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Meroaudeckre yka3zaHusl 10 OpraHU3alldd U MPOBEJACHHUIO MPOU3BOJICTBEHHOMN
MPaKTUKKU cocTaBlieHbl B cooTBeTcTBUM ¢ TpeboBanusimu OI'OC CIIO k moaroroBke
BBIIyCKa  Juisi  moiydeHuss  kBanupukanumm  Coenuanuct 1mo  cyAeOHOMY
aAMUHUCTpupoBaHuto. llpenHasHadeHbl JUisi  CTYJIEHTOB, OOydYarommxcs IO
cnermanbHocTh 40.02.03 TIpaBo u cyneOHOE aAMUHUCTPUPOBAHUE.



OraasJiieHue

OO6m1re noIoKEeHUs

[{enm u 3aga9m MPOU3BOACTBEHHOMN MPAKTUKA

TpebGoBaHus K pe3yibTaTaM OCBOCHHS MPAKTUKN

[TepedyeHb OCBaMBaEMBIX KOMITCTCHITUN

O0s13aHHOCTH PYKOBOIUTENS MpakTUKU. OOS3aHHOCTH CTYICHTa-ITPaKTHKaHTa

CrpykTypa u coziepkaHue MPOU3BOJICTBEHHON MTPAKTUKH

3amaHus ¥ MOPSII0OK UX BHITIOJHEHUS

OO6mmue TpedboBaHus K OPOPMIICHUIO OTYETA

Kpurtepun BeicTaBI€HHS OLIEHOK

YyebHo-MeToanueckoe W MHGOPMAIMOHHOE OOECIeYeHUEe MPOU3BOICTBEHHON
MIPAKTUKH

[Ipunoxxenue



OO0mue noJioxkeHUst

[Ipon3Bo/icCTBEHHAs MPAKTUKA SIBJISIETCS 00S3aTEIbHBIM 3TANIOM MPU MOATOTOBKE
CIELUAIIUCTOB M0 CyJIe0HOMY aaMUHUCTpUpoBaHuio crneruaibHocty 40.02.03 IlpaBo u
cyneOHoe aamMuHucTpupoBanue. Ee mnpoxoxkaeHue sBISETCS COCTaBHOM YacTbiO
oOpa3oBaTeIbHON MPOrpaMMbl  CPEAHETO MPO(ECCHOHATBHOTO O00pa30BaHUS IO
n30paHHOM CIIEIMATBLHOCTH.

[IpoIOIKUTENFHOCTh MPAKTUKKU: 0OIlee KOJMYECTBO Heaenb - 1, obmiee
KOJINYECTBO 4acoB — 36 4.

Cpox nmpOXOKJIeHUsI TPAKTUKH YCTAHABIMBAETCS B COOTBETCTBUU C KaJICHJIAPHBIM
y4eOHBIM TpadUKOM.

[Ipon3Bo/CTBEHHAsT NpPaKTHKa OPraHU3yeTcsl KOJUIEI)KEM, a B YaCTHOCTHU
3aMECTHUTENIEM JUPEKTOpa MO TPOU3BOJICTBEHHOMY OOYYEHHMIO W PYKOBOJUTEIEM
MIPAKTUKH OT KOJUIEeKa (KypaTopom).

Hamnpagiienne cTyieHTa Ha MPAKTUKY OCYIIECTBISETCS HA OCHOBAHHMM MpHKa3a
JUPEKTOpa HWHCTUTYTa C YKa3aHUEM 3aKpeIUICHUS KaXKJIoro oOydaromierocs 3a
CTPYKTYPHBIM  MOJIpa3/ICJICHUEM HWHCTUTYTa WKW NpOoQUIbHOW  OpraHu3aiuei,
PYKOBOJUTEIEM TMPAKTUKU OT KOJUIEIKA, a TakXKe C YKa3aHWeM BHAAa U CpOKa
MPOXOXKIAEHUS NpPakTUKU. [IpoeKkThl MNpPHUKA30B O HAMPABICHUM OOYYaIOIIMXCS Ha
MPAKTUKY TOTOBSITCA 3aMECTUTEJIEM JTUPEKTOpa MO Yy4eOHO-IPOU3BOJCTBEHHON padboTe
KoJule/ka 3a 1 MecsI 10 Hayasla MPaKTUKH.

B nepuon mpoBeneHHs TPAKTUKH OCYIIECTBISETCS MPAKTUYECKOe OO0yudeHue
CTYJIEHTOB MPO(EeCCUOHATBHONU ACSATEIBHOCTH, (POPMUPYIOTCS OCHOBHBIE HABBIKH U
yMEHHsSI 1O HW30paHHOM cheruadbHOCTH. Pabodas Hedemss cocTouT W3 6 JHEH,
BBIXO/IHBIM JIHEM CUHUTAETCSI BOCKPECEHBE.

1. lesu u 3a1a4u NPOU3BOACTBEHHON NPAKTUKH

[{enn MpON3BOICTBEHHOM ITPAKTUKH:

- 3aKpeIJieHue M YrIyOJieHHe 3HAHMM TOJYYEHHBIX CTYJIEHTaMH B IPOIECCEe
TEOPETUYECKOr0 00yUYEHU;

- npuoOpeTreHue HEOOXOJIMMBIX YMEHHW, HABBIKOB U OIbITA MPAKTUYECKOM
paboThI MO U3yYaeMOU CHEIUATbHOCTH.

3aiayaMu IPOU3BOACTBEHHOM MPAKTUKU SIBIISIOTCS:

- (opmupoBanue y cTyeHTa MPOPECCUOHABHBIX KOMIIETEHITUH;

- npuoOpeTeHue MPakKTUIEeCKoro omneita, peanusyemoro B pamkax OIT CIIO mo
OCHOBHBIM BHJaM NPOPECCHOHATBHON AESITETbHOCTU AJI MOCIEAYIOLEr0 OCBOCHHUS
UMU 00IHX U MPOPECCHOHAIBHBIX KoMIleTeHIni 1o crienuansHocT 40.02.03 [IpaBo u
Cyne0HOe aIMUHUCTPUPOBAHUE;

- MpoBepKa 3HaHUM, noiaydeHHbIX npu uzydeHun 1IM.01 «OpranuzanmoHHo-
TEXHUYECKOE o0ecrieueHre paboThl CYI0BY.

2. TpeOGoBaHus K pe3yJibTaTaM 0CBOCHUSA NMPAKTHKHU

B pe3ynbTaTe 0cBOEHUS MPOU3BOACTBEHHON MPAKTUKU 00YyYarOUIUICs JOJKEH:

VMMETh IPAKTUYECKUU OIIBIT:

— TI0 OCYUIECTBJICHUIO ITOJIHOMOYHMI COOTBETCTBYIOLIErOo paOOTHHMKA ammapara
CyZla B COOTBETCTBHH C €T0 JOJDKHOCTHBIM PEVIAMEHTOM;

YMCTh.
— ITOJIB30BAaThCA HOPMATUBHO-MCTOAUYICCKUMHU JOKYMCHTaMHU I10




JIEIOTIPOU3BOICTBY B CY/IE;

— BecTH paboTy C MAOKYMEHTaMH (pEeTrHcTpaivs, KOHTPOJb WCIOJHEHUS,
cripaBOYHO-UH(pOPMAIMOHHAs padoTa);

— COCTaBJIATHh B 0O()OPMIIATh HOMEHKJIATYPY T B CY/IE;

— ((opmupoBath Aena Ha CTaAWM TPHUHITHS W Ha3HAYCHHS K CyJIeOHOMY
PacCMOTPEHHUIO | ITOCJIE UX PACCMOTPEHUS;

—  COCTaBJATh,  PEAAKTUpPOBaTh W OGOPMIIATH  OpPraHU3aIMOHHO-
pacriopsAuTeIbHbIC JOKYMEHTHI;

— oOpamarh K HWCIOJHEHUIO TPUTOBOPHI, pEIICHUS, ONpeACIeHUus u
MOCTAHOBJICHUS CY/1a;

— HCTOJB30BaTh HH(POPMAIMOHHBIE TEXHOJOTUU TPH JOKYMEHTUPOBAHUH U
opraHu3anuu paboThl C TOKYMEHTaMU;

— OCYIIECTBIIATh TEPBUYHBIA YUYET CTATUCTUYECKONW HMH(POpManuu B CyJe Ha
OyMa)KHOM HOCHTEJIC U B DJICKTPOHHOM BUJIE;

— OCYIIECTBIIATH (POPMHUPOBAHNE JAHHBIX OTIEPATUBHONW OTYCTHOCTH;

— OCYIIECTBJIATH CIIPABOYHYIO PabOTy MO y4eTy Cy/1eOHOUN MPaKTHKHU B CY/IC;

— OCYIIECTBIIATH OCHOBHBIE MEPOTPHSTHS HAIPaBICHUS OPTraHU3AI[MOHHOTO
oOecrieueHus AeATENHHOCTH Cy1a;

3HATh:

—  HOPMAaTUBHO-METOJAMYECKHME  JOKYMEHTHI 10  JIOKyMEHTAIlMOHHOMY
obOecrieueHuto paboThI Cya;

— KIacCU(UKAIUIO CIYKEOHBIX JOKYMEHTOB U TpeOOBaHHMA K HUM B
cootBercTBUM ¢ 'OCT;

— KOMITBIOTEPHYIO TEXHUKY ¥ COBPEMEHHbBIE HH()OPMAITMOHHBIE TEXHOJIOTUH;

— OCHOBBI OXpaHbI TPY/la U TEXHUKU O€30TaCHOCTH.

3. IlepeyeHb ocBanBaeMbIX KOMIIETEHIA

B pe3synbrare NOpoXOXKAEHUS MPAKTHUKKA OO0ydarolUiics AOKEH MpUoOpecTu
cienyroume npodeccuoHaIbHble KOMIETEHIUH:

Ne Mudp
n/m

Ilpogheccuonanvnvle Komnemenyuu

1 | OcymectBnsate paboTy ¢ 3asBiIeHUsAMH, xajmobamu u uHbiMH | [IK 1.1.
oOpalieHUs MU TPaKJaH W OpraHU3allMii, BECTH NPHEM IOCETUTENEH B
cyne.

2 [lognepxxuBaTh B aKTyaJlbHOM COCTOSIHUM 0a3bl  HopmaTuBHBIX | [TK 1.2.
IIPABOBBIX AKTOB M CYACOHOM MPAKTHUKHU.

3 | OGecnieunBaTh pPabOTy OPIrTEXHUKHM M KOMIBIOTEpHOM TexHukw, | [TK 1.3.
KOMITBIOTEPHBIX CETe M MPOTPAaMMHOI0 OOECTeueHHs] CYJ0B, CalTOB
CyJI0OB B HH(POpPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn "VHTepHer"
(manee - cetb IHTEpHET).

4 | ObecnieunBaTh pabOTy apXuBa Cy/a. 11K 1.4.

(V)]

CopaepxaHue KOMOETCHIINU IIK 1.5.

6 | OcylecTBISATh IPUEM, PETUCTPAIIUIO, YUET U XpaHeHue cyaeoHwix nen, | [TK 2.1.
BEILIECTBEHHBIX JIOKA3aTEJIbCTB U JIOKYMEHTOB.




7 | OcymectBnsate odopmiieHHe Jel, Ha3HAYeHHBIX K cyneoHomy | [TK 2.2.
pa3oupaTeabCTRY.

8 | OcylecTBisATh  M3BEIIEHHE JHI, ydacTByrommx B  cyaeOHowm | [1K 2.3.
pa3OupaTenbCcTBE, MPOU3BOAUTH PACCHUIKY U BpyYEHHE CYAEOHBIX
JIOKYMEHTOB M M3BELICHUH.

9 | OcymiecTBisATh perucTpanuio, yder u TexHudyeckoe odopmienue | [1K 2.4.
UCIIOJIHUTEIBHBIX JOKYMEHTOB MO CyI€OHBIM JIeJIaM.

4. O0513aHHOCTH CTYICHTA — IPAKTUKAHTA

OOyuaromuiics Mpy MPOXOKICHUH MTPAKTUKU 00s3aH:

- BBITIONTHSATH 3aJ[aHMsI, IPETYCMOTPEHHBIE TIPOTPAMMOM MTPAKTUKU;

- coOmoaTh ACWCTBYIONIME B OpPraHM3AIMH TMpaBujia BHYTPEHHETO TPYIOBOTO
pacmopsiika;

- coOI01aTh MpaBuUiia OXpaHbl TPy/a U MOKapHOUW 0€30MaCHOCTH;

- HECTU OTBETCTBEHHOCTPH 3a BBITIONHSAEMYIO pabOTy M €€ pe3yJbTaThl HapaBHE CO
HMITATHBIMA PAOOTHUKAMM, a TAaKKE€ MaTEepUaIbHYIO OTBETCTBEHHOCTH 3a MPUOOPHI U
00opy1I0BaHMUE;

- CUCTEMAaTUYECKU MPEACTABIATh PYKOBOJIUTENI0 MH(POPMALMIO O BBITOJIHEHHOU
paboTe, B Ha3HAUEHHOE BpEMS SIBJISATHCS HA KOHCYJIbTAllUU PYKOBOJIUTENEH MPAKTHKY;

- coOpaTh HE0OXOIMMbIe MaTepHalibl JUIsl HAlMCAHUS KYpPCOBOM WMJIM BBITYCKHOM
KBaJIM(UKALIMOHHON padOT COTTIaCHO MHAMBHUAYAIBHOMY 3a/IaHUIO HA TPAKTHUKY;

- 10 OKOHYAHUU TMPAKTUKU MPEICTABUTh PYKOBOIUTENIO MPAKTHUKU HAJJICKAIIIM
o0pazoM opopMIICHHBIEC TJOKYMEHTHL.

5 O0s13aHHOCTH PYKOBOAUTEJIAl IPAKTUKHU OT 00pa30BaTeIbHOM OPraHu3alumn
W/ WU NpeANPUSATHS

5.1 O0s13aHHOCTH NPEeANPUSTUS U PYKOBOAUTEJISA NPAKTUKHU OT NPeInpUuATHSA

Coznath HEOOXOOUMBIE YCIOBUS MAJIA BBINOJHEHUS CTYJEHTaMU IPOTPaMMBbI
NPOU3BOJACTBEHHOM  mpakTuku. He  jmomyckaTh  UCHOJIB30BaHUE  CTYJIEHTOB-
MPAKTUKAHTOB Ha JIOJDKHOCTSAX, HE MPEAyCMOTPEHHBIX MPOTrpaMMOIl NMPAKTHKU U HE
MMEIOIIUX OTHOLIEHHUS K CIIELIMAIIBHOCTH CTYIEHTOB.

Ha3znaunte u3 uncina paOOTHUKOB MPO(UIBLHON OpraHu3alid OTBETCTBEHHOE
JIUI0, COOTBETCTBYIOIIEE TPEOOBAHMAM TPYAOBOIO 3aKOHOJATENbCTBA Poccuiickoi
®enepauuu 0 JOMyCKEe K MEAArornyeckoi NeATeIbHOCTH, KOTOpoe oOecreyuBaeT
peanu3alrio KOMIIOHEHTOB 00pa30BaTENbHON MporpamMmbl B (popMe NpaKTUYECKOM
MOJITOTOBKU CO CTOPOHBI MPOGUIBHON OpraHU3allHH.

[IpenoctaButh paboune MecTa 00y4YaroIMKUMCs, CO3/1aTh YCIOBUS TSl pealnu3aiuu
KOMIIOHEHTOB ~ 00pa3oBaTeIbHOM MpPOrpaMMbl, MPEIOCTaBUTh OOOpPYAOBAHHE U
TEXHUYECKUE CPEJICTBA O0yUYEeHHsI B 00beME, TTO3BOJISIIOIIUE BBITOIHIATH ONPEIEIECHHBIE
BUIbI  pabOT, CBA3aHHBIE C Oyaymed npodeccCHOHAaTbHOW  AESTENbHOCTHIO
oOyyJaromuxcs;

OcyiecTBIATh NEPEMEILEHUE CTYJEHTOB MO pabouyMM MecTaM B LeNsx Oosee
MIOJIHOTO O3HAKOMJIEHUS ITPAKTUKAHTOB ¢ [IpennpustueM B eiom.

ObecnieunTh TaOENbHBIN y4YeT BBIXOJOB Ha pabOTy CTYAEHTOB-NPAKTHKAHTOB.
O60 Bcex chydasx HApyUICHHS CTYyACHTaMH TPYJIOBOM IUCHMUIUIMHBI W TMPABHI
BHYTpPEHHETO Tpyn0oBoro pacnopsaka [Ipennpustusa coobmars B Komnemx.




OO0ecreunTh CTYyJIEHTaM-IIPAKTUKAHTaM O€30MacHbIE YCJIOBUSL MPOXOXKICHUS
MPAKTUKH OOyYaronuMcsi, B TOM 4YHCIICE TpeOOBaHUS OXpPaHbl TPyJa, TEXHUKH
0€30MaCHOCTU JKU3HEJEATCIIbBHOCTH M TOXXapHOW O€30MacHOCTH B COOTBETCTBUM C
MpaBWIaMH U HOPMaMH, B TOM YHUCJIE OTPACIEBBIMU, CAHUTAPHO-3IUIEMHOJIOTMYECKUX
MPaBWI U TUTUEHUYECKUX HOPMATHUBOB.

[IpoBOAST OLIEHKY YCIOBUM Tpyda Ha pabOUYMX MECTax, UCMOJIb3yeMBIX MpHU
peanu3aluyu KOMIIOHEHTOB 00pa3oBaTeIbHON TpOorpaMMbl B JOpME MPAKTUKH.

[IpoBoauTh o0O0sI3aTeNbHBIE HWHCTPYKTAXKH 10 OXpaHE TpyAa M MpaBUiIam
nokapHo 0€30macHOCTH: BBOJHBIM W Ha paboyeM MecTe ¢ OQOopMICHHEM
YCTAHOBJICHHOW JOKYMEHTAIIMU; B HEOOXOJHUMBIX CiIydasX IPOBOAUTL OOydYeHHe
CTYJICHTOB-TIPAKTUKAHTOB 0€30IMaCHBIM METO1aM PaOOTHI.

[IpenocTaBUThH CTyJEHTaM-TIpaKTUKaHTaM BO3MOKHOCTh I0JIb30BAThHCS
nabopaTtopusiMu, KaOWHeTaMH, OMOIMOTEKOHN, MTOKyMEHTAIlMeld B TMOAPA3NICICHUSIX
[Ipennpusitus, HEOOXOIMMOW [l YCHENIHOTO OCBOEHHUS CTYJAEHTOM IPOTrpaMMbl
MPOU3BOJICTBEHHOMN MPAKTHUKHU.

[Io okOHYaHMM NPOU3BOJCTBEHHOM MPAKTHUKH JaTh aTTECTALlMOHHBIN JIKCT,
CoJiep Kallluii CBeJACHUsT 00 YpPOBHE OCBOCHHSI OOydarommmcs MNpodhecCHOHATBHBIX
KOMIIETEHIIMA C PEKOMEHAYEMOW OIeHKOW. Ha arrecTallMOHHOM JIMCTE U JTHEBHUKE
MPAKTUKU MPOCTABIIAETCS NIeYaTh NPOPUILHON opraHu3anuu (Mpyu HaJTu4dun).

5.2 O0sA3aHHOCTH PYKOBOAUTEJISI MPAKTHKHU OT KOJLJIEIZKA

PykoBoauTeNnb NpakTUKU OT KOJUIEIKA:

- pa3palaThIBaeT MPOrpaMMbl U METOJUYECKOE OOECIEYEHUE MO KaXKJIOMYy BUIY
MIPAKTUKH 110 CIEIUATbHOCTH;

- YCTaHABIWBAaET CBS3b C PYKOBOAUTEISIMH TPAKTHUKA OT MPEAIPUSITHS,
YUpEXKACHUS, OpPTaHW3alldd W COTJACOBBIBAET C HHUMHU TIPOTPAMMBI MPOBEACHUS
MIPAKTUKH,

- OCYIIECTBJIIET KOHTPOJIb 32 COOIOICHUEM CPOKOB MPAKTHKHU U €€ COJEPIKAHUEM;

- OpraHMU3yeT MPOBEIACHUE ATTECTAIMH 110 TIPAKTHKE;

- pa3pabaThIBacT TEMATUKy WHANBUAYATbHBIX 3a/IaHUIA 00YYaIOIIUMUCS,

- MPUHHAMAET y4acTHE B PACTPECICHUN O00yYarOIIMXCs M0 paboyrM MecTaM WM
nepeMenieHrne UX 10 BuaaM paboT B OpraHm3aiiy, JHOO CTPYKTYpPHBIX
MOJIpa3ACICHUSX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJWUTENEM MPAKTUKUH OT
NPEANPUATUS, YUYPESKICHUS, OpraHU3allud 3a COOJIOJCHUE OOYUYaIOIMIUMUCS TPaBUI
TEXHUKHU 0€30IMaCHOCTH;

- OCYIIECTBIIIET KOHTPOJIb 32 COOTIOZICHUEM CPOKOB MPAKTHKHU U €€ COJEPIKAHHUEM;

- OKa3bIBaCT METOAMYECKYIO IOMOIh OOYYAIOMMMHUCS TPH BBIMOTHCHUN WMH
WHIUBUIYATbHBIX 3aJaHU W cOOpe MaTepHalioB K BBITYCKHOW KBATH(PUKAIIMOHHOMN
pabore;

- 3amloJIHAET ATTECTAIMOHHBIA JIMCT Ha CTYJACHTA, COJIEpKAIWid CBEICHHUS 00
YPOBHE OCBOCHHsI OOyYaronmuMmcss MpodeCcCHOHANBHBIX KOMIIETCHIIMH COBMECTHO C
PYKOBOJIHMTEIIEM MTPAKTUKH OT OpraHU3aINH;

- OIICHUBACT PE3YJIbTATHI BHITIOJHEHUS 00YUYaAIONTUMUCS MPOTPAMMBbI TPAKTHKHY;

- POBOJUT MEPOTIPUSTHE 110 aHATN3Y UTOT'OB MPAKTUKU;

- KOHTPOJIUPYET BEJIEHWE JHEBHUKOB, MOJTOTOBKY OTYETOB U MPEIOCTABISET Ha
[IUKIJIOBYIO KOMHUCCHIO JTHEBHUKH U OTYETHl CTYJCHTOB IO MPAKTUKE B CPOK HE TIO3HEE
10 nHel nocie NpoBeACHUS UTOTOBBIX MEPOIPUSTHIA;



- MPEAOCTaBIsICT HAa LMKJIOBYIO KOMHCCHIO HMTOIOBBIA OTUET PYKOBOIMUTENS O
pe3ynbTaTax MpakTUKE.

6. CTpykTypa M coaepkaHue NPOU3BOJACTBCHHON NPAKTUKU. 3aJaHUS U TIOPAIOK
HX BBLINOJHEHHUSA
OO6miast TPyI0EMKOCTh MPOU3BOJACTBEHHON MPaKTUKU cocTaBiseT 1 Heaemo (36
aKaJIeMHUYECKHX 4acoB).

Dopmbl
o TeKyLlero
Ne § Bcero KOHTPOIH
u/n Pa3gean! (3Tanbl) NPaKTHKHA = | gacos dopma §
O NMPOMEKYTOYHOM
arTecTanuu
(no cemecmpam)
O3HakOMJIEHHE C HOPMATUBHO — IPaBoOBON | 4 4
l. 0a30il neqarenbHOCTH, IHCTpyKIIMEH 110
CyJ1eOHOMY JI€JIONPOU3BOJCTBY
N3yuenne mpaB u  oOs3aHHOCTEH | 4 5
pabOTHUKOB CYJOB B COOTBETCTBUU C
2. BHYTPEHHHM MOJI0KEHUEM, JOJKHOCTHBIM
pernamenToMm u  HHCTpykumen  mo
Cy1eOHOMY J€JI0NPOU3BOACTBY
3 [IpucyrcTBME Ha MNPOBOAMMBIX cyAben | 4 5
pueMax rpax/jaH.
4 OpraHu3aiMOHHO-TEXHUYECKOE 4 5
' o0eclieyeHue Cy1I0pPOr3BOICTBA
5 Odopminenue UCIIOJTHUTENIbHBIX | 4 5
JOKYMEHTOB.
6. 3anoJIHEHUE KYPHAJIOB O PETUCTPALIHH. 4 4
7 CocraBneHue IpoeKTOB CyAEOHBIX 4 4
aKTOB.
N3yyeHnne opraHu3anuu U BeACHUs 4 4
8. paboTHI 10 TOAOOPY M CUCTEMATHU3ALINH
3aKOHOJATENbCTBA.
Hroro 4 cemectp 36 HuddepenuupoBanu
bI 3a4eT (3ammuTa
OTYETA MO MPAKTUKE)

KoHTposibHbIE BONIPOCHI U 3aJaHNS VIS IPOBEACHUS TeKYyIlel aTTecTaluu 1o
pasjaesiam (3Tanam) NPaKTUKH, 0CBAUBAEMbIM CTYJA€HTOM CaAMOCTOSITEJIbHO.
[IM.01 «Opranu3aiioHHO-TEXHUYECKOE 0OecreueHrne paboThl CyJ0B»
1. Peructpamnusi, odopmiieHHEe YrOJIOBHBIX, TPaXJAaHCKUX Jeid, Jel 00
aJIMUHHUCTPATUBHBIX IIPABOHAPYIICHHUSIX.
2. OopmiieHue U COCTaBJIEHHME IPOTOKOJOB CyneOHOro 3aeAaHus IO
I'PaXXJaHCKUM U YTOJIOBHBIM JIEJIAM.




3. [loaroroBka aen kK cyaeOHOMY pa3OMpaTenbCTBY, B HEOOXOAMMBIX CIIydasx
JOKJIaJ] CyAb€ O TOM, YTO HEOOXOAMMO CHAENaTh JJIsl MOATOTOBKH TPAKIAHCKUX e,
COCTaBJICHHE MPOEKTOB COOTBETCTBYIOIIUX OMPEACICHUI.

4. ObecnieueHre (QPYHKIMOHUPOBAHMSI YCTAHOBJEHHBIX B CYyJ€ CIPaBOYHBIX
MPaBOBBIX CHUCTEM (PeIepaIbHOrO0 3aKOHOAATENIHCTBA M 3aKOHOAATENHCTBA CYOBEKTOB
P®, ©6a3 nmaHHBIX BEJOMCTBEHHBIX HOPMATHUBHBIX AaKTOB CYyJ€OHOW CHCTEMBbI
(nporpammuoe uzaenue "[IpaBo", I'’AC "IIpaBocyaue").

5. AHanu3 coctosiHug MHGOpMATH3alMU CYJAeOHOW CTAaTUCTUKU CYAOB OOLIeH
IOPUCIUKIINH.

6. PerieHue mpakTHYECKUX 3aJlad IO OINPEIETICHUIO CUCTEMBl CTATUCTHUUYECKUX
MOKa3aTeNel, XapaKTepHU3YIOIIUX KayeCTBO OCYIIECTBICHUS MPABOCYIUS CydaMu
oOIIel FOPHUCIUKIIHH.

7. OnpenesieHHe OCHOBHBIX TEOPETHUYECKUX M OpPraHMW3alMOHHO -IPABOBBIX
MOJIO’KEHUH BECHUS Cy1e0HOM CTATUCTUKH CYAOB OOIIEH IOPUCIUKIINN.

8. U3yueHne HOPMATUBHO-IIPABOBOIO MaTepuasna, peryJupyromero BeJAcHUE
CTATUCTUUYECKON OTUYETHOCTH B CyJIax.

9. 3HaKOMCTBO C JEATENBHOCTBIO OTAENa CyleOHOM CTAaTUCTUKU WU IPABOBOU
nHpopMaTu3anum, KoauPUKaAIMU U CUCTEMaTHU3allMd 3aKOHOJATENIbCTBA, 000O0IICHUS
Cy1eOHOM MPAKTUKH.

10. OOpaboTka CTAaTUCTUYECKUX JTAHHBIX, OOOOIICHUIO CYJIeOHON MPAKTHUKH,
UH(OPMAITMOHHOMY 00€CIIEUEHUIO IEATETLHOCTH CY/Ia.

11. HMsyueHue opranuzanuu KoaupUKaIMOHHO-CIIPAaBOYHOM pabOTHI B cyje, B
TOM YHCJIE 110 MOA00PY, XPaHEHUIO, CUCTEMATHU3AIUU U YIETY HOPMATUBHBIX MPABOBBIX
aKTOB, Cy/IeOHOM MPAKTHKN y4acTHUEe B MPOBEACHUN 0000IIEHUs CyIeOHON TTPAKTUKH.

12. W3yueHnue opraHuzanuud BeJcHUS 0a3 JaHHBIX aBTOMATHU3UPOBAHHOTO
CyIeOHOTO NETOTPOU3BOJICTBA W CYAMMOCTH, BBIBEPKH HWH(OOpPMAIUU TIEPBUYHOTO
CTATUCTUYECKOTO yueTa U CHOPMUPOBAHHBIX CTATUCTUUYECKUX JIAHHBIX.

13.  O3HakOMJIECHME CO CTPYKTYpOM JESATEIbHOCTH IO OpPraHu3alMOHHO-
TEXHUYECKOMY 00ECIIeUEHHUIO ACSTEIbHOCTH CYIOB.

BrinonHeHue CTyJIeHTOM HWHAWBUIYATbHOTO 3aJaHus SIBISETCS 00s3aTeIbHBIM
AJIEMEHTOM TPOU3BOJICTBEHHON MPAKTUKH U JOJDKHO OCYIIECTBISTHCS B CTPOTrOM
COOTBETCTBHH C MOJTYUYEHHBIM 3aJJaHUEM OT PYKOBOJUTENS TPAKTUKH.

8 O0mue TpedboBaHUA K 0(POPMIICHHUIO OTHETA
B oryer mo mpOM3BOACTBEHHOW TMpakThKe (M0 TPOGUII0 CIEIHAIBHOCTH)
PEKOMEHTyeTCs BKITFOUUTD CIICAYIONINE Pa3/IeIibl:

— o0IIas XxapakTepUCTHKA MPpeAnpusITHs (YKa3bIBaeTCs MOJHOE HAUMEHOBAaHHE
NPEANPUATHS, €T0 OCHOBHOE Ha3HAYCHHE);

— HOPMAaTUBHO-TIIPABOBOE PETYJIMPOBAHUE JIEATEILHOCTH MPEIITPUITHS;

— XapaKTepUCTUKA  OCHOBHBIX  BHJIOB  JICATCIBLHOCTH,  BBIMOJHIEMBIX
CTYJICHTOM Ha TPaKTHKE.

— JIOJDKHOCTHBIE O00S3aHHOCTH paOOTHUKOB (mpuBoautcs crucok WTP
MPEANPUATAS C KPATKOW XapaKTePUCTUKON TOJDKHOCTHBIX OOs3aHHOCTEH
Ka)XJIOT0 B OTJICJIbHOCTH);

— HMHAMBUAYaJIbHOE 3a/laHKe (BBLAACTCS KaXIOMY CTYACHTY Ui KOHKPETHOTO
pPacCMOTpPEHUS KaKON-TMOO OMpEeNeNIeHHOM TeMbl, COOTBETCTBYIOLIEH
cneruduke Oyayien npodeccun).

CmpyKkmypHvle d/1eMeHmbl omuema no npaKkmuke:



TumynvHwviu aucm

Cooepoicanue

Beeoenue

1. Uzyuenue desmenvHocmu noopazoenenus npeonpuamus - 6a3vl NPaKmuKu, Ha
KOMOPOM HEnocpeoCcmeeHHo NpoXoOum npaKkmuxd.

2. H3yuenue  HOpMAMUHO-NPABOBO2O  pe2YIUPOBAHUS  OesImelbHOCU
noopaszoenenusi npeonpusimus - 0azvl NPAKMUKU.

3. Ananu3z oCcHOBHbIX HanNpasieHull 0esmerbHOCmU no0pPa3oeneHus. NPeonpusmus -
oazvl  npaxmuxu. C6op u cucmemamu3ayusi Mamepuaios, HeoOX0OUMbIX O
nO020MOBKU Omuema no npaxkmuxe.

3aknouenue

Cnucok aumepamypui

Ipunooicenus (ecau umeromesi)

Bo BBegeHMM TPUBOAMTCS AaKTyaJlbHOCTh TPOBEJCHUS IMPOU3BOJCTBEHHOMN
MIPAKTUKH, a TAKXKE €€ eI U 3aa4H.

3akTroueHue peIycCMaTpUBACT KPATKU aHAIU3 PE3yJIbTaTOB MPAKTUKH: CTYICHTY
PEKOMEHyeTCsI cliejaTh BBIBOJIBI O TOM, YTO HOBOTO W TOJIE3HOTO Jlajla eMy IMpaKTHKa
Ha KOHKPETHOM TIPEANPHUATHH, a TakKe KPUTUYECKHE 3aMeYaHus 1o padore
MPEANPHUATHS, OPTaHU3AIMH MPAKTHUKU U T.II.

B xoxe npaktuku, oOyuaromuecs BEAYT IHEBHHK O MPOXOXKJIECHUU MPAKTHKH.
JIHEeBHUK W  OTYeT 1O TMPaKTUKE SBIAIOTCS  OTYETHBIMH  JOKyMEHTaMH,
XapaKTePU3YyIOMIMMH U MOATBEPKAAIOIIMMHE MPOXO0KIACHUE 00yUaroIeMcs MPaKTHKU.

TpebGoBanus k BegeHuto JJHEBHUKA 110 TPOU3BOJACTBEHHOUN MPAKTHUKE:

- JTHEBHHUK SIBJISIETCSI JIOKYMEHTOM, IO KOTOPOMY OOYYarolIuiicsi MOJTBEpkKIAeT
BBITIOJTHEHUE TTPOTPaAMMBbI MIPAKTHKY;

- 3aliCh B JHEBHUKE JODKHBI BECTHCH E€XEIHEBHO M COJEPXaTh IEPEUYCHb
BBITIOJTHEHHBIX pa0oT 32 JICHb;

- JHEBHUK €XKEIHEBHO TPOCMATPUBAET PYKOBOAUTEIIb TMPAKTUKH W 3aBEpseT
MOAMUCHIO (TIPU BO3MOXKHOCTH);

- 110 OKOHYAHHH MPAKTHKW JHEBHUK IO MPOW3BOACTBEHHOMN MPAKTUKE 3aBEPICTCS
nevyaTbl0 OpraHW3alldd, TAC MPOXOAWI TPAKTUKY OOYYaIOIIUKWCS, W IOIIMHUCHIO
PYKOBOAMTENS TPAKTUKH OT MIPEANPHUSATHS;

- JIHEBHHMK TMIPWJIAraeTcs K OTYETy IO MpaKTUKE M CHaeTcs Il TPOBEPKH
PYKOBOJMTEIIO MPAKTUKU OT KOJUJIE/IKA.

Ha npotsikenun Bcero nepuojia padoThl B OpraHu3aIiii 00y4aromuics J0IKEH B
COOTBETCTBHHM C TPOrPaMMOM MPAKTUKH COOMpaTh W 00pabaThiBaTh HEOOXOJAMMBIN
MaTepHal, a 3aTeM MPEACTABUTh €ro B BHIe O(DOPMIICHHOTO OTYETa O TIPAKTUKE CBOEMY
pykoBoautTeto. OTYET O MPAKTUKE SBISICTCSI OCHOBHBIM JIOKYMEHTOM OOYYaroIIerocs,
OTpaXXaroIuM, BBITIOJTHEHHYIO UM, BO BPeMsI IIPAKTUKH, PabOTYy.

OT4eT O MpaKTHKE COCTABIISCTCS WHIWBUIYAIbHO KaXIbIM oOydaroremcs. Jlis
COCTAaBJICHHS, PEIAKTUPOBAHUSA W O(POPMIICHHUS OTYETa OO0YUJAIOIIUMCS PEKOMEHIYETCS
OTBOJIUTH TIOCIIeIHUE 2-3 AHS POU3BOICTBEHHOM MPAKTHKH.

OT4er 1O TMpPaKTUKE [OJDKEH TPEJCTaBIATh COOOM 3aKOHYCHHYIO padoTy,
BBINIOJIHEHHYI0O MM JIMYHO M0 pe3yJbTaTaM MPOXOXKACHUS MpakTUuku. OTyer
opopmisiercss B pamkax ['OCT. Otuer nA0mKeH OBITh IPAMOTHO M3JI0XKEH, aKKypaTHO
oopMJIeH, HameyaTaH C MOMOIIbI0 KOMITBIOTEpa WM pa300puMBO HAMUCAH OT PYKH.
Tekcr oTuera ciuedyeT mucath Ha OJAHOU cTOpoHe jucTta ¢popmara A4 (210 x 297 mm)
80r/m2. Pazmepsr noneit: neBoe — 30 mm, ipaBoe — 10 MM, HikHee — 20 MM, BepxHee —



20 mM. Pa3mep aGzamHOro orcryma JOJDKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY
paboThI ¥ paBHBIM 1,25 MMm.

Texct mewataercs vepe3 1,5 unrepBana, mpudt Times New Roman, pasmep
mpudra 14. CrpaHunbl HyMepyroTcs apaOCKuMu Iudpamu, coOiro/ias CKBO3HYIO
HYMEpALMIO 1O BceMy TeKcTy. Hymepanus cTpaHuI] OTYETa BBIOJHAETCS BHU3Y JHUCTA
B [IPaBOM KpaiHEM II0JI€ Y3KOro LITaMIla 4epTeKHOM paMKu. HymepoBaTe CTpaHHUIIBI
CJIEJIyET C YYETOM CIIETYIOIINX OCOOEHHOCTEM:

o TUTYJIbHBIN JIUCT — HyMepallus He CTaBUTCS;
o coJiep>kaHue (OorjiaBiieHue) — 2;
0 BBEJICHUE — 3 U T.JI. IO KOHIIA.

MakcumalibHO JOIyCTUMBIN 00BbeM oTueTa (C mpuioxkeHussMu) — 30 cTpaHwil.

Tutynbnseiil tuct (Ilpunoxenne 1) siBnsgercs 1 crpaHuiieil oTyeTa U BKIIOYAETCS B
OOIIYI0 HyMEpaIUIO CTPAHHUL, HO HOMEp CTPAHUIIbl HA 3TOM JIUCTE HE MPOCTABIISAETCS.

Kax11p1il M3 yKa3aHHBIX B MIEPEYHE CTPYKTYPHBIX AIEMEHTOB OTYETAa HAYMHAETCS C
HOBOI CTpaHULBbI. 3arojlOBKH CTPYKTYPHBIX 3JIEMEHTOB CIIEIyET pacrojaratb BBEPXY
CTPaHMILIBl MO LIEHTPY; MOCJE 3arojioBKa CTABUTCS «IpOOEI» M TEKCT HAYMHAETCS C
a03al11a ¢ «KpacCHOU CTPOKM.

Hukakux BblIeNEHUN O XOAY HU3JI0KEHHUS MATEpUAIOB OTUETA HE JIOMYCKAETCH.
He pnomyckaercss Takke BbIJIENEHUE pa3IMYHBIMM I[BeTaMu MIpUdTa TEKCTa,
MOAYEPKUBAHUS CJIOB, CJIOBOCOYETAHUN WIIH MPEIJI0KECHUM.

Tunossie hopMbl JOKYMEHTAIMK (KCEPOKONNH, Tabenu yueTra pabodyero BpeMeHH,
CXeMbl M T.N.) MPUBOJATCSA B KOHIIE OTYETA, MPHUIIOKEHUS HYMEPYIOTCS OTACIbHO U
MPUBOJSATCS C HAMMEHOBAHUEM KaXKJI0TO MPUITOKEHUS.

OCHOBHYI0 4acTh OTYE€Ta IO MPAKTUKE CIEAYET IEIUTh Ha PA3JEsbl U ITyHKTHI.
Pazgenbl ¥ MyHKTHI JTOM>KHBI UMETh 3arOJOBKH. 3aroJIOBKM JOJDKHBI YETKO M KPATKO
OoTpaxkaTb cCOAEp)kKaHue. Pa3nenbl W MyHKTHI HYMEpPYIOT apabckuMu uudpamu,
HampuMep: MepBbIA pasznen - 1, mepBbld MyHKT nepBoro pasnaena - 1.1 (uudpsl
pa3fensoTca TOYKaMu, rocie nociaeaHeil nudpsl Touka He craButcs) CiaoBo «Pa3nen»,
«IIyHKT» HE mumeTcs.

PA3JIEJIBI, BBEJAEHUWE, 3AKJIFOUEHUE, CIIMCOK MHCIIOJIb3YEMbBIX
NCTOYHUKOB pacnonaratorcs ¢ a03allHOro0 OTCTyMa, MNPOMUCHBIMU OyKBamH,
BBIPABHMBAHUE 10 IIMPUHE. 3alPEIIACTCs OCTABIATh 3ar0JIOBOK pa3/iesia WK IyHKTa Ha
OJIHOW CTPAHUIIE, a TEKCT NIEPEHOCUTD HA IPYTYIO CTPAHUILY.

Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJKHO ObITH paBHO 1,5 uHTEpBaa.

Texcr nomkeH ObITh KPATKUM U HE JOMYCKaTh PA3IMYHbBIX TOJIKOBAHUN. TEpPMUHBI,
0003HAUEHHUS U OINpeAeNCHUs JOKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM CTaHJIApPTaM,
a TIPU UX OTCYTCTBUU - OOIICTIPUHSITHIM B HAYYHO-TEXHUYECKOU JTUTEpaType.

B Tekcre He nomyckaercs:

— IPUMEHSATH 000POTHI Pa3rOBOPHOM PEUH, TEXHUIU3MBI, TPO(HECCHOHATU3MBI;

— OPUMEHSTH JJI1 OJHOIO M TOTO K€ MOHSITHUS PA3IHMYHbIE HAYYHO-TEXHUYECKUE
TEPMUHBI, OJIM3KHUE MO CMBICTY (CHHOHUMBI), & TaKK€ MHOCTPAHHBIE CJIOBA U TEPMUHBI
IPU HATMYUU PABHO3ZHAYHBIX CJIIOB U TEPMUHOB B PYCCKOM SI3BIKE;

— IPUMEHSTh TPOU3BOJIbHBIE CIIOBOOOPA30BaAHUS;

— IIPUMEHATh COKpAIllCHUE CJIOB B TEKCTE W B MOAINMCHX MOJ WLIIOCTPALMSIMU,
KpOME  YyCTAaHOBJIGHHBIX MpaBwiamMu  opdorpaduu, MyHKTyallud, a  TaKxKe
COOTBETCTBYIOIIMMU IOCYJaPCTBEHHBIMU CTaHJIAPTaMU;



— COKpammarh 0003HaYCHUS (HU3UYECKUX CIMHHMI], €CIIM OHU YMOTpeOIsroTcs 0e3
udp, 3a UCKIIFOUCHUEM eAMHUI] (PU3NYECKUX BEJIMYMH B TaOIHIAX U B pacmu(poBKax
OYKBEHHBIX 0003HaUYE€HU, BXOASIINX B (DOPMYJIbI U PUCYHKU;

— 3aMEHSATH CJIOBA OYKBEHHBIMU 0003HAUYCHUSIMU.

«COJEPXXAHUEY, «BBEJIEHHUEy, «3AKJIFOUEHHUEY, «CIIMCOK
NCITOJIB3YEMbBIX HMCTOYHHUKOB», «IIPUJIOXEHUWE» cnenyer pacnoarath
Mocepe/IMHe CTPOKH, 0€3 TOYKHM B KOHIIC, HE TMOJYEPKUBAs, HE BBIICIAS JKUPHBIM U
KypcuBoM. [IepeHOCHI ¢I0B B 3arojioBKax He JOMyCcKarTcs. Eciii 3arojioBOK COCTOUT U3
JBYX TIPEIOKEHUN, TO OHHM Pa3ACISIOTCS TOUKOM.

Kaxneii  paznen, «COILEPXAHUE», «BBEIAEHUE», «3AKJIIFOUEHHMEY,
«CITMCOK HUCIIOJIb3YEMBIX NCTOYHHUKOBY, «ITPNJIOJXKEHUE)» HaunHaroTcs ¢
HOBOW CTPaHULIBL.

Odghopmnenue mabauy

[Mudposoit maTepmanm peKOMEHAYeTCS TMOMENaTh B OTYETe B BHUAC TaOIUII.
Tabnuiyy, B 3aBUCMMOCTH OT €€ pa3Mepa, MOMENIAI0T MOJ TEKCTOM, B KOTOPOM
BIIEPBBIC JIaHa CChLJIKA HA HEE, WM Ha CIICYIONIECH CTpaHulle, a, TP HEOOXOIMMOCTH, B
MPWIOKEHUU K pabdote. Ha Bce TaOmHIbl JOKHBI OBITH NMPUBEIEHBI CCHUIKH B TEKCTE
OTueTa, MPHU CCBHUIKE CJIEAYyeT MHUCaTh CIOBO «TabJWIa» C YyKa3aHUEM ee HoMmepa.
Ha3Banue TaONMIBI JOJKHO OTpakaTh €€ COJep)KaHHE, ObITh TOYHBIM U KPATKHM.
HasBanue cienyer momMemniath Haj1 Tadauliei mno mneHtpy. Hanpumep:

Taomuna 2.1 - Ha3Baunue taOIuIib
En. namepenus

3aroJjioBoK 2

3arosoBok 1 3aroJjioBoK 3

O3aroJI0BOK 1 IOA3ar0JIOBOK 2

Tabnuiel HyMepyroT apabckumu nrdpaMu B mpeaenax pasaena. B atom cioydae
HOMEp TaOJUIIBI COCTOMT W3 HOMEpa pasjena M MOPSJAKOBOTO HOMEpa TaOJHIIbI,
pa3aeneHHBIX TOUKOW. TabauIlbl TOIKHBI OBITH BEIPOBHEHBI 10 IIMPUHE OKHA.

TabmuIbl KaXKI0TO MPUIIOKEHUST 0003HAYAIOT OTACIBPHOW HyMepaluel apaOCKuMH
nrdpamu ¢ gob6aBiieHreM nepe udpoit OyKBeHHOro 0003HaYCHUS MTPUIIOKCHUSI.

Ogpopmaenue unirocmpamusHo20 mamepuaia

Nnmroctpanmu (4epTexu, cxembl, TpaduKu, ICKU3BI, TUAarpaMMbl, (OTOCHUMKH,
PUCYHKH)  pacmojiaraloT TakK, YToObl HMX OBUIO  YJI0OOHO  paccMaTpUBaTh,
HEMOCPEJICTBEHHO TIOCJIE€ TEKCTa, B KOTOPOM OHU YIOMHHAIOTCS  BIIEPBBIC.
Nnmroctpanmu  o6o3HavaroTcss cioBoMm «Pucynok». Ha Bce pUCYHKH JOMKHBI OBITH
JMAHBI CCBUIKM TIO TEKCTYy TOSCHUTEIbHON 3amucKu. PHCYHKM OJDKHBI WMETh
HAUMEHOBAHHUS, KOTOPHIC IMOMEMIAIOT TMOJ PUCYHKOM, IO MEHTPY CTpaHWIBL. Todka
MOCJIC HANMECHOBAHMSI pUCYHKA HE CTAaBUTCS.

Odghopmnenue npunodsicenuii

B npunokeHHsl BKIIIOYAIOT JOIMOJHHUTEIBHBIA BCIIOMOTATEIbHBIH MaTepHali, K
KOTOPOMY  OTHOCSATCS IIPOMEKYTOUHBIC pacyeTbl, TaOJHIBI BCIOMOTATEIBHBIX
M(POBBIX AAHHBIX, MHCTPYKUWU, METOJIUKH, WUIJUTFOCTPALIMH, 3arOJHEHHBIE (POPMBI
OTYETHOCTH U JIPYTUE JOKYMEHTHI.



Kaxmoe mpuiioskeHre HOJHKHO HAYMHATBCS ¢ HOBOWM CTpaHulbl. [lpuiioxeHus
HYMEPYIOTCS COOTBETCTBEHHO MPWJIATAEMBIM JIOKyMEHTamM. Ha BepxHel CcTpoke
KaXJ0T0 JIOKYMEHTA MIPUJI0KEHHUS IO LEHTPY pacnonaraercsa cioBo «lIpunoxenne 1» ¢
3arjaBHOM OyKkBbI 0€3 3HAKOB npenuHaHus. [IpunokeHue JOKHO MMETh 3arojioBOK,
PACTIOJIOKEHHBIN CTPOKOW HUKE MOCEPEIMHE. 3aroJIOBOK TMPUIIOKECHUS HAYMHAETCS C
3arjiaBHOM OYKBBI, B KOHIIE HETO TOUKA HE CTABUTCH.

Ogpopmnenue yumam u ccolioK

IIpu ccpuUlKE B TEKCTE HA JUTEpPATypHbIA MCTOYHUK IOCJIE YINOMUHAHHS O HEM
MPOCTABIIAIOT B KBAJAPATHBIX CKOOKaX HOMEP, MOJI KOTOPHIM OH 3HAYUTCS B CIIHCKE
UCIOJIb30BAaHHBIX HCTOYHUKOB. B HEOOXOAMMBIX Ciryyasx (OOBIYHO TP MCTIOIB30BAHUM
IU(POBBIX JTAHHBIX WU IIUTATHl) YKA3bIBAIOTCA U CTPAHUIIBI, HA KOTOPHIX MTOMEIIAeTCs
UCIONb3yeMblil ncTouHuk: Hanpumep [25, c. 14-19] wnum [28, 1.1, c.128].

Cchulku Ha TaONUIIBI, PUCYHKH, TIPUIIOKECHHS YKA3BIBAIOTCS B KPYTIBIX CKOOKaX:
(Tabnuia 2.1), (pucyHok 4.2), (mpuioxeHue 2).

['oTOBBIN OTYET CHAETCA PYKOBOAUTENIIO 3a HEACTIO JO MHS 3allUThl C LEIbIO
JUKBUJAIMA BO3MOXHBIX HEJOYETOB U YCTPAHEHUSI BO3MOXKHBIX OIIUOOK, MOCIE YEro,
OTYET BO3BpAILlACTCA CTYIECHTY. B JIeHb 3alIuThl TPOBOAUTCS aTTECTaluus IO
pe3yJibTaTaM MPOXOXKICHUS MPAKTUKHU C BBICTABIICHUEM UTOTOBOM OIIEHKHU.

9. Kputepuu BbICTABJIEHUS OLIEHOK

KoHTponb W OICHKa pe3ylbTaTOB OCBOCHHUS TPOW3BOACTBCHHON MPaKTUKU
OCYUIECTBIISIIOTCA MpenoaaBaTesieM B popme auddepeHnpoBaHHOTO 3a4eTa.

3aueT BBICTABJISETCS TP YCIOBHUU:

- HAJTMYUS TIOJIOKUTEIIbHON OIICHKU B aTTECTAIMOHHOM JIMCTE TIPAKTUKH,

- HAJIAYUS TOJOKUTEIHLHOW XapaKTePUCTUKH OPTaHHW3aIMK Ha 00Yydaromerocs 1o
OCBOCHHIO TIPO(HeCCHOHATHHBIX KOMITETCHIIUN B IEPUOJT MTPOXOKICHUSI IPAKTHKY;

- TOJHOTHI ¥ CBOCBPEMEHHOCTH MPEIAOCTABICHUS TOKYMEHTOB (IIHCBHHK, OTYET)
0 MPAKTHKE PYKOBOIUTEIIO TIPAKTUKH.

3adeT IpUHUMAET PYKOBOJMUTENb MPAKTUKHA OT KoJutemka. [lo uToram arrecranum
BBICTaBJISICTCS OIICHKA.

OneHka «OTJMYHO» BBICTABISICTCS, €CIM CTYJCHT BBIMOJHWI B CPOK M Ha
BBICOKOM ypOBHE BCE€ 3aJlaHUSl MPAKTHKH, MPOSBUI CAMOCTOSITEILHOCTD, TBOPUYECKUMN
MOJIXOJ W WHUIMATHBY; YCTaHOBJICHHBIE CPOKHM TMPEACTaBHI JHEBHHK; Ha
3aKJIIOYUTENIbHON KOH(MEPEHIIMN JIOTUYECKH BEPHO, apryMEHTHPOBAHO U SCHO JaBall
OTBETHl Ha IIOCTaBJICHHBIC BOMPOCHI; JIEMOHCTPUPOBAI IOHMMAHUE CYIIHOCTH U
COIIMAJILHON  3HAYMMOCTH CBOel Oynmymied mnpodeccun, HWHTEpeC K  HEW;
JEMOHCTPUPOBAT YMEHHE MPUHUMATh PEIICHUS B CTAHJAPTHBIX M HECTAHIAPTHBIX
CUTYaIIHsIX, HECTH 32 HUX OTBETCTBEHHOCTH

OreHKa «XOPOII0» BBICTABIISICTCS, €CJIM CTYJCHT BBITIOJIHUAI B CPOK BCE 3aJIaHUS
MPAKTUKH, TPETyCMOTPEHHBIC TTPOTPAMMON TIPAKTUKHU, MPOSIBUI CAMOCTOSTEIILHOCTh. B
YCTaHOBJICHHBIE CPOKH TPEJICTABUJI JHEBHUK. B oTBeTax may m3nuirHe moapoOHoe, He
KOHKPETHOE/KpAaTKOe OIMCaHWe 3aJaHWuil TPaKTUKH, CcJaejaidl ciadble BBIBOJABI U
NPEIOKECHHS (B BBIBOJIAX W TPEJIOKEHUSX OTCYTCTBYET KOHKPETHOCTH). OTdeTHas
JOKYMEHTarusi oQGopMJIeHa B COOTBETCTBUHM C TpPeOOBaHUSAMH, MOJOOpAHBI
HEOOXOIMMbIE TIPUIIOKEHUS

OneHka «ya0BJIETBOPUTEJIBHO)» BBICTABISETCS, €CIH CTYJCHT BBIMOJHWI BCE
3aJlaHus, HO HE TIPOSIBIII IITyOOKUX TEOPETUUYECKUX 3HAHUM U YMEHHUM MPUMEHSITh UX Ha
npakTuke. B ycTaHOBIEHHBIE CpPOKM TpEJACTaBWI JHEBHUK. B oTBerax jgan



IIOBEPXHOCTHOE, HEMOJIHOE ONMCAHWE 3aJaHUM IPAKTUKHU, MPWIOKUI HE BCE
JIOKYMEHTBI, IIPOBEJI UCCIEAOBATEIbCKYIO /WM aHATMTHIECKYIO paboTy, OTCYTCTBYIOT
BBIBO/IbI M/WJIU TIPEJITIOKEHHUS.

OneHka «HEyAOBJETBOPHUTEIbHO» BBICTABIISIETCSA, €CIU CTYACHT HE BBIMOJHUI
IporpaMMmy MPAaKTUKWA W/MIW HE MPEACTaBUI B CPOK OTUETHYIO JOKyMeHTanuio. Ero
OTBET HE IMO3BOJISIET CHAENAaTh BBIBOJ O TOM, 4YTO OH OBJAJAEN HayalbHbIM
npoecCHOHANbHBIM ~ OMBITOM W MNPO(PECCHOHAIBHBIMU  KOMIIETCHIMSIMHU 10
HaIIpaBJICHUAM: BBIIIOJHEHBI HE BCE 3aJJaHUs, HAPYIICHA JIOTUKA U3JI0KEHUS.

10. YueOHO-MeTOAMYECKOE U MH(OPMALIHOHHOE O0ecreYeHne
NPOU3BOJACTBEHHOU NMPAKTUKU
OcHoBHas JauTEparypa:
1. OcoGeHnHOCTH MPOU3BOACTBA M0 OTACIBHBIM KaTErOPUSAM aJIMUHUCTPATUBHBIX e B
cynax oOmiel opucauknun : yaeoHoe nocodbue / A.K. Aibarynuna, B.A. ['onoBuHOB,
JA.W. UBamumH m np. ; PoccuiCKui TroCyaapCTBEHHBIM YHHBEPCUTET INPABOCYIHSA. —
Mocksa : Poccuiickuii rocyaapctBeHHbl yHuUBepcuteT npasocyaus (PI'VII), 2019. —
176 c¢. : cxem.,, Tabm. — Pexum  jgocTyma: 1O  MOANHUCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=561007 . — bubunuorp.: c. 164-
167. — ISBN 978-5-93916-703-1. — TekcT : 3JIEKTPOHHBIN.
2. Iomor C. JI. [lenompou3BOACTBO M ceKpeTapckas padoTa Ha MEPCOHATBHOM
komrbtoTepe / C. JI. [TonmoB. — Mocksa : COJIOH-IIPECC, 2017. — 424 c. — ISBN
978-5-91359-109-8. — TeKcCT : 2JIEKTPOHHBIN // DNEKTPOHHO-OMOIMOTEYHAsT cUCTEMa
IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/90403.html .
3. Psbuera E. B. Opranuszanus u oCyliecTBICHHE KOAU(PUKAIMKA 3aKOHOAATEILCTBA B
cyne : yauebnoe mocodbue / E. B. Ps6mnieBa. — Mocksa : Poccuiickuii Tocy1apCcTBEHHBIN
yHuBepcuteT npaBocyaus, 2018. — 64 c. — ISBN 978-5-93916-649-2. — Tekcr :
ANEKTPOHHBIN // DnekTpoHHO-0MOnoteunas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/86342.html .
JJonosHuTEILHAA JUTEpaTypAa:
1. XauatpsH, ['. A. Opranuzainus ¥ CONPOBOXKIACHHUE JIEKTPOHHOTO JOKYMEHTO000pOoTa

yueonuk qus CIIO / TI'. A. Xawarpsn, M. B. KysnemoBa. — Caparos
[IpodobpazoBanne, 2020. — 156 c¢. — ISBN 978-5-4488-0877-7. — Tekct :
ANEKTPOHHBIN // DnekTpoHHo-O0ubamoreunas cucrema [IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/97086.html.

2. Yamma A. H. OcHoOBBI cyneOHOro JIeOnpon3BOJICTBA @ yueOHOe mocobue / A. H.

Yamuua. — Mocksa : Jleno u cepsuc ([quC), 2010. — 138 ¢. — ISBN 978-5-8018-

0471-2. — TexcT : a5eKTpoHHBIH // DnexkTpoHHO-0MbmoTeunas cuctema [PR BOOKS :

[catiT]. — URL: http://www.iprbookshop.ru/4618.html.

3. MawmbikuH, A. C. OpraHu3allMOHHO-TEXHUYECKOE OOecredyeHre JesATEIbHOCTH

cynoB : yuebHoe mnocobue / A. C. Mambikun, H. A. JlareimeBa. — MockBa :

Poccniicknii rocynapcTBEHHBINM yHUBEpcUTET npasBocyaus, 2017. — 236 c. — ISBN

978-5-93916-643-0. — TeKcT : 3JIE€KTPOHHBIN // DIEKTPOHHO-OMOIMOTEYHAS] CUCTEMA

IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/86346.html.
HuTepHeT-pecypebl:

1. Odunuaneupiii  caldiT  WHGOPMAIIMOHHONW  CHPAaBOYHO-TIPABOBOM  CHCTEMBI

Koncynbrant [Tmtoc -http:// www.consultant.ru/

2. OdunmanbHpli calT WHGOPMAIIMOHHOW CIPaBOYHO-TIPABOBON CHUCTEMBbI ['apaHT -

http://www.garant.ru/


http://www.garant.ru/
http://www.consultant.ru/

3. Opummaneueii caitt Koncturynnonnoro Cyaa PO- http:// www.ks.rfnet.ru/

4. Odurmanpapiii cadT BepxosHoro Cyma P® - http:// www.supcourt.ru/

5. Opunmanshueiii cait denepanbHble apOuTpakHble cyapl Poccuiickoii denepanuu
http://www.arbitr.ru

6. Odunmanbubiii caiit I'enepanbHOl TpoKypaTyphl PO - http:// www.genproc.gov.ru/


http://www.arbitr.ru/
http://www.supcourt.ru/
http://www.ks.rfnet.ru/

Hpuiaoxenue 1

MuHuCTEpCTBO HAYKH U BhicHiero oopazoBanus Poccuiickoii @enepanun
®enepanbHOe roCyIapCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe YUpeKIeHne
BbICLLIET0 00pa3oBaHus
«CEBEPO-KABKA3CKWH ®EJEPAJIBHBbIA YHUBEPCUTET»
IIaruropcknii uHCTUTYT (puiman) CKOY
Koanemx IIaTuropckoro uucruryra (puanana) CKOY

OTYET
MO MPOU3BOJCTBEHHOM IMPAKTUKE

CHELHMATBHOCTD
40.02.03 IIpaBo u cyie0HOE aIMUHUCTPUPOBAHUE

CryneHnra Kypca

IPyIIIbI

(®.J11.0.)
MGCTO HpOXO)KI[eHI/IH HpaKTI/IKI/I U HAMMCHOBAHUC HpeI[HpI/IHTI/ISIZ

PykoBonuTens npakTuKu:

[IPENOAaBATEIb
(TOJKHOCTB) (moxmuch) (®.1.0.)
OTuer npeACTaBIICH HA TPOBEPKY: «  » 20 r.
3amumTa oT4eTa COCTOSsIach: «  » 20 1.

OO6m1as oreHKa 3a MPaKkTHKY:

r. [Isturopck 20 r.



IIpuniaoxenne 2
MHUHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHUSA
POCCUIICKOU ®EJIEPALINU
DenepaabHOe rocyIapcTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE YUpeKIeHUue
BbICIIEro 00pa3oBaHus
«CEBEPO-KABKA3CKHU ®EJAEPAJIbHBII YHUBEPCUTET»
IsaTuropckuii muacTUTYT (Puimnan) CKOY
Koanem:x Iaturopckoro uncruryra (pummnan) CKOY

ATTECTAIIUOHHBIN JIUCT IO MPAKTUKE

_o0yyaromi___ cst rpymiibl cneuuansHocTh CIIO/ 40.02.03 IIpaBo u
cyneOHOe aAMUHUCTPUPOBAHKE, TTpoien (J1a) yueOHyro npaktuky mo [IM.01 «OpranuzanuonHo-
TEXHUYECKoe obecrieueHue paboThl Cy10B» C 20 . II0

20 r.B
OpraHu3anuu

OI_ICHKa YPOBHA OCBOCHHSA HpO(l)eCCI/IOHaJ'ILHBIX KOMIIETCHIIUH

HaumeHnoBanue npodeccnoHaabHbIX KOMIETEHIINN YpoBeHb [Ipumeuanue
OCBOEHUS ™

MK 1.1. OcymiecTBasTh pabOTy ¢ 3asBICHUSAMH, *)anobamu u | 012345
UHBIMU OOpallleHHsIMH TpaXJaH W OpraHu3alfii, BECTU IpUEM
TIOCETUTEJIEN B CYyJI€.

[IK 1.2. [ognepxuBaTh B aKTyaJbHOM COCTOSSHUU 0a3bl HOpMaTUBHBIX | 0 1234 5
MIPABOBBIX AKTOB M CYJICOHON IMIPAKTUKH.

I1K 1.3. ObecnieunBaTh pabOTy OPTTEXHUKN U KOMITBIOTEPHON TeXHUKH, | 0 1234 5
KOMIBIOTEPHBIX CETeH W MPOrpPaMMHOTO OOECIIEYeHHs CyHOB, CAMTOB
CYJOB B ceTH MHTepHeT.

IIK 1.4. ObecnieunBath paboTy apxuBa Cyja. 012345

IIK 1.5. OcymiecTBisaTh BeeHHE CyAeOHON CTaTUCTUKK Ha OyMaxHBIX | 0 12345
HOCHTEIISAX M B OJICKTPOHHOM BHJIE.

I[IK 2.1. OcymiecTBisITh TpHUEM, perucTpaiuio, yder u xpanenue | 012345
CyJIeOHBIX JIeJl, BEIECTBCHHBIX JI0KA3aTeIbCTB U JJOKYMCHTOBR.

IIK 2.2. OcymiectBisaTh oopMIIeHHE €T, Ha3HAYeHHBIX K cyaeoHoMy | 0 1234 5
pa3dupaTensCTBy.

[IK 2.3. OcymiecTBiATh HaAIeKaIIee U3BEIIEHUE I, ydacTBytomux B | 0 1234 5
CyneOHOM pa30upaTeNbCTBe, MPOU3BOJIUTH PACCHUIKY W BpYYCHHE
CYZeOHBIX JOKYMEHTOB M U3BELICHHH.

I[NIK 2.4. OcymecTBiaTh perucTpauuro, ydeT W TexHuueckoe (012345
odopMIIeHHE UCTIOHUTEIBHBIX TOKYMEHTOB I10 CY/IcOHBIM JIeNam.

*OneHuBaHUE OCYIIECTBISETCS MO NATHOAUTBHOM crcTeMe IyTeM BhIIeTICHHs OIeHKHU. B cirydae
HEsIBKM 00y4Yarolerocst Ha MpakTHKy UCTOb3yeTcs oreHka 0.

Jata « » 20 T.

[Toanuce pyKOBOIUTENS IPAKTUKH:
OT KOJUIEIKA

OT MMPEAIIPUATUA
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