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Oraasjienue

OO61mume nonoxeHus

Henu u 3anaun yueOHON NPaKTUKU

TpeboBaHus K pe3ynbTaTaM OCBOSHUS MPAKTUKH
[lepeueHb 0cBanBaeMbIX KOMIETCHIIHIA
OO0s13aHHOCTH PYKOBOJIUTEIS MTPAKTUKH.
OO053aHHOCTH CTYyJI€HTa-TIPaKTUKAHTa
CrtpykTypa u cofiepkaHue yueOHON MPaKTUKU
3amaHus ¥ MOPSIIOK UX BBITIOJTHEHHS

O61mue TpedboBaHMs K OPOPMIICHUIO OTUETA
Kputepuu BeIcTaBICHUS OIEHOK
YdeOHo-MeTonYecKoe 1 HHPOPMAITMOHHOE 00ecTieueHne yueOHOUTTPAKTUKH
IIpunoxenue



OO01ue mosoxeHUus

VY4eOHast mpakTHKa ABJIAETCS 0043aTENbHBIM 3TAIIOM MIPHU MOJATOTOBKE CIELUATUCTOB
no rocrenpuumctBy crnenuanbHoctd 43.02.16 Typusm wu rocrenpuuMmctBo. Ee
MPOXOXKJEHUE SIBISETCS COCTAaBHOM YacThl0 0OpA30BATENbHOM MPOrpaMMbl CPEIHETO
npodeccuoHanbHOro 00pa3oBaHus 10 U30PaHHOW CIIEUATBLHOCTH.

VY4eOHasi mpakTUKa OpPraHU3yeTCs KOJUIEI)KEM, a B YACTHOCTH 3aMECTUTENIEM
JUPEKTOpa MO MPOU3BOJACTBEHHOMY OOYUYEHHUIO U PYKOBOJIUTEIEM MPAKTUKHU OT KOJUIEMKA
(kypatopom).

HampaBnenue cTyneHTa Ha MNPAKTUKY OCYIIECTBISIETCS HAa OCHOBAHMM TNpUKa3a
JUPEKTOpa HMHCTUTYTa C YKa3aHHEM 3aKpelyieHUusT KakJIoro oOydaromerocs 3a
CTPYKTYpPHBIM  TOJIpa3/ieICHUEM  HWHCTUTYTa WIM  NpoWIbHOW  OpraHu3alue,
PYKOBOJIUTEIEM TMPAKTHUKKM OT KOJJIEAKa, a TakkKe C YKazaHMEeM BHJAa U CpPOKa
NIPOXOXKJCHUS MPAKTUKU. [I[pOCKTHI MPUKAa30B O HANPABICHUU O0YJYAOIIUXCS HA TIPAKTUKY
TOTOBSITCSL 3aMECTUTEJIEM JUPEKTOpa M0 yueOHO-yueOHOol paboTe Kouiemka 3a 1 Mecsiy 10
Hayaja MpaKTHUKH.

B nmepuon mnpoBeneHHs TNPAKTUKH OCYLIECTBISIETCS MPaKTHUECKoe O00ydeHue
CTYJIEHTOB TpO(ecCHOHATBbHON NeSITeNbHOCTH, (OPMHUPYIOTCS OCHOBHBIE HABBIKM U
yMEHHs M0 M30paHHOW cnenuanbHocTH. Pabouas Henmenst cCOCTOUT U3 6 JHEH, BBIXOHBIM
JTHEM CUMTAETCS BOCKPECEHBE.

Hean u 3apa4n yuyeOHOM NPAKTUKH

Lenu yueOHOM MPAKTUKU:

- 3aKperieHue U YrIyOJeHue 3HaHWM MOJY4YEeHHBIX CTYJEHTaMU B IIpollecce
TEOPETUYECKOTO O0YUCHHUS;

- npuoOpeTeHrue HEOOXOIUMBIX YMEHUN, HABBIKOB U OMBITA MPAKTUYECKON padOThI
0 U3y4aeMOM CIIEHUATIBHOCTH.

3aayaMu yuyeOHOM MPaKTUKH SBISIOTCS:

- popMupoBaHKE y CTyACHTa OOMKUX U TPOPECCUOHATBLHBIX KOMITCTCHIIHH;

- IPUOOpETeHNE MPaKTUYECKOTO OImbiTa, peanu3dyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJaM MPO(ECCUOHATBLHON NESITENIbHOCTH JIs MOCIEIYIONIEr0 OCBOCHHS UMU
o0mux M MpodheCCHOHAIBHBIX KOMIETCHIMH 1o crenuanbHocTH 43.02.16 Typusm u
rOCTEPUUMCTBO.

- IPOBEpKA 3HAHUMN, TMOJYYCHHBIX MPH HU3YYCHHH NPO(EeCCUOHATBHBIX MOIYJeH
[IM.02 «ITpenocTaBieHne TOCTUHUYHBIX YCIIYT»

TpeboBaHus K pe3yJbTaTamM OCBOCHUSI NPAKTHKH

IIpoBepka BBINOIHEHUS] CTYJEHTAMH MPOrPAMMBbI TMPAKTUKH OCYIIECTBISETCS B
dbopMe TEeKyIIeTo ¥ UTOTOBOTO KOHTPOJISI PYKOBOAUTEIISIMHU MPAKTHKU OT KOJIJIS/KA.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS] TTyTeM HaOJt0/IeHUs 3a paboTON CTyJEHTA IO
mporpaMme MpakTUKH (COOp MaTepuaa, onpoc Mo MPONUECHHBIM TeMaM, KOHCYJIbTAINH TI0
YCBOEHHBIM BONPOCAM MPOTPAMMBI).

VY4eOHast mpakTUKa HAYMHAETCS ¢ YCTAHOBOYHOW KOH(EPEHIINU, KOTOPYIO TTPOBOIUT
3aMEeCTUTENh JUPEKTOpa MO y4eOHO-yuyeOHON paboTe M PYKOBOAMUTENIM MPAKTUKU, TJIE
pa3bsCHSETCS OPSIOK MPOXO0KACHUS MPAKTUKU, €€ 11eJIb, 3aJ]a4H, COJICPKaHUE U MOPSIOK
MPOXOXKACHUS MPAKTUKHU. TakKe mepes] HauyajaoM MPAKTUKHU ¢ O0Y4arOIIUMHUCS POBOJUTCS
BBOJIHBIA MHCTPYKTAX IO TEXHHUKE 0O€30MacHOCTH ¢ O0QOPMIICHHUEM B KypHaje BBOJHOIO
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WHCTPYKTaxa.

[lo pesynpTaTaM MNPOXOXKJIECHHUS TPAKTHUKU  OOydYarOUUMHCS  MOpPEICTaBIsSET
PYKOBOJUTENIO MPAKTUKUA OT KOJUIEJKAa OTYET M JHEBHUK MO MPaKTHKE, MOJAMHCAHHBIN
PYKOBOJUTEIEM OpTraHU3alliy WK JTUIIOM, OTBETCTBEHHBIM 32 MPOBE/ICHUE MPAKTUKH.

[IpakTtuka 3aBepiiaercs AU EPEHIIMPOBAHHBIM 3a4€TOM (3a4€TOM) IMPHU YCIOBUU
MOJIOKUTENILHOTO aTTECTAI[MOHHOTO JINCTa MO MPAKTHUKE PYKOBOAMUTENECH MPAKTUKU OT
OpraHu3aluu W KoJjieaxka o0 ypoBHE OCBOEHHUS MNPO(ECCHOHAIBHBIX KOMIETEHIINH;
HaJUYUs MOJOKUTEITBLHON XapaKTepUCTUKU OpPraHU3allid Ha 00y4YaroIerocs o OCBOSHUIO
OOIIUX KOMIETEHIIMA B MEPUOJ MPOXOXKICHUS MPAKTUKH; MOJTHOTHI U CBOEBPEMEHHOCTH
MpeCTaBICHUS JHEBHUKA IPAKTUKU U OTYETa O MPAKTUKE B COOTBETCTBHUU C 3aJlaHUEM Ha
MPaKTHUKY.

OOyuaroruecs, HE BBINIOJHUBIINE TPOTPAMMBI TMPAKTHUKA 10 YBAXKUTEIHHOU
OpUYMHE, HAMNpPABJISIOTCS HA TNPAKTUKY BTOPUYHO B CBOOOJHOE OT YueObl BpeMms.
OO0yuaronuecs, He BBITIOJIHUBIIINE MPOTPAMMBI IPAKTUKHU 0€3 YBOKUTEIHHON MPUUNHBI TN
MOJIYYUBIIIME OTPUILIATCIIBHYIO OIIEHKY, MOTYT OBITb OTYMCIEHBl M3 KOJUIE/KA, Kak
UMEIOIIME aKaJeMUYECKYI0 3a/I0JDKEHHOCTb, B MOPSJAKE, MPEIyCMOTPEHHOM YCTaBOM
CKoDYVY.

Ilepeuenb ocBanBaeMbIX KOMIIETeHITUM

Ne
. Conepxanue KOMIETEHIIUN [udp
Qouwiue Komnemenuuuy OK (No
1. BriOupaTh crocoOsl pelienus 3aaad npodeccruonanboit nesrenpaoctu | OK 0L,
MPUMEHUTEIBHO K Pa3IMUHBIM KOHTEKCTaM
2. Hcnonb30BaTh COBPEMEHHBIE CPEACTBA MTOMCKA, aHAIN3A U OK 02.

UHTEpIpeTauu nHhOpMaIui, 1 HTHPOPMALIMOHHBIE TEXHOJIOTHH JIJIS

BBITTOJIHCHHUS 33124 PO ECCHOHAITBHON NIEATEIIbHOCTH
3.  [lnanupoBath U peaan3oBbIBATh COOCTBEHHOE NMPO(ecCHOHATEHOE U OK 03.
ITMYHOCTHOE Pa3BUTHE, IPEIIPUHUMATEIBCKYIO IEATEITHHOCTh B
npodeccHOHANIbLHON cepe, UCIOJIB30BaTh 3HAHUS 10 (PMHAHCOBOMU
rPaMOTHOCTH B Pa3JIMYHbIX KHU3HECHHBIX CHTYAITHSIX

4. O} hHeKTUBHO B3aUMOJICUCTBOBATh U pa0OTATh B KOJIJIEKTHBE U KOMaH/IE OK 04.

5. OCyIIeCTBIATh YCTHYIO M MUCHbMEHHYI0O KOMMYHHUKAIIUIO Ha OK 05.
roCy1apcTBEHHOM si3bike Poccuiickon denepannu ¢ yueTtom
0COOEHHOCTEW COIMAIBHOTO M KYJIBTYPHOTO KOHTEKCTA

6.  [lomp3oBaThCs poheCCUOHATLHOU JOKYMEHTAIUCH Ha | OKO09.
rOCYJapCTBCHHOM M HHOCTPAHHOM SI3bIKaX

IIpogheccuonanvHbvle KoMnemeHuuy TIK(No

1IM.02 «IIpenocTaBjieHHe rOCTHHUYHBIX YCJIYI»

1. OpraHu30BbIBaTh U OCYLIECTBIISATh IPUEM U PA3MEIIEHNUE TOCTEN K 2.1

2. OpraHu3oBbIBaTh U OCYUIECTBIATH SKCIUTyaTallMi0o HOMEpHOTro ¢oHAa | [IK 2.2
TOCTUHHYHOTO MPEINPUSITHS

3. Opranu3oBbIBaTh U OCYIIECTBIISITh OPOHUPOBAHUE U TIPOJAKY IIK 2.3
TOCTUHUYHBIX YCIYT




O0513aHHOCTH PYKOBOJUTEJISA MPAKTUKH

PykoBonuTtenb NpakTUKH OT KOJUIEIKA:

- pa3zpabaThIBaeT MPOrpaMMbl U METOJAMYECKOE O0ECIeUEHUE MO KAXKIOMY BUIY
MPAKTUKU 0 CIIEHUATIBHOCTH;

- YCTaHABJIMBAECT CBA3b C PYKOBOJUTENSIMU TMPAKTUKA OT MPEANPUITHS,
YUPEKJICHUS, OpraHu3alldd M COTJACOBBIBAET C HHUMH MPOTpaMMbl TMPOBEACHUS
MPaKTUKH,

- OCYUIECTBIISIET KOHTPOJb 3a COOJIIOJIGHUEM CPOKOB TMPAKTUKH U €€
COJIep>KaHHEM;

- OpraHu3yeT NPOBEJACHUE aTTECTAIIMU 10 MPAKTUKE;

- pa3pabaTbIBaeT TEMATUKY UHAUBHUAYAIbHBIX 3aJJaHUI 00y4arONUMHUCS;

- IPUHUMAET y4acTHE B PACIPEACIICHUN 00YyJaroIIUXCs M0 paboynuM MecTaM HIIH
nepeMelnieHue Ux 10 BuUJaM paboT B  OpraHu3anuu, Ju00  CTPYKTYPHBIX
no/Apa3AeiCHUsIX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJUTEIEM MPAKTUKA OT
OPEANPUITHS, YUPEKICHUS, OpPraHu3aluu 3a COOJIOJCHUE OOYYAOIIUMUCS TMPABUII
TeXHUKHU 0€30ITaCHOCTH;

- OCYIIECTBJIIET KOHTPOJb 3a COOJIIOJJGHUEM CPOKOB TIPAKTUKH U €€
COJICp)KaHHEM;

- OKa3bIBa€T METOJIMYECKYIO IMOMOIb OOYYaIOIIUMHUCS TPU BBIMOJTHCHUH HMU
WHJUBUIYaJbHBIX 3aJaHUi B cOOpe MaTepuasoB K BBIMYCKHOW KBalW(DUKAIIMOHHOM
pabore;

- 3aMOJIHAET aTTEeCTAllMOHHBIM JIMCT Ha CTYJEHTa, COJEp)Kalluid cBeAeHHs 00
yYpPOBHE OCBOEHHSA OOyYaroImMUMCS MPOGEeCcCUOHAIBHBIX KOMIIETEHIIMM COBMECTHO B
PYKOBOJIUTEJIEM MPAKTUKUA OT OPTaHU3AIUY;

- OLICHUBAET PE3yJIbTAThI BHIMOIHEHUS O0YyUaIOIIUMHUCS MPOTPaMMBbI IPAKTHKH;

- IPOBOJIUT MEPOIIPUSATHE IO AHATIU3Y UTOT'OB MPAKTUKY;

- KOHTPOJIUPYET BEACHHE JHEBHUKOB, MOJATOTOBKY OTYETOB M MPEJOCTABIISAECT HA
[IUKJIOBYIO KOMHUCCHIO IHEBHUKU M OTYETHI CTYACHTOB IO MPAKTUKE B CPOK HE MO3/IHEE
10 mHE# moce MpoBeICHUSI UTOTOBBIX MEPOTIPUSITHI;

- MPEIOCTaBIsACT HA IUKIOBYIO KOMHUCCHUIO WTOTOBBIM OTYET PYKOBOJMTENS O
pe3ynbTaTax MpakTUKe.

O0s13aHHOCTH CTYAE€HTA — NIPAKTHKAHTA

OOyyaromuiics P MPOXOKACHUH MPAKTUKHU 00s3aH:

- BBINIOJIHATD 3aJaHus, IPEAYCMOTPEHHbBIE IPOTPAMMON MPAKTUKH;

- coOJroaTh JACHCTBYIONIUE B OPTaHHU3AllMU MPaBUiia BHYTPEHHETO TPYIOBOTO
pacropsaka;

- cOOJTFIOIaTh TIpaBUjIa OXPAHbBI TPY/A U TOKAPHOM O€30MaCHOCTH;

- HECTH OTBETCTBEHHOCTH 32 BBHITIONHAEMYIO PabOTy M €€ pe3yibTaThl HAPABHE CO
IITATHBIMU paOOTHUKAMHU, a TaKK€ MATepHAIbHYI0 OTBETCTBEHHOCTh 3a MPHUOOPHI U
o0opy10BaHUE;

- CUCTEMATHUYECKU MPEACTABISATh PYKOBOAUTENO MH(OPMAILMIO O BBHIMTOJIHEHHOMN
paboTe, B HA3HAUYEHHOE BPEMS SIBIISITHCSl HA KOHCYJIbTAllUM PYKOBOJIUTENICH MPAKTUKH;
- coOpaTh HEOOXOIMMbIE MaTEpHUalbl JJIsl HAMMCAHUS KYPCOBOW WIIU BBIITYCKHOM
KBaTU(UKAIUOHHON paboT COrIacCHO MHAUBUIYAIbHOMY 3aJJaHUIO HA TPAKTUKY;
- 10 OKOHYaHUU TMPAKTHUKU TMPEJICTaBUTh PYKOBOIAUTENIO IMPAKTUKU



HaJJIeKamMoopazoM 0(hOpMIIEHHBIE JOKYMEHTHI.
CTpyKTypa u coaep:kaHue Y4eOHOM NMPAKTHKH.
3aaHus ¥ NOPSAAOK X BbINOJIHEHUSA

OOmass TpPyJAOeMKOCTh y4eOHOH  mpakTuku cocraBiaser 1 wHeaenu (36
aKaJEeMHYECKHX YaCOB).
Bubt Buiet pabor Conep:xanue HaumenoBanue KonuuectBo
ACATCIIBHOCTHU OCBOCHHOI'O JHUCITUIIIINH, qacoB
y4eOHOro MEXIUCUUTUTMHAPHBIX (Hemenn)
Mmarepualia, KYpPCOB C YKa3aHHEM TeM,
HEOOXOMMOT0 00€ecIeunBaOIIIX
JUIABBITIIOJIHCHU A BBIITOJIHEHUEC BH10B
BUJIOBPA0OT pabot
[IpenocraBnenne  |(OTpaboTKa MPHEMOB Tema 1.2 Porb 1 M/JIK 02.01. Opranuzanus 6
TOCTHHHYHBIX OpraHu3aimy pabouero  [MeCTO CITyKObI IMesITEeTbHOCTH CITY>KOBI
yCIIyT MECTO CITY’KObI IpueMa  [mpuéma u npruema, pa3MelleHus U
1 pa3sMeELeHuUs [pasMerenus OpOHMPOBAHMS TOCTHHHIIBI
Cocrasnenue rocTei B
n 00paboTka OpraHu3alMOHHON
HEOOX OJTMOi CTPYKType
MOKYMECHTAINIO 110 COCTUHHWIIHBI.
Barpy3Ke HOMEpOB,
0XKHJIAEMOMY 3ae3]1y,
BBIC3]TY, COCTOSHHIO
HOMEpOB,
HAYMCIICHHIO HA cYeTa
rocrei 3a
IMOTIOTHUTENBHBIE YCITYTH.
OTpaboTKa HaBHIKOB
0OIIIeHNs C
MMOTpeOUTEIIEM B
Mporiecce nmpuema,
PETHCTPAIUH
1 pa3MeNIeHus rocTeil Ha
MHOCTPAHHOM SI3BIKE, C
MCTIOTIb30BAaHHEM
TEXHUKH W IPUEMOB
P PEKTUBHOTO OOIICHMS
C TOCTSIMH, JICTIOBBIMH
MapTHEPaMH U KOJUIETaMU
M TIPUEMOB
caMop eryJsIu
MOBEJICHUS B TIpoOIecce
MEKITHYHOCTHOTO
OOIIIeHNSI.
[MpoBenenue padbormo  (Tema 1.7. MK 02.01. Opranu3arus 6

oopmiteHmto rocreit
(VIP-rocreit, rpym,
KOPITOPaTHBHBIX TOCTEN ).
OTpaboTKa HABBIKOB
perucrpanuu
MHOCTPaHHBIX TPakKIaH.
Otpabotka
B3aUMOJICHCTBHS C
TYpareHTCTBaMH,
TyporepaTopamMu

M MTHBIMH CTOPOHHHMH
OpraHU3aIHIMH.

KOHTpOJ'II) OKa3aHMsA

Opranuzanus u
KOHTPOJIb TEKYIIEH
MEeATENbEHOCTH
COTPYIHHKOB
CITY>KOBI
OpOHUpOBaHUS U
poIax

Tema 2.2.
'YrpaBneHue
TeKyIen
NesITENbHOCTBIO
COTPYAHHUKOB

CITyKOBI

MCATCIIbHOCTH CJ'Iy>I(6I>I
rnmpuema, pasMeIICHus U
6pOHI/IpOBaHI/I$I TOCTHHMIIBI

MK 02.02 Opranuzanus
IMesITeNFHOCTH CITY>KOBI
YIIpaBIIEHHS] HOMEPHOT'O
(hOH/Ia ¥ TOTIOTHUTENTbHBIX

YCIIYT.




MepeuHs YCIyT,
MPEIOCTABISEMbIX B
FOCTUHHUIAX (110
IMOroBOpY).
Odopmienune

M TIOITOTOBKA CYCTOB
COCTEH.

OTpaboTKa HABHIKOB
HAYMCIICHHSI

M OCYIIICCTBIICHHS
[Pac4eToB ¢ TOCTAMHU
OTpaboTKa HABLIKOB
paboTHI C
MH(pOPMAITMOHHOM 0a30i
ITAHHBIX O HAJTUYUH
BaHATBIX, CBOOOTHEIX
IMECT, O TOCTSIX

OpOHUPOBaHUS U
MpOAaK

(TpO’KMBAOIINX,

BBITTCABIIIAXCSI,

OTBHE3KAIONINX ).

Nzyuenue padotsl oduca(Tema 1.6. DynkuuunM/JIK 02.02 Opranuzanmus
aJIMUHUCTPATHBHO- [yIIpaBIICHMSI IMEesITeNbHOCTH CITYXKOBI
XO3SMICTBEHHOW CITY>KOBI  |cITyKOaMu [YIIDABJIEHHUSI HOMEPHOI'O
Osnanenne MPEIITPUSATHIH (G OH/1a ¥ IOTTOJTHUTEIBHBIX
MPaKTUICCKUMHU Typu3Ma u YCITYT.

HABBIKAMU CyIlepBaii3epa, FOCTENPUUMCTBA

KOOpAMHATOpA Tema 1.7.

OcytecTBiaeHne KaTteropun

KOHTPOJIISL HaJl KaYeCTBOM [[IEpCOHAa CIyX0

yOOpKH 1 TIpaBHiIa MPEAIPUATHI

MpHeMa TOCTEBBIX Typu3Ma u

HOMEpOB, ITPOBEPKa TOCTEPUUMCTBA.

CaHUTAPHOTO COCTOSAHUSA |OCHOBHBIE

HOMEpOB, TpeboBaHUS K

CITy>KEeOHBIX TIepCcoHay.

1 OOIIeCTBEHHBIX
[TOMELICHUI B
COOTBETCTBUU CO
CTaHJapTaMu
00CITy)KHBaHU
IpoBenenue npuema

1 MHBEHTapH3aLluu
TOCTHHHYHOTO OEIThst
[IpoBeneHue pa3TuIHbIX
BHIOB YOOPOYHEIX padoT
Odopmienue
ITOKYMEHTOB Ha 3a0BbIThIC
BEIIN

IKonTpomns coxpanHocTH
MpEeAMETOB UHTEPbEpa
HOMEpOB
Mcnonp3oBanue B pabote
BHAaHUI HHOCTPaHHbIX
SI3BIKOB

Oxazanue MEPCOHAIIBHBIX
1 JOIIOJHUTCIBbHBIX YCIIYyT
COCTAM

HpI/IMeHeHI/Ie MAarauMTHBIX
IKapT OT TOCTUHHWYHBIX

Tema 1.8.
Kopnopatusnas
KyJIBTYypa..

MK 02.02 Opranuszamus
IMeSITeIbHOCTH CITYKOBI
YIIpaBJIEHHUS] HOMEPHOTO
(boHAa M TOTIOTHUTENBHBIX

YCIIYT.




HOMEpOB,
mpodeccuoHanbHOe
00OpyIoBaHHE,
MHBEHTAPb,
IPOTHUBOMOKAPHOE
00OpyI0BaHKE
[IpenocraBnenue yciayr
XpaHEHUs! IEHHBIX Belen
(xamepsl XpaHeHus,
celibl 1 AenO3UTHBIE
TYEHKH )

OdopmiieHue
MOKyMEHTAaIlN! Ha
XpaHEHHE LICHHBIX BEILEH
MPO’KUBAIOIIHX
OdopmiieHrEe aKTOB MTPH
BO3MEIICHNH yIepOa Uit
[IOpYM JIUYHBIX BEIEl
rocren

O3HaKOMIIEHUE C
crCcTeMOii cefioBoro
XpaHEeHHUS

1 COOJTIO/ICHU EM
0€30MMaCHOCTH B
TOCTHHUILIC

M CTaHJapTaMU
MCIIOJIB30BaAHMS
METTO3UTHBIX STUCCK,
MHIWBUTYaITbHBIX
ceitihoB, XpaHeHHUs
baraka B kKamepax
XpaHEHUSI.
O3HaKOMITEHHUE C
TEXHUKOHN 0e30MacHOCTH
1 OXpaHOU Tpya Mpu
pabote ¢ 000pyIOBaHHEM
CocTaBieHIE aKTOB Ha
CIHCaHVE WHBEHTAPS

1 000pyIOBaHMS

Tema 1.22.
OpraHu3aIiuoHHbBIE
CTPYKTYPBI
[YIpaBJICHHSL.

MJIK 02.02 Opranuzanus
e TeMbHOCTH CITYXKOBI
YIIPABJICHHUSI HOMEPHOTO
(OH/1a ¥ IOTTOJTHUTEIBHBIX

[YCITYT.

IMcnonb3oBaHIE

TEXHUIECKHX,
TeJIEKOMMYyHHUKAIIMOHHBIX
CpencTB

1 TpOheCCHOHATBHBIX
[porpamM st IprueMa
Bakasa u

oOecriedeHust
OpOHUPOBaHHS;
Odopmienue
[PYIIIOBOTO, OT
KOMIIaHH

M KOJUTEKTHBHOT'O
OpOHUPOBAHUSA
[penocraBienue rocTsIM
nH(popManuu 00
[YCTIOBUSIX aHHYIISALUH
OpOHUPOBaHUS

1 BO3SMOKHBIX IITPadHBIX
CaHKIMAX

Tewma 3.2. IIporecc
[TOCETICHUS

1 BBICEJTICHHUSI
rocten

M/IK 02.03 B Opranuzanus
eI TeNLHOCTH JieapTaMeHTa
MapKETHHTa U PEKJIAMBI




OdopmiieHrE cueToB Ha
MOJHYIO HJTH YaCTHYHYIO
[MpenoIIaTy
M TIONTBEPXKICHUE O
pe3epBUPOBAHUH
HOMEPOB
OdopmiieHne OTaHKOB,
BHECEHUE U3MCHEHHH B
OJIaHKM MTPU HESBKE,
OTMCHC 1 aHHYJISAIUU
OpOHUPOBaHUS

KoHnTpoJibHbIE BONPOCHI U 33/IaHUA /ISl IPOBe/IeHUs TeKYIIeld aTTecTAlMM 110
pa3jaesiam (3Tanam) NPAKTHUKU, OCBAMBAEMbIM CTYIEHTOM CaAMOCTOSITEJIbHO.

IIM.02 IIpenocTaBjieHre TOCTHHUYHBIX YCJIYT

1.
2.
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©~N o

10.
11.
12.

13.
14.
15.
16.

17.
18.
19.
20.
21.
22.
23.

24,
25.

26.
27.

OTtpaboTka MpUEMOB OpPraHU3aIuy PabovYero MeCTo CIyKObI IpreMa U pa3MeIICHUS
BrissicHenmne noTpeGHOCTEH U MOKEIaHUM TOCTSI OTHOCUTEIHHO YCIIYT

CocraBinenne u 00pabOTKa HEOOXOAUMOW JOKYMEHTAllMI0 II0 3arpy3ke HOMEpOB,
OKH/IaeMOMY 3ae37ly, BBIE3]y, COCTOSHHIO HOMEpPOB, HAYHCJICHHIO Ha CUeTa TOCTEeH 3a
JIOTIOJTHUTEIIHHBIE YCITYTH.

OtpaboTka HaBBIKOB OOIIEHHS C TMOTPeOUTENeM B TMpoliecce MPHUEeMa, PETUCTPALUU U
pa3MeIeHusl TOCTe Ha WHOCTPAHHOM SI3BIKE, C WCIIOJIB30BaHUEM TEXHUKH M TPUEMOB
3pPEKTHBHOTO OOIICHUS C TOCTSMH, JEIOBBIMH TMApTHEpPaMU W KOJUIETAMH W TIPHEMOB
CaMOPETYIISIIIAN TIOBEJICHHUS B TIPOIIECCE MEKIIMIHOCTHOTO OOIICHHS.

[Ipumenenue npodeccnoHalbHBIX IPOrpaMM AJIsl IpUeMa, PETUCTPALlMU U BBIMMUCKH rocTen
[IpoBenenue padot no odopmiennto rocreit (VIP-rocrelt, rpymm, KOpmopaTUBHBIX TOCTEH).
OTtpaboTKa HABBIKOB PETUCTPALIMK HHOCTPAHHBIX IPaXIaH.

OTtpaboTka B3aMMOJECHCTBHS C TypareHTCTBaMH, TypoIlepaTopaMd U HUHBIMH CTOPOHHUMH
OpraHu3aIusIMu.

KoHTposb okazaHus nepedHs yciayr, IpeJ0oCTaBIIEMbIX B TOCTUHUIIAX (TI0 JOTOBOPY).
OdopmieHue 1 MOArOTOBKA CYETOB TOCTEN.

OTtpaboTKa HaBBIKOB HAYHMCIIEHUS U OCYHIECTBICHUS PACUETOB C FOCTAMHU

OtpaboTka HaBBIKOB pabOThl ¢ MH(OPMALMOHHOW 0a30i MaHHBIX O HATWYUM 3aHSTHIX,
CBOOOJHBIX MECT, O TOCTAX (IIPOKUBAIOIINX, BBIMUCABLUINXCS, OTHE3KAIOIINX).
O3HakoMJIEHHE CO CTaHIapTaMU OOCTYKHUBAaHUSI B TOCTHHHUIIE

N3yuenue paboTsl oduca aIMUHIUCTPATUBHO-XO3IUCTBEHHON CITY:KOBI

OBnazneHue NpakTUUECKUMHU HaBbIKaMU CyIepBaif3epa, KoopauHaTopa

OcymiecTBiieHne KOHTPOJIS HAJl KAYECTBOM YOOPKHM M MpaBHJIa IpHUeMa TOCTEBbIX HOMEPOB,
MIPOBEpPKa CAHUTAPHOTO COCTOSIHHSI HOMEPOB, CIY>)KEOHBIX U OOIIECTBEHHBIX MMOMEIICHUN B
COOTBETCTBUU CO CTaHAAPTaMH 0OCITyKUBaHUS

[IpoBenenue npueMa 1 HHBEHTAPU3ALUU TOCTUHHUIHOTO OElbs

[IpoBenenue pa3IMnYHBIX BUIOB YOOPOUHBIX PabOT

OdopmiieHne JOKYMEHTOB Ha 3a0bIThIE BEILIU

KoHTposib cCOXpaHHOCTH MPEAMETOB HHTEPhEpa HOMEPOB

Hcnonb3oBaHue B paboTe 3HaHUI HHOCTPAHHBIX SA3BIKOB

Oxa3zaHue nepcoHaNbHBIX U JOTIOJIHUTENBHBIX YCIYT TOCTAM

[IpuMeHeHre MarHUTHBIX KapT OT TOCTHHUYHBIX HOMEpOB, Mpo(eccCHOHATbHOE
000py/ZI0BaHUE, UHBEHTAPh, IPOTHUBOIOkKApHOE 000PYyI0BaHNE

[IpenocraBnenue yciuyr XpaHeHUs IIEHHBIX Belllel (KaMepbl XpaHeHHsl, cei(bl U 1eNO3UTHBIE
STUEHKN)

Odopmiienne TOKyMEHTAIlMM Ha XpaHEHUE 1IEHHBIX Bellel MPO>KUBAIOIINX

Odopmiienue akToB MpH BO3MEIIEHUH yliepOa Wil MOPYH JIUYHBIX BELei roctei

O3HaKkOMJICGHHE C CHCTEMOU Ceﬁ(I)OBOFO XpaHCHUA U CO6J'IIO,Z[CHI/ICM 0€30IMacHOCTH B
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TOCTHHMIIE U CTaHJApTaMH HCIIOJIB30BaHMS JICTIO3UTHBIX S4€eK, WHAWBUIYAbHBIX Ce]oB,
XpaHeHUs Oaraka B KaMepax XpaHeHusl.

28. O3HaKOMJICHHE C TEXHUKOW OE30MaCHOCTH U OXpaHOU Tpy/a npu padboTe ¢ 000pyA0BaHUEM

29. CocTaBiieHHE aKTOB Ha CIIMCAaHUE WHBEHTApsl 1 000pyI0BaHUS

30. Opranwusarus pabouero Mecta

31. Uzyuenune unTepdeiica u mopsaKa HCIOIb30BAHMS CIEIUATU3MPOBAHHOTO MPOTPAMMHOTO
o0ecrieyeHus JUisi TOCTUHUYHOTO MPEIIPUSTHS

32. Ucnonp30BaHWe TEXHUYECKHUX, TEIEKOMMYHHKAIIMOHHBIX CPEACTB M MPO(eCcCHOHATBHBIX
IIporpaMM Juis pueMa 3akasza u o0ecrieueHus OpOHUpPOBAHUS;

33. OdpopmiecHre OPOHUPOBAHUS C HCIIOJIb30BaHUEM TellehoHa

34. Odopmienue OpoHUPOBAHUS C HCIIOJL30BaHUEM MIHTEepHETa U TypomepaTopa

35. OpopmicHre OPOHUPOBAHUS YePE3 CAUTHI OTEIICH U CHUCTEMBI MHTCPHET-OpPOHUPOBAHMS.

36. OdhopMieHre HHIUBUIYATBHOTO OPOHUPOBAHHS

37. IlpenocraBneHue roctssM WHGOPMAIMA O HAIWYAH CBOOOJHBIX HOMEPOB 3aIlPOIICHHON
KaTeropuu Ha TpeOyeMbIil IEPHOJ] U UX CTOUMOCTH

38. OdpopmIieHHE TPYIIIIOBOTO, OT KOMIIAHHHA U KOJUIEKTUBHOTO OPOHUPOBAHUS

39. BHeceHnii M3MEHEHHWH B JIMCTHI OXHJAHUS W O(QopMIIEHHE 3asiBOK Ha pPe3epBUPOBAHUC
HOMEPOB

40. IIpenocraBnenne rocTaM HHPOpMauK 00 YCIOBUSX AaHHYISIUN OpOHHPOBAHUS W
BO3MOJKHBIX MITPA(HBIX CAHKITUSIX

41. BHeceHue TONOJHUTENbHOM HHpOpMaLMK B 3aKa3 Ha OpOHHPOBaHUE

42. OopmieHre CUYETOB HA TIONHYIO WJIH YacTHYHYIO TIPEAOIUIaTy W TOITBEPXKIACHUE O
pe3epBUPOBAHUN HOMEPOB

43. Oopmnenne OIaHKOB, BHECEHHE W3MEHEHHH B OJIAaHKH TPHU HESIBKE, OTMEHE M aHHYIISIIAN
OpOHUpPOBaHUS

44, OtcnexxuBaTh M TPOBEPATh OOHOBISIONMIYIOCA HHGOPMAIMIO 1O OPOHUPOBAHUIO MECT H
CHeIHaIbHBIM 3aKa3aM Ha YCIYT'H U COCTOSIHUIO HOMEPHOTO (OH[a.

45. [lepenaBate MH(POpPMAIIMIO COOTBETCTBYIOIIMM CIy)kOaM oTenst 00 O0COOBIX WM
JOTIOTHUTEIBHBIX TPEOOBAHUAX TOCTEH K HOMEPAM U 3aKa3aHHBIM yCIyram

46. Kontposp Haj miepeaaueii He3aOpOHUPOBAHHBIX HOMEPOB JIJIsl MPOJAXKH B CIY)KOY MmprueMa u
pa3MenieHus

47. Co3gaHue OTYETOB IO OPOHUPOBAHUIO

48. OTcnexuBaTh U MOJIy4aTh 0OPATHYIO CBA3h OT COOTBETCTBYIOLIUX CIYXKO OTEIS.

O0mme TpebGoBaHus K 0POPMIIEHUIO OTUYETA

OT4eT Mo MpakTUKE CTYIEHTa-CTaXepa NOJDKEH MPEJCTaBIsATh COOOW 3aKOHYCHHYIO
paboTy, BBIMOJHEHHYI0 WM JIMYHO TO pe3yibTaTaM MPOXOXKIAEHUs MNpakTHku. OTyeT
JIOJKEH OBITh TPAMOTHO U3JIOKEH, aKKypaTHO OQOpMIICH, HameyaTaH C MOMOIIbIO
KOMITbIOTEpa WM pa300pUMBO HAMUCAH OT PYKH. TeKCT TmeyaTaeTcsl Ha OJHOW CTOpPOHE
mucta ¢opmara A 4 (210 x 297 MM) KHI)KHOW OpHMEHTAllUU C MOMOINBIO KOMIBIOTEpA U
MpUHTEpPa HA OyMaKHOM HOCHUTENIE B TEKCTOBOM peaaktope. llapameTpsl: mBET 4epHWI —
gyepHbld; mpudT — Times New Roman; pasmep mpudra — 14 Kerenb; MexTyCTPOIHBIN
uHTEpBad — 1; orctyn — 1,25; BhIpaBHUBAHUE TEKCTa — IO IIMPHUHE; MOJIS: JeBoe — 30 MM,
npaBoe — 10 MM, BepxHee u HUxKHEe — 20 MM.

B Tekcre comepikaHue, BBEACHUE, KaXIbIM pa3fesl OCHOBHOW YacCTH, 3aKIIFOYEHHE,
CIIUCOK HCMOJIb30BAaHHBIX HCTOYHMKOB W MPUJIOKEHUS HAYMHAIOTCS C HOBOM CTpaHUIIBI.
[loagpa3ngensl MOrYyT HA4YMHATBCA TMOCIAE OKOHYAHUS MPEbIAYIIEro C OTCTYNOM JiBa
WHTEpBaa.

IlepeHockl CcnOB B TEKCTE HE JOMyCKAalTCsa. B Tekcte He JOOMyCKaroTCs
MOAYEPKUBAHUS, I1[BETHbIE 3aJIUBKU U BBIJACICHUSA TMOJIYKUPHBIM MpUPTOM (Kpome
BBIJICJICHUS PA3/ICJIOB U MOJPa3/IeNIOB).
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Ha3Banms pasnemoB W IOAPA3IENOB JOJDKHBI IOJHOCTBIO COOTBETCTBOBATH HX
GopMynupoBKe B coaepkaHuu paboThl. WX 3aronoBku cleayer NucaTh O ILIMPHUHE
cTpaHuupl ¢ orctynoMm 1,25. Ecinm 3arosoBOK COCTOWT W3 JBYX MPEIJIOKECHUH, HX
pa3aesnaroT TOUKOM. ToYka B KOHIIE 3ar0JIOBKA HE CTaBUTCH.

Crpanunel HymepyroTcss apabckumu nudpaMu 0e€3 TOUYKM BBEpPXY CTpPAHMIIBI IO
ueHtpy. Hymepanusi nucToB, BKIOYas MPUIOKEHUS, JOJDKHA OBITh CKBO3HAs IO BCe
pabore, HauuMHas C TUTYJbHOro Jucta. Ha TUTYyIbHOM JIMCT€ HOMEpP HE CTaBHUTCA,
CJIEAYIOIIAs 32 HUM CTPAHULA C COAEPKAHUEM UMEET MOPSAAKOBBIA HOMED 2.

MakcuManbHO JOMyCTUMBIN 00beM oTyeTa (¢ npusiiokeHussmMu) — 30 cTpaHuil.

Tutynbusiii nuct ([Ipunoxenue 1) sBisercs 1 crpaHulield oTyeTa U BKIIOYACTCS B
o0ILIYyI0 HyMEpaluIo CTPaHUL, HO HOMEP CTPAHULbI HA TOM JINCTE HE MPOCTABIISAETCS.

Kaxnplii U3 yKa3aHHBIX B IIEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETA HAYMHAETCA C
HOBOM CTpaHUUBI. 3aroJOBKH CTPYKTYPHBIX 3JIEMEHTOB CIEAYET pacroiararb BBEPXY
CTpaHHUILIBI MO IEHTPY; MOCJE 3arojoBKa CTaBUTCS «Ipo0em» M TEKCT HAYMHAeTCs C
ab3ana ¢ «KpacCHOM CTPOKUY.

Hukakux BbIAENEHUH 0 X0y U3JI0KEHHSI MAaTEPUAJIOB OTUETA HE aomyckaeTcs. He
JIOTyCKaeTCsl  TaKKe  BBbIICNECHUE  PAa3IU4YHBIMU  [BETaMH  mipudTa  TEKCTa,
NOJYEPKUBAHHUS CJIOB, CJIOBOCOYETAHUI WU MPEIIIOKEHUM.

Tunosble GpopMbI TOKyMEHTAMU (KCEpOKOoMuu, Tabenu ydeta paboyero BpeMeHH,
CXEeMbl U T.N.) MPUBOJATCA B KOHIIE OTYETa, MPUIOKEHUS HYMEPYIOTCS OTACIBHO U
IPUBOAATCS C HANMEHOBAHUEM Ka)KJIOTO MPUIIOKEHUS.

OCHOBHYIO 4acTh OTYETa MO MPAKTUKE CIEAYET ACIUTh HAa Pa3lesibl U IyHKTHI.
Pa3gensl U MyHKTHI JAOJKHBI UMETh 3aroJIOBKM. 3arojOBKH JOJKHBI YETKO M KpPAaTKO
oTpaxkaTh cojepkanue. Pa3fenbl U MyHKTHl HyMEPYIOT apaOCKuUMU Ludpamu,
HampuMep: MepBbId pasznen - 1, mepBwlii myHKT mepBoro paznena - 1.1 (umudps
pa3nensoTcs TOYKaMu, Toclie nmociennen nudpsl Touka He craButcs) CinoBo «Pazmen»,
«ITyHKT» HE nuIercs.

Bce pasnmenbl, BBeNEHHE, 3aKIIOYEHUE, CIUCOK HCIOIb3YEMbBIX HCTOYHUKOB
pacmoyiaratorcsi ¢ a03allHOTO OTCTYIa, BbIpaBHUBAHWE MO IMUPHUHE. 3aIpeliaeTcs
OCTaBJISITh 3arojIOBOK pa3fena WM MYHKTa Ha OJHOW CTPaHMIIE, a TEKCT NEPEHOCHUTH
Ha JPYTyIO CTPaHUILy.

Paccrosinue Mexmay 3aroloBKOM U TEKCTOM JOJDKHO ObITh paBHO 1,0 mHTEepBaa.

TexcT nomkeH ObITh KPAaTKUM U HE JTOMYCKAaTh PAa3IMYHBIX TOJIKOBaHUH.

Tepmunbl, 00O3HAUYEHWS] W ONPENENECHUS]  JOJKHBI ~ COOTBETCTBOBATh
YCTAHOBJIEHHBIM CTaHJapTaM, a OpH HUX OTCYTCTBUU - OOUICNPUHSATHIM B HAy4YHO-
TEXHUYECKOU JIuTepaType. Kaxaplii  pas3aen HaYMHAKOTCS C HOBOM CTPAHULBI.

B Tekcre He nomyckaercs:

- IPUMEHATH 000POTHI PA3TOBOPHOMN peUH, TEXHUIIU3MBI, TPO(DHECCHOHATN3MEI;

- PUMEHSATh JJIsl OJJHOTO W TOTO K€ MOHATHUS Pa3IMYHbIE HAYYHO-TEXHHYECKHUE
TEPMUHBI, OJIM3KHE MO CMBICIY (CHHOHUMBI), a TAKXKE MHOCTPAHHBIE CJIIOBA U TEPMHHBI
MIPU HAJTUYUHU PaBHO3HAYHBIX CJIOB U TEPMHUHOB B PYCCKOM SI3BIKE;

- IPUMEHSTH TIPOU3BOJIBHBIE CIIOBOOOPA30BAHNS;

- MPUMEHSATh COKpAILEHHE CJIOB B TEKCTE U B MOAMUCAX MOJ WJUIIOCTPAILUSIMU,
KpOME€ YCTaHOBJIEHHBIX TMpaBwiamMu  opdorpaduu, DYHKTyallud, a  TaKKe
COOTBETCTBYIOIIUMU T'OCYJaPCTBEHHBIMU CTaHAAPTAMU;

- COKpallath 0003HAYEHUsI (PU3UYECKUX E€AUHUIl, €CIM OHU yNoTpeOistoTcs 0e3
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uudp, 3a UCKIIOYEHUEM eAUHUIl (PU3NYECKUX BEJIIMYUH B TAOIHIAX U B paciiuppoBKax
OyKBEHHBIX 0003HaU€HUM, BXOIAIUX B (POPMYIbl U PUCYHKHU;
- 3aMEHSATH CJI0Ba OYKBEHHBIMU 0003HAYEHUSAMH.
Ogopmnenue madbauy
YIOMMHAIOTCSl BIIEPBbIE, WIIM Ha CIEAYIOLIEeH cTpaHulle, Jubo B npuioxeHnuu. Ha
BCce TAaOMUIBl JOKHBI OBITh CCBUIKM B TekcTe. Hymepauus Ttabiui n0OMKHAa OBITH
CKBO3HOW 1O BceMy TeKcTy. Homep Tabnuibl U 3arojioBOK pa3MeniaeTcsl HaJl Ta0auien
Y BBIPABHHMBAETCS 110 LIMPUHE CTPOKH, C OTCTYNOM 1,25
Hanpumep:

Tabnuya 2. Hazseanue mabauyol

3arojioBoK 2

3arooBokK 1
3aroyoBok 3

[1013ar0JIOBOK 1 [1013ar0JIOBOK 2

Tabnuiel HyMepyroT apaOCKuMH IMpaMu B Mpejaenax pasaeia. B aTom ciiydae HoMep
TaOJIUIIBI COCTOUT W3 HOMEpa pasjieliia W IMOPSAKOBOTO HOMEpa TaOMIIBI, pa3/IesICHHBIX
TOYKOU. TabIUIIbI JOHKHBI OBITH BEIPOBHEHBI IO IIMPUHE OKHA.
Tabnuupl KakIOro NPUIIOKEHHs 0003HAYAIOT OTACNBHOW HyMepanuend apaOCKuMu
udpamu ¢ fo0aBiIeHUEM Tiepes (poit OyKBEHHOTO 0003HAYEHHUS TPUIIOKEHUS.
Ogopmnerue UnIOCMpaAmu8Ho20 Mamepuand
Wnnroctpanuu (4epTeku, cXeMbl, TpadUKH, ICKU3bI, JUarpaMMbl, (POTOCHUMKH, PUCYHKH)
pacriojararoT Tak, 4ToObl MX OBUIO YJO0OHO paccMaTpuBaTh, HEMOCPEIACTBEHHO IOCIE
TEKCTa, B KOTOPOM OHHU YIOMHHAIOTCS BIepBble. MimtocTpanuu 00603Ha4ar0TCs CIOBOM
«Pucynok». Ha Bce pUCYHKH AOJKHBI OBITh JAHBI CCBUIKH IO TEKCTY MOSCHHUTEIbHOMN
3aMUCKU. PUCYHKH MOKHBI UMETh HAMMEHOBAHUS, KOTOPBIE MOMEMIAIOT MOl PUCYHKOM,
0 LIEHTPY CTpaHuIlbl. ToYKa Mmociie HAMMEHOBAaHUS PUCYHKA HE CTAaBUTCA.
Dopmynsl u ypasHeHus.
VYpaBHeHUs: ¥ POPMYIIBI BBIJCISIOT U3 TEKCTA B OTJEIBHYIO CTPOKY. Bhillle 1 HIKe Kaxaon
dbopMyIbl MM ypaBHEHUS JOKHO OBITH OCTAaBJIICHO HE MEHEe OIHOW CBOOOIHOM CTPOKH.
Ecnu ypaBHeHue He yMemiaeTcsi B OJHY CTPOKY, OHO JOJDKHO OBITh TEPEHECEHO IOCIIe
3HaKa paBeHCTBa (=) WM IMOciie 3HaKa (+), WK TOoCe IPYTMX MaTeMaTHYECKUX 3HAKOB C
UX 00513aTeTbHBIM TTIOBTOPEHUEM B HOBOU CTpPOKE.
dopmynbl M ypaBHEHHS B paloTe CleyeT HyMepoBaTh B Ipenenax pasjuenia apabCKumMu
mudpaMu B KPYIJIBIX CKOOKaxX HAmpoTWB (OPMYNBI B KpailHE MPaBOM TOJOKCHHH.
Hanpuwmep, (1.1), (1.2).
HenocpenctBenno mox Qopmysioil mPUBOAWTCA paciiudpoBKa CHMBOJIOB M UYHCIOBBIX
ko3 (uIMeHToB, ecin OHM HE OBUIM TMOSCHEHB paHee B Tekcte. llepas cTpoka
pacmrppOBKH HAUMHAETCSI CIIOBOM «T7Ie» 0€3 IBOSTOUHS IOCIE HETO.
Hanpuwmep:
O61bem npoussojicta (OIT) B cMeHy, ThIC.pyO., BeruncisioT 1o ¢popmyne:Oll =Y x CB,

(1.2)
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rae Y - cpeHecnuco4Hast YuCIeHHOCTh paOOTHUKOB, Yell.;

CB - cpennsis BeipaOOTKa Ha OJTHOTO pabOTHUKA B CMEHY, THIC.pYO.

Ogopmnenue npunodcenul

B npunoxeHus: BKIIOYAIOT JONOJHUTENBHBIM BCIIOMOTaTeIbHBIM Marepuall, K KOTOPOMY
OTHOCSITCS. IIPOMEKYTOUHBIE pPAcCyeThl, TAOJMLBI BCIOMOIaTENbHBIX LHU(PPOBBIX JAHHBIX,
MHCTPYKIMM, METOJIMKH, WUIIOCTPALUU, 3aMOJIHEHHbIE (OPMBI OTYETHOCTH M JpPYTUE
JOKYMEHTBI.

Kaxxnoe npuioxeHue A0HKHO HAUMHATBCS ¢ HOBOW cTpaHMIbl. [IpuiioxkeHuss HyMepyroTcs
COOTBETCTBEHHO MpuUjaraeMbiM AOKyMeHTaMm. Ha BepxHed cTpoke KaXIO0ro JOKyMEHTa
MPWIOKEHUS IO LIEHTPY pacnonaraercs cioBo «IIpunoxenue 1» ¢

3arjgaBHOM OykBbl Oe€3 3HAaKOB NpenuHaHus. [lpunokeHue AOMHKHO HMMETh 3arojoBOK,
PAacIoONIOKEHHBIA CTPOKOM HIKE MOcepeuHe. 3aroioBOK MPUIOKEHUS HAYMHAETCS C
3arjaBHOM OyKBbI, B KOHIIE HET'O TOYKAa HE CTABUTCS.

Ogopmnenue yumam u ccoliok

[Ipu cchlike B TEKCTE Ha JIMTEPATypPHBIN HCTOYHUK MOCJE YIIOMUHAHUS O HEM MPOCTABJISIOT
B KBaJpPaTHBIX CKOOKax HOMEp, MOJ| KOTOPbIM OH 3HAYUTCA B CIUCKE HCIOJIb30BAHHBIX
UCTOYHUKOB. B HE0OX0aUMBbIX citydasx (OOBIYHO MPU MCTIOIB30BaHUU U(POBBIX JAHHBIX
WIM [HTaThl) YKa3bIBAIOTCS W CTPAHMIIBI, HAa KOTOPBHIX IOMEMIAETCS HCIOJIb3yEeMbIi
ucrounuk: Hampumep [25, c. 14-19] wiu [28, 1.1, ¢.128].

Ccbulku Ha TaONHIBI, PUCYHKH, TPUIIOKEHUS YKA3bIBAIOTCA B KPYTJIbIX CKOOKax: (Tabmuia
2.1), (pucyHok 4.2), (mpusioxxeHue 2).

["'OTOBBII OTYET cHaeTCS PyKOBOAUTEIIO 32 HEACIIO 10 AHS 3aIUTHI C LETbI0 JTUKBUAAINH
BO3MOXKHBIX HEJIOYETOB M YCTPAHEHHS] BO3MOXHBIX OLIMOOK, TIOCIIE YeT0, OTYET
BO3BpaIaeTCs CTYIEHTY. B eHb 3alIUThI MPOBOAUTCS ATTECTALIUA 110 PE3YJIbTaTaM
MPOXOXKIEHUS IPAKTUKU C BHICTABJICHUEM UTOTOBOM OIEHKH.

KpuTtepumu BoicTaB/IeHHS OLIEHOK
Oyenka «OMAUYHO» BbICABIAECMCS, eClU:

CTy#eHT BBINIOJHUI B CPOK U Ha BBHICOKOM YPOBHE BCE 3aJaHUsl MPAKTUKU, MPOSBUI
CaMOCTOSITEIIbHOCTh, TBOPYECKUW TMOJAXOJl U WHHUIMATUBY. B yCTaHOBJICHHBIE CPOKHU
NPEICTaBUII: THEBHUK, TUCHMEHHBIN OTUET, XapaKTepUCTUKYy. B mMUCbMEHHOM OTYeTe Aal
MOJIHOE, OOCTOATENHbHOE OMUCAHWE 3aJlaHui TPAKTUKH, TMPHIOKII HE0O0XOINMbIe
JOKYMEHTBI, TPOBENl HCCIEAOBATEIIbCKYI0 W/MIWM  aHAJIUTHYECKYI0 paboTy, crenanl
NpaBUJIbHBIE, [TyOOKHE BBIBO/IBI, BHEC MpeUiokeHNs. OTUeT Hamucal rpaMoTHO, 0hOpMuUI
B COOTBETCTBUH C TPEOOBaHUSIMU.

Ha 3amure noruyecku BEpHO, apryMEHTHPOBAHO M SICHO J1aBaJl OTBETHI HA IOCTABJICHHBIE
BOIIPOCHI; JEMOHCTPUPOBAJ INOHMMAHHUE CYUIHOCTH W COLMAJIBHOM 3HAYUMOCTH CBOEH
Oyayuieil mpodeccuu, UHTEpeC K HEM; JeMOHCTPUPOBAI yMEHHE NMPUHMMATh PELICHUS B
CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYalUAX, HECTH 32 HUX OTBETCTBEHHOCTb
Oyenka «xopouioy 6viCmasaiemcsl, ecu.

CTyneHT BBINOJHWI B CPOK BCE 3aJaHUs IPAKTUKH, MPELYCMOTPEHHBIE MPOTrpaMMOM
IIPAKTUKH, MPOSIBUII CAMOCTOSATEIBHOCTh. B yCTaHOBIEHHBIE CPOKU PEACTABUI: JHEBHUK,
MMCBMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTALlMOHHBIN JUCT. B MHUCbBMEHHOM OTYETE 1Al
U3JIMIIHE TOAPOOHOE, HE KOHKPETHOE/KPATKOE OMMCAHUE 3aJaHUM MPAKTHKU, TPHIOXKHII
HEO0OXOIMMbIE JTOKYMEHTBI, IIPOBEJl MCCIIEIOBATEIbCKYIO /UM AHATIMTUYECKYIO padoTy,
caenan ciadble BBIBOJABI M MNPEMJIOKEHUS (B BBIBOJAX W MPEMIOKEHHUSIX OTCYTCTBYET
KOHKpPETHOCTh). OTueTHast TOKyMeHTauus o(popMJiIeHa B COOTBETCTBHM C TPeOOBaHMSIMH,
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no100paHbl HEOOXOAMMBIE TIPUTIOKEHUS

Oyenka «y006,1emeopumenIbHO» 8blCMAaBIAemcsl, ecu:

CTyneHT BBIIOJHWJI BCE 3aJaHUsl, HO HE MPOSBHI TIyOOKHMX TEOPETHUECKHX 3HAHUU H
YMEHUH TPUMEHATh WX HA TPAKTUKE. B yCTaHOBIECHHBIE CPOKW TPEICTABUII: THEBHUK,
MMUCBMEHHBIN OTUYET, XapaKTePUCTUKY, aTTCCTAIIMOHHBIN THCT. B miuchbMeHHOM

OTYeTe Jai MOBEPXHOCTHOE, HEIMOJIHOE OIMMCAaHUE 3aJaHUN MPAKTHKH, MPUIOKHUI HE BCE
JOKYMEHTBI, TPOBEJI HCCIEIOBATENBCKYI0 W/WIH AaHAIUTUYECKYIO pabOTy, OTCYTCTBYIOT
BBIBOJIbI W/WiH TipeaioxkeHus. OtueT opopmusl HEOpEKHO, C HAPYIICHUSIMU TPEOOBAHUIA.
OyeHnka «Hey0061emeopumenbHo) 8blCMasIAemcs, eclu:

CTyAeHT HE BBIMOJIHWI MPOTpaMMy MPAKTHKU W/WIM HE TPEICTAaBUI B CPOK OTUETHYIO
nokyMmeHTanuo. OTYeT, BHIMOJTHEHHBIH CTYIACHTOM, HE MO3BOJISET CJENaTh BBIBOJ O TOM,
YTO OH OBJAJeNl Ha4daJIbHBIM TPO(ECCHOHATBFHBIM OINBITOM H NPOQPECCHOHATHHBIMU
KOMIICTCHIIUSMH TI0 HANpaBICHUSIM: BBITIONHEHBI HE BCE 3aJaHUs, HapyllieHa JIOTHKa
U3JI0’)KCHHUS, OTBETHI HE MOJTHBIC, OTCYTCTBYIOT BBIBOJIBI, KOITUU JJOKYMEHTOB.
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39. daycrosa, H. B. Opranuzanus u cnenuduka nMpeocTaBICHUs TOCTHHHYHBIX YCIIYT B
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TexcT : aneKTpoHHBIN // DIEeKTPOHHBIN pecypc mudpoBoi obpazoBatenbHol cpeanl CIIO
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42. YunmukwHa, U. A. Ynpapnenue nepconaiom : ydeobHoe mocobue mis CIIO / U. A.
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JlOoTIOTHUTENbHBIE HCTOYHUKU

1. ®enepanbHbiii 3ak0H OT 24 HOs0psa 1996 r. N 132-®3 «OO6 ocHOBaxX TYpUCTCKOMN
neaTenbHOCTU B Poccniickoit @enepannmny;

2. 3akoH P® ot 07.02.1992 N 2300-1 (pen. ot 11.06.2021) «O 3ammre npan
MOTpeOuTeNeH»;
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3. Pacnopspxenue [IpaBurensctBa P® ot 20.09.2019 N 2129-p (pexn. ot 23.11.2020) «O6
yTBepxkaeHnn Ctpareruu pa3Butus Typusma B Poccuiickon denepannn Ha NEPUOI 10
2035 rona».
HMHTEpHET-UCTOUHUKHY:
1. HoBoctu rocTuHUYHOTO OM3HEca - WWw.hospitality.ru
2. AIMUHHUCTpPATUBHO-YMPaBICHYECKUN opTai - WwWw.aup.ru
3. I'naBnas - Poccwuiickas 'octuanynas Accormarnyst — PCAwww.rha.ru
4.Wikipedia, Google, SIuaekc - HHPOPMAIIMOHHBIH MTOPTA
5.www.english.language.ru — caiit I U3yJaromuX aHTIUHCKUI SI3bIK
6.www.macmillan.ru - kartamor y4eOHBIX MOCOOWIi, CJIOBaped W MYJIbTHUMEIUIHHOMN
NPOAYKIUHH ISl U3YHYAIOIIUX aHTJIMUCKUU SI3BIK

7.Wwww.enhome.ru - u3y4eHre aHTIHICKOTO S3bIKa CAMOCTOSITEIIHHO

8. WWWw.Study.ru - mopras U3y4eHusl HHOCTPAHHBIX SI3bIKOB
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Ipunoxenue 1
MHUHUCTEPCTBO HAYKH U BBICHIET'O OBPA3OBAHUSI POCCUMCKOMN ®EJEPALIIN
®enepanbHOE TOCYAAPCTBEHHOE AaBTOHOMHOE 00pa30BaTe/IbHOE YUPeKICHUE
BhICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHUM ®EJEPAJIbHBIA YHUBEPCUTET»
saTuropcknii uHcTUTYT (puaunan) CKOY
Konaemxk IIaturopekoro uacrturyra (puaman) CKOY

OTYET
11O YYEBHOU NPAKTUKE

cruenuaisrHocTh 43.02.16
Typusm U rOCTENIPUUMCTBO

Crynenta Kypca

TpYMIIBI

(®.11.0.)
MecTo pOXO0KICHHS IPAKTUKHA U HAUMEHOBAHHE TPEATIPUSITHS

PykoBoauTens mpakTUKH:

[IPENOAaBaTeIb

(JTOIKHOCTB) (moammcp) (®.1.0.)
OTtyeT npeacTaBiIeH HAa POBEPKY: «__ » 20_r.
3ammTa OTYeTa COCTOSIIACh: € » 20 1.

OO011as orieHKa 3a MPAKTUKY:

r. [Taturopck 20__ 1.
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BhICIIEr0 00pa3oBaHus

IIpuioxkenue 2
MMHUCTEPCTBO HAYKH M BBICIIET'O OBPA30BAHMS POCCUMCKON ®EJEPALIUU
DenepaiibHOE TOCYIAPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOe YUpeKIeHue

«CEBEPO-KABKA3CKHUM ®EJEPAJIbHBIA YHUBEPCUTET»
saTuropckmii uHcTUTYT (pununan) CKOY
Koannemxk IIaturopekoro uacruryra (pumana) CKOY

ATTECTAIIMOHHBIN JUCT IO MPAKTUKE

oOy4aromi___csi Tpynibl

creunaipbHocTh CITO/

43.02.16 Typu3M U rocTeOPUUMCTBO, Mpotien (j1a) yaeoHyro npaktuky no [1M.02
20 r. mo 20 r.

«]IpenocraBieHre TOCTUHUYHBIX YCIYT» C

B OpraHHu3anu

Or1ieHKa ypoBHsSI OCBOSHHS OOIIMX KOMITETCHITUN

HanmMeHnoBanue oOIMX KOMIIETEHIIUI

YpoBeHb
OCBOCHUI*

IIpumeuanue

OK 01  BeiOupath criocoObl perieHus 3a1aq
Npo¢deCCUOHATBHON ACSITEIFHOCTA TPUMEHHUTEIHHO K
a3JIMYHBIM KOHTEKCTaM

012345

OK 02 Hcnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA,
aHaIM3a U MHTEepIIpeTaluu HHGOpMaINU, U
MH(GOPMAIIMOHHBIE TEXHOJIOTHH JJI BHITTOJIHEHHS 337124
npodeccuoHaIbHOM IeITeTbHOCTH

012345

OK 03 IlnanupoBaTh U peaqn30BbIBaTH COOCTBEHHOE
Npo¢eCCUOHATBHOE U JINYHOCTHOE Pa3BUTHE,
MPEeANPUHUMATEIBCKYIO IEITeILHOCTh B
npodeccruoHansHO# cdepe, UCTIOIH30BaTh 3HAHUS TI0
(buHAHCOBOM TPAMOTHOCTH B PA3TMYHBIX KU3HEHHBIX
CUTYalUsX.

012345

OK 04 B3¢ddexkTrnBHO B3aMOIEHCTBOBATh U pabOTAThH B
KOJUICKTHBE U KOMaHJIC

012345

OK 05  OcymecTBiasiTh YCTHYIO U MUCHbMEHHYO
KOMMYHHKAIIMIO Ha TOCYTAPCTBEHHOM $3bIKe Poccuiickon
Denepanyu ¢ y4eTOM 0COOCHHOCTEH COIUANIBHOTO
KYJbTYPHOTO KOHTEKCTA.

012345

OK 09. [Tonp3o0BatbCs npodeccruoHambHOM
NMOKYMEHTAllME Ha TOCYJapCTBEHHOM WM HMHOCTPAHHOM
SI3BIKAX
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OneHka ypoBHsSI OCBOCHHS MPO(ECCUOHANBHBIX KOMIETEHIUN

HanmeHnoBaHue npodecCHOHANBHBIX KOMITETEHITUN

YpoBeHb
OCBOECHUI*

IIpumeyanue

[IK 2.1 OpraHu3oBbIBaTb U OCYILIECTBIATH IPUEM H
pasMeneHUe rocTen

012345

[1K 2.2 Opranu3oBbIBaTh U OCYLIECTBISATH SKCIUTYaTaLUIO
HOMEPHOT0 (POH]a TOCTUHUYHOT'O MPEAIPUSITHS

012345

[1K 2.3 Opranu3oBbIBaTh U OCYIECTBISATh OPOHUPOBAHUE
M IPOJAXKy TOCTUHUYHBIX YCIYT

012345

[IK 2.4 OpraHu3oBelBaTb M NPENOCTABIATh YCIYT'H
NUTAaHNS B HOMEpax

012345

>kOI_IeHI/IBaHI/IC OCYIICCTBIIACTCA 10 ATHOAJJIBHONW CHCTEME IMYTCM BBIICIICHUA

olleHKH. B ciydyae HesiBku 00yuarolerocs Ha MpakTUKY UCoJib3yeTcs otenka 0.

Jlata « » 20 T.

HO}IHI/ICL PYKOBOIUTCIIA ITPAKTUKHU

OT KOJUICOKa

OT IPCAIIPUATHUA
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