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Meroaudeckue yka3zaHHsl 10 OpraHU3allMd U MPOBEJACHHUIO MPOU3BOJICTBEHHOMN
MPaKTUKKH cocTaBlieHbl B cooTBeTcTBUU ¢ TpeboBanusimu OI'OC CIIO k noaroroBke
BBIIyCKa  Juisi  moiydyeHus  kBanupukanuum  Crnenpaiuct 1no  cyaeOHOMY
aAMUHUCTpupoBaHuto.  llpenHasHadyeHbl JuUisi  CTYJIEHTOB, OOydYaroumuxcsi IO
cnermanbHocTh 40.02.03 TIpaBo u cyneOHOE aAMUHUCTPUPOBAHUE.



OraBJiieHune

OO6m1re nooKEeHUs

[{enwm u 3aga9n MPOU3BOACTBEHHOMN MPAKTUKA

TpeOGoBaHus K pe3yabTaTaM OCBOCHHS MPAKTHUKU

[TepedyeHb OCBaMBaEMBbIX KOMITETECHITUN

OO0s13aHHOCTH PYKOBOUTENS MPakTUKUA. OOS3aHHOCTH CTYICHTa-ITPaKTHKaHTa

CrpykTypa u cojiepkaHue MPOU3BOJICTBEHHON MPAKTUKH

3amanus v MOPSII0K UX BHITIOJHEHUS

O6mmue TpedboBanus K 0OPOPMIICHUIO OTYETA

Kpurepun BeicTaBIeHHS OLIEHOK

YyebHo-meroanueckoe W WHGOPMAIIMOHHOE OOecleueHne MPOU3BOICTBEHHON
MIPAKTUKH

[Ipunoxxenue



OO0mue noJsioxkeHust

[TpousBoACTBEHHAs TIPaKTHUKA SBJSETCS 00s13aTEIBHBIM 3TAIIOM MPHU MOATOTOBKE
CHEIUATIMCTOB M0 CyJIe0HOMY aaMUHUCTpupoBaHuto crneruaibHoctu 40.02.03 IIpaBo u
cyneOHoe aaMuHuCTpupoBaHue. Ee mpoxoxkaeHue SBISETCS COCTaBHOM YacTbiO
oOpa3zoBaTelbHON MPOrpaMMbl CPEAHETO MPO(ECCHOHATBLHOTO O00pa30BaHUS IO
n30paHHOM CTIEIUATBLHOCTH.

[IpoIOKUTENLHOCTh TPAKTUKKU: 0O0Ilee KOJWYECTBO Heaenb - 1, obmiee
KOJIMYECTBO 4acoB — 36 4.

Cpox mpOXOKJeHHUsI TPAKTUKH YCTAHABIMBAETCA B COOTBETCTBUU C KaJICHIAPHBIM
y4eOHBIM TpaduKom.

[IpousBoACTBEHHAs TMpaKTUKAa OPTaHU3YETCsS KOJJIEIKEM, a B YaCTHOCTHU
3aMECTHUTENIEM JUPEKTOpa IO TPOU3BOJCTBEHHOMY OOYYEHHMIO W PYKOBOJUTEIEM
MPAKTUKH OT KOJUIeKa (KypaTopom).

Hamnpagiienne cTyaeHTa Ha MPAKTUKY OCYIIECTBISETCS HA OCHOBAHMM MpPHUKa3a
JUPEKTOpa HWHCTUTYTa C YKAa3aHUEM 3aKpeIUICHUs KaXKJIoro oOydaromierocs 3a
CTPYKTYPHBIM  MOJIpa3/ICICHUEM HWHCTUTYTa WM NpOoQUIbHOW  OpraHu3aiuei,
PYKOBOJUTEIEM TMPAKTUKU OT KOJUIEIKA, a TakXKe C YKa3aHMeM BHJa U CpOKa
MPOXOXKJAEHUS NpPakTUKU. [IpoeKkThl MNpPHKAa30B O HAMPaBICHUU OOYYarOIIUXCS Ha
MPAKTUKY TOTOBSITCSA 3aMECTUTEJIEM JTUPEKTOpa Mo YyueOHO-IIPOU3BOJCTBEHHOW paboTe
KoJuIe/ka 3a 1 MecsI 10 Hayasla MPaKTUKH.

B nepuon mpoBeneHHs TPAKTUKU OCYIIECTBIISIETCS MPAKTUYECKOe OO0yueHue
CTYJIEHTOB MPO(EeCCUOHATBHOM JEATENBHOCTH, (OPMUPYIOTCS OCHOBHBIE HABBIKU H
YyMEHHS TO HW30paHHOW chenuaibHOCTH. Pabodas Hemenss coctouT U3 6 JHEH,
BBIXO/IHBIM JIHEM CUHUTAETCS] BOCKPECEHBE.

1. lesiu 1 3a1a44 NPOU3BOACTBEHHOM NMPAKTUKH

[{enn MpON3BOICTBEHHOM ITPAKTUKH:

- 3aKpeIyieHue M YIIyOJIeHHe 3HAaHMM MOJYYEHHBIX CTYJIEHTaMH B IpOIECCe
TEOPETUYECKOT0 00yUYEHUS;

- npuoOpeTeHue HEOOXOJIMMBIX YMEHHUW, HABBIKOB U OIbITA MPAKTUYECKOU
paboThI IO U3yYaeMOU CHEIUATbHOCTH.

3aiayaMu IPOU3BOICTBEHHOW MPAKTUKH SBJISIOTCS:

- (opmupoBaHme y CTyeHTa MPOPECCUOHATBHBIX KOMIIETEHITUH;

- npuoOpeTeHne MpakTUIEeCKoro omnbita, peanmsyemoro B pamkax OIT CIIO mo
OCHOBHBIM BHJaM NPOPECCHOHATBHON AESITETbHOCTU JI MOCIEAYIOLEro OCBOCHHUS
UMU 00IMX U MPOPECCHOHANBHBIX KoMIieTeHIni 1o crienuansHocT 40.02.03 [IpaBo u
Cyne0HOe aIMUHUCTPUPOBAHUE;

- NOpoOBepKa 3HaHUM, nmonydeHHbIX npu uzydyenuu 1IM.01 «OpranuzanmoHHo-
TEXHUYECKOE o0ecrieueHre padoThl CYI0BY.

2. TpeOoBaHus K pe3yJibTaTaM OCBOCHUS NMPAKTHKHU

B pe3ynbTaTe 0cBOEHUS MPOU3BOACTBEHHON MPAKTUKN 00YyYarOUIUICs JOJKEH:

VMMETb IPAKTUYECKUN OIIBIT:

— TI0 OCYUIECTBJICHUIO ITOJIHOMOYHUI COOTBETCTBYIOLIEro paOOTHHMKA ammapara
CyZla B COOTBETCTBHUHU C €T0 JOJHKHOCTHBIM PEVIAMEHTOM;

YMCTh.
— ITOJIB30BAaThCA HOPMAaTHUBHO-MCTOANYICCKHMHU JOKYMCHTaMHU I10




JIEIOTIPOU3BOICTBY B CY/IE;

— BecTH paboTy C JAOKYMEHTaMH (pEerucTpaius, KOHTPOJb WCIOJHCHUS,
crpaBOYHO-UH(GOPMAILIMOHHAS padoTa);

— COCTaBJIATh U 0()OPMIIATh HOMEHKJIATYPY JCJI B CY/C;

— ((opmupoBaTh nAena Ha CTaAMM TPHUHITHS W Ha3HAYCHHS K CyIeOHOMY
PAcCMOTPEHHIO U TIOCTIE UX PACCMOTPCHHSI;

—  COCTaBJATh,  PEAAKTUPOBATH U opopMIATE  OpraHHU3aIMOHHO-
pacriopsAuTeIbHbIC JOKYMEHTHI;

— oOpamate K HWCIOJHEHUIO TPUTOBOPHI, pEIICHUS, ONpeAcIeHUus H
MOCTAHOBJICHHUS CY/Ia;

— HCTOJNB30BaTh HH(POPMAIMOHHBIE TEXHOJOTUUM TPH JOKYMEHTUPOBAHHH U
opraHu3anuu paboThl C TIOKYMEHTaAMU;

— OCYIIECTBIATH TEPBUYHBIA YUYET CTATUCTUYECKONW HHPOpManuu B CyJe Ha
OyMa)KHOM HOCHTEJIE U B DJICKTPOHHOM BUJIE;

— OCYIIECTBIATH (POPMHUPOBAHNE JAHHBIX OTICPATUBHONW OTYETHOCTH;

— OCYIIECTBIIATH CIIPABOYHYIO PabOTy MO y4eTy Cy/1eOHOM MPAaKTHKHU B CY/IC;

— OCYIIECTBIIATH OCHOBHBIE MEPONPHSTHS HAIPaBICHUS OPTraHU3AI[MOHHOTO
oOecrieueHus AeATENHHOCTH CYa;

3HATh:

—  HOPMAaTUBHO-METOJWYECKHE  JOKYMEHTHI 10  JIOKyMEHTAllMOHHOMY
obecrieueHnIo paboThI Cy/a;

— KIacCU(UKAIUIO CIYKEOHBIX JIOKYMEHTOB U TpeOOBaHHA K HUM B
cootBercTBUM ¢ 'OCT;

— KOMIIBIOTEPHYIO TEXHUKY ¥ COBPEMEHHbBIE WH()OPMAITMOHHBIE TEXHOJIOTUH;

— OCHOBBI OXpaHbI TPY/la U TEXHUKU O€30TaCHOCTH.

3. IlepeyeHb ocBaMBaeMbIX KOMIIETEHIU

B pesynbrare NOpoOXOXKAEHUS MPAKTHKK OO0ydYarolUics JOJKEH MpuoOpecTu
cienyroume npodeccuoHaabHble KOMIETEHIUH:

Ne Mudp
n/n

Ilpogheccuonanvnvle Komnemenyuu

1 | OcymectBnsate paboTy ¢ 3asBiIeHUsAMH, >kamobamu u  uHbMH | [IK 1.1.
oOpalieHUsIMU TPaKJAaH W OpraHu3alMii, BECTH NPUEM IOCETUTENEH B
cyne.

2 [lognepxxuBaTh B  aKTyaJlbHOM COCTOSIHUM 0a3bl  HopMmaTuBHBIX | [TK 1.2.
IIPABOBBIX AKTOB M CYACOHOM MPAKTHUKHU.

3 | OGecnieunBaTh pabOTy OPIrTEXHUKHM HM KOMIBIOTEpHOW TexHukw, | [TK 1.3.
KOMITBIOTEPHBIX CETe M MPOTPaMMHOI0 OOECTedeHHs] CYJI0B, CallTOB
CyJI0OB B HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON cetn "MHTepHer"
(manee - cetb IHTEpHET).

4 | ObecnieunBaTh pabOTy apXxuBa Cy/a. 11K 1.4.

(V)]

CopaepxaHue KOMIECTCHIINU IIK 1.5.

6 | OcyliecTBISATh IPUEM, PETUCTPAIIUIO, YUET U XpaHeHue cyaeoHwix nen, | [TK 2.1.
BEILIECTBEHHBIX JIOKA3aTEJIbCTB U JJIOKYMEHTOB.




7 | OcymectBnate odopmiIieHHE Jell, Ha3HAaYeHHBIX K cyneoHomy | 1K 2.2.
pa3oupaTeabCTRY.

8 | OcylecTBisATh  UW3BEIICHHE JMI, ydYacTByroumx B cyaeOHowm | [1K 2.3.
paz0OupaTenbCcTBe, MPOU3BOAUTH PACCHUIKY U BpYyYEHHE CYICOHBIX
JIOKYMEHTOB M M3BELICHUH.

9 | OcymiecTBisATh perucTpanuio, yder u TexHudeckoe odopmienue | [1K 2.4.
UCIIOJIHUTEIBHBIX JOKYMEHTOB MO CyI€OHBIM JIeJIaM.

4. O0513aHHOCTH CTYI€HTA — IPAKTUKAHTA

OOyuaromuiics py MPOXOKICHUH MPAKTUKU 00s3aH:

- BBITIOJTHSATH 3aJ[aHHsI, IPETYCMOTPEHHBIE IPOTPAMMO MTPAKTUKU;

- coOmoaTh ACUCTBYIONIME B OpPraHMU3AIMM TpaBWiIa BHYTPEHHETO TPYIOBOTO
pacmopsiika,

- coOII0/1aTh MpaBuUjIa OXPaHbl TPy/a U MOKapPHOU 0€30MacHOCTH;

- HECTH OTBETCTBEHHOCTbH 3a BBITIONHAEMYIO pabOTy M €€ pe3yJbTaThl HapaBHE CO
MITAaTHBIMA PAOOTHUKAMH, a TaKK€ MaTepUalbHYI0 OTBETCTBEHHOCTh 3a MPHUOOpPHI U
000py/1I0BaHMUE;

- CUCTEMAaTUYECKU MPEACTABIATh PYKOBOJIUTENIO MH(GOPMALUMIO O BBINOJIHEHHOM
paboTe, B Ha3HAUEHHOE BpEMS SIBJISATHCS Ha KOHCYJIbTAllUU PYKOBOJIUTENEH MPAKTHKY;

- coOpaTb HEOOXOIMMbIe MaTepHalibl JUIsl HAUCAHUS KypCOBOM WMJIM BBITYCKHOM
KBaJIM(UKALMOHHON pabOT COTTIaCHO MHAMBHUAYAIBHOMY 3a/IaHUIO HA TIPAKTHUKY;

- 10 OKOHYAHUU MPAKTUKU MPEICTABUTh PYKOBOJUTENIO MPAKTHUKU HaJJICKAIIIM
o0pa3zoM opopMIICHHBIE TOKYMEHTHL.

5 O0s13aHHOCTH PYKOBOAUTEJIAA IPAKTUKHU OT 00Pa30BaTeIbHOM OPraHu3anumn
W/ WM NpeANnpUsATHS

5.1 O0s13aHHOCTH NPEeANPUSTHS U PYKOBOAUTEJISI NIPAKTUKHU OT NPeInpUATHS

CoznaTe HEOOXOOUMBIE YCIOBUS MJIA BBINOJHEHUS CTYJEHTaMU IPOTrPaMMBbI
NPOU3BOJACTBEHHOM  mpakTuku. He  jmomyckaTh  MCHONB30BaHUE  CTYJIEHTOB-
MPAKTUKAHTOB Ha JIOJDKHOCTAX, HE MPEAyCMOTPEHHBIX MPOTpaMMOMN MPAKTHKUA U HE
MMEIOIIUX OTHOLIEHHUS K CIIEHHMAIIBHOCTH CTYJICHTOB.

Ha3znauute u3 uncina paOOTHUKOB MPO(UIBLHON OpraHu3alid OTBETCTBEHHOE
JIUII0, COOTBETCTBYIOIIEE TPEOOBAHMSAM TPYAOBOIO 3aKOHOJATENbCTBA Poccuiickoi
®enepanu 0 JOMyCKEe K MEAArorM4ecKon MAeATeIbHOCTH, KOTOpOe OOecreyuBaeT
peanu3alnio KOMIIOHEHTOB 00pa30oBaTeNIbHON Mporpammbl B (opMme NpaKkTUYECKOU
MOJITOTOBKU CO CTOPOHBI TPOGUIHHON OpraHU3alHH.

[IpenoctaBuTh paboure MecTa 00y4JaroIUMCs, CO3AaTh YCIOBUS JUISl pean3aluu
KOMIIOHEHTOB ~ 00pa30BaTeIbHOM MpOrpaMMbl, MPEIOCTaBUTh OOOpPYAOBAHHE U
TEXHUYECKUE CPEJICTBA OOYyUYEHHsI B 00bEME, TTO3BOJISIIOLIUE BBITOIHITH ONPEAEICHHBIE
BUJbI  pabOT, CBA3aHHBIE C Oyaymed npodeccHoHaIbHOM — AESTENbHOCTHIO
oOyyJaromumxcs;

Ocy1ecTBIATh MEPEMEILIEHUE CTYJEHTOB MO0 paboyuM MecTaMm B Iensx Oosee
MIOJIHOTO O3HAKOMJIEHUS ITPAKTUKAHTOB ¢ [Ipennpustiuem B Leiom.

ObecnieunTh TaOETBHBIM y4YeT BBIXOJIOB Ha pabOTy CTYACHTOB-NIPAKTHUKAHTOB.
O60 Bcex cnydasx HapyUICHHS CTYACHTaAMH TPYJIOBOM JUCHUIUIUHBI W TMPaBHI
BHYTpPEHHETO Tpyn0oBoro pacnopsaka [Ipennpusrus coobimarts B Komnemx.




ObecnieunTh CTyJCHTaAM-TIPAaKTUKAHTaM O€30IacHBIE YCIIOBUS TPOXOXKICHUS
MpaKkTUKA OOydYarolmuMmcsi, B TOM 4YHCJI€ TpeOOBaHUS OXpaHbl TPyJa, TEXHUKHU
0€30MaCHOCTU JKU3HENEATEIbHOCTH U TMOXapHOM O€30MacCHOCTH B COOTBETCTBHM C
MpaBUJIaMHi U HOPMaMHU, B TOM YHCJI€ OTPACIEBBIMH, CAHUTAPHO-3MHAEMUOIOTMYECKUX
MPaBWI U TUTUEHUYECKUX HOPMATHUBOB.

[IpoBOAST OLIEHKY YCIOBUM Tpyda Ha pabOUYMX MECTax, HUCMOJb3yeMBIX IpHU
peanu3aiuyu KOMIIOHEHTOB 00pa3oBaTeIbHON TPOrpaMMbl B pOpME MPAKTUKH.

[IpoBoauTh o0OsI3aTeNbHBIE HWHCTPYKTAXKH 10 OXpaHEe TpyAa M MpaBUiIaM
nokapHoW ©€30IacHOCTH: BBOJHBIM W Ha paboyeM MecTe C  OQOpMIICHHEM
YCTAHOBJICHHOW JOKYMEHTAIIMU; B HEOOXOJMMBIX CiydasX IPOBOAUTL OOydYeHHE
CTYJICHTOB-TIPAKTUKAHTOB 0€30IMaCHBIM METOAaM PaOOTHI.

[IpenocTaBUThH CTyJEHTaM-TIpaKTUKaHTaM BO3MOKHOCTh M10JIL30BATHCS
nabopatopusimMu, KaOWHeTaMH, OMOIMOTEKOHW, MOKyMEHTallMeld B MOAPA3ICICHUSIX
[Ipennpusarus, HEOOXOAWMMOW ISl YCHENIHOTO OCBOCHHUS CTYJIEHTOM TPOTPAMMBbI
MPOU3BOJACTBEHHOW MPAKTHUKH.

[Io okOHYaHMM NPOU3BOJCTBEHHON MPAKTHUKHA JaTh AaTTECTALlMOHHBIN JIKCT,
CoJIepKallluii CBeACHUST 00 YPOBHE OCBOCHHS OOydaromumcs MpodhecCHOHATBHBIX
KOMIIETEHIIMA C PEKOMEHAYEMOM OLECHKOW. Ha arrecTallMiOHHOM JIMCTE W JHEBHUKE
MIPAKTUKHU MPOCTABIIACTCS NIeYaTh MPOPUILHON opraHu3aiuu (Mpyu HaJTU4Iun).

5.2 O0s3aHHOCTH PYKOBOAUTEJISI NPAKTHKHU OT KOJLJIEIZKA

PykoBoauTeNnb NpakTUKU OT KOJUIEIKA:

- pa3pabaThIBacT MPOrpaMMbl U METOJUYECKOE OOECIEYCHUE MO KaXKIOMY BUIY
MIPAKTUKH 10 CIEIUATBLHOCTH;

- YCTaHABIWBAaCT CBS3b C PYKOBOAUTEISIMH TPAKTHUKA OT TPEANPUSITHS,
YUpPEXKACHUS, OpPraHW3allid W COTJACOBBIBAET C HUMHU TPOTPAMMBI MPOBEACHUS
MIPAKTHKH,

- OCYIIECTBIIIET KOHTPOJIb 32 COOIOICHUEM CPOKOB MPAKTHKHU U €€ COJEPIKAHNEM;

- OpraHu3yeT MPOBEACHUE ATTECTAIMH 110 TIPAKTHKE;

- pa3pabaThIBacT TEMATHKy WHIUBUIYAIbHBIX 33IaHUN 00YYJarOITUMUCST,

- MPUHUMAET YYacTHE B PACIPEICICHIN O0yYarOIIMXCs M0 PaboyrM MecTaM HIIH
nepeMenieHne WX 1o BugaM paboT B OpraHm3aiuy, JHOO0 CTPYKTYpPHBIX
T0JIpa3AelICHUSIX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJWUTENEM TMPAKTHUKH OT
NPEANPUATUS, YUYPESKICHUS, OpraHu3alUud 3a COOJI0JeHHE OOY4YarOIIUMHUCS TPABUI
TEXHUKHU 0€30IMacHOCTH;

- OCYIIIECTBIIIET KOHTPOJIb 32 COOIOJICHUEM CPOKOB MPAKTHKHU U €€ COJEPIKAHUEM;

- OKa3bIBaCT METOAMYCCKYIO IMOMOIh OOYYAIOIUMHUCS TPU BBIMOTHCHUN WMH
WHIUBUIYATBHBIX 3aJaHU W cOOpe MaTepualioB K BBITYCKHOW KBaTH(UKAITMOHHON
pabore;

- 3amoJIHSAET AaTTECTAIlMOHHBIA JIMCT Ha CTYJCHTA, COJEp)KAIlUi CBEICHUS 00
YPOBHE OCBOCHHsI OOydYaronmuMmcs MmpodeCCHOHANBHBIX KOMIICTCHIIMH COBMECTHO C
PYKOBOJIMTEIIEM MTPAKTUKH OT OpraHU3aIINH;

- OIICHUBACT PE3YJIbTATHI BHITIOJHEHUS 00YUJaIONTUMHUCS MPOTPaAMMbI IPAKTHKHY;

- POBOJUT MEPOTIPUATHE 110 aHAIN3Y UTOTOB MPAKTUKU;

- KOHTPOJIUPYET BEJICHHWE JHEBHUKOB, MOJTOTOBKY OTYETOB W MPEIOCTABIISICT HA
[IUKIJIOBYIO0 KOMUCCHUIO JHEBHUKHU U OTYETHI CTYJICHTOB I10 MPAKTUKE B CPOK HE TIO3HEE
10 nHel mocie npoBeAEHUS UTOTOBBIX MEPOIIPUSATHIA;



- NPEAOCTaBIsECT HA LHMKJIOBYI) KOMHCCHIO HMTOTOBBIA OTUET PYKOBOIMUTENS O
pe3ynbTaTax MpakTUKeE.

6. CTpykTypa M coaepkaHue NPOU3BOACTBEHHON NPAKTUKH. 3aJaHUS U TIOPATAOK
UX BbINIOJTHEHUS
OO6miast TPyI0€MKOCTh MPOU3BOJACTBEHHON MPaKTUKU cocTaBiseT 1 Heaemo (36
aKaJeMUYECKHUX YacoB).

DopMbl
o TeKylero
Ne § Bcero KOHTPOIH
w/n Pa3nean! (3Tanbl) NPpaKTHUKH = | gacos dopma )
O NMPOMEKYTOYHOM
arrecTanu
(no cemecmpam)
O3HakOMJIEHHE C HOPMATHBHO — IPaBoBON | 4 4
l. 0a3oil nedarenbHOCTH, HCTpyKIIMEH 11O
CyJ1IeOHOMY JIeJIONPOU3BOJICTBY
N3yuenne mpaB u  oOs3aHHOCTEH | 4 5
pabOTHUKOB CYJIOB B COOTBETCTBUHU C
2. BHYTPEHHHM MOJI0KEHUEM, JOJKHOCTHBIM
pernamMmenToMm u  HHCTpykumen  mo
Cy1eOHOMY JI€JIONPOU3BOACTBY
3 [IpucyrcTBHE Ha NPOBOAMMBIX CcyAben | 4 5
MpUeMax rpakiaH.
4 OpraHu3alMOHHO-TEXHUYECKOE 4 5
' oOecrieueHue CyI0mponu3BOICTBA
5 Odopmaenue WCIIOJTHUTENbHBIX | 4 5
JIOKYMEHTOB.
6. 3anoJIHEHUE KYPHAJIOB O PETUCTPALIHH. 4 4
7 CocraBneHue IpOeKTOB CyAEOHBIX 4 4
aKTOB.
N3yuenue opranusannu U BEICHUSA 4 4
8. paboTHI 10 TOAOOPY M CUCTEMATH3ALIUH
3aKOHOJATENIbCTBA.
Hroro 4 cemectp 36 HuddepenuupoBanu
bI 3a4eT (3ammuTa
OTYETA MO MPAKTUKE)

KoHnTposibHbIE BONIPOCHI U 3aJaHNS VI IPOBEACHUS TEKYyIeH aTTecTaluu 10
pasjaesiam (3Tanam) NPaAaKTUKH, 0CBAUBAEMBIM CTYJI€HTOM CaAMOCTOSITEJIbHO.
[IM.01 «Opranu3aliioHHO-TEXHUYECKOE 0becreueHrne paboThl CyI0B»
1. Peructpanusi, odopmiieHHEe YrOJIOBHBIX, TPaXJAaHCKUX Jei, Jel 00
aMUHHUCTPATUBHBIX IIPABOHAPYIICHUSIX.
2. OopmieHne U COCTaBJIEHUE MPOTOKOJIOB CYyJIEOHOro 3aelaHus IO
I'PaXXJaHCKUM U YTOJIOBHBIM JEJIAM.




3. [loaroroBka aen K cyAaeOHOMY pa3OMpaTenbCTBY, B HEOOXOAMMBIX CIIydasix
JIOKJIaJ] CyJb€ O TOM, YTO HEOOXOIMMO cleiaTh JUIsl MOATOTOBKH TPaKIAHCKUX e,
COCTAaBJIEHHUE MMPOEKTOB COOTBETCTBYIOIIUX ONPEAEICHHM.

4. ObecnieueHne (QPYHKUMOHUPOBAHUS YCTAHOBJIEHHBIX B CYyJI€ CIPaBOYHBIX
MPaBOBBIX CHUCTEM (eAepalbHOTO 3aKOHOJATEIbCTBA M 3aKOHOAATENIbCTBA CYyOBEKTOB
P®, 6a3 paHHBIX BEIOMCTBEHHBIX HOPMATHUBHBIX aKTOB CYJEOHOW CHCTEMBI
(nmporpamMmuoe uzaenue "[Ipaso", 'AC "IIpaBocyaue").

5. AHanu3 coctosiHug MHGOpMATH3alMU CYJeOHONW CTAaTHUCTUKU CYAOB OOIIeH
IOPUCTUKIINH.

6. PelieHrne npakTUYeCKHX 3a7ad IO OINPEACIICHUIO CHUCTEMBI CTATUCTHYECKUX
NIOKa3areyield, XapaKTEepU3yIOIIUX KadyeCTBO OCYIIECTBICHHUS NPABOCYIUS CyJaMu
oOIIel FOPHUCIUKIIHH.

7. OnpenieieHue OCHOBHBIX TEOPETUYECKUX M OPraHU3allMOHHO -TPABOBBIX
MOJIO’KEHUH BEACHUS CyA€0HOM CTATUCTUKH CYJI0OB O0IIEH IOPUCIUKIINU.

8. I3yueHue HOPMAaTHUBHO-IIPABOBOIO MaTepuasa, pPEryJIHpYyIOLIEro BEACHUE
CTaTUCTUYECKOW OTYETHOCTHU B CyAax.

9. 3HaKOMCTBO C JEATENbHOCTBIO OTAENa CyAeOHON CTaTUCTUKU U IPaBOBOU
nHpopMaTuzanum, KoauPuKaluu U CUCTEeMaTH3allid 3aKOHOJATENIbCTBA, O000OIICHUS
Cy1eOHOM MPaKTUKH.

10. OO6paboTka CTAaTUCTUYECKUX JIaHHBIX, OOOOIICHUIO CYJIeOHON MPAKTHUKH,
nH(OPMAITMOHHOMY 00€CTIEUEHHIO IEATETLHOCTH CY/Ia.

11. M3ydeHue opraHuzanuu KOAU(PHUKAIIMOHHO-CIIPABOYHOM paboOTHI B CyJE, B
TOM YHCJIE TI0 MoAOOPY, XPaHEHHIO, CUCTEMATU3allUU U YY€Ty HOPMATUBHBIX MTPABOBBIX
aKTOB, Cy/IeOHOM MPAKTUKW y4acTHe B MPOBEACHUN 0000IIEHUS CyAeOHON TPAKTUKH.

12. U3ydenue opraHuzauuu BeaeHUs 0a3 JaHHBIX AaBTOMAaTU3UPOBAHHOTO
CyIeOHOro JENONpOU3BOJICTBA U CYAMMOCTH, BBIBEPKHM HH(POPMAIMH IEPBUYHOTO
CTaTUCTHYECKOTO yYeTa U CPOPMHUPOBAHHBIX CTATUCTUUECKUX JTAHHBIX.

13.  O3HakOMJIEHME CO CTPYKTYpOH JESATEIbHOCTH MO OPraHUu3alMOHHO-
TEXHUYECKOMY 00ECTIEUEHHIO ESITEIbHOCTH CYI0B.

BoinoniHeHHe CTYAE€HTOM HWHAMBHUAYAJIbHOTO 3aJaHus SBISIETCS 00s3aTeNIbHBIM
AJIEMEHTOM TPOM3BOJICTBEHHOW NPAKTUKU M JIOJDKHO OCYIIECTBISATHCS B CTPOrOM
COOTBETCTBHH C MOJTYUYEHHBIM 3aJ]aHUEM OT PYKOBOJUTENS TPAKTUKH.

8 O0mue TpedboBaHUA K 0(POPMIICHUIO OTHETA
B oryer mo mTpOM3BOACTBEHHOW TMpakTHKe (M0 TPOGUII0 CHEIHAIBHOCTH)
PEKOMEHTyETCs BKITFOUUTD CIICAYIONINE Pa3/IeIbl:

— o0Immas XxapakTepUCTHKa NMpeAnpusTrs (YKa3bIBaeTCs MOJHOS HAUMEHOBAaHHE
IPEANPUATHS, €T0 OCHOBHOE Ha3HAYCHHUE);

— HOPMaTUBHO-TIPABOBOE PETYJIMPOBAHUE JIEATEILHOCTH MPEITPUSITHS;

— XapaKTepUCTUKAa  OCHOBHBIX  BHJIOB  JICATCIBLHOCTH,  BBIMOJHAEMBIX
CTYJICHTOM Ha TIPaKTHKE.

— JIOJDKHOCTHBIE 005i3aHHOCTHM paOOTHUKOB (mpuBoautcs crucok UWTP
MPEANPUATAS C KPATKOW XapaKTEPUCTHUKON TOJDKHOCTHBIX OOSI3aHHOCTEH
KaXXJI0TO B OT/ICJIbHOCTH);

— HMHAMBUAYaJIbHOE 3a/laHue (BBLAACTCS KaXIOMY CTYACHTY JUIsl KOHKPETHOTO
pPacCMOTpPEHUST KaKOU-IMOO OmpeneNeHHON TeMbl, COOTBETCTBYIOIIEH
cnernuduke Oyayien npodeccun).

CmpykmypHvle 3j1eMeHmbl omuema no npaxKmuke:



TumynvHwviu aucm

Cooepoicanue

Beeoenue

1. Uzyuenue desmenvnocmu noopazoenenusi npeonpuamus - 6a3vl NPaKmuKu, Ha
KOMOPOM HENnocpeoCcmeenHo npoxXoo0um NpaKmuxd.

2. H3yyenue  HOpMAMUHO-NPABOBO2O  pe2YIUPOBAHUSA  OesIMelbHOCHU
noopaszoenenusi npeonpusmusi - 0azvl NPAKMuKu.

3. AHanu3z oCHOBHBIX HaNpasieHull 0esamerbHOCmU no0pa3oeneHuss NPeonpusmus -
oazvl  npaxmuxu. Co6op u cucmemamu3ayusi Mamepuaios, HeoOX0OUMbIX O/
nO020MOBKU Omuema no npaxkmuxe.

3aknouenue

Cnucok aumepamypui

Ipunooicenus (ecau umeromesi)

Bo BBegeHWM TPUBOAWUTCS AaKTyaIbHOCTh TPOBEIACHUS IMPOU3BOICTBEHHOM
MIPAKTUKH, a TAKXKE €€ e U 3a1a4H.

3akTroueHue MPeIycCMaTPUBAET KPATKU aHAIU3 PE3yJIbTaTOB MPAKTUKH: CTYICHTY
PEKOMEHyeTCsI cliejaTh BBIBOJIBI O TOM, YTO HOBOTO W TOJIC3HOTO Jlajia eMy MpaKTHUKa
Ha KOHKPETHOM TIPEANPHUATHN, a TakKe KPUTHYECKHE 3aMeYaHus I0 pabore
MPEANPUATHS, OPTaHU3AIMH MPAKTHUKN U T.II.

B xoxe mnpaxktuku, oOyuaromuecs BEAYT THEBHHK O MPOXOXKJIECHUU TMPAKTHUKH.
JIHEBHUK W  OTY4ET MO TMPaKTUKE SBIAIOTCS  OTYETHBIMHU  JOKyMEHTaMH,
XapaKTePU3YIOMIMMH U MOITBEPKAAIOIIMMH MPOX0KIACHUE 00yUarOIIeMCs MPAKTHKU.

TpebGoBanus k BegeHuio JJHEBHUKA 110 TPOU3BOJACTBEHHOM MPAKTHUKE:

- JTHEBHUK SIBJISIETCS JIOKYMEHTOM, IO KOTOPOMY OOYYarouIuiicsi MOJTBEPKIAET
BBITIOJIHEHUE TTPOTPaAMMBbI MPAKTUKY;

- 3alCH B JHEBHUKE JOJDKHBI BECTHCH EXEIHEBHO W COJEPXKaTh IEPEUYCHD
BBITIOJTHEHHBIX pa0oT 32 JICHb;

- JHEBHUK €XKEIHEBHO TPOCMATPUBAET PYKOBOAUTEIIb MPAKTUKH W 3aBEpsCT
MOAMUCHIO (TIPU BO3MOXKHOCTH);

- 110 OKOHYAHHWH MPAKTHKU JHEBHUK IO MPOW3BOACTBEHHOMN MPAKTUKE 3aBEPICTCS
nevyaTbl0 OpraHW3allid, TAC MPOXOAWI TPAKTUKY OOYYaIOIIUKUCS, W TOIIHUCHIO
PYKOBOJMTENS TPAKTUKH OT IPEANPUSATHUS;

- JIHEBHHMK TMIPWJIAraeTcsi K OTYETy M0 MpaKTUKE M CHaeTcs Il IPOBEPKH
PYKOBOJMTEIIO MPAKTUKHU OT KOJIJISIKA.

Ha npotsixkenuun Bcero nepuojia padoThl B OpraHu3aIiii 00yJaromuics JOIKEH B
COOTBETCTBHHM C TPOrPaMMOM MPaKTUKH CcOOMpaTh U 00padaThiBaTh HEOOXOIMMBIMA
MaTepHal, a 3aTeM MPEACTaBUTh €r0 B BHIC O(DOPMIICHHOTO OTYETa O TIPAKTUKE CBOEMY
pykoBoautento. OTYET O MPAKTUKE SBISICTCS OCHOBHBIM JIOKYMEHTOM OOYYaroIIerocs,
OTpaXXaroIUM, BEITIOJTHEHHYIO UM, BO BPeMs IIPAKTUKH, PabOTYy.

OT4er O MpaKkTHKE COCTABIISCTCS WHIWBUIYAIBHO KaXIbIM oOydaroremcs. Jlis
COCTAaBIICHUS, PEIAKTUPOBAHUSA W O(POPMIICHHUS OTYETa OO0YUAIOIIUMCS PEKOMEHIYETCS
OTBOJIUTH TTOCNIEIHNE 2-3 JHS POU3BOICTBEHHON MPAKTHKH.

OTt4er 1O TpPaKTHKE [OJDKEH TIPEJCTaBIsATh COOOH 3aKOHYCHHYHO padoTy,
BBINIOJIHEHHYI0O MM JIMYHO MO pe3yJbTaTaM MpPOXOXKACHUS MpakTUuku. Oryer
opopmisiercss B pamkax ['OCT. OTuer AomkeH ObITh IPAMOTHO M3JI0XKEH, aKKypaTHO
oopMIiIeH, HameyaTaH C MOMOIIbI0 KOMIIBIOTEpA WM Pa300pUMBO HANUCAH OT PYKH.
Tekcr oTdera ciueAyeT mucaTh Ha OJAHOU cTOpoHe aucta Gopmara A4 (210 X 297 mm)
80r/m2. Pazmepsr noneit: meBoe — 30 mm, paBoe — 10 MM, HikHee — 20 MM, BepxHee —



20 mMM. Pa3mep aGzamHOro orcryma JOJKEH OBITh OJMHAKOBBIM IO BCEMY TEKCTY
paboThI ¥ paBHBIM 1,25 MMm.

Texct mewataerca yepe3 1,5 unrepBana, mpudt Times New Roman, pazmep
mpudra 14. CrpaHuubl HyMepyroTcs apaOCKUMH Iudpamu, coOro/ias CKBO3HYIO
HYMEpALMIO 10 BceMy TeKcTy. Hymepanus cTpaHul] OT4eTa BBIOJIHAETCS BHU3Y JIUCTa
B [IPaBOM KpalHEM II10JI€ y3KOrO IITaMIla YepTEe:KHOM paMKu. HymMepoBaTh CTpaHUIIBI
CJIEZYET C YYETOM CJIEIYIOIINUX OCOOEHHOCTEM:

o TUTYJIbHBIN JIUCT — HyMepalus He CTaBUTCS,
o coJiep>kaHue (OorjaBieHue) — 2;
0 BBEJICHUE — 3 U T.JI. IO KOHIIA.

MakcumalibHO JOIYCTUMBIN 00BeM oTueTa (¢ mpuoxkeHusiMu) — 30 cTpaHwil.

Tutynbnseiil tuct (Ilpunoxenne 1) siBnsgercs 1 cTpaHuiieil oTyeTa U BKIIOYAETCS B
OO0IIYI0 HyMEpaIUIO CTPAHHULl, HO HOMEp CTPAHUIIbl HA 3TOM JIUCTE HE MPOCTABIISAETCS.

Kaxx11p1il M3 yKa3aHHbBIX B MIEPEYHE CTPYKTYPHBIX AIIEMEHTOB OTYETAa HAYMHAETCS C
HOBOI CTpaHULbI. 3arojIOBKH CTPYKTYPHBIX 3JIEMEHTOB CIIEIYET pacrojiaratb BBEPXY
CTPaHMILIBl MO LEHTPY; MOCJIE 3arojoBKa CTABUTCS «IIpOOeI» M TEKCT HAYMHAETCS C
ab3a1a ¢ «KpacHOU CTPOKMUY.

Hukakux BblIEeNEHUN IO XOAY HU3JI0KEHHUS MATEPUATIOB OTUETA HE JIOMYCKAECTCH.
He nomyckaercss Takke BbIJICJIEHHWE pa3IMYHBIMM I[BeTaMHU IIpUdTa TEKCTa,
MOAYEPKUBAHUS CJIOB, CJIOBOCOYETAHUN WIIH MPEIJI0KECHUH.

Tunossie GopMbl JOKYMEHTAIMK (KCEPOKOMUH, Tabenu yueTra pabodyero BpeMeHH,
CXEMbl U T.NI.) NMPUBOJATCA B KOHIIE OTYETA, MPUIOKEHHUS HYMEPYIOTCS OTICIIbHO U
IIPUBOJATCS C HAUMEHOBAHUEM KaX0TO IPUIIOKEHU.

OCHOBHYI0 4acTh OTYE€Ta IO MPAKTUKE CIEAYET JIEIUTh HA PAa3[esibl U ITyHKTHI.
Pa3nenbl U MyHKTHl AOJKHBI UMETh 3aroJIOBKU. 3arojIOBKHM JIOJDKHBI YETKO U KPaTKO
OTpaxkaTb cCOJEp)KaHHe. Pa3nenbl W IyHKTHI HYMEpPYIOT apabckuMu 1udpamu,
HampuMep: NepBbIA pasznen - 1, mepBbld MyHKT nepBoro pasnaena - 1.1 (uudps
pa3fensoTcs TOYKaMH, rocie nociaeaHei mudpsl Touka He craBurcs) CinoBo «Pa3zneny,
«IIyHKT» HE numeTcs.

PA3IEJIBI, BBEJAEHUE, 3AKJIFOUEHUE, CIIMCOK MHCIIOJIb3YEMbIX
NCTOYHUKOB pacnonaratorcs ¢ a03allHOrO OTCTyNa, MNPOMUCHBIMH OyKBamH,
BBIPABHMBAHUE 110 IIMPUHE. 3alPEIIACTCs OCTABIATh 3ar0JIOBOK pa3/ieia WK IyHKTa Ha
OJIHOW CTPAHUIIE, a TEKCT IIEPEHOCUTD HA IPYTYIO CTPAHUILY.

PaccTosiHue Mex/1y 3aroJ0BKOM U TEKCTOM JIOJIKHO OBITh paBHO 1,5 nHTEpBana.

TexcT nomkeH ObITh KPATKUM U HE IOMYCKaTh Pa3IMYHBIX TOJKOBAaHUMA. TEepMUHBI,
0003HAUEHUS U ONpeeNIeHUs! JOKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM CTaHAPTaM,
a TPU UX OTCYTCTBHUH - OOLIETIPUHATHIM B HAYYHO-TEXHUUECKOH JINTEPATYpE.

B Tekcre He nomyckaercs:

— IPUMEHATH 000POTHI pa3rOBOPHON PEUH, TEXHUIU3MBI, IPO(HECCUOHATU3MBI;

— OPUMEHSTh JJI1 OJHOIO M TOTO K€ MOHSATHS PA3IMYHbIE HAYYHO-TEXHUYECKUE
TEPMUHBI, OJIM3KHUE M0 CMBICTY (CHHOHUMBI), @ TAKKE€ MHOCTPAHHBIE CIIOBA U TEPMUHBI
IPU HAJIMYUU PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

— IPUMEHSTH TPOU3BOJIBHBIE CIIOBOOOPA30BAHMUS;

— MIPUMEHATh COKpAIllCHUE CJIOB B TEKCTE W B MOMANMCAX MOJ HWLIIOCTPALMSAMU,
KpOME  yCTaHOBIIGHHBIX MpaBwiamMu  opdorpaduu, MyHKTyallud, a  TaKxKe
COOTBETCTBYIOIIMMU IOCYJAPCTBEHHBIMU CTaHIAPTaMU;



— COKpamarh 00o3HaYCHUS (DU3UYECKUX CAWHMUI], €CIM OHU yHOTPeONroTcs 0e3
u@dp, 3a UCKIIIOYCHUEM eIUHUI] (PU3NYECKUX BEJIMUMH B TaOIHUIAX U B pacmu(poBKax
OYKBEHHBIX 0003HaUYE€HH, BXOASIINX B (DOPMYJIbI U PUCYHKU;

— 3aMEHSATH CJIOBa OYKBEHHBIMU 0003HAUYCHUSIMU.

«COJIEP XAHUEY, «BBEJIEHHUEy, «3AKJIFOYEHHEY, «CIIMCOK
NCITOJIB3YEMbBIX HMCTOYHHUKOB», «IIPUJIOXKEHUE)» cnenyer pacnosiarath
nocepeMHe CTPOKH, O€3 TOUKM B KOHIIE, HE MOJUEpPKHUBasi, HE BBIACISS XKUPHBIM U
KypcuBoM. [lepeHoCH ¢T0B B 3arojioBKax He JOMyCKaroTcs. Eciiu 3arojioBOK COCTOUT M3
JBYX TIPEJIOKEHUN, TO OHU Pa3ACIISIIOTCS] TOUKOM.

Kaxneii  paznen, «COIEPXAHUE», «BBEIAEHUE», «3AKJIIFOUEHHMEY,
«CITMCOK HUCIIOJIb3YEMBIX NICTOYHHUKOBY, «ITPUJIOXKEHUE)» HaunHaroTcs ¢
HOBOW CTPaHULIBL.

Odghopmnenue mabauy

[Mudposoit maTepmanm peKOMEHAYETCS IMOMENaTh B OTYETe B BHUAC TaOIHII.
Tabnuiyy, B 3aBUCMMOCTH OT €€ pa3Mepa, MOMENIAI0T MOJ TEKCTOM, B KOTOPOM
BIIEPBBIC JIaHA CChLJIKA HA HEE, WJIM Ha CJIEAYIONICH CTpaHulle, a, IPpU HEOOXOIMMOCTH, B
NpUIoKeHUU K pabore. Ha Bce Tabmuibl TOMKHBI OBITh MPUBEACHBI CCHUIKUA B TEKCTE
OoTueTa, TMPHU CCBhUIKE CJEAyeT IHCaTh CIIOBO «TabJMIa» C yKa3aHUEM €€ HoMmepa.
Ha3Banue TaOmuIbl JOKHO OTPaKaTh €€ COJACp)KaHUE, ObITh TOYHBIM M KPATKUM.
HasBanue cienyer nmomemarh Hajl Tadaulei mno nentpy. Hanmpumep:

Taomuna 2.1 - Ha3Bauue TaOIUIIbI
En. n3amepenus

3aros10BoK 2

3arosioBox 1 3aroioBoK 3

HO3aroj0oBOK 1 IOA3ar0JIOBOK 2

Tabnuiel HyMepyloT apabckumu nrdpamMu B mpejaenax pasaena. B atom cinydae
HOMEp TaOJuIlbl COCTOMT M3 HOMEpa pasliela W MOPSIKOBOIO HOMEpa TaOJuIIbI,
pa3/ieNieHHBIX TOYKOM. TabIuIIbl JOJKHBI OBITH BEIPOBHEHBI 0 IIUPHUHE OKHA.

Tabnuilbl KaXKI0T0 MPHIOKEHUsSI 0003HAYAIOT OT/ACIBHOM Hymepaluen apabCcKuMu
nrudpamu ¢ fodaBiieHreM nepe] udpoit OyKBeHHOro 0003HaYCHUS MTPUII0KCHUSI.

Ogpopmaenue unnrocmpamusHo20 mamepuana

Nnmroctpanmu (4epTexu, cXxembl, rpaduKu, ICKU3BI, JUarpamMmbl, (OTOCHUMKH,
PUCYHKH)  pacmojiaraloT TakK, 4YToObl HMX OBLIO  yJIOOHO paccMaTpUBaTh,
HEMOCPEACTBEHHO TOCJIE TEKCTa, B KOTOPOM OHHM YIOMHUHAIOTCS  BIIEPBBIE.
Nnmroctpanmu o6o3HavaroTcsi cioBoMm «PucyHok». Ha Bce pUCYHKM JOMKHBI OBITH
JAHbl CCBUIKM TI0 TEKCTY TMOSICHUTEIbHOW 3amucKu. PUCYHKU JOJKHBI HMMETh
HAaUMEHOBAHUSI, KOTOpPbIE MOMEIIAIOT MOJ PUCYHKOM, IO LIEHTPY CTpaHUllbl. Todka
MOCJIe HAMMEHOBAHUSI PUCYHKA HE CTABUTCSL.

Odghopmnenue npunodsicenuii

B npunoxkeHus BKIOYAKOT AONMOJIHUTEIBHBIM BCIOMOIATENIbHBIA MaTepuani, K
KOTOPOMY OTHOCSITCS ~IPOMEXKYTOUHBIE pacueTbl, TaOJUIBI BCIIOMOTATEIbHBIX
U(POBBIX JAHHBIX, MHCTPYKUMU, METOJMKH, WIJUTFOCTPALIMH, 3aroJHEHHBbIE (POPMBI
OTYETHOCTH U JIPYTHE TOKYMEHTHI.



Kaxmoe mpuiioskeHrne HOJHKHO HAYMHATHCS ¢ HOBOW CTpaHulbl. [IpuiioxkeHus
HYMEPYIOTCSI COOTBETCTBEHHO IIpWjiaraéMbiM JOKyMeHTaM. Ha BepxHel cTpoke
Ka)KJI0r0 JOKYMEHTA MPUJIOKEHHUS 110 LEHTPY pactonaraercs cioBo «IIpunoxenue 1» ¢
3ariaBHOM OykBbI O€3 3HAKOB INpenuHaHus. [IpuinoxeHue AOHKHO MMETh 3arojioBOK,
PACTIOJIOKEHHBIN CTPOKOW HUKE TMOCEpPEIMHE. 3arojIOBOK MPUIIOKEHUS HAYMHAETCS C
3arjaBHOM OYKBBI, B KOHIIE HETO TOUKA HE CTABUTCS.

Ogpopmnenue yumam u ccolioK

IIpu ccpuUlKE B TEKCTE HAa JUTEPATYpHbIM MCTOYHUK IOCJIE YIOMUHAHHUS O HEM
MPOCTABIIAIOT B KBAJAPATHBIX CKOOKaX HOMEP, MOJI KOTOPHIM OH 3HAYUTCS B CITUCKE
UCIOJIb30BAaHHBIX HCTOYHUKOB. B HEOOXOAMMBIX Ciiydasix (OOBIYHO MPHU UCTIOIB30BAHUH
U (POBBIX JTAHHBIX WU IIUTATHl) YKA3bIBAIOTCA U CTPAHUIIBI, HA KOTOPHIX MTOMEIIAeTCs
UCIIOIb3yeMbli ncTouHuk: Hanpumep [25, c. 14-19] wnnm [28, 1.1, ¢.128].

Ccpulky Ha TaOIULBI, PUCYHKH, TPUIIOKEHHS YKA3bIBAIOTCS B KPYTJIBIX CKOOKax:
(Tabnuia 2.1), (pucyHok 4.2), (npuioxeHue 2).

['OTOBBII OTYET craercsd PYKOBOAMTENIO 3a HEAENI0 0 JHS 3allMUThl C IEJIbIO
JIMKBUJAIMA BO3MOXHBIX HEJOUYETOB U YCTPAHEHUSI BO3ZMOXKHBIX OIIUOOK, MOCIE YEro,
OTUET BO3BpallaeTCs CTYJIEHTY. B JeHb 3amuThl MPOBOJUTCS aTTeCcTalus [0
pe3yJibTaTaM IMPOXOXKJACHUS MMPAKTUKU C BBICTABICHUEM UTOTOBOM OIICHKH.

9. Kputepuu BbICTABJIEHUS OLIEHOK

KoHTpons ¥ oOLEHKa pe3ynbTaTOB OCBOEHUS MPOU3BOJCTBEHHOM IPAKTHKU
OCYHIECTBIISIIOTCA MpernoaaBaresieM B popme auddepeHnpoBaHHOTO 3a4eTa.

3adeTt BBICTABJISETCS MPH YCIOBUU:

- HAIMYHUS TIOJIOKUTEIBLHON OIIEHKHU B aTTECTALIMOHHOM JIUCTE MPAKTUKH;

- HAJIAYUS TOJOKUTEIHPHOW XapaKTEPUCTUKHU OPTaHHW3aAIlMK Ha 00Yydaromerocs mo
OCBOCHHIO TIPO(HeCCHOHATBHBIX KOMITETCHIIUN B TIEPUO/T MMPOXOKACHHS PAKTUKY;

- MOJIHOTHI U CBOEBPEMEHHOCTH NPEJAOCTABJICHUSI JOKYMEHTOB (JIHEBHUK, OTYET)
M0 PAKTUKE PYKOBOAUTENIO MPAKTUKHU.

3a4eT NpUHUMAET PYKOBOAUTENb MPAKTUKKU OT Kojuiemka. [1o utoram arrecranuu
BBICTABJISIETCS OIIEHKA.

OlleHKa «OTJMYHO» BBICTABISCTCS, €CJIM CTYJEHT BBIIOJIHUI B CPOK M Ha
BBICOKOM YPOBHE BCE€ 3aJlaHUs MPAKTHKH, MPOSBUI CAMOCTOSTEIBbHOCTh, TBOPUYECKUN
MOAXOJ W HWHULHUATUBY; YCTAHOBJICHHBIE CPOKHM TMpPEICTAaBWII JHEBHHK; Ha
3aKJIIOYUTENIbHON KOH(MEPEHIIMH JIOTHYECKH BEPHO, apryMEHTHPOBAHO M SCHO JaBall
OTBEThl HA IIOCTaBJIICHHBIE BOIPOCHI; JAEMOHCTPUPOBAI TOHMMAHUE CYIIHOCTH U
COIIMAJILHON  3HAYUMOCTH CBOeHM Oymymied mnpodeccun, HWHTEpeC K  HEH;
JEMOHCTPUPOBAJ YMEHUE MPUHUMATh PEIICHHS B CTAHJIAPTHBIX M HECTaHIApPTHBIX
CUTYyalUsX, HECTU 3a HUX OTBETCTBEHHOCTh

OlLleHKa «XOPOILO0» BBICTABIISIETCS, €CJIM CTYJICHT BBIMIOJHWI B CPOK BCE 3aJ[aHUS
MPaKTUKU, MPETyCMOTPEHHBIE MPOrPAMMOI MIPAKTUKU, MPOSBUI CAMOCTOSATENLHOCTh. B
YCTaHOBJICHHbIC CPOKU MPEJICTaBWI JHEBHUK. B OTBeTax nan u3nuilHe MmoapoOHOe, He
KOHKPETHOE/KpAaTKOEe OIMCAaHWE 3aJaHUN MPAKTUKH, CJejan ciaadble BBIBOJBI U
npeUIoKeHusl (B BBIBOJIAX M TPEUIOKECHUSIX OTCYTCTBYET KOHKPETHOCTH). OTyeTHas
JOKyMeHTanusi ojopmieHa B COOTBETCTBUM ¢ TpeOOBaHUAMH, MOJ0OpAHbBI
HEO0OXOIUMbIE TTPUIIOKEHUS

OLeHKa «yIOBJIETBOPUTEJIbHO» BBICTABISCTCS, €CJIH CTYJICHT BBINOJHUI BCE
3aJlaHus, HO HE TIPOSIBMII TITyOOKHUX TEOPETUUYECKUX 3HAHUM U YMEHHUI MPUMEHSTh UX Ha
npakThke. B yCTaHOBIEHHbIE CpPOKM TpPEeACTaBAJ JHEBHUK. B oTBerax man



IIOBEPXHOCTHOE, HEMOJIHOE OIMCAaHME 3aJaHWKM IPAKTUKH, MNPWIOKUI HE BCE
JIOKYMEHTBI, IIPOBEJI HCCIEAOBATENbCKYIO U/WIH aHATMTHIECKYIO0 paboTy, OTCYTCTBYIOT
BBIBO/IbI W/WJIU TIPEJITIOKEHHUS.

OneHka «HeyAOBJETBOPHUTENbHO» BBICTABISIETCS, €CIU CTYJEHT HE BBIIOJHUII
IporpaMMmy MNPAaKTHUKWA W/ MW HE MPEACTaBWI B CPOK OTUETHYIO JOKyMmMeHTanuio. Ero
OTBET HE TMO3BOJISIET CHAENAaTh BBIBOJ O TOM, YTO OH OBJIAAE] HayaJlbHbIM
npoecCUOHANBHBIM ~ OMBITOM W NPOPECCHOHAIbHBIMA  KOMIETEHIUSIMU IO
HaIIpaBJICHUAM: BBIIIOJHEHBI HE BCE 3aJJaHUs, HAPYIIEHA JJOTUKA U3JI0OKEHUS.

10. YueOHO-MeTOAMYECKOE U MH(OPMALIHOHHOE O0ecreYeHne
NPOU3BOACTBEHHOM NMPAKTUKU
OcHoBHas JauTEparTypa:
1. OcobeHHOCTH TTPOU3BOACTBA TIO OTACTBHBIM KAaTErOPUSM aIMHUHUCTPATHBHBIX JIENT B
cynax obmieii opucauknun : yaeonoe nocooue / A.K. Aibarynuna, B.A. ['onoBuHOB,
JA.N. UBammH m np. ; PoCCHMUCKMI TOCyHapCTBEHHBIM YHHBEPCUTET INPABOCYIUS. —
Mocksa : Poccuiickuii rocygapctBeHHbl yHUBepcuteT npaBocyaus (PI'VII), 2019. —
176  c. : cxem., Tabm. — Pexum  gocryma: 0  MONIHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=561007 . — bubunuorp.: c. 164-
167. — ISBN 978-5-93916-703-1. — TekcT : 3JIEKTPOHHBIN.
2. TlomoB C. JI. [lenompou3BOACTBO M ceKpeTapckas paboTa Ha NEpCOHATBLHOM
komrbroTepe / C. JI. [TonmoB. — Mocksa : COJIOH-IIPECC, 2017. — 424 c. — ISBN
978-5-91359-109-8. — TeKcCT : 3NEKTPOHHBIN // DNEKTPOHHO-OMOIMOTEYHAS CUCTEMaA
IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/90403.html .
3. Psbuera E. B. Opranuszanus u ocymiecTBieHHe KOAU(PUKAINKI 3aKOHOAATEIbCTBA B
cyne : yueobnoe mocooue / E. B. PsbmieBa. — Mocksa : Poccuiickuii TOCy1apCTBEHHBIN
yHuBepcuteT npasocyaus, 2018. — 64 c. — ISBN 978-5-93916-649-2. — Tekcr :
ANEKTPOHHBIN // DnekTpoHHO-0mOnnoreunast cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/86342.html .
JonosHUTEeIbHAA JIUTEpPaTypAa:
1. Xauatpsu, ['. A. Opranuzanus ¥ CONPOBOXKICHUE 3JEKTPOHHOTO TOKYMEHTO000pOTa

yueOonuk qus CIIO / I'. A. Xawarpsn, W. B. KysnenmoBa. — Caparos
[IpodobpazoBanne, 2020. — 156 c¢. — ISBN 978-5-4488-0877-7. — Tekct
ANEKTPOHHBIN // DnekTpoHHo-Oubamoreunas cucrema [PR BOOKS : [caiiT]. — URL:

http://www.iprbookshop.ru/97086.html.

2. Yamma A. H. OcHoBBHI cyneOHOTO JIeonmpon3BOJICTBA @ yueOHoe mocobue / A. H.

Yamwmn. — Mocksa : eno u cepBuc (quC), 2010. — 138 c. — ISBN 978-5-8018-

0471-2. — TexcT : aneKTpoHHbIH // DnekrpoHHO-0nbmoTeunas cuctema [IPR BOOKS :

[catiT]. — URL: http://www.iprbookshop.ru/4618.html.

3. MawmsbikuH, A. C. OpraHu3allMOHHO-TEXHUYECKOE OOECIedYeHHe eATEIbHOCTH

cynoB : yueobHoe mocodbue / A. C. Mawmbikun, H. A. JlateimmeBa. — MockBa :

Poccniicknii rocynapcTBEHHBIN yHUBEpcHUTET mpasBocyaus, 2017. — 236 c¢. — ISBN

978-5-93916-643-0. — TeKcCT : 3JIEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEYHAsT cHUCTEMa

IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/86346.html.
HNuTepHeT-pecypebl:

1. Odunuaneupiii  caiiT  WHGOPMAIIMOHHONW  CHPAaBOYHO-TIPABOBOM  CHCTEMBI

Koncynbrant [Imtoc -http:// www.consultant.ru/

2. OdunmanbHpld calT WHGOPMAIIMOHHOW CIPaBOYHO-TIPABOBOM CHUCTEMBbI ['apaHT -

http://www.garant.ru/


http://www.garant.ru/
http://www.consultant.ru/

3. Odunmanereiii caiit Koncturynnonnoro Cyaa PO- http:// www.ks.rfnet.ru/

4. Odurmanpabiii caidiT BepxosHoro Cyma P® - http:// www.supcourt.ru/

5. Opunmanshueiii calt denepanbHble apOuTpakusle cyapl Poccuiickori denepanuu
http://www.arbitr.ru

6. Opunuanbubiii cait I'enepanbHOl TpoKypaTypsl PO - http:// www.genproc.gov.ru/


http://www.arbitr.ru/
http://www.supcourt.ru/
http://www.ks.rfnet.ru/

Hpuiaoxenue 1

MuHuCcTEpCTBO HAYKH U BbIcHiero oopazoBanus Poccuiickoii @enepanumn
®enepanbHOe roCy1apCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe YUpeKIeHne
BbICLLIET0 00pa3oBaHus
«CEBEPO-KABKA3CKHWI ®EJEPAJIBHBII YHUBEPCUTET»
IIaTuropckunii HHCTUTYT (puiman) CKOY
Koanemx IIaTuropckoro uncruryra (puanana) CKOY

OTYET
MO MPOU3BOJCTBEHHOM IMPAKTUKE

CHEMATBHOCTD
40.02.03 IIpaBo u cyiedbHOE aIMUHUCTPUPOBAHUE

CryneHnra Kypca

IPYIIIbI

(®.J.0.)
MGCTO HpOXO)KI[eHI/IH HpaKTI/IKI/I 1 HAMUMCHOBAHUEC HpeI[HpI/IHTI/IH:

PykoBonuTenb npakTuku:

[IPENOAaBATEIb
(TOJKHOCTB) (moamuce) (®.1.0.)
OTuer npeACTaBIICH Ha MTPOBEPKY: «  » 20 r.
3ammTa oT4eTa COCTOSsIach: «  » 20 T

OO6m1as oreHKa 3a MPaKTHKY:

r. [Isturopck 20 r.



IIpuniaoxenne 2
MHUHHUCTEPCTBO HAYKH U BBICHIEI'O OBPA30OBAHUSA
POCCUICKOU ®EJIEPALINU
DenepaiabHOe rocyIapcTBEHHOE ABTOHOMHOE 00pa3oBaTeIbHOE YUpeKIeHue
BbICIIEro 00pa3oBaHusl
«CEBEPO-KABKA3CKU ®EJEPAJIbLHBII YHUBEPCUTET»
Iaruropckuii nacTUTYT (puinan) CKOY
Koanem:x Ilaturopckoro uncruryra (punimnan) CKOY

ATTECTAIIUOHHBIN JIUCT IO MPAKTUKE

obOywaron_ ¢

s TPYIIIIBL cneuuanbHocTh CITO/ 40.02.03 [IpaBo u cynedHoe
aIMUHUCTPUPOBaHKE, Mpoiiren (J1a) yaeOnyto npaktuky 1o [IM.01 «Opranu3aiimoHHO-TEXHUYECKOES
obecrnieueHne paboThI CYJIOBY» C 20 . 10 20 r.B
OpraHHu3aIiu

OreHka ypoBHsI OCBOEHHS MPO(GECCUOHATBHBIX KOMIIETEHIIHHA

HaumenoBanue npodeccnoHanbHbIX KOMIETSHIIUN YpoBeHb [Tpumeuanue
ocBoeHusg*

IIK 1.1. OcymecTBisTh paboTy ¢ 3asBICHUAMH, kajmobamu u | 012345
MHBIMH OOpAIlCHUSMH TPaKIaH M OPTaHW3aLUil, BECTH INPHEM
MOCETUTEJIEH B CYJIE.

[IK 1.2. [lognepxuBaTh B aKTyaJbHOM COCTOSIHUM 0a3bl HOpMaTUBHBIX | 0 123 4 5
MIPABOBBIX AKTOB U CYJICOHON MTPAKTUKH.

IIK 1.3. ObecnieunBaTh pabOTy OPTTEXHUKH U KOMITBIOTEpHOU TeXHUKH, | 0 1 234 5
KOMIIBIOTEPHBIX CETeH M MPOrpaMMHOro oOecIieueHHs CyIOB, CaiToOB
CYJOB B ceTd MHTepHeT.

ITK 1.4. O6ecneunBaTh paboTy apXuBa Cya. 012345

IIK 1.5. OcymiecTBnsaTh BelleHUE CyAeOHON CTaTUCTUKK Ha OymaxHBIX | 0 12345
HOCHUTEIISIX U B 3JICKTPOHHOM BHUJIE.

I[IK 2.1. OcymiecTBiasITh TpHeM, perucTpanuio, yuer u xpanenue | 012345
CyJIeOHBIX JIeTl, BEIECTBEHHBIX JOKA3aTeIbCTB U JOKYMEHTOB.

IIK 2.2. OcymiectBnsaTh oopMIICHHE €T, Ha3HaYeHHBIX K cyaeoHoMy | 01234 5
pa30upaTeNIbCTRY.

[IK 2.3. OcymiecTBiaTh HaaIexKaIiee u3BeeHne aull, yaacteytomux B | 01234 5
CyneOHOM pa3OUpaTeNbCTBE, NPOU3BOIUTH PACCBUIKY W BpPYYCHHE
CyJIeOHBIX JJOKYMEHTOB M U3BEIICHUII.

I[IK 2.4. OcymecTBiaTh perucTpanuto, ydeT u TexHuueckoe | 012345
0(OpMIICHUE HCTIOJHUTEIBHBIX IOKYMEHTOB IO CYICOHBIM JIeaM.

*OI.[GHI/IBaHI/Ie OCYHICCTBJIACTCA 10 MITHOAUIBHOM CHCTEME IMyTCM BBIACJIICHUA OLICHKH. B cjIydac
HCABKH 06yqaromeroc;1 Ha INPAKTUKY HUCIIOJIB3YCTCA OLCHKA 0.

JlaTa « » 20 T.

IToamuce PYKOBOIUTCIISA IPAKTUKUA:
OT KOJIJICKa

OT MPCANPpUATUA
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