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MeTtoauueckne ykazaHusi COCTaBJICHBI B COOTBETCTBHH ¢ TpeOoBaHusIMU PI'OC
CIIO, mnpemna3HadeHbl ISl CTYIEHTOB, oOywarommuxcsi 1o mpodeccun 46.01.03
Jlenonpon3BOAUTEIb.



OrasJienue

OO0mIme moIoKESHUS

[enn u 3a1a4u MPOU3BOICTBEHHOM MPAKTUKU
TpeboBanus K pe3ysibTaTaM OCBOCHHSI IPAKTUKH
[TepeyeHbp 0cBaBaeMBIX KOMITETCHIINH

OO0s13aHHOCTH PYKOBOIUTEJIS IPAKTHKH

OO0s13aHHOCTHU CTYIEHTA-IPAKTUKAHTA

CTtpyKTypa u coiepkaHue TPON3BOICTBEHHOHN MTPAKTHKH
3aaHus ¥ IOPSIOK UX BBITIOJTHECHUS

O61uue TpedoBaHus K OPOPMIICHHUIO OTUETA

Kputepuu BEICTaBICHHS OIICHOK

YuebHo-MeToin4Yeckoe U MH(POPMAIOHHOE  oOecrieueHue
MIPAKTHKH

[Ipunoxenus

HpOHBBOIICTBGHHOﬁ



OO01Me moJI0KeHus

[IpousBoACTBEHHAsT MpaKTHKa  SBISAETCA  OOsA3aTENIbHBIM  3TalloM  IpU
MOATOTOBKE cTyAeHTOB 10 Tmipodeccun  46.01.03 «/lemompousBogutensy. Ee
POXOK/ICHUE SIBIISIETCS COCTAaBHOM 4YacThI0O 00pa30BaTENIbHOM MPOrpaMMbl CPETHETO
npodecCuoHaIbHOTO 00pa3oBaHus 10 30paHHOU MpodecCuu.

[Ipon3BOACTBEHHAs] TMPAKTUKA OPTraHU3yeTCS KOJUICIKEM, a B YaCTHOCTH
3aMECTUTENIeM JUPEKTOpa M0 MPOU3BOJICTBEHHOMY OOYYEHHIO, PYKOBOAHUTEIEM
npaktuku oT Kosutemxka I[Iaturopckoro nHCTUTYTA.

[Iporpamma 1O NPOW3BOACTBEHHOW IPAKTHKE HAIPaBJIC€HA HAa BCECTOPOHHEE
yIIydilieHUue KadecTBa MpodeccuoHaNbHON MOATOTOBKU CTY/IEHTOB B IIEPUO O0YUCHHS
B KOJUIEJDKE.

[IpakTka 3akaHYMBaeTCs MPOLEAYpPOM MYOIMYHOM 3alIUThl OTYETa C
aTTecTalMel CTYJEHTa W BBICTABJIECHUEM OOIIEH OIIEHKHA C 3aHECEHHEM B 3aUETHYIO
KHIWKKY. OTYeT c1aeTcsi pyKOBOJIUTENIO 1O MPAKTUKE OT KOJUIEKA 34 HEJEIIO JI0 €ro
3aIUTHI, C 1I€JIbIO IPOBEPKHU NMPABUIBLHOCTH €ro HamucaHus U opopmieHus. B ciyuae
OLIMOOK, HETOYHOCTEM WJIM HECOOTBETCTBUSI TPEOOBAaHUSAM €ro O(OpMIIEHUS, OTYET
BO3BpAlllaeTCs CTYACHTY Ha JOpabOTKy, MOCJIE€ KOTOPON PYKOBOJAUTENb MPUHUMAET
pELIeHHUE O €ro JOMYCKE K 3aIUTE.

[lepen mpakTUKON CTYJIEHTHI B 00A3aTEILHOM HOPSAIKE MPOXOJIAT UHCTPYKTAXK
[0 OXpaHe TpyJa, TEXHHKE OE€30MacHOCTHM Ha paboyeM MecTe, MPOTHBOIOXKAPHOU
0€e30MacCHOCTH M MPOBEPKY 3HAHUM NPABWI YIUYHOTO U JOPOKHOTO JBUKEHUS.
Pe3ynbTaThl NpoOBEEHHOTO MHCTPYKTAKa 0QOPMIIIIOTCS TPOTOKOIOM.

Lesu u 3a1a4u MPOU3BOICTBEHHOM MPAKTUKH

[enu npou3BOICTBEHHON MPAKTUKU:

- 3aKpeIUIeHrne W YIIIyOJieHue 3HaHWM, MOJYYCHHBIX CTyJIEHTaMH B IpoIecce
TEOPETUYECKOTO O0YUCHUS;

- hopMHUpOBaHUE y OOYyUYaIOIIUXCS YMEHHUH, MPUOOPETEHNE TTePBOHAYATIBLHOIO
IPAaKTHYECKOT'O OIbITa B paMKax OCBOCHHSI MPO(PECCHH.

3amagamMu TPOM3BOJCTBEHHON MPAKTUKH SBISIOTCS:

- ¢opmupoBaHue 'y OOydalOIIUXCS MEPBOHAYAIBHBIX  IPAKTHUECKUX
npoecCHoHANbHBIX YMEHUN B paMKax MpPOQECCHOHAIBHBIX MOAYJIEH MO OCHOBHBIM
BUJaM TMpodeCCUOHANBHONW MESITEIbHOCTH JIJIi OCBOEHHUs paboueir mpodeccun,
oOyueHue TpPYAOBBIM IpUEMaM, OIEepalusM M CIoco0aM BBIMOJIHEHHUS TPYIOBBIX
MPOLIECCOB, XapaKTEPHBIX AJISi COOTBETCTBYIOIIEH MpodecCuu M HEOOXOIMMBIX s
MOCJIEAYIONIETO OCBOCHUSI MMH OOIMX U NPO(HECCHOHAIBHBIX KOMIETEHIMN 10
n30paHHoM npodeccuu;

- BBINOJIHEHWE pabOT B 00JacTH JOKYMEHTAIIMOHHOTO oOOecredyeHus
JESTENIbHOCTH OpraHM3allii W HEOOXOAMMBIX JI TIOCTEAYIONIETO OCBOCHHS WMHU
o01ux 1 Mpo¢ecCHOHANBHBIX KOMIETEHIIMH IO U30paHHoM npodeccuu;

- 3aKpeIyIeHHE M COBEPILICHCTBOBAHHME TIEPBOHAUYAIBHBIX MPAKTUUYECKUX
npo(dheccHoHaNbHBIX YMEHUN 00yUaroIuXxcs;

- npuoOpeTeHne MPaKTUYECKOro ombITa, peanusdyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJIaM MpPO(HECCHOHATBHON NEATENBHOCTH JISl TOCIEAYIOIIEr0 OCBOSHUS
MU  o0mMX U TNpodeccCHOHANbHBIX KoMmmeTeHiud 1o mnpodeccun 46.01.03
Jlenonpou3BOAUTENb;



- MPOBEPKa 3HAHMM, MosydeHHbIX npu u3dydyeHuu [IM 01 foxkymeHTupoBaHue
yIpaBIEHYECKON JAESITEIbHOCTH U OPraHU3alus paboThl ¢ JOKYMEHTaMH.

TpebGoBanus K pe3yJibTaTaM 0CBOEHUSI IPAKTHUKHU

ITpoBepka BBINOJHEHUS CTYJEHTaMH HPOTpaMMbl MPAKTUKH OCYLLECTBISIETCS B
(opMe TEKYILIEro ¥ UTOIrOBOTO KOHTPOJISL PYKOBOAUTEISIMU NMPAKTUKH OT KOJUIEXKA.

Texyuuit KOHTPOJIb OCYIIECTBIISICTCS IMMyTeM HaOJIOICHUS 3a pabOTOM CTy/IeHTa
Mo TporpamMme MpakTUKKW (cOOp MaTepuana, OMNpPOC IO MPOUJCHHBIM TeMa,
KOHCYJIbTAIIMH 110 YCBOEHHBIM BOIIPOCAM MPOTPaMMBbl).

YdeOHast W TPOU3BOJCTBEHHAS TMPAKTUKH HAYMHAIOTCS C YCTAaHOBOYHOMU
KOH(pEpeHIInH, KOTOPYIO TMPOBOJUT 3aMECTHUTENb JHPEKTOpa IO  y4eOHO-
MIPOM3BOJCTBEHHOMY OOYUEHHIO, I/I€ PA3bACHSAETCS MOPAIOK MPOXOKACHUS MPAKTUKH,
ee 11eTTb, 331a49H, COACPKAHUE U CPOKH MTPOBEICHUSI.

[To pe3ynpTaTaM MPOXOKAEHUS TMPAKTUKU OOYYaIOIIMHCA MPEACTABIIAET
PYKOBOIMTENIO MPaKTUKA OT KOJUIe[Ka JHEBHUK IO IMIpakTHKe, 1o (opme,
YCTaHOBJICHHOM B MeTOINYECKUX YKa3aHUSAX [0 OpraHu3alud M IPOBEICHUIO
OPOU3BOACTBEHHOM  MpakTUKU. [IpoM3BOACTBEHHAss  MpaKkTUKA  OLIEHUBAETCS
PYKOBOJMUTENIEM IMPAKTUKU Ha OCHOBE PaOOT, BBHIMOJIHEHHBIX OOYYarOUIMMCS B 3TOT
HEepUO/I.

[TpakTHKK Ha KaXJAOM Kypce 3aBEepIIAIOTCS 3aKIIOUYMTENbHON KOH(EpEHIINEH,
HAa KOTOPOW MPOBOSTCS MX WTOTH U TPOBOJUTCS ATTECTAllUA, B COOTBETCTBUU C
y4eOHBIM I1aHOM, ¢ yuyeToM TpedoBanuit @I'OC CIIO no nanHOi npodeccuu.

OreHka MO MpakTUKE WM 3a4eT MPUPABHUBAIOTCA K OIEHKaM (3aderam) IIo
TEOPETUYECKOMY OOYYCHHMIO M YUYWTHIBAIOTCS MPHU TOABEACHUHM HWTOTOB O0OIIeH
YCIEBAEMOCTH O0YHaArOIIUXCS.

OOyuaromuecs, HE BBINOTHUBIINE MPOTPAMMBl MPAKTHUKU MO YBAKUTEIBHON
OpUYUHE, HaNpaBISIOTCS Ha MPAKTUKY BTOPUYHO B CBOOOJHOE OT yueObl BpeM.
OOyuaromuecs, He BBINOJIHUBIINE MPOrpaMMbl MPAKTUKU 0€3 yBaKUTEIbHOU
OPUYUHBl WM TOJYYUBLIMNE OTPHULATEIbHYIO OLEHKY, MOTYT OBITb OTYHCIEHBI U3
KOJJIE[)Ka, KAaK HMMEIOIIUE  aKaJeMHUYECKYl0  3aJ0JDKEHHOCTb, B  MOPSJIKE,
npeaycMoTpeHHoM YctaBoM CKDY.

Ilepeyennb ocBanBaeMbIX KOMIIETEHIIMI

Obougue Komnemenyuu:

OK 01 BeoiOupate cmnocoObl pemeHuss 3anady  MpodeccHoHalbHON e TeNbHOCTH
MPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTAaM

OK 02 Ucnonp3oBaTh COBPEMEHHBIE CpEICTBA IIOMCKA, aHalIM3a U HHTEpIpeTauu
uHbopManuy, ¥ HHQOPMAIIMOHHBIE TEXHOJOTMU JUIS BBIMOJHEHUS 33734 Npo(ecCHOHANbHOM
JeSITeTbHOCTH

OK 03 IlnanupoBaTh M peagu30BBIBATh COOCTBEHHOE MPO(GECCHOHATBHOE M JIMYHOCTHOE
pa3BuUTHE, MPEANPUHUMATEIBCKYIO JEATENIbHOCTh B NpodecCHOHaIbHOW cdepe, HCIOIb30BaATh
3HaHU 110 MPaBOBOI U (PMHAHCOBOW T'PAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYAIHIX

OK 04 DddexTrBHO B3aUMOJICHCTBOBATh U padOTaTh B KOJUICKTHUBE M KOMaH]Ie

OK 05 OcymecTBiiTh YCTHYIO U MHUCbMEHHYI0 KOMMYHMKAIMIO HA TOCYJAapPCTBEHHOM SI3bIKE
Poccutiickoit deneparuu ¢ y4eToM 0COOCHHOCTEH COIMATBLHOTO U KYJIBbTYPHOTO KOHTEKCTA

OK 09 TIlonb3oBathess mpodecCHOHANBHOM TOKYMEHTAllue Ha TOCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

Ilpogpeccuonanvnvie Komnemenyuu:



IIK 1.1. OcymecTBaaTh NpueM, MEPBUYHYIO OOpaOOTKY M PETUCTPAIMIO TOCTYIAIOIICH
KOPPECHOH/ICHIIUH B TOM YHCJIE€ C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

[IK 1.2. IlepenaBaTh JOKYMEHTHI Ha UCIIOJHEHHE B MOJPA3JCICHUS C YYETOM PE30JIOLUU
PYKOBOAMTEIIECH OpraHU3aliy.

I1K 1.3. OcymecTBasTh KOHTPOJIb UCIIOIHEHUS JOKYMEHTOB B OPraHU3alliY, B TOM YHCIIE C
KCIIO0JIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

IIK 1.4. Bectn 6a3bl JaHHBIX JOKYMEHTOB OpPraHU3allMM U CIPABOYHO-UH(DOPMAIMOHHYIO
paboTy 1o HUM.

IIK 1.5. OcymecTBisiTh 00pabOTKY, PETUCTPAIIUIO U OTIPABKY UCXOIAIMICH JOKYMEHTAITUH
ajJjpecaram, B TOM YHCII€ C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

IIK 1.6. OcymiecTBisaTh cocTaBlieHHEe U OQOPMIICHHE CITY>KEOHBIX TOKYMEHTOB Ha OCHOBE
TpeOOBaHUI COBPEMEHHBIX HOPMATHUBHBIX MTPABOBHIX aKTOB.

O0s13aHHOCTH PYKOBOAUTEJIS IPAKTHKH

PykoBOIUTENb IPAKTUKHU OT KOJUIEIXKA!

- pa3zpabaTbIBaeT MPOrpaMMbl U METOIMYECKOE 00ecIeueHre Mo KaKI0MY BULY
IPaKTUKH 110 TIpodeccun;

- YCTaHaBJIUBACT CBA3b C PYKOBOAMUTEISMHU TPAKTUKA OT MPEANPUSITHS,
YUpPEXKJACHUS, OpraHW3allud M COIJIACOBBIBAET C HHUMH MPOTrpamMMbl MPOBEICHUS
IPAKTHUKY;

- OCYIIECTBISIET KOHTPOJb 3a COONIOJICHMEM CpPOKOB TPAKTUKU H €e
COJIEpKAHUEM;

- OpraHU3yeT MPOBEICHHUE aTTECTAIlUHU 10 TIPAKTHKE;

- pa3zpabaThIBaeT TEMaTUKy HHIMBUYaTbHBIX 33aHUN 00yJarOIIUMUCS;

- MPUHUMAET y4acTHe B pachpeiesieHuu OOydaromuxcs Mo pabodnuM MecTam
WIK TIepeMelleHne WX [0 BHAaM pabdoT B OpraHu3alud, JTU00 CTPYKTYPHBIX
MOJIpa3/IeICHUSIX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJAWUTEIEM WPAKTHKH OT
NPEANpUsATHs, YUYPESKICHUS, OpraHU3aluud 3a COOJI0/IEHNE OOYYaIOIIMMUCS MPaBUII
TEXHUKH 0€30IMacHOCTH;

- OCYILECTBISIET KOHTPOJIb 32 COOJIIOJIGHUEM CPOKOB TMPAKTUKH U €€
COJIEpKAHUEM;

- OKa3bIBae€T METOJMYECKYI0 TOMOIh OOYJArOITUMUCS TPU BBITIOJIHEHUNA WMU
WHIUBUIYAJbHBIX 3aaHUN M cOOpe MaTepHasioB K BBITYCKHOW KBaJTM(PUKAIIMOHHOMN
pabore;

- 3aTIOJTHSET aTTECTAIMOHHBIN JHUCT (MIPUJIOKEHNE 2) Ha CTYACHTA, COMIePKAIITHiA
CBEJICHUS 00 YpPOBHE OCBOEHHUS OOYyYaroImMMcs TPoPeCcCHOHATBHBIX KOMIIETECHIINM
COBMECTHO B PYKOBOJIUTEJIEM MPAKTUKN OT OpTaHU3aIIH;

- OIIEHUBAET PE3yJIbTAThI BHIMOJTHEHHUS 00YUYaIOIIUMHUCS TPOTPAMMBI TPAKTUKU;

- POBOJIUT MEPOTIPUSATHE IO aHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJIUPYET BEJCHUE JHEBHUKOB, TIOJTOTOBKY OTYETOB U MPEAOCTABISIET Ha
IIUKJIOBYIO KOMHCCHIO JTHEBHUKH M OTYETHI CTYACHTOB IO MPAKTUKE B CPOK HE TO3/THEE
10 gHe#t nocie NpoBeIeHNs UTOTOBBIX MEPOIPUSITHIH;

- IPEOCTaBISET HA LUKIOBYI0O KOMHUCCHIO UTOTOBBIA OTYET PYKOBOIUTENS O
pe3ynbTaTax MpaKkTHUKE.

O0s5132aHHOCTH CTY/ICHTA-NIPAKTUKAHTA
OOyuaromuiics Ipy NPOXOXKISHUH MIPAKTUKU 0053aH:



- BBITIOJTHATH 33/IaHUS, TPETYCMOTPEHHBIC MPOTPAMMOM MPAKTUKH,

- coOMOIaTh ACHCTBYIONINE B OpTraHU3AIMK TMpaBUjia BHYTPEHHETO TPYAOBOTO
pacropsaka;

- cOOMI0IaTh MpaBUIiIa OXPaHbI TPY/a U MOKAPHOUN 6€30MacHOCTH;

- HECTH OTBETCTBEHHOCTH 3a BBITIOJHSAEMYIO paOOTy M €€ Pe3ysIbTaThl HapaBHE
CO IITAaTHBIMU PAOOTHUKAMHU, a TAK)KE MaTePHAIbHYIO OTBETCTBEHHOCTH 3a MPHOOPHI U
o0opyI0BaHuE;

- CHCTEMAaTHUYECKH MPEACTABIIATh PYKOBOJAUTEIIO HHPOPMAIUIO O BBHITIOJTHEHHON
paboTe, B HA3HAUEHHOE BPEMS SIBJISATHCS Ha KOHCYJBTAIIUU PYKOBOIUTENICH TPAKTHKHY;

- coOpaTh HEOOXOIMMBIE MaTEPHUAITBI JIJISl HATUCAHUS KYPCOBOM MJTU BBITYCKHOM
KBATH(UKAIMOHHON pabOT COTIACHO MHANBUIYATLHOMY 3aJaHUIO HA TIPAKTHKY;

- IO OKOHYAHHH MPAKTUKH TPEICTABUTHh PYKOBOIUTEIIO IPAKTUKHA HAJICIKAIITAM
00pa3oM oPOPMIICHHBIEC IOKYMEHTHI.

CTpykTypa u coaep:kaHue MPOU3BOICTBEHHON MPAKTHKH

O6m1as Tpy10EMKOCTh MPOU3BOACTBEHHON MPaKTUKK cocTaBiisieT 3 Heaenu (108
gaca).

dopmbl
<y TEKYLIEr0 KOHTPOJIS
™
Ne 3 | Beero dopma
Pazpaensl (3Tamnsl) mpakTUKA < .
n/m 5 | JacoB ITPOMEXYTOUHOU
© aTTecTaluu

(no cemecmpam)

HNHCcTpyKTaX MO TEXHUKE O€30MaCHOCTH.
O3HaKkOMJIEHHE C HOPMATHUBHO-

1. MPABOBBIMU aKTaAMH, MMOJIOKEHUSIMH, 1 6
UHCTPYKIUSAMU, APYTUMH PYKOBOISAIITAMHU
MaTepuajJaMy U JOKyMEHTaMHU.

OO6paboTka 1 aHAIHU3 TTOJIYYCHHOU
nH(OpMAITUH B XOJI€ MMOATOTOBUTEIHHOTO

2. ) 1 10
stana. OcyliecTBieHue npuéma, Bbl1auH,
y4€Ta U XpaHEHUsI IOKYMEHTaIlHH.
[IpunsATHE U perucTpanys NOCTYHAOIIEN
KOPPECMOHAEHIINU, HAIIPABJIICHUE €€ B

3. CTPYKTYpHBIE MOJPa3ICICHUS 1 16

OpraHu3alyu.
[ToaroroBka u opopMieHue JHEBHUKA.

PaccMoTpenne QOKyMEHTOB M Iiepenaya
4. UX Ha UCIOJIHEHUE C y4eTOM pe3oitouuu | 1 14
PYKOBOJMUTENIEH OPraHU3aLlHH.

Benenue kapTtoTeku ydera MpoxoxkiaeHus | |1
JIOKYMEHTAJIbHBIX MAaTEPUAJIOB.

20

OcymecTBieHue KOHTPOJIS 3a| 1
IPOXOKJCHUEM JIOKYMEHTOB.

14




OTrpaBlieHHE UCTOJHEHHOU 1
JOKYMEHTALMU aJipecaTaM C
MIPUMEHEHUEM COBPEMEHHBIX BUJIOB
OpraHU3allMOHHON TEXHUKH.

12

CocraBnenue u opopMIICHUE CITY>KEOHBIX 1
JIOKyMEHTOB, MAaTEPUAJIOB C
WCITOJIb30BaHUEM (HOPMYJISIPOB
JIOKyMEHTOB KOHKPETHBIX BHJIOB.

BrImonHeHNEe HHIWBU Y aTbHOTO 3aaHHs 1
(coop, 0OpaboTKa U cUCTEMaTH3aIUs 4
VCTOYHHUKOB U CIPABOYHOI'0 MaTepuaa).

10.

3anosiHeHue THEBHUKA. Hanncanue 1
oTYeTa MO TMPOU3BOICTBEHHON TTPAKTHKE.

Hroro 3a 1 cemectp Aud.3aver (3ammura
1 108 oT4yera 1mo
NPaKTHKe)

UTOI'O 108

S

8.
9.

3az[aH1/m H IMOPAAOK HX BbINNOJTHCHHUA
KOHTPOHBHBIC BOIIPOCHI U 3adaHus JJIA IIPOBCACHUA TeKymeﬁ arTTrecTanuu 1o
pasaciiamMm (3TaHaM) IMPAaKTHUKH, OCBANBACMBIM CTYACHTOM CaMOCTOATCIIBHO.

. JenorpounsBoacTso B cucreme JIOY. Crpykrypa oprasusaunuu

JIEJIONTPOU3BOICTBA HA MPEITPUSTHH.

Opranmzanusi pabodero Mecra aenomnpousBoautens. Cxema paboyero mecra
JEeTOTIPOU3BOAUTEIISL.

O06paboTka noctynaroiiei KOppeCroHISHITHH.

Odopmienue ciyxebHbIX nT0kyMeHTOB. Knaccudukaiys 10KyMeHTOB.

. Pabora ¢ nocrynaronieit koppecnonaeHimer. CriocoObl mpruémMa mocTynaromen

KOPPECTIOHICHIIU Y.
Co3znanue 1 3anojJHEeHUE PEruCTPAIIMOHHBIX POPM JOKYMEHTOB (KypHajbHas U
KapTOYHasi).

. Hampasnenne MOCTYNAOWIE  KOPPECHOHAECHIMU B CTPYKTYPHOE

IIOApAa3ieICHNUE.
Nupexcanys mocTymnarouen KOppeCrnoHAEHIINH.
[TonsiTHe MOCTyMNaromIel KOPPECTOHACHIINH, €€ KiTaccudukarus.

10. Co3nanue kinaccuuKaly NOCTyHaromend J0KyMEHTaIUH.

11. XapakTepucTrka JOKyMEHTO000pOTa OpraHu3aIuy.

12.IlocTyIuieHne JOKYMEHTOB B OPraHU3aLMIO, CTPYKTYPHBIE ITOAPA3ACIICHUS.

13. Opranuzanuust paboThl ¢ TOKyMEHTaMH, COAEpPK AIIUMU KOH(PHUIACHIUATHHYIO

uH(bOpMAIHIO.

14. KynpTypa paboThl ¢ JOKyMEHTaMH Ha pabounx MecTax.
15. Opranuzanus npuéma noceTuTenei u pabora ¢ oOpaleHusIMU TpakKIaH.




OO0mue TpedGoBaHus K 0OPMIIEHHIO 0TYETA

OCHOBHBIE CTPYKTYpHBIE DJEMEHTBl OTYEeTa JOJDKHBI pacrosiararbCs B

CJIEIYIOLEM MOPSIJIKE:

- TUTYJIbHBIN JIUCT;

- COAEp/KaHUE OTUETA,

- CTPYKTypa COepKaHUs OTYETA JIOJKHA UMETh CIIETYIOIUHI (IIPUMEPHBIN BHU):
-BBEJICHHE, OO0Iasg XapaKTepUCTUKAa OpraHu3aiuu, (UHAHCOBO-XO3SMCTBEHHAS
NEATEIbHOCTh OpPraHW3allid, WHIWBHIYAJBHOE 3aJaHHUE, 3aKII0YEHHUE, CIHUCOK
UCII0JIb3YEMBIX UICTOYHUKOB, ITPUIIOKEHUS.

IIpy Bcell MmMMPOTE MaHHBIX BOIPOCOB OCHOBHYIO YacThb OTYETAa JOJDKHA
3aHMMaTh MOJA0OpPKa HH(OpPMAIMM, aHAJIUTUYecKas o0padOTKa U BBIBOABI 110
npobsieMaM, KacaroUIMMCsl UHIUBUIYaIbHOTO 3a/laHusl.

OT4eTr 0 MPAKTUKE NOJKEH COJEpkKaTh JAKOHUYHOE H3JI0KEHUE COAECpKaHUA
CaMOCTOSATENIbHOM pabOThl CTyIEHTa W AOJKEH OBbITh HAmucaH OT IEpPBOTO JIUIA.
Ilepeckaz B OT4ETE HMHCTPYKTUBHBIX MAaTEpPHAIOB YYEOHUKOB, JIEKIIMH W T.M. HE
JOITYCKaeTCsl.

B ortuere xapakTtepusyeTcs TOJIBKO NpoOAENaHHAas CTYyAEHTOM paboTa IO
IporpaMMe NpPaKTHKU C yKa3aHUEM METOJ0B palbOThl M CCBHUIKOM HAa NMPUMEHEHHbIE
pacueTHble (POPMYIIbI M CTATUCTUKO-?KOHOMUYECKHE MOECIIH.

MaxkcuManbHO AOMYCTUMBIN 00beM oTueTa (¢ mpuiiokeHussMu) — 30 cTpaHuil
MaIIMHONMCHOI'O TEKCTA.

Tekcr otuera meuyaraercs Ha OAHOU cTopoHe nucta popmara A 4 (210 x 297
MM) KHW)KHOW OpHEHTAlMu C IMOMOINbI0 KOMIIBIOTEpPA M NpPHUHTEpAa Ha OyMa)KHOM
HOCHUTEJIE B TEKCTOBOM penakTtope. [lapameTpbl: 1BET YyepHWI — YepHBIA; WIpUPT —
Times New Roman; pasmep mpudra — 14 xerenb; MEXIyCTpOUHBIA MHTEpBad — 1;
orcTyn — 1,25; BeIpaBHMBaHHE TEKCTa — MO WIHUPHUHE; NOJA: J1eBoe — 30 MM, mpaBoe —
10 MM, BepxHee u HUKHEE — 20 MM.

B Tekcre coaepxkaHue, BBEICHUE, KAXKABIM pas3lied OCHOBHOM 4YacTH,
3aKJIIOYEHUE, CIHUCOK HMCIOJIb30BAHHBIX MCTOYHUKOB WU MPHIIOKEHHUS HAUYMHAIOTCS C
HOBOM cTpaHuipbl. [logpa3aensl MOryT HAUMHATHCS MOCIE OKOHYaHUS MPEBIIYILEro ¢
OTCTYIIOM JIBa UHTEPBAJIA.

[TepeHnocs! ci0B B TekcTe pabOTHI HE JOMyCKaloTcs. B Tekcte He pomyckaroTcs
MOTYEPKUBAHMs, 1IBETHHIC 3aJMBKU M BBIICICHUS MOJYKUPHBIM HIpUPTOM (Kpome
BBIJICJICHHS PA3JI€JIOB U MOAPA3LEIIOB).

Ha3Banus pas3aesnoB U MOApas3AeiioB JOHKHBI MOJHOCTBIO COOTBETCTBOBATH MX
dopMynHpoBKE B colepkaHUM paboThl. VX 3arojoBkH cieAyeT NMucaTh MO IIUPUHE
cTpaHuubl ¢ orctynom 1,25. Ecnu 3aroioBOK COCTOWUT M3 JBYX MNPEMJIOKEHUH, UX
pa3nesaroT TOYKOU. ToYKa B KOHLIE 3ar0JIOBKA HE CTaBUTCS.

Crpanunpl HyMepyroTcsi apabckumu 1udpamu 6€3 TOUYKH BBEPXY CTPAHUIIBI O
ueHTpy. Hymepanus nuctoB, BKIItOUasi MPUIIOKEHUSI, TOJKHA ObITh CKBO3HAsI IO BCEH
paboTe, HaUMHAsg C TUTYJIBHOrO JUCTa. Ha TUTyJIbHOM JHCTE HOMEpP HE CTaBHUTCA,
CJIEIYIOIIAs 32 HUM CTPAHHULA C COJIEPKAaHUEM UMEET NOPSAIKOBBIA HOMED 2.

Tabnuipl B 0TUETE pacnojaraioTcs HemOCPEICTBEHHO MOCE TEKCTa, B KOTOPOM
OHM YIIOMHMHAIOTCSI BIEPBBIE, WA Ha CIAEAYIOLIEH CTpaHuIle, THO0 B mpuiioxeHuu. Ha
BCE TaOJUIIBI JMOJDKHBI OBITh CCHUIKM B TekcTe. Hymeparus Tabmuil momKHA OBITH



CKBO3HOM MO BCEMYy TEKCTy KypcoBoil paboTel. Homep Tabmuipl U 3arojioBOK
pa3Meniaercs HaJ Tabnuiel U BRIPaBHUBACTCS 10 MIMPUHE CTPOKH, ¢ OTcTynoMm 1,25.

Hywmeparus popmyn nomkHa ObITh CKBO3HOM MO TeKCTy paboThl. [Ipu ccpiike B
TEeKCTe Ha (OpMyIly €€ NMOPSIKOBBIM HOMEpP YKa3blBalOT B CKOOKax, Hampumep (1).
@opmyabl IPUBOJATCS CHayajga B OYKBEHHOM BBIPDAKEHUH, 3aTeM JAeTCs
pacirdpoBKa BXOAAIIUX B HUX CUMBOJIOB B TOHM € MOCIIEA0BATEILHOCTH, B KOTOPOH
OHHU AaHbl B popmyse. PopMyibl CAEAYET BBIACIATh U3 TEKCTA B OTAEIBHYIO CTPOKY.
Hampuwmep:

[I=P+3x-3u (1), rne

I1 — mocrymeHne ToBapoB;

P — peanuzanus (rpoaaxka TOBapoB);

3K — TOBapHBbI€ 3amachl Ha KOHELl IEPUOJIa;

3H — TOBapHBIE 3aI1aChl HA HAYAJIO TIEPUOA.

Hymepanus npuinoxeHuid COOTBETCTBYET MOPSIIKY MOSIBICHHUS CChUIOK HA HUX B
Tekcre. Kaxknoe HOBOE INMPUIIOKEHWE HAYMHAETCS C HOBOM CTPAaHULBI C yKa3aHHEM
CBOETO HOMEpPAa B NIPABOM BEpPXHEM YIiy Oe€3 BBIACIECHUS C BBIPABHUBAHUEM I10
npaBomy kparo (Ilpunoxenne 1,2,3.....). Ecnu npunoxxeHue nMeer Ha3BaHUE, TO OHO
MULIETCS OTCTYNUB JIBa MHTEPBaja M0 UEHTPY MOy KUPHBIM IIPUPTOM.

B copepkaHuum oTyeTa Ha3BaHUS MNPUIIOKEHUM W UX HyMepalus He
YKa3bIBAIOTCA. 3alMCBIBAETCS ONHO ClOBO «lIpmitokeHus» W yKas3pIBaeTCs HOMEP
CTPaHMIIbI X HAayaja.

Jnst opopmiteHHst crircKa UCIOIb30BAHHBIX UCTOYHUKOB nipuMenseTcs I'OCT P
7.0.100-2018. Crniucok HKCHONb30BaHHBIX HMCTOYHUKOB OQopMmisieTcs B ajapaBUTHOM
nopsiake. ABTOpPbl OJHO(PAMMIIBLBI 3aMHUCHIBAIOTCA MO al(aBUTy HX HWHHUIMAJIOB
(umen). Tpynpl ogHOrOo aBTOpa TMOMEIIAIOTCS MO TojaM M3JaHus, T.€. B
XPOHOJIOTUYECKOM TOPSAJIKE, IPU HAJUYMH HECKOJBKHX TPYAOB OJHOIO M TOTO K€
roja — B ai(aBUTHOM HOPSIKE IO HA3BAHUAM TPY/OB.

[Ipy HamucaHuu TEKCTa OTYETa HE JIOMYCKAETCA MPUMEHSITh OOOpPOTHI
pPa3roBOPHOM peud, MPOU3BOJBHBIE CIOBOOOpPA30BaHUS; WHOCTPAaHHBIE CJOBa H
TEPMUHBl TpPU HAJUYUM PABHO3HAYHBIX CJIOB M TEPMUHOB B PYCCKOM S3BIKE;
COKpallleHus] 0003HAYEHUW €IWHMI] U3MEpPEHHs] (U3UUYECKUX BEIUYHUH, €CJIH OHH
ynotpeOssitoTess 6e3 nudp; MareMaTHYeCKUe 3HaKu 0e3 1udp; MpPUMEHATh WUHACKCHI
CTaHAAPTOB, TEXHUYECKUX YCIOBUW U NPYTrUX JIOKYMEHTOB 0€3 pEerucTparioOHHOIO
Homepa (I'OCT, OCT, CTII u npyrue).

OdopmiieHre WUTIOCTPATUBHOTO MaTepuasa

Nnnmroctpanuu (4epTeXH, CXeMbl, TpauKH, SCKU3bI, THarpaMMbl, ()OTOCHUMKH,
PUCYHKH) pacmojlaraloT Tak, 4ToObl WX OblI0  yZOoOHO  paccMaTpuUBaTh,
HETOCPEJCTBEHHO IOCI€ TEKCTa, B KOTOPOM OHM YIHNOMHHAIOTCS BIIEpPBBIE.
Nnmroctpanuu 0603Hauvarotcst cioBoMm «PucyHok». Ha Bce pucyHKH NOKHBI OBITh
JAHbl CCBUIKM MO TEKCTYy IMOSCHUTEIbHON 3amUCKU. PUCYHKM JOJDKHBI HMETh
HalMEHOBAHMUsI, KOTOPbIE MOMEIIAIOT IOJ] PUCYHKOM, MO LIEHTPY CTpaHMIlbl. Touka
MIOCJIC HAMMEHOBAHUSI pUCYHKA HE CTaBUTCSL.

Bce ummoctpanuu HymepyroTcs apaOCKuMu LnudpamMu B Ipejenax pasfesos,
HarpuMep (BTOPOM pUCYHOK MIEPBOTO pasjiena):



Tosap C

24% ToBap A

30%

Tosap B
46%

Pucynok 1. Cmpyxkmypa npodasic mosapos

Odopmitenne Tabuiy

[Mupposoit MaTepuan odopmisieTcsi, Kak IpaBuiIo, B BuAe Tadbiuu. Tabnwuiy,
B 3aBHCHUMOCTH OT €€ pa3Mepa, I[OMEMAIT TMOJ  TEKCTOM, B KOTOPOM
BIIEPBbIC JIJaHA CCHUIKA HA HEE, WM Ha CJIEAYIOLIEH CTpaHule, a, IPU HEOOXOJUMOCTH,
B NpWIOXKEHUU K pabore. Ha Bce TaOMUUbl NOMKHBI ObITH MPUBEIEHBI CCHUIKUA B
TEKCTe pabOThl, IPU CCBUIKE CIEAYeT MNHUCaTh CIOBO «TaOMUIA» C YKa3aHUEM €€
HOMeEpa.

Ha3panue Tabmuipl JODKHO OTpakaTh €€ COJAEp)KaHHWE, ObITh TOYHBIM H
kpaTkuM. Ha3Banue cienyer nmomemiars Haja Tabiuiei no uentpy. Hanpumep:

Tabnuya 1. Hazeanue mabauywi
Eo. usmepenus

3aroJI0BOK 3aroyioBoK 2 3aroJIoBOK
1 [10/13aroJ0BOK 1 [10/13aroj0oBOK 2 |3

Tabmuupl HyMepyroT apabckumu 1udpamMu B Tpenenax pasaena. B srom
cllydae HOMEp TaONIWIbI COCTOMT M3 HOMEpa paszeia HW MOPSIKOBOTO HoOMepa
TaONUIIBI, pa3JAeICHHBIX TOUYKOW. TaONmuIlel JOKHBI OBITH BBIPOBHEHBI 1O ITMPUHE
OKHa.

Tabnuipl KaxJIOro MOpwiokeHuss o003HA4YaloT OTJAEIbHOM HyMepaluei
apabckumu mudpamu ¢ godapieHueM Tnepen HUGpol OyKBEHHOro 0003HAYEHUS
TIPUIIOKCHHUS.

bonpmme Tabnuiel pacmojiaralOT TakK, YTOOBI WX MOXHO OBIJIO YHUTaTh,
noBopauuBasi paboTy Mo 4acoBoil ctpenke. [lomyckaercs momeniaTh TaOJIUIy BIOJIb
JUTMHHOW CTOPOHBI JIUCTA JOKYMEHTA.

3aronoBku Tpad U CTPOK TaOJMHUIBI ClEAyeT MHCAaTh C MPOMUCHON OYKBBI, a
MI0/13ar0JIOBKHU Tpad - CO CTPOUYHOH OYKBBI, €CITU OHHU COCTABISIOT OJHO MPETOKEHUE
C 3arojOBKOM, WJIHM C TMPOMUCHOW OYyKBBI, €CITM OHH HMEIOT CaMOCTOSITEIHHOE
3HaueHWe. B KOHIle 3arollOBKOB ¥ TMOJ3aroJIOBKOB TaOJWMII TOYKH HE CTaBAT.
3aroyioBKM M MOJ3aroyioBKU rpad yKa3bplBalOT B €MHCTBEHHOM YHCIIE.

Ecnu tabnuna BeIXOAMUT 3a GopMaT CTpPAHMIIBI, YACTh €€ MEPEHOCIT Ha JPYTYIO
ctpanuity. Ilpu stoM HymepyroT apabckumu mudpamu rpabbl U (UIHM) CTPOKH
nmepBoil yactu Tabmuikl. Hag BTOpod YacThio TAaOMUITBI pAcMoararoT CTPOKY C
HyMmeparuei rpad.




[Ipn mepeHoce yacTu TaOIMIBI HA JPYTyl CTpaHMIy CJIOBO «Tabmmima» wu
Ha3BaHUE TOMEIIAIOT TOJHKO HAJa MEPBOM YaCThIO TAOMUIILI, HAJ APYTUMH YaCTIMU
MUIITYT, CO CABUTOM K MPaBOMY MO0, cioBa «lIpogomkenue Tabauipy ¢ yKa3aHHeM
HOMEpa TaOJIUIIBI.

Ecnu B KoHIIe cTpaHuUIbl TaOaMIa MPEPHIBACTCS U €€ MPOJI0JDKEHHE OyJeT Ha
CJIeyIolel CTpaHulile, B IEPBOM YacTH TaOIUIbl HUKHIOI TOPU30OHTAIBHYIO JIMHHUIO,
OTrpaHUYMBAIOIILYIO TAOJIUILY, TPOBOJISIT.

Ecnu Bce mokaszatenu, NpuBeIeHHbIE B TaOJIMIIE, BHIPAXKEHBI B OJTHOM U TOM XKe
eAMHUIIE, TO €€ 0003HAYEHHUE TIOMEIIaeTCs HaJl Tabauiel crpasa.

3aMEHSTh KaBbIUKAMH MOBTOpSIIOIIMECS B TaOnuie HUQPPbl, MAaTEMATUYECKUE
3HAKH, 3HAKU MPOIEHTa, 0003HAYCHHSI MApPOK MaTepuana, 0003HaUCHUSI HOPMATUBHBIX
JTOKyMEHTOB HE JIOTTyCKaeTCsl.

[Ipy HanMuuM B TEKCTE HEOOJBIIOrO MO 00BbEMY HHU(PPOBOTO MaTepuaia €ro
HelenecooopazHo oQopMIIsTh TaONMIIEH, a ClIelyeT AaBaTh B BUIE BbIBOAA (TEKCTA),
pacmosiarast Iu(poBbIC TAaHHBIC B KOJIOHKH.

®opmyIbl U ypaBHEHUS

VYpaBHeHust U (GOpPMYJIbl BBLACISAIOT U3 TEKCTa B OTAEIbHYIO CTPOKY. Boliie u
HIDKE Kaxa0M (QOopMysbl WM ypaBHEHMs JODKHO OBITh OCTAaBJICHO HE MEHEEe OJHOMN
cBOOOHOM cTpoku. Ecnu ypaBHEHHME HE yMELIAeTCsl B OJHY CTPOKY, OHO JOJIKHO
OBITh IEPEHECEHO T0CJIE 3HaKa PaBEHCTBA (=) WM MOCIIE 3HaKa (+), WM Hocie IpYyrux
MaTeMaTHUYECKUX 3HAKOB C X 0053aTeIbHBIM TOBTOPEHUEM B HOBOM CTpOKE.

@opMyIibl U ypaBHEHHUS B OTYETE CIEIYET HyMEpOBaTh B Npelaenax pasziena
apaOckumu 1udpaMu B KPYIJIBIX CKOOKax HampoTUB (OpMyIibl B KpailHE MpaBOM
nonoxenuu. Hanpumep, (1), (2).

HenocpencreenHo mnoj (opmysioil npuUBOAUTCS paciindpoBKa CUMBOJIOB U
YUCJIOBBIX KOY(PUIIMEHTOB, €Clii OHU He ObUIM TMOSICHEHBI paHee B Tekcre. [lepas
CTpOKa paciinppOBKH HAYMHAETCS CJIOBOM «Tie» 0€3 ABOETOUMS MOCIE HETO.

Hanpuwmep:
O6bem npousBojicTea (OI1) B cMeHy, THIC.pYO., BBIYUCISIOT 10 (pOpMYJIE:
OIl=Y x CB, (D)

riae Y - cpeiHecIicoYHas YMCIICHHOCTh pAOOTHUKOB, Yell.;
CB - cpennsist BBIpaOOTKa Ha OAHOTO paOOTHHUKA B CMEHY, ThIC. PYO.

Odopmienre mpuIoKeHUu !

B npunoxeHus BKIOYAKOT JOIOJHUTEIIBHBIA BCIIOMOTATEIbHBIM MaTepuall, K
KOTOPOMY OTHOCSTCSI TPOMEXKYTOUHBIE pacueThl, TaOJUIBI BCIIOMOTATEIbHbIX
M(POBBIX JAHHBIX, UHCTPYKIIMH, METOAWKH, WILTIOCTPAIIMHU, 3aMOJTHEHHBIC (HOPMBI
OTYETHOCTH U IPYTU€ JTOKYMEHTHI.

Kaxmoe mpuiioxkeHrne AOJHKHO HAYMHATBCS C HOBOW CTpaHuWlbl. [Ipuiioxkenus
HYMEPYIOTCS COOTBETCTBEHHO IIpUjaracMbiM JOoKyMeHTaMm. Ha BepxHen cTpoke
KaXJ0T0 JOKYMEHTa MPWIOKEHUS, MO LEHTPY pacnoiiaraercs cioBo «lIpunoxenue
A» ¢ 3arnaBHOM OYykBbI 0Oe€3 3HAKOB TmpenuHaHus. [lpuioxeHue MTOMKHO HMETh
3aroJIOBOK, PACHOJIOKEHHBIA CTPOKOW HMXKE TMOCEpEAMHE. 3arojIOBOK MPHUIIOKEHUS
HAYMHAETCS C 3arjaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCS.

B TekcTe moscHUTEILHOMN 3aUCKU JOJIKHBI ObITh CCHUIKH Ha BCE MPUIIOKECHMUS.
Ccplika Ha HUX B TEKCTE OPOPMIISIETCST B CKOOKaX, HarpuMmep (MpuiioxeHue A).



CTpaHHIIBI TIPHUIOKEHUH HYMEPYIOTCS B CKBO3HOM IOPSIIKE C JIMIZIOMHOM
paboToii, HO B 001HiA (OCHOBHOW) 00BEM JUTUIOMHON pabOThI HE 3aCUUTHIBAIOTCS.

B comepkanne pabOTHl BKIIOYAIOT TPWIOKEHHS C YKa3aHHEM HoMepa
CTpPaHUI[bI, C KOTOPOI'O HAYMHAIOTCS MPHIIOKCHUS.

OdopmieHre NUTaT U CChUIOK

[Ipu cchuike B TEKCTE HA JIMTEPATYPHBIA MCTOYHMK IOCJIE YIIOMUHAHUS O HEM
IPOCTABIIAIOT B KBAJpPATHBIX CKOOKax Homep (MO0 KOHIIEBBIMM CHOCKAMH), O]
KOTOPBIM OH 3HAYUTCS B CIHUCKE HCIOJIb30BAaHHBIX HCTOYHUKOB. B HE0OXOTUMBIX
ciydasx (0OOBIYHO MPH UCTOIB30BAaHUH IU(PPOBBIX JAHHBIX WU IIUTATHI) YKA3bIBAIOTCS
Y CTpaHULbI, HA KOTOPBIX MOMEIIAETCS UCHOJIb3yeMblid ncTouHuk: Hampumep [25, c.
14-19] unu [28, 1.1, c.128].

Ccbulky Ha TaOJIMILIBI, PUCYHKH, IPUIIOKEHUS YKA3bIBAIOTCA B KPYIJIBIX CKOOKaX:
(tTabmuma 1), (pucyHok 2), (mpunoxkenue b) nubo ciemyer nucath: «B COOTBETCTBUU C
JaHHBIMU B Tabmune 1», «Io JaHHBIM pPHUCYHKa 3», «B COOTBETCTBUU C
OPWIOKEHUEM AY.

Kpurepuu BoicTaB/IeHHS OLIEHOK

OyeHnka «OmauYHOo» 8biCMABIAEMCs, eC:

XapakTepucTUKa Ha 00yJaroIerocs MoJIoKUTeIbHas1, 0€3 3aMeuaHuil;

- JHEBHUK IMPOXOXXIEHUS MPAKTUKHM COCTaBIEH B COOTBETCTBUU C
OPEabABISIEMbIMUA TPEOOBAHUSMH, COACPKHUT €KEIHEBHbIE CBEICHUS O NEHCTBUSX,
BBIMOJIHIAEMBIX OOYYarOIIMMCsI B MPOLIECCE MPOXOXKACHUS MPAKTUKU, MPUIIOKEHUS K
JHEBHUKY I10 MPAKTUKE B HAJTMUUU;

- oTueT OOydJaromerocs O TPOXOXKACHUH TPAKTHUKH  COOTBETCTBYET
YCTaHOBICHHBIM TPEeOOBAaHUSM K COJCPKAHUIO, B HEM IIOJHO pPacCKpPbIBACTCA
npojesaHHas o0yyaroumcs: pabota BO BpeMs MPOXOKJIEHUS MPAKTUKK C YKa3aHUEM
PEe3yJbTaTOB NMPAKTUKU U BBIMOJIHEHUS 3a/1aHUsl HA PAKTUKY;

- TP 3alIMTE OTYETa MO MPaKTUKE 00ydaroIKUMCs JaHbl TOUHBIE pa3BEpHYThIE
OTBETHl Ha YTOYHSIOIIME BOIMPOCHI, MaTepuaj U3JO0KEH B OCHOBHOM B JIOTMUYECKOMN
MOCJIE0BATEIBLHOCTH, CHCTEMAaTHYHO, aPTYMEHTHPOBAHO;

- BCE KOMIIETEHIIMM OCBOCHBI (M0 JaHHBIM AaTTECTAl[MOHHOTO JIHCTa U
XapaKTEPUCTUKHU Ha 00yYaroIIerocs).

Oyenka «xopouio» 6bicmasiiemcsi, eci.

XapakTepucTuka Ha 00ydYaromierocsi MoJIOKUTEIbHAs,, HO C HE3HAUYUTEIbHBIMU
3aMeYaHUsIMU;

- JIHEBHUK TIPOXOXJEHHMS TPAKTUKH COCTAaBJIEH B COOTBETCTBHH C
NpeIbABISIEMbIMA TPEOOBAHUSIMH, HO C HE3HAYUTEIBHBIMH HEJOYETaMH, COJEPIKUT
€KEJIHEBHbIE CBEACHUSA O JEHCTBUSX, BBIMOJHAEMBIX OOyYaroUIMMCs B Mpolecce
MIPOXO0KJICHUS MPAKTUKH, IPUIIOKEHHS K JHEBHUKY IO MPAKTUKE B HAJTUYHH;

- oTyeT O0OydYaromerocs O TMPOXOXKACHUH TNPAKTUKH COOTBETCTBYET
YCTaHOBJCHHBIM TPEeOOBaHUSM K COACPKAHMIO, B HEM TIOJHO pacKpbIBaeTCs
npojesianHas oOydarommMcsi padoTa BO BpeMsi MPOXOXACHUS MPAKTUKU, OOblIas
4acTh 3a/1aHus 10 MTPAKTUKE BBINOJIHEHA U OTPaKEHA B OTUETE;



- TIpU 3alIUTe OTYeTa MO TMPaKTHKE OOydYarolIMMCS JaHbl OTBETHl Ha
YTOUHSIOIIME BOIMPOCHI C HE3HAYUTEIbHBIMU HEAOYETAMH, KOTOPbIE HE HMCKIIOYAIOT
OCBOCHHE y 0OYYalomerocsi COOTBETCTBYIONIUX KOMITIETCHIIMM, MaTEepHall U3JIOKECH B
OCHOBHOM B JIOTUYECKOH MOCJIEI0BATEILHOCTH, CUCTEMAaTUYHO, apTYMEHTHUPOBAHO;

- 6onee 75% KoMIETEHIMI OCBOEHHI (MO JAHHBIM ATTECTAIIMOHHOIO JIUCTa U
XapaKTEPUCTUKHU Ha 00YUaIOIIEerocs).

Oyenka «y006,1emeopuUmMenbHO» 8blCMAGIIACMCS, eCIU:

XapakTepucTuka Ha OOydYarolIerocsl MOJOKUTEIbHAs, HO CO 3HAYUTEIbHBIMU
3aMCUYaHUSIMU;

- THEBHUK MPOXOXKJICHUS MPAKTUKHA COCTABJICH B OCHOBHOM B COOTBETCTBHUU C
MPEAbSIBISIEMBIMA  TPEOOBAaHUSAMH, HO C HEIOYETaMH, COJCPKHUT EKCIHCBHBIC
CBEIICHUS O JCHCTBHUAX, BBITIOJHACMBIX OOYYAIOIIMMCS B TIPOIECCE IPOXOKICHUS
MIPaKTHUKH, PUJIOKECHUS K THEBHUKY TI0 MPAKTHKE B HAJTUIHH,

- oT4eT OO0ydaromerocs O TMPOXOXKICHHH TPAKTAKH HE B IIOJHOW Mepe
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUSAM K COJCP’KaHUIO, UMEIOTCS OIIMOKU B
o(pOpMIICHUH, HETIOJHO PACKPBIBAETCS MPOJICIaHHAs 00ydJaromumMcsi padoTa BO BpeMs
POXOK/JICHUS MPAKTUKU, HE BCE 3aJlaHWs HA MPAKTUKY BBIMOIHEHBI U OTPAKEHBI B
OTYETE;

- TIpU 3alUTe OTYeTa 110 TMPaKTHKE OOydYaroIIMMCS JaHbl OTBETHl Ha
YTOYHSIONINE BOMPOCHI C HENOYEeTaMH, KOTOpPbIE HE WCKIIOYAlOT OCBOCHHUE Y
00y4aroIerocsi COOTBETCTBYIOIMINX KOMIETCHIINN Ha HEOOXOAMMOM YPOBHE, MaTepral
W3JI0O)KEH B OCHOBHOM B JIOTUYECKOW TOCIEIOBATEIbHOCTH, CHUCTEMATHYHO,
apryMEHTHUPOBAHO;

- 6onee 50% KoOMIETEHIIMIM OCBOEHBI (IO JAaHHBIM ATTECTAIMOHHOTO JIKCTA U
XapaKTEPUCTUKHU HA 00YUaIOIIerocs).

Oyenka «Hey0061emeopumebHO» 6blCMABIAEC, eClU:

XapakTepucTrKa Ha 00y4aroIIerocs: OTpuIaTeIbHas;

- JHEBHUK TMPOXOXKJCHHUS TIPAKTUKU COCTaBJIEH HE B COOTBETCTBUH C
PENBbABISIEMBIMA TPEOOBAHUAMHU, HE COACPIKUT €KETHEBHBIX CBEJICHUN O JIEUCTBUSIX,
BBITIOJTHSAEMBIX OOYYaIOIIMMCS B TIPOIIECCe MPOXOXKICHUS MPAKTHKHU, TMPHIOKCHHUS K
JTHEBHUKY T10 TIPAKTHUKE OTCYTCTBYIOT;

- OoT4YeT OOydYaromerocs O TMPOXOXKACHUM TIPAKTUKH HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSIM K COJICPKAHUIO, 3a/IaHNE HA TTPAKTUKY HE BHITIOJIHEHO;

- TIpU 3alMTe OT4YeTa MO MPAKTUKE OOydaromuMcs HE JlaHbl OTBETHI Ha
YTOUHSIOIINE BOMPOCHI, HE MPOJEMOHCTPUPOBAHO YMEHWE H3JIaraTh Marepuail B
JIOTUYECKON TTOCIIEIOBATEIHHOCTH, CUCTEMATUYHO, apTYMEHTUPOBAHHO;

- 50% xomrmieTeHIIUK U O0Jiee HE OCBOCHHI (IO JaHHBIM aTTECTAIMOHHOTO JINCTA
U XapaKTepUCTUKHU Ha 00Y4aroIerocs).



Y4eOHO-MeTOAMYECKOE M HH(POPMAITMOHHOE 00ecIieYeHre MPON3BOICTBEHHO
NPAKTUKHA

OcHoBHas JuTEpaTypa:

1. ApacnanoBa, B. A. JlokymMmeHTaMOHHOE OOECHEYEHHUE YIPABIEHUS @ YYEOHO-
MpaKTUYECKOe Mocodue B cxemax, Tabmuiax, oopasmax / B. A. ApacnanoBa. —
3-e m3n. — Cypryr : Cypryrckuil rocynapCTBEHHBIM I€IarornyecKHii
yauBepcureT, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Tekcr :
ANEKTPOHHBIHN // DnekTpoHHO-0nbmmoTeunast cucrema IPR BOOKS : [caift]. —
URL: http://www.iprbookshop.ru/94291.html

2. ApacnanoBa, B.A. CnyxeOHble JTOKyMEHTBI: (GOPMYJSIpl W TPUMEPHI

opopmieHusi. AnbOOM: ydeOHO-TpakTHueckoe mocodue : [12+] / B.A.
ApacnanoBa, E.C. BypmuctpoBa. — Mocksa ; bepnun : upexr-Menua, 2020. —
108 C. — Pexum JIOCTyIIA: 110 IIOJIIMCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=578396

3. Kiouko, W. A. HWubopmanmoHHbIE TEXHOJOTMH B NPO(PECCHOHATBHON
nestenbHocTH © yaebHoe mocooue miua CIIO / U. A. Knouko. — 2-e uzn. —
Caparos : [IpodobpazoBanue, At [Tu Ip Meaua, 2019. — 292 ¢. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TeKcCT : 31EKTPOHHBIN // DIEKTPOHHO-
oubmmoreunass  cucrema [PR BOOKS : [caiiT]. = —  URL:
http://www.iprbookshop.ru/80327.html

4. Kocunenko, H. C. HudopmanmoHHble TEXHOJOTMM B NpodhecCHOHATBHOU
nestenbHocTH : yuaeoHoe nocodue st CI1O / H. C. Kocunenko, U. I'. ®pusen.
— 2-e u3g. — Caparos : [IpodoOpazoBanue, At [Iu Op Menua, 2018. — 308 c.
— ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — TekcT : 37€KTPOHHBI //
OnekrpoHHO-OnbOMoreunass cuctema IPR  BOOKS : [caiit] — URL:
http://www.iprbookshop.ru/76992.html
JlonoiHUTE IbHAS JTUTEPATypa:

1. KysnemnoBa, . B. JlokyMeHTalluoHHOE OOECIEUCHHUE YMpaBICHUS : ydeOHOE
nocobue st CI1O / U. B. Ky3nenona, I'. A. XauatpsiH. — 2-e uza. — Caparon
: [IpodobpazoBanue, At [Iu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — TekcT : DJIEKTPOHHBIA // DIEKTPOHHO-
oubnmuoteunass  cuctema [PR BOOKS : [caiiT] —  URL:
http://www.iprbookshop.ru/80326.html

2. Jle6enena, T. H. Nudopmaruka. MHbDoOpMaMOHHbIE TEXHOJIOTHH : Y4eOHO-
Mmetoauueckoe mnocooue miaa CIIO / T. H. Jlebenesa, JI. C. Hocosa, II. B.
BonkoB. — Capatos : [IpodobpazoBanne, 2019. — 128 c. — ISBN 978-5-
4488-0339-0. — TeKcT : 2JIEKTPOHHBIN // DAEKTPOHHO-OMOIMOTEYHAsT CUCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/86070.html

3. JleBun, B. W. Hcropuss mH(bOpMAIMOHHBIX TEXHOJOTWMi : yueOHuk / B. W.
Jleeun. — 3-e wm3g. — MockBa, CaparoB : HHTepHET-YHUBEPCUTET
Nudopmarmonnsix Texunonoruit (MHTYUT), At [Iu Ap Menua, 2020. — 750
c. — ISBN 978-5-4497-0321-7. — TeKCT : 3JEKTPOHHBIN // DIEKTPOHHO-
oubmmoreunas  cucrema IPR BOOKS : [caiit]. = —  URL:
http://www.iprbookshop.ru/89440.html



http://www.iprbookshop.ru/94291.html
http://biblioclub.ru/index.php?page=book&id=578396
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http://www.iprbookshop.ru/80326.html
http://www.iprbookshop.ru/86070.html
http://www.iprbookshop.ru/89440.html

4. OcHOBBI MH(QOPMAIIMOHHBIX TEXHONOTHN : yuyebHoe mocoodbue / C. B. Hazapos,
C. H. benoycoBa, 1. A. becconoBa [u ap.]. — 3-e uzn. — Mocksa, CapaToB :
Wutepuer-Yuusepcuter Mudopmanmonnsix Texunomoruit (MHTYUT), Ait Ilu
Ap Memma, 2020. — 530 c. — ISBN 978-5-4497-0339-2. — Tekcr
ANEKTPOHHBIN // DnekTpoHHO-O0ubmuoteunas cucrema [IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/89454.html

5. llserkoma, A. B. Mudopmaruka u uHPOpPMAIIMOHHBIE TEXHOJIOTHH : yuyeOHOe
nmocobue mus CIIO / A. B. IlsetkoBa. — CaparoB : Hayunas kawura, 2019. —
190 c. — ISBN 978-5-9758-1891-1. — TekcT : 31MeKTPOHHBIN // DAEKTPOHHO-
oubmuoreunass  cuctema [PR BOOKS [caiiT]. —  URL:
http://www.iprbookshop.ru/87074.html
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Ipuiaoxenne 1
MMUHHUCTEPCTBO HAYKMU U BBICHIEI'O OBPA30OBAHUA
POCCUNCKON ®EJEPALIUU
®enepanbHOE rOCy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe yUpeKIeHue
BbICIIEr0 00Pa30BaAHUA
«CEBEPO-KABKA3CKHWH ®EJIEPAJIbHBIN YHUBEPCUTET»
Haruropckuii uHCcTUTYT (puiman) CKOY
Konnemx Ilssturopckoro uacruryra (puaunan) CKOY

OTYET
MO MPOU3BOJCTBEHHOM INPAKTUKE

[Tpodeccus 46.01.03 «Jlemonpou3BOAUTEIb)

Crynenra Kypca

TPYIIIbI

(®.11.0.)
MecTo pOoX03KICHUS MTPAKTUKH K HAUMECHOBAHUE TIPS TIPS THS:

PykoBoaurens npakTuku:

MPEIoaBaTelb

(oKHOCTB) (moxruck) (®.1.0.)
Otuer npeACTaBIICH Ha MPOBEPKY: «___ » 20_ T
3ammTa oT4eTa COCTOSIIach: «__ » 20 1.

OO6m1as oreHKa 3a MpakTUKY:

r. [Isturopck 20__r.



IIpunoxenue 2

MHUHHUCTEPCTBO HAYKMU U BBICHIEI'O OBPA30BAHUA
POCCUNCKON ®EJEPALIMU
®enepanbHOE rOCy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe yUpeKIeHue
BbICIIET0 00Pa30BaAHUA
«CEBEPO-KABKA3CKHWM ®EJNEPAJTBHBI YHUBEPCUTET»
Haruropckuii uHcTUTYT (puiman) CKOY
Konnemx Ilssturopckoro uacruryra (puaunan) CKOY

ATTECTAIIMOHHBIN JIUCT MO MPAKTUKE

oOyyaroul___ csi  TpYIIbI npogeccust  CIIO  46.01.03
JlenonpousBoauTenb, MOpomien  (Ja) IPOU3BOJACTBEHHYH  mpaktuky mno [IM.OI
JIOKYMEHTUPOBaHUE YIPABICHYECKOMN EATEIbHOCTH U OpraHu3aius paboThl C JOKyMEHTaMU
c 20 r. o 20 . B
OpraHu3aluu

OreHka ypoBHSI OCBOCHUS OOITUX KOMITETEHITUN

HanmMenoBanue o01ux KOMIETEHITUH YpoBeHb [Tpumeuanue
OCBOEHUS*
OK 01 Bei6bupats CTIOCOOBI penieHus 3amau | 012345

npoecCHOHaTbHOM ~ JEATENIBHOCTH  MPUMEHUTEIBHO K
Pa3IM4YHBIM KOHTEKCTaM

OK 02. Hcnonb3oBath cOBpeMeHHbIE cpenctBa mnowucka, 012345
aHayu3a u UHTEpIpeTaIuu nH(pOpMaIIHH, u
MH(pOpPMAIIMOHHBIE TEXHOJIOTUU JUIsl BBITIOJIHEHUS 3a/1a4y
npoeccuoHaTbHOM AESITETEHOCTH.

OK 03. IlmanupoBath u peanu3oBbiBaTh coOcTBeHHOe | 012345
npodeccuoHanbHOE u JUYHOCTHOE pa3BuTHe,
MPEITPUHAMATENLCKYIO JeSITeNTLHOCTD B
npodeccuoHanbHOM cdepe, HUCMONB30BaTh 3HAHUS IO
MpPaBOBOW W (PUHAHCOBOW TPAMOTHOCTH B Pa3IMUHBIX
YKU3HCHHBIX CUTYaIIHsX.

OK 04. D¢dextnBHO B3aumoaelcTBoBaTh U padorath B 012345
KOJIJIEKTUBE U KOMaH/E.

OK 05. OcymectBuath ycTHyr0o W nucbMeHHyto 012345
KOMMYHHKALMIO Ha TOCYJAapCTBEHHOM s3bike Poccuiickon
denepauu ¢ y4eTOM OCOOEHHOCTEH COLUAIbHOTO U
KYJIbTYPHOTO KOHTEKCTA.

OK 09 ITonws3oBaThes npodeccruonanbHol nokymenTtammed | 012345
Ha roCy/1IapCTBEHHOM U MHOCTPAHHOM SI3bIKaX

OneHka ypoBHS OCBOEHUS ITPO(PECCHOHATBHBIX KOMIIETEHIIUN

HaumenoBanue npogeccuoHaibHbIX KOMIIETEHIUI YpoBeHb [Ipumeuanue
OCBOCHHS*

[IK 1.1. OcymecTBasTh MpHeM, MEPBUUHYIO0 00pabOTKy U 012345
PErucTpanuio MOCTyNnaue KOppecnoHACHIIUN B TOM YHUCIIE
C UCI0JIb30BAHMEM aBTOMATU3UPOBAHHBIX CUCTEM.




I[IK 1.2. [TIlepenaBatb gokymeHThl Ha wucnoiHenue B|012345
MOJAPA3JICICHUSI C YYETOM PE30JIOLHMH  PYKOBOAUTENEH
OpraHu3aluu.

ITK 1.3. OcymecTBasTh KOHTPOJb UCTIOJHEHUS TOKyMEeHTOBB | 012345
OpraHu3alid, B TOM  4YHCI€ C  HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHBIX CHUCTEM.

IIK 1.4. Bectu 6a3pl HaHHBIX JOKYMEHTOB opranm3amuu u | 012345
CIPAaBOYHO-UH(DOPMAIIMOHHYIO pabOTy IO HUM.

IIK 1.5. OcymecTBisiTh 00pabOTKy, peructpaiuio u otnpaBky | 012345
UCXONAIIECH JOKYMEHTAllMu ajpecaTaM, B TOM YHCJIE C
UCTIOJIH30BAHUEM aBTOMATH3UPOBAHHBIX CHCTEM.

IIK 1.6. OcymectBnsate cocTtaBienne #u odopmiienne | 012345
CIIy’)KeOHBIX ~ JOKYMEHTOB  Ha  OCHOBE  TpeOOBaHMIA
COBPEMEHHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

*OleHrnBaHNe OCYIIECTBIIIECTCA MO MATUOAITEHOM CHCTEME ITyTEM BBIICTICHUS OIEHKH.
B cnyuae HesiBKM 00yuarolerocsi Ha IpakTHUKY HUCHOJb3yeTcs oueHka 0.

Jlata « » 20 1.

IToanuce PYKOBOAUTCIIA IIPAKTUKH:

OT KOJIIICAXKa

OT MPEINPUATHS




