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COIEPXAHUE

[osicuurensHas 3anucka
[Inan mpakTHUecKuX (CEMUHAPCKUX) 3aHATHH
Pexomennyemas nurepatypa



1. [losicauTenpHAS 3amMKCKa

Meronuueckne yKazaHUS —TpedHAa3HAueHBl JUIA  CTyIEHTOB | Kypca MarucTpaTypsl
OYHOH/3204HON  QopMBI 00yuUeHHSA, KOTOPHIMH OHH MOTYT TOJIb30BAaThCS TIPU TIOATOTOBKE K
NPakTUYEeCKUM  3aHATHAM. llpakTuueckue 3aHATUS 3TO  IUlaHUpyeMas  y4yeOHas, y4eOHO-
WCCIIeIOBATEIbCKAs, a TaKke HaydHO-MCCIEAO0BaTeNbCcKast paboTa CTYJIEHTOB, KOTOpPasi BBHIIONHAETCS B
ayIUTOPHOE BpeMs TIOJ PYKOBOJACTBOM IIpemojaBareis. B cocTaBe METOAWYECKHX YKa3aHHH K
MPAKTUUYECKUM 3aHATHAM IPETyCMOTPEHBI PEKOMEHIAIMH IO MOJATOTOBKE K NMPAKTHUYECKOMY 3aHSATHIO.
IIpn BemMoONHEHWH PabOTHI CTYNEHTHI MOTYT HCIIOJNB30BAaTh HE TOJBKO METOIWYECKHE YKa3aHHs II0
pEIIeHuIO 337124, HO U IPyTHe MaTeprallbl yaeOHO-METOAMIECKOTO KOMITIEKCa.
OCHOBHOH 1IETIbI0 METOJMUECKUX YKa3aHUH MO BBHITIOTHEHHIO MMPAKTUYECKUX padoT SBISAETCS MOBBIIICHUE
UCXOJHOTO YpOBHS BIAJCHHA HHOCTPAHHBIM S3bIKOM, JOCTHUTHYTOIO Ha TMpeAbIAyIleld CTYIEeHU
00pa3oBaHMs, W OBIAJCHHE CTyIEHTAMH HEOOXOIWMBIM W JOCTATOYHBIM YPOBHEM KOMMYHHKATHBHOMN
KOMIIETEHILIUH /7S PEIIeHUs 3a7a4 MEKIMYHOCTHOTO U MEXXKYJIbTYPHOTO B3aUMOICHCTBUSL.

Hensto ocBoenust nmucuuiuivHbl  «MHOCTpaHHBIM  s3bIK B cdepe mpodeccHoHaNbHON
KOMMYHUKaUW» sBIseTcs (opmmpoBanne y CTydeHToB kommereHimn YK-4 kak cpexncrtsa,
MO3BOJISIOMIETO 00ECTIEYNTh KOMMYHHKATHBHO-TIO3HABATEIBHBIE TIOTPEOHOCTH B chepax aKkaIeMUIecKOn,
npodecCHOHANTLHON 1 COMAIbHO-TYMaHUTAPHOU JESITENBHOCTH, YUaCTBYSI B MEKKYJIBTYPHOM OOIIICHUH.
3amayn OCBOCHHS NWCIUIUIMHBI: OBIAJICHUE MOHOJIOTHMYECKOW W JHUAIOTHYECKOW pEedbl0, OBIAJICHUE
OCHOBaMH MHUCHMEHHOU pedH, OBIIaJICHIEe OCHOBAMH CAMOOIICHKH YPOBHS C(HOPMHUPOBAHHOCTH SI3BIKOBO,
peueBO M  COLMOKYJIBTYPHOH KOMIETEHIMH U  (OpMUpOBaHUS TIOTPEOHOCTH B  S3BIKOBOM
caMo00pa3oBaHUH.

B pesynpTaTe 0CBOCHUS AUCIUTUIMHBI 00YYaIONIUICS TOKEeH
3HATh!
- OCHOBBI ITIEPEBOJIa C MHOCTPAHHOTO SI3bIKa B MPO(eCCHOHANBHOM chepe;

YMETh:

- BBIIOJHATh KOPPEKTHBIM NMHUCHMEHHBINA MEPEBOJ C MHOCTPAHHOTO SI3bIKA HAa TOCYJAaPCTBEHHBIN SI3bIK PO
U C TOCYJIapCTBEHHOT O si3bika PD Ha MHOCTpaHHBIN A3BIK;

BJIQ/I€Th!

-)KaHpaMH{ MIChbMEHHOU pedn B MpoQeCCHOHAIBLHOM cdepe.



2. INTAH MPAKTUYECKHX (CEMHAHAPCKHX) 3AHATHAN
IIpakTuyeckoe 3ansitne Nel. JlekcHyeckne W CHHTaKCH4YeCKHe O0CO0eHHOCTH O(GHIHMAIBLHO-
AeJ0BOr0 CTHJIS AHTVIMHCKOrO SI3bIKA.
OpranunzanuoHHas Gopma 3aHATHA: TPAAULUOHHBINA CEMUHAP.
Henb: QopmmpoBaHWe y CTYACHTOB PEUYEBON, S3BIKOBOM W KOMMYHHKATHBHON KOMITETEHIIUH IS
OCYIIIECTBIIEHHS IETIOBBIX KOHTAKTOB.
B pe3yabTaTe ocBOEHHE TeMbI CTYIEHT A0JIsKeH
3HaTh: OCHOBHBIC I'PAMMAaTHUYECKHE SIBJIICHUS, XapaKTepHbIe Ul NPO(EeCCHOHATIBHOMN PeUr; JIEKCHIECKUe
Y CUHTaKCHYECKHE OCOOCHHOCTH O(PHUIIHANBEHO-AEIOBOTO CTHIIS B aHTIIMHCKOM SI3BIKE;
YMeTb: OIpeNeNsTh CTHIEBYIO NMPUHAIEKHOCTh AHTIIMHCKUX TEKCTOB OQHIHAILHO-AEIOBOTO CTHIIA,
BUJAETh XapaKTEpHbIC CTHIEBBIE YEPThl; YUTATh OQHLIMAIBHO-AEIOBBIE TEKCThl PA3IMYHON CTEIEHU
CIIO)KHOCTH; CTPOUTH JAUAIOTHYECKYI0 M MOHOJIOTHYECKYI0 pedb C MHCIONb30BaHHEM Haubolee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHUYECKIUX CPEICTB B OCHOBHBIX KOMMYHHKAaTHUBHBIX CHTYaIUsIX
o(ULHaNBEHOrO OOLICHUS; TOHUMATh JUAJOTMYECKYI0 1 MOHOJIOTHUECKYIO PeUb 10 U3YUCHHON TEME.
®opma TekylIero KOHTPOJIsi: cobeceoBaHne
AKTYyaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOAMMOCThIO oBNageHus Y K-4.
Teopernyeckas 4acTh:

OdunmanbHO-Ie0BONH  SI3BIK  Kak  OCOOBI  (DYHKIMOHANBHBIA CTHJIh PEYH  XapaKTepu3yeTcs
HN3BCCTHBIMU HHTCPHAIMOHAJIBbHBIMHU 4YCpTaMH, KOTOPBIC ABJIAIOTCA CICACTBUEM YHUBECPCAIBHOCTU
pemia€MbIX UM 3ada4 — CIYXUTb MHCTPYMCHTOM [€JI0BOI'O O6H.[CHI/I}I, CpeACTBOM JOKYMCHTUPOBAHUA
OQUIMANBFHOW YIpaBleHYeCKOH U cioyxebHoi wHbopMmammu. OmHa ©3 CcaMbIX MOPa3UTENBHBIX
0CcOOEHHOCTEH 3TOr0 CTWIS — HCIONB30BaHHE CJIOB B HMX HCTHHHOM CIIOBapHOM 3HadeHWHU. He
CYHECCTBYECT BO3MOXHOCTU IJIA KOHTCKCTHBIX 3HAUCHUN WJIHN JJIsA O[IHOBpCMCHHOﬁ pcain3anu IABYX
3HadeHuil. ClioBa C 3MOLMOHAIBHBIMU 3HAYCHUSAMH HE MOJDKHBI OBITh HAMICHHBIMH B JOKYMEHTE.
Kax b1l THII JeTT0OBBIX JOKYMEHTOB MMEET COOCTBEHHBIN HA00p (pa3 U KIIHIIE, KOTOPbIE MOTYT Ka3aThCs
CTpaHHBIMHM B Pa3srOBOPHOM aHTJIHICKOM s3bIKe, Hampumep e.g. invoice, book value, currency clause,
promissory mnote, assets (BBICTABIATh CYET, CTOMMOCTh OCHOBHOTO KalHTala, IYHKT BaJIOTHL,
00s13aTeNBCTBA IO BEKCEIII0, AKTUBBI, H T.11.).

Hampumep,

O(UIMATILHBINA CTHIIh HeodunmanbHpiii CTHIL

Formal style Informal style

commence (HaYNHATBD) begin, start (HauaTh, Ha4asO)

conclude (3aKOHYUTH MOJIBITOKHTD) end, finish, stop (KoHel1, OCTaHaBIMBATHCS)

B pasroBopHOM aHIIMHACKOM SI3bIKE MOXKHO HAOJFOJATh MHOXKECTBO BBOJHBIX CJIOB: «XOpOINO, BbI

BUJINTE, CBOETO POJIa», KOTOPhIC HE MOTYT HCIOIB30BaThCS B MUCbMEHHOM JICTIOBOM aHTJIMHCKOM SI3BIKE,
1 JIOTUYECCKU U CTUIINCTUYCCKU. OHI/I HUCKJIIFOYCHBI, HOTOMy YTO HEC HCCYT CMBICJ]OBOI\/'I Hany3KI/I. JIGJ'IOBBIC
JIOKYMEHTBI, HAIIPOTHUB, JIOJDKHBI UCIIOJIb30BATh CII0BA, KOTOPHIC MEPEIAI0T MHOTO HH(OPMAIIHH.
Crtuib, 0JHAKO, HE JOIDKEH OBITH CIUITKOM IMPOCTHIM, IIOCKOJIBKY 3TO MOKET MOKa3aThCsl HEKYIbTYPHBIM
U rpyObiM. JIMHTBUCTBI PEKOMEHIYIOT CIEAYIOIIUE CTHIUCTUYECKUE IMPHEMBI, KOTOPbIE MOTJIH OBl
cleNiaTh COIMVIAIICHUS W KOHTPAKThl 00JI€e BEKJIMBBIMU: HUCIOJIb30BAHHME CJOXKHO — IOJYMHEHHBIX
MpeUIoKeHH, 0oJiee TPEAMOYTHTENBHO YeM HCIIONB30BaHUE TPOCTHIX MPEUIOKEHUH; UCIIOIb30BaHNE
MACCUBHOI'O 3aJIoTa IJarojia, a He aKTUBHOTO; IOJIHEIE (DOPMEI CIIOB, a HE COKpAIlleHHbIe (POPMEI, TaM, TJIe
HEOOXOINMO.

[IpaBunbHas WHTOHALMS JTOJDKHA OBITH HEWTPATBHOW, JIMIICHHOW HANBIIICHHOTO sI3bIKA C OJHOMN

CTOPOHBI, ¥ HEO(DHIMATPHOTO WM Pa3rOBOPHOIO sS3bIKa C JIpyrod cropoHsel. [losTomy,
HECOOTBETCTBYIOIIMIA CIOBAPHBIH 3amac, UAHNOMBI, (pPa30BbIe IIIaroiIbl HEIOMYCTHMBI.
O6e ZIOFOBapI/IBaIOHII/IeCﬂ CTOpOHI)I HC JOJDDKHBI HCIIBIThIBATH HHUKAKHUX TPYZIHOCTeﬁ B HOHy‘IeHI/II/I
WH(POpPMAIUHN, OHHM JIOJDKHBI OBITh B COCTOSHUM IOHSATH TO, YTO HamucaHo. Hemopa3symeHus Bcerna
BbI3BAHBbI HeXBaTKOﬁ MBICJIN 1 BHUMAHUS. 3TO MOIKET CJ'Iy‘-II/ITI)CSI n3-3a HUCIIOJb30BaAHUA COKpaIlIeHHﬁ,
YHUCeJI, PEAJIOTOB B OOJIBIIIOM KOJHUYECTRE.

CoxkpaiieHusi MOTYT OBITh OYEHP IIOJIE3HBI, TaK KaK HMX JIETKO M OBICTPO MHUCATh W YHUTATh.
Oxwupmaercs, 9To 00e CTOPOHBI JOJDKHBI 3HATh 3HAUYEHUE COKparieHuid. Eciu onvH W3 mapTHEpOB HE
YBEPEH, UTO COKPALIEHUS JIETKO NPU3HAHBI JPYTOd CTOPOHOM, UX HEJIb3s1 UCIIOJIb30BATh.

OnHa U3 caMbIX IIOPa3UTEIbHBIX OCOOCHHOCTEH JIEJOBOrO aHIJIMACKOIO s3bIKa — IIIHPOKOE
WCTIOJIB30BaHUE HEIIMYHBIX ()OPM TIIarojia, U MX MCCICIOBAHUE MOTJIO ObI OBITH MHTEPECHO JIIS TEX, KTO
W3y4aeT U MPEoJaeT aHrIMHCKUi 361K, CHCTEeMa HEIMYHBIX (DOPM TJIarojia BKIIOYaeT HHGHUHUTHB, -iNg



(bopMBI B IpUYACTHSL. ITO — OOIICTIPUHATAS UCTUHA, YTO OTTJIATOJIbHBIE ()OPMBI ITUPOKO HCITONB3YIOTCS B
aHTJIMACKOM SI3BIKE€ OOIICHMs, HO OHHW 4YacTO WCHOJB3YIOTCS M B JIEJIOBOM M KOMMEPUYECKOM
KoppecnoHeHIMU. M3 Hambojee 4acTo WCIOJIB3YEMBIX OTIJIATOJIBHBIX ()OPM B JIENOBBIX MHCHMAax
UCTIONB3yeTCS HMHOUHUTHB.,

NHDUHNTHB Kak [OMONHEHHWE K aKTHBHOMY TJIarojiy BCerjaa CieayeT 3a TJIAaBHBIM riaroioMm. B
JIEIIOBOY KOPPECTIOHICHIINH 3TO CIIEAYIOMIHE TIIarojbl: to agree (cormamarscs), to appear(TmosBiIsIThCs), to
arrange (JIoroBapuBaThCs), to continue(mpooikarkes), to decide (pemarts), to expect (oxunats), to fail
(TepmieTs Heymauy), to hesitate (komeOatwcs), to hope (mamesThes), to intend (HamepuBatbes), to like
(HpaBuTHCH), to manage (ympaBisaTh), to need (Hyxnatbes), to offer(mpennarats),to omit(mporryckars), to
plan (rutanupoBaTth), to prefer (mpeamnounTats), to prepare (MOArOTaBIUBAThH), to propose (Ipeyiarars), to
regret (coxkaneTs), to secure (o0eperats), to try (mpoOoBaTh), to want (XoTeTb), to wish (kenats).
Bomnpocs! 1 3apanus:

1. I[loarotoBbTECH K 0OCYKACHUIO TEOPETUIECKOTO MaTepHaa.

2. [IpounTaiiTennepeBe AUTETEKCT.

This is Mr. Richard Clifford. He is a businessman. He is a manager of a big company. He is always busy.
His company is very successful.

And this is Miss Cindy Flipps. She is a secretary. She is Mr. Clifford's secretary. She is a good secretary.
She is clever and pretty.

This is Mr. Richard Clifford's office. There are two rooms in his office. Miss Flipps is in the reception
room. There is a desk, some bookcases, chairs and arm—chairs in the reception room. There isn't a type-
writer on the desk, but there is an office computer with a printer instead. Mr. Clifford's company is very
up-to-date.

There are no visitors in the reception room now. There is an important business visitor in the inner office.
It is Mr. Daniel Banes. He is a bank manager. He has an important problem to discuss with Mr. Clifford.

3. Learn the following conversations and make your own on analogy. Use the words in brackets.
1) — Meet Mr. Richard Clifford. He is a businessman. — How do you do, Mr. Clifford.
1. Ms. Cindy Flipps — a secretary;

2. Mr. Timothy Lindon — an economist;

3. Mrs. Elizabeth Nippet — a sales person;

4, Ms. Alice Trix — an office manager;

2) — What is Mr. Richard Clifford?

5. He is a businessman.

6. What kind of person is he?

7. He is clever and active. He is a very successful man

/ a secretary — young and pretty; / an economist — clever and serious; / a sales person — friendly and polite;
/ an office manager — neat and stylish /

3) — Hello, Miss Flipps! Is Mr. Clifford in? — Hello, Mr. Lindon! He is in but he is very busy. Will you
wait a bit? — All right.

4. Complete the story
It's 10 o'clock now. Mr. Daniel Banes is to .... Ms. Flipps and Mr. Clifford are to .... Ms. Alice Trix is to

5. Speak about several people according to the model
He is a businessman - They are businessmen.

He is very successful. - They are ....

He is to meet Mr. Clifford.

He is always busy.

His company is big.

He is in Mr. Clifford's office.

He is to see Mr. Clifford.

He has an important problem to discuss.

He is an important visitor.

6. Learn the following conversations and make your own, on analogy



1) — Let me introduce myself. My name is Daniel Banes, Dan for short.
- Glad to meet you, Mr. Banes.

2) —Who is that man? - It's Mr. Daniel Banes.

- What is he? - He is a bank manager.

- What kind of man is he? — He is clever and reserved.

2) — Is Mr. Clifford free?

- No, he isn't. He is in conference with Mr. Banes. They have an important problem to discuss.
- | see. May | wait a bit here?

- Do, please.

-3) — Mr. Clifford is very busy today.

- What is he busy with?

- First he is to see an important visitor.

- What is he to do next?

- Next he is to go to his bank.

- What is he to do in the bank?

- He is to discuss an important question with the bank manager.

7. Listen to what Mr. Clifford says and dramatize the conversation between Ms. Flipps and Mr. Banes

- Miss Flipps, | am to meet Mr. Banes at 3 o'clock but | am very busy. Call him at the bank, please, and
apologize. Ask if he can see me tomorrow at the same time.

Use: ...speaking; Can | speak to ...;

| am sorry; Can you possibly see him at...?

8. Draw a logical conclusion according to the model
There is a telephone in the office. - So we can call him up at once.
/ a computer, etc./ /make copies, send a fax, get the information, etc. /

9. Discuss the job opportunity that this advertisement gives you

Interview your friends and find answers to the following questions: How old are you and your friends?
Whose dream is it to become a skilled secretary? Who can use a personal computer? Who can type well?
Who is good at studying English?

10. Learn the words which denote
- things that a secretary can use,
- places where she can put them

Use a dictionary to add to these lists

stationery

eraser

an envelope

carbon paper

adhesive tape

ribbon

moistener

a punch

correcting fluid

10. aruler

11. chips

12. a top (bottom) drawer,

13. a left (right) hand drawer

14. a filing cabinet

15. a folder

16. a safe

CoNoORAWDNE

11. Say where certain things can be. Use the model
-1 need some paper.
- There is some paper in the left-hand bottom drawer.



12. Say that the thing we are talking about is in some other place
There is no computer in this room. — The computer is in the next room.
There is no paper in the top drawer.

There is no money in this safe.

There is no calculator on the shelf.

There are no letters in the folder. — The letters are...

There are no arm-chairs in the reception room.

There are no rulers there.

13. Translate and learn the following conversations.

1) - Cindy, I need Mr. Lindon’s letter badly. It is in a blue envelope. | can't find it.
- Isn't there a blue envelope under the papers on your desk?

- Oh, yes. I'm sorry, Cindy.

- It's all right, Mr. Clifford.

2) - Cindy, | want to talk to Mr. Lindon. Call him up and make an appointment. -I'm sorry, Mr.
Clifford. I can't reach him by phone. — Send him a telex then. — Our telex is out of order.
- There is another telex in the Sales Department. Send it from there.

- Very well, sir.

3) - There is a visitor to see you, Mr. Clifford. He hasn't an appointment.

- I'm very busy, Cindy. Tell him to come on Tuesday.

- But he says he is your friend. His name is Mr. Brown.

- My God! Is he a dark, smiling man? -Yes.

- See him in. It's William Brown from Australial

4) — Are there any more visitors to see me, Cindy?

- No, Mr. Clifford, there are none.

- Are there any more letters to type?

- No, there are not. They are all ready.

- Then you can go home, Cindy.

- Thank you, sir. Good-bye.

14. Listening practice.

a) Here are the new words: experienced
businesslike
married
Listen to the tape and fill in the missing words. Each dash stands for a letter.
Thisis M........ Elizabeth Nippet. .......... is a sales........ She is..........
and businesslike.
She is She ... happily and.......three children.
b) Listen to the text on the tape. In what ways is it different from the text in the Unit?
C) Listen to what Olga and Victor say about themselves. Answer the questions and then get ready to

talk about yourself.

What is Victor? How old is he? What does he study? Is English necessary for his career? How well can
he speak English already? Why does he want to speak fluent English?

What is Olga? How old is she? What does she study? What can she already do? What is her typing
speed? Why does she want to speak good Business English?

15. Translate into English.

1) IlosnakombTecs ¢ muctepoM Tumotu Jluamonom. O skoHOMHCT. OH OYeHb yMeH M ombiTeH. OH
aKTHBEH M J1eN0oBUT. OH KE€HaT U UMEET IBOUX JETEN.

-Muccuc Jluagon, Bam myx noma? — Jla, oH 1oMa, HO OH OYCHB 3aHSIT.

-Mucc ®munmne, Mucrep Kimdpdopn y cedsa? — [a, on y cebsi, HO oH 3aHAT. [logoxkuTe HEMHOTO,
nokanyicra. — Xopoio. — Bxonure, noxanyiicra.

2) Ilo3Bonbre nmpeacraButbess. Mens 30ByT Januais beiinc. S ynpapnstomuii 6ankom. Ceituac s He B
Oanke, s B opuce mucrepa Kimuddopna. Y MeHs BaxHas mpoblieMa, KOTOPYIO S JOJDKEH OOCYIHTH C
muctepom Kinpdopaom. Ho muctep Kimuddopn 3auar. Y Hero coselranue ¢ OusnecMeHamu u3 Poccun.
3) -3mpaBctByiiTe. Mens 30ByT Dnuc Tpukc. Y MeHs Ha3HaueHa Bctpeda ¢ muce Ommmnrc B 10 yacos. —
3axomute, moxanyicra. S mucc @nunmc. Hazpaiite mens Cuaan. — A s Omnwuc. — Tl Hanr HOBEIN odwuc-



MeHeKep, He Tak yu? Pama ¢ ToOo#t mo3—HakomuThesa. — Ceiiuac muctep Kinuddopa gomkeH uatu B
0aHK, a MBI MOYKEM TIOITUTH Yaio. A 3aTeM Thl MOXKEIIb Ha4aTh PadoTy.

4) 3aka3pl Ha OPrTEXHUKY M KaHLTOBAphl MPUXOIAT M3 pasHbiX pupm. Pupme muctepa Kmuddopna
HYXXHBI 5 KOMIIBIOTEPOB, 4 nuktodona, 11 kanpkynaropoB, 500 koHBepTOB, 20 Mauek Oymaru, Hamku AJs
OyMmar, KHOITKH ¥ CKpPEITKH.

5) DOto coBpemenHsIit opuc. B Hem HemMHOro mebenn. 3mech HET OyMarw M JOKyMEHTOB Ha cTojax. B
MIPUEMHOM Ha CTOJIe y ceKpeTaps KOMIBIoTep. B yriy tenekc.

6) Mucrep Kmuddopa roBoput cBoemy cekperapto: — EcTh kakme-HUOyAbp MUChMa W TEJIETPAMMEI?
IIpunecuTe ux cropa, nmoxkanyiicra. — MHe O4eHb HyXKEH 3TOT anpec. Haiinure ero, moxanyiicra. —
[To3Bonute M-py Jlungony u moroBoputech 0 BeTpeue. Mol TenedoH ciomancs, U st He MOTYy C HUM
CBSI3aThCA.

- EcTtp 11 k0 MHe eme nocetutenu? [lompocure Mx MO0k AaTh HEMHOTO.

IIpakTuyeckoe 3ansaTne Ne3. OcHoBHbIe NpaBuiia opdorpaduu U MYHKTyalMu aHTJIHICKOT0
SI3bIKA.

OpranuzanuonHas hopma 3aHsITHS: TPAAULUOHHBIA CEMUHAP.
Henb: QopmmpoBaHrWe y CTYACHTOB pPEUYEBOU, S3BIKOBOW W KOMMYHHKATHBHON KOMITETEHIIUH IS
OCYIIECTBIICHUS JIETIOBBIX KOHTAKTOB.
B pesynbTrare 0cBOCHHE TEMBI CTYICHT JOJIKCH
3HaTh: OCHOBHBIC IpaBwia opdorpaduu M IYHKTyallMd aHTJIMHCKOTO $3bIKa; JIEKCHYECKHE U
CHHTAaKCHYECKHE OCOOCHHOCTH O(PHIIHATEHO-ICIIOBOTO CTHIISL B QHTJINICKOM SI3BIKE.
yMeTh: IPUMEHATh Ha MPAKTUKE OCHOBHBIC MpaBwia opdorpaduu ¥ MyHKTyallMd aHTIHHCKOTO SI3BIKA;
YuTaTh O(QUIMAIBHO-JENIOBbIC TEKCTHl PA3NUYHON CTENICHHW CIIOKHOCTH; CTPOUTH JWAIOTHYECKYIO H
MOHOJIOTHYECKYIO pedb C HCIIOJIb30BaHHEM HamOoJiee YIOTPEOUTENBHBIX JISKCHKO-TPAMMAaTHYECKHX
CPEACTB B OCHOBHBIX KOMMYHHKATHBHBIX CHTyallUsiX O(QUIMAIGHOTO OOWICHWS, IOHHMATh
JUAJIOTHUYECKYI0 M1 MOHOJIOTHUECKYIO Pedb M0 N3yYEHHOU TeMe.
@opma TeKylero KOHTPOJIsi: cobeceoBaHne
AKTYaJbHOCTBH TeMbI: 00yCIIOBIICHa HEOOXOJMMOCTHIO OBIaeHust YK-4.
TeopeTuueckas 4acTb:
I[MPOITMCHBIE BYKBBI
Hcronp30BaHne NPOMHUCHBIX OYKB B AHIVIMICKOM SI3bIKE ITOMYMHSIETCS HECKOJIBKO WHBIM MpaBHIIaM,
HEXKEITH B PyCCKOM.
C mpomnucHBIX OyKB B aHTJIUHACKOM SI3bIKE MUIITYTCS:
1. TlepBoe CIOBO OpeaIOKEHUS.
2. MuraraBuytpunpemioxenust (God said, Let there be light. - Gen. 1:3).
3. [psiMoit BOmpoc BHYTPH NPEITIOKEHUs, TaKe eclid OH He BhiAensercs kaBbrukamu (He usually asks
himself, Am 1 right?).
4. Jlmanoe mectonmenue st (He and I disagree).
5. Nmena coOcTBeHHbIE: (amuiuy, WMeHa, reorpaduueckue Ha—3BaHus (Adamson, Chapman, John,
Mary, Washington, New York).
6. IlpunararenbHble W Apyrue 4acTH pedu, oOpasoBaHHbIE OT UMeH coOctBeHHbIX (English, Russian,
American, Americanism, New-Yorky). Cp., onxako, riaroun anglicize.
7. Ha3anust HapozI0B, pac, meMen u s3bikoB (Japanese, Russians, the Russian language).
8. 3Banus, turynsl, gomkHoctu (Queen Elizabeth, President Clinton, Mr. President, Your Honor, U. S.
Minister Kevin Nicholson, Associate Professor John Robinson, Chief Engineer Leonard Cole-man,
General Manager Tom Jones).
9. OdunmansHbIC Ha3BaHUS HAIMOHAJIBHBIX/
MEK/TyHapOIHBIXTOCY JapCTBEHHBIX/UyacTHBIXOpranu3anuitngokymentos (The Constitution of the United
States, the Fifth Congress, Federal Reserve Bank, Charter of the United Nations).
10. CymiecTBuTenbHbIe (M 4YacTO TpWIIAraTellbHBIE), OTHOCAIIMECS K ToHsATHIO OokectBa (God, the
Almighty, Allah, Providence, Lord).
11. Ha3Banus aHeil Hemenu, mecsies, npasaaukos (Monday, March, New Year, Christmas, Fourth of
July, Good Friday).
12. HasBaHus IOrOBOpPOB, TOCYJApCTBEHHBIX aKTOB, HCTOPHYECKUX cOOBITHH, smox, BoiH (Versailles
Treaty, Mid3le Ages, the Civil War, War of 1812).
13. HasBanus ctpan cBeta u ux npouspojausie (the North, a Northerner).



14. Ha3BaHUsITUTEpATypHBIXITPOM3BEAECHHM, )KypHaIoB, crareint.i. (Shakespeare's Macbeth, the Journal
of the American Medical Association).
15. HazBanwust Toprossix Mapok (Philips, Sony).
16. Ha3Banus y4eHbIX cTenenel u qoivkaoctei (A.B., Ph.D., M.D.).
MMPABUJIA TIEPEHOCA

Kak u B pycckoMm s3biKe, TIEPEHOC B aHTJIHMICKOM BCerja TOAYMHEH cMbIciny cioBa. Crenyer
oOpamiate BHUMaHKE Ha TO, YTOOBI IIEPEHOC HE UCKA3MII CMBICIT CJIOBA MITM €T0 POU3HOIICHHE.
[lepeHoc HEBO3MOXKEH B CIICAYIOIINX CITydasX:
1. He pexomeHyeTCs EPEHOCUTD MOCIEHEE CIOBO MPEATIONKESHUS Ha CICIYIONIYIO CTpaHuIly. Takke He
PEKOMEHTyeTCsl IEPEHOCUTH Ha CIIEAYIOUIYI0 CTPaHHUIy CTPOKY, KOTOpas sIBJIsIeTCA ociaeqHel B ad3ale.
2. Henp3s mepeHOCUTh 3HAKM MpPENMUHAHUS, a TaKKe COKpalleHHble 0003HAa4YeHHsi Mep Beca, JJIMHBL,
BPEMEHH, OTIEISIA UX TEM CaMbIM OT YHUCIHUTENBHOTO, K KOTOpoMy oHHU oTHOcATces (220 km, 500 cm).
3. Henb3s oTACHATH GaMIINIO OT MHUITUAJIOB.
4. CoOcTBeHHBIC UMEHA HUKOTIa He pasaeinstorcs (Moscow, London, Africa).
5. Cnenyet nzberath epeHoca COCTaBHBIX dacTeit Ha3BaHuii (the Atlantic Ocean, Latin America).
6. Henb3st paz6uBath mepenocoM OykBeHHbIe a00peBuarypsl (USA, UNO).
7. CnoBa, cocTosIIMEe U3 OJJHOTO CJIOTa, HUKOI/Ia He neperocsatcs (though, through, height).
8. Cyddukc TpeThero Iuia eJUHCTBEHHOTO YKCIA IIarojia B HACTOSINEM MPOCTOM BPEMEHH -S, -€S He
MIEPEHOCHUTCSA JaKe B TEX CIydasx, Koraa oH obOpa3yer camoctosarenbHbli cior (he buys, he sells, he
wishes).
9. OkoHYaHNEe MHOKECTBEHHOT'O YHCIIa CYIIECTBUTCIBHBIX HEC NCPCHOCUTCA JAXKE B TEX CilIydadX, KOraa
OHO 00pazyeT camocTosTenbHEIH ciior (houses, boxes).
10. Coueranust OykB, 0003HAYAIOIINE OJIUH 3BYK, HE Pa3IEIISIOTCS MPH MEPEHOCE.
[TepeHOC BO3MOKEH B CIIEAYIOIINX CITydasX:
1. Pa3nmensroTcst yIBOEHHbIE COTTacHble (mis-sion, let-ter).
2. Paznensirores [Be coriacHele, crosmme psiaoM (pen-cil, ster-ling).
3. Ilpedukconcydhdurceiornenstorcsorkopus (dis-like, pro-long, drffer-rent, acknowledg-ment).
4. CrnosxHbI€ CIIOBa JISNSATCS HAa COCTaBHbIC yacT (some-times, there-after).
5. CoracHasi MKy IByMs IJIACHBIMH [IEPEHOCUTCS CO BTOPBIM ciioroM (ma-jor, la-ter).
6. Tlepenocsarcst cyhHUKCHI CPAaBHUTENBFHON U MPEBOCXOIHON CTEIIEHH MpUiIaraTebHbix (short-er, short-
est).
7. llepenocutcs cyddukc -ing npuvactus u repyHaus (go-ing, play-ing).
TOYKA
1. Kak u B pycCKOM, B aHTTTUHCKOM SI3BIKE TOUKA CTABUTCS B KOHIIE TPEIOKCHUSI.
2. B omiauune OT pPyCcCKOro, B aHIJIMUCKOM sI3bIKE TOYKA CTABUTCS B KOHIE MPEAJIONKCHUS,
BONPOCHUTENHHOTO 10 ¢opMe, HO cojiepikamiero He Bompoc, a mpock0y (Will you kindly fill in the
enclosed form and return it directly to us).
3. Kak mpaBuio, cokpaimieHus (3a HCKIIOYEHHEM Ha3BaHUM TOCYJap-CTBEHHBIX W MEXTyHApOIHBIX
OpraHM3aInii) OKaHYMBAIOTCS TOUKOH (Mr., Mrs., Dr., pp., Dec, 7 p. m., 30 mins., no. 15).
Takue Gopmsl, kak 1st, 2nd, 3rd, 4th u T. 1., UCTIOB3YIOTCS O€3 TOUEK.
4. Touka OT/ENSAET [EJI0e YHNCIIO0 OT JSCATHUHOM APOOH, a Takke IeHTsI oT gomtapa(12.32 ft., $ 15.75).
5. B koHIIe 3aroioBKa TOYKa, KaK MPaBUIIO, HE CTABHUTCS.

SAITATAS

M3 Bcex IMYHKTYaOUOHHBIX 3HAKOB 3aIriTas npeacTaBiIacT HanOOJIBIIINE TPYAHOCTHU KaK JJI1 HHOCTPAHIICB,
TaK U JJIs CAMHUX HOCHUTEIIEH sI3bIKa.
1. 3amsAToii B aHTIMICKOM S3BIKE, TaKKEe KaKk W B PYCCKOM, pa3lENSIOTCS YacTH CIIOXHOTO WU
crnoxxuonogunuaernoro npemioxkenuns (This decision should in no way diminish your excellent record,
and we will be able to take advantage of your considerable talent). Eciu B c10XKHOTIOAYHMHEHHOM
MPEUIOKEHUH UMEETCS HECKOIBKO MPUAATOYHBIX MPEUIOKEHHUN, TO BCe OHH, KaK MPaBHIIO, Pa3IeIIsSIOTCS
3aIATBIMU, IPUYEM 3aIidTasd CTaBUTCA U IEPE COIO30M and.
2. 3anaTEIMUBBIIEIMIOTCATAKHEBBOAHBIECTOBAaNBEIpaXKeHs, Kak: Of course, on the contrary, on the other
hand, consequently, furthermore, moreover, nevertheless, therefore, in the first place, unfortunately umap.
(The question, however, remains unsettled. Nevertheless, we shall go).
3. 3amarascTaBUTCIMEK YO THOPOAHBIMIWICHAMUTIPEITIOKEHUS, KOTOpEIeHecoeauHensicoro3amu  (Five
minutes, ten minutes, a quarter of an hour went by, yet nobody appeared).
4. Ecny HECKOJIbKO OAHOPOIHBIX WICHOB CBSI3aHBI OECCOIO3HO, a MOCIEAHUI NPUCOSANHEH TOCPEICTBOM
coro3a and/ or, TO Bce OJHOPOJHBIC YJICHBI Pa3JICISIOTCS 3aISITHIMH, TPUYEM 3arsirasi, B OTIUYHE OT



MIPaBHJI PYCCKOTO sI3bIKa, CTaBUTCA U niepen coro3oM (We are sending you bicycles, cars, motorcycles, and
motorscooters). 9T0 MPaBUIO OTHOCUTCS M K T€M CIydasMm, KOTJa MOCIEIHUI M3 OZHOPOIHBIX HYJICHOB
BEIpaXkeH c0BoM etc. (et cetera) (Forks, knives, spoons, etc.).

5. 3ansras BBIACNSET NPWIOKEHHE C TMOSCHUTEIBHBIMH CIIOBAMH, CTOAIIEE IIOCJIE OMpPEAesieMOro
cymectBuTensHoro (St. Petersburg, the second capital of Russia, is a wonderful city).

6. 3ansrasBeigenseTnpruacTHeIiobopoT (Seeing the dog approaching, he ran off down the sreet).

7. ansrasseiaenseroopamenue (Friends, Romans, countrymen, lend me your ears). OGpaiienue B
Hayvaje MMChMa BBIACISETCS 3alATOM, B OTIIMYHE OT PYCCKOTO SI3BIKa, TNI€ B MOAOOHOM CITydae CTaBHTCS
BOCKJIMIIATEIbHBIIN 3HAK.

8. 3amaras cTaBUTCS B KOHIIE NIHCHMA MMOCJE 3aKITIOUYUTEIBHON (OPMYIIBI BEKIMBOCTH, NIEpe MOAMUCHIO
(Sincerely yours,).

9. B o6o3HaueHnsax nmat 3amnsras otaensiet yrncio ot roga (The contract was signed May 15,1996).

10. 3amsitas cTaBUTCA BHYTPH MHOTO3HAUHBIX YHCEN Ui OTACICHHUS Kiacca TBHICSY OT COTEH, Kiacca
MUJUTHOHOB OT COTeH Thicsiy U T. A. (15, 000, 000). 3anstas He cTaBUTCA NpH OOO3HAYCHUH
MHOTO3HAYHBIX HOMEPOB JOMOB, CTPAHHUI[ KHUT.

Bonpocs! 1 3aganus:

1. [ToarotoBbTECH K 0OCYKACHUIO TEOPETHUECKOTO MaTepHala.

Opdorpaduyeckue TpyaHOCTH. TPYyAHOCTH B paCCTAHOBKE 3HAKOB IMPETTMHAHUS.

2. [IpounTaiiTennepeBeIMTETEKCT

MEETING A BUSINESSMAN AND ARRANGING HIS VISIT

Receiving Visitors

Receiving visitors is one of a secretary's daily responsibilities. Secretaries who receive visitors are called
receptionists. In a large company, visitors may report to a reception area and you will be advised that they
have arrived. In a small company, visitors may report directly to your desk. In any event, it is your
responsibility to greet each visitor with a smile and make each one feel welcome. There are different tasks
and procedures involved in receiving visitors with an appointment and without an appointment.
Receptionists should be notified by executives or their secretaries of all the appointments which have
been made each day. This should be done in advance or at the beginning of each day. Executives should
report their movements (for example, going to see an important client, going to lunch) to a receptionist
throughout the day. If the receptionist has this information, she can receive and talk to visitors without
any hesitancy when they arrive, and there will be no appearance of inefficiency.

Mr. Clifford has just received a telegram. A businessman from Russia is coming to have business
meetings with him. Mr. Clifford is asking Miss Flipps "Will you help me?" Miss Flipps says "Of course |
will. I shall meet Mr. Belov at the airport. I'll reserve a room for him at a good hotel. What else do you
want me to do, Mr. Clifford?"

"I want you to take him around the town in my car. Then I think we'll take him to the restaurant in the
evening. Will you do that?" "With pleasure.”

3. Translate and learn the following conversations:

1) — Airport? When does the plane from Moscow arrive?

— Arrival time is 3.15 p.m. But it is going to be one hour late.

— Thank you.

2) — Hello, this is Grand Hotel. What can we do for you?

— Hello, I want to reserve a room for our guest from Russia.

— When is he coming?

— On the 21st of June. And he will stay for five days. He will need a single room with a bath.
— Yes, we can give him that.

3) — Hello, Mr. Belov. I'm Cindy Flipps. Mr. Clifford's secretary. He asked me to meet you.

— How do you do, Miss Flipps. Glad to meet you.

— Did you have a good flight?

— Yes, quite pleasant.

— Mr. Clifford's car is waiting for us. I'll take you to the hotel.

— Thanks a lot. That's very kind of you.

- I'll help you to register at the hotel. Do you want to have a rest or would you like to meet Mr. Clifford
today? -1 don't have much time at my disposal. I'd like to start work as soon as possible.



4) a) Imagine that your boss has asked you to meet a representative from a foreign firm. You are
at the airport. Come up to the enquiry office and ask the clerk
— when the plane from ... arrives.
— whether it will land on time.
— how late it will be.
— at what exit you can meet passengers off this plane.
b) Mr. Clifford has asked Ms Flipps to buy 2 tickets to Moscow for both of them. Ms Flipps rings up the
enquiry office and asks the clerk
— when the plane to Moscow departs,
— how long it takes to get to Moscow,
— how much the ticket costs,
— how much luggage they can carry,
— what goods they are to declare,
— what goods they are to pay duty for,
- if she can buy two return tickets for
Dramatize these conversations.

5) Help Miss Flipps to reserve a room for Mr. Belov at the hotel. Help him to fill in the

registration card:

6) Here is the itinerary for the second day of Mr. Belov's visit. Read it carefully and then break into
several groups and work out an itinerary for any other day of his visit.

Breakfast at the hotel.

9.00 car will meet and drive the visitor to see the Company warehouses and

transport facilities. Lunch with the Sales and Transport Managers.

15.00 a sightseeing tour of New York. Back at the hotel at

18.00. At leisure.

20.00 Mr. Clifford will take Mr. Belov to the house party at the Company

President's place.

For reference: People to meet: President of the Company, Company Secretary, Managing Director (Mr.
Clifford), Chief Accountant, Sales Manager, Transport

Manager.

Sights of New York to see: the Island of Manhattan, Brooklyn Bridge, the Empire State Building,
Broadway and its theatres, the Metropolitan

Museum of Art, the American Museum of National History, etc.

From New York Mr. Belov is going to a branch of the Company for Foreign Trade in San Francisco. Miss
Clifford is going to call their General Manager and ask him to help in arranging this visit.

4. First discuss what they are going to talk about and then dramatize this conversation.

5. Listening practice.
Learn the new words and word combinations. Then listen to Igor Belov talking about himself, his
company and his plans for the future.

6. Translate into English.

a) 3aBTpa CuHIU BCTpeuaeT pycckoro Om3HecmeHa u3 MockBbl Uropst bemoa. CamoneT mpuneraer B
3.15 nus. OHa moeneT B adporopt B 2 gaca. M3 asporopra 0Ha OTBE3ET €T0 B TOCTHHHITY.

6) Buepa Cunmm BcTpeuana pycckoro 6m3sHecmena n3 Mocksbel Urops bemosa. Camoser momkeH Obut
npuierets B 3.15 nmHsA, HO omo3nan. M3 aspormopra oHa OTBe3Nla €ro B FOCTHHHIY M TNOMOTJIA €My
3apeructpupoBathcs. Y Uropss mMano BpeMeHH, W OH Cpa3y JKe Ioexall Ha BCTpeuy C MHUCTEPOM
Kinddopaom.

B) Ecnmu Ber cobupaerech B AMEpHKY, Bbl JOJDKHBI MTOJMYYHTh BU3Y, Y3HaTh, KaKOW Oaraxk MOKHO
B3ATh C COOOM, 32 KaKHe BEIH BbI JOJDKHBI INIATUTh TAMOXKEHHBIN cOOp, CKOJIBKO CTOUT OHIIET.
T) - 51 xouy 3a0poHHPOBaTHL HOMEP Ha BOMX HA 12-13 ceHTSOps ¢ BAaHHOM U ¢ TeneQOHOM.

- [Toxkanyiicra. Bamie ums u ajgpec, noxxainyincra.



IIpakTHyeckoe 3anaTHe NeS. BpuTanckuii 1e10B0Mi 3THKET: 0CHOBHbIE PUHIMIIBI M EHHOCTH.
Jenosoii atuker B CIIA.

OpranunzanuoHHas Gopma 3aHATHA: TPAAULUOHHBINA CEMUHAP.
Henb: QopmmpoBaHWe y CTYACHTOB PEUYEBON, S3BIKOBOM W KOMMYHHKATHBHON KOMITETEHIIUH IS
OCYIIIECTBIIEHHS IETIOBBIX KOHTAKTOB.
B pe3yabTaTe ocBOeHHE TeMbI CTYIEHT A0JIsKeH
3HATh: OCHOBBI JI€JIOBOTO 3THUKETA.
yMeTb: Ha OCHOBE [I€JIOBOTO JTHKETa CTPOUTH JHUAJOTHMYECKY0 M MOHOJIOTHYECKYIO peuYb C
UCIIOJIb30BaHUEM HamOojee YMOTPeOUTENbHBIX JIEKCHKO-TPAMMATHYeCKUX CPEICTB B OCHOBHBIX
KOMMYHHMKATUBHBIX  CHUTyallMsiX  O(UIMAIbHOTO  OOLICHMS; IIOHUMATh  JUAJOTMYECKYId U
MOHOJIOTMUYECKYIO pedb 110 U3Y4YEHHOU TeMe.
Dopma TeKylIero KOHTPOJIsi: cobecenoBanme
AKTYyaJIbHOCTb TeMbI: 00YyCJIOBIIeHa HEOOXOAMMOCTRIO OBNaaeHus Y K-4.
Teopernyeckas 4acTh:
[enoBoii >TukeT B BenukoOpUTaHUM BO MHOTOM OMNpPEACISCTCS NMPHUHIUIAMYM W IICHHOCTSMH JCIIOBON
KYJIBTYPbI 3TOH CTpaHbl U UIMEET CBOU OCOOCHHOCTH.
Kak n3BecTHO, OpUTaHIIBI OYEHb BEXJIUBBI U OOXOIUTEIBHBI. DTO BO MHOI'OM OIPEHENSET CTUIb HUX
oOmieHus. bpuTaHIbl MPaKTHKYIOT JaBaTh YKIOHYHMBBIE OTBETHI HA IMPSIMBIE BOMPOCHI, TUAIOTH YacTO
HOCSIT JBYCMBICIICHHBIN xapakTep. UTOOBI MOHSTH, YTO MMEHHO OHHM XOTAT BaM CKa3aTh, HEOOXOIMMO
BHUMATEJIBHO CIEANTH 332 HHTOHALKEH rojoca U BBIPAKEHHUEM JINLA.
B CcloKHBIX CHTyalusX aHTJIM4aHe MPOSsBISIIOT CACp)KaHHOCTh U camooOmaganue. Ho Tak ske OpuTaHIbI
NPEANOYUTAIOT C IOMOPOM MOIXOANUTH KO BCEM >KU3HEHHBIM CHTYallUsiM B OM3HeC - He uckmoueHune. K
0COOEHHOCTSIM AEJIOBOTO 3THKETa B BpUTaHNMM MOXKHO OTHECTH ClEIyIOLIMe YepThl. B 00LIeHnn HyXHO
NPUACPKUBATHCA ONPEIETICHHOW IUCTAHLMM, TOCKOIbKY OpHUTaHLBI BECbMa TPENETHO OTHOCATCS K
JUYHOMY TpocTpaHCTBY. [IposiBieHreM BEXIMBOCTU OyJeT COONIOJCHNE PYKOIOXKATHUS MIPH TIEPBUYHOM
3HaKOMCTBE. B pasroBope NpUBETCTBYIOTCS MpsIMbIE B3MJIAABI B I1a3a. OJHAKO HE CTOUT 3TOTO JelaTh
ciumkoM poiro. [lenoBoe obuieHne ¢ OpuTaHLIAMH HE IpeaycMaTpuBaeT JMYHBIX Bompocos. He crout
3a0bIBaTh, YTO OOXOJMTENbHBIC AHTIMYaHE JOBOJBHO YacTO NAIOT HHCTPYKIMHM B BHJIE BEXKIUBBIX
npock0. Tak e He ciefyeT 3a0bIBaTh BaKHbIE MeJIo4d. Bxo/s B omenieHre HeoOX0AUMO TPOITYCTUTh
CTapILero 1o JoKHOCTH. Ha nenoBoit BcTpeue HenmpueMiieMo JepKaTh PYKHU B CIOKEHHOM COCTOSHHH.
bpurtaHipl BOCHpUHUMAIOT 3TO KaK 3HAK CKYKM M HE3aWHTEPECOBAHHOCTH B Jene. Tak ke OpuTaHLbI
BCsiueckn m3beratoT umcna 13. OrmpaBisisick K OpHTAaHCKOMY MapTHEPY B TOCTH, JydYIlle HEMHOTO
0I037aTh, YeM NpHUNTH 3apaHee. [10CKONBKY NMPHUXOAWTH paHble HA3HAUYCHHOTO BPEMEHH CUHUTAETCS
HENPWINYHBIM. VIHOT/Ia B IPUIJIAIIEHUH HAa BCTPEYY MOTYT OBITh MCIOJB30BaHbI CCHUIKH Ha TO, B KaKOH
onexne cienyer npuiitu. Kak m MHOTrHe eBporneiickue Hapobl, OpUTaHIBI aKTUBHO OOpIOTCS 3a MpaBa
JKUBOTHBIX, TIO3TOMY HE CTOUT NMPUXOAUTH B OJICK/IE U3 HATYPAIbHBIX MEXOB U KOXKH.
bpurtannpl BecbMa 3pyAUMpPOBaHHBI M NMPO(ECCHOHAIbHBI, 00Jaal0T BBICOKOH KyiabTypoil. B kpyr mx
WHTEPECOB YacTO BXOASAT JIMTEpaTypa, CIOPT W MCKYCcCTBO. B nenoBoi cpene OpHTaHIBI OTHOCATCS K
CaMbIM KBaJM(QHUIIMPOBAHHBIM OU3HECMEHAM B MUpE.
Bpuranckas nenoBas KyJlbTypa: OCHOBHBIE IPUHIMITBL U IEHHOCTH.
Bputanipl, 0COOEHHO aHIIIMYaHE, CIABATCS CBOCH BEXKIMBOCTBIO M OOXOAWUTENBFHOCTBHIO. JTO OJUH U3
KIIFOYEBBIX MOMEHTOB B OpPUTAHCKOW KyJNbType M (YHJaMEHTAIBHBIA acreKT OpPHTAaHCKOTO CTHIIS
oO01mIeHus!.
"Stiff upper lip" - B OykBanbHOM mepeBojie "TBepaas BepxHss Tyba". DTOT 0Opa3HBI TEPMHH 4YacTo
UCTIONIB3YETCs ISl ONMCAHUS TPAJMIIMOHHBIX OPUTAHCKHX KAdecTB - CIACPKAHHOCTH M caMooOIajaHus,
KOTOpble OpHUTaHIBl TPOSBISIOT B TPYAHBIX CHTyalusx. B OpuUTaHCKON KylIbType OTKpbITas
JIEMOHCTpPALlAA SMOLMK - MO3UTUBHBIX WM HETaTUBHBIX - BCTPEUYAETCS OYEHb PEIKO, MO0 BO3MOKHOCTU
u30eraiite BpIpaXkaTh CBOM YyBCTBa ITyOmyHO. Ha /1esioBbIX BCTpevax STOT MPHHIUIT 03HAYAET, YTO BAIU
OpuTaHCKHE KOJUIETM HaMEPEHbI IOCTPOUTH AUAJIOT B atMochepe popMalibHOCTH ¥ OECIIPUCTPACTHOCTH.
KOMop - kJ1104eBOIi ANIEMEHT BCEX CTOPOH XHU3HU B BenukoOpuranun. BaxxHoCTs 4yBCTBa FOMOpa BO BCeX
CUTyallusiX, BKJIOYas JAETOBOM KOHTEKCT, TPYOHO IepeoleHuTb. FOMOp YacTo HCMONb3yeTcsl Kak
3alIUTHBIA MEXaHW3M, B OCHOBHOM B (DOpMe MPOHWH MM CaMOUpPOHUHU. VIpOHWYHBIE HOTKH MOTYT OBITh
CKpPBITBI, 3aByaJMpPOBaHbl IOATEKCTOM, YTO TAKKE SBISCTCA XapaKTEepHOM 4YepTod OpUTaHCKOro
YKJIOHYUBOT'O CTUJISI OOIICHHUSI.



Coemunennoe KoposieBCTBO 3HAMEHHTO CBOEH SPKOH HWCTOpHEH W CIJIBHBIMH  TPaJHIIHSIMHU,
c(hopMUPOBABIINMHUCS TIOJ BIUSHUEM KOJIOHHATBHOW MMIIEPHH, TPAXTAHCKON W EBPOIEHCKUX BOKH, a
TaK)k€ KOHCTUTYLIMOHHON MOHapxuu. YeTBepTas 1Mo BEIWYMHE HAIlMs, TOPTyIOLIasi CO BCEMHU CTpaHAMH,
BenukoOputanust OBICTPO CTajla JIMAMPYIOIIMM E€BPONEWCKAM IIEHTPOM MpeaNpUHUMATEIBCTBA.
ITonnepxuBaeMas CTaOMIBHON MOTUTHIECCKON W AKOHOMHYECKOW CHCTEMOM, BenmnkoOpuTaHus SBIsETCS
MIpUBIIEKAaTENbHON 0a30il uia 3apyOekHOro Om3Heca, Mmpemjarasi IMHUPOKHE BO3MOXHOCTH BO MHOTHX
o0macTsiX, B TOM YHCJE B MCCICJOBAHUSIX, pa3padOTKaX U HOBBIX TEXHOJOTHAX. TeM He MeHee, YTOObI
yCHenmHo paboTaTh B OPUTAHCKHX AEIOBBIX KPYyrax, Hy>KHO 3alIOMHHATH HECKOJIBKO Ba)KHBIX MPAaBWI, U
MPUMEHATH MX KaK 710, TAK U BO BpeMs cBoero Bm3uTa B CoennneHHoe KoponeBcTro.

Paboune MOMEHTHI:

- B COOTBETCTBHH C OPUTAHCKUM OU3HEC-TIPOTOKOJIOM, IIYHKTYaJIbHOCTh OYEHb BayKHA Ha JI000M AeT0BOM
BCTpeYe, IPUEME WIH Y>KHHE.

- Ha3Ha4aTh JIEJIOBYIO BCTPEUy MPHUHSTO 32 HECKOJIBKO JTHEH 10 Hee.

- OpUTaHIBI CKJIOHHBI CJIEJOBaTh YCTAHOBJICHHBIM MpPaBHJIaM, MOSTOMY NpPUHATHE PpEHICHUS YacTo
CTaHOBUTCS BECbMa JOJIUM MPOLIECCOM

CtpykTypa u HWepapxusi B OPHUTAaHCKHX KOMIIAHUSX - COBPEMEHHBIE OpPUTAHCKHE KOMITAHUU HMEIOT
OTHOCHUTEJIFHO "TOPHU30HTAIBHYIO" HepapXUUYECKyI0 CTPYKTYpy. IIpuHIMnuansHoe pa3iniue IpoBOIUTCS
MEXIy MEHEPKepaMH W OCTAIBHBIME CiyXamuMmu. (BHuMaHwe: B aHTTIHIICKOM $3bIKe, W B bputanuun
COOTBETCTBEHHO CJOBO 'MeHemkep" o3HaudaeT "pykoBomuTens'. MeHemKepsl OOBIYHO OTBEYAIOT 3a
CEpbEe3HBIH yuacToK paboThl M YNPABISIOT OTACIIOM, JCMapTaMEeHTOM JIMOo wLenoi cimyx6oii. [ToaTomy
MOMHUTE, YTO 3TO CJIOBO HE MMEET HHUYEro OOILIEro C POCCHMCKON TpaaulMel Ha3bIBaTh KaXJI0TO
MpozaBIa "MeHeKepOM TOPToBOro 3ama').

- B ocHOBHOM, IIEHTpalbHBIM OPraHOM, IPUHUMAIOIIUM pEIeHUs, SBISIETCS COBET AUpPEKTOpoB. CaMble
OTBETCTBEHHBIC PEIICHMsI Beeria B BenkoOpuTaHuU MPUHUMAKOTCS Ha CaMOM "Bepxy".

PykoBomuTenn B BenmmkoOpuTaHMM B OCHOBHOM IMPENIIOYMTAIOT YCTAHABIUBATH XOpoImue paboume
OTHOLUEHUS ¢ HOTYNHEHHBIMH.

- HavanpHuK 3auacTyro Oeper Ha ceOs poJib TpeHepa, yduTels, co3faBas atMochepy MOMISPKKH U
BJIOXHOBIISIS CBOMX COTPYIHHKOB Ha BBHIMTOJIHEHHE paOOTHI.

- Komangnas paboTta O4eHb BakHA, XOTS W YYBCTBO WHAWBHIYAJLHOW HIIEHTH(HKAIINH TOXXE OYCHb
CHJILHO TI0 OTHOIICHUIO KaK K peai3alyy 3a/1a4, TaK U K COBEPIIIEHHBIM OITUOKaM.

JemoBoii atuket B CIITA

[IpuBercTBUE

CormacHo aMEpUKaHCKOMY JIEJIOBOMY OSTUKETYy, IPUBETCTBUE UM 3HAKOMCTBO COIPOBOXKAAETCS
pykonoxatuem. B CILIA He npuHATO 0OMEHHBATHLCS MOLETYSIMH U LIEJIOBATh PYyKy >keHIuHe. [1pu Oonee
JIPYy’KeCKOM OOIIeHNH, B 3HAK MPUBETCTBUS, aMEPHUKAHIIBI IIPUBBIKIIA TTOXJIONBIBATE APYT IPyTa MO CIIHHE.
OO0parmienne

AMepUKaHIBl, HWMes JPY)KEeCKHH XapakTep, BCerJa CTPeMSTCS YCTaHaBIUBATh HEPOPMAaIbHYIO
aTMocdepy Ha TeperoBopax, ModITOMY MPEANOYUTAIOT OOMIATHCS C JIFOABMHU M0 UMEHH HE3aBUCHMO OT MX
BO3pacTa U noJiokeHus. B HedopmanbHoit Oecene mydie n30eraTh MOJTUTHIECKUE U PEITUTHO3HBIE TEMBI.
Jlyumre oOcy>kaaTh BOIPOCH! CEMbH, YBIEUEHUH, OTAbIXA U CIIOPTA.

[Ipurmnamenre B rOCTH U MOJAPKU

Ecnu amepukanen mpuriiacui K cede JOMOH, TO, CKOpee BCETo, BBl €My CUMIIATUYHBI, OH Bac 3aMETHII U
oueHWI. B 3TOM ciyyae MOXXHO HNpPUHECTH C cOOOH IMOJNAPOK - LBETHI, OYTBUIKY BHHA WM CYBEHHUP,
XapaKTepHBIN I Bailei cTpaHbl. B menom ke, nenosbie monapku B CLIIA He mpuHSTHI, Tak Kak MOTYT
BBI3BATh HENOBEpHE, W BOCHpUHATHI Kak B3sATKa (B CLLIA pgelCTBYIOT OYEHb CTpPOTHE 3aKOHBHI,
peryaupyroue OTHOIeHus ¢ B3siTkamMu). C Ipyroil cTopoHbl, HEOOIBLIONH CYBEHHD, € JIOTOTUIIOM Balllei
KOMITaHUM, OyJIeT MPHHAT C YJOBOJILCTBHEM M paciakoBaH mpsMo mpu Bac. Co CBOEH CTOpOHBI, B
Ka4yecTBe MoJIapka aMepHKaHCKre OM3HECMEHBI MOTYT MPUTIIACUTh Bac B PECTOPaH, Ha OTIIBIX 33 TOPO/I.
AMEpUKaHIIBI B CBOEM OOJIBIIMHCTBE MPUAEPKUBAIOTCS 310POBOr0 00pasa KU3HHU M, KOHEYHO, MUTaHuU,
CTapasCch CBECTH K MHHHMYMY TIOTpeOJIeHHE TPOAYKTOB COAEPIKAIIUX XOJECTEPHH, IPENNOYnTast
GpykTel W oBomu. TemM He MeHee, TPaJUIIMOHHAS aMEpPUKAHCKAas KyXHs MOJBb3yeTcsl OOIBIION
MOIYJIAPHOCTBIO cpenu ee xureneil. Kypenne ameprkaHIbl He IPUBETCTBYIOT, a IOPOM AaXKE OCYKJAIOT,
MO3TOMY KYpHUTh B 3TOM CTpaHe 3alpelieH0 OYTH MTOBCIOAY.

OTHoIIeHne KO BpeMEHH!

«Bpems - neHpru» - emie OJHa M3BECTHAs aMEpHUKaHCKas MOCIOBHIA. Bompoc 00 3KOHOMHHM BpEMEHU
OUYCHb BaXCH ]ISl aMEPHKaHLEB; OONTAaTh MOIMYCTYy - 3HAYUT, TPATUTh BpPEeMs, a CIeJOBaTENbHO ACHBIH.
[ToaTomy Bpemsi BCTped U MEPEerOBOPOB HAIe BCETO OTPAHUYMBAETCA OJHUM YacoM. AMEpPHKaHEI] CTPOUT



CBOIO JKHM3HbB 10 PACITUCAHHUIO, YETKO CIIECAYysS eMy Kaxablid neHb. [IyakryansHocTh B CIIIA oueHBb BakHA,
a OIO37aHMS BOCIIPUHUMAIOTCS KaK TPyOOCTb.

OTHOLIEHNE K KEHILUHE

B amepukaHckoil OM3HEC-KyJIbType CHIIMHBI CUHTAIOTCS PaBHBIMH MYKYMHAM M JOCTATOYHO 4YacTO
3aHMMAIOT PYKOBOJSIINE AODKHOCTH. B mmemom B nenoBom mupe CIIA ropaszmo 6omblie )KeHIIH, YeM B
moboi npyroi crpaHe. AMepuKaHCKas OW3HeC Jien CUnTaeT ceOs MOTHOIEHHBIM OW3HEC MapTHEPOM,
MO3TOMY HE CleyeT OBITh YPEe3MEPHO TaJIAHTHBIM B OTHOIICHUH JEJOBBIX JKEHIIUH, BOTPOCH JIUYHOTO
XapakTepa 3/1eCh HEyMECTHBI.

JlemoBoit KOCTIOM

B CHIA netictByeT npaBuio: «YeM BbIIle TOJDKHOCTh, TeM O(HIMaIbHEH KOCTIOM». B nenoBoil ku3Hu
NPUHATB TOJBKO TEMHBIE KOCTIOMBI. JIJIsl KEHIIMH MPEANOYTUTETICH OPIOYHBI KOCTIOM CHOKOIHOTO
1[BETa, a TaKkke 0O0yBb Ha Kabmykax He BbIe 4 cM. MeHee jkecTKue MpaBuia, 0ojiee CBOOOIHBIN CTHIIb
OJIeX/1bI IEHCTBYIOT B CIIOPTE, UCKYCCTBE, MOJIE U B MHyCTPUH Pa3BIEUCHUI.

JenoBoe oOmeHne

Henooii atuker CIIA HE MHOTHIM OTJIMYAETCS OT €BPOIEHCKOTro, HO €CTh M CBOM OCOOCHHOCTH. JIis
aMepHKaHIla HET HUYero OOWTHOTO B BOIIPOCE MANO3HAKOMOIO YEIOBEKa O €ro 3apIuiaTe, XOTs,
HaIlpuMmep, B FCpMaHI/H/I 9TOT BOIIPOC CUUTACTCA HEAOITYCTUMBIM.

B CHIA HamHOro npouie NO3HaKOMUTBHCS U 3aBECTH APYKECKUE OTHOLUEHUS, [10 CPABHEHUIO, HAIPUMED,
¢ Smonwueii. [ maBHOE, yMETh MPABIILHO MPEACTABUTH Ce0s1. AMEPUKAHIIBI OYeHb SHEPTUIHBIE, OTKPHITHIE
U Apyxento0Hbple moau. C HOBBIM 3HAKOMBIM MOXHO Cpa3y NEpEeXOJUTh K eIy U T'OBOPUTH BIIOJHE
oTKpoBeHHO. Bripakenus Let's get down to business - «/laBaiiTe nepeiizem K Ieiay» - OU€Hb MOMYJISIpHA
cpenu aMepuKkaHieB. Bo Bpems nermoBoil Oeceipl HE MPUHATO OTBJIEKAThCS HAa MOCTOPOHHHE el -
3BOHKH TIO Tesie()OHY, pa3roBOPHI C KOJUIETaMU. A BOT BCTaBIISITH B Pa3roBOP IIYTKHU IO TEME, CUUTACTCS
MPU3HAKOM XOpOILIEro ToHa. B cTpaHe roBopsT Ha aMEPUKAHCKOM AaHTJIMHCKOM, CUWTasl JIOHAOHCKUH
AHTTTUHCKUI BEICOKOMEPHBIM BapUaHTOM TOTO ke s3bIKa. [103TOMy eciu BBl XOTUTE TIEpEBECTH KaKHe-TO
MaTepuanbl s cBoux Oyaymmx maptHepoB B CIIIA, To cTOWT 3TO enath C y4eTOM JaHHOW S3IKOBOM
0COOEHHOCTH.

AMCpI/IKaHHBI nparMaTU4HbIC JIIOJU, HE OYCHb J'HO6$1HH/IC CJICA0OBATh TpaauliusiM. I[J'Iﬂ HUX Ha IICPBOM
MECTe BCET/Ia CTOSIT WHAWBHYaJbHOCTh M IpaBa 4YejoBeKa. JKuTemb 3TO# cTpaHbl HHKOrAa He Oymer
JKAJIOBATHCS, U PACCKa3bIBaTh O CBOMX Heynadax. He3aBHCMMO OT CUTyalMu amepHKaHel| Bcerjaa OyaeT
BBITJIAAICTh YBEPCHHBIM, 3/10POBBIM, N3JIyHarOIIUM YCIICX.

AMepuKaHIIBl TOBOPSAT TOJBKO TO, YTO JyMaloT; BOCIIPHHUMAIOT JTIOOYIO (pa3y coOeceHUKa JOCIOBHO.
OHU TI0X0 TOHUMAIOT HAMEKH, WPOHUIO; CIIOKHBIE BBHICKA3BIBAHUS WJIM CKPBITHIA CMBICI CIIOB MOXKET
COUTH X C TOJKY.

Ilepen HaganoM [AENOBBIX IIEPETOBOPOB aMEPHKAHIBI TPEANOYUTAIOT COOpaTh TMONHBIA MMaKeT
nHpopMaIu 00 ydacTHHKaxX Oymymieil Bctpeun. OHM MOTYT MONPOCUTH MPHCIATh CIHCOK JIUI] Balien
JieNIeraliu, JOMOTHUTENFHO 3alpockB HHpopMaInio 00 WX 00pa30BaHUM, YUETHBIX CTEIIEHSIX, EUYaTHBIX
TpyZdax ! T.1.

AMepuKaHIIBl OYeHb 3aKOHOIIOCIHYIIHBIE TpaxkaaHe. Jlake He3HauMTeNnbHAas HE3aKOHHAs KOMMepUecKas
OIEpalMsl B ATOM CTPaHE MOXKET CTaTh IPUYMHOHN TIOPEMHOTrO 3akiiroueHus. «llogmouenHas» penyranus
¢GbupMBI HaBcerja MOCTaBUT KPECT Ha €€ BO3MOXKHOCTH COTpyAHHMYecTBa ¢ Kommanuei u3 lllraros.
JoBepue B AMepuKe MOXHO 3aCIIy’KUTb JIMIIbL MHOTOJIETHUM, O€3ylpeuHbIM TPYIOM, a HE IpYKO0oi u
cBs3saMU. [103TOMy y aMepuKaHIIEB HE CYHIECTBYET HUKAKUX «OCOOBIX» YCIIOBHI CAEITIOK «IJsl CBOMX». B
CTpaHEC BO3MOXKHBI TOJIBKO OTKPBITBIC CACIIKHU C JHO6I>IMI/I napTHEpamMu. I'maBHOE IJ11 aMCpUKaHIIEB, qTOOBI
napTHepsl ObUIM MPOYHBIMH M CTaOMJIBHBIMH, Kak B ()MHAHCOBBIX, TaK WM B NPOPECCHOHATBHBIX
OTHOLICHHUSX, a TAK)Ke He MPOCTO 3apadaThIBaNIM JIEHBIH, a BEJIM COLMAIBHO OTBETCTBEHHBII OM3HEC.

Yy AMepI/IKaHHeB CUJIbHBI YyBCTBa HE3aBHCUMOCTH, CAMOCTOATCIIBHOCTH,; OHU YMCIOT COPEBHOBATLCA U
BBIMI'PBIBATE BCCTa U BE3MC. 3910 o6ycn013neHo NpEaACTaBJICHUAMU T'paXXJaH CTPaHbl O JOMUHUPYIOOIEM
nososkeHun CIJA B MHpe, KOTOpo€ 3aKiabpIBA€TCA € MAIbIX JIET M JISKUT B OCHOBE CHUCTEMBI
obpazoBaHwsl.

Eme oquH n3 3€MEHTOB YCIENIHOTO aMEepPUKaHCKOro On3Heca - CKOpocThb. B AMepuke Bce IPOUCXOIUT
JIOBOJIEHO OBICTPBIMH TEMIIAMH, BCE JENIAETCsl «CETOIHs», HE OTKIaAbIBacTCs Ha «3aBTpa». [losToMy Ha
MIEPEroBOpax HYKHO OBITH TOTOBBIM K TOMY, YTO Bac OyIyT TOPONHUTH, HOATAIKHBATE K JEHCTBUSIM, TaK
KaK aMCpUKaHIIbI HAlIOPHUCTEIC, HpHMOHHHeﬁHBIC 1 BCEraa clriemaiime 6H3H€CMCHBI. I'maBHoOe JJIs1 HUX -
9TO YCHEX, a KK YCIeX - 3TO MPEANOChUIKA JIJIsl HOBBIX OO/,

OcoOEHHOCTH BEJICHUS IEPETOBOPOB



Ecnn ameprkaHIbl OpraHU3yIOT JENOBYIO BCTPEUY, TO 3TO MOJHOCTHIO MCKIIOYAET APYKECKyIo Oecemy.
Berpeua Oyzer HachlllieHa, UMETh KOHKPETHYIO IIeNb, M JITUTCA He Ooniee yaca. [y amepuKaHICB
MEPETOBOPBI - 3TO OTKPBITOE OOCYXJICHHUE, IIeJIb KOTOPOTO HAaWTH OOIIMe HMHTEPEChl M BHIPAOOTAThH
CTpaTeruio i COTPYAHHYECTBA. UECTHBIC CICIKH M B3aMMOBBITOJIHBIC OTHOIICHUS 03 Kakoi-mubo
«CeMeWHOM JpyKeCTBEHHOCTH - BOT HIeaTbHAS KapTHHA OM3HECa I aMepHUKAHIIA.

JlenoBeie TIEpEroBOpPEl aMEpPUKAHIBl JIIOOAT HAYMHATH C OOCYXXIEHHUs oOmero BOmpoca, ¢ MpoOIeMbl
TpeOyIoNIel MPUHATHS PEIICHUS (YTO HYKHO JIeNIaTh), a 3aTeM MEPEXOIST K JETAJsAM, CIIOCOOCTBYHOIIUM
peaM3anyy JOTOBOPEHHOCTEH (Kak HYXXHO CIeNaTh), KOTOPBIM YAENseTcs OONbIIoe 3HaueHHe Mph
opraam3anuu Jo0oro gena. [loaToMy K paccCMOTpPEeHHIO aMEpHWKAaHIBI TOTOBST, KaK IPaBHIIO, IIEJbIC
«ITaKeTh MPEUIOKCHUN. A BOT Ha (JOPMAaTBHOCTH OHU HE OYAYT TPaTHTh CBOC BpEMsI.

[leperoBopHEIil MpoIlecC aMEPUKAHIIBI CTAPAIOTCS BECTH B OBICTPOM TEMIIE, OCCIPEPHIBHO MOATAIKUBAS
CBOHMX TapTHEPOB K CKOpEUIeMy MPHHATHIO pemieHrs. OHU MOTYT Jaxe MPOSBIATH arpecCHBHOCTB,
HaBS3bIBAsl CBOU MIPABHJIA UTPHI.

Bo BpeMsi 1eN0OBBIX MEPErOBOPOB aMEPUKAHIIBI MOTYT IO3BOJIUTh ce0¢ CHACTh, 3aKUHYB HOTY Ha HOTY
TaK, YTOOBI OOTHHOK OJTHOW HOTH JieKal Ha KOJIEHKE APYTOH UM TOJIOKUTH HOTY HA COCETHUMN CTYN WU
CTON. DTO CYMTAeTCsd HOPMOW B aMEPHKAHCKOW KYIbTYpE, XOTS HEPEAKO BEI3BIBACT DPa3IpakeHUE Y
MPEJCTaBUTENEH APYTUX CTPaH.

Bonpocs! 1 3aganus:

1. ITonrotoBbTeCh K 00CYXKICHUIO TEOPETHUECKOTO MaTepHaa.

Kynbrypuele Tpagurmuu anraudad. CTpykTypa W HepapxXusi B OpPUTAHCKHUX KOMITAHUSX. ODTHYECKHE
IPUHLMIIBL 1EJIOBOTO OOIIEHHsI ¢ MHOCTPaHHBIM HapTHepoM. PaGoune otHomenus B BenukoOpuranuu.
busnec B BenukoOpurtanuu. [Ipaktnyeckne MOMeHTHI. bpuTaHckuil AenoBoi 3THKET (4To Hy)HO 1 HE
HYXXHO Jenarh). KitoueBble aMepHKaHCKWE IICHHOCTH. AMEPUKAHCKHH CTWIIb JEOBOTO OOIICHHS.
Kenumna n 6usnec B CLIA.

2. Look at these two letters and answer the questions

Are these letters formal or informal? What makes them sound polite?

Find in these letters parts where polite address, polite request, acknowledgement, thanks and farewells are
expressed.

3. Part of a company culture is the way people who work there dress.

a) Express your opinion about the following:

Why do women executives wear suits?

The most important thing for women in business is to show that they are competent, reliable and
authoritative. That's why a woman who hopes to manage affairs must not wear anything that portrays her
as weak or indecisive.

b) What do you think a secretary should wear at work? Discuss the following variants:

skirt suits / pants suits / dresses mini-skirts / midi-skirts / maxi-skirts flat-heeled shoes / high-heeled shoes
handbag / pockets perfume / no perfume

a lot of cosmetics / a little cosmetics / no cosmetics expensive jewellery / pretty trinkets / no jewellery
bright colours / dull colours

¢) Which boss would you like to work for: The one who

- always wears neat dark suits and sober ties,

- likes to wear jeans and sports jackets

- is always smartly and fashionably dressed

- never pays attention to his clothes

- wears shabby or battered clothes

- likes uniforms and makes his employees wear them Give your reasons.

4. Imagine that you have urgent work to do but people in the office distract you.
You don't want to be rude, so you make "polite noises".

Use "Ye-es", "Uhu", or repeat the auxiliary verb according to the model:

Our receptionist is getting married on Sunday. — She is?

Her fiance works in the Sales Department. — He does?

He is a travelling agent.

They have already bought a flat.



They will live not far from here.
She showed me her wedding dress yesterday.

5. Dramatize a similar conversation between a busy secretary and her talkative friend.

1. Imagine that the Production Department of your company falls behind the time with some urgent
work. Practice giving formal recommendations and informal advice. Complete the sentences:

a) The production manager receives a memo from the managing director. He says: | would suggest
that...

May | recommend that...
| strongly recommend that...
b) The manager talks with his friend who says:
If | were you I'd ...
Why don'tyou ... ?
You'd better...
How about ...ing ... ?

6. Read the sentences with the modal verb "must" and their explanations in brackets

We must make 10 copies of the agenda. (It's necessary for us)

10 copies of the agenda must be made. (They are necessary)

They must have made 10 copies. (I am almost sure that they did) 10 copies must have been made.
(I am almost sure that 10 copies were made)

Express the same four meanings in sentences with the modal verb "must" and the following word-
combinations:

- deliver the goods on the 14th

- send the letter immediately

7. Yesterday you attended a meeting which you didn't like. Criticise it according to the model:
The chairman should have kept to the point. The discussion should have been better prepared.

8. Imagine what the boss will say to his secretary on the following occasions:
Model:

The secretary was late for work the day before.

- You should have come on time. | needed your help.

The secretary made a lot of mistakes in a business letter.

The secretary forgot to tell him about a telephone call

9. You are expecting an answer to a business letter but it does not come. Think of what could, may or
might have happened. Use the models:

Could they have forgotten to answer?

The letter couldn't have been lost.

They may have delayed the answer for some reason.

They might have forgotten to post it.

10. Translate and learn the following conversations:
1) Customer: — Can you help me, please?

Shop person: — Yes, sir, what is it?

-1 am looking for a business suit, size forty two.

- What colour do you want?

- Navy blue would be fine.

- Here is an excellent suit. Will you try it on?
- Just the thing. How much is it?

- It's only $ 200.

- All right. I'll take it.

2) — How do you get along with your boss?

- Not bad. Why do you ask?

- You must have forgotten how frightened you were the first day.
- Oh, that! I'm quite settled in my job now.



11. Writing practice. Here are some rules for the boss and his secretary. What other rules can you
suggest? Continue writing these lists and then compare them with those of your friends.
Rules for the boss: Be polite!
Keep your promises!
Be objective!
Criticize people in private!
Delegate duties: don't do everything yourself.....
Rules for the secretary: Be polite!
Keep secrets!
Wear clothes suitable for the office!
Speak softly!
Move about the office quietly!
Avoid interrupting your boss!

12. Translate into English.

3naete nu Bel, yTO Takoe nenoBod ATHUKET? YMeere U BBl ycTaHaBIMBAaTH KOHTAKT C MapTHepaMu?
YwMmeere mu Bel BBIOUpaTh 01Xk Ty, MOAXOIAIIYIO UIs paboThl U oTabixa? Bexmueel a1 Bl co cBonMu
corpymaukamu? Her nu y Bac mpuBerukm nepeduBats Bamero cobecemnuka? 3agyMaiiTech HaJl THMHA
Bompocamu. ITo moMoxeT Bam B Bameii pabore.

IIpakTHyeckoe 3ansaTHe Ne6. Pazimuus B aMepuKaHCKO# U aHTVIMICKOM 1e10BOH TEPMUHOJIOTHH.
OprannzanuonHas hopma 3aHsITHS: TPAAULUOHHBIA CEMUHAP.

Henb: QopmmpoBaHHe y CTYACHTOB pPEUYEBOU, S3BIKOBOM W KOMMYHHKATHBHON KOMITETEHIIMH IS
OCYILIECTBIICHHUS ICTOBBIX KOHTAKTOB.

B pe3yabTaTe ocBoeHHE TEMBI CTY/IEHT H0JIKEH

3HaTh: HEOOXOAMMBIH OO0BEM JIEKCHKH Jisi OOLICHWS B JAHHOW cdepe; OCHOBHBIE IpaMMaTH4ecKue
ABJICHUS, XapaKTEepHbIe U1 NPOPECCHOHAIBHONW PEuM; JIEKCHUECKHE W CHHTAKCHYECKUE OCOOCHHOCTH
0o HIIMAIEHO-IETIOBOTO CTUJIS B @HTJIMHCKOM SI3BIKE.

YMeTb: OIpPEIeNsTh CTHIEBYIO NMPUHAIJICKHOCTh AHTIIMHCKHX TEKCTOB OQHUIMAILHO-AEIOBOTO CTHIIA,
BUJETh XapaKTepHbIE CTHJIEBBIE YEPTHI; YUTATh OQHUIMAIBHO-AEIOBBIE TEKCTHl DPA3IMYHON CTENEHU
CIIO)KHOCTH; CTPOUTH JAHAJOTHYECKYI0 M MOHOJIOTMYECKYI0O pedb C HCHOJIb30BaHHEM Hauboiee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHYECKHUX CPEJICTB B OCHOBHBIX KOMMYHHUKATHUBHBIX CHTYaIUSIX
oduIMaNBEHOrO OOLIEHNS; TOHUMATh JUAJIOTMYECKYI0 1 MOHOJIOTHUYECKYIO PEUb M0 U3YUEHHON TeMe.
®opma TekylIero KOHTPOJIsi: cobeceioBaHne

AKTYaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOMMOCThIO oBNageHus Y K-4.

TeopeTuyeckas 4acTb:

[Ipu o6o3Hauennn gat Ha nuicbMe B BA (OpuTaHCKMI aHTIIMHACKWN) CTABUTCS YMCIO, 3aTEM MeCAIl U
nocieAHuM ykaszbiBaetcst roa: 20/7/99 umum 20.7.99. Takoe uymcno npousHocutcs July the twentieth,
nineteen ninety nine. B AA (aMepHKaHCKOM aHTIHMIICKOM) BHAYaje CTaBHTCS MECAIl, 3aTeM YHCIO U
nocnexaum ro; 7/20/99. IpousHocurcs Takoe yucio July twentieth, nineteen ninety nine.
Hanmenosanue uncen takxke otnyaercad B AA u BA.:

320 — «three hundred twenty» (AA) u ‘three hundred and twenty" (BA)

0 — «zero» (AA) u "nought"/"oh" (BA)

T'oBops 0 BpemeHH, aMmepuKaHIIBl BMECTO past ynorpeousitot after: «It’s ten after eleven».

B o0macTii SKOHOMHYECKOW TEPMHHOJOIMH M JIGKCHKH COBPEMEHHOro Ou3Heca B AA MPHCYTCTBYET
0ONBIIOE  KOJNMYECTBO MPOPECCHOHAIN3MOB, a TaKXKe pACCIOCHUE CIENHMAIbHON JIEKCUKU Ha
TEPMUHOJIOTHYECKHE U MTPOPECCHOHANBHBIE CIION (TI0A MPpoecCHOHANN3MaMH IOHUMAIOTCS JIEKCUIECKHE
€IMHUIIBI B CHTYyaIusIX HeopManbHoro obmieHus). OnuH U3 BeIYIIHX CIOCOO0B 00pa30BaHUsI TEPMHHOB
— JISKCUKO-CEMaHTHUeCKUi Ha ocHOBe MeTadop. Hanpumep:

lame duck («xpomast yTka») — KOMIaHUs B TSHKEIOM (PHHAHCOBOM MOJIOKEHUN

company doctor — («IOKTOp KOMIIaHHW») — (DUHAHCOBBIN KOHCYJIBTAHT, CHEHHATU3UPYIOUIMNACS Ha
aHaJIM3€ U Pa3peIIeHruH Ipo0IeM KOMIaHHH

big gun advertiser (big gun — «rsoKémas apTHILIEPHs») — KPYIHBINA pEKIaMOIaTe b

sleeping partner («crsimuii mapTHEP») — HOMHHAIBHBINA MapTHED



sleeping beauty («crsiias KpacaBuia») — KOMIIAHHS- IOTCHIMAIbHBIA OOBEKT MOIJIOMICHUS, KOTOPOit
paHbIIe HE JeNaloch MPEeII0KEeHUH )

angel («aHrem») — COCTOSITENbHBIA YEJIOBEK, BKJIAJBIBAIONIUI COOCTBEHHBIC CPEJCTBA B HAYAIO W
pacipenue ou3Heca

yellow dog contract («koHTpakT XEnTol cobOakm») — 00s3aTENBCTBA pabOYero O HEBCTYIUICHWH B
mpodcoro3

yellow dog fund («dona xEnToit codakm») — CyMMBI, HCIIOIb3YEMbIE TS OJKYIIa

bear («MeaBenb») — CHEKYJSHT, UTPAIOIIHIA HA TIOHIKEHNE

bull («OBIK») — CIIEKYISIHT, HTPAIOIINI Ha MOBBIIIIEHHE (OHPK.)

B psAny TMHTBOCTHIMCTHYECKUX CPEACTB, XapaKTEPHBIX Uil 0O0pa3oBaHUS SKOHOMHYECKHX W OH3HEC
TEpMUHOB AA, TIpe/icTaBlieHa METOHUMHUS (TIEPEHOC MPHU3HAKA C YaCTH Ha IIeTI0e):

White collar («6enbiii BOpOTHUYIOK») — O(MUCHBIN CITy>KaIIHiA

Pink collar («po30BbIif BODOTHUYOK») — pabounii chepsl 00CTyKHBaHUSI

Blue collar («romy06oii BOpOTHUYOK») — MPOU3BOJACTBEHHBII paboumii

Open collar («OTKPBITHII BOPOTHHYOK)) — JIUII0, paboTaromiee JoMa 1o CBOOOTHOMY TpaduKy

B nexcuke coBpemennoro ouszneca CILIIA n BennkoOpuTanuy MPUCYTCTBYET TAKKE

MEKBapHaHTHAsi CHHOHUMUS TEPMUHOB!

stock — o6sikHOBeHHAs akius (AA)

share — o6rikHOBeHHAs aknus (BA)

B mpouecce cnoBooOpa3zoBaHusl JEKCHYECKHX JIEPHBATOB OCHOBHBIMU cIloco0aMu B AA SIBISIOTCS
apdukcanus (illiquidity, non-payment), cioBocnoxkenue (job holder, bill brocker, tax payer), koHBepcHs
(off — cymiecTBUTENBPHOE CO 3HAYCHHEM «CHIDKCHHE KYypPCOB BAIIOT MPOTHUB MPEAIICCTBYIOLIETO THS,
go-between — cymiecTBuTEIBHOE CO 3HAYCHHEM ‘TIOCPESTHHUKK).

Jlekcuueckuii cocTaB OM3HEC TEPMUHOJIOTHU AA COAEPKUT HE TaK YK MHOTO 3aMMCTBOBAaHUH U3 IPYTUX
S36IKOB. HO OHHM TPHCYTCTBYIOT, M BOT INpPHMEp 3aMMCTBOBaHHS M3 PYCCKOrO s3bIKa. €nergy czar
(«BIIHATETHEHOE JIUIIO B 00aCTH SKOHOMHUKH ).

Ha rpammarndeckom ypoBHe paznuuusi Mexny AA u BA mposBisitoTcs: y)ke Ha YpOBHE TEPMHHOJIOTHH
(Continuous Tenses B BA u Progressive Tenses B AA). HocurenubAynorpebistor The Present Perfect
cHapeuusimH just, already, yet: «We have already agreed to wait». AMepuKaHIIbI k€ HEPEIKO, 0COOEHHO B
yCcTHOU peun, ynotpeoisitoT 3neck The Simple Past: «I already met himy.

B AA cymiectByet nBe ¢opmbl Past Participle Il y rnarona get: gottenu got, B To BpeMst kak B BA —
TOJBKO OfIHA: ZOt.

Konctpykmus «have been to», pactipoctpanénnas B BA, moxert Bunon3menstecs B AA — «I have never
been in Florida». ®pa3a «Do youhave a car?» tunuuHa st AA, Toraa kak B BA Oosbliie mpuHATO
roBoputh «Have you got a car?»

CoOuparenpHbIe CyNIECTBUTENIBHBIE, TaKKe Kak government, committee, team, corporation, crew B BA
MOTYT COTJIaCOBBIBAThCS CO CKa3yeMbIM KaKk B EIMHCTBEHHOM, TaK W BO MHOXKECTBEHHOM YHCIIE.
AMEpUKaHIIBI MPEIOYUTAIOT COTJIACOBBIBATH TAKWE CYIIECTBUTENBHBIE CO CKa3yeMbIM B €IMHCTBEHHOM
qHCIIe.

OnpenenéHHBId apTUKIBL 4YacTo omyckaercs B AA mocne «ally, tam, rane B BA o0s3arensHO ero
ucnonb3oBanue: «all day», «all night», «all morning» u np. U HaobopoT, omnpenenEéHHBIN apTUKIb
ucnonbyercs B AA TaM, rae ero B BA ObITh He JOKHO: «in the summer», «in the spring», «in the fall».
CpaBHHTE BapHAHTBl TEPMHUHOJIOTHN

AwMep. BapraHT AHTJI. BapuaHT 3Ha4YeHHE

administration Governmentinpower  IIpaBurenscTBoO (HeiicTBYIOIINE)

Around (ten)  About (ten)  Oxkomno (necsitn)

Blue-chip investments First-class investments TlepBokiacCHbIEHHBECTHIIMN

Call loan Short-term loan KpatkocpouHsliizaiim

Checking account Current accountTexymuiicuer

Claim letter ~ Letter of complaint ITrcbMO-peKiamMaIust

Collect on delivery Cash on delivery OrmiaranpuaocTaBke

Common stock Ordinary share OObIKHOBEHHASAKITHSI

Corporation law Company law 3akoHOKOMIAHHAX

Express man  Carrier TTochuibHBIN

Ti fix a meetingTo arrange a meeting HasuawateBcTpeuy

Freight not prepaid Carriage forward Be3onnaTeinepeBo3ku

Freight prepaid Carriage paid CormaToiinepeBo3ku



Freighttrain ~ Goods train  TosapHBIiiOe3

Government bonds Government securities T'ocymapcTBeHHBIEIIEHHBICOYMarn
In good shape In good condition BxoporieMcocTosHIM
Investment bank Merchant bank MuBectuninonnsiiitbank

Law business Practice (law) IIpomueccyanbHoenpaBo

Local taxes Rates MecrtHbieHanOrH

To operate a business  To run a business 3aHUMAaThCs OU3HECOM
Operating costs Running expenses Tekymepacxopt

ordinance By — law [TocraHoBIEHHE, YKa3

To pass up an offer To decline an offer OTKJIOHATHIPETIOKCHUE
Preferred stock Preference share [MpuBHnerupoBaHHas aKIHs
President Chairman Ipe3nnenT (KOMITaHNH)

Right away Immediately Hemennenno

Shipment Consignment  Tlaprtus (ToBapa)

Stockholder ~ Shareholder  epskaTempaxiiuii

Stub  Counterfoil Kopermoxk (ueka)

Tag  Label DOrtukerka

Tender Offer TIlpemnokenne

Way back Some time ago HekoTopoe Bpemst TOMy Hasza

Bonpocs! u 3ananus:

1. [loaroToBRTECH K OOCYKISHUIO TEOPETUIECKOTO MaTepHaa.

W3 wucropuu TOpPOMCXOXKICHHS aMEPHUKAHCKOTO aHTJIMKCKOro. Jlekcuueckwe, TpaMMaTHUYECKHE,
opdorpadpuueckne u (HOHETUYECKHE OTIMYUS aMEPHKAHCKOTO JICJOBOIO s3bIKa OT OPUTAHCKOIO
BapHaHTa.

2. IIpounraiiTe U epeBeuTe TEKCT.

SCHEDULING APPOINTMENTS

Appointments may be made in several ways:

1. The executive schedules an appointment and tells you about it. You make sure it is recorded both
on your calendar and on his or her desk calendar. (In many offices where a large number of daily
appointments are made, all appointments are recorded in a separate appointment book or calendar rather
than on the desk calendars.)

2. You schedule an appointment with someone over the telephone or in per

son, check with the executive to confirm it, and then add it to the calendars.

3. Someone writes to secure a definite time for an appointment. Once the time is set, you notify the
person seeking the appointment and then record it on the calendars.

4. Your employer may, while conferring with someone, ask that you schedule a future appointment
with that person. After doing so, you give the person a written or oral reminder of the appointment and
enter it on the calendars.

5. You or your employer may schedule tentative appointments with out-of-
town visitors by mail. These should be entered on the calendars in pencil, since they are subject to
change.

Mr. Clifford is holding a meeting now. He is the Chairman of the meeting. Several officials of the
Company are attending it. Now they are discussing the agenda. The meeting is very important. They are
going to discuss the company's financial policy.

Later they are to report it at the annual conference of the shareholders. Miss Flipps is going to type the
minutes of the meeting as soon as it is over. She is taking down the minutes now. She is taking them
down in shorthand.

3. Ask questions on the text to which the following are the answers

1) ...7 —Holding a meeting.

2) ...7 — Several officials are.

3) ...? — The agenda.

4) ...7 — The conpany financial policy.
5) ...7 — Miss Flipps is.

6) ...7 — After the meeting is over.



7) ...7 — She is taking them down.
8) ...7 — In shorthand.

4. Respond to the requests according to the model

Type the minutes, please. - But I'm already typing them.
Take down the minutes, please.

Translate this letter, please.

Copy this memo, please.

Send off this telegram, please.

5. Say that somebody is only going to do what you are doing

We are discussing this problem. — And they are only going to discuss it. We are holding a meeting.
We are entertaining our clients.

I am looking through the mail. — And she is only going to look through the mail.

I am talking to a visitor.

| am sending a fax.

| am copying documents.

| am correcting mistakes.

I am learning shorthand.

6. Say what Cindy is going to do

a) when the meeting is over,

b) when Mr. Lindon comes to see Mr. Clifford,
¢) on Monday,

d) on Sunday,

e) if her young man invites her to the movies.
Say what you are going to do

a) after the lesson is over,

b) if the weather is nice on Sunday

¢) if your young man invites you to a party.

7. Translate and learn the following conversations and make your own, on analogy:
1) — Can | see Mr. Clifford? Is he free?

— I'm sorry he is busy. He is holding a meeting now. / seeing a visitor, etc. /
2) — I'm going to attend a business conference in Moscow.

— Are you really going to Russia?

— Yes, | am. And I'm going to take Miss Flipps along. She speaks a little Russian. | can't do without
her.

— Well, good luck to you both!

3) — I'm going to meet Mr. Clifford. He is returning from a business trip.

— When is he coming?

— At three o'clock.

— You must hurry then. / see off, going on, leaving /

8. Think of your own stories starting with

. It is 10 o'clock now. Cindy is looking through the mail. Then she is going to ...
. It is Monday today. Mr. Lindon is going to see Mr. Clifford and talk to him about...
. Do you want to know what | am going to do when ...

9. Listening practice.

Listen to the text on the tape and fill in the missing words. In what way is it different from the text in Unit
3?

Every ..... or so Mr. Clifford receives a memo from the Company's Advertising ......... What ........ the
Advertising Manager do? He is in charge of the ........ Department. This .............. informs people of the
Company's goods and services. It designs the Company's logo and marketing slogans, TV, radio and
.......... commercials, wall posters to persuade potential .......... to buy from the Company. Advertising is a
science and the Company tries to hire the ...... specialists in this field.



10. Translate into English.

Cerogus 20 nosiOps 2013 roma, 10 gacoB yrtpa. Mucrep Knuddopn ouenp 3anar. OH mpoBoIuT
COBelIaHWe. OTO COBEIIaHWE OuYeHb BaxXHOe. MeHeIKephl KOMIaHUM OOCYXAAlOT BOMPOCHI
npousBoacTBa. Mucc @mummc Bexer npoTokon. Ha crmemyromei Hemene oHu OymyT oOCyXIaTh
KOMMEPUYECKYIO MONUTHKY KoMmtaHuu. OHu cobepyTtes 27 Hoa0ps B 10 gacos.

— Yto THI ceituac nemaemrs, Cunau? — S mepeBoxy mucbMo Muctepy bemoBy Ha pyccKui sI3bIK. — A
IIOTOM 4TO ThI Oyzemsp aenats? — OTiedaTaro 3To IUCHMO U OTIpaBiio ero B MockBy. — KTo 3T0T Mucrep
benos? — D10 pycckuit 6uzHecmen. OH cobupaeTcs K HaM IPUeXarth.
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BBEJIEHUE

OCHOBHOW IIENTBI0  CAMOCTOSITENIBHOW  Pa0OThI  CTYACHTOB SBISICTCS IOBBIIICHUE
HCXOJIHOTO YPOBHS BJIQJI€HUS WHOCTPAHHBIM SI3BIKOM, JIOCTUTHYTOTO Ha MPEABIAYIIEH CTYNEHU
06pa3OBaHI/I5'I, nu OBJIAACHHUC CTy,Z[GHTaMI/I H€O6XOI[I/IMBIMI/I JOCTAaTOYHBIM ypOBHeM
KOMMYHHUKATUBHON KOMIICTCHITUM IS PEIICHHUS 3a7ad MEKIMYHOCTHOTO U MEXKYJIBTYPHOTO
B3anMOJIeicTBYs. V3ydeHrne HHOCTPAHHOTO SI3bIKA MMPU3BAHO TAKKE 00ECIICUHTh:
® TIOBBIIICHUE YPOBHsI Y4€OHOM aBTOHOMHUH U CITOCOOHOCTH K CaMOOOpa30BaHHMIO;

L] paanTHe KOTHUTHUBHBIX U UCCJICOOBATCIIBCKUX YMeHHﬁ,
e pa3BuTHE UH(POPMAIIMOHHOHN KYIbTYPHI,
® pacIIMpeHre Kpyro3opa 1 MmoBbIlIeHne 001IeH KyIbTyphl CTYJEHTOB.

CamocrosiTenpbHass paboTa CTYIEHTOB 3aHMMAeT Ba)KHOE MECTO B y4yeOHOH Hay4dHO-
MCCJIEI0BATENbCKOM JESTEIbHOCTH CTY/IEHTOB. be3 camocTosTenbHOM pabOThl HEBO3MOXKHO HE
TOJIBKO OBJIaJIeHUE JIO0O0W BY30BCKOM AUCHMILTUHONW, HO M (OPMHUPOBAHUE CIEIUANINCTA KaK
npodeccuonasia. B mMpoKOM CMBICIIE TOJ CaMOCTOSITEIbHOW paboTOM cieayeT MOHUMATh
COBOKYITHOCTb BCEU CAMOCTOSITEIbHOMN JAESITEIbHOCTH CTYACHTOB, Kak B y4eOHOIl ayAuTOpUH, TaK
U B HEe, B KOHTAKTE C MPENoJAaBaTeNIeM U B €T0 OTCYTCTBUE.

YcuneHue poiM CaMOCTOSITENBHON paboOThl CTYJEHTOB O3Ha4yaeT MPUHIMIIHATBHBINA
MEPECMOTp OpraHU3aIuu y4eOHO-BOCIHMTATEILHOTO Ipollecca B BYy3€, KOTOPBIA JOJDKEH
CTPOUTHCS TaK, 4TOOBI pa3BUBATh YMEHUE YUUTHCSA, POPMHUPOBATH Y CTYAECHTA CIIOCOOHOCTH K
CaMOpPAa3BUTHUIO, TBOPUYECKOMY IPUMEHEHUIO TMOJYYCHHBIX 3HAHHWM, croco0am ajamnTalud K
po¢eCCHOHAIBHON JEATEIHPHOCTH B COBPEMEHHOM MHPE.



1. OBIIASI XAPAKTEPUCTUKA CAMOCTOSTEJBbHOM PABOTHI
OBYYAIOHIETI'OCA

[Tox camoctosiTenbHOM paboToit crymaeHToB (CPC) moHMMaeTcss COBOKYIHOCTh BCEH
CaMOCTOSITEIILHOM IeATEeIbHOCTH CTYJCHTOB, KaK B yUeOHOW ayIMTOPUH, TaK U 3a €€ MpeeiiaMHu,
B KOHTAKTE C MPENoJIaBaTeIeM U B €r0 OTCYTCTBHUE.

[lenb camMOCTOATENHHOM PaOOTHI CTYACHTA — HAYYUTHCS OCMBICICHHO M CaMOCTOSTEIHHO
paboTath ¢ yueOHBIM MaTepHaioM M Hay4dHOM uH(popMaiuel, oBiaaaeTh (QyHIaMeHTaTIbHBIMU
3HAaHWSIMH, YMCHUSMH W HaBbIKaMH B cdepax axKaJIeMHuecKoi, mpodeccCHOHATbHOU U
COLIMAJIbHO-TYMAaHUTApPHON  JESATENBHOCTH, C(HOPMUPOBATh OCHOBBI CaMOOpPraHW3aluu U
CaMOBOCITUTaHUS C TE€M, YTOOBI MPUBUTH YMEHHUE B JaJbHEHIIIEM HETPEPHIBHO MOBHINIATH CBOIO
po(eCCHOHAIBHYIO KB (DHUKAITHIO.

3amauamu CPC sBisitoTes:

— cHUCTEeMaTH3allisi U 3aKpelyieHHE MOJYyYEHHBIX TEOPETHUECKUX 3HAHUNW U MPaKTHYECKHX

YMEHUU;

— yrayOJieHre U pacliupeHne TEOPETHUECKUX 3HAHUM;

— (hopmupoBaHUE YMEHUI HCIIONB30BATh YICOHO-CIIPABOYHYIO JIUTEPATYPY;

— Dpa3BUTHE [IO3HABATENIbHBIX CIOCOOHOCTEl W AaKTUBHOCTU CTYACHTOB: TBOPYECKOU

WHUITUATHBBI, CAMOCTOSTEILHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH,

—(opMHpOBaHUE  CaMOCTOATEIHHOCTU  MBIIUIEHUS, CIIOCOOHOCTEH K  CaMOpPa3BHUTHUIO,

CaMOCOBEPILIEHCTBOBAHUIO U CAMOPEATIU3aLINN;

— pa3BUTHE UCCIIEOBATEIbCKUX YMEHUII;

— WCIOJIh30BAaHUE MaTepuana, COOPAaHHOTO U IMOJYYCHHOTO B XOJI€ CAMOCTOSATEIBHBIX 3aHATUN

Ha MPAKTUYECKUX 3aHATHIX, 1151 3 (EKTUBHON MOATOTOBKH K 3a4eTaM U IK3aMEHaM.
OCHOBHBIMHU BUJAMH CAMOCTOSATEIHLHOU PAaOOTHI CTYACHTOB SBIISIOTCS:

— camocmosimenbHoe uzydenue 1umepamypbol,

[{enb: caMOCTOSATENBHO ACTATHLHO U3YYHTh TEMBI, TPEIICTABICHHBIC B pa0oUeii mporpamMmme.

3amaun: MpuUOOpeTeHre HaBbIKa PA0OTHI ¢ MUCTOYHHKAMHU M JIUTEPATYpOH; YMEHHUs TPaMOTHO

COCTaBJISITh KOHCIIEKTHI M TIOJIb30BATHCSl MU, BBISBISITH PA3IMUHBIC TOYKH 3pEHUS HA MPOOIeMy

U CTETICHb e pa3padO0TaHHOCTHU B JIUTEPATYpeE.

— n002omoeKka K npakmuueckum 3ausmusm  (BBIIOJHEHUE JIOMAIHUX 33aJaHuil) U K

co0eceT0BaHuIO 110 WHINBUYyaTbHBIM 33JIaHUSM;

Lenb: yrnybneHnue 3HaHus y4eOHOTO MaTepuana.

3amaun: OCBOWTH OTJEIbHBIC BOMPOCH B paMKax H3y4aeMOW JWCIHILIUHBI, TPAMOTHOCTH,

MOCIIEIOBATENbHOCTh U PAIMOHATLHOCTh HW3JIOKEHUS TIOATOTOBICHHOTO MaTrephana BO BpeMs

TIPAKTUIECKOTO 3aHSTHSI.

-cocmaeienue 210ccapus no meKcmy.

[{enb: cocTaBUTh 0a3y HOBBIX JICKCHYSCKUX CTUHHUII.

3agaun:

* CaMOCTOSTEIbHAS ITOATAITHAS OTPA0OTKA YICOHBIX DJIEMEHTOB;

* pa3BHUTHE MPAKTUYECKUX YMEHUI;

* (opmupoBaHWEe YMEHUH HCIIONB30BaTh WHPOPMAIMOHHBIE WCTOYHHKH: CIPABOYHYIO H

CHEIHANIBHYIO JINTEPATYPY.

[Tpuctynas Kk caMOCTOSITEIbHOMY H3YYEHHI0 JHUTEPATYpbl MO Yy4eOHON MUCHUIUIMHE
«MHOCTpaHHBIN S3bIK», HEOOXOAMMO: O3HAKOMHUTHCS C pabouell mporpaMmoii; B3SITh B
OnbnMoTeke pPEeKOMEHJOBAaHHbIE YYEOHMKHM W YyueOHbIe MOCOOHWS; TMONYYHTh Yy BEAYIIETO
mperojaBaresis B 3JCKTPOHHOM BHJEC METOJMYECKAE PEKOMEHJAIMU K MPAKTHYECKUM U
CaMOCTOSITENILHBIM pa0oTaM; 3aBECTH HOBYIO TETPadb AJII KOHCIIEKTUPOBAHHS TEOPETHUECKOTO
MaTepuraia U BBITIOJTHEHUS MPAKTUYSCKUX 3a/IaHUH.

Jis u3ydeHws NUCHUIUIMHBI TIpeJUIaraetcss CIHCOK OCHOBHOM W JIOTIOTHHUTEIHHOU
auteparypel. OCHOBHas JHTeparypa MpeaHa3Ha4YeHa JUId  00S3aTeIbHOTO  HM3y4YeHUS,



JIOTIOJTHUTEIIbHAS — IIOMOXeET 0oJiee TITy0OKO OCBOUTH OT/IEIbHbBIE BOIPOCH! B paMKaX M3ydaeMon
JUCLUTIIINHBI.

B xone mnmoaroroBkM K NPaKTHYeCKMM 3aHATHAM CTYICHT O053aH OCYLIECTBIISTH
KOHCIIEKTUpOBaHHWE Yy4eOHOro Marepuaia, oco0oe BHHMaHHME, oOpaias Ha TEOpHIo,
(OpMYITMPOBKH, PACKPBIBAIOLINE COACPKAHUE TE€X WIM MHBIX I'PAMMATHYECKHUX U SI3BIKOBBIX
noHsATHH. B pabounx KOHCIEKTax >KelaTeIbHO OCTaBISAThH MOJS, Ha KOTOPBIX CIEAYeT JejaTh
MIOMETKH, JIOTIOJIHATH MaTepual, (OpMyIMPOBATH BBIBOBI U MPAKTUYECKHE PEKOMEHIAINH.

CamocTtosTenbHass paboTa CTYACHTOB HaJ MaTepHalioM Y4eOHOW TUCIHUIUIMHBI SBIISETCS
HEOTHhEMJIEMOIl YacThi0 y4yeOHOro Imporecca M JODKHA TPEAIoiaraTh yriayOsieHue 3HaHUS
yueOHOro Marepuaja, M3J1araéMoro Ha AayAUTOPHBIX 3aHATHAX, M  [pUOOpEeTeHHe
JIOTIOJTHUTEIIBHBIX 3HAHUM 110 OTJEJIbHBIM BOIIPOCAM CaMOCTOSITENIBHO.

KoHcneKkT TeMbl — NMCbMEHHBIN TEKCT, B KOTOPOM KpPAaTKO U IMOCJIEI0BATEIbHO H3JI0KEHO
coJiepKaHue OCHOBHOTO MCTOYHMKA MH(popMauu. KoHCIEKTHpOBaTh — 3HAYUT MPUBOIUTH K
HEKOEMY IMOPSAKY CBEIEHMs, IOYEpIIHYTble W3 OpUrMHana. B OCHOBe mpouecca JEKUT
CUCTEMAaTU3aLUs
MPOYMUTAHHOIO WJIM YCIBIIIAHHOTO. 3alMCH MOTYT JI€JaThCAd KaK B BUJE TOYHBIX BBIIECPKEK,
IIUTAT, TaK U B popMe CBOOOTHON TIOJauM CMBICTIA.

NupuBuayanbHble 3aJaHUsl MPU3BAHBI PACHIMPUTH KPYro3op CTYIEHTOB, YIIyOUTh HUX
3HAHMS U Pa3BUTh YMEHUS UCCIIE0BATEIbCKON AESITEIbHOCTH, IIPOSBUTh JIEMEHTHI TBOPUYECTBA.

CobleceqoBanme — CpeICTBO KOHTPOJIS, OpPraHM30BaHHOE Kak clenuaibHas Oecena
MPENOJABaTeNsl €O CTYJEHTOM Ha TEMBbI, CBS3aHHBIE C HW3y4aeMOM JUCLHUIUIMHON, U
paccuMTaHHOE Ha BBIICHEHHE O0beMa 3HAHMI 00ydYarolierocs IO OINpeAeIeHHOMY pas3zieny,
Teme, mpodaeme u T.11.

I';moccapuii - cnoBapb, KOTOPBIM MMOMOTaeT OCBAMBATh HOBBIE JIEKCUYECKHE E€IUHMIIBI 10
teme. B rioccapuii HeoOXOAMMO 00aBIATH CIEIHATBHYI0 TEPMUHOJIOTHIO, aO0OpeBHATypHl U
COKpalleHus, Ppa3eoornueckue eANHHIIBI 1 TIp.

Kaxxnprit BUs1 caMOCTOSTENIbHON paboThI UMEET OTpeiesieHHbIe (POPMBI OTUETHOCTH.

B xoze BBINOJIHEHUS CaMOCTOSTEIBHON pabOThl CTYAEHT JOJKEH MPOAEMOHCTPUPOBATH
c(OpMHUPOBAHHOCTh KOMIIETEHIIUU:

Kon DopMyIHpOBKA:

VK-4 CrniocobeH MpUMEHSTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJOTHH, B
TOM 4YHCJIE Ha WHOCTPAHHOM(BIX) sI3bIKe(ax), I aKaJeMHYeCKOro M
po¢eCCHOHATILHOTO B3aUMOJICHCTBUS

2. METOJAWYECKHAE PEKOMEHJAIIMU K CAMOCTOSTEJIbHOM PABOTE
2.1. CamocTosiTe1bHAA padoTa HaJ (POHETHKOI HHOCTPAHHOIO SI3BIKA

Omnpeneanrech ¢ BapHaHTOM AHIJIMIICKOro. BapnmaHTOB aHITIMIICKOrO NPOWU3HONIEHUS CYLIECTBYET
MHOTO: KaHAQJCKUH, aBCTPATUUCKHM, cpeaHeaTIaHTHIecKuid W T. A. OIHAKO CcaMBIMU TOMYJISIPHBIMH
SBIISAIOTCA OPUTAHCKUN W aMEpHUKaHCKUH aHrimmickuid. [Ipon3HommeHne B 3THUX JIBYX Pa3sHOBUAHOCTSIX
OJIHOTO SI3bIKA OTIIMYAETCS I0BOJBHO CHIIBHO.

IIpoananu3upyiite cBow peub. Boibepure kakoi-HUOYAb ayaHO- WINM BHJICOPOJIHMK C TEKCTOM 3aIHCH.
ITocnymaiite, Kak IPOU3HOCUT €ro HOCUTENb. I1ociie 3TOro NpouTUTE TEKCT CAMOCTOATEIBHO U 3aIUILINTE
Ha JukTo¢oH. [Ipociymaiite CBOM rojoc u CpaBHUTE C PEUbI0 HOCHTEIS, ONPEACINTE, KAaKUE 3BYKH BbI
MPOM3HOCHTE HEBEpHO. BOT Haj 3TUMM caMbIMU 3ByKaMH MBI M TIpejjaraeM BaM mopabotars. EcTe eme
ONWH WHTEPECHBIM W HANEXKHBIA CIIOCOO TMPOBEPUTH CBOE MPOW3HOIICHHE —  Pecypc
https://speechpad.pw/prononce.php. OH M03BOJIAETOIEHUTh, HACKOJIBKO XOPOIIO W TOYHO 3BYYHT Ballia
peub. CailiT paboTtaeT KoppekTHO uepe3 Opayzep Google Chrome. IIpocTo BKJIIOUMTE TapHHUTYPY,
HaXMHTE KHOTMIKY “Start recording” m mpomsHecuTe J11000€ CIOBO WM NPEeUIoKeHHe. B HIKHEM OKOIIIKe
mporpaMma MoKakeT BaM, HaCKOJIbKO TOYHO BBl TIPOM3HECIH 3BYKH B MPOIEHTHOM cooTHOImeHuu. Eciu
KaKOW-TO 3BYK BBI IIPOU3HOCHUTE IJIOXO0, TO YBUJUTE: IpOrpaMma pacro3Haja COBCEM JIpyroe cioBo. Bam
Cpa3y CTaHET MOHATHO, KaKHe 3BYKHM y Bac IOIYy4YaroTCs, a HaJl KaKMMH CTOUT MOTPYAMTbCA. A eciu
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MOCTAaBUTH TaJOYKy Bo3je cioBa Recording, mporpamma 3amuiieT Bally peyb, BBl MOXETE MPOCIYIIaTh,
KaK 3By4HTE CO CTOPOHBI.

[IpaBunbHOE aAHTIMHCKOE TMPOU3HOIICHHE — 3TO KAPTUHKA-TA3J, COCTOsIas U3 4 BaKHBIX
JJIEMEHTOB: MPABWIBHON apTUKYJSIUK, yIApPCHUs, WHTOHAIIMM U CBSI3HOCTU peud. UTOOBI KapTHUHKA
coOpanack W BBITIISZIENIa KPACHBO, HEOOXOMUMO paboTaTh HaJ BCEMH €€ COCTaBJISIONIMMH, BEOb Y
KKIOTO M3 HUX €CTh CBOE Ba)KHOE MecCTO. MTak, 4ToObBI yIydIUTh aHTIUICKOE MPOU3HOIICHHUE, BaM
HEOO0XO0aUMO OyIeT:

-BoipaboTraTs NpaBUIbHYI0 APTHKYJISUMIO. APTHKYISIHAS — OSTO TIOJOXKEHHWE W JBIDKEHHE BCEX
opraroB pedn. OT MPaBUIBHON apTHKYJISAIMH HAMPSIMYIO 3aBUCUT YE€TKOCTh Mpom3HomIeHns. [lonoxkenne
OpPTraHOB Peud IPU Pa3roBOpPE Ha Pa3HBIX S3bIKAX OTIMYACTCS, MOITOMY, YTOOBI aHIJIMACKUN HE 3Bydas
MO-PYCCKU, HEOOXOJAUMO MPUYUYUTH Ce0s MPABUIIBHO PACIIONIaraTh S3bIK U I'yObl MPU MPOM3HECCHUU TEX
WJTH WHBIX 3BYKOB.

- Caenuthb 3a ynapenuneM. HeBepHO MOCTaBJICHHOE B CJIOBE YIapEHUE MOXET COUTh C TOJIKY HOCUTENCH
SI3BIKA U CTATh MPUYUHON HemoHuMaHus. OTCI0/1a BBIBOJ: CICAUTE 3a peublo. Eciiu He yBepeHbI B KAaKOM-
TO CJIOBE, 00OpPAaTUTECHh K OHJIAWH-CIIOBAPIO M TIOCITYIIAlTe, Ha KaKOH CIIOT HY)XHO JIeNlaTh yIapeHre B TOM
WIH WHOM CIIOBE. AMEpHUKaHel] WM OpuTaHel MOTYT MPOCTHTh BaM HE COBCEM BEPHOE MPOU3HOIICHUE
coueTanus /th/ wim pycckoe /p/, HO HEPaBUILHOE YAAPEHUE MOKET CTATh IPUYUHON HEITOHUMAHMUS.
-PaGorarb Haa uHTOHANUel. [IpaBuiabHass MHTOHAIUS U JIOTHYECKOE YJapeHHe — elle OJWH KIII0Y K
TOMY, KaK YJIyYIIUTh MPOU3HOIICHNE HAa aHTIIMHCKOM SI3bIKE. YUYHTECh WHTOHAIIMHA Y HOCUTEINEH S3bIKa:
CIIyIIAlTe ayJMO3alMChd ¥ CMOTPUTE BHJICO Pa3IMUHONW TEMAaTHKH, MOBTOPSHTE ()pa3bl 32 CIUKEPAMHU.
WHocTpaHIlbl OTIMYAIOTCS 3KCIPECCUBHOW MaHEpPOW OOIEHUS, HAM OHAa HWHOIJIA Ka)XeTCs HEMHOI'O
CTPaHHOW W W3JHIIHE SMOIMOHAIBHON. OHAKO €CIIM BbI XOTUTE TOBOPHUTH ITO-aHTIIMHACKHA O€3 aKIeHTa,
TO MHTOHAIIMS — 3TO TO, HAJl YeM HY)KHO IOpadOTaTh.

- PabdoraTh HaJa CBS3HOCTBIO peun. B 0ObIuHOM Oecesie Mbl HE MPOM3HOCHM PeYb IO CXEME «CJIOBO-
nay3a-ciIoBO-Tay3a». MBI TOBOPHM CBSI3HO, CIIOBAa CIIMBAIOTCA B EAMHOE MpeiokeHne. B pasroBope
OKOHYAHHE IPENBIIYIIEr0 CIIOBa CIMBACTCS C HAYaJIOM TIOCIEIYOIIEro, 3TO MO3BOJIAET PEedYd 3BydaTh
€CTeCTBEHHO M IUIaBHO. Tak MbI 3HaeM, 4To OyKBa, TOYHEe 3BYK /1/ B KOHIIE CIIOBa B OPHUTaHCKOM
BapuaHTE aHMVIMMCKOro OOBIYHO He mpousHocutcs. Hampumep, B cioBe car (MamuHa). OmHaKo eciu
MOCIie CJIOBA, 3aKaHYHMBAIOIIETOCs Ha ATy OYyKBY, CTOUT CIIOBO, HayMHAOIIEeCs C TIAcHOW, TO /r/
npounsHocurcsi. Hanpumep, B npeuioskennn The car is here (mammna 31eck). Jlenaercs 370 Kak pas Jjist
0oJiee MIaBHOTO 3BYYaHHUS PEUH.

Kak yay4muTs NpoOU3HOILeHHEe HA AaHTIJIMICKOM
PabGoraiiTe Haq HaBbIKOM ayaupoBaHusi. UeM Jydilie Bbl TOHUMAETe aHTIMUCKUN SI3bIK HA CIIyX, TEM
mydre OyAeT Balie MPOU3HOMICHEe. Y MHOTHX JIFO/IeH BO3HUKAIOT CIOKHOCTH C TIPOU3HOIIIEHUEM KaK pa3
W3-32 HEJIOCTATOYHOW paboThI ¢ ayupoBaHWeM. UeM Yarie BB CITylIaeTe MHOCTPAHHYIO PEeUb, TEM YeTde
paziuuaeTe 3ByKH. JJOBOJBLHO 4acTO OIMMOKHU B IMTPON3HOIICHUH CBS3aHBI C TEM, YTO Mbl HIMEEM HEBEPHOE
MIPEICTABIICHUE O TOM, KaK 3BYYHT CJIOBO WJIHU 3BYK. UTOOBI OOOCHOBATH ATy TOYKY 3PCHUS, TPUBEICM
NPOCTOM TpUMep: TOCHyIllaiTe pedb TIyXuxX Jrojaedl. OHM TpPOM3HOCIT ClIoBa Tak, Kak cede 3To
MIPEJICTABIISIOT, BElIb HE WMEIT (PU3MYECKON BO3MOXKHOCTH YCIBIIIATh, KaK JIOJMKHO 3BY4YaTh CIIOBO.
HNmeHHO mMO3TOMYy HX peub OBIBacT JOBOJILHO CIOXKHO pa3zo0path. OO0s3aTeNbHO MOCBAIIANTE
ayJIupoBaHuio XoTs Obl 10-15 MUHYT B JIeHb, TOT/Ia Y BaC HE BOBHUKHET BOINPOC, KaK Pa3BUTh aHIIIMICKOE
MIPOU3HOLICHUE.

Y4yuTe TPAHCKPUIIIUIO AHTJIMIICKOT0 A3BIKA.

Y4ure ci1i0Ba npaBuibHO. BKItounTe OHIAH-CI0Baph U NPOCIIYLIANTE HECKOJIBKO pa3, KaK MPOU3HOCUT
€ro HOCHTENb $3bIKa, WIH OTKPOWTE OOBIYHBINA CIIOBAPh W MPOUYTHTE (POHETUYECKYI) TPAHCKPHUIIIIHIO.
Takum 00pa3oM, BBl Cpa3y K€ BBIYYHUTE BEPHOE MPOM3HOIICHHWE CIOBA — 3TO HAMHOTO TPOINE, YeM
3ay4YUTh OMNOOYHBIN BapHaHT, a 3aTEM MIEPEYINBAThCSI.

Yuraiite Beayx. UteHue — 3aHATHE, KOTOPOE MOMOXKET BaM COBMECTUTH IPUATHOE C MOJE3HBIM. Bo
BpeMsl UTEHMsI BCIyX BbI JIeJIa€T€ CaMO€ Ba)KHOE — MCIOJb3YETE€ CBOM TEOPETUYECKHUE 3HAHUS O
MIPOM3HOIICHNN Ha MpakTuke. He Topommrech, cTrapaifTeCh YETKO M MPABWIHHO MPOTOBAPUBATE KAKIOE
CJIOBO, & €CITU 3BYK BaM TPYJHO JaeTCs, IOBTOPUTE €r0 HECKOJIBKO pa3, MoKa He To0heTech Ooyee-MeHee
MPUWINYHOTO 3BYYaHUs. A €ClId BCTPETHIIM HOBOE CJIOBO, CMOTPUTE MPEIbIAYIINI TyHKT.

HUcnonb3yiite ckoporoBopku. [lompoOyiite BBIOpaTh HECKOJIBKO CKOPOTOBOPOK, B  KOTOPBIX
OTpabaTHIBAIOTCS TPYIHBIC MJIST BAC 3BYKH M YMTAWTE WX €KEIHEBHO — 3TO 3aiMET BCETO 5-7 MUHYT B
nenb. ITogbopka ckoporoBopok ¢ 03syukoii http://engblog.ru/50-difficult-tongue-twisters

CMmoTrpuTte cnenuajibHble odyuyawiue Buaeo. B MHTepHeTe ecTh MHOTO BUACOPOJIUKOB, B KOTOPBIX
HOCHTENb S3bIKa TIOJPOOHO paccKa3bIBaeT, KaK MPaBUIHHO MPOU3HOCUTH T€ WIIM MHBIE 3BYKH. [Ipu sToM
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HEKOTOPBIE CIHUKEPHI Ja)ke BKIIOYAIOT B CBOE BUIECO CXEMBI, M300paXKalolie MpaBUIbHOE TOI0KEHHE
opraroB peun. [lo TakuM ponrkam MOXKHO pa3o0paTbcs, Kak TOYHO JOJDKEH 3By4aTh TOT WIJIM MHOHM 3BYK.
BpuTtaHCcKOMY MPOU3HONIICHUIO MOYKHO YUUTHCS:
https://www.youtube.com/playlist?list=PLD6B222E02447DC07 ,

amepukanckoMy — https://www.youtube.com/channel/UCvn_XCI_mgQmt3sD753zdJA.

IoapaxkaiiTe peunm HocuTesell s3bIka. BriOepure WMHTEpEeCHOE BHUICO WM ayAWO W IIOCTapalTech
JIOOUThCS 3BYYaHHs, Kak y aukropa. [logpakaiiTe KakIoW MEJIOYW: MaHEpE pPa3roBopa, WHTOHAIIUH,
aKIIeHTY, JeNaiTe JOrmuecKue may3sl W yaapeHus. llycTh 310 m OymeT cHadana 3By4aTh CTPaHHO U
HEECTECTBEHHO U BaIllUX YIIEH, 3aTO MUMEHHO TaKWM CIOCOOOM TIpOIe BCETO JOOHWTHCS BEPHOTO
AHTJIUHACKOTO MIPOU3HOIIICHUSI. Hus o0OyueHust y00HO HCIIOJIb30BaTh caiT
http://www.englishcentral.com/videos — TaM MPEACTaBICHBI COTHU TBHICIY BHUACO Pa3HOOOpPA3HOM
TEMaTHKU W JUIMHBL. Bce oHM comepikaT CyOTHTPHI, pa30UTHI MO COOTBETCTBYIOIIMM T€MaM U YPOBHSIM
cinoxHocTH. [locne mpocMoTpa BaM MpesioKaT HECKOIBKO YIPaKHEHUH, CPEIU KOTOPBIX eCTh 1 padoTa ¢
MIPOU3HOIIICHUEM — HYXHO MPOU3HOCHUTH (Ppa3bl M3 BUACO 3a JTUKTOPOM. YUHTHCS y HOCUTENICH s3bIKa
MOKHO 1 Ha http://www.engvid.com/. Beibepute pasmen “Pronunciation” u OTKpoiTe st ceOst CEKPETHI
MPaBUIbLHOM aHINIMMCKOMN peyH.

2.2. CamocrosiTeqibHast pa0oTa HAJl JIEKCUKOIl HHOCTPAHHOIO A3bIKA
3anuMaiiTech Ha 00y4YaIOIIMX CalTAX!
http://esl.fis.edu/ B monpa3snene First words cioBa ans ypoBHeit Beginner u Elementary pa3outsr mo
TeMaTHKaM. bosbIas yacTh yrpakHEeHHU NpecTaBieHa B BUAe BU3yaapHOro cioBaps. [lnroc B ToM, 4TO
BaM HE AT NEPEBOJ, HA PYCCKHU S3BIK, IIOSTOMY B MAaMATH BO3HUKHET ACCOLMALMA: ONpPEIEIICHHAs
KapTHHKA CBs3aHa CO CJIOBOM Ha aHIJIMIcKoM si3bike. Kpome BH3yanbHBIX yNpakHEHUH, Bbl HaleTe He
MeHee HHTEpECHble pPa3BHUBAIOIIME 33JaHMs Ha TMOHCK CHHOHMMOB M aHTOHHMOB K CIIOBY, a TaKke
3a1aHUSA-BOIIPOCHI, IPOBEPSIOIINE BAIllA 3HAHUS JICKCHKH TOW WJIH WHOW TEMATHKH.
http://www.learnenglish.de/
Ha caiite BbI MOXkeTe HalTH (QIAII-KAPTOYKH B IEKTPOHHOM BUE M YYUTH aHTJIMHCKHUE CIIOBA OHJIAWH:
MPOTPecCUBHO U yaoOHO. BaMm mpemnararor Tpu 3Tama M3ydeHUs HOBBIX clioB: CHauasa BB IPOCTO
CMOTpPHTE Ha CJIOBA U CTapaeTeCh 3alIOMHUTH MX MPH MOMOILU acCOLMAalUK ¢ KapTUHKOU. IloTrom Bam Ha
HEKOTOpOe BpeMs IMOKAa3bIBAIOT KapTHUHKY, @ BBl MbITA€TECh BCIIOMHUTH clI0BO. Ha TpeTbeM 3Tame BBI
TECTHpPYeTe CBOM 3HAHHUSA: MUILINUTE PAOM C KAPTUHKOM CJIOBO Ha aHTJIMHCKOM f3BIKE.
http://englishspeak.com/
IIpeacraBieHO HECKOJIBKO PA3lesIOB Uil U3yUeHHs Hanbojee yHoTpeOsieMbIX CIIOB, & TAKXKE Pa3lelibl C
pasroBOpHBIMH (h)pa3aMu, TJie Bl MOXKETE€ YYUTh HOBBIE CIIOBa B KOHTEKCTe. Bce ciioBa 03BYYeHEI
HOCHUTEIISIMHM, YYUTE UX U MOBTOpsiiTe 3a aukTopoMm. Ilocime 3toro mepexomute B pazaen 1000 Most
Common English Phrases. 3necb Bl MOXeTe U3y4aTh HOBBIE CJIOBAa B KOHTEKCTE.
http://freerice.com/
3/1ech BaM JIalOT TOJIBKO OJIHO YIPaKHEHHE: HEOOXO0AMMO yKa3aTh, 4TO 03HAYAET TO MM UHOE CIIOBO, MPH
3TOM NpEAJIaraloT 4YeThlpe BapuaHTa OTBeTa. 10 ecTh (PaKTU4eCKH BaM HYKHO 1OA00paTb CHHOHUM K
CJIOBY.
Oo0benuusiiTe c1oBa mo Temarnke. OOBIYHO XOPOIIO 3AMIOMHHAIOTCS TPYIIBI CIIOB, OTHOCSIIUXCS K
onHoi Teme. IlosTomy crapaiirech pa3OuTh cioBa Ha rpynmbl 1o 5-10 mwTyk ¥ yuuth ux. DddekT
Pectopdda: yenoBedecknit MO3r U3 TpyIIBl OOBEKTOB JYUILIE BCETO 3alIOMHHAET TOT, KOTOPHIA 4EM-TO
BbIIeNsieTcs. Vcnonp3yiiTe 3TO MoJJoXKeHne cebe Bo 6aro: B TpyITy CJIOB OJHON TeMaTHKU «BHEIPUTE
Yy»KECTpaHIa» — BIUIINTE CIOBO HECBA3aHHOHN TeMaTuku. Hanpumep, yuute cinoBa o reme «OpyKTei»,
n00aBbTE K HUIM OJJHO CJIOBO M0 TeMe « TpaHcropT», Bally 3aHATHS CTaHyT elle 3 deKTUBHEE.

TeMmaTuuecKuii cJI0OBapb

TeMaTuuecKuii cnosapb IIpencrasisier coboit TeTpaap WM OJOKHOT JIs
3alKMCH Bamiero OYAyNIero CJIOBApHOrO 3amaca —
lexical notebook. Takyro TeTpaib HYKHO cpa3y ke

= g Weather

gﬁ. . pa30uTh Mo TeMam, HampuMep: paboTa, eia, YyBCTBa,
@. Good/ Bad wetther Coldyotweather | D/ Wet wegther yacTu Tena M T. . Ha kaxmoe CIOBO JKelIaTeIbHO
= OTBOAWTH | CTpaHWIly WJIM XOTS OBI MOJIOBUHY — B
SE®  Weather forecast — npoaro3 nozodel 3aBUCHMOCTH OT (opmara TeTpaad W BEIUYUHBI
? Weather station — memeocmaHuus Ballero Mmo4cpka.

=»

g' To be under the weather — HegaxHo cebs 4y8cmaBoBams

g: Weather permitting — npu 6na2onpusmHod no2ode

=

=» The weather can change quickly.
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Ecin cnoBo wMeeT HECKONbKO 3HAYEHHH, OJKENAaTebHO Hamucarh 3-4 pa3HBIX OIpeleIeHHUs.
TpaHCKpUNITHS — TI0 KENAHUIO, €CITH BaM YA00HO ee yuTarh. OmnpeieieHue cI0Ba Ha aHTIMICKOM SI3bIKE
— YMECTHO, €CJIM Balll YPOBEHb 3HAHUS CPEAHHUI M BbIIE. Tak BbI 330/IHO BBIYUHTE €I[€ HECKOIBKO
MOJIC3HBIX CJIOB W3 ompexaencHus. Cioa, coueratomnuecs co cioBoM (collocations). Tlocmorpute Ha
KapTHUHKY C IPUMEPOM, TaM BBI BUANTE cioBocoderanusi bad weather, hot weather, weather forecast u .
1. OTH BBIPKEHUS JIyHIle 3alIOMHSTCS BaM, 9eM J[Ba OTOPBAHHBIX JIPYT OT JIpyra cioBa. K Tomy ke, BbI
HEe OIMOeTeCh B COYCTaHHMU CJIOB. HECKOIbKO MpUMEPOB yHOTPEOICHHS 3TOTO CJIOBa B NPEUIOKCHUH,
MIPUYEM JKEJIATENIbHO HamMcaTh XOTS OBl MO0 OJHOMY IMPHMEpPy Ha KaXJIO0e 3alriCaHHOe OIpeeeHHe
cioBa. CHHOHMMEI ¥ aHTOHHUMEI K cJIOBY. ITHOMBI ¢ ymoTpe6ieHrneM 3Toro CII0Ba, €Clii Balll YPOBEHb HE
Hwke Intermediate u BB coOupaeTech TMOMOJHUTH CBOH CIIOBapHBIA 3amac TMOJE3HBIMH SPKUMHU
BhIpakeHUSIMH. HO HY)XHO TPHUIEPKUBATHCS MEPbI, HE CTOUT BBHINMHCHIBATH BCE HIUOMBI, KOTOPBIC
CBsI3aHbl ¢ BamuM cjoBoM. JloctarouHo ofgHOM miu AByX. KapTuHka — mo sxenanuto. HekoTopsim
JMIONIIM TIOMOTAeT Takoi MpHeM: MPH H3YYCHUH CJIOBAa OHM PUCYIOT KapTHUHKY K HeMmy. Tak JeKCHKa
HAYMHAET aCCOIIMUPOBATHCS C OMPEICIICHHBIM BU3YAIbHBIM 00pa30M U 3alIOMHHAETCS TPOIIIE.
Pucyiite mind map (MHTe/s1eKT-KapTYy). BBl JIerko BEIy4YHTE aHTIUIICKUE CTIOBA OJTHOM TEMaTHKH, €CITH
HapucyeTe HHTEIUIEKT-KapTy mwin mind map. Takas

i) (oo (o) 9
%—J )—J CXeMa HarjsiJHO II0OKa3blBAET, K KakoH Teme

F - OTHOCSTCS CIIOBa. A IIOKa BHI €€ puUCYy€TE, JICKCHUKa

Bathroom s »
Tablecioth Blanket OTJIOXKHUTCHA B IIaMSITHU.

— - - OOpamaiiTe BHUMAHHE Ha TNPUCTABKH U

((onnsrsoniane }——/ T—tm—J cyppukcel
/ AN Bo Bpems 4TeHHS 3a0CTpsiiTe BHHMaHHE Ha TOM,
- /L g‘\ il KaK TpY ITOMOIIM MPUCTaBOK H  CyhHKCcoB
- o 00pa3yloTCs HOBBIE CIIOBA M3 y’KE 3HAKOMBIX BaM.

OTO MOMOXKET BaM «IOYYyBCTBOBaTb» s3bIK. Ilpu
MTOMOIIA 3TOTO MPOCTOTO MpHEMa BO BpeMs YTEHHUS BBl OyJeTe M3y4aThb CIOBOOOpa3oBaHHWE, MOMeTe
IMPUHOUIIBI TOCTPOCHHA HOBBIX CJIOB. BHOCH@ILCTBI/II/I 9TO NPUTOAUTCA BaM: BCTPECTUB HE3HAKOMOC CJIOBO,
BbI CMOJKETE JI0rafiaThCsl O €ro 3HaYeHUH Oe3 clioBapsl, UCX0/I U3 KOHTEKCTa U CBOETO OIIBITA.

Haiiqute ¢pa3oBrie riaaroiabl. M3ydenne GppazoBbIX TIaroyioB B OTPEIBE OT KOHTEKCTa OECIONE3HO: 3TH
CJIOBA HC IEPCBOAATCA KakK O6LI‘IHI)IC TJ1aroJibl. HaﬁﬂHTe HUX B TCKCTC, BBIIIUIINUTC ce6e MMPEAJIOKEHUC C
($pazoBBIM TIAr0JIOM, TOCMOTPUTE, KaKYIO pOJb OH BBIMONHsET B TekcTe. [lompolyiiTe cocTaBuTh ere
HECKOJIKO TOJ00HBIX TPENIOKEHUH, HO YXKE€ OT CBOEro Jinna. Tak BBl BBIyUYUTE HOBYIO JIGKCHKY B
KOHTEKCTE U He 3aIyTaeTech C €e yImoTpeOIeHuEeM.

Hcnoab3yiiTe cioBapb CHHOHMMOB. BBl MOXKeTe JOMOJHUTH CBOIO MHTEIUICKT-KApTy WM OOBIYHBIN
CJIOBaph cleayromuM oOpa3zoM. HaxomuTe CHHOHMMEI K HOBBIM CIIOBaM M IHIIUTE UX PSIIOM, TIPH 3TOM
Cpely HUX JOJDKHO OBITh XOTS Obl 1-2 3HAKOMBIX BaM CIIOBA, TOTJa 3alIOMHUTH HOBYIO JIEKCHKY OynmeT
mpouie. MoxHO 3a00HO BBIIIUCBIBATE MU AHTOHHWMbI, HCKOTOPLIM JIIOAAM y,Z[OGHO YUuUTh Cpa3ly TaKue
rpynmnel cioB. HaliTh CHHOHMUMBI W QHTOHMMBI K CJIOBaM BaM IOMOXET cioBapb Merriam-Webster
(http://www.merriam-webster.com/).

Onumurte kaptunky. [lompoOyiite mepeckazaTh TEKCT, IS/ HA WIUTIOCTPAIMIO M WCIIONB3YS HOBBHIE
cinoBa. He o00s3aTenpHO YEeTKO MPHUIAEPKUBATHCS CIOKETHOW JIMHUM, TIaBHOE — 3aJ€HCTBOBATh Kak
MOKHO OOJbllle HOBOW JIEKCHKH. TakMM HEXHUTPBIM CIIOCOOOM MOXKHO JIETKO PACIIMPUThH CIIOBAPHBIH
3arac aHIIUICKOro A3bIKa.

CocTaBbTe HOBBIH paccka3. [locne m3ydeHnss HE3HAKOMBIX CJIOB MOMPOOYHTE COCTaBUTH CBOM pacckas,
UCIIOJIb3YSl BCIO HOBYIO JieKCHMKy. Eciu Bbl He moOMTE NPUIAYMBIBaTh HCTOPHH, MOXETE MPOCTO
nepeckasaTh TO, UTO MIPOYUTAIH, HO C HEKOTOPBIMU M3MEHEHUSAMHU. [1ycTh MOI0KNUTENBHBIN repoi CTaHeT
OTpHIIATENFHBIM U HA000POT.

2.3. CamocTosiTe1bHAsA padoTa HAJ TPAMMATHKON HHOCTPAHHOIO SI3BIKA
3anuMaiiTech Ha o0y4yalOIMX caiiTax:
http://learn-english-today.com/
Kpatkoe aHriosseraaoe nmocodbue mo rpammarrake. HecMoTpst Ha TO, 4TO BCsl HH(GOpMAIUS TTPEICTaBICHA
Ha aHTJIMMCKOM S3bIKE, COBETYEM IONpPOOOBaTh YYUTHh I'paMMAaTHKy Ha 3TOM pecypce: BCE IpaBHiia
N3JI0KCHBI KpaTKO " IIOHATHO, 663 JII/IHIHCﬁ TeopI/m.
http://www.englishlearner.com/
CaiiT ¢ TecTaMu IO TpaMMaTHKeE I HAYMHAIOIIUX Ha aHTJIIHHCKOM si3bike. [lompoOyiiTe MpOoUTH TECTHI C
MOMETKOM Beginner, B HUX 3a/jaHNs OPUEHTHPOBAHBI HA HAYAJLHBIN YPOBEHD 3HAHUH.
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JIBa IOXO0XKUX aHTJIOSI3BIYHBIX CaliTa C TECTAMH 110 TPAMMATHKE Ha aHTJIUHCKOM SI3BIKE IS HAYMHAIOIIHUX.
PaGoraiiTe ¢ HUM aHAJIOTUYHO: BBIMOIHIWTE 33JJaHus TI0 TEM TEMaM, KOTOPhIC YXKe U3y4dlid, pa3oupaiite
OIMMOKH ¥ MPH HEOOXOTUMOCTH IIOBTOPSINTE TCOPHIO.

IpakTuKyiiTECh.

e [lepeBoanWTe TEKCTHI C PYCCKOTO HAa AHTJIMACKHUH, BBITONHINTE YIPAKHCHHS W3 YUCOHHKA M
WHTepHET-pecypcoB, CcTapaiTech 4aile yIoTpeOJsaTh pPa3HOOOpa3HbIe TIpPaMMAaTUYCCKHUC
KOHCTPYKIIMU B Pa3roBOpHON peud. [oBeauTe HABBIK MX MCIOIB30BaHMS JO aBToMaTtu3Mma. He
OTpaHWYMBANTECh TPUMEpaMH M3 OXHOro yueOHWKa. IIpuaympIBaiiTe CBOM TIPHUMEPHI
YHOTpeOIeHNs apTUKIIS, BpEMEH, aKTHBHOTO ¥ TACCHBHOTO 3aJIOTOB, a TAK)KE MPOXOAUTE OHJIAIH-
TECTBl Ha Pa3HBIX caiitax. MHOro pa3HOOOpa3HBIX TECTOB MOXXHO HaWTH Ha caite
http://esl.fis.edu/.

e He oOs3arensHO 3yOpUTh HAW3yCTh NpaBWiIa B TOM BHJIE, B KaKOM OHHU IPEJACTABJICHBI B
y4eOHHUKe, TJIABHOE — TIOHSATh W 3allOMHUTH TPABWIIBHOE YIOTpeOieHne TOW WM WHON
KOHCTPYKITHH.

e 3ameuareibHBI calT http://www.engvid.com/ mpemgaraer BaM IIpeKpacHBIE BHICOPOJIHKH,
KOTOpBIC TOMOTAIOT Pa30o0paThes ¢ rpamMmarukoll. HecoMHEHHOE MPEeUMYIIECTBO pecypca —
JIeTKasl 1ojiaya MaTepuaia U 00bsICHEHUS HOCUTENCH S3bIKa.

o IlompoOyiiTe monb3oBaThes ciaoBapeM http://www.lingvo.ru/. On npuMmeuareseH TeM, 4TO HAeT
MIPUMEPHI UCIIOB30BAHUS CIIOB, HO BBl MOXKETE HCIIONIb30BaTh €ro mo-apyromy. Hampumep, BB
yumrte Bpems Present Continuous: BBeIUTE B OKOIITKO ITporpaMmel “I am writing” (MoxHO JTt000#t
JIPYro 4vacto ymorpeOiaseMblii rimaroj). IIporpaMma TyT K€ BbIIACT BaM HECKOJBKO COTEH
MIPUMEPOB, COJIEPIKAIINX ATH CI0Ba. Tak Bb YBUANTE, B KAKOM KOHTEKCTE, C KAKIMH HAPEUUSIMHU,
B KaKHX CITydasx dalie Bcero ynorpebmnsercs Bpems Present Continuous.

e MOXHO Y4YUTh IPaMMaTHKy B CTHXax, pudmMoBaHHbIC (OPMYIUPOBKU JIETKO 3allOMHHAIOTCSL
[TonpoOyiiTe BbIy4nTh HENMPABUIIBHBIC IJIArojibl aHIVIMHCKOIO S3bIKA IO 3a0aBHBIM aBTOPCKUM
CTHUIIIKaM, 3TO HE MPOCTO JIETKO, HO €Ille U Beceso!

e II3ydeHue 000N rpaMMaTHUYECKOW KOHCTPYKLMH HAYMHAETCS C TOTO, YTO MbI JOJDKHBI HaWTH
(mpounTaTh, YCHIBIIATH) ONWCAaHWE OSTOW KOHCTPYKLUHHM, TO €CThb Y3HaTh, YTO OHa
o3HayaeT. O3HaKOMMBIIKCH C €€ 3HAYEHHEM U MOCTPOCHHEM, MBI JOJKHBI €€ 3allOMHUTH. s
9TOTr0 HaM HEOOXOJUMO BBITIOJIHUTH ONpPEETICHHBIC YITPAXKHEHUST Ha MEXaHHUECKOE 3aKperieHUe
9TON CTPYKTYpHI, TaK Ha3bIBaeMble «IPWLIBD (0T aHrimiickoro ciosa “drill”, uro o3navaer
«TPEHUPOBOYHOE YIPAKHEHHE» / «IIpaKkTHUecKas orpadoTka»). [locnennuii mar - 310 oTpaboTKa
BBIyYEHHOHN I'PAMMAaTUYECKOW KOHCTPYKIIMH B pedu. be3 3Toro mara Haile 3HaHHE KOHCTPYKLIMH
OCTaHEeTCs TOJILKO Ha Oymare.

2.4. CamocTosiTeJIbHASI PA00Ta HAJA ayANPOBaHHEM

CaymaiiTe pa3inyHble ayTHOMATePHAJIbI PEryJIsIpHO.

ChayuraiiTe ayauOypOKH, MOJKACTBI, TMECHU, CMOTPUTE (QHIbMbI U CEpHabl HA AHTJIHICKOM S3bIKE

(opueHTHpYHTECh HAa CBOM YpOBeHb 3HaHMI). [J1aBHOe — MOAO0paTh YBICKATENbHBIA Ui ceOs

Marepuai. [lompoOyiiTe poOyauTs B cebe WHTEpec, MOIOOUTh ayaUpOBaHMUE, TOTNA 3aHUMATHCS UM

OyJeT HaMHOTO IIPOIIIE.

WN3yuaiiTe aHIVINICKUI A3bIK M0 (PUIBMaM U CepUAaIaM - 3TO JTOCTABUT BaM MAacCy YJIOBOJIbCTBUSI U

MIOMOYKET MOHUMATh AaHTJIMICKHUIT 361K Ha ciyX: https://ororo.tv/en u https://show-english.com/

CaiiThl ¢ ayAno3anucsiMu;

- http://www.eslfast.com/ B kaxxaom pasjene ecTh TeMaTHYeCKue Mojpasienbl. Beibupaiite HeOombINe
HCTOPUM WJIM JHAJIOTH Ha Pa3rOBOPHBIC TEMbI, OTKPHIBAWTE COOTBETCTBYIOIIYIO CTpaHuily. B
OTKPBIBIIIEMCS] OKHE B BEPXHEH YaCTH dKpaHa BbI YBUANUTE TTAHENb YIIPABICHHS ayIHOMPOUTPHIBATEIIEM,
a HIKe BaM OyJIeT MpPe/ICTaBJICH TEKCT.

- http://www.esl-lab.com/ Ha caiite ectb HeckoybKO pa3zienoB. [lepBblif, KOTOPBIH CTOUT WU3y4YUTh, —
General Listening Quizzes. B Hem ecTh Marepuwanbl TpeX YpOBHEH: JIETKUH, CPEIIHHI, CIIOKHBIH.
Bri6upaiite moaxoaqmuii BaM B OTKPBIBATEe yPOK O 3aMHTEPECOBABIIIEH Bac TEME.

- http://www.talkenglish.com/listening/listen.aspx Ypoku mnpeactaBieHbl i1 TPeX YPOBHEH 3HAHUIL:
0a30BbIi, CpEIHUI U TPOABUHYTHIN. TeMaTnka pasHOOOpa3Hasi, B OCHOBHOM MPEICTABICHBI THAIOTH W3
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Ku3HU. M3 ATHX MOAOOpOK HE JHIMHAM OyIeT 3alOMHHTH I1apy IECATKOB ¢dpa3 — BCE OHH
HCIIOIB3YIOTCS B COBPEMEHHOM aHTJIMMCKOM pedHm.
CaiiThl ¢ MOAKACTAMH HA AHTJIMIICKOM:100aBbTe ceOe B 3aKJIAJKH U MMOCEIANTe XOTsS Obl Mmapy pas B
uenemo: http://www.audioenglish.org/,
http://www.bbc.co.uk/worldservice/learningenglish/general/sixminute/,
http://learningenglish.voanews.com/programindex.html,
http://www.listen-to-english.com/index.php?cat=podcasts,
http://www.dailyesl.com/,
http://www.privateenglishlessonlondon.co.uk/category/learn-english-online.
CHayvasia ciryrraeM KOPOTKHE 00yJaroliye ayin03aniucy B MEIJICHHOM TeMIIe, TIOTOM MEePEeX0IuM K OoJiee
CJIOKHBIM, TEepPEAAIOIIMM €CTeCTBEHHYIO peub. BBl y3HaeTe OCOOECHHOCTH IPOM3HOIICHUS 3BYKOB,
ITOCTAaHOBKH yJIapeHUs B CIIOBAaX, HMHTOHAIIMH, PACCTAHOBKH JIOTHYCCKUX TIay3bl M YIapCHHMA.
CoBpeMEHHBIC  TOJKACTHI  O3BYYMBAIOTCS  HOCHUTEISIMH  sI3bIKa —  OOBIYHBIMH  JIFOJBMH,
pasroBapHUBaIOLIUIMU TPaMOTHO. BBl cMOKeTe 3allOMHUTH TOJIe3HbIe (Dpa3bl M MCIOIL30BATh UX B CBOCH
pedn, 3Has, 9TO COOCCeTHUK-MHOCTPAHEI TOYHO MOWMET Bac. BBI MpHUBBIKacTe K pa3HBIM aKICHTAM B
aHTJIMIACKOM s13bIKe. CHavasa pedb HEKOTOPBIX HHOCTPAHIIEB MOKKETCS BaM CTPaHHBIM Ha0OpOM 3BYKOB.
Omnako eciad Bbl OymeTe 3aHMMAThCS 10 TaKUM ayauodaiiiaM MOCTOSHHO, ITOCTEICHHO CMOXKETe
MIPUBBIKHYTH K OOJBITUHCTBY aKIICHTOB W Oyjaere Oe3 Tpyna NMOHMMATh WHOCTpaHIeB. UTOOBI 3HATH, B
KaKAX CIydasx IpHeMIIEMO YIOTpeOJeHHe TOro WM HWHOTO CIIOBA, CIIYIIAWTE ITOIAKACTHI
COOTBETCTBYIOIIEH TeMaTuku. Hampumep, BBl u3yuniu temy “Shopping”, HaiiiuTe ayano Ha 3Ty TeMy H
CIyIIAiTe, KaK HOCUTENM fA3bIKa HUCIOJB3YIOT M3YUEHHbIE BaMu clloBa. M3 ayauo3anucu Bbl NOMMETE, €
KaKIMH CIIOBAaMH COYETAeTCsS HOBas JIGKCHMKA, B KaKOM KOHTEKCTE OHa WCIIOJIb3yeTcs. Bo Bpems
mpocCIiylinBaHus MOAKACTa Bbl Y3HACTC, B KAKOM KOHTCKCTC M KaK MMCHHO HCIIOJIB3YCTCS TO WA MHOC
BpEMs MJIM ACIICKT IrpaMMaTUKU. BHOCJ’ICILCTBI/II/I Bbl CMOKCTEC CaMOCTOATCIIbHO COCTABUTH MPCIJIOKCHUS,
aHAJOTHIHBIC YCITBIIIAHHBIM.
Hajigure a5 cedsi onTUMANbHBIN cmocod padoTbl ¢ nmoakacToM.CiyiiaeM MOJAKACT W IbITaeMCsA
MOHATh MaKCUMyM MH(popMaIuu u3 Hero. Eciu 310 TpyaHO clenarh, NonpoOyiTe YIOBUTh OCHOBHYIO
MBICJIb 3aIIUCH. HaXOILI/IM TCKCT IIoaKacTa, YuTaCMeEro, BbIIINChIBAEM HEC3HAKOMBLIC CJIOBA U KOHCTPYKIIUHU.
Pa3bupaemcsi ¢ He3HAKOMOW BaM JICKCUKOW W TpaMMAaTHKOW TakK, YTOOBI BbI TOYHO IOHSUIH KaXKI0€
npeiokeHne Tekcra. CHOBa BKIIIOYAEM ayMO3aIMCh U MbITAEMCS YJIIOBUTh Ha CIIyX YK€ 3HAKOMBIH BaM
tekcT. [lepecka3biBaeM yCIIBIIIIAHHOE, CTAPasCh MOJpakaTh peur JUKTOpa. Paboralite ¢ HE3HAKOMBIMU
CIIOBaMH M TPaMMATHYECKUMH KOHCTPYKIMSMH. BBINMUCHIBaiiTe NpEAIOKEHUS C HE3HAKOMBIMH BaM
000poTaMH M CJIOBaMHM, pa3OHMpalTech, MOYEMY HCITOJIB3YEeTCS MMEHHO TaKOE€ CJIOBO HIIM KOHKPETHAs
KOHCTpyKIHs. [locie 3Toro nonpoOyiTe COCTaBUTh HECKOJBKO MOXOKUX NpeyIokeHni. Kak ToIbKO BbI
HaYaJl XOPOIIO MOHWMATh MPOCTHIE MOJKACTHI, TEPEXOANTe Ha 0oJiee CIOXKHBIE, C OBICTPBIM TEMIIOM
pedn, 60JIbIIeH TPOAOIKUTEIIEHOCTHIO 1 HOBOM JIEKCHKOM.
UTOoOBI y3HATh, HACKOIBKO XOPOIIIO BBl CTAJIM MOHUMATh AHTJIUHCKUAN Ha CIIyX, U IPOBEPUTH CBOI HABBIK
MIPABOIUCAHMSI, TOCETUTE OJIMH U3 CANTOB C OHJIAWH-TUKTAHTAMH HA aHTJIMICKOM SI3bIKE:
http://www.dictationsonline.com/
http://www.rong-chang.com/eslread/eslread/dict/contents.htm
https://www.englishclub.com/listening/dictation.htm
http://breakingnewsenglish.com/dictation.html
http://www.learnenglish.de/dictationpage.html
3aHuMaiiTeCh MO AYAMOKHUIAM. AyIHOKHUTY— OTJIMYHBIA PECYpC JUIsl pAa3BUTHS HaBbIKA ayIUPOBAHUS.
BozbpmuTe TEeKCT 3amMcH W YMTalTe €ro mnpo ceds nmapajulelbHO ¢ JTUKTOpoM. MuuyT uepes 10-20 Bb
MIPUBBIKHUTE K TEMITy PEUH M TOJIOCY CIIUKepa, BaM OyIET Jerde pacro3HaBaTh CJIOBa Ha CIyX. 3aKpouTe
TCKCT U cnymaf/'ITe ayano3aImnchb. Moxer 6I)ITI), BBl HE IIOUMETE KaX1a0€ CJI0BO, HO 3aMETHUTC, YTO
yJIaBIUBAETE OOJBIIYIO YaCTh TOTO, YTO TOBOPUT AMKTOP. A €CIU CIIyIIaTh KHUTY KaKIBIN J€Hb, TO Yepe3
HEKOTOpOe BpeMs BBl OyJeTe CIIOKOWHO O0OXO0IHUThCs Oe3 Tekcra. MCcmonp3ydTe BCE TEXHHUYCCKHE
JOCTHXKCHUA, HCHOHBSyﬁTe Q)YHKIII/HO 3aMCIJICHHOT'O BOCITPOU3BCACHUS LITO6BI YMeHBmaﬁTe CKOpOCTh
BOCITPOU3BCACHUS, ITOKA HE CTAHETC YJIaBJIMBATh P€Yb JUKTOPA.
- http://www.librophile.com/#!/audiobooks/popular/free
- http://www.voicesinthedark.com/content.php?iContent=50
- http://freeclassicaudiobooks.com/
- http://www.audiobooktreasury.com/
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2.5. CamocTosiTEJIbHAS PA00Ta HAJI TOBOPEHHEM
Kak moxHO yaine o0miaiitech Ha aHIJIMIICKOMC TIpEIio/aBaTeNeM, OJHOTPYNITHUKAMH Ha Kypcax,
JIPY3bSIMU, W3YYAIOUIUMH SI3bIK, WHOCTpPAHIIAMH. TaK BBl CMOXETE YCIBIINIATH <OKUBYIO» peub W
MIPUBBIKHYTh K TOMY, YTO QHIJIMMCKHIA MOXXET 3ByYaTh IO-Pa3HOMY, BEJb y KaXIOTO 4YeJIOBEKa CBOC
MTPOU3HOIIIEHUE, AaKIICHT.
Y4uurech AyMaTh Ha aHIJNHCKOM si3bIke.Korma unraere WM CiaymiaeTe KakoH-Tn00 TEKCT, He HY>KHO
MBICJICHHO MEPEBOJIUTh €r0 Ha PYCCKUH s3bIK. Ba)KHO BRIOMpATh MHTEPECHYIO JUJIsl BAC WH(POPMAITUEO: BbI
yBIIEYETECH TOBECTBOBAHNEM H HE Oy/IeTe OTBIEKAThCS Ha JOCIOBHBINA MEPEBOI.
O0s13aTeTbHO TIPOTOBAPHUBANTE CBOM MBICIH BCIIYX: OT OJHUX MBICIEH TOBOPUTH HE HAYUHIILCS, HO €CITU
BBl 3aBEJICTE MPUBBIYKY PErYJISPHO JyMaTh Ha aHTJIMACKOM, TO U TOBOPHUTH BbI HA HEM CMOXKETE, KaK Ha
POIHOM SI3BIKE.
PasroBapusaiite ¢ keM-uu0yab.Hanprumep, pacckaxute cBoeMy OTpaKEHHUIO B 3€pKaJie, Kak y Bac Jena,
YTO MPOU3OILIO 32 JACHb. BO3MOXKHO, IPENTIOKEHNUE MTOTOBOPUTH C 3EPKATIOM MOKAXETCS CTPAHHBIM, HO
TOJIB3BI TIPUHECET MHOTO. 3epKajio MOXKET OBITh Jy4Ille YeJI0BEeKa 110 HECKOJIBKUM MpUYHHAM. Bel MoxkeTe
CKa3aTh CBOEMY OTPaXEHHIO BCE, UTO XOTUTE U JymaeTe. Bbl He OOMTECh CKa3aTh YTO-TO HEMPABHIILHO.
Od4eHp 4aCTO U3YYAIOIIUX S3BIK MPECIeAyeT CTpaxX CAeNaTh OMHOKY. DTO MPUBOIAUT K TOMY, YTO YEIIOBEK
HE TOBOPHUT COBCEM. A C 3€pKajIOM 3TOT CTPaxX YXOIUT: BPSI JTU KTO-TO CTECHSICTCSI CBOETO OTPAKCHHUS.
OnucepiBaiiTe KAPpTUHKU.Bo3pMuTe J1I00YI0 KapTUHKY. OHA MOXKET OBITH CBSI3aHA C TEMOW, KOTOPYIO BBI
n3yJaceTe, MOKEeT OBITh Ha OTBICYCHHYIO TeMy. IlocTapailiTech ommcarh, 4TO Ha HEHW H300pa)keHO.
I'oBopuTe BCE, YTO CMOXKETE MPUAYMaTh: KTO U300paXkeH, UTO OH JICJIACT, KaKUe MPEJAMEThI Bbl BHJIUTE,
€CThb JIM BTOPOCTCIICHHBIC ACTaIM, HPAaBUTCA BaM KapTUHKA WJIN HCT. Ecau Bamn YPOBCHb 3HAHUU BHICOKHH
YW HaBBIK TOBOPEHHUS PAa3BUT XOPOIIO, aHATU3UPYHTE MPOW3BENeHUS HCKyccTBa. He CTOMT CHIBHO
BJIaBaThCs B MOAPOOHOCTH, HECKOJIBKUX MPEIOKECHUI OyIeT JOCTATOYHO.
3anuceiBaeM cBoOii roJioc.BriOeprre kakyro-HHOYAL OOIEpa3TOBOPHYIO TEMY, HapUMEp pacckas o
Bameil moOnMoi KHuTe. BKITFounTe AUKTOGOH W 3aIUIINTE CBOM royioc. [lociae 3Toro BKIFOYHUTE 3aIHCh
¥ BHUMATENIbHO TipociymaiTe ee. OOparure BHIMaHUe, B KAKMX CIy4asX Y BaCc BOHHKAET 3aMHHKA, TJIe
Bbl 3aTATHUBACTC I1ay3y, HACKOJIBKO 6I>ICTpa$1 Yy BaC pc€yb, XOpOUICC MNPOMU3HOMICHUEC U IIPABUIIBHOC
UHTOHHUPOBAHUC. OOBIYHO MIEPBBIC 3allMCH JId H3YYarolluX AHTJIMHACKUM — WCIBITAHUE HE JJIsA
C1a00HEPBHBIX: BO-TIEPBBIX, MBI HE TPUBBIKIH CIIBIIIATH C€0S CO CTOPOHBI, BO-BTOPBIX, AHTJIOS3BIYHAS
peub Ha MEePBBIX CTYNEHAX 00YYCHUs 3BYYHUT CTPAHHO U HEMOHSATHO. MBI pEKOMEH/IyeM BaM B3SITh ce0s B
pyku (Bce ¢ ITOrO HAuMHAIM) W MPOJOJDKUTH MOJOOHBIC 3aHATHS. A Yepe3 Mecsil-ApYroidl CpaBHHTE
MIEPBYIO0 W TIOCIEJHNE 3allMCU: Pa3HMIA OYJeT pa3uTellbHas, U 3TO BOOAYIIEBHT Bac Ha JajbHEHIIne
MOJIBUTE B N3YYCHUH aHTIIMHCKOTO S3bIKA.
Humem moctel.IlonpoOyiiTe HamucaTh HEOONBIION pacckas, MUCIOJb3YsS CJIOBA WM (pas3bl, KOTOPHIC
XOTHUTE «aKTUBUPOBaThY». ECiM Bail ypoBeHb 3HAHUI JJOBOJIBHO BBICOK, BAM CKYYHO ITHCATh YUYEHHUUECKUE
YIpaXHEHUS B TETPAJKy, W Bbl JIAaBHO JKAXKJETE CBOSH MUHYTHI CJIaBbl, OTIIPABISHTECh HA MPOCTOPHI
Wurepnera. [enatite 3anucu B Twitter, Ha Facebook, Ha crene Bronrakrte, 3aBeaurte Osor. [Iummre Ha
AHTIIMHACKOM SI3BIKE KOPOTKHE 3aMCTKH, CTATbH C UCIIOJIb30BAHUEM HOBEIX CJIOB.
Ob6maemcsi ¢ nHocTpaHuamu. CoBeTyeM HalWTW Jpyra HO MEPEenucKe Ha OJHOM U3 3THUX CaNTOB:
penpalworld.com, interpals.net, mylanguageexchange.com. Ilummure emy JIMHHBIE THChbMa, a TEpe.
OTHpaBKOﬁ CIe u quTanTe BCJIYX — TIOJIE3HO M JIsI IMPOU3HOUICHHWA, W JJId aKTUBAIlUKW CJIOBAPHOTO
3amnaca.
YuuMm Hau3ycTh CTHXH W MecHU.3yOpeKka — 3aHATHE CKy4YyHOE, IPYroe Jelio, €Cl Bhl pa3ydyrBacTe
WHTEpPECHBIE BaM CTHXH WM TIECHH HAW3yCTh. JTO HWHTEPECHO, IOJE3HO I OOIIEro pa3BUTHS H
oOoraleHus CJI0BapHOTo 3arnaca. PudMoBaHHBIE CTPOUKH 3aIIOMHHAIOTCS JIerde OOBIYHBIX TEKCTOB, TaK
YTO ¥ HOBAs JIEKCUKA OBICTPEE OTIOKHUTCS B aKTUBHYO YaCTh BAIIETO CIIOBApSI.

2.6. CamocTosiTEILHAA PA00Ta HAX YTEHHEM
I[MapanyiejibHOEe YTeHHMEe — HTO YTEHHE OJIHOTO M TOr0 € TeKCTa Ha JBYX S3bIKax: POJHOM H
n3ydyaeMoM.Tem, KTO TOJBbKO Hayaj YYUTh aHIJIMHACKUI, HET CMbIC/Ia YUTATh NapajlielibHble TeKCThI. Bl
MOKa HE CMOYKETE COMOCTaBUTh IPAaMMATUYECKHE KOHCTPYKIIMU U YACTH PEYM B Pa3HbIX si3bikax. [loaTomy
JIOKIUTECh XOTs Obl ypoBHs Elementary, 0ocBOWTE OCHOBBI TPAMMATHKH U TOJBKO ITOTOM MPHUCTYIANTE K
yTeHnio. Kak TOJIbKO BBI JOCTHIIM YpoBHS Intermediate, mepexoaWTe K YTCHHIO KHUT IOJHOCTBIO Ha
AHTJIMACKOM  sI3BIKE. OJTO MOXET OBITh KaK ananTHpPOBaHHAS JUTEpaTypa, TaK W KHUTH B
opurnHaie.3HAaHWE TPAaBWI UYTEHHUS — O0sA3aTeTbHOC YCIOBHE I HCIONB30BAaHHMS METOaa
napajuieIbHBIX TEKCTOB. Bcerma BBIOMpaiTe TOT TEKCT, KOTOPBIH BBl C yIOBOJBCTBHEM IPOYHUTATH OBI
WM TepeunTanm Obl Ha pycckoM s3bike. Cliymmaiite ayamo3amuch TEKCTa. TaKke MOXKHO



BOCITIOJIB30BAThCSl  CHCIUATBHBIMH — TIporpaMMamMu ¢ TexHomorueil  Text-To-Speech, Hampumep
http://neospeech.com/. B okoIKo MOKHO BBEeCTH JI00YyI0 (pasy, W MmporpaMma O3BYUHT €€ TOJIOCOM
HOCHUTENS sI3bIKa C TPAaBHJIBHBIM NPOU3HOIICHHEM W WHTOHanwueu. Yuraiite ¢pasy Ha pPycCKOM U
COIOCTABJIIUTE C MPEJIOKEHUEM Ha aHTIMHCKOM YTOOBI pa300paThCs B CTPYKTYpe mpemioxeHus. Tax,
BBl TpouHTaeTe (pa3y Ha PYCCKOM W aBTOMATHYECKH OYAETe COIMOCTABIATh AHTIMHCKHE CJIOBA C
pyCCKHMH, pa30oHWpaThCs B CTPYKType MPEIJIOKEHHs, STO TOMOXKET BaM pa3BUTh YYBCTBO S3bIKa WU
S3BIKOBYIO JIOTAJIKY.

Bribepure ymoOHbIE pecypchl:https:/sites.google.com/site/aglonareader/home/lang-ru TIporpammy s
YTeHHUS MapajuleIbHOTO TEeKCTa, a TaKKe MPWIOKEHHE MOXKHO CKadyaTh OecIIaTHO. DTO HWHTEpecHas
pa3paboTka, KOTOpas IIOJICBEYMBACT COOTBETCTBYIOIIME OTPBIBKM B TMapaUICIbHBIX TEKCTaX.
https://studyenglishwords.com/ - GecmiaTHbli caliT, Ha KOTOPOM MOKHO YHTATh IMapajlIeIbHbIE TEKCTHI
Ha aHTJIMICKOM $3BIKE, COXPAHATh CIOBA W3 HUX B COOCTBEHHBIM SJEKTPOHHBIM CIOBAPUK W YUYHUTH B
CBOOOHOE BpEMSI.

UreHue BCJIYX HA AHTJINHCKOM SI3bIKE!

1. Yuraiite MEIJIEHHO, YETKO M BBIPA3UTEJIbHO MPOrOBapUBaMTE KAXKJIbIM 3BYK M KaXKJ0€ CJIOBO, JIeNaiTe
nay3sl. Ecnu BeI OyJieTe THaThCS 32 CKOPOCTHIO, TO MHOTOTO HE JoOheTech. Jlaske eciii CKOpOCTh BBl U
HapaboTaeTe, TO MPOM3HOIICHHWE, MHTOHAIMS, KpacHBBbIC 3BYKM — BCE 3TO yHjer B Hukyna. s
BBIPA3UTEIHHON PEUr B MEPBYIO OUYEPEIb HY)KHO XOpOIIlee MPON3HOIICHUE U MPaBUIIbHAS MHTOHAHAS. A
CKOPOCTb MOSIBUTCSI CO BpEMEHEM caMa, OHa HapabaThIBaeTCs TPAKTUKOM.

2. IlpounTaiiTe TEKCT W TOJBKO MOTOM HINUTE HOBBIC cioBa. He 3a0bIBaiiTe, YTO MPH YTCHUU BCIYX
ObIBacT CIOXHO IMOHATH cojiepkaHue Tekcra. CHayana IOJHOCTHIO YMTAWTE TEKCT, He obpamas
BHMMAaHUS Ha He3HaKoMbIe cioBa. CTapalTech yIOBUTH TJIABHYIO MBICIb M TTOHSTH, O 4eM TeKcT. [locme
TOTO KaK BbI IIPOYUTANIN TIEPBBINA pa3, MOXKHO YK€ pa0d0oTaTh C HE3HAKOMBIMHU CJIOBAMU: UCKATh 3HAYCHUS
B CJIOBape, CMOTPETh, KaK TPOM3HOCATCA. YUTOOBI pacIIMPUTh CIOBApHBIA 3arac, y4YuTe HOBBIC
BBIPQXCHHS, ITOBTOPSITE CIOXKHBIE W TPYIHOIPOM3HOCHMEBIE CIIOBa. UTOOBI BaM OBLIO Jilerde YHTATh,
HEOOXOMMO BBIOMPATh KHUTY, COOTBETCTBYIOIIYIO BAallleMy YPOBHIO 3HAHUIA.

3. OOpamaiiTe BHUMaHHE Ha TpaMMaTHKy. YwuTass mpo ceOsi, MOXKHO OErjo MpPOCMOTPETh TEKCT, He
BJIaBasICh B TOJPOOHOCTH cojepkaHus. UuTas aHMIMHACKUAN TEKCT BCIIYX, Bbl HHUKYJAa HE TOPOIUTECH,
MO3TOMY MOJXKETE VBHJIETh, KaK YIOTPEOISIOTCS BpeMeHa W apTUKIU. 1O ecTh BBl 3allOMHUHAeTe
MIpaBUJIHLHBIC MOJICIIN UCTIONB30BAHMS TPAMMATHIECKUX TTPABUIL.

4. Yuraiite He MeHbimie 10 MuHYT B JeHb. Pasymeercsi, yem Oonbliie Bbl OyJeTe YuTaTh BCIYX Ha
AHIVIMMCKOM sI3bIKe, TeM Jyume. OntumanbHblii BapuaHT — 30 MuHyT B neHb. Ho ecnu nuiinero
BPEMEHH y BacC HET, CTapalTech BBIASIATH XOTS Obl 10-15 MUHYT. DTO HYXKHO KakK pa3 I TOTO, YTOOBI
Ballla peyb CO BPEMEHEM cTana OBICTpOW W IMJiaBHOH. Bam He Hajo MpUIyMbIBAThH peyb HA X0y, KaK B
pasroBope, Bbl YATAETe TPAMOTHO HAIUCAHHBIN TEKCT M ClieJyeTe 3a XojaoM Mbiciu. Ecim BbI Oyxmere
YUTAaTh BCIyX HE MEHBIIE Toilydyaca B J€Hb, TO Yepe3 MECHI-IPYyroidl 3aMeTuTe, Kak CHIBHO
npeobpasniach Balla pedb: 3BYKH CTaJIM YETKUMH, YIIUTH CJIOBA-TIapa3uThl M HEJIOBKHE 3aMUHKH.

5. Uwuraiite pa3Hble TeKCThl. UnTalTe XyJOKECTBEHHbIE MPOW3BEICHHS, CTHXHU, HAyYHbIE MMyOJMKalIWH,
CTaThH B Ta3eTax W )KypHaiax. PasHOOOpa3HbIe TEKCTHI TOMOTYT Pa3BUTh HABBIK YTEHHS CO BCEX CTOPOH.
Jly1st KaK0r0 TEKCTa OYJIyT pa3Hble TEMITbl PEUU U May3bl, UHTOHAIHSL.

Hurepuer-pecypchl:
http://www.rong-chang.com/nse/ 3toT caiiT mogoWIET /TS 3aHATHI HAYMHAIOIINM C YpoBHeM Beginner
u Elementary. Bce TekcThl KOpOTKHUE, B HUX UCIIONB3YHOTCS MMPOCTHIE CJI0BA U AJIEMEHTapHAask IpaMMaTHKa
— Tpu BpeMeHnH rpymmsl Simple. [TonpoOyiiTe uyntaTh X0Ts ObI 2-3 TEKCTa €XKEAHEBHO, 3TO 3alMET BCETO
5-10 munyT. TeMbl TEKCTOB pa3HbIE, YACTO OHHU TPEACTABISIOT cOO0W HeOoiblmme NIyTKU. Bee ciosa
nmooOpaHbl TakUM 00pa3oM, YTOOBI W3YYalONIUi HE MPOCTO YWTA TEKCThl Ha AHTIMICKOM, HO U
paciupsul CBOH JIeKCHMuUecKui 3amac. Tak, BBl CMOXKETE BbIYYHTh II€pBbI€ (h)pPa30BbIC IJIArOJIbI, Y4acTO
yrnoTpebsieMble CJIOBa U BhIpakeHUs. K KaIoMy TEKCTY MpUIIaraeTcst ayIHo3aIuch.
http://www.english-online.at/index.htm DtoT pecypc co3an crenHanbHO IS U3YYarOMUX aHTJIHACKUI
s3bIK ¢ ypoBHeM Pre-Intermediate u Bbimie. TekcThl HE OYEHBb JJIMHHBIC, 3aTO HACBIIICHBI MOJE3HBIMU
BBRIpOKCHUSIMH ¥ ciloBaMd. CTaTbu pa3HONW TEeMAaTHKWA aJalnTHPOBAHBI CHEIUATBHO JUISI YUAIIHXCS:
WCIIOJB3yeTCs HanboJjee YacTo yrnoTpedseMas JISKCUKa W HECIIOKHBIE TPAMMATHYEeCKIEe KOHCTPYKIIUU.
Ha nanHbIil MOMEHT Ha caliTe AOCTYMIHBI JUIsl YTEHUSI HECKOJBKO COTEH TEKCTOB pa3HOM TemaTuku. Bee
OHHM JIOBOJILHO MHTEPECHBI, TaK YTO JAHHBIH PECYPC COACPIKHUT ONTHUMAJIBHYIO ITPOIOPIIUI0 O0yUSHHUS U
pasmiieueHus. Bo Bcex CTAaThsX BBl YBHIUTE CJIOBA, BBIJCICHHBIC JXUPHBIM MIPUPTOM. ITO JICKCHKA,
KOTOPYIO BaM MpeiuiaraloT u3yuuth. [locie TekcTa cTaTbu Bbl HAWAETE aHIVIO-aHTJIMUCKUM CIOBaphb C
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STUMHUCIIOBAaMH. TakuM 00pa3oM, CalT BBITIOJHACT BAKHYIO (YHKIIUIO — BBl MOXETE M3ydaTh Ha HEM
HOBYIO JICKCHKY B KOHTEKCTE.

http://short-stories.co.uk/ A 3ToOT caiiT mogoWACT BCeM JIIOOUTENSIM XyI0KECTBEHHOMN JIUTEpaTyphl. 3/1€Ch
HET aJalTHPOBAHHBIX TEKCTOB WJIM CJIOBapeil, TOJBKO paccKasbl aHIJIOSN3BIYHBIX aBTOPOB B
HEM3MEHEHHOM Bujie. Ha caiiTe mpecTaBieHbl 8 MOMYJISIPHBIX JKAHPOB: JIETCKAs JIUTEPATYpPa, JICTCKTUB,
(daHTacTHKa, y)KAChl, FOMOD, JOKyMEHTAIIbHAS [TP03a, pOMaH, HayyHas (paHTacTuka. Eciu BB HAXOUTECH
Ha ypoBHe Pre-Intermediate, monpoOyiiTe Ha4YaTh YUTATh JETCKUE PACCKa3bl.
http://easyenglisharticles.com/ Dto emre omuH pecypc ¢ TEKCTAMM IS M3YYAIOIINX AHTIMHACKUM SA3BIK.
CaiiT opueHTHPOBAaH Ha ydJammuxcs ¢ ypoBHeM Pre-Intermediate m BeIme. Bce ctaTtehm Ha dTOM caifte
aJlalTUPOBAHBI JJIsl YYAIUXCS: B TEKCTaX COJIEPIKUTCSI TOJIBKO HAWOOJIee 4acTo yrnorpedisiemMas JeKCUKa
U TpaMMaTHKa CPEJHEr0 YPOBHS CIIOKHOCTH. TEKCTHI B OCHOBHOM IIPEJICTABJISIFOT IMOCJICTHUE MHPOBBIC
HOBOCTH, HO €CTh M  pa3Hble CTaThH-COBETHl IO  M3YYCHUIO  HWHOCTPAHHOTO  SI3BIKA,
CaMOCOBEPIICHCTBOBAHUIO U T. I. CaMble CBEKHE HOBOCTH CO BCEr0 MHUpa B aJIallTUPOBAHHOM BapHaHTe!
OO0OpatuTe BHUMaHHUE: TOCJIE KaXKJIOH CTaThd €CTh CIIUCOK CJIOB, PEKOMEHAYEMBIX K H3yUYCHHUIO.
[MompoOyiiTe yranath X 3HAYCHHWE W3 KOHTEKCTA, 9TO, KaK MPABWIIO, BEChMa IMOJIC3HAS JUIS M3YYCHHUSI
JICKCHKA.

http://www.infosquares.com/readingcomprehension/ Ha »ToMm caiiTe IpeacTaBIEHO BCErO HECKOILKO
JICCATKOB TEKCTOB, OJTHAKO OH JIOCTOWH Balllero BHUMaHUs. Pecypc mogouer aJsl 3aHATHH yUCHUKAM C
ypoBHeM Intermediate m BeImIe. Pecypc oTimuaercs OT MpEObIIyIIMX CAWTOB TeM, YTO Ballla 3ajaada
TCIICPb — HE IMPOCTO MPOYUTATL TCKCT M IMOHATH OCHOBHYIO MBICJIb, a4 YJIOBUTH JAaXKE MeJlbuaiime
netanu. Ha Bkianke ¢ 000l cTaThed Bbl HAWJIETe HE TOJBKO CCBUIKY Ha CaM TEKCT, HO M TECT Ha
MPOBEPKY MOHUMAHHUS TPOYUTAHHOTO. [103TOMY MBI COBETYEM OOpPaTUTh BHUMAaHKE Ha 3TOT PECYpC BCEM,
KTO T'OTOBUTCSA K 3K3aMCHY IIO aHFHHﬁCKOMy SA3BIKY, BCIb Bbl MOXCTC «OTPCIECTUPOBATH» Ha 3TOM
pecypce ceknmto Reading. 3anava sToro caiita — mpoBEpUTH, HACKOJIIBKO XOPOIIO BBl TOHUMAETE TEKCT.
[TosTOMY MBI PEKOMEH/IyeM 3aHHUMAThCSl HA 3TOM CaliTe MPUMEPHO pa3 B MECHIl, a B OCTAJIbHOEC BpEMs
YUTATh JApyrue ctatbu. TakuM 00pa3om, Bbl OyeTe BUIETh, HACKOJILKO OBICTPO Pa3BUBACTCS Balll HABBIK
YTEHUS Ha aHIVIUMCKOM SI3BIKE€ U HACKOJIBKO BBl BHUMATCIILHEI IIpyu YTCHUMU.
http://web2.uvcs.uvic.ca/courses/elc/studyzone/330/reading/  Dtor caiT  CcXOK ¢ TPEIBLIYIIHM:
HEOOJIBIIIOE KOJIMYECTBO MATEPHAIOB C JIMXBOW KOMIIGHCHPYETCS HAIMYMEM Pa3HBIX YIPAKHCHHH,
MIPOBEPSIIOIIMX TIOHUMAHKUE TEKCTa. 3/1eCh MOXHO 3aHUMAThCsl ¢ ypoBHeM Pre-Intermediate u BbIlIe.
http://dreamreader.net/ Dtot pecypc 3auHTEpECYET TEX, KTO JIOOUT YMTATh Pa3HbIe MO3HABATEILHBIC U
pasBiiekatenbHble ctaThi B HTepHeTe. CallT nmojoiiaet yyanmmes ¢ yposaeM Elementary u Boiiie.
BombImie Bcero TEKCTOB Ha 3TOM caiiTe mpeAcTaBieHo B pa3aenax Fun English u Academic English.
HpeHeCTB cTaTel B TOM, YTO HAIMMCAaHbl OHU XOTh U IMMPOCTHIM, HO JKUBBIM SA3bIKOM. A paccMaTpuBacMbIC B
CTaThsX TEMbI AKTYaJbHBI U OCBEIIAIOT CaMble pa3HbIe CTOPOHBI )KU3HU: OT sI3bIKa Tena 10 dact-dynaa, ot
HJIO no «xomaubux» uanom. K kax10My U3 TEKCTOB MPUIIAraeTCsl Psiji BOMPOCOB, TOMOTAIOIIHX
IMPOBEPUTH, HACKOJIBKO XOPOLIO BbI IMTOHAIU IIPOYUTAHHOC. Br1 MokeTe He IMPOCTO YUTATh CTATbhIO, HO
MOCITyIIATh €.

2.7. CamocTosiTeIbHAA padoTa HaJ MHCHMOM

N3yuaiiTe mpaBWjia HAMCAHUS CJIOKHBIX CJ0OB. 3allOMHHUTH TPABOIUCAHWE MHOTHX CIOB OyjeT
npolle, €cid 3HaTh MNpaBWia, MO KOTOpPbIM OHM nmmnyTcs. Hampumep, B cratbe «Silent letters.
Henponsnocumblie OyKBbI B aHITIMHCKOM SI3bIKE» YETKO U MOHATHO OOBSCHSIOTCS MIpaBUia yIOTpeOIeHHS
HENPOM3HOCUMBIX OyKB. M3yunTe 3Ty CTaThlo, M y Bac yXKe HE BOSHHKHET jKeJlaHWs HamucaTth nowledge
BMecto knowledge http://engblog.ru/silent-letters. Takxe coBeTyeM O3HAaKOMHUTBCSI M CO CTaThei
«Opdorpadust aHTIMICKOTO sI3bIKa», B HEH MPEICTaBICH CHUCOK IOJE3HBIX MAaTepHaloB s
COBepIIEHCTBOBAaHMS MpaBonvcanus http://engblog.ru/spelling.

Hcnoan3yiiTe mpueM M3 MIK0JbI. BcrioMHUTE, KOrma Mbl COBEpIIANU OMIMOKY B JIMKTAHTE, YYUTEIh
3acTaBIIsl Hac MPONHCHIBAThH ciioBo 5-10 pa3. OH genan 3TO HE W3 JKENAaHMS HaKa3aTh yUEHMKa, a AJIs
TOTO, YTOOBI B HAIIICH MAMSTH MIPOYHO 3aKPEMIJIOCH MPaBUILHOE HamucaHue ciosa. IlompobyiiTe nenath
AQHAJIOTHYHO W C TPABONHMCAHMEM AHTIUICKUX CJIOB: KaK TOJBKO OIIMOIHMCH, BO3BMHUTE TETPAAKY U
HaIMLINTE MOHATHE MPaBHIBLHO HECKOJIBKO pa3. BhIMomHss Takoe ynpaKHeHue, Bbl BKIIOYaeTe B padoTy
MEXaHMUYECKYI0 HaMsATh, a 3TO 3HAYUTEIBHO O0JierdaeT 3allOMHHAaHUE cjoBa. MalleHbKas XUTPOCTb:
MHorre (QUIOJIOrH M JIMHTBUCTBI COBETYIOT OTKa3aThCsl OT TIPOIMUCHBIX OykB. OHHM PEKOMEHIYIOT
meyaTaTh CJIOBO HA KJIaBMaType WM INUCaTh €ro IedaTHbIMM OykBaMu. B Xoze SKCIepUMEHTOB
BBIICHUIJIOCH, YTO TIEYaTHbIC OYKBBI HMEIOT YETKYI0 (opMy, MO3ITOMY MO3TY THpOIIE 3allOMHUTDH
HalMcaHue ciioBa. YTo Kacaercsi MPONMCHBIX OyKB, TO MOYEpPK ObIBAE€T Pas3HbIH, U (PAKTUUECKU KaXKIbli
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pa3 MbI numeM OyKBy HEMHOTO IO-APYroMy. DTO YCIOXHSAET BocupusatHe nHdopmanun. [TonpoOyiire
1e4aTaTh, a He MIUCATh, BO3MOXKHO, 9TO IMEHHO TO, YTO BaM HY)KHO.

IIpakTukyiiTech, NPAKTHKYIHTeCh U elie pa3 NMPaKTHKyiHTech. UTOOB Hay4HTHCS BOAWTH MAIlWHY,
BaM HY)KHO KaK MOYKHO Yalle CaJAMTHCS 3a PyJb, & YTOOBI MHCATh TPAMOTHO, HYXKHO KaK MOKHO yYalle
caauThcsl 3a cronl M mnucatk. llompoOyiTe aenarh pas3auuHbIE 3allUCH HA AHIJIMHCKOM  SI3BIKE,
IPAaKTUKOBATHCSI MOXHO Tak: Beaurte NHEBHUK, a Jyd4lle HONpoOyHTe 3aBecTH OJOI HAa AHIJIHMHCKOM
a3bike B MHTepHeTe. CaMOBBIpaykeHUE U TEIUIble KOMMEHTapHUU YUTaTeel BOOAYIIEBST Bac Ha HOBBIE
nogsuru. [lenaere nomaminee 3aganue? HanumunTe win HanedaTaiTe €ro, a He MPOCTO OTMETHTE HYKHbIE
oTBeTH! B yueOHHKe. J[eJ0 3T0 TpymoeMKoe, HO OKynuTcs ctopuueil. [lonpaBuinace nHTEpEecHas: LuTaTa
WIM WAMOMa Ha aHIIIMHCKOM si3bike? He xommpyiite ee ceOe Ha KOMIBIOTEp, a HameyaTanTe BPYUHYIO.
OTO OTIMYHBIA TpueM, COBMeIIalommid B cebe m oOyueHue, W pas3BiedeHHe. BriOepuTe MHTEpECHYIO
KHATY wiu Omor B MHTepHeTe. ExxenmneBHO mepenuchiBaiiTe 1-2 CTpaHUWIBI TEKCTa, MPUYEM CIOBO B
CJIOBO. DTO OAMH M3 CaMbIX ACHCTBEHHBIX METOOB yiyulieHus spelling.

3apeiicTByiiTe 3iigeTn3M. DiineTnsmM — ¢dororpaduueckas namsaTh, KOTOpas OTBEYAET 32 3allOMHHAHUE
3pUTENbHBIX 00pa3oB. 3a7eHCTBOBATh €€ JIyYIle BCEro NPH H3yYCeHHH HOBOI'O CJIOBAa. BHUMaTesnbHO
CMOTpPUTE HAa HEro, MOCTapaiTech 3allOMHHUTH €ro (opmy, MOpsOOK OYyKB, 3aTeM 3aKpOWTe IJiaza |
nocTapaiTech MPENCTaBUTh €r0 — Yy Bac B MaMATH OTJIOKUTCS 3PUTENBbHBIA 00pa3 HOBOTO MOHSTHS.
OfHOBPEMEHHO C IMPOCMOTPOM IPOU3HECHUTE CIIOBO, YTOOBI 3TH 3BYKH ACCOLMHUPOBAIUCH Yy Bac C
KOHKPETHBIM INPABWJIBHBIM HANMCAHWEM. BBIMOMHANTE 9TH NEHCTBHA MPH Ka)XIOM MOBTOPEHHH, TOTZa
yhpakHeHHEe ObICTPO MPUHECET CBOU TUIOIBI.

Caepsiitech co cioBapeMm. Korna nurmiere cioXHOE CJIOBO, HE IOJIaralTeCch TOJIBKO Ha CBOIO MaMSATh,
npoBepsiiiTe HamucaHue B cioBape. Jlyuiie nucate MEAJICHHO, 3aTO HPAaBWIIBHO, 4YeM OBICTPO U
HerpaMoTHO. He mepexuBaiiTe, Tociie HECKOJBKUX «IIOATIISIBIBAHUID BBl 3alIOMHHUTE CJIOBO M OyneTe
YBEPEHHO MUCATh €T0 03 BCAKHUX MOJICKA30K.

CocraBbTe COOCTBEHHBIl cJ0Bapb. B JMuYHBIA cioBapbh BKJIIOYHUTE TOJBKO TE€ CJIOBA, HAMMCAHHE
KOTOPBbIX BBI3bIBACT y Bac TPyIHOCTH. PaboTaiiTe ¢ 3THUM «IeTHIIEM» KaK OOBIYHO NPH H3YUYCHUH
AHIVIMMCKOM JIEKCUKH: 4acTO MPOCMAaTpUBANTE, IOBTOPSUTE, IEPEBOAUTE C PYCCKOTO HA aHIIIMHCKHIA
(Jry4iie Bcero MMCbMEHHO). DTO MOMOXKET BaM JIETKO BBIyYUTh MPAaBOMKUCAHUE aHTJIMHCKOTO S3bIKA.
Bcnomuure 06 3¢ pexte Pectopdd. Jlyumre Bcero Ham 3anoMuHaeTcst HHOOPMAITUS, BBIICISIOMASNCS U3
o0mieit maccol. Mcnonb3yiite adhdext cede Bo Oiaro. Kak cienars ciioBo 3anoMuHarommmMes? Boinenure
€ro M3 JIPYTHX CJIOB B TPSMOM CMBICIE — IPH TIOMOIIM SIPKOM PYydYKH MM [BETHOro mpudra. Mosr
BBIJICJINT 3Ty HHPOPMALMIO U3 OCTAIBHBIX CJIOB M 3allOMHMT. [loMHHTE, BeAb B LIKOJIE HAC 3aCTaBIISIH
JIeNaTh aHAJIOTHMYHO HAa YpOKaxX PYCCKOTO S3bIKAa: CIIOBapHBIE CJIOBA MBI BBLIEISUIM PAa3HOLBETHBIMU
pyukamu. ManeHbkass XUTpOCTh:HekoTopbie nemarorn COBETYIOT HE IMPOCTO BBIAEIATH CIOBO, HO U
nucaTh Kakaylo OyKBY pa3HbIM IBeTOM. Bpemenu Ha Hamucanue yiiner Oojblie, padoTaTb C MOHATHEM
BBl OyJIeTe /I0JIbLIE, TIOATOMY M 3alIOMHHUTCA OHO ObicTpee. O0s3aTeNbHO MONPOOYITE HAa MPAKTHUKE 3TO
MPOCTOE yIIpakHEHHE.

PaGoraiite ¢ Microsoft Word. Vcnonb3yiiTe aBTOMaTHYECKYIO0 MPOBEPKY opdorpaduu He TOJIBKO MO
npsSMOMY Ha3HA4YEeHHIO, HO M aJsl oOydeHus. Kak Tonpko yBHAMTE, YTO MpOrpaMma HCIIPaBUiIa Kakoe-
100 CIIOBO, COTPUTE €ro M HAMUIIMTE BPYYHYIO TPABUIILHBIA BapHAHT. DTO HEMHOTO YBEIUYHUT BPEMS
paboThI ¢ IOKYMEHTOM, HO OyJIeT MOJIe3HBIM yIpakHeHueM Juis spelling.

YuraliTe KaKk MOKHO 4amle. Kak 3amoMHUTH U0 HOBOrO 3HakoMmoro wiau kosutern? HyxHo wame c
HUM BUJETHCS. 3alIOMHHATH HAIIMCAHHME CJIOB MOKHO M HY)KHO aHAJIOTMYHO: CTapalTech BCTPEUATHCS C
HUMH 4acto. [Ipore Bcero 3T1o OyJeT Jenarh, €Clid Bbl OyjleTe YNTaTh pa3HOOOpa3HbIC aHTIIOS3bIYHbIC
CTaTb M KHHUIH. OTOT INpHUEM, MOXKadyd, caMmblii MHTEPECHBI M HEHaBA3YUBBIA, BEIb BBl YUUTE
MIPAaBONMCaHNE aBTOMATUYECKH BO BPEMs UTECHUSI.

TecTupyiiTe cBou 3HaHusi. B VHTepHeTe MOXHO HAWTH MHOTO Pa3HOOOpA3HBIX TECTOB W OHJIAIH-
3a/laHuii, KOTOpBIE IMOMOTYT BaM COBEPIIEHCTBOBATH HABHIK ITPABONMCAHWS Ha AHTJIMHACKOM SI3BIKE.
Hampuwmep, MHOT'0 pa3HooOpa3HbIX TECTOB MO>KHO HalTH Ha ITUX caiTax:
https://howtospell.co.uk/spellingquiz.php, http://eslus.com/LESSONS/SPELL/SPELL.HTM.

HrpaiiTe B npaBuiIbHbIe UTPBI. V3yueHne aHTIMIICKOTO S3bIKa JJOJDKHO OBITH JJISl BAC YBJIEKATEIbHBIM.
A crenath €ro TakKMM MOMOTYT pa3HooOpa3Hble oOyuaromue OHIaHH-Urpbl. X MOKHO MCIONIB30BATH B
NepepbpIBe MEXIY YNPAKHEHHSMH: Bbl 3[JOPOBO pa3BIEYETECh M B TO K€ BPEMsI IPOAOIKUTE YUUTh
anrimiickuit. [Tourpath ¢ mMoab30i MOXKHO Ha caiitax http://www.wordgames.com/, http://www.merriam-
webster.com/word-games, http://www.funbrain.com/spell/.

H3yunte npaBuaa yrenusi. Eciu Bbl Oynere 3HaTh MpaBuiia YTEHHs aHTJIMHCKOTO s3bIKa, BaM OyzaeT
JIeTYe JI0rajiaThCsl, KaK MUCaTh HE3HAKOMOE CIIOBO, MCXO/s M3 ero 3Byudanus. Spelling bee - urpa mus
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rpaMOTHBIX Jfojield. XOTHTE POBEPUTh CBOM 3HAHUS? XOTHM OTMETHTBH, YTO TMPABOIMUCAHUE BBHI3BIBACT
TPYAHOCTH JIake y HOocUTesel si3bika. IMeHHO modTOMY B AMEpHKE €CTh Pa3lIudHble KOHKYPCHI, KOTOPBIE
MPU3BaHbl IPOBEPSATH IPAMOTHOCTS JtoJieH, HanpuMep Spelling bee. DTo copeBHOBaHKE, B X0€ KOTOPOTO
JIO/SIM Ha3bIBAIOT Pa3IMyHbIE CJIOBA, & OHH JOJKHBI IPOU3HECTH MO OYKBaM, KaK MHUIIYTCS 3T MOHSITHS.
Kto cnenman ommbky — BbIOBIBaeT. Ha kaxkioM sTare KOHKypca TaroTcst Bce 0oJiee CI0KHBIE CI0Ba, TI0Ka
HE OCTAHETCS OJWH Mo0eauTeNb. BriepBrie KOHKYpC OBLT IpOBEIeH B majekoM 1925 romxy u ¢ TeX mop He
TepsieT nomysipuoctu. Celiuac Spelling bee mpoBoAsIT B pa3HbIX CTpaHaX MUPA.

3. METOAUMYECKHUE PEKOMEHJIALIUA 11O U3YYEHUIO TEOPETUYECKOI'O
MATEPUAJIA

N3ydenne moboro pasnena cienyeT HAUMHATH C O3HAKOMJICHHs C BOMPOCAMHU IUIaHA
u3ydyeHus TeMbl. lIpu H3ydeHMM TEOPETHYECKOro MaTepuana HEOOXOAMMO HCIOJIb30BaTh
PEKOMEHYEMYI0 OCHOBHYKO U JIONIOJIHUTEIIbHYIO JIUTEpaTypy Ul JIYYIIEro YCBOEHUS
MaTepuaia.

OcBauBaTh TEOpPUIO CIIEAYET B COOTBETCTBUU C TOH IOCIIEIOBATEIbHOCTHIO, KOTOpas
npeacTaBiCcHa B IJIAHC CAMOCTOATCIIBHBIX U IPAKTHUYCCKUX 3QHSITUU.

MeTtoauka paboThl ¢ TUTEPATYpOil MpeaycMaTpUBaeT BEICHUE 3allMCH MPOYUTAHHOTO B
BUJE IUJJaHA-KOHCIIEKTA, OINOPHOIO KOHCIEKTa W T.J. OTO TO3BOJUT CJEJNaTh 3HAHUSA
CUCTEMHBIMH, 3a(UKCUPOBATH U 3aKPEMUThH UX B AMSTH.

KoHcneKT — CI0KHBIM CIOCO0 M3JI0KEHUS COACPpIKaHUA KHUTU UJIM CTAaTbU B JIOTHYECKOU
nocneA0BaTelbHOCTU. KOHCIIEKT akKyMyIUpyeT B ce0e MpeablIyline BUIbl 3aliCH, T03BOJISET
BCECCTOPOHHE OXBATUTH COACPKAHWEC KHUTH, CTATbU, TCKCTA, I'paMMaTH4YCCKOI'0 Marcpuaja.
[ToaTOMy yMeHHE COCTaBIATH IUIAH, TE3UCHI, JI€JaTh BBINUCKU U JPYrUe 3alUCU ONpelesseT U
TEXHOJIOTHIO COCTABJICHUSI KOHCIIEKTA.

MeToanyeckue yKa3aHHUs MO0 COCTABJICHUIO KOHCIIEKTA
1. BHuMaTeNbHO TPOUYUTANUTE TEKCT. YTOYHUTE B CIPABOYHOU JHUTEpAType WU CIIOBape
HEMOHSATHBIE cnoBa. [lpu 3ammcu He 3a0yAbTe BBIHECTH CIPABOYHBIC JaHHbIE Ha TOJS
KOHCIIEKTA,;
2. Briienute rmaBHOE, COCTABBTE IUIAH;
3. Kpatko copmynupyiiTe OCHOBHBIE ITOJIOKEHUS TEKCTA;
4. 3akOHCHEKTUpPYHTE MaTepuall, 4YeTKO cleays MyHKTaM IulaHa. llpu KoHCmeKTHupoBaHUU
CTapalTech BBIPa3UTh MBICIb CBOUMHU CIIOBaMU. 3aIUCHU CIIETYET BECTH YETKO, SICHO.
5. I'pamoTHO 3anuceiBaiiTe nuTathl. LIUTHpYs, yUnThIBalTE TaKOHUYHOCTD, 3HAUMMOCTb MBICIIH.

B TekcTe KOHCHEKTa KeIaTelIbHO MNPUBOAUTE HC TOJIBKO TE3WCHBIC ITOJOXKCHUA, HO U UX
nokazatenbcTBa. [Ipu odopMieHHH KOHCMEKTa HEOOXOIUMO CTPEMHUTHCS K €MKOCTH Ka)JI0ro
npeioxkeHusl. MpICIu aBTOpa KHWUTH CJIEeAyeT u3jlaraTb KpaTKo, 3a00Tichb O CTUjie U
BBIPA3UTEIHbHOCTH HAITMCAHHOTO. J{J1s1 yTOUHEHUS U TOTIOTHEHHsI HEOOXOIUMO OCTABIISITH MOJIS.

[Ipouienypa mnpoBepkH KOHCIIEKTa BKIIOYAET B Ce0sl IEpeYeHb BOMNPOCOB 0a30BOr0 U
HOBBIILIEHHOTO YPOBHEH 15 COOeCeIOBaHMSL.

MeTtoauyeckue peKOMeHAAIMHU 110 NPeACTABJICHHIO H 0(hOpMIIeHHIO
pe3yJIbTaTOB co0ece10BAHMSA

CoOeceoBanue npezcTaBiseT coO0H MHIMBUIYaTbHYIO Oecely ¢ KaKIbIM CTYAEHTOM
M0 MPEJIOKEHHBIM BOMpPOCAM C TMOCIENYIOLEeH OIEHKOM uX MoAroroBkH. Llenpio maHHOU
bOpMBI 3aHITHS SBISETCS OCYIIECTBICHUE TEKYIIEro KOHTPOJS 3HAHWW 1o Teme. B 3amaum
co0eceoBaHUs BXOAUT MPHUOOPETEHNE HAaBbIKA pa0OTHI C ICTOYHUKAMU U JIUTEPATYPO; YMEHHUS
TpaMOTHO COCTABJIATE KOHCIICKTBI U IMOJIB30BATHCA MMH, BBIABJIATE PA3JIMYHBIC TOUYKHW 3PCHUA HaA
npo0iieMy U CTENeHb ee pa3paboTaHHOCTH B JIUTEPATYpE.

CobecenoBanne mpenmnonaraeT  00si3aTeIbHOE  KOHCIEKTHPOBAHWE TEKCTa  HIIH
rpaMMaTHYEeCKOT0 MaTepuana, a TakkKe MpopadoTKy BCel MPeI0KEHHON JINTEPATyPHI IO TEME.

Kputepun onienuBanus codbecenopanus npuseaeHsl B ®OC maHHOMN TUCIUTUTHHEIL.



Bonpocs! uis cobecenoBanus

Chopmynupyiite mpaBmwia oOpa3oBaHHs [OBECTBOBATEIBHBIX, BOMPOCUTCIBHBIX H
OTPHUIIATEILHBIX MPEIIOKECHUH B aHTIIMHCKOM si3bIke.O003HAUbTE CiIydau yHnoTpeOaeHus
ONPEAEIEHHOTO U HEONPEICTICHHOTO apTUKIICH.

JIndHbIe MECTOMMEHHS B UMCHHUTEIHLHOM M OOBEKTHOM TaJieXkaX, YKa3aTelIbHBIE MECTOUMEHUS,
MPUTSKATSILHBIC MECTOUMCHHSI.

[Ipemtorn MecTa U HaNpaBJICHUSL.

Chopmynupyiite mpaBuia 00pa3oBaHus HACTOSIIETO BpeMeHu rpymmbel Continuous.
Cdopmynupyiite mpaBuia 00pa3oBaHus HACTOSIIETO BpeMeHH rpynnsl Indefinite.
Chopmynupyiite mpaBmia 0Opa30BaHUS BOMPOCHTEIBHBIX MPEIOKEHUH, OTHOCSIIUXCA K
TOIJICIKAIIEMY HITU €T0 ONPECIICHUIO.

Chopmynupyiite nmpaBuiia HCIONIB30BaHus Hapeuwii «much, little, many, fewy.

Mecto Hapeumit oOpa3a ASHCTBUS U CTEIICHH.

Odunuanbasie GopMyIbl 0OpaIieHus, TPEICTABICHHS, IPUBETCTBUS, MPOIIAHUS.

. Beipaxxenue npocs0, Ipeu1oKeHUH.

. 3HaKOMCTBO ¢ (pUpMOii, KOMITaHUEH.

. CocTaBiieHr€ BUBUTHOM KapTOUKH.

. YcTpolicTBO Ha paboTy.

. 3aroiHeHue aHKeThl. Pe3tome.

. ConpoBoUTENEHOE TUCHMO.

. TWMbI 1ETOBBIX TUCEM.

. CtpykTypa u opopmiieHHe AeT0BOro MUChMa.

. OcoGeHHOCTH OPUTAHCKUX U aMEPUKAHCKUX JIETIOBBIX MTHUCEM.
. E-mail cooOmrenns

. OdopmieHre KOHTpaKTa.

. UHTepBBIOMpOBaHUE MPU TIpUEME Ha PaboTYy.

. Criennuka paboThl TypUCTCKUX (PUPM U KOMITAHUH.

. [leperoBopsl, J1eI0BBIE BCTPEUH.

. YCTaHOBJIEHHE KOHTAKTOB C 3apyOeKHBIMU MTapTHEPAMHU.
. [IncpMo-TIpe iyIoKeHHeE.

. Odopmnenne pUHAHCOBBIX JOKYMEHTOB.

. JlenoBoe oO1ieHue (0Tesnb, adporopT, TOpo/1, TPAHCTIOPT).
. JlenoBoe oO1ienue (pectopaH, 3aKyCOYHBIE).

. [TacopTHBIN, TAMOXKEHHBIN KOHTPOJIb, Oarax.

. JlenoBoe oO01ieHre B Mara3nHax.

. JlenoBoe oO111eHNne B TpaHCIIOPTE.

. Pexnama.

. [IpoBI>XeHHE TYPIPOAYKIIUN HA PHIHKE.

. [Iperensun u xanoObl. [IpuanHeI xanoo.

. [TuceMo-pexnamarusa. OTBET Ha MHUCHMO-PEKIIAMAIUIO.

4. METOAUYECKHE YKA3AHMUSA 110 BUJAM PABOT,
MPEAYCMOTPEHHBIX PABOUYEM ITPOTPAMMOM JTUCHHUILJIAHBI

4.1. IToaAroToBKa K NPAKTHYECKUM 3aHATUAM
Memoouueckue ykasanus no no020mogke K npaKmuieckum 3aHamusm.

K camocrosTenbHOil paboTe OTHOCUTCS MOATOTOBKAa K IPAKTHUECKOMY 3aHATHIO U

BBITIOJTHCHHUEC JOMAIIHET O 3adaHusd.

JlomamiHee 3ajaHMe COCTOMT W3 HHIWBHAYAIbHBIX 3aJaHUM, NPOLEAypa IPOBEPKHU

KOTOPBIX BKJIOYaeT B ce0s IepedyeHb NPAaKTUYECKHX YHOPaXHEHUH M BONPOCOB IS
cobeceIoBaHNUs.

WTOroBbIi MPOAYKT CAMOCTOSTENFHON pabOThI: MHIMBUAYAILHOE 3aaHNUE.

CpencTBa ¥ TEXHOJIOTHH OLIEHKU: COOEeceJ0BaHueE.



4.2. MeToanyecKue YKa3aHUs N0 COCTABJIEHHUIO IJ10CCAPHS 110 TEKCTY

[Tono6Ho M1060MY CIIOBapIO II0CCAPUl COCTOUT U3 aBTOHOMHBIX JIEKCHYECKUX €IMHMUII,
pAacIONOKEHHBIX
- 110 andaBuTy;

- 110 Mepe TOSBJICHNUS TEPMUHOB B TEKCTE WU 331aHUY;
- B COOTBETCTBUU C TEMOM M3y4aeMOro pasjena JUCIUILINHBI.

Jlnist cocTaBiieHUs T0ccapus MO 3alaHHOM TeMe HY)KHO HalWTH MH(OPMAIMIO C Pa3HbIX
UCTOYHUKOB (ceTh «MHTEepHET», SHIIMKIONEINH, MPAKTUYECKUE TOCOOUs, yueOHas IuTeparypa),
U3YYUTh €€ U COCTAaBUTh B PYKOIICHOM BapHAHTE HJIH MOJIb3YSICh TEKCTOBBIM IPOLIECCOPOM.

Pabora pomxHa ObITh TIpeAcTaBIeHa Ha Oymare ¢opmara A4 B IeYaTHOM
(KOMITBIOTEPHOM) UJIM PYKOIIMCHOM BapHaHTE.

Kaxxnas nexcuueckas eAMHMIIA 3aMUCBHIBAETCS Ha OTHENIBbHOM cTpouke. B cocTtaB ee
XapaKTEPUCTHKHN JIOJDKHBI BXOJIUTh HE TOJBKO KpPATKOE TOJKOBAHWE, HO M KOMMEHTApHH,
MPUMEPBI, MOSICHSIONINE LUTAThl, CCHUIKA Ha JIUTEpaTypy. | TaBHBIM OTIMYHMEM IJOCCapus OT
OOBIYHBIX CTIOBapei ABIsETCS (POPMUPOBAHUE €TO B KAYECTBE €IMHOTO KOMIUIEKCa HHPOpMALuu
B COOTBETCTBUU C UCCIIEI0BATEIBCKON MM MPAKTUUYECKON 3aJauei.

PexoMeHIalUM 110 COCTABJIEHUIO IJIOCCAPUSL:
* I'1aBHOe NMpaBWJIO rJjioccapusi — J0CTOBepHOCTh. [losicHeHue AOKHO Hanbosiee TOYHO
OTpa’kaTh CYTh JIEKCHYECKOW €UHUIIBI.
* [losicHeHue 10J15KHO OBITH KOPPEKTHBIM U MOHATHBIM. Henb3s UCmob30BaTh OTKPOBEHHBIE
YKAPrOHU3MBI, HO ¥ CIMIIIKOM CJIO>KHBIM HAyYHBIH TEKCT MOXKET TOJIBKO 3aIlyTaTh IOJIb30BaTEIIs.
* YuurhiBaTh Bce BapuaHTbl. Eciu OOuH M TOT XK€ TEPMUH MOXKET UMETh HECKOJIBKO
pPaBHO3HAYHBIX 3HAYCHHM, HYXHO YYUTHIBaTh BCE BapHAHTHl, U HA KOHKPETHBIX IpPHUMEpax
MPUBOJUTH 3HAYEHHE TEPMUHA B TOM WJIM HHOM KOHTEKCTE.
HToroBplii NPOAYKT CaMOCTOSITE/IbHON PadOTHI: CIIOBAapHAs CTAThSI.
CpeacTBa M TeXHOJIOTHM OLEHKH: cOOeceI0BaHUeE.

CIIMCOK PEKOMEHIYEMOM JIATEPATYPBI

OcHoBHas UTEpaTypa

1. banannuna, }O0.B. JlenoBoii mHOcTpaHHBIN s3bIK. BusinessLetters [Onextponnsiii pecype] / FHO.B.
bamannuna, 1O.A. CazanoBuu, H.A. TumykoBa. — OnekTpoH. TekcTtoBble maHHbie. — CII0.:
Yuusepcurer UTMO, 2016. — 45 ¢ — 2227-8397. — Pexum  jgocryma:
http://www.iprbookshop.ru/66438.html

JononHuTenpHasa aurepaTypa

1. I'pumaesa, E.b. lenoBoii mHOCTpaHHbIN sA3bIK: yueOHOe mocobue / E.b. 'pumaesa, M.A. MamykoBa;
MunuctepctBo oOpa3oBanns U Hayku Poccuiickoit ®epepamyn, Cubupckuii @DenepanbHbINA
yHHuBepcuTeT. - KpacHospck: Cubupckuii penepansubiii yausepcuret, 2015. - 192 c.: tabn. - bubnmorp.
B kH. - ISBN  978-5-7638-3296-9; To ke [OnektponHeid  pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=435604 (10.09.20
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4. http://www.english-globe.ru- pecypcsr st u3yueHns aHTIIMHACKOTO SI3bIKa
5.https://www.englex.ru- miardpopma Ui HHTEPAaKTUBHOTO U3YYCHHS aHTJIHHCKOTO SI3bIKa
6. http://www.biblioclub.ru - Yausepcurerckas bubnmoreka onnaiin
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