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Meroandeckue yka3zaHus ISl JJaOOpaTOpHBIX pador 1o nucturimHe «MHpopMannoHHbIe
TEXHOJIOTHH B IOPHIMYECKON ACATEIHPHOCTHY COCTaBJICHBI B COOTBETCTBUU ¢ TpeboBanusmu OI'OC CI1O
K TOATOTOBKE BBIMYyCKa I TMOJy4YeHUs KBandukanuu opuct. IIpenHasHadeHbl I CTYJIEHTOB,
obyugaronuxcs no crienuainbHocTd 40.02.04 FOpucnpyaeHIwus.



TlosicHUTEIBLHASA 3aIMCKA

JlaHHBIE METOAMYECKHE yKa3aHMs Ul J1aOOpaTOPHBIX 3aHATUN NpeAHa3HAYEHBl Ui CTYAEHTOB
cnenuanbHocTu 40.02.04 KOpucnpynenuus o4Hoi GopmMbl 00YUEeHHUSI U COAEPIKAT MaTepUaIIbl U 3aJaHHS
JUIs BBIIIOJIHEHHS 1a00paTOPHBIX PadoT.

B cooTBeTcTBUM € yKa3aHHOW LIEJIBI0 METOAMYECKHUE YKa3aHMs IPEIHA3HAUYEHBI JUI PELICHUS
CJICAYIOLIMX 3a/1a4:

-[IPUMEHSATH Ha NPAKTUKE BCE NIOJyUYEHHbIEC 3HAHUS;

-pacno3HaBaTh HH(OPMAIIMOHHbIE IPOLIECCHI B Pa3IMUHBIX CUCTEMAX;

-MCIIOJIb30BaTh T'OTOBBIE HWH()OPMAIIMOHHBIE MOJEIH, OLIEHUBATh HUX COOTBETCTBHUE PEATbHOMY
00BEKTY U LEJIIM MOJIETUPOBaHMS;

-MJUTIOCTPUPOBATH Y4eOHBIE paOOTHI C HCIIOIB30BAHUEM CPEICTB HH(POPMALIMOHHBIX TEXHOJIOTHH;

-c03/1aBaTh UH(POPMALUOHHbBIE O0BEKTHI CIIOKHOU CTPYKTYPBI, B TOM UUCJIE€ TUIIEPTEKCTOBBIE;

-IpOCMaTPUBATh, CO3/1aBaTh, PEIAKTUPOBATh, COXPAHATH 3alMCH B 0a3aX JaHHBIX;

-OCYLIECTBIISITh MOUCK HH(pOpMALUK B 06a3ax TaHHbBIX, KOMIIBIOTEPHBIX CETAX U Ip.;

-TIPE/ICTABIIATh YUCIOBYIO HH(OpPMAIMIO pa3iIWYHBIMH crioco0amu (Tabiuia, MaccuB, rpaduk,
Jyarpamma U mp.);

B pe3ynbrare uzyuenus o0s3aTeabHON YacTH yueOHOro HUKJIA O0yJaOUIUICs TOJIKEH:

yMeTh:

- OCYILECTBJIATh IOUCK CHENHaTIu3UpoBaHHOM uHGpopManuu B cetu MHTepHer, paborarh ¢
3JIEKTPOHHOU NOYTOMH, ¢ MH(OpMaIuel, IpeACTaBIeHHON B ClIELMAIN3UPOBAHHBIX 0a3aX JaHHBIX;

- HCII0JIb30BaTh B CBOEH J1€ATENbHOCTH MaKeThl IPUKIIAJHBIX POTpamM;

3HATh:

- OCHOBHBIE IIOHSTHS aBTOMaTU3UPOBAHHON 00pabOTKH MH(OPMALIMH, OOLIUI COCTaB U CTPYKTYPY
NEPCOHATBHBIX AJIEKTPOHHO-BBIYMCIUTENBHBIX MallIUH (fanee - 9BM) 1 BBIYMCIUTEIbHBIX CUCTEM;

- DJJIEKTPOHHBIM JOKYMEHTOOOOPOT K OCHOBBI 3JEKTPOHHOTO MpEeAOCTaBICHUsS HH(OpMaLuu,
crocoObl paboTel B ceTu MIHTEpHeT.



JlaGoparopHas padora Nel
Tema: CocTaB, Ha3Hau€HHE, OCHOBHBIE BOZMOKHOCTH HH(POPMAITMOHHBIX TEXHOJIOTUI

Heab: N3yyenune coctaBa MHPOPMAITMOHHBIX TEXHOJIOTHIA, UX POJIM U OCHOBHBIX BO3MOYKHOCTEH B
pamMKax npoQeccuoHaNbHOMN eATEIbHOCTH B chepe IOPUCTPYICHLIUH.

3ananme 1 V3ydeHne OCHOBHBIX KOMIIOHEHTOB MH()OPMAIIMOHHBIX TEXHOJIOTHI
- Onpenenute OCHOBHBIE KOMIOHEHTHI HH()OPMAIIMOHHBIX TEXHOJIOTHIA, TAKHE KaK aliapaTHoe U
IporpaMMHoe oOecrieyeHue, CeT! nepeayn JaHHbIX, MH(POPMaMOHHbIE CUCTEMBI U 0a3bl JAHHBIX.
- PaccMoTpuTe poiib KaXKA0r0 KOMIOHEHTa B o0ecreueHnH MH(POPMAIIMOHHBIX TOTPEOHOCTEH B
IOPUJINYECKOH e TETbHOCTH.

3ananune 2 BrlaBiieHHe Ha3HaueHHs WH(POPMAIMOHHBIX TEXHOJOTUH B  HOPUAMYECKOM
JIeSITeIIbHOCTHU
- Ilpoananusupyiite, Kakue 3a7aud pemarT HHQOPMAIMOHHBIE TEXHOJOTHM B 00JacTu
IOPUCTIPYICHIIMU: OT aBTOMATH3AI[UU padOYNX MPOIIECCOB JI0 oOecreueHus: 6e30macHoCTH HH(OPMAIIUH.
- Hccnenyiite, kak HWHPOPMAIIMOHHBIE TEXHOJIOTHMH MOMOTAIOT YIYUYIIUTh KauecTBO
MIPEIOCTABIICHUS FOPUIMIECKUX YCIYT, COKPATUTh BpEeMs Ha MOWCK M aHAJIW3 MH(POpPMAILUU, TOBBICUTH
OTIEPAaTUBHOCTh pEarupOBaHKS Ha 3alPOCHI KIIMEHTOB U T.JI.

3aganme 3 lccrnenoBaHue OCHOBHBIX BO3MOMKHOCTEH HMH(OPMALMOHHBIX TEXHOJIOTMH JUIs
obecrieyeHns 3PPEKTUBHOCTH pabOTHI FOPUCTA
- Cdoxycupyiitecb Ha KOHKpeTHbIX IT-HHCTpyMeHTaX, MCHOJB3YEMbIX B HOPUAUYECKOMN
ACATCIIBHOCTH, TAKUX KaK CIICHUAJIM3UPOBAHHBIC I/IH(bOpMaIII/IOHHO-HpaBOBI)IG CHUCTCMbI, IPOTrpaMMBbI IJId
yuéTa 1 aHaJau3a pUANYEcKor HHPOPMALIUH, CPEICTBA HIEKTPOHHOIO JOKYMEHTO000pOTa U T.1.
- OueHuTe, KaKk UCIIOJIb30BAHUE ATHX TEXHOJIOTUH BIMSET Ha MMOBCEJAHEBHYIO pabOTy IOpHUCTa U
KaKHie KOHKPETHBbIE IPEUMYILECTBA OHU MIPEOCTABIISIOT.

3apanme 4 [ToaroroBka ordyera
- CocraBbTe OTYET, BKIIOYAIOMIMN 0030p H3YyYEHHBIX KOMIOHEHTOB WH(MOPMAIIMOHHBIX
TEXHOJIOTHI, 000CHOBaHUE UX 3HAYMMOCTH JJIsl FOPUIUYECKON NESTENbHOCTH, a TAK)Ke aHaIN3 OCHOBHBIX
BO3MOKHOCTEH, KOTOPBIE OHU MPEAOCTABIISIOT.

KoHTpoJibHbBIE BONIPOCHI:
1. Buasl uHGOPMAIIMOHHBIX TEXHOJIOTHH

2. Tlonsarus nHGOpPMALMOHHBIX TEXHOJIOTUI
3. HazoBute ocHoBHBIE Tpu3Haku MHpopMamnmonHoro odmectna?
4. Yro Takoe «MuapopmanmonHoe 0011ecTBO?



JlaGoparopHasi padora Ne2

Tema: Pemienue ¢ HCIONBb30BAaHHEM KOMITBIOTEPHOW TEXHUKHM PA3IMYHBIX CIY:KEOHBIX 3ajJau:
U3Yy4eHUE KIIaBUATYPBI.

Heawb: [lenv pabomvl: W3y4UTh OCHOBHBIC IpaBWJIa MOBEACHHUS B KOMIBIOTEPHOM Kjacce
(mabopatopun DBM), H3y4UTh OCHOBHBIE YCTPOHCTBA KOMIIBIOTEPA M HAYYUTHCS BKIIOYATh €T0 B paboTy
U BBIKJIIOYATh, U3Y4YUTh KiaBUaTypy IBM-coBMECTHMMBIX KOMIIBIOTEPOB, NMPHUOOPECTH IPAKTHUUYECKUE
HABBIKU Pa0OTHI ¢ KIIABUATYPOM.

Teopemuueckue ceedenus

OcHosHbie mpebosanus mexuuku 6ezonachocmu 6 1abopamopuu IBM.

OO0muit pyOUTBHUK, OTKIIOYAIOUINI HAMpPsDKEHUE CO BCEX YCTPOMCTB, AOKEH OBITH YCTAaHOBIICH
BHYTPH MIOMEUIEHUS, HETIOCPEJCTBEHHO y BXOIHOM JIBEpH.

He nomyckaetcst 3arpoMokaath Ipoxo/sl K 001eMy pyOMIBHUKY U paclpeieTUTeIbHOMY IIUTKY.

[TonxiroueHue M OTKIIIOUEHUE YCTPOMCTB OT ceTH, coequHeHrne DBM c apyrumu ycrpoiicTBaMu
IIPOM3BOIUTCS TOJIBKO MPETIOIaBaTeNIeM HITH 00CTYKHBAIOIIUM IepcoHaioM Jabopatopun IBM.

B naboparopun 9BM obyqarommmcst 3anpeuieno:

v/ BXOJUTH B J1aDOPATOPHIO B BEPXHEN OJEKIE;
v/ Tporarh COeJMHUTEIIbHbIE KaOellH, OTCOEIUHATD MU IPUCOEIANHSTH PA3bEMBI;
v’ peryampoBarh SpKOCTb U KOHTPACTHOCTh MOHUTOPOB, TPOMKOCTB 3BYKa H T. II., @ TAKXKE BCKPHIBATh
3alUTHBIC KOXKYXH;
v/ KJIaCTb pa3JInYHBIC IPEAMETHI I OJEX Ty Ha MOHUTOPEI, [IDBM u apyroe o6opynoBaHue;
v HaxuMmars kiasuim [I9BM ¢ moMoIIbio aBTOpyUYeK WK JIPYTHX MPEJAMETOB;
v’ KacarbCs 000PY/I0BaHHUS BIAKHBIMHI PyKaMU;

OcCHOBHbIE TEXHMUYECKHE CpEACTBA KOMIbIOTEpAa. TEXHUYECKMMH CpEACTBAMHM Ha3bIBAIOT
COBOKYITHOCTb BCEX TEXHUYECKUX YCTPONCTB, KOTOPHIE OTHOCSTCS K KOMIIBIOTEPY MU KaKOU-TM0O0 Ipyron
BBIYMCIIUTEIILHON CUCTEME.

K BaykHEHIIMM TEXHUYECKUM CPEJICTBAM IEPCOHAIIBHOTO KOMIIBIOTEPA OTHOCSTCS:

1. CucteMHbIf OJOK, B KOTOPOM pealM30BaHbl IpOLECCOp, OOECHEeUnBAIOIIMNA  BBIOJHEHNE
apu(pMEeTHYECKUX M JIOTMYECKMX OIepaluii, omepaTHMBHas NaMATh, OJIOK NHUTaHUS W Jpyrue
JJIEKTPOHHBIE CXEMBI.

2. bnok HakomuTene Ha MarHUTHBIX JUCKaX, KOTOPHIM KOHCTPYKTUBHO OOBIYHO BBITIOJIHSETCS B OJTHOM
KOpPITyCE C CUCTEMHBIM OJIOKOM;

3. ducmnedt (MOHUTOP), Ha KOTOPOM OTOOpa)karoTCsl Ppe3yNbTaThl MPOUCXONAIIMX B KOMIIBIOTEPE
MpoIieccoB 00paboTKH HHPOPMAIIHH;

4. KnaBuarypa, mojgoOHasi KJIaBUaType MHIIYIIEH MAaIIMHKH, ¢ TOMOIIbI0 KOTOPOW MOXHO BOWTH B

KOHTaKT C KOMIIBIOTEPOM.

JIOTIOJIHUTENBHO K KOMIIBIOTEPY MOKHO MOJKI0YATh, HAIIPUMEP:

[IpunTep — nevararoniee yCTponcTBO;

MBpI1iIb — HCIIOJIB3YETCS TONOJHUTENIBHO K KJIaBUaType KaK yCTPOMCTBO BBOJIA;

Ckanep — M03BOJISIET BBOJUTH B KOMITBIOTEP JAHHBIE C HAllEYaTaHHbIX JOKYMEHTOB;

sl S

Mogem (MOpnymstop/JEMonynsitop) — TpenHa3sHadeH I CBS3M  MEXKIY IEePCOHATBHBIMU
KOMITBIOTEpPaMH 110 TeNe()OHHON JIMHUH.

Kpome nepeuncieHHBIX BBIIIE YCTPOMCTB, CYIIECTBYET €mI€ psJl YCTPOMCTB BBOJA, TaKHWE Kak
CBETOBbBIE, MEPO, JXKONUCTUK U JIp., OAHAKO OHU 3/IECh HE pAaCCMaTPUBAIOTCS.



Ha puc. 1.1 noka3aHbl OCHOBHbIE TEXHUUYECKHE CPEJCTBA MEPCOHATBHOTO KOMIIBIOTEPA.

Puc. 1.1. Ocnosnvie mexuuueckue cpedcmea nepcoHaAIbHO20 Komnvromepa: 1 — monumop,

2 — modem, 3 — cucmemuuwlil ONI0K, 4 — mblutb, 5 — OuHamux, 6 — npunmep, 7 — Kiaguamypa

BxuroueHne ycTpoiCTB KOMIBIOTEpa OOBIYHO HAYMHAIOT C JUCIUIES U MPUHTEPA, a 3aKaHYMBAIOT
CUCTEMHBIM OJIOKOM.

BrikiroueHue BBIMONHAIOT B OOpaTHOM MOPSIZIKE: CHayalla CUCTEMHBIN OJIOK, a 3aTeM IUCIUIeH U
IPUHTED.

Cy1ecTBYIOT pa3jInyHble BApUAHThI PACIOJIOKEHNS OPraHOB YIPaBICHUS JAUCILIIEEM.

K HuMm otHOCAT:

v/ BBIKJIFOYATESb HAMPSIKEHUS CETH CO CBETOBBIM MHAMKATOPOM (OOBIYHO 3€JIEHOTO WIIM KPacHOTO

I[BETA), 3arOPAIOLTUMCS MPU BKIIOUECHUU dIEKTPOITUTAHUS;

v/ TepeKIIoYaresb [[BETHOTO H MOHOXPOMHOTO PEXHUMOB PabOTHI;
v’ Peryusitopel  «IpKOCTH» W «KOHTPACTHOCTH» C TeMH € (DYHKIUSIMH, YTO W Yy IBETHBIX

TEJIEBU30POB.

UToOB! BKIIOYUTH JUCIUIEH, HaJJ0 IEPEBECTHU MEPEKIII0YaTeNb JIEKTPOIUTAaHUS B mosioxkeHne ON
(BKJID).

Jlnst  BKITIOUEHHWsS CHUCTEMHOTO OJioka HeoOxoaumo miepeBectd mnepekmodarenib POWER
(IIMTAHUME) B nonoxxenne ON.

Ero pacnonoxeHne B pa3IMUHBIX THIIAX KOMIIBIOTEPOB PA3JINYHO:

v’ Ha mepeHei YacTH MaHesH;
v Ha OOKOBOI1 CTEHKE;
v/ Ha 3aJHel CTCHKE.

[lepBoii omeparueil, KOTOPYIO BBINOJHSAET KOMIIbIOTEp TOCJE BKJIIOUYEHHUS CHCTEMHOTo OJoKa,
ABIIIETCSl 3arpy3ka OINEpalMOHHOW cHuCTEeMbl. Y OOJBIIMHCTBA KOMIIBIOTEPOB KIJIABUIIU KJIABUATYpPHI
IJIACTMAcCOBBIE, TOJJOOHBIE KJIABUIIIAM OOBIYHBIX MUIIYIIAX MAIIUHOK.

Opnako B HEKOTOpbIX DBM Hcnonb3yloTcsl Tak Ha3bIBaeMble MEMOpaHHbIE KJIABUIIHM, KOTOPBIE
BBITJISIAST TaK, CJIOBHO OHU OTIITaMIIOBaHBI HA MJIOCKOW MOBEPXHOCTH. B oTIM4MK OT OOBIYHBIX KIIaBHIIL,
IUIOCKHE KJIABULIN HE HY’KHO HaKUMAaTh, 10 HUX JI0CTATOYHO JOTPOHYTHCS.

st IBM-COBMECTUMBIX KOMIBIOTEPOB pa3iuyaroT JBa BAPUAHTA MCIIOIHEHUS KJIaBHATYphl (IO-
anrnuiicku Keyboard).



[TepBoIii BapuaHT COOTBETCTBYET cTaHAapTHOU IBM-knaBuarype ¢ unciaom kiiaBuin 84-86, BTOpoii
BapUaHT — JIJIs1 HOBBIX Mozelel komnbioTepoB co 101 nmu 102 xknaBumamu (Puc. 1.2).

1
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Puc. 1.2. Cospemennas xnasuamypa IBM-coemecmumvix nepcoHanbHvlx Komnviomepog: [ —
@yHKyuonanvhvle Knasuwiu, 2 — anrpasumuo-yuposas kiaguamypa, 3 — Kiasuu co cmpeakamu, 4 — 610k
yughposwix K1asuwL

B 3aBucuMocCTH OT U3roTOBUTENIS KJIABUATYPhl HA HEM MOXKET OBbITh HA OJHY KJIaBUILY OOJbIlIE WIN
MEHBIIIE.

B Hameii ctpane pacnpocTtpaHeHa KiiaBuaTypa MexayHapoanoro oopasna QWERTY.

Oro nazBanue o0s3aH0 Kpucrodepy JI. llloyncy, koTopslii BiepBbie B 1867 roay 3amareHToOBal
nevaTarolee yCTponcTBo.

N306peraTenb MallIMHbI IEPBOHAYAIEHO PacCTaBUII OYKBBI Ha KJIaBUATYpE B ali)aBUTHOM MOPSIJIKE.
Bckope, o1HaKo, BBIICHUIIOCH, YTO IPUMHUTHUBHbBIE HEITOBOPOTIUBBIE AEPEBSIHHBIE PHIYAXKKH C JINTEPAMH,
KOTOpBIE€ UCIOJIb30BAIIMCH B NI€UATAIOLIE MallIMHKE, HE YCIIEBAalOT BO3BPAIIAThCA HA MECTO U, LIETUISSACH
JpYT 3a Apyra, OJOKUPYIOT MAlIMHKY. DTOT HEJOCTATOK MPOSBIISIICS BCE Yallle, [0 MEPE TOro Kak CKOPOCTh
nevary Bo3pacrala.

ITostomy Iloync nepectaBui OYKBBI Ha KJIaBUATYype Tak, 4TOOBI HanOoJIee YacTO BCTPEUAIOIIUECS
OYKBbI HaXOJMJIUCh MOJAJIbIIE OT MaJIbLEB, KOTOPHIMM B OCHOBHOM IeyaTaly A0 M300peTeHus Cienon
neyaT. Takoe crenuanbHO 3ameyIsioniee padoTy pacroyiokeHrue OyKB ObUIO MPUHATO MOCIETYIOLUMHU
MOKOJICHUSIMU MAIIMHUCTOK U MCIIOJNIB3YeTCs MPaKTHUECKH 0e3 M3MEHEHHH B KJIaBUAType MePCOHAIBHBIX
KOMIIBIOTEPOB.

Hazpanne QWERTY npoucxonuT oT nepBoro psija KiaBuaTypsl. YcrapeBiuas U HedQpeKTuBHas
knaBuatypa QWERTY B Hacrosiee Bpemst sIBIsi€TCSl OOLIENPUHSTHIM CTaHAAPTOM, HECMOTPS Ha TO 4TO
npe/IokKeHbl Oojiee ynOOHBIE PACIONOXKEHHUS KJIaBUII M CHUMBOJIOB Ha HUX (KiaBuaTtypsl JlBopaka,
9JIEKTPOHHAs KJIaBuaTypa MoaTpoH u 1ip.).

Cpenu ki1aBuaTyp Ha CEroAHSAIIHMNA JE€Hb OTAAIOT MpeArnodTeHne 6osee yao00HOH KiaBUaType co
101/102 xnaBumamu. KiaBuaTypy nepcoHaJbHOIO KOMITBIOTEPA MOXKHO pa3/eiuTh Ha CIEAYIOIINe
(byHKLIMOHATbHBIE OJIOKU:

v’ andaBuTHO-IM(PPOBast KIABHATYPA;
010K U POBHIX KIABUIII;
KJIABUIIH CO CTPEJIKaMHU;

AURNIN

(GyHKIIMOHAJIbHBIE KJIABUIIIH.
PaccmoTpuM mocnefoBaTenbHO KaXKIbIM M3 MEPEYUCIEHHBIX (PYHKIMOHAJIBHBIX OJIOKOB
KJIaBUATYPBHI.

Angpasummno-yugposas krasuamypa, B OCHOBHOM, COOTBETCTBYET KJIaBUAType OOBIYHOM MUITYIIEH
MaluHKU. B Hell HaxonsaTcst OykBbl, UQPHI U 3HaKK npenuHanus. CylniecTBeHHOE OTIMYUE OT MUIIYIIeH
MAaIlIMHKU COCTOUT B TOM, YTO KJIABHILK KOMIIbIOTepa 00J1a1at0T He JBOWHBIM (OOJIbIINE U Masbie OYKBHI),
a B OOJIBIIMHCTBE CITy4aeB YEThIPEXKPATHBIM Ha3HAUEHUEM.



J171s1 5TOro Ha KJaBUAaType KOMIIBIOTEPA UMEIOTCS HEKOTOPHIE TIONOJIHUTEIbHBIE KIIABUILIN, KOTOPBIE
cHaOKeHbl 0003HAYCHUEM:

Ctrl (Control — ynipaBieHue);

Alt (Alternate — CMEHUTD, 3aMCHHTH ).

OTH KIaBUIIU OOBIYHO MCHOJB3YIOTCSA TOYHO TaK K€, KaK U KIABUILIHU MEPEKIIOYCHUSI BEPXHETO U
HIDKHETO peructpoB (Oosbiue/mManbie OyKBbI) C aHTTIMHCKUM 0003HaueHueM Shift.

Jns Toro, 4ToOBl AaKTHBHM3MPOBATH AJIBTEPHATHBHOE HA3HAYCHUE KaKOW-THOO KIIaBHIIH,
HEOOXOMMO yIEpKHBAaTh HAXKaTOW OJHY M3 3TUX YIPABISAIOUIMX KJIABHII, MPEXAEC YeM HaKaThb Ha
COOTBETCTBYIOIIYIO HYKHYIO KJIaBHIILY.

bnox yugposwix knasuw Bceraa HaXo0IUTCS Y MPABOTo Kpasi Ki1aBuaTypbl. B HeM npoay6inpoBaHbl
u(poBbIE KIIABUILY, PACIIOIOKEHHBIE B TOM IMOPSJIKE, KOTOPBIA MPUHAT ISl UMEIOIIUXCS B MPOJaKe
KapMaHHBIX KaJIbKYJISTOPOB.

Kak mpaBuno, B 3TOM OJOKe coiepkarcs H JONOJHHUTEIbHBIE KIABUIIA C CHMBOJAMHU
apudmMeTHuecKkux onepanuii (+,-,*,/), oqHa kinaBumia BBoga Enter, koropasi 00BIYHO WACHTHYHA KJIABHIIE
andaBuTHO- TU(PPOBON KIaBUATYpHI, a Takke KiaBuina Numlock, ¢ TIOMOIIBIO KO- TOPOH MOXKHO
BKJIFOUUTH U BBIKJIFOUUTH OJIOK IU(PPOBBIX KIaBUILL

OTOT OJIOK MCHOJIB3YETCs I TOro, 4TOOBI IepeMellaTh METKY BBOJA, B MO3UIMM KOTOPOH Ha
SKpaHe MOSBUTCS CIECAYIOLUIUMN BBOJUMBINA CUMBOJ. DTy METKY Ha3bIBalOT KYpCOpPOM.

K knaBumam ynpasieHus! KypcopOM OTHOCSITCS KJIABUIIIH, KOTOpbIE 00JIer4aoT 00paboTKy TeKcTa:

v knasuimu PgUp v PgDn npocThIBAIOT M300paKeHHE HA SKpPaHEe Ha OJHY CTPAHUILY dKpaHa

BIIEpE]] WM Ha3a/;

v' xnasuiid Home v End nepeMemarot Kypcop B HAYAJI0 MJIH KOHEI[ CTPOKH;

v’ knasuina Del cTupaeT OTMEUEHHBIN B JaHHEBIH MOMEHT KypCOPOM CHMBOJI,

v xnaBuiia Ins B 3aBHCHMOCTH OT KOHKPETHOW TNPUKIJIAJHOW MPOTpaMMBI 00JIaJaeT BechMa

Pa3IUYHBIMU QYHKIMSIMH.

KnaBuatypsl ¢ yncnom knaBumi 101 u 102 comeprxat erie U JOMOTHUTEIHHO BBIJEICHHbBIE OJIOKU
KJIaBULI YIIPABIEHUSA KypCOPOM, KOTOPHIE MOXKHO MCIIOJIB30BaTh TOJIBKO M0 UX MPSIMOMY Ha3HAUYEHUIO.

Dynxyuonanvuvie knasuwu (00b14HO 12) pacnoniokeHsl 100 rpynnamMu 1o 4 B OUH psij BbIIIE
61oka andaBUTHO-IIU(PPOBOI KIABUATYPHI, TUOO0 ISl CTAHAAPTHON KJIaBHATYPHI B IBa BEPTUKAIBHBIX pAIa
cleBa OT YHNOMSHYTOro Ojoka. DTHM KIJABHIIM, KaK IPaBUIIO, Pa3jIMYHbIM 00pa3oM HCHOJIb3YHOTCS
OPUKIAJHBIMA TpOrpaMMaMH, IO3TOMY IpPH HCHOJIb30BAHMM JTHUX KIIABHMII YYUTHIBAWTE C Kakou
IPOrpaMMOil B TaHHBII MOMEHT BbI paboTaeTe.

Yacto ¢ mnomouplo (QYHKIMOHAIBHBIX KJIABUII BBIBOAUTCA UENbIH pal UHGOPMAIMOHHBIX
COOOIICHUH MM MHCTPYKLHUH, KOTOpbIE MPU HEOOXOJMMOCTH MOXHO BBI3BaTh HA JKpaH Ha)kKaTHEM Ha
COOTBETCTBYIOLIYIO (DYHKIIHOHAIBHYIO KIIABHUIILY.

@yukyuonanvuvie kKraguwu — F1 ... F12, kKax10i U3 KOTOPHIX MPUKIATHON NPOrpaMMONA MOKET
OBITH IPUCBOEHO YETHIPE 3HAUCHUSI.

Bo MHoOrux (HO He 00s3aTeNbHO BO BCEX) MpOrpaMMax C MOMOIIbIO KJIaBUIIN F1 MOXHO BBI3BaTh
BcTpoeHHy0 (yHkuuio nomomu (Help). KmaBuma F2, xak mpaBuiio, 3amyckaeT peJaKTUPOBAHUE,
kiaBuma F4 — noBropsieT npeasiayiee neicreue, F5 — konupoBanue, kiaBpuiia F10 4acTto CyXuT IJis
aKTUBM3ALMHU (JeaKTUBU3ALMH) NTepeuHs QyHKUINN, KOTOPbIH Ha3bIBAIOT IIaBHBIM UM OCHOBHBIM MEHIO.

Esc — 310 knaBuma (Escape — nepexo, BeIX0/) IPEKpalleHus BBoAa. B HEKOTOPBIX mporpammax
3Ty KJIABUILY HCIIOJB3YIOT aHAIOTWYHO (hyHKIMOHanbHOU kiaBuiie F10, utoObl mepeiitu u3 pabouero
YPOBHS B YPOBEHB IJIaBHOT'O MEHIO.

Tab (Tabulator — TabymnsTop). Ha 3T0ii KaBuIie UMEIOTCS JBE CTPEIKH, U3 KOTOPBIX BEpXHs (T.€.
COBMECTHO C KJIABHIIICH MEPEKITIOYCHHS PETUCTPA) HaIlpaBJIeHa BICBO, a HWKHSAS (0€3 KJIaBHIIINA PETUCTPA)



— Bpaso. Knasuiy 7ab ucnonb3yroT Ui epexoia U3 0JTHOTO MOJIsl B Apyroe npu paboTe ¢ TaOIUYHBIMU
MacKaMd BBOJla. DJTa KJIABHUIIA TaKXe MOXKET pa3IU4HbIM 00pa3oM HCIOJB30BATHCA MPUKIATHBIMU
IporpaMMamu.

Shift (cMmeHa peructpa) — 3TO aHIVIMHCKOE 0003HAYEHHE KJIABHUII NEPEKIIIOUEHUsl perucrpa, c
MOMOIIIBI0 KOTOPBIX MOXKHO TEpeUTH Ha Oojblnue (MPOINUCHBIC, 3arjiaBHbIe) OYKBBI, a Takxke Ha
pacrosiokeHHbIe Ha nudpamu cumBodsl (!, @, #, ",$, %, & u 1.1.). Unoraa knasuima Shift 0603Hadaercs
TaK)Ke HAIPABJICHHON CTPEJIKOW BBEPX C Pa3pbIBOM.

C momometo kimaBum Shift ocymiecTBisieTcss mepexo] HAa BTOPOH YpPOBEHb KJIaBHATYPEHI, T.C.
MEPEKIIIOUEHUE PEruCcTpa C MajbIX OYKB Ha OOJIbIINE.

CapsLock (Capitals Lock — dukcarop 3arimaBHbIX OykB). JTa KJaBUIIA TEPEKIIOYACT Ha
JUIUTETIbHOE BpeMs ai()aBUTHYIO 30HY KJaBUATyphl Ha Oonbline OykBbl. JleficTBHME 3TON KJIaBUIIM HE
pacmpocTpaHsieTcsl Ha Hu(POBbIE KIABUIIN U KIABUIIIHM 3HAKOB MPETUHAHMSL.

HetvictBue CapsLock MOXHO OTMEHUTH, HAXKAaB Ha OJJHY W3 KJIABUII Shiff NI MOBTOPHO HA KIJIABHIITY
CapsLock. Tlpu ¢ukcanuu 3ariiaBHbIX OYKB, T.e. HaxaTa kiaBuma CapsLock, TPOUCXOIUT 3aropaHue
WHJUKATOPHOM JIAMITOYKHM B BEPXHEHN MPABON YaCTH KIIABUATYPBI.

[ToBropHoe Hakatue knaBumu CapsLock oTMeHsieT (DUKCAIMIO 3ariaBHBIX OYKB M BBIKIIIOYAET
WHJUKATOP B IIPABOM BEPXHEW 4aCTH KJIaBUATYPHI.

Ctrl (Control — ynpasnenue). C MOMOIIBIO 3TON MEPEKITIOYAIONIeH KIaBUIIM MOKHO BBIUTH Ha
TPeTUil ypOBEHb HaA3HAUYCHUH (PETHCTpP) KIABHII KIaBHATYPBHI.

Alt (Alternate — nepeMeHuTh). DTa KJIaBHILA MPEAHA3HAUCHA IS MEPEKITIOYCHHS Ha YE€TBEPTHIN
ypOBEeHb HazHa4yeHHi ki1aBuil. C TOMOIIbIO KJIaBUIIU A/t B cOYeTaHUU C IU(PPOBBIM OJIOKOM KIIaBUATYPHI
(T. €. IpH BBOJIE COOTBETCTBYIOIIETO YKCIIa) MOXKHO BBECTH J11000M u3 256 cumBoios koga ASCIIL.

Ha cranmapTHbIX KJ1aBHaTypax Ajs Iepexo/a Ha MAThI YpOBEHb CIE1yeT OJJHOBPEMEHHO HaXaTb
knasuu Ctrl u Alt.

bonbiias knaBuma cmnpaBa OT Mo ailgaBUTHO-UM(POBBIX KiIaBUI HasbiBaeTcsi Enter u
npeHa3HaueHa AJIs 3aBepILICHUs] KOMaHIHOH cTpoKu. OOBIYHO ¢ TOMOIIBIO 3TOM KIJIaBHILHU BBl COOOIAETe
KOMIIBIOTEPY, UYTO BBEJIM KOMAaHAY IIOJHOCTBIO M KOMIIBIOTEp MOXKET HauyaTh €€ BbINoJHEHHE. Ha
HEKOTOPBIX KJIaBUATypaxX MOXKHO BCTPETUTh HA ATOM KJIABHILE CTPEJIKY C M3JIOMOM BHM3 WM Haanuck Enter
(BBOA). HacTo 3Ty KJIaBHIly TaKKe Ha3bIBalOT: BO3BpAT KapeTKH, BBOJ, KiaBuiia BBoaa, BK, CR.

Knasuma BackSpace viiu BS (Bo3Bpat Ha3aj) pacrnojoKeHa B IPaBOM BEPXHEM YTy aji(paBUTHO-
nupoBol yacTu KiaBuaTypsl. OObIUHO Ha HEW HapucoBaHa CTpEJKa, HampaBieHHas BieBo. C ee
MOMOIIbIO0 MOKHO CTEPETh CUMBOJI CJI€Ba OT Kypcopa.

Kitapumia Ins vwin Insert npeiHa3Ha4YeHa JUIsl IEPEKIIFOUYCHUS MEXKY PEKHUMAaMH BCTABKH U 3aMEHBI
CHUMBOJIOB. B pekuMe BCTaBKM CHMBOJIBI BCTaBJISIOTCS B y)K€ MMeroluiicss TekcT. [Ipu 3ToM ocranbHas
4acTh TEKCTA CIIBUTAETCsI BIPABO.

OOBIUHO B pe’KUME 3aMEHBI KypCOop MPUHUMAET (JOPMY MUTAIOLIETO MPSAMOYTOJIbHUKA. /111 BBIX01a
U3 PeXHMMa 3aMeHbl HEOOXO0IMMO TTOBTOPHO HAXKaTh KJIABUIILY [71s.

Knasuma Del (unu Delete) ctupaeT TOT CUMBOJ, Ha KOTOPOM pacojIoKE€H MUTAIOUINKN Kypcop, U
MOJTATUBAET BECH MMOCIEAYIOMNN TEKCT Ha OAUH CUMBOJI BJIEBO.

B GonpmmHCcTBE citydaeB kiaBuina Home niepeMeniaeT Kypcop B JIEBbIM BEpXHHM yroJl SKpaHa WiH
B Ha4yayo CTpoku (Home — 1OMOH, B TOUKY, B Ha4aJI0 SKpaHa, JEBbIM BEPXHUM YTOJI IKpaHa TUCTLIES).

B GonpmmHCTBE cityyaeB kiaBuina End iepemMeniaet Kypcop B JIEBbIA HIDKHUM YTOJI DKpaHa WIH B
KOHEI[ CTPOKH.

PageUp/PageDown — cTpanuiia BBepX/CTpaHUIa BHU3. DTH KJIABHUIIY UCTIOIb3YIOTCS IS TUCTAHUS
TEKCTOB (110 CTpaHuLaM 3kpaHa), PgUp B HalpaBJIeHUU K Ha4dally TekcTa, PgDn — K KOHIly TEKCTa.



Knasuwu ynpaenenus kypcopom pacrnonoxensl B iuppoBoM OJ0Ke KJIaBUaTyphl Ha KilaBuax 2, 4,
6 u 8, a Takke OTAeNbHBIM 0JI0KOM. OHHU CIIy’KaT JJIi TOCUMBOJIBHOTO WJIM TOCTPOYHOTO MEpPEeMEeLIeHHs
Kypcopa o TEKCTY.

Jy1s paboThI ¢ KJIaBHUILIAMHU CO CTpEJIKaMH HEOOXOJUMO MEPEKIII0- YUTh U(PPOBYIO KIIaBHATYPY C
nomotipio knaButu NumLock (Numer- icalLock — ¢dwukcanus uudpoBoii kimaBuatyps). C MOMOIIBIO
KJIaBUIIU NumLock MOXHO Ha ITTUTEIBHOE BpeMs IEPEKIItouaTh U(pOoBOi OJIOK KIIaBUATYpPhI HA KIIABUIIH
yIIpaBJICHUS] KypCOPOM HITH Ha KIJIABHIIU LUDD.

PrtScr (PrintScreen — nedats skpaHa). C HOMOIIbIO 3TOM KJIABUILK MOKHO CKOIIMPOBATh 3KpaH.

ScrollLock (Scroll — npoxpytka). [Ipy mposMcThIBaHUM TEKCTOB MHOT/IA IOJIE3HO TEepeMeIaTh
TekcT no sKkpany. KnaBuma ScrollLock nepexiodyaeT KJIABUIIM CO CTpEIKaMH (KJIABUILIU YIPaBICHUS
KypcoOpoM) B TaKOW PEKUM, UTO MOCJIE TOTO OHU MEPEMEILAIOT HE METKY, & CaM TEKCT.

Pause — naysa, octaHoB. [Ipu HaxaTuu Ha 3Ty KJIaBUIILY OCYIIECTBISETCS KPATKOBPEMEHHBIN
OCTaHOB paboTHl KOMIIbIOTEpa (BBHIMOIHAEMOH TporpamMmel). it BO30OHOBIIEHUSI PabOTHI KOMITBIOTEPA
JIOCTAaTOYHO Ha)XaTh JIOOYIO KJIABUIY Ha KJIaBHAType. DTHUM yA00HO MOJIb30BATHCA MPU HEOOXOAUMOCTH
3apuKCHpPOBATH HA PKPAHE TUCILIES HEKOTOPBINA ()parMEeHT TEKCTOBOW WM TpaduuecKoi HHPOpMAaLUH.

Ilpoben v Sp, unu Space — npoaoAroBaTasl KiaBuilla BHU3Y KiaBuaTypsl. CIyKUT A BBOJA
npoOena (Mmpormycka), HallpuMep, MEXKIy CJIOBaMHU WM cMMBoJaMu. Kak mpaBuiio, Ha camMoil KJIaBHIIIE
HUKAaKNX 0003HAYEHUI HE CTABUTCA.

Bce knaBuim nepcoHanbHOr0 KOMIbIOTEPA MPOU3BOIBHO MPOrPaMMUPYEMBI U TIO3TOMY B Pa3HbIX
nporpaMMax MOTYT MMEThb COBEPIIEHHO pasnuuyHble QpyHkuuu! OQHAKO B «CTaHIAPTHBIX» MPOrpaMMax
Ha3HAa4YCHHE KJIABUIIl COOTBETCTBYET PACCMOTPEHHOMY BBIIIIE.

Ocobvie KombuHayuu KiaguuL.

Komb6unanuu BripabaTeiBaemoe nelicTBre
KJIABUII
Ctrl + Alt + Del IIepesamyck MaluHbI
Pause nmu Ctrl + IIpuocranoBka paboThl MPOrpaMMbl
NumLock
Ctrl + Break nnu [IpepriBanne (OKOHYaHHE) pPabOTHI
IIPOrpaMMbI

3aoanusn u nopA0OK 6bINOIHEHUA PADOMbL
1. BaumarensHo uzyunre kinasuatypy [1K.
2. Ins oroOpakeHHs BBOJMMOI C KJaBUATyphl HMHPOpPMAIMK OTKpoiiTe mporpammy biiokHOT:
Ilyck—Cmanoapmuvle— bnoxnom.
3. Knmaumewt NumLock Bxnrounte mudpoBoii 070K KiaBuaTypsl (3aroputcst naankarop NumLock)
u Habepute mudpsl oT 1 10 9.
4. Haxxmute knaBuiry Enter. OGpaTtute BHUMaHKe, Kypcop OMYCTHJICS HAa OJTHY CTPOKY BHU3.
5. Haiigute Ha knaBuarype kiaBuiry 7ab. HabGepute mocnenoBaTeIbHOCTh YHMCEN, Pa3/eIeHHBIX
WHTEPBAJIOM C TTOMOIIIBbIO HaXKaTus KiaBuiu 1ab:
123 456 789
6. Brurouenue pexxuMa (UKCHPOBAHHBIX 3arjlaBHBIX OYKB TMPOM3BOAUTCS HAXKATHEM KIIABHIIU
CapsLock, nipu sTom 3aroputcst uaau- karop CapsLock. Habepure ceou ®AMUIINIO, UMS u
OTYECTBO B pexume 3ariaBHBIX OYKB.
7. KnaBuma Shif] mamensier peructp Habopa. Haxmurte Shift u, He oTmycKas ee, HAXMUTE IO
ouepequ BCe KIaBUIIKM BEPXHETO psija.



8. YcraHoBUTE JATHHCKYIO PacKIaJKy KiIaBUaTypbl. [[is 3TOro B MpaBoil YacTH MaHENHW 3ajad
Hariaute uaaukarop EN/RU u ycranosute nmozuruio EN.

9. Haxxmure Shift u, He oTIycKasi ee, BHOBb Ha)XMHTE 10 Ouepe- AW BCE KJIABHILIK BEPXHEro psja.
OOpaTtuTe BHUMaHKE, YTO IIEYATAIOTCS APYTrUe CUMBOJIbI, OTIUYHbBIE OT IPEIbIIyIero Habopa.
10. YcranoBute Kypcop mnepen uuciaoM 789 um ymanuTe ero HaxkartueMm KiaBumu Delete.

OOparuTe BHUMaHUE, YTO YAAISIIOTCS CUMBOJIBI, PACIOI0KEHHBIE TIPaBee Kypcopa.
11. Haiinure wnaButmny BackSpace (neBasi crpenka Haja KiIaBuined FEnter), yHalsIONIYO
CUMBOJIBI CJIEBA OT Kypcopa. Y nanute Bce cuMBoibl cBoero MMEHU, ucnone3ys 3Ty KinaBumy.

12. [TepeiinuTe B camplii KOHEI] HAOpaHHBIX CHMBOJIOB B CTPOKE Ha)KaTWEeM KiaBUIU End.
BepHutech B Hauasio CTpOKM — Ha)xaTheM KiaBuil Home.

13. [TepeiinuTe B KOHEIl TeKCTa HakaTheM KomOuHanmu knaBuimn Ctrl+End. BepHutech B
Hayao TeKcTa HakatueM KoMmOuHaumu knasuin Ctrl+Home.

14. OnycTuTh CTPOKY MOXHO C NOMOUIbI KJIaBUIIM Enfer, eciau Kypcop IpeIBapUTEIbHO
IIOCTaBUTh B HayaJlo CTPOKH. OrycTure 2-yIo CTPOKY Ha TPH IYCTbIE€ CTPOKHU.

15. [ToaHsTH CTPOKY MOXHO C IOMOIIbIO KJIABULIN BackSpace, eciiu Kypcop NpeiBapUTEIbHO
[IOCTaBUTh B HayaJlo cTpokH. [logHMMHTE OMYIIEHHYIO CTPOKY Ha 2 CTPOKH BBEPX.

16. 3akpoiite npuoxkenne bIIOKHOT He coXpaHsis U3MEHEHUH.

17. CHoBa OTKpOHTE NPHUIIOKEHUE BIOKHOT.

18. Hcnonb3ys ocHOBHy kiaBuaTypy W kiaBumu: Enter, Shift, Caps Lock, coznaiite

HAOKYMCHT, HpI/IBe)IeHHHﬁ HMXKC. COXpaHI/ITe €ro.

ok etk etk *
* *
*1234567890 *
* *
*a0BRroeé XK3UNKIMHONPCTIVPXUUMIMBE L3101 *
* *
*ABBT JEEXK3UNKIMHONPCTY®XUIIN[BEIEDIO A *
* *
*ABCDEFGHIJKLMNOPQRSTUVWXYZ *
* *
*abcdefghijklmnopgrstuvwxyz *
* *
k= 1& NS> {}[]'#% & @ N~ *
* [
ok otk otk *

19. C moMoI1b10 CUMBOJIOB, H300paXKEHHBIX B BEpXHEH yacTu HUGPOBBIX KIABUII, BHIIIOTHUTE

pucyHok. CoxpaHHTE €ro.
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20. C nmoMoIIpI0 CUMBOJIOB, H300paKEHHBIX B BEpXHEH YacTH ITU(PPOBBIX KJIABHUII, BBITIOJHUATE
pucynok. CoxpaHuTe €ro.

AA

AN #

ANARARANNY #
HHHH
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# #

%%%0%6%0%0%0%0%0%0 %6 %0 %%

Konumponvuwie éonpocut
B dem 3aki049ar0TCsi OCHOBHBIC TPEOOBAHUS TEXHUKU 0€30MMaCHOCTHU TPH BBIMOJHCHUH J1a00OPaTOPHBIX
pabot?

2. Ha3oBuTE OCHOBHBIE TEXHUYECKUE CPEACTBA MIEPCOHATBLHOTO KOMITbIOTEPA?

3. VkaxuTe NOpsI0K BKJIFOUEHUS U BBIKJIFOUEHUS YCTPONUCTB KOMIIbIOTEpa?

© N e

Kaxkwue tunel knaBuaryp Bol 3Haete?
Uto Takoe QWERTY?
YcrpoiicTBo Ki1aBuaTypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?
VYKaKuTe Ha3HAUE€HUE OCHOBHBIX KJIABUIL KJIABUATYPBI IEPCOHAIBHBIX KOMIIBIOTEPOB?
Kakum o0pa3zom ocymiecTBiseTcs paboTa ¢ KUPHWILIHILEH B KOMITbIOTEpax?
Uto Takoe cnemoit meron muchMma? B ueM cocrouT mpodeccuoHanmbHas paboTa Ha KJaBUATYpE
[IEPCOHAIBHOI0 KOMIbIoTEPa?
B kaxoii nocienoBareapHOCTH JOKHA N3Y4aThCs KJIaBUATypa MEPCOHATBHOTO KOMITboTepa?
Kak nepeiitu B pexum pycckoro (aHriauiickoro) mpudra Ha Ki1aBUaType KoMIblorepa?



JlaGoparopHasi padora Ne3
Tema: M3yuenus untepdeiica Windows
Henab: M3ydyenune ocHOBHBIX NOHATUH Windows U OCBOEHHE OCHOBHBIX METOJOB YIPaBIICHUS
KOMIIBIOTEPOM.
Teopemuueckue ceedenus
Onepayuonnas cucmema (OC) opranusyer 3¢ddextuBHbI nHTEpdeiic nmoms3oBatens ¢ [IK u
o0ecreynBaeT MOAKII0YCHHE BCEX KOMITBIOTEPHBIX CHCTEM M BBIITOJTHEHHE BCEX HCIIOJIb3YEMbIX IIPOTPaMM.
To ectp omepanuoHHas CHUCTeMa — OCHOBHAs YHPABISIOMIAs MPOrpaMMa KOMIBIOTEpa, KOTOpas
MOCTOSTHHO HaXOJUTCS B MAaMSATH KOMIBIOTEpPA U 3aHUMAETCSl BCEMH HEBUAMMBIMU JUISI TIOJIB30BaTENs, HO
HEOOXOUMBIMHU MPOLIECCAMU: pacIipe/ie]IeHHeM MaMATH Uil PorpaMMm, pa3MelienneM (aiiioB Ha TUCKe,
00CTyKMBaHUEM CUTHAJIOB, MOCTYMAIOUIUX OT epudepuitHoro 060pyA0BaHUS U padOTAIOLIUX TPOrPaMM.
OnepannoHHas cucreMa OOBIYHO XPAHUTCS BO BHEIIHEH MaMsATH KOMIBIOTEpPAa Ha AUCKE OO
MOYKET HaXOJIUTHCS HA JKECTKOM JIUCKE U CYUTHIBATHCS OTTYAa. OHAKO KOIHUIO ONEPAIIHOHHON CUCTEMBI
BCE paBHO HEOOX0MMO uMeTh Ha auckere. [Iponece cuntbiBanus OC Ha3bIBACTCS 3a2p)y3KOU.
B 3aBHCHMOCTH OT HCIIOJIB3YeMOTr0 O0OpYIOBAaHUS M PEIIaeMbIX 3a/1a4 MCIIOJIB3YIOT Pa3InyHbIe
OC. Haubonee pacnpocrpanenasiMu OC B cpejie IepCOHAIBHBIX KOMITbIOTEPOB sBIsitoTcs: MS DOS; MS
WINDOWS 95-XP; NT ¢upmsr Microsoft; OS/2 pupmser IBM; UNIX; Linux.
3acpyska onepayuonmol cucmembl HAYMHACTCS TIOCIE BKIIOYEHHS CHUCTEMHOro OJIoka U
ABTOMATUYECKOTO TECTHPOBAHMS, KOTOpoe fABIseTcs mepBbiM sTanoMm pabotel OC. Ero mpousBonsr
nporpammel U3 BIOS, koTopble 3amucanbl B 3HEPrOHE3aBUCUMYIO (IMIOCTOSHHYIO HIIM TOJTYIIOCTOSHHYIO)
namsaTh. TectupoBanuio mnojjexar Bce ycTpoiictBa IIK, Ha koTopble K 3TOMYy MOMEHTY IOJaHO
aJeKTponuTaHue. B pe3ynbrare Ha sKpaHe MOHUTOPA MOKHO HAOI01aTh U3MEHSIONTYIOCS HH(POPMAIIUIO
00 00beMe orepaTUBHON MAMSTH U T. JI.
B ¢pynkyuu onepaninoHHON CUCTEMBI BXOJISAT:
e  OCYIIECTBJICHHE JAHAJIOra C MOJIb30BaTENIEM;
e BBOJI, BBIBOJ] U YIPaBICHUE TaHHBIMH;
e TIUIAHUPOBAHUE M OpraHU3allvs mpolecca 00pabOTKH MPOrpamm;
e pacmpenelieHHe pecypcoB (OmepaTMBHOW W CBEpPXOBICTPOW MaMSTH, MPOIECCOpa, BHEIIHUX
YCTPOUCTB);
e 3aITyCK NMPOTPaMM Ha BBIITOJIHEHHE;
e BCEBO3MOXXHBIE BCTIOMOTaTEIbHBIE OTIEPAIINU O0CITYKUBAHHS,
e mepenada HHOOPMAIH MEXY PA3TMIHBIMA BHYTPEHHUMH YCTPOWCTBAMH;
e IporpaMMHasl MOAJIEpPKKa pabOThI epUPEPUNHBIX YCTPOUCTB.
OcnosHnas neobxooumocms OC COCTOUT B TOM, UYTO OHA CKPBIBAET OT I0JIb30BATENsl CIIOKHBIE
HEHY)KHbIE MTOJIPOOHOCTH B3aUMO/JICHCTBHUS C anmapaTypoi, 00pa3yst MpOCIOiKY MEXTy HUMH.
3aganue 1. U3yunts cTpykTypy padouero croaa OC Windows
[Ipoananu3upoBark, 4TO MpeaCcTaBiIsieT co0o0it pabounii cron. Kakue 3Ha4Ku Ha HEM YCTaHOBIICHBI.
[TpoBecTu cpaBHEHHUE CBOETO MUCHMEHHOTO CTOJIa U paboUero cTosa KomnbioTepa. PesynbTaTsl cpaBHEHUS
OTHMcaTh B OTYETE T10 JIAOOPATOPHOM padoTe.
3ananue 2. U3yunth 0CHOBHBIE djIeMeHThI naHeu 3a1a4 OC Windows
1.Knonka Iyck.
2. aaukaropsl paboTaIONUX YCTPOUCTB.
3HAUKM KaKWX YCTPOWMCTB pACIOJIOKEHBI Ha MaHenwu 3afgad? UTo MpOMCXOIUT MpH HaBEACHHUU
yKa3aress MBI Ha 3HAYKW WHAUKAIMK U TIpH merdke o HuM? [lpu qBoitHOM miemdke?
3aganue 3. OTpadoTath COCOObI OTKPBITHS NANOK
OTkpeiTh nanky Mot Komnsromep HECKOIBKUME CLIOCOOAMHU:
Croco0 1:



e VYCTaHOBHUTH KypcOp B LIEHTP 3HAyKa M JBaX/bl ILEIKHYTb JIEBOH KJIaBHUILIEH MBIIIN, HA 3KpaHe

HOABUTCS OKHO Moit komnwviomep. OOpaTUTh BHUMaHKUE Ha U3MeHeHus Ha Ilanenu 3a0au.

o 3aKpBITh OKHO HKaTHEM Ha KHONKY X,

Crioco6 2 (¢ mOMOIIBI0 MEHIO):

e YCTaHOBUTH yKa3aTesb MbIIIU Ha 3Ha40K Moit Komnbiomep W IEIKHYTh IPAaBOX KHOIIKOW MBIIIIY;
e B KOHTEKCTHOM MEHIO IIENKHYTh MO CTpoke OmKpbims. (OOpatuts BHUMaHue Ha Ilanens 3a0au).
e 3aKphITh OKHO MCIIOJIBb3YSl MEHIO: BEIOpAaTh KOMaHy 3akpeime nyHKTa Daiin.

Croco0 3:

e  OTkpbITh Nanky coueranueM kiaasuul [ +E (nat). KnaBuma [ | HaXoauThes B I€BOM HMYKHEH 4acTu

KJIaBUATypbl Mex Ay kinaBumamu Cerl u Alt.

e 3aKkpbITh UCNOB3YS KiaBuu Alt + F4.

Croco0 4:

o [llenkHyTp J€BOM KHONKOM MbIIM Ha 3HA40K Mou Komnviomep. llocne 3TOro HaxaTh
kiasuy Enter.

3ananue 4. BbINOJHUTH ONlepalMy YIIPABJICHUS OKHAMHU

1. Ha paGouem crosie JBOWHBIM IIETYKOM 110 3HAUKy Moil Komnsromep N0CIEI0BATEIBHO OTKPBITH
nBa okHa: Moii komnstomep 1 /Juck D. OGpaTuTh BHUMaHKE, YTO B [TAHEJIU 33134 MOSBUINCH JIBE

KHOIIKH, COOTBETCTBYIOILIME 3TUM OKHaM.

Kpamkasa cnpaeka. Okno, 6 komopom pabomaem nonb308amenb 8 OAHHbIUL MOMEHM 6PeMeHlU,
HA3b16A€MCcsl AKMUBHBIM. AKMUBHOE OKHO pAacnonazaemcs Ha nepeoHem Niane noeepx OCMAlbHbIX OKOH.
Jrobas komanoa omHoCuUmcs K AakKmuHOMY OKHY, KOmopoe pabomaem 6 npuopumemnom pexcume.

2. W3yuuTh OCHOBHBIE dIeMEHTHI OKHa. HailTu Ha skpaHe cleAyroIme dJIeMEHTHI OKHa (CM. puc. S):
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Puc. 5. OcHoBHEIE 2JIEMEHTHI OKHA.

1. epanuybr — paMku, OrpaHUYMBAIOIINE OKHO C YETHIPEX CTOPOH. YXBAaTHUB U MepeMelas IPaHuIly
MBIIIbIO, MOKHO U3MEHUTH pa3Mepbl OKHA;

2. cmpoka 3a207106Ka, PacnoyioKeHHasl M0/l BEpXHEH I'paHUIIEH OKHA. YXBAaTUB MBIIIBIO 3ar0JI0BOK
OKHa, MO>KHO IepeMeniaTh OKHO;

3. KHONKa 8b1308a CUCHEMHO20 MEHI0 PACTIONIOKEHA CIIeBa B CTPOKE 3arojIoBKa (BU KHOTIKHA OOBIYHO
COOTBETCTBYET COJEP)KUMOMY OKHA). LI[enkHYB 10 HE#l MBIIIBIO, MOKHO OTKPBITh CITMCOK KOMaH]T
YIIPaBJICHHUS OKHOM;

4. knonku ynpaenenus okHom — Ceepuymov, Boccmanosums, 3axpvimo (cipaBa B CTPOKE
3aroJioBKa);



CmpoKa MeHl0, PacTojoKEHHasl MOJ 3arojoBkoM. MeHIo oOecreynBaeT IOCTyn K 0a30BOMY
HabOpy KOMaH[I;

nanenv uHcmpymenmoe (KHOIKHM OCHOBHBIX omepanuil). IlaHenb WHCTPYMEHTOB SIBISIETCS
HeoO0s3aTeTbHBIM JIEMEHTOM OKHA, COJIEP’KUT 3HAUKHU U KHOTIKH, ITPeIHa3HauYeHHbIE /17151 OBICTPOTO
JI0CTyMa K HauboJiee 4acTo MCIOIb3yeMbIM KoMaH1aM. Jl00aBUTh MaHelb HHCTPYMEHTOB MOYKHO
U3 MeHI0 Buo xomaHaou Ilanens uncmpymenmos;

nonOCHl  NPOKPYmMKU, TIO3BOJSIIOIIME OCYUIECTBUTh BEPTUKAJIbHOE U  TOPU3OHTAJIbHOE
NepEeMELIEHMS], KOT/1a IPaHULIbl OKHA HE MO3BOJISIOT BUAETh BCE CONEP)KUMOE OKHa,

CMpOKa cocmoanus, B KOTOpoi 0ToOpakaeTcsi KOJINYECTBO OOBEKTOB, HAXOASAIIMNCSA B OKHE, UX
pa3Mep U MECTO IMOJIOKECHHUE;

paobouan oonacme.

3ananue 5. PaboTa ¢ KHOKaMH yNIpaBJIeHUSI OKHOM

Bri6path (akTuBU3UpOBaTh) OKHO Mol komnsiomep. Bee nocnenyronme AelcTBUS IPOBOJUTH C

9THM OKHOM.

1.
2.
3.

PacnaxHyTh OKHO Ha BECh DKPaH IIETYKOM Ha KHonke O,

BoccTaHOBHUTH OKHO IIEIKHYB MBIIIBIO 110 KHOIKE &,

CBepHYTh OKHO, IIEJIKHYB JICBOM KiaBuiei mo kHonke =|. Ha ITanenu 3adau mosiBUTCS 3HAYOK
(KHOHKa) @Mnﬁ KOMMOEHITED

BoccranoButh okHO ¢ Ilanenu 3a0au, IETKHYB JE€BOM KJIABHILIEH 110 KHOIIKE Eg_-].r"":'ﬁ eI
Pa3BepHyTh OKHO Ha BECh 3KpaH, LIEIKHYB JABaXK/Ibl JEBOM KJIABUIIEH 110 3ar0JIOBKY OKHA, U IS
BOCCTAHOBJICHUS MPEKHUX PA3MEPOB BHITIOJIHUTH aHAJIOTHYHYIO OTIEPAIINIO, T.€. IEIKHYTh IBaXKIbI
JIEBOM KJIaBUIIIEH 1O 3ar0JIOBKY OKHA. 3aMucaTh pe3ybTaThl IEUCTBHM B JIA0OPATOPHYIO TETPAIb.
3aganue 6. U3MeHNTH pasMepbl OKHA

N3MennTs paszmepsl OkHa. J[JIst 3TOr0 BBITOJIHUTD CIAEAYIOIINE TEUCTBUA:

YcTaHOBHUTH yKa3aTelb MBIINIM Ha MPaByK TPAaHUIy OKHA TakK, 4TOObI OH (yKa3aTeib) MPUHSII
BUJl “, HAXAaThb JIEBYIO KJIABUIIy M HE OTIIYCKas €€ NEpPEeMECTUTh TI'PAaHMIy OKHA BIJIEBO 10
CepelnHbI OKHA.

CaMocCTOsATENbHO U3MEHUTD JIEBYIO, HUKHIOIO U BEPXHIOIO TPaHUIbl U BOCCTAHOBUTD HX.

3aganue 7. U3MeHUTH pacnoJioskeHne OKOH

N3menuTs pacnoniokeHue okHa. st 3Toro ycTaHoBUTh yKa3aTeslb MBIIIN B CTPOKE HA3BaHUS OKHA

HaXXaThb JICBYIO KJIIABHUIIY U HE OTITYCKas €€, ICPEMECTUTL YKa3aTCJIb MBIIIH BJICBO 10 CCPECANHBI OKpPaHa.

3ananue 8. OTpadoraTh COCOOBI PACIIOJI0KEHUSA OKOH
CrocoOBbI pacmonoKeHHs OKOH:

OTKpBITH OKHA!

Moii komMIbrOTED,

CereBoe OKpyKEHUE,

Kop3una,

Mowu AOKyMEHTBI.

[Iponabmtonate, yTo U3MeHUI0Ch Ha Ilanenu 3adau;

[[lerykoM TpaBO¥ KJIABHIIKM MBI B CBOOOAHOUW oOnacTu Ilanenu 3aday BhI3BaTh KOHTEKCTHOE
MEHI0. BBIMOIHUTD 1OC/Ie0BaTEIbHO KOMaHIbL:

OkHa KacKaaom,

OxHa cBepxXy BHMU3,

OkHa cneBa Harpaso.

Kaxk MeHnsiercs pacnonoxeHnue OKoH?

3ananue 9. U3yunTh criocoObI mepekJITYEHUs MekKIAy OKHAMM



Cnoco0 | — meNnKHYTh MBIIIBIO B JIIOOYIO YaCTh HEAKTUBHOTO OKHA M OHO CTaHET aKTHUBHBIM, T.€.
Oyner HaxoAuThbcs moBepxX Apyrux. CHayana chenatb akTUBHBIM OKHO Mol komnvlomep, a 3ateM
okHO Kop3una v Ha000pOT.
Crioco6 2 — mICNKHYTh MBIIMIBIO 10 KHONKE Mou O0okymenmuwt Ha Ilanenu 3adau, oHO CTaHET
AaKTUBHBIM. AHAJIOTUYHO aKTUBU3UPOBATh OKHO Cemegoe oKkpysicenue.
Crnoco6 3 — naxarp knaBuu ALT+TAB, ne otnyckast ALT xnaBumeit TAB BbiOpaTh 3HaYOK
AKTUBU3UPYEMOTO OKHA. OTIYyCTUTH 00€ KIaBHUIIHU. 3aKPhITh OKHA.
3aganue 10. U3y4uTh CTPYKTYpPY M CO/iepKaHHE OKOH
1. OtkpeiTh okHa Moit kKomnvromep, Mou OoKymenmot. PacnionoXuTh OTKPBITbIE OKHa ClieBa
HaIpaso.
2. AKTUBU3UPOBATH OKHO Moii Komnblomep v U3y4UTh COJIEPKAHUE OJTHOMMEHHOI'O OKHA.
3. AKTHUBU3HpPOBaTh OKHO Mou OOKymeHmwbl i W3y4YUThb COAEpPKaHWE OJHOMMEHHOro OKHa. YTo
00111eT0 B OTKPBITHIX OKHAX? UeM oTiinuarotcsi? 3akpbiTh OKHO Mou 0oKymeHmbl.
M3yunTh NyHKTHI CTPOKH MEHIO OKHA Moii Komnbvlomep.
5. M3yuuTh Ha3HAuY€HHWE OCHOBHBIX KHOIOK IaHEIM HMHCTPYMEHTOB. BbIACHUTH Kak yOpaTb WU
YCTaHOBUTH IIaHEJIb UHCTPYMEHTOB B OKHE?
6. BriAcHUTH, Kakas HH(OPMaLIK 0TOOPaXKaeTcsl B CTPOKE COCTOSIHUS OKHA.
3apanue 11. U3yunTts cioco0bl npeacraBieHus (paijioB U NAMOK B OKHAX
1. B oxne Moii komnbviomep oTKpbITh 1UcK Data D:\
2. OTKpBITh IYHKT MEHIO Buo.
3. M3yuuTh Bce AOMyCTUMBIE CIIOCOOBI MpeACTaBIeHUs (PailioB U Marnok B paboueil obmacTu
OKHa U MOCJIEI0BATENbHO MPEACTaBUTh COJIEPKUMOE:
Menkumu 3HauyKaMHu,
Kpynzbimu 3Haukamu (IUIMTKA),
DCKU3BI CTPAHUII,
Crouckom,
Tabnuueii.
B uem paznuune?
3ananue 12. [IoAroTOBUTH KOMNBIOTEP K BHIKJIKYCHUIO
ITocnenoBarensHo  BblOpath Ilyck O 3asepuienue  pabomer i B OTKpBIBIIEMCS  OKHE
BbIOpaTh 3aseputenue padbomul. Ilocae 370ro HEOOXOAUMO BBIKIIOUUTH MOHUTOD.
KoHTpoJsbHbIE BONIPOCHI:
[Tepeuncinuth ocHOBHBIE eMeHTHI anenu 3agad OC Windows.
[Tepeuncnuth cOCOOBI OTKPBITHUS MAIOK.
JlaTb onpenieneHne MOHATHIO «aKTUBHOE OKHO».
[lepeuncnuTh OCHOBHBIE 3JIEMEHTHI OKHA U UX Ha3HAYCHHE.
[lepeuncnuTh KHONKU U3MEHEHUS pa3MEPOB OKHA M UX Ha3HAYEHUE.
[Tepeuncnuth cnocoObl U3MEHEHUS Pa3MEPOB OKHA.
[Tepeuncnuth cnocoObl PacIONIOKEHNUS OKOH.
[Tepeuncnuth cOCOOBI EPEKITIOUEHUS MEXKTY OKHAMH.

XN kW=

[Tepeuncnuth cnocoObl mpescTaBieHus (aiyioB M ManoK B OKHAX. B 4eM HX oTiaMuue MexIy
coboit?

JlabopaTopnasi paGora Ne4



Tema: Pabota ¢ 00bekThl Pabouero crona (desktop).

Hean: V3ydyenue nepBUyHOE TECTUPOBAHUE U HACTPOWKY BHELIHMX M BHYTPEHHUX U YCTPOMCTB.
PaccMoTpeTh pe3ynbTaT caMOTECTUPOBAHUS OTOOpakaroIerocs Ha 3kpaH (MoHUTOp). [lo okoHYaHWU
TECTUPOBAaHUS HAUMHAET 3arpyxarbcs onepaunnoHHas cucrema. Ilocne 3arpy3ku nosiBisercs Paboumnii
CTOJI.

TeopeTnyeckas 4acTb

PaGouuii cTon (anrn. desktop) B KOMIBIOTEPHON TEPMUHOJIOTUU - OCHOBHOE OKHO rpaduueckoit
Cpezbl M0JIb30BaTelIsl BMECTE C 3JIEMEHTaMH, J00aBIsEMbIMHU B HET'O 3TOM CpeIoH.

OObruHo Ha Pabouem croie OTOOpakaroTCs OCHOBHBIC AJIEMEHTHI YIpaBleHHs Tpaduueckont
cpenod u Kakoe-nmubo (oHOBoe H300pakeHHe. MoOryT pa3MmelaThCsl pa3iIvuHble SJIEMEHTHI: MNAaIKy,
SIPJIBIKH, 3HAYKH, (PaliiIbl U T.J., 4ACTO UCIIOIB3YyEeMbIE /Uil PAOOTHI.

VY Bcex KOMITBIOTEPHBIX IPOIPaMM €CTh CBOM MUKTOIPaMMbI (MKOHKH, 3HAUKH).

3HaYKH - 3TO MAJIEHbKHE PUCYHKH, 0003HAYAIOIINE TPOrPaMMBI, (haiiiIbl, MAITKKA U IPYTHE OOBEKTHI.

SIpABIK - 3TO 3HAYOK, MPEACTABISAIOIIMNA CCbUIKY Ha O0BEKT, a He caM 00BEKT. JIBOMHOM IenyoK
SpIIbIKa OTKPBIBaeT 00BeKT. [Ipu ymaneHun sipiplka yAanseTcs TOJNBKO SPIbBIK, HO HE UCXOIHBIA OOBEKT.
SpABIK MOYHO y3HATh 110 CTPEJIKE Ha €ro 3HAuKe.

YroObl OBICTPO HAXOAWUTH HYKHBIC MPOTPAMMBI, HAJIO 3allOMHUTH, KaK BBIMJIAIAT WX 3HAYKH.
OtcyrctBue Ha PaboyeMm cTojie KakMX-JIMOO M3 3TUX 3HAYKOB HE O3HAYAET, YTO COOTBETCTBYHOILUE
IpOrpaMMbl HE YCTaHOBJIEHBI Ha KOMIIbIOTEpE. B TakoM ciydae Hy»KHO 3aIlycKaTh IPOrpaMMBbl € TIOMOIIIBIO
MeHI0 «Ilyck».

C nukrorpaMMamu ynoOHO paboTaTh, MCIOJB3Ys. Mblllb. HyXKHO HalTH Ha 3KpaHe MaJIEHBKYIO
Oenyto cTpenky (Kypcop MBIIIHM), KOTOpasi ABUIAaeTCs, KOI/la epeMeniaelllb Mblllb 1o ctoiy. [logseaure
ero K Jr000i U3 nmukrorpaMMm Ha PabGodeM cTosie M J1BaX/bl LIEIKHUTE MO HEH JIeBOW KHOMKOW MBIIIH.
KommiproTep 3anmycTuT nporpammy WM OTKPOET BEIOpaHHBIN JOKYMEHT (IIAIKY).

B HwkHel yacTu 5KpaHa HaXoJUTCs NaHenb 3a1a4. Ha aToii nanenu pacnonaraercst MeHio «ITyck»
(J1eBBII HUKHMM YroJ SKpaHa), JaTa U Bpemsl (IpaBblii HUKHUM yroJl SKpaHa) U sI3bIKOBasi MaHeNb (JieBee
natbl ¥ BpeMeHu). Mento «Ilyck» SI3bikoBast nanens Kanennaps Ilanens 3anau

Mareas 3asau

flabikoBaa naHeab

Menio «ITyck» Kasenaapn

[lanens 3amay BhIMONHSET (YHKUIUIO OBICTPOro JOCTyNMa K 3amylIEHHBIM IpOrpaMMaM WU
OTKPBITBIM JJOKYMEHTaM B TOT MOMEHT, KOI'/Ia UX OTKPBITO HECKOJIBKO. PsoM co 3HaukoM MeHIo «Ilyck»
Ha TIaHeJ! 3aJ]a4 paclojiaraloTcsl 3HaYKU BCeX 3alyIIeHHbIX MPOrpaMM UJIM OTKPHITHIX nanok. Koraa onu
CKOMITOHOBaHbI B OJTHOM MecCTe, y100Hee MepexoIuTh OT OJHOM MK K IpYyro.

JlocTaTouyHO HaBECTH yKaszaTelb Ha KHOMKY Ha [lanemn 3amad, 9TOOBI OTOOPA3UTH ICKHU3BI
OTKPBITHIX MPUIIOKEHUM.

HaxaB Ha 3HauKM aThl UM BPEMEHH, MOXHO OTKPBITh KaJleHJapb. PsioM ¢ HUM pacnonaratorcs
3HaYKH HEKOTOPhIX HporpamMM. OOBIYHO TeX, KOTOpbIE 3alyCKalOTCsA TMPHU 3arpy3ke OlepanroHHOMN
CUCTEMBI.

3ananuel

Menwo «llyck» (rmaBHoe MeHto cuctembl Windows) - MeHro Windows, 3amyckaemMoe HakaTHeM
kHonkHU «llyck» Ha manenu 3ana4. OHO ABJIAETCS LEHTPAIBLHON OTIIPABHON TOUKOM JJISl 3aI1yCKa IIPOrPaMM,
a TaKXXe OTKPBITHS HEaBHUX JOKYMEHTOB M JOCTYyNa K CBOMCTBAM CHCTEMBI. DTOT AJIEMEHT Ha3bIBACTCS
«MEHIO», TIOCKOJIbKY COACPIKUT MepeueHb BAPUAHTOB, U3 KOTOPBIX MOKHO BBIOUPATh



Hcnone3zyite meHwo «llyck» miIg Takux pacrnpOCTPaHEHHBIX
JIEUCTBUI:

— 3aImyck IIporpaMmm;

— OTKpBITHE BaXXHEUILNX MAIIOK;

— Ilouck ¢aitnoB, Manok u Mporpamm;

— M3MeHeHne HacTpOeK KOMIIBIOTEPA;

— Ilony4eHue cripaBKy MO MCIIOJIb30BAaHHIO ONlepaliioHHON cucteMbl Windows;

— BrIKIII0YeHNE KOMIIBIOTEPA;

— Breixog u3 Windows wiim BXOJ1 TIOJT APYTO# YIETHOH 3aITUCHIO.

3ananne 2

Mento «Ilyck» cOCTOUT U3 TpEX OCHOBHBIX 4aCTEH:

1. Bonbmias neBas maHedb OTOOpakaeT CHMCOK HauMOOJIee 4acTO MCIHOJb3YEMBIX MpPOrpaMM Ha
kommnbioTepe. Ero TouHblil Bua MoxkeT pasnunyarbes. BeiOop myHkTa «Bce mporpammsel» oToOpakaer
IIOJIHBIN CITUCOK MPOTpaMM.

2. B HWKHElN 4acTH JIEBOM MaHEIN Pa3MEILEHO MoJe Moucka. BBoas B 9TO mosie ¢iaoBa Uil IOUCKA
Ha KOMIIBIOTEPE, MOYKHO HaXOUTh MPUIOKEHUS U (DaliIbl.

3. IIpaBast maHenb MpegOCTaBIAET JOCTYN K Hamboyiee 4acTO MCHOJIb3yeMbIM MamkaM, (aitnam,
HacTpoiikaM U QyHKIMIM. Takxke 37ech MOKHO BbIMTH 13 Windows MM BBIKIIOYUTH KOMITBIOTED.

Omnepaunonnas cucrema Windows 7 cHaOXeHa cCIpaBOYHOM CciykO00#, KOoTOpas IMomoraer
pa3zoOpaThCsi € BO3HHUKAIOUIMMH B XO0JA€ paboThl mIpobiieMaMu WM HpOCTO OOojblle Y3HaTh 00
UCIIOJIb3yeMON IporpaMMe U ee BO3MOXKHOCTAX. K cucteme MOKHO 0OpaTUThCs, Ha)KaB Ha KJIaBUAType
xiapuiry F1. Ecou Bel He 3Haere, Kak BBIOJHATH TO WJIM HHOE JCHCTBUE, BBI3OBUTE CIIPAaBKY U IPOUYTUTE
COOTBETCTBYIOIIUHN pa3jed.

Pa6ora ¢ oknamu. OnepannonHas cuctema Windows uMeeT OKOHHBIN HUHTEpdeiic, TO ecTh B Hel
BCE OTKPBIBAETCS C TOMOLIBIO OKOH: JOKYMEHTBI, IPOTrPaMMBbI, HACTPOUKY TapaMeTpoB. TakKe ¢ TOMOLIbIO
OKOH TPOUCXOJUT B3aWMOJIEUCTBHE TMOJIb30BATENSI C cUCTEMOM U cuctembl ¢ HUM. «Windows» ¢
AHTJIMICKOTO MEPEBOIUTCS KaK «OKHa.

YopaBiaTh OKHaMH HE CIOXHO. VX MOXHO mepememiaTh, pacTsAruBaTh, CBOpayMBaTh U
HOJCTpauBaTh 1101 CBOM MOTpeOHOCTH. biaronaps npocToMy ynpaBieHHIO OKHaMH, X MOYKHO [TO-pa3HOMY
rpynnupoBaTh Ha Pabouem ctoe.



OKHO MOXHO pa3BEpPHYTh Ha BECh KPaH UJIM CBEPHYTb, YTOOBI OHO HE MEIIAJIO IIPOCMOTPY APYTHX
okoH. CtanznaptHas popma okHa — npsiMoyroiibHas. IlepexoanTe Mexly OKHaMH MOKHO JINOO BEIOOpOM
KHONKY Ha [laHenu 3aga4d, KOTOpasi COOTBETCTBYET ITOMY OKHY, JIMOO C MOMOUIbIO MBIIIH, LIETKas 110 UX
BUAMMOI1 yacTu Ha 9KpaHe. BeiOpaHHOe (aKTHBHOE) OKHO BCer/ia 0TOOpaXkaeTcs HOBEPX OCTAJIbHBIX.

« B g2}

[

Kionku «cBepHymbs, «pas-

Kionxu «HA3aA», «nnepé',q» BEPHYTMb», «3aKPBINb«

J

= Knonmhucmpymmmm

&
Tloaoca npokpymxu

Aepeso nanox

(Ampexmopiar)

3aganme 3

Oxno manku «KommberoTep» 3aronoBok okHa Mento [lonoca mpokpyTtku KHOMKH «CBEpHYTHY,
«pa3BepHYTH», «3aKkpbITh «KHOMKH-UHCTpYMEHTHl JlepeBo mamok (aupexropun) KHomku «Hazamy,
«snepén» Ha pucynke (ctp. 3) uzobpaxeno okHo nanku «Kommbprotep». B mepBoMm psiny 3Ha4YKOB —
KECTKHE TUCKH KOMIIbIOTEpa, YCTPOWCTBA AJIsi JOJITOBPEMEHHOro xpaHeHus uHpopmaruu. Ha Hux
coOpaHa Bcs HH(opMalnusi KOMIIbIOTepa B BUAE (aiiyioB, pacnpeeneHHbIX [0 pa3HbIM mankam. Bropoi
P 3HAUKOB — BCEBO3MOXKHBIE YCTPOMCTBA, KOTOpBIE HCHONB3YIOTCA s oOMeHa uHGopManueit
(ycTpoiicTBa co cheMHBIMU HOCUTENSIMHU). Cpe HUX MOTYT OBITh KapThl MaMsTH, TUCKOBOABI 1yt CD-
ROM (xomnakT-nuckoB) 1 DVD-nuckoB, a Taxke Apyriue ycTpoicTBa, KOTOPHIMU OCHAILIEH KOMIIBIOTEP.

Ecnu nBakpl MIEAKHYTH MBIIIBIO 1O 3HAUKY JKECTKOIO JIMCKA WK IMCKOBO/A, OTKPOETCS OKHO C
nankamu 4 (ailiiaMu, KOTopble pa3MeleHbl Ha 3TOM JTUCKE WM Ha HocHuTene, BcTaBieHHOM B USB-mopr.
KoHTekcTHBIE MEHIO.

KoHTeKCTHOE MEHIO0 YacTO HCMOJb3yeTcsl MpH paboTe 3a KOMIBIOTEPOM, TaK KakK IMO3BOJISET
T10JIB30BATENIO OBICTPO BBI3BATh HEOOXOAUMYIO KOMaHAY AJIsi KOHKPETHOTO IPUIIOKEHUSI.

BbI3BaTh KOHTEKCTHOE MEHIO MOXHO MPH TOMOIIM BCIOMOTaTeIbHON (MpaBoii) KHOMKH MBIIIH.
[Ipu 3TOM ero coxaepkaHue 3aBUCUT OT TOTO, HaJ KAKUM OOBEKTOM PAaCIOJIOKEH yKa3aTeidb MBIIIU U B
KaKOW MOMEHT OHO BBI3BaHO.



\ Bua ’ Kpynhsee snawon
Copwposka P8 OSeivmime s
\ Ofwoemry Menxme snaseon
YNOPAZOWHTE IHIUKM 2ETOMATIYECKN
vV BuposaTs mascn no ceTve
Tpadwueckne xapsxrepmcTinm V  Orofpaxars sseurm psbowero crona
Mapamerpes rpachicn » Orobpanar rapeersi pabouero crona
Cozgare ’
B Paspewerme scpare
@ Magwerw
B Nepconamuaum
L _
OTO MEHIO Ha3BhIBACTCS KOHTEKCTHBIM IIOTOMY, YTO OHO 3aBHUCHUT OT KOHTCKCTa — TO €CThb OT

Tekymield obcrtaHoBku. K mpumepy, ecnu ykasaTtenb MBI HAXOIWUTCS HAJl 3HAYKOM KOP3WHA, BBHI3BAB
KOHTEKCTHOE MEHIO, OHO Oy/IeT OTHOCUTHCS K KOp3HHE, a €CJIM HaJl TEKCTOBBIM JJOKYMEHTOM, TO TOSBUTCA
KOHTEKCTHOE MEHIO JOKyMeHTa. UTOOBI BBIOpATh KaKOH-IN0O ITYHKT MEHIO, HY)KHO IICIKHYTh 10 Hemy |
pa3 JIEBO KHOIKON MBIIIIH.

KouTpoJbHbIle BOpoChI:

1. I'ne Ha komnbroTEepe HaxoauTcs Pabouwnii cron?

2. Kakue 3na4ku nomeniaroT Ha Pabounii cTon?

3. Kak otkpeiTh MeHIO «llyck»? M3 kakux yacteld OHO COCTOUT?

4. Jlns uero Hy»KHA TaHEesb 3a1a4?

5. CKONBbKO OKOH OJIHOBPEMEHHO MOXHO OTKpPBITh Ha Pabouem ctone?

6. Kak BeI3BaTh cripaBounyro cucremy Windows 77

7. Kak BbI3BaTh KOHTEKCTHOE MEHIO?

JlabopaTopnasi padora NeS

Tema: PaGora c daiisiamu. TekcroBbie penakropsl bioxknor u WordPad.
ean: HayuuThest pabote B TeKCTOBBIX peaakropax biokHor WordPad.

3ananme 1

B tekcroBoM peaaKTope baoknot Ha6paTB OIPCACIICHUA (bafma, OHepaHHOHHOﬁ CHUCTCMBEI,
Karajora.

MeToanyeckue yKasaHus

1. 3anmycture TekcToBbii pepakTop bioknoT (Ilyek — Ilporpammbl — CTtaHnnapTHble —

Baoknor)
2. Boibepute nnctpyment Pazmep mpudra u ycranosure pasmep 14 or.
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Qaiin  TMpaexa Bua Crnpaska

Hauepranue:

Lucida Console 0BbIuHbIi

IO1YYIOTHEHHSIA HAK/IOHHSI
MONYYNNOTHEHHLIN NOMYXK
Lucida Sans || |monyynnorrerHs nomnyxs
Lucida Sans Typewri
Lucida Sans Unicode ~

O6pasey

AaBbYyzz

Ha6op cumsonos:

3anagHoesponeickuit

[Mokazate AONONHWUTENbBHbBIE LLID HQTbl

3. HabGepure onpenenenue Qaiina m nankua u3 Bamed terpaau. [Ipum BBozme Kakaoi
3ariaBHOW OYKBBI ynepkuBaiite Hakaroil kmasuiry SHIFT. B konie HaOpanHoro ab3ama HaxumaiTe

knasunry ENTER.
4. CoxpaHuTe co37JaHHbIH (aiin ¢ HOBEIM MeHeM (Paiija — CoxpaHuThb Ha padounii cToJ1).

5. 3aKpoMTe TEKCTOBBII peAakTOp BIOKHOT.

3ananue 2

OTKpBITh co3maHHbId (aitn B TekctoBoM pemaktope WordPad (OTKpBITE ¢ MTOMOIIBIO
WordPad). I3meHnTs mpudT 17151 ¢10B «(hailiny U «I1anka» Ha MOy KUPHBIH.

Bug

/
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MeToauyeckue yKasaHus

1. 3amycture TexctoBblii penakrop WordPad (Ilyck — IIporpammsl — CTaHaapTHble —

WordPad).
2. Ycra"oBuTe mepekitouaTens llepeHoc mo cioBaMm B moJjiockeHue B rpaHumax mosieit

(Bux — ITapametrpsl — Teker).



3. Otkpoiite co3nanubiii Qaiin (Paiia — OTKpLITh). B packpeiBaromemcs cnucke Tun
(aiisioB quanoroporo okHa OTKPBITH HEOOXOIUMO BEIOpaTh THI: TeKkcToBbIE JOKYMeHTHI (* bt).

4. Bolgenure CIIOBO «IaIKay, JBaX/Ibl IEIKHYB Ha HEM.

5. Beibepute mHCTpYMEHT [loMy>XKMpHBIH M yCTAaHOBUTE COOTBETCTBYIOIIUK THI HIpudTa
JUISL BBIJIEJIEHHOTO CJIOBA.

6. YCcTaHOBHUTE TEKCTOBBIM Kypcop Ha Ha4daylo cjoBa «daiiny. Beimenure ykazaHHOE CIIOBO,
ynepxkuBas knasuiry SHIFT u naxumas knasumry BIIPABO. M3mennte mpudt Ha MOy KUPHBIHA.

3ananme 3

[leperpynnupoBars a03aibl B ajiaBUTHOM MOPSAKE, UCIOJIb3Ysl PAa3JIMYHBIE CIIOCOOBI
BBIJICJICHHUS.

MeToauuecKkue YKazaHusl

1. Teperpynmupyiite a03anel B andaBUTHOM NOPSAKE, HCHOJIB3ys BblaeneHue. s
BBIJICJIEHUS TIEPBOro ab3ala yCTaHOBUTE TEKCTOBOW Kypcop B €ro Hadajo M MCIOJIb3yiTe KOMOMHAIINIO
SHIFT + CTRL + BIIPABO. Ilepemectute BbiiencHHbINH ab3am B Oydep (IIpaBka — Bbipe3aTs).
[lepemecTuTre TEKCTOBBII Kypcop B Hayayo ad3ala, KOTOPBIHA JTOJKEH OyleT ClIeJ0BaTh 3a BbIPE3aHHBIM.
Bcrasbre Boipe3annbiii a03an (IlpaBka — BeraBuTs).

2. Jlnst BBIIEIIEHUS BTOPOTO ab3ama OBICTPO HISTKHUTE TPIDKABI Ha JII0OOM HaXOJISAIIEMCs B
HeM cioBe. [lepemecTrTe BblIe/IeHHBIN a03all B HY)KHOE MECTO, UCIIOJIb3Ysl IEpEeTaCKUBAHHUE.

3ananme 4

B navane Texcra HabpaTh 3arosioBok «Onpeaenenus» (mpudt 16 nt, Arial). B koH1e Tekcta
HaOepuTe Bamly (pamunuio, uMs U Kjacc (KypcuB, BbIpaBHHBAaHME IO IpaBoMy Kparo). CoxpaHute
HaOpaHHBIM TEKCT 10JT HOBBIM UMEHEM Ha paboueM cToJe.

MeToaunyeckue yKa3aHus

1. Ucnone3ys kombOunanuio CTRL + HOME, nepemectute Kypcop B Hayallo TEKCTa.
Habepurte 3aronoBok «OnpeneneHus».

2. U3menure pasmep mpudra 3aronoska Ha 16 nt u tun mpudta Ha Arial (Kupumuna)
(uactpyment Wpudr).

3. Ucnonb3ys komOunarmio CTRL + TND, nepemectute Kypcop B KoHel TekcTa. Habepure
B HOBOM a03a1ie Bally GaMuINiO U HHULUABL.

4. Beienure nocieaHuii adzail.

5. U3menunTe Tin mpudra Ha KypcuB (MHCTpyMeHT Kypcus)

o [naeHas Bug
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Bydep obmeHa W pwdT ABzay,

6. Bribepute wuHCTpymMeHT Ilo mpaBoMy Kpail0o M COOTBETCTBYIOIIMM 0OpazoM
otdopmarupyite ad3arr.
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7. Coxpanute HaOpaHHBII TEKCT MO/ HOBBIM UMEHEM B JINYHOMU TaIKe.
8. 3akpoiite OKHO TekcToBOro peaakropa WordPad.

KoHTpoJibHbIE BOIPOCHI:

1.Ilepeuncnute nprueMsbl BBIIEICHUS, KOMUPOBAHUS U IIEPEMEIICHUs (ParMEHTOB TEKCTA B
penakrope biokHOT.

2.Kak co3aaTh 3Ha4OK U3 3arOTOBKH, YK€ UMEIOIIEHCS B ONIEPAL[MOHHOIN CUCTEME.
3.Ilepeuncaure npuemMsl peAakKTUPOBAHUA U (POPMATHUPOBAHUS TEKCTA B TEKCTOBOM
nporeccope WordPad.

JlabopaTopHas padora Ne6

Tema : OcHoBbl Word. ®opmatupoBaHue U peJakKTHPOBAHUE TEKCTA.

Heasn: JlelicTBus, npousBogumble ¢ uHpopmanueil. OpopmieHre cTpaHul] JOKYMEHTOB,
dopmupoBaHue oriaBieHui. PaccTaHOBKa KOJOHTHTYJIOB, HyMepalus CTpaHHI, OyKBHIA.
[ITabnoHb! 1 cTuam opopmieHus. PaboTa ¢ TabnuiamMu ¥ pUCyHKaMU B TEKCTE.

Teopernyeckas 4acTb
3anyck Microsoft Word UtoOs1 3antyctuth penakrop Word, HE0OOX0AMMO BBIMOJIHUTH KOMaHY:
[Tyck [Tporpammer Microsoft Office Microsoft Office Word unu mienkayTh 1o apibiky Ha pabodem

b

1. Cpa3y mocJIC 3aIryCkKa Word aBTOMaTHuYeCKH CO3/1a€T HOBBIN AOKYMCHT H Ha3bIBACT €TI0

JloxkymeHT

OcHoBHbIE 351eMeHThI okHa Word
BepxHio1o yacTh OKHA 3aHMMAET JIEHTA INIaBHOTO MEHI0. BpIOpaB kakoii-m1ub0 ero myHKT, Moxydaem

B CBOC pPACIOPSKCHUC HeO6XOI[I/IMBIe HHCTPYMCHTBI, MMPEACTABJICHHLIC B BUAC 3HAYKOB. I[O63.BI/ITB 50041
YAQAINUTh 3HAYKKW Ha JICHTC TJaBHOrO MCHIO HC TPCACTABIACTCI BO3MOKHBIM. Kroonku MeHIO

CTpYHIIMPOBAHBI 11O (bYHKI_II/IOHaJIBHLIM IIpU3HAKaM

Tnasras Bevasxa Pasmetca crpssaeces Cooutam P Pes Ban
& T R - AN S 4l § %
G |[Techentonn -l KON S = AN | AupiCor| AsBLCA | A2BDC
TaguTs ¥ XK & Y-shex, xAa--A- EFETW [ H- - 106uuwmwit Thesunte. 33rom0e0.. - Houeniery
Eydep obuens Wpudr - Afnaey . Crenn T

Hanpuwmep, I'maBHas neHta cocrout u3 cneayromux rpyni: bydep oomena, llpudt, A63ar, Ctunm,

PenaktupoBanue. B xaxxaoii rpyrmie Ha maHelb BHIHECEHBI HanboJee YacTo UCTOIb3yeMble KHOTKH. Eciun
K€ HYKHOU KHOIIKHA HE OKa3bIBaeTCs Ha MaHENH, TO €€ MOKHO HAlTH, Ha)KaB Ha HEOOJBIIYIO CTPEJIOUKY B
IIPaBOM HI>KHEM YIJIy OINpEAeNIeHHOM Tpynmnbl. IIpy 3TOM HM3Ha4albHO MOKAa3bIBAETCS BCIUIBIBAFOIIAS
MoJICKa3Ka, KOTopasi UHPOPMHUPYET O NMpeAHa3HAUEHUH HHCTPYMEHTOB.
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[TogoOHBIE BCIUIBIBAIOIINE TIOJICKA3KK BHICBEUMBAIOTCS MPH HABEICHUH Ha JIO0YI0 KHOMKY MEHIO,
YTO 3HAYUTEJIBHO YIPOIIAeT 3HAKOMCTBO C MEHIO.

Kpome neHThI 1 BKJIaI0K TJIAaBHOTO MEHI0, BO Beex MpuioxkeHusx Microsoft Office mpucyrcryer
naHesb OpicTporo gocryna. [lo ymomdanuio oHa pacoyiokeHa psiioM ¢ KHomkor «Office» BbIIe TEHTHI.

Ha Heii pa3menieHbl KHOIIKM YacTO BBITOJTHUMBIX omnepanuil. [lo ymomuanuto 31o: CoXpaHUTh,
OtMmenuts BBOA, [loBTOpPUTH BBOJI.

HacTtpouTs nannyo maHens MOKHO, Ha)aB Ha HEOOJBIIYIO CTPETIOUKY, CIIpaBa OT MaHEeIH.

UT0oOBI KI3MEHHUTH COCTAB IMAHETH OBICTPOTO JOCTYIIA, BRIOEPHUTE ITYHKT MEHIO «JIpyrue KoMaHIbL. . ».
Otkpoercs okHo HacTpoek Word. Hyxxubiit pa3aen «Hactpoiika» mpu 3ToMm OyAeT BEIOpaH 0 YMOITYAHUIO.

st moGaBieHUs HY>)KHOM KOMaHJIbl B MaHeNb OBICTPOrO JOCTYyNa HEOOXOAMMO €€ BBIACIUTH B
JICBOM YacTU CIUCKAa U HaXKaTh KHOMKY «/{oOaButhb». [Insi ymaneHuss HEHYXHOW KOMaHIBI, €e Haao
BBIJICTIUTH B TIPABOM CITUCKE U HAXKAaTh KHOMKY «Y JaIUTh». KpoMme Toro, 3/1ech e MOXHO yKaszarb, OyJaeT
hi0%
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MaHeNb UMETh 3aJaHHBIA BUJ MPH OTKPBITHH BCEX JOKYMEHTOB, BBHIOpAB M3 CIHCKA IMyHKT «Jls
BCEX JOKYMEHTOBY, MJIH TOJIBKO JIJIsl ONPEAETICHHOTO JOKYMEHTA.

B HuxHEN yacTH OKHA MPOrpaMMbl HAXOAUTCS CTPOKa COCTOSAHM. 110 ymMom4aHuio B 3TOM CTpoKe
yKa3bIBAIOTCS KOJIMYECTBO CTPAHUI] U HOMEP TEKYIIEH CTPaHUIIbl, KOJIMYECTBO CJIOB, SI3bIK BBOJIA TEKCTA;
peXuM TpOoCcMOTpa JOKyMeHTa, MmacmrTad. YToObl H3MEHHTh HAOOp OTOOpaKaeMbBIX JIIEMEHTOB,
HEOOXOUMO IIENKHYTh MPaBOl KHOMKOW MBIIIKA Ha CTpOKe cOCTOsiHHS. CHUMAas WM yCTaHABJIMBas
(I1aXXKU COOTBETCTBYIOIIUX ITYHKTOB MEHIO, MOXXHO HACTPOUTH BHUJ CTPOKH COCTOSIHHS IO CBOEMY
KeJaHHIO.

B nentpe, B pabodeil oOmacTu OKHa pacmoyiokeHa cTpaHuia gokymeHta. [Ipu pabore B Word
PEKOMEH/1yeTCsl BKIIIOYATh PeXXUM OTOOpaKEHUS HeleyaTaeMbIX CHMBOJIOB — KHOIMKA B maHenu A03arl Ha
rJIaBHOW JieHTe. B aTOM pexume cumBOJI mpoOen oToOpa)kaeTcsi TOYKOH, KOHEI[ ad3ama OoToOpa)kaeTcs
3HaukoM Y|, HaxkaTue kinaBuiy Tab oToOpaskaercs cumBosioM —. [Ipu popmMaTHpoOBaHUU TOKYMEHTA O4YEHb
MOJIE3HO BUJETh 3TH CUMBOJIBL. Ha rneyath OHU He BBIBOASITCA.

Yacro npu paboTe ¢ TEKCTOM TpedyeTCsi HK3MEHUTH MaciuTab 0ToOpaXkeHus: JoKyMeHTa. i 3Toro
Ha JieHTe Bua ecte rpynma kHomok MacmrTal. 371ech MOKHO YCTaHOBHTH INMPOHM3BOJILHBIN MaciiTao,
macmtad 100%, «oaHa CTpaHMIIa Ha JIUCTE», «IABE CTPAHUIIBl HA JIUCTE», «II0 IIUPHHE CTPAHULIBD).
HaunbGonee ynoOHbIil MacTad mpu HabOpe TEKCTa — «I10 MIMPUHE CTPAHUTIBI.

Heo0xoauMelii aieMeHT okHa rpu padoTte ¢ TekcToM — JInHelika. BKIIounTh pexkxuM 0ToOpaXKeHHS
JIMHEHKHU MOXKHO Ha JieHTe By,



Co3nanue 10KyMeHTa

Bce ocHOoBHBIE KOMaHABI [JIs omeparuii ¢ (daitmamu coOpansl B MeHIO KHOmnkH «Office». s
CO3/IaHMSI HOBOTO JIOKYMEHTA IMpEJIHa3HAueH camblii epBblid MyHKT MeHIO «Co3math». [Ipu ero BeiOOpe
nosiBisiercs okHO «Co3naHue JoKyMeHTa». B ero sieBoil yacTu HEOOXOAMMO YKa3aThb KaTEropHIO
11abJI0HOB, HA OCHOBE KOTOPBIX Oyner co3mad nokyMeHT. [lo ymomyanwio crout BapuaHT «llycTeie u
nocneanuey. s 3aBepllieHus Co3/1aHns HOBOTO IOKYMEHTa HEOOXOAMMO B ITPAaBOM HI)KHEM YIUIy HaXKaTh
KHOMKY «Co311athy. [I0IBUTCS OKHO HOBOT'O ITYCTOTO IOKYMEHTa. TOYHO TaKoe e OKHO BCEr/ia CO3JaeTcs
M0 YMOJYaHHIO B MOMEHT OTKPBITUS caMoii iporpamMmbl Word.

[TyHKT «/3 CyIIeCTBYIOMIETO JOKYMEHTa MPEeAHAa3HAUYCH ISl CO3/aHUs HOBOTO (haiiya Ha OCHOBE
yKe uMerolerocs AokyMenTa. [Ipu BbIOOpe 3TOro myHKTa MOJIb30BaTENb TOJKEH yKa3aTh Ha JAMCKE yKe
UMEIONTUICS JOKyMeHT. [Ipu 3ToM conepkumMoe ykazanHoro ¢aiiia Oyner pa3MeIieHo B HOBOM CO3JJaHHOM
JTIOKYMEHTE.

Coxpanenue nokymenra Microsoft Word

CoxpaHnsisi TOKyMEHT MEPBBIii pa3, HaJl0 AaTh UM (ailily TOKyMEHTa, T.€., yKa3aTh, Ha KaKOM JIUCKE,
B Kakoii mamnke (aiin Oyjer jexaTh U Kak oH Oyaer HaszpiBaThCs. J[st aToro Haxkmure kHonky Office B
nmpaBoM BepxHeM yriry okHa Word u BeiOepute komanay Coxpanuth uiar COXpaHUTh Kak. ..

COXPAHEHWE AOKYMENTA B 2i x|
Qanxa: I_) Most 20Ky MeMTE ( 1 ) _vJ @ -3 X v” :_] -
=) Hagexrme Mo prcyreos 2 4
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B mnosBuBLIEMCS AMATOTOBOM OKHE JIOBOJBHO MHOIO 3JIEMEHTOB YyrpaBieHUs. OCHOBHBIMU
ABIISIOTCA:

1) Cnucok mamok, B KOTOPOM IoOKa3bIBaeTcs Tekymas nanka. Ilo ymomuanuto Word coxpanser
¢aiinbl B manke C:\Mou TOKYMEHTHI.

2) Knomka BbIXo/1a B peAbLAYILYIO MANKy (POAUTENbCKYIO) (B OKazaHHOM npumepe, st C:\Mou
JIOKYMEHTBI, POJUTENIbCKON sBIIsieTCs] KopHeBas nanka C:\).

3) Crucok ¢ cofepKMMbIM TeKylled nanku. Ecnu comepkuMoe crnucka He BUIHO LIETMKOM, TO
CIIUCOK MOYHO IMPOKPYTUTHh TOPU3OHTAIBHOMN MTOJIOCOM MPOKPYTKHU.

4) Knonka co3/1aHust HOBOH TaIKH.

5) Ctpoka BBoza ¢ umMeHeM (paiina, B KOTOpOM OyAeT COXpaHEH NOKyMEHT. B 3Toil cTpoke BbI
00513aTeNIbHO JOJDKHBI BBECTH KOPPEKTHOE UMSI, IIPEXkKIE YeM COXpaHUTe (aili.

6) Knonka CoxpaHuTh, KOTOPYIO HEOOXOIUMO HaXaTh IS 3aIMCH JOKYMEHTA B (paiiyl C yKa3aHHBIM
umeneM. [Ipu stom Tun ¢aitna nucate He 00s3aTeNbHO, TaK Kak MO yMOJYaHUIO B mojie Tum ¢aiina
3anucano Jlokyment Word, T.e. mporpamma 3to caenaer cama. 1 2356 4

Crenyer obparuts BHUMaHKE, yTOo Word 1o yMomuaHHIo coxpaHseT ¢aitnsl B popmate .docx. 3toT
(opmar He MOTYT YUTaTh CTapble Bepcuu nporpamMmel. [103Tomy, eciiu Bbl XOTUTE, YTOOBI JOKYMEHT ObLI
COBMECTHM C IpeAblAyIuMU BepcusiMu Word, Heo0X0JMMO COXpaHATh (a1 B «pekrMe OrpaHUYCHHOM
(YHKIHMOHATBHOCTHY. DTO JeNIaeTcs ¢ MOMOLIbI0 MeHI0 «COXpaHUTh Kak...» KHonkH «Office».

OmnsTh Jxe, ecau Bbl OTKPOETE JOKYMEHT, CO3JaHHBIA cTapoil Bepcueir Word, To daiin Oyzmer
3amylieH B PEKUME OTPaHUYEHHON (QYHKIMOHATHHOCTH (00 3TOM OyJIeT CHUTHAJIM3UPOBATH CTPOKA
3arojioBka). B TakoM pexxrMe paboThl HEKOTOPbIE (GYHKIIUHU IPOTPaMMBbI Oy1yT HEAOCTYHBL. YTOOB! UMETH




BO3MOXXHOCTh HCIIOJIb30BaTh Bce GyHKIMU Word, He0OX0IUMO KOHBEpTUPOBaTh Qaiin. s 3Toil nenu
cyxuT MeHto «lIpeobpaszoBarsy kHONKH «Officey.

OTKpbITHE TOKYMEHTA

IIpu pabore B mporeccope Word umHOrna HeoOXOAUMO OTKPBITH APYrod JokyMeHT. s sToro
ucnonb3yeT komanaa OTkpeITh B MeHI0 kHONKK Office u B quanoroBom okHe OTkphiTHE (haitna BEIOpaTh
HYXXHYIO IIalKy ¥ HY>XKHBIH (haiin, a 3aTeM HakaTb KHONIKY OTKpPBITh.

3aganus

1. 3anmycture Word.

2. BHuMaTenbHO paccMOTpUTE 3yieMeHThl okHa. Haiinute knomky Office, manens ObICTpoOro
JIOCTYIla, pacCCMOTPUTE KHOMNKY JieHT [ maBHast, BectaBka u Bun.

3. Bxitounte pexxuM 0TOOpa)KeHHsI HEelleyaTaeMbIX CHMBOJIOB.

4. YcraHoBUTe Ha TaHEIH OBICTPOro foctyna kHonku «lIpeaBaputenbHblil mpocMoTpy, «I"paHuLIb]
U 3aJIMBKay.

5. BrirouuTe pexuM 0ToOpakKeHUs TMHEHKH Ha dKpaHe.

6. 3anuiuTe B JOKYMEHTE U3BECTHBIE CIIOCOOBI 3ammycka nporpammel Word.

7. Coxpanute 1okyMeHT ¢ uMeHeM JI.p.1.docx B namnke, ykazaHHOH NpenogaBaTeieM.

8. He 3aBepmias paboTy MpOrpaMMbl, CO3/aiiT€ HOBBIM MOKYMEHT M 3alUIIUTE Tyda CIIOCO0
COXpaHEHUS] U CO3JaHusl HOBOro nokymeHTa. CoxpaHuTe HOKyMEeHT Kak JokymeHT Word 97-2003 c
umeneM JI.p.1.1. B cBoeii namke.

9. 3aBepmute padory nporpammsl Word.

10. OTkpoiiTe CBOIO NamnKy, BKIOYUTE TaOIMYHBIA BUA U MOCMOTPHUTE, KAaK BBIMJISIIUT 3HAYOK
MIEPBOTO U BTOPOTO (haiina.

11. CHosa 3amyctute Word.

12. OTkpoiiTe o ouepean OJIMH U BTOPOH (aiii.

13. 3aBepmmre paboTy IpOrpaMMBl.

KoHTpoJsibHbIE BONIPOCHI:

. Ilepeuncnure 0OCHOBHBIE (PYHKIIMU TEKCTOBOTO Mporeccopa Microsoft Word?

. HazoBuTe cnoco6w1 3anmycka Microsoft Word.

. Ilepeuncnure JIEHTHI IITABHOT'O MEHIO.

. Kakue rpynmnel KHOIOK pacroiioxkeHbl Ha ['1aBHOM ieHTe?

. Kak coxpanuth 1oKymeHT?

. Kak co3naTe HOBYIO manky B OKHE COXpaHEHMsI TOKyMeHTa?

. 3aueM coxpaHATh (aiia kak 1oKyMeHT 97-2003?

. B kakux opmarax MOXHO coXpaHHUTb (paiiiibl, co3aanHble B nporpamme Word?

9. Kak HacTpouTh naHens ObICTpOro goctyna?

10. Kak HacTpouTh cTpoKy coctosinus? Kakas nnopmarius ykasaHa B CTPOKE COCTOSHUS?

11. Kak HacTpouth Macitad JOKyMeHTa?

12. Kak oToOpa3uTh TUHEHKY Ha JKpaHe?

13. Kak OTKpBITh TOKYMEHT?

14. Kak BKJIIOUUTH PEKUM OTOOpaKEHUS HelledaTaeMbIX CUMBOJIOB?

Jladoparopnasi pabora Ne 7

Tema: MS Excel npu pemeHnn 00puIndecKkux 3aaad

Henb. HayunThcs MCIONB30BaTh pa3HbIE METOJbl PELIECHUS YPAaBHEHUN WM pa3IMuYHbIE 3a7add
ontumuzanuu B Microsoft Excel.

Teoperuueckunii MmaTepuaJ

[Ipu pemeHnn pa3IUUHBIX 3a/1a4 YacTO MPUXOIUTCS 3aHUMAThCs po0IeMoil mogdopa 0HOTO
3HA4YEHUs MyTeM U3MeHeHMsl apyroro. s 3Toil nenu BecbMa 3p(HEKTUBHO UCTIONB3YETCSI HHCTPYMEHT
Excel [Tox6op mapamerpa.

HNuctpyment [TonGop mapameTrpa mo3BOJSIET ONPEACIIUTh HEM3BECTHOE 3HaUeHNE (TIapaMeTp),
KOTOpoe OyJeT JaBaTh KelaeMblil pe3yibTar.

[Tpu monbope mapamerpa Excel ucrmons3zyet urepanuonnsiii mpouecc. OH MpoBepsieT s
M3MEHAEMOM sIYEHKH OJHO 3HAYEHUE 32 JPYTUM, II0Ka HE MTOJIYUUT HYKHOE PEILICHUE.

ITo ymomuyanuto komanna [Togbop mapamerpa mpekpamniaeT BEIYMCIACHUS, Koraa BeimoiaHseTcs 100

01N DN WM =



UTEpaLnii, WK IPU NOJyUYEHUH pe3ynbTara, KOTOpblii Haxoautes B mpenenax 0,001 ot 3axanHOro
neneBoro 3HayeHus. Eciu Hy)kHa 60JbII1as TOUHOCTh, MOKHO U3MEHUTH MCIIOJIb3yEMbIE 110 YMOIYaHUIO
apaMmeTpsbl.

Nuctpyment [logbop napamerpa HaXOAUT TOJILKO OJTHO PEIICHUE, IaXKe €CIIU 3a7jaua UMEET
HECKOJIBKO PEIICHU.

Wuctpyment [logbop napamerpa MOKHO UCIIONIB30BATh B TOM CIlIy4dae, €ClIU pe3yibTar
BBIUMCIICHHSI IIPU TIOMOIIN (POPMYJIIBI YKE U3BECTCH, HO HEU3BECTHBI 3HAYCHHSI, KOTOPBIC UCIIOJB3YIOTCS
JUISL TIOJTY4€HHUS JAaHHOTO pe3ysbTaTa.

3ananue 1

Co3zmaiiTe HOBYIO AJICKTPOHHYIO KHUTY B npuiioxkennn MS Excel.

2. [lonOop napaMeTpoB JuIsl pelieHNs ypaBHEHUN

Korna xenaemslii pe3ynbTaT BEIYUCICHUN 1O POpMysie U3BECTEH, HO HEU3BECTHBI 3HAYCHHUS,
HE0O0XO0UMBbIE JJIs ITOJIyUYEHUs ATOr0 Pe3yiIbTaTa, MOKHO BOCIIONIb30BaThCs cpecTBoM [lonbop
napametpa. [Ipu nmogbope napamerpa Excel uamensier 3HaueHre B 0JIHOM KOHKPETHOMU sYeiiKe 10 TeX
10p, MOKa BbIYMCIIEHUS 10 (POpMYyJie, CChUIAIOIIEN S Ha 3Ty SIYEHKY, HE JaayT HYXKHOTO pe3yJibTaTa.

BosbmeMm B kauecTBe mpuMepa caMmoe MpoCcToe BeIpakeHue, Hanpumep, c=a+b. Ham usBectHo, 4T0
a=20, a c=100. Heobxoaumo BEMHUCIUTH b. BbIpakeHne Ha CTONBKO MPOCTOE, YTO MOACYUTATH YEMY
paBHO b MBI MOXKEM B yMe, HO JjaBaiiTe ucrosb3yeM g 3Toro nuunctpymeHT Excel [Ton6op mapamertpa.

3agaHue 2

C nomouisio uHcTpymenTa [lon0op napaMerpa v U3BECTHBIX 3HAYEHUH a U C, BBIYUCIUTE
3HaueHue b. J{ns aroro:

1) mpoBeauTE MpeIBAPUTEIBHYIO TOATOTOBKY TIEPE/1 MPOBEACHUEM BHIUMCICHUM U BBEAUTE B
saueiiku Al, A2 u A3 noanucu JaHHBIX, YTOOBI HaM ObLIO MOHATHO TI€ KaKUE JIaHHbIE Y HAC HAXOATCS U
KaKue BBIYHMCIICHUS POU3BOATCS (puc. 1);

& W M
©
"

Pucynok 1 — Iloanucu gaHHbIX

2)B sueiiky B3 BBeaute dhopmyny nis Beruncienus =B1+B2, a B siueiiky B1 BBenuTe 3HaueHue
IIEPEMEHHOM a, KOTOPOE HaM U3BECTHO, ATO 3HaueHue 20;

3)nepeiinuTe Ha BKIaaKy JlaHHbIE U B rpynme HHCTpyMeHToB PaboTa ¢ JaHHBIMU,
BOCIIOJIb30BABIINCH BBINAIAIOLIIM MEHIO HHCTPYMEHTa AHAJIN3 «UTO €CIIH», BRIOEpHUTE
uHcTpymeHT [logbop mapameTpa;

4)B nuanoroBoM okHe [TogOop mapamerpa B nojie Y CTaHOBUTH B UeHKe

BBEJIUTE CCBUIKY Ha sSUelKy ¢ ¢popmyiioit B3, B mosie 3HaueHue yKaKuTe 0KUAaeMbIil pe3ynbTar (B
HAIlIEM Clly4ae pe3yJIbTaT BbIUMCIIEHUS BhIpaKEHUS HaM u3BecTeH U paBeH 100), B mone M3menss
3HAUEHUS TYEUKHU YKaKUTE CChUIKY Ha SYEHKY, B KOTOPOH OyJeT XpaHUThCS 3HaAUYEHUE MOJ0UPaeMOro
napamerpa — B2 (puc. 2);



MNoabop napamerpa \\M
| YCTaHosuTh B gueie: $8$3 i}
‘ SHaverme: 100
| Uisweras sHaverme sueinar:  $852 i;
oK Ormena
L |

Pucynok 2 — lnanorooe okno [Togbop mapamerpa

5) nocne Haxxatust Ha KHONIKY OK Excel BeiBenieT okHo nuanora Pesynbrar mogbopa napamerpa.
Ecnu momobpanHoe 3HaueHne HEOOX0IMMO COXpaHuTh, TO HaxkmuTe Ha OK, u pesynprar Oyaer coxpaneH
B sIYEHKe, 3aJaHHON paHee B nose M3meHss 3HaueHus sueiku. [ BOCCTaHOBIIEHHS IEPBOHAYAJIBHBIX
3HaYeHUH! , KOTOpPOe OBUTH B sTUEHKaX 0 MCIOJIb30BaHu KoMaH bl [log0op mapamerpa, HaXMHUTE
kHonKy OT™meHa. B nanHom cinyyae HaxxmuTe Ha KHonky OK. Bbl 10oykHbBI nonydnTh pe3yastat b=80.

B 00b14HO# nipakTHKEe HHCTpYMEHT [lo100p mapameTpa ucnob3yeTcst s 00iee CII0KHBIX

BbIurciaeHuid. C ero moMoIbl0 MOKHO HaXOIUTh PEIIeHHE YPaBHEHUN WM TPOBOAUTH aHATN3 MPUOBLIN
OpraHH3aIiHy.

3aganue 3

Haiigure pemienue cienyroiero ypaBuenus: x3-3x2+x=-1. J{ns sroro:

1)Haxo/5Ch BCE B TOMH K€ DJIIEKTPOHHON KHUTE, B KOTOPOU BbI BBIMOIHSIIN TPEIbITyIIEe
BBIYHCIICHUE, B ssueliky D1 BBenute 3Hauenue 0;

2)B sueiiky E1 3aHecuTe neByro 4acTh ypaBHEHUS, UCIIONb3Yys B KaUeCTBE HE3aBUCUMOM
IIEPEMEHHOM CCBIIKY Ha siueiiky D1;

3)Bocnonb30BaBIIUCE HHCTpYMEeHTOM [loabop mapamerpa B mone 3Hadyenue 3aaante (-1),
u3MeHsemMas siueiika D1, B mone YcTaHOBUTH B sSiUeiKe YKaXKUTE CChUIKY Ha siueiiky E1 (puc. 3);

| Noabop napamerpa

=X

YCTaHOBUTS B Bueine: $E$1 .
| Snaverne: -1
| UsMenan sHaverme auein:  $D$1) _'?l
Lo [ omew

Pucynox 3 — 3anosHeHne 1UajgoroBOTO OKHA
4) naxwmure kHonky OK. B quanoroBom okHe Pesynbrar mombopa
napamerpa Tak xe Haxkmute OK. YV Bac J0/KeH NOIy4YUThCs pe3ybTaT IPEeACTABICHHBIA Ha
pUCYHKE 4, T.€. UIsl TOTO, YTOOBI MOTYYHUTh PE3yIbTaT PEIIeHHs YpaBHEHUS paBHbI (-1), He0OX0oaNMO,
yTOOBI 3HAYEHUE X COOTBETCTBOBAJIO 3HAYCHUIO, COJIepKalIeMycs B siaeiike D1.

D E F
-0,41422 -1,00001

PucyHnok 4 — Pe3ynbTat BeIUMCICHHS ypaBHEHUS X3-3x2+x=-1
[Iponentypa noxbopa napaMerpa HAMHOTO YCKOPSIET MPOLECC HAX0XKICHUS KOHKPETHOTO
3HAYEHUS MapaMeTpa Mo CPaBHEHUIO C METO0M «11po0 u omnbok». OHa mpenHa3HauYeHa AJis
BBIUMCJICHHSI BXOIHBIX 3HAYCHU, BIUSIONIUX HA PE3YyIbTAaT BEIYUCICHUS 110 3aJaHHON (hopMmyIie.
JlocraTouHo yKka3zath (hopMmyity, ee 3Hau€HUE U U3MEHIEMYIO S4YeiiKy, BIUSIONLYIO Ha 3Ty HOopMyITy.



3. AHanu3 npuobUIM C MOMOILBIO TOI00Pa MapameTpa

C nmomosio nHCTpyMeHTa [log0op mapameTpa MOXKHO periaTh 0ojiee cepbe3HbIe 3a/1a4u.
Hanpumep, MOXHO IpOaHAIM3UPOBATH MPH KAKOM 00bEME pPeaTn3auy IpoTyKIIMH, KaKOTo JH00
HpeANpUATHs, OyeT JOCTUTHYTA ONpE/IeIeHHAs TPUOBLIb.

3ananue 4

Haxopschb B TOil e 3/IeKTPOHHOM KHUTE, T€ BbI BHIOJIHSIN IPEABIIYIINE 3a1aHHs, TIepeHanTe
Ha Jluct 2 u coznaiite Ha HeM cienyromyo Tadbauy. [IpoBeaure Bce HEOOXOIUMBIE BHIYHCIICHUS,
corjlacHo Tabnuie.

A B
1 Ilena 700 py6.
2 Koaunuectro 150
3 Hoxon Lena*KoanuecTBo
4 Pacxompt 0,2* Toxon+KonuaecTtBo2
5 Hanor 10000 py0.
6 [Tpu6bLIL Hoxoa-Pacxoasi-Hanor

3ananue 5

Hcnonb3ys unctpyment [lonbopa napameTpa BbIYUCIUTE, IPU KAKOM 00bEME peanu3anuu
npoAykuuu Oynet nocturnyra npuosuib B 55000 py0. s atoro:

1)ycranoBuTe Kypcop Ha 1eneBoii sueiike B6;

2)na Briagke JlaHHble, B rpynie MHCTPYMEHTOB PaboTa ¢ JTaHHBIMU € IOMOIIbIO KHONKY AHaJIN3
«4TO ecnu» BblOepuTe nHCcTpyMeHT [lonbop napamerpa;

3)B nuanoroBom okHe [lon0op mapamerpa BBeaUTe HEOOXOJUMbIE TAPAMETPhI, KaK IMOKA3aHO HA
pUCYHKE 5 U HaxxmuTe Ha KHONKy OK;

r [ ¢ h
Noabop napametpa LD ]
YCTAHOBUTE B SueiKe: 86 "-s

SHavuerme: SS000
‘ Msmeran Haverme aueina:  $8$3) r'h
i | oK \ OTnena
(™

Pucynoxk 5 — BBox nmapamerpos
4)B pe3ynbTaTe y Bac AOJHKHO MOTYYUThCS 164 MITYKH IPOAYKIINH;
5)coxpaHuUTe IEKTPOHHYIO KHUTY B Bally nanky noj uMmeHem IlogGop mapamerpos.xIsx.
3ananue 6
Ha Jlucre 3 snexrponnoit kauru [Toa6op napameTpoB.xIsx onpeaenuTe KOJINYECTBO KHHUT 10 LIEHE
23,75 py0., KOTOpbIe HEOOXOIMMO MPOAaTh, 4TOOBI 00BeM mponax coctasui 10000,00 py6. s permeHus
9TOH 3a1a4M CO3AANUTE TaOIUIy UCXOJIHBIX TAaHHBIX.

Ilena ogHOM KHUTH 23,75 pyO0.

KonmmuecTBO KHUAT

O6BemM npogax Ilena omroit kaurn*KommaecTBo KHAT
Wcnonw3yiiTe nis pemennst uHCTpyMeHT [logbop mapamerpa.
3amanue 7

Pemmre 3amady pacuera u aHanm3a nNpuObUIH. VICX0HbIE TaHHBIE IPUBEICHBI B TA0IUIIE.

Ilena 520 py6.
KomuuectBo 190

Joxon Hena*KomxunguecTBo




Pacxopl Hoxon*0,4

Hanor 0

[Tpu6bLTL Hoxon-Pacxonpr-loxon*Hanor

C nomomrsio nacTpymMenTa [logbop napamerpa onpeaenuTe, Ipyu KakOM HAJIOTe B Cliydyae
peanmm3anuu 190 mTyk u3aenuit Bel moayuute npuosuis S0000 py6.? B oTnensHON sUeiike BHIYUCIHTE,
CKOJIBKO ITPOLIEHTOB OT J0X0Jia COCTaBUT 3TOT HAJIOT.

4. Co3nanue clieHapueB

[Tpu pabote ¢ uncrpymentom [logbop mapamerpa He CYIIECTBYET YAOOHOTO CrIocoOa cpaBHEHUS
PE3yJIbTaTOB BHIYMCICHUHN — TP KaXK]IOM U3MEHEHHUH JaHHbBIX MpEAbIAYIIee 3HaUeHUE MponaiaeT.

YroObl yCTpaHUTh 3TH OrpaHHueHUsI, pa3padoTunku Excel cozpanu J{ucnerdep cueHapues,
MOMOT AN paboTaTh ¢ HECKOJIBKUMH MOJEIISIMU «UTO

— eciny. C nmomolibo HHCTpyYMeHTa Jlucneryuep cueHapueB (Bkiaaaka JlaHusle, rpyria
UHCTpYMEeHTOB PaboTa ¢ JaHHBIMH, KHOIIKA AHAJIHN3 «4YTO €CJIM») MOXKHO CO37aBaTh HOBBIE U
IPOCMATPUBATH CYIIESCTBYIOIINE CIIEHAPUH IS PEIICHUS 337a9, ¥ 0TOOpakaTh KOHCOJIUANPOBAHHBIC
OTYETHI.

Cyenapuem Ha3bIBAETCS MOJCIIb «YTO — €CIIN», B KOTOPYIO BXOSAT NIEPEMEHHBIC TUCHKH,
CBSI3aHHBIE OJTHOW WM HECKOJIbKUMU opmynamu. [lepen coznanuem cueHapusi HEOOXOIUMO
CIIPOEKTHUPOBATH JIMCT TaK, YTOOBI HAa HEM ObLJIa XOTsI ObI O1HA (DOPMYITa, 3aBHCAIIAS OT SUCCK, KOTOPHIS
MOTYT MIPUHUMATh pa3InuHble 3HaueHus. Hanpumep, Mo>keT BOBHUKHYTh TOTPEOHOCTHh B CPAaBHEHUU
JYYIIEro U XYAIIEro CEHApUEB.

3ananue 8§

B snexrponnoii kaure [logoop mapamerpos.xIsx nepetigute Ha Jlucte 2. 31eCh BBl BBIYUCIISIIH,
IpHU KakoM 00beMe peanu3aluy NpoayKIuu OyaeT nocturayra npuosuis B 55000 pyO. v BBIICHUIIH, YTO
00BbeM MPOAYKLNHU AOHKEH cocTaBiATh 164 mryku. Co3naiiTe clieHapuil, KOTOPBI MO3BOJIUT COXPAHUTh
9TH JaHHbIE. 1 3TOro:

1) ¢ moMOIIbIO KHOTIKK AHAJIM3 «4YTO €CIINy BbIOepUTEe HHCTPYMEHT Jlucneruep cieHapues. B
pe3ynbTaTe TOJKHO OTKPBITHCS OJJHOMMEHHOE IUajoroBoe OKHO (puc. 6);

& T
Avcneryep cuenapues ¥

Cugrapiss:

CusHapim He onpegenersl. [1na 200aBnern CLUSHAPWES HaxmmTe KkHoNKy “AobasuTs”,

Ofveamwmre...

M3MEHREMDIE AUEInG:

| MNpumevarme:
\

Pucynoxk 6 — luanoroBoe okHo /lucreruep cuieHapues
2)HaxxmuTe KHOTIKY Jl00aBUTh, 4TOOBI CO37aTh MEPBBIN ClIeHapuil. B pe3ynbTaTe OTKpOETCS OKHO
muanora JloGaBieHue ClieHapus;
3)B mone Ha3panue crieHapus BBeIUTE Ha3BaHUe, Hapumep Xyowwuii sapuanm (puc. 7);



4)B nosne M3MeHsieMble sSTYEHKN YKAKUTE CChUIKY Ha SUEHKY B KOTOPOI MbI TOI0Mpay napamerp,
B JaHHOM cirydae 31o siueiika B3 (Koauuecmeo) (puc.7);
i e -

X
Aobasnenune cueHapus |M

| HassaHme cueHapus:

Xyawmit BapuanT

M3MEHREMDIE RNEO:
$8s3
| Yrobe: A0038UTE HECMEXHYIO VENEHAEMYIO AHEIKY, YKEXUTE &8 NPK HAXATOoN Knasnwe Cirl,

= |

Opime<arute:
AsTop: tigra , 08.02.2012 a

| SaumTa
V! 33NpeTUTL M3MEHEHMA
OXpoiTh

Pucynok 7 — OkHo noGaBineHus cueHapus 5) Haxxmute kHonky OK, 3To 1mo3BosuT Bam co3aathb
CLICHApHi1, HO Mepe

€ro CO3JaHUEM JIOJKHO MOSBUTHCS €111€ OJTHO JMAJI0rOBOE OKHO MPE/UIararoliee BBECTH 3HAUCHUS
KaKI0W U3MEHAEMOM sTuelKH. 3/1€Ch BBl MOXKETE ITPOBEPUTH, U3MEHUTH UJIH I00ABUTH 3HAUYEHUE
u3MeHseMoit stueiiku (puc. 8). Haxmure kHonky OK;

r I e
3HAYEHUR AYEEK CUEHAPUA 10 M

BOeaUTE IHANEHMA KEXA0N MIMEHACMON RYSIINM,

L SRR 154, 241630971536

AofasuTe [ o OTmera

Pucynok 8 — IIpoBepka u BBOJ 3HAUEHUIN U3MEHAEMBIX SUEEK

6)Ecnu BbI NpaBUIbHO BHIOJHWIN MIPEBIAYILKE IIaTH 0 CO3AaHUIO CLIEHAPHUS], TO B
okHe JlucneTrdep ClieHapueB AOJKHA NOSIBUTHCS 3aIMCh O TIEPBOM CLIEHAPUH, KOTOPBIN HOCUT
Ha3BaHWe XyAIINN BAPUAHT;

7)Ha Bpems 3aKpoiiTe okHO JlucreTuepa crieHapueB.

Jly1s Toro, YTOOB! YBUAETD, B YEM K€ 3aKIIIOYAETCSI CMBICII MCIIONIb30BaHuA [lucneruepa
CIIEHapHeB, HEOOXOIMMO CO3/1aTh €le, XOTs Obl OJIMH CLIEHapuH, a JJIs 3TOro, HE0OXOIUMO U3MEHHUTh
TaHHBIE B TaOIHUIlE.

3aganue 9

Hcnonb3ys HHCTpYMEHT 1o00pa napaMeTpoB, ONPEAenTe, IPU KakoM 00beMe pealin3aluu
OPOAYKIMH OyaeT JocTUrHyTa npuosuis B 68000 pyo.

3ananue 10

Hcnons3ys nHCTpYMEHT JlucrieTuep clieHapueB CO3AailTe ClieHapyui 10 Ha3BaHUEM JIyuuiuil
eapuanm. B kauecTBe N3MEHAEMON AUEHKM BHOBb YKaKUTE sTUelKy B3.

Teneps, A5 TOro, YTOOBI MOCMOTPETH PE3YJIbTAT MPEIBIIYIINX BIYMCICHUH, JOCTATOUHO B
okHe JlucrieTdepa ClieHapHeB U3 CIIUCKA CLIEHApUEB BHIOpATh CLieHApUil Xyowuil éapuanm M ¢ TOMOILBIO
KHOIKHM BbIBECTH, BBIBECTH Ha JIUCT JIEKTPOHHOU KHUTH TpeOyemble pacueThl. TOUHO Tak ke MOKHO
BBIBECTH Ha DKpaH JJaHHbIE cLeHapus JIyywul eapuanm.

5. Co3manue OTYETOB MO CIIEHAPHUIO

CpaBHUBaTh pa3IMYHbIE CLIEHAPUU MOYKHO, IEPEXO/IS OT CLIEHAPUS K CLIEHAPHIO B OKHE




JIMaJIOTOBOTO OKHA Jucrneryep clieHaprueB, HO HHOTJa BOSHUKAET HEOOXOJMMOCTh B CO3/IaHUH OTUYETa C
0000111eHHOM nH(pOpMaLel 0 Pa3IMYHBIX CIICHAPUIX JUCTA.

Oty 3a1a4y MOKHO BBIIIOJIHUTH C IOMOIIbIO KHONKK OTueT B okHe /[ucneTuepa cueHapues.
CoznlaHHBIN CBOJHBIN OTYET OYJET aBTOMAaTH4ECKH OT(HOPMAaTUPOBAH U CKOMIMPOBAH HA HOBBIM JIHCT
TEKYILEeH KHUTH.

Samanue 11

Co3zpaiite CBOJHBIN OTYET MO UMEIOIIUMCS clieHapusaM. [l aToro:

1)ecnu BBl yKe ycrenau 3aKpbITh Jlucneryep creHapreB, TO BHOBb OTKPONTE €ro U HAXKMUTE Ha
kHOnKy OTuer;

2)BaM OyJieT MpeUIoKeHO BbIOpaTh TUII OTYETA U yKa3aTh SYEHKHU pe3ynbrara. BeiOepute Tum —
CTPYKTYpa, a B KAUeCTBE PE3YJIbTUPYIOIIMX SUEEK YKAKUTE AUAIA30H SUEEK OXBATHIBAIOIIUI BCIO
tabnuiy (A1:B6). Haxxmure kHonky OK. B pe3ynbrar B pabouyro KHUTY OyAeT 100aBIeH HOBBIMA
auct CTpyKTypa ClieHapusi, B KOTOPOM Bbl MOXKETE YBHUJIETh TEKYILME 3HAYECHUS], a TaK )Ke 3HAUCHUs
BBIUMCJICHHUH 3a(pMKCHPOBAHHBIX B IEPBOM U BTOPOM ClieHapusx. Terneps ux MOKHO 0e3 mpodiem
CpPaBHMBATh U MIPOBOJUTH aHAIU3 PE3YJIbTATOB.

& B kauecmee pe3yiomupyrouux sueek OJisk Omuema Mo2ym eblCImynams ioowvle suetiku maonuybl,
OUana3oH A4eex Unu 6csi mabauya YeaukoMm.

3aganue 12

CoxpaHuTe MOITy4YEeHHbIE Pe3yJIbTaThl BHIYMCICHUN B Ballly MAIKYy MO TEM K€ UMEHEM.

6. Iy caMoCTOSTENIbHON paboThI

3ananue 1. J{ns 3apauun, koTopyto Bbl pemanu Ha Jlucre 3 B 3amanun Ne 6 ¢
nomouibto Jlucnerdyepa cuieHapueB coxpanure [lepsuiii cyenapuii ¢ ye UMEIOIIUMUCS pacyeTaMH.

Ucnone3ys unctpyment [logbop napamerpa onpeneianTe KOJIMIECTBO KHUT M0 1ieHe 72,5 pyo.,
KOTOpBIE HEOOXOIUMO MPOJaTh, 4TOOBI 00beM Tpoaaxk coctaBui 95000,00 py6. C
nomouipto Jlucnerdyepa ClieHapueEB COXPAHUTE

Bmopou cyenapuu.

Co3paiiTe OTYET MO MEPBOMY U BTOPOMY CLIEHAPHAM B BUJIE CBOJHOM TaOIHIIBI.

3ananue 2. BplsicHUTE, KaKOBBI 0COOEHHOCTH OTOOPa)KEHUsI OTYETa B BUJI€ CTPYKTYPHI U B BUJIE
CBOJIHOM Tabnuibl. Kakue BO3MOKHOCTH 10 paboTe C TaHHBIMHU UMEIOTCA B KaXKIOM TUIIE OT4YeTa?

KoHnTpoJibHbIE BONPOCHI:

1.Jlnst penieHrs Kakux 3aja4 ucronb3yercs nHCTpymeHT MS Excel

[Tox6op mapamerpa?

2.Kakoii mpuHIIUN pacuyeToB JISKUT B OCHOBE pabOTHI HHCTPYMEHTA

[Tox6op mapamerpa?

3.CKONbKO BapHaHTOB PEIICHUS OJTHON 3a/1a4l MOKHO HaTH ¢ moMoIbio nHcTpyMeHTa [loabop
rapameTpa eIMHOBPEMEHHO?

4.B xakoM ciydae MOKHO HCIIOJIb30BaTh MHCTpYMEHT [lonbop mapamerpa?

5.Ilosicaute TexHoMOTHIO PabOTHI ¢ MHCTpYMEeHTOM [lombop mapameTtpa.

6.ITosicHuTe Ha3HAaUYeHUE Beex Mosiel B 1uanoroBoM okue [Tonbop mapamerpa.

7.1dnsa kakux ueneit B MS Excel npenycmorpen nnctpymeHnt Jlucnerdep crieHapueB?

8.Yto takoe cueHapuii? IloscHUTE TEXHOJIOTHIO CO3JaHUS CLICHAPUSI.

9./ln5 yero B 1MaloroBoM OkHe /lucrietuep cueHapreB npeaHa3HadyeHa kHonka Oryer?

10.KakoBbI 0COOEHHOCTH OTOOPa)KEHUSI OTYETA B BUJIE CTPYKTYPHI U B BUJE CBOJTHOM TAOIHUIIBI?

11.Kakue BO3MOKHOCTH TI0 paboTe ¢ JaHHBIMH UMEIOTCS B KaXKIOM THUTIS

otuera?

JlabopaTopnasi paGora Ne 8

Tema: Co3nanue bJl Ha ocHOBe MS Access.
Heasn: 3uakomctBo ¢ B/l MS Access, coznanne b/I.
Co3znanue 0a3sl JAHHBIX

1. 3anmyctute Microsoft Access.
2. Co3pnaiiTe HOBYIO



3. 3agaiiTe UMs HOBOM 0a3bl JaHHBIX —«3anurcHas KHKKa.accdby.
4. Ha Bkmaake Jyientel Co3/aHue B TaHEIW HHCTPYMEHTOB TaONMIBI HOKMHUTE HA KHOIKY

KoHcTpykTop Tabsmir.

5. BBG,I[I/ITC MMEHA II0JIEU U YKaXXUTE TUIIBI JaHHBIX, K KOTOPBIM OHH OTHOCATCA.
Hya noas THn JaEHEBIX
Nem'mm CaeTuns
DanmTHa TercTOBRIA
HMaa TexcTOBRIE
Anpec TexcTOBRIE
Hunmexc YHCTIOBOH
Tenedon TerCTOBEI
XoboH TexcToBRIE
‘301 moHTa T HoepccElIRa

6. Brriinure u3 pexxuma KoHcTpykTOpa, MpeABapUTEIHHO COXPAHUB TAOJIUILY

o1 uMeHeM «Jlpy3bs»; KI04YeBbIe IOJIS HE 3a1aBaiTe.

7. OTkpoiite TabmuIy «/[py3bs» ABOMHBIM IIETYKOM MBIIIN U 3aM0JHUTE B HeW 10 CTpOK.

8. obaBbTe momst «OTtuecTBO» U «JlaTa poxaeHUs», s 3TOrO:

1) ycraHoBUTE Kypcop Ha 1oJie, nepesl KOTOPbIM HY>KHO BCTaBUTh HOBBIN cTOJIOEL;

2) BBIMOJIHUTE KOMaHIy: BKJaJKa JIEHThl Pexum Tabnuisl — mnaHens uHcTpymeHTOB llons u
cTONO1BI — BCTaBuTh;

3) menkHyB /aBa pa3a Ha [lonel, nepenmenyiite ero B «OtuecTBOY, a [lone2 —«Jlara poxaeHus».

9. Ilepelinute B pexxum KoHCTpykTOpa KOMaHIOW: BKJIaaka JeHThl [naBHas — Pexumsr —
Konctpykrop.

10. Insg mons «Jlara poxxaeHMs» YCTaHOBUTE TUIl AaHHbIX Jlata / Bpemsi; BCBOICTBax MoJis
BbIOepuTe Kpatkuii popmar gater.

11. Ordopmatupyiite TabIUIy CAEAYIOLIIMM 00pa3oM:

4) UBET CEeTKU —TEMHO-KPACHBII;

5) uset ¢oHa —ToIYO0MH;

6) 1IBET TEKCTa —TEMHO-KpacHbIH, pa3mep —12 nT, HauepTaHue —KypCHB.

12. Tlepenmenyiite none «Xo006u» B «YBiedeHus».13. Y nanure 3anuck noj HOMEPOM

14. 3meHuTe pa3mep sUeek Tak, YTOObI ObUTM BUIHBI BCe TaHHBIE. [1J1s1 3TOT0

JIOCTATOYHO JIBa pa3a MEJIKHYTh JIEBOM KHOMKOW MBIIIM HA TPAHULIE MOJIEH.

15. Pactionosxute nmoJist B CAEAYIOIIEM MOPSIJIKE:

«Noy, «@amunusny, «Mmsa»,«OtaectBoy, «Tenedony, «/lata poxaeHus», «YBICUSHU», KAIPECH,
«HAupekce», «Dotoy, «I1_1nouray.

16. 3amonHUTE MyCThIEC TYCHKN TAOTUIIBI.

17. B pexume Koncrtpykropa nob6aBbre mose «CeMmeiiHOE IMOJ0XKEHHE», B KOTOpOM Oyaer
coJiepKaThesl PUKCUPOBAHHBINA HAOOP 3HAUEHUH —3aMyXKeM, He 3aMyXKeM, JKeHaT, He )keHaT. J{Js co3nanus
PaCKpBIBAOLIETOCS CIIUCKA Oy/1eM UCIOIb30BaTh MacTep MmoJICTAaHOBOK:

7) ycTaHOBUTE THIN JaHHBIX MacTep MoACTaHOBOK;

8) B MOsIBUBIIIEMCS TUAIOIOBOM OKHE BbIOepUTEe CTpOKY «byaer BBeneH (pUKCUpOBaHHBIN HaOOp
3HauUeHUI» U HaXKMUTE KHONIKY [lanee;

9) uucno crondios —1;

10) BBenuTe JaHHBIE CIMCKA —3aMYXEM, HE 3aMYXKEM, JKEHAT, HE KEHAT;

11) mHasxxmute kHONKY I'0TOBO.

18. C moMOmIbI0 PACKPHIBAIOIIETOCS CHUCKA 3alOIHUTE HOBBIM cTonbemn. [lockonbky Tabnuia
NOJy4YHJIach IIMPOKasi, TO MPHU 3aOJHEHUH JaHHOTO CTOJOLA BO3HUMKAIOT HEKOTOpBIE HEYHOOCTBa: HE
BUAHO (haMMIINU YeTIoBeKa, I KOTOPOro 3anoiHsercs noje «CemeliHoe monoxxkenue». Ytoos! pamumms



ObLJ1a TOCTOSTHHO BHJIHA TIPH 3aIIOJIHEHUH TaOJIUIThI, HEOOXO0IUMO BOCIIONB30BATHCSI KOMAHI0M 3aKpEenUTh
CTOJIOIBI M3 KOHTEKCTHOT'O MEHIO TIOJIS «DaMuiIus».
19. Ilokaxkute paboTy MpenogaBaTeiio.
KoHTpoJibHbIE BOIPOCHI:
1. Uro Ha3wiBaeTcs 0a3oit nanubix (bJ1)?
2. Yro Takoe cucrema ynpasienus 6azamu ganueix (CYBJI)?
3. Yem otnuuaercs Microsoft Excel orMicrosoft Access?
4. Kakue 00bekThI 0a3bl JaHHBIX Microsoft Access Bbl 3HaeTe?
5. Kaxkoii 00bekT B 0a3e JaHHBIX
SIBJISICTCSI OCHOBHBIM?
6. Uto Ha3bIBaeTCs MOJISIMU U 3anucsamMu B BJ1?
7. Kakue TUIIBI JaHHBIX BEI 3HAETE?
8. Kak M0O>XHO niepenMeHoBaThb 1ose?
9. Kak MOXHO co31aTh I10JI€ C paCKPHIBAIOIIMMCS CIIUCKOM?
10. C xakum pacumupenueM coxpansercs ¢aitn b/ Access?

Jladoparopnasi padora Ne 9
Tema: OyHKIIMOHAIBHBIE BO3SMOXXHOCTH pellakTopa nmpe3eHTanuii Power Point.
Heab: N3yuyenne QpyHKIIMOHAIBHBIX BO3MOXKHOCTEN pefakTopa npe3zentanuii Power Point.
Teopernyecknit MmaTepuaJ

Microsoft PowerPoint — nmporpamma Ui co3fjaHus U NPOBEICHUS NPE3CHTALUH, SBISIOLIAsICS
yacTtbto Microsoft Office u noctymHast B perakumsx aisi onepandoHHbIX cucteM Microsoft Windows.
[Tporpamma PowerPoint mo3BosisieT pemuTh MHOXXECTBO TPOOIIEM, CBA3aHHBIX ¢ MOJATOTOBKOH pa3iIMYHbIX
JIOKJIAJIOB, OTYETOB, PACYETOB M aHAIM30B JaHHBIX. OHA TaeT BOZMOKHOCTh HE TOJIBKO BKJIIOUUTH B OTUET
NOJy4EeHHBIE Pe3yNIbTaThl M HalleyaTaTh UX Ha Oymare, HO M IPOIEMOHCTPUPOBATH IIUPOKOH ayJUTOPUH C
HCIIOJIB30BAHUEM COBPEMCHHBIX KOMIIBIOTCPHBIX TEXHOJIOTHH. HO}IFOTOBJ’ICHHBIG CJ'IaI\/'II[I)I MOXHO
HareyaTaTh Ha IPO3payHbIX MJIEHKaX WM Ha Oymare, IeMOHCTPHUPOBATh Ha HKpaHe KOMITBIOTEPA, a TAaKXKe
BKJTFOUUTH B KOHCIIEKT JIOKJIA/Ia MJIM B COOpaHNE MaTEPHAJIOB JUIS Pa3adyl CITyIIATEIsIM.

Takum 06pa30M, 9Ta MporpamMma Co3gaHa Jisl TOTO, YTOOBI OOJIErYUThH MOJIB30BATEIIO pa60Ty C
PA3IMYHBIMU JaHHBIMU, CUCTEMATU3UPOBATE UX U CACIATH Oonee HarjsiIHbIMH.

1.1. 3anyck nporpammsl. OxHo nporpammbl Microsoft Office PowerPoint

UroObl 3amycTUTh 3Ty MporpamMmy, HeoOXoamMo BbIOpath kKomaHmy Ilyck — IIporpammer
— Microsoft Office — Microsoft Office PowerPoint. Ilocne 3anmycka mporpaMmsl OSIBUTCS ee pabouee
OKHO (puc. 1).

OcCHOBHOI 4epTOil OKHA MPOTPaMMBI SABJISIETCS "JEHTOUHBINA" HHTEp(deiic, B KOTOPOM BCe KOMaH bl
IIPOrpaMMBbI pa3MeIlleHbl Ha JIeHTEe, pa30UTON Ha BKJIAJIKH, a T€, B CBOIO OUEPE/Ib, Ha IPYIIIbI, BKIIOYAIOIINE
OTJeNbHbIE KOMaHIbl. B pacroniokeHHOH cieBa MaHeTd MPOCMOTpa BHIOMpAETCS PEXUM IPOCMOTpa
cnaiiioB PowerPoint. B ocHoBHOW wacTu pabodero sKkpaHa OTOOpakaeTcs COISPKHMOE Claifa,
BbIOpaHHOTO B IpaBoii manenu. [locne nepsoro 3anmycka PowerPoint 31eck oToOpaxaercs cieayroniee:

m 3arojoBOK ciaiga



m IloazaronoBok ciaiima

®  3aMETKU K cllaiy

[lepBbie ABa s1eMeHTa CHUCKAa "OOBACHAIOT caMu ceOA" — OCHOBHOHM 3arojiOBOK MumyibHO20

(HauanbHo20) cratioa M YTOYHSIIONIMA TI03aro0BOK. TpeTuil (OH ke MOCIEeTHUN AIEMEHT CIIMCKA) — 3TO
3aMeTKa, 00BACHAIONIAs Ha3HAYCHHE CIaiI-110y.

3aMeTKH He 0TOOPaXKAIOTCS Ha SKpaHe B PEKUME MPOCMOTpPA MPE3EHTALNH, a TAK)KE HE BHIBOASITCS
Ha reyaTh BMecTe co craiijoM. Ho Ha3HavyeHre 3aMEeTOK HE B 3TOM, a B TOM, YTOOBI JOKJIA YUK MOT YHTATh
3aMETKH Ha 9KpaHe CBOEro KOMIIbIOTEpa BO BpeMsl MOKa3a claiiia mpe3eHTauuu. Takke 3aMeTKU MOYKHO
BBIBECTH Ha MI€YaTh, YTOOBI UCIOIH30BATh HX BO BpEMs IIPOBEICHUS TOKIIA/IA.
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3aronoBOK cnanaa

MoasaronoBoK cnanga

‘ 3aMeTKM K cnaniay

Cnaiialwsl | ‘Tema Office” | pycckmit |

Puc. 1. Oxno nporpammsr PowerPoint
B HmkHel yacTi paboyero 3KpaHa HaXOATCs TOTOTHUTENbHBIEC AJIEMEHTHI YIIPaBICHUS:

naHCJIb COCTOAHUA — 0T06pa)I(aCTC}I B JICBOIl HIKHEH YacTu pa60qero 9KpaHa W TIOKa3bIBACT

. . Cnangliwmsl | o
clenyrIyo HHGOpMaIMIO: HOMEp TeKylero ciaima ( ), Ha3BaHWE BHIOpAaHHOW TeMBI (

i ), @ TaKKe BHIOPAHHBIH A3bIK (2 |).

Kuaonku m3menenus Buaa (pexkuma mpocMoTpa): O0brunblii, CopTupoBUIMK cjaiigoB, [Toka3
CJIAHI0B.

OEeTryHOK M3MEHEHUsS] MacIiTada, MO3BOJISIONINI MJIaBHO PEryIHpPOBAaTh MACIITa0 BBHIBOJAUMBIX HA
9KpaH U300pakeHU.

kHomNKa Biucarts cJaiig B Tekyiiee okHo. [locie memuka MbIbI0 Ha 3TOM KHOIIKE pa3Mep cliaiiia
OyZeT COOTBETCTBOBATh pa3Mepy TEKYIEro paboyero OKHa.



1.2. Pesxumbl npocmoTtpa. Co3aanne HOBOM Mpe3eHTaluM.
Pesxxumbl npocMoTpa

[Tockonpky B PowerPoint MokHO co3maBaTh Mpe3eHTAIMN, BKIFOYAIOIINE OTPOMHOE KOJUYECTBO
CITalJIOB, JJIsi OOJIErYeHUs] HABHTAIIMM TPEIyCMOTPEHO HECKOJBKO PEXUMOB MPOCMOTpA. Y CTaHOBUTH
PEXKUM pocMoTpa MOYHO c MTOMOIIIBIO TPYIIIBI KoMaH]T Peskumbl NMpocMoTpa
npe3eHTanum Briaaku Bua (puc. 2).

5 2 B E

OBbIYHEI | CopTupoBwMK CTpaHuuel Mokas O6pasey Ob6pazey Ob6pazey
CNangoe 3aMeTOK C1aljoE | CawWjoe Eblday  3aMEToK

PexxuMEl NPOCMOTPE NPEIEHTALMM

Puc 2. I'pynna kHonok Pe:xuMbl IpocMOTpa npe3eHTanuu

m  OObrunblii. DTOT pexum, nosBuBmuiics B Bepcuu PowerPoint 2000, mo cytu mpeacraBisii
co001 KOMOMHAIMIO PEeKUMa CIAN0B, CTPYKTYPhI U 3aMETOK.

m  CoprupoBuuk ciaainos. [Ipu BeiOope 3T0ro pexumMa B MaHeIH IPOCMOTPa OTOOpaskaroTCs
MHUHHATIOPBI BCEX CIAiIO0B.

| CTpaHI/IIIbI 3aMeTok. Ha3znauenue »3Toro pexumMa IMIpocMOoTpa — CO3JaHUC 3aMCTOK,
06nerqafoumx JKU3Hb JOKJIAJYUKY B IIPOLCCCC MPOBCACHUA NMPEC3CHTAUN.

m  Iloka3 caaiiioB. DTOT pexuM MpocMoTpa "Ha ypOBHE OT/AEIbHBIX ClIaiiIoB" BechMa y/100€eH B
TOM clIy4yae, Korja TpeOyeTcst KOHCTpYUpPOBATh (M KOPPEKTUPOBATH) OTAEIbHbIE CIaiiIbl.

m  OOpasen caaiigoB. B sToM pexume mpocmorpa oOecrieurBaeTCsi U3MEHEHUE Nu3aiiHa U
MakeTa 00pa3IoB claiiIoB, 00ECIeUNBAIOIINX H3MEHEHHE 0(hOPMIIEHHS BCEX CIIal/I0B.

m  OO0pa3sen Bbigau. B 3ToMm pesxume npocMoTpa obecrieurBaeTcs U3MEHEHHE AU3aiiHa U MaKeTa
00pa3IoB MaTepHasIoB, BBIBOJAUMBIX HA MEYaTh.

m  O0pazen 3amerok. [Ipu nepexone B 3TOT peXHM MPOCMOTPa OOECTIEUHUBACTCS MEPEXO] K
oOpasimam 3aMeToK, 00eCTICUNBAIONUX H3MEHEHHE 0(OPMIICHHSI BCEX 3aMETOK CIIAiI0B.

Co3nanue HOBO NMpe3eHTAIIUH

YroObl cO3/1aTh HOBYIO MPE3EHTAIMIO, HYKHO IIENKHYTh 110 0ojbioi kpyrioi kHonke Office, a
3aTeéM B OTKpBIBIIEMCS JTUAJIOrOBOM OKHe BbIOpaTh komaHay Co3parb. [locie sToro Ha skpaHe
otoOpasutcs auanororoe okHo Co3aanue npeseHTanum (puc. 3). B 1eBoil KonoHKe HaXOqUTCS IepeueHb
KaTeropuil mabjJoHOB, HA OCHOBE KOTOPBIX CO3JAl0TCSI JOKYMEHTHL. Bce oHU MOryT OBITh pa3zefieHbl Ha
LIECTh I'PYMIL.

m Ilycrbie m nocieanue. B 3ToM pazaene MOKHO BBIOpaTh OJIaHK ITyCTOM MPE3EHTAIMH, a TAKKE
OJIUH U3 MOCIIeTHUX UCIOJIb30BABLINXCS LIA0JIOHOB.



Cosnanue npeseHTauuu 2] x]

Wa6nokb! [Tovcx wagnoa a ee6-yane Microsoft Office Online [2] || Hosasa npesentauua
| ycreie u nocneame

YeTaHoEnEHHEIE MycTbie u nocnegHne
waBoHE!

YCTaHOBAEHHEIE TEMEI ‘
Mou wabaoHi... [ 1
Vs qyuecTeyiowero ‘

AOKYMEHTa...
Microsoft Office Online

Hogas
npeseHTauns

Forekie MocnenHue UCnonb30BaBLIMECE WABNOHB!

Auarpanmel
Kanengapu
Mpesertaumm

Pacnucanus

Pacnucanmna 3aHaTui u
YPOKOB

Cospentennsiii
poroansbon

Tematuueckie caiigsl
Wabnonsi
0GOPHAZHUS U A
Tpamorei i
cepTUdmKaTE

Apyrue kateropum
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Puc 3. IuanoroBoe okHo Co3nanue npe3eHTanui

| YcraHnoBjieHHbIe A0J10HbI. B 3T0M KaTCropuu nepcUrcCIICHbI I_[Ia6J'IOHBI, YCTAHOBJICHHBIC Ha
Bali€éM KOMIIBIOTEPE. ITone3nas BO3MOXHOCTb, OCOOCHHO €CJIH BEI pa3pa6aTmBaeTe JOKYMCHTBI Ha OCHOBEC
KOpIIOpaTUuBHOT'O ma0JIoHa.

B YcraHoBJeHHbIe TeMbl. [Ipu BEIOOpE 3TOI KaTeropuu nojab30BaTeNb MOIy4aeT BO3MOXKHOCTh
YKpacuTh CBOIO IIPE3EHTALINIO, BBIOPAB O/IHY U3 CTAHJIAPTHBIX TEM.

m  Mou madaoHbl. B 3TOll KaTeropum moib30BaTENIb COXPAHAET COOCTBEHHBIE IIA0JIOHBI,
KOTOpBIE OBLIIM pa3paboTaHbl UM 3apaHee.

m U3 cymecrByomero foxkymenra. [Ipu BeIOOpe 3TOro myHKTa 0TOOpa)KaeTcsi OKHO OTKPBITHS
¢aiina. Beibepure npeseHTanmo, Ha OCHOBE KOTOPO Oy/eT co3/laHa Baiia COOCTBEHHAs PE3eHTaIHs.

m  Microsoft Office Online. UntepaktuBHast cnpaBka Microsoft Office, mnpemnararomas
MOJIH30BATEISIM COTHH (€CJTM HE THICAYH ) MIa0JI0HOB, pa3padOTaHHBIX YHTY3MACTAMU CO BCETO MHUpA.

ITocne Toro kak OyzeT BEIOpaH TpeOyeMblil abaoH HYKHO LIEJIKHYTH 0 Ha KHomke. [Tocie aToro
MOYKHO CO3/1aBaTh IIPE3CHTALUIO.

1.3. PadoTa co ciaaiagaMu

JUis co3aHusl CTPYKTYpBI Cllaiiila MOXKHO BOCIHOJIb30BaThCs KOMAHIOM, pacloyIoKEHHON B
rpynne Caaiasl Bkiaaaku I'imaBHas. Ilocne storo packpoercs mento Tema Office, B koTopoM MOXKHO

BBIOpATh HYKHYIO CTPYKTYPY ciaiiaa (puc. 4).



=) Maket 'I

Tema Office

3aroNoBoK M 3aronoeok
0BBEKT pazaena

AEea 06bekTa CpaeHeHue ToAbKO 3aron0E0K

MycToi chaing OBBEKT C PUCYHOK €
NoANMCBIO NoANUCHIO

Puc. 4. Co3znanue cTpyKTypsI claiaa

[Tocne BbIOOpa TEMBI TOSBATCS MECTO3ANOTHUTENH (pUC. 5), yKa3blBalOIUe, Ky/1a ClIeAyeT BBOAUTD
UH(POPMALIMIO: 3ar0J0BOK, CIIUCOK, AUarpammy, Tabauiy, rpagudeckuii 00BbeKT WM KIUM U T.I. (pHC.).
Mecta BcTaBKH 0003HAa4eHbl TOHKOW MYHKTHPHOHM JIMHUEH M coaepkaT CTaHAapTHbIE MpUIJalleHus
BBOJIUTh 00BEKThl. Kakaplii MecTo3amojHHUTENb MpPEACTaBIseT COOOM TEKCTOBOE IOJIe MM HaAIUCh,
IpeJHa3HaYeHHbIE JJIi BCTAaBKU OIpPENENICHHbIX O0BeKTOB. JI100oW cTaHmapTHBINM 1IA0JIOH MOXKHO
M3MEHHUTH 10 CBOEMY BKYCY.

MoXHO M3MEHHMTH LBET, TUNl oOpamileHus, GOH U pa3Mep, a TaK K€ IOJIOKEHHWE Ha craiine
TEKCTOBBIX IOJIEH.

MoXHO HE BO3HWTBCA C O(GOPMIICHHEM TMPE3CHTAllMd Ha YPOBHE OTACIbHBIX CIAHI0B, a
BOCITOJIP30BaTHCS TOTOBBIMU IIBETOBBIMH CXEMaMH, a TaK)Ke (POHOBBIMU TEKCTYPaMH, KOTOPBIE HAXOISATCS
Ha BKJIajke Jlu3aiH.



3aro/10BOK cnamnga

Tekcr chanpa - TekcT chanpa

* TekcTcnanpa
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| A063BAEHME AnarpaMmel

Puc. 5. Ctpykrypa cnaiina

B rpynne Ilapamerpsl cTpanunbl Bkiaaku Ju3aiin Haxonsarcs nBe kHonku — [lapamerpsl
MapameTpel
CTpaHuubl = TPIHMLEL iy OpuenTanusa  caaipa. [locne  memuka Ha  nukrorpamme Ilapamerpsi

cTpaHulbI oToOpaxkaercs auanororoe okHo Ilapamerpsl cTpanunsl (puc. 6). C MOMOILBIO 3TOTO OKHA
MO’KHO OIPENIEATh pa3Mephl CIalI0B, MOPSIIOK UX HyMEpalluy, a TAKKe€ OpUEHTALIMIO.

Komannpl, naxomsmmecss B rpymnme Tembl Bknagku u3aiin, npegHazHauyeHbl JIsi OBICTPOTO
U3MEHEeHUs 0(hopMIIEHUS IPE3EHTAIUH C MIOMOILBIO 3apaHee paspadomantsix TeM. [loMUMO HECKOIBKUX
JIECSITKOB TOTOBBIX TEM CYIIIECTBYET BO3MOKHOCTh MX Moucka B IHTepHeTe (komaHaa [lpyrue Temsbl Haj
Be0-y3ie Office Online...).

[] LiseTta ~
WpudpTtet

B npaBoii yactu rpynmnsl Tems pa3MeEIieHbl KOMAHIbI [2]300ekms - , C IOMOIIBIO KOTOPBIX MOYHO
TIOMEHSATH [(BETA, WPUPTHI, & TAKIKE BHIOPATh dQPEKTHI, TPUMEHSIEMBIE B IAHHOM TEME:

Napaverpu crpamas |

PasMep cnaHaos: — OpHeHTauus
Brpant@m x| | Cnadiae

w 7 . ’ > OTMEHa |
LWnpHHa: A KHH¥HaA
|25,4 3: M -

BeicoTa: _ _
- 3aMETKH, BbIAGYM U CTPYKTYPa
|19,05 3, M

N % kHKHaR
HyMepoBaTh cRakiabl c: A
LyMep A " ane6oMHan

1 —~

% anbfioMHan




Puc. 6.[lnanorosoe okHo ITapameTpsl cTpaHMIbI

B eema ~ ocre IETYKA 110 JTOHW IUKTOIPaMME OTKPBIBAETCS MaHENb C NaJIUTPOH 3apaHee
OIIPE/IETIEHHBIX [IBETOB. MOKHO CO3/1aTh HOBBIE [IBETOBBIE TEMBI, IIEIKHYB Ha KoManae Co31aTh HOBbIE
HBETA TeMbL....

HIPHPTE " TTocte memuKa MBIMIBIO HA 3TOH IMHKTOIPAMME 0TOOPAKACTCS HAHelb, COICPIKAIIAs
HaOop mpeaBapuTeNbHO onpeAeneHHbIX mpudToB. [lpu BbeIOOpe mpudTa OCYIIECTBISETCS €ro
HpeIBapUTeNIbHOE OTOOpaKeHNe B maHenu mpu¢ToB. /s co3ganns HOBBIX MIPUQTOB HAO IIEIKHYTH 10
komanyie Co3naTh HOBble MPHQPTHI TeMbl... OToOpasurcs aumanoropoe okHO Co3gaHHe HOBBIX
HpPH(TOB TeMbI, B KOTOPOM MOXKHO BBIOPATh IOHPABUBLIUKCS MIPUQT.

[Clz0pexma - [IleN90K MBIMIBIO [0 3TOM TNUKTOTPAMME MPHBOJUT K OTOOPAKEHWIO ITaHE M
5} PEKTOB, KOTOPHIMH U MOXKHO BOCIOJIb30BAaThCA. B OTIMYME OT MPEABUIYIIMX YHKTOB MEHIO, 371€Ch
onpeeeHre COOCTBEHHBIX P(HEKTOB HEBO3MOKHO.

Komangpl, Haxonsmuecs B rpynne @oH Bkinaaku JAu3aiin, npuMenstorces ais odpopmienus GhoHa
MIPE3CHTALIUN:

5 ¢ . .
2 Cruamn 083 7| [Tocpe myenka Ha TOH MUKTOrpaMMe OTOOPAXKAIOTCS CTHIIH, IIPUMEHSEMbIE

odopmnenus pona. Bece oHu, Kak MpaBUIIO, OTHOTOHHBIE, CEPO-UYEPHBIX OTTEHKOB. YTOOBI M3MEHHUTD I[BET
(oHa HY)KHO ILENKHYTb 10 KOMaH/Ie, IN0O0 [0 CChUIKE B HUXKHEH MpaBoit yactu rpymnmnsl @oH. [Tocie 3toro
OTKpbIBaeTCsl AuanoroBoe oxkHo @opmar ¢oHa (puc. 7), B KOTOPOM MOKHO BbIOpaThb THUI 3aJUBKU
(CIUTOIIHAs WM TpaJIMeHTHAas ), a TAK)KE YKa3aTh MCIOJIb30BaHUE (POHOBOTO PUCYHKA.

CxpoiTh doHoBbIe pucYHKH. [Tocne menyka Ha 3TOM MUKTOrpamMMme Tpaduka, HaXOAIIascs Ha
dboHe mpe3eHTaIlnU, CKPBIBAETCS OT 0003PEHHS.

1.4. Jlo6aBJieHue cJiaiiioB
s noGaBreHus claiiioB B MPe3eHTAINI0, HAXOsICh Ha BKiIajake I'y1aBHasi, mepeiiTu B rpynmy

koMan 1 CJjiaibl, MEIKHYTh HA muKkTorpamMmMme Co3aaTh ciaiija, 3aTeM B OTKPBIBIIEHCS TTaHETH BHIOpaTh
THUT J00aBISIEMOTO Cllaiiia (3/1ech e BBIOMpaeTCss KOMIIOHOBKA HOBOTO craiiia) (puc. 8).
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' PUCYHOK MAM TEKCTYPa

[T CxpeiTs hoHoBBIE PUCYHKM
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Puc. 7. [lnanorosoe okHO ®opmar ¢pona
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Puc. 8. Jlo6aBneHre HOBOIO ciiaii/ia ¥ ONpeEIeHUE €ro CTPYKTYPhI

B HkHE yacTH MaHeNy, OTKPBIBAIOIIEHCS 1Mocse menuka Ha kHonke Co3aaTh cJiail, HaXoasaTCs
TPHU CCBUIKH, OTKPBIBAOIIKE JOCTYII K JOMOJHUTEIBHBIM BO3MOKHOCTSIM:

JdyOnupoBaTh BbleJeHHbIE CAAWAbI — MOCIE HIEIYKA MBIIIBIO MO 3TOW KHOMKE MPOUCXOIUT
CO3/JaHME HOBOTO CJIaif/1a, KOTOPBIN MPEACTABISIET COOOM KOTHIO MPEABITYIIETO.

Caaiiibl U3 CTPYKTYPBHL... — IPU BEIOOPE TaHHOW KOMaHAbl IPOU30HAET CO3aHNE HOBOTO Claiiia
Ha OCHOBE 3apaHee OINpPECIICHHOW CTPYKTYPHI (COOTBETCTBYIOMNH (haiiyl BeIOMpaeTcs B OkHEe BeraBuTh

CTPYKTYpY (puc. 9);



BcraButb cTpyKTYpy 2] x|
Nanka: I 4 Moii komneraTep L' @~ XK ks
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Puc. 9. [luanorosoe okHO BeTaBUTB CTPYKTYpPY

IToBTOpPHOE MCNOJIL30BAHME CJAWAOB... — IOCIIE BHIOOpA 3TOTO IyHKTa MEHIO OTOOpakaeTcs
obnacts [loBTOpHOE HcmoJIb30BaHHMe cJaiaoB (puc. 10), B KOTOPO MOXXHO BBIOpaTh ClHAMABI IS
MIOBTOPHOTO MCIOJIB30BaHUS M3 KaKOro-110o0 (haitia 1mbo n3 OnbIMOoTeK: CIaiiioB.

PaccmoTpuM paznuuHbie MakeThl JOOABISIEMbIX B MPE3EHTAIMIO ClaiiioB. MakeT — 3To 1m1abioH
craiiia, BKIIIOYAIOIINI MpEeABAPUTENHHO pa3MElIeHHbIE CTaHIapTHhIe O0OBEKThl. B KadecTBe mom0O0HBIX
00BEKTOB MOTYT BBICTYNaTh 3aroJIOBOK Cllaiijla, aHUMUPOBAaHHBIM POJHK, MAPKUPOBAHHBIN CIHCOK,
wutiocTpanus, mbo auarpamma (puc. 5). B meHtpe crnaiima oTtoOpakaeTcs TpyImna MHHHATIOP,
0003HAYAIOIINX CIEeIYIOINEe OObEKTHI:

ﬂomopuoe UCNOAb30BAHWE CAAWAOB Sl 4

Bcrasutb cnaig us:
I = Bl
QOfsop v I

[onycKaeTCR NOBTOPHOE MCNONE30BaHME
cnaitaos 13 BubnMoTexk Ccnaitaos u apyrx
daitnos PowerPoint 8 0TKDLITON NPE3EHT AWM,

OTKDbITE BUBNMOTEKY CNaitaos

OTkDbITE daitn PowerPoint

AdononHuTensHble CBeASHWA 0 NOBTOPHOM
WUCNONb30B3HUM CNSMA0B.

Puc. 10. O6nacts [loBTOpPHOE HCIOIb30BaAHNE CJIAII0B
MMAKTOrpaMMa ¢ H300pakeHHeM TaOJIMIIbI — BCTaBKa TaOIUIIBI B 00JIaCTh ClIaiiIa;

MUKTOTpaMMa C HW300pakKeHHEM CTOJI0YaToOl auarpaMmbl — BKJIIOYEHHWE B 001acTh claija
JTUarpamMmbl (HEe TOJIBKO CTONIOYATOM);



MUKTOrpaMMa ¢ U300paKeHHEM PacKpbhITOro alibOoMa — BKIIOYEHHE B 00JacTh crlaiina oObekTa
SmartArt (n300pakeHUE pa3IMUYHBIX CTPYKTYPHBIX CXEM)

MUKTOTpaMMa ¢ M300paKEHUEM TOp U COJIHI[A — BKJIFOYECHHE WILTIOCTPAIMH B OOJIACTH BAIIETO
cliaiijna;

IMUKTOI'paMma C I/1306pa}KeHI/ICM YECJIOBCUYKAa — BKIIFOYCHHUE B COCTaB cnaﬁz[a KJIHIIa,

MUKTOrpamMMa ¢ n3o0pakeHueM OaOWHBI TUICHKHM — BKJIIOYEHHE B 00JacTh cliaijia GuiabMa WM
BUJICOKJIUIIA.

1.5. PabdoTa ¢ TeKCTOM cJiaiiia. AHUMAUMOHHOE 0(hOpMIIeHHE NTPEe3eHTAIMU

Uto0BI 00eCICUnTh STUHCTBO B O)OPMIICHHH CJIAMI0B U COXPAHUTh OCOOCHHOCTH CTHUIS KaXKI0H
MPE3EHTALUU, TEKCT CIIeyeT BBOAUTH B MPEAHA3HAYEHHBIE /ISl 3TOTO TEKCTOBBIE MOJsl. B mosix 1yist BBoga
TEKCTa HaXOOATCI TakHe Moackasku: "3arosoBok ciaipa" m "Tekcr cimanpa". Ilomcka3ku it BBOJA
PUCYHKOB U AMarpaMM pa3MelIeHbl B BUJE MUKTOrpaMM (puc. 5).

UToObl BBECTH HOBBIM TEKCT, HAJO IIEIKHYTh BHYTPHU TEKCTOBOIO mojis. B pesynbrare TekcT
IIOJICKA3KN MCYE3HET, @ BHYTPU TEKCTOBOI'O IIOJIS MOSBUTCS KypcOp BBOJA, YKa3bIBAIOLIMM, YTO MOXKHO
IPECTYNUTh K HaOopy HOBOro Tekcra. [lepexon oT 0AHOro TEKCTOBOIO MOJISl K APYTrOMY BBINOJIHSIETCS C
HOMOIIBI0 MbIIIM WM kiaBumu {Tab}. BBoxumblii TEeKCT CBS3BIBAETCS C TEKCTOBBIM IOJIEM H
IIEPEMELIACTCS BMECTE C HUM.

[Tonb3oBaremnsmM 10CTynmHO (hopMaTUpPOBaHKE BBEIEHHOTO TEKCTa HA YPOBHE OTJEIBbHBIX CHMBOJIOB
u ab3ameB. MOXXHO BBIICITUTH IPOM3BOJIBHBIN (PparMeHT TEKCTa, HACTPOUTH a03aIHBIE OTCTYIIBI,
WHTEPBAJIbl, a TaKXe pEeXHMbl BbIpaBHHUBaHMs a03aneB. [Ipy 3TOM HCHIONB3YIOTCS BO3MOXHOCTH
rpynn Hpugr un A63an (puc. 11), «oropele HaxomsTcs Ha Bkianke [naBuasi.  [IpuHIUDB!
dbopMmaTupoBaHus TEKCTa claiia Takue xe kak B Microsoft Office Word.
21|l Hanpasaenue Texcra -
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Puc. 11. I'pynner Idpudgt 1 Ad3an Bxinagku I'iiaBHast

AHMManMOHHOE 0(hopMIIeHHE TPe3eHTANMHT

M1t Toro, 4TOOBI 0)KMBUTH CTATHUECKYIO KapTHHKY B PowerPoint MOKHO IPUMEHUTD CIIeYIOIIHE
METO/BL:

m  1100aBuThH B npe3eHTanuio poauk Adobe Macromedia Flash;
N AHUMHUPOBATh PUCYHOK SmartArt;
B 100aBUTh MEPEXOJIbI MEKIY CllalilaMu.

OmvH ®3 caMbIX TPOCTBIX CHOCOOOB BKIIOYATh AHUMAIMIO B COCTaB TIPE3CHTAlMA —
Bocmoib30BaThcsi Flash-ponmukom Adobe Macromedia Flash (SWF-gaiin). dns storo motpebyercs



N00aBHUTh Ha CIIAal]] BJIEMEHT yrpaBieHus ActiveX, a Taxoke co3aath cchuiky Ha Flash-gaiin mubo BHeqpuThH
9TOT (hailsl B Mpe3eHTALHUIO.

B rpynne Knunsl myJbTHMeaua Bxiaiku BeraBka HaxoaaTCs KOMaH/Ibl C TOMOIIBIO KOTOPBIX B
MPE3CHTAIIMIO MOKHO BCTABUTh KJIUI WIIM (DHIIbM, a TAaK’KE 03BYUUTH IIPE3CHTALIHIO.

Pucynku SmartArt moxxHo "0oxxuBuTH" B PowerPoint, HO ipu 9TOM ClleIyeT YIYUThIBaTh HEKOTOPHIE
0COOEHHOCTH:

1. durypsr B pucynke SmartArt Bcerna cBs3aHbl COCIMHUTEIBHBIMH JIMHUSMH, TO3TOMY HEJb3S
IIPUMEHATHh aHUMALUIO U1 KaXJA0M U3 HUX 10 OTAEIbHOCTH.

2. pucyHok SmartArt OOBIYHO COCTOMT M3 HECKOJBKHX (UTYp, TOITOMY aHUMAnus Oyner
BOCIIPOU3BOAMUTHLCS B MOPAAKE MOSBIECHUS (QUIyp. DTOT HOPSIOK MOXKET ObITh M3MEHEH Ha OOpaTHBIH
UCKJTFOUUTENIFHO JUIS BCEro pUCyHKa. Hampumep, €ciii pUCYHOK COCTOUT M3 BOCBMHU (DUTYp, Kaxaas U3

KOTOPBIX COZEPKUT OJJHY OYKBY — OT A 110 3, aHMMaLus OyeT BOCIpou3BoAuThCs 0T A 10 3 11bo ot 3 10
A.

[Topsiaok neicTBUil Mpu aHUMAIMU pUCYHKA SmartArt CeayromImii:

1. co3aaTh WM OTKPBITH CIIA], Ha KOTOPBIKA OyAeT mo0aBieH pucyHok SmartArt. J{is mo0aBieHus
pucyHka SmartArt creayeT mepeitd Ha Bkianky BeraBka, BeiOparh rpynny WiumiocTpanuu, 3atem
LEIKHYTh Ha nukrorpamme SmartArt. B OTKPBIBILLIEMCS JIAAJIOTOBOM okHe Bb16op
pucynka SmartArt (puc. 12) BpIOpaTh NOIXOAIINNA PUCYHOK U3 CHHUCKA U 3aMOJHUTH MOJISL, B KOTOPBIX
otoOpaxensl 3anonHutenu [Tekct] (puc. 13). OToOpaxkeHHbIE MECTO3AMOIHUTENU CJIEeIyeT 3alOJHUT
HY>KHBIM TEKCTOM

BuiGop pucyxka SmartArt 2| x|
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Puc. 12. InanoroBoe okHo Bb16op pucyHka SmartArt
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Puc. 13. [Ipumep pucynka SmartArt

2. mepeiTH Ha BKJIAJAKYy AHMMAaNMs, BbIOpaTh rpynny AHUMaNus, 3ateM Tpedyembiid dddexT
aHUMAaIlUK U3 CIIUCKa AHUMAaums:. [Ipu 5TOM TOCTYIHBI CIEAYIOMNUE BUIbI AaHUMAIINH:

Kak oguH 00bekT. AHUMALMS TPUMEHSETCA I BCEro pHUCyHKa SmartArt Kak sl OJHOIO
00JBIIOr0 N300pakeHUs (00HEKTA).

Bce BMecrTe. B 5TOM Cciydae mpoOMCXOIUT OJHOBPEMEHHOE IPUMEHEHHE AHMMAlUMU KO BCEM
¢urypam pucynka SmartArt. Otauuue storo sddexra aHuMmanuu ot >pdexra anumanuu Kak oaun
00BbeKT 3aKiIrouaeTcs B Ooyiee BBIPOKEHHOM aHMMAIlUHM, TNPH KOTOPOW (UTYpHl BpamiarOTCs WIH
YBEJIMYMBAIOTCS B pa3Mepe IO OTAENbHOCTH, TOrAa Kak mpu BbiOope »sddexta Kak oamn
00beKT BpaIlaeTcs WM yBEJIMYNBAETCS B pa3Mepax BeCh PUCYHOK SmartArt.

IMocaenoBaTenbHO. AHUMAIUS TPUMEHSETCS OTIIENBHO K KaKION (PUType B MOPSIIKE OUEPEaH.

ITocnenoBaTesibHO 1O BeTBAM. AHMMAIUSl PUMEHSIETCS OJHOBPEMEHHO KO BceM (urypam B
OIHOI BeTBU. OTOT 3 (eKT NMPUMEHUM K BETBSAIM OpPraHM3alMOHHOM JUarpaMMbl WJIH K MakeTy ¢
uepapxueil u ananoruuet 3¢pdexry IocienoBarenbHo.

Cpa3y no ypoBHsIM. D(p(eKTbl aHUMaAIMU NPUMEHSIOTCS KO BCEeM (UrypaMm OJHOTO YPOBHS.
Hampuwmep, ecau B MakeTe UMEIOTCS YeThIpe (PUTYPBI, BKIIOYAIOIINE TEKCT IEPBOTO YPOBHS, U IATh (PUTYp
C TEKCTOM BTOPOT'O YPOBHsI, aHUMalus OyJeT cHayajia MpUMEHEeHa OJTHOBPEMEHHO K YEThIpEM (HUrypam
TEKCTOM IEpBOTO YPOBHSI, @ 3aT€M OJJHOBPEMEHHO K IATH (pUrypam ¢ TEKCTOM BTOPOTO YPOBHS.

ITocnenoBaresibHO MO YPOBHAM. B 3ToM ciiydae nmpuMeHeHHe aHUMaluu K Qurypam pucyHKa
SmartArt cHauana BBIIIOJIHAETCS MO YPOBHSIM, a 3aTeM K Kaxaod ¢urype B mpefesiax 3TOro ypOBHS.
Hanpumep, ecniu umeercst MakeT ¢ TpeMst pUTypamu, COJIEpKAIUMH TEKCT IIEPBOr0 YPOBHS, U YETHIPbMs
durypamu ¢ TEKCTOM BTOPOTO YPOBHSI, aHUMallUs Oy/€T 10 OTAEIbHOCTH NMPUMEHEHa BHaUaje K KaxI0i
u3 Tpex QUryp, cojiepkalmx TeKCT MEePBOro YPOBHS, a 3aTeM MO OTJECIBHOCTH — K KO0 U3 YeThIpex
Guryp, couepKaiux TeKCT BTOPOro YpOBHSI.

3. mpocMOTpeTh TMONydeHHBIH 3 dexT anumaruu. J[us 3Toro Hamo aUOO0 MIENKHYTH I10
MUKTOTpaMMe, KOTOpas HaxOIUTCS B JOIMOJHUTENBHBIX 3JeMeHTax (puc.l), nmubo mnepeiaure Ha
BKJIaZKy Bua, BeIOpats rpymnny Pe:kumMbl NpocMoTpa npe3eHTAlMU U IEIKHYTh Ha ukTorpamme Ilokas
caaiinoB. IlocnemoBaTenbHO TMpOCMAaTpuUBas ClHAWIbBI MOXXHO HAOMIOIATh 3a TOCIEAOBATEIHHBIM
nosiBjieHneM uryp SmartArt.



AHAJIOTUYHO MOKHO aHUMHUPOBATh U AHArpaMMbl.
1.6. Hacrpoiika anumanuu. I3MeHeHue X0/1a MOKAa3a NMpe3eHTAlMU
Hacrpoiika anumMauuu
Jns  HacTpoWiKM  aHMMalUMM  HAA0 TEpedTH Ha  BKIAAKy AHMMauMsi, 3aTeM B
rpyrie AHUMAaUMs MIeJIKHYTh MbIIbi0 Ha KHOnke HacTpoiika anmmanus. [Ipu sTom B mpaBom yriy

9KpaHa OTKpbIBaeTcsi obOmacth Hacrpoiika anummamum (puc. 14). B Held mnpemnaraercs BbIOpaTh
CJIEYIOIINE O3ULUH:

|Hacrpoiika aHuMauuu Nk

[ Y M3MEHHTE v |

X YaanuTe

M3meHeHve: BeTtep

Ha4ano:

"3 Mo wen4ky v
CEOMCTEOD]

CKOpOCTE!

[BeicTpo hd

[T # 3aronceox 1: Och... [=]]

Mopaaok EJ'

|@ Mokas cnanaos ]

V| aeTonpocoTp

Puc. 14. OGnacte HacTpoiika anumanuu

5 M| T v| i
KHOHKaI * LR . HpI/I MICTYKE MBIIIBIO IIO0 3TOM KHOIIKC ITOABHTCA Ha60p MCHIO,

BKIHOYAIOIINX 6OJIBIHOC KOJIMYECTBO 3(I)(I)CKTOB AHUMaluu. Crour O6paTI/ITL BHUMAHHUEC Ha
v ABTONPOCMOTP

¢d1a)xoKk ABTONPOCMOTP
aHMMAIlHH.

— YCTaHOBHB €T0, MOXHO MPEABAPUTEIHHO IPOCMOTPETH dPPEKT

X .
Knonka . [IenkHyB MO 3TOH KHONKE, Oy/eT yaneHa BhIOpaHHast aHUMaIIUs.

IMonss Hauagno:, CeoiictBo: U CkopocTthb: (puc. 14). Haznauenue 3Tux moneil — ympaBicHHE
COOTBCTCTBYOIIMMU CBOMCTBaAMU aHUMallun.

Ilaneas aHMMAaNMK. 3,[{601: OT06pa)KaIOTC51 CO3aHHBIC aHUMAIlUHU, KOTOPBIC BOCIIPOU3BOAATCA B
IMMOCJICA0BATCIIbHOCTU CBEPXY BHUS.



P Mpocmor o
Knonka HOSBOJI}IeT MIPOCMOTPETH TOJILKO YTO CO3JaHHYIO AaHUMAIIUIO B JICCTBUM.

l Mokas cnanaos |

Knonka MO3BOJISIET IPOCMOTPETH CIIAl]] B peXKUME MPOCMOTPa MPE3CHTALIUH.

Eme onun Qe aHuMammm — nepexoost mexicoy ciaruodamu, BCTaBIsieMble BO BpeMsl IIOKa3a MpH
cMmeHe ciaiinos. [lonbp3oBaTens MOXKET KOHTPOIUPOBATH CKOPOCTh 3 deKTa nepexoa Mexay claiiamu, a
Takke J00aBuUTh 3BYK. s mobGaBneHuss (M penakTHpPOBAHUS) TEPEXOJ0B MpeIHA3HAYCHA TpYIIa
koMann Ilepexoa k 3TOMYy caaiiy, KoTopasi HaXOJUTCs Ha BKiIagke AHuManus (puc. 15).

Mepexoa k 3ToOMy Chanay

sy 3BYyK nepexoaa: [HeT 3ByKa] ¥

3‘_ CkopocTe nepexoga: brictpo v

130l MpumernTE Ko BCem

Puc. 15. I'pynna komanel rpynmnsl Ilepexoa k 3tomy caaigy

PackpbITh ocTanbHble 3((HEKThl epexoa MOKHO LIEIKHYB Ha 3Hauke /lomoJiHuTe/IbHbIe
napaMeTpbl, KOTOPBIil HAXOAUTCS B IPABOM HIDKHEM YTy TaHeH 3P (GEKTOB Mepexoa.

JIns HAacTpOWKM CKOPOCTH CMEHBI CIIaiiIoB BO BpeMs IIOKa3a NpPE3CHTAllH CIEAYeT B
rpynre Ilepexox K  3ToMy  caaiily mienkHyTh  Ha  CTpelke  Bo3ine  KHonkd CKopocTh

nepexona —~ -<OPOCTE NEPEX0Aa: | BricTRO (puc. 15), a 3aTeM BBIOpPATH HYKHYIO CKOPOCTh (MEJIEHHO,

cpenue, 6bICcTpo). Eciu BeiOpanHbii ekt nepexoaa Ha0 IPUMEHHUTD KO BCEM ClIalijaM, Ha/I0 HIEIIKHYTh

Ha kHonke [IpuMEeHUTH KO BCeM 30 Mipumenmty ko Beem|

Ecnun HeoO6xoaumo, yToOBI MEpexo] MEXIy clailaMu COIpPOBOXKIAJCS ONpeAeICHHBIMU
3BYKOBBIMH  3(ddexTamu, HaJ0 ILIEJKHYTh Ha CTpEJKE BO3JIe KHONKH 3BYK mepexoja:

il 3svK nepexoaa: HeT.3BVKal =
o ELUCR LR [ew oyl . B packphbIBIIEMCSI CITUCKE CIEAYET BBHIOPATh 3BYK, KOTOPBIM Oy€eT

COIIPOBOKAATHECA CMCHA CIIalJIOB.

Onaxku o meauky M9 WSy AgToMaTHUeCKH nocJje

T oIpeacisIT CII0COO CMEHBI CIIaliIOB BO BpEMs ITOKa3a IMPE3CHTAlUH.
Hx MoxHO YCTAaHABJIMBATb HE3aBUCUMO APYT OT Apyra.

V| Astomatudecku nocne: 00:04

HN3MeHneHMe xoaa mokasa Mpe3CeHTaAlU

Yacto BO3HHMKAaET HEOOXOAMMOCTb HM3MEHMUTH IOPSAJOK IOKa3a CIAiIoB BO BpeMs
IPE3eHTalMU. DTO OCYLIECTBISAETCS C IOMOIBIO KHOIIOK, KOTOPBIE pacrosararoT Ha ciaiine. Ilpn Haxxartun
UX B XOZI€ T0Ka3a MPE3EHTAlMU MOXKHO U3MEHUTH MTOPSAJIOK CIIET0BAHUS CIANI0B, 3aIlyCKaTh MaKpOChI TN
npyrue npuioxkeHus. Ilpu BcTaBke ympaBismolleld KHONKM Ha ClalJ cleayeT yKazaTb crocob ee
UCIIOJIb30BaHUS BO BpeMsl [TOKa3a Mpe3eHTauu. i co3aanus ynpasisitoneil KHONKY (KHOTKH JeHCTBUS)
HaJ0:

Purypel
l . OTKpBITB CIIMCOK KOMaH/bI (I)I/Iryp bl = prHHBI

koMman] MiutrocTpauuu BKiIagku BeraBka 1 OTMETUTD 3JIEMEHT Y IPABJISAIOLIME KHONKH.

2. BBIOpaTh HEOOXOIUMYIO KHOIIKY M IOMECTUTh €€ Ha CIIal;



3. mocie BCTaBKM KHOIIKHU MOsIBIIsieTCs fuanorosoe okHo HacTpoiika neiicrBus (puc.16), B
KOTOPOM TIOJIb30BaTeNb JOJDKEH yKa3aTh Ha3HaueHUE KHOMKH. JIJii KaXJ0l KHOIKH MpPeryCMOTPEHO
JEICTBUE MO yMOJIYAHUIO, KOTOPOE aCCOLMHMPYETCS C €6 UMEHEM M KOTOPOE€ II0JIb30BaTENb MOJNCEm
usmenums. IT0 AeicTBrUe oToOpaxkaeTcs B criucke IlepeliTu mo runepccplike:. OnpeaeiuB Ha3HAYCHUE
KHOIIKH, MO’KHO HM3MEHMTb €€ pa3Mepbl U IIOJIOKEHUE Ha Cllaiiiec C NOMOIIbI0 MapKepOB H3MEHEHUS
pa3MepoB.

Hactpofika aeficTeus 2]

Mo WenyKy Mol I lNo HaBEe AEHWH YKE3aTENA MbllK I

AeHCTBHE MO WENYKY MBILWLK
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Puc. 16. Inanorosoe okno Hacrpoiika nericrBus

[Tonp30BaTenb MOXKET CBSI3aTh OIpPE/IETICHHbIE IEHCTBUS (HApUMeEp, Nepexo]] K Ipyromy
ciaiily, BOCIIPOM3BEJCHHUE 3BYKa, 3allyCK Ha BBIIOJHEHHE MPOrpamMMbl) C JIIOOBIM OOBEKTOM Claiija:
PUCYHKOM, aBTOQUIYpOil, 3aroJ0BKOM, TEKCTOM M T.I. DTO JENaeTcsl ¢ MOMOIIbI TMIepCChUIKH. Jlist
N00aBJIEHUS TUTIEPCCHUIKH HAI0 BBIOIHUTD CIEAYIOIINE ASHCTBUS:

1. BeiOpaTh ¢ MOMONIBIO MBI OOBEKT, C KOTOPHIM OyJeT CBA3aHa THIEPCCHUIKA (CIOBO
TEKCTa, pUCYHOK, aBTOQUTYpa  T.1I.).

2. lllenxkHyTh MpaBOW KHOMKOM MBIIIN IO BEIOPAaHHOMY OOBEKTY MPUBSI3KY THIIEPCCHUIKU U B
0TOOpa3MBIIEMCsI Ha SKpaHEe KOHTEKCTHOM MEHIO BHIOpaTh MyHKT ['unepccblika... (puc. 17,a).

3. B oroOpa3uBiiemMcsi Ha 3KpaHe IMajioroBoM okHe BeraBka rumepcceblikm (puc. 18)
BBIOpaTh TpeOyeMblil TUIl runepcchbulku (mosie CsA3aTh ¢:). MOXHO 10 THIIEPCCHUIKE BBI3BATh JHOOOM
daiin u3 mobdoro mpuwioxeHus (Ces3ath ¢ (aitjioMm, Bed-cTpanuiei), oo mo00i craia npe3eHTaun
(CBsi3ath (haitn c MeCcTOM B IOKYMEHTE), THOO ¢ MPOTrpaMMOi JIJIsl OTCHUTKH AJIEKTPOHHOU mouTHI (CBsI3aTh
C JIEKTPOHHOM MOYTOM).
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Puc. 17. KontekcTHOE MEHIO TIPH pabOTE ¢ TUTIEPCCHUIKOM
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3aBepWUTE USMEHEHME TEKCTA
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ABzay...

Mapkepel

Hymepayua
MNpeoBpazoeate B SmartArt
W3MEHWUTE FUNEPCCRIAKY...
OTKPEITE TMNEPCCEIAKY
KonupogaTe runepcceinky
YAanuTe rUNepcceinky
CUHOHUMEI

MNapameTpel aHUMaUUK...

Qopmat purypel...

0) pelakTUPOBAHHUE THIICPCCHIITKU

Puc. 18. Inanorosoe okHo BeTaBka runepecblIKA

Bcraeka FUNepcCoHifniKu
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4. Ecin B JlaIbHEHIIIEM BO3HUKHET HGO6XOI[I/IMOCTB YTO-TO UBMCHHUTDb HA10 HICIIKHYTH HpaBOﬁ
B OT06paSI/IBIHeMCSI KOHTCKCTHOM MCHIO BI)I6paTB

KHOIIKOM MBI  TIO THICPCCBIJIKE, 3aTeM
nyHKT U3MeHMTh runepecbLIKy...(puc. 17, 6).

1.7. HacTpoiika noka3a npe3eHTaunu

Hacrtpolika nmokasa npe3eHTalnuu OCYyIIECTBIAETCS ¢ TOMONIBI0 KoMaH ] Ha Bkiaake [loka3

CJIalI0B.




B rpynne Hayars moka3 caaiinos (puc. 19) HaxonsaTcsi KOMaH[bl, OINpPEAEISAIONINE
JIEMOHCTpPALIMIO CIalI0B:

T—=F ] [e=
_l'[;)/ J Q CE I

C C tekywero | MpousEonbHEIN
Ha4yana anga noKas v

HauaTte nokas craljoe

Puc. 19. I'pynna Hauats noka3s caaiinos Bkiajaku [loka3 ciaiiios

C navaana. [Ipu menuke mo 5Toil kHomke (MO0 Haxartue kinaBumry {F5}), HauHeTcs
BOCIIPOM3BEICHHE IPE3EHTAINU C CaMOT0 IIEPBOTO CIaia.

C Texkymero ciaiga. AHanor npeablaynieil KoMaHbl, OTJIIMYAETCSI TEM, YTO BOCIPOMU3-
BEJICHHE HaYMHAeTCs ¢ TeKYIero cuaiaa (komOunamus kiasui {Shift} + {F5}).

MponzEONBHEIR

[IpousBosabHblii moka3z "=~ |, [locie BBIMOJIHEHHS 3TOW KOMaHABI OTOOpa)KaeTcs
nuanoroBoe okHO IIpou3BoJibHbIH noka3 (puc. 20), B KOTOPOM MOXHO BBIOPATh ClIali Ibl, KOTOPbIE HY>KHO
JEMOHCTPUPOBATh ayIuTOpuu. JlJis 3TOro HajAoO LIENKHYTh Ha kHomnke Co3aaTk..., 3aT€EM B AUATIOTOBOM
okHe 3aJaHne NPOM3BOJBLHOrO MoKa3a (puc. 21) BbIOpaTh Cialbl, KOTOpble OYyAyT BKIIIOYEHBI B
TEKYILYIO JEMOHCTPALIHUIO.

MpOM3BOAEHBIN NoKas:

VISHEHPTE

B
BT

ReNVEOEETE

YARINTE

3aKpeITE I [eKRazaTE I

Puc. 20. Co3nanre npon3BOIBHON JEMOHCTPALMK MPE3CHTAIIUN
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1MA NpOM3BONBHOrO NoKasa: II‘IpomBoanblﬁ nokas 1

Cnakiael NpeseHTaumMI: Cnakiael NPOM3EONEHOMD NOKa3a:
1. Cnaria 1 I 1. Cna¥ia 2

2.Cnania 2

3. Cnaia 3
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Puc. 21. Hactpoiika npou3BoJIbHOM Mpe3eHTaIuN

B rpynne Hactpoiika (puc. 22) xnanku Iloka3 ciaiiioB HaXOAsSTCsI KOMaH/IBI,
OIpeesAoe HACTPOUKY MTOKa3a NPe3eHTALUU:

o . MWD 3syKo3anuce
© @-

3’] HacTpolika EpemMeHn
Hactponka CkpeiTb
AEMOHCTRPaUMK  cnang V! Ncnonb30BaTh 3anucaHHEIe EPEMeHa

Hacrpo#ka

Puc. 22. T'pynna xoman Hacrpoiika Bxinanku Ilokas ciaiiioB

Hacrpoiika nemoncrpauuu. ll{e1xkHyB mo 3Toi KHOMKe (pUC. 22) TEBOW KHOMKOW MBIIIH
otoOpaxaercs auanoropoe okHO Hacrpoiika npeseHTtanuu (puc. 23), MO3BOJSIONIEE HACTPOUTH
JEMOHCTpPALMIO Balel npe3eHTanuu. Hazsanus napaMeTpoB JaHHOTO IMAJI0r0OBOr0 OKHA TOBOPAT CaMM 3a
cebs. Crout mnumb oOpaTUTh BHUMAHUE Ha IEPEKIIOYaTellb ABTOMATHYECKHM (MOJIHBIA 3KpaH) B
paznene Iloka3 caaipoB. Ilpu ycraHoBke 53TOro mnepexkiIroyaTesst MPOUCXOAUT "HUKIWdeckas"
JEMOHCTpalMsl NpPe3eHTalluy, T.€. IMOCJe IOKa3a IOCIEJHEro claiijja aBTOMaTHMYeCKH IOKa3bIBAETCS
NEPBBIH CITali] ¥ ATO MPOUCXOJMT A0 TEX MOp, MOKa He OyAeT HakaTa kinaBumia {Esc}.

CxpoiTh caaiin. lenxkHyB no 3Toil kKHoOmKe (puc. 22), MOKHO HCKIIOYUTh M3 TEKyIlen
JIEMOHCTpallMi BBIOpAaHHBIN cJaiiJ, OCTaBUB ero B mpe3eHTauuu. [IoBTOpHOE Ha)kaTHe ATOM KHOMNKH
MPUBOJIUT K BKIIOYEHHIO BBIOPAHHOTO cllaiiia B IOKa3.

3Byko3anucek. lllenkHyB 1o 3TOi KHONKE OTOOpa)xkaercs OKHO 3amMch pedyeBoro
conpoBo:kaeHus (puc. 24), KoTopoe OTOOpakaeT CBEACHUS O KayecTBE 3BYKO3ANMCH, a TaKxke

OTHOCHUTEIILHO 00beMa co3/1aBaeMoro 3ByKoBoTo (aiina. [Tocne menuka mo KHOMKe
otoOpakaercst auanoroBoe okHo [IpoBepka MukpodgoHa, MO3BOIISIONIEE OIEHUTh YPOBEHb CHTHANA,
reHepupyemMbiii MukpodoHoM. Eciiu ypoBeHb curHana upe3MepeH (IOCTUTaeT KPacHOro KOHIA IITKAaJIbI),
IMPOUCXOAUT  ABTOMAaTHYECKOE  YMEHbIICHUE YPOBHSl  3aIlHCH. [Tocne menryka — Ha

KHOITKE L& oToOpa)kaeTcsi Auanoropoe OkHO BbiGop 3Byka (puc. 25), B KOTOpOM
MO>KHO BBIOpaTh (hOpMAaT U KAa4e€CTBO 3aMMCHIBAEMOTO 3BYKA.
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Puc. 23. lnanorosoe okuo Hactpoiika npe3enTanun
21

3anucb peyeBoro ConpoBOXAeHUsA

[~ Ka4ecTBo 3anuck

KauecTso: [Be3 rmern]
3aHMMAET Ha AWCKE:! 10 KBfcex.
CeoB0AHO Ha AMCKE:! 293434 MB (Ha D:1)
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BeifepuTe BAPHaHT, COOTBETCTEYHOWWA TpEByemMomy KayecTsy 1 ceoboaHOMY MECTY Ha AWcke. Bonee
Ka4ecTBEHHaA 3aNMch 3aHMMaeT Bonblue AMCKOBOra NPOCTPAHCTES. MPpoACMKHMTENEHOE pEYeBoe
CONPOBOMABHWE NyULE CBASLIBATE C NPE3EHTaUNEN,

l_ CEA3aTE PEYEB0E CONPOBOXASHHE C}

D:\Mon A0KYMEHTEI}

Ofzop...

Puc. 24. JInanoroBoe 0kHO 3anuch pe4eBoro COnpoBOKICHUS

BuiGop 3BYKa
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Puc. 25. lnanorosoe okHO Bb100op 3Byka

Hacrpoiika BpemeHnu. [lociie menuka 1o 3TOM KHOIKE 3aIlyCKAeTCs PEXUM PEIETULUU
JEMOHCTPALMH, B KOTOPOM MOKHO HaCTPOUTB BPEMS BOCIIPOU3BEACHHUS OTICIIBHBIX CIIANH0B IIPE3CHTALINN

(puc. 26). B mpotiecce HaCTPOHKH MOKHO COXPAHHUTh 3TH HOBBIE 3HAUEHUSI, KOTOPBIE OYIyT B JaTbHEHUIIIEM
¢bnaxka Ucnoab30BaTh

PowerPoint

(pu

YCTaHOBKE

3alTMCaHHBbIC
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Puc. 26. Hactpolika BpeMeHH BOCIIPOU3BEICHUS
Komannp! B rpynine MouuTopsbl (puc. 27) MO3BOJISIOT BBIOPaTh MOHUTOP JIJISl POBEACHUS

JEMOHCTpalMM (€ciy cHUcTeMa BKIIIOYAET HECKOJIbKO MOHHUTOPOB), a TAKXKE ONPEAEIUTh pa3pelieHue
MOHHTODA.

(@l PaspelweHue: 1280x500 v

= MMOKasaTh NMpeseHTaunIo Ha

_MoHuTOpEI ‘

Puc. 27. T'pynna koman g MonuTopsl Bkiaaku Ilokas ciaiiioB
2.3AJIAHUSA
Brimonasercst caMoCTOATEILHO
2.1. 3aganmne 1.
1). Co3znath mpe3eHTanuio Ha TeMy «BUJIbI KOMITBIOTEPHBIX TPOTPaAMM»:
1 crauio: TATYIBHBIN Claia
2 cnatio: B 00JacTH 3arojioBKa claija, BBEIUTE 3aroJIOBOK Mpe3eHTaruu «Bumbl
KOMIBIOTEPHBIX Tporpammy. B moazaronoBok cnaiima BBeaute TeKcT «IIporpaMMHBIM oOecrieueHueM
HA3bIBAIOT OPTAaHU30BAHHYIO COBOKYITHOCTH MPOTPAMM IMOCTOSHHOTO YHOTPEOJICHUS, OPUCHTHPYIOIIYIO
OBM Ha TOT WM MHOHM KJacc MPUMEHEHUN»; YCTAaHOBHUTE HY>KHBIE MapamMeTphl TEKCTaM 3arojioBKa U

moa3arojIoBKa,

3 cnauo: BcTaBUTh 00BEKT SmartArt:

E=

[TekcT]

[TekcT]

[TekcT]

E CT]

Puc. 28. O0bexkT SmartArt

BBectu 3aronoBok nuarpammbl «Buabl mporpaMMHOro oOecredeHHs», 3aTeM YAAIuTh
HEHY)XHbIE (PUTYpBI, UCTIONb3Ys JIeHTY PadoTa ¢ pucynkamu SmartArt, sxiaaky Konerpykrop, rpymnmy
koMaHn Co3aaTh PHCYHOK (puc. 29) KomaHabl,, J00aBUTh HYXHbIE (UTYphl W BBECTH JJIEMEHTHI
JMarpaMmbl, Kak okazaHo Ha pucynke 30.
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Puc. 29. Jlenta PaGora ¢ pucynkamu

| Buabl nporpammHoro obecnevyeHus |

1
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Puc. 30. Juarpamma Buasl nporpaMmmMHoOro odecrnevyeHnust

[ToskcriepuMeHTHPYITE CO CTHISIMH SmartArt, BEIOEpUTE MOHPABUBIIMNCSA. Y CTaHOBHUTE
HY)KHBIM pa3Mep BCTaBJICHHOM AWAarpaMMbl, Y CTaHOBUTH BBIXOJ auarpamMmbl Beinseranne ® Cpasy mo
YPOBHSIM, UCIIOJIb3Ys] KOMaH/bl TPYIIITEI AHUMALIUA.

4 cnatio: BeIOpath MakeT /[Ba o0bekTa. B 001acTh 3aronoBka BBeauTe TeKCT «lIpukinagHbie
nporpaMMel». B neByto o0nacTh ciaiiia BBECTH TEKCT O Ha3HAYEHUM MPUKIIAAHBIX IPOTpamMM, Halpumep,
«[IpuxnagHoe mporpaMMHOe oOecriedeHrne — MporpaMMBbl JJIsl PELIeHUs Kjlacca 3a/1ad B ONpeeIeHHOM
00J1aCTH MPUMEHEHUsI CUCTeM 00pabOTKU JaHHBIX. OHM HEMOCPEJICTBEHHO 00€CIIEUNBAIOT BHITTOJIHEHUE
HEOOXO/MMBIX TOJb30BaTeIsIM paboT». B mpaByro o6i1acTh BCTaBbTE KAPTHHKY, A YEro JIBAXKJIbI
HIETKHUTE KHONKY «BcTaBUTh pUCYHOK M3 (Qailia» Ha ciaiifie, a 3aTeM B pacKkpbiBlIeMcsl OkHEe BcraBka
pHUCYHKa BbIOEpUTE HYKHBIN PUCYHOK (myThb C:\Programm Files\Microsoft
Office\CLIPART\PUB60COR)). 3anaTe HYy>KHYIO TO3UIIMIO U Pa3MEPhl BCTABJICHHOMY PUCYHKY.

JleficTBysl aHAJIOTMYHO, J00aBbTE CIIAlJIbI U BBEIUTE TEKCTOBYI0O U TpadUyeCcKyIo
uH(pOopMaIKio 00 OCTaTBHBIX TUIIAX MPOTPAMMHOT0 00ECTIeYeHHUS.

2). OgopMUTh MPE3CHTAINI0 U HACTPOUTHh AHUMAIUIO OOBEKTOB. JIJIsI 3TOTO BBHITIOJIHHUTE
CIEAYIOLIYIO ITOCIEA0BATEIBHOCTD JEHCTBUM:

a) OpopMHUTE ITPE3EHTALNIO C UCTIOIH30BAHUEM T'OTOBBIX I11a0JIOHOB o opmiteHus. J[i1st 3TOro
OTKpbITh Tpynny komanja Temsl Bkinaaku Ju3aiin, BbeiOpars noxaxonsmmii mabiod. Ilocme storo
BBITTOJIHUTCSI HAaCTPOWKa I[BETOBOM CXEeMbI, W BCE CIalbl Mpe3eHTauuu OynyT mnepeodopMieHbl B
COOTBETCTBUU C BHIOPAHHBIM 11AOJIOHOM.

6) Jis HacTpoilkM aHMMalMU CIIaiJI0B OTKpHITh Tpynmy komann Ilepexox k 3tomy
caaiiny BKIagku AHUMAanus. BeiOpaTe nmoaxoasmuid mabiioH, yCTaHOBUTh CKOPOCTh CMEHBI claija —
cpeaHe, CMeHa ciaiiaa, cHATh mapkep: Ilo memnuky.

B) HactpouTts a3 dektrr anumaruu. J{Jis 5TOro menKHyTh KHOMKY, PACIOJI0KEHHYIO B TPYIITE
KOMaH]I AHUMAIMs BKJIAJKM AHUMANMs 1 B TosiBUBIIEHcs oOnactu Hacrpoiika anumanum (puc.14)
HACTPOUTH MOHpaBUBIIHECS 3P (eKThI.



Jlnst mpocMoTpa 3aaaHHoro 3¢ ¢exkra aHMMaluu HaJo0 HIETKHYTh KHOMNKY B oOiactu HacTpoiika
anumanuu (puc.14). JIng w3MeHeHHs TMOpsAKa TIOSBICHUS AaHUMALUMHM WM pPAJa aHUMHPOBAHHBIX
(¢parmMeHToB, HaJO BHIOpPAaB MapaMeTp B CHHMCKE HACTPOECK aHMMAIlUH, MEPETAIINTE €ro B JPYroe MecTo
cniucka 3¢ dexroB oomactu Hacrpoiika anumanuu (puc.14).

2.2. 3apnanme 2.
Co3nate npesenTanuto «Pexumsl padotsr PowerPointy.

1. 3amyctuth PowerPoint u co3nmath cnaliA-TUTYNn TpE3EHTAIMH, JUIS Yero B ToJie 3aroji0BOK
caiiaa BBecTH TeKCT «Pexxumbl paboTel PowerPointy, B mosie Ioa3aro10Bok — 1anHbie 00 aBTOpE.

=]

Cozgate

2. BcraBuTh cnaiii OryiaBi€HUs, ISl YEro IICJIKHYTh KHOIKY caia~ , PACHOJIOKEHHAsI B TPYIIIE
xomana Cuaaiabl Bkiaaaku I'naBnasi, BbiOpaTh MakeT PucyHok ¢ mnoamucsio. B mnone 3arosnosok
caaiina BBectu TekcT «OrnaBieHuey, B nose TekeT ciaaiiga BBeCTH TeMbl ydeOHOro kypca: OObIYHBIN
pexum; CopTupoBIIMK ciaitnos; [Toka3 craiinos.

3. B none BeraBka pucyHKa Ha peIakKTUPYEMOM Cllaiijie BCTAaBUTh IpaUUYEeCKyl0 KOIMUIO OKHA
PowerPoint. Jlns »sToro Hamo ycraHOBUTH OKHO PowerPoint TekymmMm # HaxkaTh KJIaBHIIH
{Alt} + {PrintScreen} (rpaduueckass komusi OkHa Oyaer mnomemieHa B Oydep oOmena). 3atem,
aKTUBM3MPOBaTh Iosic BcTaBka pHCYyHKa M HaXaTb IPaByI0 KHOIIKY MBIIIH, BbI3BaB TEM CAaMbIM

Py
KOHTEKCTHOE MEHI0. B KOHTEKCTHOM MEHIO BBIOPAaTh KOMaHay -2 BT28MTe | perapyp TeM cambiM
u3o0paxenne okna PowerPoint u3 6ydepa o6meHa B ciaiin. Jlanee cienyeT oTpeaakKTUPOBaTh pasMep
BCTaBJIEHHOI'O U300paKEeHMUS.

4. BcraBuTh HOBBIM cnaiii ¥ BblOpaTh MakeT PucyHok ¢ moammcbio. B mosne 3arosnoBok
caaiina BBectd TekcT «OOBIYHBIN pexum», B mose Teker ciaaiiia BCTaBUTHh CIeAyrOmUd TekcT: «B
00bIYHOM pexxuMe B okHe PowerPoint oTobpaxatotcst Tpu o6actu: 001acTh CTPYKTYpPBI, 00J1acTh claiaa
U o0nacTh 3aMeTOK. OTH 00JacTH TMO3BOJISIFOT OJHOBPEMEHHO paloTaTh HajJ BCEMH AacleKTaMHu
npeseHTauun». B none BeraBka pucyHka BcTaBuTh rpaduyeckyro konuto okHa PowerPoint B 00p1uHOM
pekrMe (Kak 3TO BBIOIHSIIOCH B 1. 3). OTpenakTupoBaTh pa3Mep BCTaBIEHHOTO M300paKEeHUSI.

5. BcraBuTh HOBBIHM criaiin U BeIOpaTh MakeT PucyHok ¢ moamucbilo. B nosne 3aronosok
caaiifna BBectu TeKCT «COpPTUpOBILMK ciaiioBy», B nojie Teker ciaaiga BCTaBUTh TeKCT «B pexume
COpPTHUpOBIINKA claiifioB B okHe PowerPoint B MUHHMATIOpHOM BHJE OTOOpa)KalOTCs Cpaszy BCE Crailibl
Ipe3eHTalMU. DTO yIpolaeT 1o0aBieHne, yaajJeHue 1 epeMelleHne claiioB, 3aJaHie BpeMeHH 10Ka3a
CaliIoB M BBIOOp crocoOoB cMeHbl criaiiioBy». [lepexmtounts PowerPoint B pexxum copTupoBIIuKa
CJIaiiIoB, CKOMMPOBATh B Oydep oOMeHa mzobpakeHue skpana — {Alt} + {PrintScreen}. IlepexiounTs
PowerPoint B o0brusbIll pexkuMm. B mone BcraBka pucyHKa BCTaBUTh TpapUUecKyro KOIMHUIO OKHaA
PowerPoint B pesxume COPTUPOBIIMKA CIAMIOB (KaK 3TO BBITOJHSIOCH B 1. 3). OTpeaakTUpOBaTh pa3Mep
BCTaBJIEHHOT'O U300paKEeHHUS.

6. BcTaBuTh HOBBIN criaiin U BeIOpaTh MakeT PucyHok ¢ moamuchblo. B nosne 3arosnoBok
ciaaiaa Beectu TekcT «lloka3 cmaitnoB», B moie Teker ciaaiga BctaBUTh TeKCT «CyIIECTBYIOT TpHU
pa3HBIX crmocoba ToKa3a ciaaioB Ha 3KpaHe. UToObl BBIOpAaTh KakOH-IHOO CIOCO0, yCTAaHOBHUTE B
COOTBETCTBYIOIIICE MOJIOKEHUE MepEKITI0YaTeNh B JINaI0TOBOM okHe Hacrpoiika
npe3entanuu (Bkiaagka [lokaz  caaiigoB, rpynma  komana Hacrtpoiika, xomanaa Hacrtpoiika
AeMoOHCTpauuu)». IlepexkmounTs PowerPoint B pexum TOKa3a ClaioB, s 4Yero IIEITKHYTh

kHorky Iloka3 caaiinon Flg paBoM HIKHeM yriry okHa PowerPoint. CkonupoBaTts B Oydep oOmeHa
Konuio 3kpana. [lepexitounts PowerPoint B o0br4HbIN pexnM, HaxkaB kiaBuiry {Esc}. B nmone BeraBka



PHMCYHKA BCTaBUTh Trpaduyeckyro Konuio okHa PowerPoint B pexxnme mokasza ciaiiioB (Kak 3TO
BBIMOJHSIIOCH B 1. 3). OTpenakTupoBaTh pa3Mep BCTaBIECHHOTO N300payKEeHUSI.

|
7. CoxpaHHTh NPE3CHTAIMIO, JUIA Yero, HaJ0 IIEIKHYTh KHONKY COXpaHHTH Hlp ranemn
uHcTpyMeHTOB PowerPoint, BeIOpaTh muck, manky W 3anath uMms ¢aina (Hampumep, Pexumbl paboThl
PowerPoint.pptx).

8. Ilepexmounts PowerPoint B pexum COpTHpPOBINMKA ClAiiioB M BBIOpaTh criaiig Ne 2
(Ornanenue). [lepexmounts PowerPoint B 0ObruHbIN peskuM. 3agaTh THIEPCCHUIKH, 00€CTIEUNBAIOIITNE
Hepexo W3 OrJIaBJICHUS K ONpPENEeeHHBIM ciaijgaM mpe3eHTauuu. [ co3maHusi TUIEPCCBUIKM Halo

BBIJICJINTh B  TEKCTE claiila HyXHbIH TeKCT — «OOBbIYHBIM peXuM» U BBIOpaTh BO
o
fMnepcceinka
BKJIaKke BeraBka komanny I'mnepcceliika . B okne BeraBka rumepccbliku (puc. 18)
JaKknaaka...
LICJIKHYTh KHOIKY , @ 3aTeM B okHe Bb160p MecTa B J0KYMeHTe BbIOpaTh 3aro10BOK
ciaaiina — 3.00bIYHBIN Pe:KUM, KaK [10Ka3aHO HA puC. 31, U MIETKHYTh KHOIKY . llenknys
kHOnKy OK, 3akpbITh 0OKHO BeTaBKa runepcehblIKH.
BoiGop MecTa B flOKYMEHTE 2] x|

BeiGepHTE CYWECTEYHIWES MECTO B AOKYMEHTE!
MNepebIA cnaka
MocneaHwi cnaia
CneAyHWKA cnana
MpeablayWwHi cnana
[=]- 3aronoBkK CNanAoe
; 1. Pexambl paboTel PowerPoint

2, OrnasnexHue
4

JIYHBIA PEXHM

. COPTHPOBLLMK CNaiA0E
i 5, MNokas cnanaos

MpOM3EONEHEIE NOKa3b!

| OK I OTMEHA

Puc. 31. JloGaBneHune runepcchuiku

9. AHaNOrM4YHO CO31aTh TMIEPCCHUIKHM ¢ TeKCTOB «CopTUpOoBLIMK ciaaiaoB» u «lloka3 cinaiinos»
cnaiina Ne 2 (OrnaBiieHHe) Ha COOTBETCTBYIOIINE CHAMIbI TPE3CHTAIUH.

10. Tak kak mocie mokasza ciaiiga o pexume padorsl PowerPoint Hy)XHO Bo3Bpamatbcs B
OIJIaBJIEHUE, TO Pa3MECTUTE Ha 3 + 5 claiiiax ynpasJiolie KHOIIKYA BO3BpaTa Ha CJIali]l OTJIaBJICHUS.

Jlns BCTaBKM ympamisomieil kHonku BbIOpaTh ciaiiq Ne 3 (OOBIYHBINA peXHM), HA KOTOPBIN
TpebyeTcs ITOMECTUTH KHOIIKY. Bo

durypel

v

BKiIaake BeraBska rpynna Hintrocrpanun komanga @urypbl 3JIEMEHT YNpPaBIadI0IHe

KHOINKHM BBIOpaTh TpeOyemyro KHOIKY, Hampumep, Hazan El) BbiOpaB MecTO pacroyiokeHUs] KHOTIKH,
NpYKaTh JIEBYIO KHONKY MBIIIM W PACTSHYTh YIPABISAIONIYI0O KHONKY JO HYXHBIX pa3MmepoB. B



okHe Hactpoiika neiictBus (puc. 16) Bkmtounts omnuuio IlepeiiTu mo rumepccbliKe: U BbIOpaTh B
nosie [lepeiiTn mo runepccblike: Bapuadt Caaiif..., 3aTeM B okHe ['mmepccbliika Ha caaiia (puc. 32)

BbIOpaTh 2.0r71aBJIeHHe U LIEIKHYTh KHOMKY [ 1 3akpbITh 0kHO HacTpoiika nelicTBU, IIEIKHYB

KHOIIKY [ 1

lNinepccbinka Ha caana 2| x|

Cnana:
1. Pexmbl paboTel PowerPoint

OTMEHA

3. OBbIYHBIA peXHM
4, COPTHPOBLUMK CNanaos
5. Mokas cnanaoe

i
o
&
3
3
LH

Puc. 32. luanoroBoe okHo I'mnepccbliika Ha ¢

JInst IpOBEPKH IEHCTBHS CO3JaHHOM TUIIEPCCHUIKY IIEPEUTH K craiay 2.0r1aBjieHue H, IEIKHB

kHonky Iloka3 caaiaoB =g IIPaBOM HIDKHEM yrity okHa PowerPoint, 3anycTUTh MOKa3 Mpe3eHTaLuu ¢
Tekymero cnaina. lllenknyB ccpuiky «OOBIUHBINA PEKUMY, TIPOBEPUTH MEPEX0]] HA CIAW]] C OMHCAaHUEM

oObruHOTO pexkuma pabotel PowerPoint. IllenknyB cosmanHyro ympapistonrylo kHonky Hazam 52
IPOBEPUTH JIeHCTBHUE co31aHHOM KHONKU. HaxkaB knaBuiny {Esc}, OTMEHNUTh pexXxuM IoKasa CIai/ioB.

Ananornuno 1.10 co3pmate ympasnstonie kHomnku Haszapg , obecrieunBaronIve Mepexoa K
cnaiiny 2.0riaBjenue.

Ha cnaiige 2.0ryiaBjenne BCTaBUTh YIPABIAIONIYI0O KHOINKY B koHen A 3a7aThb IS Hee
nercTBre 3aBepUIUTh NMOKAa3.

11. CoxpanuThb Qails1 mpe3eHTaluu Mo/ MPEKHUM UMEHEM U MPOBEPUTH JIEHCTBHE THIIEPCCHUIOK U
YIPaBISIOUUX KHOIOK, IEIKHYB KHONIKY {F5} a1 mokasa npe3eHTaiuu ¢ nepBoro ciaiiaa. Beioupas Ha
cnaiiae OrnasiaeHue pa3InyHble IyHKTHI, IPOBEPUTH JAelicTBHE runepceceliok. [lenkas knonky Ha3zax Ha
claiiiax, ONMUCHIBAIOLINX pa3IMyHbIe pexXuMbl padoThl PowerPoint, mpoBepuTh nelicTBUE YIPABISIOMINUX
KHOIIOK. 3aBEpIIUTh IIOKa3 IPE3EHTALNU, IIEIKHYB Ha ciaiine OrjaBjieHne yIpaBisiollyl0 KHONKy B
KOHEL.

12. 3akpeiTh 0kHO PowerPoint.

2.3. 3aganmue 3.

Coznath npesenTaiuio « OCHOBBI HHPOPMATHKHU U IPOTPAMMUPOBAHHS.
1. Co3gaTh TUTYIBHBIN ClIANI;

B 00y1acTu 3aroyioBka — «OCHOBBI HHPOPMATHKH U POTpaMMHUPOBaHU (pazMep mpudt — 60, BeT
—  KpacHbIi),  yCTaHOBHUTH  JUIS 3A20/106Ka KENTYIO  TeHb ¢  KOMaHIbl DPPeKThl s

uryp = FPOETEMI GUNR T bacron0KeHHOM B rpymne kKoMaHa Pucopanme Bxiagku [1aBHas.

B oOnactu mo3aronoBka — «1 kypc, gakyneret..., @amunus 1.0.» (pa3mep mpudra — 40, et —

CHUHUH, TeHb — Tojy0as). YcraHoBUTh (POH claiiga — Oenblii MpaMop ¢ MOMOIIbI KoMaH[bl @opmar

) ®opmat dpoHa.. A Cruam poma =

(pona... , KOTOpasi BBI3bIBACTCS KHOIIKOU , PacIoOJIOXKEHHOW B TpyIlIe



koMmaH] PoH Bkiangku JAuM3aiiH wim yepe3 KOHTEKCTHOIO MEHI crlanjga. B guasoroBoM OkHE B
PacKpbIBAIOIIEMCSl CIUCKE BbIOpaTh MYHKT 3aiuBKa (puc. 33), 3aTeM YCTaHOBUTH MEPEKIIIOYATENb B
nonoxenue Pucynok u Tekcrypa, Haxars kHonky Tekerypa. Ilo oxoHuyanuio BbiOOpa HaXKaTb

KHOIIKY 3aKPBbITh.

Popmar poHa 4 B3

“3amexa| | 3a008ka
PUCYHOK ' Cnnowwas sanusxa
' [paauenTHan 3anMBKa
(& PucyHOK MNM TEKCTYDa
[T CxpeiTo doHoBbIE pUCyHKI
TekcTypa: g v |

BcrasnTb 13

Dain...

V| Mpeofipg
MapameTpsl

CreuweHne
CreueHue)

BoipasHus]

Tun oTpaxy] K

Mpo3padHoc

-

BoccTarosuTs doH

Puc. 33. Ycranosienue ¢ona ciaiina

YcTaHoBUTH A GEKTHI craiiia

'E'* 7 |
JUISL 3aT0JIOBKA — IOSIBIICHHE TeKcTa Berep (| &4 Hacipoika anvmauima|_,

&y AoSasute >bdext v _ Sk Bxoa | P Apyrue pdextee.,

; f Betep l)

‘5* 7 |
JUISL TIO[3aTOJIOBKA — TIOsIBIICHHE Teketa Kuy (|94 H3Tpovia ammawun | _,

Yy AoSasuth bkt ¥ oy Sk Bxoa v Apyrue 3dpdexTe..

i 3 Knyt I)

2. Coznarts cinaiig «Pa3menanl Kypcay.
OC Windows

TexcToBbIit iporieccop Word



[IpesenTarnuu B PowerPoint

Tabmuunerit mporeccop Excel

CYBJ Access

[IporpammupoBanne VBA

Hacrpotiiknu:

JUIsl 3arojioBka Tekcta "Pazpenbr kypcwl" pasmep mpudta — 60, 11BeT — KpacHblii, OMpro3oBasi
3aJIMBKa, cepasi TeHb, ¢ ekt LiBeTHasi NUIIyIasi MAIIIMHKA.

JUTS cICKa pa3Mep mpudta — 36, 1BET — KPaCHBI, TEHb — YepHasl.

¢doH cnaiiia — 3aJIMBKa TPpalMeHTHAs1, OJIVH I[BET — r0JIy00ii, rOpU30HTAJbHAS IITPUXOBKA.

s criucka s ¢ekt: [osiBiieHue cBepXxy, nospieHue TekcTa Bee BmMecTe.

3. Co3pmare cnaiin «Windows», ycraHoBuB MakeT O0bekT ¢ mnoamuchio (mpudpt — 60, mser
— ManuHOBBII, TeKCTypa — rosiy0asi TecHeHHasi Oymara).

Y CcTaHOBHTH JUIs TeKCTa pa3mep mpudTa — 28, 1IBET — 3eJieHblii, TCHb — roJiyoas.

CeepuyTtb 0okHO PowerPoint.

CHATP  KONMIO DJKpaHa ©  TIOMECTUTh €€ B  Oydep, IpeaBapuTeNIbHO  OTKPHIB
MeH1o Ilyck u IIporpammel.

Pa3Bepuyts PowerPoint u BctaBuTh prcyHOK 13 Oydepa.

®oH cnaiina, 3pQexT, nosBIeHNe TeKCTa yCTAaHOBUTH MPOU3BOJIbHBIH.

Co3znaTh CIMCOK TeM JIabopaTopHBIX padoT o Windows:

1.1. OcHoBHBIe TPUHLIUIIBI pab0THI B Windows (OKHA, IPUIIOKEHUS)

1.2. Pabota ¢ ¢aitnamu u nankamu (IPOBOJHHUK, MOW KOMITBIOTEP, KOP3HHA)

YcranoButs s criucka — 3 dext BolieT cuu3y-cnpasa, nossienue tekcta [lo ad3amam.

YcranoBuTh 11 pucyHka — 3¢ ekt JKaaw3n BepTUKAIbHbIE.

4. Coznarts cnaiin «PowerPoint», yctanoBuB MakeT O0beKT € MOANUCHIO.

®oH cnaiiga — 6esablii Mpamop, pa3mep mpudra — 60, IBET — TeMHO-CMHMIA, TEHb — roJiyoas.

Beectu crincok Tem naboparopHeix padbot nmo PowerPoint.

VYcraHoBUTh I ciMcKa: pa3mep mmpudra — 28, 11BeT — KpacHbli HAa rojiyoom ¢oue (rorydas
3aJMBKa), 3¢ ekt — BouieT cnpaBa, nosiBienue tekcta —Kuyr.

BceTaBuTh mpou3BOIBHBIN PUCYHOK. Y CTaHOBUTH 17151 pucyHKa (O0BbekT) apdext — Bpamenne.

5. Co3naTh aHANOTUYHBIE CIANABI IS APYTUX pa3leNioB Kypca.
6. Ha cnaiine «Pa3aesibl Kypca) yCTaHOBUT THIIEPCCHUIKM Ha COOTBETCTBYIOIIME CIANIBI

Mpe3eHTaluU

5. YcTaHOBHTH KOMAaH/IHYIO KHOIKY /lomoit &lya Ka)XJI0M

v Aeromariuecks nocse: (00:07 3 110 Lenvky

clamne,
KoHTpoJibHBIE BONIPOCHI:

. Ilepeuncnure peKuMbl IPOCMOTPA CIIANIOB.

. Kak coznate HOBYIO npe3eHTanuio? Kak co3aare mpe3eHTaiuio Ha OCHOBE I1adioHa?

. KakuMm o6pazom 100aBuTH ciaii Ha mpe3eHTauo?

. Kak n3menurtr Maket ciaiina?

. I'te HacTpauBaeTcs BpeMs JEMOHCTPALMU [TPE3EHTALIN?

. Uro Takoe runepccbuika? Kak ona HactpanBaercs?

. Kak nacrpauBaercs s ekt nossnenus cnaga?

. Uto takoe anumanusa? Kakue BO3MOKHOCTH OHA MIPEACTABIIACT?

9. Kakue MeTo/1bl MPUMEHSIOT JIJIs1 aHUMAIIMOHHOTO 0(OpMIIEHUS TTPEe3eHTAUH?

10. Kak HacTpauBaeTcs aHUMaus?

11. Kak MO>XHO U3MEHUTH XO/J] IOKa3a npe3eHTauuu? YTo Takoe ynpapisitonue KHOMKKU?

12. Kak dopmaTtupyeTcst TEKCT Ha ciaiiae?

13. Kak HacTpanBaeTcss aHUMalus 1715 OTAENIBbHBIX AJIEMEHTOB cianaa?

14 Kak ycranoBuTh ¢oH craiiga’?

15. Kak BcraBnsitoTcss 0OBEKTHI HA Cinaii?

16. Kak ocymiecTBiisieTcss HACTpOWKa MoKa3a Mpe3eHTaum?

17. Kak MO>KHO CKpPBITh CJIaiij] IPE3eHTau?

03N N KW



18. Kak ocymiecTBisieTcsl 3alIUCh PEUEBOT0 COIIPOBOXKICHUS ITPE3EHTALIMU?
19. Kak 3anmath BpeMs 1mokasa ciaiiga?
JlabopaTopnas padora Ne 10
Tema: MubopMalinoHHble OTHOIIEHUS KaK OOBEKT IIPABOBOI'O PETYJINPOBAHHUS.

Henab: 3akperuieHne TEOPETHYECKMX 3HAHUKW B 0OOJACTHM  MPABOBOrO  OOecTeueHUs
UH(GOPMALIMOHHON OE30MaCHOCTH, HCCIIEeI0BAaHUE TEPMHUHOJIOTUYECKOM 0asbl, 3aKperjieHHe 3HaHHM
OCHOBHOTO TOHSATUHHOTO armapara, IPUMEHSIEMOro B 00JacTH 3amuThl HHGOpMAIUK, GOPMUPOBAHUE
HaBbIKa pabOThl ¢ HOPMATUBHBIMH JIOKyMEHTaMU I10 UCCIIElyeMOMY BOIIPOCY.

TeopeTnueckuii MaTepuaJl

Copep:xaHue U CTPYKTypa IpaBOBOTO o0ecrieueHus

[IpaBoBoe oOecnieueHne WHGOPMAIMOHHONW OE30MACHOCTH  SIBIISETCS  CAMOCTOSTEIbHBIM
KOMIUIEKCHBIM HAarmpaBleHHUEM IPaBOBOIO PETYJIMPOBAHMS OTHOUICHHWH B 00JacTU MPOSBIEHUS YIpo3
00beKTaM HH(GOPMAIIMOHHON 0€30IacHOCTH W TPOTHUBOACUCTBHUS 3TUM Yrpo3aM Ha OCHOBE HOPM H
MHCTUTYTOB pa3jMYHBIX OTpacield mpaBa (KOHCTUTYIIMOHHOTO, T'Pa)KAAHCKOTO, aJMHHHUCTPATHBHOTIO,
YTOJIOBHOTO M WH(OPMAIIMOHHOTO).

Ilpeomem npasosozco obecneuenuss uHGOpPMaAyUOHHOU be3onachocmu MPEJACTaBIAET COOOH
COBOKYITHOCTH OOIIECTBEHHBIX OTHOIICHUH, HA KOTOpPHIC HANPABJICHO MPABOBOE BO3JCHCTBHE B LEIAX
HEJIOMYIIEHUS, BBISIBICHHUS U IMPECEUEHUs! MPOSIBICHUN Yrpo3 0OBbEKTaM HAIIMOHAIBHBIX HHTEPECOB B
nH($OPMaIMOHHOH cdepe, a TaKke MUHUMU3ALUY HETaTUBHBIX MOCIEACTBUIA MPOSBICHUS 3TUX YIPO3.

OOmiecTBeHHBIE OTHOIICHUS, OTHOCAIINECS K JAHHOMY MPEIMETY, IMEIOT CIEIYIOIINEe OCHOBHBIC
MPU3HAKU:

- NDUHAONEHCHOCb K PecyIupyemMbiM — NpagomM — UHGOPMAYUOHHBIM — OMHOWEHUAM, T.C.
OOIIECTBEHHBIM OTHOIICHUSAM IO MOBOAY OOsagaHusi HeoOXoaumon uHbopMaluel, rnepeaayud 4acTu
UMEIOIIeHCsl HHPOPMAIH IPYTHM CYOBEKTaM, a TAK)KE COXPAaHEHUS B HEM3BECTHOCTH OCTaBIICHCS YacTh
UHpOpMaINH;

- NPUHAONEHCHOCb K 00beKmam UHGOpMayuoHHol 06e30nacHocmu, KOTOPbIe TPEACTaBISIOTCS
BaXHBIMU PYKOBOJICTBY OpraHU3allMi WJIM TOCYJApCTBEHHBIX OpraHoB AJs 3((HEKTUBHOTO JOCTHKEHUS
rejeil ux aesITeIbHOCTH,

- 00yCN08NIeHHOCMb ~ NPOsAGIeHUeM  yep03  COXPAHHOCMU OCHOBHBIX  CBOICTB  OOBEKTOB
WH(POPMAIIMOHHON 0€30MaCHOCTH OpTaHMU3alui U TOCYIapCTBEHHBIX OPTaHOB.

COBOKYIMHOCT, HOPM M HMHCTUTYTOB TMpaBa, PETYIUPYIOMUX OTH OTHOIICHHUS, COCTaBISAET
coJiepaHue MPaBOBOro oOecredueHus UH (HOPMAITMOHHOM OE30MaCHOCTH U MOKET OBITh pa3jiesieHa Io
o0BekTaM 0e30MacHOCTH Ha MpaBOBOE oOecreueHue O0e3omacHOCTH MHbopManuu B (Gopme CBENCHUH,
nmpaBoBoe obOecrnedyeHne Oe3omacHocTH WHMOpmauu B (GopMe COOOIIEeHUM, MPaBOBOE OOECIICYCHHE
Oe3omacHOCTH MH(DOPMAIIMOHHONW WHGPACTPYKTYPHI U MPaBOBOE oOecreueHne 0e30MacHOCTH MPaBOBOTO
cTaryca cyobekTa UH (popMalMoHHON chephl.

Ilpasosoe  obecneuenue OeszonacHocmu  ungopmayuu B GopMe CBEACHH  0OpaszyeTcs
COBOKYITHOCTBEO HOPM H HHCTUTYTOB, PETYJIUPYIOIIUX OTHOIIICHUS TI0 TTIOBOJTY CIICIYIOIINX 00BEKTOB:

e  CBeJICHUS, 00JIa/IaTeNIeM KOTOPHIX SBIISIETCS CYOBEKT IpaBa;

e cBO0OOJA MBICIH;
e CcyOBEKTHBHAsI 3HAUUMOCTh HAIIMOHAIBHBIX KYJIBTYPHBIX IEHHOCTEH.

OcnosHas yepo3za ceedenuam, obradamenem KOMOPuIX AGIAEMCcs cyObeKkm npasa, 3aKI0vaeTcs B
HCKQXEHUHM ITHX CBEJIECHUN IMOCPEICTBOM HAaBsI3bIBAaHUS JIOKHOM WH(popManuu. B ocHOBY mpaBOBOTO
pEryJIupOBaHUs OTHOIICHHUH B 00JIaCTH MPOTUBOACHCTBUS HABA3BIBAHUIO JIOKHOW UH (POPMAIUU MTOJTOKEH
MIPUHIIMI BBIJEIECHUS] COIMAIbHO OIMACHBIX IEMCTBUM, CBA3AHHBIX C MEpPENIadyeil WM pacrpoCTpaHEHUEM
Takoi uHpopmanuu (KiaeBera, 0OMaH U 3JI0yOTPEOJICHHE TOBEpHEM, 3aBEIOMO JIOXKHAs peKiiaMma u T.11.),
U UX 3ampera IMoJa Yrpo30il MPUMEHEHHs K BHHOBHBIM JIMIIAM aJMUHUCTPATHBHON WM YrOJOBHOM
OTBETCTBEHHOCTH. HOpMBI mpaBa, peryiupyroniye 5TH OTHOIICHHS, BXOAAT B COCTaB OTpacieu
AIMUHHUCTPATUBHOTO WUJIK YT'OJIOBHOI'O ITpaBa.

Ocnoguass  yepoza c800600e  MbiCau 3aKITIOYACTCSI B MPUMEHEHUH CPEACTB  HAPYIICHUS
HE3aBUCHUMOCTHU IICUXUYCCKOM ACATCIIBHOCTU MO3ra 4€JIOBCKA, HAIIPUMCEP, TAKUX, KAK CKPBITBIC BCTABKH,
CKpBITasi peKJIama.



CkpblTast BcTaBKa IMpejacTaBisieT co0oil u300pakeHue, CIOKET, MEJOJUI0 WM TEKCTOBOE
co00I1IeHNE, KOTOPBIE SIBJISIOTCS] COCTABHOW YacThIO MPOrpaMM, GUIBMOB WIH KOMITBIOTEPHBIX MPOTPAMM,
OTHOCSIIIMXCSL K CIIEHUaTbHBIM CpeACTBaM MaccoBod HMHGpopMmaruu. OHU BOCHPHUHUMAIOTCS YEIIOBEKOM
yepes MOJICO3HAaHKE U (UJIM) OKa3bIBalOT BPEJAHOE BO3ACHCTBHE HA €T0 3J0POBbE.

B otnuume 0T «CKpPHITOH BCTaBKW» ACPUHHUIUS «CKPBITAs peKiiaMa» B 3aKOHOJATEIbCTBE
oTpeneNsIeTcsl KaK pekiiama, KOTopash OKa3bIBaeT HE OCO3HABAaEMOE MOTpPEOUTENIeM BO3/CHCTBUE, B TOM
YHCIIe TTyTEeM UCTOIh30BaHUS CIICIIUATBHBIX BHICOBCTABOK (IBOMHOMN 3BYKO3aIIMCH) U UHBIMU CIIOCOOAMHU.

OcHo8y npaeoeoti KOHCMPYKYUU pe2yiupoeaHus OMHOWleHUll B paccMaTpUBaeMbIX 00JacTsIX
COCTaBJISIIOT HOPMBI KOHCTUTYLIMOHHOTO TpaBa, rapaHTUPYIOUINE KaXXIOMY YeJIOBEKY OCYIIECTBIICHUE
npaBa Ha CBOOOJY MBICIIH, a TAaKK€ HOPMBI, MPEAyCMaTPUBAIONINE BO3MOKHOCTh HMCIIONBb30BAHUS IS
3alIUTBl 3TOTO IpaBa UEJNOH CHUCTEMBbl IOPUAWYECKUX HWHCTUTYTOB, BKJIIOYAIOIIEH HWHCTUTYTHI
KOHCTUTYIIMOHHOTO  KOHTpPOJIS,  CyleOHOW  3alluThl,  aIMUHUCTPATUBHO-IPABOBOM  3alllUTHI,
TOCYIapCTBEHHOTO HAA30pa, MEKIYHAPOTHOTO KOHTPOJIS U MEXKIYHAPOIHOHN CyneOHOM 3amuTel. Kpome
TOTO, B COCTaB ATOW KOHCTPYKIIMHM BXOJST MPABOBBIC HOPMBI, 3aKPEIUISIFOIINE KOHCTUTYIIMOHHOE MPABO
YeJI0OBeKa U IPakKJaHIHA Ha OXPaHY 37I0POBbsI U MEIUIIMHCKYIO TTIOMOIIb, B YACTHOCTH Ha BOCCTAHOBJICHUC
MICUXHYECKOTO 3/I0POBbS YEIIOBEKA, & TAK)KE HOPMBI, PETYJIUPYIONTNE OTHOIICHHS B 00JIaCTH OKa3aHUS eMY
HEO0OXOAMMOM MEIUIIMHCKOM TTOMOIIIH.

OcHognas yepo3sa CcyObeKmusHoll 3HauuUMocmu HAYUOHAIbHBIX KYIbMYPHbIX
yenHocmell 3aKJII0YAETCS B MX JEBAJbBAllMM BCIEICTBUE MpOMaraHibl 00pa3lloB MacCOBOW KYJIBTYPHI,
OCHOBaHHBIX Ha KyJIbT€ HACHIIUS, a TAKKE JYXOBHBIX M HPABCTBEHHBIX IIEHHOCTEH, MPOTUBOpEUAIINX
IPUHSITHIM B POCCHIICKOM OOIIecTBE. DTa yrpo3a MpOSBISETCS B BHUJE NEATEIbHOCTH TPaKAaH WA HX
OOBEIMHEHU TI0 PACTIPOCTPAHEHUIO HJICH PETMTHO3HOTO IKCTPEMH3Ma U HETEPIMMOCTH, dTHHYECKOTO
MIPEBOCXOJICTBA MJIU YHWKCHHs. PacmpocTpaHeHue TakuX WAeH NpU OTCYTCTBHH KOHTPIIPOIAraHIbI CO
CTOPOHBI OOIIECTBA M TOCYJAapCTBa MPHBOIUT K PAa3MBIBAHWIO B WHIMBHIYATHHOM U OOIIECTBEHHOM
CO3HAHWM 3HAYUMOCTH TPAJAMIIMOHHBIX IIEHHOCTEH, (OPMHUPOBAHUIO TPEACTABICHUH 00 OTCYTCTBUU
COLIMATILHOM MOAJIEPKKH ITUX LIEHHOCTEH.

OcHogy npasogoeo pezyiupoéaHus OmMHOUleHUuti B 00IACTH TPOTHUBOJAEHCTBUS 3TOM yrpose
COCTaBIISieT MPHHIIMII 3aKPETUIeHHWsT B HOpMax IMpaBa 3ampera Ha PaclpoCTpaHEHHE U HCIOJIB30BaHUE
OCHOBHBIX 3JI€¢ MEHTOB KYJIbTYpbl, OCHOBAHHON Ha WAESIX HACWIHs, HAIIMOHAIBHON U PETUTHO3HOMN
HEHABUCTH, OCKOPOJISIFOIINX B CBS3H C THM HAIIMOHAIBHBIE KYJIbTYpPHBIC IIECHHOCTH POCCUHCKOTO HApO/Ia,
BKJIIOUYAsl WCIOJB30BAHUE OTHOCSINUXCS K HEH CHMBOJIOB, W IOPHIWYECKOW OTBETCTBEHHOCTH JIUIl U
00BeAMHEHNH TpaX/1aH, HApYILIAIOIIUX JTaHHBINA 3aIpeT.

Ilpasosoe obecneuenue oOezonacnocmu ungopmayuu 6 gopme coodweHUll OTIPEeseTCs
COBOKYITHOCTBIO TPABOBBIX HOPM U HMHCTUTYTOB, PETYIHUPYIOMIUX OTHOIICHHS, OOBEKTAMH KOTOPBIX
SBIISIIOTCS COOOIIEHNS, TIepeaBaeMble TI0 KaHalaM CBsI3H, JaHHbIE, HAKAIUTMBaeMble 1 00pabaTbiBaeMbIe B
WH(GOPMAIIMOHHBIX CHCTEMaX, aBTOMAaTH3WPOBAHHBIX CHUCTEMaX YIpPAaBIEHUS, a TaKkKe JOKYMEHTHI Kak
BXO/JIAIINE, TAaK U HE BXOASAIINE B HHPOPMAITMOHHBIE CUCTEMBI.

OcnosHasi yenb npagosoeo pe2yiupoéanuss B 3TOH 00JacCTH COCTOUT B TPEAYNPEKICHHUH,
BBISIBJICHUM W TPECEUCHUW TPOSBICHUN Yrpo3 Oe3 OINacHOCTH JSTHUX OOBEKTOB W MHUHHUMH3AINAN
MOCJIEACTBHI TaKUX MPOSBICHUH.

OcHnosnas yepoza 6ezonacHocmu nHbopManuu B (GopMe cooOlmeHNH 3aKIioYaeTcs B HX
HECaHKIIMOHUPOBAHHON MOAU(DUKAIINYN, YHUUTOKECHUH WK 33/1epKKe. JTa yrposa NposiBiseTcs B popme
COOTBETCTBYIOIIUX NEHCTBUN (DU3UUECKUX WITH FOPUIAICCKUX JIHII.

B ocnosy npasosoco pezynuposanusi omnouieHuil B 006JaCTH NPOTUBOACUCTBUS JaHHOU yrpo3e
MOJIO’KEHBI CIIEAYIONTNE MTPUHITUTIBL:

- BBIJICNICHUE COLMATbHO OIACHBIX JCHCTBHI, HAMpaBIIEHHBIX Ha HapylieHHWEe 0e30MacHOCTH
cooOImeHni (IOKYMEHTOB), IM€pellaBaéMbIX [0 KaHajlaM CBfI3M, JaHHBIX, HaKallJIMBaeMbIX U



oOpabaTeiBaeMbIX B HH()OPMALIMOHHBIX CHCTEMaxX, B aBTOMATH3HPOBAHHBIX CHCTEMaxX YIpaBieHUS, U
3aIpeT dTUX JIEHCTBUI MO yrpo30il MPUMEHEHHsI YTOJIOBHOM MM aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

- opMUpPOBAHHE MEXAaHU3MOB YCTAHOBJICHUS, MTOAJIEPKAHUS U CHATUS PEKUMOB OOIIEAOCTYITHON
uHbopMaluu ¥ UHPOPMALIMK OPraHUYECKOro JOCTYyNa, B TOM YHUCIIE PEeKHMMa TallHbl (KOMMEpPYECKOMH,
rOCYJapCTBEHHOM M MHBIX OXpaHsAEMbIX 3aKOHOM TaiiH);

- 3aKkperieHre TpeOoBaHU K MH(DOPMAIIMOHHBIM CHCTEMaM, TEXHUYECKIM CPEJICTBAM TIepeadu,
00paboTKa 1 XxpaHeHne HHHOPMAITUH, KOHTPOJIb BBIITOJIHEHUS ATHX TPEOOBAHHM, a TAK)KE YCTAHOBJICHHE B
OTIPEICIICHHBIX CIyYasiX TPakIaHCKOM, a IMUHUCTPATUBHON U YTOJIOBHON OTBETCTBEHHOCTH 32 HAPYIICHUE
ATUX TpeOOBAHUN;

- IpaBOBasi OXpaHa YCTAHOBJICHHBIX PEKUMOB JOCTYIa K HH(OpMALIUH.

Ilpasosoe obecneuenue OezonacHocmu  UHGOPMAYUOHHOU  UHDPaAcmpyKmypbl oOpazyeTcs
COBOKYITHOCTBIO MPABOBBIX HOPM U HMHCTUTYTOB, PETYIHUPYIOMIUX OTHOIICHUS, OOBEKTAMH KOTOPBIX
SBIISIIOTCSL  CPEICTBA  CBSI3W,  aBTOMAaTH3aluu  o0paboTku  wHpOpManuu, HHOOPMALMOHHO
TEJICKOMMYHUKAIIMOHHBIE CHCTEMBI M CPEJICTBA MAaCCOBOW MH(POpPMAITUH.

OcnosHvle yepo3bl 6e30nacHOCmU UHGOPMAYUOHHOU UHDPpACMPYKMYpbl TIPEICTABISIOT COOOU
HapyIICHUsS padOTOCTIOCOOHOCTH M (DYHKIIMOHHPOBAHHSI OCHOBHBIX COCTABIISIOMINX WH(OPMAIMOHHON
UHPPACTPYKTYphl — WH(OOPMAIMOHHBIX U TEICKOMMYHHKAITMOHHBIX CHUCTEM, CETCH CBSI3U, CHCTEMBI
MaccoBoi HHGOpPMAIIUH U T.I1.

OcHogHoll yenvlo npagosoco obecnevenus 0€30MACHOCTH HUH(DOPMAIIMOHHOM HHQPPACTPYKTYPHI
SBIISIETCS TIPEAYNPEXKICHUE, IPECCUeHNE 1 MUHUMU3AIIHS IOCJIECTBUN MPOSIBICHUS STUX YTPO3.

B ocnosy npasosozo pezynuposanus omuowieHutl, c8s3aHHbIX ¢ 0becnedenuem Oe30nacHoCmu cemu
C6A3U, cpeocme agmomamuzayuu 0o6pabomku unHgdopmayuu u UHGOPMAYUOHHO-MENEKOMMYHUKAYUOHHBIX
cucmem Kaxk cpeocmea 83auMo0eiucmsus Mexicoy omoenbHbIMu cyObeKmamu, NoJ0#CeHbl NPUHYUNDL

- YCTaHOBJICHHE MTPABOBOTO PEKHUMA PATUOYaCTOTHOTO CIIEKTPa M TOCYIaPCTBEHHBIA KOHTPOJIb €T0
TOJIJICPIKAHUS;

- 3aKpervieHHe TpeOOBaHMI K OpraHu3aldy 3alluThl OOBEKTOB W COOPYKEHUH CBSI3U U
YCTaHOBJICHHE aJMUHUCTPATUBHON OTBETCTBEHHOCTH 32 MX BHITIOJTHEHHE,

- TUIIEH3UPOBAHUE JIEATEIHHOCTH IO MPEAOCTABICHUIO YCIYT CBS3U U TOCYAAPCTBEHHBINA KOHTPOIIb
3a COOIIOICHUEM JTUIIEH3NOHHBIX YCIIOBUM;

- IOATBEPkKJICHUE COOTBETCTBUS CPEJCTB CBSI3M U YCIYT YCTAHOBJICHHBIM TPEOOBaAHUSM;

- 3ampeT Ha PacIpOCTPaHCHHWE BPEIOHOCHBIX TpPOrpaMM H TPHUMEHEHHE YTOJOBHOU
OTBETCTBEHHOCTH 3a €T0 HAPYIICHHS.

B ocHosy npagosoeo peeynuposanus omuoulenuti B 00IacTH oOecriedeHust Oe301MacHOCTH
(GYHKIIMOHUPOBAHUSI CPEJICTB MaccoBOM HH(pOpManuu W HHPOPMAITMOHHO-TEIEKOMMYHHUKAITHOHHBIX
CUCTEM KaK CPEeJICTBa paCIpOCTPAHEHUS MACCOBON MH(GOPMAITUU TOJI0KEHBI TPUHIIUIIBL:

- OTpaHMYEHUE YYaCTHUSI MHOCTPAHHBIX FOPUIUIECKHUX JUII, JIUI C ABOWHBIM TPAKIAHCTBOM H JIHII
0e3 TpakJIaHCTBA B YUPEIKICHUH POCCUNCKHUX CPEICTB MacCOBOM MH(OpMAIIHH;

- 3alpeT Ha paclpOCTpaHEHUE MPOAYKIIUH 3apYOEIKHBIX CPEICTB MacCOBOW MH(OpMAIMK BMECTO
MIPOYKIIMH OTEYECTBEHHBIX CPEJACTB MAacCOBOM MH(OPMAIIMY B KAY€CTBE OJTHOTO M3 YCIOBHUH MOJTydCHHUS
JUICH3UU Ha BEIIaHWEe, PACIPOCTPAHECHUE MPOAYKIIMUA CPEJCTB MacCOBOW WH(OPMAIMU, BO3MOXXHOCTH
AHHYJIMPOBAHUS JIMIIEH3UH Ha BEIIaHHUE B CTy4ae HEOJAHOKPATHOTO HAPYIICHUS JTUIICH3UOHHBIX YCIOBUI;

- 3ampeT Ha OCYIIECTBICHHE TpakIaHaMH, IOHDKHOCTHBIMU JIMLA MH, HPEINpHUITHIMH,
YUPEKICHUSIMHU, OpPraHU3aIMsIMH, TOCYIApCTBEHHBIMH OpraHaMd JCWCTBHIA, HAIPAaBJICHHBIX Ha
BOCTIPEIISITCTBOBaHUE pacmpocTpaHeHuto mnpoaykiimu CMU, u mnpuBiedeHHEe BUHOBHBIX JHI[ K
YCTaHOBJICHHOW 3aKOHOM aIMUHUCTPATUBHON OTBETCTBEHHOCTH.



IIpasosoe obecneuenue 6ezonachocmu npasogoco cmamyca cyObeKmos UHGOPMAYUOHHOTU
cgpepvl 00pa3yeTcss COBOKYMHOCTbIO IPABOBBIX HOPM M HHCTUTYTOB, PETYJIUPYIOIIUX OTHOILEHUS,
00BEKTAMHU KOTOPBIX SIBIISIOTCS:

- MpaBa 4YeJOBEKa W IpakJaHMHAa Ha ydyacThe B HMH(OPMAIMOHHBIX OTHOIIEHUSX (Ha CBOOOIY
MIOWCKA, TTOIyYeHHs, NIepeauu, MPOU3BOJICTBA U pacIpocTpaHeHusl nHGopMaluy, Ha cBOOOLY MBICTH H
CJIOBa, MaccoBOW MH(OPMAIMH; HA HETPUKOCHOBEHHOCTh YaCTHOM YKM3HHM, TUYHYIO U CEMEHHYIO TalHy,
Ha 3aIIUTy CBOEH 4ecTH U J0OpOro MMEHH, Ha TallHy MEPEeNuCKU, TeIe()OHHBIX MEPErOBOPOB, MOUYTOBBIX,
TeserpadHbIX U MHBIX COOOLICHUH U Ip.);

- 00s513aHHOCTH T'paKAaH, BO3HUKAIOIINE B CBA3M C Y4aCTUEM B MH(POPMALMOHHBIX OTHOIIEHUSX
(HempOTHBOJEHWCTBUE peanu3aliy KOHCTUTYLIMOHHBIX IpaB M CcB0OOOX B o0siacTM HH(pOpMALUK;
COOJIIOJIEHHE 3allpeTOB MpoOIaraHibl M aruTanud, BO30YXIAIOIIMX PpacoBYIO, HALMOHAIbHYIO,
PETUTHO3HYI0 HEHAaBUCTh U BPaXKAy; 3a00Ta O COXPaHEHUU KYJIbTYPHOTO HaclIeaus).

OchosHbIMU yepo3amu 6e30nacHOCmu npagogoeo cmamyca cyovekmos HHPOPMaITMOHHON Cephl
SIBIISIIOTCSL  HEPAIMOHAIBHOE OTpaHWYEHHE JOoCTyna K OOIIeCTBEHHO HEOOXOoauMol uH(opManuy,
OTKPBITBIM HH(OPMAIIMOHHBIM pecypcaM (heJepalbHbIX OpPraHOB TOCYAAapCTBEHHOW BIACTH, OPTraHOB
roCyJapCcTBEHHOHN Biactu cyObekToB Poccuiickoit denepanyn, opraHoB MECTHOTO CaMOYIPABJICHHUs, K
OTKPBITBIM ~ apXHMBHBIM MaTepuajiaM, JApPYrod OTKPBITOW COLMUAIBHO 3HAYMMOW HWH(OpMAIUH,
MaHMITyJIUpOBaHue MHpopManuei, IPOTUBOIECHCTBUE pealn3alui I'pakJaHaMu MX IpaBa Ha JUYHYIO U
ceMeNHYI0 TalHbl, TaliHY EPENNCKHU, TeJIe(OHHBIX IEPErOBOPOB U UHBIX COOOIIEHUI, a TAK)KE HapyIleHUe
JPYTUX 3aKOHHBIX OTPaHUYEHUHN Ha cOOp U pacnpocTpaHeHre nHpOopMalUu.

OcnosHoui  yenvio IPAaBOBOro o0ecredeHus 0e30MacHOCTH IPaBOBOTO CTaTyca CyOBEKTOB
MH(OPMaLlMOHHON cdephbl SBISETCS TNPEAYNPEKICHUE, NPECeYeHHEe W MHUHUMM3ALUS IO0CIEICTBUI
MPOSIBIICHUS 3TUX YTPO3.

B ocnoey npasosozo pecynuposanus omuowenuil, CBA3aHHBIX € oOecrieueHuEM O0€30MacHOCTH
IIPABOBOI'0O CTaTyca CyObeKTOB HH(POPMALIMOHHON cepbl, MOJIO0KEHBI CIIETYIOIINE TPUHIIHIIbL:

- 3aKperyIeHHEe roCcy1apCTBEHHBIX T'apaHTUH JOCTyIa K 001IeI0CTYITHON HH(pOPMAaLIUH, B TOM YHCIIe
K MH(POPMALIUU O AEATEbHOCTH TOCY/IapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIICHUS;

- yCTaHOBJEHHME TpeOOBaHMM K CO3JaHUI0 M (YHKIMOHHPOBAHUIO TOCYAAPCTBEHHBIX
MH(POPMALIMOHHBIX CUCTEM U UH(POPMALIMOHHBIX CUCTEM OPraHOB MECTHOTO CaMOYTIPaBIICHUS;

- 3aKOHOJATENIbHOE 3aKperjieHHe IMOpsJKa W YCIOBUHW aBTOMATU3MPOBAaHHOW 00paboOTKU
NEPCOHAIBHBIX JaHHBIX;

- 3aKpeIUIeHHWe MOpsIKa HCIOJb30BAHUS AJIEKTPOHHOW LU(POBONH MOIMUCH B AJIEKTPOHHOM
JIOKYMEHTO000poTe 111 0OMEHa I0OPUANYECKH 3HAYUMBIMU AJIEKTPOHHBIMU JTOKYMEHTAMH.

Cooeporcanue u cmpykmypa 3aKoHO0amenbcmea

IIpaBoBble HOpPMBI W HWHCTUTYTHI, OOpa3ylollHe IpaBoBOe obOecreueHne HHPOPMAIMOHHON
0€30I1aCHOCTH, 3aKPETUISIIOTCS B HOPMATUBHBIX IPABOBBIX aKTaX, SABJSIOMIMXCS ICTOUHUKAMU IIPaBa B 3TOM
00J1aCTH U COCTABIIAIONIUX COOTBETCTBYIOIIEE 3aKOHOIATENBCTBO.

B Konctutyniun Poccutickoit deneparum 3aKperuieHsbl CIEAYIOMIHE TpaBa W CBOOOJBI: MPaBO
Ka)XXJ0ro cBOOOJHO HCKaTh, IOJy4yaTh, IMEpelaBaTh, MPOU3BOAUTH U PACHPOCTPAHATH HHPOPMAIIIIO
J00BIM 32 KOHHBIM CIIOCOOOM; MPaBO Ha HEMPHUKOCHOBEHHOCTb YaCTHOW JKWU3HM, JTUYHYIO U CEMEUHYIO
TailHy; IIpaBO Ha TailHy NEpEenuCKH, TEeIC(POHHBIX INEPEroBOPOB, MOYTOBBIX, TENErpaHbIX M HHBIX
COOOLIEHNH; BO3MOXHOCTh O3HAaKOMJIEHHA C JOKYMEHTaMH M MaTepuajllaMHd, HEIOCPEICTBEHHO
3aTparuBaroIMMU €ro IpaBa U CBOOOIBI; 3ampeT Ha cOOp, XpaHEHUE M PacIpOoCTpaHeHHuEe HHPOPMALIUHU O
YacTHOMW KHM3HM JIMIIa O6€3 ero corjaacus u Apyrue HOpMBbl.

@DenepalbHbIE 3aKOHBI 3aKPEIUISIIOT 3HAUUTEIBHOE KOJIMYECTBO HOPM, PErYJIUPYIOIINX OTHOIIECHHUS
B obOiactu obecriedyeHuss uHpopManuoHHOW OezomacHocTd. K uymMcny MaHHBIX 3aKOHOB OTHOCSITCS
®denepanbHbli KOHCTUTYIIMOHHBIN 3akoH «O IIpaButensctBe Poccuiickoit @enepannuny, OenepanbHbIid



KOHCTUTYIIHOHHBIA 3akoH «O0 YTOJIHOMOYEHHOM IO TpaBaM uesioBeka B Poccuiickoit denepamumy,
I'paxxnanckuii konekc Poccuiickoit @enepanun, YroaoBHbIN Kogekc Poccuiickoit @eneparuu, Hanoroseri
konekc Poccuiickoit @enepanuu, TpynoBoit konekc Poccuiickoit @enepanuu, TamoKeHHBIH KOIEKC
Poccuiickoit denepanuiu u ap.

Tak, I'paxpanckuit komekc Poccuiickorn @enepaunu 3aKperuisieT HOPMBI, PETYJIUPYIOIINE
OTHOILIEHHsI B 00JAacTH 3aIlUThl KOH(PUACHIMATBHON HMH(OpPMAIMM U HEKOTOPBIX WHBIX BHJIOB TailH
(KOMMepYecKOi TalHBI, JTUYHOM M CEMEHHOH TaifHbl), MPU3HAHUSA AJICKTPOHHON HU(POBOH HOAMHCH
CPEICTBOM YAOCTOBEPEHHUS CLIEIKH.

Konekc Poccuiickori ®deneparuu 00 aAMUHUCTPATHBHBIX IPABOHAPYIICHUSX YCTAaHABIMBACT
OTBETCTBEHHOCTb 32 OTKa3 B MPEAOCTaBICHUH I'paXkIaHUHY HH(OpPMALIKH, 32 HAPYIIEHHE YCTaHOBJICHHOTO
3aKOHOM MOpsiAKa cOopa, XpaHEHHUs, UCTIOIb30BaHUSl WM PACHpOCTpaHeHUs: HHGOPMaIMU O TpakaaHax
(epcoHaIbHBIX JAHHBIX), 32 HAPYIIEHUE PABUI 3alIUTHl HHPOPMAIIUH, 32 HE3AaKOHHYIO E€SITeIbHOCTD B
o0acTH 3amuThl HHGOPMAIK U APYTHEe HEKOTOPHIE TPABOHAPYIICHHUS.

VYronoBHbIN Konekc Poccuiickont denepanuy yCTaHABIMBACT OTBETCTBEHHOCTh 3a HAPYIICHHE
HENPUKOCHOBEHHOCTU YAaCTHOW KM3HU, TalWHbl NEPENUCKU U TeJe(pOHHBIX IEPEroBOpPOB, OTKa3 B
IPEJOCTABICHUH TPAKIAaHUHY MH(POPMALIMHU, HE3aKOHHBINA 3KCIIOPT HAYYHO- TEXHUYECKON WH(OpMAIINH,
pasriameHne rocyJapCTBEHHON TalHBI, MPECTYIUICHHS B cepe KOMIBIOTEPHON MH(pOpMAIMK U Jpyrue
MpeCTyIUIeHUs B JaHHOU cdepe.

Baxnyio ponb B MOpaBOBOM PEryJUpPOBAaHHHM OTHOUIEHMH B o0nactu  oOecredeHus
UH(GOPMAIIMOHHON O€30MacCHOCTH UTPAIOT TAKKE OCHOBOIIOIATAIONINE HOPMATUBHBIE TPABOBLIE aKThI, KaK
3akoHbl Poccuiickoit @enepaunu «O Oe3omacHocTu», «O cpeacTBax MaccoBol WH Qopmarumny, «O
rocyJIapcTBeHHOM TaitHe», [latrenTHwI 3axkoH Poccuiickoit deneparuu, ¢enepanbHbie 3akoHbI «O0
uH(popMaluu, THGOPMAITMOHHBIX TEXHOJIOTHAX U O 3a1uTe HHPopMaum, «O0 3IeKTpOHHON MOATIUCH»
U Jp.

Cpenu HOpMaTUBHBIX TIPaBOBBIX akToB lIpesmmenta Poccuiickoit denepanyii MOXHO BBIIEITUTH
yka3sl [pesnnenta Poccuiickoit @enepannu «O CHATUH OTrpaHUYUTENBHBIX TPHU(OB C 3aKOHOAATENbHBIX U
MHBIX aKTOB, CIYXHUBIIMX OCHOBAaHHEM JJII MACCOBBIX PENPECCUI U MOCATATEIbCTB HA IPaBa YEJIOBEKAY,
«O JTOTIOJIHUTENBHBIX IpaBax rpakaaH Ha UHpopMaluio», «O nopsake onyoJIuKOBaHUS U BCTYIJICHUS B
cuny axkrtoB lIpesunenta Poccuiickon ®enepauun, IIpaBurensctBa Poccuiickonn Penepauuu u
HOPMAaTUBHBIX IPAaBOBbIX aKTOB (efepalbHbIX OPraHOB MCIOJHUTEIBHON BiaacTu» U 1p. Kpome Toro,
BAYKHOM COCTABJIAIOIIEH PACCMAaTPUBAEMOr0 3aKOHOIATENIbCTBA ABISAIOTCS yKa3bl [Ipe3unenra Poccuiickoin
@®enepanyi, ycTaHABIMBAIOIIME KOMIETEHINIO (elepalbHbIX OpPraHOB HCIOJHUTENBHOM BIAacTH B
paccMarpuBaeMoi 00J1acTH.

ITonzakonnsie aktel IlpaButensctBa Poccuiickoit denepanuu, apyrux QeaepanbHbIX OpPraHoB
VCIIOJIHUTENIHOM BIACTH, IPUHSATHIE I10 OTHECEHHBIM K MX KOMITETEHIIMH BOIIPOCAM M OTHOCSIIHAECS K ITPE]T
METY IIPaBOBOT0 oOecredeHrs: MH(HOPMAIIMOHHON 6€301acHOCTH, B YaCTHOCTH, BKIIFOUAIOT MOCTAHOBIICHHS
[IpaBurensctBa Poccuiickoit @Penepanuu «O0 yrnopsIouyeHUH HCHOJIB30BAHUS PAJUOIIEKTPOHHBIX
CpencTB (BBICOKOYACTOTHBIX YCTPOWCTB) Ha Tepputopum Poccmiickoit ®Pepepanumn», «O mopsake
U3TOTOBJICHUSI, MpHoOpeTeHusi, BBo3a B Poccuiickyto @enepanuio U HCIOIb30BaHUS HA TEPPUTOPUU
Poccuiickoit  ®Dexepanuu  paMOAIEKTPOHHBIX  CPEACTB  (BBICOKOYACTOTHBIX  YCTPOUCTB)», «O
JUICH3UPOBAHUU JIEATEIbHOCTU TMPEANPUATUN, YUPEKIECHUN M OpraHu3alUil MO0 MPOBENEHUI0 PadoT,
CBSI3aHHBIX C MCIOJIb30BAHUEM CBEJICHHUM, COCTABIISIIONINX ITOCYAAPCTBEHHYIO TallHY, CO3[JaHUEM CPEJICTB
3alIUTHl HH(POPMAIINH, a TAKXKE C OCYIIECTBICHHEM MEPONPHUATHNA U (M) OKa3aHUEM YCIIYT 110 3alluTe
rOCyJapCTBEHHON TaiiHbl», «O0 yrBepkaeHuun [lomokeHHs O JHMIEH3UPOBAHUH JIEATEIILHOCTH
¢u3nUecCKUX M IOPUIAMYECKUX JIMI, HE YMOJHOMOYEHHBIX Ha OCYIIECTBJICHUE ONEPAaTHBHO-PO3BICKHOM
JeSITeIbHOCTH, CBA3aHHOM C pa3paOOTKON, MPOM3BOJCTBOM, pealu3anueid, MpuoOpeTeHHeM B IIeNsiX
IIpoJ1aXku, BBo3a B Poccuiickyro denepanuio 1 BbIBO3a 3a €€ MPeeibl CEIUaTIbHbIX TEXHUYECKUX CPECTB,



npeaHa3HauYeHHBIX (pa3pabOoTaHHBIX, MPHUCIIOCOOJEHHBIX, 3aMpPOrPaMMHPOBAHHBIX) JUISI HETJIACHOTO
HOJy4eHUuss MH(OpMAIUK, U MEpPeuHsl BUJOB CIELUAIBHBIX TEXHUYECKUX CPEACTB, MpeIHa3HaueHHbIX
(pa3paboTaHHBIX, IPUCIOCOOIEHHBIX, 3alIPOIPaMMHUPOBAHHBIX ) JJIs HEIJIACHOTO MOIy4eHUs! UH(opMaIiu
B IIPOLIECCE OCYIIECTBICHUS ONEPATUBHO-PO3BICKHOM EATEILHOCTUY U JP.

Cy1ecTByeT 3HaUUTEIBHOE KOJIMYECTBO [TPaBOBBIX aKTOB, MPUHATHIX ['ocTexkomuccueit Poccuu (B
HacTosee BpeMsi GyHKIHUU YIOJTHOMOYEHHOTO (hefepalbHOr0 OpraHa UCIOIHUTEIBHOW BIACTH B 3TOM
obmactu ucnonusier CTIK Poccun) mo Bompocam 3amuTsl MHPOpManuu. Tak, BOMPOCHI 3aLIUTHI
UHPOpPMALIUK 3aTParuBalOTCs B PyKOBOAALIMX JokyMeHTax [octexxkomuccuu Poccun («Konuenmms
3alIUThl CPEJICTB BBIYMCIUTEIHON TEXHUKU U aBTOMAaTU3UPOBAHHBIX CUCTEM OT HECAaHKI[MOHUPOBAHHOTO
noctymna k uHdopmarum» 1992 r., «3ammra or HC/. Yacte 1. [Iporpammuoe obecrieueHue CpeicTB
3ammTel MHGopManuu. Knaccudukanus 1o ypoBHSIM KOHTPOJIA OTCYTCTBUS HEAEKJIApUPOBAaHHBIX
BO3MOXKHOCTEI» 1998 1. 1 ap.).

Kpome TOro, Kk wucCTOYHMKaM IpaBa B 3TOHl 00JacTM MOIYT OTHOCUTBCS pEIIECHUs
Koncrutynnonnoro Cyna Poccuiickoit ®enepanuu, pasbiacHeHuss BepxoBHoro Cyna Poccuiickoit
Oepnepanun u Briciiero Apoutpaxknoro Cyna Poccutickoii ®eneparum.

BaxHoli cocraBusiomeld 3aKOHOAATENbCTBA B oOmacTu oOecrneyeHHs WHPOPMALMOHHOM
0€30MMaCHOCTH SIBJIIIOTCS TAK)KE MEXIyHapoiHbIe 10oroBopbl Poccuiickoit denepanun.

CrpykTypa 3aKkoHOAaTelbCcTBA B 00JacTH MIpaBOBOro obecnedeHus HMHPOPMALMOHHON
0€30I1aCHOCTH U CTPYKTypa HOPMATUBHOTO MPaBOBOro o0OecrieyeHusi HHPOPMALMOHHON 0€30MacHOCTH B
OIpENIeNICHHOW CTeNeHM paziuyaroTcs. OTo O0OyCJOBIEHO TeM, YTO CHCTeMa IpaBa U CUCTEMa
3aKOHOJIaTeNIbCTBA, 00pa3ysi COBMECTHO OOBEKTUBHOE MPABO, UMEIOT Pa3Hble Ha3HAYEHUE M MEXAHU3MBI
pa3Butus. B cucteme npasa oTpakaeTcsi coiep)KaHue MpaBa Kak PeryJissTUBHOW CHUCTEMBI, COCTOSAIIEH U3
HOpPM IpaBa, MPaBOBBIX WHCTUTYTOB W OTpacieid npaBa. OHa BBICTYNAaeT OOBEKTUBHBIM OCHOBAaHUEM
CUCTEMBI 3aKOHO/1aTEIbCTBA.

B cBoro ouepenp, cuctema 3aKOHOJATENIbCTBA MIPU3BAaHA 3aKPENUTh MPABOBbIE HOPMBI B CHCTEME
HOPMATUBHBIX IPABOBBIX AaKTOB, B3aMMOCBS3aHHBIX IO IpPEIMETY IMPaBOBOTO PETYIUPOBAHUA M HUX
IOpUINYECKOH CUIIE.

B otnunume oT cucTeMsl rpasa, CKJIabIBAIOLIECHCS B COOTBETCTBUM C HCTOPUYECKU 00YCIOBIEHHON
CTPYKTYpOil ~ OOIIECTBEHHBIX OTHOIIEHUH, CHCTEMa 3aKOHOJATENIbCTBA  SBJSIETCS  MPOAYKTOM
palMOHATILHON JESATEIbHOCTH JII0JIEH, OCYIIECTBIIIEMOI BO BpEMEHH U ITPOCTPAHCTBE.

Cucrema 3akOHO/ATENbCTBA, KaK M CHCTEMa IpaBa, MOJApa3JeNsieTcd Ha OTpaciu — Haubosee
KpYyIHble OObETUHEHUS HOPMATHBHBIX AaKTOB W HMX 4YacTed MO ONpeleNeHHbIM cdepaM MpaBOBOTO
peryinupoBaHHusl.

DreMeHTaMH CHUCTEMBI 3aKOHO/ATENIbCTBA SIBJIAIOTCS HOPMATHUBHBIE MIPABOBBIE aKThI, a TAKXKE MX
CTPYKTYpPHBIE COCTABISIOLINE (pa3/eibl, IJaBbl, CTATbU MMYHKTHI U T.J.), KOTOPbIE MOTYT OOBEIUHSITHCS B
pa3 JIMYHBIE KOMIIO3UIMM, BBIACIEHHBIE IO ONPEICICHHOMY OCHOBAaHMIO U3 BCEH COBOKYIHOCTHU
IPU3HAKOB U XapaKTEPUCTHK 00BEKTA.

CTpyKTypy 3aKOHOJATENbCTBA B 00JacTH obecrieueHnss HHPOPMAITMOHHON 0€30MacHOCTH yI00HO
MPEJICTaBIISTh B KAUECTBE CUCTEMbI 3aKOHOIaTeIbHBIX OTpaciell npasa, BKIOYAIOIINUX, B YaCTHOCTH:

- 3aKOHOJATENbCTBO 00 MH(OPMALIUK, HTHPOPMAIIMOHHBIX TEXHO JIOTUSAX U O 3allluTe UH(POpMaIIHH;

- 3aKOHOJIaTEIILCTBO O NIEPCOHANBHBIX IaHHBIX;

- 3aKOHOJATEJIbCTBO 00 MHTEIIEKTYAThbHOW COOCTBEHHOCTH;

- 3aKOHOJIaTEJILCTBO O TaliHaX;

- 3aKOHOJIATENLCTBO O CPEACTBAX MACCOBOM MH(OPMAIIMH U O PEKIIaMe;

- 3aKOHOJATENIbCTBO O CBS3H;

- 3aKOHOJATENIbCTBO O TEXHUYECKOM PETYJINPOBAHNY;

- 3aKOHOJIaTEIILCTBO 00 JIEKTPOHHON MOJIIHCH.



3ananue:
Hcnonb3yss TeopeTwdyeckuil MaTepuai, MOATOTOBUTH OTYET, BKIIOYAIOMIMIA OTBETHI Ha
KOHTPOJIbHBIE BOIIPOCHI.
KoHTpoJibHBIE BONIPOCHI:
1. Yro Takoe «mpaBoBoe oOecreueHre HHPOPMAIIMOHHON O€30MacHOCTH» M B 4YeM
3aKJIF0YAETCs €ro npeamer?
2. Packpoiite mnoHsTHE «CyObEKTa U O0OBEKTa MPABOOTHOUICHHH B OOJACTH 3alllUTHI
uHpOpMALIUN».
3. Onummre copep:kaHue MPaBOBOTr0 obOecriedeHusi 6€30MacHOCTH CBEICHUN, COOOIICHUN U
MH(POPMALIMOHHON HHPPACTPYKTYPHI.
4. PackpoiiTe coaepkaHue U CTPYKTYpy 3aKOHOJATelbCTBA B 0OJacTu obecreueHus
nH(OPMAIMOHHON 0e30MacHOCTH (BKIIOUAs ONMMCAHUE UePAPXUU TIPABOBBIX aKTOB).

JlaGoparopHnasi padora Ne 11
Tema: 3akoHonaTenbcTBO PO B 001acTH MHGOPMAITMOHHONW 0€3011aCHOCTH.
Heab: U3yunts ocHOBHBIE MoJ0keHUsT DenepanbHoro 3akoHa "O6 undopmanmu,
MH()OPMAITMOHHBIX TEXHOJOTHUSX U 0 3ammmuTe nHpopManun" ot 27 urois 2006 roma Ne 149- @3

Teopernuyeckuii MmaTepuall

HNudopmanus cymecrpoBaia Bceraa. HezaBucumo HU OT yero, oHa Obl1a OTpa)kKeHUEM
O00BEKTHBHO CYIIECTBYIOLICH AeWcTBUTENbHOCTH. Ho mpumuio Bpems, koraa uHGOpMauu
BBINAJI0 UTPATh MEPBOCTETIEHHYIO POJIb HE TOJIBKO B IPOCTOM YEIOBEYECKOM OOIIEHNH, HO U BO
Bcex cdepax KuzHeAesTeNbHOCTH obmectBa. [locTteneHHo 3Ta poib oOpena KoMMEPUEeCcKoe
COJIep/KaHue.

Pa3BuTHe Hayku ¥ TEXHUKU, OCOOCHHO B 3MOXY PHIHOYHBIX OTHOIICHUM, MOKA3bIBAECT,
HACKOJIbKO BaXHOM MOKeT ObITh HH(pOpMalus. Ee 10CTOBEpHOCTh U ONIEPATUBHOE TOJIYICHHE
CETOMHSI ABISAIOTCS 3aJI0TOM MPABUILHOCTH U CBOEBPEMEHHOCTH MPUHATHS JTIOOOTO pelieHusl.
DTO MO3BOJIMJIO YCJIyraM II0 JOCTaBKE OTACNbHBIX BHAOB HH(MOpPMAIMKU CTaTh OYEHBb
NpUOBUIEHBIM OM3HECOM M B OMpPENEICHHON CTENEHU MPHUBENO K OTOXIECTBICHHIO TaKHX,
Ka3aJ10Ch Obl, HECOBMECTHMBIX IO COJIEPKAHUIO IOHATHH, Kak "uHdopmarus" u "toBap".

[Tepedpasupys cioBa Bbearomerocs mnuBwincta B.A. JlozopreBa, oTMETHM, 4YTO
MOSIBJICHUE CUCTEMBI KOMMEPUECKOI'O PACIpOCTPAaHEHUsS CBEACHUMN, AAHHBIX KaK TaKOBBIX,
ONMpAIOLIEIiCs Ha MOSBUBIIYIOCS JJIs YIOBJIETBOPEHUS OOIIECTBEHHBIX TOTPEOHOCTEN CHCTEMY
CHELHMATU3UPOBAHHBIX JIUIsl 9TOW JAEATENbHOCTH OpTaHU3aIMii, 00pa3ylomux oco0yr oTpacib
SKOHOMHKH (KOTOpas IO MpaBy MOXET HMEHOBaTbCAd "MHPOPMAIMOHHON HHAycTpueil"),
IPUBEJIO K MOSIBICHHIO OCOOON BETBU OOIECTBEHHBIX OTHOLICHWH, MOJTYyYMBIIEH Ha3BaHUE
MH(OPMaLMOHHBIE OTHOLLIECHUSI.

OO0bekTOM MH(OPMAIMOHHBIX OTHOUIEHUH SIBISIOTCS HEMaTepUaNbHBIN pe3yJabTaT
TpyZJa, CBEACHMSI, 3HaHUS KaK TAKOBBIE, HE3aBUCUMO OT MX Mcmoib3oBaHMs. Ilpu 3ToMm, Kak
ormeuaeT B.A. Jlo3opueB, moTpeOHOCTH B MOTYYEHUH UHPOPMAIUH CYIECTBYET HE TOJIBKO B
OTHOIIEHUH KOH(UICHIMATBHBIX CBEJCHUN, HO M B OTHOLICHUU CBEIECHUH OOIIEAOCTYIHbIX,
JOCTYI K KOTOPBIM 3aTPYAHEH B CUIIY (PaKTHUECKUX OOCTOSITEIbCTB.

OO030pbl pBIHKA, HOBOCTU IOJIMTUKUA U 3KOHOMHUKHM, MPOTHO3BI MOTOJbl, CBOAKH IO
[o’KapaM, JOPOKHO-TPAHCIIOPTHBIM U IPYTUM IIPOUCIIECTBUAM, PA3JIUYHbIC CTATUCTUYECKUE
MOKa3aTeJIM M MHOIO€ JpYroe - CEroiHs CYLIECTBYET BEJIMKOE MHOXKECTBO PAa3IMYHBIX
UHPOPMALIMOHHBIX TPOJAYKTOB M yciayr. B cdepe wux co3ganus (mperocTaBiICHUsS



NOTPEOUTENSAM) YyXKE 3aHATHl JIECATKH MHUIMOHOB JIIOJCH, OCHOBHAs LENb JEATEIbHOCTH
KOTOPBIX - 00ECTICUUTh MOTPEOUTENO HHPOPMAITHH KOMGBOPT B €€ MOTyUEHHUH.

[Tporiecc ¢dopmupoBaHHsS HOBBIX OOLIECTBEHHBIX OTHOIICHUH 3a4acTylO0 CBSA3aH C
HEOOXOIMMOCTBIO ITEPEOCMBICIICHHSI ACHCTBYIOUINX OPUANICCKHX HOPM. DTO MOXKET IPHBECTH
K CY)KECHHIO MJTH, HA000pOT, paCIIMPEeHUI0 c(hepbl X TPUMEHEHHUS, a TAK)KE K BOSHUKHOBEHHUIO
HOBBIX IPABOBBIX HHCTHTYTOB. Ha ornpeneneHHol cTanuu pa3BUTHs 001ecTBa cOOp, 00padboTKa
U TIpeloCcTaBIeHne HH()OPMAIIMH CTAHOBATCS] HACTOJIBKO BaKHBIM 3JIEMEHTOM OOIIECTBEHHOM
KM3HH, YTO BO3HUKACT HEOOXOIMMOCTh IPEIyCMOTPETh CICIHAIbHBIC TPABOBBIC MEPHI,
o0ecreunBaroIue WHTEPECHl JIUI, 3aHATHIX B 3Toi cdepe. Tem Oosiee yTO HECOM3MEPUMBIE
00bEeMBl U Pa3HOBUAHOCTH MOTPEOJIIEMON 00IIeCTBOM HH(pOpMAIUU 00YCIOBUIN HE TOJIBKO
BO3HMKHOBEHHE HOBBIX BHJIOB JEATEIBHOCTH M Npodeccuii, KOTOpble HEMOCPEICTBEHHO
CBSI3aHBI C IOMCKOM, COOpOM, 00pabOTKOM U IPYTUMU JACHCTBUSMH B OTHOILICHHH HH()OPMAITHH.
[TocTtossHHO pacTymias NOTpeOHOCTH oOmecTBa B WHGOPMAIMK TIOCITYXKWJIA TPHIAHON
UMCHOBATh COBPEMEHHOE OOIIECTBO HH(POPMAITMOHHBIM.

®dopMHupoBaHHUE 3aKOHOJAATENLCTBA B oOjacTu mH(pOpManmoHHOro mpaBa B Poccuu
HA4ajJoch, B OCHOBHOM, CO BpeMeHHu mnosiBiaeHus "KoHuenuuu npaBoBoil MH(OpMaTHU3alUU
Poccun", yrBepxnennoit Ykazom I[Ipesunenra PO ot 28.06.93 r. Ne 966.

B ocHOBe MH(POPMALIMOHHOTO 3aKOHOAATENBCTBA HAXOIUTCS CBOOOAa MH(pOpMAMU U
3alpeTUTENbHBI MPUHIUI TpaBa (BCEe, YTO HE 3alpelleHO 3aKOHOM - pa3pelieHo). IJTo
3aKpEIJIEHO B OCHOBHBIX KaK MEXIYHApOJHBIX TaK U POCCUHMCKHMX IPABOBBIX JOKYMEHTaX,
HarpuMmep, B cT. 3 BceoOmel nexmaparus mpaB 4denoBeka or 10.12.48 r. m B cT. 29
Koncturynuu PO, npunsroit 12.12.93 r.

B oeiax peajivsal 3THUX IIpaB U CBO6OI[ IMPUHUMACMBIC 3aKOHOJATCIIBHBIC AKTbI
YCTaHAaBJIMBAIOT:

— TapaHTuw,;
— 00s13aHHOCTH;

— MEXAaHU3MBbI 3alllUThI;
— OTBETCTBEHHOCTbD.

3a MHUHYBIIME MSTHAANATH JiIeT B Poccum OBUIO MPUHATO 3HAYUTEIHHOE YHCIIO
HOPMAaTHUBHBIX AaKTOB, B TOM uucie ¢eaepaibHbIX 3aKOHOB, YKa3oB I[Ipesupenta wu
nocranoBieHud [IpaButensctBa Poccuiickori dexneparuu, Kak BCELEIO MOCBSIIIEHHBIX
BOIIPOCAM PETYJIUPOBAHMS OTHOIICHHH, BOHUKAIOIIUX B MPOIECCE CO3/IaHus, peoOpa3zoBaHus
U moTpebseHus HWHPOPMAIMKM, TaK W 3aTParuBarONIuX HWH(GOPMAIIMOHHBIC OTHOIICHUS
OTACIBHBIMA  HOPMaMH. COBOKYITHOCTh IOPUIMYECKUX  HODPM, PEryJINPYIOLINX
nH(pOpMaAIIMOHHBIE OTHOIICHUSI, 00pa3yeT CPAaBHUTEIHHO HOBYIO M aKTHBHO Pa3BUBAIOIIYIOCS
OTpaciib POCCUICKOTO 3aKOHOJATENILCTBA, MOTYYUBIIYIO B IUTEpaType Ha3BaHue (heaepaabHOro
MH(OPMaLMOHHOTO IIPaBa.

NHpopMalmOHHOE  3aKOHOMATENILCTBO - O3TO  COBOKYIIHOCTH HOPM  TIpaBa,
peryaupyromux o0IecTBEHHbIE OTHOIIEHUS B MH()OPMAIIMOHHOH cdepe.
[Ipeamer WHPOPMANMOHHOTO 3aKOHOAATENBCTBA  COCTABISIOT — CIIEIYIOIIUE
BOTIPOCHI:
— TpaBa rpaxkJiaH U IpYrux CyObeKTOB IpaBa Ha HH(GOPMAIIHIO;
— TPaBOBOMW PeXUM HH(pOpMAMK U UH(YOPMAIIMOHHBIX PECYPCOB;
— TOCYINapCTBCHHas  TIOJHMTHKA " yIpaBJIcCHUE B chepe
nHpopmanuu 1 HHGOPMATH3AIINN;
— TpaBOBOE MOJIOKEHHE  MH(OPMAIIMOHHBIX ~ IIEHTPOB "
ABTOMATH3UPOBAHHBIX CHCTEM;



— BONPOCHI COOCTBEHHOCTH, BIIAJICHUS U PACTIOPSDKEHHUS;

— TPaBOBBIE BOIPOCHI, BOSHUKAIOIINE MPH OKa3aHUHM WH(OPMAIIMOHHBIX YCIYT;
— uHopMalUs B YCIOBUSAX PbIHKA U Pa3BUTHS IPEAIPUHIMATEIbCTBA;

— uHAYCTpHs nH(pOpMATH3ALKU, HH()OPMAITMOHHBIE PECYPCHI;

— MEXAYHapOIHO-IIPAaBOBOE  COTPYAHHUYECTBO B chepe uHboOpMaLUU U
nH(pOpMaTU3ALINH.
Cnenyer TaKXe BBIICIHUTD HEKOTOpbIE  OTpaciu 3aKOHOJATENHCTRA,

HOPMBI KOTOPBIX B 3HAYMTEIBHONH CTENCHHM IIOCBAIICHBI BOMPOCAM, CBS3aHHBIM C
nHpopManuen:
— 3aKOHOJATENLCTBO 00 HH(POPMAIIMOHHOW 0E30MaCHOCTH;

— 3aKOHOAaTCIbCTBO 00 I/IH(bOpMaI_II/IOHHBIX pecypcax, KOTOpo€, B CBOKO 0O4YCpClb,
MOKHO YCJIOBHO pa3AC/IMTh Ha:

= 3aKOHOJATEeIbCTBO O MPAaBOBOM MH(pOpMaIy;

= 3aKOHOJATEIHCTBO O MEKIYHApOIHOM 0OMeHe HH(pOpMAIIHEH;
u 3aKOHOJATEILCTBO O CBA3H;

= 3aKOHOJATEIbCTBO O IIEPCOHANIBHBIX JIaHHBIX;

= 3aKOHOJATEIHCTBO 00 apXMBHOM (DOHJIE U apXHUBAX;

= 3aKOHOJATEIbCTBO O OUOIMOTEYHOM JIelie;

= 3aKOHOJATEIbCTBO O CTATUCTUYECKON MH(DOpMaIH;

— 3aKOHOJATEJILCTBO O CIIY)KEOHOW 1 KOMMEPUECKOM TalHE;
— 3aKOHOJATEJIbCTBO O TOCYIAPCTBEHHOU TalHE;
— 3aKOHOJATENIbCTBO O CPECTBAX MAacCOBON MH(pOpMaIUU.

Hopwmsl 00 nH(popMarim Takxke CoAepKaTcs B 3aKOHOIATENILCTBE 00 MHTEIUIEKTYaIbHON
CcOOCTBEHHOCTHU (MCKJIIOUUTEIBHBIX MPaBax), KOTOPOE BKIIIOYAET B ce0s:

— 3aKOHOOAaTCJIbCTBO 00 ABTOPCKOM IIpaBC€ U CMCIKHBIX ITPpaBax;
— IIaTCHTHOC 3aKOHOAATCIbCTBO,

— 3aKOHOJATCJIbCTBO O TOBAPHBIX 3HAKAX, 3HAKAX O6CJ'Iy>KI/IBaHI/I$I N HaAUMCHOBAHHAX
MECT NPOUCXOKIACHHUA TOBAPOB;

— 3aKOHOAAaTCJIbCTBO O (i)I/IpMCHHI)IX HAaNMMCHOBAHUAX,

— 3aKOHOJATEIbCTBO 00 OTKPHITHSIX.

B Hacrosiiee BpeMs 3akoHo1aTeNIbHAs 0a3a B MH(OpMallMOHHOH! chepe BKITIOYAEeT MakeT
®DenepanbHbIX 3aKOHOB, YKa3oB IIpesupenra PP, nocranosnenuit llpaBurenscrsa PO,
o0ecreunBaroIiX HOPMATUBHOE PEryJIMPOBAaHUE KaK MPOLECCOB MHPOPMALMOHHOIO 0OMEHa,
Tak ¥ GOpMHUPOBaHUS HUH(OPMAIIIOHHOTO OOIIECTBA, T.€. THPOPMATU3ALIUH.

Crnenyer 3aMeTuTh, 4TO paboTa MO CO3/IaHUI0 HOPMATHBHOM 0a3bl MperycMaTpuBaeT
pa3pabOTKy HOBBIX WJIM  KOPPEKTUPOBKY  CYILECTBYIOIIMX 3aKOHOB, IOJIOKEHUH,
IIOCTAHOBJICHUM M MHCTPYKLUH, a TaKKe CO3[JaHUE JACHCTBEHHOM CHUCTEMBI KOHTPOJA 3a
UCIIOJTHEHUEM YyKa3aHHBIX JOKyMeHTOB. Takas paGoTa B mocienHee BpeMsl BeJeTcs
NPaKTUYECKH HEMPEPBIBHO, MOCKOIBbKY cdepa MHPOPMALMOHHBIX TEXHOJOTHH pa3BHBAETCS
CTPEMUTENBHO, COOTBETCTBEHHO MOSIBIISIFOTCS HOBbIE (POPMBI MH()OPMAIIMOHHBIX OTHOIIEHUH,
CYIIECTBOBaHHME KOTOPBIX JOJDKHO OBITH OMPEAETICHO 3aKOHOAATENIBHO.

B Hacrosmee BpeMs B CTpaHE NEUCTBYIOT CIEAYIOIIME HOPMATUBHBIC AKTHI,
PETyIUpPYIOINE OTHOIICHHS B MH(GOpMAIMOHHOU cdepe:

— Koncrutynuus PO.
— I'paxxnanckuii kogekc PO;
— VYronoBHEIHN KoJieKC PD;



— YToJ0BHO-IIpOLIECCYaIbHbIN KOAECKC PD;
— Kopekc 00 aiMUHUCTPATUBHBIX MPAaBOHAPYILICHUSX;

— @enepaibHble  3aKOHbI, OCHOBHOM M3 KOTOpplx — «OO6 wuHpopmanumy,
UH(POPMALIMOHHBIX TEXHOJIOTUAX U 0 3amuTe nHpopmamun» (2006) u ap. (Bcero 6omee 100
3aKOHOB);

— VYka3sl u Pacniopsixenus Ipesunnenrta PO;

— Ilocranosnenus [IpaButenscTBa PO.

OgHuM #W3 BaOXHEHWIIUX 3aKOHOJATENBHBIX AaKTOB B cHcTeMe (enepanbHOro
uHpopmanmonHoro mpaBa Poccum sBusercs DenepanbHpiii 3akoH "OO0 wmHOOpMaIuwy,
UH(POPMALMOHHBIX TEXHOJIOTUSX U 0 3amuTe nHpopmanuu" ot 27 utons 2006 roga Ne 149- @3,
KOTOPBI MOANEKUT U3YUYCHHUIO B HACTOsIIIEH TabopaTopHOii padoTe.

3amanue 1. M3yuuth copepxanue @PenepanbHoro 3akoHa "OO0 wuHpopmanuu,
WH()OPMAIMOHHBIX TEXHOJIOTHUAX | 0 3armuTe nHpopmanuu' ot 27 urois 2006 roga Ne 149-D3.

3ananue 2. [1oaroToBUTH MPOTOKOI BHIMOIHEHUS 1a00paTOPHOI pabOThI, B KOTOPOM
OTPa3WTh: Ha3BaHUE Pa0OTHI, IETb PAOOTHI, OSICHEHHUS 110 XOY BBITIOJHEHUS paOOTHI, OTBETHI

Ha KOHTPOJIbHBIC BOIIPOCHI

KonTposbHbIe BOIPOCHI:

1) [Ipenmer HHGOPMALIMOHHOTO 3aKOHOIATEIILCTBA.

2) Tepmunsl, ucnonb3zyemsie B @enepanbHoM 3akone oT 27 uronst 2006 roga Ne 149-
@3,

UX ONPEIEIICHNUS.

3) [IpyHIMIBI  TPaBOBOTO  PETYJINPOBAHMUS OTHOLIEHUH B chepe

nH(popMalnu, THPOPMAITMOHHBIX TEXHOJIOTUN U 3aIIUTH HHPOPMAIIH.

4) WNudopmanus kak 00BEKT MPaBOBbIX OTHOLIEHUH.

5) [IpaBa u o6s13aHHOCTH 00NanaTenst UHGOPMAaLUH.

6) Jloctyn K nH(OpMAIMH.

['ocynapcTBeHHOE peryinupoBaHue B cdepe MpUMEHEHHS

MH(OPMALIMOHHBIX TEXHOJIOTUI

JlabopaTopnas padora Ne 12,13
Tema Nel2. [Touck 1okyMeHTOB 1o pekBu3uTam. Pabota co cripaBouHOi nH(OpMaLUen.
Tema Nel3. [Touck JOKYMEHTOB 110 IPUMEPHOMY cojiepkaHuio. PaboTa ¢ KapTOUKOil moucka.
esb: npruobpeTeHne NPaKTUUYECKUX HABBIKOB pabOThl ¢ MH(POPMALIMOHHOM MPAaBOBOW CHCTEMON
«KoncynsrantlLimroc»
Teopernyeckunit MmaTepuaJ

CnpaBounass mnpaBoBass cuctema (CIIC) Koucynbrant Ilntoc Bxiatouaer Bce
3aKOHOAATENbCTBO P®D: OT 0CHOBOMONArarOUMX JOKYMEHTOB IO Y3KOOTPacleBbIX akToB. Jliis
ynoOcTBa moucka WH(OpMAalUKU Bce JOKYMEHTHI cojepxarcs B EnuHoM MHGOPMAIMOHHOM
MaccuBe. [TocKoNMbKY TOKYMEHTHI KaXKIO0T0 THIIAa HMEIOT CBOM CHEIU(PUIECKHEe OCOOCHHOCTH ,
OHM BKJIIOYAIOTCS B COOTBETCTBYIOIIHE Pa3nenst nHpopmanmonHoro maccuaa (puc. 1).
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Pucynok 1 - CraproBoe okHo CIIC «KoncynpranT Ilmroc»

Ha3zBanus pasznenoB chopMyaMpoBaHbl TaKUM 00pa3oM, 4TOObI MOKHO OBUIO JIETKO
OpUEHTUPOBAThHCS, KaKkue JOKYMEHThl B KakoM pasjaene Haxonsarcs. Kaxnaelii u3 pasnenos
Enunoro nHpopmMaloHHOro MaccuBa, B CBOKO O4Yepe/ib, COCTOUT U3 OJIU3KUX 110 COAEPIKaHUIO
WNudpopmannoHHbIX 6aHKOB.

CrpykrypHoii eaunuueil MHpopmanmoHHOro OaHKa CHUCTEMBI SIBISETCS JOKYMEHT.
JIrobolf  HMOKYyMEHT, KpPOME  HENOCPEJICTBEHHO  TEKCTa, HMEET  OIpEeAEICHHBIC
UICHTU(PUKAIIMOHHBIE XapaKTEPUCTUKU (PEKBU3UTHI), KOTOPbIE OTIMYAIOT JaHHBIH JOKYMEHT
ot apyrux. [loaToMy, 4TOOBI HAWTH HEOOXOAUMBIE TOKYMEHTBI U3 CUCTEMBI, HY>KHO 3all0JHUTh
Kaprouky noucka.

Kaprouka moncka — OCHOBHOE CpEACTBO MOMCKa JTOKyMEHTOB B MH(popmannmoHHOM
6anke cucteMbl. OHa mpeAcTaBiIseT co0oi TabIMIly ¢ HEKOTOPBIM KOJIMYECTBOM MOMCKOBBIX
nosieli. CucremMa MIIET JOKYMEHThI, OJJHOBPEMEHHO Y/IOBJIETBOPSIOLINE BCEM 3aIOJHEHHBIM
nonsim Kaprouku noucka. OfHako He 00s3aTeNbHO 3alOJHATH BCE MOMCKOBBIE mouis. Jlims
noucka JIo00Oro JTOKyMEHTa JOCTAaTOYHO MPaBWJIBHO 3alOJHUTH JMIIb ABaTpu mnouss. [lpu
3all0JIHEHUM TIOJIeH clieayeT oOpaiiaTh BHUMAaHHE Ha HMH()OPMAIMOHHYIO CTPOKY BHM3Y
Kaprouku mnoucka. B Heil coxmepxurca uHopmanus O KOJUYECTBE JOKYMEHTOB,
yIIOBIIETBOPSIOMIKX 3amnpocy. Eciu chopmMupoBaHHBIM TakuM 00pa3oM CIHCOK JTIOKYMEHTOB
Oyzaer ciaMIIKOM OOJIBIIMM, CleQyeT YTOUHUTH 3ampoc. JKenaTeabHO, 4TOOBI KOJUYECTBO
HalIeHHBIX JOKyMeHTOB He npesbiimano 30 — 50. Ecnu e npu noucke 10KyMEHTa PEKBU3UTHI
€ro HEW3BECTHBl WJIM M3BECTHBI MPUOIM3UTENBHO, TO OCHOBHBIM CPEJICTBOM IIOMCKA II0
KOHKPETHOMY IIPaBOBOMY BOIIPOCY SIBJISIETCA IMOJIE « TEKCT AOKyMEHTa», TIe CIeAyeT 3a/1aTh
cJi0Ba WM (hpa3bl, KOTOPBIE JOJKHBI BCTPEUATHCS B TEKCTE 3TOTO JOKYMEHTa (pHC.2).
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Pucynok 2 - OkHO oucka JOKyMEHTa I10 KOHKPETHOMY IIPaBOBOMY BOIIPOCY B CHCTEME
«Koncynprant [1mroc»

Ecin 3ampocy ¢ HUCHOJIb30BaHUEM TOJIBKO JIAHHOTO TIOJISl YIOBJIETBOPSET MHOIO
JOKYMEHTOB, TO CIEAYeT €ro YTOYHUTb, HCIOJb3ys, B 3aBUCUMOCTH OT HMEIOLIEHCS
uHpopmanuu, apyrue noist Kaprouku noucka. B cucreme Koncynprant [Inroc npegycmorpena
BO3MO>KHOCTb YTOUHSTB IIOJyYEHHBIE CIIMCKU HECKOJIBKO Pa3 IO Pa3HbIM IOJISIM.

Pabora co cnopaBouHno-nmpaBoBoil cuctemoit Koucynbrantllmoc cBoguTcs K
CIIEYIOILEMY:

U COCTaBJIEHME 3alpoca Ha MOMCK JIOKYMEHTAa WM IPYIIbl JOKYMEHTOB MX MOUCK;

* UCIOJBb30BaHUE MpoLeayp 00paboTKH (Hampumep, COPTUPOBKH, (GUIBTpALUU U T.J1.)
HalJICHHBIX JOKYMEHTOB;

* IPUMEHEHUE MEXAHMW3Ma TUIIEPCCHUIOK, NMOMCKA M CO3JAHMS MANOK U 3aKJIAJ0K IPH
paboTe ¢ TEKCTOM JJOKYMEHTA;

* YTECHHE, peJaKTUPOBAHUE, TIeUaTh, COXpaHEHUE TEKCTA JOKYMEHTa B (paiii1 Wi SKCIOPT
JaHHBIX B TeKCTOBBIN pegakTop MS Word niun Tabnuunslii pegaktop MS Excel.

3amanue 1. 3amycTturh ¢ pabouero croia CIPaBOYHO-NPABOBYIO CHCTEMY
«Koncynprant [Lmrocy.

3amanue 2. O3HAaKOMMTBCA CO CTPYKTYpOH M BO3MOXHOCTAMH (CTapTOBOrO OKHa
nH(pOpPMalMOHHO-CIIPaBOYHOM cucTeMbl «KoHcynbTanT [Lmrocy.

3aganue 3. Boittu u3 CraproBoro okHa B pexuM «OO030pbl 3aKOHOAATENBCTBAY.
[IpocmotpeTs Bcto umHpOpManmio B paszzaene: [IpaBoBeie HOBocTH/ CrHeMambHBIN BBIMYCK.
Bepnytbea B CraproBoe okHO. ITo cebuike «HoBbIE JOKYMEHTBD) OTKPBITh CIUCKH JOKYMEHTOB,
BKJIFOUEHHBIX B CCTEMY 3a MOCEIHUN MECSII.

3amanue 4. M3 CraproBoro OKHa IepelTH B pasfen «3aKOHOJATEIbCTBOM.
O3HAaKOMHUTBHCSA € OOIIMM IMOCTPOCHHEM CIIPAaBOYHO-MH(POPMAIIMOHHON MPaBOBOM CHCTEMBI
«Koncynbrant ITmocy. CKOIbKO pa3zienoB CyLECTBYET B JaHHOU cucTeMe?

3aganue 5. M3yuuTh moouepeHO BCE MOAMYHKTHI OCHOBHOT'O MEHIO CUCTEMBI. 3alTH B
«Kaprouky nmouckay, pacCMOTPETh BCE €€ IJIEMEHTHI.

3ananue 6. 3aiftu B pexxum [IpaBoBoro HaBuratopa. M3y4nth: 0COOEHHOCTH IMOMCKa
UHGOPMALUK IO KOHKPETHOMY IPAaBOBOMY BOIPOCY; IBYXYPOBHEBYIO CTPYKTYpPY CIIOBaps;
KJIIOYEBBIE NOHATHS W TPYIIBI KIIOYEBBIX MOHATUN; PAa3JIMYHBIE BUABI COPTUPOBKH CIIMCKA.
Beiiitu u3 IIpaBoBoro HaBuraropa.

3aganue 7. HailTu HOpMaTUBHO-NPABOBBIE TOKYMEHTHI, UCIOJIb3YSl PA3JIUYHbBIE BUJIbI
IIOMCKA. BBIMTOIIHUTG NEUCTBUS, YKa3aHHBIE B CIICAYIOLEM CIIUCKE:



o Haiinure ®enepanpubiii 3akoH oT 27.07.2006 Ne 149-03«06 wuHbopmanuy,
WH(OPMAIIMOHHBIX TEXHOJOTHUSAX U O 3amuTe nHpopmarmmy. Haiinure cTaThio, TOCBSIIIEHHYIO
OTpaHUYEHHOMY JIOCTYIy K HHpopManuu u coxpanute e€ B MS Word.

e Haiinure rnaBy B YcraBe ropoaa Hosouepkaccka ot 21.03.1996 roma Ne 222, B
KOTOpO TOBOpUTCS O cTaryce ropoja. Kakoil 3akoH ompeaenseT cTaTyc ropoja
Hogouepkaccka u ero rpanuisi? CKOJIbKO pelakuii JOKYMEHTA CYIIECTBYET?

e Haiinure I'paxxnanckuii mpolieccyanbHbIN KoJieke. BeibepuTe yeTbipe Hanboliee 94acTo
ucnoibp3yembie Bamu ctathu u caenaiite 3aknaaku. K AByM U3 3akialoK HalMIMTe HeOOoIbIIue
KOMMEHTapUH.

e Haiinute IloctanoBnenue IlpaBurenbctBa P® ot 28.02.1996 No 226 «O
TOCY/IapCTBEHHOM Y4Y€Te M PETUCTpanuu 0a3 ¥ 0aHKOB JaHHBIX». | J1e TepBOHAYAIBLHO OBLI
OITyOJIMKOBAH TOT JOKYMEHT?

e HeoOxoaumo y3HaTh MOPSAOK pacyeTa OIUIaThl Tpyda aaBokartoB. Hadmure
MOCJICTHUM TOKYMEHT 110 3TOMY BOIPOCY. YTO 03HAYAIOT 3HAYKHU HA MOJISX TOKYMEHTa?

e Haiigutre Onank rpy3oBoil TamoxkeHHOW neknapanuu. IlepeBemute ero B Excel,
3aI0JIHATE U COXPAHUTE B BUJIC OT/ACIBHOTO JOKYMEHTA.

o ChopmupyiiTe COUCOK JOKYMEHTOB O BO3MOKHOCTH PaOOThI COTPYIHUKOB B HOUHOE
Bpems. [louck nHpopManuyu mpoBOAUTE MO BCEM paszzesiaM CIpPaBOYHON IMPABOBOIM CHCTEMBI.
Cosnaiite manky «PaboTta COTpyTHUKOB» U COXpPAHUTE B HEE TOJIBKO T€ JOKYMEHTHI, KOTOPBIC
HaxoJsaTcs B pasnene «KoMMeHTapuu 3aKOHOIaTeNbCTBAY.

o ChopMupyiiTe CIHUCOK JOKYMEHTOB IO HOPMaM BO3MEIICHUS KOMaHIUPOBOYHBIX
pacxo/0oB COTPYAHHKOB U COXPAaHUTE Bce JAOKyMEHTHI B marnky «Hopmel pacxomoBy. Ilouck
npoBoIUTE MO pasaeny <«3akononmatenscTBo / Bepcus Ilpod» 8. BriiiTm u3 cucremsl
«Koncynbrant [Tnrocy.

KouTtpoJibHble BOnpochI:

1. KakoBa ctpykrypa EnnHoro mHbOpManmoHHOrO MaccuBa CUCTeMbl KOHCymbTaHT
[Tnroc?

2. Yto Takoe MHPOPMALMOHHBINA OaHK?

3. KakoBbl 0co6eHHOCTH MTOMCKa MHPOPMAILIMH 110 KOHKPETHOMY IPaBOBOMY BOTIPOCY?

4. Kak HailTH CIIMCKU TOKYMEHTOB, BKIIFOUEHHBIX B CUCTEMY 3a MOCIEAHHUMN MecsI?

JlabopaTopnasi paGora Ne 14,15

Tema Nel4. Untepdeiic u GpyHKINOHATBHBIE BO3MOKHOCTH.

Tema Ne 15. PaGoTa co cripaBKoii.

Heasn: [IpuoOpereHne MpPaKTUUYECKUX HABBIKOB PabOTBHI CO CIPABOYHON MpPaBOBOM CHUCTEMOM

«l"apaHT».
Teoperuueckunit MmaTepuaJ
Pabora co cripaBoyHO-TIpaBoBOil cucTeMoit «I"apaHT», Kak U B 1000 Ipyroii cucteme,

HAYMHAETC C OpraHU3allMM TMOWCKAa JOKYMEHTA WM CIIHCKa JOKYMEHTOB. CyIIeCTBYIOT
CJIEyIOIME BUJBI TIOMCKA B IPABOBOM cucTeMe «l'apaHT»: MOUCK M0 pPEKBU3UTaM, IMOUCK IO
KJIaCCU(UKATOPy, MOUCK IO CHUTYal[MH, MOUCK IO HCTOYHHUKY OMYOJIMKOBAHMS, MOUCK IO
CJIOBapI0 TEPMHUHOB. BriOupaercss HeOOXOAMMBIN BU MOUCKA B 3aBUCUMOCTH OT TOT0, KaKylO
uH(pOpMaLIMI0O HEOOXOAMMO MOJIYYUTh M KaKh€ HMEIOTCS M3BECTHblE PEKBU3UTHI. Bepcus
I"apanTt [Tnardopma F1 Typ6o oTnmuaercst Hamu4reM ObICTPOro KOHTEKCTHOTO ITOMCKA B TEKCTE
JOKYMEHTa U IPU NOUCKE N0 PEKBU3HUTAM, & TAK)KE HOBBIM BHJOM COPTHPOBKH IO CTEIIEHU
cooTBeTcTBUs (pHC. 3.)
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Pucynok 3 - OCHOBHOE MEHIO CIIPaBOYHO-IPABOBOU cUcTeMbI «I apaHT»

BEICTpBI KOHTEKCTHBIH MOWCK — 3TO TOYHBIA IMOUCK C Y4eTOM CIoOopM M Haubolee
NONYJSAPHBIX coKpamieHuil. To ecTh TakoM NOMCK 7 TMO3BOJIIET HAWTH JOKYMEHTBI, I7/€
BBEJICHHBIE CJI0BA MPEJCTABIICHBI BO BCEX CBOMX IpaMMaTHUYECKUX (popMax — maaexax, pojaax,
CKJIOHEHUAX M T.H. VIcKkomble clloBa MOKHO BBOAMUTH B J00OM u3 3TuX ¢opm. Cucrema
CaMOCTOSITENILHO TIEPEBEIET KAXKI0€ BBEICHHOE CIIOBO B HOPMalIbHYIO popmy. OHAKO ciieayeT
Y4eCTh, YTO CJIOBA HEOOXOAMMO BBOJIUTH MOJTHOCTHIO, IIOCKOJIBKY IIPU COKpAIICHUH CUCTEMAa HE
MO’KET TOYHO OIPENENINUTD, Il KAKOTO UMEHHO CJIOBA PYCCKOTO sA3blKa TpeOyeTcsa moao0parhb
rpaMMaTu4eckue GOpMbl.

PesynbraToM moOMCKa HECKOJIBKMX CJIOB, CIIOBOCOYETAHWMN WM LeNbIXx ¢pa3 Oynmer
CIHMCOK JOKYMEHTOB, BKJIIOYAIOIIUX CJIOBOGOPMBI BCeX CJOB 3ampoca. JIOKyMEHTHI,
MOJIY4YeHHBIE TAKUM 00pa3oM, MO0 yMOJTYAHHUIO OyAyT OTCOPTHPOBAHBI OCOOBIM 00pa3oM — IO
CTENEHHU COOTBETCTBUSA. IIpy OTKpPBITMM JOKYMEHTa , HAJAEHHOIO C UCIIOJIb30BAHUEM ITOMCKA
[0 TEKCTY, UCKOMBIE CJIOBAa OyAyT OTMEUEHBI I[BETOM, a caM JOKYMEHT OTKpPOETCS B MECTe,
KOTOpO€ 0OJIbIIIE BCETO COOTBETCTBYET BBEJCHHOMY KOHTEKCTY.

CopTupoBKa MO CTENEHH COOTBETCTBUS BO3MOKHA TOJBKO JIJISl CIIMCKOB, MOJYYEHHBIX
npu paboTe C OBICTPBIM KOHTEKCTHBIM MOUCKOM. YeM TOo4yHee KOHKPETHBIH JOKYMEHT
COOTBETCTBYET COJIEPKaHHUIO 3alpOCca, TEM BBILIE €T0 MECTO B IMOJIYYEHHOM CITHCKE.

Jlns monmyyeHus: U3MEHEHHUI 3aKOHOAATENbCTBA B ONPEJCIIEHHON 00JaCTH B CHUCTEME
Bepcus I'apant Ilnatdopma F1 Typ6o cymecTByeT MHIAMBUAYalIbHAs HOBOCTHAs JieHTa. OHa
MO3BOJIIET ONEPATUBHO MOIYYUTh KPAaTKHE TeMaTH4yecKhue 0030pbl Hanlosiee BaXKHBIX HOBBIX
JIOKYMEHTOB M CyJEOHBIX pEeIIeHU 10 HHTEPECYIOLM BOIPOCAM.

3amanwue 1. 3amycTuTh ¢ pabodero crona cucreMy «l apaHTy.

3aganue 2. O3HAKOMHUTHCS € OOIIMM TOCTPOCHHUEM CIIPABOYHO-IPABOBOW CHCTEMBI
«["apaHT»®.

3ananue 3. O3HAKOMHUTBHCSA C ABYMs BapMaHTAMU IPEICTABIECHUS OCHOBHOIO MEHIO
cuctembl «l'apant». Kakue cymecTByroT (GyHKIIMOHAIBLHBIE BO3MOXXHOCTH OCHOBHOTO MEHIO.
Onpenenuth Ha3HAYEHUE KHOIKH , PACTIONIOKEHHOM Ha MTaHEIN UHCTPYMEHTOB.

3aganue 4. O3HAKOMHUTBCA CO CTPYKTYPOMl OCHOBHOTO M JIOMOJTHUTEIBHOTO OKOH
cuctemsl. [IpocMOTpeTs OCHOBHBIE ONEpPALlMM KOMAHIHOTO MEHI0. OTMETUTh, KaK MEHsETCA
COCTaB MaHeJIN HHCTPYMEHTOB B 3aBUCUMOCTH OT TEKYILIEro 00BbEKTa.

3amanue 5. OmnpenenuTbh pacloNOKEHHE OKHA IIAHENIW HaBUTAaLMU. BBITOIHUTH
nepeMelieHre NaHelld HaBUraluuu 1o pabodyeMmy CTOJy, IEPEeBECTU CTPaHUILY B IIaBAIOIIMMA
pexxuM. CBEpHYTh IaHeNb HaBUrauuu. C MoMOIIbI0 KAKMX HHCTPYMEHTOB BBIIIOJIHSIETCS JaHHAs
onepauus?

3ananue 6. O3HaAKOMMTBCS C OCHOBHBIMHU paszenamu KoMaHIHOrO MEHIO CHCTEMBI
«["apanTy: ®aitn, [IpaBka, Bun, nouck, Jokymentsl, Ananus, OkHa, CrpaBka. [Ipocmotpets
MOOYEPEHO BCE MOAMYHKTHI Ka)kKJIOrO W3 pa3fesioB KOMaHIHOro MeHwo. Kakue omepanuun
00BbeIMHSCT KaXIbIH pa3aen?



3ananue 7. HaliTu HOpMaTUBHO-TIPABOBHIE JIOKYMEHTBI, UCIOIb3YSl Pa3IMUHbIE BUJIbI
MOMCKa. BBITIOTHUTE NEUCTBUA, YKa3aHHbIE B clienyroileM cnucke: ® Haiiqure denepanbHbli
3akoH Ne122-®3, kotopsiM B aBrycte 2004 roga Ob11M BHECEHBI H3MEHEHHS B 3aKOHOIATEIIbHBIC
akTel P®, xacaromuecss 3aMeHbl OCHOBHOM YaCTH HATYPAJIbHBIX JIBIOT €XKEMECSIYHBIMHU
JICHEKHBIMU KOMITCHCAITASIMH.

e Haiimute 3akon P® or 07.02.1992 «O 3amure mnpaB nNOTpeOHTENCHY,
yCTaHABIWBAIOIIMK HOPMBI 3aKOHAa 00 0OMEHe ToBapa, KOTOPhI HE YyCTpauBaeT IMOTPEOUTEII.
Coxpanute nokyment B MS Word.

e Haiinute crateio B CemeitHoM Konekce P®D, B koTopoi ompenensiercs Mopsiiok
yceiHOBJIeHUs. CoxpaHute 3Ty ctathio B MS WORD.

o ChopMupyiiTe CIIMCOK TOKYMEHTOB Ha TeMy «Perucrparus mo Mecry *KHUTelbCTBa U
npeobiBanus B POy. [Ipumennte punptp CyneOHas mpakTHKa.

e HaiimuTe NOKYMEHTBI, C MOMOIIBI0 KOTOPBIX MOXKHO Yy3HATh pa3Mep BBIXOJHOTO
MoCOOUs MPHU PACTOPKEHUHU TPYAOBOTO JOTOBOPA B CBS3M C MPU3BIBOM HA BOCHHYIO CITYXKOY.
Hcnons3yitte pa3aen «Cxemb» [IpaBoBoro HaBuraropa.

3ananue 8. Boliitu u3 cucremsl «l'apanr».

KonTposbHbIe BONIPOCHI:

1. HazoBute Buabl noucka qokyMeHToB B CIIC «["apanTy.

2. Kakue oneparuu o0beAMHACT KaKIbIH 13 pa3aeinoB KomanaHOTo MEHIO?

3. Yto Takoe ObICTPbII KOHTEKCTHBII MOUCK?

4. Yrto Takoe IIpaBoBoii HaBuraTop?

Jladoparopnasi padora Ne 16, 17

Tema Nel6. Untepdeiic n GpyHKIIMOHATBHBIE BO3MOKHOCTH.

Tema 17. PaGota co cipaBKoii.

Heanb: dopmupoBaHue MPAKTUYECKHMX  HABBIKOB: paboTa B  KayecTBE  MOJb30BaTeNsd
UH(POPMALIMOHHO-TIPaBOBOM  cucTteMbl «KoJekc» Al caMOCTOATENbHOIO  IMOMCKAa  MPaBOBOU
UHPOpPMALlMUM B LEISIX MPUHATUS pPELIEeHUs M TOATOTOBKH IOPHIUYECKUX JOKYMEHTOB.

HNuTennexryanbHbIi IOUCK. PadoTa ¢ monckoBoM cTpokoit
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Dedapargsl Jwom om (.12 2007 W 37553

Cmamba 18, HONOIHUMENbHLE GOEEH COMODEI TRV EMO0 OpaanusaLILL

O B amMensne B MpanocTporTEtie nofee Poccuiond denepsum Bk
W OTASMEHEN 380H0AETEMNM:E 81T POCCHACKON DORODALHM (€ MIMOHSHRAMI
wa 28 nawabipn 2016 roga)

Cedaparsanl Janon om 307 2078 W I72-03

0 B vaMEs B S0 Sparm el 3anoH "0 FOCy APCTESMHOM KARBCTDE -
HELESHIMOCTI W CTaTRI TH nepansrore aaxons “06 ofpasteanw B

Poccmicnod denapagst” B aCTH COBSPWEHCTEOBAHHA QERTENLHOCTH

KALACTPOSE HHSSHAPOE (C HaMmarerstrss Ha 3 wonr 2016 roga) (pegangn,
nedctepoman ¢ 1 assapA 2017 roga)

Sedepanems Janos om 30,12 2075 W 45203

0 CoMOpEnNHpYEMLE OPraHMEaLIAY B Ofepe RHaHCOSOND posma (C
iameHeHAMH ka3 28 woAfipa 2013 roga) (pepesigs, AedcTeypsowan o 21
pexalipn 2018 ropa)
AR JEH0M O 1307 2075 N 22303
Cmamea 2 wmmwwuwww
Cmamed 3 MAUOpameHus CHamy e CaMOPERTLEYEMOD OeaHLIRUL
Cmamea 4. CRamdanme! CaMODesyIuTyesOl Co2aMusHLY

0 Hacarm raMenensd B MPagocTPORT enbHLE Ko et PocCionnd daenepauym
WCTaTER 1 PENSpanHon 2a0oHa "0 CaMODSryMEDASMe X OEraHAEaLI [C
OMEHEHIAMA Ha 3 wons 2016 roga)
Dedepansae Janon om 24,77 074 W 356-03
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Omebcsaumrwmwopramamﬁu, B KOTODEN QOMCRaaTen o !

- VHTenneKTYaNLHR NoMCKC sCauoperymmpyenie OpraHuIaLine [ /]
okl PEwBEere nawbonee NAL DGkt SIODY PEFyTeT ITew Rolwwil( NOWCEL
B CMWCKE 3NEMEHTOB: T28 s s Ty pees | miwcws T ||

-

i i /I.-r-—--\'nﬁ'-l'-w".-'l.‘l-'-"' i) -

0 CaRasned

T 1 ' =
-:mat.m:l Eﬂmﬁwm

Cmamea 75 Opesees pMESSres SRS, Ty ey O02amIEuI

Gmamea 15 Honorumersna) QDS CEMOCE T TLDY CAAE! ODIeRTsL

25 B0 O - IM0naEN B DAL TEOWTE st sodent PO CmACool S d gt e
W OTLAMEH RESTHOS T Skt ST PO AT SETE0ALPN [ MMM
wa 28 newaton 2u1<>nua-

ORI MR O OF 2088 N 37083

0 I et A Sl ) S i ibicm ) PO TR WAZ S T
WOSBHAOCTH” o CTOTL TE Segepannsro Jawoma 06 ofpasosiams B
Poccubonod Sefenaups” B 4acTh CoBopmess TEOBSMA JeaTanbHCTA
EANACTROSH MsstD0E |C vesonssemae ma L wmons 2016 rogal (pegasipes,
npﬁ-—rgmc 1 wﬂmn 2\']!? mn.al

0 CEMODETTIADY e O EralaUA B CE0 el 0B0N0 Ditea ( >
HOMEHCHNAN w3 28 HoRloa 2013 rogal ipensues, RedrTEWOWAR © 21
nEnaE-;nn 201% rona)
i pdpdl s WA 2 S z
Cniman 2 MM\AWMW el
Cmaries 3 Mpuolipemenus Omamy i Cananesy gy e Opddnervmp
AT & AN SRRy Ty T OO

O pscennl Mamosicesd B MDanoC TRosTenpspst soden: Pocomionnd degepaus -
WETITG 1 DenenanesOnn Menee T CORaey Ry HDIISOm e [
IIMEEANAA A § s ,_u1b |..\_¢|
DO s I e CafT | o &
Cmamsa 1
Cmamea 2 2
Cmarmas 3

0 Tpefonamet § MEELHTHEA O0F BeGaMAR. B POTODES SOMYOKIETCA . o

3ananue 1. Haiigute nmonOGopKky HOPMAaTHUBHBIX JOKYMEHTOB IO BOMPOCY O CAMOPETYIHUPYEMbIX
opranuzanusax. [IpuBeauTe peKBU3UTHI JOKYMEHTAa U HOMEpP CTaTbH, B KOTOPOH JaHO OIpeJeleHne
camoperymupyemoit opranuzanun. Korga goxkymeHT npusST ['ocymapctBeHHoM Jlymoi m omoOpeH
CoBetrom @Denepanmu? Korma on momanucan I[lpesumentom P®? Vikaxute mary oduimaibHOTO
OIyOJIMKOBAHUS JJOKYMEHTA U BCTYIUICHHS €T0 B CHUITY?



Crarba 3. Camoperynupyemblie opraiusauum

1. CaMopenymupyennivm OPraMUaBUIAMI NDVGKBIOTCR HEKOMMODUOCKNG O EMaaipm, co:u}e»cw.v B yenax
MPEAYCMOTREHHEN. HICTORUMM DEREPANLHEIM 3EKOHOM I APYTVI DERSPaNEHEIMI 3AHOHAMN, OCHOBAHHLIE K2
WencTee, o0bemAcuMe CYGLOKTOS NPEeANDUMMMATENECXOR NEATENEHOCTH WCXOQR M3 AMHCTBA OTPacn
MPOVIBOACTES TORZPOR (PBGOT, YCMYT) Wit PDLMKE NPROKIBHL0HMX TOBADOE (PA6OT, YOmT) NGO 06 LARMMICU
CYGLEKTOR NPODECCHOHRNEHOR ASATENLHOCTI CNPEAENEHHOND BIAA (NBCTe B POKLINM, BEESHHOA B AESACTENS C
25 wons 2008 roga PegepansHeM 3awonomM 0T 22 wonsa 2008 rona N 148-03, . om npeabuzywy Q3K1LHU0)

2 O6uegmeemme B O0HOR CaMOPEnTHDYEMOR Opramaan CyO bExTOR NPELNDUHIMATENECKOR REATENLHOCTI
N CYOLOKTOR  NPODOCCHOKENLMOR  AOATENLHOCTY  ONDORGNENNOMD  BIMA3  MOWET  MDOSYCMATDHBATRLA
DeRepANEHSIMI 3BKORAMI

3 Camoperynpyemod  opramGaumed

TCA  HEWOMMEDNSCKIR OPrammaUA, COo38HH3A B
COOTBETCTBIM C MDEHASHCIM KOASKCOM PO SREDALYM K PeepanLHLM 3aK0HOM OT 12 AmeapA 1998
roaa N 7-93 "0 MeKOMWMEDWICH ODF2sute X YCNO@mt 90 COOTBETCTEHA BCOM YCTEMOBNIMMLA
HECTORUMM SEREPENEHEIM KOH0M TPESOBSHIAM. K WAy yKa3aeX TPEGOBaHA NOMAMD YCTEHOBNSHHEX B
HacTM 1 HACTOAWER CTaThi OTHOCATCA (af3ay 8 pegsxym, BBeleHHOd B fedcTeme ¢ 25 wona 2008 ropna
DORODANLMLIM IBKONOM OT 22 monA 2003 roga N 148-23 - CM. NDeauyuo Deaanym)

1) O6BLORIHIME B COCTERE CAMOPOTYIMDYGMON ORIEMGALIN B K340CTES 06 WNIHOB NO MONGE ABARLETH
MATH CYGLEKTOB NPeANDUHAMETENLCKOR QEATENEHOCTH WM HE MEHES CTa CyGLewTo8 NPOPECCHOHANEHOR
ASATENSHOCTM ONPERENEHHOND BUIa, €CnM DefoepancHbMM JBKOHAMA B OTHOWEHI CEMODENTIHDYEMbK
opramaaipi, 051l CyOoKTOR P o KOR W NDODOCCHONAMMOR  JOATONLHOCTH, 1o
YCTEHOBNEHO HHOE,

2) nanwste CTaHIAPTOE W NPABWT NPSANDUHAMATENLCKOR WM NPODECCHOHANLHOR  [ERTENLHOCTH,
OGA2ATENLHLI ANA BENOMHEHIS BCAMI 'TISHAMI CAMODETYTIHDYEMOR ODIaHAIALIN,

3amanue 2. Haiinure denepanbHblii 3akoH «OO0 aKUMOHEPHBIX OOIIECTBAX).
[IpuBenure pekBu3uTH N0KyMeHTa. Korga nokymeHTt npussat ['ocynapcrBenHon Jlymon u
onobpen Coetom Depepanuu? Otset: 24.11.1995. Korna on moanucan Ilpesuaentom
P®? Otget: 26 nexkadps 1995 rona. CkoJIbKO TJ1aB M CTaTeil COAEPXKHUT ATOT 3akoH? B
TE€YEHHE KaKOTro IepUoJia IeHCTBOBANIAa IEPBOHAYaJIbHAS PENaKIMs JaHHOro JokyMmeHTa? C
KaKOTO 4YHCJIa JIEHCTBYET €ro akTyalabHasi pelaKius?

&
- POCCHMUCKAS ®EOEPALIUA

SEAEPANLHLIA 3AKOH

O camoperynupyembix OpraHu3ayuax

(C vamemimoinis Ha 3 28rycTa 2018 roga)

b opMatits Of rEMeRRIOUME JOKyYMSHTAX

MNpwiaT

Tocynapcreakson Jymok

16 wonbpn 2007 roas

Onofipen

CopaTom dagepaim

23 noabpa 2007 rona

KOMMosTapHd K dagepansioMy 3akosty o7 1 aexalpa 2007 rona N 31593 "0 camopennpyeMsi

oprasmveaus”



(HACTE B PEOSHLIM, BESISHH0N B AOHCTEHS © 25 W0NA SIS Mga TPEaepantHEmn S3K0H0M 0T 22 mona SUES rona

P 1AE-D3, - G, NP LTS DS )

-+ T NPpeQycAeoTRésess  CTaTeEA 14 HACTORSEND  DelepanNcHond  JakoHs  OMDEaHrIeHHA NONROCTERD
PACNDOCTREHAOTCA HAE SCODUMILHKED [CO03) CAMODEryTMDYySMEDN ODraHdzaupE, &9 LOMHHOCTHEE MHL H HHBD
paboTemos

B YiTapoM accoupaupn  [Corias)  CAMODEnTMDYSMES.  ODrammalpil  MOoseT  GeiTe  NDeoyCMOTIEHES
OOMOMATEMEHER MSAUECTESHHER OTESTCTESHHOC T SCCOLMBLIN [COMER] NEDEL MOTREGETenAM TORap0E (pabor,
WOTh, NPOHSESEHHLN WNSHAME CAMODEryTIIYEMEDN ODTaHEaLHA, YACTEOUME B AeATENEHOCTI ACCOUHaLHI
(COMaa) CaMopanmapycsn ODaHHIapE, 38 CYaT CPSACTE KOMISHCALMOHEOND oug 8, SHOPABDyEMono TaKHMKE
CARIDGT T A OET Skt hBLpin

7. CAMOPENyTIpYSMbsS OPTEHIGEEM MOTYT oo WNEHAMN TOPTCEO-NPOMBAUNEHHED NENaT B COOTESTCTEIN ©
IANOHONATENECTECM FPocowickod  Penopaussd O TODrOBO-NDOMELUNSHHEN MaNaTax, 8 TaKEs FEHIWMH HHL
HEKOMMESEEC 0T ODFEHIREU (HacTe gononkeans ¢ 25 wons 2008 rogs o epans e 28soHom o1 22 wanm 2008
rena M 148D 3 - ChL MR RTINS DE0aRLED]

FOMMEHTADHA K CTaTee 29

MpecnaaeT
FPoccmfckoi Dagapaim
B Mymim
MSCKES, KpahiNs
1 nexabpn 200T roga
M 31593

PoSarnms SORFHENTA o yUeTON
HEMSHEEHA M ACTOAHEHNA IOZFOTOBASHS
A "Rogers"

0% aKUMOHepHbIX 0&LecTBaX (¢ MpHUHABLLINI Oprax:
M3MeHeHHAMH Ha 27 nekabpa 2018 roaa) FocyRapcTEEHHAA Oyha

EdepankHell 3aKon om 2612 1905 N

208-03 THN BOKYMEHTA:

HOPMaTUEHEIR NPABOEDRA akT

@ Cratye: OelcTEYIo LI
(LEMCTE. ¢ 01.01.1996) ONy6NUKOBaH:
CoBpaHWe 33K0HOAATENLCTES POCCUACKDR GEepaLm N

1,01.01.96, cTA1
OnepamucHas UHpopMaUus

fRoCAEdRLE DRUHIIMEIE LSMEHEHLIA]

OcobeHHocmU npuMeHeRus
[PEALACHERUA SKCAEMoE]

¥

PEASKLMWA JOKyMEHTS

06300 M3MEHEHWRA

NOCTATERHLIA KOMMEHTARWA K A0KyMEHTY

MHpOpMaUKa o ceepre

MIHDOPMALUWMK 0 ZHAYEHWH ATRWMAYTOR QOKYMEHTA Ch.
¢HJpuandeckad cNpaekas

w [naea XIV. 3aKnw4yvrencHele
NONOEeHUA

Cratea 94. BeeeHHE B JEHCTEHE
HacToAwero SefepankHoro sakaHa

[=]



06 akumoHepHbIX oBwecTBax (€ N3MeHeHWAMN Ha 27 aekabpa 2018 roaa)

OTMETETE FAN0YKDA GBS PESAKUMM H HAKMWTE KHONKY «CHAaEHUTE BIBPaHHEE DELAKLMHE BHH3Y.
TekcTel BBIBRaHHEY P aKUMA NOABATCA B HOEOM OKHE ONA CPAEHEHMA.

, - VHTennekTyaneHel nonck: «PAC Pd»

Hueke NpeACTAENEHEI Haubonee COOTEETCTEYHWME 33aNp0Cyy’ AO0KYMEHTEI M

MaTepK1antl.

B CMNWUCKE 3NEMEHTOB: 60

06 yTeepaeHH MNonoHeHA o defepanbHOA aHTUMOHONONEHOR ciytbe (C
MaMeHeHHAMK Ha 30 Hoabpa 2018 roga)
focmarnosneHue Npaslmensemea PO om 30.08.2004 N 337

If. MTonHoMOoYLR

{ff. Opeahuaalls desmensLHoCmL

Q6 yTEEPHASHW KDUTEPHEE OTHECEHWA AeATENEHOCTH KPUAHYECKKE NL 1 =
HHOMBWAYANEHELX NPEaNpHHUMATENSHA, OCYIECTBNAKILMY SKOHOMUHECKYHD AHHOTELYA
JeATENEHOCTE, K KETEropraM DUCKa NEK OCyWECTENSHHK MocylapcTESHHOMD v
KOHTRONA 38 cobniodeHHen aHTMMOHONONBHOMD 3aKOHOAaTENECTES

PoccHiAckod degepauum

Mosmarosneque Npasumenscmea PO om 07 03,2048 N 273

OB yTBEPHASHWN aAMWHWCTPATUEHOMO pemamMenTa $efepansHoi
AHTHMOHONONEHCH CMYHBEI NO MCNONHEHWID TOCYAAPCTEEHHOA diyHKLWMK No
Hanzopy 3a cobniofeHren 3aKoH00aTeNsCTEa O pekname MyTem NPoBedeHnA
npoBepok cobniogeHA aakoHogaTenscTea Poccuickon degepauum o
petname (C MameHeHuanmu Ha 30 mapTa 2017 roga)

Mpukas ©AC Porely (edepansHol aHmUMORONoNERoN cnyxael) om 04.06.2012 N
360

OB yTEEPHASHUM aAMWHWCTRATUBHOMO pemamMenTa egepansHoi
AHTMMOHONONEHOA CRyHOEl N0 MCNOMHEHMKD MOCYAAPCTESHHOA diyHKLMK NO
OCYLECTENSHWKD NPOESRKKM EEINOMHEHUA MHOCTRAHHEIM MHESCTOROM NKGo
EXOAALMM B FRYINY MUL, KIPHMOWYECKUM UK IHZMYeCHAM NMUoM 00A2aTenBCTE,
NPHHATER Ha cefif B COOTEETCTEMM CO CTaTeel 12 GefepansHOro 3akoHa oT
2904 2008 N 57-33 "0 nopagke ocylWeCcTENEHWA MHOCTPAHHER MHBECTUUMA B
XOBARCTEEHHEIE 00WECTEA, UMEDLMe CTPATEMMYECKOS SHAYEHWE ANA
ofiecnedeHna obopoHkl CTpaHk! M Be3onacHoCTW rocynapcTea’

Mpukas ©AC Pocoul (edepanshol aHmUMORONCREHON cryxael) om 28.06.2072 N
436

OB yTBeHASHUY aAMWHWCTRATUEHOMO pemamMenTa $edepansHoA
AHTUMOHONONEHOA CMyEbl NO MCNONHEHWKD TOCYAAPCTESHHOA diyHKLIMK NO

[Toctpoiite cnucok nokymenToB 1o 3anpocy @AC P®. Kak pacmmdpossiBaeTcst 3ta abbpeBuarypa?
Otget: denepaibHasi aHTHMOHOIIOJIBHAA CJY:K0a. Beimuimnre agpec n caiT 31oi opranuzannu. OTBer:
https://fas.gov.ru/ ; 123995, MockBa, yia.Cagoas-Kyapunckas, a.11.Kto sBisieTcss pykoBoautenem
OAC PD? Otser: PykoBogurens ®AC Poccun - Urops FOpbeBrnu AprembeB. Kak MO)XHO HanpaBuTh
oOpareHue Ha ero ums?

3ananue 4. Haiinute noxkyment ot 03.09.2017 N 408. IlpuBenere ocTaibHblE PEKBU3UTHI
HallIcHHOTO AoKyMeHTa. Ha kakue HOpMaTHBHO-IIPaBOBBIE aKThl CChUIAETCS AaHHBIN HoKymeHT? Kakue
HOPMaTHUBHO-IIPaBOBBIE aKThl CChUIAIOTCS HA HETO? [I0CTpoiTe CIMCKM 3TUX JJOKYMEHTOB.



O BHeceHMH M3MeHeHHA B MNonoxeHne o MpUHABLUKMIA GpraH:
CrykGe cnelyHanbHblX 06beKTOB NpH MpesugeHT PO
MpesngenTte Poccuiickoi ®egepayun,

yTEep¥AScHHOe YiasoMm MpesnaenTa

PoccHilckon ®eaepauun oT 15 MapTta Tun ASKYMEHT: )
1999 r. N 350 (yTpaTHA CUMY HA OCHOBAHUN HOpMETWBHEIA MPABOBOR aKT
¥kasza MNpesngenta P® oT 31.12.2017 N

851) ONy&nNHKeBaH:

OfMUWANEHEI MHTEPHET-NOPTAN NPAE0EOKA
MHEDOPMELL MM whiny pravo . gov.r, 04.09 2017, N

0o001201709040006
GD Cratye: Hefle iCTBYIO WM

(AEACTE. c 03.09.2017 N0 30.12.2017)

MHDPOpMALKA O CEepKe

HPOPMALKID 0 3ZHAYEHUK aTPUEYTOE JOKYMEHTS CM.
«HJpWOMUECKAA CNPABKSs

CCBINAETCA HA: 2 [ ®unetp 32 CopTupoeka

Bonpockel MMaeHoro ynpaeneHna cneuransHek Nporpant MNpeamierta Pocclickod $edepalih (C M3MEHEHWAMKW Ha 25
nNekabpa 2018 rofa)
Vkas Mpealdenma P am 3112 2097 N 657

(6] Bonpockl Crywbel cneurankHel o6 bekTOR NpW MNpeanieHTe PoccuAckod denepali (C M3MEHEHWAMW Ha 3 cenTABpA 2017
=% rofa) (yTpaTin CUny Ha OCHOBaHWW Ykaza MNpeawierTa PO o7 3112 2017 M B51)

HA HEro CCBINAHOTCA: 2 [ ©unetp 52 CopTvpoeka

Bonpocel MNaeHoro yNpaeneHka cnelransHed Nporpat MNpesmiedTa PocciAckod defepatii (C M3MEHEHWAMKM Ha 25
nekabpa 2018 ropa)
Yras Mpesudenma P om 5371 12.2017 N 657

& Bonpocel Cryswbel cneuransHei 0B bekToR NpK MpesriedTe PoccAckod Geepauyi (C MaMeHeHHAMKY Ha 3 ceHTABpA 2017
=t rofa) (WTpatvn cuiy Ha OCHOBaHWK Ykaza Mpesrdedta PO o1 31.12 2017 N 651)

3ananue 5.B kakoM HOpMaTUBHOM aKTe MEPEYUCIIEHbI OCHOBHBIE IIPaBa 00YyYarOIIMXCs U MEPHI UX
COLIMAJIbHON MOAJEPKKU U CTUMYIHpoBaHus? IIpuBenuTe pekBU3UTHI JOKYMEHTA.

06 oépasoEaHun B PoccHickoi MpUHABWKMA Oprax:
GefepallH (¢ H3MEeHEHHAMH Ha 25 rocyaapcTeeHHaA Oya
AeKkasépa 2018 roaa)

TUn QOKyMeHTa:
HOpMATHMBHEIA NPABOBOR AKT

(\/: Cratye: JeAcTEYIOWMA ONY6NHKOBaH:
(aemcTe. ¢ 01.09.2013) OdMUManEHBIH MHTEPHET-NOPTAN NPABOB0IA
WHIOPRELLMK Wi rasvo . gov.rd, 30.12.2012

OcobeHHoCIU NPUMEHEHUST
(PEIEACHEHLA JKCNSamos]

PEAAKUMM A0KYMEHTS

D0300 M3MEHEHKIA

NOCTATEAHEIA KOMMEHTAOMA K AOKMEHTY

[MHQOPMAaUKA O CEEpKE

HDOPMALHK 0 ZHAYEHWK AaTPHEYTOE SOKYRMEHTA CM.
«HIpMOMIECKaA CNpaBKas




3aganue 6. B kakoM HOpMaTUBHO-ITPABOBOM aKT€ ONPENEIEHbI «CTyACHYECKUE OTpsiAb»? UTOo 3TO
takoe? CKOJBbKO pa3 B TEKCTE 3TOTO IOKYMEHTa BcTpedaeTcs ¢ppasza «CTyIeHYECKUE OTPSIbI»?

06 06pasoBaHuK B Poccniickei MPHHABWHA oprax:
PefepalM (¢ HIMeHEHHAMK Ha 25 [ocyRapcTeeHHan Qyma
AekaGps 2018 roaa) 2 No cBoemMy BLIBORY MepOnNpHATAA, KOTOPEIE NPOBOAATCA B
Tun RokyMenTa: ) [EATENEHOCTE, M He NPefyCMOTPeHe! y4sBHEIM NNaHoM, B
HOPMATUBHBIA NPABOBOI aKT BIMY akTamu. Mprensdeie obyNatowpxcs Ges3 ux COMachs 1
A WY POOMTENed (IaKOHHBIX NpeOcTaBWTeNsH) K Tpyay, He
>\ . fe i i, 3anpelasTcA
() crarye: RetcTByloWMi ONYSNUKOBaH: - 3Enpal
(AelcTe, c 01.09.2013) OthULMANEHEIA MHTERHET-NOPTAN NPAE0E0H
MHEPOPMELMM Wit ravo. gov ru, 30.12.2012 TWe B 0OWSCTEEHHEN ODLEAWHEHWAX, B TOM 4iCne B
ZTBMK C 3aKOHOAATENECTBOM PoccHickoi defepalim, a Take
A OcobeHHocmu npuMeHe us
(D8 GEACHEHUS SKCNEOMOE WHCH B YCTAHOBNEHHOM heflepantHeI 3aK0H0M NOpPAgKE

PEASKUMN ADKYMEHTS
K BCTYMNEHWO B 00LUECTBEHHEIE DOBEOHHERNA, B TOM YACNE B

Ofis0p ustEHEHIA ABNeYEHE WX k LeATENEHOCTH 3THX OB LEAHHEHHA W yIacTHIO B
OOCTATEAHEIA KOMMEHTAOWA K N0KyMEHTY ¥ jonyckaeTca

WBpazoBaTENEHEIE NPOTPaMMEl CPeaHero oBWero, CpeaHera
IA, MMET NpaB0 COSAABATh  CTYASHYSCKWe  OTPALLI,
HAA OBYYAIOWMICA, LEMBI0 AeATENSHOCTH KOTOPLI ABNASTCA
WMXCA, MZBABMBLLMX WenaHne B CBOBOAHOS oT yyelbl Bpema

WMHbopmauma o ceepke

IMHbOpMaLMo 0 2HAYEHHK aTPHEYTOR SOKYMEHTS CM
«HOpMn4eCckan CNpaBKas
TeNkHYD AeATENEHOCTE, (MHAHCOBOS 0BaCneUYsHHe KOTOPORA
[ Coxparme craryc & daln » g8 PACMeVATATs CTATYE i thenepancHore GompreTa, GomwmeToR cybberTon PocciAckor
{ CBO&H KOMNETEHLMK W B CODTEBETCTEMW C 38KOHOAATENECTBOM
Len 3@ c4eT GOMHEeTHEN ACcCHIHOBaHWA thefepansHoro
B A H R R U T blomreTa, DHOMHeTOER CyDbLekTOB POCCHACKOM $epepalpy M MeCTHeR DHOOHETOR  CTUNEHAMAMM, HMMLIMK
CobpaHue sakoHOAaTenecTes Poccuickol =
NOMBLEHKAMY B 0OWEHUTHAY, MHTEPHATAX, 8 TakwHe OCYWSCTENROT APYTHE MEpBl WX COLManEHOR NOALemHkA,

Depepagumn 2011 W 1 cT 4084 craten 11 3 - .
DeaepantHaro 2akoHa.. NRedyCMOTREHHBIE HACTOALLMM d)euepaanblM 3EKOHOM U UHBIMKW HODMETHBHEIMKM NPABOBEIMW SKTaMK Poccuickoi
benepaunH

9. B cryyas NpekpalleHs esTensHOCTH 0praHM3aLmi, ocyllecTENAKWEH 00pasoBaTenbH Y0 AeATENEHOCTD,
SHHYNMPOBEHNA COOTESTCTEYIOWEA NMMUEHIMK, NVWIEHMA 86 rOCYAAPCTEEHHORA akKpeauTaLii No COOTEETCTEYIOWEHR
00pa3oeaTensHOR  NporpaMMe WM MCTEMEHWA  Cpoka  ASiCTBWMA  rocynapcTBeHHOW  akkpenuTal  no
COOTEETCTEYIOWER 0fpasoBaTensHol Nporpamme yypeauTens W (MNK) YNOMHOMOMEHHLIH UM OpraH YyNpaeneHus

Pe3y1'|bTaTbI NoOUCKa

HaiipeHo B ormagneHuu:

CrateA 34. OCHOBHEIE NPEES
0fYYAHILLMACA W MEPEI HX COLMANEHON
NOAAEEHKEY W CTHMYNMPOEEHAA

HaiipeHHbie thpasbl:

Crated 34. OCHOEHEIR NpaEa
0By MECA W MEpEl WX COLMANEHOM
NOALEEHKE M CTHMY TMPOBAHKA

...0Bpaz0BATENEHEIE MPOTPAMME CPEAHErD
ofiWero cpeaHero NpodeccHOHaNEHOMD |
BrICWEro 0fpa30BaHMA HMEHOT NPAED
CO3J3BATE CTYAEHYECKHE OTPAAL
npeacTaenAlwme coboll 0B ecTEeHHEE
0BbEAHMHEHKMA DDYYaHILLMAECA LENEH
NEATENEHOCTH KOTOPEIX ABNAETCA
OPraHWzaaLMA EPEMEHHOA SAHATOCTH TaKMX
0BYYAHLLMACA HIBABHBLLMX ENAHKHE. ..

Cratea 110, MpHaHaAHKE YTRATHELLAMK
CHNY OTABNEHEX 3AKOHOATENEHEIX SKTOE
[NoNoXEHWA 23KOHOOETENEHEIX SKTOE)
PCOCP v Poccuickod Denepaumu

2011 M1 er 38 85 cTater 1
DepfepancHoro 2akoHa o7 28 nekabpa 2010
roga b 428 ©F O BHECEHW HIMEHEHHA B
OTAENEHEIE 33KOHOATENBHEIE AKTEI
Poceuiickold Qefepaym B YacTH PazEMTHA
DEMHEHWA CTYEHYECKMX OTPALOE
Cobpanue zakoHopaTenscTea Poccuickoid
Tenepaug 2011 M1 c7 40 84 cTaten 1w 3
DefepansHOTO 33K0HA. ...



3amanune 7. Haiinure, kak paccuumTaTh CpeaHUN 3apabOTOK i OTIMYCKHBIX. Haiiaure mpumep
pacueTa cpefHero 3apaboTka Mpu pacyeTe OTIIYCKHbIX.

Pacuet cpeaHero 3apaboTka AnA onnatbl 0OTNYCKa

HacToRAWee TMCEMOD NPMMEHAETCH B YACTH, He NpOTMBOREYalled TpyaoBomy kodeksy PoccMAckon defepalm
{C WM3MEHEHWAMKM, BHECEHHBIMW PefepancHeiM 2akoHOM OT 30 woHA 2006 roga N 90-03) - [MNMpumevadue
"KOOEKC"

B YnpaeneHwt npaeoeoro ofecnedeHwA defepaneHod cmygbel No TPyay W 3aHATOCTHM PACCMOTREHD
obpalleHue <. = 0 NOPAAKE pacdeTa CpefHero 3apabioTka AnA onnaTkl OTMyCka M CooBWAasTCA CNeayoLles.

B cooTEeTCTEMM C MyHETOM 3 MonoweHna ob ocobeHHOCTAX NOPAOKa MCHMCNEHMA cpeaHed 2apaboTHOR NnaTkl,
YTEEDHASHHOMO NOCTAHOENEHWaM [paeuTenecTea Poccidckon defepaupw o1 11.04 2003 N 213, pacdeT cpeaHen
3apaboTHOM NNaTkel ANA ONNaTkl OTMNYCKOB NPOM3BOAMTCA MCXOAA M3 akTHYeCk HauMCNeHHOR 2apaboTHOA NNaTkl 1
haKTiecky oTpaboTanHoro paboTHUKOM BReMEHW 33 NocnefHWe TP KaneHdapHel MecAua (¢ 1-ro go 1-ro
yucna). *2)

Takum 0BpasomM, B pacueTHBIR Neprod ANA onnaTkl OTMYCKE, KOTOPBIA NPEoCTABNANCA B Mae, BKIHHaTCH
dheBpanke, MapT W anpens.

AnA pacyeTa cpefHero zapaboTka y4WTEIEAKTCA BCe NPEAyCMOTPEHHEIS CHCTEMOW OnnaTel TpyAa BWAakl
BEINAAT, NPUMEHAEMEIE B COOTESTCTEYIOWEA OpraHk3aumi, HESAEMCHMO OT WCTOYHMKOE STHX BEINMAT, K KOTOPLIM
OTHOCATCA B TOM 4YWCne 3apaboTHas nnaTa, HadyMcnenHasd paboTHWKaM No TapudHeIM CTABKaM (OOMHHOCTHEIM
oKnNafam) 3a oTpaboTaHHoe Bpema.

Takur 0Bpazom, CyMMel 3apaboTHOR NNaTel, OWWEOYHO He YYTeHHBIE NpK pacdeTe cpedHero 3apaboTka B
pacYyeTHOM Nepuofe, AOMHHEl YYWTEIEATECA. B AaHHOM chiydae cnefyeT chenaTe NepepacdsT CpedHero
3apaboTka AnA onnaTkl OTMyCka.

3ananue 8. Haiigure DOKyMEHTBI, OTHOCSIIMECS K OINpPENCIIEHUI0 MCKOBOM MaBHOCTH. CKOJBKO
HanOoJiee BXXKHBIX JOKYMEHTOB HaiifieHo 1o Bamemy 3anpocy? B TepMuHax no 3anpocy HailiuTe HOHATHE
UCKOBOM JAaBHOCTU. MOTYT JIM CPOKM HCKOBOM JaBHOCTH M TOPAJOK HMX HCUUCIEHUS H3MEHEHBI
cornareHuem ctopoH? B paznene O6pasib! u hopmbl HalguTe 3asiBJICHUE O TPUMEHEHHUU CPOKa MCKOBOM
naBHocTu. J{is ero nepeHoca B Word Bocnionb3yiTech spiablkoM «OpUTruHaIbl (POPMBD».



Omeem: o
MpK pazpelweH paccMaTprBaeMoro EoNpoca Heobx04NMO YIUTEIEATE CNedyiowes.
CfocHoBaRuE!

B owny myHkta 16 Monowedwa off ocofeHHOCTAx Nopafka WMCYMCNEHWA cpefHed 3apaboTHod nnatkl,
YTEEOHIEHHOMO NOCTAHOBNEHWEN [IpaewTenecTea Pd ot 24122007 M 9322 "O6 ocobeHHOCTAY NopRgea
MCYMCIEHWA  cpefHel  2apaloTHOR  nnate” NP NOBBIWEHMM B opraduzadi  (dundans,  CTEYKTYRHOM
NoApazAeneHd) TapudHel CTABOK, OKNAAoE (QOMHHOCTHEX OKNEAOE), LEHEHHOMD BOBHAMPEHLSHWA CPeOHWMA
3apaboTok PaboTHUHOE NOBEILAETCH B CNedyiollen NopanKe:

- BCMK NOBKILEHWE NPOK3OWNG B PACYETHLIA NEPUO, - BRINNATE!, YUUTLIBaeMEIe NP ONpefeneHitl CpegHero
3apafoTka M HEYACNEHHEIE B PACYETHOM N2puofe 3a NPefWecTBYIOWMA NOBLILEHWD Nepuol BpereHd,
NOBLIWAKTCA HA KOS(PMUUNEHTLI, KOTOPble PACCUMTEIBAIOTCA MyTeM [enNeHWA TapUgHOR CTaekd, oknana
[OMHHOCTHOTO  OKNAA4), AEHEMHOrO BOIHAMPEHISHMA, YCTEHOBMNEHHSR B MeCAUS NOCNenHero NoBLILSHUA
TApWPHLDX CTABOK, OKNALOE {AOMHHOCTHLIX OKNEN0E), AEHSHHOM BOHATPEHKASHNA, HA TAPHpHLIe CTEEKN, OKNaas!
{NOMKHOCTHEIE OKNAALI), ASHSKHOS BOZHAIPEIEHME, YCTAHOBMNESHHRIE B KEKOOM M3 MECALSE pacveTHOro
nepuoaa;

- 2CNW NOBRIWEeHWe NPOMIOWNG Noche pacdeTHOMO Neplolda A0 HAacTynNneHWA CiyYasd, © KOTOREIM CBRIEHO
COXpEHEHWS CRedHero 3apaloTka, - NOBEIWASTCA CREaHWA 2a0aB0Tok, MCUMCTEHHEIR 28 pacHsTHEIR NepHad,

- 8CMM NOBbIWEHWe NPOW3OWNG B Nepuod COXPAaHeHWA cpedHero 3apaboTka, - Y4acTe cpefHero 3apaboTka
NOBEIWEETCA C 4aTEl NOBEIWEHWA TAPWIHOR CTABKK, OKNE4E (AOMHHOCTHOMD OKNE0E), LEHEMHOD BOSHAMD SHLEHHA
A0 OKOHYEHWA WKEEaHHOM Neploia

B paccmaTorEasMoR CHTYaUMK OTNYCK HadkHaeTcA © 1 wioHA 2074 roga, 8 NoBeIWeHHe OKNaA0E NPOoMIoWno ¢
1 maa 2014 roga, T.e. B pacdeTHRIR Nepro. PacdeTHeIM Neproaok) ByayT ABNATECA NOCNedHke 12 KaneHaapHsIx
mMecAles, Te He 2013 rog, a nepwod ¢ 1 woHA 2013 roga no 31 maa 2014 rona

B sTol ceAzv BeNnaTel no 15000 6. B pacdsTHOM Neprods (B TedsHWe rofa) 28 NpeglecTEyHWMi
NOBLIWEHHID OKNAA0E NEPHO NOBLIWAKITCA HE KO3 UMUMEHT, paBHeIR 17000 pyb f15000 pyb

CnefoBaTenkHo, B PACCMATRHEASMOR CHTYaLMY cpefHWA 2apaboTok dakTkieck ByneT paged 17000 pyh

PeayrnbTaThl noucka e e

Haiinennbie pazsi: Crarba 198. HegeACcTBUTENBHOCTL COrNaweHna ol M3MeHEeHNH CPOKOB UCKOBON

ABHOCTH
Cratea 198, HepelcTEMTENEHOCTE — A

COMNELWeHHA 0 H3MEHEHHK CROKOE

MCKOBOH [ ABHOCTH CpOKM MCKOBORA SABHOCTH M NOPARCK WX MCUNCNEHWA He MOMYT DElTe HEMEHEHE! COMAaLeHHeM CTOPOH.

...COFNALWEHNA 08 U3MEHEHMM CROKDE

WCKOBOM ABHOCTH CPoKM MCKOEOH COCHOBEHWA NPMOCTAHOBNEHMA KM MepepblBa TeUYSHWA CPOKOB WMCKOBOW A&BHOCTH  YCTaHasMMBaoTCA
AABHOCTH W NOPARDK HX MCHHCNEHHA HE HACTOALMM KOLEKCOM M MHEIMK 38KOHAMA

MOrYT BbITE MEMEHEHE COMNALIEHHEN
cTopoH OCHOBAHMA NEMOCTAHOBNEHHA H
NepepLIEa TEYEHNA CPOKOE MCKOBOM
AABHOCTH ¥ CTAHABIMBAKITEA
HACTOALMM KOQeKCOM M MHEIMH

SRR TR Groee 12 CTaTha 199, MpUMeHeHNe UCKOBOA JABHOCTH

KoMMEeHTapWH K CTaTee 195

Cratea 201, Cpok MCKOBOR LaBHOCTH
MK NBNGMEHS ML, & 0BAZATENLETES 1. TpefioBaHwe 0 3aWWTe HAPYLIEHHOMO MPaEa NPWHHMEETCA K PACCMOTREHMID CyAOM HEZZBMCHMOD oT

...CTateA 201 Cpok MCKOBOA 4aBHOCTH MCTE4SHUA CPOKa NCKOBOW AEBHOCTH

npK NepemeHe UL e ofiAzaTenLcTES
Mepemena nuy & ofAzaTenscTee He 2. VckoBan LEBHOCTE NPMMEHASTCA CyAoM TOMbKO MO 38ABNEHHIO CTOPOHE! B CNOPEe, CAENaHHOMY A0
EBNEYET U3MEHEHWA CROKA MCKOBOMW BEbIHECEHUT CV,DOM peLUeHHﬂ
AABHOCTH W NOPALKS B0 MCHUCNEHHA
KommenTapui k cTates 201

IcTedeHWe Cpoka WCKOBOM AABHOCTH, O NPUMEHSHWW KOTOPOR 3asBNeHo CTOPOHOA B cnope, ABNAeTCA
Craren 462, Mopagok uamerenns 1 OCHOBZHHER K BEIHECEHMIO CYAOM Pellerus of oThaze B UCke
PACTOPXEHWA LOrOBOPS
- AOTOEOPA MOXET BLiTe 2aAeneHo
CTOpUHUﬁ E CYA TONEKO NOCne
nany4eHda aTkasa JleFDﬁ CTOPOHEI HA

3. OOHOCTOPOHHME ASHCTEWA, HaNPaeneHHels HA OCYWeCTBNeHWe npaea (aveT, DezakuenTHOE CNWcaHWe
[EHEHHED. CPelCTE, 00palleHie B3bICKAHWA Ha 2aN0#eHHDE MMYWeCTBD BO BHeCyAeOHOM NOpALKE W T.I.), CPOK

NPEANOKEHNE HEMEHHTE WM MCKOBOW AEBHOCTH ANA 3aWMTEl KOTOPOID MCTEK, He AaMyCKalTcA
pacToprHyTe Aorosop nubio {MyHKT QONONHATENEHO EKNKYeH ¢ 1 ceHTABpA 2013 rona denepantHeIM 3akoHom oT 7 Mas 2013 ropa N
HENONYYEeHWA OTEETE B CROK yKa3aHHb\ﬁ 1007¢3)

B MPEANOKENUH MM YCTEHOBNEHHLI
3akoHom nbo §OroBopaM A npu ero .
OTCYTETEMM B TOMIUATUAHEEHBIH CpOK FOMMEHTADMA K CTaTEe 199

KommerTapnii...

Cratba 204. TeueHME CpoKa HCKOBOH
AABHOCTH NPA 3ALLHTE HARYLUEHHOTD
npaea & cyfefHom nopagke

CraTtbA 200. Ha4ano TeyeHWA cpoKa UICKOBOH AaBHOCTH

...CTateA 204 TedeHue CpOka MCKOBOA 2 * =



OnpepeneHue TepMuHa: UckoBan AaBHOCTh

CNOBAPE TEPMUMHOE POCCMACKDM
3aKOHOL4ATENBCTER

3

WMCKOBAA OABHOCTb

Cpok ANA 3awWpThl Npasa no Wky MMLA, NPEE0 KOTOROMS HaPYWEHD.

E Kogek: PO oT 30.17.1994 1. N 51-03 "TPaKAaHCKMA KOAEKC POCCHIACKOR DeaepaUMy [MacTe Nepeasd) (CTATeW 1 -
453)"

WCKOBAA OABHOCTb

OnA TpefoBaHuii, BeiTeKaloWmy U3 A0roBopa TREHCNOPTHOR SKCNSOULMM, CHOK MCKOBOM 4aBHOCTH COCTABNAST
OAWH rof, YKaE3aHHBI CPOK MCYHCNASTCH CO AHA BOSHUKHOBEHUA NPEBa Ha NPed bABNEHWS UCKa.

B TeaepankHbIi 3aK0H 0T 30.06 2003 r. N 87-03 "0 THAHCNOPTHO-SKENELMLUMOHHOM ABATENEHOCTA

WUCKOBAA AABHOCTb - cpok ANA 3alWTel Npaga No Weky NWLE, NPaso KoToporo HapyweHo. OBWwMd cpok .4
yCTaHaenMeasTCA B 3 rofa. 4naA oTaensHeX BUA0E TPeBoBaHHA 3aKoH0M MONYT YCTaHEENMBAETLCA CNeldansHLIS
cpoku .4, cokpaweHHele MaKM Bonse AnMTentHele (N0 CPaBHEHMD © aBWKHM Cpokom). MNpasrna 3akoHa,
onpeAenAWre CPokW k1.4, M NOPARAOK KX MCYMCIEHKA, HOCAT MMNEPAaTUEHEIR xapakTep. Mo ofiwemy Npasuny
TeveHue cpoka KA. HauMHAaeTCA CO AHA, KOTAa MU0 Y3HAND MNK JOMBKHD BbINO Y3HATE O HAapYLWEHKA CBOero
npaea. No obAzaTenscTBaM © onpefeneHHBIM CPOKOM WCNOMHEHWA TeYeHre k1.0, HaYMHAETCH ND OKOHYaHWK
CpOoKA MCNONHeHWA. Mo obAZaTeNECTBAM, CROK MCNONHEHWA KOTOPEX He onpelensH Mo onpefensH MOMEHTOM
BocTpefoBaHnA, TeusHHe 1 . HaUWHABTCA ¢ MOMEHTA, KOrAa Y KpeauTOpa BOZHUKEET NPaBo NPedbABHTE
TpeboBaHe ofi CNONHeHWH 0BA3ATENECTEA, @ @CNK AOMKHWKY NPeADCTABNASTCA NEFOTHRIA cpok AnA
MCNONHEHMA Takoro TpefoBAaHHA, MCUMCNEHWe 1 1. HAUMHAETCA NO OKOHYAHWW YKASEHHOTD Cpoka. [paBo Ha
NPEALABNEHUE UCKA HE 3ABMCHT OT MCTeYeHMA cpokor M A, 8 ieHHo TpeBoBaHue 0 3alKTe HAPYWEHHOTD
NPaea NpUHAMASTCA K PACCMOTREHHIO CYROM HE3EEHCMMO OT HCTEYEHWA Cpoka 1.4,



P MHTenneKTyanbHbIA NOUCK. «onpegeneHne UCKOBOW JaBHOCTU»

Hixe NPeAcCTasneHbI Hambonee COOTEETCTEYHLWAE 3ANpocy’ AOKyMEHTE] M

MATEDANGI.

B CNWCKE 3NEMEHTOB: 60

TemaTuka cnopa: PazfvparenscTeo Aen o BaHKDOTCTEE B apbnTRaHHOM
Cyne

MpeameT McKa, 3aABNEHWA: 0 NPW3HAHWK HeleACTEMTENEHEIMM CAEMOK
DOMHHUES MO NEPEYHCNEHMID AEHEHHEX CPEACTE B PamMKax MCNOMHUTENEHOMD
NPOMEBOACTEA, NPHMEHEHUA NOCNEACTEMA HEAEHCTBNTENEHOCTH CARMOK
Mo3uuma cyaa: OnpedensHier cyia, OCTABNSHHBIM D83 M3MEHEHKHA
NOCTAHOBMNEHWER ANENNALMOHHOA MHCTAHLUMK, B YAOBNETBODEHMM TREboBaHW
OTka2aHD, CyaEl NEHWK K BEIBOAY O HELOKA2aHHOCTH COBORYTIHOCTM YCNOBKMA
ANA y0BNETEOPEHWA 3a9BNEHHLR TREDOBAHWA, B TOM YMCne
OCEE0MIEHHOCTH OO0 0 HeLOCTATOUHOCTH MMYLLECTEA W NPpKHaHakKe
HENNATEHeCNOCOBHOCTK J0MHHWKEA HA J1eHE COBEPLWIEHNA 0CNapUBaskbIX
NNaTEKeR B parkax MCNonHHTENEHOMO NPOMEE0ACTEE, 38aMHTEDECOBAHHOCTH
OTBETYHHA N0 OTHOWEHWHD K AOMHHWKY, A TAKHE NpUYMHEHNY Bpeaa
MIYLLECTEEHHEIM NREBER KpedTORoE, CyAEl OTKNOHHIM 4OB0A OTESTYHKS O
NPaMyCHe COOKA MCKOBOA AABHOCTH N0 TRefoBaHMARM

OTBeTYMK: FHAMBWAYANEHEIA NPEdNEHHUMATENR

focmaroenesue Apaumpaxhozo oyda CesepD-Kaskasok020 okyag om 25 72 2078
AS3-13251/2076

TemaTuka cnopa: IckoEaA AaBHOCTE

MpenmeT UCKA, 3AABNEHMA: O NPUZHAHWK &M HeCOCTOATENEHRIM, KOTOROS
onpefeneHHen NPUHATO K NPpOM3BECACTEY Cyaa

Mo3numA cypa: MoK HOBOM PACCMOTREHKM AeNa Cy/ly HaINeHUT YCTRaHHTE
OTMEYEHHBI2 HeAOCTATKM, YCTAHOEMTE BCe hakTMeckie 0bCTOATENECTES,
MMEIOWWE CYLeCTEEHHOS SHEYeHUe ANA NPABMNBHONO paspelleHka crnopa, B
YACTHOCTH, BNUAKILLME Ha ONpegensHle Havyana TeYeHWA Cpoka MCKOBOH
LEBHOCTH, NOMHO M BCECTOROHHE MCCNefoBaTe A0E0AE! YNACTBYIOWMWY B CNope
NHL W NpeAcTaENeHHEIS UMK A0Ka38TeNeCTEA, AaTE UM HAANEHALLYH
NPEB0EYID OLEHKY, YKE38Th MOTUERI, N0 KOTOPEIM CyIl OTEEPT Te UK MHBIS
AokazaTensCTEa, NPWHAN N OTKIOHKN JOB0AR! NKL, YYACTEVIOLWMX B AeNe, K
MPUHATE 3aKOHHOS W 0B0CHOBEHHOS PelieHe B COOTESTCTEMM C HOPMaNK
MaTepHaneHoro W NpoLeccyansHoro Npaga

McTew: Kommepyeckoe opuaMdeckos Niuo

OTBeTUMK: KoMMepYeCKoe KpUIKYSCKOS NMUO



3amanne 9.Haiiagute popMy 1 TEKCT OIOJIICTEHS I TAHOTO TOJI0COBAHMUSI IO BRIOOpAM ceKpeTaps
1K PO B 2016 roay? Kakoro yucua MPOILTA BBIOOPHI?

BEGT"“ IEHTPAALHOK HABHPATLIILHON KOMHLCL
POLCHEACROR ®EIEPALLIHT N5 (335) 2016

YTBEPAJIEH
nocranosacHnem LlentpansHof H30HpaTensHOd
kosisceun Poceuiickoii enepaumu

ot 28 mapra 2016 r. Ne 1/6-7

R

Mecmo dus newanin
U HOORUCE T YAECHOE
CHEMHOIT KOMUCE NI

BIOJUVIETEHD

A/ TAHHOTO FOJOCOBAHHA M0 BLIBopam cexkpeTaps
enTpansuoii m3dnpareasHoil komuecun Poceniickoin ®enepannn

28 mapra 2016 rona

o [Jlocmaewvime 1oGou 3suax 6 nycmom keavpame cnpasa ont «34» ww «[IPOTHB»

o HedelicmaumetoiblM  cHumaemes Broaiemens, KOMopulid e COePICUM OMMEMOK 6
Keadpamax, pacnoiloxceHnux cnpasd om nosuyuti «3A» wiwe «[IPOTIHB», uwm 6 komopom
GIMMEMKU MPOCIMABTENBL MAKUM 00PAZ0M. HMO HEBOIMONCHO ONPEOEIUMb 60ACUTBABIEHUE YAEHd
HHK Poccuu ¢ npusom pewaionije2o 2onoca. Jonoanenus, anecelnsie ¢ Groniemens, npu nodcueme
200008 He VUUMbBIGGIOMCA,

B yensix 3aiunisl matinbl 2010C08AHUA UIGUPAMERbIbI BI01TEMEHb COOPAYUBAEMEA MUY EEOT
CMOPONOTL BHYMPS.

I'PHUIAHA Maiin Baaaumuposna . 3A




3amanme 10. Halimute mgoxkymeHT mo wu3BecTHbIM aTtpubOyrtam: 13.10.2014 N 3417-V.

LEHTPANBHLIN BAHK POCCUUCKOW ¢ EQEPALIUA
YKA3AHWUE
oT 13 oxTAGpA 2014 roaa N 3417-Y

O nopagKe NPUCBOeHUA U aHHYNUPOBAaHUA rocyAapCcTBeHHbIX perMcTpauluoHHbIX
HOMEepoB UNU WASHTUPUKALMOHHBIX HOMEPOEB BhiMyCKaM (A0NONHUTENbHLIM BbINYCKaM)
3MUCCUOHHBIX LIeHHBbIX Gymar

{C MaMeHeHWAMK Ha 28 aerycTa 2018 roga)

P AHGORMALMS 06 WAMEHAKIWLMY 0 0KWMEHTEX

HacToAwee YkazaHwe Ha OCHOBaHWM MyHkTa 2 cTaTew 19 depepaneHoro 3akoHa oT 22 anpensa 1996 roga M
39-93 "O peHKe UeHHb Oymar' (CobpaHne 3aKoHogaTensCcTEa PoccuAckord Pegepauuu, 1996, M 17, ¢1.1918; 2001,
N33, cT.3424, 2002, N 52, cr.5141;, 2004, N 27, cT. 2711, N 31, c1.3225; 2005, N 11, c7.900; M 25, c1.2426; 2006, M
T,c75 N2, et A72, N 17, et 1780, N 31, cr.3437, N 43, crdd12;, 2007, N1, crdb; M 18, ct. 2117, N 22, c1.2563, N
41, cT4845, N 50, cT 5247, cT1 6249, 2003, M 52, cT 6221, 2009, N 1, c1.28;, N 18, c1.2154; M 23, c1.2770; N 29,
CT.3642, W48, cT 5731, M 52, cTB425, 2010, N 17, cT.1988, M 31, cT 4193, N 41, c7.5193; 2011, N7, c7 905, N 23,
CT3262; N 27, cT3880 N 29, cT4291; N 48, cT 6728, N 49, cT.7040; N 50, c7.7357, 2012, N 25, cT1.3269; M 31,
cT 4334, N 53, cT. 7607, 2013 N 26, c7.3207; N 30, cT4043 cT7 4082, cT 4084, N 51, cTB699, N 52, cT BI85, 2014, N
30, cT4219) (nanee - PefepaneHeld 3aKoH O phiHKE UeHHER GyMar’) yCTaHaemvBEasT NOPALCK NPUCEOSHWA W
AHHYMMPOBAHWA  TOCYAAPCTEEHHLR PErMCTPALMOHHER HOMEPOE WM MASHTMMKALUMOHHEX HOMEDROE BbIMycHam
{AONOMHUTENEHEIM BEINYCKAM) SMUCCHOHHEX LeHHEX Bytar.



3amanme 11. Haiigure noxkymeHT mo To4yHOW (pase (IuraTe), KOTOpas COACPKUTCA B HEM:
«CBEJICHUS O JI0XO/IaX HAJIOTOILIATEIBIIUKOB B CBS3HM C HEMPEACTABICHUEM UMHU HEOOXOIMMOM

NEHCUOHHBIN GOH POCCUACKOW GEOQEPALIMU
NMMCbMO

oT 10 uona 2017 roaa N HM-30-26/9994

O nepecopMUpoBaHUKM 0GA3aTENbLCTB N0 CTPAX0BLIM B3HOCAM

[MeHCHoHHEIR dhoHp, FPoccudckod $efepal B CBA3W C oBpaweHuami oTaeneHwd MNdF no eonpocam o
BOZMEKHOCTW NepedopMrpoEaHa 00A3aTeNsCTE N0 CTPAXOBRIM E3HOCAM, PACCHUTaHHBIM Mexoaa W2 8 MPOT, za
nepwodskl, ncTekwwe Ao 01.01 2017, ¢ y4eTom NONCHeHWA CTaTen 20 defepansHoro sakoHa ot 03.07 2016 N 250-03
') BHECEHMM M3MEHEHWA B OTASNbHEIE 3AKOHOAATeNEHbIE aKThl Poccuickod Pefepaimi U NpUaHaHMH YTRATUBWMMK
CHIY OTAENEHBR 38HOHOAATENEHER: AKTOE (NONCHEHMA 3aHOHoAaTeNEHER SKTOE] POCCHACKOR Penspalut B CBAIM C
NpUHATHEN DefepantHoro 3akoHa "0 BHECEHMW M3MEHSHWA B YACTH NepEyio W BTopyH) HanoroBoro Kojekca
Foccuickod defepaluy B CBA3W ¢ NepefAdall HANNMARKIM  ANCAHAR  OANHAKMAYME 00 A7MUHUCTPMPOBEHMO
CTPEXOBER BIHOCOE HA OOAIATENBHOE MEH "0 pyeceHud MSMEHEHM & DTAENLHLIE 3aKoH0AaTeNoH0E aktel AE. COODWAeT

cnedyollee. PoCCHACKOR TeAERALMH M NPHSHAHWAN YyTRATHEW MK CHNY
OTAENEHEIX 2aK0H0OATENEHEX AKTOE (NONOKEHWA
2AKOHOAATENEHEL 3KTOE) POCCHACKOA DEnepauMy B CEAZK ©
NPHHATHEM PeOepanbHOID SaK0Ha "0 BHECEHMH HEMEHEHWA B

E COOTEETCTEMM C YacTe 171 cTaTeM 14 $e 0Bk EZHOCEX

B [MeHCHMOHHBIA boHn Poccuidckod defepd o i Denepauum,
defepantHeli hoHg 00A3ATENEHOMO MEdULIH  defepansHuii akon oT 03.07.2016 M 250-03 HMA O QOX00axX
0T AEATENEHOCTH HAaNoronnaTensWKoOE 38 pa MEPONPHATHIA
HAMOFOBOM0 KOHTPONA chakTax HANOrOBL Hapy, CTamC:AeRCTEMONaN penakya (efcre. ¢ 29.01.2018) W OpraHami B

OpraHsl KOHTPON:A 38 YNINATOA CTPAXOELK BE3HOCOR, AENHOTCH OCHOBEAHAER I HaNpaENeRvs TOEU0EEHHA 0b ynnaTe
HEAOWMKN MO CTRAXOBLIM EZHOCAM, NeHed W WTPadhoB, 8 Takke NPOBeLeHMA B3bICKAHHA HEAOMMKM NO CTPAXOELIM
E3HOCAM, MeHed M WTpadoB. B ciydae, ecnv B ykasaHHOR MHAOPMAaUMK OTCyTCTEYIOT CEEAeHMA o noxofax
HanoronnaTenkUMKOE B CEA3M C HempeAcTABMNEeHMEeM MMM HeoB¥OAMMOA OTYETHOCTM B HANOroBkIe opraHsl Ao
OKOHYAHWA PACYSTHOMO MepWoaa, CTPEXOBLIe BIHOCK! Ha 00AZETENBHOS MEHCWOHHOS CTPAXOBEHWE 38 WCTEKLMHA
pAcYsTHEIA MepUoa B3LICKMBAKTCA OpraHamMWi KOHTPONA 3a yNnaTod CTPaxoBbX B3HOCOE B PHUKCHPOBAEHHOM
paaMepe, oNpefenseMoM  Kak MPOMIBSASHWE BOCbMWKPATHOTO  MWHWMAaNLHOTO  pasMepa  onnatel Tpyaa,



Pexomenayemasi mureparypa
OcHoBHas1 JiuTEpaTypa:

1. IIerkoBa, A. B. Mudopmarrka u nHDOpMAIMOHHBIE TEXHOJOTUU [DJIEKTPOHHBIN pecypc] :
yuebnoe nocobue st CI1O / A. B. IBeTkoBa. — DIeKTpoH. TeKCTOBbIe naHHbIe. — CapaToB : Hayunas
KHMTA, 2019. — 190 C. — 978-5-9758-1891-1. — Pexum JlocTyna:
http://www.iprbookshop.ru/87074.html.

2. Jlebenea, T. H. Uudopmatuka. MHpopManimoHHbIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc] :
yuebHo-MeToudeckoe mocobue s CI1O / T. H. Jle6enena, JI. C. Hocosa, I1. B. BonkoB. — DnekTpoH.
TekcToBbIe nanHble. — CapatoB : [Ipodobpazoanue, 2019. — 128 ¢. — 978-5-4488-0339-0. — Pexum
nocryna: http://www.iprbookshop.ru/86070.html.

3. Kymanraesa, 1. A. Un(popmManimoHHbIE TEXHOJIOTHH B FOPHINIECKOM AEATEIBHOCTH | IPAKTUKYM
st CIIO / U. A. KynanrtaeBa. — Capatos : [Ipodobpazosanue, 2020. — 109 c¢. — ISBN 978-5-4488-
0650-6. — Tekcrt : 37eKTpOHHBIH // DnexkTponHo-0nbmoreunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/91872.html.

JlonoJHUTeIbHASA JINTepaTypa:

1. Tumodeena, M. K. MHbopManinoHHbIe TEXHOJIOTHH B H3AATEILCKOM Jeiie : mpakTukym it CI1O
/ M. K. Tumodeesa. — CapatoB, Mocksa : [IpodobpazoBanue, At [Iu Ap Meaua, 2020. — 68 c. — ISBN
978-5-4488-0787-9, 978-5-4497-0449-8. — TexkcT : 2NEKTPOHHBIH // DIEKTPOHHO-OMOINOTEYHAS CHCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/96011.html.

2. Jlanmmuua, C. H. UHpopManmoHHbie TEXHOJIOTHU B MEHEKMEHTE : yaeOHoe nocodue st CITO
/ C. H. Jlanmmua, H. U. TeGaiikuna ; mon penmakiuerd B. B. IlomkoBa. — 2-e¢ u3zn. — Capartos,
ExarepunOypr : [IpodobpasoBanue, Ypanbckuil henepanbubiii yausepcuret, 2019. — 83 c. — ISBN 978-
5-4488-0462-5, 978-5-7996-2862-8. — TekcT : 351eKTpOHHBIH // D1eKTpoHHO-0MOaoTeuHas cucrema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/87808.html.

3. Kpatkuit SHIMKIONEINYECKUA CI0Baph M0 HHGOPMAITMOHHOW O€30MaCHOCTH : CJIOBaph / COCT.
B.I'. loxxoukoB, M.U. Canran. - M. : Dueprus, 2010. - 240 c. - ISBN 978-5-98420-043-1 ; To xe
[DnexTponnslit pecypc]. - URL: //biblioclub.ru/index.php?page=book&i1d=58393

HNurepHer-pecypcnl:

htpp://www.citforum.ru/ - LlenTp nHGOPMAITMOHHBIX TEXHOJIOTHH.
htpp://www.5ballov.ru/ - OGpa3oBaTenbHbINi TOPTA.

htpp://www.fio.ru/ - ®enepanus Uarepuer — oOpazoBaHus.

htpp://tests.academy.ru/ - TecTsl U3 061aCTH HHPOPMALMOHHBIX TEXHOIOTUH.
htpp://www.codenet.ru/ - Bce nnst mporpammucra.
htpp://public.tsu.ru/~wawlasov/start.htm - B momomip yunrento nHPOPMaTUKH.
htpp://sciedu.city.ru/ - Hayka u o6pa3oBanue B Poccun.

htpp://www.ed.gov.ru/ - Caiit MunucrepcTBa obpazoBanus Poccuiickoir @eneparui.
htpp://iit.metodist.ru/ — JIabopaTtopust ”HPOPMAITMOHHBIX TEXHOJIOTUMA
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