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1. Hean 1 327291 0CBOEHUS THCITHIIIMHBI

Lenpto OCBOCHMS AMCUUILUIMHBI SBIAETCS (POPMUPOBAHNE YHUBEPCATHHON KOMIIETCHIIUU
komrieteHmi (YK-4) u npodeccrnonansupix kommerennuii (ITK-1, [TK-5) Oymnymero marucrpa
10 HaIlpaBJIEHUIO TOAroToBKU 38.04.02 «MeHemmKMEeHT».

[lenbto M3y4eHUs NUCLUUIUIMHBI «DJIEKTPOHHBIA JOKYMEHTOOOOPOT» SBIIETCS OCBOCHUE
CTYAECHTaMM TEOPETUUYECKHX 3HAHUM B 00JIaCTH JEIONPOMU3BOJCTBA B OPraHU3aLUM U Ipuolpe-
TEHHE MPAKTHUYECKUX HABBIKOB B 00J1aCTH O(OPMIICHHS TOKYMEHTAllUK, HEOOXO0AUMOM JUIsl Tpu-
HATUS TPAMOTHBIX YIIPaBICHUYECKUX PELICHUM.

K 3amayam u3ydyeHUs NUCLUIIIMHBI OTHOCSTCS: MOIY4YCHUE 3HAHUM 110 OCHOBHBIM ITPHHIIU-
naM M MEXaHM3MaM OpraHU3ali JOKYMEHTO00OpOTa Ha NUPEANPHUITHH; (OPMHUPOBAHUS
YIIPABJICHYECKOW U MHOM OPraHU3alMOHHO-PACIIOPSAUTENIBHON JOKYMEHTALMH; BEACHUE KaaApO-
BOTO JOKYMEHTO000pOTa; CTPYKTYPY IOCTPOCHUS TOKYMEHT0000pOTa B OpraHusanuu; Gpopmu-
pOBaHHE YMEHMI IIPUMEHSATH IOJYyYEHHBIE 3HAHUS K PEIICHUIO BOIIPOCOB 10 OPraHU3alOHHBIM
npoleccaM Ha MPEeANpPUITUN OBJIAJCHUEe OCHOBHBIMU INPUHIMIIAMU (OPMHUPOBAHUS JTOKYMEHTH-
POBaHMs YNPABIECHYECKON JESATEIBHOCTH, 3aKOHAMU OpPraHU3alMM, HaBBIKAMHU COCTAaBJICHUsS He-

06XO,I[I/IMI>IX YIIpaBJICHYCCKUX TOKYMCHTOB.

2. MecTo AUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM NPOrpaMMbl

JuctunnuHa «OJIEKTPOHHBIM JOKYMEHTOOOOPOT» BXOJUT B 4YacTh, (OPMHUPYEMYIO
y4aCTHUKaMU 00pa30oBaTeNIbHBIX OTHOLIEHUH, AucHUIUIMHGI 0 BbIOOpy OIl BO noaroroBku ma-
ructpa HanpasiaeHus 38.04.02 MeHeKMEHT U peain3yeTcsl Ha IPOMEKYTOYHOU CTaAuM MOTro-
ToBKH B 4,5 cemectpe.

3. IepeveHb MJIAHUPYEMBIX Pe3yJbTATOB 00yYEeHHs MO JUCHHUIJIHHE (MOTYJII0), COOTHECEH-
HBIX ¢ TNIAHUPYEMBIMU Pe3yJIbTaTaAMU OCBOEHHSI 00pa30BaTeIbHOI MPOrPaMMBbI

Kon, dbopmynuposka Kon, popmynupoBka nnaukaTopa [Inanupyemslie pe3ysbTaTsl

KOMIIETEHINH 00y4YeHHs 10 JUCLUIUINHE
(MonyIi0), XapaKkTepu3yro-
Iye 3Tamnsl GOPMUPOBAHUS
KOMITETEHIIH, MHINKaTOPOB
YK-4 NJ-1 yka4 CocraBiaser B cooTBeT- | [IpumeHsist 3HaHUS O COBpe-
CriocobeH  NPHUMEHSATH | CTBUM C HOPMaMH TOCYJapCTBEHHOTO | MEHHBIX KOMMYHHKATHBHBIX
COBPEMEHHBbIE KOMMY- | f3blka P® M HMHOCTpPaHHOTO fA3bIKA | TEXHOJOTHIX MHOCTpPaH-
HUKATUBHbIE TEXHOJO- | JIOKYMEHTHI (MMHChMa, 3cce, pedepaTsl | HOM(BIX) A3bIKE (aX), s

MM, B TOM YHCIIE Ha
MHOCTPAaHHOM(BIX) S3bI-
ke (ax), Uil akKaJaeMu-
4ecKoro u mpodeccuo-
HAJILHOTO  B3aUMOJICH-
CTBUS

U Jp.) Ul aKaJeEMHUYECKOro W Ipo-
(beccroHanbHOTO

B3aMMOJEICTBUSA

NJI-2 yk-4 [IpencraBasier pe3ynbTaThl
aKaJeMU4YecKol M TpodeccHoHalb-
HOM JESITeTbHOCTH Ha MEPONPUATHAX
pasnuyHoro  ¢opmara,  BKIIOYas
MeX1yHapO HbIE

NJ-3 yk-4 [lpunumaer yyactue B
aKaJeMUYECKHX U MpoeCcCHOHaTb-
HBIX AUCKYCCHUSIX, B TOM YHCJIE Ha
WHOCTPaHHOM(BIX ) sI3bIKE(ax)

aKaJeMHYeCcKoro u npodec-
CHOHAJILHOT'O B3aNMOICH-
CTBUS CIOCOOEH COCTaBIISATh
MUCbMa, 3cce, pedeparsl,
MPUHUMATH Y4acTHE B aKa-
JIEMAYECKHUX U TTPOdeccro-
HATBHBIX TUCKYCCHSIX




[1IK — 1 Cnoco6eH mpo-
eKTUpPOBaTh U pazpada-
TBIBAaTh MIPOTPAMMY
BHE/IPCHHS CUCTEMBI
IPOLIECCHOTO yIpaBJie-
HUS OpraHu3auu

-1 k1

CaMOCTOSITEIBHO OLIEHUBAET COCTO-
SHME CUCTEMBI IPOLECCHOTO yIpaB-
JIEHHsI OPTraHU3aLUH U €€ COOTBET-
CTBUE TPEOOBAHMSAM U LIEIEBBIM I10-
KazarTeJisaiM OpraHu3aluu

IIpuMeHss 3HaHUA O TOKY-
MEHTallMOHHOM o0ecreye-
HUM YIPaBJIEHUS CIIOCOOEH
COCTOSIHUE CUCTEMBI I1PO-
LIECCHOTO YNPAaBJIEHUS Opra-
HU3ALUU U €€ COOTBETCTBUE
TpeOOBAaHUAM U LIEJIEBBIM
II0KA3aTeNsIM OpraHu3aluu

[TIK-5 — Crniocoben ocy-
IIECTBIIATH OIEPAIMOH-
HOE M CTpaTerunvyecKkoe
yIIpaBJeHUE IpoIecca-
MU AJIMHHUCTPATUBHO-
ro,  XO3SICTBEHHOTO,
JOKYMEHTAIlMOHHOTO U
OpPraHU3allMOHHOTO  CO-
IPOBOXJEHUS U 0bec-
NCYCHUST JICATEIBHOCTH
OpraHHU3aLuH

NJ-1 ks IlpoBoaut ¢puHAHCOBBII
aHayu3, OI0KETUPOBAHKE U YIIPaB-
JICHWE JICHS)KHBIMU TIOTOKaMU Ha aJI-
MUHUCTPATUBHYIO, XO3HCTBEHHYIO,
JIOKYMEHTAIMOHHYIO U OPTaHU3aIIH-
OHHYIO JeSITeIbHOCTD

WJI-2 k-5 PaspabatbiBaer cTpate-
THIO ¥ TAKTUKY yIPaBJICHHUS IEPCO-
HAJIOM CTPYKTYPHBIX TIOJIpa3elie-
HUH, OCYIIECTBIISIFOIINX aJIMUHU-
CTPaTUBHYIO, X0O34iCTBEHHYIO, JI0KY-
MEHTAIIMOHHYIO M OpraHU3alMOHHYIO
MOJJIEPKKY

N-3 mx-s

PaspabarbiBaeT u (opmupyer mpo-
eKT peaju3alui CTpaTeTruu aJIMHHU-
CTPaTUBHOM, XO34MCTBEHHOU, TOKY-
MEHTAallHOHHON M OpraHU3allMOHHON
MOAJEPKKH JIeATeIbHOCTH OpTaHU-
3anuu

IIpuMeHsAs 3HaHUA O JOKY-
MEHTallMOHHOM  o0ecreue-
HUHM YIPaBIEHUS CIIOCOOEH
OCYILECTBIIAATh  YIPaBJICHUE
nporeccaMu  JOKyMEHTaIH-
OHHOTI'0 U OPraHU3aLMOHHOIO
COMPOBOXKICHUS U obecre-
YEeHUsl JesTeIbHOCTH Opra-
HU3aluH, pa3pabarbIBaTh
pasv4yHbIe BUIBI JTIOKYMEH-
TallM, pPerJIaMeHTHPYIOLHe
NeSITeTTbHOCTh OPTaHU3aUuU

4. O0beM y4eOHON TMCIUILINHBI (MO1Yys) U (GOpPMBI KOHTpOJIA *

O0beM 3aHATHIL: Beero: 3 3.e., 108 akam.u. 00, 300, 0300,
B aKaj. yacax B aKaj. yacax B aKaj. yacax

KonTakTHas padora: 36 8

Jlex1uu/u3 HUX NpaKTUYECKas MOArOTOBKA 18 2

JlabopaTopHbIX paObOT/H3 HUX MPAKTHYECKAS IO~

rOTOBKA

[MpakTU4ecKux 3aHATHN/U3 HAX MPAKTHIECKas 18 6/2

HOATOTOBKA

CamocTrosiTenbHasi padoTa 72 100

DopMbI KOHTPOJIsI

3aueT ¢ oleHKOH

KonTtposbHbIe paboThl




5. Conepxanue TMCHUIIMHBI (MOYJIs1), CTPYKTYPUPOBAHHOE 110 TeMaM (pa3aeiaM) ¢ YKa3aHMeM KOJINYeCTBA YaCOB U BU/I0B 3aHATHIA

ouHasi popma

3ao04yHas popma

OYHO-3204Hasl popma

KonraktHas pabota
00yJaroIUXCs C

Konrakrtaas pabo-
Ta 00y4aroImxcs ¢

KonraktHas pabota
00yJaroIUXCs C mpe-
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1 Tema 1. Posbr undopmanuu u gokymeHToB B | YK-4.4-1
YIIPaBJIeHYeCKOH AeATeIbHOCTH zijgg
1. JoxymeHTupoBaHu€e HHPOPMALUH. K1 1-1
2. OCHOBHBIE  MOHATUS  JOKYMEHTUPOBAHUSA | [IK_ 5.}1-1
YIpaBICHUYECKON NIEATENbHOCTH Ha MPEANpPUs- | [TK_ 5.11-2
THUU. K- 5.1-3 2,0
3. ABTOMAaTH3WPOBaHHBIE TEXHOJOTHH JTOKYMEH- 20 | 20 6 20 | / 12
TUPOBaHMS U JOKYMEHTOOOOpOTa KaK KOMIIO- 2,0
HEHT CHUCTEMbl KOMIUIEKCHOW aBTOMAaTHU3alllH
JEATEIBHOCTH NIPEATIPUATHS.
4. VYnpaeneHue AOKyMEHTaMH — (yHKIUSA cCO-
BPEMEHHOI'O MEHEIPKMEHTA OPTaHU3aLINH.




Tema 2. JIOKyMeHT M CHCTEMbI JOKYMEHTAIlUU

YK-4.1-1

1. Pa3BuTHE CIIOCOOOB CO3aHUS TOKYMEHTOB. zﬁjgg
2. Onpenenenus nmoHATUA «JlokyMeHT». OyHKIIUN K1 -1
JOKYMCHTA. K- 5u-1 | 2.0 2,0
3. Tunonorust TOKyMEHTOB. K- 5.U-2
4. TpeboBaHUs K KayeCTBY YIPABIEHYECKOIO 10- | [IK— 5.1-3
KYMEHTA.
Tema 3. HopmaruBHo-npaBoBasi 0a3a qokymeHTa- | YK-4.1-1
HMOHHOT0 o0ecneyeHUs1 YIpaBIeHUs zﬁjgg
denepanbHOE 3aKOHOIATENBCTBO B cepe paboThl | [yx.1 1-1
C JIOKYMEHTHPOBAaHHOW WH(pOpMAITHEH. K- 5.U-1
1. JlokyMeHThI, MOJTBEPKIAIOLINE OpraHu3auu- | [1IK- 5.1-2
OHHO-IIPABOBOM CTATyC MNPENIPUATUS U ero | K- 5.U-3
rOCYJapCTBEHHYIO PETUCTPALIUIO.
2,0 2,0

2. HopmatuBHO-METOOMYECKHE JIOKYMEHTHI I10
JIETIONPOU3BOACTBY M OPTaHU3aLUK APXUBHOTO
XpaHeHHS JOKYMEHTOB.

3. Knaccuduxanus, yHudukamus U CTaHIAPTH-
3anusi B I€IOMPON3BOJICTBE.

4. MexnyHapoaHble CTaHIAPTHl B 00J1acTH pabo-
TBI C IOKyMEHTaMH.




Tema 4. YnpapieHdyeckasi JOKyMeHTanHs: Tpedo-

YK-4.1-1

BaHHsl K COCTABJeHHIO U oopmiienuio, popmynasp- | YK-4.1-2

o0pa3sel, cOCTAaB M PACHOJI0KeHHe PEKBU3UTOB. YK-4.11-3

1. YHUUIIMPOBAHHBIC CUCTEMBI JOKYMCHTAIINH. IIK-1.1-1

2. YuudummpoBaHHAs CHCTEMa OpraHHU3AHOHHO- ITK=5.1-1

pacnopsIuTeNnbHON JOKYMEHTALIMH. TIK=5.1-2

3. TpeOoBanust kK OPOPMIICHHUIO JOKYMEHTOB. biaHku IIK-5.1-3

JOKYMEHTOB

4. IOpuamaeckas cuiia JOKyMEHTOB. 2,0 2,0

5. OdopmieHne peKBU3UTOB, ONPEACISIOMINX FOPHIU-

YECKYIO CHJIY TOKYMEHTOB.

6. TpeboBaHUA K TEKCTY YIPABICHYECKOTO JOKYMEHTA.

7. OdopmieHre PEKBU3UTOB, OIPENEISIIOIINX JIBHXKE-

HHUE U OTpaKaroluX 0O0pabOTKy M UCIIONHEHUE JOKY-

MEHTa

8. Tabens m anpOOM yHH(PHUIIMPOBAHHBIX (HOPM JIOKY-

MCHTOB

Tema 5. Co3nanue 3J1IeKTPOHHBIX TOKYMEHTOB YK-4.11-1

1. CymHocTs W (GOpMATBI 3JIEKTPOHHBIX OKY- zﬁjgg
MEHTOB. K-1.1-1

2. DnektpoHHas U(GPOBas MOINUCh KaK PEKBH- | [TK_ 5.U-1
3HT DJIEKTPOHHOTO JIOKYMEHTA. nK—su-2 | 20 | 20
MeranaHHbBIE JOKYMEHTOB. K- 5.1-3

P w

OmudpoBanue Kak crmoco0 CO3MaHUS dJEK-
TPOHHBIX JOKYMEHTOB




Tema 6. OpraHmzanMoHHBIe TOKYMEHTBI, MX CO-

YK-4.1-1

cTaBjieHUe U 0(popMIIeHHEe zﬁjgg

1. Hasnauenue ¥ BHBI OPTaHM3ALMOHHBIX JOKY- | [1K-] 11-1
MEHTOB. [IK- 5.1-1

2. Muccus. Kogeke KopropaTuBHOM STHKH. K- 5.1-2

3. VYcraB, nonoxxeHue 00 OpraHu3aluu, Moyioxe- | IMK— 5.1-3
HUE O CTPYKTYPHOM IO/APa3/IeJICHUH.

4. JIoMXHOCTHAsI UHCTPYKLIHS. 20| 20 20

5. CtpykTypa U mITaTHas YUCIEHHOCTb, IITATHOE
pacrnucaHue.

6. MHcTpykuuu opraHu3aliiOHHO-METOAMYECKOTO
Ha3HAYCHMs U MPaBUIIA.

7. TlpoteccHble peraaMeHThl TPEITPUITHS.

8. JIOKyMEHTBI CHCTEMbI MCHEDKMEHTA Ka4ueCTBa.

9. Jlorogop.

Tema 7. CocraB H co3ganue pacnopsauTeabubix | YK-4.1-1

JOKYMEHTOB YK-4.11-2

1. Ponb pacnopsauTeNbHbIX JOKYMEHTOB B EE‘;E?
YIPABICHYCCKOI AEATCIbHOCTH HPSANPHITHS. | 11 s 17,1

2. Bunasl pacnopsiiuTeIbHBIX TOKYMEHTOB, CO- K 5 12
3/1aBaEMbIX [IPU €AUHOJIUYHOM U KOJIJIETHAJIb- nk—s5u-3 | 20 2,0
HOM CII0CO0aX MPHUHSITHS PEIICHUS.

3. Drarbl MOATOTOBKH PaCHOPSAUTEIBHBIX JTOKY-
MEHTOB.

4. CocraBieHue mpuKasa, mpoTOKoJIa.




Tema 8. UndopManmoHHO-cIpaBOYHbIE JOKYMEHThBI

YK-4.1-1

1. HasnaudeHue U BUIbI HHPOPMALIMOHHO- YK-4.1-2
CIIPaBOYHBIX JOKYMCHTOB. YK-4.11-3
2. OYHKIWY ¥ BUJIBI JICTIOBBIX ITHCEM. IIK-1.1-1
3. IlpaBuiia cocTaBieHus TeKCTa U OQOPMIICHHSI PEK- K= 5.1-1
BU3UTOB JICJIOBOTO MHCHMA. TIK=5.1-2
4. DneKTpOHHbBIE MUCHMA. IK-5H-3 | 20 2,0
5. YnparieHue TOKyMEHTaMH dJICKTPOHHOM TOYTHI.
6. BeO-moKyMeHTEHI.
7. JloknaaHble, CTyKeOHbIC U OOBSICHUTEIIBHBIC
3aIMCKU
8. AKTEHIL
Tema 9. Opranuszanusi padoThl ¢ JIOKYMEHTAMHA VK-4.1-1
1. XapakTepHCTUKM W TPHMHIMIBL OpraHm3amuy | - K-4.1-2
JIOKYMEHTO000pOTA. ;’IETE?
2. JIBMXeHHE BXOJAIIMX, HCXOIAIIMX ¥ BHYTPEH- | 1rc_ 5 11-1
HUX OOKYMCHTOB. K- 5.11-2 20 20
3. Peructpanus 10KyMEeHTOB. NK—5M1-3 | ’
4. NndopmannoHHO-cipaBo4Hasi padboTa.
5. KoHTponb ucnonHeHus J0KyMEHTOB.
6. ABTomMaTmM3amnusi OCHOBHBIX JICJIONIPOU3BOJI-
CTBEHHBIX OIEpaluin
Tema 10. XpaHenue 10KyMeHTOB VK-4.1-1
1. OnepatuBHOE XpaHEHHE JOKYMEHTOB. gi:igg
2. DKcnepTu3a IeHHOCTH TIOKYMEHTOB. K-1 U-1
3. Odopmnenue nen u mepenada JOKYMEHTOB B | [TK_ 5.1-1 2,0
apXuB OpTaHHU3AIHH. [IK- 5.1-2
4. Oco0eHHOCTH XpaHEHUsl SJIEKTPOHHBIX AOKY- | [TK- 5.1-3

MECHTOB




Tema 11. ABTOMaTH3anMA JOKYMEHTAMOHHOT O

YK-4.1-1

obecneyeHus: ynpapJeHHst YK-4.1-2
1. Cucrembl aBTOMATHU3AUU JIEIONPOU3BOJICTBA U EE‘I‘E‘;’
JIOKYMEHTO000pOoTA. K- 5 11
2. ABTOMAaTH3UPOBAHHBIE CUCTEMBI M (DYHKUMH | 115 110 6 8
JIOKyMEHTAIIMOHHOTO  O0ECIICYEHHs  YIPABIIE- | 1K 5.11-3
HUSL.
3. DIEeKTPOHHBIA JOKYMEHTOOOOPOT M CHCTEMa
MEHE/PKMEHTA KaueCTBa.
Tema 12. Cucrema ynpapjeHuss JoKymMeHTamu Ha | YK-4.1-1
npeanpusTHH YK-4.1-2
1. TOCT P HUCO 15489-1-2007 «CUBU]J,. | YK-4.1-3
VYnpasnenune noxkymentamu. OO6mue TpeOoBa- Il;l}l((_lSI;I/Ill
HUsDY. TPeOOBaHMSL K JIOKYMEHTaM, (YHKLUH | 1y s 11
JIOKYMEHTOB  TIPEINPUSATHS, OTBETCTBEHHOCTD | [1x_ 5 11-3
pabOTHUKOB B 00JIACTH JOKYMEHTHPOBAHUS Jie- 6 g
ATEIHPHOCTH TPEINPHUITHS W OpraHU3aluu Ha
HEM paboThI ¢ JOKYMEHTaMHU.
2. Co3naHusi CHCTEMBI YIIPABJICHUS TOKYMEHTAMHU
KaK oJlHa U3 (QYHKIHMHA YIpaBIeHUS COBPEMEH-
HBIM MTPEATPUATHEM.
3. TpeOoBaHus K cucTeMe yNpaBiICHHs JOKYMEH-
TaMH.
UTOTIO 6,0
18 18 72 2,0 / 100

2,0




6. @oHJX OLIEHOYHBIX CPEACTB JIsl MPOBeJeHUA TeKyIero KOHTPOJIsI yCIeBAeMOCTH U IIPpoMe-
JKYTOYHOH aTTecTAMHA 00yYAIOIIMXCS M0 TUCHHUIIMHE (MOAYJIIO)

®onp oneHouHbIX cpeAcTB (POC) mns mpoBeaeHUS TEKYIIEro KOHTPOJIS YCIIEBaeMOCTH M TIPOMe-
JKyTOYHOH arTecTanny oOO0yJarommxcsi mo auciuruinHe «OCHOBBI JIEJIONPOM3BOACTBA B OHM3HEC-
aJMUHHUCTPUPOBAHUIY 0a3UpPyeTCs Ha MEPEUHE OCBAMBACMBIX KOMIICTCHIIMH C YKa3aHUEM WHIUKATOPOB.
®OC obecneunBaeT OOBEKTHBHBINH KOHTPOJIb JOCTHXCHHS 3aIIAHUPOBAHHBIX PE3yJIbTaTOB O0yUCHUS.
®OC BkIIOUAECT B ceO:

- OMHCaHUE MMOKAa3aTeNe U KPUTEPUEB OIICHUBAHUS KOMIICTCHIIMI Ha Pa3IMYHBIX dTarnax ux Qop-
MHPOBaHUS, ONMCAHNE TITKAJT OICHUBAHNS,

- METOAMYECKHE MAaTepPHalbl, ONPEICIISIONINe MPOIeAyPhl OIICHNBAaHWS 3HAHHUNA, YMEHHH, HABHIKOB
U (MJIM) OTIBITA JCATEILHOCTH, XapaKTePU3YIOIUX dTarbl (OPMUPOBAHUS KOMIICTCHIUH (BKIFOYAIOTCS B
METOIUYECKHEe YKa3aHHs M0 TeM BHAaM paboT, KOTOpPHIE MPeIryCMOTPEHBl y4eOHBIM IUIAHOM H Tpemdy-
CMaTPHUBAIOT OIICHKY C(POPMHUPOBAHHOCTH KOMIICTCHIINH );

- TUTIOBEIE OIICHOYHBIE CPENICTBA, HEOOXOIUMBIE ISl OIICHKH 3HaHWH, YMEHHN M YPOBHS copmu-
POBAaHHOCTH KOMIIETCHLIUM.

DOC sBisieTcst MPUIOKESHUEM K TAHHOM MporpaMMe AUCIUILTAHEI (MOTYJIs).

7. MeToau4yecKue yKa3aHusl JUisi 00yYAKIIUXCS 10 OCBOCHHIO TUCHHIIINHBI

[Mpuctynas k paboTe, KaKABIA CTYyJCHT JOJKEH NPUHUMATh BO BHUMAaHHUE CIIEAYIOIIME TOI0XKE-
HHSI.

Jucuuminia (Moaynib) «IJEKTPOHHBIA JOKYMEHTOOOOPOT» MOCTPOEHa MO TEMAaTHYECKOMY
HPHUHIIAITY, KaXK1asi TeMa TPEACTABISET COO0M JTOTHYECKH 3aBePIICHHBIN pa3/Ien.

JIeKIMOHHBI MaTepHall MOCBSIICH PACCMOTPEHHUIO KIFOUEBBIX, 0A30BBIX IMOJOXKEHHH KypCOB U
Pa3bICHEHHIO YUeOHBIX 3a/IaHHUi, BHIHOCHMbBIX HA CAMOCTOSITENIBHYIO paboTy CTY/ICHTOB.

[IpakTrueckue 3aHATHS IPOBOMAATCS C IEBIO 3aKPEIUICHUs YCBOSHHON MH(OpMAaIiu, mprodpeTe-
HHsl HABBIKOB €€ TIPUMEHEHUsI IIPU PEILICHUH MPAKTUYECKUX 33/1a4 B COOTBETCTBYIOIICH MPEJMETHOM 00-
JacTH.

CamocTosiTenibHast paboTa CTYJEHTOB HAlpaBJIeHa HA CaMOCTOSITEIIBHOE M3YYCHHE JTOMOJHHUTENb-
HOTO MaTepuaia, MOJATrOTOBKY K MPAKTHYSCKHM M J1a0OPaTOPHBIM 3aHSITHSIM, a TAKXKE BBIOJHEHHUS BCEX
BUJIOB CAMOCTOSITEIILHOM PabOTHI.

JIsi yCTEIIHOTO OCBOCHHUS JHUCIMILTHHBI, HEOOXOMMO BBIOJIHUTh BCE BHABI CAMOCTOSITEIBHON
paboThI, UCIIONB3YS PEKOMEHYEMbIE HCTOYHUKN MH(OpMAIIHH.

8. YueOHo-MeToaMueckoe U HH(POPMALMOHHOE 00ecnieyeHue TUCIHIIIMHBI

8.1. IlepeyeHb OCHOBHOI M JONMOJHUTEIbHON JTUTEPATYPbI, HCOOXOAUMOM JJIsI OCBOE-
HHUS AMCUUIJIMHBI (MOIYJIs1)

8.1.1. IlepeyeHb OCHOBHOM JIMTEPATYPbI:

1. Ky3uenoBa U.B. [lokymeHTHpOBaHUE yNMpaBICHUYECKOW NEATEIBHOCTH [DIEKTPOHHBINA
pecypc]: yuebnoe mocobue / M.B. Ky3neroBa, I'.A. XadyarpssH. — DJNEKTPOH. TEKCTOBBIE JaH-
Hble. — Mocksa: Jlamkos u K, Aii [Tu Op Menua, 2021. — 240 c. — ISBN 978-5-394-03274-5
— Pexxum gocryma: http://www.iprbookshop.ru.

8.1.2. IlepeveHb JONMOJHUTEIBHON JIUTEPATYPHI:

1. Kaypman H.IO. JlokymeHTHpOBaHUE YIPaBIEHUYECKOH AEATENIbHOCTU [DIEKTPOHHBIN
pecypc]: yae6noe nocodue/ Kaydpman H.HO.— DnexTpoH. TekcToBbie qaHHBIEe.— OMCK: OMCKHIA
rOCYJapCTBEHHBI  WHCTUTYT  cepBuca, 2014.— 177 c—  Pexum  nocryma:
http://www.iprbookshop.ru.



http://www.iprbookshop.ru/
http://www.iprbookshop.ru/

8.2. IlepeyeHb y4eOHO-METOAMUYECKOI0 00eCTIeYeHUSI CAMOCTOSATEJIbHOH PadoThl 00y-
YAKIIHUXCH M0 TUCHUILINHE (MOTYJIIO0)

1. KoBanenko A.A. MeTtoauyeckue yka3zaHUsl [0 BBIIOJHEHHUIO MPAKTUYECKUX padoOT IO
JTUCLHUTIIINHE «ONEKTPOHHBIN JOKYMEHTOOOOPOT» [UIsl CTYIACHTOB HAIIPAaBJICHUS
noarotoBku 38.04.02 «Menemxment» I[laruropck: [T CKO®Y, 2024 (3nmekTpoHHas
BEpCHUSL)

2. KoBanenko A.A. Metoauyeckue peKOMEHIAMKM s CTYJEHTOB [0 OpraHU3aluu
CaMOCTOSITENILHOM pa0OThl MO AUCHHUIUIMHE «DJIEKTPOHHBINH JOKYMEHTOOOOPOT» IS
CTyAeHTOB HampasiaeHuss noarotoBku 38.04.02 «Menemxment» IIaturopck: [ CKOY,
2024 (smexTpoHHAs BepcHs)

3. Kosanenko A.A. Mertonuyeckue yka3aHHsl MO BBIIOJHEHUIO KOHTPOJIBHBIX paboT Mo
JUCHUTUTMHE «DIEKTPOHHBIN JOKYMEHTO000pOT» sl CTYACHTOB HarnpasieHus 38.04.02
«MenemxmenT» [Taturopck: [T CKDY, 2024 (snexkTpoHHast BEpCHs)

8.3. Ilepeuyenr pecypcoB MH(POPMANMOHHO-TEJIEKOMMYHUKAUMOHHOH ceTn «HHTep-
HeT», He0OXOIUMBbIX JIJISl 0CBOEHUS TUCHUTLUINHBI (MOTYJIsl)
1. http://biblioclub.ru (Caiit 9BC «YHuBepcuteTckas OMOIHOTEKA OHIANHY)
2 http://www.economicus.ru/nfpk/pe.php (O6pazoBatenbublii mopran «Economicus.ruy)
3 http://www.consultant.ru/ (Odunmansublii caiit komnanuu «KoHcyabTanT- [1mrocy).
4. http:///www.garant.ru/ (CaiiT uHGOPMAITMOHHO-TIPABOBOTO mopTaiia «[ apanTy).
5 http://fcior.edu.ru/ (Caiitr denepanpHOro 1eHTpa HHPOPMAIMOHHO-00pa30BaTEIbHBIX

pecypcoB).

9. Ilepeyenb HUHPOPMANMOHHBIX TEXHOJIOTHIl, UCIOJIb3YeMbIX MPH OCYIIECTBICHUU
00pa3oBaTe/ILHOIO MPoLecca M0 JUCHUILIMHE (MOAYJII0), BK/JIKYAS NepedyeHb MPOrpaMMHO0-
ro odecrneyeHnst U HHPOPMALUOHHBIX CHIPABOYHBIX CHCTEM

[pu yTeHUH JEKIMH UCTIOIBL3YETCS KOMITBIOTEpHAsT TEXHUKA, IEMOHCTPAIIUH TPE3CHTAIH-
OHHBIX MYJIBTHUMEIUMHBIX MaTepraaoB. Ha ceMHHApCKMX M MPAKTHYECKUX 3AHATHSAX CTYAEHTHI
NPE/ICTABISAIOT TPE3EHTAIIUH, TTOATOTOBJICHHBIC UMK B YaChl CAMOCTOSATEILHON pabOTHI.

NH(bOpMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:

NudopMarmoHHO-CIpaBOYHbIe U HHPOPMAIIHOHHO-TIPABOBBIC CHCTEMbI, HCIOJIb3yeMbIe
IPY M3YYEHUH JTACIUIUIAHEL
http://catalog.ncstu.rulcatalog — Odwunumaneusii cailit 6ubmuoreku OPIAOY  BIIO
CKOY.
http://www.consultant.ru — OdurnuaneHeiii caiT KoHCYyIbTaHT ILITFOC

https://www.garant.ru/ — Madopmarmonao-nipaBoBoii moprain «I apant»

http:// www.gks.ru — Odunuaneheiii caiit degaepaabHO CITy)KObI TOCYIapCTBEHHOH CcTa-
tucTUKH Poccuiickon @enepanun

[TporpammHuoe oOecrieueHue:

1. Onepannonnas cuctema: Microsoft Windows 8: beccpounas mmmensus. lorosop Ne 01-
7a/13 ot 25.02.2013.

2. OnepannonHas cucrema: Microsoft Windows 10: beccpounast unensus. Jorosop Ne 544-
21 ot 08.06.2021.

3. basoesrii maker nporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office
Standard 2013: pmoroBop Ne 01-2a/13 ot 25.02.2013r., Jlunensus Microsoft Office
https://support.microsoft.com/ru-ru/lifecycle/search/16674



https://support.microsoft.com/ru-ru/lifecycle/search/16674

10. Onncanne MaTepHATbHO-TEXHUYECKO 0a3bl, HEOOXOAUMOI I OCYILIECTBJICHUSI

00pa30BaTeJbLHOI0 MpouLecca no JMCIHUIInHe (MO1YJI10)

Jlexuronnsie |YueOHasi ayIUTOPUS JJIs MIPOBEACHUS YUYEOHBIX 3aHSTHH, OCHAIICHHAS MYJIbTH-
3aHATUS MeIMITHBIM 000pY/I0BAaHUEM M TEXHUYECKUMH CpPe/ICTBaMU 00yUeHUSI.
[IpakTuueckue |YueOHas ayAUTOpHUs JUIsl POBEACHUS YU€OHBIX 3aHSATUN, OCHAILIEHHAS MYJIbTH-
3aHATUA MeIUIHBIM 000pYI0BaHUEM U TEXHUUYECKHUMH CpPeICTBaMU 00y4eHUSI.
CamocrosrenbHasi [lomenieHre a1 caMOCTOSTENbHOM paboThl 00YYaromIMUXCsl OCHAIEHHOE KOM-
pabora MBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOYEHUs: K cetu "MHTepHer" u
BO3MOXXHOCTBIO JIOCTYNa K 3JIEKTPOHHON HH(POPMAIMOHHO-00pa30BaTeNbHOM
Cpelie YHUBEPCUTETA
[IpakTuueckast |[OCyIIECTBISETCA B CTPYKTYPHBIX MOAPA3IEICHUIX YHUBEPCUTETA U (UITH)
MOATOTOBKA  [B OpPraHU3alUsAX, OCYIICCTBISIONUX ACSITEILHOCTh MO MPO(UII0 COOTBETCTBY-
foleii 00pa3oBaTeNbHONM MPOrPaMMBI, B TOM YHCJIE €€ CTPYKTYPHOM MoJIpa3ie-
neHun

11. OcobeHHOCTH OCBOEHHS M CUUILIUHBI (MOAYJIs1) JMIAMHU C OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 310POBbSA

OOyuarouMcess ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBBS IIPEIOCTABIISIIOTCS CIIELH-
IbHBIC y4eOHUKH, ydeOHBIE TOCOOMS M TUAAKTUYECKHE MaTepHAIIbl, CIEeNHalbHbIE TEXHUYE-
CKHE CpelCcTBa 00yYeHMs KOJJIEKTUBHOTO U MHJMBHIyaJIbHOI'O MOJI30BAHUS, YCIYTH aCCUCTEH-
Ta (MOMOIIHUKA), OKAa3bIBAIOIIETO 00YYArOIIUMCS HEOOXOAUMYIO TEXHUYECKYIO TIOMOIIb, a TaK-
e YCIyTH CypJONEepPEeBOAUYMKOB U TU(IOCYPAOIEPEBOTUMKOB.

OcBoeHuEe AUCHUIUIMHBI (MOYJISl) OOYUYaIOIIMMHCS C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU
3/10pOBbsSI MOKET OBITh OPraHM30BAaHO COBMECTHO C APYTUMH OOy4aroIIMMUCS, a TaKkKe B OT-
JIeNTbHBIX TPYIIaX.

OcBoeHue AUCHUIUIMHBI (MOIYNs) OOYYaIOUUMUCS C OIpPaHMYEHHBIMH BO3MOXHOCTSIMU
3/10pOBbsI OCYILECTBIISIETCSI C YUETOM OCOOEHHOCTEH MCUXO(U3MUECKOT0 pa3BUTHSA, UHIUBUIY-
QJIBHBIX BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBbSL.

B nensix gocTynHoOCTH MoOJydeHus: BhICHIEr0 00pa3oBaHus M0 00pa3oBaTeNbHOM Mporpam-
M€ JIUI[aMU C OTPaHUYEHHBIMU BO3MO>KHOCTSAMU 3710POBbsl IPU OCBOCHUU AUCLUIUIMHBI (MOIYJIS)
o0ecrieunBaeTcs:

1) n7nst UL ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbS IO 3pEHHUIO:

- TPUCYTCTBHE ACCHUCTECHTA, OKA3bIBAIOIIUI CTYACHTY HEOOXOIUMYIO TEXHHUYECKYIO TIO-
MOIIb C YY€TOM HMHIMBHYaJIbHBIX OCOOCHHOCTEH (IIOMOraeT 3aHATh pabodyee MeCTO, Iepe/iBU-
raTbes, MPOYUTATh M OPOPMHTH 3aJ[aHNE, B TOM YHCJIIE, 3alTUCHIBAs IO TUKTOBKY),

- IUCHbMEHHBIE 33aJJaHMA, a TAaKXKe MHCTPYKIHH O MOPAIKE UX BBINOJHEHHUS OQOPMIISIOTCS
YBEJIMYEHHBIM HIpUPTOM,

- crenuaibHble Y4eOHUKH, ydeOHbIe MOCOOUS M JUIAKTUYECKHE MaTepuanbl (MMeErolne
KPYIHBIN WpUPT UK ayauodaiissl),

- NHIUBUAYaIbHOE paBHOMEPHOE ocBeleHne He MmeHee 300 ok,

- TIp¥ HEOOXOMMOCTH CTYACHTY JJISl BBITIOJTHEHUS 3aIaHUs MTPEIOCTABISCTCS YBEINIHBA-
IOIIIEE YCTPOKCTBO;

2) [nst AT ¢ OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI TIO CITYXY:

- IPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOIIUI CTYACHTY HEOOXOIUMYIO TEXHHUYECKYIO IO-
MOIIb C YYE€TOM MHAMBHUIYaJbHBIX O0COOEHHOCTEN (IIOMOTraeT 3aHsTh paboyee MeCTo, INepeBu-
ratbcs, MPOYUTATh U 0OPMUTH 33J[aHKE, B TOM YHCIIE, 3alTUCBIBAs MO TUKTOBKY),

- obecreunBaeTcsl HaIM4YUE 3BYKOYCHJIMBAIOIIECH amnaparypbl KOJUIEKTHUBHOTO IMOJIb30Ba-
HUS, IPU HEOOXOIUMOCTH 00ydaromeMycsl MpeaoCTaBIAeTCsl 3BYKOYCUIIMBAIOILAs armaparypa
VH/IMBUYaJIbHOTO MTOJIb30BaHMS;




- obecrieuynBaeTCsl HaAJEKAIIUMHU 3BYKOBBIMH CpPEICTBAMH BOCIPOU3BEACHUS HH(OpMa-
UH,

3) A U1 C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0OPOBBSI, IMEIOIIMX HAPYIICHUS OMOPHO-
JIBUTATENILHOTO ammapara (B TOM YHCJE C TSDKEJIbBIMH HApyIICHUSMU ABUTATEIbHBIX (DYHKIMNA
BEPXHUX KOHEYHOCTEH WIJIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- IMCbMEHHBIC 3aJaHUS BBINOJHAIOTCS HA KOMIIBIOTEPE CO CIIELUAIM3UPOBAHHBIM IIPO-
rPaMMHBIM 00eCTieYeHUEM WIIM HAJIUKTOBBIBAIOTCS ACCUCTEHTY,

- 110 KEJIAaHHIO CTYJCHTA 3aJlaHNsl MOTYT BBITIOJHATHCS B yCTHOU (opme.

12. Oco0eHHOCTH peau3auu JUCHUILINHBI ¢ IPUMEHEHUEM U CTAHIUOHHBIX
00pa3oBaTe/IbHBIX TEXHOJIOTHA M 3JIEKTPOHHOI0 00y4eHHu s

Cornacuo yactu 1 crareu 16 denepansHoro 3akoHa ot 29 nexadps 2012 r. Ne 273-D3
«O06 obpazoBanuu B Poccuiickoit denepanyn» 1noja 91eKmpoHHbIM 00yueHuem TTIOHUMAETCs Op-
raHu3anusi 00pa3oBaTeIbHON AEATEILHOCTU C IPUMEHEHHUEM cOJieprKalllelics B 0a3ax JaHHBIX U
UCIIOJIb3YeMOH IpU peasin3aluu 00pa3oBaTeIbHbIX IPOrpaMM HH(POPMALIUU 1 00eCIIeUnBAIOIINX
ee 00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTHH, TEXHUYECKUX CPEACTB, a TaKKe MHPOPMALNOH-
HO-TEJIEKOMMYHHMKAIIMOHHBIX CeTel, 00ecreunBaoIUX Nepeaayy no JUHUAM CBSA3U yKa3aHHOH
uH(popMaLnu, B3aUMOJIEICTBIE 00yUaroUXcs U NeJaroruueckux padotHukos. [lon oucmanyu-
OHHBIMU 00PA308AMENbHBIMU MEXHON02UAMY TIOHUMAIOTCSI 00pa3oBaTeIbHbIC TEXHOJIOTUH, pea-
JU3yeMble B OCHOBHOM C IPHUMEHEHHEM MH(POPMAIMOHHO-TEIIEKOMMYHUKAI[MOHHBIX CeTel mpu
OIIOCPEIOBAaHHOM (Ha PacCTOSIHMM) B3aMMOJEHCTBUM OOYYaIOLIMXCS U MEAarormyeckux padot-
HUKOB.

Peanun3anus TUCHMIUIMHBI MOXET OBbITh OCYILECTBIIEHA C IPUMEHEHUEM JTUCTAHLIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJIOTHNA W AJIEKTPOHHOTO OOYYEHHS IOJHOCTHIO WM 4acTU4HO. Komrio-
HeHTbl YMK nucnunimssl (pabodass mporpamMma JUCIHUIUIMHBI, OLEHOYHBIE M METOAWYECKHE
MaTepuaibl, (pOpMBbI aTTeCTalH), pealu3yeMoil ¢ MPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa3oBa-
TEJIbHBIX TEXHOJIOTUH U AIEKTPOHHOTO 00y4YeHHUs, COepKaT yKa3aHUe Ha UX UCIOJIb30BaHHUE.

[Ipn opranuzanuu oOpa3oBaTeIbHOM JEATENBHOCTH C NPUMEHEHUEM JMCTaHLIHMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTUI M 3JEKTPOHHOrO0 OOY4YEeHHs MOTYT MpeqyCcMaTpUBaTbCS acCHH-
XPOHHBIA M CHHXPOHHBIH CIIOCOOBI OCYIIECTBIIEHUS B3aUMOJAEHCTBUSI yYaCTHHUKOB 00pa3oBa-
TEJIbHBIX OTHOIIEHWH MOCPEACTBOM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTep-
HET.

ITpu mprMeHeHHH TUCTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI U 3JIEKTPOHHOTO 00Y-
YEHUs B PaCMCAHUU 110 AUCLUUIIMHE YKa3bIBAIOTCS: CIOCOOBI OCYIIECTBIICHUS B3aUMOIEHCTBUS
Y4aCTHUKOB 00pa3oBaTeNbHBIX OTHOIIEHUH IIOCPEACTBOM UH(pOPMAaIOHHO-
TenekoMMyHuKanoHHoi cetn «MurepHer» (BKC-Buneokondepenicssp, T — anexkTpoHHOE
TECTUPOBAHUE); CCHUIKU HA JIEKTPOHHYIO HH(OpMAIIMOHHO-00pazoBaTenbHyto cpeny CKDY, na
oOpa3oBaTenibHble MIATGOPMBI U PECYPChl MHBIX OpraHU3alUil, K KOTOPHIM MPEIOCTaBISAETCS
OTKPBITBIA JIOCTYN uepe3 HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceThb «MHTepHeT»; s
CUHXPOHHOTO OOYyY€HHs - BpeMsl MPOBEJEHUSl OHJIAWH-3aHATUN W MpernojaBaTeNu; Ui acHH-
XPOHHOTO 00Y4EHUS - aBTOPBI OHJIAWH-KYPCOB.

[Ipu opranu3zanuy MpoOMeXyTOUHOM aTTeCTalluy C MPUMEHEHUEM JIUCTaHI[MOHHBIX 00pa-
30BaTeNbHBIX TEXHOJIOTUI M 3JIEKTPOHHOTO OOYyUYEHHs UCHOJB3YI0TCss MeToandeckre peKoMeH-
JAIK 110 MPUMEHEHUIO0 TEXHUYECKUX CPEJCTB, 00eCIIeUynBaIOIMX 00bEKTUBHOCTh PE3YJIbTaTOB
IpY MIPOBEACHUU MPOMEKYTOUYHON U FOCYJapCTBEHHON UTOTOBOM aTTecTaluu Mo oOopa3oBaTeb-
HBIM MporpamMmam BBICHIETO 0Opa3oBaHMs - Mporpammam OakajaBpuaTa, Mporpammam crienua-
JUTETa U NMPOrpaMMaM MarucTparypbl ¢ IPUMEHEHHEM TUCTAaHLIIMOHHBIX 00pa30BaTEIbHBIX TEX-
Hojoruit (ITuceMo Munobpuaku Poccun ot 07.12.2020 r. Ne MH-19/1573-AH "O namnpaBiacHun
METOJANYECKUX peKOoMeHaauu").

Peanu3anus QUCHUIUIMHBI ¢ IPUMEHEHUEM JIEKTPOHHOIO OOYYEHUS M JHUCTaHIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJIOTUH OCYIIECTBISIETCS C UCIOIB30BaHUEM DJIEKTPOHHOH HH(pOpMAaIIH-



OHHO-00pa3zoBaTenbHOU cpeapl CKDY, k koTopoit obecriedeH JoCTyIT 00yJaroIuXcsl yepe3 uH-
(dbopMaIMOHHO-TEIEKOMMYHUKAIIMOHHYIO ceTh «VHTEepHET», WK C MCIOJIb30BAHUEM PECYpPCOB
UHBIX OpPTaHU3aIMi, B TOM YUCIIE IIATGOPM, MPEIOCTABISIFOIINX CEPBUCHI JIUIsI IPOBEICHUS BH-
JICOKOH(EPEHIIMIA, OHIAWH-BCTpeY M JUCTaHIMOHHOrO oOydenus (Bigbluebutton, Microsoft
Teams, a Takke C HCIIOJIb30BAaHHMEM BO3MOKHOCTEH COIMAIILHBIX CETEH Il OCYIIECTBICHUS
KOMMYHHKAIMH 00y4YaromuXcsl U TPEerojaBaTeiei.

Y4eOHO-MeToIn4YecKoe 00eCTieYeHHEe TUCIUILINHEI, Pean3yeMOi ¢ IPUMEHEHUEM JJIEK-
TPOHHOTO OOy4YeHMS M JUCTAHIIMOHHBIX OOpPA30BATENBHBIX TEXHOJOTHH, BKIIOYAET MPEICTaB-
JICHHBIC B 3JICKTPOHHOM BHJIE pab04yI0 MPOrpaMMy, ydeOHO-METOIUYECKUE TTOCOOUS UK KypC
JCKIMA, METOAMYECKUE YKa3aHUs K BBIIOJHEHUIO PAa3IMYHBIX BHUJOB Y4EOHOH AEATEIbHOCTU
00y4aromuXxcsi, IPEAYCMOTPEHHBIX TUCIHUILIMHOMN, U TIPOYUE YIeOHO-METOAMYECKIE MaTePHAITBI,
pa3MeleHHbIe B HH(POpMaIIMOHHO-00pa3zoBarenbHoi cpene CKDY.



