkKIeHUH THIIOBOrO TMOJNOKEHUS O BEICHHUH MEIONPOU3BOICTBA IO
MIPEUIOKEHUSAM, 3asBICHUSAM H Kalo0aM TpakIaH B TOCYIApPCTBEHHBIX OpraHax, Ha MPEIIpHUATHAAX, B
YAPSKISHHUSIX U OPTaHU3AIUIK».

6. TOCT P 6.30-97 «YHubummupoBaHHbIE CHUCTEMbl JOKYMEHTAIMH. YHH(DHUINPOBAHHAS CHCTEMa

OpTaHHU3AIMOHHO-PACTIOPSINTENBHON TOKyMeHTauu. TpedoBaHus K OPOPMIICHHIO JIOKYMEHTOBY
7. TOCT 6.10.4-84 «llpuganve [OPUANYECKOH CHIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTENE U

MalIHOTPaMME, CO3/1aBa€MbIM CPEJCTBAMH BHIYMCIUTEIEHON TEXHUKI
8. T'OCT P 51141-98 «Jlenonpon3BoACTBO U apXUBHOE Je10. TepMUHBI U OpeeeHN».

n
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OCHOBHBIM JOKYMEHTOM, PErJIAMEHTUPYIOLIMM JOKYMEHTOOOOPOT B TaMOXKEHHBIX OpraHax sBIISETCS
IIpukaza @®TC Poccum Nel331 or 9 wmiona 2014 r. «O0 yTBepX AEHHUHM THUIIOBOH HHCTPYKLUUH IO
JeTIONPOU3BOACTBY U pabOTe apXuBa B TAMOXKEHHBIX opraHax Pdy

Bonpocer ons cobecedosanus npakmuueckoe 3anamue Nel .
1. Jlenonpon3BoACTBO - OCHOBHAS 0OECTIeUMBArOIIast (DYHKIIMS YIIPABIICHUSL.
2. HopmatuBHO-MeTomuecKas 0asa Jefornpon3Bo/ICTBa.
3. JlokyMeHTaIWsl TAMOYKEHHBIX OPTraHOB.



4. Cucrembl JOKYMEHTAIHH.

Juckyccuornmvie memwl Ot kpyenoeo cmona. Ilpaxkmuueckoe sansmue No2:
Tema kpyrioro crona «OJIeKTPOHHBIN U TPAIUIMOHHBIN IOKYMEHTOO0OPOT: TUTFOCHI M MUHYCHD»
CucTeMbl 3JIEKTPOHHOT'0 JOKYMEHTO000pOoTa
DIEeKTPOHHBIA JOKYMEHTOO0OPOT B TAMOXKEHHOM CHCTEME
Panponanmuzanust  JEIONPOU3BOACTBA C INPUMEHEHHEM 3JICKTPOHHOIO JIOKYMEHTO00OpOTa B
TaMOYKEHHBIX OpraHax

PR

PeKOMeH}IaHI/II/I 110 MOATOTOBKE K KPYIJIOMY CTOJIY U €0 IPOBCACHUIO IaHbl B MCTOJANYCCKUX YKa3aHUAX
10 CAaMOCTOSTEIBHOI PaboTe CTYICHTOB.

Ipaxmuueckoe 3adanue. Pabora co crpaBoYHO-IPaBOBON cucTemoil «TaMo)KeHHBbIE JIOKYMEHTBI» IMaKeTa
MIPUKJIAIHBIX TporpaMM AnbTa Makcumym.

1. Haiinure IIpukaza @TC Poccun Nel331 ot 9 uronst 2014 1. «O6 yTBEpKACHUU THUIIOBONH WHCTPYKIIUH TIO
JIENIONPOM3BOJICTBY W paboTe apxuBa B TaMOXKEHHBIX opraHax P®dy». 3axoncnexktupyiite 1m.4.3.11
Wuctpykiuu. Haitmire u 3akoHCTIeKTHpYHTE MpaBuia odopmiteHus npuioxkeHui k [prukaszam.

2. Haiinure m 3akoHcnekTHpyiTe HazBaHMs Bcex akToB Kommccnn EADC mo Bompocam ompezeneHws,
KOHTPOJISL ¥ KOPPEKTUPOBKH TAMOXKEHHON CTOMMOCTH BBO3UMBIX TOBAPOB.

3. Haiigute m 3aKOHCHEKTHPYHTE Ha3BaHWS JOKYMEHTOB DPErVIAMEHTHPYIOIIUX TMOPAIOK MOCTYIIJICHHUS Ha
CIIyk0y B TaMO>KCHHBIE OPTaHBI.

Jlumepamypa
1. DOrnoga, I'. B. OcHOBBI JOKyMEHTO0O0OPOTA B TAMOXKEHHBIX OopraHax : y4e0. mocooue / I'.B. Dnoga. -
CII6. : Unrepmenus, 2014 -206 c. - Ilpun.: ¢. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-
0065-6.
2. Munun, O. B. 3ammura KoHQUIACHIIMATBHONH HH(DOpMAIMU MPU DJICKTPOHHOM IOKYMEHTOO0OPOTE
[DnekTpoHHBIA pecype] : yueOHoe mocodue / O. B. Munun, M. B. MuHuH. — DJIEKTPOH. TEKCTOBBIC
nanHbie. — HoBocuOupck : HoBocHOUpCkuii TOCyaapCTBEHHBIN TeXHUUYSCKUI yHUBepcuTeT, 2011 — 20
€. — 978-5-7782-1829-1.— Pexxum mocryma: http://www.iprbookshop.ru/44918.html
3. KordunennumansHoe 1emompor3BO/ICTBO U 3AIUIIEHHBIH 3JICKTPOHHBIA JOKYMEHTOO0OPOT : Y4eOHUK /
A.l'. ®abpuunos, A.C. Iémymkun, T.B. Kornpamosa, H.H. Kynses. — Mocksa : Jloroc, 2011. —452 c. —
(HoBas YHUBEPCUTETCKAS OmOIMoTEKA). — Pexumm  pmocryma: M0  TIOXIHCKE.
URL: http://biblioclub.ru/index.php?page=book&id=84996
4. http://www.customs.ru — caiitr ®@enepanbHOi TAMOXKEHHO#H CITy)Ob1 PD
5. http://biblioclub.ru/ - Yansepcurerckas 6udamoreka ONLINE
6. http://www.iprbookshop.ru — Dnexrpornas 6ubnuoreunas cucrema «IPRbooks»
7. http://www.gdm.ru. - odurmanbHbii caiT ['MiIbIun yIpaBiIsSONMX TOKYMEHTAIHCH
8. http://elibrary.ru/defaultx.asp - may4nas siexTponHas OubGIHOTEKA

Tema Ne2. [IoKkyMeHTbI U CHCTEMBbI IOKYMEHTAIIUN B TAMOKEHHbIX OPraHax.

IIpaxruueckue 3ansTus Ne3,4
Ileny: w3yauTh NOHSTHE, (QYHKUMM M 3HAUCHHWE PA3IMYHBIX JOKYMEHTOB M CHUCTEM JOKYMEHTALUH B
TaMOXXCHHBIX OpTaHax.
3namb: OCHOBHBIC HOPMAaTHUBHBIE M METOIMYECKHE JOKYMEHTHI 10 BOMPOCAM MOATOTOBKH M O()OPMIICHUS
Pa3IMYHOro pojJa AOKYMEHTOB (YHpPaBICHUYECKUX, TAMOXKEHHBIX U JIp.) U OPTaHU3alUy JEIONpPOU3BOJICTBA B
TaMO)KGHHOM OpraHe; BHIbl YNPaBICHUECKUX JOKYMEHTOB, HMX pOIM M (YHKIMM Ha pasHbIX 3Tarnax
YIIPaBJIEHYECKOr O IPOLIECcCa;
Ymemp: npuMeHATH Ha NPAaKTUKE OCHOBHBIE HOPMATHUBHBIE M METOIMYECKHE JOKYMEHTHI IO BOIPOCAM
MOATOTOBKM M O(GOpMIIEHHS Pa3IMYHOrO poOAa JOKYMEHTOB M OpPraHM3alluM JEJIONpPOMU3BOACTBA B
TaMOXEHHOM OpraHe; KiIacCU(pUIMpOBaTh JOKyMEHTALMIO TAMOKEHHBIX OPraHOB; HABBIKOM COCTABIICHUS U
oopmiieHHs BceX BUAOB YIPABICHUYECKHX JTOKYMEHTOB TAMOXKEHHBIX OpPraHOB.
Dopmupyemore komnemenyuu: OIIK-2 (U-1, U-4).
AxmyanvHocmys mempl: TIOHUMAaHUE pPOINM W 3HAYCHHMsS] JIOKYMEHTOB M CHUCTEM JOKYMEHTAallMM B
OpraHu3alMy JIeATEIbHOCTH TAMOXKEHHBIX OpraHoB Poccum urpaer BaKHYIO pPOJIb B CTaHOBJICHHH
CHEHUAICTa TAMOXKEHHOrO Jeja, T.K. HampsMyI0 BIIMSET Ha KAaueCTBO BBINOJHEHHS UM CIY)KEOHBIX
00s13aHHOCTEH.


http://www.iprbookshop.ru/44918.html
http://biblioclub.ru/index.php?page=book&id=84996
http://biblioclub.ru/
http://www.iprbookshop.ru/
http://www.gdm.ru/
http://elibrary.ru/defaultx.asp

Teopemuueckaa uacmp:

B xoze 3aHATHs TOMUMO TPaJANLIMOHHOTO coOeceIoBaHus, OyeT IPUMEHATHCS TaKasi MHTEpaKTHBHas (popma
KOHTPOJISl 3HAaHWH Kak Onuil-orpoc. CMBICT OJHI-OMPOCOB B TOM, YTO HECKOJIBKO YEJIOBEK OTBEUAIOT Ha OJIUH
BONpOC. BiumI-onpockl MpOBOMATCS YIS TOrO, YTOOBI MMOKAa3aTh Pa3HOOOpa3He MHEHUW MO KaKOMY-JTHOO
BOMPOCY.

C moMouIplo TPEWIOKEHHOH JIMTEpaTypbl HEOOXOAWMO PpaccMOTPETh CIEAYIONME OCHOBHBIC TTOHSTHS
JICTIOTNPOM3BONICTBA:  IOKYMEHT, HWH(pOpMaIys, JIOKYMEHTHPOBAaHHE, JEIONPOU3BOJICTBO, PEKBH3UT, ONaHK,
HOMEHKIarypa zien, u jap. CTyleHTy HeoOX0AMMO 00paTUTh BHUMaHHE Ha HECKOJBKO OCHOBHBIX 3a]iad, KOTOPBHIC
BBIMOJHSIOT JIOKYMEHTBI B YIIPABICHUH (MCTOYHHK U HOCUTEIb MH(GOPMAIMH, CPEACTBO YIIPABJICHHS U 00OpaTHOMN
CBSI3H), IOMUEPKHYTh 3HAUYCHHE KKIOH U3 ATHX (PYHKIMIA JOKyMEHTa B paboTe TAMOKEHHOT'O OpraHa.

JlokyMeHTaluss TAMOYKEHHBIX OpPraHOB, KaK OpPraHOB HCIIONHHUTENBHON BJIACTH UMEET Psil OCOOCHHOCTEH.
Bech MaccHB JIOKyMEHTOB IMPKYJIUMPYIOIIMX B TAMOXKEHHBIX OpraHaX MOKHO Pa3/IeUTh HA JIBE OOJIBIINE TPYIIIThI
o0IIMe ynpaBlieHUecKne JOKyMEHTBI M CIICHUABHBIC TAMOYKEHHBIC JIOKYMEHTBL. Kpome Toro, CTyaeHT NOIbKeH
3HAaTh OCHOBHBIE C(hepbl TAMOKEHHOTO JICIONPOM3BOJICTBA, KOTOPhIC JEMSATCS M0 HAMPABICHUSIM JIESTETEHOCTH
TaMOYKEHHOT'O OpraHa.

CyllecTBYy€T psiJi CUCTEM JOKYMEHTAIIMU, K KOTOPBIM OTHOCSTCS: CHCTEMa OPraHU3aIlMOHHO-TIPABOBOM
JIOKYMEHTAIIUH, CUCTEMa TUIAHOBOM JOKYMEHTAIMH, CUCTEMa PACIOPAAMTEIBHON JOKYMEHTAIIMH, CHCTEMa
CIPaBOYHO-UH(DOPMALIMOHHON M CIPABOYHO-AaHAIUTHUYECKOW  JIOKYMEHTAI[MM, CUCTEMa OTYETHOH
JNOKyMEHTaluu. B Xojme oTBera HEoOXOIMMO OXapaKTepHU30BaTh 3TH CHUCTEMbI JOKYMEHTAIlUH, 3HATh WX
OCHOBHOE Ha3HaueHHE U OCOOEHHOCTH.

Bce 10KyMeHTBI 1O OTpa)kaeMbIM B HHX BHJAM JEITCIBHOCTH JCIATCS Ha JBE OONBIIUE TPYIIIBL.
[lepBast — 3TO AOKYMEHTBHI IO OOIIMM W aJMHHHCTPATHBHBIM BOMPOCaM, T.€. IO BOIpOcaM OOIIero
YIpaBICHUS TAMOXXEHHOTO OpraHa W €ro JeATeIbHOCTBbIO. BTopas rpymma JOKYMEHThI O (YHKIIHSIM
yrnpasieHus. Kpome ToOro, BBIJIENSIOT CIEAYIOIIME CXEMbl KIacCH(PHUKANUKA JOKYMEHTOB: TIO
HAMMEHOBaHUSIM, TIO MECTY COCTaBIICHHS, 10 COJIEPXKAHHIO, 1O QopMe, MO CPOKaM HCIONHEHHS, IO
MPOUCXOXKICHHUIO, TIO0 CPeICTBaM (DUKCAIIMU B OT BUJIa HOCUTEIS, 110 TNIACHOCTH.

Beinenstror cnemyrorme (GpyHKIIUH, KOTOPBIE BBITONHSIET JOKYMEHT:

e (yHKIMS JOKYMEHTHPOBAHHMS IPOLIECCOB, COOBITUH, NEHCTBUI U (pakTOB (TJIaBHA);

*  OTYETHO-KOHTPOIbHAS (DYHKIIUSL;

*  CcyneOHO-TIpaBoBast (PyHKIIHSL;

*  YYETHO-KaJpOBas (DYHKIIVS;

*  y4yeOHas QyHKIWIS,

*  (hyHKIWISI HICTOPHYECKOTO CBUIETENTHCTBA TEXHUIECKUX JOCTIDKEHUH WM KyJIbTYPHOM [IEHHOCTH.

YHuQUIUPOBAaHHBIE CHCTEMbl JTOKYMEHTAIUH - 3TO COBOKYIIHOCTb  B3aMMOYBSI3aHHBIX
YHU(UIMPOBAHHBIX (OPM TOKYMEHTOB, 00ECIIEUNBAIOLINX TOKYMEHTHPOBAHHOE MPEICTABICHUE NAHHBIX B
OIIPEIETICHHBIX BUAAX XO35AHCTBEHHON AEATENbHOCTH, CPEACTB UX BEIEHHS, HOPMATHBHBIX U METOIUYECKUX
MaTepHaJIoB IO X pa3padoTKe U NPUMEHEHHUIO.

B ocnose co3manusa YC/] nexut Meron yHu(UKAIMKA — YCTAaHOBIIEHHE €ITHOO0Pa3us cocTaBa U GopM
YIPaBIEHYECKHX IOKYMEHTOB, CO3[aBAEMBIX NPHU DPEIICHUHM OXHOTHIIHBIX YIPAaBICHUYECKHX (YHKUHUH U
3amad. Pa3paborka YC/] Bemercsi COOTBETCTBYIOIMIMMHA MHHHUCTEPCTBAM U BEIOMCTBAMH, KOTOPBHIM ITOpy4YeHa
aTa paboTa.

K cpeactBam coctaBieHHs U U3rOTOBJICHUS JOKYMEHTOB OTHOCSTCS PYYHbIE MULIYIINE CPEICTBA,
NUIIyIIMe MAaLIMHKH, CHEUaIU3UPOBAaHHbIE MIPOrpaMMHBIE NPOAYKTH Ui  HEPCOHAIBHBIX
koMmmbioTepoB (I1K), meuararormme ycrpoiictBa mis [IK u HekoTOpas npyras TeXHHUKA.

IIo pacnpoCTpaHEHHOCTH Cpenu CpPEACTB COCTABJIEHHUS TEKCTOBBIX JOKYMEHTOB IPUOPUTET
NPUHAAJIEKUT IEPCOHAJBHBIM KOMIIBIOTEPaM, a 3aTeM PYYHBIM MHUIIYLIIMM CpencTBaM. TeKCTOBbIE
pPEelaKTOpBl MPEACTABISIIOT 3HAYMTENBHO OOJIbIIE BO3MOXXHOCTEH I O(QOpPMIIEHHS TEKCTa, 4YeM
NyIynias MaluHKa. Mcrnonb3oBaHMe MOA3arojOBKOB, a03alHBIX OTCTYIOB, YBEIMYEHHBIX MPOOEIOB
MEXJly CTPOKaMH TEKCTa, BbIAEICHUE KUPHBIM MIPU(PTOM, KypCUBOM, KUPHBIM KYPCHUBOM, OOBIYHBIM U
JIBOMHBIM MOJYEPKUBAHUEM, U3MEHEHUEM pa3Mepa W TUNa WpH@Ta MO3BOJISET YIYUIIUTh BOCHPHUATHE
cogepkanus. OJHAKO HCHOJIB30BAaHME B OJHOM JOKYMEHTE OOJIBIIOrO0 KOJHMYECTBA IIPUQPTOB
Pa3IMYHBIX TAPHUTYP HE PEKOMEHAYETCS, TaK KaK 3aTPYyAHSET BOCHPHUATHE COAEpKaHUsS (HE CienyeT
UCIIONIB30BaTh Ooiiee 2-3 mpudTOB OHOBPEMEHHO).

[Ipuntep — camoe pacmpoctpaHeHHoe nepudepuitHoe ycrpoiictso [IK, mo3Bomsioniee monyyaTthb
TBEPAYIO KOIMIO BBIXOJHBIX JaHHBIX Bamed paboTel. [IpuHTEpHl OBIBAIOT TpeX THUIIOB: MaTPUYHBIE,
CTpYyiHBIC U Ja3epHbIE.



HpI/I HU3TOTOBJICHUM  NOKYMCHTOB IIOCTOAHHOTO UM  JOJIOBPEMCHHOI'O CpPOKOB XpaHCHUMA
HUCIOJB3YIOTCA TOJBKO MAaTPUUHBIC U JIa3€PHBIC IPUHTCPHI.

OTI[GJ'II)HI)IG BHYTPCHHUEC NOKYMCHTEIL, aBTOPAMH KOTOPLIX ABJIAKOTCS JOJDKHOCTHBIC JIMIA, MAITYTCA OT
pPyKu (SaHBHeHI/Ie, OOBSICHUTEILHAS 3aIIHCKA U T. H.). I[J'IH IMOATOTOBKU JOKYMCHTOB MOTI'YT IPUMCHATHCA
ABTOMAaTU3UPOBAHHBIC TEXHOJOTUH. HpI/I 3TOM CO3JAaI0TCA 0assl JaHHBIX: KOPPECIIOHACHTOB, (I)OpM
JOKYMCHTOB, Tpa(bapeTme TCEKCTOB U TCKCTOBLIX 3aI'OTOBOK, MAIMHHBIC PEAAKTOP CKHUEC IIPOrpaMMBbI U JIp.

Bonpocul onst cobecedosanus. [paxmuueckoe sansimue No3:
JlokyMeHTaIust TAMO>KEHHBIX OpraHOB.
CucTeMbl JOKyMEHTAITUH.
JIOKyMEHT KaK CPEJICTBO yIPaBJICHUS U O0OPATHOM CBSI3U.
OO61mast cxema KIacCH(pHUKAIH JIOKyMEHTOB.
OyHKIMu 1oKyMeHTa (MH(OpPMaIlMOHHAS, KOMMYHUKATHBHASL, IPAaBOBas U JIp. ).
Crioco0bI co3laHus JOKYMEHTOB.
TexHuueckne cpeicTBa COCTABICHHUS U H3TOTOBIICHUS JIOKYMEHTOB.

NooakwbdE

Bonpocul onsi cobecedosanus. [paxmuueckoe sansimue No4.:
1. Tlonsatue yHu(UKaUK JETONPOU3BOICTBA.
2. 3amayu U 1eau YHU(PUKAIIMU TOKYMEHTOB.,
3.  YHU(}HUIHMPOBAHHBIE CUCTEMBbI JIOKYMEHTALIUH.

IIpaxmuueckoe 3adanue.
3ananue 1. Ha npencraBieHHOl cxeMe paclooXeHHs PEKBHU3UTOB Ha ONaHKe JJOKYMEHTOB TaMOXKEHHBIX
OpraHOB MOAIHUIIKTE Ha3BaHHsI PEKBU3UTOB 00Iero repboBoro OaHka TaMoKeHHOro oprana (Pa3maTouHblit
MatepHual: o0Ias cxema pacroioKeHHs PEKBU3UTOB JOKYMEHTOB TAMOXKEHHBIX OPTaHOB).

3aganue 2. Ha mpencTaBIeHHOM CXEME PacCIlOIOKEHHS PEKBU3UTOB Ha OJIAHKE TOKYMEHTOB TaMOXKEHHBIX
OpraHoOB MOINMIINTE Ha3BaHHUsI PEKBU3UTOB OJaHKA IMHChMa TaMOKEHHOro oprada (Pa3maTo4HbIM MaTepHal:
o0rmas cxema PaCITOJIOKCHHS PEKBH3UTOB JTOKyMEHTOB TaMO>KCHHBIX OpTaHOB).

3aganue 3. Ha mpencTaBIeHHOM CXEME pacIlOIOKEHHS PEKBU3UTOB Ha OJIAHKE TOKYMEHTOB TaMOXKEHHBIX
OpraHoOB IOAMUIINTE HAa3BaHUSA PEKBU3UTOB OlIaHKa ITPHKa3a TaMOKEHHOro oprana (Pa3gaTodHblil MaTepHai:
001I1ast cXxeMa pacIoIOKEeHUsI PEKBU3UTOB JOKYMEHTOB TAMOKEHHBIX OPTaHOB).

Jlumepamypa
1. DOmnoga, I'. B. OCHOBHI JOKyMEHTOOOOPOTa B TAMOXEHHBIX OpraHax : yae0. mocooue / I'.B. Dmosa. - CII6.
: Uarepmenumst, 2014 -206 c. - Ipui.: ¢. 174-205. - bubnuorp.: ¢.171-173. - ISBN 978-5-4383-0065-6.

2. Munun, O. B. 3ammura xoH(uAeHIHATHLHOH HHQOPMAWK TPU AIIEKTPOHHOM JTOKYMEHTO000pOTE
[DnexTpoHHBIN pecype] : yaeoHoe mocobue / O. B. MunanH, . B. MuHHH. — DJEKTPOH. TEKCTOBBIE
nmanHble. — HoBocnOupck : HoBocnOupcknii ToCyAapCTBEHHBIN TeXHUUYeCcKnil yHIBepcuTeT, 2011 — 20
c. — 978-5-7782-1829-1.— Pexum moctyma: http://www.iprbookshop.ru/44918.html
3. KongunenmanpHOE NeIONPON3BOICTBO U 3AIIUIIIEHHBIN 3JIEKTPOHHBIA TOKYMEHTOO00O0POT : y4eOHUK /
A.l'. ®abpuunos, A.C. Iémymkun, T.B. Kornpamosa, H.H. Kynses. — Mocksa : Jloroc, 2011. —452 c. —
(HoBass ~ ynumBepcutTerckass  OmOIMOTEKA). — Pexumm  pmocryma: o  TOJXIHUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=84996
4. http://www.customs.ru — caiitr ®enepanbHOR TAMOXKEHHO#H CITy)0b1 PD
5. http://biblioclub.ru/ - Yausepcuterckas oudanoreka ONLINE
6. http://www.iprbookshop.ru — Dnekrponnast 6ubmuorednas cucrema «IPRbooks»
7. http://www.gdm.ru. - opunuanbHbiii calT ['MabINH yIPABISIONINX TOKYMEHTAIUCH
8. http://elibrary.ru/defaultx.asp - Hay4unas snekTpoHHast 6HOIHOTEKA

Tema 3. TpedoBanusi kK 0popMIIEHUIO TOKYMEHTOB B TAMOKEHHBIX OPraHax.
Ipaxmuueckue 3ansmus Ne5,6,7,8

lIeJlb.‘ H3YyIUTH Tp€6OBaHI/I$I K 0(1)0pMJ'IeHI/IIO Pa3JIMYHBIX BHUAOB YIPABJICHYCCKUX JOKYMCHTOB B
TaMOXCHHBIX OpraHax, HAy4YHUTbCI UCIIOJIb30BATh OJIaHKU U PCKBU3UTLI JOKYMCHTOB TaMOKCHHBIX OPTaHOB.


http://www.iprbookshop.ru/44918.html
http://biblioclub.ru/index.php?page=book&id=84996
http://biblioclub.ru/
http://www.iprbookshop.ru/
http://www.gdm.ru/
http://elibrary.ru/defaultx.asp

3namp: OCHOBHBIC HOPMAaTHUBHBIE M METOIUYECKHE JOKYMEHTHI MO0 BOMPOCAM MOATOTOBKH U O(OpMIICHUS
Pa3IMYHOrO pojJa JOKYMEHTOB (YIpaBlIeHYECKUX, TAMOXKEHHBIX U Jp.) U OpraHU3aluy JIeTIONPOU3BOJICTBA B
TaMOXCHHOM OpTaHe; NpaBHJja IMOATOTOBKU U OQOPMIICHHS BCEX BHIOB OpPTaHU3AIIMOHHO-PACIIOPSIIUTEIBHBIX
JOKYMEHTOB B TAMOXXEHHBIX OpraHax; TpeOoBaHHs K 0OPMIICHHIO JOKYMEHTOB B TAMOXKEHHBIX OpraHax;
Ymemp: npuMeHATH Ha NMPAaKTUKE OCHOBHBIE HOPMATHBHBIE M METOIMYECKHE JOKYMEHTHI MO BOIPOCAM
MOATOTOBKM M O(OpMIICHUS pa3IMYHOrO poAa IOKYMEHTOB W OpraHU3alWd JeNONPOM3BOJICTBA B
TaMOXC€HHOM opraHe; IIPUMCHSTDH Ha IMPAKTUKEC HOPMATHUBHBIC U METOANYCCKUE JOKYMCHTHI,
pETJIaMEHTUPYIOIINE OpPTaHU3alMI0 PA0OTHl C JOKYMEHTaMH, COAEP)KAIUMH CBEICHHS OrpPaHHYCHHOTO
pacmnpocTpaHeHus]; HCIOIb30BaTh COBPEMEHHBIE CPEICTBA CBSI3M, OPTaHM3AIMOHHOM W BBIYHACIUATEIHHOH
TEXHUKHU MpH paboTe ¢ TOKYMEHTaMH, B TOM YHCIe BBIOMpaTh HEOOXOAMMOE MPOrpaMMHOE OOecIieueHHe
HIJIN I/IH(bOpMaHI/IOHHBIC TCXHOJIOTUH.

Bnaoemyp: naBbikoM coctaBieHUs U 0OPMIICHUSI BCEX BUJIOB YIPABICHYSCKUX JOKYMEHTOB TaMOXKEHHBIX
OpraHoB.

®Dopmupyemvie komnemenyuu: OIK-2 (U-1, 1-4).

AxmyansrHocms mempl: 3HaHUE IPaBUI 0QOpMIICHHS U paOOThI ¢ pa3TUYHBIMHA BHJIAMH JOKYMEHTOB, B TOM
4rcie JOKYMEHTOB COJepKaliX HMH(OpMAIMio OrpaHHYeHHOrO JIOCTYNa, WIPaeT BaXKHYIO pPOJIb B
CTaHOBJICHUW CIEUAINCTa TAMOXXEHHOTO JieNa, T.K. HAlpsSMyI0 BIIMSET HAa KayeCTBO BBHITIOJIHEHHS WM
CITY’)KEOHBIX 00S13aHHOCTEH.

Teopemultecmul yacms:

Ilpn moaroroBke W oQOPMICHHMH JIOKYMEHTOB B TAMOKEHHBIX OpraHax COTPYIHHKH, TPEXIE BCEro,
PYKOBOICTBYIOTCSL THITOBOM MHCTPYKITUEH TIO JIGIONPOU3BOJICTBY M paboTe apXruBa B TAMOKEHHBIX OpraHax
PD ¢ MMOCJICAYIOUINMHA U3MEHCHUAMHU, IIEPCUNCIICHHBIMHA BBILIC 3aKOHAMU, MHCTPYKIUAMU U CTaHAapTaMHu, a
Takke TabenssMd YHUDUIUPOBAHHBIX (QOPM JOKyMEHTOB. M3y4WB IepedHCIeHHYI0 HOPMATHBHO-
METOIMYECKYI0 0a3y, CTYIEHT CO3/lacT sl ceOs TOJIHOE MPENCTAaBIeHHS O IpaBHJIAaX IOJIrOTOBKH U
o opMIIEeHUS JOKYMEHTOB.

Kaxxaprit JOKYyMEHT COCTOMT W3 OTIENbHBIX COCTaBISIONINX €ro AJIEMEHTOB, KOTOPBIE HA3BIBAIOTCS
pekBH3uTaMu (MTOJNUCH, Te4aTh, TEKCT, Ha3BaHWE [OKyMeHTa U T.O.). COBOKYITHOCTb pPEKBU3UTOB,
PAaCIIONOXKEHHBIX B JIOKYMEHTE ONpEICIeHHBIM 00pa3oM, cocraBiser ero ¢opmyisp. ['ocynapcTBeHHBIH
craagapt P® P 6.30-97 «YHudummpoBaHHBEIE CHCTEMBI JOKyMeHTarnu. CucTeMa OpraHW3alHOHHO-
pactopsiIMTENFHOW — JOKYMEHTAllMW». Y CTaHaBiIWBaeT 29 OCHOBHBIX PEKBH3UTOB UISL  JIFOOBIX
YIpaBleHUYECKUX TOKyMEeHTOB. CTYIEHT MOMKEH 3HATh YTO, MPH MOATOTOBKE JOKYMEHTOB B TaMOXKEHHBIX
OpTaHax MCIOIB3YIOTCS PEKBU3HTHI ONpeeneHHble THITOBOH MHCTPYKIIMEH IO IENOIpPON3BOICTBY U padore
apXuBOB B TaMOkeHHBIX opranax P® [Ipukaz ®TC Poccun Nel1331 ot 9 mromns 2014 1.

O6mumwe TpeboBaHms K 0(h)OPMIIEHHIO PEKBU3UTOB HCTIONB3YEMBIX B IOKYMEHTaX TAMOYKEHHBIX OPTaHOB W3II0KEHBI
B myHKTe 3.4. «TUTI0BO# HMHCTPYKIIKEH 110 IEIONPON3BOICTBY U paboTe apXuBa B TAMOKEHHBIX OpraHax».

brnank — 3TO CcTaHmapTHBI NTUCT OyMarw, Ha KOTOPOM OTOOpa)keHa TOCTOSHHAs HWHpOpManus Hu
OTBEIIEHO MECTO JIJISl TIEPEMEHHOM. Y CTAHOBIICHBI CIIEAYIOIINE BUIBI OIAHKOB: 0OIIWi OJaHK, OJIaHK MHChMA,
ONaHK KOHKPETHOTO BHJa JOKyMeHTa. TpeboBaHWs K ONaHKaM JIOKYMEHTOB HCIONB3yeMBIX B TaMOYKEHHBIX
opraHax m3MOokKeHbl B 1. 3.2.5. «TWIMOBOM WHCTPYKIMEH MO JENIONMPOU3BOACTBY W paboTe apxuBa B
TaMOXKEHHBIX opraHax» (manee MHCTpyKIus).

CTyneHT MODKEH HW3YYUTh TPeOOBaHUS K H3TOTOBJICHUIO, YUYETy, HCIIONB30BAHUIO, W XPaHECHUIO
repOOBBIX OJAHKOB TAMOXKEHHBIX OPTaHOB M3JIOKEHHBIE B THIIOBOM WHCTPYKIMH TIO JI€JIOMPONU3BOICTBY U
paboTe apxuBa B TAMOXXEHHBIX OpraHax 1m.3.3.

TexcToM yIpaBIEHYECKOTO JIOKYMEHTa SIBJSETCS BBIPAXEHHOE CPEACTBAMHU JICIOBOTO  SI3BIKA
coJiep)KaHue yIpaBIeHUYECKUX AeUCTBHA. TEKCT MOMMKEeH COIepPKaTh JOCTOBEPHYIO H apTyMEHTHPOBAHHYIO
“H(}OpMAIIHIO.

TekcTel JOKyMEHTOB OQOPMIISIOTCS B BHUAE AHKETHI, TAOJHIIBI, CBSI3HOTO TeKCTa, Tpadapera WiIH

coueranus 3TX ¢opMm. C TpeOOBaHUSAMHU K TEKCTY JOKYMEHTOB TaMOXKEHHBIX OPTaHOB CTYACHT MOXET
o3HakKoMurcs B 1. 3.4.15. MHCcTpyKUuU.
[IpaBuna odopmieHUsS KOHKPETHBIX BHJOB JIOKYMEHTOB (IPHKA30B, PACIOPSKEHUN, aKTOB,
JNOJDKHOCTHBIX THCEM, MPOTOKOJIOB, JOKYMEHTOB K 3acelaHHI0 KOJUIETMH) KOTOpbhIE H3JAI0TCS U
LUPKYJIHPYIOT B TAMOXKEHHBIX OpTraHax M3JI0XKeHBI B 1. 3.5. «Oco0eHHOCTH MOATOTOBKU U 0(hOpMIICHHUS
OTIIENBHBIX BUJOB JOKYMEHTOB» WHCTpyKIIHNH.

Bonpocer ons cobecedosanusi no meme llpaxmuueckoe 3ansmue Ne5:
1. TpeboBanus kK 0QOPMIECHHIO JOKYMEHTOB B TAMOKEHHBIX OpraHax.
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CnocoObI co31aHMsI TOKYMEHTOB.

TexHuueckue cpeacTBa COCTaBICHHS U U3TOTOBJICHUS JJOKYMEHTOB.

OO0t BUIT M TIOHSTHE PEKBH3UTOB JIOKYMEHTA.

O6ume TpedoBaHws K OhOPMICHUIO PEKBU3UTOB JJOKYMEHTA.

TpeboBanwst k OaHKaM IOKyMEHTOB.

TpeOoBaHwst K TEKCTaM JIOKYMEHTOB.

OcCHOBaHUsI CO3/IaHMsI JIOKYMEHTOB B TAMOYKEHHBIX OpraHaXx.

HpaBI/IJIa IIOATrOTOBKH 1 O(bOpMJ'ICHI/IH OTACIIbHBIX TOKYMCHTOB B TAMOKCHHBIX OpraHax.

CoNO~WN

Bonpocul onst cobecedosanus no meme lpaxmuueckoe 3ansimue No6:
JokyMeHTbl WH(OPMALMOHHO-CIIPABOYHON TPYIIBI M MpaBWia X OPOPMIICHUS B TaMOXEHHOM
JICTIOTIPOM3BOJICTBE.
OcoOeHHOCTH O OPMIICHHUS MEKIYHAPOIHOM JIEIOBOM MEPEIUCKY.
OdopmiteHre TIPUKA30B U PACIOPSDKEHHNI TAMOYKEHHOTO OpraHa
OdopmieHHE MUCEM U CITY>KSOHOMU MEPEITUCKU B TAMOYKEHHBIX OpraHax
OdopmiteHne IONOXKEHHI 1 MHCTPYKIIUA.
OdopmieHHE MPOTOKOJIOB.
OdopmiieHHE aKTOB U APYTHX HHHOPMAITMOHHO-CITIPABOYHBIX JIOKYMEHTOB

=

NooghAwdD

Tpaxmuueckue 3a0anusi no meme Ilpakmuyeckoe sansmue No7.

3ananue 4. Ha npencTaBiieHHOM cxeMe PacloiOKeHUs PEeKBU3UTOB Ha OJaHKe JJOKYMEHTOB TaMO>KEHHBIX
OpraHoB IMOJANHWIIUTE HAa3BaHHUA PEKBU3UTOB 6HaHKa PACIIOPAXKCHUSA TAMOXKXCHHOI'O OpraHa (Pa3ﬂaTO‘IHBIfI
MaTepHal: o0Ias cxema pacrnojoKeHUs] pEKBU3UTOB JIOKYMEHTOB TAMOXKEHHBIX OPTaHOB).

3aganue 5. Ha mpencTaBIeHHOM CXEME PacIlOIOKCHHST PEKBU3UTOB Ha OJIAHKE TOKYMEHTOB TaMOXKEHHBIX
OPraHoOB IOAMUIINTE HA3BaHUSA PEKBU3UTOB OJIaHKa ITPHKa3a TaMOKEHHOro oprana (Pa3gaTouHblil MaTepHai:
o01as cxema pacIioioKeHHs PEKBU3UTOB JOKYMEHTOB TAMOXKEHHBIX OPTaHOB).

3aganue 6. PabGora co crpaBOYHO-TIPaBOBOM crcTeMoil «TamMoKeHHBIC JOKYMEHTBD) IaKeTa MPUKIaTHBIX
nporpamMMm Asnbta Makcumym. Haiigute ITpukaz ®TC Poccum ot 30 oktsiOps 2006 roma Nel062 «o6
obecriedeHNN 0€301TaCHOCTH MHGOPMAIUH TTPH MHGOPMAIIMOHHOM B3aNMOACHCTBHH TAMOXCHHBIX OPTaHOB C
Y9aCTHUKaMH BHEIIHEIKOHOMHYECKOH AEATENbHOCTH M CETAMHU OOImIero mojip3oBaHus». [Ipoanammsupyiite
comepkanme Ilomoxkenus 1o oOecredeHHIo Oe30macHOCTH WH(OpPMAIMA TIPH  HCTIOIL30BAHHUU
HH(POPMAITMOHHO-BEIYUCIUTEIBHBIX CETeH OOIIEro IMOIh30BaHMS B TaMOXKEHHBIX opraHax Poccuiickoit
Oeneparun. Kpatko m300pa3uTe B CXEMaTHYECKOM BHAE OEHCTBHS IO OOECIICUCHUIO Oe30MacHOCTH
nH(OpMay TpPH WCIONB30BAaHUN HH()OPMAIMOHHO-BBIYUCIUTENBHBIX CeTel OOIIero IONb30BaHUS B
TaMOXXEHHBIX opranax Poccuiickoii @enepanuu.

Luckyccuortbvie memol 0ns Kpyenoeo cmona. Ilpaxkmuueckoe sansmue No§:

Tema kpyrnoro crona «IIpaBuna paboTsl ¢ HHGOPMAIEH OrPaHUYEHHOIO 1OCTYIIA B TAMOXKEHHBIX
opraHax»

1. Bunsl orpanuyeHUi O JOCTYILY K MH(OpMAIMK B TOCY JAPCTBEHHBIX OpraHax UCIIOMHUTENbHON
BJIACTH

2. llpaBoBas 6aza peryiaMeHTUpYyOLIas, padoTy ¢ MH(poOpMaK OrpaHUYEHHOTO IOCTYIa B
TaMO>KEHHBIX OpraHax

3. Amnamus [Ipukaza @TC Poccun Nel331 ot 9 utonst 2014 r. «O6 yTBep>KACHUN TUIIOBOH HHCTPYKLMH
IO JeJIONPOU3BOACTBY U pabOTe apX1UBa B TAMOXEHHBIX opranax P®y»

4. MexaHU3MBI 3aLIMUTHI JOKYMEHTOB ¢ HH(OpMAaIMell OrpaHiYEHHOT0 10CTYyIa B TAMOKEHHBIX
opraHax

5. CoBepuieHCTBOBaHUE PaOOTHI ¢ HH(POPMAaLIUEH OrPaHMYEHHOTO I0CTYyIa B TAMOXKEHHBIX OpraHax

Jlumepamypa
1. Drnoga, I'. B. OCHOBBI JOKYMEHTO000OpPOTa B TAMOXKEHHBIX OpraHax : yue0. mocodue / I'.B. Dnosa. - CIIO.
: Uatepmenus, 2014 -206 c. - [lpuin.: c. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-0065-6.
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2. Munnn, O. B. 3ammra xoH(UAECHIHAIBHON WHPOpMAMH MpPU DJIEKTPOHHOM JTOKYMEHTOO00OpOTE
[OnekTpoHHBIN pecypc] : yueOHoe mocodue / O. B. Munun, M. B. MUHUH. — DNEKTPOH. TEKCTOBBIC
nanneie. — HoBocubupck : HoBocuOupCkuii rocynapcTBeHHbIM TeXHHYeCKui yHuBepcuteT, 2011 — 20
€. — 978-5-7782-1829-1.— Pexum gocryma: http://www.iprbookshop.ru/44918.html

3. KonduaenumansHoe 1em0nporn3BOACTBO U 3aIUILCHHBIN 3IEKTPOHHBIA JOKYMEHTOO0OPOT : YueOHUK /
A.T'. ®abpuunos, A.C. Iémymkun, T.B. Konnpamosa, H.H. Kynsie. — Mockaa : Jloroc, 2011. —452 ¢c. —
(HoBast ~ yHuBepcurerckas  OuOnmoreka). — Pexum  pmocryna: 0  MOJMHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=84996

4. http://www.customs.ru — caiit denepanbHO TAMOXKEHHO# Ci1y)0b1 PD

5. http://biblioclub.ru/ - Yausepcuterckas 6udarnoreka ONLINE

6. http://www.iprbookshop.ru — Dnekrponnas 6ubmuoreunas cucrema «IPRbooks»

7. http://www.gdm.ru. - odpurinanbHelii callT [ MBI YIPABIAIONINX JOKYMEHTAIIHEH

8. http://elibrary.ru/defaultx.asp - nay4anas smekTpoHHast 6GHOIMOTEKA

Tema Ned /IokyMeHTOO0OPOT B TAMOKEHHBIX OpraHax.

Ipaxmuueckue sauamus Ne9, 10
Ilenw: v3yunTh MOPSAAOK M MPaBUiIa TOKYMEHTO000pOTa B TAMOXKEHHBIX OpraHax, ero CTaJud U 0COOEHHOCTH
ornepanui Ha Kaxa0u CTa/Iuu.
3namob: npaBra OATOTOBKH U 0OPMIICHHS BCEX BUJIOB OpTaHH3allMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB B
TaMOXKEHHBIX OpraHax; TpeboBaHUA K 0OPMIIEHHIO TOKYMEHTOB B TAMOXKEHHBIX OpraHax;
Ymems: nprMeHSATH HA TPAKTHKE OCHOBHBIE HOPMATHBHBIE W METOIUYECKHE ITOKYMEHTHI IO BOIIPOCaM
MOJrOTOBKM M O(MOPMIICHHS PA3JIMYHOIO poJa JIOKYMEHTOB W OpraHH3allidl JIeONpPOU3BOJICTBA B
TaMOXXEHHOM OpraHe; aHaJIW3WpPOBAaTh COCTOSHHE JOKYMEHTOOOOpPOTa B IIEJIOM M COAEpIKaHUE ero
OTJIENBHBIX CTANM,
Bnadems: HaBBIKOM WCIIONB30BAHUS JOKYMEHTAIBHBIX HH()OPMAIIMOHHO-TTOMCKOBBIX CHCTEM; METOJMKON
MIPOBEIICHNS BCEX CTAANN JOKYMEHTO000pOTa TaMOXXEHHOI'O OpraHa;
@opmupyemvie komnemenyuu: OIK-2 (U-1, 1-4).
AxkmyanvHocmbs mempl: 3HaHHE OCOOCHHOCTEH OpraHW3allMH CTAINH TOKYMEHTOOOOpOTa B TaMOXKECHHBIX
OpTaHax, UTPaeT BaKHYIO POJIb B CTAHOBJICHWHU CIIEIIHAINCTA TAMOXXEHHOTO Jefia, T.K. HAIpSAMYIO BJIHSET Ha
Ka4yeCTBO BBITIONHEGHUS WM CIY)XeOHBIX oOs3aHHOCTel. OCHOBHAsE TNpOoQecCHOHANbHAS JEATENBHOCTD
COMPOBOXKIAeTCcAd OONBIIMM KOJIMYECTBOM YIPABICHUECKUX M OPTraHU3AIMOHHBIX JOKYMEHTOB, MO3TOMY
Ba)XHO MOHMMATh KaKUM 00pa3oM OHHU OOpaIiaroTcs B TaMOKEHHOM OpraHe W Kakue IMpaBuia paboThl ¢
JOKYMEHTaMH CYyIIECTBYIOT.

Teopemuueckasa uacmp:

JIBmkeHne JOKYMEHTOB B (pefiepaibHBIX OpraHaxX WCIMOTHUTEIHHON BIACTH C MOMEHTA WX CO3IAHMS HITH
TTONTyYEeHMS IO 3aBEePIICHHUS UCTIONHEHUS I OTIIPaBKH 00pas3yer JOKYMEHTOO0O0pOT.

Otnen pokymentanmonHoro obecnedenus (OJI0) TamMoOXeHHOTO oOpraHa SBISIETCS IEHTPOM
JTOKYMEHTO000pOTa, HO Ha HEM AOKyMEeHT000opoT He 3akaHumBaercs. OJI0 TaMOXXHH TECHO CBSI3aH C
JOKYMEHTO000POTOM JIPYTHX MOAPa3ICIeHU TAMOKEHHOTO OpraHa U apXUBOM.

HyxHO 00paTuTh BHUMaHHE HA TMPHUHIUIIEI OPTaHU3AIUH JOKYMEHTO000POTa: B OPTaHHU3AINN JTOJKEH
CYIIIECTBOBATh TOJNBKO OJMH KaHAJ MOCTYIUIEHUS TOKYMEHTOB, MOKYMEHT JOIDKEH MPHOBIBATH Y OJHOTO
WICTIOTTHUTENS WM B OHOM TIO/Ipa3/efIeHUH TOIBKO OJIUH pas3.

CTyneHT MODKEH 3HATh, YTO TOPSJOK TPOXOKISHHS JOKYMEHTOB W OMNEpanuil ¢ HUMH, JOJKEH
pernamenTrpoBathess WHCTpyKIuen, TabeneM YHH(HUIIMPOBAHHBIX (POPM TOKYMEHTOB, ITOJIOKEHUSMH O
CTPYKTYPHBIX TTOIPa3AeNeHIIX U TOJHKHOCTHRIMU MHCTPYKIIUSAMU WX PAOOTHHUKOB.

JIOKyMEHTEHI, MOCTYIAIOIIMe B TAMOXEHHBIN OpraH Ha OyMa)KHBIX HOCHUTENSX, MPOXOISAT CIEMYIOIIHe
CTaIuu: TIePBUYHYI 00pabOTKy, TpenBapuUTEeIbHOE pPACCMOTPEHHE, PETHCTpaIfio, PAacCMOTPEHHE
PYKOBOJICTBOM H JTOCTAaBJISIOTCS] HCITOTHUTENISIM.

[Ipuem u mnepBoHauanpHass 00pabOTKa IMOCTYHAMOIIMX B TaMOXEHHBIH OpraH JOKYMEHTOB
OCYIIIECTBIISIETCS IEHTPAIU30BAHHO OTIEIOM JOKYMEHTAIIMOHHOTO U 3aKII0YaeTcsi B IPOBEpPKE
MPaBUJIBHOCTH [JOCTaBKM M LEIOCTHOCTH BIIOKEHUH, (ukcamuu ¢axra MHOCTYIUIEHHS JOKyMEHTa B
TaMOXEHHBI OpTaH M MOAr0TOBKE KOPPECTIOHACHLIMH K Mepegade 1o Ha3HaAYEeHUIO.

[IpenBaputenbHOEe paccMOTpEHHE OCYIIECTBISIETCS MCXOIs M3 OLIGHKM COACp)KAaHUs AOKYMEHTa Ha
OCHOBaHUM pachpenerneHust GyHKIUH B TaMO)KEHHOM opraHe. /IOKyMeHTHI IepenaroTcsi pyKOBOACTBY HIIU
HEMOCPEICTBEHHbIM HCIOJHUTENSIM B JIeHb MX TMOCTYIUICHHS. Pe3ynbTaThl paccCMOTpEHHMS M YKa3aHUS I10
UCTIOJIHEHHIO JJIOKYMEHTOB JIAI0TCS B (hopMe PE30IIIOLUI pyKOBOACTBA TAMOKEHHOIO OpraHa (Ui OTAENOB).

Peructpanus qokyMeHTa 3aKIl04aercs B 3alMCH HEOOXOIUMBIX CBEACHHUH O JOKyMEHTE B
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perucTpanuontsie  (GOpMbI  (KapTOYKH) TPaIUIIMOHHBIM MM ABTOMATH3UPOBAHHBIM CIIOCOOOM,
MPHUCBOCHHH JJOKYMEHTY COOTBETCTBYIOIIEIO PErHCTPAIMOHHOIO HOMEpa U MPOCTABICHUU €ro
HETMIOCPEICTBCHHO Ha IOKYMEHTe. Perucrpanun mojyie:kaT BCE CO3/AIOIIMECS B TAMOXXCHHOM OpraHe
JOKYMEHTBI W MOCTYIAOMINE OT APYTUX OPraHU3aIMi ¥ YaCTHBIX JIHI]

PyKkoBOIHTENH OTJEIOB TAMOXKCHHOTO OpraHa 00eCIeYNBAIOT ONEPATHBHOE PACCMOTPEHHE JOKYMEHTOB,
JOBE€ACHUE HUX 10 HUCIIOJTHUTENEH B ACHb TIOCTYIUJICHUSA, KOHTPOJIb 3a Ka4YCCTBCHHBIM HCIIOJTHCHHUEM
JIOKYMEHTOB TI0 CYIIECTBY BOIIPOCOB.

ITpu paccMOTpEHHH JOKYMEHTOB PYKOBOAUTEIDL OT/IENA BBIIEIACT JOKYMEHTHI, TPEOYIOIIHE CPOYHOTO
ucronHeHus.  JIOKYMEHTBI, TPHUCIAHHBIC IS COTJTACOBAHHWSA, PACCMATPHBAIOTCS B MEPBYIO OUYEpPEb.
Wcnonuurens mojIy4acT AJOKYMEHTBI B JCHb UX PErUCTpalvu WA Ha CJ'IC[[yIOHII/Iﬁ JC€Hb B COOTBETCTBUU C
yKazaHHeM pyKoBoauTesst ot/ena. CpoYHbIe JOKYMEHTHI MEPEeIatoTCs HEMEIICHHO.

HcnonHeHue JOKyMEHTa MpeaycMaTpUBAET:
» cOop u 00paboTKy He0OX0MMON HH(OpMAIUH,
» MOArOTOBKY MPOEKTa JOKYMEHTa,;
ero opopMIICHHE, COrTIaCOBaHUE, MPECTABIICHUE Ha MOANKHCaHue (YTBEPIKICHHE) PYKOBOICTBOM
TaMOXKEHHOT'O OpraHa.

Llenbto KoHmMpOA uChoIHeHUs: OOKyMeHma SIBISieTCs 00eCTiedeHIe CBOSBPEMEHHOTO i Ka4eCTBEHHOTO
WCTIOTHEHHS TOPYUEHNH, 3aQUKCHPOBAHHBIX B IOKYMEHTaX. B pe3ynbraTe n3ydeHus pasaeia CTyIeHT
JOOJDKEH 3HAaTh, YTO KOHTPOJIIO IMOAJIC)KAT BCE NJOKYMCHTBI, MMCIOINUE KOHKPETHOC MOPYYCHUC U CPOK
ucnoiaHeHus. KOHTPOJIb OCYIIECTBISIFOT PYKOBOIMTENH, OT/IEN JOKYMEHTAIHOHHOIO O00eCIeueHH s,
OTBETCTBCHHBIC UCTIOJTHUTEIIN U OTBETCTBCHHBIC 3a ACIOIIPOU3BOACTBO B CTPYKTYPHBIX ITOAPA3ACIICHUAX.

CTyZIeHT JOJDKEH 3HATh, YTO KOHTPOJIIO IMOJICKAT BCE NOKYMEHTBI, MMCIOIINE KOHKPETHOC ITOPYUCHUEC
" CPOK HCITOJTHCHUA.

OTMCTI/IM, YTO CPOKH MCIIOJHEHUA NTOKYMCHTOB MCUHUCIIAIOTCA B KAJICHAAPHBIX AHAX C JAThI IO CAaHUA
(YyTBEpKICHUS ) JOKYMEHTA, a MOCTYIHMBIIHMX U3 APYTUX OPraHU3aIUiA - C IaThl X MOCTYILICHHUS.

CpoOKH HCIOIHEHHUS JOKYMEHTOB OIPENENISIOTCS PYKOBOIMTEIEM, MCXOMIS M3 CPOKA, YCTaHOBJICHHOIO
OpraHu3allMei, HalpaBUBIIICH JOKYMEHT, HJIH B COOTBETCTBHH C TIEPEYHEM JOKYMEHTOB, IMOJJICHKAIIMX
KOHTPOJIIO 3a HCIOIHEHUEM, C YKa3aHHEM CPOKOB HcIonHeHns. KoHeuHas jaTa MCTIOMHEHHS YKa3bIBACTCs
B TEKCTE IOKYMEHTa HJIH B PE3OJTIOIIUH PYKOBOIUTEIIS.

Bonpocut ons cobecedosanus . Tpakmuueckoe 3ansimue Ne 9.
[MousTHE N 0OCOOEHHOCTH JOKYMEHTOO0OPOTa B TAMOKEHHBIX OpraHax.
ConeprxaHure cTaauii TOKyMEeHTO000pOTa B TAMOYKEHHBIX OpraHax.
Peructpanus 1oKkyMmeHTOB
[MocTpoenue nHMOPMAIMOHHO-TIONCKOBBIX CHCTEM B JICIONPOU3BOJICTBE TAMOKCHHBIX OPTaHOB.

el NS>

IIpakTuueckoe 3aganue. CdopmupyiiTe cxeMy JKH3HEHHOIO IIMKIAa W TIPOXOXKACHUS CTaIuil
JOKYMEHTOO0OPOTa BXOAALIEr0 JOKyMEHTa — [IMChMO pernoHanbHOrO TaMOKEHHOro ympasieHus Ne 19-
06/457 «llosicHeHus K WCHONB30BaHUIO WHCTpyKIMU 1m0 oxpaHe Tpyaa». CxemMy HYXHO OpOPMUTH C
MOSICHEHUSIMH U Pa300pOM Bcex Olepaluil MPOMCXOAAIINX Ha TOW MM MHOM CTaJuu JOKYMEHTO000poTa.

Bonpocwi 0151 cobecedosanus. Tpakmuueckoe 3anamue Ne 10.

1. Tloncuer oObeMa qOKYMEHTOOOOPOTA.

2. Pabota ucroaHuTeNE ¢ JOKyMEHTaMHU.

3. CpoKu HCIIOTHEHUS JIOKYMEHTOB

4. KoHTpOJIb UCTIONTHEHUS TIOKYMEHTOB B TAMO)KEHHBIX OpraHax.
IIpakTuyeckoe 3axanue . ChopMupyite cxemy *KU3HEHHOIO IIMKJIA U IPOXOXKICHHUS CTaIuil
JOKyMEHTO00OPOTa BHYTPEHHEr0 JOKyMeHTa TaMoxHH CiyxeOHas 3amicKa HadyalbHUKa OTJieia KaIpoB 110
BOMpPOIIY (POPMUPOBAHHUS IITATHOIO PACHMCAHUS CTPYKTYPHBIMH IOIPa3IeeHUAMU TaMOKHHA. Cxemy
HYXXHO 0()OPMHTH C MOSICHEHUSIMHU U Pa300pOM BCeX Ollepaliiil MPOMCXOAAIINX Ha TOW MM WHOM CTaJuu
JIOKYMEHTO000pOTa.

Jlumepamypa
1. Drnoga, I'. B. OCHOBBI JOKYMEHTOO00OpPOTa B TAMOXKEHHBIX OpraHax : yue0. mocodue / I'.B. Dnosa. - CIIO.
: Uatepmenus, 2014 -206 c. - [lpuin.: c. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-0065-6.
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2. Munnn, O. B. 3ammra xoH(UAECHIHAIBHON WHPOpMAMH MpPU DJIEKTPOHHOM JTOKYMEHTOO00OpOTE
[OnekTpoHHBIN pecypc] : yueOHoe mocodue / O. B. Munun, M. B. MUHUH. — DNEKTPOH. TEKCTOBBIC
nanneie. — HoBocubupck : HoBocuOupCkuii rocynapcTBeHHbIM TeXHHYeCKui yHuBepcuteT, 2011 — 20
€. — 978-5-7782-1829-1.— Pexum gocryma: http://www.iprbookshop.ru/44918.html

3. KonduaenumansHoe 1em0nporn3BOACTBO U 3aIUILCHHBIN 3IEKTPOHHBIA JOKYMEHTOO0OPOT : YueOHUK /
A.T'. ®abpuunos, A.C. Iémymkun, T.B. Konnpamosa, H.H. Kynsie. — Mockaa : Jloroc, 2011. —452 ¢c. —
(HoBast ~ yHuBepcurerckas  OuOnmoreka). — Pexum  pmocryna: 0  MOJMHUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=84996

4. http://www.customs.ru — caiit denepanbHO TAMOXKEHHO# Ci1y)0b1 PD

5. http://biblioclub.ru/ - Yausepcuterckas 6udarnoreka ONLINE

6. http://www.iprbookshop.ru — Dnekrponnas 6ubmuoreunas cucrema «IPRbooks»

7. http://www.gdm.ru. - odpurinanbHelii callT [ MBI YIPABIAIONINX JOKYMEHTAIIHEH

8. http://elibrary.ru/defaultx.asp - nay4anas smekTpoHHast 6GHOIMOTEKA

Tema Ne5. [Mopsigok BeIOMCTBEHHOT0 XpaHEHUsI JOKYMEHTOB U OPTaHU3AIUS HX JIeJIONPOU3BOACTBA B
TAMOKEHHBIX OPraHax
Ilpaxmuuecxue 3ausmus Nell, 12

Ileny: v3yIuTH IOPSIOK BEIOMCTBEHHOTO XPAaHEHUS TOKYMEHTOB M OPTaHU3aIllHs WX JIEIIONPOU3BOJICTBA B
TaMOXEHHBIX OpTaHaXx.

3namb. OCHOBHBIC HOPMATHUBHBIE U METOJUYECCKHE JOKYMEHTHI IO BOMPOCAM IMOATOTOBKU M OQOpPMIICHUS
Pa3IMIHOTO poja JOKYMEHTOB (YIIPaBICHUECKUX, TAMOKCHHBIX U JIp.) M OpTraHU3aIlliH JCIOMPOU3BOICTBA B
TaMOXXEHHOM OpraHe; BO3MOKHOCTH HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHUH, WCIOIB3YEMBIX IS
MOJITOTOBKH, O(popMIIEHHUSI, TIepeiavH, TIONCKA U XPaHEHUS JOKYMEHTUPYEMOW WH(POPMAITHHL.

Ymemsp: ananuzupoBaTh M COCTaBIATh HOMEHKIATYPY JAEN, COCTaB JOKYMEHTOB B OTHAEIBHBIX JENax,

BBISIBJISITH HAPYIIICHHUS B IpaBHiIaX (OPMUPOBAHUS M OPOpMIICHUS Jed.

Bnaodems: Texnonorueit GopMUpOBaHUS U OPOPMIICHUS JIC) B TAMOXKEHHBIX OpraHax.

@opmupyemvie komnemenyuu: OIK-2 (U-1, 1-4).

Axmyansnocms memol: 3HAHWE TIOPSJOKAa BEIOMCTBEHHOTO XpaHEHUS JOKYMEHTOB M OpraHW3alys HX
JIETIONPON3BOACTBA B TAMOXKEHHBIX OpraHax, WrpaeT Ba)KHYI0 pOJb B CTAHOBJICHUM CIICIHAJIICTa
TaMOXXCHHOTO JIeNa, T.K. HalmpsMyl0 BIUSET HAa KA4YeCTBO BBITIOJIHEHHS MM CIYXEOHBIX OOSI3aHHOCTEH.
OcHoBHasI TPOeCCHOHANBHAS JISITEIBHOCTh COMPOBOMXIACTCS OONBIINM KOTHYECTBOM YIPABICHYSCKUX U
OpPraHU3aIMOHHBIX JIOKYMEHTOB, TI03TOMY Ba)XHO TIOHHMMATh KakuM o00pa3oM OHH O00palarTcs B
TaMOXXCHHOM OpraHe, XpaHATCS M KaKue MpaBuiia paboThl ¢ JOKYMEHTAMU CYIECTBYIOT.

Teopemuueckan uacme:
3ansaTud 110 TeMe OyIeT MPOBOANTHCA B (popMe coOeceT0BaHMs.
HomenknaTypa aen - cucTeMaTu3upOBaHHbINA IIEpeYeHb 3arooBKOB (HAMMEHOBaHMMN) [1eJ1, 3aBOIUMBIX B
TaMOXXCHHOM OpraHe, C yKa3aHHEM CPOKOB UX XpaHEHUsI, 0pOpMIICHHBIN B YCTAHOBJICHHOM IOPSAKE.
HomenxnaTtypa nen npeqHasHadeHa JUis:
» TpPYyNIHPOBKU UCIIOMHEHHBIX JIOKYMEHTOB B JIElNa,
» cHucTeMaTH3alliH U yueTa Jed,
> OmpeereHust CPOKOB UX XPaHEHHS.

CTyIeHT JOJKeH 3HaTh, YTO HOMEHKJIATypa JIell UCIIOIb3YeTcs IPH MOCTPOSHUH MH(OPMALUOHHO -
MOMCKOBOIM CHCTEMBI, SIBIISIETCS OCHOBOW MJISi COCTABJCHHUS ONMMCEH 1€ MOCTOSHHOIO U BPEMEHHOI'O
(cBbire 10 ser) XpaHeHus; B apXMBe TAMOXXEHHOI'O OpTaHa MCIOIb3Yyercsl Uil y4dera Jel BPEeMEHHOro (10
10 mer BKIIOYMTENBHO) XpaHeHUs. llopsSAoK MOCTpOeHHs HOMEHKIATYphl el TaMOXKEHHBIX OpraHoB
U3JIOKEHHI B 1.8 IHCTpyKIuu.

dopmupoBaHue el - TPYNIUPOBKA MCIOJIHEHHBIX JOKYMEHTOB B  Jefla B COOTBETCTBUH C

HOMEHKJIaTypOM.
Hdena B TaMOXXEHHOM oprane (QOpMHUPYIOTCA MACUCHTPAJM30BAaHO, T.6. B OTACNAX W JPYrux
CTPYKTYPHBIX mojpazjeneHusax. @OopmMupoBaHuEM €1 3aHUMAIOTCS JIMI@, OTBETCTBEHHBIE 3a

nenonpou3BoAcTBo. KoHTpons 3a mnpaBWiIbHBIM  (OPMUPOBAaHMEM 1€ B TaMOKEHHOM OpraHe
OCYLIECTBIIAETCS OTAENIOM (OTIeIeHNEM, IPYIIOi) JOKyMEHTallMOHHOr0 00eCIIeYeHusI.
IIpu ¢opmupoBanun nen coOMONAIOTCA CIEAYIOINE TpaBa;
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» B JIeNIO TIOMEMIAOTCS TOIBKO UCIIONHEHHBIE, MPABHIBLHO O(GOpMIICHHBIE TOKYMEHTHI B COOTBETCTBHU C
3arojIoBKaMH Jiell TI0 HOMEHKIIATYPE;

» TMOMEIAIOT BMECTE BCE JOKYMEHTBI, OTHOCSIIMECS K Pa3perieHUuio OJHOrO BOMPOCA; TPYIIMHUPYIOTCS
B JIENI0 JOKYMEHTHI OJHOTO KaJICHJapHOTO TOja, 3a UCKIIUYECHHUEM IEPEXOASIIUX, YrOJOBHBIX U
JIUYHBIX JCT;

» paslenpHO TPYIIUPYIOTCS B Jeja JOKYMEHTBI IIOCTOSHHOTO U BPEMEHHOI'O CPOKOB XpPaHEHWUS,
MallMHOI'paMMbl TIOMCIIAIOTCA B [CJIa Ha O6HII/IX OCHOBaHUAX (B COOTBCTCTBHUHN C HOMCHKJ’IaTypOfI
Je).

Bropoe 3amsiTe mo Teme OyneT MPOBOAMTHCS B (OpME HMHTEPAKTHUBHON WHTEIJICKTYaIbHOW HIPBHL.
Hcnonp3ys yka3aHHYHO HIDKE JUTEPATypy M MPHUBEICHHBIC TE3UChI HEOOXOAMMO IOATOTOBUTHLCS II0
BOIIPOCAM 3aHATHS.

ITonckoBBIE CHCTEMBI (Tpa):[I/I]_[I/IOHHBIe KapTOYHBIC U aBTOMaTI/I3I/IpOBaHHLIe) CTPOATCSA Ha OCHOBC
PErucCcTpallMOHHBIX KapTO4YCK WJIN Oanka PErucCTpalliOHHBIX JTaHHBIX. ITouck ACT OCYHIECTBJIACTCA I10
HOMEHKJIAType Jell. MHCTpyKIMs 1Mo JeIONpOU3BOICTBY U paboTe apxXuBa B TAMOXKEHHBIX opraHax (1.4)
ONKMCBIBACT NOMCKOBBLIC CUCTEMBI 110 JOKYMCHTAM B TaMOXCHHBIX OpraHax.

O0paboTka nH(pOpMAIUK TIPU UCIIOIH30BAHUH aBTOMATH3UPOBAHHBIX TEXHOJIOTUH J1€II0MPOU3BOICTBA
OCYIIECTBIIIETCS C TIOMOLIbIO 0OaHKa JaHHBIX, BKIOYAIONIEr0 KOMIUIEKC OMNpEACICHHBIX 0a3 JIaHHbIX.
ABTOMaTH3MPOBAHHBIN OaHK JaHHBIX oOecrieunBaeT WHGpoOpMalreld 000 BCEX JOKYMEHTaX U MECTe X
HaXO0XXACHUA COTPYAHUKOB allrapara TaMOXXCHHOI'O OpraHa IIpu IIOMOIIIH BbIBOJA I/IH(i)OpMaIH/II/I Ha HHCHHeﬁ.
ITonck I/IH(i)OpMaI_II/II/I IIPOU3BOAUTCA Ha aBTOMATHU3WPOBAHHBIX pa60qnx MECTaxX W IIO3BOJACT ITOJYUYUTH
HHq)OpMaHI/IIO 0 BCEM WM HECKOJLKUM PEKBU3UTaAM W TOYHOMY HAXOXIACHHUIO JOKYMCEHTa B }IaHHBIfI
MOMCHT.

[lpu paccMOTpeHHMHM 3TOrO0 BOIpOCa CTYAEHT JOJDKEH Takke pacckazaTh O MPOrpaMMHOM
obecriedeHnH, TI03BOJISIOIIEM CO3/1aBaTh 0a3bl JAHHBIX U paboTaTh ¢ HAMHU.

Cr. 139 TI'paxgaHCKOro KOJEKCa OINPEICASIOTCS YCIOBHUS, IPU KOTOPBIX CIOyKcOHas W
KOMMepuecKkass nHpopMamus SBISETCA KOMMeEpUYeckol TaiHOH. [lepedeHb MOKYMEHTOB TaMOKEHHBIX
OpPTaHOB, COJEPKAIIUX CIYXKEOHYI0 NHPOPMAINIO, TTOATIEKAITYIO 3ALIUTE, COJIEPKUTCS B CHEIUATBHBIX
MTOJIOKEHUAX U HOpMaTUBHEIX JokyMeHTax OTC Poccun.

Lenpro orpaHw4eHusl 1OCTyma K WH(POPMAINHU SIBISETCS 3aIUTa CIY:KEOHOH HOKYMEHTHPOBAHHOM
nH(pOpMAaITUH, HETTPpaBOMEpHOE o0paleHne ¢ KOTOPOM MOXKET HAHECTH Pa3IMIHOr0 poja ymepo.

OcHOBHBIE HANIPABIICHHU S 3AIIUTHI CITY>KEOHOM HH(PpOpMAIUU U3T0XKEHBI B DeneparbHOM 3aKOHE
Poccwuiickoit @eneparun "O06 nHbDopMaruy, nHGOpMaTH3aKMK 1 3amuTe HHGopManuu', a Taoke [Iprkazax
n Uuctpykmmsx n3gasaembix @TC Poccun.

Bonpocet ons cobecedosanus. Hpaxmuueckoe 3ansmue Nol I
HomenknaTtypa nen: Ha3HaYeHUe, CTPYKTYpa.
HomenkiaTtypa nemn: mopsiiok (GopMUAPOBaHHUSL.
dopMUpoBaHUE JIeNT B TAMOXKEHHBIX OpraHax.
[paBuia odhopmiteHre IeT B TAMOXKCHHBIX OpraHax.
OrnepaTuBHOE XpaHEHHE JIOKYMEHTOB H JIe] B TAMOXXECHHBIX OpraHax.
AHanmu3 cocTaBa HOMEHKJIATYPBI JeT TAMOXKEHHOT'O OpraHa.

ocoukrwbdE

Tpaxmuueckue 3a0anus. Ilpakmuueckoe 3ansmue Nol2:
3aganmne 1. Bam HeoOxomumo HaiiTi [IpoTOKON 3aceqaHusi aTTECTAMOHHONW KoMmuccuu Homep 37-02/456.
Paccmorpute HOMEHKIAaTypy A€l TaMOXEHHOro opraHa. Ha3zoBuTe Homep aema B KOTOpoM Bbl Oynere
UCKaTh 3TOT JOKyMeHT. ONMIIUTE CXEMYy HCIOJIb30BAHUS TOKYMEHTAIBHBIX WH(GOPMAIIHOHHO-TIOMCKOBBIX
cucTeM B JaHHOM citydae (Pa3gaTounblii MaTepuan: HOMEHKIIATYpa JeJ TAMOKEHHOI'O OpraHa).
3ananue 2. Ha ocHOBe aHanM3a CTPYKTYphl TAMOXKHH M HOMEHKJIATYPBI JIEN 33 IPOLUIBIA MEPHOJ], COCTaBbTE
HOMEHKJIATYpY M€l TaMOXXEHHOro opraHa Ha Oynymuil kxaneHmapseld rox (Paszgarounsiii martepuan:
HOMEHKJIaTypa Jien1 MUHepaoBOACKONH TAMOXKHH, CTPYKTypa MUHEPAIOBOACKOH TAMOXKHH).
3apanme 3. Paccmorpure MakeT nena CTpyKTypHOro mnoapasfeneHus. IlpoaHanusupyiite cocTtaB
JOKYMEHTOB M TIPaBHWIIBHOCTH ero odopmiieHus. BrpiiBuTe M 000CHYHTE HapylleHHS B NpaBMiax
¢dbopmupoBanus u opopmieHus aena (PazgatouHslii MaTepual: MakeThl Jel CTPYKTYPHBIX MOIpa3ieseHni
TaMOXEHHBIX OPTaHOB).

Jlumepamypa
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Tema Ne6. Opranuzanusi padoTsbl BeJOMCTBEHHOI0 APXUBA U IKCIEPTH3a IIEHHOCTH TIOKYMEHTOB B TAMOKEHHbIX
opraHax
Ipaxmuueckue 3auamua Nel3, 14,15,16

Ilenb: W3ydnTh MOPSIOK OpraHU3allMy PaOOThl BEJOMCTBEHHOI'O apXHMBa U MOPSIOK SKCIEPTU3bI [IEHHOCTH
JIOKYMEHTOB B TAMOYKCHHBIX OpraHax.

3namp: OCHOBHbIC HOPMATHBHBIC U METOIUYECKHE JIOKYMEHTHI 10 BOIIPOCAM IMOATOTOBKH U O(QOPMIICHHUS
Pa3IUYHOrO POJia JTOKYMEHTOB (YIpPaBJIEHYSCKHX, TAMOXKEHHBIX M JIp.) U OpraHU3aliK JeI0I pOU3BOJICTRA B
TaMOXXCHHOM OpTaHe.

Ymemsp: npoBOIUTH DKCHEPTH3Y IICHHOCTH JOKYMEHTOB, TOTOBHTh UX K apXHBHOMY XpaHECHUIO WU
YHHUYTOXEHHIO.

Bnadems: HaBBIKOM OpraHHU3aIUK pabOTHI C IOKYMEHTAMH B TAMOXKEHHBIX OpraHax.

Dopmupyemsvie komnemenyuu: OIIK-2 (-1, U-4).

AxmyanbHocmos membl: DKCIIEPTU3a IEHHOCTH JOKYMEHTOB U Tepejada WX Ha apXUBHOE XpaHEHHE — OJ[HA
W3 BAXHEWIIMX 3aBEPUIAIONMX CTaIUil  JOKYMEHTOOOOpOTa TaMOXKEHHBIX opraHoB. (OcHOBHas
npodecCHOHANbHAsT  JICITEIBHOCTh  COMPOBOXKIAETCS  OONBIIMM  KOINUYECTBOM  YIPABICHYECKUX U
OpraHU3aIMOHHBIX JIOKYMEHTOB, MMO3TOMY Ba)XHO MMOHUMATh MOPSIOK MPOBEACHUS YKCIEPTH3bI IEHHOCTH
JOKYMEHTOB ¥ OCHOBBI Iepejauy X Ha apXUBHOE XpPaHEHHUE.

Teopemuueckasn wacme:

JKkcnepTr3a MEHHOCTH JIOKYMEHTOB - ONPEICICHUE UX IIEHHOCTH C IENbI0 0TOOpa Ha roCyIapCTBEHHOE
XpaHEHHWE W YCTAHOBIICHWSI CPOKOB XpaHEHWs.  ODKCIEepTH3a IICHHOCTH JOKYMEHTOB B TaMOXXCHHOM
yIpaBICHUH, TAMOXHE, a TAaKXKe TaMOXXEHHOM IOCTE CO CTATYCOM FOPHIUYECKOrO JIUIA MPOBOTUTCS:

* B JICTIONPOM3BOJICTBE - NPU COCTABJICHWUU HOMEHKIIATYp Jed, (OPMHPOBAHWUHM JIel U MpPOBEpKe

MPABUIBHOCTH OTHECCHUS JIOKYMEHTOB K JieflaM, MOJrOTOBKE JIe K MOCTIENYIOMEMY XPaHCHHUIO;

* B apXxuBe - B IpoIlecce MOArOTOBKH JIeN K Mepeiadye Ha rocyAapcTBEHHOE XPaHCHHE.

Jlnst opraHW3anyy W MPOBEJCHUS SKCIEePTU3bl IEHHOCTH JIOKYMEHTOB, OTOOpa WX JAJs TMepenavyd Ha
rOCYJapCTBEHHOE XpaHEHHE, a TAKXKE JUIS KOHTPOJS M OKa3aHHS METOMUYCCKOW TOMOIIY B TPOBEICHUU
AKCIEPTU3EI B TAMOKEHHOM OpPTaHE CO3/IAeTCsl ITOCTOSTHHO JAeHCTBYyromas skcreptHas komuccus (OK).

['maBHBIMU 33]]aUaMH APXUBOB SIBIISIOTCS
» KOMIUIEKTOBAHUE aPXHUBOB JIOKYMEHTAMHU, COCTAB KOTOPBIX MPEIYCMOTPEH MOJOKECHUAMH 00 apXHBax;
» obecrieueHre COXPAaHHOCTH, y4yera, KadecTBa 0OpabOTKH, OTOOpa M HCHONB30BaHUS JTOKYMEHTOB,

XPaHSIIUXCS B apXUBAX, & TAKKE MOJrOTOBKA U Tiepeiaya JOKyMEHTOB Ha TOCY/IaPCTBEHHOE XPaHEHUE;
» OCYIIECTBICHUE METOJMYECKOrO PYKOBOJCTBA M TMPOBEPOK COCTOSIHUS OPTraHU3aIlMH JOKYMEHTOB B

JIETIONPOM3BOJICTBE TAMOXKEHHOT'O OpraHa, a TaKKe apXHWBHOTO Jiefla M OpPraHu3allid JOKYMEHTOB B

JIENTOTIPOU3BOJICTBE IMO/IBEIOMCTBEHHBIX TAMOYKEHHBIX OPTaHOB.

ApXUBBI  TaMOXXEHHBIX OpPTaHOB  XPAHAT JIOKYMEHTHI anmapaTta 3THX OpraHOB, OpPTraHM3AlUN -
MIPEIIECTBEHHUKOB YKa3aHHBIX TAMOXXCHHBIX OPTaHOB U, NP HEOOXOMUMOCTH, IPYTHX OpraHu3aluil B
COOTBETCTBHH CO CIIHCKAMU OpPTaHMU3alU{ - UCTOYHUKOB KOMIUIEKTOBAHUS apXHBOB, yTBEP)KICHHBIMHU
PYKOBOAMUTEISIMA TAMOXKEHHBIX OPTaHOB.

OCHOBBI OpraHU3aIui pabOTHl APXUBOB TAMOXKEHHBIX OPTaHOB U3JIOKEHBI B MIHCTPYKIIMK TIO OpTaHHU3aIAN
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JeTIONPOMN3BOACTBA M paboTe apXuBa TaMOXKEHHOTO opraHa a Takxke B [lonokeHun 00 apxuBHOU ciyxOe
yIIpaBJICHHUS, TAMOYKHH WJIM TAMOXKEHHOI'O TIOCTA CO CTaTyCOM IOPUIMYECKOro JIHIA.

B apxuBBI TaMOXXEHHBIX OpPraHOB MEpENaloTCs Jefa IMOCTOSHHOro, BpeMeHHoro (csoime 10 ier)
XpaHEeHUs U 10 JINYHOMY cocTaBy. X mepenaya mpoOU3BOAUTCS TOIBKO MO OMHUCSM.

[lepenaya nmenm B apXWB OCYILECTBISETCS MO TpadHKy, COCTABICHHOMY apXHWBOM, COIJIACOBAHHOMY C
PYKOBOJMTEISIMH  CTPYKTYPHBIX  TOIpa3leliecHuid W YTBEP)KACHHOMY  HAadaJlbHUKOM  OTHAENa
JOKyMEHTAllMOHHOTO o0ecriedeHus. [lpueM KaKaoro aena MPOU3BOAUTCS 3aBEAYIOIIUM  apXHUBOM
(OTBETCTBEHHBIM 3a apXWB) B MPUCYTCTBUM COTPYAHUKA, cpatomiero naeno. llepegady memn B apxuB
pernamentupyer MHCTpyKIus.

Hnst obecriedueHusi COXpaHHOCTH JOKYMEHTOB B apXHBE HMPOBOAUTCS CIEAYIONIMHA KOMILIEKC pador,
BKJIKOYAOLIHUI:
» cozllaHue ONTHMAJbHBIX YCIOBUN XpaHEHHS JOKYMEHTOB;
» pa3MelieHne JOKYMEHTOB B XPaHWINIIAX U X TOMOrpadupoBaHuE;
» coOuojieHue Mopsi/iKa BBIIAYX e U3 apXHBa;
» y4er JIOKyMEHTOB, MPOBEpPKA WX HAJHYHS U COCTOSHUS;
obecriedueHne HU3NKO-XUMUYESCKOW COXPAHHOCTH JIOKYMEHTOB.

Kommnekc mOKyMEHTOB, 00pa3yrolmuxcsi B JESTEIHHOCTH TaMO)KEHHOTO OpraHa, COCTaBJISIET HX
NOoKyMeHTanbHbI  (Qoua. [loxm kimaccudukanueid ITOKYMEHTOB B Ipenenax (OHIa IOHUMAETCS HX
TPYIITUPOBKA U PACHONOKEHHE B QOoHIE. 32 eAMHUIY KiIacCU(PUKAIMU MPUHUMAETCS SMHHIA XPaHSHUS —
neno. Kiaccuduxanus TokyMeHTOB apXuBa perjameHTupyercs 1.15.4 Uactpykium.

VY4er JOKyMEHTOB B apXWBE SIBJSIETCSl OJIHUM U3 CPEJICTB 00ECIeUeHHsI UX COXPAHHOCTH M KOHTPOJIS
3a UX HAJIMYUEM. YUeTy MOUIeKAaT BCe XPAHSIIecs B ApXUBE TOKYMEHTBI, B TOM YHCIIE OIHCH Je.

VYd4er JOKyMEHTOB B apXUBE OCHOBBIBACTCS Ha COONIOJICHWM TPUHIMIOB IIEHTPAIN3AIMH U
MPEEMCTBEHHOCTH C YYETOM JIOKYMEHTOB B JICTIONPOU3BOJICTBE H TOCYITAPCTBEHHOM apXUBe.

[IpaBuia yueTa JOKYMEHTOB B apXUBax M3JI0XKEHBI B 11. 15.6. MIHCTpYyKITNHN

OcHoBHBIMH ~ (opMamMM  UCHONB30BaHUSI JIOKYMEHTOB apXWBOB SIBIISIOTCS: WH(GOPMHUPOBAHHE
PYKOBOZACTBA M CTPYKTYPHBIX MOJApa3feNeHHiI TaMOXXEHHBIX OpraHOB; HCIIOJIHEHHE 3allpOCOB IPYTHUX
OpTaHM3aINH, HCIIOTHEHHE 3aIIPOCOB COIHAIBHO - TPABOBOTO XapaKTepa.

JIOKyMEeHTHI apXuBa, KOTOpbIe MOTYT HAHECTH Yyiiepd HWHTepecaM rocyJapcTBa WM TpaxkIaHaM, JUIs
WCIIOJI30BAHMS HE TIPEIOCTABIISIOTCS.

ApXHBHAs CIIpaBKa - oQUIIMaALHO 3aBEepEeHHAsI CIIPABKa, UMEIOIIAs IOPUANICCKYIO CHITY H COJIepKaIas
cooOmierne (TTOATBEpXkKAEHNE) 00 WMEIIMUXCS B JOKYMEHTAaX apXWBa CBEICHUSAX, OTHOCSIIUXCA K
MpeaMeTy 3ampoca, ¢ yKa3aHHeM MOMCKOBBIX TaHHBIX JOKYMEHTOB.

Bonpocwt ons cobecedosanus. [paxmuueckoe sansmue Ne 13,
DKcrepTH3a HEeHHOCTH JIOKYMEHTOB B TAMOXKEHHBIX OpraHax.
@DYHKIUYU HKCIIEPTU3bI LEHHOCTEW TOKYMEHTOB.
3agaun U QyHKIMK apXUBa TAMOXXEHHOT'O YIPABJICHHS, TAMOXKHH, TAMOKEHHOT'O ITOCTA.
Opranmzanyst paboTsl apXuBa.
Bonpocwi 0ns1 cobecedosanus. lpakmuueckoe 3arsimue Ne 14.
[Tepenaya nen Ha apXUBHOE XpaHEHHE.
OOGecnieyeHne COXPaHHOCTH JIOKYMEHTOB apXHBa.
Krnaccudukanus TOKyMeHTOB apXuBa.
Hcronp30BaHne JOKYMEHTOB apXUBa.

el NS =

N =

Tpaxmuueckue 3a0anus. lpaxmuueckoe 3ansmue Ne 15.

3aﬂaﬂne: PaCCMOTpI/ITC 06p33LILI Pa3JIMYHBIX NTOKYMCHTOB TAMOXCHHBIX OpPraHOB. Onpez[eJmTe CpOKH HX
OIICPATUBHOI'O XpPAaHCHMUS. HpOBe)lI/ITe OKCIICPTU3Y LNCHHOCTHU JTHUX JOKYMCHTOB. Onpez[eJmTe CpPOKH HX
APXUBHOI'O XpaHCHUA (PaSZ[aTO‘IHBIﬁ MaTepual: KO JOKYMEHTOB TaMOXCHHBIX OpFaHOB).

Tpaxmuuecxue 3a0anus. Ilpaxmuueckoe 3ansmue Ne 16.
3apanue 1. PaGora co cnpaBouyHO-IpaBOBOM crcTeMoil «TaMOKEHHBIE JOKYMEHTB» MaKeTa MPUKIIaIHBIX
nporpaMM Anbra MakcumyM.
1. Haiinure IIpukaza @TC Poccun Nel331 ot 9 uronst 2014 1. «OO0 yTBEep>KACHUU THUIIOBOH WHCTPYKLUH IO
JeTIONPOU3BOACTBY M padoTe apxuBa B TaMOXKEHHbIX opraHax P®». 3akoncnextupyiite m.4.3.11
Wnctpykuuu. Haiiure u 3akoHCcIeKTHpY#HTE paBuia odopmiieHus npuioxkeHui k [Ipukaszam.
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2. Haiinute m 3akoHcnekTHpyiTe HaszBaHMs Bcex akToB Kommccnn EADC mo Bompocam omnpeaeneHus,
KOHTPOJISL ¥ KOPPEKTHUPOBKH TAMO>KEHHON CTOMMOCTH BBO3UMBIX TOBApOB.

3. Haiigure u 3aKOHCHEKTHpPYHTE Ha3BaHUS JOKYMEHTOB DPEMVIAMEHTHPYIOIIUX MOPAJOK MOCTYIIJICHUs Ha
CITy0y B TAMOXXCHHBIE OpTaHBbI.

3ananue 2. CocTaBbTe CIY’)KEOHOE MUChbMO-HAIIOMUHAHUE IO CIICAYIOIIUM JaHHBIM: aBTOP MHChbMa — OTIEN
OpPTraHM3alMd TAMOXXEHHOTO KOHTPOJII MUHEpasoBOACKONW TaMOXKHH; IOAMUCHIBACT MUCHMO HadyaJbHUK
OoTHeNna OpraHu3alld TaMOXXEHHOTO KOHTpOJisi MUMHEpanoBOACKOM TaMOXHHU — KallUTaH TaMOXKEHHOMH
ciyx0bl Bomoxos U.B.; anpecat: mupextop TOO «JIMAEP» Cokomnor A.H.; agpec: yin. OcroxkeHka, 1.9;
Mocksa; 142274; OKIIO 04956728; OI'PH 1056600849824; MHH/KIIIT 2508022310/624002004. 22
[MuceMo sABISICTCSI HAIOMHMHAHUEM O TOM, YTO HEOOXOIUMO TMPEIOCTABUTH JONOJHUTEIBHBIC CBEIACHUS O
CpOKax XpaHEHHs Ha TAMOXKEHHOM CKJIaJle MapTuu Medenn mo KOoHTpakty Ne25 ot 14.02.2015.

Jlumepamypa
1. Droga, I'. B. OCHOBBI JOKYMEHTOO0OPOTa B TAMOKEHHBIX OopraHax : yue0. mocobue / I'.B. Dnosa. - CIIO.
: Uatepmenus, 2014 -206 c. - [pui.: c. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-0065-6.

2. Munun, O. B. 3ammura koHUICHIIMAIBHONH HH(DOPMAIMU TPU 3JISKTPOHHOM JIOKYMEHTOOO0OPOTE
[DnekTpoHHBIH pecype] : yueOHoe mocodue / O. B. Munun, M. B. MuHuH. — DJIEKTPOH. TEKCTOBBIC
nannaeie. — HoBocubupck : HoBocuOMpCKHiA TOCyIapCTBEHHBIH TeXHHYeCKui yHuBepcuter, 2011 — 20
€. — 978-5-7782-1829-1.— Pexxum mocryma: http://www.iprbookshop.ru/44918.html
3. KonguaeHiyanbHOe JeIONPOU3BOICTBO U 3aIIUIIEHHbIH 3JICKTPOHHBIN IOKYMEHTOO0O0POT : Y4eOHHUK /
A.l'. ®abpuunos, A.C. Iémymkun, T.B. Kornpamosa, H.H. Kynses. — Mocksa : Jloroc, 2011. —452 c. —
(Homas YHUBEPCUTETCKAs O6ubaroTexa). —  Pexum JloCcTyIa: [0  IOZXIHUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=84996
4. http://lwww.customs.ru — caiit ®emepanbHOM TAMOKEHHOM CITy:KOBI PD
5. http://biblioclub.ru/ - Yausepcurerckas 6udamoreka ONLINE
6. http://www.iprbookshop.ru — Dnexrpornas 6ubnuoreunas cucrema «IPRbooksy
7. http://www.gdm.ru. - opurnanbHerii caliT ['MiIsInuH YIIPABIAIONINX JOKyMEHTAIIHEH
8. http://elibrary.ru/defaultx.asp - nay4unas smekrponHas GHOIHOTEKA

Tema 7. Opranuzanus padoTbl CJy:KObI JOKYMEHTAMOHHOTO o0ecnedeHUsl TAMOKEHHBIX OPraHOB

Ilpaxmuueckoe 3ansamue Nel7

Ilenv: W3yYNTH OPTaHHU3AIMOHHO-TIPABOBBIE OCHOBBI PaOOTHI CITY:KOBI JOKYMEHTAIIMOHHOTO O0eCIedeHus
TaMO>XEHHBIX OPTaHOB

3namp: OCHOBHBIE HOPMATHBHBIE U METOINYECKHE JOKYMEHTHI TI0 BOIIPOCAM ITOATOTOBKH U O()OpMIICHHS
Pa3IUYHOTO pOo/ia TOKYMEHTOB (YIIPAaBJIEHYECKUX, TAMOKEHHBIX H Jp.) H OPTaHU3aINH JeJIOMPON3BOICTBA B
TaMO)KEHHOM OpTaHe.

Ymems: peam3oBbIBaTh 331a9M ¥ (PYHKIMH CITY’KOBI JOKYMEHTAIIIOHHOTO 00eCTIEYeHNs TAMOYKEHHOT'O OpraHa.
Bnaodemp: HaBBIKOM OpraHHU3aINK PabOTHI C JOKYMEHTaMHU B TAMOKEHHBIX OpraHax.

@opmupyemvte komnemenyuu: OIIK-2 (U-1, U-4).

Axmyansnocms memobr: Ciryx0a TOKyMEHTAIMOHHOTO O0ECIEYeHNs TaMOXKEHHOT'0 OpraHa — 3TO Ba)KHBIN
OpTaHHU3AIMOHHO-YIIPABICHYCCKAN MEXaHU3M, TTO3TOMY Ba)KHO O3HAKOMUTCS ¢ (DYHKIIUSAMU, O0SI3aHHOCTSIMHU
OpPTaHHU3AIMOHHBIMU OCHOBAMH Pa0OTHI CITYKOBI TOKYMEHTAIIHOHHOTO 00ECTIEYeHNS .

Teopemuueckas yacmp: 3HaueHHUE JEIONPOU3BOJICTBA B AEATENBHOCTH OpraHoB U opranuzanuii ®TC PO
OIIpENeNsIeTCs SANHCTBOM CUCTEMBI — B3aMMOCBSI3bIO M B3aUMOZIEHCTBUEM B OCYIIIECTBIICHINH TAMOKEHHOTO
JIeNia ¥ B3aUMO3aBHCHMOCTBIO TAMOYKEHHON CHCTEMBI C OKPYIKAIOIIeH cpeioi — ¢ denepalIbHbIMA OpTaHaMu
roCyJapCTBEHHOW BIACTH CyObheKTOB Denepannn, pa3MuIHbBIMA O0BETIUHEHUSIMHI U CTPYKTYPAMH
YYaCTHUKOB BHEITHEIKOHOMUYECKHUX CBS3EH.

BzaumogelicTBrs BHYTPH TAMOKEHHON CHCTEMBI U C BHEITHUMHU JJIEMEHTAMU OOYCIIABIUBAIOT BBICOKUI
JTOKyMeHTo0o0opoT.  FOpumudeckass  COCTOATEIBHOCTh  OOpaliaeMblX  JOKYMEHTOB  OIpeneisercs
MPaBWIBHOCTRI0O WX O(OpMIICHHS W Yy4era, COOJNIOJIEHWEM CTaHAapTOB, NPUHATHIX Ha TEPPUTOPUU
rocyJapcTaa.

Otnen (otaenmeHuwe, Tpymma) nokyMeHTanmuoHHoro obecredenus (O1O) ocymiecTisier ¢GyHKIHHA
JOKYMEHTAIIMOHHOTO o0ecriedeHus: B TaMokeHHOM oprane. OJ1O0 sBisieTcst CTpYKTYpPHBIM MO/Ipa3ielieHIeM
TaMOXXEHHOT'O OpPTaHa U MOAYUHSETCS HENOCPEICTBEHHO Ha4YaIbHUKY TAMOXXEHHOTO OpraHa.
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B cBoeli pabore oTmen pyKOBOACTBYETCSl JACWUCTBYIOUIMM 3aKOHOJATENbCTBOM; IPHKA3aMH,
pacnopspkenusimu - PenepanbHoll TaMokeHHOH ciyxObl Poccuiickoit @enepanmu (OTC Poccun); mo-
JIOKEHUSAMHU 0 PErHOHATELHOM TaMO>XEHHOM yIIpaBJICHHH, TaMOXHE, TaMOXeH
HOM TIOCTE; MpaBUJIaMHU M METOAWYECKUMH YKazaHUsMU Poccuiickoro apxuBa; IpyruMH JEHCTBYIOIIMMHU
HOPMAaTHUBHBIMH, METOIUYECKUMH TOKYMEHTaMH B 00IacTH TOKYMEHTAIIHOHHOTO 00eCcTIedeHus yIpaBIeHus,
JeTIONPOU3BOACTBA, ADXUBHOTO JIeNa U MoJIoKeHHueM 00 oTxerne.
3ajauu ¥ GYHKIIUH CITyXKObI TOKYMEHTAIIMOHHOTO 00SCTICUCHHS TAMOYKEHHBIX OPraHOB.

OcHoBubIME 3a1auaMu OJ1O SBISIOTCS:
— ofecrieueHNe OpraHU3alld ACIONPOU3BOJACTBA B TAMOXKEHHOM OpraHe B COOTBETCTBUU ¢ THIOBOH
WHCTPYKIUEW TIO JENONPOU3BOJICTBY H paboTe apXrBa B TAMOJKEHHBIX OpraHax;
pa3paboTKa, BHEIPEHUE HOBBIX TEXHOJIOTHYECKUX MPOLECCOB pabOThl C JOKYMEHTaMU M JAOKYMEHTHON
nHpopMaIeld Ha OCHOBE UCIIONB30BAHUSI CPEICTB OPTraHU3allMOHHOW W BBIYMCIUTEIHHON TEXHHKH, B
TOM 4YHCJIE YHNOPSJIOUYEHHE COCTaBa JOKYMEHTOB M WH(OPMAIMOHHBIX TOKa3aTelled, COKpalleHne UX
KOJTMYECTBA U ONTHUMHU3AIUS JOKYMEHTOIIOTOKOB;
OCYIIECTBIICHUE KOHTPOJSI 3a CBOCBPEMEHHBIM TIPOXOXKJCHUEM, WCIOJHEHHEM U KadeCTBEHHBIM
ohopMIIEHHEM TOKYMEHTOB, aHAJIN3 UCIIOTHUTENbCKOW TUCIUTINHBI;
obecrieueHue orbopa, yuera u COXPaHHOCTH JIOKYMEHTOB, o0pazyromuxcs B
JeATEIbHOCTH TaMOKEHHOTO OpraHa, UX apXWBHOE XpaHEHHE, a TaKKe OpTaHu3alus padoThl apXuBa
TaMOXXEHHOTO oOpraHa, 3KkcmepTHOM Komuccuu (DK) mo skcmeprh3e OOKYMEHTOB, B TOM YHCIE
MOJIBEIOMCTBEHHBIX TAMOXKEHHBIX OPTaHOB;
— OpraHuzalus METOIUYEeCKOW MOMOIIU B padoTe ¢ JIOKYMEHTaMH, B TOM YHCJIE W MOJBEIOMCTBEHHBIM
TaMOXXEHHBIM OpraHaM;
obecriedeHre pexxuMa J0CTyIa U UCIOJIB30BaHHS JJOKYMEHTHOW MH(POPMAIHH.
[IpaBa n o6s3anHOCTH cOTpyAHUKOB OJIO M3IOKEHBI B JOMKHOCTHBIX MHCTPYKIHAX U [lonoxkeHnuu o0
oTAeINeE.
OJ10 HaxoauTcsl B TECHOM B3aMMOJICHCTBUU CO BCEMM PYKOBOIUTEISIMU CTPYKTYPHBIX IIOApa3AcieHuil
TaMOXXEHHOI'O OpraHa - II0 BOIPOCaM BEACHHUS IENIONPOU3BOICTBA, OPraHU3ALMHM KOHTPOJS U IPOBEPKU
UCTIOJTHEHHMSI, COBEPIICHCTBOBAHUS CTHJISI U METOJIOB PAOOTHI C JOKYMEHTAMH; TOJATOTOBKU H MTPEICTABICHHS
HEOOXOJMMBIX PYKOBOJACTBY JOKYMEHTOB, HCIIOIb30BaHUs CclyxeOHOH nHdopmauuu. Kpome Toro crynesnr
JOJDKEH 3HATH M0 KakuM BorpocaM cotpyaaundaer OJ1O ¢ ropuaudeckoit ciry:x00i, ¢ KaapoBou ciryk00ii, co
CIyk00i1 MaTepHaIbHO-TEXHHYECKOro O0ecredeHus, co Ciry0amMy aBTOMaTH3AIMN TAMOKEHHOTO OpraHa.
3ansTHe IO Teme Oymer MpOBOMUTHCS B (hopMe OOCYKIEHHS OKJIAJOB W JUCKYCCHOHHBIX TEM.
IloaroroBka K 3aHATHIO BKJIIOYAET:
- H3y4YEHHE JIUTEPATYPHI,
- oTOOp BOMPOCOB /151 0OCYKIEHUS,
- IOATOTOBKY JOKJIaJa ¥ MIPE3EHTALUH.
Joknan  OOMKEH comepKaTh KOHCTATHPYIOUIYI0 4acTh, B KOTOpOH O0O3HAau€Ha AaKTyaJlbHOCTb
BbIOpPaHHON TE€MbI, OCHOBHYIO YacCTbh, PACKPHIBAIOIILYIO HarOosIee Topsiune aclieKThl TEMBI U 3aKIIIOUUTEbHYO
4acTh.

Luckyccuontwie memol 0 kpyenoeo cmona. Ipaxmuueckoe sausmue Nel7

Tema kpyrioro crona «Opranuzanus padoThl CIyXO0bl JOKYMEHTALIMOHHOTO 00€CIIeYeHUsI TAMOXKEHHBIX
opraHoB. CoBepLICHCTBOBAaHIE JOKYMEHTOOOOPOTa B TAMOKEHHBIX OpraHax»

1. TIpoGieMbl TOKyMEHTAIMOHHOTO 00ecredeHus AeITEIbHOCTH TAMOXKHHU.

2. Kiaccudukamus (hakTopoB, BIHSIOMNX HAa POCT JOKYMEHTOOOOPOTa B TAMOKEHHOM OpraHe, U WX
XapaKTePUCTHKA.
AHanu3 NIPpUYMH POCTa COCTaBa U BUJA JOKYMEHTOB B TAMOKEHHOM OpI'aHE.
YpoBHM ABMKEHHS M 00paOOTKH MH(OpMALMK B CUCTEME YIIPaBIECHHUs TAMO>KEHHBIX OPT'aHOB.
Ponp W MecTo paunMoOHaJIBHOrO JIOKYMEHTOOOOpOTa NpH CO3MaHMM HMH(OpMAIMOHHOW Oa3bl
KOpIOpaTuBHON MH(OPMAIIMOHHON CHCTEMBI.

ok w

Bonpocwer ons cobecedosanus Ipakmuueckoe sansmue Nel8
3amaun 1 QYHKIMH CITy>KObI JOKyMEHTALIMOHHOTO OOECTICYEHUS TAMOYKEHHOTO OpTraHa.
2. IlpaBa 1 OTBETCTBEHHOCTH CITY>KOBI IOKYMEHTAIIMOHHOTO OOECTICHEHHUS U €€ B3aMMOOTHOILEHUS C IPYTHMU
MOZIpa3ACIICHUSIMI TAMOKEHHOT'O OpraHa.
3. BsauMooTHOwIEHHs CIy*XObl JIOKYMEHTALIMOHHOTO OOECHEUeHHs C JAPYrMMH  OApa3aeeHUsIMA

TaMOXXCHHOI'O OpraHa.

=
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4, COprI[HI/IKI/I OTBCETCTBCHHBLIC 3a ACIONMPON3BOACTBO B TAMOKCHHOM OpraHe.
5. HpaBa 1 OTBETCTBCHHOCTH CJ'Iy)K6I)I JAOKYMCHTAIIMOHHOI'O o0ecITeueHs TAMOKEHHEIX OpraHoB

Jlumepamypa
1. Droga, I'. B. OCHOBBI JOKYMEHTO000OpPOTa B TAMOXKEHHBIX OopraHax : yue0. mocodue / I'.B. Dnosa. - CIIO.
: Uatepmenus, 2014 -206 c. - [pui.: c. 174-205. - bubauorp.: c.171-173. - ISBN 978-5-4383-0065-6.

2. Munun, O. B. 3ammura koHQUIACHIIMANBHONH HH(QOPMAIUU TPU 3JIESKTPOHHOM JIOKYMEHTOOOOPOTE
[DnekTpoHHBIH pecype] : yueOHoe mocodue / O. B. Munun, M. B. MuHuH. — DJEKTPOH. TEKCTOBBIC
nanneie. — HoBocubupck : HoBocuOMpCKmii TocyiapcTBEHHbBIH TeXHHYeCKui yHuBepcutet, 2011 — 20
€. — 978-5-7782-1829-1.— Pexum gocryma: http://www.iprbookshop.ru/44918.html
3. KonguaeHuanpHOE qeT0ONPOU3BOICTBO U 3AIUIIICHHBIN 3JICKTPOHHBIH IOKYMEHTOO00POT : Y4eOHUK /
A.T'. ®abpuunos, A.C. Iémymkun, T.B. Konnpamosa, H.H. Kynsie. — Mockaa : Jloroc, 2011. —452 ¢. —
(Homas YHUBEPCUTETCKAs oubimorexa). - Pexum JlOCTyIIa: [0  IOXIHUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=84996
4. http://www.customs.ru — caiit @enepaibHOI TAMOXKEHHO# CiTy)0b1 PD
5. http://biblioclub.ru/ - Yausepcuterckas 6udamoreka ONLINE
6. http://www.iprbookshop.ru — Dnexrpornas 6ubnuoreunas cucrema «IPRbooksy
7. http://www.gdm.ru. - odpurnanbHerii callT [ MIbInH YIIPABIIAIONINX JOKyMEHTAIIHEH
8. http://elibrary.ru/defaultx.asp - nay4unas smekTporHas 6HOIMOTEKA
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