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pBIHKA Tpy/Ja U paboToaTeNeH.
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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN IMPOT'PAMMBI YYUEBHOM
AU CHOUIIJINHbI
OIT 05 OcHOBBI peaKTUPOBaHUs JOKYMEHTOB

(HaumenoBanue OUCYUNTIUHDBL)

1.1 MecTO JTUCUMIJIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:

VyeOnas guciumuinHa OILOS  «OcHOBBI  pelakTHUpOBaHUS JOKYMEHTOB»  SIBJIETCS
00s3aTeIbHOM ~ 4acThl0  OOIIENPO(ECCHOHATIBHOIO — IIMKJIa  OCHOBHOM  IpOQecCHOHaIbHOM
oOpa3oBatenbHOl Tporpammbl B cooTBeTcTBUHM ¢ @DPI'OC mo mnpodeccun CIIO 46.01.03
«Jlenonponu3BogUTEbY.

1.2. Heas 1 niIaHupyeMble pe3yJbTaThl 0CBOCHUS] THCHHUILINHBI:
B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00yYaIOUIMMUCS OCBaUBAIOTCS YMEHHS U

3HAHUSA
Kon YMeHus 3HaHud
IIK, OK
OK 01 OnuceIBaTh 3HAYUMOCTbD cBoell | CymHoOCTh TpaXkJIaHCKO-
OK 02 npodeccud,  TPUMEHSTh  CTaHAAPTHI | MATPUOTUYECKON IIO3ULINH,
OK 04 AHTUKOPPYILUOHHOTO NTOBEACHUS; 00I1[eU€eIOBEYECKUX LIEHHOCTEI;
OK 05 Onpenenstb akTyalbHOCTh HOpMaTUBHO- | Comep:kaHMEe  HOPMATHBHO-IIPABOBOM
OK 09 MPpaBOBOM JIOKyMEHTaluu B | JOKYMEHTALIUH;
npodeccnoHATBHOM IeATEIIBHOCTH; [TopsiioK OLIEHKHU PE3yJIbTATOB PEIICHUS
Ornpenensarp 3Tarbl PEIICHUs 3aa4H, 3a1a4 po¢eCCHOHAITBHOM
Onpenenarb HEOOXOAUMbIE HWCTOYHHUKHU | I€ATEIbHOCTH;
nHpopManuu; Homenknarypa WH(pOpPMaIMOHHBIX
[Ipumensatsy cpencTBa MHPOPMAIMOHHBIX | HCTOYHUKOB, MIPUMEHSIEMBIX B
TEXHOJIOTHI TS petieHus | mpodeccnoHanbHOMN e TeNbHOCTH;
po¢eCCHOHANIBHBIX 3a]1a4; CoBpeMeHHbBIE CpEeICTBa W YCTPOMCTBA
BzaumoneiictBoBaTh c KoJIeramMu, | uHpopmaTusaimy,
PYKOBOJACTBOM, KiMeHTamMu B  xoje | [lcuxomnorudeckue OCHOBBI
npodeccnoHaNbHOM eI TENbHOCTH JIeSITeIIbHOCTH KOJUICKTUBA,
MICUXOJIOTHYECKHUE 0COOCHHOCTH
JTUYHOCTHU
IIK 1.6 [IpuHUMaTh, perucTpupoBaTh, YUUTHIBaTh | OCHOBHBIE MOJI0KEHUSA Enunon
MOCTYIAIOIINE TOKYMEHTHI; rocyaapCcTBEHHOM CHCTEMBI
[TpoBepsTh TpaBUIBLHOCTE OGOPMIICHHUS | AETONPOU3BOICTBA;
JIOKYMEHTOB; [Topsimok JIOKyMEHTUPOBAHUS
Bectn kaproTeky yuera TpOXOKACHHS | HHOOPMAIMOHHO-CIIPABOYHBIX
JIOKYMEHTAIbHBIX MaTEPUAJIOB MaTepuaos;
[IpaBuna nemo0BOToO STUKETA U JACIOBOTO
00IIICHNS;
Bunpl, pyHKIIMH TOKYMEHTOB, MpaBHiia
WX COCTaBJICHUS U 0hopMIICHUS




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM TUCIIUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHO padoThl

Buj yueOHoi padoThl

O0BeM B yacax

O0beM 00pa3oBaTe/IbHON MPOrpaMMbl Y4eOHOM AUCHUTIIMHBI 69
B T.4. B JopMe NPaAKTHYeCKOH MOATOTOBKH 30
B TOM YHCIIE:

JICKIINHU 14
CamocTosTenpHas padoTta 16
IIpome:xxyTounasi arrectanusi B popMe 3K3aMeHa BO 2 ceMecTpe 9




2.2. TemaTn4yeckuii IJIAH U COJAepPKaAHME YUeOHON TUCUMIIMHBI

HaumeHoBaHuepasaeinoB Conep:kanue y4eOHOro MaTtepuasa u GopMbl OPraHU3anuM AeATeILHOCTH Oo0bem, akaja. 4 Koani
U TeM o0y4yaromuxcs / B TOM 4mcje B | KOMIETeHI Ui
dopme
NPAaKTHYEeCKOM
MOAr0TOBKH,
aKaa. 4
1 2 3 4
Tema 1. [IpeameT u Coneprxanue yueOHOro MaTtepuasia 4 OK 01
3a/1a4M AU CHHUILTUHBI [loHATHEe «penakTUPOBaHME», OCHOBHBbIE IOHATUS Kypca, TEPMUHOJIOTHS. 3aaayu 2 OK 02
«OcHOBBI penaktupoBanus. CojpepykaHue IUCIUILIMHBL U €€ POJIb B IOATOTOBKE CIEHAINCTA. OK 04
pelaKTHPOBAHUS CBs3b C ApyruMH 00LIENPO(PECCHOHANBHBIMU M CIEUUAIBHBIMU JUCLUIUIMHAMM. OK 05
AOKYMEHTOB». Vcrounuku u muteparypa no Kypcy «OCHOBBI peIaKTHPOBAHUS JTOKYMEHTOBY. OK 09
B TOM YHCIIE: IIK 1.6.
JlabopaTopHbie pabOThI -
ITpakTHyeckue 3aHATUS 2
IIpaxktrueckoe 3ansatue Ne 1. ITonsTHE «penakTUPOBaHKE)», OCHOBHBIE TOHATHS Kypca, 2
TepMuHOJOTUs. VCTOUHMKM W juTepaTypa MO Kypcy «OCHOBBI pedakTHpPOBAHUS
JOKYMEHTOBY.
KonTtposbHbie paboThI -
CamocTosTenbHas pabota o0ydyaroumxcs -
Tema 2. TekeT KaK Coneprxanue ydeOHOTO MaTepuasia OK 01
npeaMer padoTnl TekcT ciaykeGHOro MOKyMeHTa. IIOHATUS «IOKYMEHT», «CIYKEOHBIH JOKYMEHT. OK 02
perakropa. Bunelt  TekcToB  Cly’)K€OHBIX ~ JOKYMEHTOB:  TPaJWLMOHHBIN  (JIMHEHHBIN), OK 04
¢dbopmanuzoBaHHbIN (Tpadaper, aHkeTa, TabnULA). YHUPHUKAINA TEKCTOB CIY)KEOHBIX OK 05
nokyMeHToB.  OdunuanbHbile  HOPMATHBHBIE  JOKYMEHTHI:  perjlaMeHTaIlHs OK 09
MCTIOJIb30BAHUS PYCCKOTO SI3bIKA B chepe 1eT0NPON3BOJICTBA. IIK L6.
B TOM YHCIIE:
JlabopaTopHbIie pabOTHI -
[IpakTHyeckue 3aHATUS 2




[Tpaktrueckoe 3anatue Ne 2. [IoHATHS «IOKYMEHT», «CIIYKeOHBIH JOKyMeHT» PaboTa
C pa3HBIMU BHJIaMU TEKCTOB CITYXEOHBIX NTOKyMEHTOB. OduiinaibHbie HOPMATUBHBIC
JOKYMEHTBI:  perjiiaMeHTalusi  HMCIOJb30BaHUS  PYCCKOTO  si3blka B cepe
JIEJIONIPOU3BOJICTBA. BBINTOIIHEHNE YIIPa)KHEHUM.

KonTponbHbie paboThl

CamocrosrenbHas paboTa 00y4aromuxcs

Tema 3. Opdodnnyeckue
U JIEKCH KO-
¢pazeonornueckue
HOPMBI.

Coneprxanue yueOHOro Marepuasia

SI3pikoBbIe HOpMBL. Opdosnus. Opdosnudeckne HOpMBbL. DOHETHUECKHE 3aKOHBI
IIPOM3HOLIEHUS TIacHBIX (PEeNyKILUs, akaHbe, HKaHbe). Pycckoe clioBecHOe ynapeHue,
€ro OTJIMYHME OT JIOTMYECKOTO YyIapeHUs. AKIICHTOJOTHYECKHE HOPMBI M OIIMOKH.
[IponzHolIeHNE 3aMMCTBOBAHHBIX CJIOB (OTCYTCTBUE PEIYKINHU IJIACHOTO [0], MATKOCTH
cormacHeix mepen E, Oermoctu rimacHbiX). IlpowsHOIIEHHE COTTIACHBIX 3BYKOB H
3ByKOcOYeTaHUi. BUIbl MPOM3HOCHUTENBHBIX OMIMOOK (ACCUMHIISTUBHOE CMSTYEHUE,
MIPOU3HOIICHUE COTIACHOTO [¢] B (hopmMax BO3BpATHBIX TJ1aroyioB u T.1.). [loHarue o
JeKCUKe U (pa3zeosorud. MHOT03HauYHOCTh CJOBa. YHOTpeOJeHHe CHHOHHMMOB,
OMOHMMOB, mapoHuMoOB. I[lnmeonazmbl. Tasronormsa. Muorocnosue. ®pazeonorus
pycckoro s3pika U (ppaseosoruueckue 000poThl. OCOOEHHOCTH HCHOJIb30BAHUS
(dbpazeonoruyeckux 060pOTOB B AesI0BOM peun. OOMIENPUHATHIE HOPMBI U OTKIIOHEHUS
oT HUX. TUnMYHbIE JIEKCHYEeCKHE OUTMOKH O(PHUIIHAIBHBIX JOKYMEHTOB

B TOM YHCIJIC:

JlabopaTopHbie pabOThI

HpaKTI/I‘leCKI/IC 3aHATUA

[Tpaktnueckoe 3amstue Ne 3. Pycckoe cioBecHOe yaapeHue, €ro OTJIHYHE OT
JIOTUYECKOTO  yJapeHus. AKIIEHTOJIOTHYEeCKHEe HOpPMBI U OmHOKU.  Bumisl
IIPOM3HOCUTENIbHBIX OMMOOK. BhlMosIHeHNE yIpaskHEHUH.

\S]

[Ipaktunueckoe 3ausitue Ne 4. Hopmbl nekcuku U gpazeonorun. Bumasl JekcrHuecKkux
omuOok. Hopmbl ¢paszeonorun u BuAbl (Gpa3eosiorHuecKux OomuOoK. Tumudabe
JIEKCUYECKUE OMMOKHN O(UIIMATHHBIX TOKYMEHTOB.

KonTponbHbie paboThl

CamocTosTenbHas paboTa o0yJyaroumxcs

OK 01
OK 02
OK 04
OK 05
OK 09
IIK 1.6.

Tema 4. CTujieBblie
0COOECHHOCTH JeJI0BOM
uHpopmanuu.

Coneprxanne ydeOHOTO MaTepuasia

I'pammatrdeckue W CHHTaKCHYECKHE OCOOEHHOCTH. Mojenb pedepata HaydHOU
ctarbu. [Ipodeccnonanusmel. Tepmunbl 1 TepMuHoOIorus. [IpaBonucanre TEPMUHOB.
OdunmanbHO-EI0BOM CTHIIb, €r0 MOJCTUIIN M KaHPOBOE pasHooOpasue. TUnmuvHbIC

OK 01
OK 02
OK 04
OK 05




CneuunanbHas JIeKCUKA. SI3BIKOBBIE  KOHCTPYKUMHM JaHHOTO CTuiA. Jlekcudeckwe, rpaMMaTH4yecKue | OK 09
OdunmanbHO-1e/10BOi CUHTAKCUYECKHE OCOOCHHOCTH JETOBBIX TEKCTOB. Buabl MOKyMEHTOB. JInuHBIE U [IK 1.6.
CTIIb. ciyxeOHble JOKyMeHThl. CTpyKTypa M COJEp)KaHHE CIY>KEOHBIX JOKYMEHTOB.

Crnenuduka Hanucanus nenoBoro nucbMa. CocraBienue pesiome. KynbTypa ycTHOM

nenoBoit peun. [IpaBusia npoBeeHus 1e10BoM Oeceibl, IEPEroBOpoOB.

B TOM YHUCJIE:

JIaboparopHbie pabOThI

IIpakTrueckue 3aHATHS

[Ipaktuueckoe 3amstue Ne 5. Jlokman. Pedepar. Cnucoxk KOHCTPYKIHMM st

pedepatuBHOro U3N0XKeHus. [ naronsl, ynorpedisioniiecs npu pehepupoBaHuu.

CrenmanpHas Jiekcuka, ee ¢yHKiuu. l[Ipodeccrmonanm3mer. Kiuime u mTamiibl.

[TonsTre o TepmMuHax u TepmuHonoruu. [lpaBonucanme TepMIUHOB.

KonrtponsHbie paboTh

CamocrosiTenbHas pabota o0yyaroumxcs
Tema 5. IousiTie 00 Coneprxkanue ydeOHOro Matepuasia OK 01
op¢orpaduu. lpuHIMIbl B TOM YHCJIE: OK 02
pycckoii opgorpaduu. JIaGopartopHbie paboThI OK 04

[IpakTuueckue 3aHATHS. OK 05

[Ipaktuueckoe 3anstue Ne 6. IIpaBonucanue cloB pa3HBIX 4acTed peud. TpyaHbIe OK 09

cirydau opdorpadum. IK 1.6.

KonTponbHbie paboThI

CamocTosTenpHas paboTa o0ydaronmxcs

Bun caMmoctosTenpbHONW  pabOThI: TOJATOTOBKA K  MPAKTUYCCKUM  3aHSATHSM,

CaMOCTOSITENIbHOE U3YUYeHHE TUTePaATyphl
Tema 6. IlonsiTue o Coneprxanne ydeOHOTO MaTepuasa OK 01
Mop¢oJiorum. B TOM YHCJIC: OK 02
Mopdoaornyeckune JlaGopaTtopHble paboTHI OK 04
HOPMBI. IIpakTruecKkue 3aHATHs OK 05

[Ipaktuueckoe 3anstue Ne 7. OcoOEHHOCTH YNMOTpPEOJIEHNS UMEH CYIECTBUTENbHBIX, IQHIE (1)96

IpuaraTeabHbIX, YUCIUTENbHBIX, MECTOMMEHMA B O(UIMAIBHBIX JOKYMEHTaX.
TpynHsble cirydan npaBonucaHus clI0OB. BHECEHHE TPaBOK B IPEIOKEHHBIE 3aJaHUS B
COOTBETCTBUH ¢ MOP(OJIOTHUECKUMH HOPMaMH PYCCKOTO SI3bIKA.

KonTtponbHbie paboThI




CamocTosTenbHas pabota 00ydaronmxcs
Bun camoctosTenpbHOW  pabOThI: TMOATOTOBKA K  IMPAKTUYECKUM  3aHATHUSM,
CaMOCTOSITEIIbHOE U3YUYEeHHE JTUTePaTyphl

Tema 7. IlousiTue Coneprxkanue yueOHOro Marepuania OK 01
CTHJIMCTHKH. [MonsTre 0 crumucTuke. CTUIMCTHKA s3bIKa U peur. CTUIIMCTHYECKas XapaKTEPUCTHKA OK 02
DOYHKIMOHAIbHbIE CTHIH ci10B. OyHKIIMOHANIBHBIE CTHIIM PEYH COBPEMEHHOTO PYCCKOIO JINTEPATYPHOTO SI3bIKA. OK 04
peun. COOTHOIIEHUE MOHATUN «CTHIIBY, KIOACTHIIBY, «OKaHPY. OK 05

B TOM YHCIIE: OK 09

JlaGopaTopHbIie pabOThI HK 1.6.

[IpakTuueckue 3aHATHS.

[Ipaktuueckoe 3anstue Ne 8. BpijeneHue CTUIeld PyCCKOrO JIMTEPATYpPHOTO sI3bIKa Ha

OCHOBE TMpeIIOKeHHBbIX MaTtepuasioB. CocraBnenve TaOmuilbl-KoHcHiekTa  «CTHin

COBPEMEHHOT'O PYCCKOTO JIUTEPATYPHOTO SI3bIKA». XapaKTePUCTHKA O(HUIIMATBHO-ICTIOBOTO

CTUJIS HA IPAKTUYECKOM Marepraie. TUMHYHbIE JIEGKCHUECKHUE U TPaMMaTH4eCKHe OLTUOKHI

O(UIHATEHBIX JOKYMEHTOB.

[IpakTnueckoe 3anarue Ne 9. OunnanbHO-1€I0BOM CTUIIb, €r0 NOJCTHIN U )KaHPOBOE

pazHooOpaszue. Jlekcuueckue, rpaMMaTH4YeCKHE U CHHTAaKCUYECKHE OCOOCHHOCTH

JICJIOBBIX TeKCTOB. Crienudrika HAMMCAHUs JeJIOBOro nmucbMa. COCTaBJICHHE Pe3oMeE.

KouTponbHbie paboThl

CamocTosTenbpHas paboTa o0ydaronmxcs
Tema 8. CHHTAKCHC C Copep:xanne yueOHOro MaTepuana OK 01
3JIeMeHTaMu B TOM GHCIIe: OK 02
NPaKTHYeCKOM OK 04
- JlabopaTopHbIie pabOThI OK 05

[IpakTueckue 3aHsATHUS OK 09

[Tpaktuueckoe 3austue Ne 10. CHHTaKcHC C I€MEHTAaMU MPAKTUYECKOM CTHIIMCTUKU. IIK 1.6.

CuHTakCcM4YecKrue HOPMBI. PenakTupoBaHHE MNPEJIOKEHUM B COOTBETCTBUU C

CUHTaKCU4eCKUMH HopMaMu. COoCcTaBIeHNE TEKCTOB CIIYKEOHBIX JOKYMEHTOB.

KonTponbHbie paboThl

CamocTosiTenpHas paboTa o0ydaronuxcs

Bun caMmocTosTenpbHOW  pabOTHI: TMOJATOTOBKA K  IMPAKTUYECKUM  3aHATHSM,

CaMOCTOSITENILHOE U3yUYeHHE TUTePaTypHhI
Tema 9. Buabl u Texuuka | Conepkanue yueOHOro MaTepuana OK 01
NMPaBKH TEKCTOB. OOGire mpaBuiia peJaKTHPOBaHHs. TEXHHUKA MPEIBAPUTEILHOTO UYTCHUS TEKCTa. OK 02




[locnenoBarenpHOCT M 3Talbl PENAKTUPOBAHUS TEKCTAa. BHUIBI M TEXHHKA NpPABKU OK 04
TEKCTOB: TIPaBKa-BBIYMTKA, IPaBKa-COKpAICHHE, KOMIUIEKCHas mpaBKka. CrocoObl OK 05
n3noxkenus: Tekcra. Koppekrypueie 3Haku. ['OCT 7.62-2008 «3Haku KOPPEKTYpHBIE OK 09
IUIsL pa3METKU OPUTUHAJIOB U HUCIPABJICHUS KOPPEKTYPHBIX U TPOOHBIX OTTUCKOBY H €T0 [IK 1.6.
HCIIOJIb30BaHUE B JIEIOMPOU3BOJCTBE. TeXHUKA MMPaBKU TEKCTOB: BUJIbI KOPPEKTYPHBIX
3HAKOB U UX IPUMEHEHHE B TEKCTE.
B TOM YHUCIJIE:
JlaGopaTopHbIie pabOThI -
[IpakTueckue 3aHsATUS 2
[IpakTnueckoe 3anstue Ne 11. PenaktupoBanue TEKCTOB pa3HOM CTENEHH CI0XKHOCTHU B 2
COOTBETCTBUH C HOPMaMH JTUTEPATYPHOTO S3bIKA U CTUIIMCTUYECKUMU OCOOCHHOCTSMH;
[IpumeHeHne KOPPEKTYPHBIX 3HAKOB MPU PEJAKTUPOBAHUU TEKCTOB CIIY)KEOHBIX
JJOKYMEHTOB
KonTtponbHbie paboThI -
CamocTosTenbHas paboTa o0ydaronmxcs -
Tema 10. Padora Hax Coneprxanue yueOHOro MaTepuaa 6 OK 01
KOMIIO3HIMEN TOKYMEHTA. | g Tom yuce: OK 02
A03a1HOe Y/IeHeHue U OK 04
JlabopaTopHbIie paboThI -
pyOpuKauus TeKcTa. OK 05
[IpakTHueckue 3aHATHS 2 OK 09
[TpakTryeckoe 3ansTue Ne 12. DnemeHTs! 0opMIiIeHUs T0KyMeHTa. KoMITo3umoHHb1e 2 K 1.6.
OMUOKN B JIOKYMEHTaxX pPa3jIM4YHOro BUJa. AO3albl, pasienbl, Moapas3zienbl. [ naBsl,
IIYHKTBI, HOJNYHKTBI. 3arojoBku. [IpaBuna Hymepanuu.
KonTtposnbHbie paboThl -
CamocrosiTenpHast paboTa 00yJaronuxcst 4
Bun camocrostensHOW — paOOThI: MOATOTOBKA K  MPAKTHUYECKUM  3aHATHAM,
CaMOCTOSITEJIbHOE U3yUYeHHE JIUTePaTyphl
Tema 11. Jlornueckue Copep:xanue yueOHOro MaTepuasa 4 OK 01
OCHOBBI PEIAKTHPOBAHUSA | B TOM YHCJIE: OK 02
CJIYKeOHBIX JOKYMEHTOB. | JTaGopaTopHbIE pabOThI - OK 04
[IpakTrueckue 3aHATHS. 2 OK 05
[Ipaktuueckoe 3ansitue Ne 13. BbIsiBI€HUE CMBICIOBBIX CBSI3eM B TeKCTe. AHaIHU3 2 1(_)[1}2 (1)96

JIOTUYECKUX CBOWCTB TeKCTA. 3aKOHBI JOTUKU. [IprMepsl 1 aHamn3 pparMeHTOB TEKCTOB
C JIOTMYECKUMU HApYyLICHUSMHU.




KonTponbHbie paboThl

CamocTosTenbHas pabota o0ydaronmxcs
Bun camocrosTenpbHOW  pabOThI: TOJATOTOBKA K  MPAKTHYECKUM  3aHSATHUSM,
CaMOCTOSITENIbHOE U3YUYEeHHE JTUTePaTyphl

Tema 12. Anaau3
¢daxkTuyeckoro
MaTepuaJa.
PenakTupoBanmue
Pa3IMYHbIX MAaTEPHUAJIOB.

Coneprxkanue yueOHOro Marepuania

(o)}

Beibop ¢aktoB m ux mpoBepka. PakTbl, UX JAOCTOBEPHOCTH M JOCTATOYHOCTH.
AkTyanbHOCTh (hakTOB. AHam3 (axrmieckoro marepuania. OdopmiaeHue 1udpoBhIX
JAHHBIX, OOIENPUHATHIX COKpalleHui, aapecos. [IpaBuna Hanucanus opHUIMATBHBIX
HAMMCHOBAHMW OpraHu3anuid. PenakTupoBaHHE CIYKEOHBIX TOKYMEHTOB CHUCTEMBI
OPJZl. OcoOeHHOCTH pEeNaKTUPOBAaHHUS  PA3TUYHBIX DJIEMEHTOB JIOKYMEHTOB.
TpeboBanust K SI3bIKY ¥ CTUIIIO JOKYMEHTOB. OdopmiieHue peKBU3UTOB TOKYMEHTOB B
cootBeTcTBUM ¢ TpeboBanusmu 'OCTa P 7.0.97-2016.

B TOM 4HUCJIC:

JlaGopaTopHbIie paboThI

[IpakTrueckue 3aHATHS

n

[Tpaktryeckoe 3anarue Ne 14. OtpaboTKa HABBIKOB YIOTPEOJICHUS TPOMUCHBIX OYKB: B
Ha3BaHUAX NPEANPHUITUH, B HAUMEHOBAHMUIX JIOJDKHOCTEH, B CIIOKHOCOKPAIIEHHBIX
cioBax, a0OOpeBHaTypax Ha OCHOBE TEKCTOB CIY>KEOHBIX JOKYMEHTOB. AHa3

(axTrueckoro Marepuara. OgopMIICHHE PEKBU3UTOB JIOKYMEHTOB B COOTBETCTBUH C TPEOOBAHHSMU
T'OCTa.

[Ipaktnueckoe 3ansatue Ne 15. [IoAroToBKa yCTHOTO BBICTYIUIEHUS! HA MPEJIOKEHHYIO
Temy. PenmaktupoBanue cnyxeOHbIX Jo0kymMeHTOB cuctembl OPJI. BrmonHenue
KOHTPOJIBHO-00yUaIOIUX MaTepuanoB mo Teme «lcmpaBieHue rpaMMaTHUYECKUX U
JIEKCHYECKUX OITMOOK B SI3BIKE JIEJIOBBIX OyMar U HayYHBIX TEKCTOBY

KonTtposnbHbie paboThI

CamocrosTenbHas paboTa 00y4aronmxcs

OK 01
OK 02
OK 04
OK 05
OK 09
IIK 1.6.

Hroro 3a 2 cemectp

60

HpOMe)KyTO'lHaH aTTecTauusa

Bcero

69




3.YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIHUATIIINHBI

3.1. [las peanu3anuu MnporpaMmbl y4eOHOH JMCHMIUIMHBI JOJIKHBI  OBITH

NMpeaAyCMOTPEHDbI CJIEAYIOIIUE CIICHNAJBHBIC IOMECIHICHUA

Kabuner nokymMeHTallMOHHOTO 00€CTIeueHUs YIIPaBICHUS:

KOMIUIEKT yueOHoi Mebenu Ha 33 mocamovHbIx MecTa; 10 pabodynx MecT ¢ KOMITbIOTEpamMu, Y4eOHO-
HaTJISITHBIC TIOCOOHSI B BHJIE TEMATHUECKUX MPE3CHTAIUH.

HmeeTtcst HEOOXOAMMBIH KOMILIEKT JIMIIEH3HOHHOTO ITPOrPaMMHOI0 00eCIICUeHUSL.
Omnepanmonnas cucrema Microsoft Windows 10 Ilpodeccuonansuas, Microsoft Office

Standard 2016.

AW~

1.

3.1.1. IIporpammHoe obecnieueHune
Asnet Pabouas cranuug 10

AunbT Pabouas cranmus K

Anbt «CepBep»

[Taket opucHbx mporpamm - P7-Ocuc

3.2. UnopmanmonHoe odecnevyenne peajusanum NporpamMmbl

3.2.1. OcHoBHBIC MEYATHBIC U3TAHUSA

. ApacnanoBa, B.A. Ciy>xeOHbIe TOKYMEHTHI: (hOpPMYIISIpbI M TpUMEPBI ohopmiieHus. Anboom:

yaeOHo-TIpakTH4eckoe nocoodue : [12+] / B.A. Apacnanosa, E.C. BypmuctpoBa. — Mocksa ;
bepaun : upexkr-Meauna, 2020. — 108 c¢. — Pexxum npoctyma: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578396

bpanenxkas, W.I'. Pycckuil s13bIK 1 KynbTypa peun : yuebHoe nocoodue : [16+] / W.I'. bpanenxas
; PoccuiiCKMII TOCyJapCTBEHHBIM YHHBEPCHUTET IpaBocyaus. — MockBa : Pocculickuit
rocynapcTBeHHbIN yHUBepcuTeT npaBocyaus (PI'YII), 2018. — 116 c. : Tabn. — Pexxum nocryna:
no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=560806

I'pubanckas, E.D. Pycckuil s3bIk 1 KynbTypa peuu: yueOHO-TpakTHueckoe nocobdue : [12+] /

E.D. I'pubanckas, JI.LH. bepecueBa ; Poccuiickuii rocynapcTBEHHbIH YHUBEPCUTET
npaBocyausa. — MockBa : Poccuiickuii rocynapcTBeHHbIi yHuBepcutet npasocyaus (PT'VII),
2018. - 140 c. - Pexum JIOCTYyTIA: 1o IIOJIITHCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=560850

3.2.2. OcHOBHbBIE JJICKTPOHHBIC H31aHHUS

. T'onoBanosa, /I.A. Pycckuii sI3bIK U KyJAbTypa peuH: HInapraika : yueOHoe mocooue : [16+] /

J.A. T'onosanosa, E.B. Muxaiinosa, E.A. Illep6aeBa ; Hayunas kuura. — 2-e uzz. — Capatos :
Hayunas xnwura, 2020. — 40 c. : Tabm. — Pexum noctyma: mo moammcke. — URL:
https://biblioclub.ru/index.php?page=book&id=578437

Pycckuit sI3bIK U KyJbTypa peun: STUYECKUI aceKT U3ydeHus : yueOHoe rmocodue : [16+]/ moxg
obm. pexn. JLLA. Apaeoii ; orB. pea. 2.C. [lenucoBa ; KemepoBckuil rocynapcTBEeHHbII
yHuBepcuteT. — KemepoBo : KemepoBcknii rocynapctBenssiii yausepeurer, 2018. — 131 ¢. —
Pexxum JOCTYyIIA: 1o MTOJIIUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=495257

3.2.3. JlonoJTHUTEIbHbI€ HCTOYHUKH
I'pamora.py: cripaBoYHO-UH(POPMAITMOHHBIN TTopTan «PyccKuil sS3b1K»

( http://www.gramota.ru).


https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=560806
https://biblioclub.ru/index.php?page=book&id=560850
https://biblioclub.ru/index.php?page=book&id=578437
https://biblioclub.ru/index.php?page=book&id=495257

2. Kynbrypa nucemennoi peun (http:/ www.gramma.ru).

3. Mup pycckoro ciosa (http://www.rusword.org/).

4. HamuoHanpHBIA KOPIYC PYCCKOTO s3bIKa: HMH(DOPMAIMOHHO-CIIPABOYHAS  CHCTEMa
(http://www.ruscorpora.ru/).

5. OBC «IPRbooks» (http://www.iprbooks.ru/).

6. OBbC m3narenbctBa «Jlaub»( http://e.lanbook.com/).

7. OBbC mparensctBa «HOpaiiT» ( http://www.biblio-online.ru/).

8.  Pemakrtypa, KOppekTypa TeKcT - http://www.tgraf.ru/correct.html.

9.  ®epepanbublii noptan Poccuiickoe obpazosanue (http://edu.ru).

10. Poccutickuit obmeoOpaszoBarensubiii mopran (http://school.edu.ru).

11. Hnrepuer-suuuknonenus (http://www.wikipedia.org).

12. Duruknoneaus nenonpousoactsa (http://www.termika.ru).

13.  DnexTtponHoe aenonpon3BoAcTBo U Kanuemspus (http://www.directum.ru).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUS YUYEFHOM

JUCIHUITVINHBI

Pe3yabTaTsl 00yyeHHs Kpurepun onenkn Metoabl olleHKH
3HaHUSA: CooTBeTCTBHE PE3YIBTATOB | - OLIEHKA PE3YJIbTaTOB
CymHocTb IPaX/1aHCKO- | BBIMOJIHEHMSI IPAKTUYECKUX | BBIIOJHEHUS
NaTPUOTUYECKOI NO3ULIMY, | 3aHATUH IpUMepam IPaKTUYECKUX 3a/laHui;
00IIeuesIOBEYECKUX [IEHHOCTEH; - DK3aMeH
ConepxaHue HOPMAaTUBHO-IIPABOBOM
JIOKYMEHTAI1H;
ITopsnox OLIEHKH pE3yJIBTaTOB
pemeHust 3a1ad4  IpogecCUOHATBHON
NESTENIBHOCTH;
Homenkiarypa MH(OPMaLMOHHBIX
HCTOYHUKOB, IPUMEHSEMBIX B

po¢eCcCuOHAIBHON JeATETbHOCTH;
CoBpeMeHHbIE CPEJICTBA U YCTPOMCTBA

nH(pOpMaTHU3ALINY;

IIcuxonoruueckue OCHOBBI
eI TEILHOCTH KOJIJICKTHBA,
MICUXOJIOTHYECKHUE 0COOEHHOCTH
JIMYHOCTHU

OcCHOBHEIE MOJIOKECHUS Ennnoi
roCyJ1apCTBEHHOM CHCTEMBI
JIEJIONIPOU3BO/ICTBA;

[Topsanok JIOKYMEHTUPOBAHUS
MH(OPMAITMOHHO-CITPABOYHBIX
MaTepHaJIOB;

[IpaBuna  fmemoBOro  JTHKETa U
JIEJIOBOTO OOIIECHM,

Bupl, byHKIIIN JTIOKYMEHTOB,
MpaBWIa WX COCTaBJICHUS u
odopmiteHus

OcHOBHBIE MIOJIOKEHUS Enunoit
roCyJ1apCTBEHHOM CHUCTEMBI
JIeJIONPOU3BO/JICTBA;




[Mopsimox JOKYMEHTHPOBaHUS
MH(OPMAIIMOHHO-CITPABOYHBIX
MaTepHalioB;

[IpaBuna  genoBoro  3THKETa U
JIEJIOBOT'O OOIIEHM;

Bungl, byHKIIIH JIOKYMEHTOB,
npaBWiIa  UX COCTaBIICHHSI u
odopmiieHUs

VMmenuns:

OnuceiBaTh 3HAYNMOCTh CBOCH
npodeccur, TMPUMEHATh CTaHIAPTHI
AQHTUKOPPYILUOHHOTO MOBEACHUS;
Onpenendars aKTyaJIbHOCTh
HOPMAaTUBHO-IIPABOBOU
JOKYMEHTAIluu B MpodeccroHalbHON
JIeITEIILHOCTH;

Onpenensarts 3Tanbl PEeLICHUS 3a/1a4H;

Ornpenenarpb HEO0OXOMMBIC
WCTOYHUKH UH(POPMALINHY;
[IpumensaTs cpeacraa

WH(POPMAIIMOHHBIX TEXHOJIOTUH IS
penreHus mpodecCHOHABHBIX 33719,
BzaumojeiicTBoBaTh ¢ KOJJIeraMH,
PYKOBOJICTBOM, KIIMEHTaMH B XOJI€
poeCCUOHAIBHON JIEATETbHOCTH

[IpuHumars, pErucTpUpOBaTh,
YUUTBIBATh MOCTYMAIOLIE
JIOKYMEHTHI;

IIpoBepsaTh IIPaBUJIBHOCTD

opopMIIeHUS TOKYMEHTOB;

Bectu xaproTeky ydera MpoX0xkIeHHs
AOKYMCHTAJIbHBIX MaTCPUAJIOB
®opMupoBaTh CHPAaBOYHBINA ammapar,
o0OecnieunBalOMUA  OBICTPBIA  TOUCK
JOKYMEHTOB;

Cuctematu3upoBaTb M XpaHHUTh
AOKYMCHTBI TCKYHICTO apXHBa,
Ocy1ecTBIATh SKCIEPTU3Y
JAOKYMCHTOB, TOTOBUTDH U IEPEIABATH
JOKYMEHTaJIbHbIe MaTepHallbl Ha
XpaHEHUE B apXuB

CooTtBeTcTBHE PE3yIbTATOB
BBITIOJIHEHUS TIPAKTUYECKUX
3aHATUN TpUMEpaM




