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Kpatkoe conepxanue

Ponp wHpOpMamumM ¥ JOKYMEHTOB B YIPABICHYECKOW JAEATEIHHOCTH.
JIOKyMEHT ¥ CHCTEMBI JIOKyMeHTanuu. HopmaTuBHO-mipaBoBasi  0a3a
JTOKYMEHTAI[IOHHOTO obecrieueHHs yIIpaBJICHUSL. VYnpasnenueckas
JOKYMEHTAIMs: TpeOOBaHUS K COCTaBICHHUIO M OQOpPMIICHHIO, (OpMYIsIp-
oOpaser, coctaB W pacrojoXeHhue pekBU3UTOB. (Co31aHHe 3JIEKTPOHHBIX
IOKyMeHTOB. OpraHu3anuoHHBIC JOKYMEHTBI, UX COCTaBJICHHE U O0(OpPMIICHHE.
CocraB W co31aHHME pacIOpSAUTENBHBIX JOKyMEHTOB. MHbopmanmoHHO-
CrpaBOYHBIE JOKYMEHTHI. Opranuzanus padoTsl ¢ JoKyMeHTaMu. Opranuzanus
paboThl ¢ JOKyMEHTaMH. ABTOMATH3alMs JOKYMEHTALMOHHOTO OOECHeueHHUs
ynpasienusi. Cucrema ynpaBJieHUs JOKYMEHTaMH Ha MPEANPUITHN

Pe3ynbTaThl OCBOEHUS
JTUCIUILTAHBL (MOJTYJIS)

[Ipumensis 3HaHHS O COBPEMEHHBIX KOMMYHHKATHBHBIX TEXHOJOTHSX
MHOCTPaHHOM(BIX) sI3bIKE (aX), JUIsl aKaJeMHU4YeCKOoro M MIpodecCHOHATIBLHOIO
B3aMMOJICHCTBUS CIIOCOOEH COCTaBJIAThH MHCHMA, dCCe, pedeparsl, TPHHIUMATH
ydacTue B aKaJeMHYSCKHUX U MPOPECCHOHATBHBIX TUCKYCCHSIX

[Tpumensist 3HaHUS O JTOKYMEHTAIIMOHHOM OOECIICUCHUH YIPABIICHUS CIIOCOOCH
COCTOSIHUE CHCTEMBI IPOLECCHOTO YNPaBICHHWS OpraHu3alid U e
COOTBETCTBHE TPEOOBAHUSAM M IIEJICBBIM MTOKA3aTEIISIM OpraHU3aIiu

[TpumeHnsis 3HaHKS O TOKyMEHTAllMOHHOM OOECIICYCHUHN YIIPABJICHUS CIIOCOOSH

OCYILECTBIISATh  yIpPAaBJICHHUE npoleccaMd  JOKYMEHTAllMOHHOTO |
OpPraHM3alMOHHOTO  CONPOBOXICHHUS M OOCCHCYCHHUS  JCSTEIbHOCTH
OpraHuzanuy,  pa3padareiBaTh  pa3iH4yHbIe  BUABI  JIOKYMCHTAIIWH,
pErIaMeHTHPYIONIHE IS TeIbHOCTh OPraHnu3aIin

TpynoeMKocTsb, 3.e. 3

(DOpMLI OTYCTHOCTH

3ayeT ¢ OIIEHKOM, KOHTPOJIbHAs paboTa

Hepeqeﬂb OCHOBHOM U JOMOJHUTEIbHOH JUTEPATYPHI, H606XO}II/IMOﬁ AJifd OCBOCHUSA TUCHUIIJIMHBI

(MmonxyJis)

OcHoBHas auTEparypa

1. Ky3nenosa 1.B. /IokymeHTHpOBaHNE yNIPaBICHUYECKON AEATEIbHOCTU
[DnexkTpoHHBIH pecypc]: yueOHoe mocobue / M.B. Ky3nenona, I'.A. XauaTpsH.
— DJEeKTpOoH. TeKcToBbIe naHHbIe. — Mocksa: lamkoB u K, At [Tu Op Menaua,
2021. — 240 c. — ISBN 978-5-394-03274-5 — Pexwum noctyna:
http://www.iprbookshop.ru.

JlononmauTenbHas
nuTeparypa

1. Kaypman H.IO. JlokymMeHTHpOBaHHE YIPaBIEHUYECKON JeATEIbHOCTH
[DnexTponnbiii pecypc]: yuebHoe mocobue/ Kaypman H.FO.— Dnextpow.
TEKCTOBbIE NaHHble.— OMcK: OMCKHI TOCyAapCTBEHHBIH MHCTUTYT CEpBHCA,

2014.— 177 c.— Pexxum noctyna: http://www.iprbookshop.ru.
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