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O01me mMoJI0KEeHUuA

VYyebHas mpakTUKa SIBISIETCS 00513aT€IBLHBIM 3TAINlOM IIPH MOATOTOBKE CTY/IEHTOB
no ipodeccun 46.01.03 «lenonpouzBoautensy. Ee mpoxoxkaeHue SBIIeTCs COCTaBHOM
4acThI0 00pa30BaTENHHOM MPOTrpaMMBbI CpeAHEro NpodhecCUOHATBHOTO 00pa30BaHuUs O
n30paHHOM Mpodeccri.

YdeOHasi MpakTUKa OPraHU3yeTCsl KOJUICIHPKEM, a B YAaCTHOCTH 3aMECTHUTENEM
IUPEKTOpa MO MPOU3BOJICTBEHHOMY OOYYEHHUIO, PYKOBOJIUTEIEM MPAKTHUKUA OT
Konnemxka [1aTuropckoro HHCTUTYTA.

[TporpamMmMa mo yueOHOM MpakTHKE HaMpaBlieHa Ha BCECTOPOHHEE YIydllIeHHE
KauecTBa MpodeccuoHaIbHOM MOATOTOBKU CTYACHTOB B IEPUO]] 00YUCHHS B KOJUIEIKE.

[IpakTka 3akaHyuMBaeTcsd MPOLEAYpPOHM MyOJIMYHOM 3alUTBl OTYETAa C
aTTecTalMell CTYJ€HTa M BBICTaBJICHUEM OOILIEH OLICHKU C 3aHECEHHEM B 3aYETHYIO
KHIKKY. OTUeT cllaeTcsi pyKOBOAUTENIO MO NMPAKTUKE OT KOJUIEIXa 3a HEJIEII0 JI0 €T
3aIUTHI, C 1IEJIbI0 IPOBEPKHU MPABUIBHOCTH €ro HanmucaHus u opopmieHus. B ciyuae
OLIMOOK, HETOYHOCTEM HJIM HECOOTBETCTBUS TPEOOBAaHUSAM €ro O(OpMIICHHS, OTYET
BO3BpAlllaeTCsl CTYACHTY Ha JIOpabdOTKYy, MOCJIE€ KOTOPOM PYKOBOJUTENb NMPUHUMAET
pEIIEHUE O ero JAOMYCKE K 3allUTe.

[lepen npakTUKOM CTYAEHTHI B 0043aTEIbHOM HOPSAAKE IPOXOIAT UHCTPYKTAXK I10
OXpaHe TpyJAa, TEeXHUKe Oe3omacHOCTH Ha pabodeM MecTe, MPOTHUBOMOKAPHOM
0€30MacHOCTH W TPOBEPKY 3HAHUN NPABHJI YIWYHOTO M JOPOXKHOTO JIBHKEHUSI.
Pe3ynbTaThl mpoBEICHHOTO HHCTPYKTaKa O(POPMIISIFOTCS] IIPOTOKOJIOM.

Hesan 1 321241 y4eOHOH NPAKTUKH

[enun yueOHOM MpaKTHKU:

- 3aKperUieHue U YrIyOJeHHWe 3HaHWM TOJYYEHHBIX CTYyJACHTaMU B MpOIEcce
TEOPETUYECKOTO O0YUCHUS;

- bopMupoBaHUE y OOYYaIOMIMXCS YMEHHUMN, MPHOOpETeHHE IEePBOHAYATIHLHOIO
MIPAKTUYECKOTO OMbITA B PaMKax OCBOCHHUSI MPOGECCHu.

3amauaMu y4eOHOU MPAKTUKU SBIISTFOTCS:

- (opmupoBanue 'y oOOydYarONIMXCS  TMEPBOHAYAIBHBIX  MPAKTHUYECKUX
npodeccHoHaNbHBIX YMEHUN B paMKax MpodeCcCHOHANTBHBIX MOJYJICH MO OCHOBHBIM
BUJIaM TpodeCCUOHANIBHONW JESATEIbHOCTH IS OCBOEHHUs paboueil mpodeccuu,
oOyueHue TPYJOBBIM IIpUeMaM, OMepalusM M Crnoco0am BBIMOJHEHUS] TPYIOBBIX
MPOIIECCOB, XapaKTEPHBIX MJII COOTBETCTBYIONICH Mpodeccuu M HEOOXOIUMBIX JJIs
MOCJIEAYIONIETO OCBOCHUSI MMH OOIMMX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUH 110
n30paHHoOM npodeccuu;

- BBIMOJIHEHME paboT B 00JacTH JOKYMEHTAIIMOHHOTO oOecredyeHus
NEATEeIbHOCTU OPTaHu3allMd M HEOOXOAUMBIX [JIsi TOCJEAYIOIIETO0 OCBOCHUS HUMH
o0mux 1 mpodeCCHOHANTBHBIX KOMIIETEHITUH TI0 n30paHHo# podeccun;

- 3aKpeIJIEeHHE U COBEPIICHCTBOBAHHME IME€PBOHAYAIBHBIX IMPAKTUYECKUX
MPOQeCCUOHATILHBIX YMEHUN 00yJaronuxcs;

- MpUOOPETeHNE MPAKTUIECKOTO OmbITa, peanuzyemoro B pamkax OIT CITIO mo
OCHOBHBIM BHJIaM NPOGECCUOHATBHOU JEATETLHOCTH IIJISl MOCICIYIONIETO OCBOCHUS
MU  o0mmX U mpodeccHoHalbHBIX KoMIeTeHIM mo mpodeccun 46.01.03
Jlenonpou3BoAUTENb;

- IpOBEpKa 3HaHUM, MoJiydeHHbIX Npu uzydeHuu [IM 01 JlokymeHTHpOBaHUE



praBHCHqCCKOﬁ ACATCIbHOCTHU U OpPraHru3anus pa6OTBI C JOKYMCHTaMU.

TpeOoBanus K pe3yjbTaTaM 0CBOCHUSI NPAKTHKHU

[TpoBepka BBINOJHEHUS! CTYJEHTAaMH HPOTpaMMbl NMPAKTUKU OCYILIECTBIISIETCS B
(opMe TEKYIIEro ¥ UTOrOBOTO KOHTPOJISL PYKOBOAUTEISIMU NMPAKTUKH OT KOJUIEXKA.

Texymuil KOHTPOJIb OCYIIECTBIIIETCS IyTEM HAOJIOEHUS 3a pabOTOl CTyeHTa
Mo TporpamMme MpakTHKKW (cOOp MaTepuana, OMNpPOC MO MPOUICHHBIM TeMaw,
KOHCYJITAIIH 110 YCBOEHHBIM BOIIPOCAM MPOTPaMMBbl).

YdeOHas ¥ TPOM3BOJCTBEHHAs MPAKTUKA HAYMHAIOTCA C YCTaHOBOYHOM
KOH(pEpeHIInH, KOTOPYIO TMPOBOJUT 3aMECTHTENh JAUPEKTOpa IO  y4eOHO-
MIPOU3BOJCTBEHHOMY OOYUEHHIO, T/I€ Pa3bICHSICTCS MOPSAIOK MPOXOKICHUS MTPAKTHKH,
ee LeNb, 3aJjauy, COJIepP’KaHNe U CPOKH MPOBEICHMUSL.

[To pe3ynpTaTaM MPOXOXKIACHHUS TMPAKTUKKA OOYYAIOUIMICS TpencTaBseT
PYKOBOIMTENIO MPaKTUKA OT KOJUIe[Ka JHEBHUK IO MpakTHKe, 1O (dopme,
YCTaHOBJIEHHON B MeTOIMYECKUX YKa3aHUSAX 110 OPTaHU3aliU U IPOBEJICHUIO YUEOHOMN
NPAKTUKHU. YueOHasl NpaKTUKAa OLCHUBAECTCS PYKOBOJAUTENIEM IPAKTHUKM Ha OCHOBE
paboT, BHIIOJHEHHBIX O0YYaIOUIUMCS B 3TOT NEPUO/I.

[TpakTHKK Ha KaKJIOM KypCe 3aBEepIIAOTCS 3aKII0YUTENbHON KOH(DepeHIel, Ha
KOTOPOW MPOBOASTCS UX UTOTH U MIPOBOAUTCS aTTECTAIMs], B COOTBETCTBUU C YUEOHBIM
m1aHoM, ¢ yueroM tpedoBanuii ®I'OC CIIO no nanno# npodeccun.

OreHka MO MpakTUKE WM 3a4eT MPUPABHUBAIOTCS K OICHKaM (3adeTam) IO
TEOPETUYECKOMY OOYYCHHIO M YUYUTHIBAIOTCS MPH TOJBEACHUM HWTOTOB OOIIEH
YCIEBAEMOCTH O0YHAOIIUXCS.

OOyuaromuecs, HE BBIMOJHUBIIME MPOTPAMMBI MPAKTHKU TO YBAXKHUTEIHHOM
NpUYMHE, HAMpaBISIOTCS Ha TMPAKTUKY BTOPUYHO B CBOOOAHOE OT y4eObl Bpewms.
OOyuarommecs, He BBIMOJHUBIINE MPOTPAMMbI PAKTUKH 0€3 yBAXKUTEIHHOW MPUIHHBI
WJIN MOJIyYUBILKE OTPULATENIBHYIO OIIEHKY, MOTYT ObITh OTYMCIICHBI U3 KOJUIEKa, KaK
UMEIOIINE aKaJIeMUYECKYIO 3aJ0JDKEHHOCTh, B MOPSIKE, MPEAYCMOTPEHHOM Y CTaBOM
CKoV.

IlepeyeHb ocBauBaeMbIX KOMIIETEHIIMI

Oobugue Komnemenyuu.

OK 01 BsiOupats crocoObl pelieHus 3agad npodeccHOHaIbHON AesTeNbHOCTH
NPUMEHHUTENHHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 Hcrons30BaTh COBPEMEHHBIE CPEACTBA ITOMCKA, aHAIIN3a U UHTEPIIPETALNN
uHpopManuu, ¥ HWHPOPMAIIMOHHBIE TEXHOJOTMH i1 BBHIMOJHCHHUS  3a]ad
npo¢eCCUOHATILHON JIeATEIbHOCTH

OK 03 [InanupoBaTh U peanu30BbIBATH COOCTBEHHOE NpPO(ecCHOHaIbHOE U
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEIBCKYIO NEATEIHHOCTh B MPOQPECCHOHATHHON
cdepe, UCIOJIb30BATh 3HAHUSI 10 MPABOBOW U (PMHAHCOBOM rPaMOTHOCTHU B Pa3INUYHbBIX
KU3HEHHBIX CUTYyaIHsIX

OK 04 DddexTuBHO B3aUMOICHCTBOBATh K pab0OTaTh B KOJJISKTUBE U KOMaH/IE

OK 05 OcymiecTBisiTh ~ yCTHYKO W INHACBMEHHYK0  KOMMYHHUKAIIMIO  Ha
rocygapcTBeHHOM si3blke Poccuiickoit @enepanyu ¢ y4eToM OCOOEHHOCTEN
COLIMAJIbHOTO U KYJIbTYPHOTO KOHTEKCTa

OK 09 Tlonp3oBaThCs npodeccnoHaIbHON JOKYMEHTAIMEN Ha rocy4apCTBEHHOM
Y MIHOCTPAHHOM SI3bIKax



Ilpogpeccuonanvnuvie Komnemenyuu:

[IK 1.1. OcymecTBisirh mTpHeM, MEPBUYHYIO OO0pabOTKYy M pPErHCTpaIuio
NOCTyNalomed  KOPPECHOHJEHIMM B TOM  4YHCI€ C  MCIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX CUCTEM.

[IK 1.2. IlepenaBaTh JOKYMEHTHI Ha WCIIOJIHEHUE B MOAPA3IACICHUA C y4ETOM
PE30IIOLUNN PYKOBOIUTENEH OpraHU3alnu.

[1IK 1.3. OcyiiecTBiaATh KOHTPOJIb UCIOJHEHUS TOKYMEHTOB B OpPraHHM3alluH, B
TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM.

[IK 1.4. Bectn 0a3pl JaHHBIX JOKYMEHTOB OpraHU3allid W CIPaBOYHO-
MH(GOPMALIMOHHYIO PabOTy MO HUM.

[IK 1.5. OcymecTBisith 00pabOTKy, PErUCTpaldi0 M OTIPABKy HCXOJAIICH
JOKYMEHTAIMU ajJpecaTaM, B TOM YHUCJIE C UCIOJIb30BAHUEM aBTOMAaTU3WPOBAHHBIX
CUCTEM.

[1K 1.6. Ocy1miecTBisATh cOCTaBICHUE U OPOPMIIEHUE CIYKEOHBIX JOKYMEHTOB Ha
OCHOBE TpeOOBaHMI COBPEMEHHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB.

O0s13aHHOCTH PYKOBOAMTEISI MPAKTHKHA

PykoBoauTENh MPAKTUKHU OT KOJUIEKA!

- pa3pabaThIBaeT MPOrPaAMMBI U METOJINYECKOE OOSCIICUCHHUE 10 KaXIOMY BUITY
MPaKTUKH MO Ipodeccuy;

- YCTaHaBJIMBACT CBS3b C PYKOBOAWTEISIMH TIPAKTUKH OT TPEANPHSITHS,
VUpPEKIACHUS, OpPTraHU3AIlMM ¥ COTJIACOBBIBACT C HHUMH IPOTPAMMBI TPOBEICHUS
MPaKTUKH;

- OCYIIECTBISIET KOHTPOJb 3a COONIOJICHMEM CpPOKOB TMPAKTUKH H €e
CoJIepKaHUEM;

- OpraHu3yeT MPOBEACHUE aTTECTAINH 110 TIPAKTUKE;

- pa3pabaThIBacT TEMATHKY WHAUBUAYATbHBIX 3aJIaHUN 00YyJarONUMUCS;

- IPUHUMAET y4acThe B pacrlpeeleHIH 00y4YaomuXcs o paboyuM MecTaM WK
NepeMENIeHUE UX 10 BUIaM padOT B OpraHU3aIliy, JIMOO CTPYKTYPHBIX MOAPA3ICTCHUIX
UHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJWUTEIEM TMPAKTUKA OT
IPEANPUATHS, YUPSKICHUS, OPraHU3allud 3a COOJI0JCHHUE OOYJYaIOIIUMHUCS TPABUIT
TEXHUKHU 0€30IMaCHOCTH;

- OCYIIECTBISIET KOHTPOJb 3a COONIOJICHMEM CpPOKOB TMPAKTUKH H €¢
COJIEpKaHUEM;

- OKa3bIBae€T METOJMYECKYIO IOMOIL OOYYAFOIIMMHUCS TPH BBHITIOJHEHUHN UMU
WHIUBUIYAJTbHBIX 3a7aHUi U cOOpe MaTepHaOB K BBITYCKHOW KBaIM(UKAIIMOHHON
pabore;

- 3aMOJIHAET aTTECTAllMOHHBIN JIUCT (MPUIOKEHUE 2) Ha CTYACHTA, COACPKAILIHI
CBelieHHsT 00 YpPOBHE OCBOCHHS OO0yd4aromuMcs Tpo(ecCHOHATbHBIX KOMIETEHIUH
COBMECTHO B PYKOBOAMTEJIEM MPAKTUKU OT OpTaHU3AIIHH;

- OIIEHUBAET PE3YNIHTATHI BBHITTOJIHCHUS 00YUYAIOIIUMHUCS MPOTPAMMBI TTPAKTUKH;

- MPOBOJIUT MEPOTIPUATHE 110 aHATN3Y UTOTOB MPAKTUKY;



- KOHTPOJUPYET BeJICHUE THEBHUKOB, MOATOTOBKY OTYETOB M MPEIOCTABISET HA
UKJIOBYIO KOMUCCHIO THEBHUKU U OTYETHI CTYJIEHTOB IO MPAKTUKE B CPOK HE MO3/IHEE
10 gHe#t mocne NpoBeIeHUs UTOTOBBIX MEPOIPUSITHH;

- IPEOCTaBISET HA LUKIOBYIO KOMHUCCHIO UTOTOBBIA OTYET PYKOBOIUTENS O
pe3ynbTaTax MpakTUKe.

OO0SI3aHHOCTH CTY/IEHTA-NIPAKTHKAHTA

OOyyaromuiics Npu NpPOX0KIAECHUU IPAKTUKH 00s13aH:

- BBITIOJIHSATH 3aJ[aHMs], IPEIYCMOTPEHHBIE TPOTPaMMOi MPAKTUKH;

- cOONIOAaTh ACUCTBYIOIINE B OpPTaHU3AlMU MpaBUja BHYTPEHHETO TPYJIOBOTO
pacrnopsaka;

- cOOI0IaTh MpaBUiIa OXPaHbl TPyAa U MOKapHOU OE30MacCHOCTH;

- HECTH OTBETCTBEHHOCTH 32 BBIMIOJIHIEMYIO paboTy U €€ pe3ybTaThl HapaBHE CO
IITaTHBIMU PaOOTHUKaMH, a TaKK€ MaTepUalbHYI0 OTBETCTBEHHOCTh 3a MPUOOPHI U
06opy10BaHUE;

- CHCTEMAaTUYECKH NPEICTaBISATh PYKOBOJAUTEIIO HH(OPMALIMIO O BBIOJIHEHHOM
paboTe, B HA3HAUYEHHOE BPEMS SIBISTHCS HA KOHCYJIBTAlUU PYKOBOJIUTENEH IPAKTHKY;

- coOpaTh HEOOXOIMMBbIE MaTepUabl JIsl HAITMCAHUS KypCOBOM MM BBIITYCKHOM
KBaJIM(PUKALMOHHON pabOT COTJIAaCHO MHAMBUIYAJIbHOMY 33JIaHUIO HA IPAKTUKY;

- 10 OKOHYaHWH MPAKTUKU MPEICTaBUTh PYKOBOJUTEIO MPAKTUKH HAJICKAIM
00pa3oM oPOPMIICHHBIC IOKYMEHTHI.

Crpykrypa u coaep:kaHue y4eOHOM MPAKTHUKHU

Oomas Tpy10éMKOCTh YueOHOM nmpakTuku cocTaBiser 3 Heaenu (108 yaca).

dopmbl
o TEKYIIEro KOHTPOJIS
Ne S | Beero dopma
Paznenb! (9Tamsl) npakTUKU S .
n/m S | 4acoB | TIPOMEXYTOUYHOMI
© aTTeCTaIlH
(no cemecmpam)
WHCTpyKTaX MO TEXHUKE OE30MaCHOCTH. 8
1 O3HaKOMJIEHHE C YUYPEAUTEIbHBIMU 1
JTOKyMEHTaMH 1 TTpaBUIIaMHU
BHYTPEHHETO TPYJIOBOTO PaclopsiIKa.
O3HaKOMIJICHHE C OpTaHU3AIIMOHHON 12
2. CTPYKTYPOU OpraHu3aIluu; aHAIH3 1
BXOJIAIIEN U UCXOJAIIEN JOKYMEHTAINH.
Odopmiienne qokymeHToB B Word: 8
3. BHYTPEHHSIS OMHCh, TUCT-3aBEPUTEITb, 1
KapTOYKa-3aMeCTUTEIb, 00JI0XKKa Jea.
4 Odopmienne nokymMeHTOB B Excel: 1 12
BEJICHHE OTYECTHOCTH.
5 OdopmieHne onvcH et moctossHHoro | 1 16
BPEMEHHOTO XPaHCHHSI.




ObecrieueHre COXpaHHOCTH JTOKYMEHTOB: | 1 12
6. oopmiteHue XypHaia perucTparu
BXOJISIMX U UCXOMSAIIUX TOKYMEHTOB.
. [TonroroBka JOKYMEHTOB K apXUBHOMY 1 12
XPaHCHHIO.
g CocTtaBreHnue akTa npueMa-epeaadn 1 12
JTIOKYMEHTOB, JIEIL.
CO6op, 006paboTKa U cHCTeMaTH3aIUs 1 8
9. IMITUPUYECKOTO MaTepUaa, eKEeTHEBHOE
BHECEHUE 3aICeil B THEBHUK.
10. CocraBnenue otuera 1o  ydeOHou | 1 8
IPAKTHKE.
Hroro 3a 1 cemectp ud. 3ager
1 | 108 | (3amuTa oT4yera mo
NPAKTHKE)
HUTOI'O 108

3auaHnﬂ H MOPHAAOK MX BBINNOJHCHUSA

KOHTpOJIBHLIe BOIIPOCHI U 3adaHUsA I IIPOBCACHUSA TCKYIHCﬁ arrecraguu IIO

pasaciaM (BTaHaM) IMIPAaKTUKH, OCBAUBACMBIM CTYACHTOM CAMOCTOATCIIBHO.

1.

No kWM

8.
9.
10.
11.

12,
13.
14,
15.

O3HakOMJIEHME C HOPMAaTUBHO-METOAMYECKON 0a30if 1O oOpraHu3anuu
JEJIOIPOU3BOCTBA.

Benenune nenosoit nepenucku. [lonydenue u co3ganue JOKyMEHTA.
Peructpanus nokymenTa. [IpucBoeHne JOKyMEHTY pErHCTPAllMOHHOTO HOMEPA.
BHeceHue 1aHHbBIX O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (GOpMYy.
[IpucBOeHNE TOKYMEHTY PETUCTPALIMIOHHOIO HOMEpA.

OdopmieHre perucTpaliOHHbIX KAPTOUEK U CO3/laHue OaHKa JaHHBIX.
PaccmoTpenne m nepenada TOKYMEHTOB Ha MCIIOJIHEHHE C YYETOM PE30JIFOLUN
PYKOBOAMTENEH OpraHnu3alun/yapexx1eHusl.

BeneHne kapToTEKH ydeTa MPOX0XKACHHS TOKYMEHTaIbHbIX MaTEPUAJIOB.
KOHTpOJIb 32 MIPOX0XKIEHUEM TOKYMEHTOB.

OTnpaBka HCIOJMHEHHOW JOKyMEHTAaUUW ajapecaraM ¢ I[PUMEHEHUEM
COBPEMEHHBIX BUJOB OPraHU3aLMOHHON TEXHUKH.

CocraBnenue BHYTPEHHHX OJIaHKOB OpraHMU3alH/yUpeKICHUS C
ucnoaps3oBanueM [1K.

[Touck nndopmanuu B cetu uTEepHET.

OTtnpaBka JoOKyMeHTa, poTorpaduii mo 3MeKTPOHHOHN MOYTE.

Benenue tenedoHHBIX IEPETOBOPOB.

Peructpaiusi nucbMeHHOTO 0OpaIeHus TpaxaaH.

O0mme TpedOBaHUA K 0(POPMIICHHIO OTYETA

OcHOBHBIC CTPYKTYPHBIC OJJICMCHTBI OTUCTa OOJDKHBI paclojaratbCsa B

CIEAYIOIIEM TTOPSIKE:
- TUTYJIbHBIN JIUCT;



- COZIEp’)KaHUE OTUETA;

- CTPYKTYypa COJIep>KaHUs OTUETA JI0JKHA UMETh CIEAYIOUINH (IPUMEPHBIN BUN):
-BBE/ICHHE, 0OIas XapakTepUCTUKAa OpraHu3alud, (PUHAHCOBO-XO3AHCTBEHHAs
JESTEIbHOCTh OpraHu3allud, WHIUBUIYaJIbHOE 3aJlaHUE, 3aKIYEeHHE, CIIHCOK
UCIOJIb3yEMBIX HICTOUHUKOB, TPUIIOKEHUSI.

[Tpu Bcell IMpOTE TaHHBIX BOIIPOCOB OCHOBHYIO YaCTh OTYETA JI0JKHA 3aHUMATh
nonbopka wuH(MOpMaLKK, aHAIWTHYEeCKas o0paboTka M BBIBOABI MO MpobdiieMam,
KACAIOUIMMCS UHAUBUYAJIBHOTO 3a/1aHHUS.

OT4eTr O MpPaKTUKE JOJHKEH COJEPXKATh JIAKOHUYHOE H3JI0KEHUE COIEPIKaHUS
CaMOCTOSITENIbHOM paboThl CTyJAeHTa M JOJDKEH OBbITh HamMCcaH OT TMEPBOrO JIMIA.
[lepecka3 B OT4ETE HMHCTPYKTUBHBIX MaTEpHUAIOB YYEOHUKOB, JIEKIMA W T.II. HE
JOITYCKAETCS.

B otuere xapakTepu3yeTrcs TOJIbKO NpPOJEIAHHAs CTYIEHTOM paboTa IO
oporpaMMe IpPaKTHKU C yKa3aHUEM METOJOB pabOThl M CCHUIKOW Ha MPUMEHEHHBIE
pacueTHble (POPMYIIbI U CTATUCTUKO-?KOHOMUYECKHE MOEIIH.

MaxkcumanbHO AONMYCTUMBIN 00beM oTueTa (¢ mpuiokeHusiMu) — 30 cTpaHuI
MalIMHONMCHOI'O TEKCTA.

TekcT oTuera nmevyaraercst Ha OHOU cTopoHe Jucta popmara A 4 (210 x 297 mm)
KHUKHOW OPUEHTALMU C MIOMOILBI0 KOMIIbIOTEPA U MPUHTEPA Ha OyMa)KHOM HOCHUTEJIE
B TEKCTOBOM penaktope. [lapamerpsl: 1IBET YepHWIT — YepHbIi;, mpudt — Times New
Roman; pasmep mpudta — 14 kerenab; MeXAyCTPOUHBIN HHTEpBaN — 1; oTcTynm — 1,25;
BBIPaBHUBAHHE TEKCTA — M0 IMPHUHE; MMOJs: 1eBoe — 30 MM, nmpaBoe — 10 MM, BepxHee U
HKHee — 20 M.

B Tekcre coneprxkanue, BBEACHUE, KAKbIN pa3esl OCHOBHOM YacTH, 3aKJII0YEHHE,
CIIMCOK MCIOJIb30BAaHHBIX HICTOYHUKOB U MPUJIOKEHNS HAYMHAIOTCSA C HOBOW CTPAHHUIIBI.
[Toapa3aenbl MOTYT HAaUMHATHCS IOCJIE OKOHYAHMS MPEABIAYIIEr0 ¢ OTCTYNOM JBa
UHTEpBaa.

[TepeHocsl ci10B B TekcTe pabOTHl HE JOMyCKaloTcs. B Tekcre He nomycKaroTcs
NOJYEpKUBAHMSI, LBETHbIE 3aJIMBKH M BBIJCIICHUS MOJYKUPHBIM HIpU(PTOM (Kpome
BBIJICTICHUSI pa3/IeJIOB U MOJPAa3/IeIIoB).

Ha3Banus pas3znesioB ¥ MoApas3AeiioB JOJKHBI MOJHOCTBIO COOTBETCTBOBATH UX
(GopMynupoBKe B coaepxkaHUM paboThl. VX 3aroyioBku cieayeT mucaTh MO IIUPUHE
cTpaHuubl ¢ orctynom 1,25. Ecnm 3arosloBOK COCTOWUT M3 JABYX MNPEMJIOKEHUH, UX
pa3neAaroT TOYKOU. ToYka B KOHILIE 3ar0JIOBKA HE CTaBUTCS.

Crpanunpl HyMepyroTcsi apaObckumu 1uppamu 6€3 TOUYKH BBEPXY CTPAHHUIIBI 1O
neHtpy. Hymepanus nuctoB, BKJIOYAs MPUIIOKEHUS, TOJKHA OBITh CKBO3HAs MO BCEH
paboTe, HaUMHAsI C TUTYJIBHOTO JiucTa. Ha TUTYyNbHOM JMCTE HOMEpP HE CTaBUTCA,
CJIeIYIOIIAs 32 HUM CTPAHUIIA C COJIEpKaHHUEM UMEET MOPSAIKOBBINA HOMEp 2.

Tabnuibl B 0TUETE PACIIONAralOTCsl HEMOCPEICTBEHHO MOCTE TEKCTa, B KOTOPOM
OHU YITOMHHAIOTCSI BIIEPBBIC, UM Ha CJIEAYIOIIeH cTpaHule, 1100 B npuioxeHnuu. Ha
BCe TaOJMIIBI JTOJDKHBI OBITh CCHUIKA B TekcTe. Hymepanus Tabmuil JoJKHA OBITh
CKBO3HOM IO BCEMY TEKCTYy KypcoBOil paboTel. Homep Tabmuilkl M 3arojioBOK
pa3Meniaercs Haj Tabiuiel U BRIPaBHUBAETCS MO MIUPUHE CTPOKH, C OTCTyIoMm 1,25.

Hywmeparnus Gopmyn gomkHa ObITh CKBO3HOM 1O TeKCTy padboThl. [Ipu ccpiike B
TEeKCTe Ha (HOpMyIly €€ MOPSAIKOBBIM HOMEpP YKa3bIBaIOT B CKOOkax, Hampumep (1).
®opMybl IPUBOASTCS CHavasaa B OyKBEHHOM BBIPAKEHUH, 3aTEM JaeTcsl paciunpoBKa



BXOJSIIIINX B HUX CHMBOJIOB B TOW K€ MOCIEAO0BATEIHLHOCTH, B KOTOPOH OHU JIaHBI B
dopmyne. Dopmyibl cieayeT BBACTATh U3 TEKCTa B OTACIBHYIO CTPOKY. Hampumep:

[I=P+3k-3u(l), rae

[T — mocTyruieHne TOBapoB.;

P — peanu3zanus (mpojaxa TOBapoOB);

3K — TOBapHBI€ 3amachl Ha KOHEII [IePUo/Ia;

3H — TOBapHbIE 3aMackl HAa Ha4ajo0 MepUoa.

Hymepamus nmpuinoxeHui COOTBETCTBYET MOPSIKY MOSBICHHS CCHUIOK Ha HUX B
TekcTe. Kaxmoe HOBOE MPUIIOKEHUE HAYMHACTCS C HOBOW CTpPAHUIBI C YKa3aHUEM
CBOETO HOMEpA B MPABOM BEPXHEM YTITy O€3 BBIICIICHUS C BBIPABHUBAHUEM TI0 TIPABOMY
kpato (ITpunoxenue 1,2,3.....). Ecau npuiokeHre umeeT Ha3BaHUE, TO OHO MHUILIETCA
OTCTYIIMB JIBa MHTEPBaja MO MEHTPY MOIYKUPHBIM MIPHUPTOM.

B conepskanuu oTdeTa Ha3BaHUS IPIIIOKCHUN U UX HyMEpaIus He YKa3bIBAIOTCS.
3anuceiBaeTcsi oAHO Ci0BO «lIpuiiokeHHs» W yKa3bIBa€TCsl HOMEP CTPAHUIIBI MX
Hayasa.

Jlnst obopmiteHrs CIMCKA UCTOIB30BaHHBIX UCTOYHUKOB npuMensiercss [OCT P
7.0.100-2018. Crniucox uCoJIb30BaHHBIX MCTOYHHUKOB O(opmisieTcss B aiaBUTHOM
nopsjike. ABTOPbI 0THOGAMUIIBIIBI 3AMMMCHIBAIOTCS MO aI(PaBUTy WX UHUIIUAIIOB (UMEH).
Tpyasl omHOrO aBTOpa MOMEMIAIOTCS MO TOJaM HM3JaHUsl, T.e. B XPOHOJOTHYECKOM
MOPSIZIKE, TIPU HATMYUU HECKOJBKUX TPYIOB OJTHOTO M TOTO K€ To/ia — B ai(DaBUTHOM
MOPSIIKE TI0 Ha3BaHUSAM TPY/IOB.

[Ipy wHamucaHWW TEKCTa OTYETa HE JIOMYCKAeTCs MPUMEHSTh O0O0OPOTHI
pPa3rOBOPHOM peud, NPOU3BOJBHBIE CIOBOOOpa30BaHUS; HWHOCTPaHHBIE CJIOBAa U
TEPMUHBI TIPH HAJUYHH PABHO3HAYHBIX CIIOB M TEPMUHOB B PYCCKOM SI3BIKE;
COKpalmieHus: 0003HAUYCHWW CIWHUII W3MEpPEHUs (PU3NYECKHX BEJIWYWH, €CIH OHU
ynoTpeoiisitorest 6e3 nudp; MareMaTUYecKue 3Haku 0e3 nudp; NpUMEHATh HUHACKCHI
CTaHAAPTOB, TEXHUYECKHX YCIOBUU W JIPYTUX TOKYMEHTOB 0€3 pEerucTpaoHHOTO
Homepa (I'OCT, OCT, CTII u npyrue).

OdopmieHne WUTIOCTPATUBHOTO MaTepHana

Nnmoctpanun (4epTexu, CXeMbl, rpapuKy, SCKU3bI, TUarpaMMbl, (POTOCHUMKH,
PUCYHKHM) pacmojlaraloT TakK, u4ToObl HX ObUI0 YyJOOHO paccMaTpuBaTh,
HEMOCPEACTBEHHO TIOC/Ie TEKCTa, B KOTOPOM OHH YIOMHHAIOTCS BIEPBBIC.
Nnntoctpauuu o6o3HayaroTes cioBoM «Pucynok». Ha Bce pUCYHKH JODKHBI OBITH
JaHbl CCBUIKM TIO TEKCTy TMOSCHUTENBHON 3amuCKu. PUCYHKH TOMKHBI HUMEThH
HaMMEHOBAHUs, KOTOpPbIE TOMEIIAIOT TMOJ PUCYHKOM, IO IEHTPY CTpaHHUIbl. Touka
1ocjie HAMMEHOBAHHUS PUCYHKA HE CTaBUTCS.

Bce nmmoctpamun HyMepyroTcs apaOCkumu mudpamMu B Tpeaeax pasfelios,
HampuMep (BTOpOI pUCYHOK MEPBOTO pas3fernia):



Tosap C

24% Tosap A

30%

Tosap B
46%

Pucynok 1. Cmpyxkmypa npooasic mosapos

Odopmitenne TabmwIl

[MudpoBoii MmaTepuair oopmisieTcs, Kak MpaBujo, B BUe Taouwmil. Tadmuiy, B
3aBUCUMOCTH OT €€ pa3Mepa, IMOMENIAIT TMOJ TEKCTOM, B  KOTOPOM
BIICPBBIC JIaHA CChIJIKA Ha HEe, WM Ha CICIYIONIeH CTpaHuIle, a, IPU HEOOXOAUMOCTH,
B MPUJIOKEHUH K paboTre. Ha Bce TaOMUIIBI TOJDKHBI OBITH TPUBEICHBI CCHUIKH B TEKCTE
paboTHI, TIPU CCHUIKE CIIEYET IMUCATh CIIOBO «Ta0JIMIIa» C YKa3aHUEM e¢ HoMepa.

Ha3Banme TaOMUIBI JAODKHO OTpaKaTh €€ COJepiKaHWe, ObITh TOYHBIM H
KpatkuMm. Ha3BaHue ciienyer momemarp HaJ Tabiuiei mo nentpy. Hampumep:

Tabnuya 1. Hazeanue mabauybl
Eo. usmepenus

3aroJjioBok 3arojaoBoK 2 3aroJ0BOK
1 I10/13aroJIOBOK 1 MOJ13ar0JIOBOK 2 |3

Tabnuipl HyMepyroT apabckumu mHudpamu B mpeaenax paszaena. B stom
Cllyyae HOMep TaOJIHIIbI COCTOUT U3 HOMEpA pazjiesia U HOPSIKOBOTO HOMEpa TaOJIHIIbL,
pasneneHHbIX TOYKOM. TaOauIbl TOKHBI OBITh BRIPOBHEHBI 10 IIUPHUHE OKHA.

Tabmuupl KaxAOro MPUIOKEHHUS 0003HAYalOT OTIAEIBHON HyMepalueu
apabckumu mudpamu c goOaBieHueM mnepen Iudpoi OyKBEHHOT0 00O03HAYCHUS
TIPUITOKEHUS.

bonpmie TaOmUIIBI pacmojiaraloT Tak, YTOOBl WX MOXHO OBIJIO YHWTATh,
MOBOpaunBasi paboOTy MO 4acoBOM cTpenke. Jlomyckaercs momenarh TaOJHIly BIOJb
JUTMHHOW CTOPOHBI JIUCTA JOKYMEHTA.

3arosioBku rpad U CTPOK TaOIUIBI CIAEAYEeT MUCATh C MPOMUCHON OYKBHI, a
MOA3aroJIOBKY Tpad - Co CTPOUHON OYKBBI, €CITM OHU COCTABIISIOT OJTHO TIPEIIOKECHUE
C 3aroJIOBKOM, WJIH C TIPOTTUCHOM OYKBBI, €CIIM OHH UMEIOT CAMOCTOSITEIbHOE 3HAUCHHE.
B xoHIlE 3arojioBKOB M I10J3ar0JIOBKOB TaOJIMI] TOYKHM HE CTaBAT. 3arojIOBKH U
MOA3aroJIOBKU rpad ykas3bIBaloT B €UHCTBEHHOM YHUCIIE.

Ecnu tabnuia BEIXOAUT 3a (popMaT CTpaHUIII, YACTh €€ MEPEHOCAT Ha JIPYTYIO
ctpanuily. IIpu stom HymepyroT apabckumu uudpamu rpadpsl U (MIM) CTPOKHU
nepBoi yactu Tabnuibl. Hajg BTOpoOM 4YacThio TaOIMIBI pacMojaratOT CTPOKY C
Hymeparuei rpad.

[Ipn mepeHoce yacTu TaONMIBI Ha APYryl0 cTpaHully cioBo «Tabmuua» wu
Ha3BaHWE TMOMEIIAIOT TOJIBKO HAJl TIEPBOM YACThIO TAOJHIIBI, HAJ APYTUMHU YaCTSIMU



MUIIYT, CO CABUTOM K MPaBOMY MO0, clioBa «lIpomomkenne Tabmuiby ¢ yKazaHueM
HOMEpa TaOJMIIBI.

Ecnu B KOHIIE cTpaHUIIBI TaOIWIIa IPEPHIBACTCS U €€ MPOJOJDKeHHE OyIeT Ha
CJIETYIOIICH CTpaHUIle, B TIEPBOM YaCTH TaOJIUIIbI HIKHIOI TOPU30HTATBHYIO JIMHUIO,
OTPAaHUYHUBAIOIIYIO TAOJIHITY, TTPOBOISIT.

Ecnu Bce mokaszaTenu, MpUBEACHHBIE B Ta0JHIle, BRIPAKCHBI B OJJHOU M TOH ke
eJIMHUIIe, TO €€ 0003HaUeHUE TTOMEIIAeTCs Ha/l TAOJUIIeH cripaBa.

3aMeHsATh KaBBIUKAMH TIOBTOPSIOIMIMECS B TaOmuIe IUGpPhI, MaTeMaTUYECKUE
3HAKH, 3HAKU MPOIEHTa, 0003HAUCHUS MapOK MaTeprayia, 0003HAYCHHUS HOPMATHBHBIX
JTIOKyMEHTOB HE JIOTTyCKaeTCsl.

[Ipn Hamuumu B TekcTe HEOOIBIIOro Mo 00BeMy HHU(PPOBOTO MaTepuaia €ro
Heleaecoo0pa3Ho oGopMIIsTh TAONHIICH, a ClIeyeT AaBaTh B BUAC BhIBOJAA (TEKCTA),
pacmosiarasi Iu(poBbIC TAaHHBIC B KOJIOHKH.

dopMyIibl U ypaBHEHUS

VYpaBHeHust U (OpMYJIbl BBIIEISAIOT U3 TEKCTa B OTIENIbHYIO CTPOKY. Bbliie u
HIDKE Kaxa0d (opMysbl UM ypaBHEHUs JOJKHO OBITH OCTaBJICHO HE MEHEE OJIHOM
cB0OOHOM cTpoku. Ecian ypaBHEeHHE HE YMEIAETCs B OHY CTPOKY, OHO JOJDKHO OBITh
MEPEeHEeCeHO TOciie 3HaKa PaBeHCTBA (=) WM Tocie 3Haka (+), WM Tocie APYrux
MaTE€MaTUYECKUX 3HAKOB C MX 00513aTE€IbHBIM TOBTOPEHUEM B HOBOM CTPOKE.

®opMyIibl U ypaBHEHHsSI B OTUETE CJIEIYET HyMEpOBaTh B Ipelenax paszena
apaOckumu 1udpaMu B KpPYIJIbIX CKOOKax HampoTHB (OpMyJibl B KpalHE IMPaBOM
nonoxxenuu. Hanmpumep, (1), (2).

HenocpeactBeHHo mon  ¢opmynnoll MNpuUBOIMTCS paciiMpoBKa CHUMBOJIOB H
YHUCIIOBBIX KOA((PUIIMEHTOB, €CJIM OHU HE OBLIIM MOSICHEHKI paHee B TekcTe. [lepBas cTtpoka
pacinppOBKH HAYMHAETCS CIIOBOM «TJIe» 0€3 ABOETOUHUS MMOCIE HETO.

Hanpuwmep:
O6bem npoussoactea (OIl) B cmeny, ThIC.pyO., BEIYUCISIOT IO (popMyIIe:
OIl=1Y x CB, (1)

rae Y - cpenHecnucoyHasi YMCIEHHOCTh pa0OTHUKOB, Yell.;
CB - cpennsist BbIpaOoTKa Ha OJTHOTO pabOTHUKA B CMEHY, ThIC. PYO.

Odopmienue npuoXeHun

B mpunokeHus BKIIOYAIOT JTOTOJHHUTEIBHBIA BCIIOMOTATEIBHBIM MaTepuai, K
KOTOPOMY OTHOCSATCS TIPOMEXKYTOYHBIC pPacyeThl, TaOJUIBI BCIIOMOTATEIbHBIX
U(POBBIX JAAHHBIX, HHCTPYKIIUHA, METOJIWKH, WIIFOCTPAIMH, 3allOJIHCHHBIE (OPMBI
OTYETHOCTH M JIPyTHEe JOKYMCHTHI.

Kaxxmoe mpunoxeHue TOJDKHO HAUYMHATHCS C HOBOHM cTpaHUIlbl. [IpuioskeHus
HYMEPYIOTCS COOTBETCTBEHHO TMpWjIaraeéMbpIM JOKyMeHTamM. Ha BepxHe# cTpoke
KaXJIOTO TOKYMEHTa IIPUIIOKEHUS, 110 TIEHTPY pactoiaraercs ciaoBo «lIpunoxenne Ay
C 3arjJaBHOM OYKBBI O€3 3HAKOB MpenuHanus. [IpunokeHue J0HKHO UMETh 3ar0JIOBOK,
PaCIOJIOKEHHBIN CTPOKON HUXKE MOCEpeInHEe. 3arojOBOK MPHIOKEHUS HAYUHACTCS C
3arjJaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCS.

B Tekcte mosicHUTEIHbHOM 3aMUCKA JOHKHBI OBITh CCHUIKM Ha BCE TIPHIIOKCHHUS.
Ccplka Ha HUX B TEKCTE opopMIIsieTcsl B CKOOKax, Hanmpumep (priioskeHue A).

CrpaHunbl NPUIOKEHUN HYMEpPYIOTCS B CKBO3HOM IMOPSIAKE C JUIIJIOMHOM
paboToii, HO B 001 (OCHOBHOM) 00BEM JUIIIIOMHOMN pabOTHI HE 3aCUUTHIBAIOTCS.



B COACPIKAHNC pa6OTBI BKIIIOYAIOT IIPUIOXKCHHA C YKAa3aHHEM HOMCEpaA
CTpaHHUIIbI, C KOTOPOIro HAYNHAIOTCA IIPHUIIOKCHHA.

OdopmieHne LuTaT U CChUIOK

[Ipu ccpuIKE B TEKCTE HA JIMTEPATYPHBIM MCTOYHHUK IIOCIIEC YIIOMUHAHUSA O HEM
IOPOCTAaBISIIOT B KBaJpaTHbIX CKOOKax HoMep (MO0 KOHUEBBIMM CHOCKaMH), IOA
KOTOPBIM OH 3HAUUTCA B CHUCKE HCHOJIb30BaHHBIX HMCTOYHHKOB. B HEOOXOIUMBIX
ciydasx (OOBIYHO MPH UCTIONIB30BAaHUU HU(POBBIX TAHHBIX WIH IIUTAThl) YKA3bIBAIOTCS
Y CTPAHULIbI, HA KOTOPBIX TOMEIIAETCS UCIIOJIb3yeMblid UICTOUHUK: Hampumep [25, c. 14-
19] mmm 28, 1.1, €.128].

Ccbulky Ha TaOJIMLbI, PUCYHKH, TPUIIOKEHUS YKA3bIBAKOTCSA B KPYTIJIBIX CKOOKaX:
(Tabmuma 1), (pucyHnok 2), (mpuinoxxkerune b) mubo ciemyeT mucath: «B COOTBETCTBUH C
JaHHBIMM B Tabimuue 1», «m0 JaHHBIM pUCYHKa 3», «B COOTBETCTBHHM C
OPWIOKEHUEM AY.

Kpurepumn BpicTaBIeHUsSI OLIEHOK

Oyenka «OmMaAUYUHO) 8bICMABIACMCS, eCIU:

XapakTepucTrKa Ha 00y4arollerocs mojoKuTeapHas, 6e3 3aMeuaHuii;

- JIHEBHUK TMPOXOXKJCHHS TIPAKTUKU COCTaBIEH B COOTBETCTBUU C
NPEABABISIEMbIMU TPEOOBAHUSIMU, COJICPKHUT E€KEIHEBHBIC CBEICHHS O JEHCTBUSX,
BBITIOJIHAEMBIX OOYYaIOIIMMCS B MPOLIECCe MPOXOXKICHUS MPAKTHKU, TMPUIOKEHUS K
JTHEBHUKY IO TIPAKTUKE B HATMYMH;

- OTY4ET OOydYaromerocs O TPOXOXKICHUU TIPAKTUKA  COOTBETCTBYET
YCTAaHOBJICHHBIM TpPEOOBAaHUSAM K COJACPKAHWIO, B HEM IIOJHO pPacKpbIBACTCS
npojiesIaHHass 00yJaronMcst paboTa BO BpeMsl MMPOXOKICHHSI MMPAKTHKU C YKa3aHUEM
PE3yNbTaTOB MPAKTHKU W BHITIOJHEHUS 3a/I1aHMsI HA IPAKTHKY

- TP 3aIIATE OTYETA MO MPAKTUKE OOYJArOIIMMCS JaHbl TOYHBIE Pa3BEPHYTHIC
OTBETHI Ha YTOYHSIOIINE BOMPOCHI, MaTepUall M3JIOKEH B OCHOBHOM B JIOTHYECKOM
MOCJIEIOBATEIHLHOCTH, CUCTEMAaTUYHO, aPTYMEHTHPOBAHO;

- BCE KOMIIETCHIIMM OCBOCHBI (MO0 JaHHBIM aTTECTAllMOHHOTO JIUCTa W
XapaKTEPUCTUKHU HA O0YYaIOIIEerocs).

Oyenka «xopouio) 8bicmasisiemcsi, eciu.

XapakTepucTuka Ha OOYYaroIIerocsl MOJIOKUTENbHAS, HO ¢ HE3HAYNTEIbHBIMHU
3aMEYAHHSIMU;

- JIHCBHUK TPOXOXKJCHHS TIPAKTUKH COCTaBIIEH B COOTBETCTBHH C
IPEIbIBIIEMBIMA TPCOOBAHUSIMU, HO C HE3HAYMTEILHBIMU HEIOYCTaMH, COACPIKUT
©KCITHCBHBIC CBEJCHUS O JECHCTBHSX, BBIMOIHACMBIX OOYYaAIOIUMCS B TIPOIECCE
IIPOXOK/ICHUS MTPAKTUKH, MPUI0KEHUS K THEBHUKY TIO MPAKTUKE B HATMYNU;

- OTY4ET OOydYaromerocs O TPOXOXKIACHUU TIPAKTUKA  COOTBETCTBYET
YCTAaHOBJICHHBIM TPEOOBaHUSAM K COJEpKAaHWIO, B HEM IIOJHO pacKpbIBaeTCS
nmpojieiaHHas oOydJaronmmcss paboTa BO BpeMsl MPOXOXKIEHUS MPAKTUKH, OOJbIas
94acTh 3aJ]aHUS 10 MPAKTUKE BHITIOJIHEHA U OTPa)KE€HA B OTYETE;

- TIPY 3aIMTE OTYETA MO MPAKTUKE 00YIAIOITUMCS TaHBI OTBETHI HA yTOYHSIOIINE
BOIIPOCHl C HE3HAYUTETHHBIMH HEJAOYETaMH, KOTOpPhIE HE HWCKIIOYAIOT OCBOCHHE Y



00y4aroIerocss COOTBETCTBYIOIIUX KOMIIETCHIIUN, MaTepuall U3JI0)KEH B OCHOBHOM B
JIOTUYECKOM TOCJIeI0BATEIbHOCTH, CHCTEMAaTHYHO, apTYMEHTHUPOBAHO;

- 6onee 75% KOMMETEHIIMM OCBOCHBI (IO JIAHHBIM ATTECTAIlMOHHOTO JIUCTA M
XapaKTePUCTUKN Ha 00y4YaroIIerocs).

Oyenka «y0061emeopumenbHoy 8blCMAaGIsAemcsl, eci:

XapakTepucTuka Ha OOydYarolIerocsl MOJOKUTEIbHAs, HO CO 3HAYUTEIHHBIMU
3aMEYaHUsIMU;

- THEBHUK MPOXOXKIACHUS MPAKTUKU COCTABJIECH B OCHOBHOM B COOTBETCTBHH C
MIPEABSIBISIEMBIME TPEOOBAHUSIMH, HO C HEOUETAMH, COACPKUT €KECTHCBHBIC CBEICHUS
O JIEWCTBHSIX, BBITIOJHAEMBIX OOYYAIOIIMMCS B TPOIECCE MPOXOKICHHS TMPAKTHKH,
MPUJIOKEHUS K IHEBHUKY IO MPAKTUKE B HAJTUYUHY;

- OTYET OOy4Yarlerocss O MNPOXOXKJICHUM TMPAKTUKUM HE B TIOJHOM Mepe
COOTBETCTBYET YCTAHOBJICHHBIM TPEeOOBaHUAM K COJEPKaHUIO, UMEIOTCS OIIUOKH B
o(OpMJICHUH, HETIOJHO PACKPBIBAETCS MPOJICIaHHAsl 00yJaromuMesi paboTa BO BpeMst
MPOXOXKACHUS MPAKTUKHU, HE BCE 3aJaHUs HA NPAKTUKY BBIINOJIHEHBI U OTPAXKEHBI B
OTYETE;

- TIpH 3aIIUTE OTYETA MO MPAKTUKE 00YUArOITUMCS JaHbl OTBETHI HA YTOUHSIOIIHE
BOIIPOCHI C HEJOYETaMHU, KOTOpbIE HE MCKIIOYAlOT OCBOEHHE Yy O0ydaromerocs
COOTBETCTBYIOIIMX KOMIIETCHIIMH Ha HEOOXOJMMOM YpOBHE, MaTepual H3JI0KEH B
OCHOBHOM B JIOTMUECKOM MOCJIEI0BATEILHOCTH, CACTEMAaTUYHO, apTYMEHTUPOBAHO;

- 6onee 50% KOMIIETEHIIMM OCBOCHBI (MO JAaHHBIM aTTECTAIIMOHHOIO JIMCTA U
XapaKTEPUCTUKHU HA 00Y4aroIIerocs).

Oyenka «HeEy0081emeoPUMENbHOY BbICMABIISLENC, eCU:

XapakTeprucTruka Ha 00yJaroIerocs: OTpUIaTeIbHas;

- JHEBHUK TMPOXOXKICHUsS TMPAKTUKH COCTaBI€H HE B COOTBETCTBUU C
OpeIbABISIEMbIMUA TPEOOBAHUSAMU, HE COAEPIKUT €KETHEBHBIX CBEJCHUHN O IEWCTBUSX,
BBIMOJIHIEMBIX O0YYarOIIMMCSI B MPOLIECCEe MPOXOXKACHUS MPAKTUKU, MPUIOKEHHUS K
JHEBHUKY I10 MPAKTUKE OTCYTCTBYIOT;

- OTY4eT O0OydYaromerocss O MPOXOXKICHUM TMPAKTUKU HE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBAHUSAM K COACPKAHUIO, 33/1aHHE HA MPAKTUKY HE BBIIIOJIHEHO;

- TpU 3alIUTe OT4YeTa MO TPaKTHKE OOydJaroImuMcs HE JaHbl OTBETHl HA
YTOYHSIFOIIME BOIMPOCHI, HE TMPOJAESMOHCTPUPOBAHO YMEHHE H3JIaraTh MaTepuanl B
JIOTUYECKOU TTOCTIEA0BATEIHPHOCTH, CHCTEMAaTHYHO, apTYMEHTHPOBAHHO;

- 50% xommieTeHnMil 1 60JIee HE OCBOEHHI (10 IAaHHBIM aTTECTAIIMOHHOTO JIUCTA
U XapaKTepUCTUKHU Ha 00YyYaroIIerocs).

Y4eOHO-MeTOAMYECKOEe U MHPOPMALIMOHHOE o0ecneyeHne yueOHoil
NPaKTUKH
OcHoBHas JuTEparypa:

1. ApacmanoBa, B. A. JlokyMeHTalimoHHOE OOECIeYeHUE YyMpaBlICHUs : y4eOHO-
MpaKTUYECKOEe Mocodme B cxemax, Tabmumax, oopasmax / B. A. ApacinaHoBa. —
3-e ma. — Cypryr : Cypryrckuil rocynapCTBEHHBIH I€IaroruuyecKuii
yauBepcutet, 2019. — 240 c¢. — ISBN 978-5-93190-385-9. — Texkct



AJIEKTPOHHBIN // DnexkTpoHHO-0MOmoTeunas cuctema [IPR BOOKS : [caift]. —
URL: http://www.iprbookshop.ru/94291.html
. ApacnanoBa, B.A. CuyxeOHble IOKYMEHTH: (OpMYIApbl U MPUMEPHI

obopmiieHusi. AnnOoM: ydeOHO-TpakTHdeckoe rmocooue : [12+] / B.A.
Apacnanona, E.C. BypmucrpoBa. — Mocksa ; bepnun : [{upekr-Menua, 2020. —
108 C. — Pexum JOCTyma: o IMOJIIUCKE. — URL:

http://biblioclub.ru/index.php?page=book&id=578396

. Kimouko, WM. A. WudbopManmoHHbIE TEXHOJOTUH B MPO(HEeCcCHOHATBHON
aesitenbHOCTH : yueOHoe mocobue s CIIO / U. A. Knouko. — 2-e u3n. —
Caparos : [IpodobpazoBanue, Aii [Tu Op Menua, 2019. — 292 ¢. — ISBN 978-
5-4486-0407-2, 978-5-4488-0219-5. — TekcT : 31eKTPOHHBIN // DIEKTPOHHO-
oubmuoteunass  cucrema [PR BOOKS :  [caititr]. —  URL:
http://www.iprbookshop.ru/80327.html

. Kocunenko, H. C. HnadbopmanroHHbIE TEXHOJOTHMH B MpPo¢heCcCHOHATbHON
nestenbHocTH : yueoHoe nmocooue s CIIO / H. C. Kocunenko, U. I'. ®dpusen.
— 2-e u3n. — Caparos : [Ipodo6pazoBanue, At [1lu Op Meaua, 2018. — 308 c.
— ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — TekcT : 3JIEKTPOHHBIHN //
OnekTpoHHO-OnOmoTeunas cuctema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/76992.html

JlonmoJIHUTeIbHASI JIUTepaTypa:

. Ky3nenoBa, 1. B. JlokymeHTanimoHHoe oOecricueHUEe YMpaBieHUs : yuyeOHOe
noco6ue qist CI1O / U. B. Ky3nenosa, I'. A. Xauatpsia. — 2-e uzn. — Capatos :
[TpodobpazoBanue, Aii [Tu Dp Meama, 2019. — 166 ¢. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — Tekct : DSIEKTPOHHBIM // DIEKTPOHHO-
oubmmoreunass  cucrema IPR BOOKS [caiitT]. —  URL:
http://www.iprbookshop.ru/80326.html

. Jlebenea, T. H. Unudopmaruka. NudopmanmoHHbie TEXHOIOTUU : y4eOHO-
MeToguueckoe rmocodue mist CITO / T. H. Jlebenena, JI. C. Hocosa, I1. B. Bokos.
— Caparos : IIpodob6pazoBanue, 2019. — 128 c. — ISBN 978-5-4488-0339-0.
— Texcr : anekTpoHHbIH // DnekTponHo-6ubnuotTeunas cuctema [IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/86070.html

. JleBun, B. 1. Uctopus unbopMaliMoHHbIX TexHOJoTul : yueOHuk / B. U. JleBuH.
— 3-e m3a. — Mocksa, Caparos : UaTepHeT-YHauBepcuteT NH(bOpMaimoHHBIX
Texunonoruit (MHTYUT), Aii [Iu Ap Meaua, 2020. — 750 ¢. — ISBN 978-5-
4497-0321-7. — TeKcT : 3NEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAs CUCTEMA
IPR BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/89440.html

. OcHOBbI HTHPOPMALIMOHHBIX TEXHOJOTUM : yuyebHoe nocobue / C. B. Hazapos, C.
H. benoycosa, 1. A. becconoBa [u ap.]. — 3-e u3g. — Mocksa, CapaToB :
Nurepuer-Yuuepcurer Mupopmannonnsix Texnonmorud (MHTYUT), Aii [lu
Ap Memua, 2020. — 530 c. — ISBN 978-5-4497-0339-2. — Tekcr :
ANEKTPOHHBIN // DnekTpoHHo-6ubmnoreunas cuctema IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/89454.html

. lIBetkoBa, A. B. Undopmatnka u uHGOPMAIIMOHHBIE TEXHOJOTUU : Y4eOHOE
nocobue s CITO / A. B. IIBetkoBa. — Capatos : Hayunas kaura, 2019. — 190
c. — ISBN 978-5-9758-1891-1. — TekcT : 3JEKTPOHHBIA // DIEKTPOHHO-
oubmmoreunas  cucrema IPR BOOKS : [cait]. @ —  URL:
http://www.iprbookshop.ru/87074.html
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Hpunoxenne 1
MHUHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA3OBAHUA
POCCHIICKOW ®EJEPAIIUA
denepabHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpe:KIeHue
BbICIIEr0 00pa30BaHUsA
«CEBEPO-KABKA3CKWH ®EJNEPAJIBHBbIA YHUBEPCUTET»
IIaTuropckuii uHCcTUTYT (puuan) CKOY
Koanemx IIaturopckoro uncruryra (puauan) CKOY

OTUYET
110 YYEBHOM MPAKTHUKE

[Tpodeccus 46.01.03 «/lemonpon3BOAUTEITH

Crynenra Kypca

TPYIIIBI

(®.1.0.)
MecTo NpoX0XKACHUS IPAKTUKH M HANMEHOBAHHE MIPEAIPHSIITHS:

PykoBoaurens npakTUKu:

penoaBaTeib

(MTOIKHOCTD) (moamnuce) (®.1.0.)
Otuer npeACTaBIICH HA MMPOBEPKY: «  » 20_r.
3amura OTYeTa COCTOSIIACE: «  » 20 T

OO6m1as oreHkKa 3a MpaKkTUKY:

r. [Isturopck 20__ .



IIpuioxkenue 2

MHUHUCTEPCTBO HAYKHU U BBICHIETI'O OBPA3OBAHUSA
POCCHUMCKOM ®EJEPAIINN
denepajbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpPe:KIeHue
BbICIIEr0 00pa30BaHUsA
«CEBEPO-KABKA3CKWH ®EJNEPAJIBHBbIA YHUBEPCUTET»
IIaTuropckuii uHCcTUTYT (puiunan) CKOY
Koanemxk IIaturopckoro uncruryra (punauan) CKOY

ATTECTAIIMOHHBIN JIUCT IO IIPAKTUKE

oOydJaroni_ cs  TPYIIbI mpodeccus CIIO  46.01.03
JlenonpousBoauTenb, mpoimen (ja) ydeOnyro mnpaktuky no I[IM.01 JlokymeHTHpoBaHHE
yIpaBIEHYECKON  JEATeIbHOCTH W opraHuzamus  paboTel ¢ JOKYMEHTaMu
c 20 T 1o 20 1. B OpraHu3aluu

Or1eHKa ypOBHS OCBOCHHS OOITHUX KOMITETCHITHI

HanmMeHnoBanue oOINX KOMIIETEHIIAN YpoBeHb [Ipumeuanue
OCBOEHHUA*

OK 01. Beibupate cmocoOsr pemenuss 3amau 012345
npoeCCUOHAIIBHON J1€ATeNbHOCTH TNPUMEHHUTEIBHO K
pa3IMIHBIM KOHTEKCTAM.

OK 02. Hcnonws3oBaTh cOBpeMeHHbIE cpeicTBa moucka, | 012345
aHanM3a W MHTepHpeTanuu  uHpOpMaAIUH, U
UH(POPMAIIMOHHBIE TEXHOJIOTUU JUIS BBIIIOJHEHUS 3a]ad
poeCCHOHATBHOM NESITEIHHOCTH.

OK 03. IInanmpoBath U peanu3oBbiBaTh coOcTBeHHOe | 012345
npodeccHOHaIbHOE U JMYHOCTHOE pas3BUTHE,
PEIIPUHUMATEITBCKYIO JeSITETbHOCTh B
npodecCHOHAIBHOM cdepe, HCIOoNb30BaTh 3HAHUSA 10
npaBoBOM M (UHAHCOBOW TPAMOTHOCTH B Pa3IUYHBIX
KU3HECHHBIX CUTYaITUSIX

OK 04. 3¢ddextuBHo B3ammoseiicTBoBaTh M padoratsh B | 012345
KOJIJICKTHUBE M KOMaHJIE.
OK 05. OcymectBiare ycTHyto © nucbMeHHywo | 012345
KOMMYHUKAITMIO Ha TOCYIapCTBEHHOM s13bIKe Poccuiickoii
@enepaii ¢ y4eTOM OCOOEHHOCTEW COLIMAIIBHOTO MU
KYJIbTYPHOTO KOHTEKCTA.

OK 09. [Tonws3oBaThCst npodeccuonanpHoi (012345
JOKyMEHTallueld Ha TOCYJapCTBEHHOM W HWHOCTPAHHOM
SI3BIKAX.

OreHka ypoBHSI OCBOCHHsI MPO(PECCHOHATLHBIX KOMITETCHIINNA

HaunmenoBanue nmpodeccrnoHaabHbIX KOMIIETEHITUN YpoBeHb [Tpumeuanue
OCBOECHUA*




[1IK 1.1. OcymecTBiaTh mpueM, nepBuunyro oopadorky u |012345
PETUCTPAIMIO TIOCTYMAOMIEH KOPPECTOHICHIIMHA, B TOM
YHCJIC C UCTIOJb30BAHNEM aBTOMATU3HPOBAHHBIX CUCTEM.

IIK 1.2. TlepemaBaTh m0oKyMeHTHI Ha wucrnosHeHne B | 012345
MOJIPA3JICICHUS] C YYETOM PE30JIIOIHMH PYKOBOJUTEICH
OpraHu3aIny.

I[IK 1.3. OcymectBisiTh KOHTponb  ucnoiHeHus (012345
JOKYMEHTOB B OpraHM3alMd, B TOM 4YHCIIE C
MCIIOJIb30BAHMEM aBTOMATHU3HPOBAHHBIX CUCTEM

[1K 1.4. Bectu 6a3b1 JaHHBIX JOKYMEHTOB opranm3amuu u | 012345
CIPAaBOYHO-UH()OPMAITMOHHYIO PabOTy 1O HHUM.

[IK 1.5. OcymectBisith 00paboTky, peructpanuto u |012345
OTIPABKy UCXOMAAIICH NOKYMEHTAIUW ajJpecaTaM, B TOM
YHCJIC C UCTIOIH30BAHHEM aBTOMATU3UPOBAHHBIX CHCTEM.

[IK 1.6. OcymecTBiarh cocTaBiieHHE€ W 0GOpPMIICHHE
CIy)K€OHBIX JOKYMEHTOB Ha OCHOBE TpeOOBaHUM
COBPEMEHHBIX HOPMATHBHBIX IIPABOBHIX AKTOB

*OreHnBaHue OCYIIECTBISIETCS MO MATUOAIIFHOM cUCTEME ITYTEM BBIJICICHUS OIIEHKU.
B cnyuae HesiBKM 00yyarolerocsi Ha IpakTHUKY HCIOIb3yeTcs oueHka 0.

JaTa « » 20 r.

IToanuce PYKOBOAUTCIIA IIPAKTUKH:

OT KOJLIICAXKa




