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1. IlosicHUTENBHAS 3aMKCKa

MeTtoandeckue yKa3aHus MpeJHa3sHadeHbl sl CTyIeHTOB | Kypca MarucTpaTypbl OYHOH (hOpMBI
o0ydeHusi, KOTOPHIMH OHH MOTYT TOJB30BAaThCS TPU TOJATOTOBKE K MPAKTHUYECKAM 3aHATHSIM.
IIpakTudeckne 3aHATHS 3TO IUIaHWpyeMas ydeOHas, y4eOHO-HMCCIIeTOBATENbCKas, a TakXKe HaydHO-
ucclieioBaTeNnbekas paboTa CTyIeHTOB, KOTOPasi BHIOIHACTCS B ayAUTOPHOE BPEMsI TIOJ] PYKOBOJCTBOM
npenoaasarens. B cocTaBe MeTOAMUYECKMX YKa3aHMM K MPaKTHUYECKUM 3aHITHAM MPEAyCMOTPEHBI
PEKOMEHIAINH 110 MOATOTOBKE K MPaKTUIeCKOMY 3aHATHIO. [Ipy BeImomHEHNH pabOThl CTYAEHTHI MOTYT
UCIIOJIB30BaTh HE TOJNBKO METOJIMYECKUE YKa3aHUs 10 PEIICHHIO 3a/1a4, HO U IpyTyue MaTepuanbl yaeOHo-
METOUYECKOTr0 KOMILIEKCA.

OCHOBHO#l TIETPI0 METOAWYECKNX YKAa3aHWH MO BHIMIOJHEHUIO MPAKTUYECKUX padoT SBIAETCS
TIOBBIIIICHHE HWCXOAHOTO YPOBHS BIAJACHHUS WHOCTPAHHBIM S3BIKOM, JOCTHUTHYTOTO Ha MpeablayIei
CTyHeHH oOOpa3oBaHWs, W OBIAJEHHE CTYACHTAMH HEOOXOAMMBIM U JIOCTATOYHBIM YPOBHEM
KOMMYHHUKATHBHOM KOMITETEHIIMH I PEIIeHUs 3a1ad MEXKIMYHOCTHOTO W MEXKYJIbTYPHOTO
B3aUMOJICHCTBHSI.

Henbto ocBoenust mucuuiuinHbl  «MHOCTpaHHBIM  s3bIKk B cdepe mpodeccuoHanbHON
KOMMYHHKAllMU» SABJSieTCS (QOpMUpOBaHHE Yy CTyIACHTOB KommeTeHuun YK-4 kak cpenctsa,
MO3BOJISIONIETO 00ECTIEYNTh KOMMYHHKATHBHO-TIO3HABATEIBHBIE TIOTPEOHOCTH B chepax aKkaIeMUIecKOn,
npodeCcCHOHANFHON 1 COMAILHO-TYMaHUTAPHOM JESITETBHOCTH, YUaCTBYSI B MEKKYJIBTYPHOM OOIICHUH.

3amayl OCBOGHMSA JUCHMIUIMHBI OBJIAJCHHE MOHOJIOTHUYECKOW U JHaJOrMuYecKoil pedbto,
OBJIaJIeHI€ OCHOBaMH MICHMEHHOW PedH, OBIIAICHHE OCHOBAMH CaMOOIIEHKH YPOBHS C(HOPMHUPOBAHHOCTH
S3BIKOBOM, PEUeBOW M COLMOKYJIBTYPHOH KOMIIETEHIIMH M (DOPMUPOBAHUS TOTPEOHOCTH B SI3HIKOBOM
caMo00pa3oBaHUH.

B pesynbrare 0cBOCHHUS TUCHUTUIMHBI 00YYaIOLIHIACS TOJKEH
3HATH:
- OCHOBBI ITIEPEBO/JIa C MHOCTPAHHOTO SI3bIKa B MPO(heCCHOHANBHOM chepe;

YMETh:

- BBITIOJIHATH KOPPEKTHBIM MICHMEHHBIH TIEPEBOJT C HHOCTPAHHOTO S3bIKa HAa TOCYJapPCTBEHHBIN SI3BIK PO
Y C TOCY/IapCTBEHHOTO s3biKa PD Ha MHOCTpaHHBIHN A3BIK;

BJIQ/IETh!

-)KaHpaMH{ MIChbMEHHOU pedn B poQeCCHOHAILHOM cdepe.



2. IIJTAH TIPAKTUYECKHX 3AHATHAN
IlpakTyeckoe 3ansiTHe Nel. JlekcmyeckHe M CHHTAKCHMYeCKMe OCOOGHHOCTH oO(GMIUAIBHO-
JA€JI0BOr0 CTHJISI AHTJIMHCKOTO SI3BIKA.
OpranuzanuoHHas Gopma 3aHsATHA: TPAAULUOHHBIA CEMUHAP.
Henb: QopmmpoBaHWe y CTYACHTOB PEUYEBON, S3BIKOBOM W KOMMYHHKATHBHOM KOMITETEHIIMH JIJIS
OCYILIECTBIICHHUS ICTOBBIX KOHTAKTOB.
B pe3yabTaTe ocBOeHHE TeMBbI CTYACHT 10JIZKEH
3HaTh: OCHOBHbIC I'PAMMAaTHUYECKHE SIBJICHUS, XapaKTepHbIe Ul NPO(EeCCHOHATIBHOMN peUr; JIEKCHIEeCKUe
U CUHTaKCHYECKHE OCOOCHHOCTH O(GHUIINANBHO-AEIOBOr0 CTHIIS B aHIJIMHCKOM SI3bIKE;
YMeTb: OINpeNeNsTh CTHIEBYIO NMPUHAJIEKHOCTh AHTIIMHCKUX TEKCTOB OQHUIHMANTBHO-AEJIOBOTO CTHIIA,
BUJIETh XapaKTepHBIC CTHJEBBIC YEPTH; YUTATh OQHIMANBLHO-AETIOBBIE TEKCTHI DPA3IMYHON CTEIEHU
CJIO)KHOCTH; CTPOUTHh [AHAJIOTMYECKYI0 M MOHOJIOTMYECKYI0O pedb C MHCHOJIb30BaHHMEM Hauboiee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHYECKMX CPEJICTB B OCHOBHBIX KOMMYHHUKAaTHBHBIX CHTYaIHSIX
o(HLIMATBEHOTO OOILIEHUST; TOHUMATh TUAIOTHUYECKYI0 1 MOHOJIOTHUECKYIO Pedb M0 U3yYCHHOW TeMe.
®opma Tekylero KOHTPOJIsi: cobeceioBaHne
AKTYyaJIbHOCTbh TeMbI: 00YCIOBIEHa HEOOXOAMMOCThIO OBNaaeHus Y K-4.
TeopeTuyeckas 4acTb:

OdurmanbHO-Ie0BON  SI3BIK  Kak  OCOOBI  (PYHKIMOHANBHBIA CTHJIh PEYH  XapaKTephu3yeTcs
W3BECTHBIMH HHTEPHAIIMOHAIBHBIMUA YE€pTaMH, KOTOPbIE SBISIOTCS CJIEICTBUEM YHUBEPCAIBHOCTH
pemia€MbIX UM 3adad — CIYXUTb MHCTPYMCHTOM [J€JI0OBOIO O6H.[CHI/IH, CpCACTBOM JOOKYMCHTUPOBAHUA
O(QUIMANILHON YIPaBIECHYCCKONH W ciykeOHON wuHpopManuu. OmHa M3 CcaMbIX MOPA3UTEIBHBIX
0COOEHHOCTEH 3TOr0 CTWIS — HCIOJNB30BaHHE CJIOB B HMX HCTHHHOM CIJIOBapHOM 3HadeHuu. He
CYHECCTBYECT BO3MOXHOCTU IJIA KOHTCKCTHBIX 3HAUCHUN WJIHN JJIsA O[IHOBpCMCHHOﬁ pcaim3anu IBYX
sHayenuii. CiaoBa ¢ SMOIMOHAJIBHBIMN 3HAUYCHHUAMHU HE JOJIKHbBI OBITH HaﬁILeHHBIMH B JOKYMCHTC.
Kax b1l THII JeTT0OBBIX JOKYMEHTOB MMEET COOCTBEHHBIN HA00p (pa3 U KIIHIIE, KOTOPbIE MOTYT Ka3aThCs
CTpPaHHBIMH B Pa3TOBOPHOM aHTIHMICKOM SI3BIKE, HAIpUMep e.g. invoice, book value, currency clause,
promissory mnote, assets (BBICTaBIATH CYET, CTOMMOCTH OCHOBHOTO KamlHTana, MYHKT BaJIOTHI,
00s13aTeLCTBA 110 BEKCEIII0, aKTUBBI, U T.11.).

Hanpuwmep,

O(UIMATILHBINA CTHIIh HeodunmanbHpiii CTHIL

Formal style Informal style

commence (HAaYnHATD) begin, start (HauaTh, Ha4asO)

conclude (3aKOHYHTH ITOABITOKHUTD) end, finish, stop (koHeIl1, ocTaHaBIMBATHCS)

B pasroBopHOM aHIJIMHACKOM S3bIKE MOXKHO HAOJIIOJaTh MHOXECTBO BBOJHBIX CJIOB: «XOpOIIO, B

BUJIUTE, CBOETO POAA», KOTOPbIE HE MOTYT UCIOJIb30BATHCSI B MUCBMEHHOM JEJIOBOM aHIJIMMCKOM SI3bIKE,
Y JIOTUYECKU U CTUIUCTHYECKU. OHU UCKITIOUEHBI, IOTOMY YTO HE HECYT CMBICIIOBOM Harpy3ku. JlenoBeie
JIOKYMEHTBI, HAIIPOTHUB, JIOJDKHBI UCIIOJIb30BATh CII0BA, KOTOPHIC MEPEIAI0T MHOTO HH(OPMAIIHH.
Ctuib, 0JJHAKO, HE JO/DKEH OBITh CIIUIIKOM MPOCTHIM, IIOCKOJIBKY 3TO MOXKET MOKA3aThCsl HEKYJIbTYPHBIM
U TpyObM. JIMHTBUCTBI PEKOMEHIYIOT CIEAYIONINE CTHJIMCTHYECKHE TPHUEMBI, KOTOpbIE MOTJIA OBl
c/leNaTh COIMVIAIICHUS W KOHTPAKThl 00JI€e BEKJIMBBIMU: HCIOJIb30BAHHE CJOXKHO — IOJYMHEHHBIX
MIPEIOKECHHM, OoJiee MPEAMOYTUTEIHFHO YeM HCIOIB30BAHUE MPOCTHIX MPEIOKEHUH; HUCTIOIb30BAHME
MACCUBHOI'O 3aJIoTa IJarojia, a He aKTUBHOTO; IOJIHEIE (POPMEI CIIOB, a HE COKpaIlleHHbIe (POPMEIL, TaM, TJIe
HEOOXOIHMO.

[IpaBunpHasT MHTOHANWS JOJKHA OBITH HEUTPATHHOMW, JIMIIEHHON HAIMBIIICHHOTO S3BIKA C OJIHOMN

CTOPOHBI, W HEO(DHIMATBPHOTO WM Pa3rOBOPHOIO S3bIKa C Jpyroi cTopoHbl. [lo3aromy,
HECOOTBETCTBYIOIIHIA CIIOBAPHBIN 3amac, WIHOMBI, (Pa30BbIe IIIAroIbl HEIOITYCTHMBI.
O06e mOoroBapWBAOIIMECS] CTOPOHBI HE JODKHBI HCHBITHIBATE HUKAKUX TPYAHOCTEH B TOIYICHHUH
nHGOpPMAIIMK, OHM JOJDKHBI ObITh B COCTOSHMM IOHSTH TO, YTO HammcaHo. Hemopasymenus Bcerma
BBI3BaHbl HEXBATKOW MBICIIM M BHHUMAHHUSA. DTO MOXET CIYYUTHCS H3-3a MCIOJB30BAHMS COKpALICHUM,
YHUCEJ, IPEIIOTOB B OOJBIIIOM KOJUYIESCTRBE.

CoxkpaliieHusi MOT'YT OBITh OYEHb IIOJIE3HBI, TaK KaK MX JIETKO M OBICTPO IKMCAaTh W YHUTaTh.
Oxwupaercs, 9To 00e CTOPOHBI JIOJDKHBI 3HATh 3HAYEHUE COKpamieHuid. Eciv oavH W3 mapTHEPOB HE
YBEPEH, UTO COKpAIIEHUS JIETKO MPU3HAHBI JPYTO CTOPOHOM, UX HEINb3s1 UCHOIb30BATh.

Omna w3 caMbIX TIOPa3HTEIBHBIX OCOOCHHOCTEH JIETOBOTO AHTIMHCKOTO SI3bIKA — IMHPOKOE
WCITOJIB30BaHUE HEMTWIHBIX (POpM Tiiarosia, U MX UCCIEIOBAHHE MOTJIO OBl OBITH HHTEPECHO IS TEX, KTO
U3y4yaeT U MPenoacT aHTIMUCKUH 136K, CHCTEeMa HETMYHBIX (hOPM TiIarosia BKIYaeT HHPHUHUTHB, -iNg
(G opMbI 1 IpUYACTHS. ITO — OOIIEIIPUHATAS UCTHHA, YTO OTIJIArojbHbIe (YOPMBI IITUPOKO UCIIOIB3YIOTCS B



aHTJIMACKOM SI3BIKE€ OOIICHMs, HO OHHW YacTO WCIOJB3YIOTCS M B JIEJIOBOM M KOMMEPUYECKOM
KoppecroHicHIuK. 3 Hauboliee 9acTo HCIONB3yeMBIX OTIVIATOJIBHBIX ()OPM B JICTOBBIX IHUChMax
UCTONB3yeTCS MHOUHUTHB.,

NubuHUTHB Kak JOMOJHEHUE K aKTUBHOMY TIJaroily BCerja CleayeT 3a TJaBHBIM TJaroiom. B
JIEIIOBOY KOPPECTIOHICHIINH 3TO CIIEAYIOIIHE TIIarojbl: to agree (cormamarscs), to appear(TmosBiIsIThCs), to
arrange (oroBapuBaThCs), to continue(mpomomxarbes), to decide (pemats), to expect (oxuaats), to fail
(Tepmets Heynmauy), to hesitate (komebatbesi), to hope (Hagearscs), to intend (HamepuBatbes), to like
(apaBuTHCH), to manage (ympaBisTh), to need (HyxkaaTbes), to offer(mpeanarars),to omit(mipomyckars), to
plan (mmanupoBarts), to prefer (mpeanmounTaTs), to prepare (IIOATOTaBINBATE), to propose (Tpemiarars), to
regret (coxkaneTs), to secure (o0eperats), to try (mpoOoBaTh), to want (XoTeTb), to wish (kenats).
Bonpocs! u 3aganus:

1. [loaroToBRTECH K 0OCYKIECHUIO TEOPETUIECKOTO MaTepHaa.

2. [IpounTtaiiTennepeBeINTETEKCT.

This is Mr. Richard Clifford. He is a businessman. He is a manager of a big company. He is always busy.
His company is very successful.

And this is Miss Cindy Flipps. She is a secretary. She is Mr. Clifford's secretary. She is a good secretary.
She is clever and pretty.

This is Mr. Richard Clifford's office. There are two rooms in his office. Miss Flipps is in the reception
room. There is a desk, some bookcases, chairs and arm—chairs in the reception room. There isn't a type-
writer on the desk, but there is an office computer with a printer instead. Mr. Clifford's company is very
up-to-date.

There are no visitors in the reception room now. There is an important business visitor in the inner office.
It is Mr. Daniel Banes. He is a bank manager. He has an important problem to discuss with Mr. Clifford.

3. Learn the following conversations and make your own on analogy. Use the words in brackets.
1) — Meet Mr. Richard Clifford. He is a businessman. — How do you do, Mr. Clifford.

1. Ms. Cindy Flipps — a secretary;

2. Mr. Timothy Lindon — an economist;

3. Mrs. Elizabeth Nippet — a sales person;

4, Ms. Alice Trix — an office manager;

2) — What is Mr. Richard Clifford?

5. He is a businessman.

6. What kind of person is he?

7. He is clever and active. He is a very successful man

/ a secretary — young and pretty; / an economist — clever and serious; / a sales person — friendly and polite;
/ an office manager — neat and stylish /

3) — Hello, Miss Flipps! Is Mr. Clifford in? — Hello, Mr. Lindon! He is in but he is very busy. Will you
wait a bit? — All right.

4. Complete the story
It's 10 o'clock now. Mr. Daniel Banes is to .... Ms. Flipps and Mr. Clifford are to .... Ms. Alice Trix is to

5. Speak about several people according to the model
He is a businessman - They are businessmen.

He is very successful. - They are ....

He is to meet Mr. Clifford.

He is always busy.

His company is big.

He is in Mr. Clifford's office.

He is to see Mr. Clifford.

He has an important problem to discuss.

He is an important visitor.

6. Learn the following conversations and make your own, on analogy
1) — Let me introduce myself. My name is Daniel Banes, Dan for short.



- Glad to meet you, Mr. Banes.

2) — Who is that man? - It's Mr. Daniel Banes.

- What is he? - He is a bank manager.

- What kind of man is he? — He is clever and reserved.

2) — Is Mr. Clifford free?

- No, he isn't. He is in conference with Mr. Banes. They have an important problem to discuss.
- | see. May | wait a bit here?

- Do, please.

-3) — Mr. Clifford is very busy today.

- What is he busy with?

- First he is to see an important visitor.

- What is he to do next?

- Next he is to go to his bank.

- What is he to do in the bank?

- He is to discuss an important question with the bank manager.

7. Listen to what Mr. Clifford says and dramatize the conversation between Ms. Flipps and Mr. Banes

- Miss Flipps, | am to meet Mr. Banes at 3 o'clock but | am very busy. Call him at the bank, please, and
apologize. Ask if he can see me tomorrow at the same time.

Use: ...speaking; Can | speak to ...;

I am sorry; Can you possibly see him at...?

8. Draw a logical conclusion according to the model
There is a telephone in the office. - So we can call him up at once.
/ a computer, etc./ /make copies, send a fax, get the information, etc. /

9. Discuss the job opportunity that this advertisement gives you

Interview your friends and find answers to the following questions: How old are you and your friends?
Whose dream is it to become a skilled secretary? Who can use a personal computer? Who can type well?
Who is good at studying English?

10. Learn the words which denote
- things that a secretary can use,
- places where she can put them

Use a dictionary to add to these lists

stationery

eraser

an envelope

carbon paper

adhesive tape

ribbon

moistener

a punch

correcting fluid

10. aruler

11. chips

12. a top (bottom) drawer,

13. a left (right) hand drawer

14. a filing cabinet

15. a folder

16. a safe

©CoNo~WNE

11. Say where certain things can be. Use the model
-1 need some paper.
- There is some paper in the left-hand bottom drawer.

12. Say that the thing we are talking about is in some other place



There is no computer in this room. — The computer is in the next room.
There is no paper in the top drawer.

There is no money in this safe.

There is no calculator on the shelf.

There are no letters in the folder. — The letters are...

There are no arm-chairs in the reception room.

There are no rulers there.

13. Translate and learn the following conversations.

1) - Cindy, I need Mr. Lindon’s letter badly. It is in a blue envelope. | can't find it.
- Isn't there a blue envelope under the papers on your desk?

- Oh, yes. I'm sorry, Cindy.

- It's all right, Mr. Clifford.

2) - Cindy, | want to talk to Mr. Lindon. Call him up and make an appointment. -I'm sorry, Mr.
Clifford. I can't reach him by phone. — Send him a telex then. — Our telex is out of order.
- There is another telex in the Sales Department. Send it from there.

- Very well, sir.

3) - There is a visitor to see you, Mr. Clifford. He hasn't an appointment.

- I'm very busy, Cindy. Tell him to come on Tuesday.

- But he says he is your friend. His name is Mr. Brown.

- My God! Is he a dark, smiling man? -Yes.

- See him in. It's William Brown from Australia!

4) — Are there any more visitors to see me, Cindy?

- No, Mr. Clifford, there are none.

- Are there any more letters to type?

- No, there are not. They are all ready.

- Then you can go home, Cindy.

- Thank you, sir. Good-bye.

14. Listening practice.

a) Here are the new words: experienced
businesslike
married
Listen to the tape and fill in the missing words. Each dash stands for a letter.
Thisis M........ Elizabeth Nippet. .......... is asales........ She is..........
and businesslike.
She is She ... happily and.......three children.
b) Listen to the text on the tape. In what ways is it different from the text in the Unit?
c) Listen to what Olga and Victor say about themselves. Answer the questions and then get ready to

talk about yourself.

What is Victor? How old is he? What does he study? Is English necessary for his career? How well can
he speak English already? Why does he want to speak fluent English?

What is Olga? How old is she? What does she study? What can she already do? What is her typing
speed? Why does she want to speak good Business English?

15. Translate into English.

1) IlosnakombTecs ¢ muctepoM Tumotn JluamoHoMm. O skoHOMHCT. OH OYeHb yMeH U ombiTeH. OH
aKTHBEH M J1enoBUT. OH )KeHAT M UMEET IBOUX JETEH.

-Muccuc Jlungon, Bam myxx noma? — Jla, oH 1oMa, HO OH OYEHb 3aHAT.

-Mucc ®munne, Mucrep Kimmdpdopn y cedsa? — [a, oH y cebs, HO oH 3aHAT. [log0KaIUTe HEMHOTO,
noxxaiyiicra. — Xopouo. — Bxonure, noxanyiucra.

2) Ilo3BonbTe nmpeacraButbes. Mens 30ByT Januane beiinc. S ynpasnsromuii 6ankom. Ceifuac 51 He B
Oanke, s B opuce mucrepa Kmuddopna. Y MeHs Baxnas npobiiema, KOTOPYIO 51 JOJDKEH OOCYIHUTH C
mucrepom Kimuddopmom. Ho muctep Kimddopn 3anst. Y Hero coperanue ¢ Ouznecmenamu u3 Poccun.
3) -3apaBcTByiiTe. Mens 30ByT Dmuc Tpukc. Y MeHs Ha3HaueHa BcTpeda ¢ muce Pnummc B 10 gacos. —
3axonute, moxanyiicra. S mucc @nunmc. Haseiaiite Mmenss Cubau. — A st Onuc. — Thl HalI HOBBIA OQuC-



MeHeKep, He Tak yu? Paga ¢ ToOo#t mo3—HakomuThesa. — Celiuac muctep Kinuddopsa nomwken uaru B
0aHK, a MBI MOYKEM TIOITUTH Yaio. A 3aTeM Thl MOXKEIIb Ha4aTh PadoTy.

4) 3aka3pl Ha OPrTEXHUKY M KaHLTOBAphl MPUXOIAT M3 pasHbiX pupm. Pupme muctepa Kmuddopna
HYXXHBI 5 KOMIIBIOTEPOB, 4 nukrodona, 11 kanpkynsaropoB, 500 koHBepTOB, 20 Mauek Oymaru, Hanku AJs
OyMmar, KHOITKH ¥ CKpPEITKH.

5) DOto coBpemenHsIit opuc. B Hem HemMHOro mebenn. 3mech HET OyMarw M JOKyMEHTOB Ha cTojax. B
MIPUEMHOM Ha CTOJIe y ceKpeTaps KOMIBIoTep. B yriy tenekc.

6) Mucrep Kmuddopa roBoput cBoemy cekperapro: — EcTh kakume-HUOyAp MUChMa W TeJIETPAMMEI?
IIpunecuTe ux cropa, nmoxkanyiicra. — MHe O4eHb HyXKEH 3TOT anpec. Haiinure ero, moxanyiicra. —
[To3Bonute M-py Jlungony u moroBoputech 0 BeTpeue. Mol TenedoH ciomancs, U st He MOTYy C HUM
CBSI3aThCA.

- EcTtp 11 k0 MHe eme nocetutenu? [lompocure Mx mog0KAaTh HEMHOTO.

IIpakTHyeckoe 3anaTHe Ne2. Oco0eHHOCTH YNIOTpPeOaeHUus] MOAAJIBbHBIX IJIAT0JIOB B AHIJIMICKOM
AeJI0BOM CTHJIE.

OpranunzanuoHHas Gopma 3aHATHA: TPAAULHUOHHBIA CEMUHAP.
Henwb: QopmupoBaHHE y CTYACHTOB pPEUYCBOW, S3BIKOBOM M KOMMYHHMKATHMBHON KOMIICTCHIIUH JIJIs
OCYIIIECTBIICHHS IEIOBBIX KOHTAKTOB.
B pe3yabTaTe 0cBOeHHE TEeMBI CTYACHT J10JIKEH
3HaTh: OCOOCHHOCTH YNOTPEOJCHUST MOAANBHBIX TJIAaroJioB; OCHOBHBIE TI'paMMAaTHYECKUE SBIICHUS,
XapakTepHble s NPOPECCHOHAIBHOW pedud; JIGKCMYECKHE W CHHTaKCHYECKHEe OCOOCHHOCTH
o(HLKABHO-IEII0BOI0 CTUIIS B AHIVINHCKOM SI3BIKE.
yMeTb: yNoTpeONsiTh MOAalbHbIE TJAarojbl B OQHIMAIBLHO-ACIOBOW peud njisi 0003HaYeHHUs
JOJDKEHCTBOBAHMUS, IMPOCHOBI, Pa3pelICHHUs; OMNPEAeNATh CTWIECBYIO MPUHAUIEKHOCTh aAHTIIMHCKUX
TEKCTOB O(HUIHMAIBHO-AEIOBOrO0 CTWISL, BHIETh XapaKTepHBIC CTHJIEBBIC YEPThI, YUTATh OQHUIMATBHO-
JIEJIOBBIE TEKCTBI PA3JINYHON CTENEHU CIOXKHOCTH; CTPOUTH AHAJOTHYECKYI0 M MOHOJOTHYECKYIO pedb C
UCTIOJIb30BaHUEM HamOojee YMOTpeOUTENbHBIX JIEKCHKO-TPaMMAaTHYeCKUX CPEICTB B OCHOBHBIX
KOMMYHHKATUBHBIX  CHUTyallUsiX  O(UIMAIbHOTO  OOIICHMS;  TMOHUMATh  AMAJIOTHYECKYI0 |
MOHOJIOTHUYECKYIO pedb 110 U3YYEHHOU TEME.
dopma TeKylero KOHTPOJIsi: codbeceioBaHne
AKTYaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOAMMOCThIO OBNajeHus Y K-4.
TeopeTnueckas 4acThb:
OpHuM 13 Hanboee YacTo UCIOJIb3YeMbIX MOAAJIBHBIX 3HAYCHUH B JIE€JIOBOM SI3BIKE SIBJISETCS 3HAUCHUS
JoJbKeHCTBOBaHMs. Hambosee ynoTpeOnsieMbIMH B JIaHHOM 3HAY€HWH B aHTJIMICKOM JIETIOBOM CTHIIE
SIBJIAIOTCS IJIaroJisl must, to be u to have.
ITpumepsrynoTpebaenusriaaroaa must:
- We must be in time not to be late as it’s a very important event. (Mbl JOJKHBI TPUHATH BO BPEMsI, YTOOBI
HE OTI03/1aTh HA ATO BaAKHOE COOBITHE).
- | should say you must check it once more. (£ cunTaro BaM Hy>KHO IIPOBEPHUTH 3TO €IIIE Pa3).
- Besides, your price must depend on the amount of the contract. (Kpome Toro, Bama meHa go/KHA
COOTHOCHUTKCS C YCIIOBHSIMH KOHTPAKTa).
AHTTIMICKAN JIeIOBOM CTHJIb TMPENNHChIBAET YHOTPEONATh TIiarol must TONBKO IO OTHOLICHHIO K
COOCTBEHHBIM MOJYMHEHHBIM, KOTJa MOJYEPKUBAETCS 005M3aTEIBLHOCTh M HEOOXOAMMOCTH BBITIOTHEHHS
TOTO WJIM WHOTO JeMCTBUA WX 3afaHud. He 3ps 3TOT riiaron 4acto UCMoib3yeTcs B 3HAYEHWH NpHKa3a,
MOJYEPKHUBAs CTPOroe TpeboBaHUE MM HEOOXOANMOCTh BBIIOJIHEHHs KAKOTr0-Tu00 JeficTBUS, HallpuMep,
You must decide to Monday if you stay at our office or not. You are to prepare all the papers to sign them
on Tuesday. (Bsl 00s13aHbI TOArOTOBUTH BCE JIOKYMEHTBI HA TIO/MUCH KO BTOPHHKY ).
B oTHOWIEHMAX C NapTHEpaMH AHITIMHCKUM JEJIOBOM CTWJIb MPEANUCHIBAET IOYTH IOJHBIM OTKa3 OT
riarojia must, KpoMe cly4daeB, KOIrZJa HEOOXOIMMO TIOAYEPKHYTh MKECTKYI0 HEOOXOIUMOCTb HIIU
HEJOBOJIBCTBO CTapIIMM IMapTHEPOM MIIAJIIMMK TIApTHEpAMU WM BO3MYIICHHE TIPU KaKOM-TTHOO
HEBBITIOJTHEHUH 00s13aTeIbCcTB. HampuMmep, TaKBRIMOKETEYTIOTpeOuTh(pasy You must have paid your
debt by the 3th of November. (Bbl 00s13aHbI BBIIIATUTE Ball JOJT K 3 HOSOPS).
3Has 0COOEHHOCTHU JIEJIOBOIO aHIJIMHCKOTO, BBl OyleTe MOHMMAaTh, YTO B OTHOLICHUSAX C MapTHEPaMHU
CJIeTyeT cocpenoTauynuBaThCs Ha riaronax to have u to be, Tak kak 005S3aHHOCTH BBIITOJIHEHUS TEHCTBUS
3BYYUT MEHEE KaTETOPUYHO.
[Ipumeps! ynoTpediaenus riaronos to have to u to be:
- Are you to come on every Saturday morning? (Bsl 006s3aHBI IPHXOIUTE IO YTPaM B cy600Ty?).



- They are to prepare their report to the next weekend. (Oum HOJDKHBI IMOATOTOBUTH CBOM OTYETHI K
CJICTYIOIIMM BBIXO/IHBIM).

- Sorry but I have to leave as I’'m very busy last time. (IIpocTute, HO MHE IOpa UATH - B MOCIICTHEE BPEMS
y MEHSI 04€Hb MHOTO Je).

- Do you have to meet them at the station? (Bam Hy»HO BCTPETUTh UX HA CTAHITHH?)

OnHako He CTOWT 3a0bIBaTh, YTO TNAroil have to MOXXET MMETh OTTCHOK HEXeNaTeIbHOTO JIeHCTBUS,
nosTomy cienyroomas ¢paza «So we have to work with you» 3ByuuT AOBOJBHO Ipy0O M aHTIMHCKUN
JICIOBOY CTHITh HE TIPETyCMATPUBACT TAKOTO YIOTPEOICHHS 3TOTO TJIaroa.

Bo Bcex 3aTpyJIHUTENBHBIX CITydasx, a JIydlle Ja)Ke W yalle, BaM CTOHMT NpHuOerath K Oojee MSITKUM
¢dopmaM yKazaHHsl, 3aMEHSSI JOJDKCHCTBOBAHUE BBIPAKCHUSMHE, 03HAYAIOIIUMHU MIPEIIONI0KEHHE, COBET,
BOMPOC U T.A. AHIJIMHCKHUHA AETOBOM CTHIIb MpelycMaTpuBaeT MOHUMaHUe MOJOOHBIX ()pa3 HA TOH HIIH
JIBA TOHA JKECTYE X OPUTHHAILHOTO 3HAUCHHSI.

OT0 CXOJHO U ¢ cUTyaluel B pycckoM s3bike. @pasza «He Mornu Obl BBl EpenpoBEpUTh HALIH JTOXOHI,
ecnu y Bac Oyzer BpeMmsi. Mbl OBl CMOTJIH OOCYAMTH MX C HAIlUM (PUHAHCOBBIM TUPEKTOPOM) BOBCE HE
03HayaeT OYKBAJIbHO CICAYIOINIEE: «CACTaiTe 3TO, €CIIM 3aX0UETCs, a €CJIM HE 3aX04eTCsl, TO U HE HaJlo».
Ha camom pere, mpock0a nojipazyMeBaeT 4yTh JIH He OBICTPOE U TOYHOE MCTIOTHEHHE YKa3aHuUsI.

Bonpocs! u 3aganus:
1. [loaroToBBTECH K OOCYKISHUIO TEOPETUIECKOTO MaTepHaa.
YnorpebneHue MoaanbHbIX TaaroyioB Can, May, Must, Should, Need u ux 3ameHurteneit s BeIpakeHUs
JOJIXKCHCTBOBaHMUA, HpOCI)6I>I, paspeuiCHusl B ILGJIOBOI\/'I KOMMYHHUKAIIUU Ha AHTIIMHACKOM  SI3BIKE.
Bripakenue momkeHCTBOBaHMs. BeipaxkeHre mpockObl. BeipaskeHue pa3pemeHus..
BriOepuTe nmpaBUIIbHBIN BapUaHT.
1. We see the lake from our bedroom window.
are able
can
must
might
2. — you speak any foreign languages?
could
can
must
might
3. lam afraid | come to the party next week.
could not
cannot
must not
might not
4. When we went to the forest, we smell burning.

could
can
must
might
5. She spoke in a very low voice, but | understand what she said.
could
can
must
might
6. 1 do not know when they will be here. They arrive at any time.
could
can
must
might
7. 1 was so tired. | sleep for a week.
could
can



must
might
8. We have gone away if we had enough money.
could
can
must
might
9. You have been travelling all day. You be tired.
could
must to
must
might
10. They have not lived here for very long. They , know many people.
could
should
must not
might
11. The phone rang but | did not hear it. | have been asleep.
could
may
must
might
12. She passed me without speaking. She have seen me.
could not
cannot
should
might not
13. — Why did not your sister answer the phone?
— She have been asleep.
can
should
must
might'nt
14. — Why did Sarah miss meeting?
— She have known about it.
should not
should
must
might not
15. Do not phone me at eight o'clock. | be watching the football match on TV.
could not
can
should
might
16. — What time are you going?
— Well, I am ready, so | go now.
could as well
can as well
must as well
might as well
17. She is a very nice person. You meet her.
can
are able
must
have
18. I have not phoned Ann for ages. | phone her tonight.
could



can
must
have
19. He cannot come out with us this evening. He to work.
could
has
must
might
20. | get up early tomorrow, because my train leaves at 7:30.
need
have to
must
might

2. [lepeBennTe Ha AaHTIMICKAH S3BIK, YIIOTPEOIISST MOJABHBIN TJIAroI must.

1. OH, TOMKHO OBITH, OYEHB YCTAIL.

2.V Hux paxe ecTh sixta. OHHU, TOJDKHO OBITh, OYCHBb OOTraThI.

3. Thl TOJIKEH yexaTh 3aBTpa yTPoM?

4. Bpl HE TOMKHBI OAa31bIBATh.

5. 5l He nomwkeH 3a0bIBaTh O cBOCH MaTepH. Sl He mucan e nenyro BeuHOCTh. CeroHs BEUepoM s JOIKEH
HamucaTh € MUChMO.

6. OTa KHUra OYEHb LICHHAs. BBl HE TOJKHEI €€ TePSTh.

7. Hey>xenu BaM Haslo yKe yXOAUTh?

8. 51 moyKeH pHU3HATh, UTO sl HETIPaB.

3. [IpounTaiiTennepeBe AUTETEKCT.

Every week or so Mr. Clifford receives a memo from the Company's experts on marketing. What do these
experts do? They study the market for different goods in different countries and give their advice to the
managers. They help the Company to win new customers by investigating their needs, likes and dislikes.
They decide what goods are in demand, what is the best way to advertise and to sell them. Marketing is a
science and the managers of the Company for Foreign Trade always follow the experts' advice.

4. When you buy something which of the following is the most important thing for you? What will
become important if you sell something?
Add your ideas to the following list:

A low price Scarcity of such goods on the market
High quality A beautiful design

Your friends' opinion A lot of advertising

Novelty Your needs

Your likes The brand

The label

5. Say what different people do in a business company
1 Managers

2 Secretaries

3 Production engineers

4. Accountants

5. Experts

6 Representatives

7 Dealers

8 Investors

9. Shareholders

1. own one or more shares in a company

2. sell a company's products or services by

travelling around
3. give advice, an opinion or help
4. do office work



. invest their money into a company in order to receive a profit

. are responsible for running a company or some of its departments
. Inspect or keep accounts

. sell or buy for the company, especially abroad

. are responsible for the production
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6. Translate and learn the following conversations:

1) — I want to buy your machine tools. Are they of high quality?

- They are the best on the market. We are (lie official dealers of an American company which has a
good reputation for quality.

2) — How much do your bicycles cost? — We sell them at... dollars but if you buy more than two we can
give you a discount.

3) — Do you sell your products abroad?

- Not yet. The international market is very competitive. It is very difficult to win customers. But we
want to try.

7. Listening practice.
Here are the new word-combinations:
to make all the necessary arrangements; to book a ticket; to book a return ticket; to fix a meeting for to
stay for 2 or 3 days
Listen to the tape. Miss Flipps is reading a memo from her boss. He has to go on a business trip. What
does he want Cindy to do? Cindy,
| have to go to Paris tomorrow. Make all the necessary arrangements, please. Book.... Call....
Tell them .... After we finish the talks they.... I'm at the bank and will be back at 4.

8. Translate into English.

a) DKCIEePTHI IO PHIHOYHBIM OTHOIICHHSIM UCCIEAYIOT COCTOSIHUE PBIHKA JJI Pa3HBIX TOBAPOB B PA3HBIX
ctpaHax. OHM aHATM3UPYIOT MOTPEOHOCTH MOKYyMAaTeNIeH W PelaloT, KaKUe TOBaphl TPEOYIOTCS, KaK UX
Tydllle PeKIaMUPOBaTh U MIPOJABATh.

0) Korga st uro-aubyap mokymaro, JJIs MEHsI BaKHA IIeHA, Ka4eCTBO U KpacuBbId au3aiiH. Korma s
YTO-HHOY/Ib TIPOAI0, /IS MEHS Ba)KHBI MOTPEOHOCTH MOKYMATEIs U HEAOCTATOK MOJ00HBIX TOBAPOB Ha
PBIHKE.

B) D10 HEOOIBIIass KOMIIAHUS, HO Y Hee TOBAPBI U3BECTHHI BHICOKUM Ka4eCTBOM M HHM3KOU IICHOM.
OHU TIPOU3BOJIAT U MPOAAIOT IJIEKTPOTOBAPHI: YTIOTH, MICOPYOKH, MUKCEPHI U T.J. OHU OHUMAIOT, YTO
3aBOEBBIBaTh MOKymnaTenss Henerko. OHM  BKIAIbIBAIOT JAE€HBIM B MPOU3BOACTBO, MAPKETHHIOBBIC
WCCIIeIOBaHNUs, B pexiiaMy. KpoMe Toro, y HUX ecTh crcTeMa CKHIOK. VX TOBapHBIN 3HAK YK€ W3BECTCH
Ha MEXKIYHAPOIHOM pbiHKe. OHU UMEIOT JUIICPOB B HECKOJIBKUX 3apyOeKHBIX CTpaHaX.

IIpakTuyeckoe 3anaTHe Ne3. OcHOBHBIEe IpaBuJIa opdorpaduu U MyHKTyallMu aHTJIHICKOT0
SI3BIKA.

OpranuzaiuonHas hopma 3aHsSTHS: TPAAUIUOHHBIA CEMUHAP.
Heas: ¢opMupoBaHue y CTYAEHTOB PEUYEBOHM, SI3BIKOBOM M KOMMYHUKAaTHBHOW KOMIIETEHLIWH JUIS
OCYIIIECTBIIEHHS JIEIOBBIX KOHTAKTOB.
B pesynbTaTe 0OCBOCHNE TEMBI CTYIEHT JIOJKEH
3HaTh: OCHOBHBIe IpaBWia opdorpaduil M IyHKTyallUd aHIJIMICKOTO $3bIKa; JIEKCHYECKHE U
CHUHTaKCHYECKHE 0COOCHHOCTH O(pHUIINATIEHO-EIOBOIO CTHIISL B aHTJIMICKOM SI3BIKE.
yMeTh: NPUMEHSTh Ha NMPAKTUKE OCHOBHBIC MpaBwia opdorpaduu M MyHKTyallMH aHTIHICKOTO SI3BIKA;
YuTaTh Oq)HHI/IaHBHO-ZleHOBBIe TEKCThI pa3anH0171 CTCIICHU CJIOXKHOCTHU, CTPOUTH AHUAJIOTHYCCKYIO M
MOHOJIOTHUYECKYIO PEYb C HCIOJb30BaHUEM HauOoJee YHOTPEOUTENBHBIX JIEKCHKO-TPAMMAaTHYECKHX
CpeacTB B OCHOBHBIX KOMMYHUKAaTHUBHBIX CUTyalusax O(i)I/IHI/IaJ'II)HOI‘O 06HICHI/I$[; IIOHUMATh
JTUAIOTUYECKYI0 1 MOHOJIOTHYECKYIO PeUb M0 N3YYEHHOU TEME.
®opma TeKylero KOHTPOJIsi: codbeceioBaHne
AKTYaJILHOCTDH TeMbl: 00yCIIOBJIeHa HEOOXOAUMOCThIO OBIageHus Y K-4.
TeopeTuyeckas 4acTb:
[TPOITMCHBIE BYKBBI
Hcnonp3oBaHue MPONHCHBIX OYKB B AHTJIMICKOM SI3bIKE MOAYMHSIETCS HECKOJIBKO HHBIM IIpaBUIIaM,
HEXXEJIH B PyCCKOM.



C nponucHBIX OYKB B aHIJIMHCKOM SI3BIKE TIHIITYTCSI:
1. ITepBoe CIIOBO TpETOKEHUS.
2. HuraraBnytpunpemioxenus (God said, Let there be light. - Gen. 1:3).
3. [IpsiMoit BOompoc BHYTpH MpenoKeHUs], Jake eclid OH He Bbiaensercs kaBbrukamu (He usually asks
himself, Am 1 right?).
4. Jlmanoe mectonmenmue st (He and I disagree).
5. Nmena coOcTBeHHbIE: (haMuIuK, WMeHa, reorpaduueckue Ha—3BaHus (Adamson, Chapman, John,
Mary, Washington, New York).
6. IlpunaratenpHble W Ipyrue 4acTH pedd, oOpasoBaHHbie OoT uMeH cobctBeHHbIX (English, Russian,
American, Americanism, New-Yorky). Cp., omHako, rimaron anglicize.
7. Ha3BaHus Hapo0B, pac, IJIEMEH U A3biKoB (Japanese, Russians, the Russian language).
8. 3Banus, tutyssl, gomkaocTr (Queen Elizabeth, President Clinton, Mr. President, Your Honor, U. S.
Minister Kevin Nicholson, Associate Professor John Robinson, Chief Engineer Leonard Cole-man,
General Manager Tom Jones).
9. OdunnansHbIC Ha3BaHUS HAIlMOHAIBHBIX/
MEKTyHApOTHBIXTOCY IapCTBEHHBIX/UyacTHhIXOpranu3anuitngokymentos (The Constitution of the United
States, the Fifth Congress, Federal Reserve Bank, Charter of the United Nations).
10. CymecTBuTeNnbHbIE (M YacTO TpHIIAraTeNbHBIE), OTHOCSIIMECS K ToHATHIO OoxkecTBa (God, the
Almighty, Allah, Providence, Lord).
11. HasBauus aueil Hemenu, mecsies, npasaaukos (Monday, March, New Year, Christmas, Fourth of
July, Good Friday).
12. Ha3Banus HOTOBOPOB, TOCYINApCTBEHHBIX aKTOB, NCTOPHYECKHX COOBITHIH, 310X, BOWH (Versailles
Treaty, Mid3le Ages, the Civil War, War of 1812).
13. HazBanwust ctpaH cBeta u ux npousBonaubie (the North, a Northerner).
14. Ha3BanusuuTepaTypHBIXIIPOU3BEICHUH, J)KypHAIIOB, cTareiuT.mm. (Shakespeare's Macbeth, the Journal
of the American Medical Association).
15. HazBanust ToproBsix mapok (Philips, Sony).
16. Ha3Banus y4eHbIX cTeneHel u qoivkaoctei (A.B., Ph.D., M.D.).
I[MPABUJIA IEPEHOCA

Kak m B pycckoM s3bIKe, MEPEHOC B AHIIMACKOM BCEr/a IMOMYMHEH CMbIciy ciioa. Cremyer
oOpamiate BHUMaHKE Ha TO, YTOOBI IIEPEHOC HE MCKA3MII CMBICIT CJIOBA HITM €T0 TIPOU3HOIICHHE.
ITepeHOC HEBO3MOXKEH B CICIYIONIUX CIyYasX:
1. He pexoMeHyeTCs: IEPEHOCHTD MOCIEHEE CIIOBO MPEATIONKESHUS Ha CIACIYIONIYIO CTpaHuIly. Takke He
PEKOMEH]TyeTCsl IEPEHOCUTh Ha CIIEIYIONIYI0 CTPAHHUIY CTPOKY, KOTOpast sIBJISIETCS MOCIeJHel B ab3alle.
2. Henp3s mepeHOCUTh 3HAKH TPEMHHAHUS, a TAaKKe COKpalleHHbIe 00O3HAYCHUS MEp Beca, JUIMHBI,
BPEMEHH, OTJEISIA UX TEM CAMBIM OT YUCIHUTEINBHOTO, K KOTOpoMy OoHHU oTHocsaTcs (220 km, 500 cm).
3. Henb3st oT/HENATH (aMIIIHIO OT MHUITUAJIOB.
4. CoOcTBeHHBIC MMEHA HUKOTAa He pasaenstores (Moscow, London, Africa).
5. Cnenyet n3berath nepeHoca COCTaBHbIX YacTel Ha3BaHuil (the Atlantic Ocean, Latin America).
6. Henb3st pa3ouBaTh nepeHocoM OykBeHHble a00peBuarypol (USA, UNO).
7. CnoBa, cocTosIIIIME U3 OJJHOTO CJIOTa, HUKOI/Ia He nmepeHocstes (though, through, height).
8. Cyddukc Tpersero nuia eJUHCTBEHHOTO YHCia IJ1aroja B HACTOSIIEM IMPOCTOM BPEMEHH -S, -€s He
MEPEHOCUTCSl IaXke B TeX Clydasx, Korga oH oOpasyer camocroarenbHbid cior (he buys, he sells, he
wishes).
9. OKOHYaHHE MHOKECTBEHHOTO YHCIIa CYLIECTBUTENBHBIX HE MEPEHOCUTCA AaXe B TeX CIydasx, Koraa
OHO o0pasyeT camocTosTenbHbIH cior (houses, boxes).
10. Coueranwust OykB, 0003HAYAIONINE OJIUH 3BYK, HE PA3IEIIFOTCS TIPH ITEPEHOCE.
[lepeHoc BO3MOXKEH B CIEYIONIUX CITy4asK:
1. PasnensiroTes yaBoeHHbIe coracHbie (mis-sion, let-ter).
2. Paznensirores [Be coriiacHele, crosmime psiioM (pen-cil, ster-ling).
3. Ipedukcorcyhdukcoiornenstorcsorkopus (dis-like, pro-long, drffer-rent, acknowledg-ment).
4. CnoxHbIe CJIOBa JeNATCS Ha COCTaBHBIC yacTu (some-times, there-after).
5. CornacHasi MKy IByMsl INIACHBIMH MIEPEHOCUTCS CO BTOPBIM ciioroM (ma-jor, la-ter).
6. Tlepenocsatcs cyh(HUKCHI CPAaBHUTENHHON 1 MPEBOCXOIHOMN CTEIEHH MpHiIarateNibHbIX (short-er, short-
est).
7. Ilepenocurcs cypdukc -ing npuyactus u repyHaus (go-ing, play-ing).
TOUKA



1. Kak u B pycckoMm, B aHTITUIICKOM $I3BIKE TOUKA CTABHUTCS B KOHIIE MTPEIIOKEHNS.
2. B ommmume OT pyccKoro, B aHMIMHCKOM S3bIKE TOYKA CTAaBUTCS B KOHIE TPEIJIOKEHUS,
BOMPOCUTEIBHOTO TO (opMe, HO coaepikamiero He Bompoc, a mpockdy (Will you kindly fill in the
enclosed form and return it directly to us).
3. Kak mpaBuio, cokpamieHus (32 HCKIIOYEHHEM Ha3BaHUI TOCYNap-CTBEHHBIX W MEXTyHApOIHBIX
OpraHu3aNwii) OKaHIMUBaIOTCA Toukoi (Mr., Mrs., Dr., pp., Dec, 7 p. M., 30 mins., no. 15).
Takue Gopmsl, kak 1st, 2nd, 3rd, 4th u T. 1., UICIOAB3YIOTCSI O€3 TOYCK.
4. Touka OTaEISIET LEIIOE YUCIIO OT ACCATHUHOM APOOH, a TaKKe IEeHThI oT aosutapa(12.32 ft., § 15.75).
5. B KoHIIe 3arojioBKa TO4Ka, KaK MpaBUJIo, HE CTABUTCS.

3AITATAA
W3 Bcex MyHKTYaIllMOHHBIX 3HAKOB 3aIlsTasl MPEACTABIACT HAUOOIbIINE TPYTHOCTH KaK I HHOCTPAHIIEB,
TaK W JJIS1 CAMHUX HOCHUTENEH sI3bIKa.
1. 3anmAroii B aHTIMICKOM S3bIKE, TaKKe KaK M B PYCCKOM, PpasJeNsiOTcS YacTH CIOXHOTO |
crnoxHonounHeHHoro npeatoxenust (This decision should in no way diminish your excellent record,
and we will be able to take advantage of your considerable talent). Ecin B c10XKHOIOIYMHEHHOM
MIPEIOKEHUH UMEETCSI HECKOIBKO MPUAATOYHBIX MIPEUIOKEHUN, TO BCe OHH, KaK MPaBHUJIIO, Pa3AeISIOTCS
3allATBIMU, ITPUYCM 3alidTasd CTaBUTCA U IIEPEA COIO30M and.
2. 3ansIThIMUBBIICIIIOTCATAKMEBBOIHBICCIOBaUBBIpaskeHMs, Kak: Of course, on the contrary, on the other
hand, consequently, furthermore, moreover, nevertheless, therefore, in the first place, unfortunately unap.
(The question, however, remains unsettled. Nevertheless, we shall go).
3. 3anarascTaBUTCIMEK YO THOPOAHBIMUWICHAMUTIPEITIOKEHHUS, KOTOopbIieHecoeauHenbicoto3amu (Five
minutes, ten minutes, a quarter of an hour went by, yet nobody appeared).
4. Ecny HECKOJIbKO OAHOPOTHBIX WICHOB CBSI3aHBI OECCOI03HO, a MOCIEAHUI TPUCOSANHEH TTOCPEICTBOM
COKO3a and/ or, TO BCC OAHOPOAHBLIC YJICHBLI PAa3ACIIAIOTCA 3allAThIMU, IMMPUYCM 3allsATasi, B OTINYUEC OT
TIPaBIJI PYCCKOTO SI3bIKA, CTABUTCA U Tiepen] coro3oM (We are sending you bicycles, cars, motorcycles, and
motorscooters). ITo MPaBIJIO OTHOCHUTCSA W K TeM CIIydasM, KOTJa MOCIEeIHUH U3 OAHOPOIHBIX UICHOB
BEIpaXkeH cIoBoM etc. (et cetera) (Forks, knives, spoons, etc.).
5. 3ansras BBIACNSECT NPWIOKEHHE C TMOSICHUTCIBHBIMH CIIOBAMH, CTOSIIEE TIOCJIE OIMpPEAesieMOro
cymectBuTenbHOro (St. Petersburg, the second capital of Russia, is a wonderful city).
6. 3ansrasBeiaenseTnprUacTHEIo00poT (Seeing the dog approaching, he ran off down the sreet).
7. ansrasseigenseroopamenne (Friends, Romans, countrymen, lend me your ears). O6paienue B
Hayvaje MMMChMa BBIACISETCS 3alATOH, B OTIIMYHE OT PYCCKOTO SI3bIKa, T B IMOJ0OHOM Clydae CTaBUTCS
BOCKJIMIIATEIbHBIIN 3HAK.
8. 3amaras cTaBUTCS B KOHIIE MIHCHMA TOCJE 3aKITIOUYUTENBHON (POPMYIIBI BEKIMBOCTH, MEPE TOAMUCHIO
(Sincerely yours,).
9. B 06o3HaueHnsx nat 3ansras otaensier yucio ot roga (The contract was signed May 15,1996).
10. 3amsTas cTraBUTCS BHYTPHM MHOTO3HAYHBIX YHCEN JJIS OTIENIEHUS Kiacca THICSY OT COTEH, Kilacca
MWUJIHOHOB OT cOTeH Thicad u T. A. (15, 000, 000). 3amsras He cTaBUTCS NpU OOO3HAUEHUHU
MHOTO3HaYHBIX HOMEPOB JOMOB, CTPAHHI] KHUT.
Bonpocs! u 3aanus:
1. IToaroToBbETECH K 0OCYXIEHUIO TEOPETUIECKOTO MaTepHaa.
Opdorpaduueckue TpyaHOCTH. TPyAHOCTH B pacCCTAHOBKE 3HAKOB IMPETTMHAHUS.

2. [IpounraiiTennepeBeIUTETEKCT

MEETING A BUSINESSMAN AND ARRANGING HIS VISIT

Receiving Visitors

Receiving visitors is one of a secretary's daily responsibilities. Secretaries who receive visitors are called
receptionists. In a large company, visitors may report to a reception area and you will be advised that they
have arrived. In a small company, visitors may report directly to your desk. In any event, it is your
responsibility to greet each visitor with a smile and make each one feel welcome. There are different tasks
and procedures involved in receiving visitors with an appointment and without an appointment.
Receptionists should be notified by executives or their secretaries of all the appointments which have
been made each day. This should be done in advance or at the beginning of each day. Executives should
report their movements (for example, going to see an important client, going to lunch) to a receptionist
throughout the day. If the receptionist has this information, she can receive and talk to visitors without
any hesitancy when they arrive, and there will be no appearance of inefficiency.



Mr. Clifford has just received a telegram. A businessman from Russia is coming to have business
meetings with him. Mr. Clifford is asking Miss Flipps "Will you help me?" Miss Flipps says "Of course |
will. I shall meet Mr. Belov at the airport. I'll reserve a room for him at a good hotel. What else do you
want me to do, Mr. Clifford?"

"l want you to take him around the town in my car. Then | think we'll take him to the restaurant in the
evening. Will you do that?" "With pleasure."

3. Translate and learn the following conversations:
1) — Airport? When does the plane from Moscow arrive?
— Arrival time is 3.15 p.m. But it is going to be one hour late.
— Thank you.
2) — Hello, this is Grand Hotel. What can we do for you?
— Hello, | want to reserve a room for our guest from Russia.
— When is he coming?
— On the 21st of June. And he will stay for five days. He will need a single room with a bath.
— Yes, we can give him that.
3) — Hello, Mr. Belov. I'm Cindy Flipps. Mr. Clifford's secretary. He asked me to meet you.
— How do you do, Miss Flipps. Glad to meet you.
— Did you have a good flight?
— Yes, quite pleasant.
— Mr. Clifford's car is waiting for us. I'll take you to the hotel.
— Thanks a lot. That's very kind of you.
- I'll help you to register at the hotel. Do you want to have a rest or would you like to meet Mr. Clifford
today? -1 don't have much time at my disposal. I'd like to start work as soon as possible.

4) a) Imagine that your boss has asked you to meet a representative from a foreign firm. You are
at the airport. Come up to the enquiry office and ask the clerk
— when the plane from ... arrives.
— whether it will land on time.
— how late it will be.
— at what exit you can meet passengers off this plane.
b) Mr. Clifford has asked Ms Flipps to buy 2 tickets to Moscow for both of them. Ms Flipps rings up the
enquiry office and asks the clerk
— when the plane to Moscow departs,
— how long it takes to get to Moscow,
— how much the ticket costs,
— how much luggage they can carry,
— what goods they are to declare,
— what goods they are to pay duty for,
- if she can buy two return tickets for
Dramatize these conversations.

5) Help Miss Flipps to reserve a room for Mr. Belov at the hotel. Help him to fill in the

registration card:

6) Here is the itinerary for the second day of Mr. Belov's visit. Read it carefully and then break into
several groups and work out an itinerary for any other day of his visit.

Breakfast at the hotel.

9.00 car will meet and drive the visitor to see the Company warehouses and

transport facilities. Lunch with the Sales and Transport Managers.

15.00 a sightseeing tour of New York. Back at the hotel at

18.00. At leisure.

20.00 Mr. Clifford will take Mr. Belov to the house party at the Company

President's place.

For reference: People to meet: President of the Company, Company Secretary, Managing Director (Mr.
Clifford), Chief Accountant, Sales Manager, Transport

Manager.



Sights of New York to see: the Island of Manhattan, Brooklyn Bridge, the Empire State Building,
Broadway and its theatres, the Metropolitan

Museum of Art, the American Museum of National History, etc.

From New York Mr. Belov is going to a branch of the Company for Foreign Trade in San Francisco. Miss
Clifford is going to call their General Manager and ask him to help in arranging this visit.

4. First discuss what they are going to talk about and then dramatize this conversation.

5. Listening practice.
Learn the new words and word combinations. Then listen to Igor Belov talking about himself, his
company and his plans for the future.

6. Translate into English.

a) 3aBTtpa CuHAM BcTpeuyaeT pycckoro OmzHecMmeHa u3 MockBel Uropst benosa. Camoner mpuneraer B
3.15 nus. OHa moeeT B a3ponopt B 2 vaca. M3 asponopra oHa OTBE3ET €ro B TOCTHHHUILY.

0) Buepa Cunmm BcTpedana pycckoro omsHecmena n3 Mocksbel Uropst bemosa. Camoner momkeH ObIT
npuwiereTs B 3.15 aHsA, HO omo3nan. M3 ajspomopTa OHa OTBe3Nla €ro B TOCTHHHILY M TMOMOTJIA €My
3apeructpupoBathcs. Y Urops mano BpeMeHH, M OH cCpa3y >K€ Ioexal Ha BCTPEYy C MHCTEPOM
Kimuddopaom.

B) Ecnmu Bel cobupaerech B AMEpHKY, BBl JOJDKHBI MONYYHTh BU3Y, Y3HATh, KAKOW Oarak MOKHO
B3SITh C COOOIA, 3a KaKKe BEIIH BbI TOJKHBI IUIATUTh TAMOYKEHHBIH COOp, CKOJILKO CTOUT OHIICT.

T) - 51 xouy 3a0poHUpPOBATH HOMEP Ha IBOUX Ha 12-13 ceHTA0ps ¢ BaHHOU U ¢ Tene(oHOM.

- [Toxxanyiicra. Bame ums u agpec, noxaiyincra.

IIpakTuyeckoe 3ansaTue Ne4. [IucbMeHHbIN NepeBo] 1eJ10BOH KOPPeCIOHICHIIUH.
OpranuzanuonHas hopma 3aHsITHS: TPAAULUOHHBIA CEMUHAP.
Henwb: QopmupoBaHHE y CTYACHTOB PEYCBOW, SA3BIKOBOM M KOMMYHHMKATHBHON KOMIICTECHIIUHM JIJIS
OCYILIECTBIICHHUS ICTIOBBIX KOHTAKTOB.
B pesyabTaTe ocBOeHHE TeMbI CTYAEHT I0JKEH
3HaTb: OCHOBBI TII€pPEBOAA O(I)I/IHI/I&HI)HO'I[CJIOBLIX TEKCTOB; OCHOBHBIC TIpPaMMAaTHYCCKHUC ABJICHUA,
XapakTepHble Uil NPOQECCHOHANBHOM peuM; JISKCMUECKHEe M CHHTAaKCHYECKHE OCOOECHHOCTH
0o(QHLIMAIEHO-IETIOBOIO CTUIISL B AHTJINHCKOM SI3BIKE.
YMETb: NCPCBOJAUTH O(i)I/IHI/IaIII)HO'IleJIOBLIe TEKCTBI; BUJACTH XAapPaKTCPHBIC CTUJICBBIC YCPThI; YHUTATh
oULMANBEHO-IENOBbIE  TEKCTHl PAa3JIMYHOM CTENEHHW CJOXHOCTH; CTPOUTH JHAJIOTHYECKYI0 U
MOHOJIOTHUYECKYIO PEYb C HCIOJIb30BaHHEM HauOoJee YHOTPEOUTENBHBIX JIEKCHKO-TPAMMAaTHYECKHX
CpeacCTB B OCHOBHBIX KOMMYHUKATHUBHBIX CUTyaluAax O(bI/IHI/IaJ]LHOFO OGHIGHI/IH; IIOHUMATh
AUAJTOTNYECKYI0O 1 MOHOJIOTHYCCKYIO p€Yb 110 H3y‘l€HHOI7[ TEME.
®opma Tekylero KOHTPOJIsi: cobeceioBaHne
AKTYaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOAMMOCThIO oBNageHus Y K-4.
TeopeTuyeckas 4acTb:
N3ydnTe OCHOBHBIE COKpAILIEHUS, HCIIOJIB3YEMBIE B IEJIOBOM KOPPECTIOHICHIIUH:
A/C, a/c, acc. (account current) — TEKYIIHiA CYET
adsd (addressed) — ampecoBano
adse (addressee) — anpecar, mosry4yareinn
ad (advertisement)—pexiamHoe 00BsiBIICHHE (MHOXK. YHCII0 — ads)
a.m. (ante meridiem) — momomnyaHs
app. (appendix) — npUIOKESHHE
Attn, (attention) — BHUMaHHIO (KOT0-JIMO0)
B/E, B.E., b.e. (bill of exchange) — nepeBoiHOM BeKceb, TpaTTa
B/L, b/1, B.L., b.l. (bill of lading) — koHocameHT
cc., cc (copies) — yka3aHHe Ha aJ[pecaToB KO MHChMa
CEO (chief executive officer) — ucnonHUTENEHBIIUPEKTOP
cf. (confer) — cpaBuute
Co. (company) — xoMIauus
contr. (contract) — KOHTpakT
Corp. (corporation) — xoproparius



cur. 1. (currency) — Bamrora; 2. (Current) — rexymuruit

CV (curriculum vitae) — xparkasouorpadus

dd 1. (dated) — natupoBannsrii; 2. (delivered) — mocraBneHHbIH

Dep., Dept. (department) — 1. — otaen; 2. — MHHUCTEPCTBO

doc. (document) — noxymeHTBI (MHOX. YrciI0 — dOCS.)

doz., dz. (dozen) — mroxxuHa

eaon (except as otherwise noted) — ecnuneykasanounade €.g. (exempli gratia, nar.) — Hanpumep

enc., encl. (enclosed, enclosure) — BIOKEHHBIH, TPUIATaeMbIi, BIOXKEHHE, TPUIOKEHHE (K MUCbMY U T.
I.)

exc., excl. (except, excluding, exception, exclusion) — wuckmrouas, UCKIOYCHHE expn (expiration) —
ucTeueHue (Cpoka)

fig. (figure) — 1. — mudpa; 2. — pUCyHOK, cxema

FY (fiscal year) — ¢unancoBsIit rox

h. a. (hoc anno, naT.) — B TEKyIIIEM TOTy

hf. (half) — momosuna

H.Q., HQ, h.g. (headquaters) — rmaBHoe ympasienue (kommnanuu, opranusanun) id. (idem, jiat.) — TOT
xKe

i e., ie (id est, maT.) — TO €CThb

inc., inch (including) — Bximrovas

Inc., inc. (incorporated) — 3aperucTprpoBaHHbBIi KaK IOPUANIECKOE JHIO (KOPIOpAIHs)

info (information) — uudopmarus

inv. (invoice) — cuer-thakTypa

IOU (I owe you) — monroBasi pacrucka

L/C, l.e., 1/c (letter of credit) — akkpenutus

LLC (limited liability company) — xoMmaHusi ¢ OrpaHHYEHHON OTBETCTBEHHOCTHIO

Ltd., Itd. (limited) — ¢ orpanuueHHON OTBETCTBEHHOCTHIO

LOC (letter of commitment) — rapaHTHIiHOECITHCHMO

mdse (merchandise) — ToBapsI

memo (memorandum) — 3armmcka

M.O., t.0. 1. (mail order) — mouToBsIit nepeBox; 2. (money order) —IeHEKHBIN MEPEBO/I, TUIATEKHOES
HOpy4YeHHUE

M.T. (metric ton) — MeTpudecKas TOHHA

MV (merchant (motor) vessel) — Toprosoe (MoTOpHOE) CyaHO

N/A (not applicable) — ue npumeHrMO (Harp., MyHKT B aHKETE)

N.B., NB (nota bene, 1at.) — BakHOE 3aMeUaHUe

NC, N.C., B/c (o charge) — GecriatHo

PA (power of attorney) — noBepeHHOCTE

p.a. (per annum, sat.) — Broj

par. (paragraph) — a63ar, maparpad, myHKT

Pic, PLC (public limited company) — OTKpbITas aKIMOHEpHAas KOMIIaHHs C OrPaHUYCHHOW
OTBETCTBEHHOCTHIO

PO (post office) — nmoutoBoe oTaenenue pp. (pages) — CTPaHULIBI

pp, p-p- (per pro, 1aT.) — OT UMEHH ¥ 11O TIOPYUYCHUFO

qv (quod vide, nat.) — cMoTpu (Tam-To)

R&D (research and development) — nay4HO-HcClIeIOBaTENbCKUE M ONBITHO-KOHCTPYKTOPCKHE PaOOTHI
(HHOKP)

ret (receipt) — pacmmcka, KBUTaHIIAS

rept. (report) — otuer re (regarding) — OTHOCHTEIILHO

ref. (reference) — ccouika

shipt (shipment) — orrpy3ka, ornpaBka

sig. (signature) — mommch

tn. (ton) — Tonna

urgt (urgent) — cpounsbIit

V., VS. (Versus, jiat.) — mpoTuB

VAT (value-added tax) — HJIC

V.1.P, VIP (very important person) — oco6oBaxxHoemnwuwo V.S. (vide supra, miat.)



Bomnpocs! 1 3apanus:

1. IToaroToBeTECH K 0OCYKICHHUIO TEOPETUIESCKOTO MaTepHaa.

KakoBbl OCHOBHBIC TpeOOBaHUWs, TPEIBABISICMBIC K JcIoBOMYy mepeBony? Kakue rpammaTruueckue
KaTErOpUH OTCYTCTBYIOT B PYCCKOM SI3bIKE IO CPAaBHEHUIO C aHIJIMICKUM, W Kak u30exarh TPYJHOCTEH
npu ux mepeBojie? Kak mepeBoasTCS TEKCTHI ¢ OOMIEIPUHSATHIMH W CIIEIHATBHBIMU COKpAIICHUSIMU?
Kaxue ¢passpl B TeKCTE mepeBoia OCTarOTCs B mepBoHavansHOoM Bre? (CroBa u (hpa3sl Ha APYTOM S3BIKE,
4eM S3BIK OpPUTMHAJIA; COKpalllcHHbIe (PUPMEHHBIC HAWUMCEHOBAaHUS TEXHUKH; HA3BaHUS 3apyOCIKHBIX
JKypHAJIOB M Ta3€T).

2. Give the Russian equivalents of the following words and word-combinations:
service delivery;

availability of goods;

method of transportation;
transportation costs;

delivery dates;

to give full details;

in connection with this;

to get in touch with.. .;

we urgently require to perform...;
deadline;

to have to remind,;

on favourable terms;

immediate reply;

without engagement/obligation on our part;
your inquiry of... ;

our detailed catalogue;

to meet the requirements;

to place an order;

to accept the offer;

we regret to let you know;

to offer a substitute;

penal provisions;

3. Give the English equivalents of the following words and word-combinations:
MPEAOCTABUTh JaHHBIE O YEM-IL.;
MPUHOCUTH U3BUHEHUS 32 YTO-IL.;
HOBEHIINI NPEHCKYPaHT;

YKa3bIBaTh LIEHBI;

MOJIOKUTENBHOE PELICHUE BOIIPOCa;

B Clly4ae HeyIUIaThl;

OBITH IPU3HATENBHBIM;

oOpamiaem Bame BHuManue Ha...;
CCBIJIasCh HA...;

MTOCTAaBIIHK;

YCIIOBUSI IOCTaBKU;

nepeaaBaTh A0 B apOUTPaXHbIH Cy[;
YCIIOBHSI OTLIATHI,

mpejiaraTh TOBap;

MIPETEH3NUS;

MOATBEPKICHHE 3aKa3a;

HaIlle IPeI0KEHNE TEUCTBUTEIHHO J0 ...;
TPaHCIIOPTHBIE PACXOBI;
MPEeAOCTaBUTH 5% CKUIIKY;

OTKa3aThCsl OT 3aKa3a;

B cliydae Baiero otkasa...;

B IPOTUBHOM CJIy4ac;



4. Form your own sentences with the English words from the exercises Il and V.

5. IlpounraiiTennepeBeAUTETEKCT.

Igor Belov is greatly impressed by his visit to the Company warehouses. They are very efficiently run
though only a few people are employed there. Electronic equipment and up-to-date machinery are used to
keep track of the goods, to pack, to mark, to load and unload them.

Goods are delivered all over the American continent by the Company lorries. For overseas delivery ships
and sometimes planes are rented. The cargo is always promptly delivered.

Tomorrow Igor will be shown around the Company offices. He has big plans for his own company and he
is grateful for a chance to learn.

6. Find in the text answers to the following questions

How are the Company warehouses run?

How many people are employed there?

What is the electronic equipment used for?

How are the goods loaded and unloaded?

Where are the goods delivered by lorries?

What are ships and planes rented for?

Why is Igor Belov impressed by his visit to the warehouses?
Why is he grateful for a chance to learn?

7. Change the following sentences according to the model. Don't say who does, did, or will do the action

Model: Mr. Clifford discusses a lot of problems every day. -
A lot of problems are discussed every day.

Miss Flipps types a lot of letters every day.

Mr. Clifford holds a meeting every Monday.

Miss Flipps told Mr Clifford about his visitor.

Miss Flipps made an appointment for Tuesday.

Mr. Clifford held a meeting last Monday.

The officials discussed the Company financial policy.

Miss Flipps typed the minutes of the meeting.

Miss Flipps made ten copies of the minutes.

On Thursday Mr. Clifford received a telegram.

Miss Flipps will meet the Russian visitor at the airport.

Miss Flipps will reserve a room for him at a good hotel.

The Company officials will show him around.

8. Imagine that you are a reporter. You want to write about the efficient work of the company. Interview
Mr. Clifford and Miss Flipps.

Ask Mr. Clifford

- to what countries the goods are marketed,

- how the goods are delivered,

- if any complaints are received by the Company,

- if the customers are satisfied with the quality of the goods and the terms of the delivery,
- if the Company is run efficiently.

Ask Miss Flipps

- what commissions she is given at the office,

- how much she is paid for her work,

- if she is satisfied with her position,

- if she is ever praised or reprimanded by her boss.

Now tell your colleagues what you will write in your paper.

9. Translate and learn the following conversations:

1) — Hello, Mr. Jackson. It's Cindy Flipps. Mr. Clifford wants you to show our Russian guest around the
warehouses tomorrow.

- Does he want to see how the goods are stored? O.K. Tell your boss I'll take him around.

- Thanks, Mr. Jackson. We are much obliged to you.



2) — Thank you, Mr. Jackson, for showing me around. I'm very much impressed with the order and
efficiency here. I'm really grateful for a chance to learn.

- You are welcome, Mr. Belov. And now what do you say to a little glass of something in my
office?

- You are so kind. Looking around is a thirsty job.

10. Translate into English.

a) ToBapel 3TOH KOMIIAaHMHM JOCTaBISIIOTCS 10 Bceil Poccum Tpy30BBIM, IKENE3HOMOPOKHBIM U
aBuaTpancropToM. ToBapsl Bceraa qoCTaBisIOTCS BoBpeMsl. KoMmaHus HUKOT/Ia HE MOTy4JaeT JKanoo.
XpaHATCsl TOBapbl Ha XOPOIIO OOOpPYIOBAaHHBIX CKJagaxX. DIEKTPOHHOE 00OpYdOBaHUE HCHOJIb3YeTCH,
YTOOBI CJICANTD 33 YITAKOBKOH, MAPKUPOBKOH, MIOTPY3KOM U pa3rpy3Kol TOBApPOB.

0) Mucc @nunmc — ormmuHbN cekperapb. Muctep Kimuddopa ynosiaerBopen ee paboToii, a Mucc
dnummc yaoBIETBOPEHAa CBOMM TMoJjiokeHWeM B Kommanuu. E#l muiaTsaT Xopomnyr 3apruiaTy, JaroT
OTBETCTBEHHBIE MOPYUYCHHS, BCET/Ia XBAIAT 32 XOPOLIYIO paboTy.

B) Kakx Bam monpaBmnace Bama moesnka B boctoH? — OdeHb MOHpaBMIIach. MeHS BCTPETHIIH B
a’pOTIOPTY, OTBE3JHM B XOPOIIYK) TOCTHHUILY, TOKa3anu ropoi. Ha criemyrommii neHb s BCTPETHIICS C
pYKOBOAMTENEM (QHUPMBI, MBI OOCYAMJIM BCE BOMPOCH. MeHS MpEeACTaBUIM BCEM CIICHHAINCTaM M
MIPUTIIACKIIH HA IEJIOBOI JTaH4.

IIpakTuuyeckoe 3ansaTue NeS. Bpuranckuii 1e710B0ii I TUKET: OCHOBHbIE PUHIIUNBI M IEHHOCTH.
Jenosoii atuxker B CIIA.

Opranu3zaiuonHas ¢hopma 3aHITHS: TPAIUIUOHHBIH CEMUHAP.
Henwb: QopmupoBaHHE y CTYACHTOB PEYCBOU, SA3BIKOBOM M KOMMYHHMKATHBHON KOMIICTEHIIUHM JIJIS
OCYILIECTBJICHUS AEJIOBBIX KOHTAKTOB.
B pe3yiabTaTte ocBOeHHE TeMbl CTYAEHT J0JIKEeH
3HATh: OCHOBBI JICJIOBOTO ATHKETA.
YMeTb: HAa OCHOBE [I€JOBOI'O JTHUKETAa CTPOUTh JHAJOTMYECKYH0) U MOHOJOTMYECKYH) peuYb C
WCIIONB30BaHNEM Hamboliee YIOTPEOUTENbHBIX JIEKCHKO-TPAMMATHYECKUX CpPEACTB B  OCHOBHBIX
KOMMYHUKATUBHBIX  CHTyallUsX  O(QHUIMAJIBHOIO  OOINEHUS;  IMOHMMATh  JUAJIOTMYECKYI) U
MOHOJIOTHUYECKYIO PEYb 110 U3YUYEHHOU TEME.
dopMa TeKyIIero KOHTPoJIs: codeceoBaHne
AKTYyaJIbHOCTh TeMbI: 00YyCIOBIIEHa HEOOXOAMMOCThIO OBNaieHus Y K-4.
TeopeTuyeckas 4acTb:
HenoBoii sTukeT B BenmkoOpuTaHuu BO MHOTOM OIpeneiseTcs MPUHIUIAMHA W IIEHHOCTSIMH JEIIOBOU
KYJBTYPbI 3TOW CTPaHbl U UMEET CBOM OCOOCHHOCTH.
Kak wu3BecTHO, OpUTaHIBI OYEHb BEKJIMBBI U OOXOMUTENIbHBI, DTO BO MHOI'OM OIPEICNISIET CTHUJIb MX
obmeHns. bpuTaHIlbl TPaKTUKYIOT JAaBaTh YKJIOHYWBBIE OTBETHl HA MPSIMBIC BOIIPOCHI, JMAIOTA YaCTO
HOCSIT JABYCMBICIEHHBIH XapakTep. UTOOBI MOHATH, YTO MMEHHO OHHM XOTAT BaM CKa3aTh, HEOOXOAMMO
BHUMATEJBbHO CIEAUTH 3a UHTOHAIIMEN T'0JIOCA U BBIPAXKEHUEM JIMLIA.
B COXHBIX CHUTyaIMsIX aHTJIMYaHE MPOSBISAIOT CIECPKAHHOCTh M caMoobiaaanue. Ho Ttak ke OpuTaHIIbI
MPEMOYUTAIOT C FOMOPOM TOJXOAHUTh KO BCEM JKM3HEHHBIM CHUTYallusM U OW3HeC - He uckimoueHue. K
OCOOCHHOCTSIM JISJIOBOTO STHKETa B BpUTaHUM MOXHO OTHECTH CIEIyIOIUEe 4YepThl. B o0ImeHnn HyXHO
MIPUICPKUBATHCS OMPEIEICHHON AWCTAHIINK, ITOCKOJIbKY OpHWTaHIIBI BEChMa TPEMETHO OTHOCSTCS K
JUYHOMY TpOCTpaHCTBY. [IposiBIIeHUEM BEXIMBOCTH OYJET COOMIOACHHUE PYKOIIOXKATHS MTPH IEPBUYHOM
3HaKOMCTBe. B pa3roBope MpUBETCTBYIOTCS MpsSMBIE B3Il B ri1a3a. OJHAKO HE CTOUT 3TOrO JenaTh
ciuikoM jonro. /lenoBoe oOlieHre ¢ OpUTaHIIAMH HE TpeTycMaTpUBaeT JIMYHBIX BompocoB. He crout
3a0bIBaTh, YTO OOXOJUTEIbHBIC AHIIMYaHE JOBOJIBHO YacTO JAlOT MHCTPYKIMU B BHUJE BEXKIIMBBIX
npock0. Tak ke He cienyer 3a0bIBaTh BaKHBIC MEJIOYM. BXoast B moMenieHne Heo0X0AUMO MPOITYyCTUTh
CTapllero 1o J0JKHOCTH. Ha nenoBoil BCTpeue HENpUEMIIEMO JIEpKaTh PYKU B CIIOKEHHOM COCTOSIHMM.
BpuTaHIlbl BOCOPUHUMAIOT 3TO KaK 3HAK CKYKH W HE3aMHTEPECOBAHHOCTH B jeiie. Tak ke OpUTaHIIBI
Besiuecku m30eraroT umciaa 13. OTnpaBussck K OpUTAHCKOMY MapTHEPY B TOCTH, Jy4ille HEMHOTO
OM03/4aTh, YeM NpUNUTU 3apaHee. [I0CKOJMbKY NPUXOAUTH PaHbIIE HA3HAYEHHOI'O BPEMEHU CUHMTAETCS
HEMPWINYHBIM. VIHOT/Ia B IPUTIIAIIICHUN HA BCTPEUY MOTYT OBITh MCITOJIb30BAHBI CCHUTKH Ha TO, B KaKOW
onexne cienyer npuiitn. Kak m MHOTHE eBporneiickue HapoJbl, OpUTAHIIBI aKTUBHO OOPIOTCS 3a MpaBa
JKMBOTHBIX, ITO3TOMY HE CTOUT MPUXOAUTH B OJCK/IE U3 HATYPAIBbHBIX MEXOB U KOXKH.



BputaHibl BecbMa 3pyAHPOBaHHBI UM IMPOGECCHOHANBHBI, 00JIagal0T BBICOKOH KyJIbTypoil. B kpyr ux
WHTEPECOB YacTO BXOJAT JIUTepatrypa, CIOPT U HCKYCCTBO. B NenoBoi cpene OpHUTaHIBI OTHOCSATCS K
CaMbIM KBaJIM(QHUIMPOBAHHBIM OM3HECMEHAM B MUpE.

Bputanckas nenoBas KyJapTypa: OCHOBHbIE IPUHIMIIBI U IIEHHOCTH.

Bputannpl, 0cOOEHHO aHTIIMYaHE, CIABSITCA CBOEH BEXJIMBOCTHIO M OOXOIWUTENFHOCTHIO. JTO OAHWH U3
KITFOYEBBIX MOMEHTOB B OpHTAaHCKOH KynbType W (YHIAMEHTAIbHBINM aCHeKT OpPUTAHCKOTO CTHIISA
oOmIeHus.

"Stiff upper lip" - B OykBanbHOM mepeBojie "TBepaas BepxHss ry6a". DToT o0pas3HBIl TEPMHH 4YacTo
WCTIONB3YETCS ISl OTIMCAHUS TPAIUIIMOHHBIX OPUTAHCKUX Ka4deCTB - CIEPKaHHOCTH W CaMOOOJIaTaHuUs,
KOTOpBhIC OpUTAHIBI TPOSIBJIAIOT B TPYAHBIX CUTyalusx. B OpUTaHCKON KyJabType OTKpBITas
JIEMOHCTpPALIMs dMOLMK - MO3UTUBHBIX WJIM HETaTUBHBIX - BCTPEUYAETCS OYEHb PEIKO, MO0 BO3ZMOKHOCTHU
n30eranTe BIpakaTh CBOW TyBCTBA IMMyONNYHO. Ha 1emoBBIX BCTpedax 3TOT MPUHIUIT O3HAYAET, YTO BAIH
OpuTaHCKHE KOJJIETH HAMEPEHBI MOCTPOUTD AUAIOT B aTMochepe GopMaIbHOCTH B OECITPUCTPACTHOCTH.
KOMop - kiIr0UeBOIf ANIEMEHT BCEX CTOPOH XHU3HU B BennkoOpuranuu. BaxxHocTs UyBCcTBa FOMOpa BO BCeX
CUTyaIusiX, BKJIIOYAs IENOBOM KOHTEKCT, TPYOHO TIepeoneHuTh. KOMOp dYacTo WCMONB3yeTcss Kak
3aIIUTHBIA MEXaHU3M, B OCHOBHOM B ()OpME WPOHWHU WM CAMOMPOHHHU. VIpOHWYHBIE HOTKH MOTYT OBITH
CKPBITHI, 3aByaJHpOBaHbl TOATEKCTOM, 4YTO TaKKe SBISCTCS XapaKTepHOH 4YepTod OpUTaHCKOTO
YKIOHYHBOTO CTHIIS OOIICHHS.

CoenunenHoe KoponeBCTBO 3HAMEHHUTO CBOEH SPKOM HCTOpUEH M CWIBHBIMU TpaJHLMIMMU,
c(OpMHUPOBABIIMMUCS IO, BIUSHUEM KOJOHHAIBHON UMIIEPHHU, TPAKIAHCKON M €BPOMEHCKUX BOWH, a
TaKXKE KOHCTHTYHHOHHOﬁ MOHAapXHH. quBepTaﬂ 10 BCJIMYMUHC HalluA, TOPryromasa co BCEMU CTpaHaMU,
BemukoOputanus OBICTpO cTajna JHIMPYIONIMM €BPONEHCKHUM IIEHTPOM MPEANPUHUMATEIHCTBA.
INomnepxuBaemasi CTaAOUIBLHON MOTMTUYCCKON M SKOHOMUYECKOW CHUCTEMOM, BelMKoOpUTaHUS SIBIISICTCS
MIPUBJICKATENIBHON 0a30#l JUIa 3apyOeKHOro Ou3Heca, mpejyiaras MIUPOKHE BO3MOXXHOCTH BO MHOTHX
o0nacTsx, B TOM YHCJIE B UCCIEINOBaHUAX, pa3pabOTKax W HOBBIX TEXHOJNOTHAX. TeM He MeHee, YTOObI
yCHemHo padoTaTh B OPUTAHCKHUX IENOBBIX KPyrax, Hy>KHO 3allOMHHTH HECKOJBKO Ba)KHBIX MPAaBUI, U
MIPUMEHSATH UX KaK 710, TaK U BO BpeMs cBoero Bu3nuTa B CoennnenHoe KoponeBcTso.

Paboune MOMEHTHI:

- B COOTBETCTBUU C OpPUTAHCKNM OW3HEC-TIPOTOKOJIOM, ITYHKTYaJIhbHOCTh OYEHb Ba)KHA Ha JIFOOOH 1eTI0BOit
BCTpeyYe, IpUeMe U Y)KHUHE.

- Ha3HavaTh JIEJIOBYIO BCTPEUY MPHHSTO 32 HECKOJIBKO JTHEH 10 Hee.

- OpWTaHIBI CKIOHHBI CIIEJIOBaTh YCTAaHOBJIEHHBIM IIpaBUjIaM, IMO3TOMY NPUHSATHE PEIICHUS YacTo
CTaHOBHUTCS BEChMa JIOITUM TPOIIECCOM

CTpykTypa M Hepapxusi B OPUTAHCKMX KOMIIAHUSX - COBPEMCHHBIC OpPUTAHCKHE KOMIIAHUU HMEIOT
OTHOCHUTEIFHO "TOPHU30HTAIFHYIO" HePapXUUECKYI0 CTPYKTYpY. lIpuHIMnIansHoe pa3indne mpoBOIUTCS
MEXJIy MEHEDKepaMH W OCTAIBHBIME CiyXamuMmu. (BHuMaHue: B aHTTUIICKOM s3bIKe, W B bputaHun
COOTBETCTBEHHO CJIOBO 'MeHe/kep" o3HauaeT "pyKOBOAUTENb"'. MeHemKkepsl OOBIYHO OTBEHAIOT 3a
CEPbE3HBIN y4acTOK pabOThl M YNPABISIOT OTICIIOM, JCMAPTAMEHTOM JIHO0 1ennoi ciayx0oi. [Toatomy
MMOMHHTE, YTO 3TO CJIOBO HE HMMEET HHUYEro OOMEero C POCCHICKOW Tpaaulllield Ha3bIBaTh Ka)I0TO
MpOJIaBIa "MEHEHKEPOM TOProBOTo 3a1a").

-B OCHOBHOM, ICHTPAJbHBIM OpPraHoM, NPUHHUMAIOIIHUM PCUHICHUSA, ABJISACTCA COBET AUPCKTOPOB. Cambie
OTBETCTBEHHBIC PEIICHMsI Bceria B BennkoOpuTaHuu MPUHUMAKOTCS Ha caMoM "Bepxy'.

PykoBomuTtenn B BenukoOpuTaHMM B OCHOBHOM IPEIIIOYUTAIOT YCTAHABIUBATH XOpoOIIue paboune
OTHOHICHUS C TIOAYNHCHHBIMU.

- HavanpHuk 3avactyio OepeT Ha ceOs posib TpeHepa, yYUTeNls, co3haBas atMocdepy MOAICPKKH H
BJIOXHOBJISISI CBOMX COTPYIHHKOB Ha BBIMTOJIHEHHE PAaOOTEHI.

- Komangnast paboTa O4YeHb Ba)kKHA, XOTSA M YYBCTBO WHAMBHIYaJbHOW HJICHTH()HKAIIMM TOXXE OYCHb
CHUJIBHO IO OTHOIICHHWIO KaK K p€ajin3allvu 3aJla4, TaK U K COBEPIICHHBIM oImrOKam.

Jenosoit atuket B CIIIA

IIpuBercTBHE

CormacHO aMEpUKaHCKOMY JEJOBOMY OTHKETy, IIPUBETCTBHE M 3HAKOMCTBO COMPOBOXKAAETCS
pykonoxarueMm. B CILIA He npuHATO 0OMEHHMBATHCS MOLETYSIMH U LIEJIOBAaTh PyKy >keHIuHe. [1pu Oonee
JIPY’KECKOM OOIIICHNH, B 3HAK IPUBETCTBUS, AMEPHUKAHIIBI PUBBIKIIA TIOXJIONBIBATE APYT JIPyra IO CIIHHE.
O6pamenue

AMepuKaHIIbl, uMes ApPYKeCKHH XapakTep, BCErJAa CTPEMSTCS YCTaHAaBIMBaTh He(OPMaTbHYIO
aTMocdepy Ha IeperoBopax, Mo3TOMY MPEANOYHUTAIOT OOLIATHCS C JIOABMHU M0 UMEHU HE3aBUCHMO OT HX



BO3pacTa 1 nojoxeHus. B HedopmanbHOl Oecelne ydlne n30erath NOJUTUICCKUE U PEITUTHO3HBIC TEMBI.
Jlyumre oOcy>kaaTh BOIIPOCH! CEMbH, YBIEUSHNH, OTABIXA U CIIOPTA.

[IpurnamieHue B rOCTH U MOJAPKU

Ecnu amepukaner npuriacui K cede OMOH, TO, CKOPEe BCETO, BBl €My CUMITATUYHBI, OH BaC 3aMETHII U
omeHWI. B 3TOM ciiy4ae MOKHO TPHHECTH C COOOW TMOMApOK - IBETHI, OyTHUIKY BHHA WJIH CYBEHHD,
XapaKTepHBIN I Bamlei cTpansl. B memom ke, nenosbie monapku B CLIIA He mpHHSTHI, Tak Kak MOTYT
BBI3BaTh HEJOBEpHE, W BOCHPUHATHI Kak B3aTka (B CIIIA nelicTBYIOT OYEeHb CTPOTHE 3aKOHBI,
PETYIHPYIONINe OTHOIIEHHS ¢ B3siTKaMu). C Ipyroil CTOPOHBI, HEOONBIIONW CYBEeHHP, C IOTOTUIIOM Ballen
KOMIIaHWH, OyAeT MPHUHAT C YAOBOIBCTBHEM M paclakoBaH IpsMo mpu Bac. Co cBoed CTOPOHBI, B
KauyeCTBE MO/IapKa aMepUKaHCKUE OM3HECMEHBI MOTYT NPUTIIACUTH BaCc B PECTOPaH, Ha OTIBIX 3a TOPO/I.
AMepUKaHIIBI B CBOEM OOJIBIIWHCTBE MPHIICPKUBAIOTCS 3I0pOBOro 00pas3a »HU3HU U, KOHCYHO, IMUTAHUS,
CTapasch CBECTH K MHHHMYMY IIOTpeOJIeHHE TPOAYKTOB COAEPIKAIIUX XOJECTEPHH, IPEIIOunTast
¢pyktel ¥ oBom. TeM He MEHee, TPATUIMOHHAS aMEPUKAHCKAs KyXHS IIOJIb3YETCsl OOJBIIOHN
MOMYJISPHOCTRIO Cpeliu ee xkuteiei. KypeHne amepuKkaHIlbl He MPUBETCTBYIOT, @ TIOPOM JJaXKe OCYXKIAI0T,
MO3TOMY KypHUTh B 3TOM CTpaHe 3alpenieH0 OYTH MTOBCIOAY.

OTHoOILIEHHE KO BpEMEHU

«BpeMms - neHbpru» - elie ojJHa M3BECTHAas aMEpHUKAaHCKas MOCIoBHIA. Bompoc 00 3KOHOMHM BpPEMEHHU
OYeHBb BaXKCH JUISI aMEPHUKAHIIEB; OOJITATh TOIYCTY - 3HAYUT, TPATHTh BPEMsI, a CIeIOBATEIHLHO JIEHBIH.
[TosToMy BpeMst BCTped U MEPETOBOPOB Hallle BCErO OTPAaHUINBACTCS OJHUM YacoM. AMEpPHKaHeI] CTPOUT
CBOIO YKU3HB [0 PACIMCaHMIO, YETKO Cleys eMy Kaxabli AeHb. [lyHkryansHocTs B CIIA oueHp BaxHa,
a OI03/[aHKsI BOCTIPUHUMAIOTCSI KaK rpyOOCTb.

OTHOILIEHHE K KEHIIMHE

B amepukaHckoil OHM3HEC-KyJIbType XEHIIWHBI CUMUTAIOTCS PaBHBIMH MYXXYHMHAM M JIOCTaTOYHO YacTo
3aHUMAIOT PYKOBOZSIIHME TobKHOCTH. B nienom B nenoBom mMupe CLLA ropasno 6osbliie KEeHIUH, YeM B
mo0oi npyroi crpaHe. AMepuKaHCKas OW3HeC JIeAW CUMTaeT ceOsl TMOTHOIEHHBIM OW3HEC MapTHEPOM,
MO3TOMY HE CJeyeT OBITh YPE3MEPHO TaJaHTHBIM B OTHOIICHHWH JENIOBBIX JKEHIIWH, BOMPOCHI JINYHOTO
XapakTepa 3/1eCh HEYMECTHBI.

JlenoBoit KocTIoM

B CHIA nefictByeT npaBuio: «YeM BhIIIE TOJDKHOCTh, TeM o(HIraIbHEed KOCTIOM». B nenoBoit xu3Hu
IMPUHATBI TOJBKO TEMHBIE KOCTIOMBIL. ,Z[J'IS[ KCHIIUH NOPCANOUYTUTCIICH 6pIO‘{HBII>'I KOCTIOM CIIOKOMHOTO
1[BETa, a TaK)ke 00yBb Ha KabOJjiykax He BbIilie 4 cM. MeHee jKecTKHUe IpaBuia, 0ojiee CBOOOIHBIN CTUIIh
OJIeXJIBI IEHCTBYIOT B CIIOPTE, UCKYCCTBE, MOJIE U B MHILyCTPUH pa3BIeUCHUH.

JlemoBoe oOIeHHE

Henoroii atuker CIIIA He MHOTMM OTJIMYAETCS OT EBPOICHCKOro, HO €CTh M CBOM OcoOeHHOoCTH. [ljist
aMepUKaHIla HET HHUYero OOWHOTO B BOIIPOCE MAJIO3HAKOMOI'O YEIIOBEKa O €ro 3apruiatre, XOTs,
HanpuMep, B ['epMaHum 3TOT BOIIPOC CUUTAETCS HEAOMYCTUMBIM.

B CHIA HaMHOTO TpOIIE MO3HAKOMHUTLCS U 3aBECTH JIPYKECKUE OTHOILICHUS, 110 CPAaBHCHHIO, HAIPUMED,
¢ Slnonmeii. [ 1aBHOE, yMETh MPABHIBHO MPEACTaBUTh ceOsi. AMEpPHKaHIbl OYeHb SHEPTUYHBIC, OTKPHITHIC
u apyxenroOnbie moau. C HOBBIM 3HAKOMBIM MOXHO Cpa3y MEPeXOJUTh K JIeTy W TOBOPUTH BIIOJHE
oTkpoBenHo. Bripaxkenust Let's get down to business - «/laBaiite mepeiizeM K aeiay» - O4€Hb MOMYJIAPHA
cpenu aMepukaHieB. Bo Bpems 1eiioBoii Oeceiibl HE NMPUHSATO OTBJICKAThCS HAa MOCTOPOHHME Jeja -
3BOHKH TI0 TeJe(OHY, pa3rOBOPHI C KOJUIETaMH. A BOT BCTABISITh B pa3rOBOP IIYTKHU IO TEME, CUUTACTCS
MPU3HAKOM XOPOIIEro TOHA. B cTpaHe roBOpAT Ha aMEPUKAHCKOM AaHTJIMICKOM, CUWTas JIOHJIOHCKUH
AHTIIMHACKUN BBICOKOMEPHBIM BapHUAaHTOM TOI'O K€ A3BIKA. HOBTOMy €CJIM BBl XOTHUTE IMEPEBECTU KAKNE-TO
MaTepuanbl 118 cBoux Oynymux naptHepoB B CIIIA, To cTOHMT 3TO Ienath ¢ y4eTOM JTAHHOW S3bIKOBOU
0COOEHHOCTH.

AMepI/IKaHHI)I InparMaTU4HbIC JIFOAU, HE OYCHb .]'IIO6$IIlII/I€ CJIC0BaTh TpaaulusM. JI.H}I HUX Ha IIEPBOM
MECTE BCE€raa CTOAT MHAWBUAYAJIBHOCTH U IIpaBa YCIOBCKaA. Kurens s>Ton CTpaHbl HUKOIJIa HE 6y21€T
JKAJIOBaThCS, M PACCKa3bIBaTh O CBOMX Heyladax. He3aBHCHMO OT CHTyaluu amepuKaHel] Bceraa Oyner
BBITJIAACTh YBEPCHHBIM, 3/10POBBIM, U3JIYyHarOIIUM YCIICX.

AMepUKaHITBI TOBOPSAT TOJBKO TO, YTO AYMAIOT;, BOCIIPUHUMAIOT JIO0YI0 (pa3y cobecemTHrnKa TOCIOBHO.
OHU IJI0X0 TOHUMAIOT HAMEKH, UPOHUIO; CIIOKHBIC BBHICKA3bIBAHUS WM CKPBITHIA CMBICI CIIOB MOXET
COUTB X C TOJKY.

Ilepen HavamoM JICNIOBBIX IEPETOBOPOB aMEPHKAHIBI MPEANOYMTAOT CcOOpaTh IOJIHBIA MaKeT
uHpopMaru 00 ydacTHukax Oymaymied Bctpeun. OHH MOTYT MOMPOCHUTH MPHCIIATh CIIHCOK JIUI] Ballei
JIeJIeTalliH, JTOTIOJTHUTEIILHO 3aIIPOCHB WHPOPMAIIHIO 00 UX 00pa30BaHUU, YUCTHBIX CTCIICHSX, IEYaTHBIX
Tpydax u T.n.



AMepHKaHIIbI OYeHb 3aKOHOIIOCIYIIHbIE IrpaxkaaHe. Jlake He3HAUMTENbHAs HE3aKOHHAs KOMMepUecKas
oIepanys B 3TOI CTpaHe MOKET CTaTh MPUYMHON TIOPEMHOTO 3aKkmodeHus. «[logmMoueHHas» pemyTanus
¢upMBl HaBcerza MOCTaBUT KPECT Ha €€ BO3MOXKHOCTH COTpyOHHMYecTBa ¢ Kommanueid u3 LlTtaros.
JoBeprue B AMepuKe MOXHO 3aCITy’KUTbH JIMIIb MHOTOJIETHUM, O€3ylpeuHbIM TPYJIOM, a He IpYKOoH u
cBs3siMU. [109TOMY y aMepHKaHIIEB HE CYIIECTBYET HUKAKHX «OCOOBIX» YCIOBHH CIENOK «IJIs CBOUX». B
CTpaHe BO3MOXKHBI TOJIBKO OTKPBITBIE CAENKH C JTIOOBIMH TapTHepaMu. [ TaBHOE [UIs aMepUKaHIIEB, YTOOBI
napTHepsl ObUIM MPOYHBIMH M CTaOMJIBHBIMH, Kak B ()MHAHCOBBIX, TaK WM B MNPOPECCHOHATBHBIX
OTHOILICHHMSAX, a TAKXKE HE MPOCTO 3apadaThIBAIIN ICHBIH, @ BEJIH COLMAIFHO OTBETCTBEHHBIN OM3HEC.

VY AMepuKkaHIEB CHIBHBI YyBCTBAa HE3aBHCHUMOCTH, CAMOCTOSITEIIFHOCTH; OHHM YMEIOT COPEBHOBATHCS U
BBIMTPBIBATH BCETNAa U Be3Ae. DTO 00YCIOBICHO MPEACTaBICHISIMU TPAXAAH CTPaHbl O JOMUHHUPYIOLIEM
nonoxennu CIIIA B Mupe, KOTOpoe 3aKiaibIBAaeTCs C MajbIX JET U JISKUT B OCHOBE CHCTEMBI
o0pazoBaHwMs.

Emre onuH 13 37€MEHTOB YCIEUTHOTO aMEPUKAaHCKOTO OM3Heca - CKOpocTh. B AMeprke Bce POUCXOAUT
JIOBOJILHO OBICTPBIMH TEMIIAMH, BCE JICNIACTCS «CETONHS», HE OTKJIaJabIBaeTca Ha «3aBTpa». [losToMy Ha
HIepEeTrOBOPax HY)KHO OBITh TOTOBBIM K TOMY, YTO Bac OyIyT TOPOIHTb, IIOATATIKHBATH K JICHCTBHAM, TakK
KaK aMepUKaHIbl HAllOPHUCTHIE, MPSMOJIMHEHHBIC U BCErIa crenramye On3HecMeHbl. [ aBHOe U HHX -
9TO YCHEX, a KKK YCIeX - 3TO MPEANOChUIKA ISl HOBBIX OO/,

Oco0OeHHOCTH BeICHHS TIEPErOBOPOB

Ecnn ameprkaHIBl OPraHu3yIOT JENIOBYIO BCTPEUY, TO 3TO MOJHOCTBIO HCKIIIOYACT JPYKECKYyIo Oecery.
Berpeua Oynmer HachllieHa, UMETh KOHKPETHYIO Ielib, W JUIMTCS He Oomnee waca. s aMepuKaHIICB
MIEPEroBOPEl - 3TO OTKPBITOE OOCYXIEHHE, IeJb KOTOPOro HalWTH oOlire WHTEepechl W BhIpabOTaTh
CTpaTeTuIo JJIsl COTpyAHMYEeCcTBA. UECTHBIE CHENKH M B3aWMOBBITOJHBIC OTHOIICHHS 0e3 KakoH-Tu00
«CEMEMHOM ApYyKECTBEHHOCTH) - BOT HcalbHasl KapTUHA OM3HEeca [ aMEPHKAHIIA.

JenoBele TeperoBOpbl aMEpHKAHIBI JIIOOSIT HAaYMHATH C OOCYXKIEHHS OOIIEro BOIPOCa, ¢ MPOOJIEMBI
TpeOyromel MPUHITHS pelIeHns (YTO HY>KHO JIeTIaTh), a 3aTeM MEePEXOIAT K AeTallsiM, CIOCOOCTBYIOIIAM
peanu3anuy JTOTOBOPEHHOCTEH (Kak HY)KHO CHeNlaTh), KOTOPBIM YaAeNseTcs OOoJbIIoe 3HA4YeHHE NpU
opranuzanmu Jioboro aena. [loaToMy K pacCMOTPEHHIO aMEpHUKaHIBl TOTOBAT, KaK MPABUIIO, IIEJbIC
«ITaKeThI» NPEUIOKCHUN. A BOT Ha ()OPMAIBHOCTH OHH HE OYIyT TPaTUTh CBOE BpEMsl.

[TeperoBopHBI MPOIIECC aMEPHKAHIIBI CTAPAIOTCSI BECTH B OBICTPOM TEMIIE, OECIIPEPHIBHO MOITAIKHBAS
CBOMX MAapTHEPOB K CKOpEHIIeMy MPHUHATHIO pemieHus. OHU MOTYT JlaXkKe MPOSIBISATH arpecCUBHOCTH,
HaBsA3bIBasA CBOU IIpaBUJia UT'PEHI.

Bo Bpemst 1e/OBBIX TEPEroBOPOB aMEPUKaHIIBI MOTYT TO3BOJHThH ce0e CHAETh, 3aKWHYB HOTY Ha HOTY
TaK, YTOOBI OOTMHOK OJTHOM HOTH JIe¥KaJl Ha KOJICHKE JIPYTOW WITH TIOJIOKHUTH HOTY Ha COCEIHUM CTYI WU
CTOJ. DTO CYMTAETCS HOPMOW B aMEPUKAHCKOW KYJIBType, XOTS HEPENKO BBHI3BIBACT paslpa)kKeHue y
HpE/ICTaBUTENEH IPYTHX CTPaH.

Bonpock! u 3aanus:

1. IToaroToBbETECH K 0OCYXIEHUIO TEOPETUIECKOTO MaTepHaa.

KyneTypHble Tpamuiuu anrimvad. CTpyKTypa M Hepapxus B OpUTAHCKUX KOMIIAHHMSIX. ODTHYECKHUE
MIPUHLIMIIBI JIEJIOBOTO OOIIEHHSI ¢ MHOCTPAaHHBIM MapTHepoM. Paboune oTHomenus B BenukoOputanuu.
buznec B Benukobputanuu. Ilpaktuueckue MoMeHTsl. bputanckuii aenoBoit atuker (4ro HyxHO U HE
HYXHO zenarb). KitodeBble aMepHKaHCKME IIEHHOCTH. AMEPUKAHCKHHA CTHIb JAEJIOBOrO OOLICHHS.
Kenmmuna u ousuec B CIIA.

2. Look at these two letters and answer the questions

Avre these letters formal or informal? What makes them sound polite?

Find in these letters parts where polite address, polite request, acknowledgement, thanks and farewells are
expressed.

3. Part of a company culture is the way people who work there dress.

a) Express your opinion about the following:

Why do women executives wear suits?

The most important thing for women in business is to show that they are competent, reliable and
authoritative. That's why a woman who hopes to manage affairs must not wear anything that portrays her
as weak or indecisive.

b) What do you think a secretary should wear at work? Discuss the following variants:



skirt suits / pants suits / dresses mini-skirts / midi-skirts / maxi-skirts flat-heeled shoes / high-heeled shoes
handbag / pockets perfume / no perfume

a lot of cosmetics / a little cosmetics / no cosmetics expensive jewellery / pretty trinkets / no jewellery
bright colours / dull colours

¢) Which boss would you like to work for: The one who

- always wears neat dark suits and sober ties,

- likes to wear jeans and sports jackets

- is always smartly and fashionably dressed

- never pays attention to his clothes

- wears shabby or battered clothes

- likes uniforms and makes his employees wear them Give your reasons.

4. Imagine that you have urgent work to do but people in the office distract you.
You don't want to be rude, so you make "polite noises".

Use "Ye-es", "Uhu", or repeat the auxiliary verb according to the model:

Our receptionist is getting married on Sunday. — She is?

Her fiance works in the Sales Department. — He does?

He is a travelling agent.

They have already bought a flat.

They will live not far from here.

She showed me her wedding dress yesterday.

5. Dramatize a similar conversation between a busy secretary and her talkative friend.

1. Imagine that the Production Department of your company falls behind the time with some urgent
work. Practice giving formal recommendations and informal advice. Complete the sentences:

a) The production manager receives a memo from the managing director. He says: | would suggest
that...

May | recommend that...
I strongly recommend that...
b) The manager talks with his friend who says:
If 1 were you I'd ...
Why don't you ... ?
You'd better...
How about ...ing ... ?

6. Read the sentences with the modal verb "must" and their explanations in brackets

We must make 10 copies of the agenda. (It's necessary for us)

10 copies of the agenda must be made. (They are necessary)

They must have made 10 copies. (I am almost sure that they did) 10 copies must have been made.
(I am almost sure that 10 copies were made)

Express the same four meanings in sentences with the modal verb "must” and the following word-
combinations:

- deliver the goods on the 14th

- send the letter immediately

7. Yesterday you attended a meeting which you didn't like. Criticise it according to the model:
The chairman should have kept to the point. The discussion should have been better prepared.

8. Imagine what the boss will say to his secretary on the following occasions:
Model:

The secretary was late for work the day before.

- You should have come on time. | needed your help.

The secretary made a lot of mistakes in a business letter.

The secretary forgot to tell him about a telephone call

9. You are expecting an answer to a business letter but it does not come. Think of what could, may or
might have happened. Use the models:



Could they have forgotten to answer?

The letter couldn't have been lost.

They may have delayed the answer for some reason.
They might have forgotten to post it.

10. Translate and learn the following conversations:
1) Customer: — Can you help me, please?

Shop person: — Yes, sir, what is it?

-1 am looking for a business suit, size forty two.

- What colour do you want?

- Navy blue would be fine.

- Here is an excellent suit. Will you try it on?
- Just the thing. How much is it?

- It's only $ 200.

- All right. I'll take it.

2) — How do you get along with your boss?

- Not bad. Why do you ask?

- You must have forgotten how frightened you were the first day.
- Oh, that! I'm quite settled in my job now.

11. Writing practice. Here are some rules for the boss and his secretary. What other rules can you
suggest? Continue writing these lists and then compare them with those of your friends.
Rules for the boss: Be polite!
Keep your promises!
Be objective!
Criticize people in private!
Delegate duties: don't do everything yourself.....
Rules for the secretary: Be polite!
Keep secrets!
Wear clothes suitable for the office!
Speak softly!
Move about the office quietly!
Avoid interrupting your boss!

12. Translate into English.

3Haete i1 Brl, yTO Takoe nenoBOM 3TUKET? YMeere nu Bbl ycTaHaBiIMBaTh KOHTAKT ¢ MapTHEpamu?
YmMmeere nu Bbl BBIOUpATh 01Xk Ty, MOAXOIAIIYIO JUIs paOOThl U oTabixa? Bexsueel a1 Bel co cBouMu
corpynaukamu? Het nu y Bac mpuBsruku nepebuBats Bamiero cobecennnka? 3amymMainTech HaJ 3TUMH
Bonpocamu. IT1o momoxeT Bam B Bameii pabore.

IIpakTHyeckoe 3ansaTHEe Ne6. Paszimuns B aMepuKaHCKON W aHTJIHICKOM 1e10BOH TEPMUHOJIOTHH.
OpranuzanuoHHas Gopma 3aHITHA: TPAAULUOHHBIA CEMUHAP.

Henwb: dopmupoBaHHEe y CTYACHTOB PEYCBOU, SA3BIKOBOW M KOMMYHHMKATHBHON KOMIIETEHI[UH JIJIS
OCYIIIECTBIIEHHS JICIIOBBIX KOHTAKTOB.

B pe3yabTaTe 0cBOeHHE TeMbI CTYACHT 10JIKEH

3HATh: HEOOXOJIUMBIH 00BEM JIEKCHKU JJIsi OOIIEHUS B JaHHOW cdepe; OCHOBHBIE T'paMMAaTHYECKHUE
SIBJICHUS, XapaKTepHbIe I NPOPECCHOHAILHONW peur; JICKCHYECKHEe W CUHTAKCUYECKHE OCOOCHHOCTH
0o(HLIMAIEHO-IETIOBOIO CTUIISL B @HTJINHCKOM SI3BIKE.

YMETh: ONpCACIIATh CTUJIICBYIO IPHUHAIJICKHOCTD AHTIIMHCKUX TEKCTOB O(i)I/IHI/IaHBHO-)Ie.HOBOFO CTHUJIA,
BUICTh XapaKTCPHBLIC CTHUJICBBIC YCPThI, YUTATbH O(i)I/IIJ;I/IaHLHO-JIeHOBLIe TEKCThI pa3quH0171 CTCIICHU
CIIO)KHOCTH; CTPOUTH JAUAJIOTHYECKYI0 M MOHOJIOTMYECKYI0 pe4yb C HCIOJIb30BaHUEM Hanboiee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHYECKHUX CPEICTB B OCHOBHBIX KOMMYHHKATHUBHBIX CHTYaIUsIX
O(i)I/IIII/IaHI)HOFO 06H_IeHI/ISI; IMOHUMATh AUAJIOTHYCCKYIO U MOHOJIOTMYCCKYIO PE€Yb 110 I/ISY‘IGHHOﬁ TEME.
®opmMa Tekyllero KOHTPOJIsi: cobeceioBaHue

AKTYaJILHOCTDH TeMbI: 00yCIIOBJIeHa HEOOXOAUMOCTRIO oBIafgeHus Y K-4.

TeopeTuyeckas 4acTh:



IIpu ob6o3HaueHnn naT Ha muchMe B BA (OpuTaHCKHiT aHTIWUHCKHIA) CTAaBUTCS YUCIIO, 3aTEM MECSIl W
nocieaHuM ykaszbiBaeTcst roa: 20/7/99 mmm 20.7.99. Takoe umcio mpousHocutcs July the twentieth,
nineteen ninety nine. B AA (aMepuUKaHCKOM aHTJIMICKOM) BHAYaJle CTABUTCSl MECSI, 3aT€M YHUCIO M
nociegauM rox: 7/20/99. Ipousnocurcs takoe yucio July twentieth, nineteen ninety nine.
Haumenoanue uucen taxoke otnnyaercs B AA u BA.:

320 — «three hundred twenty» (AA) u ‘three hundred and twenty" (BA)

0 — «zero» (AA) u "nought"/"oh" (BA)

I'oBopst 0 BpeMeHH, aMepHKaHIIB BMECTO past yroTpeoisitot after: «It’s ten after eleveny.

B obmactei S5KOHOMUYECKOH TEPMHHOJOTHMH M JIEKCUKH COBPEMEHHOTO Om3Heca B AA MPHUCYTCTBYET
0oNpIIOE  KOMMYECTBO MPOPECCHOHANM3MOB, a TakKe paccliOeHHE CIEeUUalbHONH JIEKCHKH Ha
TEPMUHOJIOTHYECKHE U MPOPECCHOHANBHBIC CIION (TI0A MPodecCHOHANN3MaMH IOHUMAIOTCS JIEKCUYECKHE
eIMHALIBI B CUTYalusIX HedopManbHOro obmmeHus). OauH 13 BeAyIHX cIoco000B 00pa30oBaHUs TEPMHHOB
— JIEKCUKO-CEMaHTHUECKUI Ha ocHOBe MeTadop. Hanmpumep:

lame duck («xpomast yTka») — KOMIaHHS B TSHKETOM (JMHAHCOBOM TOJIOKCHUN

company doctor — («IOKTOp KOMIaHHW») — (DUHAHCOBBIH KOHCYJIBTAHT, CICHHATU3UPYIOIIMIACS Ha
aHalM3e U pa3pelicHuy IpodiieM KOMIIaHUU

big gun advertiser (big gun — «rspkénas apTUILIEpUs») — KPYIHBIA PeKIaMoaaTeb

sleeping partner («cnsimmii mapTHEP») — HOMHHAIBHBIN MTAPTHEP

sleeping beauty («crsmas kpacaBuIla») — KOMITAHUS- TMOTEHIHATBHBIA OOBEKT MOTIIOMIEHISI, KOTOPOi
paHbllie He Je1ajaoch IPesIoKeHNH)

angel («aHrenx») — COCTOSTENBHBII YENOBEK, BKJIAJIBIBAIOIINI COOCTBEHHBIC CPEICTBa B HA4Yallo U
pacmpenne 6usHeca

yellow dog contract («koHTpakT x&nToil cobakm») — 00A3aTEIILCTBA PAbOYEro O HEBCTYIUICHHU B
npohcoro3

yellow dog fund («donx xEntoit cobakm») — CyMMBI, HCIIONB3YEeMbIE JIJIS TIOAKYTIA

bear («MeaBenb») — CHEKYISHT, UTPAIOIIHIA HA TIOHIKEHNE

bull («OBIK») — CHEKYISHT, UTPAIOIIHIA Ha MOBBIIICHHE (OUPIK.)

B psiay AMHTBOCTHIMCTUYECKUX CPEICTB, XapaKTEPHBIX Jisi 0Opa30BaHMsS 3KOHOMHYECKHMX M OW3HEC
TEpMUHOB AA, TIpe/icTaBlieHa METOHUMHUS (IIEPEHOC MPU3HAKA C YaCTU Ha LEJoe):

White collar («Oesnblit BOpOTHHUOK») — O(UCHBIH ciyKarmi

Pink collar («po30Bbiii BOpOTHHUOK») — pabounii cepbl oOCTyKuBaHUS

Blue collar («rory060it BOpOTHHYOK») — TPOU3BOJICTBEHHBINA pabouuit

Open collar («OTKpBITEI BOPOTHHYOKY») — JIUIIO, paboTaroliee 1oMa 10 CBOOOIHOMY IpaduKy

B nexcuke coBpemennoro ouzneca CIIIA u BennkoOpuTaHuy NpUCyTCTBYET TaKKe

MEXBapHaHTHAs CAHOHUMUS TEPMUHOB!

stock — o6rIkHOBeHHAs akius (AA)

share — oGwikHOBeHHas akius (BA)

B mpormecce crnoBooOpa3zoBaHusl JEKCHYECKHX JEPHBATOB OCHOBHBIMU crlocob0amMu B AA SBIISIOTCS
addukcanus (illiquidity, non-payment), cioBocnoxkenue (job holder, bill brocker, tax payer), korBepcus
(off — cymiecTBUTENIBHOE CO 3HAYCHUEM «CHIDKCHHE KYPCOB BAIIOT MPOTHUB MPE/IIISCTBYIOIICTO JTHS,
go-between — cymiecTBuTEIBHOE CO 3HAYCHHEM ‘TIOCPETHHUKK).

Jlexcuueckuii coctaB OM3HEC TEPMHUHOJIOTHU AA COAEPKUT HE TaK y>K MHOTO 3aUMCTBOBAaHHUI U3 IPYTHUX
A36IKOB. HO OHM TNpHCYTCTBYIOT, M BOT NpHMEp 3aMMCTBOBAaHHUS W3 PYCCKOIO SI3bIKA: energy czar
(«BIUATEIILHOE JUIIO B 00JIACTH SKOHOMHKH ).

Ha rpammaTtiueckoMm ypoBHe pasnnuus Mexay AA u BA mposBisiioTcs yKe Ha YpOBHE TEPMUHOJIOTHU
(Continuous Tenses B BA u Progressive Tenses B AA). HocurenubAynotpeomnstor The Present Perfect
cHapeuusMH just, already, yet: «We have already agreed to waity. AMepHKaHIIbI k€ HEPEIKO, OCOOCHHO B
yCcTHOU peud, ynotpeoisitoT 3neck The Simple Past: «I already met himy.

B AA cymectyer aBe ¢opmbl Past Participle Il y rnarona get: gottenu got, B To Bpems Kak B BA —
TOJILKO OJHAa: got.

Koncrpyxkmus «have been to», pactipoctpanénnas B bA, moxer Bunonsmensatscsi B AA — «I have never
been in Florida». ®pa3za «Do youhave a car?» tunmuna mis AA, torga kak B BA Oosblie mpuHSTO
rosoputs «Have you got a car?»

CoOuparenbHble CylIeCTBUTEIbHBIC, TaKWe Kak government, committee, team, corporation, crew B BA
MOTYT COIJIaCOBBIBAaTbCA CO CKa3yeMbIM KaK B €JUHCTBEHHOM, TaK W BO MHOXXECTBEHHOM YHCIIE.
AMEpUKaHIIbl MPEANOYUTAIOT COTJIACOBBIBATH TAKWUE CYIIECCTBUTENBHBIE CO CKa3yeMbIM B €TUHCTBEHHOM
YHCIIe.



OnpenenéHHbli apTUKIL 4YacTo omyckaercs B AA mocne «ally, tam, rme B BA o00s3arensHO ero
ucnoas3oBanue: «all day», «all night», «all morning» u ap. M1 Hao00OpoT, ompencnEHHBIA apTUKIIL
ucnonbdyercs B AA Tam, rae ero B bA ObITh He JOMKHO: «in the summer», «in the springy, «in the fall».
CpaBHI/ITe BapHUaHTbI TCPMHUHOJIOT N

Awmep. BapuaHT AHTJI. BapuaHT 3HAYCHUC

administration Governmentinpower  IIpaBurtenscTBO (€HCTBYIOIINE)
Around (ten)  About (ten)  Oxkomno (necsitn)

Blue-chip investments First-class investments IlepBokiacCHBIEMHBECTUIMH
Call loan Short-term loan KpaTkocpounsriizaiim

Checking account Current accountTekymuuiicueT

Claim letter ~ Letter of complaint [Mucemo-pexnamanys

Collect on delivery Cash on delivery OmnmaTanpuaoCTaBKe

Common stock Ordinary share OOBIKHOBEHHASAKITHSI

Corporation law Company law 3akoHOKOMIAHHAX

Express man  Carrier TTochUIbHBIIM

Ti fix a meetingTo arrange a meeting HasuauathBcTpedy

Freight not prepaid Carriage forward BezormnareimnepeBo3ku

Freight prepaid Carriage paid CormutaroiinepeBo3ku

Freighttrain ~ Goods train ~ ToBapHsIiioe3

Government bonds Government securities 'ocynapcTBeHHBICIICHHBICOYMArH
In good shape In good condition BxoporieMcocToSHIH

Investment bank Merchant bank MuBectunnonusiiibank

Law business Practice (law) IIporeccyaapHOenpaBo

Local taxes Rates MecrtHbieHanorun

To operate a business  To run a business 3aHuMaThCs OU3HECOM

Operating costs Running expenses Tekymepacxopt

ordinance By — law [TocraHoBEHHE, YKa3

To pass up an offer To decline an offer OTKJIOHATHIPEIIOKECHHE
Preferred stock Preference share [MpuBHIerMpOBaHHAS AKIIHS

President Chairman [Mpe3uneHT (KOMITAaHKUH)

Right away Immediately Hememnenno

Shipment Consignment  TTaprtus (ToBapa)

Stockholder ~ Shareholder  [Ieparenbaximit

Stub  Counterfoil ~ Kopemiok (ueka)

Tag Label Drukerka

Tender Offer Tlpemnokenne

Way back Some time ago HexoTopoe BpeMst TOMy Haza

Bormpockr 1 3ananwst:

1. IToaroToBbETECH K 0OCYXIEHUIO TEOPETUIECKOTO MaTepHaa.

N3 wuctopuum TPOUCXOXIEHUS aMEPUKAHCKOTO aHTIuickoro. Jlekcuueckuwe, TpaMMaTHYECKHE,
optdorpadpudeckne u (GOHETUYECKHE OTINYUS aMEPHKAHCKOTO JIeJIOBOTO sI3bIKA OT OpPHUTAaHCKOTO
BapHUaHTa.

2. IIpounTaiiTe 1 NepeBeIUTE TEKCT.

SCHEDULING APPOINTMENTS

Appointments may be made in several ways:

1. The executive schedules an appointment and tells you about it. You make sure it is recorded both
on your calendar and on his or her desk calendar. (In many offices where a large number of daily
appointments are made, all appointments are recorded in a separate appointment book or calendar rather
than on the desk calendars.)

2. You schedule an appointment with someone over the telephone or in per
son, check with the executive to confirm it, and then add it to the calendars.
3. Someone writes to secure a definite time for an appointment. Once the time is set, you notify the

person seeking the appointment and then record it on the calendars.



4, Your employer may, while conferring with someone, ask that you schedule a future appointment
with that person. After doing so, you give the person a written or oral reminder of the appointment and
enter it on the calendars.

5. You or your employer may schedule tentative appointments with out-of-

town visitors by mail. These should be entered on the calendars in pencil, since they are subject to
change.

Mr. Clifford is holding a meeting now. He is the Chairman of the meeting. Several officials of the
Company are attending it. Now they are discussing the agenda. The meeting is very important. They are
going to discuss the company's financial policy.

Later they are to report it at the annual conference of the shareholders. Miss Flipps is going to type the
minutes of the meeting as soon as it is over. She is taking down the minutes now. She is taking them
down in shorthand.

3. Ask questions on the text to which the following are the answers

1) ...7 —Holding a meeting.

2) ...7 — Several officials are.

3) ...? — The agenda.

4) ...7 — The conpany financial policy.
5) .7 — Miss Flipps is.

6) ...7 — After the meeting is over.

7) ...7 — She is taking them down.

8) ...7 — In shorthand.

4. Respond to the requests according to the model

Type the minutes, please. - But I'm already typing them.
Take down the minutes, please.

Translate this letter, please.

Copy this memo, please.

Send off this telegram, please.

5. Say that somebody is only going to do what you are doing

We are discussing this problem. — And they are only going to discuss it. We are holding a meeting.
We are entertaining our clients.

I am looking through the mail. — And she is only going to look through the mail.

I am talking to a visitor.

| am sending a fax.

| am copying documents.

I am correcting mistakes.

| am learning shorthand.

6. Say what Cindy is going to do

a) when the meeting is over,

b) when Mr. Lindon comes to see Mr. Clifford,
¢) on Monday,

d) on Sunday,

e) if her young man invites her to the movies.
Say what you are going to do

a) after the lesson is over,

b) if the weather is nice on Sunday

¢) if your young man invites you to a party.

7. Translate and learn the following conversations and make your own, on analogy:
1) — Can | see Mr. Clifford? Is he free?

— I'm sorry he is busy. He is holding a meeting now. / seeing a visitor, etc. /
2) — I'm going to attend a business conference in Moscow.

— Are you really going to Russia?



— Yes, I am. And I'm going to take Miss Flipps along. She speaks a little Russian. I can't do without
her.

— Well, good luck to you both!

3) — I'm going to meet Mr. Clifford. He is returning from a business trip.

— When is he coming?

— At three o'clock.

— You must hurry then. / see off, going on, leaving /

8. Think of your own stories starting with

. Itis 10 o'clock now. Cindy is looking through the mail. Then she is going to ...
. It is Monday today. Mr. Lindon is going to see Mr. Clifford and talk to him about...
. Do you want to know what | am going to do when ...

9. Listening practice.

Listen to the text on the tape and fill in the missing words. In what way is it different from the text in Unit
3?

Every ..... or so Mr. Clifford receives a memo from the Company's Advertising ......... What ........ the
Advertising Manager do? He is in charge of the ........ Department. This .............. informs people of the
Company's goods and services. It designs the Company's logo and marketing slogans, TV, radio and
.......... commercials, wall posters to persuade potential .......... to buy from the Company. Advertising is a
science and the Company tries to hire the ...... specialists in this field.

10. Translate into English.

Cerogus 20 nostOps 2013 roma, 10 gacoB yrpa. Mucrep Knuddopn ouenp 3amar. OH mpoBOIUT
COBELIaHWE. OTO COBEIIaHHE OuYeHb BaxHOe. MeHemKepbl KOMIIAaHUM OOCYXAAIOT BOIPOCHI
npousBoAcTBa. Mucc @mummc Beaer npoTokon. Ha crnemyromeidt Hemene oHM OyAyT oOCYXIaTh
KOMMEPUECKYIO OJIUTUKY KomnaHuu. OHu cobepyTcs 27 Hos0pst B 10 yacos.

— Yto THI ceifuac nemaemrs, Cunau? — S mepeBoxy MUChMO MUCTEpPY benoBy Ha pycCKUU S3BIK. — A
MOTOM 4TO ThI Oyzemb aenars? — OTiedaTaro 5To TUCHMO U OTIpaBiio ero B MockBy. — KTo 3TOT Mucrep
benor? — D10 pycckuit 6usnecmen. OH codrpaeTcst K HaM MpHexarhb.

IIpakTu4yeckoe 3anaTue Ne7. YcrpoiictBo Ha padory. Co3naHue pe3iome.
OpranuzanuonHas hopma 3aHITHS: TPATUITUOHHBIA CEMIHAP.
Hensb: QopmupoBaHuWE y CTYACHTOB PEYCBOU, SA3BIKOBOW M KOMMYHHMKATHBHON KOMIIETEHI[UH JIJIS
OCYIIECTBIICHHS JISIIOBBIX KOHTAKTOB.
B pesynbTaTe 0CBOCHHE TEMBI CTYIEHT JIOJIKEH
3HATh: OCHOBHYIO OHM3HEC-TEPMHHOJIOTHIO, UCIIOJIL3YEMYI0 TPH YCTPOWCTBE Ha padoTy, COCTAaBICHHU
pes3toMe, JEJOBBIX MHCEM; OCHOBHBIC TPEOOBaHHS W TMpaBwia OPOPMIICHUS JOKYMEHTAIUH W JIEIOBOU
KOPPECTIOHJICHIINA HAa aHTJIMACKOM; OCHOBHBIE T'paMMAaTHYeCKHE SBICHUS, XapaKTEepHbIe s
poheCCUOHATIBHOMN peYH.
YMeTb: MPUMEHSTH MOJMYYeHHBIE TEOPETHUECKHE 3HAHHS Ha MPAKTHKE B XOJ/Ie OCYIIECTBICHUS JEJIOBOH
YCTHOW M MUCbMEHHON KOMMYHHUKAIIMH Ha WHOCTPAHHOM S3bIKE; ONPEAEISTH CTHIEBYIO IPHUHAIICKHOCTh
AHIJIMACKUX TEKCTOB O(HUIMAIBHO-IEIOBOIO CTHJIS,, BHIACTh XapaKTepHBIE CTUJIEBBIE UYEPTHI; YUTATh
O(HIIMAILHO-IENIOBBIE  TEKCTHl PA3JIMYHOW CTENEHW CIOXHOCTH; CTPOUTh JIMAJOTHYECKYI U
MOHOJIOTHUYECKYIO PEYb C HCIOJb30BaHUEM HauOoJee YHOTPEOUTENBHBIX JIEKCHKO-TPAMMAaTHYECKHX
CpPEeACTB B OCHOBHBIX KOMMYHUKATHBHBIX CHUTyalMAX OQHUUIUAIBHOTO OOLICHMS; TOHUMATh
JIUAJIOTHYECKYI0 M MOHOJIOTHUYECKYIO Pedb M0 N3yYEHHOU TeMe.
@opMa TeKylIero KOHTpoJs: codeceqoBaHNe
AKTYaJILHOCTDH TeMbl: 00yCcIIOBJIeHa HEOOXOAUMOCTRIO OBIageHus Y K-4.
TeopeTuyeckas 4acTb:
CyIlecTBYIOT OCHOBHEIE BUJIBI PE3IOME:

XPOHOJIOTHYECKOE Pe3IOME

XPpOHOJIOTHYECKOE pe3loMe IpeArnoiaraeT onucanue GpakToB TpynoBod Oouorpaduu (paboTsl, yueObl) B
00paTHOM XPOHOJIOTHYECKOM TMOPSAKE, T.6. HAuWHAs C TOCIHEAHETO MecTa paboThl, yUeOBI.
[IpenmytiecTBO 3TOrO BHAA pe3ioMe uisd paboTogaTeNsi COCTOMT B TOM, YTO OH MOKET yBHJIETh B HEM
YEeTKYyl0 KapTHHY TPYIOBOM JEATENbHOCTH YENOBEKa, MJsl COUCKATelsl — 93TO BO3MOXKHOCTh
MIPOJCMOHCTPUPOBATH KaPhEPHBIH U MPOGECCHOHANIBHBIN POCT B HEOOX0AUMOI chepe aesaTenbHocTH. OT



JMIAHHOTO BHUJAa pE3IOME JIYYIle OTKA3aThCs, €CIM IIOCICHHSS OJDKHOCTh (MO0 BCE JOKHOCTH)
COMCKAaTeIsl HE HMMEET OTHOIIECHWS K >XETaeMOW JODKHOCTH JHOO0 B TPYAOBOH OWOrpaduu MHOTO
«TIPOMYCKOBY - IEPUOJIOB BPeMEHH, KOT/1a YeIOBEK He paboTall.
DyHKIUOHAIBHOE PE3IOME

(DYHKI_II/IOHaJ'IbHOC pPE3OME, B OTIHYHUE OT XPOHOJIOI'MYECKOIO, HE TpCGyCT YKasaHusA XPOHOJIOTHU
TPYIOBOI JIESTEIBHOCTH. OCHOBHOI yImop 34ech Jenaercsa Ha npodecCHOHATBHBIX HAaBBIKAX |
JOCTHIKCHUAX B PA3HBIX C(bean JACATCIIBHOCTH. qDyHKIII/IOHa.]'H)HOC PE3OME BBIT'OJHO IMPUMCHSATH B CiIydac
HAJIMYUS «IIPOITYCKOB» B TPYMOBOW OWOTpaduu, MpH KelaHHH MOIYyYUTh paboTy Oe3 ombITa B JaHHOM
ctepe 1100 PHU BO3BPAIICHNH K ATOMY HalPaBIEHHIO JIEATEIEHOCTH TOCTIE [UTUTEIHHOTO TIepEPhIBa.
KomOunupoBanHoe pestome ((pyHKIMOHAIEHO-XPOHOJIOTUIECKOE)
I[aHHI)II)'I THUII PE3IOME O6’I>CI[I/IH$[CT OCHOBHBIC Y€PThI ®YHKHHOHMLHOFO 1 XPOHOJIOTHUYECKOI'0 pE3rOME. B
HEM MOTICPKUBAIOTCS TPOoheCCHOHATBHBIE HABBIKM M JOCTIDKCHUS B Pa3HBIX cepax AeSTeIbHOCTH, TIPH
3TOM OCHOBHBIC Q)aKTLI prI[OBOfI 61/10rpa(b1/11/1 n3jgararoTcia B O6paTHOM XPOHOJIOTUYCCKOM IMOPAIKE.
HpCI/IMYHICCTBO 9TOro BHJa pE3rOME€ COCTOMT B TOM, YTO OHO IIO3BOJIACT 06paTI/ITL BHUMAHUEC
pa60Toz[aTeJm HaA HpO(l)eCCI/IOHaJ'H/BM COMCKATCIA B Pa3sHbIX HAINPaBJICHUAX ACATCIBHOCTH U YBUICTH
YCTKYIO IOCJI€A0BATCIIbHOCTD pr,ILOBOﬁ ACATCIBHOCTH.
TumnoBoe pe3romMe 0OBIYHO BKITIOUAET CICAYIOIINE KOMIIOHEHTHI
CURRICULUM VITAE
Date of Birth 27 February 19...
Name . Belova Margaret
Present address 25, 18 Leninsky Prospekt, Moscow

128343, Russia
Telephone number 433-54-48
Marital status single
Education and qualifications
2000—2010  Specialized Secondary School

23 Tushinskaya Street, Moscow, Russia
Work experience: Johnson Bros Ltd, 35 Ostozhenka Street
July 2010—June 2011 Type of Company: Retail Chain Stores

Post: Junior Secretary

Responsibilities: Secretarial-work including
typing, shorthand, correspondence, taking
minutes at meetings, copying reports and
minutes from shorthand notes, filing, tabu-
lating data, answering customers' calls,

mail distribution and general office duties

June 2011 present Auto Importers Ltd., 38 Rostokino ,
Moscow, Russia
Type of Company: Car importers
Post; Secretary to Assistant Director
Responsibilities: dealing with all corre-
spondence, taking minutes at' meetings and
writing up Assistant Director's reports,

receiving customers and suppliers, dealing
with all kinds of enquiries; making deci-
sions on behalf of A.D. in his absence;
and representing the company at various
business functions.

Other information: While working | attended various evening
courses for business and information tech-
nology. My interests include tennis, bad-
mington, swimming and reading.

References: ~ Mr. B. Norman, Assistant Director, Auto
Importers Ltd., 38 Rostokino,

Moscow, Russia
Mrs. A.Bunina, department head of



Johnson Bros Ltd., 35, Ostozhenka Street,
Moscow, Russia
Current salary $ 25,000 per annum

Bomnpocs! 1 3apanus:

1. [loaroToBhTECH K 0OCYKIECHUIO TEOPETUIECKOTO MaTepHaa.

Tumbl pestome: xpoHojorudeckoe (chronological format), ¢ynkunonansnoe (functional format),
rubpuaHoe (combination format), tapretupoBannoe (targeted format) m mpaBmia ux o¢hOpMIICHUS.
Crpykrypa pestome. UTO Takoe pe3loMe€ M B €M COCTOMT €ro OcHOBHas (yHKImsI? B dem ormmuwne
pestome u CV (Curriculum Vitae)? Kakue dopmarter pestome Bam m3BecTHbI? Kakoii ¢opmar pestome
OoJplIe MOAXOIUT IS YeIOBEeKa, KOTOPBIM MHOTO JIET MpopaboTai B onHoU cdepe aestenpHocTU? Kakoit
¢dopMaT pe3romMe ToJoMIeN OBl CTIIENUANNCTY C TpepBaHHBIM cTakeM? Kakoit (opmar pestome BHIOpaTh
4eJI0BEKY, KOTOpOMY HY>KHa KOHKpeTHas paboTa B omnpezenicHHON ¢upme? B kakoMm mopsiike B pe3tome
JOJKHBI OBITH PACTIONOKEHBI IaThl, OTHOCSIIMECS: K 00pa30BaHUIO U OTBITY PabOThI?

2. CocraBbTe Hanboee IMOAXOISIIHN TS BaC BApHAHT PE3IOME.

3. BblyunTe OCHOBHYIO TEPMHUHOJIOTHIO, HCIIOJIB3YEMYO TIPH COCTABIICHUH PE3IOME.
apply for the post  — mogats 3asBieHHE O pHEMe Ha PaOOTY/TODKHOCTh

obtain knowledge  — moay4uTH/IPHOOPECTH 3HAHUS

enclose an outline of — mpuIOkKKUTH (K MHCHMY) CBEICHHS O KBATU(PHUKAIIH

one's qualifications

office experience — OMBITPaOOTHIBKOHTOPE

personnel manager — HavaJbHHK OT/ENA KaapOB (MEHEDKEp MO Kaapam)
fairly well — BecbMa HEIUIOXO

be on probation — MPOWTH HUCTIBITATEIbHBIH CPOK

application — 3asIBIICHHE

curriculum vitae CV, C.V. cv (resume) [ka'rikjulom 'vi:tai] — cBemeHuss o0 yuebe W TpyIOBOH
JesITeIbHOCTH, KpaTKas podeccuoHansHast Onorpadus, pesrome

4. IIpounTaiite 1 IepeBeINTe TEKCT.

Meet Olga Petrova. She is 17. She has finished a secretarial course and she is going to look for a good
job. She has a good command of English and she thinks she can work as a secretary in a joint venture.
She has just learnt about such a position and is writing a letter to apply for it:

Dear Sirs:

I should like to apply for the position of Secretary to General Manager which you have advertised,

I'm 17. | have just finished a secretarial course in the Kislovodsk Branch of Moscow Commercial
Academy. We've been taught everything a secretary should know: filing, using office equipment, typing,
shorthand writing as well as Business English and Business Etiquette. | have had no office experience but
I'm willing to learn.

I hope you will be able to give me an interview.

Yours faithfully,

Olga Petrova.

5. Try your hand at writing the advertisement to which Olga has responded. Before writing discuss what
necessary qualifications were mentioned in this advertisement and look in the letter for any other
important information.

6. Learn the following conversations and make your own, on analogy
1) — Do you sell tape-recorders or TV-sets?

- Neither. We sell computers.

2) — Will you have tea or coffee?

- Oh, I don't mind. Either.

3) - Who will you telephone, your boss or the sales manager?
- Both, | think.
4) - Does your department need a new typist?

- We don't want either typists or secretaries. What we want is a new boss.
5) - Neither my friends nor my parents think much of my new job.



- The important thing is whether you like it.

6) - Our new engineer is both talented and handsome.
- He is not only talented but also very experienced.
7) - Our company owns a big restaurant as well as a hotel in the centre of the town.

- What made you go into a hotel business?
- Why not? It's both profitable and pleasant.

7. Dramatize a conversation between Olga and a young girl who is just starting a secretarial course. Talk

about things she is going to learn, about job prospects, etc.
8. Read and translate:

Paula Tanner is interviewed by Mr. Joel Klaus, the Personnel Manager of Woodex, the company

exporting wood

J.K.: Good morning, Miss Tanner. Please take your seat. I'm Joel Klaus,
Personnel Manager. What can | do for you?

P.T.: I read an advertisement of your firm in yesterday's Business Express.
You need a secretary, so | sent my application and now I'm here.

J.K.: Have you worked as a secretary before?

P.T.: I'm sorry to say that | haven't. But in spring | finished secondary school with the  specialty of

secretarial work. So it means that theoretically | should know something.
J.K.: Oh yes, | remember now. That's very good. Do you speak any foreign  languages?
P.T.: Oh, to a certain extent, yes. | know fairly well English, a little Finnish and German.
J.K.: That's not bad. We really need Finnish very much.
P.T.: Oh, I can continue my studies in Finnish. I'll go to some evening classes.
J.K.: Fine.
P.T.: If you can't take me on as a secretary, | could be on probation for a time
first.
J.K.: Well, yes. | think that in the beginning you'll have to learn quite a lot.
P.T.: I'm willing to do that.
J.K.: Well, now... where have | put your application... Oh, here it is. You see,
we need a curriculum vitae as well and two photographs.
P.T.: I'll bring them as soon as | can.
J.K.: That's good. Can you start next Monday?
P.T.: Oh yes, of course.
J.K.: Well then. I'll see you next Monday at 9 sharp.
P.T.: Thank you. Good-bye.
J.K.: Good-bye.

9. Writing practice.

When you apply for a job most companies ask you for your resume or Curriculum Vitae (CV). A good
resume should show your prospective employer that you are the right kind of person for the job. This is a

possible plan for your resume:
1. Your job objectives.
Your work experience.
Your education.
Personal information.
References.

agrwm

10. Think over the following questions and then write your resume according to the given plan.
What position or what kind of a job do you want?

What kind of a career do you want to make?

What makes you qualified for this job or position?

What can you do for the company you want to work for?

What is your previous work experience?

What is your present job?

What are your responsibilities at work and how do you cope with them?
Why do you want to leave your present job?

What salary do you expect to receive?

0. What education did you receive?

BOooo~No RN E



11. Did you finish with academic honours?
12. What languages do you speak?

13. Are you computer literate?

14. Do you drive a car?

15. What is your family status?

16. Do you have children?

17. Are you willing to work overtime?

18. Are you willing to travel?

19. Do you have any health problems?

20. Whom can you ask for references?

IMpakTnyeckoe 3ansitue Ne8. ¥YcrpoiicTBo Ha padory. ConpoBoauTensnoenucbmo (Cover letter =
Application letter).

OpranunzanuonHas Gopma 3aHATHA: TPAAULHUOHHBINA CEMUHAP.
Henb: QopmmpoBaHWe y CTYACHTOB pPEUYEBOU, S3BIKOBOW W KOMMYHHKATHBHON KOMITETEHIIUH IS
OCYIIIECTBIICHHS IEJIOBBIX KOHTAKTOB.
B pe3yabTaTe ocBOeHHE TeMbI CTY/IEHT A0JI:KeH
3HaTh: OCHOBHYIO OM3HEC TEPMHHOJIOTHIO, UCIOIb3YEMYIO IIPU COCTABICHUU ACJIOBBIX IHCEM, OCHOBHBIE
TpeOOBaHM U TpaBuia OQOPMIICHUS JOKYMEHTAIIMA U JICJIOBOW KOPPECIOHACHIIMU HA aHTJIHICKOM;
OCHOBHBIC TpaMMaTHUECKHE SBJICHHs, XapaKTepHbIC Ui NPOPECCHOHANBHOW peuu; JEeKCHYECKHe |
CHHTAaKCHYECKHE 0COOEHHOCTH O(HIINATBHO-EJI0OBOIO CTHIISL B AHIJIMICKOM SI3BIKE.
YMETh: ONpCACiIATh CTUJICBYIO NPHUHAAJICIKHOCTD aHTIMHCKUX TEKCTOB O(l)I/IHI/IaIIBHO-I[C.HOBOFO CTHWJIA,
BUACTH XapaKTCPHBLIC CTHUJICBLIC YCPThI; YUTAThH O(bI/ILII/IaJ]bHO-ILCJIOBBIC TEKCThI pa3JII/I‘IHOI\/'I CTCIICHU
CIIO)KHOCTH; CTPOUTH JAHAJIOTHYECKYI0 M MOHOJIOTMYECKYI0 pedb C MHCIOJIb30BaHUEM Hanbosee
YIOTPEOUTENBHBIX JIEKCUKO-TPAMMATHUECKUX CPEICTB B OCHOBHBIX KOMMYHHMKAaTHUBHBIX CHTYaIUSIX
o(HIIMATEHOTO OOIIEHHUST; TOHUMATh TUAIOTHUYECKYI0 1 MOHOJIOTHUECKYIO Pedb M0 U3yYCHHOW TeMe.
®opMa TeKyLIero KOHTPOJIA: BHIIIOJHEHUE HHANBUYaIbHOTO 3aJaHNS
AKTYaJILHOCTh TeMbl: 00yCIIOBJIeHa HEOOXOAUMOCThIO OBiIafgeHus Y K-4.
TeopeTuueckas 4acTb:
CompoBoautenbroenucbmo (Letteroftransmittal, Accompanyingletter)
ConpoBoauTeNbHOE MUCBMO — IHCbMO, HCIOJIB3YEMOE MJisl OTIPABKU JIOKYMEHTOB, HE HMMEIOLINX
aZipecHOi yacTH. B conmpoBoanTENIbEHOE MUCHEMO MOXKET OBITh BKIIIOUYEHA JOMOJIHUTEIbHAS HH(OpMaLys,
MOSICHAIOIIAs COZIepKaHNE TeX MaTepHajoB, KOTOPHIE COCTABIAIOT MPUIOKEHNE K HeMy. B aTom ciyuae
CHayasia coo0IIaeTcsl O HApPaBICHUH JOKYMEHTOB, 3aTE€M H3JIararoTcs JOMOJIHEHHs U noscHeHus. OmHo
MUCBMO MOXET OOBEOUHSATH MUCBMO-TIPOCHOY M CONPOBOAUTENBHOE MHCHMO, MHUCHMO-COOOILICHHE WU
COIIPOBOJUTEIHHOE MUCHMO WIIM WHPOPMAIMOHHOE M COMPOBOAMTENLHOE MUCEMa. B 3TOM ciydae, kak
MPaBWJIO, CHayajla u3jaraeTcss Mpochb0a, COOOIeHWEe WM HMHOro poja HH(OpMAalHUs, a 3aTeM
COIIPOBOUTENbHAS 4acTh. O0sA3aTEIbHBIM PEKBU3UTOM COIIPOBOIUTEIBHOIO MUChMA SIBJISIETCS] OTMETKA O
HaJIMYUU TIPUITOKCHHA.
MODEL OF COVER LETTER
Your Address
City and Province
Postal Code
Your phone number
Date of writing

Mr./Ms. Employer’'s Name

Employer's Title

Company name

Company Address

City, Province

Postal Code

Dear Mr./Ms. (Name of employer):

Introduction — Explain why you are writing/Name the position for which you are applying and indicate
how you heard of the opening. Tell employer why you want to work for them or something unique about
yourself.



Body of Letter — Tell the employer what you can do for him/her. This is an opportunity to outline your
qualifications and skills as they relate to the job. Use resume words (e.g. planned, organized, completed)
to describe your skills.

Closing — Use an appropriate closing to pave the way for the interview. Refer to your attached resume so
that it doesn't get lost in the shuffle. You can ask for an interview appointment time, stating that you will
be happy to come to the employer's office when convenient. Make it easy for the reader to follow-up by
providing your telephone number and e-mail address.

Sincerely

Name

Enclosure

Bonpoceinzananus:
1. I[loarotoBbTECH K 0OCYKACHUIO TEOPETUIECKOTO MaTepHaa.

Cxema COIIPOBOAUTCIILHOI'O IMTUCbMaA. OcHOBHEBIC Tpe6OBaHI/Iﬂ K HallMCaHUIO CONMPOBOAUTECIIBHOI'O MMChbMa.

2. Match Russian equivalents with the useful key phrases used in the cover letter.

a) With reference to your advertisement in "..." of Tuesday, January 10, | would like to apply for
the position of ... in your company.

b) I recently heard from ... that there is a vacancy in your sale department.

C) I am used to working on my own.

d) | appreciate the opportunity to work on my own initiative and to take on a certain amount of
responsibility.

e) During training for my present job I took courses in marketing.

f) Since my present position offers little prospect for advancement, 1 would prefer to be employed in
an expanding organization such as yours.

0) I am at present earning ... per month.

h) Thank you for offering me the post/position of...

i) 1 have pleasure in accepting this position.

j) I am looking forward to commencing, work on October 1.

K) | regret to inform you that 1 am unable to accept the position, since | have received another, more
attractive one.

1) | feel that my experience in this field would not be used to its full capacity in above position. Therefore
| have to decline.

3. IlepeBeauTe HA AaHMIMUCKUH SI3BIK.

1. Sl BBICOKO IEHIO BO3MOXHOCTb pPabOTaTh C JOJDKHOW MEpOil OTBETCTBEHHOCTH, HPOSBIISS
COOCTBEHHYIO HHUITUATHUBY.
2. B Hacrosiiiee BpeMs s 1MOJIydaro ... B MECSIL.

3. UyBCTBYIO, YTO MOH ONBIT pabOTHI B 3TOM 00nacTH He OyJEeT MCIIOJIb30BaH B MOJHOW Mepe, MO3TOMY
BBIHYK/IEH OTKJIOHUTH TIPEJIOKEHHUE.

3. Tax kak MOSI HACTOSIIAsI JOJDKHOCTh HE JIAeT MHE OOJIBIIMX BO3MOXKHOCTEH JUTS IPOJBIKEHHS, 51
X0Tell Obl paboTaTh B TAKOHM MEPCIEKTUBHOM OpraHu3aluy, kak Bama.

4. Ccpinasicb Ha 0OBsiBIEHHE B «...» oT 10 sHBaps, BTOpHHUK, S XOTell OBl NpEeTEeHIOBAaTh Ha
JOJKHOCTG ... B Balei gupme.

5. C HereprieHHeM Xy Hayasia paboTbl 1 OKTAOpsL.

6. C ynoBOJIBCTBHEM NPUHUMAIO 3TY AOJKHOCTb.

7. 51 npuBBIK paboTaTh CAMOCTOSTENHHO.

8. C coxxaneHneM cOOOIIal0 BaM, YTO HE MOTY 3aHSTh 3Ty JOJDKHOCTB, TaK KakK MOJIy4YHJ JIPYyToe,
OoJee pUBIIEKATENBLHOE MTPEIIOKEHHE.

9. Bo Bpemst 00ydeHust 1711 TIOJTyYeHHs JIOJDKHOCTH, KOTOPYIO Sl 3aHMMAal0 B HACTOSIIMNA MOMEHT, S
OKOHYMJI KYpChl MApKETHHTA.

10. S HegaBHO yCTBIIIAN OT ... O BAKAHCHUU B BallleM TOPIOBOM OTHEJIE.

11. Bnaronapro Bac 3a T, YTO BBl IPEITIOKMUIA MHE AOJDKHOCTD ...

4. Translate into English.
bl Xouy pa6OTaTB NEpeBOAYMNKOM B KaKOfI-HPI6y,Z[L COBMECTHOM KOMITaHUH. 51 X004y pasocjaThb pE3roMC B
HECKOJILKO TaKMX KOMMaHWH. Sl HalelCh, YTO CMOTY IONYIUTh WHTEPECHYIO paboTy, MOTOMY YTO S5



CHEIMATUCT BBHICOKON KBanmupukanuy. 5 6erso roBopio Mo-aHTIUHCKH B CHEIHATU3UPYIOCh B TIEPEBOIE
Ha JENOBBIX TeperoBopax. Sl XOopomio 3Hal0 MHOTHE KOMITBIOTEPHBIE MPOTpamMMbl, HEOOXOAWMEIE B
pabote. Kpome Toro, s He ®eHAT, BOXKY MaIllMHY W HE TIPOTHB PabOThI, CBI3aHHOMW C pa3be3aMH.

YecrpoiicTtBo Ha padoty. CobecenoBanue.
Opraam3arnorHas GopMa 3aHATHS: TPATUITHOHHBIN CEeMUHAp.
He.l'lb: (l)OpMI/IpOBaHI/Ie Y CTYACHTOB pequOﬁ, SI3LIKOBOM U KOMMyHHKaTHBHOﬁ KOMIICTCHLIMHU AJIs1
OCYHICCTBJICHUS ACJIOBBIX KOHTAKTOB.
B pe3yjabTaTe OCBOCHHE TEMBI CTYACHT J0JIKCH
3HATh: OCHOBHYIO 6H3HGC-TCpMI/IHOJ'IOFI/I}O, HCIOJIb3YEMYHO npu CO6€C€I{OB3HI/IH; OCHOBHBIC
TpaMMaTUYCCKUC ABJICHUA, XapPAKTCPHBIC IJId HpO(l)eCCPIOHaJILHOI)’I peun; JICKCUUICCKUC U CUHTAKCUYCCKUC
0COOCHHOCTH O()HUIMATTEHO-ICTIOBOTO CTHJIS B aHTITUHCKOM SI3BIKE.
YMETb: BECTU CO6CC€I{0B3HI/IC npu IMnpucMe Ha pa60Ty; ONpeAcATh CTWICBYIO MNPHUHAIICKHOCTDH
AHTJIMHUCKUX TEKCTOB OQ)HHHaJILHO-I[eJIOBOFO CTWUJIsA, BUACTH XapPAaKTCPHBIC CTWICBBIC YCPThl; YHUTATh
O(I)I/ILII/IEIJ'IBHO-I[CJ'IOBHS TCKCThI pa3anH0171 CTCIICHU  CJIO)KHOCTHU; CTPOUTH JUAJOTHMYECKYH0 U
MOHOJIOTUYECKYIO pPE€Yb C HUCIIOJIBb30BaHUEM HanOoJee y1'[0Tp€6I/IT6J'ILHI>IX JICKCUKO-TpaMMaTHYCCKUX
CpCacCTB B OCHOBHBIX KOMMYHUKAaTUBHBIX CUTyaluAax O(I)I/IHI/I&JIBHOFO O6H16HI/151; IIOHUMATh
JINAJOTUYECKY0 M1 MOHOJIOTMYECKYIO pedb [0 U3YYEHHOU TEME.
(I)opMa TEKyl1ero KOHTPOJf: BbIIIOJHCHUEC HHAUBHUAYAJIbHOT'O 3aIaHUs
AKTYyaJIbHOCTh TeMbI: 00YCJIOBJICHa HEOOXOAMMOCThIO oBNageHus Y K-4.
TeopeTuyeckas 4acTb:
K cobecemoBannro ciielyeT TOTOBUTHCA 3a0JIarOBPEMEHHO. DTO TOMOXET MPEOI0NIeTh CTpax U CTpecc,
WIH, 0 KpaiiHe# Mepe, CBeCTH HMX 10 MUHUMyMma. HeoOXxoaumo mpoaymaTh OTBETHI Ha BOMPOCH 00
OIIBITEC pa6OTBI Ha TEX JOJDKHOCTAX, KOTOPLIC BbI YKa3ajnd B PE3IOMC. O6$I33T€JII)HO HYXHO 6BITL T'OTOBBIM
K CIIEAYIOIIUM BOIIPOCAM:
1. What do you know about our company?
O3HaKOMbTECh ¢ MH(POPMAIUCH O KOMITAHWUU 3apaHee. Y3HaWTe, I/ie KOMIIAHUS WMEET CBOM (DUIIHAJIbI,
KaKOBO €€ ITI0JIOKCHUC Ha PBIHKE, KaAKUEC IMCPCIICKTUBLI Pa3BUTHA BUAUT €€ PYKOBOACTBO. HOCMOTpI/ITe Kak
pOCCHﬁCKH@ TaxK U 3apy6e>x<HLIe HUCTOYHUKH.
2. Why do you believe we should hire you?
KOHC‘IHO, HE HYXHO NPCYBCINYNBATHL CBOU NOCTOMHCTBA, HO COBEPIICHHO HGO6XOI[I/IMO MEPEUNCINUTD TC
Ka4CeCTBa U HABbIKU, KOTOPbIC BBIT'OJHO OTINYAOT BAC OT APYIrUX COHUCKATENEH.
3. Why did you leave your last job?
HI/IKOI‘,Z[a HE OT3BIBAaTECH HETATUBHO O ITPOULIBIX pa60Toz[aTeJ1${x, HMHA4YC y Balll€ro HOBOI'O pa60T011aTeJ1${
MOKCET BOBHHUKHYTb OIIAaCCHHUEC, YTO Bbl U UM 6y,Z[CT6 AaBaTb OTPULATCIBbHYIO XaPAKTCPUCTUKY B PA3HBIX
Kpyrax.
4. In what ways do you need to improve as an employee?
He GoiiTech mpu3HaTh, YTO y Bac €CTh U CJIa0ble CTOPOHBL. DTO TOBOPUT O TOM, YTO BBl OCBEIOMIICHBI O
CBOUX HEOAOCTAaTKax U I'OTOBBI Hal HUMHU pa6OTaTI>.
5. Scenario (BapuaHT pa3BUTHS COOBITHIA)
MoryT npeUIoKUTh CUTYalMI0, KOTOpask MOXXET BO3HHUKHYTh Ha pabodyeM MeECTe, U KOTOPYIO CleayeT
paspemnTs. Heo0xoammo npecTaBuTh TOUHBIH, MOIIATOBBIA MYTh PEIIEHHS TPOOIEMBI.
B KOHIIC CO6€C€,Z[OB3,HI/I$I NpeaoCTaBsAT BO3MOXHOCTD 3a1aTb CBOU BOIIPOCHI:
Do you have any questions for us?
Bonpocbl Moryr KkacaTkCsi NEpCIEKTUB pPa3BUTUS KOMIIAHMM, XapakTepa paOoThl (Hampumep,
npeaAyCMOTPCHBI JIU KOMAHAUPOBKU WK IEPEE3/] B ,Z[pyl“Oﬁ peFI/IOH). Hpe,E[HOJ'IO)KI/IM, 4TO B I/IHTepHeTC BbI
HaIllIn I/IH(bOpMaHI/IIO, YTO KOMITaHUA NPUHUMACT Y4aCTHUEC B CX(eFOHHOﬁ BBICTaBKE€, I'/I€ €€ NPCACTABIIAIOT
HECKOJIbKO COTPYAHUKOB, B 00s13aHHOCTH KOTOPBIX BXOJUT MPOBCIACHUEC npe3eHTaum71 JJIA MOCETUTEIIEN
BbICTaBKH n 3HAKOMCTBO CcO CTCHAOM KOMITIaHUU. I/ICHOJ'IB3y}IBTyI/IH(1)OpMa]_II/HO y
MOXKETE3a4aThCIIE AYIOIIUEBOIIPOCHI:
Who is chosen to represent the company each year?
Can I work my way up to becoming a representative?
Which topics do these individuals lecture on?
PabGoromarenn Bcerga IEHIT OCBEIOMIICHHOCTh M WHTEPEC COWCKATENIeH K JIFOOOH JesITeTbHOCTH
KOMITaHUU.
Tem He MCHEC, CCTb BOIIPOCBHI, KOTOPLIC HCJIBL3A 3aJdaBaTb paGOTO,Z[aTCJ'IIO. HaanMep, HE CTOHUT
CIIpaIlIuBaTh O pa3Mepe 3apabOoTHOM IIIATHI:



What will my salary be?

OO0bIYHO 3Ta MH(OPMaIHMS yKa3aHa B OOBSBICHUU O BakaHcuu. KpoMe Toro, paboTogaTelib MOHHMAET,
YTO 3TO BaXKHBIH AJIST Bac BOMPOC, MMO3TOMY O pasMepe 3apaboTHOH MiaTel paboToaTenb COOOUIUT BaM
caMm, WJIH JKe BaC MOTYT CITIPOCUTh, HA KAKYIO 3apIUiaTy BbI IPETCHIYETE.

B xoHIe cobecenoBaHms BaM cOOOIIAT O JaTe BTOPOTo codeceoBanus (€CIu TaKoe MPEeLyCMOTPEHO) WITH
0 CpOKax U3BEIICHUS BaC O PEIICHIH PadOTOAATENS.

Bormpocsr u 3a1anus:

1. [loaroToBRTECH K OOCYKIECHUIO TEOPETUIECKOTO MaTepHaa.

Kak Bectn cebst Ha cobecemoBannu. YacTo 3amaBacMble BONPOCH Ha COOECEOBAHWU HA aHTIIMHCKOM
s3pike. Kak co3math xoporliee BlieYaTieHue y MOTCHIMAIBHOTO pa00TOIaTes.

2. Read and translate. Find some questions for this candidate.
JOB INTERVIEW

2.1

— Exuse me, may | come in?

— Yes, of course. Sit down. So, what’s your name?

— My name is James Smith.

— How old are you?

— | am 20 years old.

— Well, James, where did you work before?

— I worked as a cashier in McDonald’s.

— Are you quit yourself or somebody fired you?

— | quit myself. The work distracted me.

— Okay. So you haven't got experience in selling cars.

— That’s right.

— You must understand that we need skilled workers.

— It seems to me, that | won't get this job. But, I think that there is a good candidate for this place!
— Who are you talking about?

— My father knows the machines well. Moreover, he has a lot of free time!
— Okay, how old is your father?

-He is 45.

— Hmm ... I think we’ll call you back later.

— Okay. Be sure to call. Here is his number: 81341341313.
— I need to write down his name and surname.

— Oh sure. His name is George Smith.

— Thank you so much.

— Thank you.

— Have a nice day!

— Bye!

— Byel

2.2

— Hello Anna.

— Hello.

— You are applying for an editorial job.

— Yes.

— You have a wonderful resume. Tell me more about your work in the newspaper.

— | started working as a freelance reporter. For the year | grew up to be an assistant editor. My
specialization is economic news, interviews with key persons of companies.

— This is exactly what we need. Do you know the conditions that we offer?

— Yes, | read it on the site.

— Are you satisfied with everything?

— Yes, but | would like to have a more flexible schedule.

— Good. If everyone is happy with everything, then congratulations, you are accepted, bring the
documents to the personnel department. Welcome to the team.

3. Read and translate:



BUSINESS TALKS

Ronald James of New York Sun Corporation discusses with Olaf Harper of Olaf and Co., London the
delivery of the machine.

James- Good morning, | am happy to see you. We haven't met for ages. How are you?

Harper-  Good morning, Mr. James. | am glad to see you too. | am fine and | hope you are quite all
right.

James- Thank you. | hope you had a very good trip.

Harper- You are quite right It was very smooth. Though when | left London, it was rather warm, but here
in New York the weather is not very good.

James- Oh, it is nasty. We hate it, but it can't be helped.

Harper- Weil, I think we should get-down to business.

James-  Right, let us get started. You know, with this delivery problem, | am sure, there is room for
negotiation.

Harper- Oh, yes. We stressed in our inquiry that we needed the machine urgently. A speedy delivery is
of vital importance for us.

James-  Well, this is how we see it. We can deliver the machine in 10 weeks and install it 4 weeks after
that.

Harper- Oh, | am afraid, these periods are too long, we cannot agree to that.

James- These are, in fact, the usual periods. It is pretty normal in this kind of operation.

Harper- When we mentioned speedy delivery, we expected you to deliver the machine in 6 weeks at the
latest and to install it in 3 weeks after that.

James- | see what you mean, but | am afraid that would be difficult. You see, we have a lot of orders to
handle at present and moving just one machine is a major problem. Look, if lean promise you delivery in
7 weeks, does that help?

Harper- | am afraid, | cannot agree to that.

James-  Well you are really asking us for something that is very difficult. | have already offered you 7
weeks. | will have to consult my colleagues and let you know our reply this week.

Harper- Well, | have got a proposal: if you deliver the machine in 6 weeks, we shall place another order
for the second half of the year.

James-  Well on that basis, | suppose, we might be able to look at some kind of arrangement. In fact if
you can promise another order, | think we could accept your terms.

Harper- Very good, let us consider it settled. | will confirm our next order for the second part of the year
in writing tomorrow.

James- | am very glad, we have come to an agreement.
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BBEJIEHUE

OCHOBHOW IIENTBI0  CAMOCTOSITENIBHOW  Pa0OThI  CTYACHTOB SBISICTCS IOBBIIICHUE
MCXOJJHOTO YPOBHS BJIAJCHUS MHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MPEIbIAYIIEH CTyIeHH
06pa3OBaHI/I5'I, u OBJIAJICHUC CTYACHTaMH HCO6XOI[I/IMBIMI/I JOCTaTOYHBIM YPOBHEM
KOMMYHUKAaTHBHOW KOMIIETCHIIUH JUIS PELICHUS 337a4 MEXKIMYHOCTHOTO M MEXKYJIBTYPHOTO
B3auMoIeiicTBHA. M3yueHre HHOCTPaHHOTO S3bIKa MIPU3BAHO TAK)Ke 00CCTICUHTH:
® [TOBBIILICHNUE YPOBHS y4eOHON aBTOHOMUH U CIIOCOOHOCTH K CaM0O00pa30BaHMUIo;
® PAa3BUTUC KOTHUTUBHBIX U UCCIICAOBATCIILCKUX yMeHPIfI,

e pa3BuTHE UH(POPMAIIMOHHOHN KYIbTYPHI,
® pacHMpeHue Kpyro3opa u IMoBBIIIEHHE OOIIEH KyJIbTYpPhI CTY/IEHTOB.

CamocrosiTenbHast paboOTa CTYJISHTOB 3aHMMAaeT Ba)KHOE MECTO B Y4eOHOHW Hay4dHO-
UCCIIE0BATEIbCKOM NEATEIbHOCTU CTYAEGHTOB. be3 caMocToATeIbHON PaboThl HEBO3MOXKHO HE
TOJBKO OBJIAJICHHUE JIFOOOH BY30BCKOH NUCHMIUIMHON, HO W ()OPMHUPOBAHUE CIICHHATIHCTa KaK
npodeccuonana. B mmpokoMm cMbIcie MOJ CaMOCTOSTENbHOM pPabOTOH ciemyeT MOHMMATh
COBOKYITHOCTB BCEW CAMOCTOSATEIILHOM JIESTEIBHOCTH CTYACHTOB, KaK B y4eOHON ayIUTOpUH, TaK
U B HEe, B KOHTAKTE C MPETOAaBaTEIeM 1 B €r0 OTCYTCTBHE.

VYcuneHnue posid CaMOCTOSITEIbHOM paOOThl CTYIAEHTOB O3HAdaeT NPUHLUIHAIbHBIN
IepecMOTp OpraHM3alUKN y4eOHO-BOCIUTATENBHOIO IIpoIiecca B BY3€, KOTOPBIH JIOJDKEH
CTPOUTHCS TaK, YTOOBI Pa3BHBATh YMEHHE YYHUTHCS, (POPMUPOBATH Yy CTYAEHTA CHOCOOHOCTH K
CaMOpPAa3BUTHUIO, TBOPUYECKOMY IPUMEHEHUIO TMOJYYCHHBIX 3HAHHWM, croco0am ajamnTalud K
npodeccHoHaIbHOM AATETLHOCTH B COBPEMEHHOM MUDE.



1. OBIIASI XAPAKTEPUCTUKA CAMOCTOSTEJBbHOM PABOTHI
OBYYAIOHIETI'OCA

ITox camoctositenbHOM paboToit cryneHtoB (CPC) moHMMaercss COBOKYIMHOCTh BCEH
CaMOCTOSITEIILHOM IeATEeIbHOCTH CTYJCHTOB, KaK B yUeOHOW ayIMTOPUH, TaK U 3a €€ MpeeiiaMHu,
B KOHTAKTe C MMPENo/IaBaTeJIeM U B €ro OTCYTCTBHE.

[lenb camMoOCTOATENHHOM PaOOTHI CTYACHTA — HAYYUTHCS OCMBICICHHO U CaMOCTOSITEIHHO
paboTath ¢ yueOHBIM MaTepHaioM M Hay4dHOM uH(popMaiuel, oBiaaaeTh (QyHIaMeHTaTIbHBIMU
3HAaHWSIMH, YMCHUSMH W HaBbIKaMH B cdepax axKaJIeMHuecKoi, mpodeccCHOHATbHOU U
COLIMATIbHO-TYMAaHUTAapPHON  JEATENBHOCTH, C(GOPMUPOBATh OCHOBBI CaMOOpPraHU3aluu U
CaMOBOCITUTaHUS C TE€M, YTOOBI MPUBUTH YMEHUE B JATBHEHUINIEM HETPEPHIBHO MOBBIMIATH CBOIO
po(eCCHOHAIBHYIO KB (DHUKAITHIO.

3amauamu CPC sBisitoTes:

— cucTeMaTH3allds U 3aKpelyieHHE MOJYyYEHHBIX TEOPETHUECKUX 3HAHUM U TMPAKTUYECKUX

YMEHUU;

— yrayOJieHre U pacliupeHne TEOPETHUECKUX 3HAHUM;

— (hopmupoBaHUE YMEHUI HCIIOIB30BATh YICOHO-CIIPABOYHYIO JIUTEPATYPY;

— Dpa3BUTHE [IO3HABATENIbHBIX CIOCOOHOCTEl W AaKTUBHOCTU CTYACHTOB: TBOPYECKOU

WHUIMATHBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH W OPTaHN30BAaHHOCTH;

—(opMHUpOBaHUE  CaMOCTOATEIBHOCTH  MBIIUICHUS, CIIOCOOHOCTEH K  CamMOpa3BUTHIO,

CaMOCOBEPILIEHCTBOBAHUIO U CAMOPEATIU3aLINN;

— pa3BUTHE UCCIIEOBATEIbCKUX YMEHUII;

— WCIOJIh30BAaHUE MaTepuana, COOPAaHHOTO U IMOJYYCHHOTO B XOJI€ CAMOCTOSATEIBHBIX 3aHATUN

Ha MPAKTUYECKUX 3aHATHIX, 1151 3 (EKTUBHON MOATOTOBKH K 3a4eTaM U IK3aMEHaM.
OCHOBHBIMHU BUJAMH CAMOCTOSTEIHHONU PaOOTHI CTYJICHTOB SIBJISIOTCS:

— camocmosimenbHoe uzydenue 1umepamypbol,

[{enb: caMOCTOSATENBHO ACTATHLHO U3YYHTh TEMBI, TPEIICTABICHHBIC B pa0oUeii mporpamMmme.

3amaun: MpuUOOpeTeHre HaBbIKa PA0OTHI ¢ MUCTOYHHKAMHU M JIUTEPATYpOH; YMEHHUs TPaMOTHO

COCTaBJISITH KOHCIIEKTHI M TIOJIb30BATHCSI MU, BBISBIISITh PA3IMYHBIC TOYKU 3PEHUS HA MTPOOIeMY

U CTETICHb e pa3padO0TaHHOCTHU B JIUTEPATYpeE.

— n0020mo6Kka K npakmuueckum 3ausmusm  (BBIIOJHEHUE JIOMAIIHUX 33aJaHui) U K

co0eceT0BaHuIO 110 WHINBUYyaTbHBIM 33JIaHUSM;

Lenb: yrnybneHnue 3HaHUS y4eOHOTO MaTepuana.

3amaun: OCBOWTH OTJEIbHBIC BOMPOCH B paMKax H3y4aeMOW JWCIHILIUHBI, TPAMOTHOCTH,

MOCIIEIOBATENbHOCTh U PAIMOHATLHOCTh HW3JIOKEHUS TOATOTOBIEHHOTO MarepHaia BO BpeMs

TIPAKTUIECKOTO 3aHSTHSI.

-cocmaeienue 210ccapus no meKcmy.

[{enb: cocTaBUTh 0a3y HOBBIX JIEKCHYCCKUX CTUHHUII.

3agaun:

* CaMOCTOSTEIbHAS ITOATAITHAS OTPA0OTKA YICOHBIX DJIEMEHTOB;

* pa3BHUTHE MPAKTUYECKUX YMEHUI;

* (opmupoBaHWEe YMEHWH HCIIONB30BaTh HH(DOPMANMOHHBIC HWCTOYHHWKHU: CIPABOYHYIO |

CHEIHANIBHYIO JINTEPATYPY.

[Tpuctynas Kk camMoOCTOSITEIbHOMY HM3YYEHHI0 JUTEPATypbl MO0 y4yeOHOM IMCHUIUIMHE
«HOCTpaHHBI  s3bIK B cdepe mpodeccHoHATbHOM KOMMYHHUKAlMW», HEOOXOAUMO:
O3HAaKOMUTBCSI ¢ paboyeil mporpamMMmoii; B3ATh B OMOJMOTEKE PEKOMEHJIOBaHHbIE YUYEOHHUKH U
yueOHbIe TOCOOUS; MOTYYUTh Y BEAYIIETO MPEnoaBaTelis B IEKTPOHHOM BUJE METOAMYECKUE
PEKOMEH/IAIMU K MPAKTHUYECKUM M CaMOCTOSATENbHBIM padoTaM; 3aBECTH HOBYIO TeTpajab s
KOHCIIEKTUPOBAHMS TEOPETUYECKOTO MAaTEPHANIA U BBIITOIHEHUS IPAKTUYECKUX 3aJaHHI.

Jns u3ydeHus JQUCLUIUIMHBL IMPENIaraercss CIUCOK OCHOBHOM M JOIOJIHUTEIBHOU
autepatypel. OcCHOBHasi JMTeparypa IpeJHa3HauyeHa Ui O0s3aTeIbHOIO  M3Y4YEHHS,



JIOTIOJTHUTEIIbHAS — IIOMOXeET 0oJiee TITy0OKO OCBOUTH OT/IEIbHbBIE BOIPOCH! B paMKaX M3ydaeMon
JUCLUTIIINHBI.

B xone moaroroBkM K NPaKTHYeCKMM 3aHATHAM CTYIEHT O053aH OCYLIECTBIISTH
KOHCIIEKTUpOBaHWE Yy4yeOHOro Marepuaia, oco0oe BHHMMaHHe, oOOpamjass Ha TEOpHIo,
(OpMYITMPOBKH, PACKPBIBAIOLINE COACPKAHUE TE€X WIM MHBIX I'PAMMATHYECKHUX U SI3BIKOBBIX
noHATHH. B pabounx KOHCIEKTax >KelaTelbHO OCTaBIIATH IOJISl, HA KOTOPBIX CIIEAYyeT JAeJaTh
MIOMETKH, JIOTIOJIHATH MaTepual, (OpMyIMPOBATH BBIBOBI U MPAKTUYECKHE PEKOMEHIAINH.

CamocTtosTenbHas paboTa CTYACHTOB HaJ MaTepHalioM Y4eOHOM TUCIUIUIMHBI SBIISETCS
HEOTHhEMJIEMOIl YacThi0 y4yeOHOro Imporecca M JODKHA TPEAIoiaraTh yriayOsieHue 3HaHUS
yueOHOro Marepuana, M3J1araéMoro Ha ayIUTOPHBIX 3aHATHSAX, M NpuoOpeTeHue
JIOTIOJTHUTEIIBHBIX 3HAHUM 110 OTAEJIbHBIM BOIIPOCAM CaMOCTOSITENIBHO.

KoHcneKkT TeMbl — NMCbMEHHBIN TEKCT, B KOTOPOM KpPAaTKO U IMOCJIEI0BATEIbHO H3JI0KEHO
coJiepKaHie OCHOBHOTO MCTOYHMKA MH(popMaimu. KoHCHeKTHpoBaTh — 3HAYUT MPUBOJIUTH K
HEKOEMY IMOPSAKY CBEIEHMs, IOYEpIHYTble M3 OpuUrMHana. B OcCHOBe mpouecca JEKUT
CUCTEMAaTU3aLUs
MPOYMUTAHHOIO WJIM YCIBIIIAHHOTO. 3alMCH MOTYT JI€JaThCAd KaK B BUJE TOYHBIX BBIIECPKEK,
IIUTAT, TaK U B popMe CBOOOTHON TIOJauM CMBICTIA.

NupuBuayanbHble 3aJaHUsl MPU3BAHBI PACHIMPUTH KPYro3op CTYIEHTOB, YIIyOUTh HUX
3HAHMS U Pa3BUTh YMEHUS UCCIIE0BATEIbCKOM 1€ATEIbHOCTH, IPOSIBUTH 3JIEMEHTHI TBOPUECTBA.

CobleceqoBanme — CpeICTBO KOHTPOJIS, OpPraHM30BaHHOE Kak clenuaibHas Oecena
MPENOJABaTeNsi €O CTYJEHTOM Ha TEMBbl, CBSA3aHHbIE C H3Y4aeMOM JMCUUIUIMHOW, U
paccuMTaHHOE Ha BBIICHEHHE O00beMa 3HAHMU O0ydYarollerocs IO OIpeNeleHHOMY pasJelny,
Teme, mpodaeme u T.11.

I';moccapuii - cnoBapb, KOTOPBIM MMOMOTaeT OCBAMBATh HOBBIE JIEKCUYECKHE E€IUHMIIBI 10
teme. B rioccapuii He0OXOAMMO J00aBIATH CIIEHHATBHYI0 TEPMUHOJIOTHIO, a00peBUATYpHI U
COKpalleHus, Ppa3eoornueckue eANHHIIBI 1 TIp.

Kaxxnpiit BUs1 caMOCTOSTENIbEHON pabOThl UIMEET OIpeesieHHbIe (HOPMBI OTYETHOCTH.

B xoze BBINOJIHEHUS CaMOCTOSTEIBHON pabOThl CTYAEHT JOJKEH MPOAEMOHCTPUPOBATH
c(OpMHUPOBAHHOCTh KOMIIETEHIIUU:

Kon DopMyIHpPOBKA:

VK-4 CrniocobeH MpUMEHSTh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJOTHH, B
TOM 4YHCJIE Ha WHOCTPAaHHOM(BIX) sI3bIKe(ax), A aKaJeMHYEeCKOro M
po¢eCCHOHATILHOTO B3aUMOJICHCTBUS

2. METOJAWYECKHAE PEKOMEHJAIIMU K CAMOCTOSTEJIbHOM PABOTE
2.1. CamocTosiTe1bHAA padoTa HaJ (POHETHKON HHOCTPAHHOIO S3BIKA

Omnpeneanrech ¢ BApHAHTOM AHIJIMIICKOro. BapuaHTOB aHITIMIICKOrO NMPOM3HOIIEHHS CYIIECTBYET
MHOTO: KaHAQJCKUH, aBCTPATUUCKHM, cpeaHeaTIaHTHIecKuid W T. A. OIHAKO CcaMBIMU TOMYJISIPHBIMH
SABIISAIOTCA OPUTAHCKMN W aMepHKaHCKUH aHrimiickuil. [Ipon3HoIIeHne B 3THUX JBYX Pa3HOBUIHOCTSIX
OJIHOTO SI3bIKA OTIIMYAETCS I0BOJBHO CHIIBHO.

IIpoananu3upyiite cBo peub. Boibepure Kakoi-HUOYAb ayaHO- WIKM BHJIECOPOJIHMK C TEKCTOM 3aIHCH.
ITocnymaiite, Kak IPOU3HOCUT €ro HOCUTENb. I1ociie 3TOro NpouTUTE TEKCT CAMOCTOATEIBHO U 3aIUILINTE
Ha JuKkTo(oH. [Ipocnymaiite cBOH rojoc u CpaBHUTE C PEUbI0 HOCHUTEIIS, ONPEACINTE, KAKHE 3BYKH BBI
NPOM3HOCHTE HEBEpHO. BOT Haj 3TUMM caMbIMU 3ByKaMH MBI M TIpejjiaraeM BaM mopadorars. EcTb emie
ONWH WHTEPECHBIM W HANEXKHBIA CIIOCOO TMPOBEPUTH CBOE MPOW3HOIICHHE —  Pecypc
https://speechpad.pw/prononce.php. OH M03BOJISAETOIEHUTh, HACKOJIBKO XOPOIIO M TOYHO 3BYYHT Balia
peub. CailiT paboTtaeT KoppekTHO uepe3 Opayzep Google Chrome. IIpocTo BKJIIOUMTE TapHHUTYPY,
HaXMHTE KHOTMIKY “Start recording” m mpomsHecuTe J11000€ CIOBO WM NPEeUIoKeHHe. B HIKHEM OKOIIIKe
MporpaMma MoKakeT BaM, HACKOJIbKO TOYHO BBI IPOM3HECIN 3BYKH B MPOIEHTHOM COOTHOIIeHnHu. Ecim
KaKOW-TO 3BYK BBI IIPOU3HOCHUTE IJIOXO0, TO YBUJUTE: IpOrpaMma pacro3Haja COBCEM JIpyroe cioBo. Bam
cpa3y CTaHET NMOHATHO, KaKWe 3BYKHM y Bac IOJy4aloTCs, a HaJl KaKUMHU CTOUT MOTPYAWUThCA. A eciu



https://speechpad.pw/prononce.php

MOCTaBHUTh TAIOYKY BO3ie ciioBa Recording, mporpamMma 3amuiiier Bamly pedb, Bbl MOXKETE MPOCIYIIATh,
KaK 3By4HTE CO CTOPOHBI.

[IpaBunbHOE aAHTIMHCKOE TMPOU3HOIICHHE — 3TO KAPTUHKA-TA3J, COCTOsIas U3 4 BaKHBIX
JJIEMEHTOB: MPABUIBHON apTUKYJSIUK, yIApPCHUs, WHTOHAIIMM W CBS3HOCTU peuyu. UTOOBI KapTHHKA
coOpanack W BBITIISZIENIa KPACHBO, HEOOXOMUMO paboTaTh HaJ BCEMH €€ COCTaBJISIONIMMH, BEOb Y
KKIOTO M3 HUX €CTh CBOE Ba)KHOE MecCTO. MTak, 4ToObBI yIydIUTh aHTIUICKOE MPOU3HOIICHHUE, BaM
HEOO0XO0aUMO OyIeT:

-BoipaboTraTs NpaBUIbHYI0 APTHKYJISLUMIO. APTHKYISIHAS — OSTO TIOJOXEHHWE W JBIKEHHE BCEX
opraroB pedn. OT MPaBUIBHON apTHKYJISAIMH HAMPSIMYIO 3aBUCUT YE€TKOCTh Mpom3HomIeHns. [lonoxkenne
OpPTraHOB Peud IPU Pa3roBOpPE Ha Pa3HBIX S3bIKAX OTIMYACTCS, MOITOMY, YTOOBI aHIJIMACKUN HE 3Bydas
MO-PYCCKU, HEOOXOJAUMO MPUYUYHUTH CeO0s MPABUIIBHO PACIIOIaraTh s3bIK U T'yObI MPU MPOU3HECCHUU TEX
WJTH WHBIX 3BYKOB.

- Caenuthb 3a ynapenuneM. HeBepHO MOCTaBJICHHOE B CJIOBE YIapEHUE MOXET COUTh C TOJIKY HOCUTENCH
SI3BIKA U CTATh MPUUYUHON HemoHuMaHus. OTCI0/a BBIBOJ: CICAUTE 3a peublo. Eciiu He yBepeHbI B KaKOM-
TO CJIOBE, OOPATUTECHh K OHJIAWH-CIIOBAPIO M TIOCTYIIAlTe, Ha KaKOH CIIOT HY)XHO JeNlaTh yIapeHre B TOM
WIH WHOM CIIOBE. AMEpHUKaHel] WM OpuTaHel MOTYT MPOCTHTh BaM HE COBCEM BEPHOE MPOU3HOIICHUE
coueTanus /th/ wim pycckoe /p/, HO HEPaBUILHOE YAAPEHUE MOKET CTATh IPUYHMHON HEITOHUMAHHUS.
-PaGorarb Haa uHTOHANUel. [IpaBuiabHass MHTOHAIUS U JIOTHYECKOE YJapeHHe — elle OJWH KIII0Y K
TOMY, KaK YJIyYIIUTh MPOU3HOIICHNE HAa aHTIIMHCKOM SI3bIKE. YUYHTECh WHTOHAIIMHA Y HOCUTEINEH S3bIKa:
CIIyIIalTe ayJMO3aluCd ¥ CMOTPUTE BHJICO PA3IMUHONW TEMATHKH, MOBTOPSIHTE ()pa3bl 32 CIUKEPAMH.
WHocTpaHIlbl OTIMYAIOTCS 3KCIPECCUBHOW MaHEpPOW OOIEHUS, HAM OHAa HWHOIJIA Ka)XeTCs HEMHOI'O
CTPaHHOW W W3JHIIHE SMOIMOHAIBHON. OHAKO €CIIM BbI XOTUTE TOBOPHUTH ITO-aHTIIMHACKHA O€3 aKIeHTa,
TO MHTOHAIIMS — 3TO TO, HAJl YeM HY)KHO IOpPadOTaTh.

- PabdoraTh HaJa CBA3HOCTBIO peun. B 0o0ObIuHOM Oeceie Mbl HE MPOM3HOCHM PeYb IO CXEME «CJIOBO-
nay3a-ciIoBO-Tay3a». MBI TOBOPHM CBSI3HO, CIIOBAa CIIMBAIOTCA B EAMHOE MpeiokeHne. B pasroBope
OKOHYAHHE IPENBIIYIIEr0 CIIOBa CIMBACTCS C HAYaJIOM TIOCIEIYOIIEro, 3TO MO3BOJIAET PEedYd 3BydaTh
€CTeCTBEHHO M IUIaBHO. Tak MbI 3HaeMm, 4TO OyKBa, TOYHEE 3BYK /r/ B KOHIE CIIOBa B OPUTAHCKOM
BapuaHTE aHMVIMMCKOro OOBIYHO He mpousHocutcs. Hampumep, B cioBe car (MamuHa). OmHaKo eciu
MOCIIe CJIOBA, 3aKaHYMBAIOIIErOCs Ha 3Ty OYKBY, CTOMT CJIOBO, Ha4HMHAIOIIEecs C TJIacHOH, TO /1/
npoumsHocurcsi. Hanpumep, B npeuioskennn The car is here (mamuna 31eck). Jlenaetcs 310 Kak pas Juist
0oJiee MIaBHOTO 3BYYaHHUS PEUH.

Kak yay4muTs NpoOU3HOILeHHEe HA AaHTIJIMICKOM
PabGoraiiTe Haq HaBbIKOM ayaupoBaHusi. UeM Jydilie Bbl TOHUMAETe aHTIMUCKUN SI3bIK HA CIIYX, TEM
myudre OyAeT Balie MPOU3HOIIeHEe. Y MHOTHX JIFO/IeH BO3HUKAIOT CIOKHOCTH C TIPOU3HOIIICHUEM KaK pa3
W3-32 HEJIOCTATOYHOW paboThI ¢ ayupoBaHWeM. UeM Yarie BB CITylIaeTe MHOCTPAHHYIO PEeUb, TEM YeTde
pazimuaeTe 3ByKH. JJOBOJBLHO 4acTO OIMMOKHU B IMTPOU3HOIICHUH CBS3aHBI C TEM, YTO MBI IMEEM HEBEPHOE
MIPEICTABIICHUE O TOM, KaK 3BYYHT CJIOBO WJIHU 3BYK. UTOOBI OOOCHOBATH ATy TOYKY 3PCHUS, TPUBEICM
NPOCTOM TpUMep: TOCHyIllaiTe pedb TIyXuxX Jrojaedl. OHM TpPOM3HOCIT ClIoBa Tak, Kak cede 3To
MIPEJICTABIISIOT, Belb HE WMEIT (PU3NYECKON BO3MOXKHOCTH YCIBIIIATh, KaK JIOJDKHO 3BY4YaTh CIIOBO.
HNmeHHO mMO3TOMYy HX peub OBIBacT JOBOJILHO CIOXKHO pa3zo0path. OO0s3aTeNbHO MOCBAIIANTE
ayJIupoBaHuio XoTs Obl 10-15 MUHYT B JIeHb, TOT/Ia Y BaC HE BOBHUKHET BOINPOC, KaK Pa3BUTh aHIIIMICKOE
MIPOU3HOLICHUE.

Y4yuTe TPAHCKPUIIIUIO AHTJIMIICKOT0 A3BIKA.

Y4ure ciioBa npaBuibHO. BKItounTe OHIAH-CI0Baph U NPOCIIYLIANTE HECKOJIBKO pa3, KaK MIPOU3HOCUT
€ro HOCHTENb $3bIKa, WIH OTKPOWTE OOBIYHBINA CIIOBAPh W MPOUYTHTE (POHETUYECKYI) TPAHCKPHUIIIIHIO.
Takum 00pa3oM, BBl Cpa3y K€ BBIYYHUTE BEPHOE MPOM3HOIICHHWE CIOBA — 3TO HAMHOTO TPOINE, YeM
3ay4YUTh ONMNOOYHBIN BapUaHT, a 3aTEM MIEPEYINBATHCSI.

Yuraiite Beayx. UteHue — 3aHATHE, KOTOPOE MOMOXKET BaM COBMECTUTH IPUATHOE C MOJE3HBIM. Bo
BpeMsl UTEHMsI BCIyX BbI JIeJIa€T€ CaMO€ Ba)KHOE — MCIOJb3YETE€ CBOM TEOPETUYECKHUE 3HAHUS O
MIPOM3HOIICHNN Ha MpakTuke. He TopomuTech, cTapailTeCh YETKO M MPABWIBHO MPOTOBAPHBATE KAXKIOEC
CJIOBO, & €CITU 3BYK BaM TPYJHO JaeTCs, IOBTOPUTE €r0 HECKOJIBKO pa3, MoKa He To0heTech Ooyee-MeHee
MPUWINYHOTO 3BYYaHUs. A €ClId BCTPETHIIM HOBOE CJIOBO, CMOTPUTE MPEIbIAYIINI TyHKT.

HUcnonb3yiite ckoporoBopku. [lompoOyiite BBIOpaTh HECKOJIBKO CKOPOTOBOPOK, B  KOTOPBIX
OTpabaTHIBAIOTCS TPYIHBIC MJIST BAC 3BYKH M YMTAWTE WX €KEIHEBHO — 3TO 3aiMET BCETO 5-7 MUHYT B
nenb. ITogbopka ckoporoBopok ¢ 03syukoii http://engblog.ru/50-difficult-tongue-twisters

CMmoTrpuTte cnenuajibHble odyuyawiue Buaeo. B MHTepHeTe ecTh MHOTO BUACOPOJIUKOB, B KOTOPBIX
HOCHTENb S3bIKa TIOJPOOHO paccKa3bIBaeT, KaK MPaBUIHHO MPOU3HOCUTH T€ WIIM MHBIE 3BYKH. [Ipu sToM



http://engblog.ru/50-difficult-tongue-twisters

HEKOTOPBIE CIUKEPHI Ja)ke BKIIIOYAIOT B CBOE BUJEO CXEMBI, H300pa)karolne MPaBMUIHHOE TTOJI0KEHUE
opraroB peun. [lo TakuM ponrkam MOXKHO pa3o0paTbcs, Kak TOYHO JOJDKEH 3By4aTh TOT WIJIM MHOHM 3BYK.
BpuTtaHCcKOMY MPOU3HONIICHUIO MOYKHO YUUTHCS:
https://www.youtube.com/playlist?list=PLD6B222E02447DC07 ,
amepukanckoMy — https://www.youtube.com/channel/UCvn_XCI_mgQmt3sD753zdJA.

IloapaxkaiiTe peun HocuTeseil s3bIKa. BriOepuTe WMHTEpEeCHOE BHUICO WM ayAWO W IOCTapanTech
JIOOUThCS 3BYYaHHs, Kak y aukropa. [logpakaiiTe KakIoW MEJIOYW: MaHEpE pPa3roBopa, WHTOHAIIUH,
aKIIeHTY, JeNaiTe JOrmuecKue may3sl W yaapeHus. llycTh 310 m OymeT cHadana 3By4aTh CTPaHHO U
HEECTECTBEHHO U BaIllUX yIIEH, 3aTO WMEHHO TaKWM CIOCOOOM TIpOIe BCETO JOOWTHCS BEPHOTO
AHTJIUHACKOTO MIPOU3HOIIICHUSI. Hus o0OyueHust y00HO HCIIOJIb30BaTh caiT
http://www.englishcentral.com/videos — TaM MPEACTaBJICHBI COTHU TBHICSY BHUACO Pa3HOOOPA3HOM
TEMaTHKU W JUIMHBL. Bce oHM comepikaT CyOTHTPHI, pa30UTHI MO COOTBETCTBYIOIIMM T€MaM U YPOBHSIM
cinoxHocTH. [locne mpocMoTpa BaM MpesioKaT HECKOIBKO YIPaKHEHUH, CPEIU KOTOPBIX eCTh 1 padoTa ¢
MIPOU3HOIIICHUEM — HYXHO MPOU3HOCHTH (Dpa3bl M3 BUACO 32 JUKTOPOM. YUHUTHCS y HOCUTENEH s3bIKa
MOKHO 1 Ha http://www.engvid.com/. Beibepute pasmen “Pronunciation” u OTKpoiTe st ceOst CEKPETHI
MPaBUIbLHOM aHINIMMCKOMN peyH.

2.2. CamocrosiTeqibHast pa0oTa HA/l JIEKCUKOIl HHOCTPAHHOIO A3bIKA
3anuMaiiTech Ha 00y4YaIOIIMX CalTAX!
http://esl.fis.edu/ B monpa3snene First words cioBa ans ypoBHeit Beginner u Elementary pa3outsr mo
TeMaTHKaM. bosbIas yacTh yrpakHEeHHUi npejcTaBieHa B BUe BU3yajabHoro ciosaps. [lmroc B ToM, 4TO
BaM HE AT NEPEBOJ, HA PYCCKHU S3BIK, IIOSTOMY B MAaMATH BO3HUKHET ACCOLMALMA: ONpPEIEIICHHAs
KapTHHKA CBs3aHa CO CJIOBOM Ha aHIJIMIcKoM si3bike. Kpome BH3yanbHBIX yNpakHEHUH, Bbl HaleTe He
MEeHee HHTEpECHbIe pPa3BHUBAIOIIME 33JaHMs Ha IOMCK CHHOHHMMOB M aHTOHHMOB K CIIOBY, a TakKxke
3a1aHUSA-BOIIPOCHI, IPOBEPSIOIINE BAIllA 3HAHUS JICKCHKH TOW WJIH WHOW TEMATHKH.
http://www.learnenglish.de/
Ha caiite BbI MOXkeTe HalTH (QIAII-KAPTOYKH B IEKTPOHHOM BUE M YYUTH aHTJIMHCKHUE CIIOBA OHJIAWH:
MPOTPecCUBHO U yaoOHO. BaMm mpemnararor Tpu 3Tama M3ydeHUs HOBBIX clioB: CHauasa BB IPOCTO
CMOTpPHTE Ha CJIOBA U CTapaeTeCh 3alIOMHUTH MX MPH MOMOILU acCOLMAalUK ¢ KapTUHKOU. IloTrom Bam Ha
HEKOTOpOe BpeMs IMOKAa3bIBAIOT KapTHUHKY, @ BBl MbITA€TECh BCIIOMHUTH clI0BO. Ha TpeTbeM 3Tame BBI
TECTHpPYeTe CBOM 3HAHHUSA: MUILINUTE PAOM C KAPTUHKOM CJIOBO Ha aHTJIMHCKOM f3BIKE.
http://englishspeak.com/
IIpeacraBieHO HECKOJIBKO PA3lesIOB Uil U3yUeHHs Hanbojee yHoTpeOsieMbIX CIIOB, & TAKXKE Pa3lelibl C
pasroBOpHBIMH (h)pa3aMu, TJie Bl MOXKETE€ YYUTh HOBBIE CIIOBa B KOHTEKCTe. Bce ciioBa 03BYYeHEI
HOCHUTEIISIMHM, YYUTE UX U MOBTOpsiiTe 3a aukTopoMm. Ilocime 3toro mepexomute B pazaen 1000 Most
Common English Phrases. 3necb Bl MOXeTe U3y4aTh HOBBIE CJIOBAa B KOHTEKCTE.
http://freerice.com/
3/1ech BaM JIalOT TOJIBKO OJIHO YIPaKHEHHE: HEOOXO0AMMO yKa3aTh, 4TO 03HAYAET TO MM UHOE CIIOBO, MPH
3TOM NpEAJIaraloT YeThlpe BapuaHTa OTBeTa. 10 ecTh (PakTHYEeCKH BaM HY)KHO MOA0OpaTb CHHOHHUM K
CJIOBY.
Oo0benuusiiTe ca1oBa mo Temarnke. OOBIYHO XOPOIIO 3aMOMHHAIOTCS TPYIIIBI CJIOB, OTHOCSIIMXCS K
onHoi Teme. IlosTomy crapaiirech pa3OuTh cioBa Ha rpynmbl 1o 5-10 mwTyk ¥ yuuth ux. DddekT
Pectopdda: yenoBeuecknit MO3r U3 Ipymmbl 0OBEKTOB JYUILIE BCETO 3alIOMHUHAET TOT, KOTOPBHIA 4eM-TO
BbIIeNsieTcs. Vcnomnp3yiiTe 3TO MOJ0XKeHne cebe Bo OJaro: B TPYIITY CIOB OJTHOM TEMATHKH «BHEAPHUTE
Yy»XECTPaHIa» — BIUIINTE CIOBO HECBA3aHHOM TeMaTuku. Hanpumep, yuute cinoBa no teme «OpyKTsi»,
n00aBbTE K HUIM OJJHO CJIOBO M0 TeMe « TpaHcropT», Bally 3aHATHS CTaHyT elle 3 deKTUBHEE.

TeMmaTuuecKuii cJI0OBapb

TeMaTuuecKuii cnosapb IIpencrasisier cobOoit TeTpaab WM ONOKHOT IS
3alKMCH Bamiero OYAyNIero CJIOBApHOrO 3amaca —
lexical notebook. Takyro TeTpaib HYKHO cpa3y ke

= g Weather
gﬁ. . pa30uTh Mo TeMaM, HanpuMep: padboTa, eaa, YyBCTBa,
@ Good / Bad weather  Cold/ Hot weather = Dry / Wet weather 4acTh Tena W T. 1. Ha Kaxaoe cioBo jKenarenbHO
= OTBOAWTH | CTpaHWIly WJIM XOTS OBI MOJIOBUHY — B
SE—®  Weather forecast — npozro3 no20di 3aBUCHUMOCTH OT (opmara TeTpaad W BEIUYUHBI
? Weather station — memeocmaHuus Ballero Mmo4cpka.
=»
g' To be under the weather — HegaxHo cebs 4ys8cmaBoBams

il
S  Weather permitting — npu 6na2onpusmHod nozode
=
=» The weather can change quickly.
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Ecin cnoBo wMeeT HECKONbKO 3HAYEHHH, >JKENAaTeNbHO Hamucarh 3-4 pa3HBIX OIpeleeHHUs.
TpaHCKpUNITHS — TI0 KENAHUIO, €CITH BaM YA00HO ee yuTarh. OmnpeieieHue cI0Ba Ha aHTIMICKOM SI3bIKE
— YMECTHO, €CJId Balll yPOBEHb 3HAHUA CPEAHUM M BbIIe. Tak BhI 320/IHO BBIYUHUTE €IIE HECKOJIBKO
MOJIC3HBIX CJIOB W3 ompenaeicHus. Cnosa, coueratommecs co ciioBoM (collocations). Ilocmorpute Ha
KapTHUHKY C IPUMEPOM, TaM BBI BUANTE cioBocoderanusi bad weather, hot weather, weather forecast u .
1. OTH BBIPXEHHUS JIyHIlle 3alTOMHSITCS BaM, YeM J[Ba OTOPBAHHEIX JIPYT OT Jpyra ciioBa. K Tomy ke, BbI
HEe OIMOeTeCh B COYCTaHHWU CJIOB. HECKOIBKO MPHMEPOB YHMOTPeOJICHHS 3TOTO CIOBa B MPEUIOKCHUH,
MPUYEM JKEJIATENFHO HamucaTh XOTS Obl M0 OJHOMY IPHMEpPy Ha KaXJIO0e 3alrCaHHOE OIpeesIeHue
cioBa. CHHOHMMEI ¥ aHTOHHUMEI K cJIOBY. ITHOMBI ¢ ymoTpe6ieHrneM 3Toro CII0Ba, €Clii Balll YPOBEHb HE
Hmwke Intermediate u BB coOupaeTech TOMOJHUTH CBOW CIIOBApHBIM 3amac IMOJIC3HBIMU SIPKHUMU
BhIpaXeHUSIMH. HO HY)XHO NpHIEPKUBATHCS MEPbl, HE CTOUT BBHINMKUCHIBATH BCE WJIUOMBI, KOTOPHIC
CBsI3aHbl ¢ BamuM cjoBoM. JloctarouHo ofgHOM miu AByX. KapTuHka — mo sxenanuto. HekoTopsim
JMIONIIM TIOMOTAeT Takoi MpHeM: MPH H3YYCHUH CJIOBa OHM PUCYIOT KapTHHKY K HeMmy. Tak JeKcuKa
HAYMHAET aCCOIIMUPOBATHCS C OMPEICIICHHBIM BU3YAIbHBIM 00pa30M U 3allOMHHAETCS TPOIIIE.
Pucyiite mind map (MHTe/s1eKT-KapTYy). BBl JIerko BEIy4YHTE aHTIUIICKUE CTIOBA OJTHOM TEMaTHKH, €CITH
HapuCyeTe HHTEIUIEKT-KapTy win mind map. Takas

i) (oo (o) 9
%—J )—J CXeMa HarjsiJHO II0OKa3blBAET, K KakoH Teme

F - OTHOCSTCS CIIOBa. A IIOKa BHI €€ puUCYy€TE, JICKCHUKa

Bathroom s »
Tablecioth Blanket OTJIOXKHUTCHA B IIaMSITHU.

— - - Oo0pamaiiTe BHUMAHHE HAa TNPUCTABKH MU

((onnsrsoniane }——/ T—tm—J cyppukcel
/ AN Bo Bpems 4TeHHS 3a0CTpsiiTe BHHMaHHE Ha TOM,
- /L g‘\ — KaK TpY ITOMOIIM MPUCTaBOK H  CyhHKCcoB
- o 00pa3yloTCs HOBBIE CIIOBA M3 y’KE 3HAKOMBIX BaM.

OTO MOMOXKET BaM «IOYYyBCTBOBaTb» s3bIK. Ilpu
MOMOIIA 3TOTO TMPOCTOTO MpPHEMa BO BpeMs YTEHHUS BBl OyIeTe M3ydaTh CIIOBOOOpa3OBaHHUE, MOWMETe
IMPUHOUIIBI TOCTPOCHHA HOBBIX CJIOB. BHOCH@ILCTBI/II/I 9TO NPUTOAUTCA BaM: BCTPECTUB HE3HAKOMOC CJIOBO,
BbI CMOJKETE JI0rafiaThCsl O €ro 3HaYeHUH Oe3 clioBapsl, UCX0/I U3 KOHTEKCTa U CBOETO OIIBITA.

Haiiqute ¢pa3oBrie riaaroiabl. 3ydenne GppazoBbIX TIaroioB B OTPEIBE OT KOHTEKCTa OECIIONE3HO: 3TH
CJIOBA HC IEPCBOAATCA KakK O6LI‘IHI)IC TJ1aroJibl. HaﬁﬂHTe HUX B TCKCTC, BBIIIUIINUTC ce6e MMPEAJIOKEHUC C
($pazoBBIM TIAr0JIOM, TOCMOTPUTE, KaKYIO pOJb OH BBIMONHsET B TekcTe. [lompolyiiTe cocTaBuTh ere
HECKOJIKO TOJ00HBIX TPEJIOKEHUH, HO YXKe OT CBOETO JMNA. Tak BBl BBIYYHTE HOBYIO JIEKCHKY B
KOHTEKCTE U He 3aIyTaeTech C €e yImoTpeOIeHuEeM.

Hcnoab3yiiTe cioBapb CHHOHMMOB. BBl MOXKeTe JOMOJHUTH CBOIO MHTEIUICKT-KApTy WM OOBIYHBIN
CJIOBaph cieayromuM odpa3oM. HaxomuTe CHHOHUMBI K HOBBIM CIIOBaM H MUIIATE WX PAIOM, TIPHA 3TOM
Cpelr HUX JOJDKHO OBITh XOTS ObI 1-2 3HAKOMBIX BaM CIIOBA, TOTJa 3alIOMHUTH HOBYIO JIEKCHKY OynmeT
mpouie. MoxHO 3a00HO BBIIIUCBIBATE MU AHTOHHWMbI, HCKOTOPLIM JIIOAAM y,Z[OGHO YUuUTh Cpa3ly TaKue
rpynmel cinoB. HaliTh CHHOHMUMBI W QHTOHMMBI K CJIOBaM BaM IIOMOXeET clioBapb Merriam-Webster
(http://www.merriam-webster.com/).

Onumurte kaptunky. [lompoOyiite mepeckazaTh TEKCT, IS/ HA WIUTIOCTPAIMIO M WCIIONB3YS HOBBHIE
cinoBa. He o00s3aTenpHO YETKO MPHUIAEPKUBATHCS CIOKETHOW JIMHUM, TJIaBHOE — 3aJ€HCTBOBATh Kak
MOKHO OOJblle HOBOW JIEKCHKH. TakMM HEXHUTPHIM CIIOCOOOM MOXKHO JIETKO PACIIMPUThH CIIOBAPHBIH
3arac aHIIUICKOro A3bIKa.

CocTaBbTe HOBBIH paccka3. [locne m3ydeHnss HE3HAKOMBIX CJIOB MOMPOOYHTE COCTaBUTH CBOM pacckas,
UCIIOJIb3YSl BCIO HOBYIO JIeKCHMKY. Ecnu BBl He moOMTE NPUAYMBIBATh HCTOPHUH, MOXKETE IPOCTO
nepeckasaTh TO, UTO MIPOYUTAIH, HO C HEKOTOPBIMU M3MEHEHUSAMHU. [1ycTh MOI0KNUTENBHBIN repoi CTaHeT
OTpHIIATENFHBIM U HA000POT.

2.3. CamocTosiTe1bHAsA padoTa HAJ TPAMMATHKON HHOCTPAHHOIO SI3BIKA
3anuMaiiTech Ha 00y4yalOIMX caiiTax:
http://learn-english-today.com/
Kpatkoe aHriosseraaoe nmocodbue mo rpammarrake. HecMoTpst Ha TO, 4TO BCsl HH(GOpMAIUS TTPEICTaBICHA
Ha aHTJIMMCKOM S3bIKE, COBETYEM IONpPOOOBaTh YYUTHh I'paMMAaTHKy Ha 3TOM pecypce: BCE IpaBHiia
N3JI0KCHBI KpaTKO " IIOHATHO, 663 JH/IIHHCI’I TCOpI/II/I.
http://www.englishlearner.com/
CaiiT ¢ TecTaMu IO TpaMMaTHKeE I HAYMHAIOIIUX Ha aHTJIIHHCKOM si3bike. [lompoOyiiTe MpOoUTH TECTHI C
MOMETKOM Beginner, B HUX 3a/iaHNs OpPHEHTHPOBAHBI HA HAYAJLHEIN YPOBCHD 3HAHUH.
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JIBa IOXO0XKUX aHTJIOSI3BIYHBIX CaliTa C TECTAMH 110 TPAMMATHKE Ha aHTJIUHCKOM SI3BIKE IS HAYMHAIOIIHUX.
PaGoraiiTe ¢ HUM aHAJIOTUYHO: BBIMOIHIWTE 33JJaHus TI0 TEM TEMaM, KOTOPhIC YXKe U3y4dlid, pa3oupaiite
OIMMOKH ¥ MPH HEOOXOTUMOCTH IIOBTOPSINTE TCOPHIO.

IpakTuKyiiTECh.

e [lepeBoanTe TEKCTHI C PYCCKOTO HAa AHTJIMACKHM, BBITTOJHIMTE YIPaKHCHHS W3 YUCOHHMKA H
WHTepHET-pecypcoB, CcTapaiTech 4aile yIoTpeOJsaTh pPa3HOOOpa3HbIe TIpPaMMAaTUYCCKHUC
KOHCTPYKIIMU B Pa3roBOpHON peud. [oBeauTe HABBIK MX MCIOIB30BaHMS JO aBToMaTtu3Mma. He
OTpaHWYMBANTECh TPUMEpPaMH M3 OXHOro ydueOHWKa. IIpuaymbpIBaiiTe CBOM TIPHUMEPHI
YHOTpeOIeHNs apTUKIIS, BpEMEH, aKTHBHOTO ¥ TACCHBHOTO 3aJIOTOB, a TAK)KE MPOXOAUTE OHJIAIH-
TECTBl Ha Pa3HBIX caiitax. MHOro pa3HOOOpa3HBIX TECTOB MOXXHO HaWTH Ha caite
http://esl.fis.edu/.

e He oOs3arensHO 3yOpUTh HAW3yCTh NpaBWiIa B TOM BHJIE, B KaKOM OHHU IPEJACTABJICHBI B
y4eOHHUKe, TJIABHOE — TIOHSATh W 3allOMHUTH TPABWIIBHOE YIOTpeOieHne TOW WM WHON
KOHCTPYKITHH.

e 3ameuareibHBI calT http://www.engvid.com/ mpemaraer BaM IIpeKpacHBIE BHICOPOJIHKH,
KOTOpBIC TOMOTAIOT Pa30o0paThes ¢ rpamMmarukoll. HecoMHEHHOE MPEeUMYIIECTBO pecypca —
JIeTKasl 1ojiaya MaTepuaia U 00bsICHEHUS HOCUTENCH S3bIKa.

o IlompoOyiiTe monb3oBaThes ciaoBapeM http://www.lingvo.ru/. On npuMmeuareseH TeM, 4TO HAeT
MIPUMEPHI UCIIOB30BAHUS CIIOB, HO BBl MOXKETE HCIIONIb30BaTh €ro mo-apyromy. Hampumep, BB
yumrte Bpems Present Continuous: BBeIUTE B OKOIITKO ITporpaMmel “I am writing” (MoxHO JTt000#t
JIpyro 4acto ymorpeOnaseMblii riaroj). I[IporpamMma TyT K€ BBIZACT BaM HECKOJIBKO COTEH
MIPUMEPOB, COJIEPIKAIINX ATH CI0Ba. Tak Bb YBUANTE, B KAKOM KOHTEKCTE, C KAKIMH HAPEUUSIMHU,
B KaKHX CITydasx dalie Bcero ynorpebmnsercs Bpems Present Continuous.

e MOXHO Y4YHTh IPaMMaTHKy B CTHXax, pudmMoBaHHbIC (OPMYIUPOBKU JIETKO 3aIlIOMHHAOTCSL.
[TonpoOyiiTe BbIy4nTh HENMPABUIIBHBIC IJIArojibl aHIVIMHCKOIO S3bIKA IO 3a0aBHBIM aBTOPCKUM
CTHUIIIKaM, 3TO HE MPOCTO JIETKO, HO €Ille U Beceso!

e II3ydeHue 000N rpaMMaTHUYECKOW KOHCTPYKLMH HAYMHAETCS C TOTO, YTO MbI JOJDKHBI HaWTH
(npounTaTh, YCHBIIATH) ONHCAHME OSTOW KOHCTPYKUUHM, TO €CThb Y3HaTb, YTO OHa
o3HayaeT. O3HaKOMMBIIKCH C €€ 3HAYEHHEM U MOCTPOCHHEM, MBI JOJKHBI €€ 3allOMHUTH. s
9TOTr0 HaM HEOOXOJUMO BBITIOJIHUTH ONpPEETICHHBIC YITPAXKHEHUST Ha MEXaHHUECKOE 3aKperieHUe
9TON CTPYKTYpHI, TaK Ha3bIBaeMble <«PWILIBD (OT aHrimickoro ciosa “drill”, uro o3Hawaer
«TPEHUPOBOYHOE YIPAKHEHHE» / «IIpaKkTHUecKas orpadoTka»). [locnennuii mar - 310 oTpaboTKa
BBIyYEHHOHN I'PAMMAaTUYECKOW KOHCTPYKIIMH B pedu. be3 3Toro mara Haile 3HaHHE KOHCTPYKLIMH
OCTaHEeTCs TOJILKO Ha Oymare.

2.4. CamocTosiTeJIbHASI PA00Ta HAJX ayAUPOBAHHEM

CaymaiiTe pa3inyHble ayTHOMATePHAJIbI PEryJIsIpHO.

ChayuraiiTe ayauOypOKH, MOJKACTBI, TMECHU, CMOTPUTE (QHIbMbI U CEpHabl HA AHTJIHICKOM S3bIKE

(opueHTHpYHTECh HAa CBOM YpOBeHb 3HaHMI). [J1aBHOe — MOAO0paTh YBICKATENbHBIA Ui ceOs

Marepuai. [lompoOyiite mpoOyauTh B cebe WHTEpec, MOMOOUTh aydupOBaHUE, TOTNAa 3aHUMATHhCS UM

OyJeT HaMHOTO IIPOIIIE.

WN3yuaiiTe aHIVINICKUI A3bIK M0 (PUIBMaM U CepUAaIaM - 3TO JTOCTABUT BaM MAacCy YJIOBOJIbCTBUSI U

MIOMOYKET MOHUMATh aHTJIMICKHUIT 361K Ha ciyX: https://ororo.tv/en u https://show-english.com/

CaiiThl ¢ ayAno3anucsiMu;

- http://www.eslfast.com/ B kaxxaom pasjene ecTh TeMaTHYeCKue Mojpasienbl. Beibupaiite HeOombINe
HCTOPUM WJIM JHAJIOTH Ha Pa3srOBOPHBIC TEMbI, OTKPHIBAWTE COOTBETCTBYIONIYIO CTpaHHIly. B
OTKPBIBIIIEMCS] OKHE B BEPXHEH YaCTH dKpaHa BbI YBUANUTE TTAHENb YIIPABICHHS ayIHOMPOUTPHIBATEIIEM,
a HIKe BaM OyJIeT MpPe/ICTaBJICH TEKCT.

- http://www.esl-lab.com/ Ha caiite ectb HeckoybKO pa3zienoB. [lepBblif, KOTOPBIH CTOUT WU3y4YUTh, —
General Listening Quizzes. B Hem ecTh Marepuwanbl TpeX YpOBHEH: JIETKUH, CPEIIHHI, CIIOKHBIH.
Bri6upaiite moaxoaqmuii BaM B OTKPBIBATEe yPOK O 3aMHTEPECOBABIIIEH Bac TEME.

- http://www.talkenglish.com/listening/listen.aspx Ypoku mnpeactaBieHbl i1 TPeX YPOBHEH 3HAHUIL:
0a30BbIi, CpEIHUI U TPOABUHYTHIN. TeMaTnka pasHOOOpa3Hasi, B OCHOBHOM MPEICTABICHBI THAIOTH W3
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Ku3HU. M3 ATHX MOAOOpOK HE JHIMHAM OyIeT 3alOMHHTH I1apy IECATKOB ¢dpa3 — BCE OHH
HCIIOIB3YIOTCS B COBPEMEHHOM aHTJIMMCKOM pedHm.
CaiiThl ¢ MOAKACTAMH HA AHTJIMIICKOM:100aBbTe ceOe B 3aKJIAJKH U MMOCEIANTe XOTsS Obl Mmapy pas B
uenemo: http://www.audioenglish.org/,
http://www.bbc.co.uk/worldservice/learningenglish/general/sixminute/,
http://learningenglish.voanews.com/programindex.html,
http://www.listen-to-english.com/index.php?cat=podcasts,
http://www.dailyesl.com/,
http://www.privateenglishlessonlondon.co.uk/category/learn-english-online.
CHayvasia ciryrraeM KOPOTKHE 00yJaroliye ayin03aniucy B MEIJICHHOM TeMIIe, TIOTOM MEePEeX0IuM K OoJiee
CJIOKHBIM, TEepPEAAIOIIMM €CTeCTBEHHYIO peub. BBl y3HaeTe OCOOECHHOCTH IPOM3HOIICHUS 3BYKOB,
ITOCTAaHOBKH yJIapeHUs B CIIOBAaX, HMHTOHAIIMH, PACCTAHOBKH JIOTHYCCKUX TIay3bl M YIapCHHMA.
CoBpeMEHHBIC  TOJKACTHI  O3BYYMBAIOTCS  HOCHUTEISIMH  sI3bIKa —  OOBIYHBIMH  JIFOJBMH,
pasroBapHUBaIOLIUIMU TPaMOTHO. BBl cMOKeTe 3allOMHUTH TOJIe3HbIe (Dpa3bl M MCIOIL30BATh UX B CBOCH
pedn, 3Has, 9TO COOCCeTHUK-MHOCTPAHEI TOYHO MOWMET Bac. BBI MpHUBBIKacTe K pa3HBIM aKICHTAM B
aHTJIMIACKOM s13bIKe. CHavasa pedb HEKOTOPBIX HHOCTPAHIIEB MOKKETCS BaM CTPaHHBIM Ha0OpOM 3BYKOB.
Omnako eciad Bbl OymeTe 3aHMMAThCS 10 TaKUM ayauodaiiiaM MOCTOSHHO, ITOCTEICHHO CMOXKETe
MIPUBBIKHYTH K OOJBITUHCTBY aKIICHTOB W Oyjaere Oe3 Tpyna NMOHMMATh WHOCTpaHIeB. UTOOBI 3HATH, B
KaKAX CIydasx IpHeMIIEMO YIOTpeOJeHHe TOro WM HWHOTO CIIOBA, CIIYIIAWTE ITOIAKACTHI
COOTBETCTBYIOIIEH TeMaTuku. Hampumep, BBl u3yuniu temy “Shopping”, HaiiiuTe ayano Ha 3Ty TeMy H
CIyIIAiTe, KaK HOCUTENM fA3bIKa HUCIOJB3YIOT M3YUEHHbIE BaMu clloBa. M3 ayauo3anucu Bbl NOMMETE, €
KaKIMH CIIOBAaMH COYETAeTCsS HOBas JIGKCHMKA, B KaKOM KOHTEKCTE OHa WCIIOJIb3yeTcs. Bo Bpems
mpocCIiylinBaHus MOAKACTa Bbl Y3HACTC, B KAKOM KOHTCKCTC M KaK MMCHHO HCIIOJIB3YCTCS TO WA MHOC
BpEMs MJIM ACIICKT IrpaMMaTUKU. BHOCJ’ICILCTBI/II/I Bbl CMOKCTEC CaMOCTOATCIIbHO COCTABUTH MPCIJIOKCHUS,
aHAJOTHIHBIC YCITBIIIAHHBIM.
Hajigure a5 cedsi onTUMANbHBIN cmocod padoTbl ¢ nmoakacToM.CiyiiaeM MOJAKACT W IbITaeMCsA
MOHATh MaKCUMyM MH(popMaIuu u3 Hero. Eciu 310 TpyaHO clenarh, NonpoOyiTe YIOBUTh OCHOBHYIO
MBICJIb 3aIIUCH. HaXOILI/IM TCKCT IIoaKacTa, YuTaCMeEro, BbIIINChIBAEM HEC3HAKOMBLIC CJIOBA U KOHCTPYKIIUHU.
Pa3bupaemcsi ¢ He3HAKOMOW BaM JICKCUKOW W TIpaMMAaTHKOW TakK, YTOOBI BBl TOYHO IOHSUIH KaXKI0€
npeiokeHne Tekcra. CHOBa BKIIIOYAEM ayMO3aIMCh U MbITAEMCS YJIIOBUTh Ha CIIyX YK€ 3HAKOMBIH BaM
tekcT. [lepecka3biBaeM yCIIBIIIIAHHOE, CTAPasCh MOJpakaTh peur JUKTOpa. Paboralite ¢ HE3HAKOMBIMU
CIIOBaMH WM TPaMMATHYECKUMH KOHCTPYKIMSMH. BBINMHCHIBaiiTe TpEMIOKEHUSI C HE3HAKOMBIMH BaM
000poTaMH M CJIOBaMHM, pa3OHMpalTech, MOYEMY HCITOJIB3YEeTCS MMEHHO TaKOE€ CJIOBO HIIM KOHKPETHAs
KOHCTpyKIHs. [locie 3Toro nonpoOyiTe COCTaBUTh HECKOJBKO MOXOKUX NpeyIokeHni. Kak ToIbKO BbI
HaYaJl XOPOIIO MOHWMATh MPOCTHIE MOJKACTHI, TIEPEXOANTe Ha OoJiee CIOXKHBIE, C OBICTPBIM TEMIIOM
pedn, 60JIbIIeH TPOAOIKUTEIIEHOCTHIO 1 HOBOM JIEKCHKOM.
UTOoOBI y3HATh, HACKOIBKO XOPOIIIO BBl CTAJIM MOHUMATh AHTJIUHCKUAN Ha CIIyX, U IPOBEPUTH CBOI HABBIK
MIPABOIUCAHMSI, TOCETUTE OJIMH U3 CANTOB C OHJIAWH-TUKTAHTAMHU HA aHIJIMICKOM SI3bIKE:
http://www.dictationsonline.com/
http://www.rong-chang.com/eslread/eslread/dict/contents.htm
https://www.englishclub.com/listening/dictation.htm
http://breakingnewsenglish.com/dictation.html
http://www.learnenglish.de/dictationpage.html
3aHuMaiiTeCh MO AYAMOKHUIAM. AyIHOKHUTY— OTJIMYHBIA PECYpC JUIsl pAa3BUTHS HaBbIKA ayIUPOBAHUS.
BozbpmuTe TEeKCT 3amMcH W YMTalTe €ro mnpo ceds nmapajulelbHO ¢ JTUKTOpoM. MuuyT uepes 10-20 Bb
MIPUBBIKHUTE K TEMITy PEUH M TOJIOCY CITUKepa, BaM OYJIET Jerde pacro3HaBaTh CJIOBa Ha CIyX. 3aKpouTe
TCKCT U cnymaf/'ITe ayano3aImnchb. Moxer 6I)ITI), BBl HE IIOUMETE KaX1a0€ CJI0BO, HO 3aMETHUTC, YTO
yIJIaBIUBAETE OOJBIIYIO YaCTh TOTO, UTO TOBOPUT AMKTOP. A €ClU CIyIIaTh KHUTY K&K bl J€Hb, TO Yepe3
HEKOTOpOe BpeMs BBl OyJeTe CIIOKOWHO O0OXO0IHUThCs Oe3 Tekcra. MCcmonp3ydTe BCE TEXHHUYCCKHE
JOCTHXKCHUA, HCHOHBSyﬁTe Q)YHKIII/HO 3aMCIJICHHOT'O BOCITPOU3BCACHUS LITO6BI YMeHBmaﬁTe CKOpOCTh
BOCITPOU3BCACHUS, ITOKA HE CTAHETC YJIaBJIMBATh P€Yb JUKTOPA.
- http://www.librophile.com/#!/audiobooks/popular/free
- http://www.voicesinthedark.com/content.php?iContent=50
- http://freeclassicaudiobooks.com/
- http://www.audiobooktreasury.com/

2.5. CamocTosiTeJibHAsI pad0oTa HAJl TOBOPEeHHEM


http://www.audioenglish.org/
http://www.bbc.co.uk/worldservice/learningenglish/general/sixminute/
http://learningenglish.voanews.com/programindex.html
http://www.listen-to-english.com/index.php?cat=podcasts
http://www.dailyesl.com/
http://www.privateenglishlessonlondon.co.uk/category/learn-english-online
http://www.dictationsonline.com/
http://www.rong-chang.com/eslread/eslread/dict/contents.htm
https://www.englishclub.com/listening/dictation.htm
http://breakingnewsenglish.com/dictation.html
http://www.learnenglish.de/dictationpage.html
http://www.librophile.com/#!/audiobooks/popular/free
http://www.voicesinthedark.com/content.php?iContent=50
http://freeclassicaudiobooks.com/
http://www.audiobooktreasury.com/

Kak moxHO yaie o0miaiitech Ha aHIJIMIICKOMC TIpEIio/aBaTeNeM, OJHOTPYNITHUKAMH Ha Kypcax,
JIPY3bSAMH, HU3YYAIOUIUMH S3BIK, WHOCTpPAHIIAMH. TaK BB CMOXKETE YCIBIIIATh <OKUBYIO» pedb W
MIPUBBIKHYTh K TOMY, YTO QHIJIMMCKHI MOXXET 3ByYaTh MO-Pa3HOMY, BEJb y KaXIOr0 4YejIOBEeKa CBOC
MIPOU3HOIIICHUE, AKIICHT.

Y4yurech AyMaTh Ha aHIJIMHCKOM si3bIke.Korma unraere WM CiaymiaeTe KakoH-Tn00 TEKCT, He HYKHO
MBICIIEHHO TIEPEBOJUTH €T0 Ha PYCCKHU S3bIK. Ba)XHO BBIOMPATh MHTEPECHYIO ISl BAC WH(MOPMAITHIO: BB
YBJICUETECH [TOBECTBOBAHUEM M HE OyJ/IeTe OTBICKAThCSI Ha JOCIIOBHBIN MIEPEBOI.

O0s13aTeTbHO TIPOTOBAPHUBANTE CBOM MBICIH BCIIYX: OT OJHUX MBICIEH TOBOPUTH HE HAYUHIILCS, HO €CITH
BBI 3aBeJIETE MPUBBIYKY PETYJSIPHO AyMaTh Ha aHTJIMHACKOM, TO M TOBOPHUTH BBl HA HEM CMOXKETE, KaK Ha
POJTHOM SI3BIKE.

PasroBapusaiite ¢ keM-HHOyab. Hanpumep, pacckaxute CBOEMY OTPaKEHUIO B 3€pKaJie, Kak y Bac Jela,
YTO MPOU3OILIO 32 JeHb. BO3MOXKHO, MpeIoKeHHE TOTOBOPUTH C 3ePKaJIOM MOKAXKETCS CTPAaHHBIM, HO
TOJIB3BI TIPUHECET MHOTO. 3€PKajio MOXKET OBITh Jy4Ille YeJI0BEeKa 110 HECKOJIBKUM MpUYHHAM. Bel MoxkeTe
CKa3aTh CBOEMY OTPaXXEHHIO BCE, YTO XOTUTE U jJymacte. Bbl He OOMTECh CKa3aTh YTO-TO HEMPABHILHO.
Od4eHp 4acTO M3YYAIOIUX S3BIK MPECIeAyeT CTpax CAeNaTh OMHOKY. DTO MPUBOAUT K TOMY, YTO YEIIOBEK
HE TOBOPHUT COBCEM. A C 3epKaJIOM ATOT CTPaX yXOJHUT: BPSA JIM KTO-TO CTECHSIETCS CBOETO OTPAKECHUS.
OnuceiBaiiTe kKapTHHKH.Bo3bmuTe m00yr0 kapTuHKy. OHa MOXKET ObITh CBsI3aHa C TEMOH, KOTOPYIO BbI
n3yJacTe, MOKEeT OBITh Ha OTBICYCHHYIO TeMy. IlocTapaiiTech ommcarh, 4TO Ha HEHW H300pa)KeHO.
I'oBopuTe BCe, 4TO CMOXKETe MPUAYMaTh: KTO M300pakeH, 4TO OH JeJIaeT, KaKue MPEeIMEThI Bbl BHIIUTE,
€CTh JIM BTOPOCTEIICHHBIC JICTAJIM, HPABUTCS BaM KapTUHKA WM HET. Eciu Bail ypoBeHb 3HaHUH BBICOKUH
YW HaBBIK T'OBOPEHHUS PAa3BUT XOPOIIO, aHATU3UPYHTE MPOU3BEICHUS HCKyccTBa. He CTOMT CHIIBHO
BJIaBaThCS B MMOAPOOHOCTH, HECKOIBKUX MPEUIOKEHNN OyIeT JOCTATOYHO.

3anucbiBaeM CBOil roJioc.BriOepute Kakyr-HUOY/b OOIEPa3rOBOPHYIO TEMY, HalpuUMep pacckas o
Ballel JTo0uMoM KHure. Britounte TUKTOGOH U 3amuiimMTe cBod rojioc. [locie 3Toro BKIIIOUUTE 3aIllUCh
¥ BHUMATENIbHO TipociymaiTe ee. OOparure BHIMaHUe, B KAKMX CIy4asX Y BaCc BOHHKAET 3aMHHKA, TJIe
BBl 3aTSTUBaeTe IMay3y, HACKOJIBKO OBICTpas y Bac pedb, XOpOIIee MPOU3HOIICHHE W TPaBUIHHOE
uHTOHUpOBaHUe. OOBIYHO TEPBBIC 3aMKUCH IS M3YYAIOIIMX AHTVIMACKAH — WCIBITAHUE HE s
c1a00HEPBHBIX: BO-TICPBBIX, MBI HE TPUBBIKJIM CIIBIIIATh CE0S CO CTOPOHBI, BO-BTOPBIX, aHIJIOS3bIYHAS
pedb Ha MEPBBIX CTYNEHSIX 00yYeHUs 3BYYHT CTPAHHO M HETIOHSATHO. MBI PEKOMEHIyeM BaM B3sITh ce0s B
pyk# (BCE C 3TOT0 HAYMHAIM) U IMPOJO/DKUTH IOJO0OHBIC 3aHATHS. A uYepe3 MeCsI-IPYrod CpaBHHUTE
MIEPBYIO U IOCJCJAHUE 3alMCH: Pa3HMIA OYJET pa3uTelibHAs, U 3TO BOOAYIICBUT BaC Ha JajbHEHIINE
MOJIBUTE B N3YYCHUH aHTIIMHCKOTO S3bIKA.

Humem moctol.IlonpobyiiTe HammcaTs HEOONBIION paccKas, UCIONB3YsS CIOBAa WM (pasbl, KOTOPHIE
XOTHUTE «aKTUBUPOBaThy». Eciu Balll ypOBEHb 3HAHUI JJOBOJIBHO BBICOK, BAM CKYUYHO IMHCATh YUYCHUUECKUE
YIpaXHEHUsS B TETPAJKy, W Bbl JIABHO JKAXKJETE CBOSH MUHYTHI CJIaBbl, OTIIPABISHTECh HA MPOCTOPHI
Wurepnera. [emaiite 3anmmcu B Twitter, Ha Facebook, Ha crene BrkonTakre, 3aBequte Ojor. Ilummure Ha
AHTJIUHCKOM SI3bIKE€ KOPOTKHE 3aMETKH, CTAThH C UCIIOJIb30BAHUEM HOBBIX CJIOB.

Oomaemcss ¢ uHocTpanuamu. CoBeTyeM HaWTH Jipyra MO TEPernucKke Ha OJJHOM M3 3THUX CaWTOB:
penpalworld.com, interpals.net, mylanguageexchange.com. Ilummre eMmy UIMHHBIE ITHCHMa, a IEpe
OTIPABKOM €Ille W YUTAUTE BCIyX — IOJE3HO U JUIS NMPOU3HOIICHUS, W JJIS aKTUBAllMU CJIIOBAPHOIO
3araca.

YuuMm Hau3ycTh CTHXH W MecHU.3yOpeKka — 3aHSATHE CKy4YyHOE, IPYroe Jello, €ClU Bhl pa3ydyrBacTe
WHTEPECHbIE BaM CTHXU W TMECHH HAW3yCTh. OJTO HWHTEPECHO, IOJIE3HO Ui OOIIEro pasBUTHS U
oOoralieHus CJI0BapHOro 3arnaca. PudMoBaHHBIC CTPOUYKH 3alIOMHHAIOTCS JIErde OOBIYHBIX TEKCTOB, TaK
YTO U HOBasl JICKCHKA OBICTPEE OTIIOKUTCS B aKTHBHYIO YacCTh BAIIeTO CIOBAPSL.

2.6. CamocTosiTEILHAA PA00Ta HAX YTEHHEM
Hapaﬂ.ﬂenbﬂoe YTEHUE — O3TO YTCHHUC OJHOTO M TOro XK€ TCEKCTAa Ha JABYX A3bIKax: POIAHOM H
n3ydaeMoMm.TeM, KTO TOJIbKO Hadall y4UTh aHTJIUHCKUI, HET CMBICTIA YUTATh IMapaJljielIbHbIe TEKCThI. BbI
IOKa HE CMOXKETC COIIOCTaBUTH I'PaMMAaTUYCCKUEC KOHCTPYKIHHU U YaCTHU PE€YX B PA3HBIX A3bIKAX. HOBTOMy
JOXIUTeCh X0Tsl Obl ypoBHs Elementary, ocBOHTE OCHOBBI TPAMMATHKH M TOJILKO MOTOM TIPHUCTYIANTE K
yTeHn0. Kak TOJNBKO BbI JOCTUTIM ypoBHs Intermediate, mepexoanTe K YTCHHUIO KHHT ITOJHOCTHIO Ha
AHTIIUICKOM S3bIKE. OJTO MOXKET OBbITh Kak aJanTUpOBaHHAs JIATEpaTypa, TaK W KHUTU B
opurvHaje.3HaHWE TMPaBWJI UYTCHUS — O00s3aTEeIbHOE YCIOBUE JUIS HKCIIOJB30BaHUS METOoJa
napajiebHbIX TEKCTOB. Beerna BeIOMpaiTe TOT TEKCT, KOTOPBIA BBl C YJOBOJIBCTBHEM MPOYHTAIN OB
WIH TepeyuTanu Obl Ha pycckoMm s3bike. CiymaidTe ayaMo3amuch TeKCTa. Takke MOXKHO
BOCITIOJIB30BAThCSl  CHCIUATBHBIMH — TIporpamMMamMu ¢ TexHomorueit  Text-To-Speech, Hampumep



http://neospeech.com/. B okoIIKO MOKHO BBECTH JI00YyI0 (pasy, W MmporpaMma O3BYUHT €€ TOJIOCOM
HOCHTENs S3bIKa C TPAaBUIBHBIM NPOW3HONICHHEM W HWHTOHammen. Yutaiite ¢pasy Ha pyccKOM u
COIIOCTABIINTE C MPEATIOKECHUEM Ha aHTJIMHCKOM YTOOBI pa3o0paThCsl B CTPYKType Hpeanioxkenus. Tak,
Bbl TpounTaeTe (pasy Ha PYCCKOM M aBTOMAaTW4eCKH OyJeTe CONOCTABISATH AHIVIMHCKUE CIIOBA C
pyCCKHMH, pa30HpaThCs B CTPYKType MPEIJIOKEHHs, STO TOMOXKET BaM pa3BUTh YYBCTBO S3bIKa WU
SI3BIKOBYIO JIOTAJIKY.

Bribepute ymobubie pecypcsl:https://sites.google.com/site/aglonareader/home/lang-ru IlporpamMmy mis
YTeHHUS MapajuleIbHOTO TEeKCTa, a TaKKe TPWIOKEHHE MOXKHO CKadaTh OecIIaTHO. DTO HWHTEpecHas
pa3paboTka, KOTOpass IIOJICBEYMBAECT COOTBETCTBYIOIIME OTPHIBKM B TMapaUIeIbHBIX TEKCTax.
https://studyenglishwords.com/ - 6ecruiaTHbI# caliT, HA KOTOPOM MOKHO YHTATh MapPaUICIbHBIC TEKCTHI
Ha aHIJIMICKOM SI3BIKE, COXPaHATh CJIOBA M3 HUX B COOCTBEHHBIM 3JICKTPOHHBIM CIOBAPUK U YYHUTH B
CcBOOOHOE BpEMSI.

UreHue BCJIYX HA AHTJINHCKOM SI3bIKE!

1. YuTaiiTe MEUICHHO, YETKO U BBIPA3UTEILHO MIPOrOBapUBANTE KaX bl 3BYK U KaXKI0O€ CIOBO, JEIaiTe
nay3sl. Ecnu BeI OyJieTe THaThCS 3a CKOPOCTHIO, TO MHOTOTO HE J0OheTech. Jlayke eciii CKOpOCTh BBl U
HapaOoTaeTe, TO TPOW3HOIICHHWE, WHTOHAIWS, KpacHBBIE 3BYKH — BC€ 3TO yHaer B Hukyma. s
BBIPA3UTEIBHON pedr B MEPBYIO OYEPEb HY)KHO XOpoIllee MPOU3HOIIEHUE U MpaBUiIbHAs MHTOHAIMA. A
CKOPOCTb TTOSIBUTCSI CO BpEMEHEM caMa, OHa HapabaThIBaeTCs TPAKTUKOM.

2. IlpounTaiiTe TEKCT M TOJHKO ITOTOM HINUTE HOBBIC ciioBa. He 3a0bIBaiiTe, 4TO MpH YTEHUH BCIyX
ObIBacT CIOXHO IMOHATH coJepkaHue Tekcra. CHauvana IOJHOCTHIO YHTAWTE TEKCT, HE oOpaiast
BHUMAaHUs Ha He3HakoMble cioBa. CTapaliTech yIOBUTH TNIABHYIO MBICIIb U MOHSATH, O 4eM TekcT. [Tocre
TOTO KaK BbI TIPOYUTANN TIEPBBINA pa3, MOKHO YK€ padoTaTh C HE3HAKOMBIMHU CIIOBAMHU: MCKATh 3HAYCHHUS
B CJIOBape, CMOTpETh, KakK MPOM3HOCATCA. YTOOBI pacIIUpUTh CIOBapHBIA 3amac, y4YUTe HOBEIC
BBIPQKEHHUS, TTOBTOPSIUTE CIIOKHBIE W TPYTHONMPOM3HOCHMBIE cioBa. UTOOBI BaM OBUIO Jierde 4MTath,
HEOOXOMMO BBIOMPATh KHUTY, COOTBETCTBYIOIIYIO BAallleMy YPOBHIO 3HAHUIA.

3. OOpamaiiTe BHIMaHHE Ha TpaMMaTHKy. Uutas mpo cebdsl, MOXHO Oeriio IMpoCMOTPETh TEKCT, He
BaBasCh B TMOAPOOHOCTH cojepkaHus. UnTas aHTIMHCKUAN TEKCT BCIYX, Bbl HUKYyJla HE TOPOIHTECH,
MOATOMY MOJKETE YBHIETb, KaK YMOTPEONSIOTCS BpeMEeHa W apTUKIM. To ecTh BBl 3allOMHUHAeTe
MIPaBIIILHBIC MOJIEIIA UCTIOIH30BAHUS TPAMMATHYECKUX ITPABHIL

4. Yuraiite He MeHnbmie 10 MuHYT B JeHb. Pasymeercsi, yemM Oonbliie Bbl OyJeTe YuTaTh BCIYX Ha
AHTJIMACKOM sI3bIKe, TeM Jydine. OnTuMmanbHblii BapuaHT — 30 MuUHYT B JeHb. Ho ecim mumiHero
BpPEMEHH y Bac HET, cTapalTech BBIACHATH XOTs Obl 10-15 MUHYT. DTO HYKHO Kak pa3 JAjsl TOrO, YTOOBI
Ballla pe4b CO BPEMEHEM CTasla OBICTPOH M IIaBHOW. BaM He Hallo MpUAYMBIBATH pedb HA XOAY, KakK B
pasroBOpe, BBl YMTAETE TPAMOTHO HANMCAHHBIM TEKCT M clieyeTe 3a X0J0oM Mbiciu. Eciu Bbl Oymere
YUTAaTh BCIyX HE MEHBIIE Tojydyaca B JIeHb, TO Yepe3 MECHI-IPYyroil 3aMeTuTe, Kak CHIBHO
peoOpasniach Balla pedb: 3BYKH CTAIM YeTKUMU, YIIUTH CIIOBA-IIapa3uThl U HEJIOBKHE 3aMHHKH.

5. Uwuraiite pa3Hble TeKCThl. YUTalTe Xy/10’KECTBEHHBIE MPOM3BEJICHHS, CTUXH, HAYYHBIC MTyOJIMKAINH,
CTaThH B Ta3eTax M KypHanax. PasHooOpa3Hble TEKCThI TOMOTYT Pa3BUTh HABBIK YTCHHUS CO BCEX CTOPOH.
Jist Kaykoro TeKcTa Oy IyT pa3Hble TEMITbI PEYX U May3bl, HHTOHAIHSL.

Hurepuer-pecypchl:
http://www.rong-chang.com/nse/ 3ToT caiiT momoWAeT T 3aHATHI HaYMHAIOIINM C YpoBHEeM Beginner
u Elementary. Bce TekcThl KOpOTKHUE, B HUX UCIIONB3YOTCS MPOCTHIE CJI0BA U AJIEMEHTapHAask IpaMMaTHKa
— Tpu BpeMeHu rpymbl Simple. [TonpoOyiite unTath XoTs 0Bl 2-3 TEKCTa €KEIHEBHO, 3TO 3aiIMET BCErO
5-10 muHyT. TeMbl TEKCTOB pa3Hble, YaCTO OHU MPEACTABISIOT co00i HeOombimue myTKH. Bee cioa
nmoo0paHbl TakKUM 00pa3oM, YTOOBI W3YYaIONIUi HE MPOCTO YWTA TEKCThl Ha AHTIMICKOM, HO U
pacimpsil CBOM JIeKCHMUYeCKUid 3amac. Tak, BBl CMOXETE BBIYYHUTH IEPBbIC (PPA30OBBIC TIIArOJIbI, YACTO
yrnoTpebsieMble CJIOBa U BhIpakeHUs. K KaIoMy TEKCTY MpUIIaraeTcst ayIHo3aIuch.
http://www.english-online.at/index.htm SToT pecypc co3man CreUaabHO st H3yYaroNuX aHTIIHHACKHUMA
s3bIK ¢ ypoBHeM Pre-Intermediate u Bbire. TekCThl HE OUEHb JUTMHHBIC, 3aTO HACHIIICHBI MOJIE3HBIMU
BBRIpOKCHUSIMH ¥ ciloBaMd. CTaTbu pa3HONW TEeMAaTHKWA aJalnTHPOBAHBI CHEIUATBHO JUISI YUAIIHXCS:
MCTIONIb3yeTCs HanboJee JacTo yrnmoTpebiseMast JeKCUKa W HECIIOXKHbIE TPAMMAaTHYEeCKHEe KOHCTPYKIIHH.
Ha nanHbIil MOMEHT Ha caliTe AOCTYIHBI JUIsl YTEHUSI HECKOJBKO COTEH TEKCTOB pa3HOU TeMaTuku. Bce
OHH JIOBOJILHO MHTEPECHBI, TaK YTO JAHHBIM PECYPC COACPKUT ONTHUMAJIBHYIO ITPOMOPIUI0 O0yUEHUS U
pasBiieueHusi. Bo Bcex CTaThsiX BBl YBHJHUTE CJIOBA, BBIJCICHHBIC XHUPHBIM MIPUPTOM. DTO JIEKCHKA,
KOTOpPYIO BaM TpejiaraloT u3y4uuThb. [locie TekcTa cTaThbd Bbl HaMieTe aHTJIO-aHIJIMHCKHUI CJIOBaph C
TUMHCTIOBaMH. TakuM 00pa3oM, CAHT BBHIMONHIET BAXKHYH (DYHKIIUIO — BbI MOXKETE W3ydaTh HA HEM
HOBYIO JIEKCUKY B KOHTEKCTE.



http://neospeech.com/
https://sites.google.com/site/aglonareader/home/lang-ru
https://studyenglishwords.com/
http://www.rong-chang.com/nse/
http://www.english-online.at/index.htm

http://short-stories.co.uk/ A 3ToT caiiT momoiaeT BceM TIOOUTENSIM XYI0KECTBEHHOM JINTEPATypPhl. 3/1€Ch
HET aJaNTHPOBAHHBIX TEKCTOB WM CIIOBapel, TOJNBKO paccKa3dbl AaHIJIOA3BIYHBIX AaBTOPOB B
HeM3MeHeHHOM Bune. Ha caifte mpeactaBieHsl 8 MOMy ISIPHBIX JKaHPOB: JAETCKas IUTEpaTypa, NETEKTUB,
(haHTacTHKA, yKACKI, OMOP, IOKYMEHTAJIbHAS [TPO3a, POMaH, Hay4yHast (paHTacTUKa. ECIii BBl HAXOIUTECH
Ha ypoBHe Pre-Intermediate, mompoOyiiTe Ha9aTh YUTATh NETCKUE PACCKA3BI.
http://easyenglisharticles.com/ Dto emre omuH pecypc ¢ TEKCTAMH IS M3YYAIOIINX AHTIIMHACKUMN S3BIK.
CaiiT OpuEeHTHPOBAH Ha ydalmxcs ¢ ypoBHeM Pre-Intermediate u Bbime. Bce crathu Ha 3TOM caiite
aJaNTHPOBAHBI JJIs YYAIUXCSA: B TEKCTaX COJIEPIKUTCS TOIBKO HAnOOJee 9acTo yrmorpedisemMas JeKCHKa
¥ TpaMMaTHKa CPEIHEr0 YPOBHS CIOKHOCTH. TEKCTHl B OCHOBHOM IIPE/ICTABIISIOT TOCIETHINE MHPOBBIE
HOBOCTH, HO €CTb W  pa3Hble CTAaTbU-COBETHl IO  HM3YUYCHUIO HMHOCTPAHHOTO  SI3BIKA,
CaMOCOBEPIIECHCTBOBAHUIO U T. I. CaMble CBEXKHE HOBOCTU CO BCErO MHUpa B aIalITUPOBAHHOM BapHuaHTe!
OOpatuTe BHHMaHHE: TIOCIE KaXJAOH CTaTbU €CTh CITUCOK CJIOB, PEKOMEHAYEMBIX K H3y4YeHHIO.
[MompoOyiiTe yranaTh MX 3HaUYE€HUE U3 KOHTEKCTA, 3TO, KaK MPABUIJIO, BEChbMa ITOJIC3HAS JJIs M3YUYCHHS
JIEKCHKA.

http://www.infosgquares.com/readingcomprehension/ Ha sTom caiiTe TpeacTaBI€HO BCETO HECKOJBKO
JIECSITKOB TEKCTOB, OJJHAKO OH JOCTOWH Balllero BHUMaHWA. Pecypc momoiier amns 3aHATHH YIeHHUKaM C
ypoBHeM Intermediate u Bwime. Pecypc oTimuaercs OT MpeApIayIIMX CAWTOB TEM, YTO Ballla 3ajgadya
TeNeph — HE MPOCTO MPOYUTATh TEKCT W TOHSATH OCHOBHYIO MBICIh, a YIIOBUTH JaKe€ MeIbYalline
netanu. Ha Bkiamke ¢ o000l cTaTbell BbI HalJieTe HE TOJIBKO CCBUIKY Ha caM TEKCT, HO M TECT Ha
MPOBEPKY MOHUMaHHS TPOYUTAHHOTO. [103TOMY MBI COBETYEM 00OpaTUTh BHUMAHHE Ha 3TOT PECYPC BCEM,
KTO TOTOBHUTCA K 3K3aMCHY IIO aHFHHﬁCKOMy A3BIKY, BC€Ab BBl MOXCTC «OTPCICTHUPOBATH» Ha 3TOM
pecypce cekmuio Reading. 3amada aToro caiita — MpoOBEpPHUTH, HACKOIBKO XOPOIIO BBl IOHUMAETE TEKCT.
[ToaTOMy MBI peKOMEHAYEM 3aHUMATLCSA Ha 3TOM CalTe MPUMEPHO Pa3 B MECSI], a B OCTAILHOE BpEMsI
YUTATh JPyTrue cTaThu. TakuM 00pa3oM, Bbl OyjeTe BUIETh, HACKOJIBKO OBICTPO PAa3BHBACTCS BAlll HABBIK
YTEHHS Ha aHTJIMICKOM SI3bIKE M HACKOJFKO BBl BHUMATENHBI TP YTCHUH.
http://web2.uvcs.uvic.ca/courses/elc/studyzone/330/reading/  Dtor cafiT  CX0K ¢ TPEIOBIIYIIUM:
HEOOJIBIIIOE KOJMYECTBO MATEPHUAJIOB C JIMXBOM KOMIICHCUPYETCS HAJMYMEM pa3HbIX YIPaKHCHUH,
MIPOBEPSIIOIIMX TIOHUMAHHUE TEKCTa. 3/1eCh MOXHO 3aHUMAThCsl ¢ ypoBHeM Pre-Intermediate u BbIe.
http://dreamreader.net/ ItoT pecypc 3aHHTEpECYET TeX, KTO JIIOOUT YMTATh Pa3HbIe O3HABATEIbHbIC H
pasBiiekatenbHble cTaThi B IHTepHeTe. CallT mojoiiaer yyanmmces ¢ ypoaeM Elementary u Bbline.
Boubliie Bcero TeKCTOB Ha 3TOM caiiTe mpejcTasieHo B pasnenax Fun English u Academic English.
[IpenecTh cTaTeit B TOM, YTO HAITMCAHBI OHU XOTh M MTPOCTHIM, HO JKUBBIM SI3BIKOM. A paccMaTpHBaeMbIE B
CTaThsIX TEMBI aKTYaJIbHBI I OCBEIIAIOT CaMble pa3HbIe CTOPOHBI JKU3HU: OT s3bIKa Tena 110 (act-pyaa, oT
HJIO no «xomaubux» uanoM. K kaxx1oMy 13 TEKCTOB IPUIIaraeTcs psiji BOIPOCOB, TOMOTAIOIINX
MIPOBEPUTH, HACKOJIBKO XOPOIIIO BHI MIOHSUIA IPOYUTAHHOE. BRI MOKETE HEe TPOCTO YUTATh CTATHIO, HO U
MOCITyIIaTh ee.

2.7. CamocTosiTeIbHAA padoTa HaJ MHCHMOM

U3yuaiiTe mpaBua HANMCAHUS CJIOKHBIX CJOB. 3alMOMHHUTH TPABOIUCAHWE MHOTHX CIIOB OyjeT
npolle, eciy 3HaTh MpaBuia, 1O KOTOpbIM OHW mwminyTcs. Hampumep, B crathe «Silent letters.
HemnpousHocumblie OYKBbI B QHIIIMICKOM SI3bIKE» YE€TKO U MOHITHO OOBSCHSIOTCS MPaBHiIa YIIOTPEOICHNUS
HEMPOM3HOCUMBIX OYKB. M3ydnTe 3Ty CTaThio, M Y Bac y)Ke He BO3HUKHET JKeJlaHHs HamucaTh nowledge
Bmecto knowledge http://engblog.ru/silent-letters. Takxke coBeTyeM O3HAKOMHUTBCSI M CO CTaThei
«Opdorpadusi aHTIMICKOTO sI3bIKa», B HEHW MPEJICTABICH CHHCOK TIOJE3HBIX MAaTepHajoB st
COBepIIICHCTBOBaHUS mpaBonvcanus http://engblog.ru/spelling.

Hcnons3yiiTe mpueM M3 MKOJbI. BcrioMHUTE, KOTJ]a MBI COBEpIIANM OMIMOKY B JIMKTaHTE, YYHTEIh
3aCTaBJISUT HAC MPOIMHUCHIBATE ¢loBO 5-10 pa3. OH menan 3TO HE W3 JKENAaHUS HAKa3aTh YUCHUKA, a IS
TOTO, YTOOBI B HAIIICH MAMSTH MIPOYHO 3aKPEMIJIOCH MPaBUILHOE HamucaHue ciosa. [lompoOyiiTe nenath
AQHAJIOTUYHO M C TIPABONMCAHUEM AHTIMHCKUX CJOB: KaK TOJBKO OIIUOJINCH, BO3BMHTE TETPAIKy M
HAIUIIUTE OHITHE TIPABUIBHO HECKOJIBKO pa3. BBIMONHSISI Takoe yrpaKHEHHE, Bbl BKIHOUYAeTe B paboTy
MEXaHHUYECKYI0 NaMsTh, a 3TO 3HAYUTEIHHO O0JierdaeT 3arlOMHHaHWE cjioBa. MalleHbKas XUTPOCTb:
MHorue (GUIONIOrH ¥ JIMHTBHCTBI COBETYIOT OTKAa3aThCS OT MPONMUCHBIX OykB. OHM PEKOMEHIYIOT
neyaraTh CJIOBO Ha KJIaBHAType WJIM MHCAaTh €ro IeYaTHBIMH OykBaMH. B Xome 3KCIepuMeHTOB
BBISICHWJIOCH, YTO TI€YaTHbIe OYKBBI HMEIOT 4YETKYI (opMy, MO3TOMY MO3Ty TpOIIE 3allOMHHTh
HamucaHue ciioBa. YTo Kacaercsl MPOMUCHBIX OYKB, TO MOYEPK OBIBACT Pa3HbINA, U (PAKTHUECKU KaXKIbIi
pa3 Mbl THIIeM OyKBY HEMHOTO HO-APYromMy. DTO YCIOXKHsET Bocupustue uHpopmanumu. [lompoOyiite
neyaTarh, a He IUCaTh, BO3MOXHO, 9TO IMEHHO TO, YTO BaM HY)KHO.
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IIpakTukyiiTech, MPaKTUKYiiTeCh M ellle Pa3 MPaKTHKYHTech. UTOOB HAyYHUTHCS BOAUTH MAIIHHY,
BaM HY)KHO KaK MOXHO 4Yalle CaJAMThCs 3a PyJib, @ YTOOBI MHCATh I'PAMOTHO, HY’KHO KaK MOXKHO Yallle
caiuThCcs 3a CTON W mucath. llompoOyiTe aenaTe pa3lUuHBIE 3alUCH Ha AHTJIMHCKOM  SI3BIKE,
MPaKTUKOBATHCS MOXKHO TakK: BeauTe AHEBHHK, a Jydille MONpoOyiTe 3aBecTH OJOT Ha aHTIMHCKOM
a3bike B MHTepHeTe. CaMOBBIpaKCHUE U TEIUIbIe KOMMEHTapUM YUTaTelel BOOAYILEBST Bac HA HOBBIC
nogsuru. [lenaere nomamnee 3aganue? HanumumTe win HanedaTaiTe €ro, a He MPOCTO OTMETHTE HYKHbIE
OTBEeTHl B yueOHHKe. J[e10 3T0 TpymoeMKoe, HO OKynuTcs ctopuueil. [lonpaBunace uHTEpecHas nuraTta
WM WIMOMAa Ha aHTIMHCKOM si3bike? He xommpyiiTe ee cebe Ha KOMITBIOTED, a HaredaTaiTe BPYYHYIO.
DTO OTAWYHBIA MPHEM, COBMEINAONINI B cebe n oOydeHue, M pas3BiedeHne. Beibepute MHTEpECHYIO
kHury unu 6mor B Mutepnere. ExenHeBHO mepenuchiBaiiTe 1-2 cTpaHMIBI TEKCTa, MPUYEM CJIOBO B
CJIOBO. DTO OAMH M3 CaMbIX ACHCTBEHHBIX METOOB yiyulieHus spelling.

3ajgeiicTByiiTe 3ligeTH3M. DiifeTn3M — ¢oTorpaduueckas namsITh, KOTOpas OTBEYAeT 3a 3alIOMHHAHUE
3pUTENBHBIX 00pa30B. 3aJeHCTBOBAaTh €€ Jydlle BCEro MpHU HM3YYEHHH HOBOTO cjoBa. BHUMarenbHO
CMOTpPUTE Ha HEro, MocTapailTech 3allOMHUTH €ro (GopMy, MOpSOoK OYKB, 3aTeM 3aKpOWTe riaza M
[ocTapaiTech MPEICTaBUTh €r0 — Yy BaC B HaMATH OTJIOKUTCSA 3PUTEIbHBIA 00pa3 HOBOIO IOHSTHS.
OfHOBPEMEHHO C MPOCMOTPOM IIPOM3HECHUTE CIIOBO, YTOOBI 3TH 3BYKHM acCOLUMHPOBAINCH y Bac C
KOHKPETHBIM MPaBWILHBIM HAallUCAHWEM. BBIMOIHANWTE 3TH ACHCTBHS NMPH KaKIOM MOBTOPCHUH, TOTIA
yhnpakHeHHEe ObICTPO MPUHECET CBOU IUIOIBL.

CeepsiiTech co ciaoBapeM. Korja nuiere cjioKHOE CIOBO, HE MOJAraiiTech TOJBKO HA CBOIO MAMSITh,
npoBepsiiTe HamucaHue B cioBape. Jlydmie mucath MEAJICHHO, 3aTO NPaBWIIBHO, 4YeM OBICTPO U
HerpaMoTHO. He mepexuBaiiTe, Tociie HECKOJIBKUX «IIOATJISBIBAHUID BBl 3alIOMHHUTE CJIOBO M OyneTe
YBEPEHHO MHUCATh €T0 0e3 BCAKHUX MOJCKA30K.

CocTtaBbTe cOOCTBEHHBIH ca0Bapb. B JHUHBIA cloBaph BKJIIOYMTE TOJIBKO T€ CJIOBAa, HaMKMCaHUE
KOTOPBIX BBI3BIBACT y Bac TPYIHOCTH. Pa0oTaiiTe ¢ 3THM «IETHIEM» KaKk OOBIYHO TPH H3YUYCHUH
AHIVIMMCKOM JIEKCHUKH: 4acTO MPOCMAaTpHUBATE, MOBTOPSUTE, MEPEBOAUTE C PYCCKOrO HAa aHTIMUCKHIA
(Jryuizie Bcero NMCbMEHHO). DTO MIOMOXKET BaM JIETKO BbIyYUTh IPABONMCAHNUE AHITIUICKOTO SI3BIKA.
Bcenomuute 06 ygdexre Pectopdd. Jlyumie Bcero Ham 3anomuHaetcst ”HPOpMAIHS, BBIACISIOMIASCS U3
o0mieit maccel. Mcnonb3yiite adhdekt cede Bo Oiaro. Kak crienark ciioBo 3anoMuHarommmMces? Boinennre
€ro U3 JIPYrux CJIOB B NPSIMOM CMBICIE — IIPHU TOMOIIM SIPKOM PydYKH MM LBeTHOro mpudra. Mosr
BBIJICJIUT 3Ty UHPOPMAIMIO U3 OCTAIBHBIX CIOB W 3allOMHHT. [loMHHTE, BEJb B IIKOJIE HAC 3aCTaBIISLIH
JlenaTh aHAIOTMYHO Ha ypPOKax PYCCKOTO S3bIKa: CIIOBapHbIE CJIOBAa MBI BBIIEISUIM PAa3HOIBETHBIMU
pyukamu. ManeHpkasi XUTpocTh:HekoTopble Ieaarorn COBETYIOT HE NHPOCTO BBIIENATH CIOBO, HO U
nucath Kakaylo OyKBY pa3HbIM IBeTOM. Bpemenu Ha Hamucanue yiiner Oojblie, padoTaTh C MOHATHEM
BbI OyJieTe JIONbIIE, MO3TOMY U 3allOMHHUTCS OHO ObicTpee. OO0s3aTeNbHO MOMPOOYHTE HA MPAKTHKE 3TO
IPOCTOE yIPaKHEHHUE.

Padoraiite ¢ Microsoft Word. Vcronb3yiiTe aBTOMaTH4eCKyt0 TIPOBEPKY opdorpadun HE TONBKO 10
MpsIMOMY Ha3zHA4eHWIO, HO W JuIsl oOyueHus. Kak TOJIbKO yBHAWTE, YTO MporpaMMma HCIpaBHiia Kakoe-
100 CIIOBO, COTPUTE €ro M HAMUIIMTE BPYYHYIO TPABUIILHBIA BapHAHT. DTO HEMHOTO YBEJIUYHUT BPEMS
paboTHI C TOKYMEHTOM, HO OYZIET MOJIE3HBIM yIpaxkHeHueM 1is spelling.

YuraiiTe Kak MOkHO 4amle. Kak 3amoMHUTH JUII0O HOBOTO 3HaKoMoro wiu kosuiern? HyxHo wame c
HUM BUJIETHCSA. 3alIOMHHATh HAIMCAHHWE CIOB MOXKHO M HY)KHO aHAJIOTUYHO: CTapaiiTech BCTPEUAThCS C
HUMH 4acto. [Ipome Bcero 3To OyAer aenarb, €CiU Bbl OyAeTe YMTaTh pa3HOOOpa3HbIE aHTJIOS3bIYHBIC
CTaTbl M KHUTHU. OTOT MpHUEM, MOXKaJIyH, CaMblii MHTEPECHBIH M HEHaBS3UUBBIA, BEOb BBl YUHTE
MPaBOIMMCAHNE aBTOMATUYECKH BO BPEMS YTECHUSI.

TecTupyiite cBon 3HaHusi. B MHTepHeTe MOXXHO HAlTH MHOrO Pa3HOOOpa3HBIX TECTOB M OHJIAWH-
3aJaHul, KOTOpbhIE MOMOTYT BaM COBEPIICHCTBOBATh HABBIK MPABONMCAHMS Ha AHTJIHICKOM S3BIKE.
Hanpuwmep, MHOI'O pa3zHo00pa3HbBIX TECTOB MOXXHO HalTH Ha ITUX cairax:
https://howtospell.co.uk/spellingquiz.php, http://eslus.com/LESSONS/SPELL/SPELL.HTM.

Hrpaiite B npaBu/ibHbIe UIPbI. V3yueHne aHMIMHACKOTO s13bIKa JIOJDKHO OBITH ISl BAC YBJICKATEIbHBIM.
A caenaTh ero TakKMM MOMOTYT pa3HOOOpa3Hble O0ydJaromue OHIaH-Urpel. X MOXXHO MCHOIB30BATH B
MepephrIBe MEXIY YIMPaKHEHUSMH: BbI 3JOPOBO Pa3BIEYETECh W B TO YK€ BPEeMs IPOJOIDKUTE YUUTh
anruiickuit. [Tourpath ¢ MONB30i MOXHO Ha caiitax http://www.wordgames.com/, http://www.merriam-
webster.com/word-games, http://www.funbrain.com/spell/.

H3yunte npaBuaa yreHusi. Eciiu Bbl Oyzere 3HaTh NMpaBuiia YTEHUs aHTJIMHCKOTO s3bIKa, BaM OyjeT
Jerde J0rafaThes, Kak MUcaTh HE3HAKOMOE CIIOBO, MCXOIs M3 ero 3Bydanus. Spelling bee - urpa mis
rpaMOTHBIX Jfoed. XOTHTE MPOBEPUTH CBOM 3HAHUS? XOTHM OTMETHTbH, YTO NPABONUCAHUE BBHI3HIBACT
TPYAHOCTH Jlake y HOcUTeseH s3blka. IMeHHO o3aToMy B AMEpHKE €CTh Pa3/InuHble KOHKYPChI, KOTOPBIE
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MIpHU3BaHbI IPOBEPSITH IPaMOTHOCTH JIF0AeH, HanpuMmep Spelling bee. DTo copeBHOBaHUE, B X0/1€ KOTOPOTO
JIFOASAM Ha3bIBAIOT PA3JIMYHBIC CJIOBA, @ OHU IOJIKHBI ITPOU3HECTH 110 6YKBaM, KakK IMUIOYyTCs OTU ITOHATHA.
Kro caenan ommbKky — BbIObIBaeT. Ha kax1oM 3Tarne KOHKypca JaroTcsl Bce 0oJiee CIOKHBIC CIIOBA, TIOKA
HE OCTaHEeTCsI OAMH MoOenuTeNb. BriepBrle KOHKypce ObLT poBeaeH B AanekoM 1925 roay u ¢ Tex mop He
tepsieT nomyisipaocTH. Cefigac Spelling bee TpoBOAT B pa3HBIX CTpaHAX MHUPA.

3. METOAMYECKHUE PEKOMEHJALIHWHA 11O U3YYEHHUIO TEOPETHYECKOI'O
MATEPHUAJIA

N3yuenune moOoro paszena cienyeT HauuHaTh C O3HAKOMJIEHHS C BONPOCAaMM IUIaHA
u3ydeHust TeMmbl. Ilpu u3ydyeHuMM TeopeTHYecKOoro MaTepuaja HEoOXOJUMO HCIOJIb30BATh
PEKOMEHyEMYI0 OCHOBHYIO U JIOIIOJIHUTEIIBHYIO JIATEpaTypy I JIYYIIEro YCBOCHUS
MaTepuaia.

OcBauBaTh TEOPHUIO CIIEYET B COOTBETCTBUU C TOW IOCIIEOBATEIbHOCTHIO, KOTOpas
IIPEJICTaBJICHA B IUIAHE CAMOCTOSTENIBHBIX U IPAKTUYECKUX 3aHATUH.

Metoauka paboTHI C IUTEPATYpOl NMpeAyCMaTpUBAET BEICHHUE 3allMCH IPOYUTAHHOTO B
BUJE IUIAHA-KOHCIIEKTa, OINOPHOIO KOHCIEKTa U T.J. OTO TIO3BOJMT CHENaTh 3HaHUSA
CHCTEMHBIMH, 3a(UKCHPOBATH M 3aKPEMUTh UX B TAMSTH.

KoHcnekT — ciioxHbIi c11oco0 U3J105KEHHsI COIepKaHUsI KHUTH UJIM CTaTbU B JIOTMUYECKON
noce0BaTenbHOCTU. KOHCIIEKT akKyMyIupyeT B ce0e Mpeaplayliue BUbl 3alUCH, TI03BOJISET
BCECTOPOHHE OXBATUTb COJEP)KAHUE KHUIH, CTaTbM, TEKCTa, IPAMMATHYECKOTO MaTepuala.
IToaTOMYy yMeHHE COCTaBIIATH IUIAH, TE3UCHI, €JaTh BBIIUCKU U IPYrHe 3allUCU ONIpENeiseT U
TEXHOJIOTHIO COCTaBJICHMSI KOHCIIEKTA.

MeToanyeckue yKa3aHHUs M0 COCTABJICHUIO KOHCIIEKTA
1. BHuUMAaTEIBHO NPOYUTANTE TEKCT. YTOYHUTE B CIPABOYHOM JIUTEpAaType HIU CJIOBape
HEeNoHsATHbIEe cyioBa. llpu 3ammcu He 3a0yabTe BBIHECTH CIPAaBOYHBIE JAaHHbIE Ha IOJSA
KOHCIIEKTa;
2. Beiienure riaBHOE, COCTaBBTE IIJIAH;
3. Kpartko cpopmynupyiite OCHOBHBIE ITOJIOKEHUS TEKCTa;
4. 3akOHCHEKTUPYHTE MaTepuain, 4YeTKO CclIeAys NyHKTaM IuiaHa. lIpu KoOHCHEKTHpOBaHUU
CTapalTeCh BBIPA3UTh MBICIb CBOMMH CIIOBaMU. 3aIIACHU CIELYET BECTH YETKO, SICHO.
5. I'pamoTHO 3anuceiBaiiTe nUTatThl. LIUTHpYs, yYUTHIBAaUTE JAKOHUYHOCTD, 3HAYNMOCTb MBICIIH.

B TekcTe KOHCIEKTa KeNnaTelIbHO IPUBOJAUTE HE TOJBKO TE€3UCHBIE MOJOKEHUS, HO U UX
nokazatenbeTBa. [Ipu odopmieHnH KOHCIEKTa HEOOXOJUMO CTPEMUTHCS K €MKOCTH Ka)10To
npeuiokeHus. MBICIM  aBTopa KHUTHM CIIeAyeT u3jaraTb KpaTko, 3a00TsACh O CTHIE U
BBIPA3UTEIbHOCTH HAIIMCAHHOTO. J{J11 yTOUHEHUS U TONOJHEHUS] HEOOXOAUMO OCTaBJISITH MOJIS.

Iporieypa mpoBepKM KOHCHEKTa BKIIIOYAET B ceOs IepeyeHb BOMPOCOB 0a30BOro MU
MIOBBIIIEHHOTO YPOBHEH 17151 COOECe0BaHUSL.

MeToauyeckue peKOMeHIAMU 10 MPeICTABJIEHUIO U 0()OPMJIEHUIO
pe3yJabTaToB codece10BaAHUS

CobecenoBanue TpeACTABISIET COOON MHAMBUIYATBHYIO O€ceny ¢ KaKIbIM CTYIECHTOM
M0 MPEJIOKEHHBIM BONPOCAM C TMOCIENYIOLIEeH OIEHKOM uX MoAroroBkH. lLlenpio maHHOU
(GbOpMBI 3aHATHS SBISETCS OCYIIECTBICHHE TEKYIIETO KOHTPOJISI 3HAHWK 1o TeMe. B 3amaum
co0eceoBaHUs BXOAUT MPHUOOPETEHNE HAaBBIKA pa0OTHI C ICTOYHUKAMU U JIUTEPATYPO; YMEHHS
TPaMOTHO COCTaBJISATh KOHCIIEKTHI M MOJIb30BAThCS UMU; BBISBIISTH PAa3JIMUYHbIEC TOUYKH 3PCHUS HA
npo0iieMy U CTENeHb ee pa3paboTaHHOCTH B JINTEPATYpE.

CobecenoBanne mpenmnonaraeT 00si3aTeTbHOE  KOHCIEKTHPOBAHWE TEKCTa  HIIH
rpaMMaTHYEeCKOT0 MaTepuana, a TakkKe MpopadoTKy Beel MpeIoKEHHOM JTUTepaTyphl 0 TEME.

Bonpocer st cobeceoBanusi U KpuTepuu olieHMBaHus mnpuseneHbl B ®OC naHHOU
JUCLHUTIITUHBI.



4. METOANYECKUE YKA3ZAHUA 110 BUJIAM PABOT,
NPEJIYCMOTPEHHBIX PABOYEN TPOI'PAMMOM JUCIHUITJIUHBI
4.1. lloAroTOBKAa K NPAKTHYECKUM 3aHATUAM
Memoouueckue ykazanus no no02omosKke K npakmuyeckKum 3aHAmusim.

K camocrosTensHOI paboTe OTHOCUTCS TOATOTOBKA K MPAKTHUECKOMY 3aHATHIO W
BBIIOJIHEHHE JOMAIIHETO 3aIaHus.

JlomamiHee 3ajaHMe COCTOMT W3 MHIMBHUAYAIbHBIX 3aJaHUM, MPOLENypa IIPOBEPKHU
KOTOPBIX BKJIIOYaeT B ce0s TmMepeueHb MPAKTUYCCKUX YIPAKHEHUH M BOIMPOCOB IS
cobeceqoBaHU.

HNToroBpiii NPOAYKT cAaMOCTOSATEIbHOM PA00THI: MHIUBUIYAIBHOE 3a/IaHHE.
CpencTBa M TEXHOJIOTHH OLIEHKH: COOSCEeIOBaHUE.

4.2. MeToanyecKue YKa3aHUs N0 COCTABJIEHHUIO IJ10CCAPHS 10 TEKCTY

[Tono6Ho M1060MY CIOBapIO II0OCCAPUl COCTOUT U3 AaBTOHOMHBIX JEKCHYECKHX €IMHHMIL,
PacIoNIOKEHHBIX
- 110 andaBuTy;

- IO Mepe TOSBJICHHUS TEPMUHOB B TEKCTE WM 33/1aHUH;
- B COOTBETCTBUU C TEMOM U3y4aeMOro pasjena JUCIUILINHBI.

Jlnist cocTaBiieHUs TI0CCapysl MO 3alaHHON TeMe HY)KHO HaWTH MH(OPMAIMIO C Pa3HBIX
UCTOYHUKOB (ceTh «MHTEepHET», SHIMKIONEINH, MPAKTUYECKUE MTOCOOus, yueOHas IuTeparypa),
U3YYUTh €€ U COCTAaBUTh B PYKOIIMICHOM BapHAHTE I IOJIb3YSICh TEKCTOBBIM IPOLIECCOPOM.

PaGora gomxna ObITh mpeacTaBieHa Ha Oymare ¢opmata A4 B [EeYaTHOM
(KOMIIbIOTEPHOM) UJIM PYKOIIMCHOM BapUaHTE.

Kaxxnas nexcuueckas eAMHMIIA 3aMUCBHIBA€TCS Ha OTHENBHOM cTpouke. B cocTtaB ee
XapaKTEPUCTHKH JIOJDKHBI BXOJIUTh HE TOJBKO KpPATKOE TOJKOBAHWE, HO M KOMMEHTApHH,
MPUMEPBI, MOSICHSIONINE LUTAThl, CCHUIKA HA JUTEparypy. [ TaBHBIM OTIWYHEM TJOCCapus OT
OOBIYHBIX CIIOBApei ABIsiETCS (POPMUPOBAHUE €TO B KAUECTBE €IMHOTO KOMIUIEKCAa HHPOPMAIUN
B COOTBETCTBHH C MCCIIEI0BATEIbCKON MIIN MPAKTHUECKON 3ajjauei.

PexoMeHIa1uM MO COCTABJIEHUIO IJIOCCAPHUSI:
* 'naBHOe mpaBHJIO TJiOCCApUSl — JOCTOBEPHOCTb. [losicHeHHe MOKHO Haubosiee TOYHO
OTpaKaTh CYTh JIEKCHYECKOW €NHUIIBI.
* [TosicHeHue 10/IZKHO OBITh KOPPEKTHBIM M MOHATHBIM. Helb3st HCro/Ib30BaTh OTKPOBEHHBIE
YKAPTOHU3MBI, HO ¥ CIIMIIIKOM CJIO’KHBIA HAYYHBIH TEKCT MOYKET TOJIBKO 3aITyTaTh ITOJIb30BaTEIIs.
* YuuThIBaTH BCe BapuaHTbl. EciyM OAMH M TOT XK€ TEpPMHUH MOXKET HMMETh HECKOJIbKO
PaBHO3HAYHBIX 3HAUCHHH, HY)KHO YYHTHIBAaTh BCE BapUaHTHl, U HAa KOHKPETHBIX NpUMEpax
NPUBOANUTH 3HAUEHHE TEPMUHA B TOM WJIM HHOM KOHTEKCTE.
HToroBplii NPOAYKT CaMOCTOSITEIbHOM PadoThI: CIIOBAapHAs CTATHSI.
CpeacTBa M TeXHOJIOTHM OLEHKH: cOOece0BaHUeE.



CIIMCOK PEKOMEHIYEMOM JIUTEPATYPBI

OcHoBHas JInTEpaTypa.
1. Arab6eksn W.I1. Aarnuiickuii s3bIk 11 6akanaBpoB: [y4ueo. mocooue] / N.I1. ArabeksH.
— PocroB u//l: ®enuke, 2015. — 379 c.

JonoJHUTe/IbHAA JTUTEPATYypa

1. MHOCTpaHHBIN S3bIK (QHTVIMUCKUN S3BIK): MPAKTHKYM / MHHUCTEPCTBO KYJIBTYPHI
Poccuiickoit  ®enepaunn, OBC KeMepoBckuil rocyJapCTBEHHBII HWHCTUTYT KYJBTYpHI,
ConmanbHo-ryMaHuTapHbli  MHCTUTYT, Kadenpa wuHocTpaHHbIX s3bIKOB. — KeMmeposo:
KemepoBckuil rocyaapcTBeHHBIM MHCTUTYT KynbTypbl, 2017. — 212 c¢. — Pexxum nocryna:
http://www.biblioclub.ru — 3bC «YHuBepcureTckas 6UOIHOTEKA OHITANHY

2. AHTTIMACKUN S3BIK JUIS CTYJEHTOB YHUBEPCUTETOB. UTCHUE, MICHhMECHHAS MTPAKTUKA U
npakThKa yctHoi peun: yueOHuk: B.2 4. / C.U. Kocteiruna, O.A. bepesuna, F0.A. BaHoBa u
ap., Y. 1. — 2-e u3z., nepepad. u nom. — M.: Akagemus, 2006. — 400 c. [DnekTpoHHBIN pecypc]. —
URL.: http://catalog.ncfu.ru

HNuTepHeT-pecypcesl:
1. http://www.bbc.co.uk- pecypcer u matepuanst BBC
2. http://www.s-english.ru — pecypcbl asist U3ydeHUst aHTJIMICKOTO S3bIKa
3. http://www.engvid.com- pecypchl [Jsl U3y9deHUsI aHTJIMICKOTO S3bIKa
4. http://www.english-globe.ru- pecypcer s u3yueHns aHTIIMHACKOTO SI3bIKA
5.https://www.englex.ru- miatdopma a1 HHTEPAKTUBHOTO U3yYCHUS aHTJIMHACKOTO SI3BIKA
6. http://www.biblioclub.ru - Yausepcurerckas bubnnoreka onnaiin
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