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MeTroanueckre yKa3aHHsl COCTAaBJIEHbI B COOTBETCTBUM ¢ TpedoBaHusmu OI'OC
CIIO, mnpemgHa3HayeHbl MJi1 CTYJIEHTOB, OOYYalOIIUXCA MO CHEIUATbHOCTH
43.02.16 Typusm u roOCTENPUUMCTBO.



OraaBJjieHue

OO011He MOJI0KEHNS
Henu u 3agaun yueOHON TPaKTUKH

TpeboBanus K pe3ynbTaTaM OCBOEHUS MPAKTUKH
[lepeuenb ocBanBaeMbIX KOMIIETCHIIUI
O053aHHOCTH PYKOBOJIUTENS NPAKTHKU.
OO0s13aHHOCTH CTyI€HTa-IIpaKTUKaHTa
CrtpykTypa u cofepkaHue yueOHOU MPaKTUKU
3amaHus ¥ MOPSIIOK UX BHITIOTHEHHS

O6mue TpedoBaHus K 0POPMIIEHUIO OTYETa
Kputepun BbICTaBIEHUS OLIEHOK
YuebHo-MeToanuecKoe U HH(POPMAIIMOHHOE 00ecIieueHne yueOHo
PAKTUKU

[Ipunoxenue



OO0mue moJioKeHus1

YyeOHast mpakTUKa SBISETCS O0O0sS3aTENbHBIM JTAalOM TMPU  MOATOTOBKE
CIEUHMAIIUCTOB IO  TOCTeNpUMMCTBY  cneunanbHoctn  43.02.16 Typusm wu
rocTenpuuMcTBO. Ee mnpoxokIeHue SIBISETCS COCTABHOM YacThio 00pa30BaTeNIbHOM
OporpaMMbl  CpPelIHEro  Mpo(ecCHOHAIBHOTO  O0pa3oBaHMs MO  M30paHHOM
CHEUATbHOCTH.

VY4yeOHasi mpakTUKa OpPraHU3yeTCs KOJUIEA)KEM, a B YAaCTHOCTH 3aMECTUTENIEM
JUPEKTOpa MO MPOU3BOJCTBEHHOMY OOYYEHHIO M PYKOBOAMTENIEM MPAKTUKH OT
KOJUIe KA (KypaTopom).

HampaBienue cTyleHTa Ha MPaKTUKY OCYIIECTBIISIETCS HAa OCHOBAHWUU IpHKa3a
JUPEKTOpa HWHCTUTYTa C YKa3aHHEM 3aKperuIeHUs KaXXJoro oOyuaromerocs 3a
CTPYKTYPHBIM  TMOJpA3JeJ€HHeM HMHCTUTYTa WIM NpOoQUIBHON  OpraHu3aluen,
PYKOBOJIUTENEM MPAKTUKU OT KOJUIEJKA, a TAKKE€ C YyKa3aHMEM BHUJA U CpOKa
NPOXOXKJEHUsI TMPaKTHKU. [IpOoeKThl MNpPUKA30B O HAIMpaBICHUU OOydYaroUuXcs Ha
IPAaKTUKY TOTOBSATCS 3aMECTUTENIEM IUPEKTOpa Mo yuyeOHO-y4eOHOIl paboTe KoJuiemxka
3a 1 Mecs 70 Havasia MPaKTUKH.

B mnepuon mnpoBeneHHs MPaKTUKU OCYLIECTBISIETCS MPAKTHUECKOE OOydeHHe
CTYJIEHTOB Tpo(hecCUOHATBHON JesATeIbHOCTH, (OPMHUPYIOTCS OCHOBHBIE HABBIKU U
yMEHUsI MO u30paHHOM chenuanibHOCTU. PabGowast Henmenss coctoutr u3 6 JIHEH,
BBIXOJ/IHBIM JIHEM CUHUTAETCSI BOCKPECEHBE.

Hesan u 3a1a4u y4eOHOI NPAKTHUKHA

[{enn yueOHOM MPAKTUKH:

- 3aKperieHHe W yriIyOJeHue 3HaHWM TOJYYEHHBIX CTYJEHTaMH B IIpoIiecce
TEOPETUYECKOT0 00YUEHUS;

- npuoOpereHrne HEOOXOJAMMBIX YMEHHM, HaBBIKOB M OIBITA MPAKTHUYECKOU
paboThI MO U3yYaeMOU CIEIUaTbHOCTH.

3anauyaMu y4eOHOM MPAKTUKU SBIISTFOTCS:

- popMupoBaHuUE y CTyICHTA OOIIMX U MPO(PECCHOHATBHBIX KOMIIETEHIIHIH;

- npuoOpeTeHne MPaKTUYECKOro ombITa, peanusdyemoro B pamkax OIl CIIO mo
OCHOBHBIM BHJaM Npo(deCcCUOHANBHOW NEATeTbHOCTH AJIs IMOCJIEAYIOIEr0 OCBOEHUS
UMHU 00X W MPOQECCHOHATBHBIX KOMIIETCHIINH o crienraibHOCTH 43.02.16 Typusm
Y TOCTEPUUMCTBO.

- MPOBEPKA 3HAHUMU, MOJYUYECHHBIX MPU U3YUCHUH MPOPECCUOHAIBHBIX MOIYJIEH
[IM.03 «OcBoeHue OJHOW WM HECKOIBKUX Tpodeccuit pabounx, IOJDKHOCTEH
CITY KaIIINX»



TpeboBanus K pe3yjbTaTaM 0CBOEHHS NMPAKTUKH

[IpoBepka BBINIOJIHEHUSI CTYJIEHTAMHU MPOTPAMMbl MPAKTUKU OCYIIECTBISECTCS B
(dbopMe TEeKYIEro U UTOrOBOTO KOHTPOJISI PYKOBOJIUTEIISIMU MTPAKTUKH OT KOJUIEIKA.

Texymuii KOHTPOIb OCYIIECTBISIETCSA IMyTeM HaOJI0JeHUs 3a paboTOM CTy/eHTa
Mo TporpaMMme TNpakTUKU (cOOp Marepuana, OMNpPOC MO TPOUICHHBIM TeMaM,
KOHCYJIbTallUH 0 YCBOCHHBIM BOIPOCAM MPOrPaAMMBI).

YyeOHasi MpakTHKa HAYMHACTCS C YCTAHOBOYHOW KOH(EPEHIIMH, KOTOPYIO
IPOBOJIUT 3aMECTUTEIh IUPEKTOpa MO Yy4eOHO-y4eOHOW paboTe W PyKOBOAUTEIN
MIPAKTUKHU, TII€ Pa3bSICHICTCS MOPSAOK MPOXOXKJICHUS IPAKTUKHU, €€ IElb, 3aJ1auH,
COAEPKAHUE U MOPSIAOK MPOXOXKJICHUS MPAKTUKHU. Takxke mepes HauaJloM MPAKTUKHU C
00yyYaroImMUMuUCs TMPOBOAUTCS BBOJHBIA HHCTPYKTXK IO TEXHUKE OE30MacHOCTH C
ohopMIICHHEM B JKypHaJI€ BBOJHOI'O MHCTPYKTaXka.

[lo pesyapTaTamM NPOXOXKACHUS TMPAKTUKH OOYYAIOIMIUMCS TPEACTaBIsCT
PYKOBOJUTENIO MPAKTUKHU OT KOJUJIE KA OTYET U JHEBHUK IO MPAKTHKE, MOANUCAHHBIN
PYKOBOJUTENIEM OPTaHU3ALNHU WM JINIIOM, OTBETCTBEHHBIM 3a TPOBEIAECHUE MPAKTUKH.

[Ipaktuka 3aBepmiaercs aUPPEepeHIIMPOBAHHBIM 3a4eTOM  (3a4€TOM) TIpH
YCJIOBUM TIOJIOKUTEIBHOTO aTTECTAMOHHOTO JIUCTA I10 MPAKTUKE PYKOBOIAUTEIIEH
NPAKTUKH OT OpPraHU3allMM U KOJJIeIKa 00 YPOBHE OCBOEHHUS MPOo(heCcCHOHATHHBIX
KOMIIETCHIMWA;, HAJIUYUS I[OJOXKUTEIBbHOM  XAPAKTEPUCTUKU  OpraHu3alMd  Ha
00yyaroIerocs no OCBOCHUIO OOIIMX KOMIIETEHIIUN B MEPHUO]T MPOXOKICHUS TPAKTUKU;
MOJTHOTBI W CBOECBPEMEHHOCTM MPEACTABICHUS JHEBHUKA MNPAKTUKA W OT4YETa O
MIPAKTUKE B COOTBETCTBUU C 33JJaHUEM HA MPAKTHUKY.

OOyuaronuecs, HE BBIMIOJIHUBIINE TPOTpaMMbl MPAKTUKH MO YBaXKUTEIbHOU
NpUYMHE, HAMpaBISIOTCS Ha MPAKTHUKYy BTOPUYHO B CBOOOJHOE OT YyueObl BpeMs.
OOGyuaronuecs, He BBITIOJIHUBIINE MTPOTPaMMbl TPAKTUKU 0€3 YBAKUTEILHON MPUYUHBI
WIH TOJYYUBIIUE OTPULATEIBHYIO OLIEHKY, MOTYT OBITh OTYMCIICHBI U3 KOJUIEIXKA, KaK
VMEIOIINE aKaJEMHUYECKYH0 3aJ0JDKEHHOCTh, B IOPSAJKE, IPEAYCMOTPEHHOM Y CTaBOM
CKoYVY.

Ilepeyenb ocBanBaeMbIX KOMIIETEHIIM I

Ne
e CopeprxaHre KOMIIETEHIIMH Mudp
Qouwiue KomnemeHuuu OK (Ne
1. Bri6upaths criocoOsl penienus 3aaa4 npoeccuoHanbHol aestenbHoctu | OK01.
MIPUMEHUTENIBHO K Pa3JIMYHBIM KOHTEKCTaM
2. Hcnonb30BaTh COBPEMEHHBIE CPEACTBA NTOMCKA, aHAJIN3A U OK 02.
uHTEpHpeTanuu nHpopmaiuu, 1 THHOPMAITMOHHBIE TEXHOJIOTHH JIJIS
BBITIOJIHCHUS 331249 TPO(PEeCCHOHATTLHOM NS TETbHOCTH
3. [[maHupoBaTh U peanu30BbIBaTh COOCTBEHHOE MPOPECCHOHATIBHOE U OK 03.
JTMYHOCTHOE PAa3BUTHE, MPEANPUHUMATEIBCKYIO AESITEILHOCTD B
npodeccuoHaILHON cdhepe, HCIT0JIL30BaTh 3HAHUS 110 (PMHAHCOBOU




I'PaMOTHOCTHU B pa3/IMYHBIX )KN3HCHHBIX CUTYallHusIX

4. O dekTUBHO B3aUMOJIEUCTBOBATh U padOTaTh B KOJJIEKTUBE U KOMaH/IE OK 04.

5. OcCyIIeCTBIATh YCTHYIO U TUCBbMEHHYK0 KOMMYHUKAIMIO Ha OK 05.
rOCyIapCTBEHHOM sA3bIke Poccuiickon denepannu ¢ y4eToM
0COOCHHOCTEH COIMATBLHOTO M KYJIBTYPHOTO KOHTEKCTA

6. [Tonb30BaThCs npodeccuoHaIbHOU JOKyMEHTAIHeH Ha | OKO09.
rOCYJJApPCTBEHHOM M MHOCTPAHHOM SI3BIKaX

IIpogheccuonanvrovle KOMnemeHuuu TIK(No

1IM.03 «OcBOeHuUE OHOM HJIH HECKOJIbKHUX Npodeccuii padouux,
NOJIKHOCTEH CJIYKalMx»

1.  |Okazanue yciyr mo JgoctaBke Oaraxka rocreid roctuHuuHoro komruiekca [1K 3.1
WJIM MHOTO CPEACTBA pa3MEIICHHUS.
2.  MudopmupoBaHue U BBINOJHEHHE 3anpocoB rocred mo yciayram B| [1K 3.2

TOCTUHUYHOM  KOMIUICKCC WJIM HWHOM CPCACTBC pPA3SMCIICHUA U
HACCJICHHOM ITYHKTC, B KOTOPOM OH PACIIOJIOKCH.

3. |OkazaHue ycnyr mo mnOpuemy, perucrpauuu u pasmenieHuto rocreid| I1K 3.3
FOCTUHUYHOTO KOMILIEKCA WM MHOTO CPEJICTBA pa3MELICHHUS.

O0s13aHHOCTH PYKOBOAMTEISI IPAKTHKH

PykoBoauTeNb MPAKTUKU OT KOJUIEIXKA:

- pa3pabaTbIBaeT MpOrpaMMbl U METOAMYECKOe 00eCIeYeHHe MO KaKIOMY BUIY
MPaKTUKH MO CHEUNUAIbHOCTH;

- YCTaHaBIMBAET CBS3b C PYKOBOJUTEISIMU MPAKTUKU OT MNPEANPUSATHS,
YUpPEXKACHUS, OpPraHU3aldd W COTJACOBBIBAET C HUMHU NPOrpaMMbl MPOBEACHUS
PAKTUKH;

- OCYILIECTBJIIET KOHTPOJb 3@ COOJIIOJIGHHEM CPOKOB IIPaKTUKH U €€
COJIEpIKaHUEM;

- OpraHu3yeT MPOBEACHUE aTTECTALMH 110 TPAKTHUKE;

- pazpalaThIBaeT TEMaTUKy UHIUBUIYaJIbHBIX 33JaHUIH 00y4arOIIUMUCS;

- IPUHUMAET y4acTHe B paclpe/ieeHuH 00yJaromuxcs no pabounum MectaM Hin
nepeMelieHie uX 10 BHUJaM paboT B  OpraHu3aluy, Ju0O  CTPYKTYPHBIX
noJipa3/ieJIeHUsIX UHCTUTYTA;



- HECeT OTBETCTBEHHOCTh COBMECTHO C PYKOBOJIUTEIEM TMPAKTUKH OT
NPEANpUsATUS, YUYPEKICHUS, OpraHu3allud 3a COOJIOJCHUE OO0YUYaIOIMIUMUCS IPABUI
TEXHUKHU 0€30IMacHOCTH;

- OCYHIIECTBJISIET KOHTPOJb 3a COOJNIOACHHUEM CPOKOB TIPAKTUKH € €€
COJICpIKAHUEM;

- OKa3bIBAaCT METOJUYECKYIO TOMOIIh OOYYAIOIIMMUCS TIPHU BBIITOJHCHHH WMH
WHIAVNBUIYATBHBIX 33JaHU W cOOpe MaTepHaioB K BBITYCKHOW KBATH(DUKAITMOHHOM
pabore;

- 3aMoJHSAET aTTECTAllMOHHBIA JIMCT HA CTYJIEHTa, COJIepXkallui CBeACHUs 00
YPOBHE OCBOCHHSI OOydaromuMcsi MpodhecCHOHAIBHBIX KOMIIETCHIIMH COBMECTHO B
PYKOBOJHUTEIEM MPAKTUKHU OT OpPTraHU3allNH;

- OLIEHUBAET PE3YJIbTAThl BHITIOJIHEHUS 00YUYaIOIIUMHUCS POTPAMMBbI TPAKTUKH;

- MPOBOJIUT MEPONPUATHE 110 aHATHU3Y UTOTOB MPAKTUKU;

- KOHTPOJIUPYET BEACHUE JTHEBHUKOB, MOJTOTOBKY OTYETOB WM MPEJOCTABIISIET HA
LUKJIOBYIO KOMUCCHIO IHEBHUKU U OTYETHI CTYJICHTOB 10 IPAKTUKE B CPOK HE MO3HEE
10 nHelt mocie MpoBEECHUSI UTOTOBBIX MEPOIPUSITUI;

- MNPENOCTaBJISIET Ha ITUKIOBYI) KOMHCCHIO WUTOTOBBIM OTYET PYKOBOIUTENIS O
pe3yJiibTaTtax MpakTHKe.

OO0s13aHHOCTH CTYAEHTA — NPAKTHKAHTA

OOyyaroluiics Npu NPOXOKAEHUN TPAKTUKH 0053aH:

- BBITIOJIHATH 33JJaHus, IPETyCMOTPEHHbBIE TPOTPAMMON MPAKTUKHU;

- coOJ0aaTh JEHCTBYIOLIME B OpraHU3allid MpaBHiia BHYTPEHHErO TPYAOBOIO
pacnopska;

- cOOII0IaTh MpaBUila OXpPaHbl TPyJa U MOKapHOW O€30MaCHOCTH;

- HECTH OTBETCTBEHHOCTbH 3a BBIIOJHAEMYIO paOOTy U €€ Pe3yJIbTaThl HAPABHE CO
IITaTHBIMA PAaOOTHUKAMH, a TAaKXXE MAaTepHAIbHYI0 OTBETCTBEHHOCTH 3a MPHUOOPHI U
000pyI0BaHUE;

- CUCTEMATUYECKU NPEJICTABIATh PYKOBOAUTENO MH(MOPMALMIO O BBITOJIHEHHOU
paboTe, B HA3HAYEHHOE BPEMS SIBJIATHCS HA KOHCYJIbTAllMU PYKOBOJIUTENEH MPAKTUKU;

- coOpaTh HEOOXOJMMbIE MaTepHAaJIbl JIJIl HAIMCAHUS KYpPCOBOW WIIM BBIITYCKHOM
KBTU(PUKALUOHHON pabOT COrNIaCHO UHANBUAYATLHOMY 3aJaHUI0 HA MTPAKTUKY;

- 10 OKOHYaHWM MPAKTUKU MPEJCTABUTh PYKOBOJIUTENIO MPAKTUKUA HAJIEKAIUM
o0pa3oM 0(pOpMIIEHHBIE TOKYMEHTBHI.



OO6miast Tpy1I0EMKOCTh yU4e€OHOW MPAKTHKU cOcTaBisgeT 2 Hemenu (72

CTpykTypa U coaep:KaHHue y4eOHOM NMPAKTHKH.

Sanamm H MOPHAAOK X BbBINNOJHCHUSA

aKaJeMHYECKHX YacOB).

Buast Buner padot Conepxanue HaunmenoBanue KommuecTBo
JIEATENIbHOCTH OCBOEHHOI'O JTUCLUIUINH, 4acoB
y4eOHOT0 MEKIUCIUTIIIMHAPHBIX (Hemenp)
MaTepuaa, KypPCOB C YKa3aHUEM
HEOOXOAMMOTrO | TeM, 00ECTICUNBAIOIITUX
JIne: BBIIIOJIHEHUE BULIOB
BBITIOJTHEHHUS pabor
BHJIOB paboT
OcBoenue ogHoi  |OTpaboTKa MpHUeMoB Tema 1.2 Porbu MK 03.01. OcBoenue 6
WM HECKOJIBKUX  |OpraHu3auuy paboyero |[MecTo CIyXKObI OCHOBHBIX YMECHUH U
npodeccuit MECTO CIIy’KObI IpueMa  [mpuéma u HaBBIKOB I10 JOJKHOCTH
pabounx, 1 pa3MeITeHIs pasMeIeHus "I[Topthe"
IOJDKHOCTEH BriacHenue TOCTEH B
CITy’KaIuXx notpedHoCTel OpTraHN3aluOHHON
U TTOJKEJIAHHUIA TOCTS CTPYKTYype
OTHOCHTEJILHO YCIIyT TOCTHHUIIBI.
CocraBieHue
1 00paboTka
HEOOXO0JMMOi
TOKYMEHTAIUIO TI0
3arpy3Ke HOMEpPOB,
0’KHIaeMOMY 3ae31y,
BBIC3/Y, COCTOSTHHIO
HOMEPOB,
HAYUCIICHUIO Ha cYeTa
rocTen 3a
TOTIOJTHUTENIEHBIE YCITYTH.
OTpaboTKa HAaBBIKOB Tema 1.2 MJIK 03.01. OcBoenne 6
0OIIIEHIS C Texunueckue OCHOBHBIX YMEHUI 1
moTpeduTeneM B cpeacTBa HABBIKOB I10 JOJKHOCTH
Mpolecce mpuema, oOecrieueHus "Iloptbe"
[perucTpanun PO GEKTHBHOM
1 pa3MelleHuns TocTeil Ha [paboThI CITyKOBI
MHOCTPAaHHOM fI3bIKE, ¢ [IpuéMa U
HCIIOJIb30BaHUEM pa3sMeLICHus.
TEXHUKHU U TIPUEMOB
A HeKTUBHOTO O0IIEHUS
C TOCTSIMH, JI€JIOBBIMU
MapTHEPaMH M KOJUTETaMu
1 IPHUEMOB
CaMOperyJIsLuH
MOBE/ICHUS B IIpoOIlecce
MEKITHIHOCTHOTO
0OLICHYS.
IIpuMeHeHue
MpPOoeCCHOHATBHBIX
NporpamMMm JUis IpUeMa,
PETUCTPALIUK U BBIITUCKH
rocrei
IIpoenenue padormo  |{Tema 1.7. M/IK 03.01. OcBocHue 6




0(OpPMIICHUIO TOCTEH
(VIP-roctei, rpym,
KOPITIOPATUBHBIX TOCTEH).
OTpaboTKa HAaBBIKOB
[perucTpanun
MHOCTPAHHBIX TPAKIAH.
OtpaboTka
B3aMMO/ICHCTBUS C
TypareHTCTBaMH,
TyporepaTopaMu

1 UTHBIMH CTOPOHHUMU
OpTraHU3aNUSIMHU.
KoHTponb okazaHus
[epeyHs yCIyT,
MPEIOCTABISICMBIX B
TOCTHHHIIAX (10

Opranuzanus u
KOHTPOJIb TEKYIIEH
NesITeTbHOCTH
COTPYIHUKOB
CITyKOBI
OpOHHMPOBAHUA U
Mpoaax

OCHOBHBIX YMECHUH U
HABBIKOB T10 JJOJKHOCTH
"[lopTre"

TTOTOBODY).

Odopmienue Tema 2.2. MK 03.01. OcBoeHue
U IIOJTOTOBKA CYETOB YipaBieHue OCHOBHBIX YMEHUH U
rocTeil. TeKyIen HABBIKOB I10 JOJKHOCTH
OTpaboTKa HABBIKOB N1EATENbHOCTBIO "Iloptbe"

HA4YHCIICHHS COTPYJHHUKOB

1 OCYILIECTBIICHUS CITyKOBI

[PacUeTOB C TOCTSIMHU
OTpaboTKa HAaBEIKOB
paboTHI ¢
MHpOPMaTMOHHOH 6a3oi
TAaHHBIX O HAJTMYUU
3aHITHIX, CBOOOIHBIX
MECT, O FOCTSX
(TIpO’KMBaIOIIUX,
BEITTHCABIITNXCS,
OTHEKAIOIIIHX).

OpOHUPOBAHUS U
HPOIAX

(O3HaKOMIIEHHUE CO
CTaHIapTaMu
00CITyKHBaHUS B
TOCTUHULIC

W3ydenne paboThl oduca
QIMUHUCTPAaTUBHO-
XO3AHCTBEHHON CITYKOBI
OBnageHue
[IPaKTHYCCKUMHU
HaBbIKaMU CyIiepBaii3epa,
KOOpAUHATOPA
Ocy1ecTBiIeHne
KOHTPOJISL HaJl Ka4eCTBOM
yOOpKH U TIpaBUiIa
[prieMa TOCTEBBIX
HOMEpPOB, MTPOBEPKa
CaHUTApPHOT'O COCTOSHUSA
HOMEpOB,

CITYKEOHBIX

1 00IIECTBEHHBIX
MOMEIICHUN B
COOTBETCTBHHU CO
CTaHIapTaMu
00CITy)KHBaHUS

Tema 1.6. ®ynkunuu
YIPaBJICHUSA
cityx0amu
[IPEANPUATUN
Typu3Ma 1
TOCTETIPUUMCTBA

MJIK 03.01. OcBoenue
OCHOBHBIX YMEHHH U
HaBBIKOB I10 JIOJDKHOCTH
"[TopTre"




TIpoBenenue npuema

1 MTHBEHTAPHU3AIIH
TOCTHHUYHOTO O€bs
[IpoBeneHue pa3nuIHbIX
BHUJIOB YOOPOYHBIX padboT
OdopmieHue
TOKyMEHTOB Ha 3a0BIThIE
BEIIH

KoHTponb coxpanHoCTH
[PEeIMETOB HHTEpPhEPA
HOMEpOB
Vcronp30oBanue B paboTe
3HAHUI MHOCTPAHHBIX
SI3BIKOB

b

Tema 1.7.
Karteropun
nepcoHala ciyxo0
pEeaNpUATHI
TypHu3Ma U
TOCTETIPUUMCTBA.
OCHOBHBIE
TpeOOBaHMS K
[epcoHaly.

MJIK 03.01. OcBocHue
OCHOBHBIX YMEHUI 1
HaBBIKOB I10 IOJKHOCTH
"[lopTee"

OxazaHue epcoHaIbHbBIX
1 TOTIOJTHUTENBHBIX YCIIYT|
TOCTSIM

[TpuMeHeHne MarHUTHBIX
KapT OT TOCTUHHYHBIX
HOMEPOB,
npodeccHoHaTbHOe
00opynoBaHHE,
MHBEHTAPb,
MPOTHUBOTIOKAPHOE
000pyIOBaHHE
IIpenocraBneHue yciayr
XpaHEHHMS IEHHBIX BEIIEH
(KaMepbl XpaHEeHUs,
celipbl U 1eno3nTHEIE
STIETKH )

OdopmiieHue
TOKyMEHTalUH Ha
XpaHEHHE LICHHBIX BEIleH
POKUBAFOIIIIX
OdopMIICHHE aKTOB MTPH
BO3MEIIICHNH yIIepOa mim
MOPYM JIMYHBIX Belen
rocTeu

3

Tema 1.8.
KoprnopatupHas
KyJIbTypA..

M/IK 03.01. OcBoeHue
OCHOBHBIX YMEHUH 1
HABBIKOB I10 JOJDKHOCTH
"[lopTee"

O3HaKOMJIEHUE C
crCcTEMOH cei(oBOro
XpaHeHNS

1 COOITIOIEHUEM
0e301acHOCTH B
TOCTHHUIIE

1 CTaHAapTaMHn
MCITOJIb30BaHUS
TIETIO3UTHBIX STYEeK,
MHIMBHIYaJTbHBIX
ceiipoB, xpaHeHUs
Oaraka B Kamepax
XpaHCHHSI.
O3HaKOMIIEHHE C
TEXHUKOW 0€30MacHOCTH
1 OXpaHoH TpyJa MpH

Tema 7
XapakTepucTHKa
crioco6oB
XpaHEHUs
00paboTaHHOTO
CBIPbSI U TOTOBBIX
o1y padpuKkaToB

M/IK 03.01. OcBoecHue
OCHOBHBIX YMCHHI U
HABBIKOB IO JJOJDKHOCTH
"[lopTee"
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pabote ¢ 000pyIOBaHHEM
CocTaBiieHHe aKTOB Ha
CITMCaAaHMNEC UHBCHTApPs

1 000pyIOBaHUS

TENIEKOMMYHHUKAIIMOHHBIX
Cpe/cTB

1 IpoheCCHOHATIBHBIX
[porpamM Juts ipremMa
3aka3za u

o0ecreueHHst
OpOHUPOBAHUS;
Odopmienne
OpOHHUPOBAHHUS C
HCIIOJIB30BaHUEM
TenedoHa

U BBICCJICHUS
rocreu

Opranmzamms pabouero (Tema 1.22. MJIK 03.01. OcBoenne
MecTa OpraHu3aloHHbIEC [OCHOBHBIX YMEHHN 1
Wzyuenue unrepdeiica  |CTPYKTYpHI HABBIKOB I10 JOJKHOCTH
U TOpsiIKa YIIPABJICHHUS. "I[loptbe"
MCITOJIb30BaHUS

CTICUATN3UPOBAHHOTO

[IPOTPaMMHOI0

oOecrieueHus 1is

TOCTHHUYHOTO

MpeanpUsITAs

M cnonp30oBanme Tewma 3.2. IIporecc MJIK 03.01. OcBoeHue
TEXHUYECKUX, MOCEeNICHHS OCHOBHBIX YMEHUH U

HABBIKOB 10 JOJKHOCTH
"[lopTee"

OdopmiteHne
OpOHUPOBaHUS C
MCTIOJIb30BaHUEM
MuTepHera

U Typoreparopa
Odopmnenne
OpOHUPOBAHUS Yepe3
CalThl OTEJIEH U CUCTEMBI
MHTEpHET-OpOHUPOBAHHS.

Tewma 3.2. IIporecc
[MOCCIICHHUS

1 BBICEJICHUS
rocrtein

MJIK 03.01. OcBoeHue
OCHOBHBIX YMCHHI U
HABBIKOB IT0 JIOJDKHOCTH
"[lopTee"

Odopmienne
TPYIIIOBOTO, OT
KOMIIAaHUI

1 KOJIJIEKTUBHOTO
OpOHUPOBAHUS

BHeceHnii ”3MEHEHUH B
TTUCTBI 0XKUIaHUS

1 oopMIICHHE 3asBOK Ha
[pe3epBUPOBAHNE HOMEPOB
IIpenocraBneHue rocTsim
nH(pOopMaI 00
YCIIOBUSIX aHHYJISIIAN
OpOHUPOBAHUS

1 BO3MOXKHBIX MITPadHBIX
CaHKITUSIX

Buecenue
TOIOJIHUTEIILHOU
nH(pOpMAaIH B 3aKa3 Ha

Tewma 3.2. IIponecc
[MOCEJICHUS

1 BBICEJICHHUS
rocTei

OpoHMpOBaHKE

MJIK 03.01. OcBoenue
OCHOBHBIX YMEHUH U
HAaBBIKOB I10 JIOJKHOCTH
"TlopTbe"
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OdopmIiieHHE CUETOB Ha
MOJTHYIO WITH YaCTHYHYIO
[penoriaTy

Y [IOJITBEPKICHUE O
pe3epBUPOBAHUH
HOMEPOB

OdopmiieHre O0JaHKOB,
BHECCHUE U3MEHEHUIT B
OIaHKM TIPU HEsBKE,
OTMCHC U aHHYJISIIUU
OpOHUPOBaHUS
OTcrnexxuBaTh

Y TIPOBEPSITH
0OHOBJIAIOLIYIOCS
MH(OPMALHIO 110
OpOHHUPOBAHHUIO MECT

1 CIICIIMAJIbHBIM 3aKa3aM
Ha YCITYTH U COCTOSTHHIO
HOMEpHOTO (OH/IA.

KoHTpoJsbHbIE BONPOCHI U 32IaHUA IS IPOBe/IeHUs TeKYlIeld aTTecTAlluM 1Mo
pa3jaesiam (3TanaM) NPaAaKTUKH, 0CBAUBAEMBIM CTYJIEHTOM CAMOCTOSITEJIbHO.

IIM.03 OcBoeHne 0THOM WJIM HECKOJbKHUX Npodeccuid padoumnx, 10JKHOCTEH
CIIyKaImXx

1.
2.
3.

XN

10.
11.
12.

13.
14.
15.
16.

17.
18.
19.

OTtpaboTka MPUEMOB OpraHU3alMK paboUero MeCTo CIIykObI MpruemMa 1 pa3MenieHUs
Brisicaenue moTpeOHOCTe! U TOXKEIaHUH TOCTSI OTHOCHTEIBHO yCITyT

CocraBnenne u 00paboTka HEOOXOAMMON JIOKyMEHTAllMI0 IO 3arpy3ke HOMEpOB,
OKUJAEMOMY 3ae3/ly, BbIE3]ly, COCTOSSHUIO HOMEpOB, HAUMCJICHHMIO Ha cueTa rocTed 3a
JIOTIOJTHUTENbHBIE YCITYTH.

OtpaboTka HaBBIKOB OOIIEHHS C TOTPEOUTENEM B MPOLECCE IMPHEMa, PEruCTpalludl H
pa3MenieHusi TOCTel Ha MHOCTPAHHOM S3bIKE, C KCIOJb30BAHHEM TEXHUKH U TMPHEMOB
3¢ (}HEeKTHBHOTO OOINEHUS C TOCTSIMH, JICTOBHIMU TAapTHEPaAMH W KOJUIETaMH W TIPUEMOB
CaMOPETYJISIIIMY MTOBEJACHUS B MTPOLIECCE MEKIUYHOCTHOTO OOIICHHUS.

[Tpumenenne mpohecCHOHATBFHBIX TPOTPaMM JIJIsl TIPUEMa, PETHCTPAIINH U BEITUCKH TOCTEH
[IpoBenenue padot o opopmienuto rocrert (VIP-rocrelt, rpyri, KOpropaTuBHBIX TOCTEN).
OTtpaboTka HaBBIKOB PETUCTPAIIMN MHOCTPAHHBIX TPAXKIAH.

OTtpaboTka B3aMMOJEWUCTBUSA C TypareHTCTBaMH, TypOINEpaTopaMd U MHBIMH CTOPOHHUMU
OpTaHH3AIHSIMH.

KonTponb okazanus nepeuHs yciuyr, IpeoCTaBIseMbIX B TOCTHHUIIAX (10 IOTOBOPY).
OdopmiieHre 1 MOATOTOBKA CYETOB TOCTEH.

OTtpaboTka HaBHIKOB HAUUCIICHHS U OCYIIECTBIIEHHUSI PACUETOB C TOCTIMU

OTtpaboTka HABBIKOB pabOTHI C WH(POPMAIMOHHON 0a30if NAHHBIX O HAIWYUH 3aHATHIX,
CBOOO/HBIX MECT, O TOCTSX (MPOKUBAIOIINX, BHIMHUCABIINXCS, OTHE3KAIOIIHIX).
O3HaKOMJICHHE CO CTaHIapTaMHU OOCITYKHBaHUS B TOCTHHHUIIC

Nzydenne paboThl odrica aIMUHUCTPATUBHO-XO3SHCTBEHHON CITYKObI

OBaseHne MpakTHYECKUMHU HaBBIKAMU CyIiepBaii3epa, KOOpAMHATOPA

Ocy1ecTBieHne KOHTPOJISI HaJl Ka4ecTBOM yOOpKH M MpaBuiia MpUEMa TOCTEBBIX HOMEPOB,
MPOBEpPKa CAHUTAPHOTO COCTOSIHUS HOMEPOB, CIY>KEOHBIX U OOIISCTBEHHBIX MOMEIICHUI B
COOTBETCTBHUH CO CTaHJIapTaMU 00CTY>KUBaHUS

[TpoBenenue npruemMa ¥ HHBEHTAPU3AIUN TOCTHHUYHOTO OCITbs

[IpoBenenue pa3nU4HBIX BUIOB YOOPOUHBIX padoT

OdopMieHre TOKYMEHTOB Ha 3a0bIThIC BEIIH
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20.

21

24.

25.
26.
27.

28.
29.
30.
31.

32.

33.
34.
35.
36.
37.

38.
39.

40.

41

43.

44,

45.

46.

47.
48.

KoHnTponb coxpaHHOCTH MpeIMETOB HHTEPhEpa HOMEPOB

. Ucnonp3oBanue B paboTe 3HAaHUN UHOCTPAHHBIX SI3bIKOB
22.
23.

OxazaHue MepCOHATBHBIX U JIOTIOTHUTEIBHBIX YCIYT TOCTSIM

[IpuMeHeHne MarHUTHBIX KapT OT TOCTMHHYHBIX HOMEPOB, NpodeccuoHanbHOe
000pyI0BaHUE, UHBEHTAPbH, IPOTHBOIIOKAPHOE 000PYI0BaHNE

[IpenocraBienne ycayr XpaHeHHsI LIEHHBIX Bellel (KaMephl XpaHEHUs, CEU(bI U 1€MO3UTHBIE
STUCHKH )

OdopMieHre TOKYMEHTAIIMN Ha XPAHCHUE TICHHBIX BEIIEH TIPOKHBAIOIIIHX

OdopmiieHrEe aKTOB MPH BO3MEIICHUH yIepOa WU MOPYH JTMYHBIX BEUICH rOCTEH
O3HakoMJIEHHE C CHCTEMOW ceidoBOro XpaHeHUss U COOIIOJeHHEeM O€30MacHOCTH B
TOCTHHUIIE ¥ CTaHAApTaMU WCIOJIH30BAHUS JCTIO3UTHBIX SUYCCK, HHIUBUIYAIBHBIX Cel(OB,
XpaHeHus 0araxka B KamMepax XpaHEHUsI.

O3HaKOMJICHHE C TEXHUKOH 0€30ITaCHOCTH M OXPAaHOH TpyAa pu paboTe ¢ 000py10BaHUEM
CocTaBJieHHE aKTOB Ha CITIMCAHUE HHBEHTAPS U 000PYI0BaHUS

Opranuzanus pabo4ero Mecra

W3zyuenue unTepdeiica U mopsaKa UCMOIB30BAHUS CHEIMATH3HPOBAHHOTO MPOTPAMMHOTO
o0ecreYeHHs 1J1s1 TOCTUHUYHOTO MPEIIPUSTHS

Wcnionb3oBanue TEXHUYCCKUX, TCICKOMMYHHUKAIIMOHHBLIX CPCIACTB U HpO(l)CCCI/IOHaJIBHBIX
IporpaMM JJIs IpueMa 3akas3a u 00ecTieueHus: OpOHUPOBaHUS;

OdopmieHre OpOHUPOBAHUS C HCIIOIH30BAaHUEM TeIePOHA

OdopmiieHre OpOHUPOBAHUS C UCTIOIB30BaHUEM MHTEpHETA U TyponepaTopa

OdopmieHre OpOHUPOBAHUS Yepe3 CAUTHI OTEIICH U CUCTEMBI MHTEPHET-OPOHUPOBAHHSI.
OdopmiieHre HHAUBUIYAITBHOTO OPOHUPOBAHUS

[IpenocraBienne rocTsiM HWHOOPMANMKA O HAIWYUU CBOOOJTHBIX HOMEPOB 3aIllPOIICHHOU
KaTeropuu Ha TpeOyeMbId MIePHO U UX CTOUMOCTH

OdopMmIieHre rPpyNIoOBOT0, OT KOMIIAHUHN M KOJUIEKTUBHOTO OPOHUPOBAHUS

BHeceHmii M3MEHEHUWI B JIMCTHI OXHIAHUS ¥ Oo(QOpMIICHHE 3asBOK Ha pPE3epPBHPOBAHUE
HOMEpPOB

[Ipenocrarienue TOCTIM WHPOpPMANMKM 00 YCIOBHAX aHHYJSIMA OpPOHUPOBAHHS U
BO3MOXHBIX HITpa(l)HBIX CaHKIINAX

. BHecenue nonomHuTensHOM nH(pOpMalMK B 3aKka3 Ha OPOHHUPOBAHKE
42.

OdopmiieHre cueTOB HAa TOJHYI WIM YaCTHYHYIO NPEAOIUIaTy M TOATBEPKICHHE O
pe3epBUPOBAHUHN HOMEPOB

Odopmienne 61aHKOB, BHECEHHE W3MEHEHHI B OJIAHKM TPU HESBKE, OTMEHE M aHHYJISIHU
OpoHUpOBaHUS

OtcnexxuBaTh M TMPOBEPSITH OOHOBISIOUIYIOCS WH(POPMALHUIO MO OpPOHHPOBAHUIO MECT H
CIeLMaJIbHBIM 3aKa3aM Ha YCIIyTU M COCTOSIHUIO HOMEPHOT o (poHAA.

[lepenaBatp wWH(OPMAIIMIO COOTBETCTBYIOIIMM CIyK0aM oTenss 00 O0COOBIX WU
JONOJTHUTENbHBIX TPEOOBAHUX TOCTEN K HOMEpaM M 3aKa3aHHbIM yCIIyram

Kontpons Han nepenaueii He3aOpOHUPOBAHHBIX HOMEPOB JUIS MPOJAKU B CIYXKOy Ipuema u
pasMeleHus

Co3znanmne 0T4ETOB IO OPOHUPOBAHUIO

OtcnexxuBaTh U NOIy4aTh OOPATHYIO CBSA3b OT COOTBETCTBYIOIIUX CIIY>K0 OTeIs.

OO0uue TpedoBaHus K 0pOPMIICHUIO OTYETA

OTuer No MpakTUKE CTYyACHTA-CTaXkKepa JOJDKEH IMPEICTaBIATh COOON 3aKOHUEHHYIO
paboTy, BBINOJHEHHYIO UM JIMYHO IO pE3yJibTaTaM NpPOXOXKAEHUs MpakTuku. OTtuer
JOJDKEH OBITh TPaMOTHO U3JI0XKEH, aKKypaTHO o(QOpMJIeH, HameyaTaH ¢ IOMOIIbIO
KOMIIBIOTEpA WM Pa300pUMBO HAMHMCaH OT pyKd. TeKCT medaraercs Ha OJHOM CTOpOHE
mucta ¢opmara A 4 (210 x 297 MM) KHI>KHON OpPHUEHTAIIMU C TOMOIIBI0 KOMIBIOTEpA U
IIpUHTEPA HA OyMa)KHOM HOCHUTEJIE B TEKCTOBOM penakrope. [lapameTpsl: 1BEeT 4epHUT —
yepHbld; wWpupt — Times New Roman; pazmep mpudra — 14 kerenb; MEXITyCTPOUHBIH
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uHTepBai — 1; orctyn — 1,25; BeIpaBHUBAHHME TEKCTa — IO IIUPHUHE; TOs: JeBoe — 30 MM,
npaBoe — 10 MM, BepxHee U HkHee — 20 MM.

B Ttekcre conepkaHue, BBEACHUE, KaXIbl pa3fesl OCHOBHOW YacCTH, 3aKJIFOYEHHUE,
CIIMCOK HCMOJIb30BAHHBIX MCTOYHUKOB U MPUJIOKEHUS HAYMHAIOTCS C HOBOM CTpaHUIIBI.
[logpa3zmensl MOTyT HAuMHATBCA IIOCIE OKOHYAHWS MPEABIAYIIEro € OTCTyIOM JBa
HMHTEpBAJIA.

IlepeHocbl CcIOB B TEKCTE HE JOIMyCKarTcs. B Tekcre He JOIMyCKarTCs
NOJYEPKUBAHMS, IBETHbIC 3aJMBKM U BBIICICHUS TOIYXKUPHBIM MIpUPTOM (Kpome
BBIJICJICHUS PA3/IeJIOB U MOAPA3CIIOB).

Ha3zBanus pasnenoB W TNOAPA3IAEIOB JOJLKHBI IMOJHOCTBIO COOTBETCTBOBATh HX
dbopMmynupoBke B coaepkaHuu paboThl. X 3aronoBku cleayeT mucaTh 1O IIUPHHE
cTpaHuubl ¢ orctynom 1,25, Ecinm 3aromoBok COCTOMT M3 JBYX MPEIJIOKEHUHM, HX
pa3nessroT TOukor. Todka B KOHIIE 3ar0JIOBKA HE CTaBUTCH.

Crpanunupl HyMepyroTcs apaOCkuMu LudpamMu 0€3 TOYKH BBEPXY CTPAHUIIBI IO
neHtpy. Hymepamusi nucToB, BKIIIOYasl MPHIOKEHUS, JOJKHA OBITh CKBO3Hasi MO BCeH
pabore, HauuHasi C TUTYJbHOro JsnMcrta. Ha TUTyldbHOM IMCTe HOMEp HE CTaBUTCH,
CeAyoNIas 32 HUM CTPaHULa ¢ COAEPKAHUEM UMEET MOPSAIKOBBII HOMED 2.

MakcuManbHO JOMYCTUMBIN 00beM oTueTa (¢ mpuiokeHussMu) — 30 cTpaHull.

Tutyneubiil muct (Ilpunoxenne 1) sBisiercss 1 cTpaHuiell oTyeTa U BKIIOYAETCS B
oO0lIyI0 HyMepaluIO CTPAHULI, HO HOMEP CTPAHMIIBI HA ATOM JIUCTE HE IPOCTABIISAETCA.

Kaxxnplii U3 yKka3aHHBIX B MEPEYHE CTPYKTYPHBIX 3JIEMEHTOB OTYETA HAUMHAETCS C
HOBOHM CTpaHULBI. 3aroJ0BKH CTPYKTYPHBIX 3JIEMEHTOB CJIEAYET pacrojararb BBEPXY
CTpaHHMIIBI MO IEHTPY; IMOCJE 3aroJIOBKa CTABUTCS «IIpOOE» M TEKCT HAYMHAETCS C
a03aria ¢ «KKpacHOU CTPOKMY.

Huxakux BbIIENEHUIN MO X0y M3JI0KEHHSI MATEPUAJIOB OTUETA HE nomyckaeTrcs. He
JOTMYCKaeTCsl  TakXKe€  BBIICJICHHE  pa3IMYHbIMU  [BeTaMM mpudra  TEKCTa,
NOJAYEPKUBAHUS CJIOB, CJIOBOCOYETAHNUN WIIH MPEIJI0KEHUI.

Tunossie GhopMbl TOKyMEHTAlMU (KCEPOKOMUM, Tabenu ydeTa pabodyero BpeMeHH,
CXEMbI U T.N.) IPUBOAATCA B KOHLIE OTYETA, MPHIOKEHUS HYMEPYIOTCS OTHEIBHO U
IPUBOJATCS C HAMMEHOBAHUEM KaXKI0TO MPUIIOKEHUS.

OCHOBHYIO 4acTh OTYETa MO MPAKTUKE CIENYET ACIUTh HAa Pa3/ielbl U IyHKTHI.
Paznenbl U MyHKTHI JAOKHBI UMETh 3arojIOBKU. 3aroJOBKH JIOJKHBI YETKO M KPATKO
oTpaxaTh cojiepkaHue. Pa3fenbl M MyHKTHI HyMEPYIOT apaOCKuMu nudpamu,
HampuMep: TEepBbIA paznen - 1, mepBblid MyHKT mepBoro pazgena - 1.1 (uudpsr
pa3zeNsAoTC TOYKaMHU, MOCIIe MociaeaHen mudpsl Touka He ctaButcs) Crnoo «Paznen»,
«ITyHKT» HE nuUIIeTcs.

PA3JIEJIbI, BBEAEHUE, 3AKJ/IIOYEHUE, CIIMCOK HUCIIOJIb3YEMBIX
NCTOYHUKOB pacnonararorcss ¢ a03aqHOTO OTCTyNa, HIPONUCHBIMU OYKBaMH,
BbIPABHUBAHKE MO IIMPUHE. 3anpeliaeTcs OCTaBIsATh 3ar0JIOBOK pa3jielia WJIM IMyHKTa
Ha OJIHOM CTpaHHUIIE, a TEKCT MEPEHOCUTh Ha JIPYTyI0 CTPAHMUILY.

Paccrosinue Mexay 3aroJloBKOM U TEKCTOM JOJIKHO ObITh paBHO 1,0 MHTEpBaa.

Tekct nosxkeH ObITh KPAaTKUM U HE JOMYCKaTh PA3IMYHbBIX TOJIKOBAHUM.
TepMunbl, 0003HaUYE€HUS U OIpENEICHHs] JOJKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM
CTaHAapTaM, a MpPU HX OTCYTCTBUU - OOILEHPUHATHIM B HAYYHO-TEXHUYECKOMN
JUTEPATYPE.

B Tekcre He nomyckaercs:

14



- IPUMEHATHh 00OPOTHI PA3TOBOPHOI peuH, TEXHUIIU3MBI, MPOPECCUOHATUZMBI,

- MPUMEHATH JUIsl OJHOTO M TOTO K€ TMOHSATHUS PAa3IMYHbIE HAYYHO-TEXHUYECKUE
TEPMUHBI, OJIM3KUE MO CMBICTY (CHHOHUMBI), a TaKK€ MHOCTPAHHBIE CIIOBA M TEPMUHBI
IPY HATMYUHU PAaBHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

- IPUMEHATH MPOU3BOJIBHBIE CIIOBOOOPA30BaHNS;

- IPUMEHATh COKpAIllEHUE CJIOB B TEKCT€ M B IMOJIHUCIX MOJI WITIOCTPALUSIMU,
KpOME  yCTAHOBJIEHHBIX TpaBwiamMu  opdorpaduu, MYHKTyallMH, a  TaKxke
COOTBETCTBYIOIIMMHU IOCYIAPCTBEHHBIMU CTaHAAPTaAMU;

- COKpamaTh 0003HAYeHUST (PU3UYECKUX €IUHMUII, €CIM OHH yHoTpeOsstoTcs 0e3
udp, 3a UCKIIOUCHUEM €ANHUI] (PU3NYECKUX BEIMYUH B TAOJIMIAX U B pacmndpoBKax
OYKBEHHBIX 0003HAYCHHM, BXOASAIINX B (POPMYIIBI M PUCYHKH;

- 3aMEHSTh CJI0Ba OYKBEHHBIMU 0003HAYEHUSIMMU.

«CONEPXAHUE», «BBEJIEHUWEY, «3AKJIFOUEHHUEY, «CIINCOK
UCIIOJIB3YEMBIX HUCTOYHUKOB», «IIPUJIOXEHHUE» cnenyer pacnomarathb
nocepeiMHe CTPOKH, O€3 TOUKU B KOHIIE, HE MOJUYEPKUBAsi, HE BBIJCISAS XKUPHBIM U
KypcuBoM. [IepeHOoCHI CTI0B B 3arojioBKax He JAOMyCcKatoTcs. ECu 3aroioBOK COCTOUT U3
JBYX MPEIJIOKEHUN, TO OHU PA3ACISIIOTCS TOUKOM.

Kaxneiit pazpen, «COIEPXAHWUE», «BBEJIEHUE», «3AKJIIFOUEHUE,
«CITNCOK UCIIOJIb3YEMbBIX NUCTOUYHUKOBY, «ITPUJIOXEHUME) naunnaoTcs ¢
HOBOW CTPAaHULBL.

Ogpopmnenue mabauy

YIOMUHAIOTCS BIIEPBBIC, WM Ha CIEAYIOLIEH CTpaHulle, 1100 B mpuioxeHuu. Ha
BCe TAOMUIBI JTOJDKHBI OBITh CCBHUIKM B Tekcre. Hymeparus Tabmuny AomKHA OBITH
CKBO3HOM 10 BceMy TekcTy. Homep Tabiuibl U 3arojIoBOK pa3MeriaeTcs HajJ Ta0aunei
Y BBIPABHHUBAETCSA 110 LIMPUHE CTPOKH, C OTCTYNOM 1,25
Hanpumep:
Tabnuya 2. Hazeanue mabauywl

3arojioBoK 2

3aroJI0BOK
3aroJjioBoK 3

OA3aroJI0BOK 1 OA3ar0JIOBOK 2

Tabmuiel HyMepyroT apabckumu nudpamMu B mpenenax pasaena. B stom
cllyyae HOMEp TaOJHUIlbl COCTOUT M3 HOMEpA paszjiesia v MOPSAKOBOI0 HoMepa TalOJIHIIbI,
pa3/IeNICHHBIX TOYKOM. TaOIHIIbI TOKHBI OBITH BRIPOBHEHBI 10 IIIMPUHE OKHA.

Tabmumpl  Kakaoro MNpWIOKEHHUS 0003HAYalOT OTIASIBHOM  Hymepaluen
apabckumu mudpamu ¢ gobaBieHreM Tmiepen IUGpoil OyKBEHHOTO O0O3HAYCHUS
MIPUITIOKEHUS.

Ogopmnernue urtroCmpamusHo20 mamepuaid

Nnmoctpanun (4epTeXu, cXeMbl, TpaduKu, ICKU3bI, JUarpaMMbl, (OTOCHUMKH,
PUCYHKHM) pacrojaraloT TakK, 4YToObl HX OBLIO yI0OHO  paccMaTpuBarTh,
HETOCPEJCTBEHHO IIOC/ie TEKCTa, B KOTOPOM OHHU YIOMHHAIOTCS  BIIEPBBIC.
Nnnroctpanmu o6o3HavaroTcss cioBoM «Pucynoxy». Ha Bce pUCYHKH JOJKHBI OBITH
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JaHbl CCBUIKM TIO TEKCTYy TIOSICHUTENIbHOM 3amuCcKu. PUCYHKHM JOJDKHBI UMETh
HAUMEHOBAHHUSA, KOTOPbIC MOMENIAIOT IOJ] PUCYHKOM, IO IEHTPY cTpaHuilbl. Touka
M0CJIe HAMMEHOBAHUS PUCYHKA HE CTABUTCH.

Dopmynsl u ypasHeHus

VYpaBHenuss u GOpMysbl BBIICISIOT M3 TEKCTa B OTACIBHYIO CTPOKY. Boime u
HWKE KaKIOW (POpMysbl WM ypaBHEHUS JOJDKHO OBITH OCTaBIEHO HE MEHEE OJIHOM
CcBO0OIHOM cTpoku. Eciiu ypaBHEHUE HE yMEIIaeTCsl B OAHY CTPOKY, OHO JOJIKHO OBITh
MEPEHECEHO TMOCe 3HaKa pPaBEHCTBA (=) WM TOcie 3Haka (+), WK TOcjie APYrux
MaTeMaTHYECKUX 3HAKOB C UX 00s3aTeTbHBIM MOBTOPEHUEM B HOBOM CTPOKE.

®opMmynbl U ypaBHEHHMs B paboTe cleAyeT HyMepoBaTh B Ipejesiax pasjelia
apaOCkuMu TH(PpaMd B KpPYTIBIX CKOOKax HampoTUB (GOpMYINbI B KpailHE MpaBOM
nosioxkenun. Hanpumep, (1.1), (1.2).

Henocpencreenno mnoj ¢opmyiioil mpuBoAUTCA paciindpoBKa CHUMBOJIOB H
YUCJIOBBIX KOA((UIIMEHTOB, €clii OHU HE OBbLIM TMOSICHEHBI paHee B Tekcre. [lepmas
CTpOKa pacinppOBKH HAYMHAETCSI CJIOBOM «Te» 0e3 ABOETOUMs MOCIe HETO.

Harmpumep:
O6bvem npousBojicTBa (OI1) B cMeHy, THIC.pyO., BBIYUCISIOT TIO opMyIIe:
OIl=Y x CB, (1.1)

rae Y - cpenHecnucovHasi YUCICHHOCTh PAOOTHUKOB, YEl.;

CB - cpennsisi BBIpaOOTKa Ha OJJHOTO PaOOTHHKA B CMEHY, ThIC.pYO.

Ogpopmnenue npunoxceHuti

B npuiioxkeHuss BKJIIOYAOT JOMOJHUTEIbHBIM BCIOMOTaTEIbHBIM MaTepual, K
KOTOPOMY OTHOCSITCS ~MPOMEXKYTOUHBIE pacueThl, TaOJUIBl BCIOMOTraTEIbHBIX
IU(PPOBBIX JAHHBIX, UHCTPYKIUU, METOAUKHU, WUIUTIOCTPALIMM, 3aMOJHEHHBIE (HOPMBI
OTYETHOCTH U JIPYyTHE TOKYMEHTHI.

Kaxnoe npunokeHue JO0DKHO HAYMHATHCS C HOBOM cTpaHullbl. [IpunoxeHus
HYMEpPYIOTCA COOTBETCTBEHHO MpwiaraeéMbiM JoKymMeHTaMm. Ha BepxHed cTpoke
KaXJ0r0 JJOKYMEHTA MPUJIOKEHUS MO [EHTPY pacrojaraercs ciaoBo «lIpunoxenue 1» ¢

3arjaBHON OyKBBI O€3 3HAKOB MpernuHaHud. [IpunokeHue JOMKHO MMETh 3arojioBOK,
PacrojIOKEHHBIH CTPOKON HIKE MOCEpeArHE. 3aroJIOBOK MPUIIOKEHUS HAUMHAETCS C
3ariaBHON OYKBBI, B KOHIIE HETO TOUKA HE CTaBUTCSL.

Ogpopmnenue yumam u CColioOK

[Ipu cchuike B TEKCTE HA JUTEPATYPHBIM MCTOYHHUK TOCTE YINOMHHAHUS O HEM
IOPOCTABIISIIOT B KBaJpPaTHBIX CKOOKax HOMEp, MOJA KOTOPHIM OH 3HAUUTCS B CIUCKE
UCTIOJIb30BaHHBIX UICTOYHUKOB. B HEOOXOAMMBIX ciyyasx (0OBIYHO MPU MCIOIB30BaHUN
U(POBBIX JAHHBIX WM IIUTATHI) YKA3bIBAIOTCS U CTPAHUIIBI, HA KOTOPBIX MMOMEIIAETCS
UCIIONb3yeMbId HcTOUHUK: Hanpumep [25, c. 14-19] wnn [28, 1.1, c.128].

Ccputku Ha TaOJIMLBI, PUCYHKHU, MPUIIOKEHHS YKa3bIBAIOTCA B KPYIJIBIX CKOOKaX:
(Tabmuma 2.1), (pucyHok 4.2), (mpunoxxenue 2).
['oTOBBII OTUET CIaeTCsl PyKOBOJIUTEINIO 3@ HEIEIIO A0 AHS 3aILUTHI C LEIbI0 JIUKBUAALNN
BO3MO>KHBIX HEJJOYETOB U YCTPAaHEHHsI BO3MOXKHBIX OIIMOOK, MOCJE YEro, OTYET
BO3BpAIAETCs CTYJICHTY. B IeHb 3a1IMTHI MPOBOIUTCS aTTECTALUs MO Pe3yJibTaTaM
MIPOXOXKACHUS MPAKTUKU C BHICTABIIEHUEM HUTOTOBOM OLICHKH.
Kputepun BoicTaBJ/IeHUSs OLIEHOK

01/[€HK(1 «OMmJjiuunoO» svlicmaesiemcs, eciu.
CTYI[GHT BBIIIOJIHUJI B CPOK M Ha BBICOKOM YPOBHC BCC 3aJdaHUA ITPAKTHKH,
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IIPOSIBUJI CAMOCTOSITEJIBHOCTh, TBOPYECKUN MOAXO0J M MHULMATHUBY. B ycTaHOBIEHHBIE
CPOKH IMpPEICTaBWI: JHEBHUK, IMUCbMEHHBIM OTYET, XapaKTEpPUCTUKY. B mucbMeHHOM
oTyeTe Jajl TMOJHOE, OOCTOSTEeNIbHOE OMNHMCAHWE 33JaHUM TPAKTUKH, HTPHUIOKUI
HEOOXOJMMBIE JIOKYMEHTBI, IpPOBEN HCCIENI0BATENbCKYI0 W/WIM  aHAJTUTHYECKYIO
paboTy, caenan nmpaBUiIbHbIE, TTyOOKHE BBHIBOJBI, BHEC MpeiokeHnus. OT4eT Hamucaml
IrpaMOTHO, O()OPMHIT B COOTBETCTBHH C TPEOOBAHUSIMH.

Ha 3amure n0rndyecku BEpHO, apryMEHTUPOBAHO M SICHO JaBaJl OTBETHI HA
IIOCTABJICHHBIE BONPOCHI; JEMOHCTPUPOBAJ IIOHMMAaHUE CYLIIHOCTH W COLMAIBHOU
3HAYUMOCTU CBOEH Oynyuiend mpodeccuu, MHTEpeC K HEM; TEMOHCTPUPOBAJI yMEHHUE
IPUHUMATh DPEIIECHUS B CTAHJAPTHBIX M HECTAHIAPTHBIX CUTyalUsAX, HECTH 3a HHUX
OTBETCTBEHHOCTh

Oyenka «xopouio» 6viCmaeislemcsl, eciu:

CTyAeHT BBINOJHWI B CPOK BCE 3aJaHMs TPAKTUKH, MPEAYCMOTPEHHBIE
IPOrpaMMON TPAKTUKHU, TPOSBUI CAMOCTOSTENBHOCTh. B yCTaHOBIIEHHBIE CpPOKH
IPEACTABUJI: THEBHUK, IUCBMEHHBIN OTYET, XapAKTEPUCTUKY, aTTECTALlMOHHBIN JIUCT. B
NUCBMEHHOM OTYeTEe Jajl M3JUIIHE MOAPOOHOE, HE KOHKPETHOE/KpPaTKOE OIMCaHUE
3a/laHUi PAKTUKU, TPUITOKUIT HEOOXOAUMbIE TOKYMEHTBI, TPOBEII UCCIEI0BATEIbCKYIO
W/WJIM aHAJTUTUYECKYI0 paloTy, clienan ciadble BBIBOJIbI U MPEJIOKEHU (B BBIBOJIAX U
NPEIJIOKEHUSIX OTCYTCTBYET KOHKPETHOCTh). OTueTHash JOKyMmMeHTausi odopmiieHa B
COOTBETCTBHUH C TPEOOBAHUSIMU, TTOI00paHbI HEOOXOIUMbIE TTPUIIOKEHUS

OyeHnka «y0081emeopumeIbHo ) 8blCMAasIsAemcs, eC:

CTyneHT BBINOJHWIJI BCE€ 3aJaHUsl, HO HE MNPOSBUI TNIYOOKHUX TEOPETUUYECKHX
3HAaHUM U YMEHUHN NPUMEHATHh UX Ha IPAKTUKE. B yCTaHOBIIEHHBIE CPOKH MPEACTABUII:
JTHEBHUK, TUCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTAMOHHBIN JINCT. B MUCbMEHHOM

OTYETe J1ajl MOBEPXHOCTHOE, HETIOJTHOE OTMCAHUE 3aJaHUi TPAKTUKH, PUIIOKII HE BCE
JTOKYMEHTBI, TIPOBEJT UCCIIEA0BATEIHCKYIO /WM aHAIUTHIECKYIO PabOTy, OTCYTCTBYIOT
BBIBOJIBI W/WNM  TpemsiokeHus. OtueT odopMuil  HEOPEKHO, C HAPYUICHUSIMHU
TpeOOBaHMIA.

OyeHka «HeYy0081emeoOPUMENbHO» BbICMABIACMCS, eCIU!

CTyAeHT HE BBINIOJIHWJ TMPOTPaAaMMy TPAKTUKH HW/WIM HE TPEACTaBUI B CPOK
OTYETHYIO JOKyMeHTanuio. OTUeT, BBIMOJHEHHBIM CTYJACHTOM, HE MO3BOJIICT CICIATh
BBIBOJL O TOM, YTO OH OBJaJe]d Ha4dallbHBIM MNPO(PECCHOHAIBHBEIM ONBITOM H
npo(eCCUOHATBPHBIMA KOMITETEHIIUSIMU TI0 HAIPABJICHUSM: BBITIOJHEHBI HE BCE
3aJlaHusl, HApYyIIeHA JIOTHMKA W3JI0KEHUS, OTBEThl HE TOJIHBIE, OTCYTCTBYIOT BBIBO/IBI,
KOIUU JOKYMEHTOB.

Y4eOHO-MeTOAMYECKOE U MHPOPMALMOHHOE o0ecnevyeHre Y4eOHOM MPAKTUKH
OcHoBHas nuTeparypa:

1. Amnocosa, T. I'. Texaonorun kompopra : yaedHoe mocodbue st CI1O / T. I'. Anocosa, XK.

TanueB. — 2-e um3a. — CaparoB, ExatepunOypr

[IpodobpazoBanne, VYpambckuii denepaibHbINA

yauBepcureT, 2019. — 71 c¢. — ISBN 978-5-4488-0407-6, 978-5-7996-2813-0. — TekcT : 37MeKTPOHHBIH //

DOneKkTpoHHBIA pecypce 1udpoBoit odpazoBarenpHOU cpeapl CIIO PROFo6pazoBanue :
https://profspo.ru/books/87883

[caiiT]. — URL:

2. Burosckas, M. E. IIcuxonorus nenoBoro obmenus : yueonoe mocooue mis CIIO / M. E.
Burosckas, A. B. Jlucesuu, B. O. Kopuonosa. — 2-¢ u3na. — CaparoB : [IpodoOpazoBanne, At [Tu Op

Memua, 2018. — 96 c. — ISBN 978-5-4486-0366-2, 978-5-4488-0201-0. — Texcr :
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11. 3axaposa, H. A. 3n1anus 1 nHXeHepHble CUCTEMbI FOCTUHULL : yuebHoe nocobue s CI1O /
H. A. 3axaposa. — CaparoB, Mockaa : [IpodobOpazoBanue, Aii [Tu Ap Memua, 2020. — 294 c. — ISBN 978-5-
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3. Pacniopsixenue [paButensctBa PD ot 20.09.2019 N 2129-p (pen. ot 23.11.2020) «O06
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2. AIMUHHUCTpPATUBHO-YIIPABICHYECKUN OPTAI - WWW.aup.ru
3. I'maBHas - Poccuiickas ['octuanunas Accomuanust — PCAwww.rha.ru
4. Wikipedia, Google, flunexc - nHMDOpPMAITMOHHBINA TOPTAI
5.www.english.language.ru — caliT 175 U3y4arOIMUX AaHTITUHUCKUHN S3bIK
6.www.macmillan.ru - karamor yd4eOHBIX IMOCOOWIA, CIOBaped W MYJBTUMEAMHHOW TPOMYKIIUH IS
W3yYarolINX aHTJIUUCKHAM S3BIK
7.www.enhome.ru - U3y4eHHe aHTTUICKOTO SI3bIKa CAMOCTOSITENILHO
8. www.study.ru - mopTan u3y4eHHss HHOCTPAHHBIX SI3BIKOB
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Ipuiaoxenue 1
MHUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAILINHA
denepanbHoOe rocy1apcTBEHHOE aBTOHOMHOE 00pa30oBaTe1bHOE YUpeKIeHHe
BbICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHW ®EJEPAJIBHbII YHUBEPCUTET»
aTuropcknii nHCTUTYT (puanan) CKOY
Koanemx Ilaturopckoro uncruryra (puamaa) CKOY

OTYET
MO YYEBHOM NPAKTUKE

crennanbHOCTh 43.02.16
Typusm u roOCTENPUUMCTBO

Crynenra Kypca

IPYIIIbI

(®.J1.0.)
MGCTO HpOXO)KI[@HI/IH HpaKTI/IKI/I 1 HAMUMCHOBAHUC HpCI[HpI/IHTI/IHI

PykoBoaurens npakTuku:

[IPENOAaBaTEeIb

(JTOIKHOCTD) (moarICH) (®.1.0.)
OTtyeT npeACTaBIIEH HA POBEPKY: «___ » 20__r.
3amumTa oT4eTa COCTOsIach: «__ » 20__r.

OO61ast orleHKa 3a MPaKTUKY:

r. [Taruropck 20__r.
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IIpunoxenue 2
MHUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOM ®EIEPAIIUUA
®DenepaibHOe rocy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOE YUpeKIeHUue
BbICIIEr0 00pa3oBaHus
«CEBEPO-KABKA3CKHUI ®EJIEPAJIbHBIA YHUBEPCUTET»
Hsaruropckuii uHcTUTYT (puiman) CKOY
Kosnenx IIaruropckoro nuncruryra (puimana) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

0o0yyarol____csi TPyIIIbI cneruanbHOCTh CI1O/
43.02.16 Typu3M U TOCTEONPUUMCTBO, Npoien (Jia) yueOHyto nmpaktuky mno 11M.03

«OcBOEHME OJJHOM MIIM HECKOJIBKHUX Ipodecchil pabounx, TOJKHOCTEN CITyKaIIHX)»
c 20 r.mo__20__r.B

OpraHu3aluu

OrneHKa ypOBHSI OCBOCHHS OOIIMX KOMIICTESHITHMA

HanmeHnoBaHue 001X KOMITETCHITUN YpoBenb | Ilpumeuanue
OCBOCHHUS*
OK 01  BsiOupath criocoObl pelieHus 3a1a4y 012345

MpodeCCUOHAIBHON JIEATeIbHOCTH MPUMEHUTEIBHO K
A3JIMYHBIM KOHTEKCTaM

OK 02 Ucnonp30BaTh COBPEMEHHBIE CPEICTBA ITOUCKA, 012345
aHaJlM3a U UHTEpIpeTaluy HHPOpMaIUH, U
MH(POPMALIMOHHBIE TEXHOJIOTUY JIJIs1 BBIIOJIHEHUS 33]1a4
podheCCUOHAILHON JIEATEIbHOCTH

OK 03 IlnaHupoBatTh U peaii30BbIBATH COOCTBEHHOE 012345
npodeccruoHanbHOE U TNYHOCTHOE PA3BUTHE,
[IPEAIPUHUMATENIBCKYIO IEATEIbHOCTD B
mpodeccruonanbHOl cdepe, UCTOIb30BaTh 3HAHUS 110
(bMHAHCOBOI TPAMOTHOCTHU B PA3JIMYHBIX KU3HEHHBIX
CUTYyaIUsIX.

OK 04 D¢ddexTuBHO B3anMOACHCTBOBATH U padOTaTh B 012345
KOJUICKTUBE U KOMaH/IE

OK 05  OcyuecTBiasiTh yCTHYIO U TUCbMEHHYIO 012345
KOMMYHHKALIUIO HA TOCYIAPCTBEHHOM sI3bIKe Poccuiickoi
Ddenepanyy ¢ y4eTOM 0COOEHHOCTEN COLMAIBHOTO U
KYJbTYPHOI'O KOHTEKCTA.

OK 07  CopneiicTBOBaTh COXpaHEHUIO OKpyxatomen (012345
Cpelibl, pecypcocOepeKeHHIO, IPUMEHSTh 3HAHUSI 00




M3MCHCHUH KJIMMaTa, IIPUHIIAITBE OSPEKITUBOTO
MIPON3BOJICTBA, 3P(HEKTUBHO JICHCTBOBATH B
YpE3BBIYAMHBIX CUTYaIIASIX

OK 09. [Tonb3oBaThCs npodeccuoHanbHON
OKyMEHTAIlel Ha TOCYJapCTBEHHOM W WHOCTPAaHHOM

I3BIKaX

OreHka ypoBHSI OCBOEHUS TPO(ECCHOHATBEHBIX KOMITETCHITHIA

pasMCIICHHUIO roCTe€ TOCTMHUYHOT'O KOMIUIEKCA HJIU

HMHOT'O CpCACTBA pasMCIICHUS.

HanmMenoBanue npodecCHoHAIbHBIX KOMIETEHITUN Yposenr | Ilpumeuanue
OCBOCHHUS*
[IK 3.1 Oxkazanue yciayr mo gocraBke Oaraxka rocrtei| 012345
FOCTUHUYHOTO  KOMIUIEKCA WJIM  HMHOTO  CPEACTBA
a3MelleHus
I1K 3.2 UadopmupoBaHue U BBITIOJIHEHHUE 3aITPOCOB 012345
roCTeil MO yCiayraM B FOCTUHUYHOM KOMILUIEKCE WU
MHOM CPEJICTBE Pa3MEIICHUSI.
[IK 3.3 Okazanue yciyr no npuemMy, pErUCTpALUU U 012345

*OHCHI/IBaHI/Ie OCYHCCTBIIACTCA 110 MATHOAIBHOM CUCTEME IIYTEM BBIACJICHHA

O1eHKHU. B ciydae HesBKM 00yJaromnerocss Ha MPakTUKY UCIONIb3yeTcs oeHka 0.

JlaTa « » 20 T.

HO}IHI/ICB PYKOBOAHUTCIIA IIPAKTUKHA:

OT KOJITICAXKa

OT IIPCAIIPUATHA
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