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1. [TosicHUTEIbHAA 3aAIUCKA

JucuuiuinHa «YIpaBiaeHHE MEePCOHAJIOM B TypU3ME€ M TOCTENPHUMMCTBE» OCBAaUBaeTCs
crynentamu B 1 cemectpe (144 uyaca). Yacte 3toro BpemeHu (36 4YacoB) OTBOJUTCS Ha
aynuTopHbIe (hOPMBI PabOTHI (JIEKIIMOHHBIE M MPAKTUYECKUE (CEMUHAPCKHE) 3aHATHS ), KOTOPBIC
NPOBOJATCS TMPH HENOCPEICTBEHHOM YydacTHM mperonaBaTens. Bropas wacte (108 uacos)
OTBOJUTCS JUJIsl CAMOCTOSATENbHOM, WIIM BHEAYAUTOPHOU, pabOTHI CTYIEHTOB.

[IpakTuyeckoe 3aHATHE ABISETCS BakHeHIIeld (Gopmoil ycBoeHus 3HaHui. OuUeBUAHBI TpU
CTPYKTYPHBIE €ro 4YacTH: IpeaBapsiomas (IOArOTOBKA K 3aHATHUIO), HEMOCPEACTBEHHO CaM
cemuHap (0OCyXJIEHUE BOIPOCOB TEMBI B TPYIIIE) M 3aBEPIIAOINAs YacTh (TIOCIECEeMHUHAPCKAs
paboTa CTY/IE€HTOB 10 YCTPAaHEHUIO OOHAPYKUBIINUXCSI IPOOETIOB B 3HAHUSX).

He tosnbko cemuHap, HO M HpelaBapsiollass W 3aKIIOYalolias €ro 4YacTu SBIISIOTCS
HEO0XOIMMBIMU 3BEHBSIMU LIEJIOCTHOM CUCTEMbI YCBOEHHS BHIHECEHHON Ha 00CYKIEHHUE TEMBI.

CemuHapckoe 3aHATHE SIBISETCS CPEICTBOM IPOBEPKH 3HAHHMA, OTPaOOTKM HABBIKOB
CaMOCTOSITEJIbHOTO M3y4Y€HHUsS MAaTepUaoB IO AUCLUIUIMHE, pabOThl C JINTEPaTypoHl, yMeHUs
JIOTUYHO U TIOCJIEOBATENIbHO M3JIaraTh YCBOCHHBIM Marepuall. BbIcTymas Ha ceMHUHapCKOM
3aHATUM, CIyIIATeId JIOJDKHBI II0Ka3aTh YMEHME BBIJICJIUTb OCHOBHBIE IOJIOKECHHUS,
WUIIOCTPUPOBAaTh MX MPUMEHEHHE, a TaKKe JelaTh NPAKTUUYECKU 3HAYMMblE BBIBOABI W3
TEOPETUYECKUX MOI0KEHUH.

Ko Bcem TemaM ceMHWHApCKuX 3aHATHH JaH TepedyeHb Haumboliee BaXKHBIX BOIPOCOB,
HEOOXOJUMBIX Ui YCBOEHHUS, a TakXe IPUBEACH CIHUCOK OCHOBHOM WU JIOTOJIHUTEIHHOM
JIUTEPaTypbl, HEOOXOAUMOMN U1l U3YUEHHUSL.

JUst TydIiero ycBOeHHs MaTepuasia HeoOX0IMMO BECTH KOHCIIEKT B OTAebHOM TeTpaau. Takoi
KOHCIIEKT MOXET OBITh B ()OpME TIaHa OTBETOB IO KaXKIOMY BOIIPOCY TEMBI, @ B HEKOTOPBIX CITyJasiX
U KPaTKHM OTBETOM (CO CCBUIKAMH Ha COOTBETCTBYIOIIMI MCTOYHUK: HOPMATUBHBIN MaTepHai WK
JUTEPATYpPy).

Ha cemmHapckoM 3aHATHH OOJIBIIOE BHUMAHHUE YJENAETCS PACCMOTPEHHUIO0 HE TOJIBKO
TEOPETUYECKUX BONPOCOB, HO M BBIIOJHEHUIO MPAKTUYECKUX 3aJaHUll, HalpaBICHHbIX Ha
(dopMHpOBaHUE HABBIKOB pabOTHI B KOJUIEKTHBE. K Ka)X/I0My CEMHHApCKOMY 3aHATUIO CTYAEHT
nosoupaeT MaTepuaisl U3 MetToaudeckon aurepatypsl, CMU, utepHeTa.

Ecnu ciymaresns He OATOTOBWIICA K CEMUHAPCKOMY 3aHSTHIO MJIU IPOITYCTHII €T0 110 KaKOM -
TO IpUYUHE (B TOM YHUCIIE U 110 OOJIE3HU), OH 00s13aH BO BHEYPOUHOE BPEMSI OTUMTATHCA 110 ITOU
TeME Iepel IPenoiaBaresieM, BEAYIIUM 3aHATHE B rpyne. [[pu BOSHUKHOBEHUH TPYIHOCTEH IpH
M3YYEHUU Kypca, HEOOXOJUMO MOCETUTh KOHCYJbTAIMIO MpernoaBaTesis, BeAYIIero 3aHsiTus, B
COOTBETCTBUM € T'paKOM KOHCYJIbTAIMH, KOTOpbIi nmeercs Ha kadenpe Tul /1.

[Ipu moAroTOBKE K CEMMHAPCKUM 3aHATHSAM IO BCEM T€MaM CIIYIIATEIH JOJIKHBI U3YUUTh:

- PEKOMEHJOBAaHHYIO B INIAHE CEMUHAPCKUX 3aHATHII OCHOBHYIO JIUTEPATYPY;

- PEKOMEH/IOBAaHHYIO B IJIaHE CEMMHAPCKUX 3aHATUI TONOJHUTENBHYIO JIUTEPATYPY;

- IHTEepHET-UCTOYHUKH.



2. INIAH IPAKTUYECKUX3AHATUN

IIpakTnyeckoe 3aHATHe 1. YmnpapieHHe MepPCOHATOM B CHCTeMe MEHeIKMEHTa
OpraHu3anum.

HeJsb: U3y4nTh yrpaBieHHE IEPCOHATIOM B CHCTEME MEHEKMEHTA OpPraHU3alltu.
Opezanuzayuonnan popma 3anamun: CEMUHAD.

®opma KOHTPOJISA: cobeceoBaHNe, TECT

Bonpochl 1J1s1 00cyRICHHUSA

1. OTnuuus yrpaBieHHs IEPCOHATIOM U YIPABJICHUS Y€JI0BEYECKIUMHU PECYPCaMHU.

2. Uenn GpyHKIMOHUPOBAHUS CUCTEMBI YIIPABICHUS IIEPCOHAIIOM.

3. CopepkaHue NPUHIMIIOB, KOTOPHIE XapaKTEpU3YIOT TPEOOBaHMS K CHUCTEME YIpaBIICHUS
HIEpCOHAJIOM.

MeTonnyeckue peKOMeHAANMU: U3YUUTh JIMTEPATypy MO MpobiieMe MPaKTUYECKOTO 3aHATHS,
HOATOTOBUTH Pa3BEpPHYTHIE OTBETHI 110 BOIIPOCAM ISl 00CYKICHHS.

IIpakTyeckoe 3ansaTHe 2. DyHKIUH, LeJIH, 321241 YIIPABJICHUS NEPCOHATIOM.

Heas: M3yunts GyHKINHU, IETH, 33a91 YIIPABICHUS IEPCOHAIIOM.

Opzanuzayuonnan popma 3anamus: CEMUHAP.

dopma KOHTPOJISA: coOeceJoBaHHE, TECT

Bonpochl 1uist 00CyKICHNUSA

1. Lenu, 3amaun, GyHKIUHU CIYKOBI IO YIIPABICHUIO IEPCOHATIOM.

2. IlpaBoBoe oOecriedeHne CUCTEMBI YITPABIEHHS IEPCOHATIOM.

MeTtoauyeckue peKOMEHIALMM: U3YUUTh JUTEPATypy MO MpoOIeMe MPaKTHUUECKOIO 3aHSTHS,
HOJArOTOBUTH Pa3BEPHYTHIE OTBETHI 110 BOIIPOCAM Il OOCYXKICHUSL.

IIpakTuyeckoe 3ansaTue 3. [IpuHIUNIBI yIPABJIEeHUS EPCOHATIOM

[leab: M3y4nTh NPUHIUIBI YIPABICHUS IEPCOHATIOM.

Opzanuzayuonnan popma 3auamus: CEMUHaP.

dopmMa KOHTPOJIA: cOOECeI0BaHNE, TECT

Bonpocskl 1151 00CYKICHUA:

1. I'pynmbl 1 noarpynmnsl cretuGuyecKux MPUHIMIIOB, OMPEAESIONINX YIpaBlIeHne KaapOBbIM
MOTEHIIMATIOM B X034 CTBEHHBIX OpraHu3alsX.

2. IonoxxeHusi, Ha KOTOPBIX OA3UPyeTCs yIpaBiIeHUE TIEPCOHATIOM.

MeTtoauyeckue peKOMeHIAIUM: U3YUUTh JTUTEPATypy MO MpolieMe MPaKTHUYECKOTO 3aHSTHS,
MOATOTOBUTH Pa3BEPHYTHIE OTBETHI 110 BOIIPOCAM JIJIsl OOCYKICHUS.

IIpakTuyeckoe 3ansaTue 4. MeToAbl yNpaB/jeHHUs IEPCOHAIOM.

[leab: M3yunTh METO/IBI YIIPABIEHUS IEPCOHATIOM.

Opzanuzayuonnan opma 3auamus: cEMUHap.

dopma KOHTPOJIsI: coOeceJoOBaHHe, TECT

Bonpochbl 151 00CYKIEHUSI:

1. AIMUHHCTpPATUBHBIE METO/BI.

MeToanyeckue peKOMEHIANUM: U3YIUTH JTUTEPATYPY MO MPOOIEeME MPAKTUUYECKOTO 3aHSATHUS,
MOJITOTOBUTH Pa3BEPHYTHIE OTBETHI IO BOMIPOCaM It 00CYKICHUSI.

IIpakTnyeckoe 3ansiTue 5. CouuanbHo-ncuxoJornyeckuii acnexkr YII

Hean: M3yunTh connaibHO-NICUXO0JIOTHYECKUi actiekT YII.

Opzanuzayuonnan popma 3auamus: CEMUHap.

dopmMa KOHTPOJIA: cOOECeTOBaHNE, TECT

Bonpocsl 1151 00CY:KIeHUA:

1. ConnanbHO-NICUXOIOTHYECKUE METO/IBI B YIIPABJICHUHU.

2. AHanu3 BAUSHUS COLMAIBHO-TICUXOJIOTMYECKUX METOJI0B Ha JACSITEIIbHOCTh OPraHU3aI1H.
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MeTtoauyeckue peKOMEHIAIMUM: U3YUUTh JUTEPATYpy MO NMpoOieMe NPAaKTUUECKOTO 3aHATHUSA,
HOJArOTOBUTH Pa3BEPHYTHIE OTBETHI 110 BOIIPOCAM Il OOCYXKIEHHS.

IIpakTuyeckoe 3ansaTue 6. CucremMa ynpapJieHHUsl ePCOHATIOM.

Hean: U3yunTh cuctemMy yrpaBieHUs IEPCOHATIOM.

Opzanuzayuonnasn popma 3anamusa: CEMUHAP.

®dopmMa KOHTPOJIAA: coOeceIoBaHKE, TECT

Bonpocel 1151 00CYKICHUSA:

1. Cucrema yrnpapiieHUs IEPCOHATIOM: MTOHATHUE U CTPYKTYpa.

2. OGecrieueHre TapaHTHI 3aHATOCTH JIJIsl TIEPCOHAIA.

3. Henu ynpapiieHus MepCcOHATIOM MPEAITPUSITHSL.

MeTtoauyeckue peKOMeHIALUM: U3YUUTh JTUTEPATypy MO MpolieMe MPaKTUYECKOTO 3aHATHUSA,
MOATOTOBUTH Pa3BEPHYTHIE OTBETHI [0 BOIIPOCAM sl OOCYKICHUS.

IIpakTnyeckoe 3ansiTue 7. MeToAbI IOCTPOEHHUS CHCTEMbI YIIPABJIEHHS.

Heab: M3y4uTs METOBI IIOCTPOCHHUS CUCTEMBI YITPABIICHUSI.

Opzanuzayuonnasn popma 3anamus: ceMUHAD.

®opma KOHTPOJIS: coOece0BaHnEe, TECT

Bonpoch! 1151 00cy:KIeHNA

1. MeTononornyeckrue OCHOBBI YIPABICHHS IEPCOHAIOM OpraHU3aIHH.

2. Oco0eHHOCTH U OCHOBHBIE METO/Ibl TEOPUHU KaJPOBOU MOJIUTUKH.

3. Bugpl, sTamnsl, cnienuduka MmiIaHupoOBaHUS JTMYHON Kapbephl.

MeTonnyeckue peKOMeHAANMU: U3YYUTh JINTEPATypy MO MpoOJieMe MPAKTUYECKOTO 3aHSITHSA,
HOATOTOBUTH Pa3BEpHYTHIE OTBETHI 110 BOIIPOCAM ISl 00CYKICHHSL.

IIpakTH4yeckoe 3ansATHE 8. YIIpaB/IeHHE MEPCOHATIOM KAK COMAJIbHON CHCTEMOM

Hean: M3yunTh ynpaBieHHE NEPCOHATIOM KaK COMAIbHONW CUCTEMOM.

Opzanu3zayuonnasn popma 3anamus: CEMUHAP.

dopma KOHTPOJISA: cobeceJoBaHKE, TECT

Bonpocsl 1151 00CY:KIeHUA:

1. OcHoBHBIE TpeOOBaHUS K MNpPOQecCHOHATbHO-KBAIN(UKAIIMOHHOMY YPOBHIO PaOOTHUKOB
MPEANPUSTHSL.

MeTtoauyeckue peKOMeHIAIMM: U3YUUTh JUTEPATypy MO MpolieMe MPaKTUYECKOTO 3aHATHUSA,
HOJArOTOBUTH Pa3BEPHYTHIE OTBETHI [0 BOIPOCAM JJIsi 00CYKICHHS

IIpakTnyeckoe 3anaTue 9. KagpoBas noJmTiKka U cTparerusi ynpapjieHHUs MePCOHAIOM
OpraHu3anuu

Henn: 3yunts KaIpoBYIO MOJIUTUKY U CTPATETUIO YIIPABJIEHUS IIEPCOHATIOM OpraHU3aliy.
Opzanusayuonnas gopma 3anamus: cCeMUHap.

®opma KOHTPOJISA: coOeceI0BaHUE, TECT

Bonpocsl 1151 00CYKICHUSA:

1. O61ee noHsATHE, IETU U 33Ja4 KaJPOBOM MONUTUKU MPEANPUATHS, (PaKTOPHI, BIUSIOMINE HA
ee hopMHUpOBaHUE.

2. Tunsl KaApOBBIX CTPATETUH.

MeTtoauyeckue peKOMeHIALUM: U3YUUTh JTUTEPATypy MO MpolieMe MPaKTUYECKOTO 3aHATHUS,
HOJArOTOBUTH Pa3BEPHYTHIE OTBETHI [0 BOIPOCAM JJIsi OOCYKICHHS




3. Cincok peKoMeH/IyeMoii JJUTepaTypbl

IlepeyeHb OCHOBHOIH JTUTEPATYPHI:

1. Ku6anosp A.4. Cnyx06a ynpapieHus nepcoHayiom: [yudeb.mocodue] / mox pen. A. .
Kubanosa. — M.: KHOPVYC, 2015. - 410 c.;

2. Uexorckux M.A. YnpapieHre mepcoHANIOM : B BOIPOCax M OTBETax: yded.mocobue. —
M.: Dkemo, 2014. — 203 c.

IlepeyeHb 1ONOJIHUTEILHOM JIUTEPATYPbI:

1. Ympasnenue nepcoHasioMm opranusanuu: yaeOHuk /Toc.yH-T Ynpasnenus/ mon U.A.
YexoBckux. - M.: OkcMmo, 2014.

2. Tebexun A.B. Ynpasnenue nepconanom: [yueonuk|. — M.: KHOPYC, 2009. — 624 c.

3. Ianupo C.A. OCHOBBI YNpaBJICHUS MEPCOHAJIOM B COBPEMEHHBIX OpraHU3aIUAX:
akcnpecc-kype: yaeb.mocodue / C.A. [lanmupo, O.B.1llaraeBa. — M.: I'poccmenua: Poccuiickuii
oyxrantep, 2014. — 397 c.

Ilepeuenn pecypcoB nHGOPMAIHOHHO-TEIEKOMMYHUKANIMOHHOU ceTn «HTEepHETY,
HEe00X0IMMBbIX /115l OCBOEHHUS TUCHUILINHBI

1. https://e.lanbook.com/ - DnekTponHO-O0MbIMOTEUHAs crcTema JIaHb;

2. http://biblioclub.ru/ - DnextpoHHas OuOIMOTEYHAass cUCTeMa «YHUBEPCUTETCKAs
OoubInoTeKa on-liney;

3. http://www.iprbookshop.ru/ - DnextpoHHo-OubIMoTeyHas cucrema [IPRbooks
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Beenenune

JucuuiuinHa «YTpaBieHUE MEPCOHAJIOM B TypU3ME€ U TOCTENPUMMCTBE)» OCBAaUBAaeTCs
cTtyaeHTamu B TedeHue 144 gacos. YacTh 3TOro BpeMeHu (36 yacoB) OTBOAUTCS Ha ayJUTOPHBIE
Gopmbl  pabOTHl  (JEKLMOHHBIE W IPAKTUYECKHE 3aHITUA), KOTOpPblE OpPraHU3YITCS
HEMOCPE/ICTBEHHO TMpernoaaBaresieM. YacTh YCTaHOBJICHHBIX cTaHmaproM dacoB (108 wacos)
OTBOJASATCS JJIs1 CAMOCTOSITEIIbHOM, UJIM BHEAYUTOPHOM.

[Ton camocTosiTensHON PabOTOM CTYJCHTOB ITOHUMAETCS TUIAaHUpyeMasi yueOHasi, yaueOHO-
UCClIeIoBaTeNbCKas, a TakKe HayyHO-UCCleloBaTeNnbCKasi paboTa CTYAEHTOB, KOTOpas
BBITOJIHSICTCSI BO BHEAYJUTOPHOE BpeMs IO MHULMATHBE CTYACHTAa WMJIHM IO 33aJaHUI0 U IPU
METOAMYECKOM PYKOBOJCTBE IIPEIOIaBaTessl, HO 0€3 ero HemoCPEICTBEHHOTO YUacTHs.

Lenbto caMOCTOSATENIEHOW PaOOTHI SBJISIETCS U3YYEHUE TEM, HE PACCMOTPEHHBIX B TEUCHUE
ayJUTOPHBIX 3aHATHH. 3a1a4l CaMOCTOSTEIbHON paboThI:

- chopMupoBaTh U Pa3BUTh HABBIKM BEACHUS CAMOCTOSTEIHHONH PaOOThI M OBIAJCHUS
METOAMKON HCCIIEOBAaHMS IPU PEIIEHUH pa3padaThIBAEMbIX B TEOPETUUYECKON, IPAKTUYECKON U
HAYYHOH JIeATETFHOCTH MPOOJIEM B BOIIPOCOB;

- cOpMHPOBATH U 3aKPEMUTh YMEHHE PABUIIBHO, JIOTHYECKU BEPHO, apI'yMEHTHPOBAHO U
SICHO CTPOHTDH YCTHYIO ¥ IIMCbMEHHYIO peYb B paMKax Hay4dHOTO JHCKYpca.

BeinonHenue 3asaHuil Mo caMoCTOSTENbHONW pPaboOTe MO3BOJSIET CTYACHTY 3aKpEHUTh
3HAHUS ¥ IPUOOPECTU MPAKTUIECKNE HABBIKM B 00JIACTH TYPUCTCKOTO CTPAHOBEICHHS.

JUis MOCTHXKEHHS BBICOKMX pE3y/lIbTaTOB YCBOEHHS Y4eOHOro Marepuaiga Io Kypcy
«YTpaBieHHe IePCOHATIOM B TYPH3ME U TOCTETIPHUMCTBE)» CTYACHTY MarucTpaTypbl HEOOX0IMMO
OCO3HAHHO IMOJXOAMTH K BBINOJIHEHUIO 33JaHUN JUIsI CAaMOCTOSITENIbHOW paboThl, BHUMATEIbHO
03HAKOMHTBCS ¢ PEKOMEHJOBAHHOW OCHOBHOM U JIONIOJHUTEIBHON JIUTEPATYPOH.

CryneHty MarucTpaTypbl HEOOXOAMMO IOMHUTb, YTO LIEIbI0 CAMOCTOSITEIbHBIX 3aHITUI
0 TUCIUTUTNHE «Y IPaBICHUE TIEPCOHAIIOM B TYPHU3ME M TOCTETIPHIMCTBE» SIBIISIETCSl 00001IeHIEe
U CUCTEMAaTU3alusl TEOPETUUECKUX 3HAHUM, TIOTYYEHHBIX Ha JIEKLUAX U MPAKTUYECKUX 3aHATUSIX.

B Xome mMOATOTOBKM K 3aHATHAM CTYIEHTY MarucTpaTypbl CIEAYeT YYUTHCS TOYHO
BbIpa)kaTh CBOU MBICIHM B JIOKJIa/I€ WIM BBICTYIUIEHUH IO BOMNPOCY, AKTUBHO OTCTaMBaTh CBOIO
TOYKY 3peHHs, apT'yMEHTHPOBAHO BO3PaKaTh, OMIPOBEPTaTh OMIMOOYHYIO TIO3HIIUIO.



1. O0masi XapakTepuCTHKAa CaMOCTOSITEIbHOH padoThl 00y4arwIMxcsi NpH
U3yYeHUH TUCHUILIUHBI «YTNIpaBjieHHe ePCOHAIOM B TYpH3Me H FoCTeNpUHUMCTBeE

K camocTosTensHoi paboTe CTyI€HTOB OTHOCATCS CIIEAYIOIINE BUABI paboT:

- BBINIOJIHEHUE UH/IMBUTyaJIbHBIX JOMAIIHUX 3a[aHHI;

- HaIMCaHUE KOHCIEKTOB, MMOATOTOBKA pedeparos;

- CaMOCTOSTEIbHOE U3YUYEHHE TEOPETUUECKOT0 MaTepuania,

- BBINOJHEHUE TMCbMEHHBIX 3aJJaHul (YIIpaXKHEHUHN) K CEMUHAPCKUM 3aHSATHUSAM,

- MOJrOTOBKA JIOKJIAJ0B, JOKJIAJOB-NPE3CHTAUN U COOOLICHUI IJi BBICTYIUICHUS Ha
cEMHHapax.

OTIenbHOM COCTABIISIONICH B UTOTOBOM OILICHKE IO MPEAMETY OLIEHKAa CaMOCTOSITEIbHOU
paboTbl He sBisieTCs. BMecTe ¢ TeM OLEHKa CaMOCTOSTEIbHONH paboThl BCE KE HMEeT
HEMOCPEJICTBEHHOE OTHOLICHHE K UTOTOBBIM pe3ysbTaTaM MO AUCHUIUIMHE. Bo-miepBbIX, OlleHKa
CaMOCTOSITENIbHOW Pa0OThI BKIIIOYAETCS B OLIEHKY TaKOH (hOPMBI IPOMEKYTOUHOTO KOHTPOJIS, KaK
OIICHKa TeKyIled padoThl HA CEMHUHAPCKHUX 3aHATHUSX. BO-BTOpBIX, TaK KaK CaMOCTOSITEeNbHas
paboTa mo mpeaMeTy MOOUIpsETcs, MpernojaBaTeslb MOXKET HCIOJb30BaTh (M, KaK IPaBUIIO,
UCIIONIB3YEeT) Oasuibl, HAKOIUICHHBIE [0 CaMOCTOSITENIbHOM paboTe B KadyecTBe OOHYCHOM
COCTABIISIIONICH. B CIIOPHBIX CHUTyalusX OLIEHKA CaMOCTOSATENBHON pabOThI MOXKET Pa3pelinTh
CUTYAIIUIO B MOJIb3Y CTYJEHTA.

HezaBucumMo 0T BuAa CaMOCTOSITETIBHOM paOOTHI, KPHUTEPUSIMHU IOJIOKUTEIHLHON
CaMOCTOSITENIbHOM pabOThI MOTYT CUUTATHCS:

a) yMEHHE [IPOBOJUTH aHAJIU3;

0) yMeHHE BBICTUTH IIaBHOE (B TOM YHCIIE, YMEHUE PAHKHUPOBATH MPOOIEMBI);

B) CAMOCTOSITETILHOCTh B IMOMCKE M M3YYEHHUH JIUTEPATYPHI, T.€. CIOCOOHOCTh 0000IIATh
MaTepuai He TOJbKO U3 JEKIUI, HO U U3 PA3HbIX MPOYUTAHHBIX U U3YUYEHHBIX UICTOYHHKOB;

I') yMEHHE UCII0JIb30BATh COOCTBEHHBIE TPUMEPHI U HAOJIIOICHUS;

1) 3AMHTEPECOBAHHOCTD B IPEIMETE;

€) YMEHME IO0Ka3aTh MECTO JAHHOI'O BOINpoca B OOWIEH CTPYKType Kypca, €ro CBsi3b C
JIPYTMMH BOIIPOCAMU KYJIBTYPhI pEUH;

’K) YMEHHE MPUMEHSATh CBOU 3HAHUS ISl OTBETA HA BOIIPOCHI.

2. MeToauyecKue peKOMEeHAANUH 10 U3YYEeHUIO TEOPETHYECKOT0 MaTepuaia

[Ipu pabote ¢ muTEpaTypHBIMH HCTOYHUKAMHU BaXKHO YMETh IIPaBUIILHO YNTATh, TOHUMATh
U 3allOMUHATh NPOYUTAHHOE. {71 MOHMMAaHHUS CJIOXKHOTO TEKCTa BAaXKHO HE TOJBKO OBITh
BHUMATCJIIbHBIM TIpU  YTCHUHW, HWMCTH 3HAHUA W YMCTb HUX IMIPHUMCHATb, HO W BJIAJACTh
OTpENIeNIEHHbIMU MBICIUTEIbHBIMU TpueMaMu. OAMH W3 HHUX COCTOUT B KpailHe Ba)KHOCTH
BOCIIPMHUMATL HE OTACJIILHBIC CJIOBA, 4 MPEAJIOKCHUA U JAKE LICIIBIC I'PYIIIbLI Hpe)IJ'IO)KGHI/II\/JI, T. €.
a03arbl.

[Ipu pabote ¢ TuTepaTypoOil UCHOIB3YIOTCS BBIMUCKH (0053aTE€IbHOE YCIOBHE BBITUCOK —
TOYHOE yKa3aHHe UCTOYHHMKA M MECTa, OTKYyJa 3TO BbIKcaHo). LlenecooOpa3Ho BHIMUCKH /1€7aTh
Ha KapTodyKkax, 4YTO obmeryaer ux XpaHCHHUEC W HCIIOJIB30BAHMC. HpI/I 3aIIOJTHCHUHU KapTOYCK
CJIeZlyeT YYUTHIBATh, YTO J[BA CAMOCTOSATENIBHBIX BOIPOCA 3aHOCUTD Ha OJIHY KapTOUKY HENb3s, T.K.
9TO 3aTPYAHUT WX KIacCUPHUKAIHIO U XpaHeHue. Kaprouka moymkHa comepkarh 0003HaYCHUE ee
coJepKaHus, HOMEp WiIM IHUpP, YKa3bIBAIOIIMKA €€ MECTO B KapTOyKe, JaTy 3aloJHEHMS,
O6ubauorpaduueckre 1aHHbIe. 3allMCU Ha KapTOUKe CIeIyeT pacroiaraTh Ha OJJHOW CTOPOHE, OHU
JIOJDKHBI OBITh YETKUMH M JIOCTaTOYHO MOJIHBIMU. [IpyM BBINMCHIBAHMM LMTAT KpaiHe Ba)XKHO
COXpPAaHATH a6COJ'IIOTHy10 TOYHOCTH IIpU IEpCAaAvYn MBICIIEN aBTOpa, CTaBUThb WX B KaBBbIYKH.
[Tpomycku B muTaTe IOMycKaoTcs (OTMEYAIOTCsl MHOTOTOYHMEM), HO OHM HE JIOJKHBI U3MEHSTh
CMBICJIa BBICKAa3bIBaHUA. HI/ITaTa 00s3aTEIBLHO JOJIDKHaA OBITH CHaOKeHa YKa3aHNEeM HUCTOYHHKA.

B npornecce paboTsl HaJI M3y4aeMbIM MaTepHaIOM COCTABJISIETCS IUIAH B LENX Ooiee
YETKOI'O BBISIBJIEHUH CTPYKTYpPbI TEKCTA, 3alIUCH CUCTEMBI, B KOTOPOI M31araeT MaTepyuai JaHHbIN
ABTOP, HIOATOTOBKHU K BBICTYIIJICHUIO, 4 TAKKC IJI1 HAITUCAHUS KaKoii-11u0o pa6OTLI, 3aIIMCH CBOUX
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MBICJIEH ¢ HOBOM cHUCTeMaTH3allell MaTepuaia. B miane MoryT BCTpedarhesi OTAeNIbHBIE U P
U Jpyrue (akTU4ECKUEe CBEJEHHs, KOTOpbIE XOTA U HE SBISIOTCS COOCTBEHHO IUIAHOM, HO
MIOMOTAIOT B OyIyIIIEM €ro UCIOIb30BaHUH (K IPUMEPY, MTPH BBICTYIICHHUH).

IIpu n3yueHnH TeOpeTHYeCcKOro Marepuana TpedyeTcst COCTaBJICHUE KOHCIIEKTa.

KoncnekT — 3T0 KpaTkas NUCbMEHHas 3alUCh COACPXAHMSI CTAaTbU, KHUTH, JIEKIHH,
IpeJHa3HAYCHHbIE IS MOCIEIYIOUIEr0o BOCCTAHOBIECHUS HH(POPMALUU C Pa3IMYHON CTENEHbIO
IIOJIHOTBI.

KoHcnekT — 3T0 cucTtemartuyeckas, JIOTHYECKU CBSI3HAs 3alMCh, OObEAMHAOLIAs IUIaH,
BBINIMCKH, TE3UCHI WJIU, IO KpallHEN MEpPE, ABA U3 ATUX TUIIOB 3anmucu. Mcxond u3 onpenenexus,
BBIIIMCKM C OTAEJAbHBIMU IIyHKTAaMH IUIAHA, €CIM B LEJIOM OHU HE OTPaXKalOT JIOTHUKU
IIPOU3BENIECHUS, €CIIM MEXKIY OTAEIbHBIMU YacTSMHU 3allUCH HET CMBICIOBOW CBSI3U, — 3TO HE
KOHCIIEKT. B KOHCIIEKT BKJIIOYAIOTCS HE TOJIBKO OCHOBHBIE IIOJIOKEHHS, HO W JOBOJBI, HUX
000CHOBBIBAIOIINE, KOHKPETHBIE (DAKTHI U IPUMEPHI, HO 6€3 UX MOAPOOHOTO OMUCAHHUS.

KoHcnekTnpoBaHue MOXKET OCYLIECTBIATHCS TPEMs CIIOCO0aMHU:

- LIUTUPOBaHKE (MOJTHOE WIIM YaCTUYHOE) OCHOBHBIX IOJIO’KEHUI TEKCTA;

- rIepeiadya OCHOBHBIX MBICIIEH TEKCTa «CBOMMHU CIIOBAMU»;

- CMEILIAaHHBIN BAPUAHT.

Bce BapuaHThI IpeoaaratoT NCI0JIb30BAHUE COKPALLICHUM.

[Ipy HanMcaHUM KOHCIIEKTa PEKOMEHAYETCS CIEAYIOIIAsl IOCIEA0BATEIBHOCTD:

1. Ilpoananu3upoBathk CoAepKAHNE KAXKJIOT0 (hparMeHTa TEKCTa, BbIJIENsA OTHOCUTEIBHO
CaMOCTOATEIIBHBIE 110 CMBICILY;

2. BplienuTh U3 K0l 4acTH OCHOBHYIO HH(POPMaLHIO, yOpaB N30bITOYHYIO;

3. 3amucarh BCIO BaXHYIO UIS TOCJIEAYIONIETO BOCCTAHOBJICHUS MH()OPMAIMIO CBOMMH
CJIOBaMU WJIM LUTUPYS, UCIIONb3Ysl COKPAILEHNUS.

Paszpensror yeTsipe Buaa KOHCIIEKTOB:

- TEKCTYaJIbHBIH,

- IIAHOBBKIH,

- CBOOO/IHBIH,

- TEMaTU4ECKUH.

TexcTyaJbHBIH COCTOUT U3 OTJEIBHBIX aBTOPCKUX IUTAT. He06X01MMO TOJBKO yMeHHe
BBIIETATh (Ppasbl, HECyIIM€ OCHOBHYIO CMBICIOBYIO HArpy3Ky. OTO NPEKpPacHBIM HCTOYHHK
JIOCTIOBHBIX BBICKAa3bIBAaHMHM aBTOpa M NPUBOAUMBIX MM (akTOB. TeKCTyalbHBIH KOHCIIEKT
HCIIOJIB3YETCS JUINTEILHOE BPEMSL.

IInaHoBBI — 3TO KOHCIEKT OTAENbHBIX ()ParMEHTOB MaTepuana, COOTBETCTBYIOLIMX
Ha3BaHMUSIM IYHKTOB NIPEIBAapUTEIBHO pa3paboTaHHOro miaaHa. OH y4uT MOCIENOBATENbHO U
YeTKO M3JIaraTh CBOU MBICIIH, paboTaTh HaJl KHUTOM, 0000111as cofiepkanue ee B GopMyIHpOBKax
r1aHa. Takoi KOHCIEKT KpaToK, MPOCT U SICEH O cBoel popme. DTo AeNaeT ero He3aMeHUMbIM
nocoOueM npu ObICTPOIl MOATOTOBKE JTOKJIA/A, BBICTYIIIICHHUS.

CBOOOIHBINI KOHCIIEKT — MHIWBUAYAJTbHOE U3JIOKEHHE TEKCTA, T.€. OTPAXKAET aBTOPCKHUE
MBICJIM Yepe3 Ballle coOCTBeHHOE BuieHue. TpedyeTcs netanbHas mpopadoTKa TeKCTa.

CBOOOIHBIN KOHCIIEKT MPEACTaBIsAET COOON coueTaHhe BHITUCOK, IUTAT, UHOTIa TE3HCOB,
YacTh €ro TEKCTa MOKET OBITh CHa0OKeHa ITaHOM. DTO HanboJjiee MOJTHOLEHHBIN BU KOHCIIEKTA.

TemaTuyecknii KOHCNEKT — M3JI0KEHHE MHQOpPMAIMK MO OJHON TeMe M3 HECKOJbKHX
VCTOYHUKOB.

CocraBiieHHe TEMAaTUYECKOTO KOHCIIEKTa Y4YUT paboTaTh HaJa TEMOW, BCECTOPOHHE
00yMbIBasi €€, aHAIIM3UPYS Pa3InYHbIC TOYKU 3pEHHS Ha OJMH U TOT ke Borpoc. Takum obpazom,
ATOT KOHCIIEKT oOsierdaer paboTy HajJ TEMOW MpHU YCIOBUU HCIOJIb30BAHUS HECKOJIBKHUX
HCTOYHUKOB.

Odopmiienue KOHCTIEKTA

1. Ha3BaHue KOHCIIEKTUPYEMOTO IpPOU3BEACHHUs (MM €ro 4acTH) U €ro BBIXOJHBIX
JAHHBIX, T.€. OubIMorpaduyecKoe onmrcaHue TOKYMEHTA.

2. Ilnan Tekcra.



3. N3znoxenne Hambosiee CyIIECTBEHHBIX MOJOXKEHUN M3yd4aeMOro Marepuana (Te3UChl)
MOCIe0BAaTENbHO U KPaTKO CBOMMM CJIOBAMH WJIM B BUJIE ITUTAT, BKJIIOYas KOHKPETHbIE (DaKThl U
IPUMEPBHL.

4. CocraBisisi KOHCIEKT, MOXHO OTJAEIbHBIC CJIOBAa W LeNible NPEIOKEHHUS MHCATh
COKpAILIEHHO, BBIITUCHIBATH TOJIBKO KJIIOUEBBIE CIIOBA, IPUMEHSITH YCIOBHBIE 0003HAUCHHS.

5. Urobbl dopmMa KOHCIEKTa KaK MOXKHO OoJiee HArJIsiIHO OTpa)kaja ero CojAepiKaHue,
pacrionaraiite ab3ampl «CTYHEHbKaMM» MOJO00HO MYyHKTaM M MOJINYHKTaM IUIaHa, MPUMEHSHTE
pa3zHooOpa3Hble CIOCOOBI MOJYEPKUBAHUS, UCTIONIB3YITE KapaHAallld U PyYKH Pa3HOTo I[BETA.

6. Ucnone3yiiTe pedeparuBHbIii cioco0 W3MOKEHUS (HApUMeEp: «ABTOP CUYHUTACT...»,
«PACKpPBIBAET...»).

7. CoOcTBEeHHBIE KOMMEHTAPHH TOJIaraiiTe Ha MOJIsX.

HTOroBBIM POYKTOM CaMOCTOSITENIEHOTO U3yUEHUS JINTEPATYPHI 10 KOHKPETHBIM TeMaM
SBIISICTCA KOHCIIEKT, CPEACTBOM OIIGHKH JaHHOTO BHJA JEATEIBHOCTH — coOeceqoBaHue,
TECTUPOBAHUE.

3. Meroanyeckue ykazanusi (o BuHIAaM padoT, NpeAyCMOTPEHHBIX paldouei
MPOrpamMMoi TUCUMIIJIMHBI)

Camocmosmenvroe uzyuenue meopemuyecko2o Kypca

CamocTosATenbHOE H3Y4YE€HHE TEOPETHUECKOro MaTepuaja NpeayCMOTPEHO Ha BCEM
OpoTsSKEHUM Kypca. Takas pabora CONPOBOXAAET JIEKIIMOHHBIE, CEMHHApCKUE  3aHATHS,
IPOMEXYTOUHBIH M HTOIOBBIM KOHTPOJb, U B TO K€ BPEMs SBJIAETCS OTAEIbHBIM BHJIOM
CaMOCTOSITENILHOM paObOThI CTYIEHTA.

VlcTouHMKaMu 711 CAaMOCTOSITETIbHOIO U3yUEeHUsI TEOPETUUECKOr0 Kypca BBICTYHAIOT:

- YU€OHHKH 10 TIPEIMETY;

- KypChI JIEKIHH [0 IPEeMETY;

- y4eOHbIe TTOCOOUs MO OTAEIbHBIM TeMaM (HampuMep, MO MpaBUIaM OKa3aHHs NEepBOM
MEIUIUHCKONW TOMOIIIN);

- Hay4YHBIE CTAThH B NIEPUOANIECCKON ITeYaT U pEKOMEHOBaHHBIX COOPHHKAX;

- Hay4YHbIE MOHOTpaduH.

YMeHue CTyAeHTOB OBICTPO M MPAaBWIBHO MOJAO0PATh JUTEPATypy, HEOOXOIUMYIO ISt
BBINOJIHEHUS YUeOHBIX 33/JlaHUN U Hay4HOM paboThl, ABJISETCS 3aJ0IOM YCIEHIHOTO OOyueHHs.
CaMocToATeNbHBIA MO00p JUTEPATYpbl OCYIIECTBISETCS HPU IMOATOTOBKE K MPAKTUYECKUM
3aHATHUAM, [TOJITOTOBKE K IK3aMEHY.

Cy1ecTByeT HECKOJIBKO CIIOCOOOB COCTABIICHUS CITUCKA HEOOXOJUMOH JINTEPaTypBI.

Bo-nepBbiXx, B y4yeOHOH mporpamMme IUCHUIUIMHBL, B METOAMYECKHX YKa3aHMAX K
CEMHMHAPCKUM 3aHATHSIM TPUBOJIUTCS CIHHCOK OCHOBHOW M JIOTOJNHHUTENBHON JHTEpaTypHl,
KOTOPYI0 DPEKOMEHJIYeTCs H3YyYUThb II0 COOTBETCTBYIOIIEH TeMe WIM pasfeny ydeOHOH
quctumuinHel. [Ipu monaroroBke HaydHbIX paboT 1eraecooOpa3HO H3ydaTh OOLIMI CIIHCOK
JUTEPATypHI U JIe1aTh BEIOOPKY MOAXOAIIEH K TeMe JTUTepaTyphbl.

Bo-BTOpBIX, B OONBIIMHCTBE Yy4€OHMKOB, MOHOTrpaduil M CTaTeld NAenaroTCsl CCBUIKH,
CHOCKM Ha JIpyrue JHUTepaTypHble MCTOYHHKH, TNPUBOJIUTCS CIHMCOK JIMTEPATyphl IO
packpeiBaeMoil B kHHMre mnpooieme. llerecooOpa3HoO n3yuaTh HaydHYK Ty JIMTEpaTypy, Ha
KOTOPYIO CCBUIAIOTCS MCCIIEZOBATENIM B CBOMX HAyYHBIX MYOJMKAIUAX, MOCKOJIBbKY H3Yy4YeHHUE
MMEHHO TaKo! JIuTeparypsl (OpMHUPYET NMPEACTABIEHUE O COCTOSHUU U Pa3BUTHU TOT'O HJIK HHOTO
BOIIpOCA.

B-Tpetbux, noucky HeoOX0IMMOM JIUTEPATYpPhl CYIIECTBEHHO MOMOTYT Pa3IMYHOIO poja
6ubnuorpaduueckue ykazarenu u nocobus. B oubauorpapudeckom otaene OMOIMOTEKE MOKHO
BOCMOJIb30BaThCS TAaKUMU YKa3aTeasIMU WM TOpUOErHyTh K TIOMOIIM  CIELHAaIMCTOB-
6ubnuorpados.

Camocmosmenvroe gvinonneHue 3a0aHull

3amaHus UIS CaMOCTOATENBbHOM paboThl NMPEUMMYIIECTBEHHO CoJepkarcs B y4deOHO-
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METOANYCCKOM KOMIIJICKCC NJUCIHUITIINHBI (MeTOIII/I‘-IeCKI/IX YKa3aHUAX K IMPAKTHYCCKUM 3aHATUAM
U METOAMYECKUX PEKOMEHAALUSAX 110 OPraHU3allii CAMOCTOSITEIbHOM paboThl cTyieHTOB). Kpome
TOTO, 3aJaHUs W YIPaKHEHUS MOTYT IpeaaraTbCs IpernoaaBaresieM Kadeapbl, BeTyLIIIM
npakTuyeckue 3aHaTus. Ha nexuusax npenogaBaTesny Takxke Aar0T 3a4aHUs U1 CAMOCTOSTENIbHON
paboTHI.

B pamkax camocrosATenbHOR pabOThl CTYAEHTHI CaMM MOTYT IpeajaraTb COOCTBEHHbIE
TEMBI ¥ (POPMBI BBITIOITHEHUS 33/1aHUH, COTIIacys UX C IMPENoJaBaTeIeM.

Cnaua 3agaHus IPOU3BOAUTCS IPENOJaBaTeNio, BEAyLIEMY CEMHHApCKHE 3aHATUs, B
YCTAaHOBJICHHBIC UM CPOKH.

Buovt camocmoamenvnoit padomvi: CaMOCTOSITEIbHOE M3Y4YEHUE JIUTEpPATYpHI,
MMOATrOTOBKA K NPAKTUYCCKUM 3aHATHUAM.

I1o02o0mogeKy K KOHCneKmupoeanuro aumepamypel CIeIyeT HAauuHaThb C IOBTOPEHMS
MaTepuaia JIEKIIMU [0 COOTBETCTBYIOIIEH TEME, a MOTOM IEPEXOIUTh K U3YyYEHHIO0 MaTepuaia
y4eOHHKa, pyKOBOJCTBYSICbh BOIIPOCAMHU K COOECEJ0BAHUIO.

KoHcniektrpoBanue MaTepuaia CrocoOCTBYET 3aKPEIICHHIO U YTITYOJIICHUIO TIOHMMAaHUS
U3y4EHHOI0 MaTepHuaja, a Takke NPUOOPETEHHIO HaBBIKOB CAMOCTOSITEIBHOTO H3Y4EHUs
JUTEPATYpPHL.

Hmozoewlii npodykm camocmoamenvHoil padomsl. KOHCIIEKT.

Cpeocmea u mexnono2uu oyenku: codece10BaHueE.

CnHcok pekoMeH1yeMoil JTuTepaTypsbl

IlepeyeHb 0CHOBHOI JTUTEPATYPHI:

1. KubanoB A.fl. Cnyx0a ynpaeneHusi nepconanoM: [yde0.mocobue] / mox pen. A. 5.
Kubanosa. — M.: KHOPVYC, 2015. - 410 c.;

2. YUexoBckux M.A. YnpasieHue nepcoHajioM : B BOIPOCax M OTBETax: ydyel.nmocodue. —
M.: Dxemo, 2014. — 203 c.

IlepeyeHb 1O0NOTHUTEIBHOM JIUTEPATYPbI:

1. Ynpapnenue nepcoHanoM opranuzanuu: yueOHuk /[oc.yH-T Ynpasnenus/ mon UW.A.
YexoBckux. - M.: 9kcmo, 2014.

2. TeGexun A.B. Ynpasnenue nepconanom: [yueOnuk]. — M.: KHOPYC, 2009. — 624 c.

3. Hanupo C.A. OCHOBBI yNpaBlIeHUs] TEPCOHAIOM B COBPEMEHHBIX OpraHM3alusiX:
skcrpecc-kype: yued.mocobue / C.A. Illanupo, O.B.IllaraeBa. — M.: I'poccmenua: Poccuiickuii
Oyxranrep, 2014. —397 c.

Ilepeuens pecypcoB nHGPOPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTn «HTepHeT»,
He00XO0IMMBbIX /ISl 0CBOEHUS! TMCHUTIIMHbI

1. https://e.lanbook.com/ - DnekTponHO-O0MOIMOTEUHAs crcTema JIaHb;

2. http://biblioclub.ru/ - Dnexkrponnas OubmmoreuHast cucrema «YHHBEPCUTETCKAs
ounbmanoreka on-liney;

3. http://www.iprbookshop.ru/ - Dnexrporno-6ubnuoreunas cucrema [PRbooks
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