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1. He.]Ib H 3a1a4Y4 OCBOCHHUSA TUCHHUIIJIHHbI

Ilenpto  ocBoeHust aucuuiuinHbl  «lIponeccyanbHass — JOKyMEHTauus»  ABISETCS
dbopMupoBaHHE Yy CTYIEHTOB 3HAaHUN O MPABOBBIX OCHOBAX COBPEMEHHOTO IOPHIAUYECKOTO
JIOKYMEHTOBE/ICHNS, OCO3HAHNE 3HAYMMOCTH IPABOBBIX IOKYMEHTOB B JIE€SITEILHOCTU IOPUCTOB,
dbopmupoBaHue MpodeccHOHANbHBIX KOMIIETEHIIMH B cdepe NpaBOOXpPAaHUTENBHOM U
MPaBONPUMEHUTEIBHOM ACSATEIHHOCTU, OBJIAJICHUE MPAKTUYECKHUMHU HABBIKAMU MO TEXHOJOTHUU
U3TOTOBJICHUSI M PEAAKTUPOBAHHUS IOPUAMYECKUX JIOKYMEHTOB B pa3jMuHbIX (opmax
CYIOIPOU3BO/ICTBA, MPUOOPETEHNE CTYIEHTAMU TEOPETUYECKUX 3HAHUH O MPaBOBBIX OCHOBAX
COBPEMEHHOTO  IOPUJINYECKOIO JTOKYMEHTOBEJIEHHUS, OCO3HAHWE 3HAYMMOCTH IIPABOBBIX
JOKYMEHTOB B JICSITEIHOCTH OPHCTOB, (POPMHUPOBAHUE NPOPECCHOHATBHBIX KOMIICTCHLIUH B
chepe  MPaBOOXPAHUTEIBHOW W  IPABONPUMEHUTEIBHOW  JESATENbHOCTH,  OBJIAJICHUE
MPaKTUYECKUMHU HABBIKAMU MO TEXHOJIOTMM M3TOTOBJICHHUS M PEJAKTHUPOBAHUS FOPUIUUYECKUX
JIOKYMEHTOB B pa3UYHbIX opMax CyTOMPOU3BOACTBA.

3a1aul OCBOEHMSI IUCLUUIUIUHBIL:

- O3HAKOMHUTb C OCHOBHBIMHU HMHCTUTYTaMM, [MOHSATUAMH IPOLECCYabHON
JIOKYMEHTAIlMU B TPAXKIaHCKOM CYZIOIIPOU3BOJICTBE;

- U3y4YEeHHE M OCBOCHHE HOPMATHUBHOW 0a3bl Ui OQOpMIIEHUS MHpOIecCyalbHON
JIOKYMEHTAIUU;

- OBJIaJICHUE METOAMKOM COCTABIICHUS IOPUAMUYECKUX JTOKYMEHTOB B IPaKIaHCKOM
CYJIOTIPOU3BOICTBE, HEOOXOAUMBIX JJISl TPAYKIAAHCKOTO JAEJIONPOU3BOICTBA, U HaBbIKAMH PabOThI
C HUMU.

- OCBOEHHUE MPAKTUYECKUX HABBIKOB COCTaBJICHUS, BEICHMS, CHUCTEMaTU3aluU U
apXUBHUPOBAHMUSI [TPOLIECCYATIBHBIX JOKYMEHTOB.

2. MecTO AMCUMIIMHBI B CTPYKTYpPe OCHOBHOIi 00pa3oBaTe/ibHOI MPOrpaMMbl

Huctunnuna «[IporeccyanbHasi JOKYMEHTAlMs» BXOIUT B 4YacTh, (POPMUPYEMYIO
y4aCTHHKaMU o00pa3oBaTeibHbIX OTHoIIeHu#, 6moka 1 OIl BO moaroroBku OakanaBpa o
HanpasneHuto 40.03.01 «¥Opucnpyaenuus».

3. Hepeqeﬂb MNJIAHUPYEMBIX PE3YJILTATOB Oﬁy‘leHHﬂ mo AUuCHMILIMHE, COOTHECEHHBIX €
MJIAHUPYEMBIMH peE3yJbTaTaMu OCBOCHUSA OﬁpaSOBaTeﬂBHOﬁ nmporpaMmmal

Koa, popmyaupoBka Koa, popmynupoBka unaukaropa [linanupyemsbie
KOMIIETEHIIM U pe3yJabTaThl 00y4eHHs 10
MUCIUILIINHE,
XapaKTepu3ywuye 3Tanbl
(popmupoBanus
KOMIIeTEeHIINIA,
MHANKATOPOB

IIK-4 HU-1 C cobmoaenueM HOpM |[OCyIIECTBIsSET
MaTEpUaJIbHOTO U MPOIECCYAIbHOIO [IPAaBOOXPAHUTEIHHYIO
npasa OCYIIECTBIISIET [IEATEIBHOCTb, B TOM YHUCIIE
MEpPOIPUATHS/COBEpIIAeT  JEUCTBUS [BBISBIISET, PacKpbIBaeT,
1o MIOJIyYEHUIO IOPUAUYECKHU [paCCIIEoyET u
3HAYUMOM MH(OpMalMK, aHAIHU3Y, [KBATUQUIHPYET

MIPOBEPKE, OLIEHKE U UCIOJIb30BAHUIO [IPECTYIJIEHUSI U HHBIE
€€ B LeJIAX BBIABICHUSA, PACKPBITUS U [IPABOHAPYLIEHUS, a TaKKe
paccieoBaHMsl  IPECTYIUIEHUH U (OCYLLECTBIISET

UHBIX NTPaBOHAPYILEHUI; MpeaynpexaeHue

IIK-4 U-2 Opuauyecky NpaBHIBHO [MPECTYIJICHUA M HMHBIX

[1K-4 Criocoben
BBISIBIISITh,  PACKPBIBATH,
paccienoBartb u
KBaJIM(ULIMPOBATH
NpPECTYIUIGHUsT M HHbIE
IIPaBOHAPYLIEHUS




KBaTU(DUIMPYET MPABOHAPYIIICHUE;,  [IPABOHAPYIICHHUH.
IIK-4 HU-3 C colOmoneHneM HOPM
MPOIIECCYAIbHOTO MpaBa ¥ IPaBHII

JIeTIOTIPOU3BOICTBA oopmisier
pe3yIbTaThI npohecCHOHATBHON
ACATCIIbHOCTH B IOPUIUYICCKUX
JTOKYMEHTAaX

4. O0beM y4eOHOM TUCHUILTHHBI H GOPMBbI KOHTPOJIA

OG6wewm 3ausTuit: Beero: 4 3.e. 108 4. 000, 320, 0300,
B Hacax B Yacax B yacax

KonTakTHasi pa6oTa: 36 8

Jlek1uu/u3 HAX MPaKTHIECKast MOATOTOBKA 0/0 0/0

JlaGopaTopHbIX pabOT/U3 HUX MPAaKTUIECKas

HOATOTOBKA

[TpakTHYIECKUX 3aHATHI/M3 HUX MPAKTHUCCKAS 36/0 8/0

HO/ATOTOBKA

CamocTrosiTeibHasi padoTa 108 136

DopMBbI KOHTPOJIsI

OKk3aMeH

3auer 7 cemecTp 7 ceMecTp

3aueT ¢ olleHKOH

PacueTtHo-rpadmueckue padoThI

KypcoBsie pabora

KoHTposbHBIE pabOThI




5. Couepma}me AUCHUIIJIMHBI, CTPYKTYPHUPOBAHHOC€ 110 TEMaM (pasne.ﬂaM) C YKa3aHUEM KOJINYECTBA YaCO0B U BUJI0B 3aHATHIl

Ne Paznen (TemMa) TUCIMIUIMHBI U KPATKOE COAEPIKAHNE dopmupyembie ouHasi popma O4YHO-3204Has popma
KOMIICTCHIH, [ 5 < 5
HHTHKATODSI OHTaKTHas pabora OHTaKTHas padorta
00yJaromXxcs ¢ 00yJaronmxcs ¢
mpernojaBareineM /u3 | 8 IpenogaBaTeseM /13 2
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Pa3nen 1. O6mas yactp
1. | Tema 1. CymHocTb 1 3aaun JucuMILIMHbI «[IponeccyanbHas IK-4 - 2 - 19 - 2 - 12
JIOKYMEHTAIIUSD -1, n-2, -3
[MoHsiTHE TpoLIECCyaTbHOTO JOKYMEHTA.
O6miee mporeccyaabHOE JOKYMEHTOBEICHNE




Tema 2. Meroanka cocTaBi€HUs MPoLieCCyalbHbIX JOKYMEHTOB
IIponeccyanpHble TOKyMeHTHI. O0IIas XapaKTepUCTHKA.
HOpucaukunonnsiii npouecc. Ipoueccyansnas gopma. [TrcsMeHHbIH
XapakTep Mpolecca KaK IposBICHUE MPO-LEeCCYaNTbHONH (HOPMBI.

ITonsaTre mponeccyanbHOro ToOKyMeHTa. OyHKIMH MPOLECCYaIbHBIX
JIOKYMEHTOB.

Knaccudukanms npoueccyalbHbIX JOKYMEHTOB. JJOKYMEHTBI, COCTaBIIsIeMbIe
KOMIIETEHTHBIMH T'OCYJapCTBEHHBIMU OPTaHAMU U JOJLDKHOCTHBIMU JIMLAMH.
ITocranoBnenus. [IpoTokomnbl. @akynbTaTUBHBIE JOKYMEHTHI, TOKYMEHTHI,
COCTaBJIsSIEMBIE TPOYMMH YUYACTHUKAaMU mponecca. TpeboBanus K
MIPOLECCYAIBHBIM TOKYMEHTaM. JTaIlbl CO-CTaBIECHHA MIPOLECCYATBHOTO
TokyMeHTa. CTpyKTypa Mpo-LIecCyalTbHOro JOKyMeHTa. CTHIMCTHYECKUE
0c00EHHOCTH MPOLIECCYATBHBIX JOKYMEHTOB.

[1K-4
u-1, u-2, n-3

12

Tema 3. JIokyMeHTHI cTaiuu AOCYAOHOTO yperyInupoBaHus criopa
Crioco0sI JOCYIeOHOTO PEryIMPOBAHUS CIIOPA.

Cob:roieHre nopsiika 10cy1eOHOro yperyTupoBaHusl criopa Kak
IpEANOoChUIKA NIPaBa Ha 0OpallleHue B Cy/I.

[TonsiTre nocyaeGHOro U BHECY1eOHOTO yperyaIupOBaHus CIiopa.
IlonsiTHe npeTeHsumn.

DopMma IpeTeH3un

Copep:xaHne NpeTeH3uN

Ilopsinok npenbsABIEHNS U paCCMOTPEHHS TPETEH3UN

[IpaxTrueckne npoOiaeMbl OTHPaBIEHHS U JOCTaBKU MPETEH3UI
IIpaBoBbIe MOCHIECTBHUS HECOOIIOAEHHUS YCTAHOBICHHOT'O IPETEH3NOHHOTO
nopsiaKa

IToHsiTHE IPETEH3UOHHOM OrOBOPKH.

[IpereH3noHHas OroBopka B JJOTOBOPE.

[1K-4
u-1, u-2, n-3

12

Pasznea 2. Ocodennas 4acTh

Tema 4. VckoBble 3asBieHUS. 3asSBICHUS U KaJIOObI, TOJaBaeMbIe B
CyJ MEPBOM MHCTAHIUH

HckoBoe 3asiBiieHHE N0 TPAXIAHCKOMY JENy: COJAEpKaHUE, OPSIIOK TOTauH.
CTpyKTypa UCKOBOTO 3asBJIEHUS B Cy[I IEPBON MHCTAHITUH.

Tpe6OBaHI/I${, NpEAbABIACMBIC K MICKOBOMY 3asBJICHUIO.

TIK-4
U-1, U-2, U-3

12




Tema 5. CyneOGHoe pernieHre Kak IpolecCcyaibHbIA JOKYMEHT
CyneOHoe pelieHe Kak aKkT, pa3pelarolnii IeJ0 Mo CYIIECTBY B CyIe
NIePBOIl HHCTAHIIUH.

Copeprxanne cyaeOHoro pemreHus. TpeOoBaHMsI, TPEIbIBIIEMbIE K HEMY.
Bunst cyne6nsix pemenuii. CyneOHbIe pemieH s, BRIHOCUMBIE TI0 UTOTaM
paccMoTpeHus Jiena B ocodoM npousBoacTse. CyneOHbIN MpHKas.

BrIxon cyza 3a mpeiesnbl 3asBJICHHBIX TPeOOBaHHH

[1K-4
u-1, u-2, n-3

12

Tema 6. AnesuisnmoHHas xanoda

[TpaBo anemuIsIIHOHHOTO 00KATOBaHUS

OOBeKTHI aneuISIIUOHHOT0 00KaI0BaHUsI

CyOBeKTHI aneuIIInOHHOTO 00KaI0BaHUs

Iopsinok mogayu aneuiaIuOHHOM KaIo0bI

O pounu IpeCTaBUTENS B Cy/ie BTOPO MHCTaHLIUU

OTKa3 OT aneuIAIMOHHON KaJI0Ob! (JOMOTHUTENFHBIA AUCKYCCHOHHBIH
BOTIPOC).

ConeprxaHue aneuBIIMOHHON jkano0sl. HoBble TpeOoBaHus B xaiio0e.
I[OKYMCHTI)I, MNpEABABIIACMBIC B CyI€ BTOpOfI WHCTAaHIINU.
JloKyMeHTBI, BBIHOCHMBIE CYZIOM BTOPO MHCTAHIIHU.

JlOKyMEHT, BBIHOCUMBIN CYZJOM BTOPOM MHCTAHIMU I10 PE3YJIbTATaM
paccMOTpeHus Jela.

[1K-4
u-1, u-2, n-3

12

Tema 7. Kaccarmmonnas sxano6a

ITpaBo kaccaliOHHOTO 00XaIOBaHHUS

OO0BEKTHI KaCCallMOHHOTO 00)KaJIOBaHUS

CyOBeKThI KacCAIMOHHOTO 00XKaT0BaHHUS

[MopsiioK U yCIOBUS MOJIa4M KAaCCAIHOHHOM JKaJIOOBI.

Cyneb6HbIe aKkThI, 00’KaTyeMbI€ TOJIBKO B KACCAITMOHHOM TOPSJIKE.
ConeprxaHue KaccaloHHO KaloObl.

[Tpeaensl MPOBEPKH KACCAIIMOHHOM KaI00bI.

JlOKyMEHTBI, IPEBABIISIEMBIE B Cy/I€ KACCALIMOHHOW UHCTAHIUH.
JlOKyMEHTBI, BHIHOCUMBIE CYJIOM B CYJ€ IIPOBEPOYHOI UHCTAHILIVH.
JIoOKyMEHT, BEIHOCHMBIi CYJIOM IT0 UTOTaM KaCCAIlHOHHOW TPOBEPKH.

[1K-4
u-1, u-2, n-3

12




8. Tema 8. Hamzopnas xanoba I1K-4 12
[TopsAmOK M yCIOBHSA MOa4 HAJ30PHOM KaTOOBI. u-1, -2, 1-3
CynebHnsbie akThl, oOxanyemsbie B [Ipesunuym BepxosHoro Cyna PO.
Conepxanue Haa30pHON KAIOOBL.
HoxymenTsl, npeabsasisiemsie B [lpesunnym Bepxosroro Cyma PO.
JloKyMeHTBI, BHIHOCHMBIE CYZOM B CyJie TPOBEPOYHON HMHCTAHIINU:
€AMHOJIMYHO CYAOM HaJ30pPHOM MHCTAHIIMU U KOJUIETHE! cyiel HaJ30pHOI
MHCTAHIHN.
9. Tema 9. JlokyMeHTBI apOUTPasKHOTO TIpoIiecca I1K-4 12
Cucrema u CTPyKTypa apOUTPaKHBIX CY/IO0B. u-1, -2, U-3
3agaun  apOUTPAKHOTO CYIONPOM3BOJACTBA. [IpH3HAKM ap-OMTpaKHOTO
nporecca.
HckoBoe 3asBneHne B apOUTPaKHBIN CyA: COACpIKaHUE U MOPSAOK OAAYH.
OCHOBHBIC PEKBHU3HTHI, COJCP)KaHHE M MOPSIOK BBIHECE-HUS PELICHUS Cyaa
10 TPKJAHCKOMY JIeITy.
10. | Tema 10. MckoBoe 3asiBieHUE B apOUTPAXKHBIH CyJI: COJACPKAHUE H [K-4 12
HOPSIOK TI0Ja491 -1, n-2, N-3
HckoBoe 3asiBiieHUE B apOUTPAKHBIN CY/I: COACPKAHKE
HckoBoe 3asiBieHHE B apOUTPaKHBIN CYJI: TOPSIOK NOJa4u
11. | Tema 11. OcHOBHBIE PEKBHU3HTHI, COJCPKAHNE U TIOPSIOK BHIHECCHHS I1K-4 8
U-1, -2, U-3

pelmieHus Ccyda 1o AcjiaM, BBITCKAKOIIHUM U3 IMPECANIPUHUMATCIIBCKUX U
HWHBIX SKOHOMHUYCCKHX CIIOPOB

OcHOBHbIE PEKBU3UTBHI pPEHICHUA Cyda 10 J€jlaM, BBITCKAOIUM U3
MMpEANTPUHUMATCIBCKUX U MHBIX 9KOHOMUYCCKUX CIIOPOB.

ConepmaHHe PpCeUICHU cyaa oo JAciaM, BBITCKAIOIIIUM n3
MMpEANTPUHUMATCIBCKUX U MHBIX 9KOHOMUYCCKUX CIIOPOB.

HOpH,Z[OK BBIHECCHHA PpCIICHHA CyJda IO JcjiaM, BBITCKAOIUM U3
NpeANTPUHUMATCIBCKUX U MHBIX 3KOHOMHUYCCKUX CIIOPOB.




12.

Tema 12. IlpoueccyaibHble JOKYMEHTBI TPOU3BOJICTBA, CBSI3AHHOTO C
UCTIOJIHEHUEM CYACOHBIX IOCTAHOBJICHMM M IMOCTAHOBICHHHA HHBIX
OpraHoB

HcnomHUTENBHOE MPOU3BOICTBO (00IIasi XapaKTEPUCTUKA).
HcnomHuTeNnbHbIE TOKYMEHTHI, BUIBI U 00111asi XapaKTEePUCTUKA.
VcnonHuTENbHBIE JIUCTHI, BbIABAEMBIE CYAAMM HA OCHOBAHHUHU
MPUHUMAEMbIX UMU CYJEOHBIX aKTOB.

TpeOoBanusi, MpenbABIsEMbIe K HWCIOIHUTEIBHBIM JIOKYMEHTAM
(00s3aTeNIbHBIC PEKBU3UTHI).

TpeboBanust k  odopmieHuto  (00s3aTeNbHBIE  PEKBU3UTHI)
HCIIOJTHUTENIHOTO JIUCTA.

IToctanoBieHne 0 BO30YKJIEHUU HCIIOIHUTEIBLHOIO ITPOU3BOJICTBA.

[1K-4
u-1, u-2, n-3

Htoro 7 cemectp

36

108

136




6. @OHI OLICHOYHBIX CPEACTB 110 AUCHHUIINHE

®onn  omneHouHblXx cpeacts (POC) mo aucuuIuiMHe Oasupyercs Ha TepedyHe
OCBaMBaeMbIX KOMIETEHIUI ¢ ykasanueM HHIuKaTtopoB. ®OC obecneunBaeT OOBEKTUBHBIN
KOHTPOJIb TOCTHXKEHHS 3aIUIaHUPOBAHHBIX pe3yabTaToB 00ydeHus. @OC BkirodaeT B ceOs:

- ONMCaHUE M0Ka3aTeaeil U KpUTEPUEB OLICHUBAHUS KOMIIETEHLUN HA Pa3IM4HbIX 3Tarax
ux (popmMHupoBaHUSs, ONKMCAHHE IIKAJT OLIEHUBAHUS;

- METOJMYECKHE MaTEpUaJIbl, ONIPENCIISIONINE IPOLEAYPbl OLIEHUBAHUS 3HAHUI, YMEHUH,
HAaBBIKOB M (MJIM) OIBITa JEATEIBHOCTH, XapaKTepU3YIOUIMX dTanbl  (OpMHUpPOBaAHUS
KOMIIETEHIIMM (BKJIIOYAIOTCS B METOJMYECKHE YKa3aHHUA 110 TEM BUJaM padoOT, KOTOpbIE
IPEeyCMOTPEHbl y4eOHBIM IUIAHOM U MPeIyCMaTpUBAIOT OLEHKY CcHOpMHUPOBAaHHOCTH
KOMITIETEHIIH);

- TUIIOBBIE OLICHOYHBIE CPEICTBA, HEOOXOAMMbIE IJISl OLIEHKU 3HAHUN, YMEHUN U YPOBHS
c(hOpPMUPOBAHHOCTH KOMITCTEHITUH.

OOC sBRsETCS NPUITIOKEHUEM K JAHHOM MTPOrpaMMe AUCIUTLITHHBL.

7. MeToauyecKkue yKazaHus AJsl 00y4aroLUXCs M0 OCBOEHUIO TUCIHUTLIUHBI

[Ipuctynas k pabore, KaxAbld CTYACHT JODKEH NPUHUMATh BO BHHUMaHHUE CIIEAYIOLINE
MOJIOKEHUSI.

JvcuuniamHa mocTpoeHa MO TEMAaTHYECKOMY NPUHLMITY, KaxJas TeMa MpPeICTaBIsET
co00i1 TOTUYEeCKH 3aBEPILICHHBIN pa3el.

JlekIMOHHBIA MaTepuall TOCBSIIEH PACCMOTPEHUIO KIIIOUEBBIX, 0a30BBIX IOJOKEHUIA
KYpCOB U Da3bsICHEHHIO YYEeOHBIX 3aJaHUil, BBIHOCUMBIX Ha CaMOCTOSITENIbHYIO padoTy
CTYJICHTOB.

[TpakTHyeckue 3aHATHS MPOBOJIATCS C IIENIbI0 3aKpeIUIeHHs yYCBOEHHOW uHopMaiuu,
npuoOpeTeHusi HaBBIKOB €€ MNPUMEHEHUS TPU PEIICHHH TMPaKTUYECKHX 3a7ad B
COOTBETCTBYIOIIEH IPEeIMETHON 00TIacTH.

CamocTrosTenbHass paboTa CTYACHTOB HalpaBieHa Ha CaMOCTOSITENIbHOE H3Yy4YEHHE
JIOIIOJTHUTEIIBHOIO MaTepuaia, MOArOTOBKY K NPAKTUYECKUM 3aHATUSAM, a TAKXKE BBIITOJIHEHMUS
BCEX BUJIOB CAMOCTOATEIbHON pabOTHI.

Jns  ycmemrHoro OCBOEHHUS  JUCHUIUIMHBI, HEOOXOJUMO BBIMIONHUTH BCE  BUBI
CaMOCTOSITENIbHON pabOThI, UCTIONB3Ysl PEKOMEHIyeMbIe HCTOYHUKU HUH(OPMAITUH.

8. YuedHo-meToanueckoe U HH(POPMALMOHHOE o0ecTiedeHue JUCITUTINHBI

8.1. IlepeyeHb OCHOBHOH H /[ONOJHHUTEJBHOH JHTEPaTypbl, HEOOXOAMMOM s
OCBOCHMS IMCIUIIHHBI

8.1.1. IlepeyeHb OCHOBHOM JIMTEPATYPHI:
1. Cupun I0.A. TI'paxnanckuii mnpouecc [DIEKTPOHHBIM pecypc]: y4yeOHMK  JUIs
6akanaBpoB/FO.A. CBupuH. — DJeKTpoH. TekcToBble HaHHble. — CaparoB: By3oBckoe
obpazoBanme, 2017. — 469 c¢. - 978-5-4487-0046-0. — Pexum mocryma:
http://www.iprbookshop.ru/66860.html

8.1.2. [lepeyeHb AONOTHUTETbHOI JIUTEPATYPHI
1. I'paxxnanckuii mponecc: npaktukym/coct. H.FO. benokonsitoBa, A.J[. Anyukuna; Ces.-
Kas. denep. yu-t. - CraBponons: CKOVY, 2015. — 233 c.
2. I'paxxnanckuii mpornecc: yueOnuk/mox pen. JI.B. Tymanosoit, H./l. Amarno6enu. — 6-e usn.,
nepepad. u gom. - M.: FOuutu-/lana, 2015. —599 c. — (Dura lex, sed lex). — bubauorp. B kH. -
ISBN 978-5-238-02337-3; To xKe [DNeKTPOHHBIM pecypc]. — URL:
//biblioclub.ru/index.php?page=book&id=119014 (05.12.2016).

8.2. Ilepeyenb y4yeOHO-METOAMYECKOr0 O0eCHEeYEeHUS CAMOCTOATEJbHONH PadoThI
00y4aroIMXCcH M0 JUCUMUIITIMHE
1. Metoauueckue yKa3aHus 110 BHIIOJHEHUIO TPAKTUYECKUX padoT.
2. Meronuueckne ykasaHud U1 OOy4yaroIIMXCs [0 OpraHu3allMd W IPOBEJICHHIO
CaMOCTOSITENIbHON PaOOTHI.



3. ®oH/ OLIEHOYHBIX CpelCTB Mo auciumnHe «IIporeccyanbHas TOKyMEHTALUs.

8.3. Ilepeuenp pecypcoB HH(POPMAUUOHHO-TEJEKOMMYHHKANMOHHON  CeTH
«HTEpHET», He0OXOAMMBIX /11 OCBOEHHS TUCIMIIIUHBI
1. DnekrpoHHO-OnOHMoTeuHas cucrema IPRbooks OOO «Aii [Tu Dp Menuay.
2. www.biblioclub.ru — «Yuusepcuterckas 6ubnmmoreka on-liney.

9. Ilepeyenb MH(GOPMANMOHHBIX TEXHOJIOTHI, UCIOJIb3yeMbIX NPH OCYLIECTBJICHUU
0o0pa3oBaTe/ILHOIO MpoLecca MO IMCUMILUIMHE, BKJIKYAsg IMepeYyeHb MPOrpaMMHOI0
olecrieyeHusi U MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

[Ipy dureHun JnEKUMI HUCMOIB3YETCS KOMIIBIOTEpPHAs TEXHHUKA, JIEMOHCTpAIUU
MPE3EHTALIMOHHBIX MYJIbTUMEANMHBIX MaTepuanoB. Ha ceMuHapcKuX M MpaKTUYECKUX 3aHATHUSX
CTYJIEHTBl TPEACTABIISIIOT MPE3CHTAIMH, MOJATOTOBJICHHBIE HMH B YacChl CaMOCTOSATEIbHOU
paboTHI.

WNudopmannoHHbIe CIIPaBOYHBIE CHCTEMBI:

NudopmannonHo-cipaBoyHble 1 MHGOPMAITMOHHO-TIPABOBBIE CUCTEMBI, HCIOJIb3yEeMbIe
MIPU U3YYECHUH TUCIUTUIAHBIL:

‘ 1 ‘ KoncynprantlLitoc BrokeTHbIC OpraHu3aIiuy - KOHCYJIbTAHT.]pg ‘

[TporpammHoe obecrieueHue:

1. Onepammonnas cucrema: Microsoft Windows 8: beccpounas nuuensus. JJorosop Ne
01-7a/13 ot 25.02.2013.

2. Onepannonnas cucrema: Microsoft Windows 10: beccpounast nuuiensusi. Jloroop Ne
544-21 ot 08.06.2021.

3. bazoserii maker nporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft
Office Standard 2013: morosop Ne 01-sa/13 or 25.02.2013r., Jlumensust Microsoft Office
https://support.microsoft.com/ru-ru/lifecycle/search/16674

10. Onucanne MaTepuaJIbHO-TeXHHYeCKOH 0a3bl, HEOOXOAMMON 1JIsl OCYLIeCTBICHHSA
00pa30BaTeIbHOIO NMpoLecca MO0 JUCIUIIHHE

[MpakTuyeckue |[YueOHas ayauTopusi IJisi TPOBEACHUS YYeOHBIX 3aHATHH, OCHAICHHAS
3aHATUA MYHBTHMeﬂHﬁHBIM O60p}’I[OBaHI/IeM n TEXHUYCCKUMU cpeacTtBaMu
o0OyueHusl.

CamocrositenbHast |[[lomerieHue isi CaMOCTOSITEIBHOW pa0OThl O0YYarolIuXCsi OCHAICHHOE

pabora KOMIIBIOTEPHOW TEXHMKOM C BO3MOXKHOCTBIO TIOJKJIIOUEHUS K CETH
"NHTepHeT" M BO3MOXKHOCTBIO JIOCTYINA K 3JEKTPOHHON MH(OPMalOHHO-
00pa3oBaTeNbHON Cpe/ie YHUBEPCUTETA

11. OcoGeHHOCTH OCBOEHHS JHCUMIIIMHBI JUIAMH C OTPAHMYEHHBIMH BO3MOKHOCTAMHU
310pPOBbS

OOyuaromMess € OTPAaHUYEHHBIMH  BO3MOXKHOCTSIMH ~ 3/I0pPOBBSI  ITPEIOCTAaBIIAIOTCS
crelnuaibHble y4eOHUKH, Yy4yeOHble MOCOOMS M AMIAKTUYECKUE MaTepHalibl, CHEeIHalIbHbIE
TEXHUYECKHE CPEJCTBA OOYy4eHHUS KOJUIEKTMBHOTO M WMHIMBHYaJbHOTO MOJB30BAHHUS, YCIYTH
accUCTeHTa (ITOMOIIHHUKA), OKAa3bIBAIOUIET0 OOyYaromMUMci HEOOXOAUMYI0 TEXHUYECKYIO
MIOMOIIlb, a TAKXKE YCIYTH CypAONEepEeBOTUMKOB U TU(IOCYpAOTEPEBOTUUKOB.

OcBoeHMe AUCHUUIUIMHBI 00YYalOIIUMHUCA C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 30POBbS
MOXET OBITh OPraHM30BAaHO COBMECTHO C APYTUMH OOYUYalOIIMMHUCS, a TaKKe B OTAEIbHBIX
rpymnmnax.


http://www.biblioclub.ru/
https://support.microsoft.com/ru-ru/lifecycle/search/16674

OcBoeHHE AUCIUIUIMHBI OOYUYaIOMIMMUCS C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 370POBBS
OCYILECTBIISICTCSI C Y4ETOM OCOOEHHOCTEH MNCUXO(PHU3MUECKOro pa3BUTHS, WHAWBUIAYAJIbBHBIX
BO3MOXKHOCTEH U COCTOSHUS 3/10POBBSI.

B nmemix AOCTYNHOCTM MOMydYeHHMs BbICHIEro OOpa3oBaHUs 10 00pa30BaTENIbHON
nporpaMMe JUIaMU C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMU 3/10POBBS IIPH OCBOCHHUHU JIUCIUTLTUHBI
obecrieunBaercs:

1) st UL ¢ OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI IO 3PCHHUIO:

- IPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIUI CTYJIEHTY HEOOXOIUMYI0 TEXHUYECKYIO
IOMOIIlb C YYETOM WHIMBHIYaJIbHBIX OCOOCHHOCTEH (IIOMOTraeT 3aHATh pabodyee MecTo,
HepeABUraThCs, IPOYUTaTh U 0GOPMUTH 3aJaHHUE, B TOM YKCJIE, 3alIUChIBAs 110]] TUKTOBKY),

- MUCHbMEHHBIC 33J]aHHs, a TAaK)Ke MHCTPYKIMH O TMOPAIKE MX BBIMOJHEHHUS OPOPMIISIOTCS
YBEJIUYEHHBIM IIPUPTOM,

- cHenuaibHble YYeOHHKH, y4eOHbIe TOCOOUS M IAMJIAKTUYECKHUE MaTepuainbl (MMEroIne
KPYIHBIN Wpu(T Ui ayaunodaiinsl),

- HHIUBUAYaIbHOE paBHOMEpPHOE ocBelieHne He MmeHee 300 ok,

- Opu HEOOXOAMMOCTH CTYAEHTY JUId BBIIIOJHEHHUS 33JaHUs  IPEJOCTaBIISIETCS
YBEJIMUMBAIOIIIEE YCTPONCTBO;

2) Ans UL ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS IO CIIYXY:

- TPHUCYTCTBUE AaCCHUCTEHTA, OKA3bIBAIOIIMN CTYIEHTY HEOOXOIUMYI0 TEXHUYECKYIO
IOMOIb C YYETOM MHIMBHIYyaJbHbIX OCOOCHHOCTEH (IOMOraer 3aHiATh pabodee MecTo,
HepeABUraThCs, IPOUUTATh U O)OPMUTH 3aJaHKE, B TOM YHCIIE, 3alIACHIBAs TIO]] TUKTOBKY),

- obecrieuMBaeTcsi HalIW4yMe 3BYKOYCHJIMBAIOIIEH  ammapaTypbl  KOJUJICKTUBHOI'O
MOJIb30BAHUSA, TPH HEOOXOIMMOCTH OOydaromeMycs NpPeIOCTaBISETCS 3BYKOYCHIMBAIOIIASL
annaparypa UHIUBUAYaIbHOTO MOJIb30BAHNUS;

- ofecrieumBaeTcs  HAWICKAIIMMU  3BYKOBBIMH  CPEJICTBAMH  BOCHPOHM3BEICHUS
uHpOpMaInH;

3) anst U1 ¢ OrpaHMYEHHBIMEI BO3MOXKHOCTSIMHU 3/I0POBbS, UMEIOIINX HAPYIIEHHUS OMOPHO-
JIBUTATENILHOTO ammapara (B TOM YMCJe C TSKEJNbIMM HapyIIEHUSMU ABUraTeIbHBIX (DYHKIMH
BEPXHUX KOHEYHOCTEH WIJIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- IUCbMEHHBIE 3aJ]aHHs BBINOJIHAIOTCS HAa KOMIIBIOTEPE CO  CIEHUATU3UPOBAHHBIM
POTPaMMHBIM 00ECTIeYeHHEM MIIA HATMKTOBBIBAIOTCS aCCUCTEHTY;

- 110 XKeJIAaHHIO CTYJEHTA 3aJ]aHNsl MOTYT BBITIOJHATHCS B YCTHOU (opMme.

12. Ocol0eHHOCTH peaJu3anuy AUCHHUILIMHBI ¢ IPUMEHEHHEM THCTAHIMOHHBIX
00pa3oBaTe/IbHBIX TEXHOJIOTHI M 3JIEKTPOHHOI0 00y4eHHUs

Cornacho yactu 1 crateu 16 denepanbHoro 3akoHa ot 29 nexabps 2012 r. Ne 273-P3
«O0 oOpazoBanuu B Poccuiickoii ®enepanun» Moja 3IEKTPOHHBIM OOYYEHMEM IOHUMAETCS
opranu3zaiysi 00pa3oBaTeIbHON IEATENILHOCTH C MPUMEHEHHEM COZeprKallencst B 6a3ax JaHHbBIX
U HCIOJB3yeMOM TMpu  pealu3aluud o0pa3oBaTelbHBIX MporpaMM HHGOpMaLUd U
oOecrieunBarOImuX ee 00paboTKy HH(POPMALMOHHBIX TEXHOJOTUH, TEXHUYECKUX CPEICTB, a
Takke HHGPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel, olOecnedyuBarolIMX mepenady Io
JUHUSAM CBSI3M yKa3aHHOM WH(pOpMaluu, B3aMMOJAEHCTBHE OOYyYaroIMXcs M MeIarormyeckux
pabotHukoB. Ilox OUCTaHIMOHHBIMH  OOpa30BaTENbHBIMU  TEXHOJOTMSIMH  TTOHHMAIOTCA
o0Opa3oBaTelbHbIE TEXHOJIOTHUH, pealu3yeMble B OCHOBHOM C IMPHUMEHEHHEM HH()OpMaIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIX CETed MpH OIMOCPEJOBAHHOM (HAa pAacCTOSHUHU) B3aWMOJAEWCTBUU
00yYaromuxcst ¥ MeJarorndeckux paboTHUKOB.

Peanu3zanust TUCHUIUIMHBI MOKET OBITH OCYIIIECTBIIEHA C MIPUMEHEHUEM TUCTAaHIIMOHHBIX
00pa30BaTEeNbHBIX TEXHOJOTUH W 3JEKTPOHHOTO OOYYeHHMsS MOJHOCTbIO WJIM YaCTHUYHO.
Komnonentst YMK nucnummmbbel  (pabodasi mnporpamMma JUCHUIUIMHBI, OLEHOYHBIE U
METOAMYECKHE  Marepuanbl, (GOpPMBI  aTTECTAllUM), PpEAIM3yeMOH ¢  IpPUMEHEHHEM
JUCTAaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOIUN U 3JIEKTPOHHOIO 00yUEeHMsI, COJepKAT yKa3aHHUe
Ha MX UCIOJb30BaHUE.



[Ipu opranuzanuu oO0pa30BAaTEIBHOW ACSITENLHOCTH C MPUMEHEHHEM IUCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJOTHH U DJIEKTPOHHOTO OO0y4YeHHs MOTYT IpeaycMaTpUBaThCs
ACUHXPOHHBIH W CHHXPOHHBIM CIHOCOOBI OCYIIECTBICHUS B3aWMOJCUCTBUS yYaCTHHKOB
00pa3oBaTeNbHbIX OTHOIICHUH MOCPEACTBOM HH(OPMALMOHHO-TEIIEKOMMYHUKAIMOHHON CETH
«HTepHeTY.

[Ipy npuMeHeHUM AMCTAHIMOHHBIX OOpPA30BATENbHBIX TEXHOJOTUN U 3IIEKTPOHHOTO
oOydeHHssT B pacHUCaHWHM [0 JWCIHUILIMHE YKa3bIBAIOTCS: CIIOCOOBI  OCYIIECTBICHHS
B3aMMOJICHCTBHSI YYaCTHUKOB OOPa30BaTENIbHBIX OTHOILIEHUI MOCPEICTBOM HH(OPMALIMOHHO-
TenekoMMmyHuKanmoHHoi cetu «MutepHer» (BKC-BumeokoHpepenicps3p, T — anekTpoHHOE
TECTUPOBAHUE); CCHUIKH Ha 3JIEKTPOHHYIO HH(POpMAIIMOHHO-00pa3oBarenbHyto cpeny CKOVY, na
oOpa3oBaTenbHbIe TIATHOPMBI U PECYPCHl MHBIX OpPraHU3aIUii, K KOTOPHIM MPEIOCTaBISACTCS
OTKPBITBIA JOCTYN 4epe3 UHGPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO ceTh «HTepHeTy; s
CUHXPOHHOTO OOydYeHHUs - BpeMsl MPOBEACHUS OHJIAWH-3aHATHA W TPENoJaBaTeIu; s
ACMHXPOHHOT'O OOYUYEHUS - aBTOPHI OHJIAIH-KYPCOB.

[Ipy opraHm3anuyi TPOMEKYTOUYHOM AaTTECTAIMU C NPUMCHCHHEM JIHCTAHIIMOHHBIX
00pa30oBaTeNbHbIX TEXHOJOTHH M 3IEKTPOHHOTO OOyuYeHHUs HCHONb3YyIoTcsa MeTronnyeckue
PEKOMEHJIAMKA IO TPHUMEHCHUIO TEXHHUYECKHX CPEJICTB, OOCCIICUYMBAIONUX OOBCKTUBHOCTD
pe3yNbTaTOB MPHU MPOBEACHUH MPOMEXYTOYHOW U TOCYIapCTBEHHOW MTOTOBOM aTTeCTallUd IO
o0pa30oBaTeNbHBIM IMPOTPaMMaM BBICHIETO O0pa3oBaHUsS - MporpaMmaM OakajaBpHara,
mporpaMMaM CIelUainuTeTa U MporpaMmaM MarucTpaTypbl ¢ MPUMEHEHUEM TUCTAHIIMOHHBIX
obpasoBarenbHbix TexHoJoruk (Ilucemo MwunoOpHaku Poccum ot 07.12.2020 r. Ne MH-
19/1573-AH "O HamnpaBicHHH METOAMYCCKUX PEKOMECHIAIHH").

Peanu3anust qUCHHMILTMHBI ¢ IPUMEHCHUEM 3JICKTPOHHOTO OOYYEHHUS M TUCTAaHIIMOHHBIX
0o0pa3oBaTeNbHBIX  TEXHOJOTHH  OCYIIECTBISETCS C  HMCIOJIb30BAHUEM  DIIEKTPOHHOMN
uH(popManmoHHo-o0pa3oBarenpHOi  cpeapl CK®Y, k  koropoil obecmedeH  JOCTyI
oOydaromuxcsi 4epe3 HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO ceTh «HTepHEeT», WM C
UCIIOJIb30BAaHNEM PECYPCOB HMHBIX OpraHU3alliid, B TOM YHCJIE TUIAT(OPM, MPEIOCTABIISIOIIAX
CEPBHCHI IJIsl TPOBEACHUS BHICOKOH(EPEHIINH, OHIAH-BCTPEY M JAUCTAHIIMOHHOTO OOy4YeHUS
(Bigbluebutton, Microsoft Teams, a Takke ¢ HCHOIB30BAHHEM BO3MOXKHOCTEH COIMAIBHBIX
CeTel sl OCYIECTBICHHUS] KOMMYHHUKAIIUU O0y4aroINXcs U TperoaaBaresei.

Y4eOHO-MeTOIUYECKOe OOeCIeueHUe JUCIUILINHBL, PEeATU3yeMold ¢ TPHUMEHEHHUEM
DIIEKTPOHHOTO OOY4YeHHMs] M JAMCTAHIMOHHBIX O0pa30BaTENbHBIX TEXHOJIOTUH, BKIIOYAET
MIPEJICTABJICHHBIE B DJIGKTPOHHOM BHJIE Pa0OUyI0 MPOrpaMMy, YIeOHO-METOJMYECKUE MOCOOus
WIM KypC JNEKUUW, METOIWYECKHE YKa3aHUs K BBIMOJHEHUIO Pa3IMYHBIX BHJIOB Y4eOHOI
JESATSIIBHOCTH  OOyJaroNmuXcsl, MPEAYyCMOTPEHHBIX JUCIHMILUIMHOW, W TMpoune ydeOHO-
METOMYECKHE MaTepHallbl, pa3MelIeHHbIE B HHPOPMAIMOHHO-00pa3oBarenbHoi cpene CKDY.



