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1. IacmopTt mporpaMMbl NIPAKTHKHU

1.1. Mecto y4yeOHOIi MPAKTUKH B CTPYKType MNPOrpaMMbl MOATOTOBKH CHEHHAIMCTOB CPeIHEro
3BeHa (paJjee IIIICC3)

YyeOnas mpaktuka YI1.04.01 npuHamiexuT K mpodecCHOHATHPHOMY MHKIY, TpoBoautcs B 3,4
cemecTpe.

1.2. Ileau u 3a7a4yM y4eOHOI NMPAKTHKH

Llenb: 3aKkperyieHre U yriyOieHue 3HaHUH, MOJy4EeHHBIX CTYJACHTAaMH B ITpOIecce
TEOPETUYECKOro 00yUeHHUs ; MPUOOPETeHNE HEOOXOAMMBIX YMEHUH, HABBIKOB U OIBITA MPAKTHYECKON
paboThI 10 U3y4aeMOl CIIEITUAIIEHOCTH.

3anaun: GopMHUpOBaHKE y CTyAEHTa OOLUMX U NMPOo(ecCHOHANBHBIX KOMIETCHIIUN; TpUoOpeTeHe
MPaKTUYeCcKOro ombITa, peaausyemoro B pamkax OIl CIIO mo ocHOBHBIM BuAaM NpodhecCHOHAIbHOU
NESTENbHOCTH Ui TOCTEAYIONIEr0 OCBOCHHUS WMMHU OOIIMX U NpOodeCcCHOHATBHBIX KOMIIETEHIIMHI 10
cnenuanbHocTd 09.02.01 KomnbproTepHble CHCTEMBI U KOMILJIEKCHI; MPOBEPKa 3HAHUM, MMOJIyYEHHBIX IIPU
uzyuenuu [IM.04 BoinonneHnue padoT 1Mo OJHOM WM HECKOJIbKUM MpodeccusiMm pabodux, AOHKHOCTIM
CITy>KallUX

Bun npodeccuonansHoil esTeNnbHOCTH: BpimonHeHue padoT MO OAHOW WM HECKOJIbKUM
npodeccusM pabovnx, TOIHKHOCTSAM CITYKaIInX.

B xo1e npoxoxk1eHust IpakTUKKH 00yJaroIIuiics JOKeH

HMeTh MPAKTUYECKHIi ONBIT B:

- CO3/IaHUS PA3JIMYHBIX BUIOB JOKYMEHTOB C MIOMOIIBIO PA3TUYHOTO

MPUKJIATHOTO MPOTPAMMHOT0 00ECIIEUEHHUS, B T.U. TEKCTOBBIX, TAOIUYHBIX, TPE3CHTAIIMOHHBIX;

- - YOpaBJI€HUE COAECPKUMBIM 0a3 JaHHBIX.

yMeThb:

- Hcnonb3oBaTh U3ydeHHbIE MPUKIIAIHBIE IPOIPAMMHBIE CPEICTBA.

- CoznaBaTh M yIpaBiIsATh COAEPKUMBIM IOKYMEHTOB C IIOMOIIBIO PEAAKTOPA TOKYMEHTOB;

- - CO371aBaTh U YIPABIATH COJEPKUMBIM TaOJINIL C TOMOIIBIO PEJAKTOPOB TAOJIMIL;

- - CO3JaBaTh U YIPABIATH COAEPKUMBIM NIPE3EHTALMI C TOMOILIBIO PEIAKTOPOB
MpEe3EHTalNM;

- - BBOJIUTh, PEAKTUPOBATh U yIANIATh 3alMCH B 06a3e JaHHBIX;

- - OCYIIECTBJISITh BBIOOP criocoOa mpecTaBieHus HHPOPMaIlUi B COOTBETCTBUU C
MOCTaBJICHHOM 3a7auei;

- - BECTU OTUYETHYIO U TEXHUUYECKYIO JOKYMEHTAIHIO.

3HATh:

- Ha3HaYeHHe, Pa3HOBUIHOCTH U (DYHKIIMOHAJIbHBIE BOZMOKHOCTH PEIaKTOPOB TEKCTOB,
TaOJIUI U TIpe3eHTalN;

- -KJaccupuKaIuio HHPOPMAITMOHHBIX TEXHOJIOTHH 10 cepam mpuMeHEHHUs: 00padoTKa
TEKCTOBOM, YMCIIOBOM U rpaduyeckoil nHpopmanuu;

- -OCHOBBI O(OPMIICHHSI TEKCTOBOM TOKYMEHTALIMH.

06sanaTh 00IUMHU U MPOdeCCHOHATHPHBIMU KOMIIETEHITUSIMA

1.3. TpyaoeMKocTb OCBOEHHS MPOTrPaAMMBbl Y4eOHOI MPAKTUKH:
TpynoemkocTb ocBoeHus yueOHoii npaktuku YI11.04.01 cocrasnser 11 nenens (396 yac.).



2.  Pe3yabTaThl NIPaKTUKH
PesynpTaTom yueOHOM MPaKTHUKU SBIISETCS:
ocBoeHue oommx komnereHuuit (OK)

Kon HanmeHnoBanue pe3ynprara
IIPAKTUKN

OK O01. BriOupaTh criocoOsI perieHus 3a1a4d npodeccHoHaaIbHON AeITENbHOCTH
IIPUMEHMUTEIBHO K Pa3JIMUHbIM KOHTEKCTaM;

OK 02. Mcnosib30BaTh COBPEMEHHBIE CPE/ICTBA OMCKA, aHAIM3a U HHTEPIPETAUN
nH(pOpMaKY, 1 THPOPMALIMOHHbBIE TEXHOJIOTUH JUIS BBIIOJIHEHUS 3a/1a4
rpodeccrnoHabHOI 1eSTENbHOCTH;

OK 04. D¢ dexkTnBHO B3aMMOIEHCTBOBATH M pabOTATh B KOJUICKTUBE M KOMAH/IE;

OK 09. [Tonp30BaThCst MpodhecCHOHATBHON TOKYMEHTAIMEH Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

poecCuOHABHBIX komnereHimit  (I1K):
Kon HanmeHnoBanue pesyinprara
IPAKTUKHU

[1IK 4.1 [1K 4.1 IToaroraBnuBaTh K paboTe U HACTpaUBaTh alllapaTHOE OOeCreYeHHE,
nepudepuiiHbie yCTPOMCTBA, OMEPAMOHHYIO CUCTEMY MEPCOHALHOTO
KOMIIBIOTEpA U MYJIbTUMEMITHOE 000pyI0BaHUE.

[IK 4.2 [1K 4.2 BeimoaHaTh BBOA IU(PPOBOK U aHATOTOBOW MH(POPMAIIMH B IIEPCOHATBHBIN
KOMIIBIOTEP C Pa3JIMYHBIX HOCUTENIEH.

1K 4.3 [1K 4.3 KouBeptuposats (aiiisl ¢ nudpoBoil nHPOpManrei B pa3inyHbIe
(dhopmaThl.

1K 4.4 [1K 4.406pabaThiBaTh ayi10- U BU3yalbHbI KOHTEHT CPEJICTBAMU 3BYKOBBIX,
rpaduuecKuX U BUAECOPEAAKTOPOB.

IIK 4.5 [1K 4.5 Co3naBaTh ¥ BOCIIPOU3BOIUTH BUACOPOJIMKY, IPE3EHTALMH, CIai1-110Y,
Mearadailsibl 1 Jpyryro HTOTOBYIO MPOIYKIUIO U3 UCXOAHBIX ay/IH0-, BU3yaJbHBIX
1 MyJbTUMEIUMHBIX KOMIIOHEHTOB CPEJCTBAMH IIEPCOHAIBHOTO KOMIIBIOTEPA U
MYJIbTUMEIUIHHOTO 000PYOBaHUS.

11K 4.6 [1K 4.6 BoinoassTh TpeOOBaHUSI HOPMAaTUBHO-TEXHUUECKON JOKYMEHTAIHUH.

3. CTpykTypa M coaep:kaHue MPOrpaMMbl NPaKTHKH
3.1. CrpyKTypa NpaKTHKH
Koner HaumenoBanue O0BeMm Ilepnuon
hopMupyemMBbIX po¢eCCuOHAIBHOTO BPEMEHHU, MPOBEICHUS
KOMIIETEHIINH MOJYJISI OTBEJCHHBIN HA MPaKTUKU
MPaKTUKY
(B HEnEMIX,
yacax)
OK 01 [1M.04 BeinonneHnue padoT 1mo ogHon 11 Hepnenp, 396 yac. 3,4 cemecmp
OK 02 WM HECKOJIBKUM IpodeccusiMm paboyux,
OK 04 JIOJKHOCTSIM CITYKalux
OK 09
[IK 4.1
[1K 4.2
1K 4.3
[IK 4.4
[IK 4.5

I1K 4.6




3.2. Copep:xkaHue NPAKTHKH

Bunst Buns pabot Copnepxanue HanmenoBanue Komunuect
JIEATENbHOCTU OCBOEHHOI'0O JUCLIUILINH, BOYacoB
y4eOHOro MEKIUCLIUTIIIMHAPHBIX (Henenp)
marepuaa, KYPCOB C YKa3aHUEM
HE0OXO0IUMOTO ISt TeM, 00eCTIeUHBAFOIIINX
BBIIIOJIHEHUS BUIOB BBINIOJIHEHUE BUJIOB
pabot pabot
Brimonnenue pabor|Pabora ¢ Tema 1 Beonusbli MJIK.04.01 OcBoeHnue 12
10 OJTHOM vy [mepruepUHHBIME MHCTPYKTAX 10 TEXHUKH [OCHOBHBIX YMEHUHN U
HECKOJIbKFM  [yCTPOHCTBaMH Oe3omacHOCTH HaBBIKOB 110 TIpodeccuu
npodeccusim [TonknroueHue “OrnepaTop 3JIEKTPOHHO-
pabounx, [YCTpOICTB BBO/IA — BBEIYHCIUTEIHHBIX H
JOIDKHOCTSIM BEIBOJIA K CHCTEMHOMY  [BBIYMICITUTEIFHBIX MAIITHHY
CITy>KaIuX 0JI0KY.
Pabora c Tema 2YcraHOBKa, MJIK.04.01 OcBoeHue 12
MPOTPaMMHBIM 0OHOBJICHHE M HACTPONKAOCHOBHBIX YMEHHUN U
obecrieueHneM MPOTPaMMHBIX HAaBBIKOB 110 TIpodeccuu
MPOJTYKTOB. “OrnepaTop 3JIEKTPOHHO-
BBIYHCITUTENHHBIX H
BBIYHCIUTEIFHBIX MAIITIH
Uzyuenue Tewma 3 3amena MJIK.04.01 OcBoeHnue 6
KOMITOHCHTOB 000pyIOBaHUS U OCHOBHBIX YMEHHH U
KOMITBIOTEPA MOIyIIel Ha HAaBBIKOB 110 TIpodeccuu
MaTEpUHCKOH miiate. “OrnepaTop 3JEKTPOHHO-
BBIYMCITUTEIBHBIX U
BBIYHCITUTEIFHBIX MAIITIHH
ToHKkas HacTpoiika Tema 4 Hactpolika n MJIK.04.01 OcBoenue 12
OBM onTUMH3AIUS paObOTHl  |OCHOBHBIX YMEHHU U
OBM. HABBIKOB 110 npodeccuu
“OnepaTop 37EKTPOHHO-
BBIYHCITUTEIFHBIX H
BBIYMCIIUTEIBHBIX MAIIIHH))
Pabora ¢ Tema 5 YcraHoBka u MJIK.04.01 OcBoeHue 12
nepudepuiHBIMI HacTpouKa OCHOBHBIX YMEHUN U
yCTpoiicTBamMu nepugepuitHbIX HABBIKOB T10 POpeccuu
YCTpOMCTB pa3nuyHbIX  [‘OnepaTop 3JIeKTPOHHO-
TUTIOB BBIYHCIUTEIHHBIX H
BBIYHCITUTEIFHBIX MAIITHH
Pabora ¢ Tema 6 Hactpoiika MJIK.04.01 OcBoeHue 6
nepuepuiHBIMH MBIIIH, KIaBUATYPHL, OCHOBHBIX YMEHHU U
ycTpoicTBaMu MOHHUTOPA, TaHEIN HaBBIKOB 110 Ipodeccuu
3amad, pabodero croiua, U ‘OnepaTop 3IEKTPOHHO-
T.JI., yCTAHOBKA BPEMEHH [BBIYMCIIUTENHHBIX U
W 1aThI. BBIYUCIUTEIbHBIX MALTHH))
PaboTa B Tema 7 MJIK.04.01 OcBoeHnue 6
OIEepaliOHHON OTKpBITHE/3aKPBITHE OCHOBHBIX YMEHUH U
crcremMe OKHa TIAIKH, HABBIKOB 110 POdeCcCcuu
M3MEHEHUE PEKUMOB “OrnepaTop 3JEKTPOHHO-
0TOOpaXKeHHST OKHa, BBIYUCITUTEIBHBIX U
W3MEHEHUE Pa3MEpPOB,  [BHIYUCIUTEIbHBIX MAIHH)
nepeMelleHre OKHa,
[pacIoioXeHne
HECKOJIbKIX OKOH Ha
aboyeMm cToJe.
Brrancienue Tema 8 Brruncienne va [MJIK.04.01 OcBocHue 6




MOIIIHOCTH U TIOA00p
KOMITOHCHTOB

KaJbKYJIATOpE

OCHOBHBIX YMEHHH U
HAaBBIKOB I10 TIpodheccruu
“OrnepaTop 3JIEKTPOHHO-
BBIYHCIUTEILHBIX H
BBIYUCITUTEIHHBIX MAITHH)

O3HaKOMIIEHHUE C
rporpammoil biiokHoT

Tema 9 Co3nanue,
[peIaKTUPOBaHUE
TEKCTOBBIX
ITOKyMEHTOB B
rnporpaMme bIoKHOT.

MJIK.04.01 OcBoeHue
OCHOBHBIX YMEHUH U
HAaBBIKOB 110 TIpodeccuu
“OrmrepaTop JEKTPOHHO-
BBIYUCITUTEIHHBIX U
BBIYHCITUTEIILHBIX MAITHHY

(O3HAaKOMIIEHHE C
mporpammoii WordPad

Tema 10 Coznanue,
[pelaKTHPOBAaHUE U
(hopMaTHpOBaHHe
TCKCTOBLIX JOKYMCHTOB
B iporpamme WordPad.

MJIK.04.01 OcBoeHue
OCHOBHBIX YMEHUN U
HABBIKOB T10 MPOpeccuu
“OrnepaTop 3JIEKTPOHHO-
BBIYUCITUTEIbHBIX U
BbIYMCINTCIIbHBIX MalllUH»

Pa6orta ¢ MS Word

Tema 11 Co3manune
HpOCTLIX TCKCTOB B
Microsoft

Word.

M/IK.04.01 OcBoenue
OCHOBHBIX YMEHUU U
HAaBBIKOB 110 TIpodeccuu
“OrnepaTop 3JIEKTPOHHO-
BbIYMCJINTCIIbHBIX 1
BBIYMCIUTEIbHBIX MALIHH)

Pa6ora ¢ MS Word

Tema 12 Beon n
[PEIaKTHPOBAHUE TEKCTA.
PaboTa ¢ HECKOJIBKUMU
OKHAaMH.

MJIK.04.01 OcBoeHne
OCHOBHBIX YMEHUH U
HAaBBIKOB 110 TIpodeccuu
“OnepaTop 37EKTPOHHO-
BBIUMCIIUTEIBHBIX U
BBIUMCIIUTEIHHBIX MAIIMHY»

Pa6ora ¢ MS Word

Tema 13
DopmaTupoBaHHe U
[Me4YaTh TEKCTOBOT'O
ITOKyMeHTa.

MJIK.04.01 OcBoeHue
OCHOBHBIX YMEHUH U
HABBIKOB T10 MPOpeccuu
“OrnepaTop 3JIEKTPOHHO-
BBIYHCITUTEIFHBIX H
BBIUMCITUTEIHHBIX MAIIIHH)

Pa6ora ¢ MS Word

Tema 14 Co3znanue aByx
1 MHOT'OKOJIOHOYHOI'O
TEKCTA.

M/IK.04.01 OcBoenue
OCHOBHBIX YMEHHU U
HABBIKOB 10 MPoheccuu
“OrnepaTop 3JMEKTPOHHO-
BBIYUCJINTCIIBHBIX U
BBIYHCITUTEILHBIX MAIITHHY

Pacora ¢ MS Word

Tema 15 Co3nmanne B
TEeKCTOBOM JTOKYMCHTE
TaOJINLI.

MJIK.04.01 OcBoeHnue
OCHOBHBIX YMEHUH U
HaBBIKOB 110 Ipoeccuu
“OnepaTop 37€KTPOHHO-
BBIYHCIUTENBHBIX U
BBIYHCIUTEIHHBIX MAITHH

Pacorta ¢ MS Word

Tema 16 Mcnonab3oBaHue
st BBOJIa POpMyIT
pemxakTopa GopMyII, s
[PUCOBaHUS

MaHEJIN PUCOBAHUSL.

MJIK.04.01 OcBoeHnue
OCHOBHBIX YMEHHH U
HaBBIKOB 110 TIpodeccuu
“OnepaTop 37€KTPOHHO-
BBIYUCITUTEIbHBIX U
BBIYHCIINTEIBHBIX MAIIHH))

Pa6ota ¢ MS Excel

Tema 17 OcBoenne
OCHOBHBIX TIPUEMOB
a00TEI C

MJIK.04.01 OcBoeHue
OCHOBHBIX YMEHHH U

HAaBEIKOB 110 Ipodeccuu




PIIEKTPOHHBIMU “OnepaTop 37IEKTPOHHO-
TabIamMu. BBEIYHCITUTENHHBIX H
BBIYUCIUTEIbHBIX MALTHH)
Pa6ota ¢ MS Excel Tema 18 CoprupoBka u  |MJIK.04.01 OcBoeHue 6
(UIbTpaIys JaHHBIX.  |OCHOBHBIX YMEHUH U
HaBBIKOB I10 TIpodheccru
“OrnepaTop 3JIEKTPOHHO-
BEIYUCITUTEIBHBIX U
BBIYHCITUTEIFHBIX MAIITHH
Pa6orta ¢ MS Excel Tema 19 Coznanune MJIK.04.01 OcBoenne 12
a0l ¥ BBIOJHEHUE [OCHOBHBIX YMEHUH U
BEIYMCIICHAN. HaBBIKOB 110 TIpodeccuu
Mcnonb3oBaHue “OrrepaTop JIEKTPOHHO-
BCTPOCHHBIX (DYHKIUH  [BEIYUCITUTEIBHBIX U
Excel. BBIYMCIIMTEIBHBIX MAIIHH))
Pa6ota ¢ MS Excel Tema 20 Co3ganue u MJIK.04.01 OcBoeHue 12
[pETaKTHPOBAHIE OCHOBHBIX YMEHHH 1
ImarpaMmm. HABBIKOB T10 POpecCcuu
“OrnepaTop 3JIEKTPOHHO-
BBIYHCITUTEIHHBIX H
BBIYMCITUTEIBHBIX MAIIHH)
Pa6ota ¢ MS Excel Tema 21 Unterpatmms ~ |MJIK.04.01 OcBoeHue 12
npuinoxeHuil. Co3gaHue [OCHOBHBIX YMEHUU U
158 HAaBBIKOB 110 TIpodeccuu
(hopMaTHpOBaHHE “OrnepaTop 3JIEKTPOHHO-
Mpaiiciaucra. BBIYMCITUTEIBHBIX U
BBIYHCIUTEIFHBIX MAIITIHH
Pabota ¢ mouroBeiMu  [Tema 22 OtnpaBka MJIK.04.01 OcBoenue 6
KITUCHTaMH DIIEKTPOHHOM MOYTHI. OCHOBHBIX YMEHHH U
HAaBBIKOB 110 TIpodeccuu
“OnepaTop 37EKTPOHHO-
BBIYMCITUTEIBHBIX U
BBIYMCIIMTEIBHBIX MAIIHH))
O3HaKOMIJIEHHE C Tema 23 Co3nganue MJIK.04.01 OcBoeHne 12
nmakerom CorelDraw  [BeKTOpHOTO OCHOBHBIX YMEHHH U
M300paXKeHus ¢ HABBIKOB T10 MPOpeccuu
VCIIOJIb30BAHUEM “OnepaTop 37E€KTPOHHO-
OCHOBHBIX ()YHKIIMA U [BBIYMCITUTEIHHBIX H
BO3MOKHOCTEH BBIYMCITUTEIBHBIX MAIIHH)
CorelDraw.
O3HaKOMIJICHHE C Tema 24 Co3nanue MJIK.04.01 OcBoeHnue 12
MaKeToM [pacTpoBOro OCHOBHBIX YMEHHH U
/AdobePhotoShop. M300paKeHUS C HaBBIKOB 110 podeccun
KCII0JIb30BAaHUEM “OrnepaTop 3JEKTPOHHO-
OCHOBHBIX ()YHKIMH U [BBIYUCIUTEIBHBIX U
BO3MOKHOCTEH BBIYUCITUTEIHHBIX MAITHH)
/AdobePhotoShop.
Pabota ¢ Tewma 25 CxanupoBanne MJIK.04.01 OcBoeHue 12
nepuepuiHBIMHA M300paKeHuUsI. OCHOBHBIX YMEHHH U
ycTpoHcTBaMuU HABBIKOB 110 POdeCcCcuu
“OnepaTop 3J€KTPOHHO-
BBIYUCITUTEIbHBIX U
BBIYUCITUTEIIHHBIX MAITHH))
PaboTa ¢ Tema 26 MJIK.04.01 OcBoenue 12
rpaduUIeCKUMH KoppektupoBanue OCHOBHBIX YMEHHH U
MaKeTamu n300paxenuii B Corel  [HaBBIKOB 1O mpodeccun

Draw. u Adobe Photo

“OrmepaTop JIEKTPOHHO-




Shop.

IBBIYHCIIMTCIIBHBIX 1
IBEIYHICIIMTCIIbHBIX MallllH))

Hacrpoiika Tema 27 Hactpotika M/IK.04.01 OcBoerme 12
Mozema/poyTepa MoJKIIOUeHHS K Internet |[0CHOBHBIX YMEHHH U
HAaBBIKOB I10 TIpodheccruu
“OrrepaTop JIEKTPOHHO-
BBEIYUCITUTEIBHBIX U
BBIYUCIUTEIBHBIX MALIHH))
Pa6ota c mouckoseiMu (Tema 28 OcymectenerneM/K.04.01 OcBoenne 12
CHUCTeMaMU moricka MHQOpPMalil  |OCHOBHBIX YMEHHU U
[Pa3IMYHBIMU CIIOCOOaMU [HaBBIKOB O Tipodeccuu
B HTEpHET. “OrmepaTop JIEKTPOHHO-
BBIYHCIUTEIHHBIX H
BBIYUCIUTEIBHBIX MALTHH))
Pa6ota ¢ mouroBeiMu  [Tema 29 Otmpaensate 1 [M/IK.04.01 OcBoenune 6
KIIMEHTaMH MPUHAMATh OCHOBHBIX YMEHHH 1
DIIEKTPOHHYIO HAaBBIKOB 110 TIpodeccuu
MH)OPMAIUIO, TOUTY “OnepaTop 37MEKTPOHHO-
BbIYMCJINTCIIbHBIX 1
BBIYHCITUTEIFHBIX MAIITHH
Pabora c Tema 30 YcraHoBKa, MJIK.04.01 OcBoeHue 18
IMpOrpaMMHEIM 0OHOBJICHHE W HACTPONKAOCHOBHBIX YMEHHI
obecrieueHneM MPOTPaMMHBIX HAaBBIKOB 110 TIpodeccuu
MPOIYKTOB U “OrnepaTop 3JEKTPOHHO-
nepugepuitHbIX BBIYMCIIUTEIbHBIX U
[YCTPOWCTB. BBIYHCITUTEIFHBIX MAIITIHH
Pa6ora ¢ mokymentamu(lTema 31 Co3nanue, MJIK.04.01 OcBoenue 18
(hopMaTHUpOBaHUE U OCHOBHBIX YMEHUH U
[pelaKTHpOBaHUE HABBIKOB T10 MPOpeccuu
TEKCTOBBIX JOKyMEHTOB [‘OnepaTop 3J1eKTPOHHO-
B Pa3IAYHBIX BBIYHCITUTEIFHBIX H
rmporpaMmmax BbIYMCJINTCIIbHBIX MAalllUH»
Pabora ¢ mokymentamu(Tema 32 BBox u MJIK.04.01 OcBoeHnue 18
[pEIaKTHPOBAHUE TEKCTA. |OCHOBHBIX YMEHHUI U
PaboTa ¢ HECKOTBKUMH  [HABBIKOB 10 IPOecCcun
OKHaMH. “OrnepaTop 3IEKTPOHHO-
BBIYHCITUTEIFHBIX H
BBIYHCITUTEIFHBIX MAIITHH
Pabota ¢ Tabaumamu  (Tema 33 Co3nmanue MJIK.04.01 OcBoenue 18
Ta6J'H/IIH)I U BBIITOJTHECHUEC |OCHOBHBIX yMeHI/Iﬁ u
BBIYUCIICHUN B HAaBBIKOB 110 Ipodeccun
pa3IMYHBIX MporpaMmax. ‘OmnepaTop 3JIeKTPOHHO-
Mcnoap3oBanue BBIYHCIIUTCIIBHBIX U
BCTPOCHHBIX (DYHKUUH  [BEIYUCIUTEIBHBIX MALLIHH)
Excel.
PaGora ¢ Tema 34 Co3ganue MJIK.04.01 OcBoeHue 18
M300paKeHUAMHU BEKTOPHOT'O OCHOBHBIX YMEHUH U
n300paXXeHus ¢ HAaBBIKOB 110 Ipogeccuu
KCTI0JIb30BaHUEM “OrmepaTop JIEKTPOHHO-
OCHOBHBIX q)YHKHHfI u BBIYHCIIUTCIIBHBIX U
BO3MOKHOCTEH BBIYMCITUTEIbHBIX MALIHH)
CorelDraw.
PaGora ¢ Tema 35 Co3ganue MJIK.04.01 OcBoeHue 18
M300paKeHUAMU [pacTpoBOTO OCHOBHBIX YMEHHH U
n300paXeHus C HABBIKOB 110 IPOeccuu
KCTI0JIb30BaHUEM “OrmepaTop 2JIEKTPOHHO-

IBEIYMCIIMTCIIBHBIX U

OCHOBHBIX (DYHKIIMH U




BO3MOYKHOCTEH

BBIYMCIIUTCIIbHBIX MAIlIH))

paiiBepOB pa3IMYHBIX
BHEIIIHUX YCTPOUCTB

OCHOBHBIX YMEHUN U
HABBIKOB 110 Ipodeccuu
“OrmepaTop JIEKTPOHHO-
BBIYHCIUTEIHHBIX H
BBIYUCIUTEIBHBIX MALTHH))

IAdobePhotoShop.
Pa6oter ¢ monckoBeiMu [Tema 36 OcymectenerneM/IK.04.01 OcBoenne 18
crucTeMaMu rmovicka MH(GOPMAIMU  |OCHOBHBIX YMCHHI U
[pa3TMIHBIMA CITOCOOAMM [HABBIKOB 110 TIpodheccri
B HTEpHET. “OrrepaTop JIEKTPOHHO-
BBIYHCIUTEILHBIX H
BBIYHCITUTEIILHBIX MAITUHY
'YcranoBka mpaiiBepoB [Tema 37 YcTaHoBka M/IK.04.01 OcBoerme 18

4.  YcjoBHSI OPraHU3AIUM U TPOBeIeHHS MPAKTHKH
4.1. TpeGoBaHus K JOKYMEHTALMHU, HEOOXOTUMOM /Il IPOBEIeHUs MPAKTUKU:

- MporpamMma y4eOHOM MPaKTUKY;

- IOrOBOp 00 OpraHu3aIy MPAKTUKH;

- HalpaBJICHUE HA MPAKTHKY;
- UHIMBUAYAJIbHOE 3a]aHNUE;
- THEBHUK MPAKTUKH;

- aTTeCTAllMOHHKIHN JINCT;

- XapaKTCpUCTHUKaA pa6OTH 06yqa}01ueroc;1;

- OTYCT I10 ITPAKTUKCE.

4.2. TpeOoBanus K y4eOHO-MeTOIHYECKOMY 00ecneyeHHI0 MPAKTUKH

[TpakTuka MMeeT LENbl0 KOMIUIEKCHOE ocBoeHMe cTyneHTamu [IM.04 Beimonnenue pabot mo
OJIHOM WJIM HECKOJBKUM IpodeccusM pabouyux, IOJDKHOCTAM CIyKalluX, (pOpMUpOBaHUE OOLIUX U
npoeCCUOHATBHBIX KOMIIETECHIIMH, a TakXke NMpHOoOpeTeHHe HEeOOXOAMMBIX YMEHUH U MPAaKTUYECKOTro

OIIbITA.

VYyeOHass NpakTHKa NPOXOJUT B KOMIBIOTEPHBIX Kiaccax M JabopaTopusx Kojiemka ¢
YCTAHOBJICHHBIM JIMIICH3MOHHBIM TPOTrPaMMHBIM obOecnieueHueM. (MO0 ykas3aTh: B MPOQUIBHBIX

OpraHU3alKsIX Ha OCHOBE IOTOBOPOB Mex 1y opranu3zanueii 1 CKOY)

I[J'ISI HalmucCaHus OT4Y€Ta CTYACHTAM BbIAAOTCA MCTOI[I/ILIGCKI/IG YKa3zaHuda 110 OpraHu3alvi H

IMPOBCACHUTIO y‘Ie6H0ﬁ MPAaKTUKNU U UTHAUBUAYAJIbHBIC 3a/IaHU.

Wnausuayanbuble 3aganus no 1IM.04 Brinonnenue paboT o 0HON WM HECKOJIBKUM PO ECCHIM

pa60‘lI/IX, JOJKHOCTSM CITY>KallluX.

1. UaTepdeiic: ctpykrypa. OCHOBHBIC KOMaH]IbI MEHIO U TUAJIOTOBBIX OKOH:

Pa3SHOBHUAHOCTH, HA3HAYCHUC.

2. Onepanuu ¢ QaiiaMu 1 KaTaJoraMu: BUIbI, IOCIEI0BaTEIbHOCTD JCHCTBUH,
pe3ynbrat. CriocoObl IpeacTaBieHus 1 00paboTku HHGOpMauu

3. CoxpaHeHnue, neyaTh U 3aKpHITHE TOKYMEHTOB B IIPOrpaMMax-000JI0YKax:
TpeOOoBaHUs K BHINOJHEHHIO. BoinoHeHne paboT B mporpaMmmax-o00J04yKax.

4. ITpuknaaHble IPOrpaMMbl: pa3HOBUIHOCTH, (PYHKIIMU
5. TekcToBbIE PEAAKTOPHI: PA3HOBUIHOCTH, TPUMEHEHHUE, CBOKCTBA

6. PenaktupoBanue TekcTa: oduue cegenus. Pabora ¢ JokyMeHTaMu
(pa3merieHue, peagakTupoBanue, hopMaTHPOBAHKE, UIITIOCTPUPOBAHHE,
o(opmiieHre): OCHOBHBIE TPEOOBaHUS, IPUEMBI, CPE/ICTBA.

7. TekcroBsrit pegakrop Word 2016: xapakTepruCTHKH, Ha3HAYCHUE,
PUMEHEHHE, OCHOBHBIE AJIEMEHTHI SKpaHHOTO UHTepdetica. MeHro
IIpOrpaMMbl U TaHEJIH UHCTpyMeHTOB B Word: copepikaHue onuui

8. Kputepuu >3¢pextuBnoit padotel B Word. TpeGoBaHwMs K COXpaHEHUIO,

neéyaTu U 3aKpbITUIO JOKYMCHTOB




9. BBox Tekcta, mpudThl, CTHIN

10. BBox Tekcra: popMaTtupoBaHue ab3aieB

11. Tabnuupl, oOue cBeaeHus. GopMaTupoBaHue TAOIHIL

12. Tabnu1ipl, JOTIOTHUTEIbHBIE BO3MOXHOCTH. [I[puMeHenue TadauIl K
MIOATOTOBKE JOKYMEHTAIMH.

13. Pazmemenue rpaduku B JoKkyMeHTe. BcTaBka 00BbeKTa, CO3JaHHOTO B PYTOM
rpadu4ecKoM peaKkTope.

14. PucoBanue B JOKyMEHTE.

15. BcraBka MyJIbTUMEUA B IOKYMEHT

16. TexcroBbie 2 dexTrl. PenakTop dhopmyn

17. IlpaBuia MoAroTOBKU M OPOPMIICHHS JOKYMEHTOB. [ledars.

18. Cioco0ObI yCTpaHEHHS OMINOOK.

19. OT. ABTOMaTHYECKOE CYMMHUPOBAHHUE JAHHBIX, IPEACTABICHUE YUCEIL.
Obpamnenue siueek. LIBeT poHa u Tekcra.

20. Paboune muctel: Co3nanue, yiajacHue, IepeuMEHOBAaHUE, CBSI3b.

21. BJ. Tabnuupsl: nepemelieHre no Tabauie, ornepamnny Moucka, yiaacHue
TAHHBIX.

22. BJ1. 3anpocsl: CopTUpOBKa JAaHHBIX B 3alpOCe, MPUMEHEHUE CIEIHATbHBIX
KpUTEPUEB.

23. OCHOBBI KOMITBIOTEPHOH Tpaduku

24. KomnerotepHas rpaduka: Ha3HaueHUE, TPUMEHEHNE, OCHOBHBIE CPE/ICTBA,
MEePCTIEKTUBBIL.

25. OcHOBHBIE BO3MOXXHOCTH, HA3HAYCHHUE, CBOMCTBA, 00J1aCTh MPUMEHEHHUS.
I'padmyeckue makeTsl: BUbI, TPEUMYILIECTBA, HEIOCTATKU

26. I'paduueckuii pegaktop PAINT3D. Bo3M0OKHOCTH, TPUHIIUAIIEI pA0OTHI,
uHTepodeiic.

27. Komannp! mento. [lanens HHCTpYMEHTOB: OCHOBHEBIE cpeficTBa. Co3naHue
pUCYHKa

28. PaboTa ¢ TMHUSAMU, IPAMOYTOJIbHUKAMHU, SJUIUIICAMHU.

29. KonmpoBaHue, BcTaBka 00bEKTOB. 3allUBKa.

30. PaGoTa ¢ oObexkTaMu U rpymnaMu o0bEKTOB: BUABI ONl€palyii, mpaBuiia
BBINOJIHEHUS, CIOCOOBI, CPeACTBA, OCHOBHBIE AeHCTBUSA. CIOCOOBI
MCIOJIb30BaHUs 1[BETA.

31. IIporpamma pactposoii rpadpuku «KADOBE FHOTOSHOP», naznauenue,
BO3MO>XHOCTH, IPUHIIUIIBI paOOTHI.

32. MacmtabupoBaHue n300pakeHus1, COXpaHeHHe n300pakeHus B (paiii.
W3meHeHue pa3mepoB U300paKeHHUs.

33. Koppekus uzobpaxenuii, perymupoBanue ¢pororpaduii. CinoxHas peTyib.
34. Pabota co ciosimu.

35. YnpaBneHue npo3padHoCTbio yepes3 anbha-kaHai. Co3naHue TeKCTYpHOH
3anuBkH. Pabota ¢ mackamu, 3 PexThl.

4.3. TpeboBanusi K MAaTepPHAIbHO-TEXHHYECKOMY 00ecredeHn 10

Peanuzanus mnporpammsl  yyeOnoit mnpaktuku III1.04.01 ocymectBiseTrcss B y4eOHBIX
naboparopusix U mactepckux CK®VY, npegycmorpenusix ®I'OC CIIO.

MarepuanbHO-TEXHUUECKOE 00eCIIedeHne COOTBETCTBYET MPO(PECCHOHANBHOM eI TeIbHOCTH U
Aa€T BO3MOXHOCTH OBJIAACTb YCTAHOBJIICHHBIMHU KOMIICTCHIHAMH I10 BCEM OCBaWMBACMBIM BHJIaM
JeSITeIbHOCTH, IMPEeTyCMOTPEHHBIM MPOTPaMMOM, € HCIIOJIB30BAaHMEM COBPEMEHHBIX TEXHOJIOTHUH,
MaTepuaioB U 000pPYIOBaHHUS.

Bce momeneHust COOTBETCTBYIOT TPEOOBAHHUSIM TEXHHKH O€30MAaCHOCTH U MPOTHBOIOKAPHOM
0€30MaCHOCTH TMPU MPOBEACHUHN yUSOHOM MPAKTUKH.



4.4. TlepeyeHb OCHOBHOI W IONOJHHUTEJIbHON JTUTEPATYPbl, HHTEPHET-PECYPCOB,HE00XOAUMBbIX /IS
NpoBeJeHUs NPAKTHKHU

OcHoBHas1 JIMTepaTypa:

1. I'ox6epr, I'. C. Undopmarnmonnsie TexHojorun: yaeOnuk mius CIIO / I'. C. TIN'oxGepr, A. B.
3adueBckuit, A. A. Koporkun. 13x. 3-e, crepeotun. - M.: U1 «Axkanemusi», 2020 — 240 c.

2. [letnuna, E. M. MHopmaIimoHHbIe TEXHOJIOTHH B TPOPECCUOHAIBHON JIEATEILHOCTH: Y4eOHOE
nocobue s CITIO / E. M. Tletnuna, A. B. I'opb6aueB. — Capatos: [IpodobpazoBanne 2021. —111c.

3. CogeroB, b. 5. MadopmanmoHHble TEXHOIOTHH: YU€OHUK JUIsI CPETHETO MPO(eCcCHOHAIBHOTO
obopazoBanusi/ b. f. CosetoB, B. B. llexaHoBckuii. — 7-¢ wusnm., mnepepadb. u mon. — Mocksa:
WznarensctBo HOpaiit, 2022. — 327 c.— (IIpodeccuonansuoe ob6pazoBanue). — ISBN 978-5-534-
06399-8.

4. I'sozmeBa, B. A. UHdopmaruka, aBTOMaTu3upoBaHHble HWH(GOPMALMOHHBIE TEXHOJIOTUU U
CUCTEMBI [ DNeKTpOoHHBIN pecypc]: yueOnuk / B.A. I'BozaeBa. — M.: ®OPYM: UHD®PA-M, 2021. — 542
c.

5. ®enorora, E. JI. MubopmanmoHHBIE TEXHOJOTMH B TNPO(GECCHOHATBLHON IeATEILHOCTH
[DnmexkTpoHHEI pecypce]: yueoHoe mocodue / E. JI. denoroBa. — M.: U]l «DOPYM: UHDOPA-M», 2021.
— 367 c.

JlonoJIHUTeIbHAS JTUTepaTypa:

1. I'BozneBa, B. A. Madopmaruka, aBTOMaTH3MPOBAHHBIE WH(OPMAIIMOHHBIE TEXHOJIOTUU H
CUCTEMBI [ DeKTpOoHHBIN pecypc]: yueOnuk / B.A. I'BozgeBa. — M.: ®OPYM: UHD®PA-M, 2021. — 542
c. — Pexxum poctyna: https://znanium.com/catalog/product/1190684.

2. WNHudopmanvoHHble TEXHOJOTMH [DIeKTpOoHHBIM pecypc]: ydeOHoe mocobue / JI. T.
lNarapuma, 4. O. Tennosga, E. JI. Pymsinuesa, A. M. baun; noa pea. JI. I'. 'arapunoit. — M.: U] «®OPYM:
NH®OPA-M», 2019. — 320 c. — Pexxum noctyna: https://znanium.com/catalog/product/1018534.

3. [TnotnukoBa, H. I'. Undopmaruka u nHpOpMalnoHHO-KOMMYHHUKAI[MOHHbBIE TEXHOJIOTUN
(MKT) [DnextpoHnHbIii pecypc]: yue0. nocobue / H. I'. [Inotaukosa. — M.: PUOP: UH®PA-M, 2019. —
124 c. - Pexxum noctyma: https://znanium.com/catalog/product/994603.

4. CyBopoBa, I M. HMHpopmannoHHBIE TEXHOJOTMU B YIPABIEHUU CPEIOH OOUTaHMS:
yuebHoe mocobue 11t By30B / I'. M. CyBopoBa. — 2-e u3., nepepad. u gon. — Mocksa: M3natenbcTtBo
HOpaiiT, 2022. — 210 ¢. — (Bsiciiee oopazoBanue). — ISBN 978-5-534-14062-0. — Tekct: 2neKTpOHHBIN
// ObpazoBarenbHas miarpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/496743.

S. ®enoroBa, E. JI. MH(popmanoHHbIE TEXHOIOTHH B MPO(ECCHOHANBHOM AEATeNbHOCTH
[DnexTponHsbIit pecypc]: yuedHnoe mocodue / E. JI. demotoBa. — M.: U] «DOPYM: UHDPA-M», 2021.
— 367 ¢. —Pexwum ngoctyna: https://znanium.com/catalog/product/1189329.

6. Konowmeituenko, A. C. UndopmaninoHHble TEXHONIOTHH : yueOHoe nocodue s cro / A. C.
Konowmeituenko, H. B. [Tonpmakosa, O. B. Uexa. — 2-e uzn., nepepad. — Cankr-IlerepOypr : Jlans, 2021.

— 212 ¢. — ISBN 978-5-8114-7565-0. — TexkcT : anexkTpoHHbIH // JIaHb : 31€KTpOHHO-O0MOIMOTEYHASs
cuctema. — URL: https://e.lanbook.com/book/177031

7. WudopmanroHHbIe TEXHOJIOTUU U OCHOBBI BBIYUCIUTENBHON TEXHUKH : y4eOHUK. — CaHKT-
[TetepOypr : Jlanb, 2020. — 264 c. — ISBN 978-5-8114-4287-4. — TekcT : anekTpoHHbIH // Jlanb :
aJIeKTpOHHO-OnOmoreynas cucrema. — URL: https://e.lanbook.com/book/148223.

8. XKypasnes, A. E. Undopmaruka. [Ipaktuxym B cpene Microsoft Office 2016/2019 / A. E.
KypasneB. — 3-e¢ uzn., crep. — Cankrt-IlerepOypr : Jlans, 2022. — 124 ¢. — ISBN 978-5-507-45070-
1.— Tekcr: osnaextponHsni// Jlaub : snekTpoHHO-OMOnMoreynas cucrema. —  URL:
https://e.lanbook.com/book/257537.



https://urait.ru/bcode/496743
https://znanium.com/catalog/product/1189329
https://e.lanbook.com/book/177031
https://e.lanbook.com/book/148223
https://e.lanbook.com/book/257537

9. Kypasnes, A. E. Komnberotepnsiii ananus. [Ipaktukym B cpeae Microsoft Excel : yuebHOE
nocobue s cro / A. E. XKypasnes, A. B. Makmanos, JI. H. Temasikaps. — Cankr-IletepOypr : Jlansb,
2020. — 280 c. — ISBN 978-5-8114-5678-9. — Texkcr : 3nekTpoHHBIM / JlaHh : 3JIEKTPOHHO-
oubnmoreunas cucrema. — URL: https://e.lanbook.com/book/152625.

10. KanmeixoBa, C. B. Pabora ¢ Tabnumnamu Ha mpumepe Microsoft Excel / C. B. Kanmbikosa,
E. 1O. Spomesckas, U. A. BanoBa. — 2-e u3x., ctep. — Cankrt-IlerepOypr : Jlans, 2022. — 136 ¢. —

ISBN 978-5-507-44924-8. — Tekct : snekTpoHHBIN // JIaHb : 3J€KTpOHHO-OMOIMOTEeUHAs CUCTeMa. —
URL: https://e.lanbook.com/book/249632.

11. BacwibeB, A. H. Uucnossie pacuetsl B Excel : yaebnoe mocobue mis crio / A. H. Bacuinbes.
— 2-e u3n., crep. — Cankrt-IlerepOypr : Jlanb, 2022. — 600 c. — ISBN 978-5-8114-9367-8. — Tekcr :
ANEKTPOHHBIH // Jlanb : AJIEKTPOHHO-OMOTOTeUHAS cucTema. — URL:
https://e.lanbook.com/book/193370.

4.5. TpeOoBanusi K pyKOBOJIUTEJISM NPAKTHKHU OT 00Pa30BaATEJbLHOI0 YUpeKIeHUs

PykoBoauTeneM MpakTHKH SBISETCS HPENoaaBaTellb, OCYIECTBISIONMA 00ydYeHHEe CTY/ACHTOB B
paMKax npogeccuoHaIbHOM MOATOTOBKH.

TpeboBaHus K ypoBHIO KBaUUKALMKU pyKoBoauTeis npaktuku onpenensdtorcs GI'OC CIIO no
cnenuanbHocT 09.02.01 KomnbroTepHbIE CUCTEMBI U KOMILIEKCHI.

5. KoHTpoJib U o1leHKa pe3y/IbTATOB NPAKTUKH
ITo 3aBepimienun mnpakTuku B 3,4 ceMecTpe CTYNEHT MHUUIET OTYeT [0 IPAaKTUKE U CHaeT
Qg QepeHIIMPOBaHHBIN 3a4eT (3aLIUTa OTYETA IO IPAKTUKE).


https://e.lanbook.com/book/152625
https://e.lanbook.com/book/249632
https://e.lanbook.com/book/193370

