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HaAsSearReENPaKmuKu

1.MecTO0 mnpOM3BOACTBEHHOH NPAKTUKH B CTPYKType HNpPOrpaMMbl
NMOJATrOTOBKH CIENMAJIMCTOB cpeaHero 38eHa (gajee INIICC3)

[IpousBoacTBEHHAA [IpaKTUKa [111.01.01 [PUHAJICIKUT K
npodeCCUOHATLHOMY y4eOHOMY MUKy mpodeccuonansHoro moayis [IM. 01
OpraHu3alMoHHO-TEXHUYECKOE obecneueHre padoThl CyAOB, MPOBOAMUTCS B 4
cemMecTpe.

2. leaun u 3agauyn npaktuku [IM. 01

[TpousBoACcTBEHHAs! MpaKTUKa HalpaBjieHa Ha (OPMUPOBAHHUE y CTYJEHTA
oOmux W npodeCcCHOHAIBHBIX KOMIIETCHIIMM, a TakkKe MNPHOOPETCHHE
MPAKTHUYECKOTO OMNbITa U pealu3yeTcs B paMKax MPOPECCHOHATBHOTO MOMYJIS
[IM.01 «Opranu3aiioHHO-TEXHHYECKOE 0OecrieueHrne padoThl CYI0BY.

[{enu mpou3BOJACTBEHHON MPAKTUKHU:

— 3aKpeIvieHUe U yriryOJIeHue 3HaHUM, MOTYYEHHBIX CTYJICHTaMH B MPOILECcCce
TEOPETUYECKOTO O0YUCHUS;

— npuoOpeTeHue HEOOXOAUMBIX YMEHUM, HABBIKOB U OIbITA MPAKTUUYECKOU
paboTHI 10 U3y4aeMOM CHEUATbHOCTH.

3agayamMu TPOU3BO/ICTBEHHOMN MTPAKTUKU SIBJISIFOTCSI:

— (opMHpOBaHUE y CTYJEHTa NPO(heCCUOHATBHBIX KOMIIETEHLU;

— NpUOOpeTeHrne MPAKTUYECKOTO OMbITa, peanuszyemoro B pamkax OIl CITIO
[0 OCHOBHBIM BHJaM MPO(ECCHOHANBHON AESATENBHOCTU I MOCIEAYIOIIEro
OCBOCHHUS UMHU OOIIUX U MPO(PECCHOHATBHBIX KOMMETEHIUNA MO CHEeHHATbHOCTH
40.02.03 TIpaBo u cyneOHOE aIMUHUCTPUPOBAHUE;

—  [pOBEpKa  3HAHWW, TOJy4YyeHHbIX Ipu  u3dydenuun  [IM.O1
«Opranu3alMoOHHO-TEXHUYECKOE 00ecrieueHue padoThl CyA0BY.

Bun mnpodeccnonanpHoOl nmearenbHOCTH: OpraHU3aIMOHHO-TEXHUYECKOE
obecrieueHue paboTHI CYOB.

B xoze npoxoxaeHus IpakTUKA 00yUJarONUNACS JOIKEH

UMETh NPAKTUYECKUIN OMBIT:

— TI0 OCYIIECTBJICHHUIO TOJHOMOYUN COOTBETCTBYIOIIETO pabOTHUKA
amnrmapara cyJia B COOTBETCTBHH C €TI0 JOJKHOCTHBIM PETNIAMEHTOM;

YMETh:

—  TOJB30BaThCd  HOPMATUBHO-METOJUYECKHUMHU  JIOKYMEHTaMU IO
JIEJIONPOU3BOJICTBY B CY/E;

— BecTU paboTy C JOKyMEHTaMu (peructpainusi, KOHTPOJIb HUCIOJTHEHUS,




CIpaBOYHO-MH(POPMAIIMOHHAS paboTa);

— COCTaBJIATh ¥ O()OPMIIATh HOMEHKJIATYPY J€N B CY/IE;

— ¢dopMupOBaTH JAeNla HA CTa[UW TPUHATHS W HA3HAYCHUS K CyIeOHOMY
PACCMOTPEHUIO U TIOCJIE UX PACCMOTPEHUS,

—  COCTaBliATb, pEIAaKTUpPOBaTh U  OQOPMISATH  OpraHU3aAIMOHHO-
pacropsiauTeIbHbIE JOKYMEHTHI;

— o0pamarh K WCHOJHEHUIO TIPUTOBOPHI, pEIICHUs, ONpeaeieHusl u
MOCTAaHOBJICHUS CY/Ia;

— UCIOJIb30BaTh MH(GOPMAIIMOHHBIE TEXHOJIOTUU TIPU TOKYMEHTUPOBAHUH U
opraHu3anuu paboThl C IOKYMEHTaMU;

— OCYIIECTBJISITh MEPBUYHBIN y4€T CTATUCTUYECKON MH(OpMaIUU B CyJie Ha
OyMa)KHOM HOCHTEJIC U B DJIICKTPOHHOM BUJIE;

— OCYIIECTBIATH (POPMHUPOBAHNE JAHHBIX OTIEPATUBHON OTYETHOCTH;

— OCYHIECTBIIATH CIIPABOYHYIO PabOTy MO y4eTy Cy/1eOHOM MPAaKTHKHU B CY/IC;

— OCYILIECTBJISITh OCHOBHBIE MEPOMNPUATHUS HAMPABICHUSI OPTraHU3aIMOHHOTO
obecrieueHus JesATETLHOCTU CY/a;

3HATh:

— HOPMAaTUBHO-METOJIMYECKHE JOKYMEHTBl 0 JOKYMEHTAIlHOHHOMY
obecrnieueHuto padoThI Cya;

— KJacCU(UKAIMIO CIYyKEOHBIX JIOKYMEHTOB U TpeOOBaHUS K HHUM B
cootBercTBHH ¢ I'OCT;

— KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHbIE HH()OPMAITMOHHBIE TEXHOJIOTUH;

— OCHOBBI OXpaHbI TPY/la U TEXHUKU O€30MaCHOCTH.
3. Pe3yabTaThl NPAKTUKH

Pesynprarom [Ipon3BOACTBEHHON NPAKTUKH SIBJIICTCS:

IIpogeccnonanbubie | [lokazaTen OLEHKH pe3yJbTaTa

KOMIIETEeH U

MK 1.1. OcymiecTBiATh pabOTy C 3adBICHUSIMH, XKajlobamu U
WHBIMU OOpalleHUsIMU TPaKJaH U OpraHu3alui, BECTU
IIPUEM MTOCETUTEIICH B CY/IE.

IIK 1.2. [TognepxuBaTh B aKTyaJIbHOM  COCTOSHMHM  0as3bl
HOPMATHUBHBIX TIPABOBBIX AKTOB U Cy/I€OHOM MPAKTHKU.

IIK 1.3. ObecnieunBaTh pabOTy OPITEXHUKA M KOMIIbIOTEPHOU
TEXHUKH, KOMIIBIOTEPHBIX CE€Te U MPOrPaMMHOTO
oOecrieueHus Cy/I0B, CAUlTOB CyJI0B B ceT VIHTepHET.

IIK 1.4. OO6ecnieunBath pabOTy apXuBa Cyjaa.

IIK 1.5. OcymiecTBIATh BEJCHUE CYJAeOHOHW CTaTUCTUKH Ha
OyMa>KHBIX HOCUTEJISIX U B DJIEKTPOHHOM BHJIE.

IIK 2.1. OcCylIecTBIATh MPHUEM, PETUCTPALIAIO, YUYET U XPAHCHUE
CyleOHBIX  JIeJ, BEUIECTBEHHBIX JIOKA3aTEJNbCTB U
JIOKYMEHTOB.

IIK 2.2. OcymiectBiATh  OpOpMIIEHHE J€Jl, Ha3HAYeHHBIX K
cyneOHOMY pa3OUpaTeNbCTRY.




[IK 2.3.

OcymiecTBIATh HaJIeKaIee W3BEIIICHNE JINTI,
Y4aCTBYIOIIHUX B cyeOHOM pa3OupartenbCTRe,
NPOU3BOJIUTh  PACCBUIKY W BpyYeHHE  CyAcOHBIX
JIOKyMEHTOB M M3BEIICHUM.

IIK 2.4.

OCyIIECTRBIIATh PETHCTPALMIO, YYET HM TEXHUYECKOE
opopmiieHHe  UCTHOJHUTENHHBIX  JOKYMEHTOB  IIO
CyJIeOHBIM JIeJIaMm.

4. TpynoemkocTs ocBoeHus nporpammsl npaktuku IIM. 01:

Bcero 36 yacos.




	Цели производственной практики:
	– закрепление и углубление знаний, полученных студентами в процессе теоретического обучения;
	– приобретение необходимых умений, навыков и опыта практической работы по изучаемой специальности.

