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BBEJIEHUME

[lonmnoe ocBoenme Marepuana y4eOHOTO Kypca HEBO3MOXKHO 0e3  aKTUBHOU
caMocTosTeNIbHOW  paboTbl  crymeHTa. Kak  ¢opma  ydeOHO-BOCHIHMTATENBHOTO — Ipoliecca,
CaMOCTOSITENIbHAS padoTa CTyIeHTa 00JIa1aeT PsIOM OCOOCHHOCTEH M0 CPAaBHEHUIO C ayJAUTOPHBIMH
3aHSATUSIMHU.

Bo-nepBbix, camocrosiTesnbHas paboTa BbIpadaTbiBA€T YMEHHUE OPUEHTHUPOBATHCS B IOTOKE
nH(pOpMaINH, CIIOCOOHOCTh K CaMOO0Pa30BaHUIO U HAKOTIJICHUIO 3HAHUH.

Bo-BTOpBIX, OTIMYUTENBHOW YEPTOM CaMOCTOSITENIbHOM pabOThl SBISETCA €€  SPKO
BBIPKEHHBIM MHAMBHUIYaJbHBIM Xapakrep. CaMocrosiTenbHas paboTra — 3TO BaxHelmas ¢gopma
CaMOBBIPA)XKEHHUS JIMYHOCTH, IPOSBICHUE €€ MHAMBHUIYaJbHBIX BO3MOXKHOCTEHN U yepT. B mporecce
CaMOCTOSITENIbHOM pabOThl PACKPBIBAIOTCS CIOCOOHOCTH YeNoBeKa, (POPMHUPYIOTCS €ro KauecTBa Kak
TBOPYECKOM JINYHOCTH.

B nmoaroToBke crenuanicToB TaMOXEHHOTO JeJla CaMOCTOsITeNIbHAs paboTa UrpaeT 0coOyro
pOJIb, TaK KaK MO3BOJIAET MPHOOPECTH HE TOJBKO 3HAHHUS, HO U BaKHEWIINE HABBIKM OCMBICICHUS U
aHaJIM3a MMOCTOSIHHO MEHSIONIENCS Y KOHOMUKO-ITOJIMTHYECKON CUTYALNH.

Henbp camocTosiTeNnbHON pabOThl CTYIEHTOB — C MOMOUIBIO OMUCAHHBIX B METOJAUYECKUX
YKa3aHUAX METOJMK CaMOCTOSITEIbHO U B IOJIHOM MEpe OCBOMTH YUEOHBIH KypC IUCIUIUIMHBI
«OCHOBBI JIOKYMEHTOO0OpOTa B TaMOXXEHHbIX opraHax». CaMmocTositenpbHas padoTa CTYAEHTOB B
pamMKax TUCIUIUIMHBI UIMEET 3aJlau:

—IOBBIIIATh YPOBEHb NPO(ECCHOHATIbHBIX 3HAHWW, peanu3ys CHelHalbHble CPEJICTBAa H
METO/Ibl TIOTy4€HHs] HOBOTO 3HAHUS;

—HUCMOJb30BaTh NPUOOPETECHHbIE 3HAHUSA U YMEHUS B PAKTUUYECKOU AEATEIbHOCTH;

—aHaJIM3UPOBAaTh U UCMOJIB30BaTh Pa3IMUHbIE HCTOUHUKH HH(OPMAIUH;

—IPUMEHATh METOJbl cOOpa W aHanu3a HH(GOpPManUM JUIsl NPHUHATUS YIPABICHYECKHX
peueHuit u opopMiIeHHs UX B JOKYMEHTALHUIO.

OcHoBHas 3a7aua BBICHIETO0 OO0pa30BaHMs 3aKIIOYaeTcs B (OPMHUPOBAHUU TBOPYECKOM
JUYHOCTH CHELMAINCTa, CHOCOOHOIO K CaMOpa3BUTHIO, CaMOOOpPa30BaHHUIO, HHHOBAILIMOHHOMN
NeaTeNnbHOCTH. Pemienue 3Tol 3agauu BpsJl JIM BO3MOXKHO TOJIBKO IIyTe€M Ilepefayd 3HAHUM B
rOTOBOM BMJIE OT IIperojaBaTens K cTyleHTy. Heo0Xonumo nepeBecTH CTyIeHTa U3 IacCUBHOTO
oTpeOuTeNIs 3HAHMM B AKTUBHOIO HX TBOPLA, YMEHOLIEro CcGOopMylIupoBaTh MpodieMy,
[IPOAHAIM3UPOBATh IYTH €€ peIIeHUs, HalTH ONTUMajbHBIA pe3ynbTaT M J0Ka3aTh €ro
IIPaBUIBHOCTh. B 3TOM IIaHe ciiefyer mpu3HaTh, 4TO caMmocTosiTenabHas padora ctyaeHToB (CPC)
SBJII€TCS HE MPOCTO BXHOM (opMoil 06pa3zoBaTeabHOrO MpolLecca, a JOJHKHA CTaTh €r0 OCHOBOM.

CamocrosTenbHas paboTa CTyAEHTa - 3TO J00as JEATENbHOCTb, CBS3aHHAS C BOCIUTaHUEM
MblllUIeHUsT Oynymero mnpodeccuonana. JlroOol BuA 3aHATHH, CO3JAIOIUH  YCIOBHUS Ul
3apOXK/IEHUSI CaMOCTOATENIBHOM MBICIIM, TI03HABAaTEIbHOW AaKTUBHOCTU CTYJEHTa CBS3aH C
CaMOCTOATEJIbHOW paboToi. B ImMpoKOM cMbICIE MOJ CaMOCTOSATENBbHOM paboTol crexyer
MIOHUMAaTh COBOKYITHOCTb BCE€H CaMOCTOSATENbHOMN JEATENbHOCTH KakK B y4eOHOM ayJUTOpUH, TaK U
BHE €€, B KOHTAKTe C IIPENOAABATEIEM U B €M0 OTCYTCTBHH.

CamocrosTenbHas padoTa peajin3yercs B CIEAYIOINX BUIAX:

1. HemocpencTBeHHO B Ipolecce ayJUTOPHBIX 3aHATHHM - Ha JIEKIUAX, NMPAKTUYECKUX U
CEMHUHApPCKUX 3aHATHUSAX.

2. B koHTakTe ¢ mpemnojaBareieM BHE PaMOK PAcMCaHUs - HAa KOHCYJIbTALUAX MO Y4eOHBIM
BOIIPOCAM, B XOJI€ TBOPYECKHUX KOHTAKTOB, IPH JMKBHUJALMH 3a0JDKEHHOCTEH, MPU BBINOJHEHUH
MHIVBUAYAJIbHBIX 3aJaHUI U T.1.

3. B 6ubnuoteke, noma, Ha Kadeape MpH BBINOJIHEHUH CTYACHTOM Y4eOHBIX M TBOPYECKHUX
3az1ad.

I'panu1bl MEXTY STUMH BUJAaMH pabOT JOCTATOYHO Pa3MBIThI, & CAMU BUJIbI CAMOCTOSITEIbHOM
paboThI mepeceKaroTcs.

PaccmarpuBasi BONPOCHI CaMOCTOSITETIBHON pPa0bOTBI CTYIEHTOB, OCOOYIO pPOJb OTBOJSAT

BHEAyIUTOPHOU pabore. CrnenyeT OTMETUTh, YTO JUIS aKTUBHOTO OBJIAJICHUS 3HAHUSMH B IpoLiecce
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ayIUTOPHOU paboThl HEOOXOIUMO, IO KpaliHel Mepe, TOHUMaHue y9eOHOTO MaTepuaia, a Haubosee
ONTUMAJIBHO - TBOPUYECKOE €r0 BOCIPUSITHE.

[Ipu n3yuenuu mucuuminasl CPC noipkHA MPEACTaBIsATh €IMHCTBO TPEX B3aUMOCBS3aHHBIX
bopm:
1. BueaynuropHas caMoCTOsITelIbHAs paboTa;
2. AyautopHas camocCTosATeNbHas paboTa, KOTOpas OCYIIECTBISETCS IO HENOCPEICTBEHHBIM
PYKOBOJICTBOM IIPETOIaBATEIIS;
3. TBopueckasi, B TOM YKCII€ HaAy4HO-HUCCIEA0BaTENIbCKas padboTa.



1. AKTYAJIBHOCTD, HEJIb U 3AJAYU U3YYEHUSA JUCIIMITJIMHBI

Peanuzanmss ¢GyHKOM TaMOXXEHHBIX OpraHoB — CBf3aHa ¢ oOQopmieHHEM [OKyMEHTAallMd Ha
OyMa)XHOM W SJEKTpOHHOM HocuTene. HecMoTpss Ha BBICOKME TEMIBI KOMIbIOTEpH3alMu B pabore
OpraHu3anuii, UX ACSITEIBHOCTh MOKa HEBO3MO)KHA 03 OrpOMHOr0 KOJIMYECTBa OyMa)kKHOW JOKYMEHTAIIHH,
HUPKYIUPYIOLIEH B cepe MPOU3BOACTBA WK B POLECCE MPUHSTUS YIPaBICHUECKIX PEIlICHUH.

Bnaromapsi 4erko OpraHM30BaHHOMY JEJIONPOHM3BOACTBY PYKOBOAWTENH MOTYT B Jr000e Bpems
MOJIYYUTh PEAIbHYI0 KapTHUHY NEATEIbHOCTA OPraHU3alliy, B MIPOTUBHOM Cllydae paboTa €e COTPYIHUKOB U
BcE nanbHelee e€ pa3BUTHE OyJeT HOCUTh XaOTHUHBIA XapakTep.

TamoxeHHble opranbl  Poccuiickoii ®enepauuu SBIAIOTCS €OUHOM CHUCTEMOM, JI€ATEIbHOCTh
KOTOpOi Oasupyercss Ha OOIIMX CUCTEMHBIX MPHHLUIAX: LETOCTHOCTH, CTPYKTYPHOCTH, UEPApXHYHOCTH,
B3aMMO3aBHCUMOCTH C OKpY)Kalollel colnanbHOi cpenoil. OTHOIEHHS MEXIy TaMOXEHHBIMH OpraHaMu H
opranv3anusiMy, Y4aCTHUKaMH BHEITHEAKOHOMHYECKOM ACATCIIBHOCTH, APYTUMU TIOCyAapCTBECHHBIMU
OpraHamMl M OpraHM3alUsSMH CTPOSITCS IOCPENCTBOM OOMEHa KOPPECIIOHJICHIINEH, OpraHU3alMuOHHO-
pacnopsAIuTeNbHON JOKYMEHTAIIMEN U MHBIMU BUJIaMH JIOKYMEHT OB.

OmnpaBaaBmme ceOs Ha MPaKTUKE palMoOHAIbHBIE (OPMBI M METOJBI CO3JaHUS M 00pabOTKU
JOKyMEHTOB MOTYT OBITh JIOBEJICHBI 0 YPOBHS 0OIIEH HOPMBI JIMIIbL NPU YCIOBHH, YTO BCE YYACTBYIOIIHE B
mporeccax co3laHusi, o0pabOTKM M WCIIONb30BAHUS JOKYMEHTOB M JIOKyMEHTHOW HH(popMmanmu OyayT
AOCTAaTOYHO TOYHO TNIPUACPKUBATHCA B cBOEM ACATCIBHOCTU O3TUX C€IWHBIX TMpaBUJl W HOPM
JOKYMEHTAIIMOHHOTO 00ECIIeUCHHS.

AxmyanbHocms N3y4eHUs AUCHUILTHHBI CTYJICHTAMHU CIEUAILHOCTH « TaMOXEHHOE JIEN0» CBsi3aHa C
TEM, 4YTO B TaMOXCHHBIX OpraHax HWACT HEIPEPLIBHAA paGOTa C pa3In4YHbIMHU JOKYMCHTaAMH KakK
VIIPaBJIEHYECKOTO, TaK W CIEHU(PHYECKOr0 TaMOXEHHOrO TONKA, TO03TOMY OyIylmMid —CHeUanucT
TaMOXXEHHOT'O JieNia 00sI3aH 3HaTh YHH(DUIIMPOBAHHBIE MTpaBUia oQopMIIeHHS U pabOTHI C JJOKYMEHTaMH.

Llenvro N3ydeHns AUCUUIUINHGI SBIIAETCS 3HAKOMCTBO OOYYAIONINXCS C CHCTEMON HAYYHBIX 3HAHUIL, a
TaKXX€ METOHOB M CPECIACTB, HeO6XOJIHMI)IX A opraHv3anuvu JOKYMEHTAIMOHHOI'O0 U HHq)OpMaHI/IOHHOFO
obecriedeHysl JeATEIbHOCTH TaAMOXKEHHBIX OPI'aHOB.

OcHosHoiMu 3a0avamu Kypca SBIIOTCS IPHOOPETEHHE CTYIACHTaAMH 3HAHWH B TaKMX O0JIACTSAX, Kak
TOKYMEHTHPOBaHHE, HH(POPMALIMOHHBIE CUCTEMBI, TEOPHS! YIIPABIICHHS, apXUBHPOBAHUE U JIP., HEOOX OTMBIX
JUI OpTaHU3allMM JOKYMEHTALIMOHHOIO OOECIIeYeHUs IeATeNbHOCTH TaMOXXEHHOIO OpraHa B IIEIOM (Kak
TPaIMIIOHHBIM CIIOCOOOM, TaK M C UCIIOIb30BAHHEM HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI), OpraHNu3aluu
JTOKYMEHTO000pOTa KOHKPETHOT'O JTOJDKHOCTHOT'O JIMIA, a TaKKe MPUOOPETEHNs IPAKTHIECKUX HABBIKOB IO
[IOJrOTOBKE M OPraHU3allMd MCIOJIHEHMs Pa3IMYHOIO pOjAd JIOKYMEHTOB, IIPOBEICHUIO 3SKCIEPTU3bI
LIEHHOCTH JIOKYMEHTOB, UCIIOJIb30BaHUIO JOKYMEHTAIbHBIX IONCKOBBIX CUCTEM, CPEICTB BHIYMCINTEIBHON U
OPITEXHHKH B IIPOLIECCE CO3IaHMs U YIPABICHUS JOKYyMEHTAMH.

H3yuenue oucyuniunsl nomozaem chopmupogams y cmyoenma cieoyioujue npogeccuonaibHvle
KOMHEemenyuu:
OIIK-2 CrocobeH ocymecTBIsTh cOOp, 00pabOTKy, aHAlW3 JaHHBIX JUIsl pelieHHs MpodecCHOHATBHBIX
3aga4, HHGOPMHUPOBAHMUs OPIaHOB I'OCYJApPCTBEHHOW BIACTU M OOIECTBA Ha OCHOBE MH(OPMAIMOHHON U
Ooubnuorpauueckoil KyJnbTypbl ¢ NPUMEHEHHEM HH(OPMaLMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH U C
Y4€TOM OCHOBHBIX TpeOOBaHWH MHPOPMAIIMOHHOHN 0€30IMacHOCTH.
H-1 Vcrione3yeT oCHOBHBIE 0a3bl 3HaHWH (CIPaBOYHO-OMOIMOTEYHBIE, CITPABOYHO-TIPABOBBIC) IS PEIICHUS
CTaHIAPTHBIX NPO(ECCHOHANBHBIX 3a1a.
H-4 Tlpumenser coBpeMeHHble WHGOPMALMOHHBIE TEXHOJNOIMM JUIA PELICHHS CTaHIApTHBIX 3aj1ad
npodecCHoHaNbHON AESITEIBHOCTH U HH(GOPMUPOBAHHS OPTaHOB FOCYAAPCTBEHHOM BIACTH M OOIIECTBA.

2. OBIIASI XAPAKTEPUCTUKA CAMOCTOSTEJIbHOM PABOTBI CTYJIEHTA ITPH
N3YYEHUU JUCHHUITJIMHDbI

Bunel BHeaymIMTOpHOH CaMOCTOSTENbHONH pabOTBI CTYIEHTOB, HCIIOIb3yeMble B paMKax IaHHOTO Kypca
JVCIHUIUIAHBI CIIETYIOIINE:

e 1M0oA0Op M M3yYCHHE U KOHCIIEKTUPOBAHUE JINTEPATYPHBIX HCTOUHUKOB;
e [IOArOTOBKA K COOECENOBAHUIO;
® [IOATOTOBKA K BHITIOHEHUIO MPAKTHYECKUX 3a[aHH;
® [IOJTrOTOBKa K KPYIJIOMY CTOIY.
AymuTopHas caMOCTOSITEIIbHAS pa0doTa pealn30BhIBACTCS MPU MPOBEACHNUN MMPAKTUIECKUX 3aHATHH B
CIENYIOUINX BUAAX:
—  CaMOCTOSITEIBHOTO U3y4YEHUS MPUHIIUITUATBHBIX CXEM, MAKETOB JOKYMEHTOB,;
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— paboTa B paMKax KpyTJIOTO CTOJIA;
—  BBINOJIHEHHE MPAKTUYECKUX 3aJaHUM.

AyauTopHas caMOCTOsTelIbHas PadoTa CTYJEHTOB MO3BOJSIET CHENaTh Mporecc oOydeHHs Oornee
WHTEPECHBIM W TMOAHATH aKTUBHOCTh 3HAUYMTENBHOW YacTHU CTYAEHTOB B TIpynie. BHeayauTopHas uMmeer
OrPpOMHOE 3HAYCHUS 11 (POPMUPOBAHUS 3HAHHUN U HABBIKOB.

Ha mepBom sTame HeoOXOAMMO O3HAKOMHUTBCS C paboyeil MporpaMMol AMCHUILIMHBL, B KOTOPOH
PACCMOTPEHO COJICp)KAaHUE TeM MPAKTHUYECKUX 3aHATHH, TEMbl M BHJBI CaMOCTOSTEIbHOW paboThl. [lo
KaXXJIOMy BHAY CaMOCTOSTEIBHOW padOTBl MPEedyCMOTpPEHBI ompenenéHupie ¢opMmbl ordeTHOCcTH. OHHU
n3oKeHbl B DOHAE OLICHOYHBIX CPEACTB M B METOAMYECKUX PEKOMEHIALUSAX i CTYAEHTOB II0
OpraHu3alMyd CaMOCTOSATENBHOH pPaboTel 1o mucuuiuinHe «OCHOBBI JTOKYMEHTOOOOpOTa B TaMOXKEHHBIX
opraHax». s yCHEHNIHOTO OCBOGHHS AMCUUILIMHBI, HEOOXOJUMO BBIMIOJIHHUTH CIEAYIOIIHE BUIBI
CaMOCTOSATEILHON PabOTHI.

Texnonornyeckasi KapTa cCaMOCTOSITeJILHOI PadoThl 00yJaroIerocst

Komsr Hrorossrii CpenctBa u OO0bLEM 4acoB, B TOM YHUCIIE
peanuzyeMbl MPOJTYKT TEXHOJIOTUU CPC KonTaktHas Bcero
XKOMIIETEHIT Bun pesrenbrocTy CaMOoCTOsI- OIICHKH pabora ¢

uu CTYACHTOB TEIbLHON npenojaBaTel
paboTHI eM
3 cemecTp
OI1K-2 CaMocCTOATENIBHOE Koncriekr CobecenoBanue 29,16 3,24 32,4

U3y4EHHE JINTEPATYPHI
mo remaMm Nel - No7,

OIIK-2 [MoaroToBKa K Koncnekt CobecenoBanre 7,29 0,81 8,1
HpaKTI/I‘IeCKI/IM 3aHSATUAM

Hroro 3a 3 cemectp | 36,45 4,05 40,5

Hroro | 36,45 4,05 40,5

Bunpl u conepikanue caMoCTOSITEILHOI PadoThI CTy/1eHTA; (POPMBI KOHTPOJIS

HaumMenoBanue pa3iejioB U TEM JUCHUIVIMHBI, UX KPATKO0€ COACPKAHUEC, (I)opMa KOHTPOJIs,

Ne N
BH/I CAMOCTOSITEJIbHOM PadoThl npoaykt CPC

3 cemecTp

1 | Posib, 3HaYeHHe W cojep:KaHHe eJONPOU3BOJACTBA B TaMOKEHHBIX
opranax.
Camocmosmenvroe uzydenue Tumepamypbl Ho ONPOCam

CobecemoBanue,
Jlenonpon3BocTBO Kak oOecrieurBaromias (YHKIHS YIPaBICHAS B TAMOXKEHHBIX

KOHCITEKT
opraHax.

HopmatnBHO-Meromdeckas 6aza IeONpOU3BOJICTBA B TAMOKEHHOM CHCTEME.
Iloozomoska k kpyeromy cmony

2 | JIoKyMeHTBI H CHCTEMbI IOKYMEHTAIMH B TAMOKEHHBIX OPraHax.
Camocmosmensroe uzyuenue 1umepamypbi Ho ONPOCam

JlokymeHT, ero pomnb U (pyHKIHM. CobecenoBanye,
Krnaccudukariist JokyMeHTOB. KOHCILEKT
JIOKyMeHTAIHsI TAMO)KEHHBIX OPTaHOB.
CriocoOBl ¥ TEXHUKA CO3/IaHUS IOKYMEHTOB.
[Mporecc yHudukanmm 1ea0npon3BOACTBA.

3 TpedoBanus Kk 0GopMIIEHHIO JOKYMEHTOB B TAMOKE€HHbIX OpPraHax.

Camocmosmenvroe uzyuenue 1umepamypsbi Ho ONPOCam
O61me TpedoBaHusI K 0OPMIICHHIO PEKBU3UTOB JOKYMEHTA.
BiaHK# TOKyMEHTOB TAMOKEHHBIX OPTaHOB.

TpeOoBaHws K TEKCTaM CITy»KSOHBIX JIOKYMEHTOB. CobecenoBanue,
[lpaBuna moAroroBkd M OQOPMIICHHS OTAEIBHBIX BHJIOB OPraHHM3alUOHHO- KOHCIIEKT
pacmnopsiAUTENbHBIX TOKYMEHTOB B TAMOKEHHBIX OpraHax.

JokyMeHTbl HHPOPMAIMOHHO-CIIPABOYHOM IPYIIIBI U MIPaBUia UX 0)OpMIICHHUS
B TAMOXXEHHOM JI€JIONIPOM3BOJICTBE.

Ocobennoctr ohopMIIEHHS] MK IYHAPOIHOH J1€I0BOI MEePENNCKH.

Ilooeomoska k Kpy2nomy cmony




4 J1oKyMeHT0000pPOT B TAMOKEHHBIX OPraHax.

CamocmosmenvHoe uzyuenue 1umepamypbl Ho 6ORPOCam

[ousiTre 1 0COOEHHOCTH JOKYMEHTO00OPOTa B TAMOKEHHBIX OpraHax.
Conep:kaHue cTauil TOKyMEHT0000pOTa B TAMOKEHHBIX OpTaHax. Cobecenoanue,
Peructpanusi TOKyMEeHTOB U MOCTpOeHUE WH(POPMALIMOHHO-TIOUCKOBBIX CHCTEM KOHCTIEKT

B JIENTONPON3BOJICTBE TAMOKEHHBIX OPTaHOB.

[Toncuer oObemMa TOKYMEHTO00OpOTA.

PaGora uconnuTeneit ¢ JOKyMeHTaMU.

KOHTpOIII) HCITOJIHCHUSA JOKYMCHTOB B TAMOKCHHBIX OpraHax.

5 | Hopsimok BeJIOMCTBEHHOI 0 XpaHeHUs AOKYMEHTOB 7|
OpraHM3anus UX JeJONPOM3BOACTBA B TAMOKEHHBIX OpraHax.
CamocmosmenvHoe uzyuenue 1umepamypbl no ONPOCam CobeceoBane,
HomenknaTypa nen: Ha3HadeHUe, CTPYKTYpa, HOPSI0K (hOpMHUPOBaHUSL. KOHCIIEKT

®opMHUpOBaHHE A€ B TAMOXKEHHBIX OpTaHax.
[IpaBuia odopmiteHre e B TAMOKEHHBIX OpraHax.
OnepaTuBHOE XpaHEHHE JOKYMEHTOB U JIe]l B TAMOXKEHHBIX OpraHax.

6 Opranunzanus padboTbl BeAOMCTBEHHOT0 apXHBa M IKCNEPTH3a EHHOCTH
JOKYMEHTOB B TAMOKEHHBIX OpraHax.

CamocmoamenvHoe uzyuenue 1umepamypvl H0 60NpoOCam

Haznauenwne n KPUTEPUHU SKCIIEPTU3BL HeHHOCTeﬁ JTOKYMCHTOB.

[IpoBenenne sxcnepTH3a EHHOCTH JOKYMEHTOB B TAMO)KEHHBIX OpTaHaX. CobecenoBanue,
HOpS[}lOK IMOATOTOBKU MW IE€p€aadyu AOKYMEHTOB B apXHMBblI TaMOXCHHBIX KOHCIICKT
OpTaHOB.

ObecrneueHre COXPaHHOCTH IOKyMEHTOB apXHBa.

Opranu3zaius 1 y4eT JOKyMEHTOB B apXHBE TAMOKEHHOT'O OpraHa.
HayuHo-cipaBouHBIi anmapaT K JOKyMEHTaM apXuBa.
Hcnonp3oBanne JOKYMEHTOB apXiBa TAMOXKEHHOT'O OpraHa.

7 Opranuszamus padoThl CJOY:KObI JAOKYMEHTAIIHOHHOI0 oO0ecmedeHus:
TAMOKEHHBIX OPraHoB.

Camocmosmenvroe uzydenue Tumepamypbl Ho ONPOcam

3amaun u QyHKIEM CIYKOBI TOKyMEHTAIIMOHHOro obOecrieueHnss TamokeHHoro | CoOecenoBaHme,
oprasa. KOHCIIEKT
[IpaBa u OTBETCTBEHHOCTh CIYKOBI JTOKyMEHTAIIMOHHOTO OOECIICUEHHS W ee
B3aMMOOTHOIICHUS C IPYTVIMH MOJIPA3/ICTICHUSIMUA TAMOXKEHHOTO OpraHa.
CoTpyZIHUKU OTBETCTBEHHBIC 3a JICNIONPOU3BOJICTBO B TAMOXKCHHOM OpTaHe.
Tloozomoska k Kpyeromy cmony

HToro 3a 4cemecTp 3auer

CamMocTosITenbHOE N3yUEHHE IUTEPATYphI 110 TeMaM AUCLUILIMHBI MOYKHO TOAPA3AENUTh Ha OTACIbHbIE BUIBI
CaMOCTOSATENBHON PalbOThl: M3yYeHHEe OCHOBHOW JUTEPATYyphl, U3YUEHHE MOMONHUTEIEHON W METOINIECKON
JUTEPATypbl, a TaKXe KOHCIIEKTUPOBAHWE W3YyYEHHBIX MCTOYHHKOB. Cienyer OTMeTHTh, 4To 0€3
KOHCIIEKTHPOBAHUS IIOJIHOLEHHOE U3yYeHHUE JINTEPATyPhl HE BO3MOXKHO.
CamMmocTosiTennbHas MOATOTOBKA K MPAKTHUYECKOMY 3aHATHIO 3aK/IIOYAETCSl B MPOYMUTHIBAHUM KOHCIIEKTa
COOTBETCTBYIOILEH JEKUMU (€CIM OHAa 4YMTaJach IO JAaHHOM TeMe), YTEHHH COOTBETCTBYIOILETrO pasjena
yuyeOHUKa M MEPBOMCTOYHHUKOB. [ JIaBHBIMM 3aJa4aMy 3TOM MOATOTOBKH OOBIYHO SIBJISIOTCS: MOBTOPEHHE
TEOPETHUECKUX 3HAHMH, YCBOCHHBIX B PaMKax ayAUTOPHOH paOOThI; paclIUpeHHe U yriyOneHue 3HaHUM 1o
TeMe 3aHATHs. 3HAHUsI, IOJTyUYEHHBIE B IPOLIECCE TAKOH CaMOCTOATENILHON PabOThI, SIBIISIOTCS TEOPETUUECKON
0a30i1 11 00CYKIEHHUS BOIIPOCOB MPAKTHUECKOTO 3aHSATHSL.
Kpyraeiii croin — 3TO Meroa akTHBHOTO OOydYEHMsI, OfHA W3 OPraHU3alMOHHBIX ()OPM IO3HABATENbHON
JeATENIbHOCTH YJalUXCs, MO3BOJISIONIAs 3aKPENHUTh MOJIyYEHHBIE paHee 3HaHUs, BOCIIOIHUTH HEJOCTAIOLIYIO
nHpopmMaluio, chopMHUPOBaTh YMEHHS pelIaTh NpoOJieMbl, YKPEIIUTh MO3ULINH, HAYYUTh KYJIbType BEICHUS
JUCKYCCUHU. XapaKTEPHOM 4YEepPTOM «KPYIJIOrO CTOJIa» SIBISETCA COYETaHHWE TEMATHYECKOW ITUCKYCCHH C
IPYNIOBOH KOHCYJIbTAIMEN.
OCHOBHOH LIENBI0 MPOBENEHHUS «KPYTJIOrO CTOJNA» SBJSIETCS BBIPAOOTKAa Y ydamuxcsl mpogeccuOoHaIbHBIX
YMEHHMH W3JaraTb MBICIIH, apPTyMEHTUPOBATb CBOM COOOpakeHHs, 0OOCHOBBIBATD MpelaraéMble pelieHUs U
OTCTauBaTh CBOM YOexIeHusa. [Ipm 3TOM NPOMCXOAMT 3aKperuieHne HHGOPMALKUU U CaMOCTOSITEIbHOMN
paboTHI C IOMOTHUTENBHBIM MaTEPUAIIOM, a TAKXKE BBISBICHHE TPOOJIEM U BOIIPOCOB JUIS 00CYKICHHUS.
BakHoli 3ajauelt py opraHu3aliy «KpPYIiIoro CToa SBISETCS:
) o0cyxJeHne B X0JIe IUCKYCCUU OIHOW-ABYX MPOOJIEMHBIX, OCTPBIX CHTyaLlUil 110 JaHHOU TEME;
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o WJUTIOCTpAIYsl MHEHUH, TOJIOKEHUH C HCIOIB30BAHNEM Pa3INYHbBIX HATTIAHBIX MaTepPHaJIoB (CXEMBI,
MarpaMMBbl, rpadHKH, ayano-, BUAC03aMUCH, (POTO-, KHHOJOKYMCEHTHI);

. TIIATENbHAS TOATOTOBKA OCHOBHBIX BBICTYMAIOUMIMX (HE OrpaHMYMBATHCS NOKIaJaMH, 0030pamu, a
BBICKa3bIBaTh CBOC MHEHHE, I0KAa3aTENbCTBA, APTYMEHTHI).

3. METOAUMYECKHME PEKOMEHJALWUU 11O HU3YYEHUIO TEOPETHYECKOI'O
MATEPHAJIA

B mpouecce CaMOCTOATEIbHOM IMOATOTOBKHA K IMMPAKTUYCCKHUM 3aHATUAM CTYACHT MOXKET IMOJIB30BATHCA
pasiinIHbIMHU UCTOYHHUKAMMH. K rmaBHBIM M3 HUX OTHOCSATCA: pa6oqa;1 nmporpaMMma JUCHUINIMHEIL, JICKIUHA 10
COOTBETCTBYIOIICH TeMme, y4yeOHMKM M y4yeOHble mocoOus. Hadvanmo camocTosTenbHOH pabOTBI — 3TO
O3HaKOMJICHHE C pabodell MporpaMMOl IUCHHIUIMHBI, 3aTeM CcJEeAyeT IMOBTOPUTh MaTepHall JICKIIHH.
[Iponomxkenne caMoCTOATENBHON PabOTBl — 3TO U3yYEHHUE TEMbI IPAKTHYECKOTO 3aHSATHS M0 Y4eOHHKaM H
y4eOHBIM MOCOOMSAM. DTO BaXKHO U HEOOXOAMMO, TaK KaK B HUX Psiji BOIPOCOB PACKPHIT Oojiee MOAPOOHO,
yeM B Jekuuu. Crenyer NpuaepKUBaThCs CIIMCKAa PEKOMEHIOBAHHOM JIMTEpaTyphl, KOTOPHIN AEIUTCA Ha
OCHOBHYI0O M JIONONHUTENbHYIO. OJHAaKO B y4eOHMKaX MOXKET HE OKa3aThCsl aHalnW3a COBPEMEHHBIX
3KOHOMHYECKHX TPOIIECCOB, IO3TOMY HapsIy C OCHOBHBIM MaTE€pPUaJIOM MPH MOJATOTOBKE K CEMUHAPY MOXKHO
MMOJIb30BAaThCA JOMNOJIHUTECIIbHBIMU HMCTOYHHUKAMH, MaT€puaiaMu, pacCroJOXKCHHBIMU B rJI00aJIbHOH CETH
WnTepHer, T.e. monp3oBaThes MIHTEpHET-pecypcami.

ITociie n3yyeHuss OCHOBHOW M JOIOJIHUTENBHOM JINTEPATYphl 10 KOHKPETHOM TEME HACTYIAET CaMblid
TBOp‘IeCKI/Iﬁ 9Tall mpornecca MNMOArOTOBKU K CEMUHAPCKUM 3aHATHUAM — CaAMOCTOATEIBHOC O6JIYMI)IBaHI/Ie
MaTepuana. Ha 3ToM 3Tame OKOHYATEIbHO OCBaMBaercs Marepuan, HH(opMmamus mpuodperaer Qopmy
3HaHWH, a MPOJIOJDKEHUE ITOTO MpoIlecca MPUBOJMT K BRI3PEBAHUIO H (HOPMHUPOBAHHIO BEIBOJIOB.

3aBepma}omH171 oTall MOATOTOBKH K HNPAKTUYCCKUM 3aHATHUAM — 3TO OTBETHI Ha ITPOBEPOUYHBIC BOIIPOCHI
Y BBIONHECHHWE 3aJaHuil. EcCiu MpoimeHsl BCe dTAlbl CAMOCTOSTENBHONH pPabOTHI, TO HAa MPAKTHISCKOM
3aHATUU BbI CMOXCETEC er'Iy6I/ITI) IOHUMAaHUE TEMBI, OTBEYAA Ha KOHTPOJIbHBIC BOIIPOCHI, YUaCTBYS B KPYIJIOM
CTOJIE TIO Pa3IMYHBIM HAYYHBIM TPOOIEeMaM.

IIpoBepka MOMyYEHHBIX B XOAC CAMOCTOSATEIHHOW padOThl 3HAHWH, YMEHUH M HABBIKOB MTPOBOIUTCS B
BHJIe coOece0oBaHMsl U TIPOBEPKH KOHCIIEKTA. 3aKITIOUYUTEIBHBIM ATAllOM OCBOCHUS TUCIUIUIAHBI  SIBIISETCS
sk3aMeH. Kpurtepun oleHWBaHHS OTBETOB Ha BOMPOCH TpuBeneHH B (DOHIE OIEHOYHBIX CPEACTB IO
TICIIUTIITIHE.

[Ipu pabore ¢ KHUTOI HEOOXOANMO OAO0PATH TUTEPATYPY, HAYUYUTHCS MPABUIHHO €€ YATATh, BECTH
3amcu. Jns mombopa mmTepaTypel B OMOMMOTEKE HWCHONB3YIOTCS andaBUTHBIA M CHCTEMATHYECKHH
KaTaJorH.

[IpaBuiibHBI TOIO0P YIEOHMKOB PEKOMEHIYEeTCS MPeroAaBaTeneM, YTAONNIM JIEKITMOHHBIA KypC.
HeoOxognmast nmrTepaTypa MOXeT OBITh Tak)Ke yKa3zaHa B METOIAMYECKHX pa3pabOTKax IO JaHHOM
TICIIUTLITIHE.

Wsydas marepuman mo y4deOHWKY, CIIeqyeT IMEepPexXOIuTh K CIEAYIOMEMY BOMPOCY TONBKO IIOCIE
MIPABIIIBHOTO YSICHEHUS TTPEIBIAYIIETO.

Oco0oe BHHMaHWE ClieAyeT 00paTUTh Ha OMPENeNeHne OCHOBHBIX MOHATHN MUCHHILIMHBL CTYyIeHT
JOJDKEH TMONPOOHO pa30HMpaTh MPHUMEPHI, KOTOPHIE IOSCHSIOT TaKHe OMpeleNeHUs, U yMETh CTPOHUTHh
AHAJIOTUYHBIE TIPUMEPHl CaMOCTOSATENbHO. HyXHO 1JOOMBATBCS TOYHOTO TPEACTABICHHUS O TOM, YTO
n3ydaenib. [[oe3HO cOoCTaBIATh ONOPHBIE KOHCIEKTH. [Ipn n3ydeHnn Martepuaia 1mo y4eOHUKY ITOJIE3HO B
Terpaan (Ha CHENHMAFHO OTBEAECHHBIX IOJSAX) JOIMONHATH KOHCIIEKT JeKIuid. Tam ke ciieayer orMedarh
BOMPOCHI, BBIJIETICHHBIE CTYICHTOM JJIs1 KOHCYJIBTAIIUH C MPEIO/IaBaTEIEM.

Pazmmyaror aBa BUAAa 4YTEHHWS; IEPBUYHOE W BTOPUYHOE. [lepsuunoe - HTH BHUMATEIbHOE,
HETOPOIUIMBOE YTEHHE, IPU KOTOPOM MOXXHO OCTAaHOBHTHCSA Ha TPYAHBIX Mecrax. [locie Hero He MOMKHO
OCTaThCsl HU OJTHOTO HEMOHATHOro onoBa. ConepxaHue He BCErja MOXKET ObITh TIOHSTHO TOCIIE TIEPBUIHOTO
YTeHus. 3a/ia4a 6mopuyHo20 YTEHUS TIOTHOE YCBOGHUE CMBICIIA.

CamocrositenbHasi pabora ¢ ydeOHHMKaMH M KHUTaMHU (4 TaKKe CaMOCTOATENbHOE TEOpETHIEeCKOe
uccieoBanne mpobieM, 0003HAYEHHBIX IIperojaBaTelieM Ha JIeKIUAX) - 3TO BaKHEWIee YCIOBHE
(dopmupoBanuss y cebs HaydyHOro crmocoba mo3HaHUs. OCHOBHBIE COBETHI 3/IeCh MOXHO CBECTH K
CJIETYIOIINM:

- COCTaBUTh MIEPEUCHb KHUT, C KOTOPBIMU CJIEAYET MO3HAKOMUThHCS;

- MepeYeHb JOJDKEH OBITh CUCTEMATH3UPOBAHHBIM (YTO HEOOXOIUMO JUISi CEMHHAPOB, YTO JUISl 3K3aMEHOB,
YTO IPUTOAMUTCS JJIsi HATIMCAHUS KYPCOBBIX U TUILIOMHBIX PadoT).

- 00sI3aTENBPHO BBIMTUCHIBATH BCE BBIXOAHBIC JTAHHBIC 10 KAXKJIOH KHUTE (TPW HANMCAHUU KypPCOBBIX W
JUIJIOMHBIX PabOT 3TO MO3BOIUT OUYEHb COKOHOMUTH BPEMSI).



- paszo0pathcs s ce0sl, KaKue KHUTH (MM KaKUe IIIaBbl KHUT) CICAYET NPOYUTaTh Oojee BHUMATEIBHO, a
KaKHe - IIPOCTO MIPOCMOTPETb.

- NPH COCTABIICHUH IEPEYHEH JHMTEPaTyphl CIEIyeT IOCOBETOBATBhCS C MPEIOJABATEISIMH M HAyYHBIMHU
PYKOBOIHUTEIISIMH, KOTOPBIC IIOMOTYT JIY4IIIe COPUEHTHPOBATHCS.

- BCC MPOYUTAHHBIC KHUTH, YICOHUKH U CTaThU CJIENYeT KOHCIEKTUPOBATh, HO 3TO HE O3HAYaeT, YTO HAJIO0
KOHCIIEKTHPOBATh «BCE TOPSI»: MOXKHO BBIHCHIBATH KPATKO OCHOBHBIC HJICH aBTOPA U MHOTA MIPHUBOUTH
HaunOosee IPKUE U TIOKa3aTelIbHbIC IIUTATHI.

- B paboTe ¢ Hay4yHOH JIMTEPaTypol ciemyeT BhIpaboTaTh B ceOe COCOOHOCTh «BOCIPHHUMATEY CIOXKHBIC
TCKCTHI;, JJIs1 3TOI'O J'Iy‘lHII/Iﬁ OpUEM - HAYYUTHECA «YUTAaThb MCAJICHHO», KOI'JIa IIOHATHO KaXXaA0€ MPOUYUTAHHOC
CIOBO (a €clM CJIOBO HE3HAKOMOE, TO JIMOO ¢ IOMOLIBIO CJIOBaps, JMOO C MOMOIIBIO IPErnojaBaTess
00s13aTENBHO €ro y3HaTh).

4. METOINYECKHE YKA3ZAHMS 110 BUTAM CAMOCTOSTEJbHOM PABOTHI.
Bua neATeIbHOCTH CTY/IEHTA: CAaMOCTOATENbHOE U3YUEeHHE JIUTEpaTypsl 1o Temam Nel-7.

CaMoCTOATEIIbHOE HU3YUCHUC JIUTEPATYPHI 10 TEMaM AUCHUIIIIMHBI MOXKHO IMOAPA3ACINThL Ha OTACIIbHBIC
BHJBl CAMOCTOSATENLHOH pa0OTHl: HM3y4eHHWE OCHOBHOW JMTEPaTyphl, H3y4eHHE JONOJHHUTEILHON |
MGTOIII/I‘IGCKOﬁ JIMTEPATYPhbI, @ TAKKE KOHCIICKTUPOBAHUEC N3YYCHHBIX MCTOYHUKOB. CJIGILyGT OTMCTHUTBH, UYTO
6e3 KOHCIIEKTUPOBAHHA ITOJJHOUCHHOC U3YUCHHUEC JIMTEPATYPLI HE BO3MOXKHO.

CamocrosTenbpHas IMOATOTOBKA K MNPAKTHYCCKOMY 3aHATHUIO 3aKJIIOYaCTCsA B IIPOYHUTBIBAHMU KOHCIICKTa
COOTBETCTBYIOILIEH JIeKLMU (€CIM OHa 4YuTajach 10 JaHHOM TeMe), YTEHHU COOTBETCTBYIOLIErO pasjena
yqe6H1/1Ka " IIEPBOMCTOUYHHKOB. ' maBHBIMH 3aJadyaMun 3TOH IIOATrOTOBKHU OOBIYHO SIBJISIOTCS:

- TIOBTOPEHHE TEOPETHUECKUX 3HAHWN, YCBOCHHBIX B PaMKaXxX ayJUTOPHON pabOTHI;

- pacmmpeHue v yriryOJeHre 3HaHU! 110 TeMe 3aHATHS.

3HaHus, TIOMyYEHHbIE B TPOIIECCE TAKOH CaMOCTOSTENBHON paboThl, SIBISIOTCS TEOPETHUYECKOH 0a3oi
IU1s1 00CY>KIEHUS BOIIPOCOB NMPAKTHUECKOT O 3aHATHUS.

JInst BBIMOJHEHUS JITAHHOTO BHJIA CAMOCTOSTENLHONH PabOThl CTYIEHTOB, HEOOXOJUMO CaMOCTOSTEIHHO
W3YYUTh OTIENbHBIE BOMPOCH M3 KaXAOH TEMBI TUCIUIUIMHBI, TONB3YACh MPH 3TOM PEKOMEHIOBAaHHOM
JINTEPATypPOH.

No Pexomenmyemble HCTOUHUKA WH(OPMAIHH
/T TemMBl I CaMOCTOSATEIHLHOTO (Ne pcToUHHKA)
HA3y4YeHUs OcHoBHas | Jlomomau | Metomu- NutepHer-
-TEeIbHAS | YecKas pecypcbt

1 | Pomp, 3HaueHWe U  COIEp)KAHUE 1 1,2 12 15
JENOTIPOU3BOJICTBA B TaMOXKEHHBIX
OpTaHax.

2 | JlokyMeHTHI u CHCTEMBI 1 1,2 1,2 1-5
JOKYMEHTAIIAN B TaMOYKEHHBIX
OpraHax.

3 | TpeboBanus K odopmITeHIIO 1 12 12 1-5
JIOKYMEHTOB B TAMOYKEHHBIX OpTaHax.

4 | JlokyMeHTOOOOPOT B TaMOXXEHHBIX 1 1,2 1,2 1-6
OpraHax.

5 | Ilopsimok BEIOMCTBEHHOIO XpaHEHUs 1 12 12 2-6

JOKYMEHTOB M  OpraHm3alus HX
JIETIOTIPOM3BO/ICTBA B TAMOYKEHHBIX
oprasax.

6 | Opranuzanus paboTsl 1 12 12 1-3
BEJOMCTBEHHOI'O apXMBa U HKCIEPTU3A
LEHHOCTH JOKYMEHTOB B TAMOKEHHBIX

opraHax.
7 | Opranuzanus paboTsl CITy>KOBI 1 1,3 12 3-6
JOKYMEHTALOHHOTO o0ecrieueHust

TaMO>KEHHBIX OPTaHOB.
IlepedyeHb 0CHOBHOII TUTEPATYPHI:




1. OnoBa, I'. B. OcHOBBI JOKYMEHTOOOOpOTa B TAMOKEHHBIX opraHax: yue0. mocobue / I'.B.
Omnoga. - CII0. : Uatepmenus, 2014 -206 c. - [Ipun.: c. 174-205. - bubauorp.: ¢.171-173. - ISBN 978-5-4383-
0065-6.

IlepeyeHb 1OMOJIHUTENBHON JUTEPATYPHI:

1. Munun, O. B. 3ammra KoHQUISHIHANEHOH HMHGOPMALUU MPHU 3JIEKTPOHHOM JOKYMEHT0000pOTE
[OnekTpoHHBIH pecypc] : yuebHoe mocodue / O. B. Munun, Y. B. MUHUH. — DNEKTPOH. TEKCTOBBIC TaHHBIE.
— Hoocubupck : HoBocubupckuii rocyiapcTBeHHbIH TexHudeckuii yausepeurer, 2011 — 20 ¢. — 978-5-
7782-1829-1.— Pexum noctyna: http://www.iprbookshop.ru/44918.html

2. KoH(uneHnmanbHOE AEIONMPOU3BOACTBO M 3alUINCHHBIA AJICKTPOHHBIA JTOKYMEHTOOOOPOT
yuebnuk / A.I'. ®abpuunos, A.C. Jémymxkun, T.B. Konapamosa, H.H. Kynsies. — Mocksa : Jloroc, 2011. —
452 c¢. — (HoBas ynuBepcurerckas Oubmmuoreka). — Pexxum gocTyma: 1o MONNHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=84996

l'[epe'lenb yqe6H0-MeT0)1nqec1<oro o0ecreyeHNs1 CaMOCTOSITEIbLHOM paﬁoTbI oﬁyqamnmxca mo
JUCHHUILIMHE
1. Meronnueckue peKOMEHIAIWHU ISl CTYACHTOB IO OPraHM3allMM CaMOCTOSTENIBHOM pa®oThl 10 AWCIMIUINHE
«OCHOBBI IOKYMEHTOOOOpOTa B TAMOXKEHHBIX OpraHax», AHoxuHa A.IL.
2. Meroquyeckne yka3zaHHs IO BBITOJHEHHIO IPAKTHUECKHX paboT sl CTYJEHTOB IO AucUMIUIMHE «OCHOBBI
JIOKyMEHT0000pOTa B TAMOXKEHHBIX Oopranax», AHoxuna A.Il.
3. DoHJ OLEHOYHBIX CPEACTB MO JUCIUIUINHE «OCHOBBI JOKYMEHTO000pOTa B TAMOXKEHHBIX OpraHax»

IMepeyenr  pecypcoB  MH(OPMAIMOHHO-TEJEKOMMYHHUKANMOHHO  cetn  «HHTepHeT»,
HEOOXOAMMBIX 1151 OCBOECHHSI TN CI{UTLJINHbI
Humepnem-pecypceot:
1. http://www.consultant.ru/online/ - CipaBouto-TipaBoBast CCTEMa
2. http://elibrary.ru/defaultx.asp - nayunas smekTpoHHas GHOIHOTEKA
3. http://akvest.donrta.ru/ - «Axagemudeckuii BecTHHK PocToBcKoro ¢uianana PoccuiicKoil TaMOKEHHOM
aKaJIeMUI» - HAYYHO-TIPAKTHYCCKHIA KypHAJL.
dnexkmponnvie GubIUOMEUHbIE CUCIEMDBL:
4. http://biblioclub.ru/ - Yausepcurerckas 6udmmnorexka ONLINE.
5. http://www.iprbookshop.ru — Dnektponnas 6udanoTeunas cucrema «IPRbooks»
Ilpogheccuonanvhoie 6azvt 0anHHbIX
6. http://www.gdm.ru. - odurmansHbii caiT ['MiIbun yIpaBIsSiONMX TOKYMEHTAIHCH

CucrtemMaTH3UpOBaTh IPOUYUTAHHOE IIOMOXKET BEICHHUE 3aIHCEH.
CymecTByeT HECKONbKO (hopM BeleHHs 3amucedl — IIaH (MIPOCTOW W Pa3BEPHYTHIN), BBITUCKH, TE3HCHI,
aHHOTALUS, PE3IOME, KOHCIIEKT.
Ilnan, sBussach Hambomee KpaTKOW (OPMOHM 3amucH TPOYMTAHHOTO, IPEACTABIIET COOOW IEpEUcHB
BOIIPOCOB, pacCMaTPUBAEMBIX B KHUT€ WM cTaThe. [ImaHoM, 0COOEHHO pa3BepHYTHIM, YAOOHO I10JIb30BATHCS
IIpU MIOATOTOBKE TEKCTa COOCTBEHHOrO BBICTYIUICHHMS WM CTaTbU Ha Kakyroo-mu0o Temy. Kaxnplii myHKT
IUTaHA PACKPBIBAeT OAHY M3 CTOPOH M30paHHOW TEMBI, a BCE IYHKTHl B COBOKYIIHOCTH OXBAaThIBAIOT €€
LESTUKOM.
Bonee cmoxHOI U coBepuieHHONW (DOpPMOIl 3amuceil SIBISIFOTCS Me3UChl — CKATOE W3JIOKEHHE OCHOBHBIX
MOJIOKEHUH TeKcTa B ()OpMe YTBEPKACHHUS WIHM OTpULAHMA. Te3UChl COCTABIISIIOTCS IOCIIE MIPEIBAPUTEILHOTIO
3HAKOMCTBA C TEKCTOM, NPH IOBTOPHOM IpouTeHrnu. OHHU CIy’KaT AjIs COXpaHeHHus HHPOPMAIK B IAMSTH U
SIBIISTIOTCS. OCHOBOM ISl ANCKYCCHH.
Annomayusa — KpaTKoe U3JIOKEHHE COACp)KaHWe — JaeT oOllee NpencTaBIeHHE O KHUTE, OpouItope,
CTaThe.
Pe3tome KpaTKO XapaKTepU3yeT BHIBOJBI, ITIABHBIC UTOTH ITPOU3BEICHHUSL.
Hawnbonee pacnpocTpaHeHHOW U JKenaTenbHOW (OpMOW 3amuceid sBsercs kKouncnexkm. JKenatenbHO
HAaYWHATHh KOHCIIEKTHPOBAaHUE IIOCJIIE TOr0, KAaK BCE IMPOU3BEACHHE MPOYUTAHO M COCTAaBJIEH €ro IJIaH.
OCHOBHYIO TKaHb KOHCIIEKTa COCTAaBJISIFOT TE3UCHI, JIONOJIHEHHBIE PACCYKICHUSIMH W JI0Ka3aTEIbCTBAMHU.
Koncrekt MoxeT OBITh TEKCTyalIbHBIM, CBOOOAHBIM WIIM TeMAaTHUECKHM. TeKCTya bHbIM KOHCIIEKT CO3aeTcsl
U3 OTPBIBKOB MOJJMHHHUKA — IUTAT, C COXPaHEHHEM JIOTUKU U CTPYKTYphI TeKcTa. CBOOOAHBIN KOHCIIEKT
OCHOBaH Ha M3JI0KEHUH MaTepuaja B yJOOHOM AJISl YUTATENs NOpsiIKe (HalpruMep, MBICIH, pa30pocaHHBIE 110
BCeH KHMIE, CBOJATCA BOEIUHO). B TemaTtnyeckoM KOHCIEKTE 32 OCHOBY Oepercsi Tema WM IpobiiemMa, OH
MOXET OBITh COCTaBJIEH IO HECKOJHKMM HCTOYHHKAM. DKOHOMHIO BPEMEHHU NPH KOHCIEKTHPOBAHUM IAET
HCIOJIB30BaHME PA3IMYHOrO PO/a COKpallleHuid, abOpeBHaTyphl U T. 1.

Hmozoewtit npooykm camocmoamenbHoll padomol: KOHCIIEKT.
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Cpeocmea u mexnonozuu oyenku: codeceoBaHue.

Iopsook ogpopmaenusn u npedocmagenus: opopmisieTcsi B BUC KOHCIIEKTA U MPEJOCTABIACTCS IPH
cobeceIoBaHMY Ha MPAKTHUECKOM 3aHITHH.

Kpumepuu oyenusanusn: npusenetnl B DoH/E OIEHOYHBIX CPEACTB MO JUCITUTUIHHE

Bun NeATeTbHOCTH CTy/JeHTA: MOJITOTOBKA K MIPAKTHICCKOMY
3anstuoNel,3,4,5,6,7,8,9,10,11,12,13,14,15,16 (Tpa auiuOHHbBIN ceMUHAp).

[IpakTudeckue 3aHATUSA SBISAIOTCS Baj)KHOH COCTaBHOW 4YacThlO Yy4eOHOro mpoiecca B BY3eE.
[IpakTudeckue 3aHATHS CIIOCOOCTBYIOT Pa3BUTHIO IMO3HABATEIBHBIX CIIOCOOHOCTEH, CaMOCTOSATEIbHOCTH
MBINIUJICHHUS U TBOp‘ICCKOﬁ AKTHUBHOCTHU. OCHOBHaSI HUX IICJIb — HE€ B3aUMHOC I/IH(I)OpMI/IPOBaHI/IC Y4aCTHUKOB, a
COBMECTHBIM ITOHMCK. Ilouck KayecTBEHHO HOBOIO 3HaHMHs, Bpra6aTI)IBaCMOFO B XOJI€ O6cy)KZIeHI/I$I
MTOCTaBJICHHBIX MPOOJIEM.

BaxkHbiM (akTOpOM pPE3yIbTATHUBHOCTH JAHHOT'O BHJA 3aHATHI SIBISETCS MPOLECC MOJArOTOBKH,
OCHOBHOM (hOpMOH KOTOPOI'O SBJISICTCS CAMOCTOSATEbHAS padoTa.

[lnanel NpakTHYECKUX 3aHATHH, WX TeMaTHKa, PEKOMEHAyeMmas JIuTepaTypa COOOIIAI0TCS
npernogaBaTejicM Ha BBOJHBIX 3aHATHAX WKW B MCTOAWMYCCKUX YKAa3aHHUAX IO MNOATOTOBKE K IMPAKTUYCCKHUM
3aHSATUAM.

TpaauuonHas ¢opma TPOBEJACHUS TMPAKTHUYECKOTO 3aHATHS MOJPa3yMeBaeT: BBICTYIUICHUS C
OTBETaMU Ha BOIPOCHI, JIOMIOJIHEHUS, YIaCTHE B 00CY)KICHUH 3aTPOHYTOM MPOOIIEMBI.

[TocnenoBaTeIbHOCTD MOATOTOBKH K MPAKTUYECKOMY 3aHSTHIO:

1. ,ZICTEUIBHO HU3YUYUTH IIJIaH MPAKTHYCCKOr o 3aHATUA, OCMBICIIUTE COACPIKAHNE BOIIPOCOB, BBIHOCHUMBIX
JUISL O6CY‘)K)ICHI/I$I; O3HAaKOMHUTLECS C METOAUYCCKUMHU PEKOMEHAAIUAMU K CEMHUHApy, CIIMCKOM HpeHHO)KeHHOﬁ
JIUTEPaTyPBhI.

2. BuumarensHo IMpoYUTaTh TCKCT JICKOWU I10 COOTBCTCTBy}OHIeﬁ TEME, 4TO ITO3BOJIMT ITIOJIHCC ITOHATH
CMBIC]T K OCHOBHOE COJIEpKaHKHE BOIPOCOB, BEBIHOCHUMBIX Ha 00CYKICHHE.

3. Haiitu cooTBeTcTByIONM pasmen B y4eOHHWKE, O3HAKOMUTHCA ¢ HUM. [ TOIHOICHHOH
MOJITOTOBKM K 3aHSTHIO YTEHUS Y4eOHMKAa MOXKET OKa3aThCsl HEAOCTATOYHO — B YUEOHBIX IMOCOOMAX
M3TIaraloTcs TOJIBKO MPUHIMITUAIBLHBIE OCHOBBI Kypca, B TO BpeMsl Kak B MOHOTpadUsIX U CTaThIX Ha Ty WIH
WHYIO TeEMY MTOTHUMAEMBI BOIIPOC paccMaTpPUBAETCS JOCTATOYHO MOAPOOHO U TITyOOKO, C Pa3HBIX PaKypCOB.

4. TlomoOpath B OuOMHOTEKe WM B HHGOPMAIMOHHBIX 0Oa3ax HTepHeTra MOHOrpaduu, CTaThH,
JMOKYMEHTBI, KOTOpBIE€ PEKOMEHJOBAaHBI JUIA MOATOTOBKH K 3aHATHIO. BHUMaTeThHO O3HAKOMHUTHECS C
coJiepKaHNeM KHHUTH WJIH CTaThH, OTMETUTH T€ YaCTH TEKCTa, B KOTOPBIX BOIIPOCHI CEMUHAPA, PACKPBIBAIOTCS
HanOosee TIIyboko U moapooHo. Eme pas mpounTaTh OTMEUCHHBIA YICOHBIM MaTepral, BRIICIUTH T1aBHBIC
MBICITH.

5. Ilpomymatp pa3BepHyTHIE 3aKOHYEHHBIE OTBETHI HA MPEINIOKEHHBIE BOIIPOCHI, OMUPAsICh Ha
MaTtepuai JeKIH, yaeOHNUKa, PACIINPSS U JIOTONHSAS €r0 JaHHBIMH U3 JOMOTHUTEIHHBIX HCTOUHUKOB.

6. CocTaBUTh KpaTKWH MUCHMEHHBIN IIAaH-KOHCIIEKT OoTBeTa. KOHCIEKTHI TydIlle BCETO JIeNaTh B TOH
e TEeTPajy, B KOTOPOH BEAYTCS JIEKIIUN TIOAAHHOMY TIPEAMETY.

7. Ecnu mpy MOATOTOBKE BBICTYILICHHS MCIIONB30BAach JOMOIHUTEIbHAS JINTEpAaTypa HE U3 IepedHs,
MPEUIOKEHHOTO TIpero/iaBaTelieM, HeOOXOJUMO OTMETHTh BEIXOJHBIE JaHHBIE HCTOYHHKA C yKa3aHUEM
HOMEPOB CTPaHHIL.

8. BBuay TpyA0eMKOCTH MOATOTOBKY K MPAKTHYECKOMY 3aHSATHIO HENb3sI OTKIJIABIBATh HA TIOCIETHUI
nenb. HakaHyHe Tone3Ho ele pa3 BHUMATENbHO MPOYMTATH YK€ TOTOBBIA KOHCIIEKT MO TeME€ CeMHHapa,
TIIATENBHO MPOIyMaTh CBOE YCTHOE BHICTYIUICHUE.

[Ipu moAroTOBKE K MPaKTUYECKOMY 3aHATHIO HEOOXOAMMO YUHTHIBATH CIEAYIOMIE TPEOOBAHUS:

1. F'oTOBUTHCS K CEMHHAPY CIEAYET IO BCEM 0€3 UCKITIOUECHHUS BOIPOCAM.

2. OTBeT JIOMKEH CTPOr0 COOTBETCTBOBATH ITOCTABIIEHHOMY BOIIPOCY,

3. BricTymuieHue MOMKHO CTPOUTHCS CBOOOIHO, YOEAHWTENhHO W apryMeHTHPOBAaHHO. DTOr0 MOXHO
JMOOUTHCS JIMIIL TPU XOPOIIeM BJIaJCHUM MaTepuaioM. BRICTyIuIeHHe He TOMKHO CBOJUTHCS K MPOCTOMY
YTEHUIO KOHCIIEKTA.

4. Tlo ka)XAOMy BOMPOCY CEMHHApa CIEAYeT OBITh TOTOBHIM BBICKa3aTh COOCTBEHHYIO TOUKY 3PEHWS,
COOCTBEHHOE OTHOIIEHNE K UCTOPUUYECKON ITpodIieMe.

5. 3akaH4YMBATh BBICTYIICHHE HEOOXOIMMO BBIBOJIOM, B KOTOPOM JIOJKHA TPO3BYYaTh TJaBHAs el
BeIcTyIuIeHUs1. Hampumep: «IlomBoas wrtor, cieayeTr OTMETHTh, 4TO...»; «/3ydeHue HaHHOrO BOMpoca
MIPUBEIIO K CIECIYIOIINM BEIBOJIAM...)».

6. Bpems BBICTYIUIEHHS HE JOIDKHO IMPEBBINIATh TPEX — ISITH MHUHYT. 3aMEUaHUs, BO3PAXKCHUS U
JIOTIOJTHEHHMSI CIIEYIOT OOBIYHO 110 OKOHYAHHUH TEKYIIETO BBICTYILUICHUS.

BremmonHenne 3TUX TpeOOBaHMM MMO3BOIUT PACCMOTPETh IMOCTABIICHHBIE BOIIPOCHI B TIOTHOM 00bEME U
JIACT BO3MOXKHOCTH BCEM JKENAIONIMM BBICKa3aThes 1Mo mpobiieme. K ydacTuio B 00CYX ACHUU MPOOIIEMBI,
3aTPOHYTOM B BBICTYILJICHHH, JOJDKEH CTPEMHTHCS KaXKIbIH CTyAeHT. [t 3Toro HeoOX0quMO BHUMATEIHLHO
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CIIylIaTh BBICTYNAIOIIEr0, MOAMEYAaTh OCOOCHHOE B €r0 CY)KICHHSX, yJIaBIUBaTh HEIOCTATKH U BO3MOXHBIE
OMIMOKHN M, €CNH HY)KHO, BBICTYMUTH, HE AOKHMIASICH 3aKIIOYUTENBLHOrO cioBa mpenonpaBateis. [Ipu stom
o0OpaTWTh BHMUMaHHE Ha TO, YTO e€lle HEe ObUIO CKa3aHO, WM TMOAAEPX,aTb W Pa3BUTh BBICKA3aHHYIO
HWHTEPECHYIO MBICIb.

B KoHI1e 3aHATHS TpenoAaBaTeb MOJBENET UTOTH BBICTYIUICHUI — BBIBOABI, CKOHCTPYHPOBAaHHBIC Ha
MPAKTUYECKOM 3aHATUH, KOTOPhIE HY)KHO 003aTEIbHO OTMETUTh B CBOMX KOHCIIEKTaX M, €Clid moTpedyercs,
BHECTH B HHMX HCIPABICHUS M JONOJIHEHUS. TakuMm oOpa3oM, MPaKkTHYECKOE 3aHATHE HE MPONAET s
CTY/IGHTOB JIapOM, 3aKpEIUICHHE PE3YJIbTATOB 3aHATHS BEACT K JIydlIeMy YCBOSHHIO MaTepuania W3ydeHHOU
TEMBI. BLIIHerI/IBCI[GHHaﬂ nmpoucaypa AO0JLKHA HNPAKTHUKOBATHBCA PETYIISIPHO — CTaGI/IHBHaﬂ U IpUIIC)KHAA
pabora B TeueHHE CeMeCTpa ONPEIENsET YCIIeX Ha CECCHH.

Herpamuumonnas ¢opma mpoBeneHHs MPAaKTHYECKOTO 3aHATHS — IMOJpa3syMeBaeT IIHPOKOE
WCTIOJIb30BaHKE B YUEOHOM IMPOIIECCe HHTEPAKTHBHBIX (GopM.

Humepaxkmuesnoe o6yuenue — 510 00ydeHue, IPU KOTOPOM MPENOJaBaTeNb U CTYIEHTHI HaXOMASATCS B
peXUMeE auanora, 4To BO3MOXKHO B (opMe Y4eOHBIX MIp W cuTyanuil. Llens WHTepakTHBHOIO OOy4YeHUs
COCTOMT B CO3/IaHUU KOM(MOPTHBIX YCIOBHI 00yUEHHS, IPH KOTOPBIX CTYACHT YYBCTBYET CBOIO YCIIEIIHOCTb,
CBOIO MHTEIUIEKTYaJIbHYIO COCTOSATENBHOCTD, YTO JeNacT MPOAYKTHBHBIM MMO3HABATENBHBIN Mporecc. B xone
33H51TI/II71, MMPOBOAMMBIX C MCIIOJIB30BAHUEM AKTHBHBIX q)OpM OGy‘leHI/IH, HC OAar0TCsa TOTOBBLIC 3HaHUA,
MpenojaBaTenb NoO0YKIaeT CTYIEHTOB K CAMOCTOSITEIbHOMY TIOUCKY HH(POPMAITUH.

Iloozomoeka K éblnOIHEHUU RPAKMUYECKUX 3a0ay (3a0anuil)

[lpakTnyeckoe 3aHsATHE — OJHA W3 OCHOBHBIX (opM opraHu3anmuu Yy4eOHOro mpolecca,
3aK/Irovaroniasgca B BBIIOJTHCHUU CTYJACHTaMH 110 PYKOBOJACTBOM IIPCIIOAAaBATCIIsI KOMILICKCA y‘Ie6HBIX
3aJ]aHUl C TMENBI0 YCBOGHUS HAYYHO-TEOPETHUYECKUX OCHOB Y4YeOHOW JMCIUIUIMHBI, MPHOOpETeHUs
MMPAKTUYCCKUX YMeHI/Iﬁ 1 HAaBBIKOB, OIIBITA TBOp‘IeCKOﬁ JCATCIIbHOCTH.

OnHoli M3 (OpPM TEKYIIEro KOHTPOJS YCIIEBAEMOCTH OOYYAIONIMXCS HAa MPAKTHUECKUX 3aHITHSX
SIBIISIFOTCSL TIPAKTHUECKUE 3/IaHUSI.

Ienp mpakTUYIECKOTO 3aaHusT — IPUOOPETEHNE YMEHHI M HABBIKOB MPAKTHYECKON AEITETLHOCTH IO
HU3y4aeMOU JTUCIUTIIIUHE.

3amaun MpaKTHYECKUX 3aJaHWW: 3aKpervieHne, yriayOJieHHe, pacuIupeHre W JeTaiu3alus 3HaAHWH
CTYNEHTOB TIpM pEIIeHHWH KOHKPETHBIX  3aJad; pa3BUTHE TO3HABATENFHBIX  CIOCOOHOCTEH,
CaMOCTOSATENbHOCTH MBIIIUIEHUS, TBOPYECKOW aKTUBHOCTH, OBJIaJICHHE HOBBIMH METOJIAMU W METOANKAMH
M3Yy4eHUs KOHKPETHOW Yy4eOHOW IUCIHUIUIMHBL, OOydeHHWEe TpHueMaM pemeHUs MPaKTUYeCKUX 3a/ad;
BBIPa0OTKa CIIOCOOHOCTH JIOTHYECKOTO OCMBICICHHS TOTYYEHHBIX 3HAHWHA /7S BBHIOJHEHUS 3aJlaHuil;
obecriedueHre palOHANLHOTO COYETaHHWS KOJUICKTMBHOM W WHAWBUAyalbHOW (GopMm oOydeHus. [lpu
BBITIOJTHEHNY TPAKTUYECKUX 3aJaHAA MMEETCs] BO3MOXXHOCTh COYETaTh Pa3HOOOpa3HbIE BUIBI IEATEIHHOCTH
o0y4aeMbIX: (GPOHTAIBHYIO, TPYNIIOBYIO, 3aHATHS II0 ITapaM, HHIANBUAYAIbHYIO. JTO CO3JAaeT YCIOBHUS IS
muddepeHuanii 1 WHANBHIYyaTHU3aIllii paboThl C OTIAENBHBIMHA CTYACHTAMH, a TakkKe IS oTpaboTKH U
3aKpeIUIeHNs Pa3HOOOPa3HBIX YMEHH U HABBIKOB.

[lo xapakTepy BBINONHSEMBIX CTYJSHTaMH 3aJaHUN TPAKTHYECKHE 3aJaHUS TOAPA3IENIIOTCS Ha:
O3HAKOMUTEIIbHBIE, TIPOBOIUMBIE C IIENBI0 3aKPEIUICHHS W KOHKPETH3allMH HM3yYEeHHOTO TEOPETHIECKOro
MaTepuaia; AaHalMTHYeCKHe, CTaBAIMe CBOCH IeNbI0 TOJNy4YeHHEe HOBOH WH(OpMAlMd Ha OCHOBE
(hopManM30BaHHBIX METOJIOB; TBOPYECKHE, CBS3aHHBIE C IIONY4YCHHEM HOBOW WHGOpPMAIUH ITyTeM
CaMOCTOSATENEHO BRIOPAHHBIX TOAXO/IOB K PEIICHUIO 3a1a.

1. BemmonHeHme pacueTHBIX 3amaHuil. PacdeTrHoe 3ajaHmWe TpeAcTaBIseT COOOW  UETKO
chOopMYyITHPOBAaHHYI0O MAaTEMAaTHYECKYIO 3a/lady C YKa3aHHEM KOHKPETHBIX MapaMeTpOB, PacueThl KOTOPHIX
HeoOxoauMo nponsBecTd. Hampumep, HaiiTi 00macth onpeneneHus (pyHKIUH, BRIMACIATD OOIINH HHTErpa
G depeHIuanbHOr0 YpaBHEHUS, PEIINTh CHCTEMY JTHHEHHBIX YPaBHEHHUH C TTIOMOIIBI0 00paTHOW MaTpPHIIEI U
Ip. Pa3HOBMIHOCTBIO pacueTHBIX 3aJaHUll SIBISTIOTCS pacdyeTHO-rpaduueckue 3amaHusd. Hampumep,
MOCTPOUTH TpaduK GYHKIINK; TPOBECTH TTOTHOE MCCIeA0BaHUE (PYHKITUH U IOCTPOUTH MX TpadUKH.

2. BrImonHeHHe pacyeTHO-aHAJUTUYECKHX 3aJaHHUW: PacCUMTaTh M IMPOAHAIM3HPOBATH IMOKA3aTENIH
(commanpHbIe, SKOHOMUYECKHE, (PUHAHCOBBIE), CIIENAaTh COOTBETCTBYIOIINE BHIBOMIBI, AaTh OI[EHKY CHTYAIlHH,
OIIPENENNUTh BIUSHIE OTJENBHBIX (DAKTOPOB M YCIIOBHA HA Pa3BUTHE CHUTYAIlUH.

3. DBrlnonHeHWe aHANMTUYECKUX 33J[aHWiA: IPOAHAIM3UPOBATH (PAKTOPHI, XapaKTepU3YIOUIHe
OIPEETICHHYIO CUTYaIMI0, COCTABUTh aHAJIMTHYECKYIO 3aMHCKY, AaTh OLIEHKY 3TOH CUTYaIHH.

[IpakTrdeckue 3aJaHUst MOT'YT BBITIOJNHATBHCS KaK HHANBUIAYAIBHO, TaK M HEOONBIIMMH rpynmnamMu. [Ipu
BBIMIOJIHEHUN  TNPAKTHUYECKUX  3aJaHUl  CJIeIyeT  pPYKOBOJACTBOBATbCA  CIENYIOUIMMH  OOLIMMH
PEKOMEH IALHSIMU.

J171s1 BBITTOJTHEHUS! IPAKTHYECKOT 0 3aIaHUS] HEOOXOIMMO BHUMATEIBLHO IPOYUTATh 3aJjaHUe, TIOBTOPUTH
JIEKIMOHHBIA MaTephall MO COOTBETCTBYIOIIEH TeMe, W3yYHTh PEKOMEHIYyEeMYI0 IUTeparypy, B T.4.
JOTIOTHUTENBHYIO; €CIIM 33/IaHUE BBIIAETCS IO BApHAHTaM, TO TIOJIyYUTh HOMEP BapuaHTa UCXOAHBIX JaHHBIX
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y Tpenofasareis, 1100 mogo0paTh UCXOJHBIE JaHHbIE CAMOCTOATENBFHO, UCIOJB3Ys Pa3IMYHbIe HCTOYHUKU
nHpopMaun (110 KOHKPETHOH OpraHu3aliy, PETHOHY, BUAY IESITEIbHOCTH U T.II.).

st BHINOMHEHHS MPAKTUYECKOro 3aJaHus MOKET HMCIIONBb30BAaThCsS METON MalblX rpymm. Pabora B
MaNbIX TpyNIax MpeanoiaraeT pelieHne ONpeAeTIeHHBIX 00pa3oBaTelbHBIX 3aJad B paMKax HeOONBIIMX
TPYIIl € MOCIEAYIOMHM OOCYXICHHEM IOMYyYeHHBIX pPE3yJAbTaTOB. OTOT METOJ pPa3BHBACT HaBBIKU
COTpYOHHYECTBA, JOCTIKEHHS KOMIPOMHUCCHOTO  pEIIeHHs, aHaJIuTH4Yeckue crmocobHoctu. OH
MmpeaycMaTprUBaeT paclpeieiieHne B paMKax TpYIIbl poiiei: Bedymiero (opraHuzaTop paOOTBl TPYIINE),
cekperaps (3aluChIBaeT pe3yabTaThl 00CYXKAEHUS), TOKIaAUnKa (TPeiCTaBiIsIeT Pe3yIbTaThl KOIJIEKTUBHOI'O
aHanmm3a mpobneMbl). CMmbIca pabOTHl 3aKIOYAETCS HE TOJIBKO B TOM, YTOOBI COPMYIHMPOBATH PELICHUE
KaKoi-1u00 3a1aud, HO M OOBEKTUBHO OICHUTh KaK CBOIO PabOTy, TaK M Pe3yabTaThl paOOTHl OPYTHX.
PesynbTathl paboThI TPYII OLIEHUBAIOTCS TI0 BEIPA0OTaHHOH 3apaHee IIKaie 0ajioB.

J7ist BBIIOJTHEHMSI pacyeTHBIX 3aJaHui 00ydaroneMycsi HEOOXOAMMO: — COCTABHTH aJITOPUTM PELICHHUS,
MIPH BBIMOTHEHWH O0OCHOBBIBATH KAXKIIBIH 3Tall PEIICHHs, UCXOI M3 TCOPETHUYECKUX TOJIOKEHHN Kypca; —
pellieHre 3aluChIBaTh MOIPOOHO, BBIYKUCICHUS pacloyiaraTh B CTPOTOM IOPSIKE; — JOBECTH PElICHUE 0
OKOHYATEIBHOTO OTBETA, KOTOPOTO TPeOyeT yCIOBUE 33 IaHHSL.

Brimonuenne pacueTHO-aHATUTHYECKUX 3a/1aHuiH OCYILECTBIIAETCS B clenyromen
MOCIEA0BATENILHOCTU: — M3YYUTh IMOKA3aTeNH, XapaKTEepU3YIOUIHE OMPEeTICHHYIO CUTYaIHio, U (GpopMyIbl
JUISl X pacdeTa; — BBISIBUTH, Kakue (PaKTOpbl BIHMSIOT HAa BEJMUUHY ITHX IMOKa3aTelel; — HAWTH YUCIIOBEIC
3HAuYEHMs [ToKa3aTesneil; — CIenaTh COOTBETCTBYIOIINE BHIBOIBI.

JIJiss BBITIOJIHEHMSI QHAJTUTUYCSCKUX 3aJlaHUH HEOOXOIMMO: OIpPENe/INTh, KaKOH METOAMKOW MOXKHO
BOCITOJIb30BAThLCS, YTOOBI BHIMOIHUTD 3aJIaHHE, U3yYUTh 3Ty METOAMKY; — ONpPENeNUTh, KaKylo HHPOPMAIUIO
HEOOXOJMMO cOoOpaTh JUIsl BBIMONHEHUsS 3aJ[aHus; — TOATOTOBUTH MCXOJHBIC NaHHBIC Uil UX aHaIn3a; —
MPOaHAIM3UPOBATh COOpaHHYH0 WH(POPMAIUIO, CIeNlaTh COOTBETCTBYIONIME BBIBOJBI, — JIaTh OICHKY
curyanuu. Hampumep, s Toro, 4toObl TIPOBECTH OILEHKY TIOTEHIMANlA TEPPUTOPHH, HEOOXOIUMO
O3HAKOMHUTBLCSI C TIOHSATHEM [IOTEHIIMAaja TEPPUTOPHM M €ro COCTaBJSIIOIMMH, (akTopamu, ero
ONPECISIIOIMME;, HW3YYUTh METONUKH €ro OIEHKH;, MoJo0paTh WHQOPMAIMIO Ui  BBITIOJTHEHHS
MIPAKTHYECKOTO 3aJJaHUS 110 KOHKPETHON TepPUTOPHH (PErHOH, MyHHUIIMITAIGHOE 00 pa30BaHUE).

Hmozoewtii npodykm camocmoamebHoll padomosl: KOHCTIEKT.

Cpeocmea u mexnonozuu oyenku: cooece1oBaHme.

Ilopsoox oghopmnenusn u npedocmaegnenusn: oPOpMITSIETCS B BUJIC KOHCIIEKTA U MPEIOCTABIISETCS IPU
co0eceTOBaHNH Ha MPAKTUIECKOM 3aHSATHH.

Kpumepuu oyenusanusa: npuseneHsl B GoHIE OLIEHOYHBIX CPEACTB M0 TUCITUTLINHE

Buj resiTeIbHOCTH CTYIEHTA: TIOJrOTOBKA K MpakTHYeckoMy 3anstuto Ne 1,3,17 (kpyrisiid cTom).

Ha nmpaxTtrdeckux 3aHSATUSAX HCIIONIB3YIOTCS CIEAYIOIAs HHTEpaKTUBHAs (Gopma o0ydeHus: — KpyIJiblii
CTOIL.

Kpyrasiii cton — 3T0 MeTox akTUBHOTO 00y4eHHs, OJHA U3 OPraHU3aLMOHHBIX (POpM MO3HABATENbHON
NeATEIbHOCTH, II03BOJIAIONIAs 3aKpENMUTh IIONyYEHHbIC paHee 3HAHMA, BOCHOIHUTh HEIOCTAIOLIYIO
nHpopmMaluio, chopMHUPOBaTh YMEHHS pelIaTh NpoOJieMbl, YKPEIUTh MO3ULUH, HAYYUTh KyJIbTYpe BEACHUS
JUCKYCCUHU. XapaKTepHOW 4YEepTOd «KPYIJIOTO CTONa» SBISIETCA COYETAHHWE TEMATHYECKOW NHUCKYCCUH C
CPYIIIOBOM KOHCYJIbTALIUEH.

OCHOBHOM 1IENBbI0O TNPOBEACHUS «KPYIJIONO  CTOJa»  SIBISETCS  BBIPaOOTKA y  ydaluuxcs
npodecCHOHANbHBIX YMEHHUHM H37araTh MBICIH, apryMEHTHPOBaTb CBOM COOOpa)keHHs, OOOCHOBBIBATbH
IpeAIaraeMble peleHust 1 OTCTauBaTh CBOM yoexkaeHus. [Ipu 3ToM nponcxomuT 3akperuieHne nHdopmanun
1 CaMOCTOSTENIEHON pabOThI ¢ JOMOIHUTEIBHBIM MaTEPUAIIOM, a TAKXKE BBISIBIICHHE POOJIEM U BOIIPOCOB AJIS
00CYXICHUSI.

Baxxnoii 3agaueii mpyu opraHu3aLud «KpYyrJIoro CTOIay SIBJISETCS:

e 00CyXJIeHHE B XOJI€ TUCKYCCHH OJHOM-IBYX MPOOJIEMHBIX, OCTPBIX CUTYyalli 110 TaHHOW TEME;

® WUTIOCTpaLys MHEHUH, TOJIOKEHUH C UCIOIb30BAHMEM PA3IMUYHBIX HAIIIHBIX MaTEPUaJIOB (CXEMBI,
IMarpaMMmBbl, rpaduKy, ayano-, BUAE03aMUCH, (POTO-, KHHOJOKYMEHTHI);

e TIIATEIbHAS OATOTOBKA OCHOBHBIX BBICTYNAIOUIMX (HE OrpaHMYMBATHCS NOKIaJaMH, 0030pamu, a
BBICKa3bIBaTh CBOE MHEHHE, JI0Ka3aTENbCTBA, APTYMEHTHI).

[Ipu npoBeneHnn «KpYriaoro crojia» HeoOXOAUMO YUUTHIBATH HEKOTOPHIE OCOOEHHOCTH:

a) HYXHO, 4YTOObl OH OBUI JAEHCTBUTENBHO KPYIJIBIM, T.€. NPOLECC KOMMYHHUKALMH, OOILEHHS,
MPOMCXOANI «T7a3a B rinas3ay. lIpuHIuI «kpyrioro crona» (He cillyyailHO OH IMPUHAT Ha MEPEroBopax), T.e.
pacronoXeHne Y4acTHUKOB JIMLIOM JAPYT K JIPYTy, a HE B 3aTbUIOK, KaK Ha OOBIYHOM 3aHSATHH, B LEJIOM
NPUBOAUT K BO3PACTAHUIO AKTUBHOCTH, YBEIMUYEHHIO YHUCIA BBICKA3bIBAHUH, BO3MOKHOCTH JIMYHOTO
BKIIIOYEHHS] KaXKAOTO0 ydwallerocs B OOCYXKIEHHE, IOBBIIIAET MOTHBALMIO YYalIMXCSA, BKJIIOYaeT
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HeBepOasbHbIE CPEICTBA OOLIEHNS, TAKUE KAK MUMHKA, KECThI, SMOILIMOHAIBHBIE TTPOSIBIICHHUSI.

0) mpemojaBaTeNb TaKXKe pacrojarajics B OOLIEeM Kpyry, Kak PaBHOINPABHBIA WIEH TPYIIBI, YTO
cozgaeT MeHee (hOpMalbHYIO OOCTaHOBKY 1O CPAaBHEHHIO C OOIICHPUHSATOW, A€ OH CUAWT OTAECIBHO OT
CTYIGHTOB OHM OOpallleHbl K HeMy JUIOoM. B KiraccHueckoM BapHaHTE YYAaCTHHKH aJpecylOT CBOH
BBICKa3bIBaHHUS MPEUMYILECTBEHHO €My, a He APYr APYrYy. A eciii mpenojaBaTelb CUAUT CPEO CTYICHTOB,
oOpalieHus 4WIEHOB TPYIIBI APYT K APYry CTAHOBATCS Ooliee 4acThIMH M MEHEE CKOBAHHBIMH, 3TO TaKKe
crocobcTByeT (popMUPOBaHHIO OIArONPHUATHONH OOCTAHOBKH ISl TUCKYCCHH M Pa3BUTHS B3aUMOIOHMMAaHUS
MEKAY MPernoiaBaTeNieM U CTyICHTaMH.

«Kpyrmslii crom» nenecoo0pa3Ho OpraHu30BaTh CISAYIOUIMM 00pa3oM:

1) IlpenonaBatenem (opMynupyroTcsi (PEKOMEHIyeTCsl MPUBJIEKAaTh U CaMHX CTYIIEHTOB) BOIPOCHI,
00CyXJIeHH e KOTOPBIX MTO3BOJIUT BCECTOPOHHE PACCMOTPETH IPodIIeMy;

2) Bomnpocsl pacnpefensiorcss Mo MOATpYyNIaM M pa3laloTcs YJYacTHHUKAM JJIsl IleJeHanpaBlIeHHON
MOJrOTOBKH;

3) Hns ocBemieHus crenu(UYECKHX BOMPOCOB MOTYT OBITh IMPHIJIANICHBI CHENUANIHACTB (FOPHUCT,
COIIHOJIOT, TICHXOJIOT, SKOHOMHCT);

4) B xoze 3aHATHS BOIPOCHI paCKPBIBAIOTCA B OINPE/IEIEHHON MOCIeI0BaTETbHOCTH.

BeicTymiieHust crenuanbHO MOATOTOBICHHBIX CTYIEHTOB OOCYXKIAIOTCS M JIOMONHSIOTCS. 3alatoTcs
BOIPOCHI, CTYJICHTHI BEICKa3bIBAIOT CBOM MHEHHUSI, CIIOPAT, 0OOCHOBBIBAIOT CBOIO TOUKY 3pPEHUSI.

OCHOBHYIO 4YacThb «KpPYIJIOTO CTOJa» TO JOOOH TeMaTHKE COCTAaBIISIOT JUCKYyCCHsT M Je0aThl.
Jluckyccus - 370 BcecTOpOHHEE 00CYKACHUE CIIOPHOTO BOIIPOCa B MyOJIMYHOM COOpaHUM, B YacTHOH Oecene,
criope. JIpyruMu ciioBamH, JUCKYCCHsI 3aKIIFOYAeTCsl B KOJUIEKTHBHOM OOCYXKJIEHUM Kakoro-mubo Borpoca,
Mpo0JIEMbI HWIIM CONOCTaBJICHUH WHGpOpPMAIMK, UaeH, MHEHUH, npeaiokenuit. [lenn npoBeneHus: TUCKYCCHN
MOT'YT OBITh OYEHb Pa3HOOOPa3HBIMH: OOYy4YeHHWE, TPEHWHT, JIUATHOCTHKA, NpeoOpa3oBaHUe, H3MEHEHHE
YCTAaHOBOK, CTUMYJIUPOBaHHUE TBOPUECTBA U JIP.

B ocHOBe «kpyriioro croja» B GopMme de6amoe - cBOOOAHOE BBICKa3bIBaHHE, OOMEH MHEHHMSIMH I10
MPEATIOKEHHOMY CTYACHTAMUA TEMAaTUYeCKOMY TEe3MCY. YUYACTHUKH J1e0aToOB MPUBOIAT NMPUMEPHI, (PAKTEhI,
apryMEHTHPYIOT, JIOTHYHO JOKa3blBaIOT, MOACHAIOT, AaioT MH(popmanuioo u T.4. llpouenypa nedatoB He
JIOIyCKaeT JIMYHOCTHBIX OLIEHOK, SMOLIMOHAJBHBIX NposiBieHud. OOCyKaaeTcst TeMa, a He OTHOIIEHHE K Hel
OTZAENbHBIX Y4aCTHUKOB.

OcHoBHOE oTiHMYME 1e0aTOB OT JUCKYCCHH COCTOMT B CIEAYIOIIEM: 3Ta (opMa «KPYIIOro CTONIA»
IIOCBSIIIIEHA OJHO3HAYHOMY OTBETY Ha IIOCTaBJIEHHBbI Bompoc — jAa wid Her. Ilpuuem oxHa rpynma
(YTBep)KIaroIne) SBISICTCS CTOPOHHUKAMH ITOJIOKUTEIHHOTO OTBETA, a Apyras Tpymma (OTPHUIAIONINE) —
CTOPOHHUKaMH OTPULATENBHOIO OTBeTa. BHYTpu KaxkIoi W3 Irpymnm MOryT oOpa30oBBIBATHCS 2 MOAIPYIIIHL,
OIIHA MOArPYIIa — IOAOUPAET apryMeHThI, a BTOpas — pa3padaTbIBa€T KOHTPAPIyMEHTHIL.

Hebatsr hopmMupytoT:

e yMeHHe (JOPMHUPOBATH U OTCTANBATh CBOKO IO3HUIIMIO;

® 0paTOPCKOE MacTEPCTBO U YMEHUE BECTH JUAJIOT;

® KOMaHJHBII yX U JINAEPCKUE KauecTBa.

«Kpyrasrit cton» B popme 1e0aTOB pa3BUBAaET CIOCOOHOCTH U (POPMHUPYET HEOOXOIMMBbIEe HABBIKHU IS
BEZICHUS Taiora:

® pa3BUTHE KPUTUYECKOTO MBIIUIEHUS (palMoHaJIbHOE, Pe(IEKCHBHOE U TBOPYECKOE MBIIIICHUE,
HeoOXoAnMoOe TPHU (OPMYIHPOBAHHUHN, ONpPEAeNIeHNH, 00OCHOBAaHMH W aHAIM3€ OOCYKIAEeMBIX MEICIEH |
Heh);

® pa3BUTHE KOMMYHUKAaTUBHON KyJbTYphI, HABBIKOB ITyOJINYHOTO BHICTYIUICHHUS;

¢ (hopmMHUpoOBaHUE UCCIEOOBATENBCKUX HABBIKOB (IIPUBOJUMBIEC apTyMEHTHI TPEOYIOT 10Ka3aTenbCTBa U
MPUMEPOB, AJIS IOMCKa KOTOPBIX HEOOX0auMa padoTa ¢ HCTOYHMKAMHU HH(OpMAaLUH);

e (hopmMHpOBaHNE OPraHM3ALMOHHBIX HABBIKOB (IIOJpPA3yMEBAIOTCA HE TOJIBKO OPraHU3alMI0 CaMOro
ce0s1, HO U M3JIaraeMbIX MaTepHUajoB);

¢ (hopMHpOBaHNE HABBIKOB CIIYIIAHUS U BEIEHUS 3alHCEH.

B nebarax nmpuHHMMAlOT yyacTue BE€ KOMaHABI (OJHA YTBEPXJAeT TE3HUC, a APYras €ro OTPHUIIAET).
Komangs! B 3aBucuMocTH oT hopmaTa 1€6aTOB COCTOST U3 ABYX WJIM TPEX UTPOKOB (crukepoB). CyTb UTPbI
3aKIII0YaeTcs B TOM, YTOOBI YOCOUTh HEUTPaJbHYIO TPETbIO CTOPOHY, CyIeH, B TOM, YTO Ballld apryMEHTHI
nyuie (yoenuTenbpHee), YeM apryMEHTHI Balllero OMMOHEHTA.

Hmozoewtit npooykm camocmoamenbHoll padompl: KOHCIIEKT JOKIIAA.

Cpeocmea u mexnonozuu oyenku: codeceoBaHue.

Ilopaodox oopmnenus u npedocmasienus: noknan odopMiIsieTcs B BHUAC KOHCIEKTa U
MPEAOCTABIISIETCS IPH cOOECEAOBAaHMM Ha MTPAKTUIECKOM 3aHSITHU.

Kpumepuu oyenusanusa: npusenens! B GoHe OLEHOYHBIX CPEICTB M0 JUCLHUIUIMHE
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5. KOHTPOJIBHBIE TOYKHA U BUJIbI OTYETHOCTHU 1O HUM

Texymmii KOHTPOIb PabOTHI CTYJCHTA POXOUT 3 pa3a B ceMecTp. [10 KOHTPOIBHON TOYKH CTYACHT JIOJKCH
BEITIOJTHUTH BCE 3aaHUS, PEITYCMOTPEHHBIC TPahUKOM TPOBEIICHAS MPAKTHIeCKUX 3aHsaThil. [Ipoiitn cobecemoBaHus
110 TeMaM, IPUHATH YYACTHE B KPYIJIOM CTOJIE, BBIMIOJIHUTH TPAKTUUECKUE 3a/1aHUSL.

PeiiTUHIrOBasi OLleHKA 3HAHUM CTyJeHTA

Ne n/m Bun nestensHOCTH CTYIEHTOB CpoKH BBINOTHEHUS Konngectso
6anoB
3 cemecTp
1. [Ipaktiueckoe 3anstue Ne5 5 Henens 15
2. IIpaxtnyeckoe 3ansTre Nell 11 menens 15
3. [Ipakriueckoe 3anstue NelS 15 nepens 25
HTroro 55
Htoro 3a 3 cemecTp

MakcumaibHO BO3MOMKHBIA Oajil 3a BeCh TEKYIIMM KOHTPOJb yCTaHaBIWBaercs paBHbIM 55. Tekyiee
KOHTPOJIHOE MEPONPUATHE CUUTACTCS CAAHHBIM, €CITH CTYACHT MOJYYMI 3a Hero He MeHee 60% OT YCTaHOBJICHHOIO
JUISL 3TOTO KOHTPOJISI MAKCUMAJIbHOTO Oayia. PeUTHHTOBBIN Galiil, BBICTABISEMBIN CTYJAEHTY 3a TEKYyIee KOHTPOJIBHOE
MEPOIPUATHE, CAAHHOE CTYJIEHTOM B YCTAaHOBJIEHHBIE IpaMKOM KOHTPOJIBHBIX MEPOIPHUSITHH CPOKH, OMPEIEIsAeTCs
CIIEIYIONIMM 00pa3oM:

YPpOBEHD BBHIMOITHEHHS] KOHTPOJIBHOTO 3aJaHUS PetitunroBeiii Oamn (B % OT MaKCUMAaJbHOTO
0ajula 3a KOHTPOJILHOE 3a/IaHUE)
OTJINYHBII 100
Xopormi 80
Y 10BIIE€TBOPUTENBHBIN 60
HeynoBnerBopuTenbHbIi 0

YYEBHO-METOIUYECKOE " WH®OPMALIMOHHOE OBECNEYEHME
T CIHATIIVHBI

1. IlepeyeHb OCHOBHOI JIUTEPATYPDI:
2. Drmnoga, I'. B. OCHOBBI JOKYMEHTOO0OOPOTa B TAMOXKCHHBIX OpraHax: yue0. mocooue / I'.B. Dmosa. - CIIO. :
Wurtepmenust, 2014 -206 c. - Ipun.: ¢. 174-205. - bubnuorp.: ¢.171-173. - ISBN 978-5-4383-0065-6.

2. IlepeyeHnb 7OMOJIHUTENBHOM JUTEPATYPHI:

1. Munmn, O. B. 3ammra xoH(HUASHOIHATHFHOH WHQGOPMAIMA TPHA DIEKTPOHHOM JIOKYMEHTO00OpOoTe
[DnexTpoHHBIN pecypc] : yaebHoe mocobue / O. B. MunuH, 1. B. MuanH. — DIIeKTpOH. TEKCTOBBIE TaHHEIE.
— Hoocubupck : HoBocuOHupckuii rocy1apcTBEHHBIH TeXHUYeCKni yHuBepcuret, 2011 — 20 ¢. — 978-5-
7782-1829-1.— Pexum moctyma: http://www.iprbookshop.ru/44918.html

2. KonduaeHnnaipHOE MENOMPON3BOICTBO W 3aIUINEHHBINA AIEKTPOHHBIA JOKYMEHTOOOOPOT : y4eOHUK /
A.l'. ®abpuunos, A.C. Iémymkun, T.B. Koanpamosa, H.H. Kynses. — Mocksa : Jloroc, 2011. — 452 c. —
(Homas YHUBEPCUTETCKAS oubmmoTeka). - Pexum JIOCTYyTIA: o MTOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=84996

3. llepeuens y4eOHO-METOIMYECKOT0 00ecedeHUs CAMOCTOATENHHOH pPadoThl 00y4YaAKOIIUXCH 110
AUCUMILIHHE
1. Meroauyeckue pPEKOMEHAALMU sl CTYACHTOB IO OPraHM3aldd  CaMOCTOSTENbHOW  paboThl 10
aucuuIuimHe «OCHOBBI JOKYMEHTOO0OPOTa B TAMOXKEHHBIX opraHax», AHoxuHa A.IL
2. Meronuueckue yKa3zaHHsI 110 BBIITOJHEHUIO IPAKTHUECKUX paboT AJIsl CTYIEHTOB 10 TUCHUIUIHHE « OCHOBBI
JOKyMEHTOO0OPOTa B TAMOXKEHHBIX opraHax», AHoxuHa A.Il.
3. @oHJI OLIEHOYHBIX CPEACTB MO AucHUILIMHE «OCHOBBI JOKYMEHTOOO0POTa B TAMOYKEHHBIX OpraHax»

4. TIlepeuyens pecypcoB HHGPOPMAIUOHHO-TEJEKOMMYHUKAIMOHHOH cetn «UHTepHET»,
HEOOXOAMMBIX IS OCBOCHHS U CIMILIMHBI
Humepnem-pecypcoi:
3. http://www.consultant.ru/online/ - CipaBoyno-nipaBoBasi cucrema
4. http://elibrary.ru/defaultx.asp - HayuHas seKTpoHHas OMOTHOTEKA
3. http://akvest.donrta.ru/ - «Axagemuveckuii BecTHUK PocToBckoro ¢uunana Poccuiickoil TaMOXeHHOM
aKajeMHU» - HAYYHO-TIPAKTHYCCKHIA KYPHAJ.
Inekmponnvie OudIUOMEUHBIE CUCHIEMBL:
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http://www.iprbookshop.ru/44918.html
http://biblioclub.ru/index.php?page=book&id=84996
http://www.consultant.ru/online/
http://elibrary.ru/defaultx.asp
http://akvest.donrta.ru/

4. http://biblioclub.ru/ - Yausepcurerckas 6uomuoreka ONLINE.

5. http://www.iprbookshop.ru — Onekrponnas 6udnuoreynas cucrema «IPRbooks»
Ilpogheccuonansnsie 6azvt 0aHHbIX

6. http://www.gdm.ru. - odpurnanbHelii callT ['MIBINE YIPABIAIONINX JOKYMEHTAIIUCH

Ilepeyenbs MHPOPMALMUOHHBIX TEXHOJOTHH, MCIOJb3YeMbIX NMPH OCYLIECTBJIEHHH 00Pa30BaTeJbHOIO
npouecca Mo JUCHUIINHE, BKJIIOYasl MepevyeHb NMPOrpaMMHOro odecnedeHHs M MHGOPMANMOHHBIX
CIPaBOYHBIX CHCTEM

HNHpopmManuoHHbIE TEXHOJIOTHH:
Hcnonp3oBanue crienuaibHBIX MHOOPMAIMOHHBIX TEXHONOTHH Uil OpraHu3alyy yueOHOro mporecca
He TpeOyercs.

HNHdopManmoHHbIe CIPABOYHbIE CHCTEMBbI:
1. http://www.consultant.ru/online/- cripaBounas mpasoBast cucrema Koucynsrant ITimroc

Ilepeuenb NporpaMMHOro odecrnedeHust
- Microsoft Windows 7
- Microsoft Office
- OPTIMA-WorkFlow
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