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IIporpamma yueOHoU mnpakTuku YII.01.01 pa3paborana Ha ocHOBaHMU (peaepantbHOTO
TOCYIapCTBEHHOTO 00pa30BaTENFHOTO CTaHJApTa CPeTHEro MpO(hEecCHOHANBHOTO 00pa30BaHUS IO
npodeccuun CIIO 46.01.03 Jlemonpou3BOAUTENh M TPUMEPHOW OCHOBHOUW 0Opa3oBaTEIbHOM
nporpammsl 1o npopeccun CIIO ¢ ydeToM HampaBIeHHOCTH Ha YAOBJIETBOPEHHE MOTPEOHOCTEH
PETMOHATBHOTO PHIHKA TPyia U paboToaaTeei.

[Tporpamma yueOHOI paKTUKK pa3paboTaHa:

Cpykosa T.A., npenogaBatens kouiemka [laruropckoro nacruryra (dunman) CKOY
(daMuTus, UMsI, OTYECTBO, yUeHAas CTEIeHb, YICHOE 3BaHUE, MECTO PabOThI PEroJaBaTes




1. IIacmopT mporpamMMsbl NPaAKTHKHU

1.1. MecTo y4e0HOIi NPAKTUKH B CTPYKTYpe NPOrpaMMbl MOATOTOBKUCIENHAINCTOB CPeIHEr0
3BeHa (gaJjee INIICC3)

YueOnass mnpaktuka YI1.01.01 npunamiexutr k npodeccuoHanbHoMy Moaymo [IM.O1
JIoKyMeHTUpOBaHUE YIPABICHUYECKON JESATeIbHOCTU M OpraHu3auus paboThl € JOKYMEHTaMH,
npoBoauTcs B 1 cemectpe.

1.2. Heau u 3a1a4u y4eOHOH NMPAKTHKHA

Henu y4eOHOI MPaKTUKU:

-3aKpeIUIeHre U yriTyOJieHne 3HaHUMN, TOJy4YEeHHBIX CTYJACHTAMHU B MPOIIECCE TEOPETUUECKOTO
o0y4eHwus;

-(popMupoBaHue y 00yJaronuxcss yMEHU, MPHOOpEeTEHUE IEPBOHAYATILHOTO MPAKTUYECKOTO
OTIbITA B paMKax OCBOEHUS MPOodeccHH.

3anayamMul yueOHOM MPAKTUKU SBISIOTCA:

- (opmupoBaHuEe y OOYYaIONIMXCS NEPBOHAYAIBHBIX MPAKTUYECKUX MPO(PECCHOHATBHBIX
YyMEHHH B paMmkKax NIpo(ecCHOHATbHBIX MOMIYJeH IO OCHOBHBIM BHJAaM MNPOQecCHOHATBHON
NeSITeIbHOCTH JJIs OCBOCHUSI paboueit mpodeccun, oOydeHrne TpyJOBBIM MpHEMaM, OIEpalusM H
croco6aM BBITIOJIHEHUSI TPYAOBBIX MPOIIECCOB, XapaKTEPHBIX ISl COOTBETCTBYIONLICH mpodeccuu u
HEOOXOJUMBIX UIS TIOCIEAYIOMIET0 OCBOSHHS UMHU OOIUX U MPO(eCcCHOHAIBHBIX KOMIIETCHIIUH 110
n30panHoit mpodeccun;

- BBIIOJIHEHHE pPAa0OT B 007acTH JOKYMEHTAIMOHHOTO OOECIEeYeHHs AEATeIbHOCTU
OpraHu3ali U HEOOXOAMMBIX ISl MOCIIEAYIOIEro OCBOSCHUS MMM OOIIMX U MPOECCHOHATBHBIX
KOMIETEeHIIHH 1o u30paHHoii podeccuu;

- 3aKpeIUICHHE W COBEPIICHCTBOBAHKE TIEPBOHAYAIBHBIX MPAKTUIECKUX MPOPECCHOHATBHBIX
yMEHUMI
00y4Jaromuxcs;

-puoOpeTeHre MPaKTUYECKOro ombiTa, peanusyemoro B pamkax OII CIIO mo ocHOBHbIM
BUAaM MpO(EeCcCHOHANBHONW JESITENbHOCTH Ul MOCIEIYIOIIEro OCBOCHHS HMH OOIIUX U
npodeCCHOHANIBHBIX KoMIIeTeHInH 110 npodeccun 46.01.03 Jlenonpon3BoauTens;

- TMpoBepKa 3HaHWM, moaydeHHbIX npu usydeHun IIM.O1 JloxymeHTHpOBaHME
yIpaBJICHUYECKON AESITEIbHOCTA U OpraHu3alusl paboThl C JOKYMEHTaMH.

Bun npodeccronanbHol aestenbHOCTH: JIOKyMEHTHPOBaHUE U OpraHW3allMOHHAs 00paboTKa
JIOKYMEHTOB.

B xoz1e npoxoxJeHus NpakTUKU 00yJaroluiics JOmKeH

MMETh PAKTUYECKUH OTIBIT B:

- JIOKyMEHTHpPOBaHME YINPABIECHUYECKON JEATENbHOCTM M OpraHu3anus paboTsl ¢
JIOKYMEHTaMH.

YMETh:

-IIPUHUMATh, PETUCTPUPOBATh, YUUTHIBATh MOCTYMAIOIINE JOKYMEHTHI;

-TIPOBEPSTH MPABUIBHOCTH OPOPMIICHHS TOKYMEHTOB;

-BECTH KapTOTEKY yueTa MPOX0XKAECHUS JOKYMEHTAIbHBIX MaTEPHUAJIOB;

3HATh:

-OCHOBHBIE NIOJIOKEHUSI EAMHON rocy1apCTBEHHON CUCTEMBI JIETIONPOU3BOJICTBA;

-BHJIbI, YHKIIMU JTOKYMEHTOB, IPAaBUJIa X COCTABJICHUS U 0(OPMIICHUS;

-MOPSI0K JOKYMEHTUPOBaHUS MH(POPMAIIMOHHO-CIIPABOYHBIX MAaTEPHAJIOB;

-TIpaBUJIa JI€JIOBOTO STHKETA U JIEJIOBOTO OOIIECHNUS;

- 00mamath o0muUMH 1 TPO(PECCHOHATTLHBIMU KOMITETEHITUSIMHU

1.3. TpynoeMkocTh 0cBOeHUsI IPOrPaMMbI YUeOHOI NMPaKTHKU:
TpynoemkocTs ocBoeHus yueOHo# npaktuku YI1.01.01 cocraBusier 3 nenenu (108 gaca).



2.  Pe3yabTaThbl NIPaAaKTHKHU
PesynpTaTom yueOHOUM MPaKTUKU SBIISETCS:
ocBoeHue oommx komnereHuuit (OK)

Obuue Komnemenyuu

Kon HauMeHnoBanue koMneTeHIINN

OK 01 Br16upath crioco0bl penieHus 3a1ad NpopecCuOHANBHOMN NesTeTbHOCTH
MPUMEHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02 lcnonb30BaTh COBPEMEHHBIE CPEJICTBA IIOUCKA, aHAIM3A U UHTEPIIPETALIUU
nH(popMannu, 1 UHGOPMALIMOHHBIE TEXHOJIOTHH ISl BHIIOJTHEHUS 3a7a4
npodecCHOHATBLHOMN 1A TETbHOCTH.

OK 03 [[naHupoBaTh M peaaTu30BbIBATh COOCTBEHHOE MPO()ECCHOHATLHOE M JIMYHOCTHOE
pa3BUTHE, IPEATNPHHUMATEIBCKYIO JESITEILHOCTD B PO ECCUOHATLHOMI cdepe,
MCII0JIb30BaTh 3HAHUS N0 (PMHAHCOBOW IPaMOTHOCTH B Pa3IMYHbBIX KU3HEHHBIX
CUTYaIHsX.

OK 04 D} dexTuBHO B3aUMOIEHCTBOBATh U pabOTaTh B KOJUIEKTUBE  KOMAH/IE.

OK 05 OCyIIECTBIATh YCTHYIO U TUCHMEHHYI0O KOMMYHHKAITUIO HA TOCYAapCTBEHHOM SI3bIKE
Poccuiickoit @denepanuu ¢ yueToM 0COOEHHOCTENW COLIMAIIBHOTO U KYJIbTYPHOI'O
KOHTEKCTA.

OK 09 [Tonp30BaThCst MPOPECCHOHATBHON TOKYMEHTALMEH Ha TOCY/IapPCTBEHHOM U
MHOCTPAHHOM SI3BIKAX.

Ilpogpeccuonanvnvie Komnemenyuu

Kon HaumeHnoBaHne KOMIETEHIINH

MK 1.1 OCyIIECTBIIATH MPUEM, IEPBUYHYIO0 00pabOTKY M PETUCTPAIHIO TTOCTYIAIOIIEH
KOPPECHOHJICHIIMN B TOM YHCJI€ C UCIOJIB30BAaHUEM aBTOMATU3HPOBAHHBIX CUCTEM.

K 1.2 [lepenaBaTh JOKYMEHTBI HA UCIIOJIHEHUE B MOIPA3ICIICHUS C YUETOM PE3OTHOLIMHU

YKOBOJIUTEJIEH OpraHu3altu.

MK 1.3 OCyIIECTBISTh KOHTPOJIb UCTIOHEHNS JOKYMEHTOB B OPraHU3alliy, B TOM YHCIIE C
MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM

[1K 1.4 BecTtu 6a3bl JaHHBIX JIOKYMEHTOB OPTaHU3allUK U CIIPAaBOYHO-UH(POPMALIMOHHYIO
paboTy O HUM.

[1K 1.5 Ocy1miecTBIATh 00pabOTKY, PETUCTPALMIO U OTIPABKY UCXOAIIEH TOKyMEHTAIlUN
azpecaTam, B TOM YHUCJIE€ C UCIIOJb30BAaHUEM aBTOMAaTU3UPOBAHHBIX CHCTEM.

[1K 1.6 OCyIIECTBIIATh COCTaBIEHUE U 0POPMIIEHHE CITY>KEOHBIX JOKYMEHTOB Ha OCHOBE

Tp€6OBaHHﬁ COBPCMCHHBIX HOPMATHBHBIX ITPABOBLIX dAKTOB.




3.  CrpykTypa M coep:KaHHe NPOrpaMMbl NPAKTUKHU
3.1. CrTpyKTypa NpaKTHKH

Koabt HanmenoBanwue npodeccuoHaIbHOTO O6bem Bpemenu, |[lepuon nmpoBeaeHuUs
(hopMUpyeMBIX MOJTYJIS OTBECHHBIN Ha MIPAaKTUKHU
KOMIIETCHIUH MPAKTHUKY

(B HEmeAX, yacax)

OK 01 IIM 01 loxymeHnTupoBanue ynpasieHdeckoil | 3 memenu, 108 1 cemecmp

OK 02 JeSITENTBHOCTH W OpraHu3aius paboThl ¢ 4acoB.

OK 03 JIOKYMECHTaMH.

OK 04

OK 05

OK 09

K 1.1
K 1.2
IIK 1.3
I[IK 1.4
IIK 1.5
IIK 1.6
ConepxxaHue NPaKTHKH
Buanbi Buasi pador Conep:xkanue HanmenoBanuenucuumiaun, | Koan
JIesITEeJIbHO OCBOEHHOT0 MEKTUCHMIITIMHAPHBIX 4ecTB
CTH y4eOHOro KYPCOB C YKa3aHUEM TeM, 0
MarepuaJia, odecrevuBaIOIINX 4acoB
HE00X0INMOr0 BbINOJIHEHNE BHI0B padoT (nemen
JJISIBBITIOJTHEHU ST b)
BHI0BpPadoOT
MucTpyKTa) 110 M/IK.01.01 Opranuzanys
TEeXHUKe ,E[OKYMGHTOOGOpOTa i
0€30MaCHOCTH. - O3HAKOMJICHHME  Crokymentuposanne
O3HAKOMICHIE oytaHoM [YTIPaBJIEHYECKOMN JeITEIbHOCTH
VUpETHTETbHBIMU MPOXOKICHUA MIK.01.02  MudopmanuoHHO-
TIPaKTUKH, KOMMYHUKAIIMOHHBIE TEXHOJIOTUY 4
AIOKYMCHTaMI - HHCTpYKTaX OB npodeccHOHATBHOM
rpaBuyiaMn MIPOXOXKIACHUU JCATCIIBHOCTHU
BHYTPEHHETO .
MPaKTUKU;
TPYAOBOTO
acropsiJIka.
- aHAJIN3 TJIaHa; MJIK.01.01 Opranuzanus
00315{;?1/(1)3?1?11:)?;{01‘/’1 -1aTh IMOKYMEHTO000pOTa u
cfpyKTyp];ﬁ rapartepreTity H?Zﬁ;:ifepcf:; ;ZﬂTenLHocm
OpraHu3aluy,; aHaﬂH?»OpraHHSauHH; K/IE[K.OI.OZ HNHdopmaoHHO- 10
. - U3YYUTh OCHOBHBIE
BXOOAIICHU IKOMMYHUKAIITUOHHBIC TCXHOJIOTHUH
MCXOISIIEN HaTpaBIICHHA B mpo(heCCHOHAIBHOM
TOKYMEHTAIlNH. ACATEILHOCTH JCATCIIBHOCTHU
OpraHu3alu.
OpraHu3anoOHHON
Jlokymenraruon [JOKyMeHTOB B Word: CTPYKTYPOit JMIOKyMEHTHPOBaHHE
HOE BHYTPEHHSII  OIIKCh, ) [VIIpaBJIEHYECKOM AESATEIEHOCTH 10
oOecrieyenue IMCT-3aBEPUTEND, OpraHnsalii, MJIK.01.02  HWuadopmanmoHHO-
JICATENBHOCTH  [kapTOUKa- aHATM 3y o MMy HIKAITHOHHBIE TEXHOTOTHH
OpraHu3alu HOPMAaTHBHO- B 1podeCcCHOHATBEHOM




3aAMECTUTED, [PAaBOBBIX AKTOB HICATEILHOCTH
00JI0KKa Jena. I TEepaTyphl;
- aHaIu3
NEATEIIBHOCTH
OpraHu3ally;
- IOArOTOBKAa WU
odopmMiieHrE
JTHEBHUKA.
-U3y4UTH M/IK.01.01 Opranusanus
OpraHU3aLMOHHYIO IMOKYMEHTO000pOTa u
Odopmtenue CTPYKTYpY JIOKYMCHTHPOBAHHC
okyMeHTOB B Excel:opranuzauuu; PHPABACHACCKON ACATCILROCTH 12
JLOKYM 1P 1M, M/IK.01.02  WudopmaImoHHO-
BE/ICHHE OTHETHOCTH. - NPORHANMSUPOBATEY o\ (v iricarHOHHbIE TEXHONIOTHH
HOpPMaTHBHO- B npogecCHOHATEHON
[PaBOBBIC aKTHI. NeSTeIbHOCTH
- n3yuenneM/IK.01.01 Opranuzanus
3aKOHO/1aTECJIbCTBRA, JIOKYMEHTO000pOTa a
pernameHTHpytoierofl0KyMEHTUPOBAHNC
eSTETBHOCTD ﬁlp?gengzecxogl JESATEIbHOCTH
OdopMIeHre  ONMUCHOPTaHN3AINH, AK.01. H(OpMAIHOHHO-
KOMMYHHUKAIIMOHHBIC TEXHOJIOIUHY]
el MOCTOSIHHOTO — M[y4YpEKICHUS; N
6 B poheCCHOHAIBHOM 12
BPEMEHHOTO - paspaboTKa, o HocTn
XpaHEHUS. [POEKTOB IPAaBOBBIX|
TTOKYMEHTOB,
CBSA3aHHBIX C
NIEATEIIbHOCTBIO
OpraHu3aIyu.
MJK.01.01 Opranuzanus
ITOKYMEHT0000poTa u
ITOKYMEHTUPOBAHUE
YIIPaBICHYECKOI ACSITENILHOCTH
O6ecreyenie - MaTthMJIK.01.02  MudopmManmoHHO-
XapaKTepI/ICTI/IKy KOMMYHHUKAIIMOHHBIC TEXHOJIOI'UHY]
COXPaHHOCTH N
EeSITETbHOCTH B npogecCHOHATEHON
ITOKYMEHTOB:
OpraHu3alMu; NesTENbHOCTH
odopmiieHre
- MPOAHAIU3UPOBATH
PKypHaia 12
3aKOHO/IaTEIIbHbIE
[pETUCTpaluu
AKTHI,
BXOJISIIINX
[pEryIupyroIne
MCXOISIINX
e TEIbHOCTh
ITOKYMEHTOB.
OpraHu3aIy.
MIK.01.01 Opranuzanus
_paspaboTars IMOKYMEHTO000pOTa u
[ToaroroBka
)i\ pOTECCyATbHBIC JIOKyMEHTHPOBAHHE
ITOKYMEHTOB K| [YIIPABICHIECKOH JAESTELHOCTH
JTIOKYMEHTBI, 12
APXUBHOMY MJIK.01.02  MH}popmarmoHHO-
XPaHEHHIO. - [POAHATHSUPOBATDY v HHKAIHOHHBIE TEXHOIOTHH
MaTCpUAIIBL. B npodeccHoHATBHOI
IeSTEINbHOCTH




MJK.01.01 Opranuzanus

IMOKYMEHTO000pOTa u
CocraBinenue aKTa BRIIOMHEHHG0KYMEHTHD OBaHMC

YKa3aHUI YIIPaBJICHYECKOMN NESITEIbHOCTH
rpueMa-rnepeaadu 12
[PYKOBOJUTEIIS ogMK.01.02  HMudopmannoHHO-

[IOKYMCHTOB, J1€JI. OpraHM3aLHH. KOMMYHHKAIMOHHBIE TEXHOJIOTHUH|

B npogecCHOHANTBHON

e TeIbHOCTH
CGop, o6paborka ul cbop, obpaborka nMAK.01.01 Opranusaitus
cucTeMaTu3aIus cucTeMaTu3anus JIOKYMEHTO000pOTa n
PDMIIUPUYECKOTO AOMIIMPUYECKOTO JLOKYMEHTHPOBAHHC
MaTepaa, hateprana, [YIIPaBIEHYECKOHN eI TeIbHOCTH 12

M/IK.01.02  HWudopmarmoHHO-
CKEIHEBHOC . CKEHEBHOC .  [KOMMYHHKAIlMOHHBIC TEXHOJIOTHH]
BHECCHUE 3allMCEH BBHECCHUE 3allMCE Bj NpodeccHOHANBHO]
ITHEBHUK. JTHEBHUK; NeATETBPHOCTH
BrinoaHeHue MJK.01.01 Opranuzanus 12
WHIMBHTYyaJIbHOTO IMOKYMEHTO000pOTa u
BamaHus (cbop, IMOKYMEHTHpPOBaHHUE
0OpaboTka 7| [YIIpaBIEHIECKOHN NeSTEIbHOCTH
CcUCTEMaTU3aLus MJK.01.02  HWudopmauuoHHO-
MCTOYHUKOB H KOMMYHHUKAIIMOHHBIC TEXHOJIOI'UHY]
CIIPaBOYHOTO B npodeccrnoHaTbHOM
MaTepuaa). e TeIbHOCTH

HUToro: 108

4. YcjoBusi OpraHu3any U NPoBeJAeHUs NPAKTHKHU

4.1. TpeGoBaHusi K AOKYMEHTALMH, HCOOXOAUMOI 1JIsl NPOBEACHUS NPAKTHKH:
IporpaMMa y4yeOHON IPaKTUKH;

JI0TOBOp 00 OpraHu3aluy NPaKTUKY;

HaIlpaBJICHUE Ha IIPAKTUKY;

WHIUBHUAYAIBHOE 3aJaHUE;

JTHEBHUK NPAKTUKU;

aTTeCTAIIMOHHBIHN JIHCT;

- XapaKTepUCTHKa paboThI 00yUarOLIerocs;

- OTYCT I10 IMPAKTUKE.

4.2. TpeOoBaHuA K Y4eOHO-MeTOAMYECKOMY O00eclieYeHUI0 PAKTUKHU

IIpakTka HMeeT LENbl0 KOMIUIEKCHOE ocBoeHue cryaeHtamu [IM.02 «Opranuzanus
TEKYIIEro XpaHEeHUs TOKYMEHTOB U IMOATOTOBKA JIeJT JAJIs Iiepejaun B apXuB», GOpMUPOBAHHUE OOIIMX
U TpoecCHOHATBHBIX KOMIETEHIUH, a Takke MNpHOOpeTeHHe HEOOXOAUMBIX YMEHHH H
MIPaKTUYECKOTO OIIBITA.

VYuebHas W TNPOU3BOJACTBEHHAs IpaKTHKa MPOBOJUTCS B OpraHU3allUsaX, HaIlpaBliCHHE
JESTEIbHOCTH KOTOPBIX COOTBETCTBYET MPOMUITIO OJATOTOBKU 00YUYaOLIUXCS.

JUig HanucaHUs OT4eTa CTyJEHTaM BBIJAIOTCS MeToauueckue yKa3aHus MO0 OpraHu3aluu U
MPOBEJICHUIO Y4eOHOM MPAaKTUKKU U UHAUBUAYAIbHbBIE 3aJaHMUSL.

NunuBuayansusie 3aganust [IM.01 [lokyMeHTHpOBaHUE YNpPaBICHUECKON AEATEIbHOCTU U
opraHusaius paboTsl ¢ JOKYMEHTaMHU:
O3HakoMIIEHHE C HOPMAaTHBHO-METOAMYECKOM 0a301 10 OpraHU3aIuy JISJIOTPOU3BOJICTBA.

Benenue nenosout nepenucku. [lomydenue u co3nanue 10KyMeHTa.
Peructpanus nokymenra. IIpucBoeHne TOKyMEHTY PETUCTPALMOHHOIO HOMEPA.
BHeceHune TaHHBIX 0 IOKYMEHTE B PETUCTPALIMOHHO-YUETHYIO (popmy.

M e

IIpucBoeHnE JOKYMEHTY PETUCTPALIMOHHOTO HOMEDA.



6. OdopmieHne perucTpallMOHHBIX KapTOUeK U co3aHne 0aHKa JaHHbIX.

7. PaccmoTrpenne u nepenaya  JIOKYMEHTOB Ha HCIIOJIHEHHE C YYETOM  PE30JHOLUU
PYKOBOJIUTEINEH OpraHu3aun/yapexaeHusl.

8. Benenue kapToTeku ydyeTa NpoXo0KIE€HHUS T0KYMEHTAIbHBIX MaTepUaIOB.

9. KoHTpo:1b 32 IPOX0KIEHUEM TOKYMEHTOB.

10.  OtnmpaBka HCIIOJIHEHHOM MOKYMEHTAllMU ajJpecaraMm C MPUMEHEHHEM COBPEMEHHBIX BHJIOB
OpraHU3aIMOHHOMN TEXHUKU.

1. CocraBneHre BHYTpeHHUX OJJAaHKOB OpTraHMU3aIluu/yudpexaeHus ¢ ucnoib3oBanueM [1K.

12. [Touck nadopmanmu B cetr MTHTEpHET.

13.  OrnpaBka gokymeHTa, hotorpaduii o 31€KTPOHHOM MOYTE.

14.  Bexnenwue TeneOHHBIX IEPETOBOPOB.

15. Perucrpanusi nucbMeHHOT0 0OpaIlleHUs TPaK]IaH.

4.3. TpedoBanus K MaTePHAILHO-TEXHMUYECKOMY O0ecriedeHn 0

Peammzanus mporpammer yuebnoit mpaktuku YII 01.01 ocymectBusercs B y4eOHBIX
nomerienusx Komnemxka [Iaturopckoro uncruryra (gpunuan) CKOY u cooTBeTCTBYIOT TpeOOBaHUIM
TEXHUKN OE30MACHOCTH U MPOTHBOIOKAPHOW 0€301MacHOCTH MPU MPOBENCHUH YYeOHOH MPaKTHKH,
npeaycMmotperHsix @I'OC CIIO.

MarepuanbHO-TEXHHUECKOE 00ecrieueHIe COOTBETCTBYET NMPO(EeCCHOHAIBHOM AeSTETbHOCTH
U J1aeT BO3MOYKHOCTb OBJIQJIETh YCTAHOBJIEHHBIMH KOMIIETEHIMSIMU 110 BCEM OCBaMBAaeMbIM BUIAM
JESATENIbHOCTH, MPETyCMOTPEHHBIM IMPOrPaMMOM, € MCIIOIb30BAaHUEM COBPEMEHHBIX TEXHOJIOTHUH,
MaTepHajIoB U 00OPYAOBaHUS.

Bce nomernienust COOTBETCTBYIOT TPEOOBAHUAM TEXHUKHU O€3011aCHOCTU U IPOTUBOMOXKAPHOM
0€30MaCHOCTH ITPU MPOBEICHUH YU€OHOM MPaKTHKH.

4.4. Ilepeyenb OCHOBHOH M JONOJHHUTEJIBHON JIMTEPATYpPbl, HHTEPHET-PECYPCOB,
HeO0O0XO0IMMBIX /IISl POBeIeHHs MPAKTHKH

OCHOBHbBIE HCTOYHHKH:

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE 00ecrieueHre yrpaBaeHUs: yueOHO-IPaKTHIECKOe
nocoOue B cxemax, Tabnunax, oopasnax : [12+] / B.A. ApacnaHoBa. — 2-e u3[., A0m. U nepepad. —
Mocksa ; bepnun : upexr-Menua, 2020. — 265 c. : ui., Tabn. — Pexum goctyna: mo mojarnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=578394

2. ApacnanoBa, B.A. CnyxeOHble JTOKYMEHTBI: (DOPMYIApbl M MNpUMEpPH O(QOpMIICHUSI.
AnbOoM: yueOHO-pakTHueckoe nocoodue : [12+] / B.A. Apacnanosa, E.C. bBypmucrpoBa. — MockBa
; bepmun : [Jupexkr-Memua, 2020. — 108 c. — Pexum pocrtynma: no mnoxamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=578396

3. Kab6amos, C.}O. [lenonpou3BoJACTBO U apXHUBHOE JI€JI0 B TEPMHHAX U OMPEACICHUSX :
yuebHoe nocobue / C.1O. Kabamos, N.I'. Achannusiposa. — 3-e u3z., crep. — Mocksa : @nunTa, 2018.
— 295 C. — Pexum JIOCTyMa: o IIOJIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=69168

4. Cmupnona, E. II. [enonpousBoactBo g cekperaps. PazpaboTka, yd4eT W XpaHEHHE
ciIy>keOHOI TokyMeHTanuy : npaktudeckoe nocoodue / E. I[1. CmupHoBa. — 2-e u3a. — Capatos : At
[Tu Op Menma, 2019. — 210 c. — ISBN 978-5-4486-0465-2. — TeKcT : 37€KTpOHHBIN // DIEKTPOHHO-
6ubmmoreuynas cucrema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/79622.html

JlononHUTENBHAS JIUTEPATYpA:

1. Tenpuapos, A.Jl. ApxuBosenenue : yueoHoe nocodue : [16+] / A.Jl. Tenbuapos. — 2-e u3 .
— Mocksa : JlamkoB u K°, 2018. — 184 c. : . — (YueOnble usganus Juist OakanaBpoB). — Pexxum
nocryna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=573440

2. YopaBieHue JOKyMEHTAIlMeld W apXUBaMH 3a pyOekoM : yaeOHoe rmocodwue : [16+] / cocrT.



C.B. Makapuyk, C.II. 3psrun ; KemepoBckuii rocynapcTBeHHbI yHHBepcuTeT. — Kemeposo :
KemepoBckuii rocynapctBeHHbld yHUBEpcUTeT, 2019. — 274 ¢. — Pexum nocrymna: mo moJnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=574229

3. XauatpsH, I'. A. Opranuzanusi ¥ CONPOBOXKIACHHUE 3JIEKTPOHHOTO JOKYMEHTO00OpOoTa :
yuebnuk s CIIO / I'. A. Xauatpsa, U. B. Ky3zuenosa. — Caparos : [Ipodobpazosanue, 2020. —
156 c. — ISBN 978-5-4488-0877-7. — TekcT : 31eKTPOHHBIN // DIEKTPOHHO-OMOINOTEYHAS CHCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/97086.html

4. Xauarpsir, [. A. Opranumzanus ©U TEXHOJOTHS PAOOTBI C KOH(PUIECHIIUATHLHBIMU

nokymentamu : yueOnuk mis CIIO / T'. A. Xawarpsn, U. B. KysnenmoBa. — CapatoB :
[TpodobpazoBanne, 2020. — 283 c¢. — ISBN 978-5-4488-0742-8. — TekcT : 3JIEKTPOHHBIN //
DIIEKTPOHHO-OUOIMOTEUHAS cucremMa I[PR BOOKS : [caiT]. — URL:

http://www.iprbookshop.ru/97087.html
Meroanueckas nureparypa:
Metoanyeckre yKa3zaHusl 10 OpraHU3aluy | IPOBEICHUIO y4eOHOM MPAKTUKH.

4.5. TpeGoBaHus K PyKOBOAUTEISIM NPAKTHKH OT 00Pa30BaTEJIbHOI0 YUpPeKIeHUsA
PykoBonuTenem mpakTUKU SIBISETCS IpENoJiaBaTellb, OCYUIECTBISAIOMUNA 0OyyeHue
CTYJEHTOB B paMKax MpodeccuoHaIbHON MOArOTOBKH.
TpeboBanusi K ypoBHIO KBaUpUKaMKU pykoBogutess npaktuku ompenensorcs I'OC CIIO mo
npodeccun 46.01.03 [lenonpous3BoauTeb.

5. KoHTpoJb H OlleHKA Pe3yJbTATOB NPAKTHKH
[To 3aBepmieHWU TPAaKTHKU B | ceMecTpe CTYACHT MUIIET OTYET 1O MPAKTHUKE U CHAeT
nuddepeHIMPOBaHHBIN 3a4eT (3alIiTa OTYETa 1O MPAKTHKE).



