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MeTtoauueckue yka3zaHUsl 110 OpraHHU3allMd U MPOBEACHUIO yUeOHOW MPAKTUKU COCTABJICHBI B
cootBercTBUM ¢ TpeboBanusiMu @I'OC CIIO k moAroToBKe BBIMYCKa JUIs MOJYYSHHs KBaTU(PHUKALUU
Crneuunanuct no cyaeOHOMY aJMUHUCTpUpoBaHMIO. [IpeqHazHauyeHbl IS CTYACHTOB, 00YyYaroluxcs
no cnenuanbHocTu 40.02.03 IlpaBo u cyneOHOEe aAMUHUCTPUPOBAHUE.
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Y4ebHO-MeTon4YecKoe 1 HHPOPMALMOHHOE obecrieueHre yueOHOM NMpakTHKH
[Ipunoxenue



OO0uue moJ10KeHUs

VYyeOHasi MpakTUKa SIBISETCS 0O0s3aTeIbHBIM STalloOM IPH TOATOTOBKE CHEIMAIMCTOB IO
cyneOHoMy anMuHHCTpUpoBaHuio criennanbHocTH 40.02.03 TlpaBo u cynebHOEe aMUHUCTPUPOBAHHE.
Ee mpoxoxaeHue sBIsIeTCS COCTAaBHOM dYacTbio 00pa3oBaTeNbHOM MPOrpaMMbl  CPETHETO
npoeccuoHaIbHOro0 00pa3oBaHus Mo W30paHHON CHEIMATBHOCTH.

[TpoaomKUTENTFHOCTh MPAKTUKU: 00Ilee KOJTMUECTBO Helelb - 1, ofliee KOINYeCTBO YacoB —
36 u.

Cpok TpOXOKJIeHUSI TMPAKTHKU YCTAaHABIMBACTCS B COOTBETCTBUU C KAJICHIAPHBIM YYEOHBIM
rpaduKoM.

YyeOHas MpakTHUKa OPraHU3YeTCs KOJUIEIKEM, a B YaCTHOCTH 3aMECTHUTEIEM IUPEKTopa IO
MIPOU3BOJCTBEHHOMY O0YUYEHUIO U PyKOBOJIUTENIEM MPAKTUKU OT KOJUIEIKa (KypaTopoMm).

HampapiieHue cTyaeHTa Ha TMPAKTUKY OCYIIECTBISCTCS HA OCHOBAHWU MPHKa3a AMPEKTOpA
WHCTUTYTa C yKa3aHWEM 3aKpeIUICHHs Ka)XJI0ro OOydYaromierocs 3a CTPYKTYpHBIM TOJIpa3ieleHHEM
WHCTUTYTa WM TPOQUILHOW OpraHu3alyeld, pyKOBOIUTENIEM IMPAaKTHKH OT KOJUIE/DKA, a TaKkKe C
yKa3aHHEM BHJIAa M CPOKA TPOXOKICHHUS MIPAKTUKHU. [[pOEKTHI MPUKA30B O HAMPABICHUH 00YJArOIIUXCS
Ha TPAKTUKY TOTOBSTCS 3aMECTUTEIIEM TUPEKTOpa MO Y4eOHO-TIPOM3BOJACTBEHHON paboTe KOJIIemKa
3a 1 Mecsi1 10 Hayasla IPAKTHKY.

B nepuon mnpoBeneHHs NPAaKTHKH OCYIIECTBISETCS MPAKTUYECKOE OOy4YeHHE CTYICHTOB
npo¢eCCHOHATIBHON NIeATeNIbHOCTH, (HOPMHUPYIOTCSI OCHOBHBIC HAaBBIKM M YMEHHs IO H30paHHOMN
crienrabHOCTH. Pabouast Hetesst COCTOUT U3 6 JTHEH, BBIXOJHBIM JHEM CUUTACTCS BOCKPECCHBE.

1. Hesan 1 3a1aum y4eOHOI MPAKTHKH
VYyeOHasi mpakTHKa HarpaBjieHa Ha (OPMUPOBAHUE y CTYJEHTa OOIMIMX M NMPO(EeCcCHOHANbHbIX
KOMIIETEHIIMH, a TaKkKe MPHOOpeTeHHe MPaKTHUECKOro OIblTa M pealu3yeTcss B paMKax
npodeccuonansHoro Moayis I1IM.03 «MupopmaTuzanus AeITEIbHOCTH CY1a.

Lenbto y4eOHOW MpakTHKH sBIseTCs (OPMUPOBAHUE Yy CTYAECHTOB YMEHHH, NpHOOpeTeHue
NEPBOHAYAJILHOTO MPAKTUYECKOr0 OmblTa B paMKax npodeccuoHambHoro Moayns [IM.03
«MupopmaTuzanus IeATETBHOCTH CyJa» 0 OCHOBHOMY BHIY NpO(hecCHOHAIBHOW NesATeNbHOCTH
«OpraHu3allMOHHO-TEXHUYECKoe obecredeHne padoThl CYJOB» Ul IMOCIEAYIOIIEr0 OCBOCHUS UMU
o0mux u mnpodeccuoHanbHbIX KoMmmneTeHuuil mo cneuuanbHocTu 40.02.03 IIpaBo u cynebHoe
aJMUHHCTPUPOBAHUE.

3agauamMu yueOHOM MPaKTUKH SBIISIOTCS:

- 3aKpelyIeHWe W CHUCTeMAaTH3alMs IOJIyYEHHBIX TEOPETHUECKUX 3HAHUM INpU H3yYeHUU
0a30BBIX TUCHUILIMH IpodeccuonanbHoro Mmoayist [IM.03 «MudopmaTuzanus esTeaIbHOCTH Cy1ay;

- OBJIQJICHUE MEPBUYHBIMU NPOPECCHOHATbHBIMU YMEHHSIMU M HaBbIKAMH 10 OCHOBHBIM
HalpaBJICHUSM OpPraHU3allMOHHO-TEXHUYECKOTr0 oOecreyeHus: paboThl CyI0B;

- IpuoOpeTeHne NMPaKTUYECKUX HABBIKOB B OyAyliell mpodeccuoHaIbHOW NESITEeIbHOCTH WU
OTJIEJIbHBIX €€ pa3zeiiax.

2. TpeGoBaHus K pe3yJibTaTaM OCBOCHHUS NIPAKTHKH
B pesynbrare nzyuenus npodeccuoHaIbHOro MOAYJIs 00y4aroIIUiics JOJKEH:
UMETh IPAKTUYECKUNA OIIBIT:
— 10 WCTOJIb30BAaHUIO M MPHUMEHEHHIO KOMIIBIOTEPOB B IMpOLiecCe peJaKTUPOBaHUS
JIOKYMEHTOB,
— TIOWCKE MPaBOBOW MH(POPMALMU M aBTOMATHU3AIMH OTJENIBHBIX CIECIU(PUUIECKUX yUACTKOB
paboThI (CTATUCTUYECKHUH yUeT);

YMCThb.
— HCIOJIB30BAaTh KOMIIBIOTECPHI JJIsI COCTABJIICHHUA CJ'Iy>K€6HBIX JOKYMCHTOB;



— HCIOJIB30BATh KOMIIBIOTEPHI JUIsl PENAKTHPOBAaHMs JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000pOTa B CYJIE;

— BECTHU y4YeT ¥ CUCTEMAaTHU3aLUIO AIEKTPOHHBIX IOKYMEHTOB;

— MOJIb30BaThCsl CUCTEMOMN AIIEKTPOHHOIO I0OKYyMEHTO000pOTa;

— OCYIIECTBJIATh C TIOMOIIbIO KOMIbIOTEpa 0O0pabOTKYy M TNpEeNOCTaBICHHUE JIAHHBIX
COTpYJIHUKaM CyJ1a;

— HCIOJIB30BATh KOMIIBIOTEP HA y4aCTKE CTATUCTHYECKOTO YUETa;

3HATH:

— 0a3bl JaHHBIX, THPOPMAIIMOHHBIE CIIPABOYHbIE U MOUCKOBBIE cucTeMbl, B ToM yucie ("T'AC-
[IpaBocynue"), cipaBounsie nmpaBoBbie cucteMbl ""apant”, "KoncynpranT [1nroc";

— TIOMCKOBBIE CUCTEMBI B ceTH MIHTEpHET;

— IepeYeHb HOPMAaTUBHBIX IPABOBBIX AKTOB O JeArenbHOCTH lIpaBurenscTBa Poccuiickoin
Qeneparu U (eaepanbHbIX OPraHOB HCIOJHUTENBHOM BiacTH B HMH(OPMALMOHHBIX CHCTEMax
00111€TO MOJIb30BaAHUS;

— MpaBWiIa pa3MelieHus WHGOpMalMu O ACSITeNbHOCTH Cylla Ha CTpaHMIAX caiiTa B CETH
HNutepner.

3. Ilepeyenb ocBanBaeMbIX KOMIIETEHIUIA
B pesynbTare mpoxokIeHus MPaKTUKUA 00YYarOIIHACS JTOJDKEH MPUOOPECTH cleayronme oomme
1 ipoeccuoHalIbHbIE KOMITCTCHIINH

No ConepxaHnue KOMIIETCHITUN [udp
/1

Ilpogheccuonanvnvie Komnemenyuu

1 ObecnieunBaTh pabOTy OPITEXHUKU U KOMIIBIOTEPHOW TEXHHMKH, KommbtoTepHbiX | [TK 1.3.
ceTeil W MPOrpaMMHOr0O OOeCledYeHUs Cy/IOB, CaWTOB CyJOB B HMH(OpPMaIMOHHO-
TeJIeKOMMYHUKanoHHoOU ceT "MuTepHer" (nanee - cetb MHTEpHET).

2 | OcymecTBIsATh BeJeHHE CyAeOHOW CTAaTHCTUKM Ha OymaxkHbIX HocuTensx u B | IIK 1.5.
AJIEKTPOHHOM BHUJIE.

4. O0s13aHHOCTH CTY/IEHTA — MIPAKTUKAHTA

OOyuaronuiicst Ipy MPOXOXKACHUU MPAKTHKH 00s3aH:

- BBITIOJIHATH 3aJJaHMsl, IPETyCMOTPEHHBIE TIPOIPaMMOM MTPAKTUKU;

- coOro1aTh IEHCTBYIOIINE B OpraHU3alMy PaBUiia BHYTPEHHETO TPYIOBOTO PACIOPSIIKa;

- coOMroIaTh MpaBMIIa OXPaHbI TPya U MOXKapHOU 0€301MacHOCTH;

- HECTU OTBETCTBEHHOCTH 3a BBINOJIHAEMYIO pabOTy M €€ pe3yJbTaThl HapaBHE CO IITATHBHIMH
pabOTHHUKAMU, a TAKXKE MaTEPHAIbHYIO OTBETCTBEHHOCTh 3a IPUOOPHI U 000PYI0BAHNUE;

- CUCTEMaTHUYECKH TPEACTABIATh PYKOBOAMTENIO HMH(MOPMAIMIO O BBIOJHEHHOH paboTte, B
Ha3HAYeHHOE BpeMsl SIBIATHCSA HA KOHCYJIbTAllMU PYKOBOAUTENEH NMPAKTUKH;

- cobpath HEOOXOMUMBICE MaTepuanbl ISl  HAMUCAaHUS KYpPCOBOW WM  BBITYCKHOM
KBaJIM(UKAIIMOHHOM pabOT COrfIaCHO MHAMBUAYATHHOMY 33JaHUIO HA MIPAKTHKY;

- M0 OKOHYAHWH TPAKTUKH TPEJICTABUTH PYKOBOJUTENIO NPAKTHKU HAJIEKAIUM 00pazoM
0(OpPMIICHHBIE IOKYMEHTBHI.

5 O0s13aHHOCTH PYKOBOAMTEJISI MIPAKTUKHU OT 00pa30BaTe/IbHOW OPraHu3amun U/ ujiu
npeanpuATHs

5.1 O0s13aHHOCTH NPeNPHUSTHS U PYKOBOAUTE/ISI IPAKTHKH OT NPeINPUATHS
Co3nate HeoOXOAMMBIE YCIIOBHMSI JJs BBIIOJHEHHMS CTYyJEHTAMHU IpPOrpamMMbl y4eOHOM
MMPAKTHUKH. He AOMYCKATb  HUCHOJB30BAHHUC CTYACHTOB-IIPAKTUKAHTOB Ha JOJDKHOCTAX, HE
HPEIyCMOTPEHHBIX POrpaMMO MPAKTUKU M HE UMEIOIUX OTHOLIEHUS K CIIELIUAIbHOCTH CTYACHTOB.
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Haznaunth u3 uncna paOOTHUKOB MNPO(QUIBLHOM OpraHu3alMi OTBETCTBEHHOE JIMIIO,
COOTBETCTBYIOIEE TPEOOBAHUAM TPYIOBOI0 3aKOoHOAaTeNbecTBa Poccuiickoii denepanyu o 1omycke K
Nearorn4eckoi 1eaTeabHOCTH, KOTOPOE 00ECIIeUnBaET pealn3aliio KOMIIOHEHTOB 00pa30BaTEeIbHOMN
IporpaMMsl B (hopMe MpaKkTHUECKOM MOJIrOTOBKH CO CTOPOHBI MPOGMIBHON OpraHU3aIUH.

[IpenocraButrh paboune MecTa OOy4arOIIMMCS, CO34aTh YCIOBUS JJIs  peaau3aluu
KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl, IPEJOCTaBUTh 000PYIOBAHNE U TEXHHUUECKUE CPEJICTBA
o0ydeHus: B 00beMe, MO3BOJISIONINE BHIIOJIHAThH ONpeAeeHHbIe BUIbI pabOT, CBA3aHHbIE C Oyayliei
npo¢eCCUOHATIBHOM 1eATEIbHOCTHIO0 00YYaroIUXCs;

OcyiiecTBiIATh MEPEMEIICHUE CTYACHTOB IO paboyuM MecTaM B Lesx OoJiee IOJIHOTO
03HaKOMJIEHUS IPAKTUKAHTOB ¢ [Ipennpusatiem B LeaoM.

Ob6ecnieunTh TaOENBHBIM YYET BBIXOJOB Ha pPadOTy CTYyIEHTOB-NpakTUKaHTOB. 000 Bcex
Clly4asX HapylIeHUs CTyJEHTaMH TpPYAOBOM MAMCLMIUIMHBI W TpaBUWI BHYTPEHHETO TPYAOBOIO
pacnopsaka [Ipeanpusarus coobmars B Komnemx.

OObecnieunTh CTyJCHTAM-NPaKTUKaHTaM O€30MacHble YCIOBHS MPOXOXKACHUS IPAKTHKH
o0y4aromuMcs, B TOM Yuciie TpeOOBaHUs OXpaHbl TPyJa, TEXHUKU O€30MaCHOCTH JKU3HEIEATEIbHOCTH
U MOKapHOM 0e30IacHOCTH B COOTBETCTBUM C MpPAaBUJIAMHU M HOPMaMH, B TOM YHCJE OTPACIECBBIMH,
CaHUTAPHO-3MUAEMHOIOTMUYECKUX PAaBUI U TUTHEHUYECKUX HOPMATHUBOB.

[TpoBOIAT OLIEHKY YCIOBHH TpyAa Ha paboO4yMX MecTax, HCIOJIb3YeMbIX INpH peaau3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbl B JOPME MPAKTUKH.

[TpoBoauTh 00sA3aTeNbHbIE HHCTPYKTAXKH [0 OXpaHe Tpyda © NpaBWIaM MOXKapHOM
0€e30MacHOCTU: BBOJHBIM M Ha paboueM MecTe ¢ OQOpPMIIEHHEM YCTAHOBJIEHHOM JOKYMEHTAlluH; B
HEOOXOJMMBIX ClIydasiX IPOBOJUTH OOYYEHHE CTYJECHTOB-NPAKTUKAHTOB OE€30MacHBIM METO0JlaM
paboTHI.

[IpenoctaBuTh CTyJEHTAM-NIPAKTUKAaHTaM BO3MOXXHOCTb IOJIb30BAThCs  J1aOOPATOPUSMHU,
kaOuHeTamu, OMOIMOTEKOW, JHOKYMEHTalHWew B moapaszaeneHusx [lpeampusarus, HEOOXOAMMOMN It
YCIIELIHOTO OCBOEHUS CTYIEHTOM MPOrpaMMbl y4eOHOM MPAKTUKH.

[To oxoHYaHuHM y4eOHOW MPAKTHKH JaTh aTTECTAIMOHHBIA JIUCT, COJEP)KAIIUA CBEACHHUS 00
YPOBHE OCBOCHUS 00YyHaroIUMCs PopeCCUOHATBHBIX KOMIIETEHIIMNA ¢ peKOMEHIyeMoil onenkoil. Ha
aTTECTAaLlMOHHOM JIUCTE U IHEBHUKE NMPAKTUKU [IPOCTABIISETCS MeyaTh NPOPMIbHON opranuzanuu (npu
HAJTMYUN).

5.2 O0513aHHOCTH PYKOBOJMTEJISI PAKTHKHU OT KOJLJICAKA

PykoBoauTenb NpakTUKHA OT KOJUIEKA:

- pa3pabaThIBaeT NPOrpaMMbl U METOANYECKOE 00ECIeUeHUE M0 KaKJJOMY BHUIY MPAKTUKU IO
CHEIUAJIbHOCTH;

- YCTAaHaBIMBAeT CBS3b C PYKOBOIUTEIAMH IPAKTUKK OT MNPEANPUATHS, YUPEKACHHUS,
OopraHu3aly U COrjiaCoOBbIBACT C HUMHU IIPOIrpaMMBEI ITPOBCACHUA IIPAKTUKHA

- OCYILECTBIISIET KOHTPOJIb 33 COOJIIOJICHUEM CPOKOB ITPAKTHKH U €€ COJIEPKaHUEM;

- OpraHu3yeT MPOBEJIEHUE aTTECTAl[UH 110 IIPAKTHKE;

- pa3pabaTbIBaeT TEMAaTUKy WHAWBUYATIbHBIX 33JaHUN 00Yy4arOIUMHCS;

- TpPUHUMAET YydacThe B pacHpelesieHnd oOydalmuxcss Mo padouyuM MecTaM WId
nepeMelleHe ux Mo BugaM padoT B OpraHu3aliu, JM00 CTPYKTYPHBIX HOAPA3IeICHUSIX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTH COBMECTHO C pPYKOBOIUTEIIEM IIPAKTUKA OT MPENIPUATUS,
YUpEKACHUS, OpraHU3aluu 3a COOJI0IeHHE 00YYarOIMMUCS MTPABUII TEXHUKH O€30M1acHOCTH;

- OCYILIECTBJIIET KOHTPOJIb 33 COOJIIOJICHUEM CPOKOB ITPAKTUKH U €€ COJIEPIKAaHUEM;

- OKaszplBaeT METOJUYECKYIO0 TIOMOILIb OOYYaroIlMMHUCS TpH  BBIIOJHEHUH UMHU
MHAMBHUIYalIbHBIX 3aJlaHUl 1 cOOpe MaTepualoB K BBIITYCKHON KBaJM(UKAILIMOHHOW padoTe;

- 3aMOJIHSAET aTTEeCTAllMOHHBIH JIUCT Ha CTYJCHTa, COJep KAl CBeIeHHsI 00 YPOBHE OCBOCHHUS
oOyyaromuMcsi NMpoPEecCUOHANbHBIX KOMIIETEHLUH COBMECTHO C PYKOBOAMTEIEM MpPAKTUKU OT
OpraHu3alnuy;

- OHCHUBACT PE3YJIbTATHI BLIIIOJIHCHUA 06y‘~IaI-OHII/IMI/IC$I IMporpaMmal IpaKTUKH,

- IPOBOJUT MEPOIIPUATHE 10 AHAJIU3Y UTOIOB ITPAKTUKU;



- KOHTPOJIHPYET BCACHHUEC ITHCBHHKOB, IMOATOTOBKY OTYCTOB M MPEAOCTABIIACT HAa HHUKIIOBYIO

KOMHCCHUIO JHCBHUKU W OTYCTBI CTYACHTOB IIO IIPAKTHKEC B CPOK HC IIO3OHEC 10 JHEH Iocie
MMPOBEACHUA NUTOTI'OBBIX Meponpns[Tm‘/i;

- OpCHOCTAaBIISICT Ha NUKJIOBYHO KOMHUCCHIO HUTOTOBBIM OTYET PYKOBOOUTCIIA O PE3yjibTaTax

IIPaKTHKE.

6. CTpykTypa U conep:kaHue Y4eOHOI NPaKTUKHU. 3aJaHUsA U MOPSAI0K UX BbINOJIHEHUSI

OO61mas TpyI0eMKOCTh YueOHOU MpakTUKK cocTapisieT 1 Hemenro (36 akaJeMUYeCKUX 4acoB).

®opmbl
= TeKyl1ero KOHTpPoJIs
Ne $ | Bcero dopma
Paznennl (3Tanbl) NPaKTHKHU = .
n/n 5 | 4acoB NPOMEKYTOYHOMI
© arrecTanMu
(no cemecmpam)
O3HaKOMIJIEHHE C OPTaHU3aAMOHHON CTPYKTYpOi 5 6
1 YUpeXKICHUS, PEKUMOM pabOThl, IpaBUIIaMU
BHYTPEHHETO TPYAOBOI'O paclopsKa, C
IJIAHUPOBAHUEM PabOThI
) W3ydenne opraHu3alnuu JOKyMeHTooOopora u | 5 6
) MIPOrPaMMHOT0 O0ecTeueHusl OpraHu3aIiu
3nakomcTBO ¢ nporpammoin «I'AC IlpaBocyaue» | 5 6
3. u (umu) APM «MupoBoit cyapsi»; Ydacthe B
MIOVCKE MPaBOBOM MH(pOpMaIH
3arnonHeHue MPaBOBOM JIOKyMEHTAIuU c| 5 6
4. MIOMOUIbIO aBTOMaTU3UPOBAHHOM CUCTEMBI
JOKYMEHT0000pOTa;
5 3anonHeHue (HOpM OTUETHOCTU MO ACATENBHOCTH | S 6
cyna
6. BoinosineHue otyera o yueOHOM MpakTUKe 5 6
Hroro 5 cemectp 36 JuddeperurpoBaHHbII
3a4er (3amuTa oT4eTa Mo
MIPaKTUKE)

KOHTpOJIbHBIe BOIIPOCHI M 3a1aHUA IJIH IPOBECIACHUSA Telcymeﬁ aTTeCTallMi IO pasaejaamM

1.

(3TaHaM) MNPAKTHKH, 0CBAUBAEMBIM CTYACHTOM CAMOCTOATEC/ILHO.

[IM.03 «MupopmaTH3anus AEITEIBHOCTU CyIa»

PabGora ¢ 3akoHOAATENbHBIMU M JPYTMMH HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH IIO
NpUMEHEHHIO cOopa, XpaHeHHUs, TOUCKA U 00pabOTKU MHPOPMALIUH B AEATEIBHOCTU CYJIeOHBIX
opraHoB. PemakTupoBaHHE TMPaBOBBIX JOKYMEHTOB B TEKCTOBOM penaktope MS Word
(271EMEHTHI FOPUINYECKON TEXHUKH).

N3yuuTh MOpsIIOK paboOTHI C 3JIEKTPOHHOM MOIUCHIO.

Co3znanue ycloBUid s «3JEKTPOHHOTro mpaBocyius» B Poccuiickoit ®enepanuu. Coznanue u
peIaKTHpPOBaHUE aBTOMATU3MPOBAHHOM 0a3bl TaHHBIX B CyeOHOM mpakTrke B Ms Excel.
[Tomaya mporeccyalbHBIX JAOKYMEHTOB B JJEKTpOHHOM Buae. OOpaboTka OaHka JaHHBIX
cyneonoi napopmanmu B b/ Ms Excel. O6paboTka 6aHka qaHHBIX cyneOHOM nHpopManuu B
BJI Ms Access.

3ammura nHGOpPMaINKA B aBTOMaTU3UPOBAHHON 0a3e JaHHBIX B CyaeOHOM nmpakTrke B Ms Excel.
3amura MHPOpPMALMKM B aBTOMAaTH3MPOBAHHOW 0a3e JaHHBIX B CyAeOHOM NpakTuke B Ms
Access.




6. 3amyck cucTeMbl U IOJydeHHUs cipaBoyHOW uHpopMmanuu. PaboTta ¢ TEKCTOM OOKYMEHTA.
[Touck nokymeHnToB. PaboTa co CIUCKOM JOKYMEHTOB.

7. Pabota ¢ aBTOMaTU3MpOBaHHOW MH(pOpMalMOHHO-TIoUCcKOBOM cucteMbl «["AC-IIpaBocynuey.
3aIycK CUCTEMbI U OJTY4YEeHHUsl CIIPaBOYHON MH(DOPMAIUH.

8. Pabora c 37eKTpOHHBIM OaHKOM CyJIEOHBIX TOKYMEHTOB, ¢ WH(GOPMalMOHHO-CIIPABOYHOMN
cucremoii Bepxosnoro Cyna, ¢ cyaeOHol cratuctukoit Bepxosnoro Cypaa.

9. Pabora c odumnmansaeiM caiitom Konctutymumonnoro Cyna P®. PaGora ¢ 6a3oii 3HaHui
«IIpaBoBbie mno3unuu Koucturyumonnoro Cyna P®», ¢ snekrpoHHOH OMOIHOTEKOMH
Koncrturynmmonnoro Cyma P®. Pabora ¢ mnbopmarmonHoii cucremon «llocraHoBieHus u
onpenenenuss Koncturynuonnoro Cyaa P® ¢ andaBUTHO-IPEIMETHBIM YKa3aTelaem», C
CUCTEMOM aBTOMATHU3UPOBAHHON MyOIMKAIUK CYAeOHBIX PEeILICHUH.

10. Pabora ¢ OGaHkOM pemieHui apOUTPaKHBIX CYJOB, C KAapTOTEKOW apOUTpa)xKHbIX e, C
CHUCTEMOM aBTOMAaTH3allUU CYJONPOM3BOJACTBA, C KaJCHAApeM CyJeOHbIX 3acelaHuil
apOUTPaKHBIX CYOB.

11. Tlogaya JOKYMEHTOB B apOUTpaKHbBIE CY/Ibl B SJIEKTPOHHOM BUJIE.

12. IIpaBuna u nopsiok padotsl ¢ UIIC. DnekTpoHHOE IpaBOCYAME.

13. PabGota ¢ ¢ynkumnonansHbiM KoMroHeHTOM (DK) "Cymumocts" ¢ moacucremoint "Cynebnoe
JIEJIONPOU3BOACTBO M cTaTucTUKa", ¢ ['ocynapcTBEHHONW aBTOMAaTU3MPOBAHHOW CHCTEMOM
("AC) Poccuiickoit deneparuu "l[IpaBocyaue".

BrinonHeHue CTYJEHTOM HWHAMBUAYAIbHOTO 3aJ[aHUs SIBISETCS 00s3aTENbHBIM 3JIEMEHTOM
y4eOHOM MPAKTUKU U JIOJKHO OCYIIECTBISATHCS B CTPOIOM COOTBETCTBUU C MOJIYYEHHBIM 33JJaHHEM OT
PYKOBOIMTENS IPAKTUKHU.

O0mme TpeOoBaHus K 0()OPMIICHHIO 0TYETA

B otuer mo yueGHOIl mpakTuke (MO MPOQWIO CIENUATBHOCTH) PEKOMEHAYETCS BKIIOUUTH

CJIETyIOIINE pPa3ebl:

— o0mas xapakTepucTHKa NpeanpusaTus (yKa3bplBaeTcs MOJHOE HAaMMEHOBAaHUE NPEIIPUITHS,
€ro OCHOBHOE Ha3HAYECHUE);

— HOPMAaTHUBHO-IIPABOBOE PETYJIUPOBAHUE ACATEIBHOCTU MPEATPUSITHS;

— XapaKTEepUCTHKA OCHOBHBIX BUJOB JESATEIbHOCTH, BBITIOIHAEMBIX CTYACHTOM Ha IPaKTUKE.

— JIOJDKHOCTHBIE O0S3aHHOCTH pabOTHUKOB (mpuBoautcs crnucok WTP mnpeanpustus c
KpaTKOW XapaKTEPUCTUKOMN JOHKHOCTHBIX 00S3aHHOCTEH KaXKJI0TO B OTACIBHOCTH);

— WHIUBUIYaJbHOE 3aJlaHUE (BBIAACTCA KaKIOMY CTYJEHTY JJI1 KOHKPETHOI'O PacCMOTPEHHUS
KaKoW-T100 ONpPE/IeIICHHON TeMBI, COOTBETCTBYIONICH criennpuke Oy myel mpodeccun).

CmpykmypHvle 21emeHmbl omuyema no npaKmuke:

Tumynouolti 1ucm

Cooepoicanue

Beeoenue

1. U3zyyenue odesmenvnocmu noopasoeieHusi Npeonpusmus - 6asvl NpaKmuku, Ha KOMOPOM
HenocpeoCcmeenHo nPoxooum NpaKmuka.

2. HM3yuenue HOPMAMUBHO-NPABOBO2O  Pe2yIUPOBAHUS.  OesAMENbHOCMU — NOOPA30eNeHUs.
npeonpusmusi - 6azvli NPAKMUKU.

3. Ananuz ocHOBHBIX HanpasieHull OessmenbHOCmU NoOpa3oeieHuss npeonpusmus - 0azvl
npakmuku. Coop u cucmemamuszayus Mamepuanlos, HeodXoOUMbIX Ol NOO2OMOBKU OMYEemd No
npakmuxke.

3aknouenue

Cnucok rumepamypbi

Tpunoosicenus (ecau umeromes)



Bo BBeaeHUM MpUBOIUTCS aKTyaJlbHOCTh MPOBEACHUS y4eOHOW MPAKTHKH, a TAaKXKe ee LeNId U
3aJa4H.

3aKiloueHue IpeaycMaTpuBaeT KpaTKUW aHajau3 pe3yJIbTaTOB MPAKTHKU:  CTYJIEHTY
PEKOMEHIYETCsI ClIeIaTh BBIBOABI O TOM, YTO HOBOT'O U IIOJIE3HOIO Jlajla €My IIPAKTHKA HA KOHKPETHOM
NPEIIPUITHH, a TAK)XKE KPUTHUYECKHE 3aMeuaHusi o paboTe NMpeAnpusiTUs, OpraHu3alui IPaKTUKU U
T.IL.

OTyer Mo MpakTUKE CTYyJEHTa-CTa)Xkepa JOJDKEH IPEeACTaBIsATh cOOON 3aKOHYEHHYIO padory,
BBIIOJIHEHHYI0O MM JIMYHO IO pe3ysibTaTaM MpOXOoXkAeHus mpakTuku. Otyer odopmisercs B
yeptexxkHblx pamkax ['OCT. Otder nopkeH OBITH TPAMOTHO H3JIOXKEH, AKKypaTHO OQOpMIIEH,
HaleyaTaH C I[OMOIIBIO KOMIbIOTEpa WJIM Pa300pUYMBO HAMUCAH OT PYKU. TEKCT OTyeTa clemyeT
nucaTh Ha OJIHOHM cTopoHe yucta Gpopmata A4 (210 x 297 mm) 80r/m2. Pazmeps! nosneit: sesoe — 30
MM, nipaBoe — 10 MM, HxHee — 20 MM, BepxHee — 20 MM. Pa3mep ab3aiiHoro orcryna JA0KeH ObITh
OJIMHAKOBBIM I10 BCEMY TE€KCTY pabOThI U paBHBIM 1,25 MM.

Texkcr neuaraercsa dvepe3 1,5 wunrtepBana, mpudt TimesNewRoman, pasmep mpudra 14.
Crpanuibl HymepyroTcs apadckumu nudpamu, coOarofast CKBO3HYI0 HyMepalldio MO BCEMY TEKCTY.
Hywmepanus cTpaHull oTueTa BBINOJIHSIETCS BHM3Y JIMCTa B IPaBOM KpalHEM IIOJE Y3KOrO ITamIla
yepTexHol pamku. HymepoBaTh CTpaHUIIBI CAEAYET C yUETOM CIEAYIOUIMX OCOOCHHOCTEH:

O TUTYJBHBIN JIUCT — HyMEpPALUs HE CTABUTCS,
O coaepkaHue (OTyiaBieHue) — 2;
O BBeJeHue — 3 U T.J. A0 KOHIIA.

MaxkcuManbHO JOIMYCTHUMBIN 00beM oTueTa (¢ npuiiokeHussMu) — 30 cTpaHuL.

Turynsasiii auct (IIpunoxxkenue 1) saBnsercs 1 crpaHuIeil oT4eTa W BKJIIOYAETCS B OOLIYIO
HyMEpaUuIo CTPAaHUL, HO HOMEP CTPaHUIIbl HA 3TOM JIUCTE HE IPOCTABIISETCS.

Kaxnpiii 13 ykasaHHBIX B IepeYHE CTPYKTYPHBIX 3JIEMEHTOB OTYE€Ta HAYMHAETCA C HOBOM
CTpaHHULbl. 3aroJIOBKM CTPYKTYPHBIX 3JIEMEHTOB CIIEJYET pacloyiaraTb BBEPXY CTPaHMIBI 10 LEHTPY;
II0CJI€ 3ar0JI0BKa CTaBUTCA «IIPOOE» U TEKCT HauMHAEeTCs ¢ ab3ala ¢ «KpacHOU CTPOKM».

Hukakux BblIEIEHUN IO XOAY M3JI0KEHUS MaTepUalloB OoT4YeTa He Aomnyckaercs. He nomyckaercs
TaK)K€ BbIJICJICHUE Pa3IMUHBIMU LIBETaMU MIpU(Ta TEKCTA, MOAYEPKUBAHUS CJIOB, CIOBOCOUYETAHUHN WIIN
MPEI0KECHU .

Tunobie GopmMbl JOKYMEHTAIMH (KCEPOKOIHUHU, TabeIHu ydyera paboyero BpeMEeHU, CXEMbI U T.I1.)
IIPUBOJATCS B KOHLE OTUETA, MPUIOKEHHUSI HYMEPYIOTCS OTACIBHO W IPUBOAATCS C HAMMEHOBAaHUEM
Ka)KJ0Tr0 MPUIIOKEHUS.

OCHOBHYIO 4YacTh OTYETa II0 IPAKTHKE CIEAYET ACJINTh Ha pa3/eibl U IIyHKTHL. Paznens! u
IYHKTBl JIOJDKHBI MMETh 3arojIOBKH. 3arojIOBKU JOJDKHBI YETKO W KpaTKo OTpaXkaTb COJIep’KaHue.
Paznensl 1 myHKTBl HyMepyroT apaOCKuMu IudpaMu, HaIpUMep: NepBbIid pa3zen - 1, nepBblil MyHKT
nepBoro paszzaena - 1.1 (uudpsl pa3nenstoTcs: TOYKaMu, MOCTE MOCISAHeH MU(PhI TOYKA HE CTABUTCS)
CnoBo «Paznemn», «IIyHKT» He numercs.

PA3JIEJIbI, BBEJJEHUE, 3AKJIFOYEHUE, CITMCOK UCIIOJIb3YEMbBIX HCTOYHUKOB
pacrionaratorcsi ¢ a03al[HOro OTCTYyNa, MPONUCHBIMM OyKBaMH, BBIDABHMBAHUE IO ILIUPHUHE.
3anperiaercs OCTaBIsATh 3ar0J0BOK pa3jiesia Wi IMYHKTa Ha OJIHOM CTpaHuLEe, a TEKCT MEPEHOCUTh Ha
JIPYTYIO CTPAHHULLY.

Paccrosinne Mex 1y 3aroJJOBKOM U TEKCTOM JOJIKHO OBITh paBHO 1,5 MHTEpBaa.

Tekct nomkeH ObITh KpaTKUM M HE JIONMYCKAaTh pPAa3JIUYHBIX TOJKOBaHUH. TepMuHBI,
0003Ha4YeHMsI M OIpENEIeHUs] JOKHBI COOTBETCTBOBATH YCTAaHOBJIEHHBIM CTaHAApTaM, a HpU HX
OTCYTCTBHUH - OOILEIPUHATHIM B HAy4YHO-TEXHUUECKOM JUTEpaType.

B tekcrte He pomyckaercs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEUH, TEXHUIIM3MBI, IPO(HECCHOHATN3MBI;

- IPUMEHSTh UIsl OAHOTO M TOTO K€ MOHSTHUS pa3jIMYHblE HAYyYHO-TEXHUUECKUE TEPMHUHBI,
OnMM3KKMe 1O CMBICTY (CHHOHHMMBI), a TakKe€ HHOCTPAaHHbIE CJIOBA M TEPMHUHBI MpPU HAIUYUU
PaBHO3HAYHBIX CJIIOB U TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHSATH [TPOU3BOJIbHBIE CIIOBOOOPA30BAHUS;



- MPUMEHSTHh COKpAIllEHWE CJIOB B TEKCTE M B TOMNUCAX TOJ WUTIOCTPAIUSIMU, KpPOME
YCTaHOBIEHHBIX  TpaBuiamMu  opdorpaduu, MTYHKTyalldd, a TaKXKe COOTBETCTBYIOIIUMU
rOCYJIapCTBEHHBIMU CTaHAApTAMH,

- coKpamaTts 0003HaYeHHs] (U3NYECKUX EIUHUI], €CIIM OHHM YNOTpeOnsroTcs 6e3 mudp, 3a
UCKJIIIOYEHHEM €AMHULl (U3NYECKUX BEIMYMH B Tabmumax M B paclIMPpoBKax OyKBEHHBIX
0003HaYCHHIA, BXOJAIHNX B (DOPMYJIBI U PUCYHKH;

- 3aMEHSATH CJI0Ba OYKBEHHBIMU 0003HAYCHUSMH.

«COEPXXAHUE», «BBEAEHUEY», «3AKJIKOUEHUEy», «CIIMCOK HCIIOJIb3YEMbIX
NCTOYHUKOBy, «ITPUJIOXXEHUWE ciexyer pacnosaraTh mocepeuHe CTPOKH, 0€3 TOYKU B KOHIIE,
HE MOJYEPKUBAsl, HE BBIIEISAA KUPHBIM U KypCUBOM. [IepeHOCHI ClIOB B 3arojIOBKAaxX HE JOMYCKAIOTCA.
Ecnu 3aronoBok COCTOUT U3 IBYX MPEJIOKEHUM, TO OHU Pa3esIOTCS TOYKOM.

Kaxneiit  pazgen, «COAEPXAHUE», «BBEJIEHUE», «3AKIIIOYEHUEy», «CIIMCOK
NCTIOJIb3YEMBIX UCTOYHUKOBY, «ITPUJTOXEHUWE)» naunHatoTCs ¢ HOBOM CTPaHMIIBI.

Ogopmnenue mabauy

udposBoit maTepuanm peKOMEHIyeTCs IOMelmaTh B OT4eTe B BuAe Tabmwmim. Tabmnuiy, B
3aBUCUMOCTH oT ee pa3smepa, MOMEIIA0T noj TEKCTOM, B KOTOPOM
BIIEpPBBIC JIaHA CCHIJIKA HA HEe, WM Ha CIEAYIOICH CTpaHHIle, a, TP HEOOXOAUMOCTH, B IPUIIOKEHUN
K padote. Ha Bce TaGnuibl JOMKHBI OBITh TPUBEACHBI CCBUTKA B TEKCTE OTYETA, MPU CCHUIKE CIEAyeT
MMCaTh CJIOBO «TabnuIla» C yKa3aHueM ee HoMepa. HasBanue TaONMIBI MODKHO OTPaXKaTh €€
coJiepKaHue, OBbITh TOYHBIM W KpaTKuM. Ha3Banue ciemyer momMeriarh Haja TaONHIEH MO LIEHTPY.
Hanpuwmep:

Tabnuna 2.1 - Ha3Banue TaOIHIIBI
En. uzmepenus

3arojoBoK 2

3aronoBok 1 3aronoBokK 3

MO3aroJIoBOK 1 MMO3aroJIOBOK 2

Tabnuuel HymMepyroT apabckuMu nudpaMu B Ipeaenax paszaena. B aTom ciydyae Homep
TaOJHUIBI COCTOUT W3 HOMEpa pasjelia W MOPSAKOBOTO HOMEpa TaOJHIIBI, pa3[elIeHHBIX TOYKOH.
Ta0nu1ibl JOHKHBI OBITH BBIPOBHEHBI 110 IIUPHUHE OKHA.

TabmuIEl KQXKIOTO MPWIOKESHUS 0003HAYAIOT OTIIEIBPHON HyMepanueld apabcKuMu 1udpamMu ¢
nobaBieHueM nepen udpoii OYyKBEeHHOT0 0003HAYEHHSI IPUITOKESHHUS.

Ogopmnenue unrrocmpamugrno2o mamepuana

Wnnroctpatuu  (4epTeku, CXeMbl, T'papUKH, 3CKU3bI, AUArpaMMbl, ()OTOCHUMKH, PUCYHKH)
pacronaraloT Tak, 4ToObl MX OBIIO YZOOHO paccMaTpWBaTh, HETOCPEACTBEHHO IIOCIIE TEKCTa, B
KOTOPOM OHM YIOMHHAIOTCsS BIepBble. MiumocTpauun obo3Hadatorcsi ciaoBoM «Pucynok». Ha Bce
PUCYHKH JTOJKHBI OBITH JaHBI CCBUIKH IO TEKCTY MOSCHUTEIHHON 3alMCKH. PUCYHKH JTOIKHBI IMETh
HalMEHOBAaHUS, KOTOpbIE MOMELIAIOT TOJ PUCYHKOM, IO ILEHTpYy cTpaHulpl. Todka mocie
HAaMMEHOBAHMUS PUCYHKA HE CTaBUTCS.

Dopmynvl u ypagHeHus.

VYpaBHeHUs U (HOPMYIIBI BBLACITSIOT M3 TEKCTa B OTIENBHYIO CTPOKY. BBIIIe W HMXKE KaKIou
GopMynbl WM YpaBHEHUS JOJDKHO OBITh OCTaBJIEHO HE MeHee OJHOW cBOOOmHOW cTpoku. Eciu
yYpaBHEHHE HE YMEIIAeTCsl B OAHY CTPOKY, OHO JIOJDKHO OBITh IIEPEHECEHO MOCie 3HaKa PaBeHCTBA (=)
WIN TI0CJIe 3HaKa (+), WIK 1ocie Ipyrux MaTeMaTH4ecKUX 3HaAKOB ¢ UX 00s3aTeIbHbIM TOBTOPEHUEM B
HOBOW CTpOKE.

@opMynbl M ypaBHEHHs B paboTe clieyeT HyMepoBaTh B Ipejenax paszena apadCKUMH
muQpamMu B KPYTIBIX CKOOKax HampoTuB (OpMyJbl B KpaiiHe mpaBoM moiokeHnu. Hampumep, (1.1),

(1.2).
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Hemnocpencrsenno mox Qopmysnoid NpuUBOAUTCS pacmimppoBKa CHUMBOJOB U UYHCIOBBIX
K03(ppULIMEHTOB, eclu OHM He ObUIM NOSCHEHbI paHee B Tekcre. IlepBas cTpoka pacmudpoBku
HAUYMHAETCS CIIOBOM «TIie» 0€3 TBOETOUHMS I10CIIE HETO.

Oghopmnenue npunosicenuii

B npunoxxeHus BKIIOYAIOT JOIMOJIHUTENBHBIN BCIIOMOTaTENbHBI MaTepuaia, K KOTOPOMY
OTHOCATCSI IPOMEXKYTOUYHBIE PacyeThl, TAOIUIIBI BCIIOMOIaTEIbHBIX HU(POBBIX JTaHHBIX, HHCTPYKLIUH,
METOJIMKH, WILTIOCTPALIUHU, 3alI0JIHEHHBIE (DOPMBI OTYETHOCTH U JPYTHe JOKYMEHTHI.

Kaxxnoe npuiokeHue JOJKHO HauyMHAThCs ¢ HOBOW cTpaHuubl. [IpuiioskeHuss HymepyroTcs
COOTBETCTBEHHO INpHJIaraeMbIM JOKyMeHTaM. Ha BepxHel CTpoke KakJoro JOKyMEHTa MPUIIOKEHUS
[0 LIEHTpPY pacnojaraercsa cioBo «lIpumoxkenue 1» ¢ 3arigaBHON OykBbI 0€3 3HAKOB MpPEHNHHAHUS.
[TpunokeHne NOJKHO MMETh 3arojOBOK, PACIHOJIOKEHHBIM CTPOKOM HIDKE MocepenuHe. 3aroyioBOK
NPUIOKEHNS HAUMHAETCS C 3arJIaBHOM OYKBBI, B KOHIIE HErO TOYKA HE CTaBUTCH.

Ogopmnenue yumam u ccoliok

ITpu ccplke B TEKCTE HA JIMTEPATYPHBIA UCTOUYHHUK I10CIE YIOMUHAHUSA O HEM IIPOCTaBJISIOT B
KBaJIpaTHBIX CKOOKax HOMEp, MO/ KOTOPhIM OH 3HAUYMUTCS B CIIMCKE MCIOJb30BaHHBIX UCTOYHHKOB. B
HEOOXOIMMBIX ClTydyasix (0OBIYHO MPH MCIIOJIb30BAaHUH LHU(POBBIX JaHHBIX WM LIUTAThl) YKAa3bIBAIOTCS
U CTpaHUIIbl, HA KOTOPBIX MOMeENIaeTcs UCIob3yeMblid ucTouHuk: Hanpumep [25, c. 14-19] nnu [28,
1.1, c.128].

Ccpulki Ha TaONMUIBI, PUCYHKH, NMPUIOKEHUS YKa3bIBAIOTCA B KPYIJIBIX CKOOKax: (Tabiuia
2.1), (pucyHok 4.2), (mpusoxeHue 2).

l'oToBBIN OTYET clraeTcss PyKOBOAMTENIO 3a HEAENI0 10 JHS 3alUThl C IEJbI0 JIMKBUAALUU
BO3MOXHBIX HEJOYETOB M YCTPAHEHUs] BO3MOXKHBIX OIIMOOK, IMOCIE Yero, OTYET BO3BpalllacTCs
CTyJeHTy. B /eHp 3amuThl NpOBOAWTCS aTTECTAllUsl MO pe3yJibTaTaM MPOXOXKACHUS MNPAKTUKH C
BBICTABJICHUEM UTOIOBOM OLIEHKH.

9. Kpurepun BbICTaB/ICHUSI OLICHOK

OyenKka «OmaAuuHO» BbICMABIAEMCA, eC:

CTyzeHT BBINOJIHMI B CPOK M Ha BBICOKOM YPOBHE BCE 3aJaHUSl MPAKTUKH, IPOSBUI
CaMOCTOSTEJIBHOCTb, TBOPYECKMM IIOAXOJ Y WHUIMATUBY. B yCTaHOBIICHHBIE CPOKM IIPEACTABUIIL:
JTHEBHUK, TUCbMEHHBIN OTYET, XapaKTepUCTUKY. B MMCbMEHHOM OTYeTe Ja MOJIHOE, 0OCTOSATENbHOE
ONKCaHKWE 33/laHUIl MPAKTUKU, MPUIOKUI HEOOXOAMMBIE JOKYMEHTHI, IPOBEJI HCCIEeI0BATEIbCKYIO
W/WIM aHAJTUTHYECKYI0 paboTy, clenai NpaBUIIbHBIE, [NIyOOKHE BBIBOABI, BHEC NpeioxkeHus. OTueT
Hanucal rpaMoTHO, 0(OPMUII B COOTBETCTBUH € TPEOOBAHUSIMHU.

Ha 3amure Jormdecku BEpPHO, apryMEHTHMPOBAHO M SICHO J1aBaJl OTBETHI HA IOCTABIICHHbBIE
BOIIPOCHI; J€MOHCTPUPOBAJI MOHUMAHHUE CYIIHOCTH M COLMAJIbHOM 3HAUYMMOCTH CBOEil Oynymieit
npodeccun, MHTEpEC K HEW; JEeMOHCTPUPOBAJ yMEHHME NPUHMMATh DPEIIEHUS B CTaHJIAPTHBIX U
HECTaHJAPTHBIX CUTYalMsX, HECTU 3a HUX OTBETCTBEHHOCTh

Oyenka «xopouio» 6biCmaensiemcs, eciu.

CTyzeHT BBINOIHWI B CPOK BCE 3a1aHUS IPAKTUKH, IPEAYCMOTPEHHBIE IPOIPAMMOI IPAKTUKH,
IIPOSIBUJI CAMOCTOSITENIBHOCTh. B yCTaHOBIIEHHBIE CPOKHM MPEICTAaBUII: JTHEBHUK, TUCBMEHHBIN OTYET,
XapaKTepUCTUKY, ATTECTAllMOHHBIA JHUCT. B NHUCBMEHHOM OTYeTe Jan HW3JIHUIIHE MOoApPOOHOEe, He
KOHKPETHOE/KpaTKOe OMHMCAHWE 33JaHUN NPAKTUKU, MPUIOKHI HEOOXOIHUMBbIE JOKYMEHTHI, MPOBEI
UCCIIEIOBATENbCKYI0 W/WIM AHATIUTHUYECKYI0 paloTy, cienan ciabble BBIBOABI U MPEUIOKEHUS (B
BBIBOJIaX M MPEIJIOKEHHUSIX OTCYTCTBYET KOHKPETHOCTh). OTueTHas AOKyMeHTalusi opopmileHa B
COOTBETCTBUH C TPEOOBAHUAMM, IOJJOOpaHbl HEOOXOIUMbIE PUIIOKEHUS

Oyenka «y006,1€meopumesIbHO» GblICMABIAEMCS, e

CTyJieHT BBIIIOJHUI BCE 3aJlaHMsl, HO HE MPOSIBUJI NIyOOKUX TEOPETHUECKUX 3HAHUN U YMEHUH
IIPUMEHATh WX Ha NPAKTUKE. B yCTaHOBIEHHBIE CPOKH INPEACTaBUI: JHEBHUK, MHCbBMEHHBIM OTYET,
XapaKTEPUCTUKY, ATTECTAlMOHHBIM JIMCT. B IMCBMEHHOM OTYeTe [aja IOBEPXHOCTHOE, HEIOJIHOE
ONMCAaHUE 3aJaHUNM NPAKTHKHU, MPHJIOKUI HE BCE JIOKYMEHTBI, IIPOBEN MCCIIEI0BATENbCKYIO W/HUIU
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AHAIUTUYECKYIO pabOTy, OTCYTCTBYIOT BBIBOJIbI W/WiIH mpeiokeHus. Otuer opopMusl HEOPEXKHO, C
HapyLEHUSIMUA TPeOOBaHUIA.

Oyenka «Hey0061€mMeOPUMEIbHOY» BbICMABIIAEMCS, eCTU:

CryneHT He BBINOJHWI MPOrpaMMy NPAaKTUKUA HW/WIM HE MPEICTaBUI B CPOK OTYETHYIO
JokyMeHTanuoo. OTyeT, BBIIOJHEHHBIH CTYAEHTOM, HE MO3BOJSET CeNaTh BBIBOJ O TOM, YTO OH
OBJIaJIe]T HAYaJIbHBIM MPOQECCHOHAIBHBIM OIBITOM M MPO(EeCCHOHAIBHBIMU KOMIIETCHIIMSAMU IO
HAIPaBJICHUSM: BBIIIOJIHEHbl HE BCE 3aJlaHUs, HapylleHa JOTMKa H3JI0KEHHs, OTBEThl HE IOJHBIE,
OTCYTCTBYIOT BBIBOJIbI, KOIIUU JOKYMEHTOB.

10. Y4eOHO-MeTOAN4YeCKOe H HH(OpMAaLIHOHHOE o0ecniedeHre Y4eOHOM NPAKTHKH

OcHoBHasl JuTepaTypa:

1. Knouko, U. A. UnpopmanMoHHBIE TEXHOJOTHH B TNPO(ECCHOHAIBLHOW NEATENFHOCTH !
yuebnoe nmocooue ais CITO / U. A. Knouko. — 2-e uzn. — Capatos : [IpodoOpazoBanue, Aii [Tu Dp
Menua, 2019. — 292 c. — ISBN 978-5-4486-0407-2, 978-5-4488-0219-5. — TeKcT : 371€KTPOHHBIH //
DNEeKTPOHHO-OMOIHOTEeYHAS cucrema IPR BOOKS : [caliT]. — URL:
http://www.iprbookshop.ru/80327.html . — Pexxum noctyna: st aBTOpHU3HP. MMOJIb30BATEINCH

2. Huecos, B.A. UHdopmanronHbie crucTeMbl CyIONpPOU3BOACTBA : yueOHoe mocobue / B.A.
Huecos, A.M. Uepnsbix ; mox obur. pexa. [I.A. JloBuosa ; Poccuiickuii rocyaapcTBeHHBIN YHUBEPCUTET
npaBocynus. — MockBa : Poccuiickmii rocymapcTBeHHbIN yHUBepcuTeT npaBocyaus (PT'YII), 2018. —
268 c. : cxem., wi1. — Pexxum nocryma: mo moammcke. — URL: http://biblioclub.ru/index.php?
page=book&id=560903 . — bubmmorp.: c. 261-263. — ISBN 978-5-93916-669-0. — Texct
AIEKTPOHHBIN.

JlonoiHUTeIbHAS JIUTepaTypa:

1. Hanensu T.4. MadopManiiOHHBIE TEXHOJIOTHH B IOPUCTIPYCHIIUU [DIEKTPOHHBIA pecypc]:
yuebHoe nocobue/ Hanenstn T.Sl.— DnexTpoH, TeKcToBble naHHble.— M.: EBpasuiickuii OTKPBITHII
uHCTUTYT, 2013.— 284 c.— Pexum gocryna: http://www.iprbookshop.ru/10686.— 3BC «IPRbooks»

2. Mummma  A.B. HMHpoOpMannMoHHBIE TEXHOJIOTMH B NPOPECCHOHATIBHON JesITeIbHOCTH
[DnekTpoHHBIl pecypc]: ydeOHoe mocobome/ Mwummua A.B., Muctpos JLE., KapraBues J[.B.—
ONEeKTpOH, TEKCTOBble AaHHble.— M.: Poccuilckuil rocyaapcTBEHHBIH YHUBEPCUTET MPaBOCYuS,
2015.— 311 ¢.— Pexxum noctyma: http://www.iprbookshop.ru/5771.— 3BC «IPRbooks»

HNHTepHET-pecypceshI:

1. OdunmansHBIi caiT HHOPMAIIMOHHON CipaBOYHO-TIpaBoBOM cucteMbl KoncynbpranT [lmoc
-http:// www.consultant.ru/

2. OdwummaneHpiii  caliT MHGOPMAITMOHHOW CIIPABOYHO-TIPABOBOM cucTeMbl [apaHT -
http://www.garant.ru/

3. Odurmanererii caiit Koncturyimonnoro Cyma P®- http:// www . ks.rfnet.ru/

4. Odunnansuelil caiit BepxoBaoro Cyna P® - http:/ www.supcourt.ru/

5. Odunmansubiii caiit dexepanbHble apOUTpakHele cynasl  Poccuiickoit ®expepanun
http://www.arbitr.ru
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IIpnaoxenne 1

MuHKMCTEpCTBO HAYKHU H BbicLiero odopasosanus Poccuiickoii @enepanum
®enepaibHOE rOCyIapCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOE yUpe:KkaeHue
BbICIIEr0 00pa30BaHUs
«CEBEPO-KABKA3CKWH ®EJEPAJBHBbIA YHUBEPCUTET»
[saTuropckuii uHcTUTYT (puaunan) CKOY
Koanemx IIaTuropckoro uncruryra (puanana) CKOY

OTYET
IO YYEBHOM ITPAKTHUKE

CIeUaTIbHOCTh
40.02.03 I1paBo u cyaebHOE aAMUHUCTPUPOBAHHE

Crynenra Kypca

TPYTIIBI

(®.11.0.)
MCCTO HpOXO}K)IeHI/Ifl HpaKTI/IKI/I U HAUMCHOBAHUC Hpe)]HpI/IﬂTI/Iﬂ:

PykoBoauTenb NpakTUKHU:

[IPENoIaABATENb
(TOKHOCTBD) (moamucek) (®.1.0.)
OTuer NpesCTaBIeH Ha TPOBEPKY: «_ » 20 T

3ammra 0T4eTa COCTOSIACh: «__ » 20 .

OO6m1as olleHKA 32 MPAKTHUKY:

r. [Isaturopck 2022 r.



IIpuniaoxenne 2
MHUHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHUSA
POCCUIICKOU ®EJIEPALINU
DenepaabHOe rocyIapcTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE YUpeKIeHUue
BbICIIEro 00pa3oBaHus
«CEBEPO-KABKA3CKHU ®EJAEPAJIbHBII YHUBEPCUTET»
IsaTuropckuii muacTUTYT (Puimnan) CKOY
Koanem:x Iaturopckoro uncruryra (pummnan) CKOY

ATTECTAIIUOHHBIN JIUCT IO MPAKTUKE

_o0yyaromy___ cs rpymiibl cneunansHocTh CIIO/ 40.02.03 IIpaBo u
cyneOHOe aAMUHUCTPUPOBAHUE, TIpoien (J1a) yueOHyro npaktuky mo [IM.03 «Muadopmatuzarus
JIEATEIbHOCTH Cy1a» € 20 r. 10 20 1.B

OpraHu3aIuu

OrneHka ypoBHsI OCBOEHHSI TPO(HECCHOHATBHBIX KOMIIETEHIIHI

HaumenoBanue mpodeccnoHanbHbIX KOMIETCHIIUN YpoBeHb [Tpumeuanue
ocBoeHud *

IIK 1.3. ObecneunBaTh pabOTy OPrTeXHUKHM M KomrmbroTepHoil | 012345
TEXHHKH, KOMIBIOTEPHBIX CETEH W MPOrpaMMHOTO OOeCTIeYeHUs

CYJOB, CaiToB CyJ0B B MH(pOpPMaALIUOHHO-
TeJIeKOMMYHUKaMOHHONW cetn "UHTepHer" (mamee - ceThb
WnTepHer).

I[IK 1.5. OcymecTtBusath BeneHue cyneOHonW cratuctuku Ha | 012345
OYMa>KHBIX HOCUTEJISX U B DJIEKTPOHHOM BUJIE.

>l‘()HGHI/IB.’:lHI/Ie OCYHICCTBJIACTCA 110 IATUOAIIIEHOM CHCTEME IIyTEM BBIACIICHUA OLICHKH. B cirydac
HCABKH o6yqa}01ueroc;1 Ha IpaKTUKY HUCIIOJIB3YCTCA OLICHKA 0.

Jara « » 20 T.

IToanuce PYKOBOOUTECIIS TPAKTUKUA:
OT KOJUICI KA
OT IIPCAIPpUATUA

14




	Общие положения
	5 Обязанности руководителя практики от образовательной организации и/или предприятия
	5.1 Обязанности предприятия и руководителя практики от предприятия
	6. Структура и содержание учебной практики. Задания и порядок их выполнения
	Общая трудоемкость учебной практики составляет 1 неделю (36 академических часов).
	Общие требования к оформлению отчета
	9. Критерии выставления оценок
	10. Учебно-методическое и информационное обеспечение учебной практики
	1. Данелян Т.Я. Информационные технологии в юриспруденции [Электронный ресурс]: учебное пособие/ Данелян Т.Я.— Электрон, текстовые данные.— М.: Евразийский открытый институт, 2013.— 284 с.— Режим доступа: http://www.iprbookshop.ru/10686.— ЭБС «IPRbooks»
	2. Мишин А.В. Информационные технологии в профессиональной деятельности [Электронный ресурс]: учебное пособие/ Мишин А.В., Мистров Л.Е., Картавцев Д.В.— Электрон, текстовые данные.— М.: Российский государственный университет правосудия, 2015.— 311 с.— Режим доступа: http://www.iprbookshop.ru/5771.— ЭБС «IPRbooks»
	Интернет-ресурсы:
	1. Официальный сайт информационной справочно-правовой системы Консультант Плюс -http:// www.consultant.ru/
	2. Официальный сайт информационной справочно-правовой системы Гарант - http://www.garant.ru/
	3. Официальный сайт Конституционного Суда РФ- http:// www.ks.rfnet.ru/
	4. Официальный сайт Верховного Суда РФ - http:// www.supcourt.ru/
	5. Официальный сайт Федеральные арбитражные суды Российской Федерации http://www.arbitr.ru

