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1.MecTO NPOU3BOACTBEHHOH NPAKTHKM B CTPYKType NPOrpaMMbl IOATOTOBKH
CIenuaJncToB cpeaHero 3sena (nauee [NIICC3)

[IpousBojcTBEHHAs  NpaKTHKa  SBJISETCS ~ 3aBEPIIAOIIMM  3TalloM  OOydYeHUs
COOTBETCTBYIOIINX MPO(ECCHOHAIBHBIX MOJYJIEH W MPOBOJUTCS KOHUEHTPUPOBAHO TOCTE
OCBOCHU S CTYACHTaMH IIporpaMmal TCOPCTUUICCKOTO u MMPAKTUYCCKOI'0 06yquH51
npodeccuonampioro moayias IIM.02 OpraHuzanys TEKyIIEro XpaHEHUs JIOKYMEHTOB H
MOATOTOBKA JEJT JIS TIepPeIavud B apXUB.

2. Hesau 1 3a1a4M MPOU3BOICTBEHHOI MPAKTUKH
Llens:

- popmupoBanue 'y oOydamomuxcs yYMEHHMH, pPUOOpPETeHHE  MEpPBOHAYAIBHOTO
NPaKTUYECKOTO OMBITA B paMKaX OCBOCHHS MPOQeccuu.

3ajgauu:

- (¢opmupoBaHre y 00yUYaIOMIMXCsI MEPBOHAYAIBHBIX MPAKTUYECKUX MPOPECCHOHATBHBIX
YMEHUH B paMKax HpOoQecCHOHAIbHBIX MOJIYJIEH I0 OCHOBHBIM BHJaM HpOQecCHOHATbHON
JeSITeIbHOCTH JUII OCBOEHHS pabodeil mpodeccuu, 00ydeHne TPyIOBBIM IpUeMaM, ONepanusM U
crioco0am BBIMOJHEHUSI TPYJOBBIX MPOLIECCOB, XapaKTEPHBIX AJIsi COOTBETCTBYIOLIEH npodeccuu u
HEOOXOUMBIX JIJIS TIOCJIEAYIOMIET0 OCBOSHHS MU OOLINX U MPO(ECCHOHATBHBIX KOMIIETEHIIUH 10
n30paHHOl npodeccui;

- BBIMOJIHEHUE paboT B 0O0NACTHM JOKYMEHTALIMOHHOTO oOOecreueHus! JesTeIbHOCTH
OpraHu3ali U HEOOXOAUMBIX ISl TIOCJIEAYIOMIETO OCBOSHHUS MMH OOMIMX M MPOo(decCHOHAIBHBIX
KOMITETEHIINI 10 n30paHHOM npodeccun;

- 3aKpeIUIeHue u COBEpPILIEHCTBOBAHUE NePBOHAYAITBHBIX MPaKTUIECKUX
npodeCcCHOHATBHBIX YMEHUH 00yJaroIuxcs;

- MPOBEpKa 3HAHUH, TTOTyUeHHBIX NpH n3ydeHuu [IM.02 Opranu3anus TEKyImero XpaHeHus
JIOKYMEHTOB M MTOJITOTOBKA JIeJT /171l Iepelaun B apXHB.

B xoJzie npoxoxaeHns NpakTUKU 00yJaroLuiics
JIOJIKEH

UMETb NPAKTUYECKUN OTIBIT:

- TOKYMEHTHPOBAHUS U JOKYMEHTAIIHOHHON 00pabOTKH TOKYMEHTOB KaHIENIIpUU
(apxuBa);

YMETh:

-IPOBEPATH MPABHIBHOCTH O(DOPMIIEHUS TOKYMEHTOB;

-CUCTEMaTU3HUPOBATh U XPAHUTh IOKYMEHTHI TEKYIIETO apXUBa;

-bopMHpOBaThH CIIPABOYHBIN aIllapaT, 00eCeYNBAIOIINA OBICTPHIN TOUCK JOKYMEHTOB;

-OCYILECTBIISITh SKCIIEPTU3Y TOKYMEHTOB, TOTOBUTH U NIEPEJABATh JOKYMEHTAJIBHBIE
MaTepuaibl Ha XpaHEHHE B apXUB;

3HATh:

-OCHOBHBIE NIOJIOKEHUSI EqUHON rocy1TapCTBEHHON CUCTEMBI JIEJIONPOU3BOJICTBA;

-BHJIbI, GYHKIIUU JTOKYMEHTOB, IPABUJIa UX COCTABJIECHUS U 0(OPMIICHHS;

-TIOPAOK TOKYMEHTHPOBAaHUS MH()OPMAITHOHHO-CIIPAaBOYHBIX MAaTEPUAJIOB;

O6manate 00mMUMH 1 TPOPECCHOHATBHBIMUA KOMITETCHITUSIMU

3. Pe3yabTaThl NPOU3BOACTBEHHON NPAKTHKH
Pe3ynpTaTomM npon3BOACTBEHHON MPAKTHUKHU SABIISIETCS: ocBoeHHEe 00mux komneteHui (OK)

Oo01mmue IToxa3zaTein oneHKH
KOMIIeTeHIUH pe3yJbTaTa
OK1 Bri0upath criocoObl perieHus 3aaa4 npodeccuoHaIbHON AesITeTbHOCTH
IPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM;




OK 2

Mcnonb30BaTh COBPEMEHHBIE CPE/ICTBA MTOMCKA, aHANI3a U
MHTEpIpeTanuu nHGopMaluu, 1 HHPOPMAIIMOHHBIE TEXHOJIOTHH TS
BBITIOJTHEHUS 33424 Ipo(heCcCHOHATILHOM NesITeIbHOCTH;

OK 4 D PexTUBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJUIEKTHBE U KOMAH/IC;
OK 5 OCylecTBIISITh YCTHYIO M MUCbMEHHYI0 KOMMYHHUKAIIAIO Ha
rOCyJIapCTBEHHOM sA3bIke Poccuiickoit denepanuu ¢ y4eTom
0COOEHHOCTEH COLMATBHOTO U KYJIBTYPHOTO KOHTEKCTA,
OK 09 [Tonp30BaThCs MpodhecCHOHATBLHOM TOKYMEHTAIMEH Ha TOCYIapCTBEHHOM
1 MHOCTPAHHOM SI3bIKaX.
IIpodeccnonanbubie IMoka3aTeu OLEHKH
KOMIIeTEeHIIUH pe3yJabTara
11K 2.1 OcylecTBIATh pa3pabOTKy U BEACHUE HOMEHKJIATYPHI JIeJ CTPYKTYPHOTO
[opa3aesieHusl.
[1K 2.2 DopMUpOBaTh JieNia B COOTBETCTBHH C HOMEHKIJIATYPOM JIeN U paBHIIaMu
(hopMUpOBaHHUS JIEI.
11K 2.3 OCyIIECTBIIATH TEKYIIEE XPAHEHUE, YUET U UCIIOIb30BAHUE JIET
(JIOKYMEHTOB).
[1K 2.4 OCyIIeCTBIATh HKCIEPTU3Y HEHHOCTH JJOKYMEHTOB, BECTH OTOOp
ITOKYMEHTOB Ha XpaHEHUE U YHUUTOXXKEHHE, JOKYMEHTHUPOBATh padoTy
PKCIIEPTHON KOMHUCCHH.
1K 2.5 OdopMIATh Aea MOCTOSHHOTO U I0JITOBPEMEHHOTO CPOKOB XPaHECHHUS
JUIs TIepeiadyl B ApXHUB OPraHU3allUu.
1K 2.6 COCTaBIIATh ONUCH €I IOCTOSIHHOTO U I0JATOBPEMEHHOI'O CPOKOB

XPaHCHUS].

4. TpynoeMKoCTb OCBOEHUSI IPOrpaMMbl MIPOU3BOICTBEHHONH MPAKTHKM:
Bceero 144 ygaca.




