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OrJasjieHue

OO01111E MOJIOKEHUS

Lenu u 3agaun yueOHOU MPAKTHKU

TpeboBanust K pe3ybTaTaM OCBOSHUS MPAKTUKH

[lepeuens ocBaBaeMbIX KOMITETEHITHHA

O0s13aHHOCTH PYKOBOIUTENS PakTUKUA. OOS3aHHOCTH CTYACHTA-TIPAKTHKAHTA
CtpykTypa U cojiepaHue yueOHON MPaKTUKHU. 3a/IlaHus U TTOPSIIOK UX
BBITIOJTHCHUS

Kpurtepuu BeICTaBICHUS OIIEHOK

Y4ebHo-MeToanueckoe U nHOpMaAIMOHHOE oOecTieueHre y4eOHON TPaKTUKU

[Ipunoxenus



O01mme noJio:keHns

VYyeOHas pakTUKa SIBISIETCS 00513aT€NbHBIM 3TAIllOM IMPHU MOJATOTOBKE CTYIEHTOB
no cneunanbHoctd 09.02.01 «KoMmbloTepHbIE CHUCTEMBI W KOMIUIEKCHI». Ee
IPOXOKJICHUE SIBIISIETCS COCTABHOM YacThl0 00pa30BATENbHON MPOTPAMMBI CPETHETO
poQeCCHOHATTEHOTO 00pa30BaHMs MO N30PaHHOW CTICIIHAIBHOCTH.

VYuebHasg mpakTHKa OpPraHU3yeTCsl KOJUICIKEM, a B YACTHOCTH 3aMECTUTENIEM
JTUPEKTOpa IO MPOU3BOJCTBEHHOMY OOYYEHHUIO, PYKOBOJUTEIEM MPAKTUKU OT
KoJuIeka (KyparopoM) Ha 6a3e yueOHO-IPON3BOICTBEHHBIX MACTEPCKUX KOJUIEXKA.

[Iporpamma mo y4yeOHOW MpaKTUKE HampaBlieHA Ha BCECTOPOHHEE YIIyYIICHHE
KayecTBa MPOPECCHOHAIBHON TOATOTOBKM CTYJEHTOB B TMEepHOJ OOy4YeHUs B
KOJUIEKE.

[IpakTvka 3akaHYMBaeTCs MPOLEAYpOM MyONMYHOM 3alMTBl OTYETa C
aTTeCTalMel CTYJE€HTa W BBICTABJIECHUEM OOILIEH OLICHKM C 3aHECEHHEM B 3aYETHYIO
KHUKKY. OTYET cljaeTcsi pyKOBOAUTENIO IO MPAKTUKE OT KOJIIEIXKa 3a HEJIEI0 JI0 €ro
3alUThI, C IIEJIbI0 TPOBEPKU NMPABUIBHOCTU €ro HamucaHusi U opopmieHus. B cinydae
OIUOOK, HETOYHOCTEH WIJIM HECOOTBETCTBUSA TPeOOBaHUSAM €ro O(OPMIICHHUS, OTYET
BO3BpAIIAETCS CTYJEHTY Ha J0pabOTKy, MOCJe KOTOPOW PYKOBOIUTENh MPUHUMAET
pELIEHUE O €ro IOMYCKE K 3aINTE.

PabGouasi Henens COCTOMT W3 6 JHEM, BBIXOJHBIM JHEM CUUTACTCS BOCKPECEHBE.
[IlecToif MeHb MPAaKTUKK Ha3HAYEH B KAaU€CTBE KOHCYJIBTALIMOHHOTO JIHS C KypaTOpoM
M0 MPAKTUKE OT KoJuieaka. KoHCynpTaluu mo mpakThuKe MPOBOASITCS B COOTBETCTBUU
C Ha3HAYCHHBIM BPEMEHEM U rpadUKOM UX MPOBEACHUS YTBEPKACHHBIM JUPEKTOPOM
Komnenxa.

[lepen mpakTUKOW CTYACHTHI B 00S3aTEIHLHOM MOPSIAKE MPOXOAT HHCTPYKTAXK TIO
OXpaHe TpyJaa, TEXHHKe Oe30macHOCTH Ha padodyeM MecTe, MPOTHUBOIOKAPHON
0€30MMacCHOCTH W TMPOBEPKY 3HAHWUU TPaBUI YIUYHOTO M JOPOMKHOTO JIBUIKEHUS.
Pe3ynbTaThl MPOBEICHHOTO HHCTPYKTaXKa 0(hOPMIISIOTCSI TPOTOKOJIOM.

Hesn 1 321244 Yy4eOHOH MPAKTHUKH
[enun yueOHOM MpaKTHKU:

- 3aKperieHHe | YrIyOJIeHWe 3HAHWWA TMOJMY4YeHHBIX CTYAGHTaMH B IIpoIecce
TEOPETUUECKOTr0 00yUeHUSI;
- npuobpereHrne HeoOXOMMBIX YMEHHM, HABBIKOB M OIBITA TPAKTUYECKON pabOTHI 11O
M3y4aeMOU CHEUaIbHOCTH.

3agayamMu yuyeOHOMU MPAKTUKU SIBJSIOTCS:
- (opmupoBaHnme y cTyeHTa 00IIUX U NpOodhecCUOHATBHBIX KOMIETEHIINH];
- npuoOpeTeHue MpaKTUYEeCKOro ombiTa, peanusyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJIaM NMPO(GECCUOHANBHONU JEATEIbHOCTH ISl MOCJIEIYIOUIEr0 OCBOCHUS
UMUA OOIMX M TPOQPECCHOHANBHBIX KoMIeTeHIni mo crueruanbHoctr (09.02.01
KoMmbroTepHbIe CUCTEMBI M KOMIUIEKCHI;
- TpOBEpKa 3HaHWM, MONy4deHHbIX Npu uzydeHuu [IM 04 Beimonnenue paboT Mo
OJIHOM MJIM HECKOJIBKUM ITpodeccusiM pabounx, TOJKHOCTAM CITyKalllUX.



TpeboBanus k pe3yjbTaTaM 0CBOEHHS MPAKTUKH

[IpoBepka BBHITIOJTHEHUS CTYJICHTAMHU MPOTPaMMbl ITPAKTUKH OCYIIECTBIISETCS B
dbopme TEeKyIero 1 HTOrOBOIo KOHTPOJIS PYKOBOAUTEISIMHU MPAKTUKH OT KOJIJIEHKA.

Tekyuii KOHTPOJIb OCYIIECTBIISCTCS MyTeM HAOMIOJeHUS 32 PabOTON CTyIeHTa
[0 mnporpamMMe NpakTHKA (cOOp wMaTepuana, ONpPOC IO NPOUICHHBIM TeMaw,
KOHCYJIbTaIlH TI0 YCBOCHHBIM BOIIPOCAM MPOTPaMMBl).

Y4yeOHass W TPOW3BOACTBEHHAS NPAKTUKH HAYWHAIOTCS C YCTaHOBOYHOM
KOH(EpEeHIIMHU, KOTOPYIO TMPOBOJUT  3aMECTUTEIb JUpPEKTOpa MO  y4yeOHO-
IIPOM3BOJICTBEHHOMY 00YUYEHHUIO, TJ/I€ PA3bICHICTCS MOPSI0K MPOXOXKICHUS MPAKTUKH,
ee 11eJIb, 33J1a4, COACp)KaHUue U CPOKHU MIPOBEICHUS.

[To pesynpTaTaM MPOXOXKJICHHUS TNPAKTUKKA OOYYAIOIIMICA TMPECTaBIISICT
PYKOBOJUTENIO TPAKTUKKA OT KOJUIE/KAa JIHEBHUK IO TMpakTuke, 1o ¢opme,
YCTAHOBJICHHOM B METONMUYECKUX YKa3aHUAX [0 OpraHu3allid U MPOBEJICHUIO
y4eOHOW MpakTUKU. YueOHas MpPaKTUKa OIICHUBACTCS PYKOBOJUTEIEM IMPAKTUKU Ha
OCHOBE PaboT, BHIMOJIHEHHBIX O0YYAIOIIUMCS B 3TOT IEPUOI.

[IpakTUky Ha KaXXIOM Kypce€ 3aBEpIIAOTCS 3aKIIOYUTEIHHOU KOH(EpEeHIIUEH,
Ha KOTOpPOHM MPOBOASTCA MX HMTOTM U MNPOBOJUTCS aTTECTalUsl, B COOTBETCTBUU C
y4eOHBIM I1aHoM, ¢ yaeToM TpedoBanuit ®I'OC CIIO mo naHHOMU CreuaIbHOCTH.

OneHka MO MPAKTUKE WM 3a4eT MPUPABHUBAIOTCS K OICHKAM (3adyeTaM) Mo
TEOPETUYECKOMY OOYUYEHHI0O U YYUTBHIBAIOTCS MpPU TMOABEICHUM HMTOTOB 0OIIeH
YCIEBAEMOCTH O0YHAOIIUXCS.

OOyuaronuecs, HE BBIMIOJIHUBIINE MPOTrPpaMMbl MPAKTUKH 1O YBAXUTEIbHOU
PUYMHE, HAMPABIAIOTCS HA MPAKTUKY BTOPUYHO B CBOOOJHOE OT y4ueObl BpeMmsl.
OOyuaroiyecs, He BBINIOJHUBIINE  MPOTPAMMbI TMPAKTUKU 0€3 YBAKUTEIbHON
OPUYUHBI WM TIOJYYMBIIHE OTPHUIATEIBHYIO OIICHKY, MOTYT OBITh OTYHCIICHBI M3
KOJUIe/pKa, KakK HMEIOIIHME  aKaJeMUYeCKyH  3aJl0JDKEHHOCTh, B TOPSIIKE,
npeaycMoTpeHHOM YctaBoM CKDY.

Ilepeyennb ocBanBaeMbIX KOMIIETEHIIM A

No

ConepkaHue KOMIETEHIUH [Iudp
/1

Obouue KomnemeHuyuu OK(Ne

1. | Beibupats ciocoOsl perienus 3a1a4 mpopecCHOHANBHON AeSITeTbHOCTH OK 1
MIPUMEHHUTETHHO K PA3TMYHBIM KOHTEKCTaM;

2. Hcnonb30BaTh COBpEMEHHBIE CPEICTBA OMCKA, AHAIM3Aa U HHTEPIPETAUN OK 2
nHpopManuu, 1 UHGOPMAIIMOHHBIE TEXHOIOTHH IS BHITIOTHEHUS 3a1a4
poeCCUOHAITBHON EATETHLHOCTH;

3. | OddexTuBHO B3aUMOICHCTBOBATh U PaOOTaTh B KOJUIGKTHBE H KOMAaH/IE; OK 4

4. | Ilonp3oBarhest MpoQecCHOHANTBHON JOKYMEHTAIMeH Ha roCy1apcTBEHHOM U OK 9
WHOCTPAHHOM SI3bIKaX.




Ilpogheccuonanvhvie KomnemeHuuu

1. | IIK 4.1 O6pabarbiBaTh HHPOPMALIHIO C UCTIOIB30BAHUEM COBPEMEHHBIX TIK 4.1
TEXHUYECKUX CPEJICTB.

2. | IK 4.2 PaGorark ¢ mHPOPMAIIMOHHBEIMHI CHCTEMaMu IpueMa, 00pabOTKHU H T11IK 4.2
perucTpanuy oOpameHnii KIMEHTOB.

O0513aHHOCTH PYKOBOAMTEJIA IPAKTHUKHU

PykoBoauTenb NpakTUKU OT KOJUIEIKA:

- pa3zpabaTbIBaeT MPOrpaMMBbl U METOJIMYECKOE OOECIICUCHHE M0 KaXKIOMY BHIY
PAKTUKH 110 CHIEIUATBHOCTH;

- YCTaHaBIIUBACT CBS3b C PYKOBOJUTEISIMU TMPAKTHKU OT TPEIIPHUATHS,
VUpPEXKIACHUS, OpPTraHU3allMM ¥ COTJACOBBIBACT C HHUMH IIPOTPAMMBI TIPOBEICHUS
MIPaKTUKH;

- OCYIIECTBISIET KOHTPOJIb 32 COOJIOJCHHEM CpPOKOB TIPAaKTUKA € €€
coJiepKaHUEM;

- OPraHHU3yeT MPOBEJACHUE aTTECTAIINH 110 TPAKTHUKE;

- pa3pabaThIBaeT TEMATUKy UHAUBUAYATbHBIX 3aIaHU 00y4YaIOIUMHUCS;

- IPUHUMAET ydyacTHhe B pacmupeeieHUH oOydaronuxcs mo pabodyuM MecTam
WM TepeMeIIeHne WX 10 BHUAaM pabdOT B OpraHu3aiuH, JUO0O0 CTPYKTYPHBIX
MOAPa3ICIICHUSX HHCTUTYTA;

- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJIUTEIEM TMPAKTHKA OT
NPEANpUATUS, YUYPESKICHUS, OpraHU3allid 3a COOJIOJEHHE OOY4YaIOIUMHUCS TMPABUI
TEXHUKH 0€30IMacHOCTH;

- OCYIIECTBISIET KOHTPOJIb 3a COOJIOJIEHUEM CpPOKOB TPAKTUKA € €€
coJiepKaHUEM;

- OKa3bIBae€T METOJMYECKYIO TMOMOIIL OOYYAOIIMMHUCS TP BBIMOJIHEHUH UMHU
WHIUBUIYTBHBIX 3aJaHUN W cOOpe MaTepHaioB K BBIMYCKHOW KBaTU()UKAITMOHHOU
pabore;

- 3aMoJHSET aTTECTAIMOHHBIA JIMCT Ha CTYACHTA, COACPKAIIUA CBEJACHUS 00
YpPOBHE OCBOCHHS 00ydaronuMmcs Tpo(hecCHOHATBHBIX KOMIETCHIIMH COBMECTHO B
PYKOBOJIUTENIEM TIPAKTUKH OT OPTaHU3aIINN;

- OLICHUBAET PE3YJIbTAThI BHIITOJHEHHS 00yUYaIOIIMMHUCS TPOTPaMMBbI TPAKTHKH;

- MPOBOJUT MEPOTIPHUSITHE 110 aHATN3Y UTOTOB MPAKTHUKU;

- KOHTPOJUPYET BEICHUE THCBHUKOB, IMOATOTOBKY OTYETOB M MPEIOCTABIISACT Ha
ITUKJIOBYIO KOMHUCCHIO THCBHUKH U OTYETHI CTYJICHTOB IO TIPAKTUKE B CPOK HE MO3THEE
10 nHeit mocne mpoBEAEHUSI UTOTOBBIX MEPOIIPHUSITHIA;

- TPEIOCTABISET HA IUKIOBYIO KOMHCCHIO UTOTOBBI OTYET PYKOBOJIUTENS O
pe3ynbTaTax MpaKkTUKe.



O0513aHHOCTH CTY/A€HTA — IPAKTHKAHTA
OOyuarouiics Mpy MTPOXO0KIECHUU TPAKTUKH 00S3aH:
- BBITIOJIHSATH 33JlaHus, TPEAYCMOTPEHHbBIEC TPOTrPaMMOl MPAKTUKY;
- co00IaTh JACUCTBYIONIME B OpraHU3alliy MpaBUiia BHYTPEHHETO TPYIOBOTO
pacrnopsiaka;
- cOOI0IaTh MpaBUiIa OXPaHbl TPyJa U MOXKapHOU O€30MacHOCTH;
- HECTH OTBETCTBEHHOCTH 3a BBIMOJHSAEMYIO padOTy W €€ pe3ybTaThl HapaBHE
CO IITAaTHBIMU PAOOTHUKAMHU, a TAK)KE€ MaTepUaIbHYI0 OTBETCTBEHHOCTD 32 IPUOOPHI U
000opy10BaHUE;
- CUCTEMAaTHUYEeCKU MPEJICTABIATh PYKOBOJUTENIO UHPOPMAIIMIO O BBITIOJHEHHON
paboTe, B HA3HAUEHHOE BPEMS SIBIIATHCS Ha KOHCYJIbTAIIMU PYKOBOJUTENEH MPAKTUKHU;
- coOpaTh HEOOXOAMUMBIC MATEPHAIIBI JJISI HAMMCAHUS KYPCOBOM WUIM BBITYCKHOM
KBATH(UKAIMOHHON pabOT COTIACHO MHANBUAYATLHOMY 3aJaHUIO HA TIPAKTHKY;
- TI0 OKOHYAHUHU TPAKTUKH MPEACTABUTH PYKOBOIUTEIIO MPAKTUKN HAJICKAITAM
00pa3oM opOPMIICHHBIEC IOKYMEHTHI.

CTpykKTypa u coaepkaHue y4eOHOH MPaAKTUKH.
3ajannsi M MOPSIAOK UX BHINIOJTHEHHSI

OO6mas Tpy10€MKOCTh yueOHOM MpakTuku coctanisieT 11 Hexensb (396 yacos).

Dopmbl
= TEKYLIECTO KOHTPOJIS
Neo 8 | Bcero dopma
Paznensl (9Tamsl) NpakTUKU = .
n/n © | 4Yacosm IPOMEKYTOUYHOU
© aTTecTaluu
(no cemecmpam)
BBOIHBIA HHCTPYKTAXK IO TEXHUKHU
| 0e30macHOCTH 3 6
[ToakmroueHue yCTpomucTB BBOIA —
BBIBOJIa K CUCTEMHOMY OJIOKY.
) VYcraHoBKka, 0OHOBJICHUE U HACTpOMKa 3 6
MPOrPAMMHBIX MPOTYKTOB.
3 3ameHa 000py0BaHUS U MOJTyJICH Ha 3 6
MATEPUHCKOM IIJIATE.
4 Hacrpoiika u ontuMuzanusi paboThl 3 6
" | OBM.
5 VYcranoBka v HacTpoiika nepupepuitHeix | 3 6
YCTPOWCTB pa3JINYHbIX TUIIOB
Hactporika mblly, Kj1aBuaTypsl, 3
6. | MOHHMTOpA, MaHeM 337124, pabouero 6
CTOJIA, U T.J., YCTAHOBKA BPEMEHU U
JIaTBhI.




OTKpBITHE/3aKPBITUE OKHA TATIKHU,
U3MEHEHHUE PEKUMOB OTOOPAKEHHUSI

7. | OKHA, U3BMEHEHHE Pa3MEPOB, 6
nepeMenIeHre OKHa, PacioJIOKeHHUE
HECKOJIbKMX OKOH Ha paboueM CToJIe.

8. | BeruncieHre Ha KaJbKYJIsTOpE 6

9 Cosznanue, pe1akTUPOBAHUE TEKCTOBBIX 6

" | AOKyMEHTOB B nporpamme BioKHOT.

Co3znanue, pe1akTUpOBAaHUE U

10. | bopmaTHpOBaHHE TEKCTOBBIX 6
JOKyMeHTOB B niporpamme WordPad.
Coznanue mpocThix TeKCTOB B Microsoft

I1. 6
Word.

. BBon u penaktupoBanue Tekcta. Pabora 6
C HECKOJIbLKUMH OKHaMHU.

3. dopmaTUpOBaHUE U MeYaTh TEKCTOBOTO 6
JIOKYMEHTA.

14 Coznanue AByX 1 MHOTOKOJIOHOYHOTO 6
TEKCTA.

Ls. Co3naHne B TEKCTOBOM JOKYMEHTE 6
TaOJIHII.
Hcnonb3oBanue 11t BBoaa Gpopmyi

16. | pemakTopa hopmyJ, AJi pUCOBAHUS 6
TIaHEJIW PUCOBAHUS.

17 OcBoeHne OCHOBHBIX MPUEMOB PAOOTHI C 6

" | 2JIeKTPOHHBIMH TaOJIUIIAMU.

18, | CopTHpoBKa 1 (GuIbTpaLMs TaHHBIX. 6
Coznanue TaObIUIlbl U BBITIOJHEHUE

19. | BeiuncieHui. Micnons3oBanue 6
BCTpoeHHBIX QyHKUUH Excel.

50, | Co3/anne U peaKTHPOBAHUE THATPAMM. 6

)1 Nuterpanuns npunoxennid. Co3nanue u 6

" | dopmaTupoBaHue npancaucTa.

2. OTrpaBka 31€KTPOHHOM MOYTHI. 6
Co3znanre BEKTOPHOTO U300paKEHUS C

23. | UCTIOJIH30BAHWEM OCHOBHBIX (DYHKIIHI U 12
Bo3MokHOCTel CorelDraw.
Co3nanue pacTpOBOro U300paKEHUS C

24. | UCTIOJIP30BAaHWEM OCHOBHBIX ()YHKIIUN U 12
Bo3MoOkHOCTEH AdobePhotoShop.

75, CkaHupoBaHue n300paxxeHus. 4 12 12




KoppektupoBanue nzodpaxenuii B Corel

26. Draw. u Adobe Photo Shop. 12
Hroro 3a 3 cemecTp 180 | 3auer

o7 | Hacrpoiika nonkrouenus K Internet 18

)3, Hcnonb30BaHNEe KOMMYHUKAITMOHHOTO 18
o0opy1oBaHUs

73, OcymecTBieHre Moucka nHpopmauu 13
pa3auuHBIMH crioco0amu B IHTEpHET.

2. OTrpaBidTh U IPUHUMATH SJIEKTPOHHYIO 18
uHGOPMAITUIO, TOUTY
VYcranoBka, OOHOBJIEHHE U HACTPOMKa

30. | OnporpaMMHBIX IPOJYKTOB U 18
nepudepuitHbIX yCTPOIMCTB.
Coznanue, hopMaTUpOBAHUE U

31. | pemakTUpPOBAHUE TEKCTOBBIX JOKYMEHTOB 18
B Pa3JMYHBIX IPOrpaMMax

1. BBoa u penaktupoBanue Tekcta. Pabora 18
C HECKOJIbKUMH OKHAMH.
Co3znanue TabIULbI U BBIIOJTHEHHUE

13, BBIYMCJICHUW B PAa3JIMYHBIX TPOTpaMmMax. 18
Hcnonb3oBanre BCTPOCHHBIX (HYHKIIUN
Excel.
Co3znianre BEKTOPHOTO U300paKEHUS C

34. | UCTIOJB30BAHUEM OCHOBHBIX (DYHKIIMI U 18
Bo3MoxHOCTel CorelDraw.
Co3znianue pacTpoBOTrO N300pAKEHHUS C

35. | HCTIOJIB30BAHUEM OCHOBHBIX (DYHKIIMH U 18
Bo3MokHOCTeN AdobePhotoShop.

36, OcyecTBieHre Moucka nHpopmauu 13
pa3iauuHbIMU criocobamu B IHTEepHeT.

37 YcraHoBka IlpaﬁuBepOB pa3IUYHBIX 18
BHEIIIHUX YCTPOICTB
Hroro 3a 4 cemectp 216 Aund.3aver (3ammra

0T4YeTAa MO0 NPAKTHKE)

UTOIOo 396

KOHTpOJILHLIe BOIIPOCHI U 3a1aHUA AJd IIPOBCACHUSA TeKymeﬁ aTrecranum 1mo
pasaejaam (3Tal'laM) INPAaKTHKH, 0CBAUBACMbIM CTYACHTOM CaMOCTOATEC/IBHO.

1. Unarepdetic: crpykTypa. OCHOBHBIE KOMaHIbl MEHIO U TUAJIOTOBBIX OKOH:

Pa3HOBUIHOCTH, HA3HAUYCHHC.

2. Onepanuu ¢ (paitnamu 1 KaTaJoraMu: BUbI, TOCIEI0BATEILHOCTD ICUCTBUM,

pe3yabTar. CriocoObl pecTaBIeHUs] 1 00paboTKU UHGOpMAITUU

3. CoxpaHeHmue, rnevyarb U 3aKpbITHE JOKYMEHTOB B IPOTrpaMMax-000104Kax:




TpeOOBaHMSI K BBINOJHEHHUIO. BhinoaHeHne paboT B mporpaMmax-000J04dKax.
4. IlpukiiaiHble NPOrpaMMbl: Pa3HOBUIHOCTH, (DYHKIIHU

5. TekcToBbIE PeIaKTOPBI: PA3HOBUIHOCTH, IPUMEHEHHE, CBOMCTBA

6. PenaktupoBanue Tekcra: oomue ceenenus. Pabora ¢ nokyMmeHTaMu
(pa3Meliienue, pelakTupoBanue, (hopMaTUpOBaHKE, UILTIOCTPUPOBAHUE,
odopMIIeHUE): OCHOBHBIE TPEOOBAHUS, TPUEMBI, CPEICTRA.

7. TexctoBblit penaktop Word: XapakTepUCTHKH, Ha3HAUCHUE,

pUMEHEHUE, OCHOBHBIE 3JIEMEHTHI SKpaHHOT0 uHTepdeiica. MeHto
IPOrpaMMbl U NTaHEIU UHCTpyMeHTOB B Word: conieprkaHue onuuin

8. Kputepun sapdexruHoit padotsl B Word. TpeboBaHus K COXpaHEHUIO,
nevyaT v 3aKPhITHIO TOKYMEHTOB

9. BBox TekcTa, WIpUQPTHI, CTUITU

10. BBog Tekcra: popmaTupoBaHue ad3aieB

11. Tabauupsl, obOume ceenenus. opmMaTupoBaHUE TAOTHI]

12. Tabau1pl, 1OMOTHUTEIBLHBIE BOBMOXKHOCTH. [I[pruMeHeHre TadauIl K
MOATOTOBKE JOKYMEHTALIUH.

13. Pa3memienue rpadguku B ToKymMeHTe. BcTaBka 00beKTa, CO3JJaHHOTO B APYTOM
rpaguuecKkoM peaKkTope.

14. PucoBanue B JOKyYMEHTE.

15. BcTaBka B TOKYMEHT MYJIbTUMEHA.

16. TexctoBbie 3 dexTrl. Penaktop hopmyn

17. IIpaBuia NoAroTOBKU U 0(hOpMIIEHHS TOKYMEHTOB. [leyaTs.

18. CriocoObl ycTpaHeHus OnmooK.

19. 9T. ABToMaTnueckoe CyMMUPOBAHUE JIAHHBIX, TPEJACTABICHUE YNCEIL.
O6pamnenue siueek. L{Ber poHa u TekcTa.

20. Pabouue nuctel: Co3gaHue, yajieHue, IepeuMeHOBaHNE, CBS3b.

21. BJ1. Tabnuupl: nepeMelieHue no Tadiauie, onepaluu Moucka, y1ajieHue
JTAHHBIX.

22. bJI. 3anpockr: CopTUpOBKa JaHHBIX B 3aMPOCE, MPUMEHEHUE CIIEIUATIBHBIX
KPUTEPUEB.

23. OCHOBBI KOMIIBIOTEPHOM TpaduKu

24. KommproTepHas rpadvka: Ha3HauYeHUE, MPUMEHEHHE, OCHOBHBIE CPEJICTBA,
MEePCIIEKTUBBI.

25. OcHOBHBIE BO3MOXKHOCTH, Ha3HAYEHUE, CBOMCTBA, 00J1aCTh MPUMEHEHUS.
I'paduyeckue nakeTsl: BUIbI, MPEUMYIIECTBA, HEIOCTATKU

26. I'padmueckuit penakrop PAINT. Bo3aMoxXHOCTH, TPUHIUTIBI PAOOTHI,
uHTepderc.

27. Koman el MeH10. [1anens HHCTpyMEHTOB: OCHOBHBIE cpencTBa. Co3gaHue
pUCYHKa

28. PaboTa ¢ nuHUSAMH, TPSIMOYTOJIEHUKAMU, DJLTUTICAMH.

29. KonnupoBanue, BcTaBKa 00BEKTOB. 3aJIMBKaA.



30. Pabora ¢ o0beKTamMu U rpynmnaMmu 00ObEKTOB: BUJIbI Ollepaluii, MpaBuiia
BBITIOJIHEHUS, CITIOCOOBI, CPEJICTBA, OCHOBHBIE AecTBUs. CriocoObI
UCIOJIb30BAHUS 1[BETA.

31. IIporpamma pactpoBoii rpapuku «ADOBE FHOTOSHOP», naznauenue,
BO3MOYKHOCTH, IPUHITUTIEI paOOTHI.

32. MacmrabupoBaHue N300paKeHUs, COXpaHEHUE N300paKeHU B (paii.
N3menenune pazMepoB H300paKeHUS.

33. Koppekius nzo0paxkenuit, perymupobanue pororpaduii. CiioxkHas peTyIlb.
34. Pabota co closiMu.

35. Ynpasienue npo3pavHoCTbIO uepes anb(a-kaHai. Co3iaHue TeKCTYpHOM
3ayiMBKH. PaboTta ¢ mackamu, 3HEKTHI.

CTpyKTypa u coJepKaHue 0TYeTa

B oT4eT mo yueOHOM MpaKkTHKe PEKOMEHAYETCS BKIIOYUTD CIICTYIONTHE
pas3zenbl:

BBenenue (Bo BBEJICHUU JOJIKHBI OBITh MPUBEICHBI aKTYaIbHOCTD MPOBEICHUS
MPAKTUKH 110 TOJYYSHHUIO TPO(PECCHOHATBHBIX YMEHUHN U OTbITa MPO(hEeCCUOHATBHOM
NESTEIBLHOCTH, a TAKXKE €€ IS U 3a/1a4n);

XapakTepucTuKa npeanpuaTHs (yKa3blBaeTCs MOJHOES HAMMEHOBAHUE
IPEANpUsTHs, €r0 OCHOBHOE Ha3HAUYCHHE; MPOU3BOJICTBEHHO- TEXHUYECKas Oa3a:
COCTaB aBTOMOOMJILHOTO Mapka, 000py0BaHUE, 3MaHUS, COOPYKEHUS U T.I1.;
KaJIpOBBIN COCTaB MPEANPHUATHSA);

NuauBuayaabHoe 3a1aHue (BbIIACTCA KOKIOMY CTYACHTY TSl KOHKPETHOTO
PacCMOTpPEHHUSI KaKOH-THO0 OMpeIeICHHOW TEMBI, COOTBETCTBYIOMIEH crieruduKe
Oynymieit mpodeccun)

3akiroveHue (3aKII0OUEHUE TPEyCMaTPUBACT KPATKHA aHAIHN3 PE3yIbTaToOB
MPAKTUKH: CTYJEHTY PEKOMEHIYETCS CENIaTh BEIBOABI O TOM, YTO HOBOTO U
MOJIC3HOTO J1ajla MY MPAKTHKA Ha KOHKPETHOM MPEINPHUATHH, a TAKKE KPUTHICCKUE
3aMedaHus Mo paboTe MPeaNPHUsSTUs, OpTraHU3alUN TPAKTUKHU U T.IT)

IIpunoxenus (B TEKCTE OTYETA HA BCE MIPHIIOKEHUS TOHKHBI OBITH JTAHBI
cchUIKH. B mpusoskenne BXOAAT TaOIUIIbI, CXEMBI, TpapUKH, JUATrPAMMBbl, aHKETHI U
JIpyTUe MaTepUalbl, WJUTFOCTPUPYIONTUE WIH TTOATBEPKIAIOIINE OCHOBHBIC
TEOPETUYECKHE TTOJI0KEHUS U BHIBOIBI)

CmpykmypHble 1emMeHmbl omuema no npaKmuke:
TUTYIBHBIN JIUCT

Conepxanue

BBenenue

1. Xapakrepuctruka npeanpusTUs

2. IHnuBU1yanbHOE 3a/1aHUE

3aKIrouYeHHE

CnHcoK HCTOIb3YEMBIX HCTOYHUKOB
[Tpunoxenus (ecinu UMErOTCs)



OTyer 1O TMpaKkTHKE CTyJEHTa-CTaXepa JOJDKEH [MPEACTaBIATh COOOM
3aKOHYEHHYIO pa0O0Ty, BBINOJHEHHYI0 WM JIMYHO MO PE3yJibTaTaM MPOXOXKIEHUS
npakTuki. OT4eT JOJDKeH OBbITh TPaMOTHO M3JI0KEH, aKKypaTHO O(GOpMIIEH,
HaIleyaTaH C MOMOIIBIO KOMITBIOTEpPA.

Pa6ora mo o6bemy pnomkHa ObiTh He MeHee 10 u Oomee 20 cTpaHun
MAaIIMHOMMUCHOTO TEKCTa, BKJIOYasl TAOJIULbI, pUCYHKH, CXEMbI (JE€MOHCTPALMOHHBIN
Marepuan).

Crtpanuiibl HymMepyroTcs: apabckuMu 1udpamMu 0e3 TOUYKH BBEPXY CTPAHUIIBI IO
neHtpy. Hymepanus nuctoB, BKIIIOYasi IPUIIOKEHUS, TOJKHA OBITh CKBO3HAs 1O BCEH
paboTe, HaUMHAsI C TUTYJBHOTO JiucTa. Ha TUTYyNbHOM JHCTE HOMEpP HE CTaBHUTCH,
cleAyoIas 3a HUM CTPaHULa C COAEP>KAaHUEM UMEET MOPSAIKOBBII HOMED 2.

Otyer no mpakTuke odopmisieTcss B TEKCTOBOM penaktope Microsoft Word B
COOTBETCTBHUH CO CIEAYIOLIMMH TPEOOBAHUSIMMU:

TekcT oTdeTa Mo MpPaKTUKE MeyaTaeTcs Ha OJHOM cTOpoHe jucTta gopmara A 4
(210 x 297 MM) KHM)KHOM OpHEHTAllMM C MOMOIIBIO KOMITBIOTEpAa M MPUHTEpPA Ha
OyMa)KHOM HOCHUTEJIE B TEKCTOBOM peaakTope. [lapameTphl: LBET YepHUIT — YEPHBIN;
mpudt - Times New Roman; pazmep mpudra - 14 kereiab; MexXIyCTPOUHBIN HHTEpBAI
- 1; orctyn - 1,25; BeIpaBHUBaHKE TEKCTA - 110 MIUPUHE; MOJIA: JieBoe - 30 MM, ITpaBoe -
10 MM, BepxHee u HUKHEE - 20 MM.

B Tekcre copepxkaHuWe, BBEACHHUE, KaXIbld pa3dedl OCHOBHOW 4YacTH,
3aKJIIOYEHUE, CIUCOK HCIOJIb3yEMbIX HCTOYHHUKOB M TPWIOKEHUS HAYMHAIOTCS C
HOBOH cTpanulbl. [logpazaensl MOTyT HAUMHATHCS MOCTIE OKOHYAHUS MPEAbIYILIETO C
OTCTYIIOM JIBa MHTEpBAJIA.

IlepeHOCHI CIOB B TEKCTE OTYETA 0 NPAKTUKE HE JIONMycKaroTcs. B Tekcre He
JNOMYCKAIOTCA MOAYEPKUBAHUS, I[BETHBIC 3aJIUBKM W BBIJICICHUS TOTYKUPHBIM
mpu@TOoM (KpoMe BbIICIICHUS Pa3/IETIOB U MOAPA3LEIOB).

Ha3Banus pas3znenoB W MoApa3aeioB JOJKHBI MOJHOCTBIO COOTBETCTBOBATH MX
dopMynMpoBKE B colepkaHuM paboThl. X 3arojoBku ciemyeT mucaTh MO IIMPUHE
cTpaHulbl ¢ orctynom 1,25. Ecnam 3arosioBOK COCTOMT W3 ABYX MPEIIIOKEHUU, UX
pa3nensaroT TOYKOW. TOYKa B KOHIIE 3ar0JIOBKAa HE CTABUTCS.

Crtpanuilsl HyMepyrOTCs apabckumu 1udpamMu 0e3 TOYKU BBEPXY CTPAHUIIBI T10
neHTpy. Hymepanust 1ucToB, BKJIFOYAs MPUIIOKEHHUS, TODKHA OBITH CKBO3HAS TI0 BCE
paboTe, HaUMHAsI ¢ TUTYJABHOTO JiMcTa. Ha TUTynhbHOM JMCTE HOMEpP HE CTaBHUTCH,
CJIeIyIOIIas 32 HUM CTPAHUIIA C COJIEPKaHUEM UMEET MOPSAIKOBBINA HOMep 2.

Tabnuupl B oTYETE MO MPAKTUKE PACTIOIATAIOTCS HEMOCPECTBEHHO MOCIIE TEKCTA,
B KOTOPOM OHHU YIOMHUHAIOTCA BII€PBbIE, WM Ha CIEIyIOUIed cTpaHule, Ju00 B
npwioxeHuu. Ha Bce TaGauIlbpl JODKHBI OBITH CCHUIKM B TekcTe. Hymeparus tabnui
JOJKHA OBITh CKBO3HOW MO BCeMy TEKCTy oTdyera. Homep Tabmuipl W 3arojioBOK
pa3Meniaercs Haj Tabnuiel U BRIPaBHUBAETCS MO UIMPUHE CTPOKH, C OTCTyIoMm 1,25.

Hywmepanus hopmyn momkHa ObITh CKBO3HOM MO TEKCTy OTYETa MO MPAKTHKE.
[Ipu cceuike B TekcTe Ha (OpMYIy €€ MOPSAKOBBIM HOMEp YKa3blBaIOT B CKOOKaXx,



HanpuMmep, (1). dopMynbl NpUBOAATCS CHayana B OYKBEHHOM BBIPAKEHHH, 3aTEM
JaeTcs paclIM(poBKa BXOAAIIMX B HUX CHMBOJIOB B TOH € IOCJIEI0BAaTEIbHOCTH, B
KOTOpOW OHU JaHbl B (popmysie. DOpMyIibl CIEAYET BBIIEIATh U3 TEKCTA B OTAEIBHYIO
cTpoky. Hampuwmep,

[T=P+3x-3u (1), roe

I1 — mocTymiienue ToBapos;

P — peanu3zanus (mpojaxa TOBapoB);

3K — TOBapHBIE 3arachl HA KOHEL IEPUOa;

3H — TOBapHbIE 3a1achbl HAa HAYaJI0 NEPUO/A.

Hywmepanusi npuiiokeHuil COOTBETCTBYET MOPSJIKY MOSIBICHUS CChUIOK Ha HUX B
tekcre. Kaxxnoe HOBOE MPUIIOKEHHWE HAYMHAETCS C HOBOW CTPAHUIIBI C YKa3aHUEM
CBOEr0 HOMEpa B NPABOM BEPXHEM YINIy C BBIPABHUBAHHMEM II0 IPaBOMY Kparo
(ITpunoxenne 1,2, 3....). Ecaum npunoxeHue MMEET Ha3BaHUE, TO OHO MHUILIETCH,
OTCTYIIMB OJWH UHTEPBAJI MO LIEHTPY 0€3 BBIAEIEHUS MOIYKUPHBIM.

B copepanuu oTyeTa Mo MPAaKTUKE HA3BaHUS MPUIIOKEHUN U UX HyMepalHs He
YKa3bIBAKOTCA. 3alHUCBIBAECTCS OAHO CIOBO «lIpHiiokeHHs» W yKa3bIBaeTcs HOMEP
CTPAHMIIBI X HAYaja.

Jis oopmileHUsl CMCKa HCIOJIb3yeMbIX HCTOYHHKOB mnpumensercs ['OCT P
7.0.100-2018. Crnucok HCHOJB3YEMBIX HCTOYHHKOB oOhopmisieTcss B aia(paBUTHOM
nopsiike. ABTOpPbl  OJHO(QAMUIBIBI 3aMUCBHIBAIOTCA MO al(aBUTYy WX HHHUIMAIOB
(umen). Tpyasl oaHOro aBTOpa TMOMEUIAIOTCA MO ToJaM W3JaHus, T.€. B
XPOHOJIOTHYECKOM TOPSJIKE, MPU HATMYUU HECKOJBKUX TPYAOB OJHOIO U TOTO K€
roja — B aipaBUTHOM HOPSAKE MO HA3BAHUAM TPY/OB.

[Ipy HanMcaHuM TEKCTa OT4YETa HE JOIMYCKAeTCs MPUMEHSITh: O000POTHI
pPa3roBOpPHOM peud, MPOU3BOJIbHBIE CIOBOOOpAa30BaHMs; MHOCTPAHHBIE CJIOBA U
TEPMUHBl TpPU HAJUYMK PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;
COKpalleHus: 0003HAYEHUW €IWHUI] M3MEpPEHUs (PU3NYECKHX BEJIMYMH, €CIU OHU
ynoTpeoiisitorest 6e3 mudp; MareMaTUYecKUe 3Haku 0e3 nudp; NpPUMEHATh WHIACKCHI
CTaHAAPTOB, TEXHUYECKUX YCIOBUU U JIPYTUX JOKYMEHTOB 0€3 pErucTpaliMOHHOTO
Homepa (I'OCT, OCT, CTII u apyrue).

OCHOBHYIO 4acTh OTYET MO MPAKTHUKE CIEIYET JEIUTh Ha pa3/ieiibl, OAPA3AEIIbI.

Ha3BaHus pasznenoB «COAEPKAHHUE», «BBEICHUE», «3aKIIOUEHUE», «CIHCOK
HCIIOJIb3YEMBIX HCTOYHHKOBY» HE HyMepyloTcs. Paszmensl HymepyroTcsi apaOCKuMu
mudpamu. [Ipu Hanmmuuum noapasaenos ux vymepytot: 1.1, 1.2 u t.a., 2.1, 2.2 u 1.1.

OCHOBHYI0 YacThb OTYETa MO MPAKTUKE CIIEAyeT JEIUTh Ha TJaBbl M IYHKTHI
(maparpadsi). ['1aBel ¥ MyHKTHI TOKHBI UIMETh 3ar0JIOBKH. 3aroJIOBKH JIOJDKHBI YETKO
U KpaTKO OTpaXkaTh COJEp)KaHue paszjenia. [ 1aBbl U MyHKTHl HYMEPYIOT apaOCKUMU
nudpaMu, HarpuMep: TiepBasi IiaBa - 1, MepBbIi MyHKT NepBoil TiaBbl - 1.1 (1udpsr
pa3aenioTCs TOUKaMHu, IMocie nociueaHei nuudpel Touka He craButcs) Cinoso «I maBay,
«ITynkT» He numercs. Hanpumep:

1 HaumeHoBaHue NepBOro pasaesia



1.1 HaumeHoBaHue moapasaesna
2 HamMeHOBaHUe BTOPOIo pa3jeJia
2.1 HammeHoBaHue nmoapasaesia

PA3JIEJIbI- BBenenme, 3akiawdenue, HaummeHoBanme pasaena, Cnmcok
HCMOJIb3yeMbIX MCTOYHHKOB PACIOJIaraloTCS ¢ a03alHOTO OTCTYIA, MPOMHUCHBIMU
OykBamH, BbIpaBHHBaHHE MO IIHPHUHE C ab3auHbM oTcTynmoM 1,25. 3ampemaercs
OCTaBJISITH 3ar0JIOBOK IJIaBbl WM MTyHKTa Ha OJHOW CTpPAHUIIE, @ TEKCT MEPEHOCUTh Ha
JIPYTYyI0 CTpaHUIly. PaccTosiHue MEXIy 3aroJIOBKOM M TEKCTOM JOJHKHO OBITh PaBHO
OJIMHAPHOMY MEKyCTPOYHOMY UHTEPBATY.

Tekct

Texcr nomKeH OBITH KPAaTKUM M HE JOIMYCKAaTh Pa3IUYHBIX TOJIKOBAHHM.
TepmuHbl, 0003HAYEHUSI U OMPENEICHUS JTOTKHBI COOTBETCTBOBATh YCTAHOBIICHHBIM
CTaHAapTaM, a TPH WX OTCYTCTBHU - OOMIENPUHATHBIM B HAyYHO-TCXHHUYECKOU
JauTEepaType.

Ecnu B oTuere mo nmpakTUKe MpUHSATA crielduueckas TEPMUHOJIOTHS, TO B KOHIIE
(mepesl CIUCKOM HCIIOJIb30BAHHBIX MCTOYHHKOB) JIOJDKEH OBITh MEpeYeHb MPUHSITHIX
TEPMUHOB C COOTBETCTBYIOIIMMHU Ppa3bsiICHEHUsSMU. llepeueHb BKIIOYAIOT B
COJIep>KaHME IOKYMEHTA.

B TekcTe He nomyckaercs:

- IPUMEHATH 000POTHI PA3rOBOPHON peUH, TEXHUIIU3MBI, MPO(HECCUOHATU3MBI;

- IPUMEHSATH JIJI1 OJHOTO W TOTO K€ TIOHSTHS Pa3IUYHbIC HAYYHO-TEXHUUYCCKUE
TEPMUHBI, OJTU3KUE TIO CMBICITY (CHHOHMMBI), & TAK)K€ HHOCTPAHHBIE CJIIOBA U TEPMHHbI
IPY HATMYUU PaBHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

- PUMEHSITH MPOU3BOJIBHBIE CIIOBOOOPA30BaHMS;

- NPUMEHATHh COKpAIlCHUE CJIOB B TEKCTE M B MOAMUCAX MO WLIIOCTPAIUSIMH,
KpOME€ yCTaHOBJIEHHBIX TMpaBwiamMu opdorpaduu, MyHKTyallud, a TaKkKe
COOTBETCTBYIOIIMMU TOCYJIAPCTBEHHBIMU CTaHapTaMU;

- COKpaiath 0003HaYeHUs1 GU3UYECKUX €AUHUIL, €CIM OHU YHmOTpeOsoTes 6e3
1udp, 32 UCKIIIOYCHUEM €TUHUIT PU3NYECKUX BETUYNH B TAOJIMIIAX U B pacim@ppoBKax
OYKBEHHBIX 0003HAUYCHHI, BXOISIINUX B (DOPMYJITBI U PUCYHKHU;

- 3aMEHATH CJIOBA OYKBEHHBIMH 0003HAYCHUSIMU.

OdopmiieHre WITIOCTPATUBHOTO MaTepuana

Nnmoctpanuu (4epTexu, cXeMbl, rpaduKy, 3CKU3bI, JUarpamMMbl, (POTOCHUMKH,
PUCYHKHM) pacrnojiaraloT Tak, 4YToObl HX OBUIO yJOOHO paccMaTpuUBaTh,
HETMOCPEACTBEHHO TIOCJE TEKCTa, B KOTOPOM OHHM YIIOMHUHAIOTCS BIIEPBBIC.
WNnmoctpanun  0603HayatoTcs: ciioBoM  «PucyHOK». PuCYHKHM HOMKHBI HMMeETh
HAaMMEHOBAHUS, KOTOPbIC MOMEINIAOT TMOJ PUCYHKOM, IO IIEHTPY CTpaHHIlbl. Todka
MOCJIE HAMMEHOBAHUS PUCYHKA HE CTABUTCS.

Bce nmmoctpanun HyMepyroTes apaOCckuMu 1udpaMu CKBO3HAsI IO BCeid padoTe,
KypPCUBHBIM Hau€pTaHUEM.
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Pucynok 1. Cmpyxkmypa npooasic mosapos

Odopminenue Tadmui

[Hudporoit matepuan odopmisieTcs, Kak IpaBuiio, B BuAe Tabnuu. Tabmuily, B
3aBUCUMOCTH OT €€ pa3Mepa, IMOMEIIAKT IOJ TEKCTOM, B KOTOPOM BIIEPBBIE J1aHA
CCBLIJIKA Ha Hee, WM Ha CJEeNYIOlIeH CTpaHulIle, a, IPpU HEOOXOAUMOCTH, B IPUIIOKEHUH
K pabore. Tabnuupl B KypcoBOoil paboTe pacmojararorcs HEMOCPEICTBEHHO MOCIe
TEKCTa, B KOTOPOM OHHU YIIOMUHAIOTCS BIIEPBBIE, WIIM HA CIEAYIOIIEN CTpaHuLE, 100 B
npuioxenuu. Ha Bce TaGnuibl JOKHBI OBITh CCBUIKM B Tekcre. Hymepanus Ttadbiun
J0JKHA OBITh CKBO3HOM MO BceMy TekcTy Otuer mo mpaktuke. Homep Tabnuibl u
3aroJIOBOK pa3MelIaeTcss HaJ TaOIuIEed M BBIPABHUBAETCS IO IMIMPUHE CTPOKH, C
orcrynom 1,25. Hymepanus tabnui ckBo3Has 1o Bceil paborte. HazBanue ciemyer
MoMeIlaTh HaJl TabJauIeil Harpumep:

Tabnuya 1. [lannvle pacxooos

3aroJioBoK 2
MO3ar0JIOBOK 1 MIO3ar0JIOBOK 2

3arosioBok 1 3aroJioBok 3

3arosioBku rpad M CTPOK TaOMMIBI CIEAyeT MHUCcaThb C MPONUCHOW OYKBBI, a
M0/13ar0JIOBKU Trpad - CO CTPOUHOM OYKBBI, €CIIM OHU COCTaBISIOT OAHO MPEAJIOKEHNE
C 3arojOBKOM, WJIM C MPOMUCHOM OYyKBbI, €CIM OHH HMEIOT CaMOCTOSITEIBHOE
3HaueHue. B KoHIIe 3aroyIoBKOB U MO3ar0JI0BKOB Ta0JIMI] TOUKH HE CTaBAT. 3ar0JIOBKU
Y TI0J13ar0JIOBKY Tpad yKa3bIBaIOT B €IMHCTBEHHOM YHCIIE.

Ecnu Tabnuua BeIXOAUT 3a GopMaT CTPaHMUIIbI, YACTh €€ MEPEHOCAT Ha JAPYTYIO
ctpanuity. [Ipu aTom HyMepytoT apadbckumu nudpamu rpadsl U (UIIKM) CTPOKH TTEPBOU



yacTu Tabnuipl. Hag BTOpoi YacThio TaOMMIBl pACMoONaraloT CTPOKY ¢ HyMepauuen
rpad.

[Ipu mepeHoce uactd TaOMMIBI HA JAPYTYIO CTpaHuily cioBo «Tabmuma» u
Ha3BaHUE MOMEIIAIOT TOJIBKO HaJl IEPBOM YACThIO TAOMMIIBI, HaJ JIPYTUMHU YacTsIMU
MUIIYT, CO CABUTOM K MpaBOMY MoOJI0, cioBa «IIpogoimkenre Tabauiby ¢ yKa3aHuEeM
HOMEpPA TaOIUIIBL.

Ecnu B kOHIIE cTpaHUIbl TabIWIla MPEPHIBACTCS M €€ MPOJOJDKEHUE OyleT Ha
CJIeyIOLEeN CTpaHuIle, B IEPBOM YacTU TaOIUIbl HUXKHIOI TOPU30HTAIBHYIO JTUHUIO,
OTpaHUYMBAIOIIYIO TaOJIUILY, IPOBOJISIT.

Ecnu Bce mokaszarenu, mpuBeACHHbIE B Ta0JIMIIE, BHIPAXKEHBI B OJHOW U TOU K€
eIMHUIIE, TO €€ 0003HAYCHUE TTOMEIAaeTCs HaJl TaOJIUIIeH cIipaBa.

3aMeHATh KaBBIYKAMH TOBTOPSIONMIMECS B TaOiUIlE HUPPHI, MaTEMaTHYECKUC
3HaKM, 3HAKW MPOLIEHTa, 0003HAYEHUSI MAapOK MaTepuana, 0003HaYeHUs HOPMATUBHBIX
JIOKYMEHTOB HE JIOIYCKaeTCHl.

[Ipy HayMuuM B TEKCTE HEOONBIIOrO MO 00beMy HUEGPOBOro MaTepuansa €ero
HerenecooopasHo opopMIIsATh TaONIUIICH, a ClielyeT JAaBaTh B BUJE BbIBOJA (TEKCTA),
pacnosiarasi {u(poBbIC TAHHBIE B KOJIOHKH.

[Ipu coctaBieHun OMOIMOrpadUUECKOro CHUCKA HCHOIB3YEMbIX HCTOYHHUKOB,
OOBIYHO  COONIIOAAIOT  CJICAYIONIYIO  IOCJIEAOBATEIBHOCTh:  aBTOp  (hammuius,
WHUIIMAJIBI), Ha3BaHUE pa0OoThI (0€3 KaBbIUEK), BBIXOHBIC TaHHBIC.

Otuer 1O MpakTUKE MPEIOCTABISACTCS B BUJIE PACICUATAHHOW MOSCHUTEIBHOU
3aIMCKH, COJIEpkKALIEH MOJEIb MHOTONOJIb30BaTenbekoit C.

I'oToBBINM OTUET CHacCTCsA pPYKOBOAUTCIIIO 3a HCACIIO 4O AHA 3alllUThI C ICJIbIO
JIMKBUAAIIHNH BO3MOKHBIX HEA0OUYCTOB U YCTPAHCHUA BO3MOKHBIX OHII/I6OK, IIOCJIC 4Y€TO,
OTYCT BO3BPAIIACTCA CTYACHTY. B ACHDBb 3allIUThI IIPOBOJAUTCSA aTTCCTALlUA 110
pe3yiibTaTaM IPOXOKACHUA IIPAKTHKH C BLICTABJICHUCM HUTOrOBOM OLICHKHM.

Kpurepuu BbICTaB/IeHHSI OLIEHOK

Oyenka «OmMaAuYHO» 8bICMABAACNCS, eCU:

CTyneHT BBINOJHUI B CPOK M HAa BBICOKOM YPOBHE BCE 3aJaHUsl NPAKTUKH,
IIPOSIBUJI CAMOCTOSITEIBHOCTD, TBOPYECKHUI MTOAXO0/] U MHULMATUBY. B ycTaHOBIEHHBIE
CPOKHM TIPEACTABUJI: JHEBHHUK, NMHUCbMEHHBIA OTUET, XapaKTEPUCTUKY. B muceMeHHOM
OTYETE Jal II0JIHOE, OOCTOSATENbHOE ONHCAHUE 3aJaHUM NPAKTHKH, IPHIOKHI
HEOOXOUMBbIE JOKYMEHTBI, MpPOBEN HCCIEAOBATEIbCKYI0 W/WIM aHAIUTUYECKYIO
paboTty, caenan npaBUIbHbIE, TIIyOOKHE BBIBOJIbI, BHEC MpeyioxkeHuss. OTueT Hanucasl
IPaMOTHO, 0O()OPMUI B COOTBETCTBUU C TPEOOBAHUSIMH.

Ha 3amure normyecku BEPHO, apryMEHTHPOBAHO M SICHO JaBall OTBETHI Ha
IIOCTABJICHHBIE BONPOCHI; JIEMOHCTPUPOBAI IIOHHUMAaHWE CYLIHOCTH U COLMAIBHOU
3HAYUMOCTU CBOEH OyAyuieil mpodeccun, UHTEpEC K HEW; JEMOHCTPUPOBAI yMEHHE
IPUHUMATh PELICHUS B CTAaHAAPTHBIX M HECTAHJIAPTHBIX CHUTyalUsAX, HECTU 3a HUX
OTBETCTBEHHOCTh



Oyenka «xXopouioy 8blCMasisemcs, ecu.:

CTyneHT BBINOJHWI B CPOK BCE 3aJlaHUSl MPAKTUKH, MPEAYCMOTPEHHbIC
MPOrpaMMOil IPAKTUKH, MPOSBHII CAMOCTOSATEIBHOCTb. B yCTaHOBIIEHHBIE CPOKH
NPEICTaBUII: JTHEBHUK, TMCbMEHHBIM OTUET, XapaKTEPUCTUKY, aTTECTAllMOHHBIN JIUCT.
B nucbMeHHOM OT4YeTe Aall U3JIUIIHE MOAPOOHOE, HE KOHKPETHOE/KPAaTKOE OMKHCAHHE
3aJlaHui NPAKTUKW,  TPWIOXKHWI HEOOXOAUMBIE JOKYMEHTHI, poBET
UCCJIEIOBATENbCKYI0 W/WIM aHAIUTUYECKYI0 paboTy, cienan ciaadble BBIBOJBI U
npeayiokeHus (B BBIBOJAX M MPEIJIOKEHUSX OTCYTCTBYET KOHKPETHOCTB).
Ot4deTHas JOKyMeHTanus 0(hOpMIICHA B COOTBETCTBUU C TPEOOBAHUSIMHU, IMOJOOPAHBI
HE00XOAMMBbIE TPUIIOKEHUS

Oyenka «y0061emeopumenbHo» 8bICMAsIAemcsl, ecli.

CTyeHT BBINOJHWI BCE 3aJlaHUsA, HO HE MPOSABHI IIyOOKHX TEOPETUUYECKUX
3HAHUW W YMEHMH MPUMEHSATh HUX HAa TMpPaKTUKE. B yCTaHOBIEHHBIE CPOKHU
MPEJCTAaBWII: THEBHUK, TUCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTAIlMOHHBIN JTUCT.
B nuceMeHHOM oTueTe Jan MOBEpXHOCTHOE, HEMOJIHOE ONKMCAaHUe 3aJJaHUI MTPAKTUKH,
PWIOKIT HE BCE JIOKYMEHTHI, TIPOBEJI UCCIEOBATENbCKYIO U/HIIA aHAIUTUYECKYIO
paboTy, OTCYTCTBYIOT BBIBOJABI W/WIH TpeanoxeHus. Otyer opopMusl HEOPEKHO, C
HapyIICHUsIMHU TPeOOBaHUIA.

Oyenka «Hey0081emeopumeIbHo) 8biCMAaBIAeMCsl, eclu:

CTyleHT He BBINOJIHUJ MPOTpaMMy MPAKTUKU W/WIK HE MPEJICTaBUI B CPOK
OTYETHYIO JOKyMeHTamuoo. OT4YeT, BBINOJHEHHBIM CTYJACHTOM, HE IO3BOJISIET
CeNaTh BBIBOJ O TOM, YTO OH OBJIAJIE)T HAYaJIbHBIM NIPO()ECCHOHATLHBIM OMBITOM U
npodeccoHanbHBIMI KOMIIETCHIIMSIMU 110 HAMpaBJICHUSM: BBITIOJIHEHBI HE BCE
3a/1aHusl, HapyIIeHa JIOTUKA U3JI0KEHUS, OTBEThI HE MOJHBIE, OTCYTCTBYIOT BBIBOJIBI,
KOIUH IOKYMEHTOB.

Y4yeOHO-MeTOAMYECKOE M MH(POPMALIMOHHOE o0ecniedeHUue y4eOHoi
NMPaKTUKH
OcHoBHas auTeparypa:

1. Tox6epr, I'. C. Uudopmarmonnsie Texunonoruu: yaeonuk mist CIIO / T'. C.
I'ox6epr, A. B. 3aduenckmii, A. A. Koporkun. Uzn. 3-e, crepeorun. - M.: UL
«Axanmemus», 2020 — 240 c.

2. Iletnuna, E. M. HHpopMalMOHHBIE TEXHOJOTHMH B NpOodhecCHOHATHHOM
nesrenbHocT: yueOHoe mocooue mis CIIO / E. M. Ilernuna, A. B. I'opbaueB. —
Caparos: [IpodobpazoBanue 2021. —111c.

3. CosetoB, b. . UndbopmarmionHpie TEXHOJOTUU: YYEOHHK JUIsI CPEIHErO
npodeccuonansuoro oopaszosanus / b. [. Cosero, B. B. llexanoBckuit. — 7-e u3m.,
nepepad. u gom. — MockBa: WMsmarensctBo  [Opaiir, 2022. — 327 c.—
(ITpodheccuonansHoe obpazoanue). — ISBN 978-5-534-06399-8.

4. T'BozneBa, B. A. NudopmaTtuka, aBTOMaTU3MPOBAHHBIE MH(POPMALIMOHHBIE

TEXHOJIOTUH W CHUCTEeMbI [DJIeKTpOHHBIA pecypc]: yueOoHuk / B.A. I'Bo3geBa. — M.:
OOPYM: UHDPA-M, 2021. — 542 c.



5. ®enoroBa, E. JI. MHbopmanmoHHbIE TEXHOJOTMHW B MPoQecCHOHATLHON
NEeATEeIbHOCTU [DNIeKTpOHHBINA pecypc]: yueOHoe nocodue / E. JI. @denotoBa. — M.:
NI «®OPYM: UTHOPA-My, 2021. — 367 c.

JlonoJiHUTeIbHAS JIUTEpaTypa:

1. Jlammmnaa, C. H. HpopMmaionHble TEXHOJIOTHH B MEHEIKMEHTE : yueOHOoe
nocobue mia CIIO / C. H. Jlanmmnua, H. U. Tebaiikuna ; mox pemakmueir B. B.
[TonkoBa. — 2-¢ u3n. — CapatoB, ExatepunOypr : IlpodoOpazoBanue, Ypaabckuid
denepanbubiil yauBepcutet, 2019. — 83 ¢. — ISBN 978-5-4488-0462-5, 978-5-7996-
2862-8. — TekcT : 2NMeKTpOHHBIN // DaeKTpoHHO-0MbmoTeunas cuctema [PR BOOKS
: [caiit]. — URL: http://www.iprbookshop.ru/87808.html.

2. Kypasnesa T.IO. UudopmanmonHsie TEXHOJIOTUHU [DIEKTPOHHBINA pecypc] :

yueoHoe nocodoue / T.}O. XKypapieBa. — DIEKTPOH. TEKCTOBbIE JaHHbIe. — CapaToB:
By3osckoe obOpazoBanue, 2018. — 72 c¢. — 978-5-4487-0218-1. — Pexxum noctymna:
http://www.iprbookshop.ru/74552.html.
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Hpunoxenne 1
MUHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHUS POCCUMCKOUN ®EJIEPAIIAUA

@eepanbHOe rocyIapcTBEHHOE aBTOHOMHOE 00pa3oBaTeIbHOE YUpeKIeHue
BbICIIEro 00pa3oBaHuA
«CEBEPO-KABKA3CKHWM ®EJEPAJIBHBIIA YHUBEPCUTET»
saTuropcknii uncturyt (punuan) CKOY
Konnemx Ilaruropckoro uncruryra (puamnan) CKOY

OTYET
MO YYEBHOM NPAKTUKE

crienaibHOCTE 09.02.01

«KOMHBIOTepHBIG CHUCTCMBI U KOMIIJICKCBI»

Crynenta Kypca
rpynmnsl KCK -

(®.1.0.)
MecTo NpoX0XKACHUS IPAKTUKK U HANMEHOBAHHE TIPEATIPHSIITHS:

PykoBoaurens npakTUKu:

MpEIoaBaTelb

(JTOJDKHOCTD) (moamnuck) (®.1.0.)
OTtuer npeACTaBIICH HA MPOBEPKY: «  » 20 r.
3ammmTa OTYeTa COCTOSIIACE: «  » 20 T

OO6mr1ast orieHKa 3a MPAKTUKY:

r. [Iaturopck 20 r.



IHpuiaoxenue 2

MHUHHUCTEPCTBO HAYKH U BBICILIEI'O OBPA30OBAHHUS POCCUNCKON OEJIEPAIINA
®denepanbHoOe rocy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTeIbHOEe YUpeKIeHue

BbICIIEro 00pa3oBaHuA

«CEBEPO-KABKA3CKHWM ®EJEPAJIbHbIA YHUBEPCUTET»
saTuropckmnii uncturyt (punuan) CKOY
Konnemx Ilaruropckoro uucruryra (puamnan) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

oOyyaroll___ csl TpyHIbl cneruanbHocTs CITIO 09.02.01
KommpiorepHbie cHCTEMBI U KOMIUIEKCHI, Tpomiena (Ja) y4eOHYIO/POU3BOJCTBEHHYIO
npaktuky 1o [IM.04 BeimonaeHne paboT Mo OAHOH WIIM HECKOJIBKUM PO ecCHsiM pabouunx,

JTOJDKHOCTSIM  CITY’KaIlluX C 20 1. 10 20 r. B

OpraHu3aIuu

OrneHka ypoBHSI OCBOCHHSI OOIIMX KOMIETEHITUI

HaunmMmeHnoBaHnue o0IMX KOMIIETEHIIAI YpoBeHb [Ipumeuanue
ocBoeHus™

OK 01. Bei6upats crioco0sl penieHus 3agad 012345

npodeccCuoHaNbHOM AEATEIbHOCTH MPUMEHUTEIBHO K

pPa3IMYHBIM KOHTEKCTaM.

OK 02. Mcronp30BaTh COBPEMEHHBIE CPE/ICTBA IIOUCKA, 012345

aHaliM3a U UHTepIpeTanuu nHpopMalum, u

MH(pOpMaIMOHHbBIE TEXHOJIOTUH JIJIsl BHITIOJTHEHUS 33724

npodeccuoHanbHOM AEATEIHHOCTH.

OK 04. D¢ dexTuBHO B3aUMOEHCTBOBATh U pabOTaTh B 012345

KOJUIEKTUBE U KOMaHJIE.

OK 09. [Tonb3oBatbes npocdeccuonanpHoit | 012345

JOKYMEHTAllUEd HAa TOCYJapCTBEHHOM M HWHOCTPAHHOM

SI3bIKAX.

OreHka ypoBHsI OCBOCHHSI TPOGECCUOHATBEHBIX KOMITETEHITUH

HaumenoBanue npodeccruoHanbHbIX KOMIETCHIIUMA YpoBeHb IIpumeuanue
OCBOCHHS*

I1K 4.1 O6pabateiBaTh HHPOPMALIHIO C UCIIOIB30BAaHUEM 012345

COBPCMCHHBIX TEXHUYCCKUX CPCACTB.

I1K 4.2 PaGotaTh ¢ ”HPOPMALIMOHHBIMU CUCTEMaMH MTpHEMa, 012345

00pabOTKHU M PETUCTPAIHN OOPAIICHU KIHEHTOB.

*OreHnBaHNUe OCYIIECTRISIETCS 10 MATHOAITFHON CHUCTEME ITYTEM BBIJICIICHHS OI[CHKH.
B cnyuae HesiBKM 00yyarolerocsi Ha NpakTHKY UCIONb3yeTcs oneHka 0.

JlaTa « » 20 T




Iloanuce PYKOBOAUTCIIA ITPAKTHUKUA:

OT KOJJICKa




