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Meroauueckue ykazaHus Uil IpakTUUecKuX 3aHsaTui no aucuuruinHe OI1.02 ApxuBHoe neno
coctainiensl B cootBeTcTBUU ¢ PI'OC CIIO, pekoMeH10BaHbI Ui CTYAEHTOB OYHOU (OPMBI 00ydeHusI.
B meTonnuecknx ykazaHUAX IS MPAKTUYECKHUX 3aHATHN COAEPIKATCA IEIW U 3aa4d MPAKTHICCKOM
paboTel, (GopMyIHpOBKA 3aJaHHS, OCHOBHOE COACPKAHHWE IO MPOBEJACHHUIO PACUETOB pPadOTHI,

peKoMeHayemasi InTeparypa.



IHosicHUTEALHAA 3aIIHCKA

VYuebHast ~ AWCHUIUIMHA  «ApPXMBHOE  JIeNO»  SIBJISETCS ~ OOSA3aTENbHOM  4YacThio
o0menpodeCcCHOHAIBHOTO IHUKJIa TPUMEPHON 00pa3oBaTesIbHON MporpaMMbl B cooTBeTcTBUU ¢ PI'OC
CIIO o mpodeccun 46.01.03 Jlenonpou3BoAUTENb.

Ocoboe 3HaueHue AJ1s yCBOCHUS COIEPKAaHUS IUCIUIUINHBI M IPUBUTHS IPAKTUYECKUX HABBIKOB
UMEeT NpaBUJIbHAS M Y€TKas OpraHU3alus IPOBEACHUS U BBIIOJHEHHUS CTYAEHTAMHU IPAKTHYECKHUX
paboT (M3MEpPUTENBHBIX, PACUETHBIX, IpaUUYecKuX) ¢ TpeOyeMOH TOYHOCTBIO 0]l KOHTPOJIEM
IIpenojaBaTels.

[lepen HadanoM BBINOJHEHUS KaXKIOW pabOTHl CTYAEHTHI JOJDKHBI O3HAKOMHUTBCA C €€
OCHOBHBIMH IT0JIO’KEHUSIMHU, IIOATOTOBKOM 00pa310B K UCHIBITAHUIO, TIOPSIIKOM BBIIIOJIHEHUS PaOOTHI.

[To xaxxaoi mpakTHyecKoil paboTe mpeaycMaTpUBAETCsl MHAUBUAYAIbHBINA OTUET MEpe
IIPENOaBaTEIIMHU.
B pesynbrare ocBoeHUs y4eOHON NUCIUTUTHHBI O0YYAIOIIHIACS TOJKEH YMETh:

- IPUHUMATh apXUBHbIE J1eN1a (JIOKyMEHTBhI) Ha IIOCTOSSHHOE WJIU JI0JIFOBPEMEHHOE XpaHEHHUE;

- Y4acTBOBATh B IPOBEACHUH IKCIEPTU3bI IIEHHOCTH PA3JIMYHBIX TUIIOB U BUJIOB JJOKYMEHTOB B
COOTBETCTBUM C BHYTPEHHUMH PETJaMEHTaMU OpraHU3aluy;

- cO0JII01aTh HOPMATUBHbBIE CPOKU XpaHEHUS /1€ (IOKyMEHTOB);

- pa3Meliath AapXMBHbIE Jena (JOKYMEHThI) Ha MECTax XpaHEHHs B COOTBETCTBUU C
HOPMAaTUBHBIMH TPEOOBaHUSAMHU B 00JaCTU apXUBHOTO JI€JIa U YIIPABIEHUS TOKYMEHTAMU;

- co0MoaTh HOPMATHBHBIE PEKUMBI XPAaHEHMsI apXMBHBIX el (JOKYMEHTOB) Ha JIIOOBIX
HOCHUTEJISX;

- IPOBOJIUTH OMMCAHUE APXUBHBIX JIeJT (JIOKYyMEHTOB);

- [10JIb30BAThCsl CIIPAaBOYHO-IIOMCKOBBIMU CPEJICTBAMU K APXUBHBIM JieaM (JOKYMEHTaM);

- (hOopMUPOBATh €AUHUIIBI XPAHEHUS TOKYMEHTOB JUIsl X MOCIIEIYIOIIEr0o pa3MeIleH s B apXH1Be
OpraHu3aluy;

- OCYIIECTBIJIATh MOUCK JeN (JOKYMEHTOB) BPEMEHHOTO XpaHEHHs B MPOLECCEe UX XPAaHEHUS B
CTPYKTYPHBIX MOJpa3AeeHUsIX U apXuBe OpraHu3allly;

- TMOATOTaBIMBaTh MH(OPMAIIMOHHBIE TOKYMEHTHI MO 3alpocaM I0JIb30BaTeNeil pa3muyHbIX
KaTeropuil.

B pe3ynbrate ocBoeHUs yueOHON AUCHUILIMHBI 00YYaIONIUICs JOKEH 3HATh:

- 3a71a4u apXUBHOM ci1yx0bI B Poccuiickoit deneparuy;

- CUCTEMBI apXMBHBIX yupexaeHuil B Poccuiickon ®@enepanny;

- IPU3HAKU KJIacCU(pUKALUU JOKYMEHTOB ApxuBHOro (¢onaa Poccuiickoit @enepanuu;

- PeXHM U CIIOCOObI XpaHEHUsI apXUBHBIX JIOKYMEHTOB, UX YU€T U MOPSAI0K UCTIOIb30BAHUS JIEIT;

- Hay4yHO-CIIPaBOYHBIH armapar K JJOKyMEHTaM apXHBa.

Tema 1.1. BBenenune. OCHOBHBIE 3TANbl PA3BUTHUS APXMBHOIO /1eJ1a U ApXUBOB
Teopernuecknii 0J10K:

Cozmanne Coro3a (OOmiecTBa) POCCHMCKUMX apXHWBHBIX JEATENICH: €ro Iedd W 3a7add.
PazpaboTka NpoeKTOB peopraHu3alyi apXUBHOTO jei1a. MeponpusTHs 0 OXpaHe MECTHBIX apXUBOB OT
yaunutoxenus. Pome A.C. Jlanmo/lanunesckoro, C.®. I[lnaToHOBa M IPYyrHUX YYEHBIX-UCTOPUKOB B
apXMBHOM JBW)XCHHU B IIEPBBIE IOCIEPEBOIIOLHUOHHBIE rojbpl. Co3AaHME apXUBHO-TIOJIMTUYECKUX
KOMHUCCHI B apXxuBax I[apcKoi oxpaHku. PaboTa apXMBUCTOB MO BBISIBICHUIO U COOpPY MaTepUaloB MO
ucropuu Pespansckoit pepotonuu 1917 r., IlepBoit MupoBO#l BOIHBI M HCTOPUU NOJUTHYECKUX APTUN
u nBrKeHUH. LleHTpanbHbIil KOMUTET MO yHpaBlieHUIo apxuBamu. Pa3zpa®oTka u npunstHe Jlekpera
CHK PCOCP «O peopranuzauuu M LeHTpannzauuu apxusHoro nena B PCOCP» or 01.06.1918 r.
CoBpeMeHHBIE JMCKYCCHMM O 3HAUY€HMHM JEeKpeTa Uil IOCJIEAYIOLIEro IIpolecca apXHUBHOTO
crpoutenbeTBa. O6pazoBanue EMuHOro rocy1apcTBEHHOTo apXUBHOTO GoHAa U ['1aBHOTO yripaBieHus
apxuBHbiM JenoM (I'YAJ]). Co3ganume ceknuii u otraencHuil. [maBapxuB kak oco0asi 4YacTh
Hapkommpoca. Pons JI.b. PA3anoBa B opraHuzanuu COTPYAHMYECTBA CO CTapbIMHU CIELUATUCTAMHU
apxuHoro nena. [IpoGiemsl peopranuzanuu apxuBHOro jaena Ha mectax ([Tonoxxenne CHK PCOCP
«O rybepHCckux apxuBHBIX (hoHmax» ot 31.08.1919 r.). Cre3n rydbepHCckux ynomHoMmodeHHBIX [ YAl u



poOJIeMBI CITaceHHsI YCaaeOHBIX M MOHACTHIPCKUX apxuBoB (1919). XpaHunuie 4acTHBIX apXHBOB
(Xpanuacap). 3nauenue aekpera CHK PCOCP «O XpaHeHUM M YHUYTOKEHUHM apXHUBHBIX JEJ» OT
22.04.1919 r. B ycnoBusix 60ps0bI ¢ OyMakHBIM AehUIUTOM. ApXUBHBIE Kypchl ipu [leTporpaackom
apXxeoJIorn4eckoM HHCTHTYTE. PaboTa MOCKOBCKOTO apXe0JI0rHYecKOro HHCTUTYTA. [IpeeMcTBEeHHOCTh
Tpaguuui. IleTporpaackas W MOCKOBCKas IIKOJIbI apXUBOBENEHUs. PeopraHuzanus cHCTEMBbI
ynpasieHuss apxuBamu. lIpuxon k pykoBoxactBy apxuBHbIM zAeinoM M.H. IlokpoBckoro u ero
eaquHoMbINUIEHHUKOB. Opranuzamusi ['ocapxuBa PCOCP Vupexnenue HMcrnapra. 19 IlepBas
KoH(pepeHms apxuBHbIX gearened PCOCP  (centsbpr — okts0ps 1921 r1.). bopnba
«IPOCBETUTEIBCKOT0» U «IIAPTUHHO-BEJOMCTBEHHOI'0O» IOJIXOI0B B apXUBHOM CTPOMUTEIBCTBE.
Teopernueckue Bompockl apxuBoBeneHus Ha I Bceepoccuiickolt KOH(pEpEHIIMH apXWBHBIX JCATENICH
(A.N. Annpees, U.JI. MasikoBckuii). Poias M.H. IlokpoBckoro B nonutuzanuu aesreinbHocta I'YAJL
HoBasi kagpoBasi monuTUKa B apXMBHBIX BeloMcTBax U yupexiaeHusx. TEMA 2. Ilpomecc
LEHTPAJIN3alluy YIPaBICHUS apXuBaMu U apxuBHbIM JieioM B PCOCP (1922 — 1929 rr.) Ilepenaua
apXUBHBIX yupexaeHud u3 BeaeHus Hapkommpoca B noguunenne BIIUK. Peopranuzanusi apxuBoB.
3nauyenue nexperoB BLIUK «llonoxenue o Lentpapxuse PCOCP» ot 30.01.1922 r., «O rybepHckux
(o6macTHBIX ) apXuBHBIX Or0po» oT 20.11.1922 r. Hauano «4ncTku» apXuBHBIX KaapoB. [TocTaHOBICHHS
BIUK u CHK PC®CP o Bxitouenuu B coctaB EI'A® 10moTHUTENIBHBIX KaTETOPHil apXUBHBIX (DOHI0B
(1923 — 1924 rr.). Ycunenue ynpasneHueckux Qynkuumii Llenrpapxua PCOCP. [luckyccuu 20-x rogoB
BOKpPYI' BONpOCa BKJIIOYEHUSI apXHMBOB IMPOQCOI030B U yupexjeHuid ['naBHayku B coctaB E'AD.
[Ty6nukatopckas gestensHocTh LlentpapxuBa PCOCP. Xypuan «Kpacueiii apxuB». Co3nanue
KypHaina «ApXHBHOE JeN0» U MHPOPMAIMOHHBIX OOJUIETeHEH MO MpodhecCHOHAIbHO-TEXHUYECKIM
Bonpocam. IlepBwiii cbe3n apxuBHbiX gesreneit PCOCP (mait 1925 r1.). Muckyccus 10
TEPMHUHOJIOTMYECKUM  Ipo0JieMaM  MpEJICTaBUTENEH MOCKOBCKOM W NIETPOrpajcKod  IKOJ
apxuBoBeaenus. M.H. [TokpoBckuii 0 HEOOXOAUMOCTH COTPYTHUYECTBA APXUBUCTOB C MOJTUTUYECKUMU
opranamu. Pemenus cweszna. exkper CHK PCOCP or 31.03.1925 r. 0 mopsiake MOIb30BaHMS
matepuanamu LlentpapxuBa PCOCP Bropas xondepenus apxuBHbix paboTHUKOB PCDOCP (sHBapb
1927 r.) o nesrenpHocTH Llentpapxua PCOCP u npropUTETHBIX 3a/1a4axX apXUBHOI'O CTPOUTENIHCTBA.
Coznanne HOBBIX apXHUBOB. Mcrionb30BaHNe JOKYMEHTOB B arUTAllMOHHO-IIPONIAraHIMCTCKUX LENSIX U B
MHTEpecax HapoJgHoro xo3siicTea. Pazpadotka A.C. Hukonaesbim, N.JI. MasikoBckum, /I.H. EropoBeim,
AWM. AHnpeeBbIM JOKTPHUHBI HOBOTO pycckoro apxmpoBeneHus. M.JI. MaskoBCcKHil U JO3yHI HOBOU
apxuBHoi monutuku (HAII). Jluckyccum mo Bompocy YyCUJIEHMsI OIOpOKpaTMYECKHX TEHACHLUUN B
cucreme 20 ympaBineHus apxuBamu («riaBkusm»). LlentpapxuB PCOCP wu oOmecTBeHHbIE
KpaeBeuecKne opraHu3aluuu. Pasrpom KpaeBelyeckoro JBMKEHHsA. Macmrabbl M XapakTep
«MaKyJIaTypHbIX Kamnanuii» B apxusax. Pons HK PKU B pa3zBepThiBaHNN «MaKyJIaTypHBIX KaMIIAHUI.
[TocranoBnenne BIIUK «O6 ytBepxkaenun Ilomoxxkenuss o LleHTpaabHOM apXMBHOM YIpaBICHUU
PCOCP» (1929 r.). BBeaenue orpaHuueHUN Ha JOCTYN HCCIeIOBaTelied B YHUTalIbHBIC 3aibl
ApXUBOXPAHWIUI] JUISl «IIPECECUEHUS BPAKECKON NeATeIbHOCTH B apxuBax». [locranoBnenue LUK n
CHK CCCP o uentpanuzanuu B apxuBHoM ynpasieHun CCCP or 10.04.1929 r. u pacnpocTpanenue
€ro YIpaBJICHUYECKUX MOJTHOMOYNN Ha (POHJIBI ¥ apXUBHI 0011ecOr03HOT0 3HaYeHUs. I che3n apXUBHBIX
pabotaukoB PCOCP (mait — utons 1929 r.). «/leno IlnatonoBa» («/le1o apXWBHUCTOBY») U €ro poJib B
pa3rpoMe CBsi3el MeXAy HCTOpUYecKol Haykod u apxuBamu. TEMA 3. 3aBepiueHue co3gaHus
KOMAaH/THO-a/IMUHUCTPATUBHOM CHUCTEMBI yrpaBieHus: apxuBHbIM JenoM (1929 — 1938 rr.) «Te3uce»
KperoBa o peopranuzanuu (MUIMTapu3aluy) apXUBOB U MX 3HAYCHHE JUIS JAajJbHEHIIEro apXuBHOIO
CTPOMUTENBCTBA. MEpONpHUATHS N0 YHNOPSJOUYEHUIO y4YeTa W KOHTpOJIA 3a apXMBaMM Ha MecrTax (B
KoJIX03aX, coBxo3ax, MTC, palloHHBIX 1 HU30BBIX YUPEKACHHUIX, OPraHU3ALUAX U HA IPEATPUATHUSAX ).
Hupkynsap LAY PCOCP ot 17.11.1930 r.; noctanosnenus BHUK u CHK PCOCP or 10.12.1934 r. n
np. Co3gaHue HOBBIX apXUBOXpaHWIULI. «MaKynaTypHble KaMIaHUI» B apXUBHBIX (DOHAAX U yIiepo oT
ux nposenenus. [locranosnenne LK CCCP ot 27.06.1935 r. 0 MeponpusiTUsX MO YNOPSIOUECHUIO
apxuHoro gnena B CCCP. Pempeccum cpeaum apxXuBHBIX paOOTHHKOB. [leno o «ImuOHCKOM
opranuzanun» B LIAY. Meponpustus o noaroTroBKe apXuBHbIX KaapoB. [lepexos oT KpaTKOCpOUHBIX
KYpPCOB K CHElHaTU3UPOBAHHBIM Y4eOHbIM 3aBeneHusM. OtTkpbiTHe WHCTHUTYTa apXHBOBEIEHUS
(Mcropuko-apxuBHOro HHCTHTYTa). IlpuHIunsl mondopa mpodeccopcKo-MpenoaaBaTeNibckoro u
CTYJICHYECKOTO COCTAaBOB: MX 3BOJOIMUA B TeueHHe 30-x rogoB XX B. 3HAYEHUE MOCTAHOBJICHHS
IIpesuauyma BepxoBHoro Cosera CCCP ot 16.04. 1938 r. 0 nepenade apXMBHBIX YUPEXKIECHUN B



Benenue HKBJI CCCP. Onenku nepegauun apxuBoB B BeneHue HKBJ[ B coBpemeHnHoit nctopuko- 21
apxuBHOU sureparype. Co3manue I'maBHoro apxusHoro ymnpasiaeHuss HKBJI CCCP u apxuBHBIX
ornenoB HKB/I pecniyonuk, YB/ kpaeB u obGnacteit. MacimtaObl MEpONIPUATHH TIO 3aCEKPEUMBAHUIO
($OH/IOB, IEPEBEJICHHUIO MX B crielXpaHbl. CHCTEMBI JOMYCKOB B APXHBHI.

IIpakTnueckoe 3ansatue Nel

1. U3y4nTh TEOPETUUECKYIO YaCTh.

2. B CIIC «KoncynberantlLmtocy Haiitin Denepanbhblii 3akoH «O0 apxuBHOM jelie B Poccuiickoi
®enepanun», deaepanbubiii 3akoH «O0 MHPOpPMaIUM, HHOOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3aIUTE
uHpopmauun», «Ilonoxenune o enepaabHOM apXUBHOM areHTCTBE.

3. Ha ocHOBe M3y4eHHsI HOPMAaTUBHBIX aKTOB: — C(HOPMYIHPOBATH ONpEeNICHIEe apXUBHOTO Jeja
KAaK OTPAac/I¥ TOCYJapCTBEHHOM JEATEIBHOCTH; — ONKCATh CUCTEMY OPIaHOB YIPABJICHUS APXUBHBIM
nenom B Poccum Ha denepanbHOM ypoBHE; — H3yYUTh U ONMUCATh OOBEM IMOJIHOMOYHN U (PYHKIIUH BCEX
OpraHOB YNPaBJICHUS APXUBHBIM JIEJIOM.

4. B CIIC «Koncynprantlntocy Haiitu 3akon «O0 apxuBHOM jziese B CTaBpONOJIBLCKOM Kpae» U
Ha OCHOBE €r0 M3y4Y€HHs: — OIUCATh CUCTEMY OPraHOB YIIPABJICHMS apXUBHBIM JI€JIOM Ha YPOBHE
CyObeKTa; — U3y4UTh U ONMUCaTh OOBEM MOJHOMOYUN M (YHKIHMH OPTaHOB YIPABICHUS APXUBHBIM
JIeJIOM Ha YpOBHE CyOBEKTa.

5. CocTaBHUTb M CPaBHUTH CXEMBI Opranu3amu ApxuBHoro ¢ponga PO mo cern apxuBos 10 1990
I. ¥ TI0CJIE pa3JesIeHus JOKYMEHTOB 10 (hopMaM COOCTBEHHOCTH.

KoHTpoJIbHBIE BOIIPOCHI

1. Kakue ypoBHU OpraHu3aliy JOKyMEHTOB Bbl MOXKETE Ha3BaTh?

2. HazoBute mnpu3Haku KiacCUPUKAMH TOKyMEHTOB AD, KOTOpBIC OKa3zalHW BIMSHHE Ha
(dbopMHpOBaHUE CETH apXHUBOB.

3. Kak u3meHusiach opranusanusi JOKyMeHTOB U jie1 ApxuBHoro ¢poxaa P® B 1990-e rr.?

4. B ueM 3akiroyaeTcs MPUHIMI UCTOpU3MaA?

5. B yem 3aknirodaercs pUHIIUIT BCECTOPOHHOCTH?

6. B yem 3akirodaercs NpUHLIMII KOMIUIEKCHOCTH?

7. Yto Takoe ApxuBHbIil pong PO?

8. Kakue cymiecTByoT popMbl COOCTBEHHOCTH Ha IOKYMEHTHI B COOTBETCTBHHU ¢ DeaepanbHbIM
3akoHOM «O0 apxuBHOM Jiesie B PD»?

9. Kakue BUIbI apXUBOB CYILIECTBYIOT?

10.Kak pacnpenenstoTcst JOKyMEHTHI 110 CETH apXHUBOB?

Tema 1.2. HopmaTuBHo-npaBoBasi 6a3a apXuBHOM JesiTeJibHOCTH B Poccun
Teopernuecknii 0J10K:

B mnacrosmee Bpemst B Poccum nesTenbHOCTb, CBSI3aHHAs C TIOMOJIHEHHWEM, XPaHEHUEM U
UCTOJb30BAaHUEM JOKYMEHTOB ApxuBHOro ¢(onna P®, wumeromuxcs B ToCylapcTBEHHBIX U
BEJJOMCTBEHHBIX apXHBaX, PErylupyercs LENbIM pPSIOM 3aKOHOAATEIbHBIX M HOPMATHUBHBIX aKTOB.
Cpenu HHX MOXHO yKa3aTb HECKOJIbKO HauOojiee BaXKHBIX, a UMEHHO: QenepaibHble 3aKOHbI «O0
apxuBHOM Jene B Poccuiickoit @enepanun», «O06 wuHpopmaruzanuu, vHGOpMALUU U 3alIUTe
uHpopmanun»; 3akon Poccuiickoit deaepannu «O0 yyacTMH B MEXIYHAPOJHOM HMH(POPMALMOHHOM
oOMeHe»; 3akoH Poccuiickoit ®enepannn «O rocynapctBeHHoil TaitHe» (ctr.13, 14, 15), «IIpaBuna
paloThl Moib30BaTeNIel B YMTAIBHBIX 3ajaX TOCYAApCTBEHHBIX apxuBOB Poccuiickoit denepanuny,
3aperucTpupoBanHbie MunucrepcTBom roctuninu Poccun 16 nexadpst 1998 r.

OCHOBHBIM HOPMAaTHBHO-IIPABOBBIM AKTOM, OIPEAEISAIOLIUM JEATENBHOCTh TOCYAAPCTBEHHBIX U
BEJJOMCTBEHHBIX apxuBOB, siBisieTcss DenepanbHblii 3akoH «OO0 apxuBHOM jene B Poccuiickoit
®enepanun», BCTynuBIIMiA B cuity 27 okTsi0ps 2004 1. JlaHHBIN TOKYMEHT COCTOUT M3 32 crareid,
00bETMHEHHBIX B 9 I7aB:

. ['maBa 1. O0uue noyoxeHusl.



. I'maBa 2. ApxuHsiii pong Poccuiickoit Deaepannn.

. I'naBa 3. Ynpasnenue apxuBHbIM AesioM B Poccuiickoit denepannn.

. I'maBa 4. XpaHeHue v y4eT apXuBHBIX JTJOKYMEHTOB.

. I'maBa 5. KoMIiekToBaHHE apXUBOB aPXUBHBIMU JJOKYMEHTAMU.

. I'maBa 6. JlocTyll K apXMBHBIM JOKYMEHTAM U UX MCIIOJIb30BAHUE.

. ['maBa 7. OTBETCTBEHHOCTh 3a HapyLICHHE 3aKOHOJATEIhCTBA 00 apXMBHOM JIEJl€ B
Poccuiickoit @enepanuu.

. I'naBa 8. Mex1yHapoIHOE COTPYAHUYECTBO.

. ['naBa 9. 3aKkIrOYUTENBHBIE TTOJIOKEHUS.

B uyerblpex cTaThsaX, colepKalMXci B IVIaBe 1, odepuyuBacTCs INPEAMET PETyJIUPOBAHUSA
HACTOSILEr0 3aKOHA, OTOBAapUBACTCS COCTaB 3aKOHOAATENbCTBA 00 apxuBHOM jene B Poccuiickoit
®enepanuu (nasee — PO), naroTcs OCHOBHBIE MOHATHS, KacaloLUecs OpraHu3aluy apXuBHOIO JieNa B
Poccun, onpeznensercs Kpyr MOJTHOMOUYMH (ellepalbHbIX, PETHOHATIBHBIX OPTaHOB I'OCYIapCTBEHHOTO
ynpasinenus PO, myHununanbHbIx 00pa3oBaHuil B 0071acTH apXMBHOTO JieJa.

B cratee 1 omnpenensercs npeaMeT peryjaMpoBaHUS HACTOALIEro 3akoHa. [Ipm sToMm
yKa3blBa€TCsl, YTO OH IMPHU3BaH pEryJIMpOBaTh OTHOIIEHUS B cdepe OpraHu3alud XpaHEHMS,
KOMIUICKTOBAHUS, Y4€Ta U MCIIOJIb30BaHMs TOKyMEHTOB ApxuBHOro (hoHma PO u npyrux apXuBHBIX
JOKYMEHTOB HE3aBHCHMO OT UX (pOpM COOCTBEHHOCTH, a TaKKe€ OTHOILIEHHUs B cepe yHpaBieHUs
apXUBHBIM JieioM B PO B mHTEpecax rpaxiaH, o0IIecTBa U TOCy1apcTBa.

B cratbe 3 gaHBl OCHOBHBIE IIOHATHS, OIPENEISIIOLIME IOPSJOK OpraHu3aluu MU
¢byHKIMOHMPOBaHUs apXuBHOTO fena B PO. Cpenu Hux:

ApXHMB — YyUpEXKIEHUE WM CTPYKTYPHOE IOIPA3ACICHUE OPraHU3ALMH, OCYILECTBIISIOLINE
XpaHeHue, KOMIIJIEKTOBAaHHE, YUeT U UCII0JIb30BAHUE APXUBHBIX JOKYMEHTOB.

ApxuBHOe J1eno B P® — neaTesNbHOCTh IOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyIpaBJIeHUs, OpraHU3alUil U rpaXxaaH B cepe OpraHu3aliy XpaHeHHs], KOMIUIEKTOBAaHUS, YUeTa
U MCII0JIb30BaHMsI JOKYMEHTOB ApXUBHOTO (hoHma PD u 1pyrux apXuBHBIX TOKYMEHTOB.

ApPXUBHBIN TOKyMEHT — MaTepUAIbHBIA HOCUTEIH ¢ 3a(UKCUPOBaHHON HAa HEM HH(OpPMAIIHEH,
KOTOPBIN MMEeT PEeKBU3MTHI, MTO3BOJISIONINE €r0 JICHTU(PULIUPOBATh, U MOJICKUT XPAHEHUIO B CUILY
3HAYUMOCTHU YKa3aHHBIX HOCUTENS U MH(OPMALIUU JJIs Tpa)/1aH, oOIIeCTBa U TOCY1apCTBa.

ApxuBHBIH (DOHJI — COBOKYIHOCTb apXUBHBIX JOKYMEHTOB, MCTOPHUYECKH HWIJIM JIOTHUECKH
CBSI3aHHBIX MEXKY COOOM.

ApxuBHbli QoHA P®— wucTOpUyYecKH CIOXMBIIAsCS U TOCTOSHHO IOMOJHSIOIIASACS
COBOKYITHOCTb apXHBHBIX JOKYMEHTOB, OTPa)KarolIMX MaTepUalbHYIO U JYXOBHYIO JKHU3Hb OOILECTBA,
UMEIOIUX HCTOPUYECKOE, HAYyYHOE, COLMAIBHOE, SKOHOMMUYECKOE, IOJIMTHYECKOE M KYJIbTYPHOE
3HAYEHHUE, SABISAIOIIMXCS HEOTHEMJIEMOW YacThl0 MCTOPUKO-KYJIBTYPHOIO Haclequs HaponoB PO,
OTHOCSALIMXCS K MH()OPMAIIMOHHBIM pecypcaM U MOAJIESKAIINX TIOCTOSHHOMY XPaHEHUIO.

BpemenHoe xpaHeHHE apXUBHBIX JOKYMEHTOB — XPAHEHUE apXUBHBIX JOKYMEHTOB JI0 HX
YHUUYTOKEHUS B TEUEHNE CPOKOB, YCTAHOBJIEHHBIX HOPMaTUBHBIMU ITPABOBBIMU aKTaMH;

Bpemennoe xpaHeHue A0KyMeHTOB ApxuBHOro ¢onaa P® — XxpaHeHHE JOKYMEHTOB
ApxusHoro ¢onna PO 1o ux nepenaun Ha MOCTOSTHHOE XpaHEHHE.
['ocymapcTBeHHBIH apxuB — (pefepaibHOE TOCYJapCTBEHHOE YUPEXKICHHE, CO3aBacMoOe

[TpaButensctBoM P®, wim rocymapcTBeHHoe yupexjeHue cyobekra Pd, cozmaBaemoe opraHom
rocy/lapCTBEHHOMN BIacTH cyObekTa PD, KoTopble OCYIIECTBISIOT XpaHEHUE, KOMIJIEKTOBAaHUE, YUET U
UCIOJIb30BaHUE TOKYMEHTOB ApXHBHOTO (PoHaa PD, a Takke Ipyrux apXUBHBIX JTOKYMEHTOB.

JlokymeHT ApxuBHoro ¢onjga PO — apXuBHbBIN JOKYMEHT, IPOLIEANINI 3KCIIEPTU3Y LIEHHOCTH
JOKYMEHTOB, II0CTABJICHHBIN HA TOCYAAPCTBEHHBIN Y4ET U MOJICKALUN ITOCTOSHHOMY XPaHEHHUIO.

JIOKyMEHTBI 1O JIMYHOMY COCTaBy — AapXUBHBIE JOKYMEHTBI, OTpa)karollue TPYIOBbIE
OTHOIIIEHUS PabOTHHUKA C pabOTOIaTEeNEM.

MyHUIIMIIATBHBIN apXWUB — CTPYKTYPHOE MOJpa3/IeIEHNE OPraHa MECTHOTO CaMOYIIPABIICHUS
MYHUILUIIAJIBHOTO paliOHa, TOPOACKOTO OKpYra MM MYyHUIMIAIBHOE YUPEXKIACHHUE, CO30aBAEMOE dTUM
OpraHoM, KOTOPBIE OCYILECTBIISIIOT XPAHEHHE, KOMIUIEKTOBAHUE, YYET U MCIOJIb30BaHUE JOKYMEHTOB
ApxusHoro ¢onna P®, a takxke qpyrux apxuBHBIX JOKYMEHTOB.



Oco60 T1eHHBI JOKYMEHT — JOKyMeHT ApxuBHoro ¢ouma P®D, xoropeiii wumeeT
HEMPEXOASIIYI0 KyIbTYPHO-UCTOPUUYECKYIO U HAYYHYIO IIEHHOCTb, 0COOYIO BaXKHOCTH JJIsi OOIIeCTBA U
rocy/lapcTBa U B OTHOILIEHUU KOTOPOTO YCTaHOBJIEH OCOOBII PEKUM ydeTa, XpaHEHUs U UCIIOIb30BAHMSL.

ITonb30Barenb apXMBHBIMM JOKYMEHTaMH — TOCYAApCTBEHHBIH OpralH, OpraH MECTHOTO
camMOympaBlieHUs JIMOO IOpUAMYECKOe WU (U3UYECKOe JHI0, OOpalaroniecss Ha 3aKOHHBIX
OCHOBAHHUSX K apPXUBHBIM JIOKYMEHTaM JUI OJYYSHHS U HCIIOJIb30BAaHMsI HEOOXO0AMMOM HH(POPMAIIHH.

[TocTostHHOE XpaHeHWE AOKYMEHTOB ApxuBHOro (onma P® — XxpaHeHue JOKYMEHTOB
ApxuBHoro ¢ponma PD 6e3 onpenencHus cpoka (0ecCpodHoe).

YHUKQJIBHBIA JOKYMEHT — OCO00 IIEHHBIH JOKYMEHT, HE HMEKIIHMK ce0e MOJO0O0HBIX IO
coJieprkarieiicss B HeM MH(OPMALIUY U €ro BHEIIHUM IIPU3HAKaM, HEBOCIIOJIHUMBIH NP yTpaTe ¢ TOYKU
3pEHHS €r0 3HAUCHUS U aBTOrPaUIHOCTH.

OKCIepTu3a LEHHOCTU JOKYMEHTOB — HM3Y4Y€HUE JOKYMEHTOB Ha OCHOBAHMM KPUTEPHEB HUX
LEHHOCTH B LEJIAX ONPEICTICHHUSI CPOKOB XPAHEHUS TOKYMEHTOB U 0TOOpa X JUIS BKIIFOUCHHS B COCTaB
ApxusHoro ¢ponaa PO.

B crarbe 4 3akoHa pasrpaHUYMBACTCA KPYT MOJHOMOYMH (penepanbHOro HEHTpa, CyObEKTOB
benepanuu, MyHUIIMIAIBHBIX 00pa30BaHUil 10 BOPOCAM OpraHU3aIl[UU apXUBHOTO JEa.

K nonromouussm P® otHocsTCA:

1) pa3paboTka u MPOBEICHUE €IMHON rOCYAaPCTBEHHOM MOJIUTUKU B 00J1aCTH apXUBHOTO JIENa;

2) YCTaHOBJIEHUE €AMHBIX IMPaBUJ OpPraHU3allud XpPaHEHUs, KOMIUIEKTOBAHHUS, Ydera U
UCIOJIb30BaHUs TOKYMEHTOB ApXuBHOTO (hoHaa PO 1 Apyrux apXuBHBIX JTOKYMEHTOB M KOHTPOJIb 32
COOJTIO/ICHHEM YKA3aHHBIX TPABUIL;

3) xpaHeHHEe, KOMILJIEKTOBaHHE, YYET U MCIOJIb30BAHUE APXUBHBIX JTOKYMEHTOB M apXUBHBIX
(hoH/IOB:

a) (penepalbHBIX TOCYIAPCTBEHHBIX APXUBOB, My3€€B U OMOINOTEK;

0) hemepanbHBIX OPTAaHOB TOCYIAPCTBEHHON BitacTu PO;

B) TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB;

r) akajemuii Hayk P®, nmeronux rocy1apcTBeHHbIN CTaTyc;

1) (heaepalibHBIX rOCYIapCTBEHHBIX MPEIPUATHI U yUpexKICHHIH;

4) pelieHue BOIPOCOB O NEpeNavye apXUBHBIX JOKYMEHTOB, HaXoAsIIUXcs B (enepanbHOM
COOCTBEHHOCTH, B COOCTBEHHOCTb CyObeKTOB PD 1 MyHUIIMIIAIbHBIX 00pa30BaHMUIi;

5) peuieHue BOIIPOCOB O BPEMEHHOM BBIBO3€ JTOKYMEHTOB ApxuBHoro ¢gonaa P® 3a nmpenemnst
PO.

K nonnomouusim cyobektoB PO otHOCATCS:

1) mpoBefeHHE TOCYIapCTBEHHOW IOJIMTUKU B OOJIACTH apXMBHOIO JieJla Ha TEPPUTOPUU
cyonekta PO;

2) XpaHeHHe, KOMIUIEKTOBaHHE, YUeT U HCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB M apXUBHBIX
($hoHI0B:

a) TOCyJapCTBEHHBIX apXUBOB, My3€eeB, Onbimorek cyobekra PO;

0) OpraHoB rocyJapcTBEHHOH BIacTH cyonekTa PD;

B) FOCYIapCTBEHHBIX YHUTAPHBIX NPEANPHUATUN U yupekaeHuil cyorekra PD;

3) peuieHure BOIPOCOB O Mepeadye apXWBHBIX JOKYMEHTOB, HaXOJSIIMXCS B COOCTBEHHOCTH
cyobekta PD, B cobcTBeHHOCTh PD, HBIX cy0bekTOB P 1 MyHHIIMIIATBHBIX 00pa30BaHHMA.

K nosHOMOYMSIM MyHUILIMTIATBHOTO 00pa30BaHMUs OTHOCSTCS:

1) XxpaHeHHe, KOMIUIEKTOBAaHUE, YYET U MCIIOJIb30BAHUE APXUBHBIX JTOKYMEHTOB M apXUBHBIX
($hoHI0B:

a) OPraHOB MECTHOT'O CAMOYITPaBIEHHs, MyHUIIUTIAIbHBIX aPXUBOB, My3€€B, OUOINOTEK;

0) MyHUIIMITAJIBHBIX YHUTAPHBIX MPEANPUATHI U yUPEKICHUM;

2) pelieHrne BOIIPOCOB O MEpeAave apXUBHBIX JOKYMEHTOB, HAXOASIIMXCS B MyHHIIMIIAJIbHOU
COOCTBEHHOCTH, B COOCTBEHHOCTh P®, cyObekToB PD, MHBIX MyHHIIMIIATIBHBIX 00pa30BaHUM.

B craresax rnmaBel 2 ®enepasibHOrO 3aKoHa oOIpenensercs coctaB ApXHBHOro (Qonaa
P®. VkazbiBaercs, yto B cocraB ApxuBHoro ¢gouaa PD Bxoxar naxopsmuecs Ha Tepputopuun PD
apXWBHbIC (POHIBI U APXUBHBIEC TOKYMEHTHI HE3aBUCHMO OT HCTOYHHMKA UX 00pa30BaHMsI, BU1a HOCUTEII,
MecTa XpaHeHus U Gpopmbl coocTBeHHOCTH. [Ipu 3TOM OTHECeHHEe TOKYMEHTOB K COCTaBy ApPXHUBHOTO
¢donga PO npousBoaUTCS HA OCHOBAaHMU SKCIEPTU3bI MX HEHHOCTH, OCYIIECTBIIIEMON LIEHTPATbHOM



AKCIEPTHO-MTPOBEPOYHOM KOMHCCHEH  CHeNuaibHO  yrnoiaHoModyeHHoro IIpaBurensctBom PO
(benepanbHOro OpraHa UCIOTHUTEIBHOMN BIIACTH.

B cratesax 7,8,9 rmaBel 2 ompenenseTcs Kpyr apXMBHBIX JOKYMEHTOB, HaxXOMISIIMXCS B
benepanbHO COOCTBEHHOCTH, COOCTBEHHOCTH CyOBeKTOB P®, MyHUIMIAIBHOH UM YacCTHOH
COOCTBEHHOCTH.

K ¢denepanbHOl COOCTBEHHOCTH OTHOCSTCSI apXUBHBIE JIOKYMEHTHI:

1) xpansmmecs B (¢eaepalbHbIX TOCYAaPCTBEHHBIX apxuBaX, ¢eaepaibHbIX My3eix Hu
O6ubnmorekax, opranuzanusax Poccuiickoil akageMun HayK (32 UCKJIIOUCHHEM JTOKYMEHTOB, OTJaHHBIX
Ha XpaHeHue 0e3 nmepesayi X B COOCTBEHHOCTH);

2) rocynapCTBEHHBIX OpPraHOB W opranuszanuil ((emepaabHBIX OpPraHOB TOCYAAPCTBEHHOU
BJIACTH, UHBIX TOCYJApPCTBEHHBIX OpraHoB Pd);

3) OBIBIIMX HENpPUATEIbCKUX rocynapcts, nepemenieHHbie B CCCP B pesynbrate BTopoit
MHPOBOM BOMHBI U HaXOs1uecs Ha Teppuropuu PO;

4) oTHEeceHHbIE K (enepanbHON COOCTBEHHOCTH (he/iepaIbHBIMU 3aKOHAMM.

K cobctBennoctu cyobekra PO oTHOCATCS apXUBHBIE JOKYMEHTHI:

1) xpansmuecs B rocyJapCTBEHHBIX apxuBax cyObekTa PD, my3esx u OubinoTekax cyObeKTa
P® (3a uckiroueHreM JOKYMEHTOB, OT/JaHHBIX Ha XpaHEHUE O0e3 nepeaauu X B COOCTBEHHOCTb);

2) rocy1apCTBEHHBIX OPTaHOB M OpraHu3anuii cyobexra PO.

K MyHuImnansHoi# cOOCTBEHHOCTH OTHOCSITCSI apXHUBHBIC JIOKYMEHTHI:

1) opraHoB MECTHOTO CaMOYIIPABJICHUS U MyHULIUIIATbHBIX OPTaHU3aLNT;

2) XpaHAlMecs B MYHULHMIAIbHBIX apXHMBaX, My3esX M OHOIMOTEKax (3a HCKIIOYEHHEM
JOKYMEHTOB, OT/IaHHBIX Ha XpaHeHHe 0e3 mepeaun uX B COOCTBEHHOCTH ).

K gacTHOI COOCTBEHHOCTH OTHOCSITCSI apXUBHBIC JIOKYMEHTHI:

1) opranuzanuii, AecTBYIOMIMX Ha TeppuTopuu PO u He ABNAIOIUXCS TOCYIapCTBEHHBIMU HIIN
MYHHULMIIAIBHBIMY;

2) co3aHHbIE TpaKJaHaAMH WM 3aKOHHO NMPHOOPETEHHBIE UMHU.

IIpu stom B crtarbe 10 HacTosilmiero 3akoHa, B YaCTHOCTH, OTMEYAETCs, YTO apXUBHBIC
JOKYMEHTBI, HaXOJSIIMeCs] B TOCYAapCTBEHHOW MM MYHUIIMNAIbHONH COOCTBEHHOCTH, HE IMOAJIEKAT
MPUBATU3AL[MH, HE MOTYT ObITh OOBEKTOM MPOAAKU, MEHBI, JAPEHUS, @ TAKXKE UHBIX CIIEJIO0K, MOTYIINX
IIPUBECTH K MX OTYYKIEHHUIO, €CIIM MHOE HE MPENYCMOTPEHO MEKIAYHApPOJHBIM JOroBopoM P®D mim
benepanbHBIMU 3aKOHaMU. B ciydyae mnpuBaTH3alUMM TOCYAAPCTBEHHBIX WJIM MYHHIMIIAJIBHBIX
npeanpusaTHii oOpa3oBaBIIMecs B MPOLECCe UX JIEATENbHOCTH apXUBHBIE JTOKYMEHTHI, B TOM YHCIIE
JOKYMEHTBl IO JIMYHOMY COCTaBy, OCTalOTCS COOTBETCTBEHHO B (elepalbHOi COOCTBEHHOCTH,
coOcTBeHHOCTH cyOBbekTa PD 1 MyHUIIMTIAIBHOW COOCTBEHHOCTH.

B oTHOmEHNN TOKYMEHTOB, HAXOMALIUXCA B YaCTHOH COOCTBEHHOCTH, B 3aKOHE OTOBOPEHBI
IpaBa U 0053aHHOCTH COOCTBEHHUKOB B OTHOIICHUHU apXUBHBIX JOKYMEHTOB, HAXOJSAIIUXCA Y HUX Ha
IpaBax 4YacTHON COOCTBEHHOCTH.

Crnenyer oOpaTUTh BHMMaHME Ha TO, YTO B Cilydae, €ClIM COOCTBEHHHK OCO0O IIEHHBIX H
OXpaHsIeMbIX I'OCY/IapCTBOM JOKYMEHTOB HE BBINOJIHSET CBOM OOS3aHHOCTH I10 XPAHEHHUIO, YUETYy U
HCIOJIb30BAHUIO 3TUX JOKYMEHTOB, YTO MOXKET IPUBECTU K YTpaTe UMHU CBOETO 3HAYEHMS, TO TAKHE
JIOKYMEHTBI [0 PEHICHUIO Cy/1a MOTYT ObITh U3BSITHl Y COOCTBEHHUKA.

B cinyuae npoBeneHMs TOProB Mo MPOJAKe apXUBHBIX JTOKYMEHTOB, HAXOASIIUXCS B YaCTHOU
COOCTBEHHOCTH, OpraHu3aTopsl TOproB oOs3anel 3a 30 mHE A0 [OHS UX TPOBEACHWS,
npOoMH(POPMHUPOBATh B NMUCBMEHHOH (hopMe O MecTe, BpeMEHH U 00 YCIOBMSAX MPOJAKH apXHBHBIX
JOKYMEHTOB (heZiepabHbIi OpraH UCTIOTHUTEIHHON BIACTH U OPTaH UCTIOHUTEIBHON BIIaCTH CyOBbEKTa
P® B obmacti apXMBHOTO jejia, HA TEPPUTOPUN KOTOPOTO MPOBOATCA Topru. Hapyienue naHHoro
MOpsAKAa TPOAAKU ApXUBHBIX JIOKYMEHTOB MOJKET CIY>KUTh OCHOBaHHEM Ui BO3HUKHOBEHHUS Y
(benepanbHOrO OpraHa HCIOJHUTEIBLHON BJIACTU M OpraHa MCIOJHUTENbHOW BiacTH cyOobekra PD B
o0acTy apXMBHOTO Jieja mpaBa TpeOoBaTh B Cy1€0HOM MOPSIKE EPeBOIa Ha HUX MpaB U 00s13aHHOCTEN
MTOKYTIaTesl.

B cratesax rmaBbl 3 ompenensercs MOPSAIOK CO3laHUS U YIPABJIEHUS apXHUBHBIM JI€JIOM B
P®. VkazpiBaercs, uto B Poccun co3pgaHa cuctema OpraHOB YIpPaBlI€HUS apXUBHBIM JesnoM. OHa
BKJIIOYAET B ceO0sl:



1. ['ocynapcTBeHHOE yhpaBiI€HUE ApPXWMBHBIM JeiIOoM B P®, KOTOpoe OCYHIECTBISIOT
(denepanbHbIE OPTaHbI TOCYIAPCTBEHHOM BIIACTH.

2. ['ocymapcTBeHHOE yMpaBJICHHE apXWBHBIM JIeJIOM B cyObekTax P® ocymiecTBisoT
OpraHbI TOCYJapCTBEHHOM Bi1acTu CyObhekTOB PD.
3. VYnpaBieHue apXuBHBIM JI€JIOM B MYHUIUMAIbHBIX 00pa30BaHUSX, OCYILECTBISEMOE

OpraHaMy MECTHOTO CaMOYIIPaBIICHHUS.
B craThsax rnassl 4 onpenensercs NOpsAIOK XPaHEHNs U y4eTa apXUBHBIX JOKYMEHTOB.
Xpanenue. B cOOTBETCTBUM € 3aKOHOM JOKYMEHTbI ApxuBHOro ¢onma PD, Haxonsmmuecs B

rOCyJapCTBEHHON COOCTBEHHOCTH, XPaHSTCA:

1) NOCTOSHHO - B TOCYJAapCTBEHHBIX apXuBaX, My3esiX, OMOIMOTEKaxX W OpraHu3alMsIX
Pocculickoii akagemMuu Hayk;

2) BPEMEHHO - B IOCYJAapCTBEHHBIX OpraHax, OpraHU3alUsaX, CO3/1aBaéMbIX MMM apXUBaxX B
TEUEHUE YCTAHOBJICHHBIX CPOKOB, & TaKK€ B MYHULIMIIAJIBHBIX apXMBAX B ClIy4ac HaJCJICHHs OpraHa
MECTHOTO CaMOYIIPaBJICHHUs OTACIBHBIMM TI'OCYJApCTBEHHBIMHM IIOJIHOMOYMSMH II0 XPaHCHHIO,
KOMILUIEKTOBAHUIO, YYETY U UCIIOJIB30BAHUIO aPXUBHBIX JJOKYMEHTOB, OTHOCSIIUXCA K TOCYJapCTBEHHON
COOCTBEHHOCTH M HAaXOASILIMXCS HA TEPPUTOPUU MyHULIUIIAIIBHOTO 00pa3oBaHusl.

Hoxymentsl ApxuBHoro ¢onma P®, nHaxopsmmecs B MyHUIHUIAILHON COOCTBEHHOCTH,
XpaHATCS:

1) HOCTOSIHHO - B MyHUIIMIIAIBHBIX apXUBaX, My3€aX U OnOInoTeKax;

2) BPEMEHHO - B OpraHax MECTHOIO CaMOYMPABJICHUS, MYHUIMIAJIbHBIX OpraHU3aLUAX U
CO37aBa€MbIX MMM apXMBaX B TECYCHUE YCTAHOBJIECHHBIX CPOKOB.

JokymeHnTsl ApxuBHOro ¢ponja PO, Haxosammuecs B yaCTHOM COOCTBEHHOCTH, MOT'YT XpaHUThCS
UX COOCTBEHHMKAaMU MJIM CAMOCTOSTEIBHO UIIU MOTYT OBITh IIEpeaHbl HA XpaHEHUE B rOCY1apCTBEHHBIN
WIA MYHULIMINAIbHBIN apxuB, OMONIMOTEKY, My3€i, a Takxke B opranuzanuio Poccuiickoil akageMuun
HayK.

VYuert. Bee nokymenTsl ApxuBHoro gonaa P®, He3aBUCUMO OT MeCTa UX XpaHEHHUs, MOJJIeKaT
rOCyJapCTBEHHOMY yueTy. Ilopsiiok rocyaapcTBEHHOTO ydera AOKYMEHTOB ApxuBHOTO ¢oHma PD
ornpejensercss ynoiHoMoueHHbIM [IpaBurensctBom P® ¢enepanbHbIM OpraHOM HCHOJHUTEIBHOMN
BJIACTHU.

IIpakTnyeckoe 3ansaTne Ne2

OtpaboTtath JaHHBIE BONPOCHI B X0/1€ BHIOJHEHUS MPAKTUYECKUX 3aHITHIA:

1.®enepanbubiii 3akoH oT 22.10.2004 Ne 125-@3 «O0 apxuBHOM pene B Poccuiickoit
®denepann»: TOJKOBaHWE W NPUMEHEHHE, aJMMHHMCTpPATHBHas OTBETCTBEHHOCTH 3a HECOOJIIO/IEHUE
MIPAaBUJI APXUBHOTO XPAaHEHHUs JOKYMEHTOB.

2.Ilepeunn ynpaBiIeHUECKHUX JOKYMEHTOB C yKa3aHUEM CPOKOB XpPaHEHHUS.

3.Ilonoxenne 00 apxuBe OpraHU3alMM, OCHOBHBIE 33Ja4M, HANPABICHUS JEATEIbHOCTH H
(GyHKIIUU apXuBa.

B T.4. mo Buiam co6cTBeHHOCTH: 1.rOCYAapCTBEHHAs — B T.4. 110 (2. MyHUIMNATIbHASA 3.9acTHAs
14 3.TpebGoBanus oxpansl Tpyaa, EnquHas rocynapcTBeHHas CUCTEMa JEI0NPOU3BOICTBA.

PaboTa ¢ HOpMaTUBHBIMU JOKYMEHTaMH 10 apXUBHOMY JIEITY:

1.06 yrBepxaenuu [IpaBun opraHu3anum XxpaHeHus, KOMIJIEKTOBaHMSI, ydeTa U UCIIOJIb30BaHUs
IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepann U Jpyrux apxXUBHBIX JOKYMEHTOB B
roCy/IapCTBEHHBIX U MYHMIIMIIAJIBHBIX apXUBax, My3esx U OuOinoTekax, opranuzauusax Poccuiickoit
akajzemuu Hayk: [Ipukaz MunkynsTypsl PO ot 18.01.2007 Ne 19 (pea. ot 16.02.2009).

2. OO0 yTBep:KIeHUH MTPaBIJI OPTaHU3alUY XPaHEHU S, KOMIJIEKTOBaHUS, yueTa U UCII0JIb30BAHUS
JTOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu 1 Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax
roCy/lapCTBEHHOM BJIACTH, OpraHax MECTHOIO caMOyIpaBieHHs U opraHusauusx: Ilpuxas
Munkynstypsl Poccun ot 31.03.2015 Ne 526

Tema 1.3. IIpaBoBble 0CHOBBI OPraHU3alUU JOKYMEHTOB ApXuBHOTro onaa Poccuiickoi



Denepauuu
TeopeTrnuecknii 0J10K:

[IpaBoBBIE HOPMBI (heAepaIbHOTO 3aKOHOJATEIHCTBA MPU3BAHBI 00ECIIEYUTHh COONIO/ICHHE Ha
Bcell Tepputopun Poccuiickoin ®Penepanuu €IUHBIX IPUHLMIIOB OPraHU3alMM apXMBHOIO JIENa,
XPAaHEHM, UCIIOJIb30BaHMs, KOMIUIEKTOBAHUS U Y4€Ta apXUBHBIX JJOKYMEHTOB.

ApXUBBI B CBOCH JEATEIBHOCTH HCIOIB3YIOT DenepanbHblil 3akoH «O0 apXUBHOM Jejie B
Poccuiickoit ®epnepaumn», «lIpaBuna oOpraHu3aldd XpaHEHHUs, KOMIUICKTOBAaHHs, ydeTa MU
WCIIONIB30BaHUs JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepanvii U APYTUX apXUBHBIX
JOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX apXUBaX, My3€sX U OMOIMOTEKax, OpraHu3alusaxX
Poccuiickoii akagemun Hayk», «Ilonoxxenue 06 ApxuBHoMm ¢onne Poccuiickoit @eneparumn», Apyrue
HOpPMAaTHBHBIE aKThl (peiepalbHbIX OpPraHOB rOCYIapCTBEHHOM BJIACTU M CYOBEKTOB IOCYJapCTBEHHOMN
BJIACTH, & TAK)K€ HOPMATUBHBIC AKTBI, €CIIM OHM II0 3aKOHOJATEIbCTBY HMMEIOT HEIOCPEICTBEHHOE
OTHOILICHUE K JEATEIBHOCTA aPXUBOB U XPAaHUMOM JOKYMEHTALUH.

B cocraB ApxusHoro ¢onga PO Bxomsat Haxoasmuecs Ha Tepputopun Poccniickoit @enepanuu
apXMBHbIC IOKYMEHThI HE3aBUCUMO OT UCTOUHHUKA UX ITPOUCXOKJCHHUS, BPEMEHH U criocoda co3/iaHus,
BUJa HOCHUTENS, (OpM COOCTBEHHOCTH M MECTa XpaHEHHWs, B TOM 4YHCIE IOPHIUYECKHE aKTHI,
yIIpaBJI€HYECKas JOKYMEHTalUs, TOKYMEHTHI, COAEPKALUE PE3YJIbTaThl HAyUYHO-UCCIEA0BATEIbCKUX,
OIBITHO-KOHCTPYKTOPCKUX M TEXHOJOTMYECKUX pPadOT, I'paJoCTpOUTENbHAsl TOKyMEHTalus, KUHO-,
¢oto-, BUaeO- U HOHOJOKYMEHTBI, 3JIEKTPOHHBIE U TEJIEMETPUUECKUE JOKYMEHTBI, PYKOIIMCH, PUCYHKH,
YEpTEKHU, JTHEBHUKH, IIEPEIUCKA, MEMYAphl, KOIIMU apXHUBHBIX JOKYMEHTOB Ha MPaBax IOAJIMHHUKOB, a
TaK)K€ ApXMBHBIE JOKYMEHTHl TOCYJapCTBEHHBIX OpraHU3aluil, HaXOASIIMUXCS B HWHOCTPAHHBIX
rocyzapcrBax.

Penienne Hay4HO-METOOUYECKUX BOIIPOCOB, CBA3AHHBIX C DKCIEPTU30M LIEHHOCTH JTOKYMEHTOB
U BKJIIOUEHHEM HX B cocTaB ApxuBHoOro ¢onma Poccuiickoii denepanmm, a Takke ¢ ONpeaesieHueM B
€ro cocraBe 0co00 IIEHHBIX JIOKyMEHTOB, B TOM YMCJ€ YHUKAJIbHBIX JOKYMEHTOB, OCYILECTBIISETCS
LEHTPAJIbHON IKCIIEPTHO-IPOBEPOUHON KOMUCCHEN (peiepabHOr0 OpraHa UCIOJIHUTEIbHONW BIIACTH.

CrnenmansHo ynoiaHomoueHHbIM [IpaBurtensctBoMm Poccuiickoit ®enepaunu QenepanbHbIi
OpraH MCHOJIHUTEJILHON BJIACTH YTBEPXKAACT IEPEYHU TUIIOBBIX apXMBHBIX JOKYMEHTOB C YKAa3aHHUEM
CPOKOB UX XPaHEHHUS.

Pemenune BompocoB o BKiIOUEHHMH B cocTaB ApxuBHoro ¢onna Poccuiickoit ®enepanyu
KOHKPETHBIX JIOKYMEHTOB OCYILIECTBISETCS SKCHEPTHO-NPOBEPOUYHBIMU KOMMCCUSMH (pesiepanbHbIX
rOCy/lapCTBEHHBIX apXUBOB U YIOJIHOMOYEHHBIX OPraHOB HCIOJHUTENBHOM BIacTH CyOBEKTOB
Poccuiickoii @enepanuu B 006J1acT apXUBHOT'O JieNa B Mpeeax UX KOMIIETEHIINH.

OKcrnepTu3a  LEHHOCTH  JOKYMEHTOB  OCYILECTBJISIETCS  YIMOJHOMOYEHHBIM  OPraHOM
UCTMIONTHUTENbHON BiacTH cyOwekta Poccuiickoir @enepannu B 007acTH apXUBHOTO JIena,
roCy/lapCTBEHHBbIM, MYHMIIMIIAJbHBIM apXUBOM COBMECTHO C COOCTBEHHHMKOM WM BIIAJIENIbLIEM
ApPXUBHBIX TOKyMEHTOB. JKCIIEPTU3€ LIEHHOCTH JTIOKYMEHTOB IOAJIEKAT BCE JOKYMEHTBI HA HOCUTEISAX
m000r0 BHIA, HaxoAsmmecs B (eneparbHO COOCTBEHHOCTH, COOCTBEHHOCTH CyOBekTa Poccuiickoi
denepanyy WK MyHULIUIAIBHOM COOCTBEHHOCTH. [l0 MpoBeIeHHSI SKCIIEPTH3bI IICHHOCTH JOKYMEHTOB
UX YHAUYTOKCHHE 3aIIPEIacTCs.

BrutoueHne TOKyMEHTOB, HAXOJISIIMXCSI B YaCTHOM COOCTBEHHOCTH, B COCTaB ApXHBHOT0 (hOHJ1a
Poccuiickoit @enepanuu OCYHIECTBISIETCS HAa OCHOBAHWM SKCIEPTU3bl IIEHHOCTU JIOKYMEHTOB H
oopmisieTcss JOrOBOPOM MEXAYy COOCTBEHHHMKOM WM BIQJEbIIEM apXUBHBIX JIOKYMEHTOB U
rOCy/lapCTBEHHBIM WJIM  MYHHUIIMIQJIbHBIM  apXMBOM (OPraHOM MECTHOTO CaMOYIpPaBJICHUS
MYHUIIUIAIBHOTO paiioHa, TOPOJCKOrOo OKpyra), MyseeM, OHOIMOTEKOH, nubO opraHu3anuei
Pocculickoii akagemMun HayK.

B nanHOM noroBope yKasbIBaroTCsl OOS3aHHOCTHM COOCTBEHHHMKA WJIM BIAJENbla apXUBHBIX
JOKYMEHTOB 10 XPaHEHUIO, YYeTy W HCIOJB30BaHUIO TOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
denepanuu.

B «IIpaBunax opraHu3anuy XpaHEHUsl, KOMIUIEKTOBAHMS, yU€Ta U UCIIOIb30BaHUs TOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanuu u APYrux apXWBHBIX TOKYMEHTOB B FOCYIAapPCTBEHHBIX U
MYHUIUNAIBHBIX apXUBAX, My3€s1X U OMOIMoTeKax, opranu3anusax Poccuiickoil akagemMun Hayk» (nasiee
— «[IpaBuna») 1aHO MOHATHE «OPraHU3ALMS XPAHEHNUS APXUBHBIX JOKYMEHTOB.



ITon opranmszanmell XpaHEHUs ApXMBHBIX JOKYMEHTOB B apXMBOXPAaHWIMILE ITOHMMACTCA
cucTeMa MEpOIpHITUN, BKJIIOYAIONas B ce0s palMOHaIbHOE pa3MEIIeHHE apXHUBHBIX JJOKYMEHTOB,
KOHTPOJIb 32 UX IBUKEHUEM U (PU3NUECKUM COCTOSIHUEM, KOIIMPOBAHUE APXUBHBIX JJOKYMEHTOB C LIEIIbIO
COo3JIaHMsI CTpaxoBoro (oHa ¥ (GOH/A MTOTb30BaHUs, BOCCTAHOBIIEHHUE (PECTaBPALIMIO) IEPBOHAYAIBHBIX
Wi OIM3KUX K NEPBOHAYAJIBHBIM CBOMCTB M BHEUIHMX IIPU3HAKOB APXMBHBIX JIOKYMEHTOB,
IIO/IBEPIILIUXCS IOBPEXKIECHUIO, JINOO pa3pyLIEHHUIO.

B apxuBe nmoxymenTsl ApxuBHoro ¢onma Poccuiickoit denepanuu U Apyrue apxuBHBIC
JOKYMEHTBl OPraHU3YIOTCS O MCTOPUYECKHM M (MJIM) JIOTMYECKU CBA3aHHBIM COBOKYIHOCTAM —
apXUBHBIM (pOHIAM.

[To oTHOIIEHHIO K HEKOTOPHIM BMJIaM APXUBHBIX JIOKYMEHTOB JONYCKaeTcs UX He(OHI0Bas
OpraHu3anus.

Cpenu pazHOBUIHOCTEH apXUBHOTO (POH]1a OBIBAOT:

— apXMBHBIM ()OHI TOCYAZApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJICHUS,
OpraHu3al|K, COCTOSIIUI U3 00pa30BaBIINXCS B IPOLIECCE UX AEATEIBHOCTH JOKYMEHTOB APXUBHOIO
¢donnga PO u 1pyrux apXuBHBIX JOKYMEHTOB,;

— 00bEIMHEHHBIA apXUBHBIN QoHA, cocToAlMi U3 NokyMeHTOB AD P® u npyrux apxuBHbBIX
JOKYMEHTOB, HMEIOIIUX MEXAY €000 HCTOPUYECKH W/WIM JIOTHYECKH OOYCIOBJICHHBIE CBSI3H,
CO3JIaHHBIX B IIpoOIlecce EATENLHOCTH JIBYX MM OoJiee OpraHu3alui, a Takxke rpax/JaH;

— apxuBHBIH (OHI JUYHOTO TPOUCXOXKIEHHS (CEMbH, pPOJa), COCTOSIIMKA W3 apXHBHBIX
JOKYMEHTOB, BKJIIOYEHHBIX B cocTtaB AD P®, co3maHHBIX B Mpolecce >KU3HU U ACITEIbHOCTU
OTZIEJIHOTO I'PAKJaHNHA, CEMbH, POJA.

K apxuBHOMy @QoHAy TaKke NIPUPABHUBAETCS COBOKYIHOCTb OTIENbHBIX JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanuu u Ipyrux apXUBHBIX JOKYMEHTOB, CO3/1aHHBIX B IIPOLIECCE
JesTeIbHOCTH Pa3HbIX HCTOYHHUKOB KOMIUIEKTOBaHUS apxuBa ((oHa000pa3oBareneit), 00beJMHEHHBIX
10 OJHOMY WJIM HECKOJIbKUM IpU3HAKaM (TEMaTHYECKOMY, HOMUHAIbHOMY, 00BEKTHOMY, aBTOPCKOMY,
XPOHOJIOTUYECKOMY U JIPYTUM).

B cocraBe ApxuBHoro ¢onaa Poccuiickoit @enepanuu BIISISIOTCS 0CO00 IIEHHBIE TJOKYMEHTHI,
UMEIOIIMe HEeTPEXOIALIYI0 KyJIbTYpHO-UCTOPUYECKYIO0 U HAYYHYIO IIEHHOCTh, 0COOYI0 Ba)KHOCTh JJIS
o01iecTBa U rocyJjapcTBa, U B OTHOIIEHUH KOTOPBIX YCTaHABIMBAETCS OCOOBIN pEXXUM yueTa, XpaHEeHHUs
U UCIIOJIb30BaHUS.

ITo xareropusM JIOCTyIIa apXUBHBIE TOKYMEHTHI IEJIATCS Ha:

— OTKPBITHIE;

— OTPAaHUYEHHOTO J0CTYIa;

— XpaHAILIMecs Ha 0COOBIX YCIOBUAX JIOCTYIA K HUM.

IIpakTnueckoe 3ansaTue Ne3

ChopmynupyiiTe U 3aUIINTE 3TANbl COCTABICHUS HOMEHKJIATYpPHI Jell.
1. ITpopaboTka marepuana o teme: «HomeHnkmnatypa nem».
2. Odopmiienue B 31eKTpOHHON Qopme B coorBeTcTBUU ¢ TpeboBanusimu ['OCT.
3.Yto0bl 0OPMUTE HOMEHKIIATYPY A€ HEO0OXOAMMO MCIIOIB30BaTh TUIIOBYIO (popMy, KOTOpast
MpeJICTaBlIeHa B Pa3aTOYHOM MaTepHae.
4.0dopmiieHre JOKYMEHTOB MPOU3BOAUTCS B penakrope Microsoft Word ¢ cobnroiennem Bcex
OTCTYIIOB U MHTEPBAJIOB.
5. CoxpaHuTh pe3yabTaThl paboThI B Manky «OTYeT Mo MPakTUYECKUM paboTam».
KoHTpoJibHBIE BONIPOCHI:
1. Uto Takoe HOMEHKJIaTypa Jaen?
2. Kakne TOKyMEHThI HE BKJIFOYAIOTCSI B HOMEHKJIATYPY J1eJ17
3. KeM yTBepxkaaeTcs HOMEHKIATypa Aen?

Tema 2.1. YnpaBiieHHe apXHBHBIM [1€JIOM

TeopeTrnuecknii 0J10K:



['ocymapcTBeHHOE ympaBiieHHE apXUBHBIM J1eJIoM B Poccuiickoi denepanuu OCyIIEeCTBIAETCS
[Ipesunentom PD, IlpaButensctBom P®, mpaButenbcTBamu pecnyOnuk B cocTaBe Poccuiickoit
denepanuu, OpraHaMH UCIIOTHUTEIBHON BIACTH KpaeB, 00JacTei, aBTOHOMHOM 00JIaCTH, aBBTOHOMHBIX
OKpYTOB, TOPO/IOB M pailoHOB Yepe3 00pazyeMble UMU OpraHbl YIPABICHHUS aPXUBHBIM JIEJIOM.

Benenue apXMBHOTO Jiej1a BO3JIaracTCsl Ha NEHTPAJIBHBIA OPraH UCIIOJIHUTEIBbHOU BiacTu PO B
obusact apxuBHoOro jena - OenepanbHyro apXUBHYIO ci1yxk0y Poccun, ee opranbl U yupexJIeHHsl.

B cucremy ®@enepanbHoii apxuBHOI ciyx0b1 Poccun BXoaAT:

- TOCYJlapCTBEHHBIC OpraHbl YIPaBJICHUS apXUBHBIX JIEIOM pecnyOiuk B coctaBe P®D, kpaes,
obuacTeil, aBTOHOMHOM 00;1acTH, aBBTOHOMHBIX OKPYT'OB, FOPOJIOB, PaliOHOB;

- apXuBHBIC YUpPSXKICHHs: (enepanbHble TOCYJapCTBEHHbIE ApPXWUBBI M IIEHTPHI XpPaHEHHS
JOKYMEHTAllM¥, LEHTPaJbHbIE TOCYJAapCTBEHHBIC apXMBbI M LEHTPbl XPAaHEHUS JIOKYMECHTALUU
pecriy0nuk B coctaBe P®, rocynapcTBeHHBbIE apXUBBI M IEHTPHl XPAaHCHHS JOKYMEHTAIlMU KpPaeB,
o0uacTeil, aBTOHOMHOM 00;1aCTH, aBBTOHOMHBIX OKPYT'OB, TOPO/IOB, pailOHOB;

- HAy4YHO-UCCIIEJJOBATEJIbCKUE YUPEXKACHUS U JPYyrue OpraHu3allud W OpeIIpUsTHs,
o0ecreynBaroIue ee 1eATeIbHOCTb.

OHUHAHCUPOBAHHUE U MATEPUATBHO-TEXHUYECKOE 00eCIIeueHIe OPTaHOB U YUPEIKACHUN CUCTEMBI
@enepanbHOl apxMBHOHM city:kObl Poccun oCymIecTBISIFOTCS 3a CUET CPEICTB PecHyOJIMKaHCKOro
oromxera PD, pecrybnmkaHCKuX OMOKETOB pecryOnnk B coctaBe PD, kpaeBbIX OIOKETOB Kpacs,
00acTHBIX OIOIKETOB 00JacTeid, 001acTHOrO OOKeTa aBTOHOMHOM 00JIaCTH, OKPYKHBIX OIOKETOB
aBTOHOMHBIX OKPYTOB, TOPOACKUX OOJIKETOB IOPOJOB U PAallOHHBIX OIO/PKETOB pallOHOB, a TaKXke 3a
CueT BHEOIOPKETHBIX CPEJICTB.

Opranbl TOCyIapCTBEHHOW BJIACTH, TOCYAAPCTBEHHBIE YUPEKIEHUS, OpraHu3aluud MU
OpeanpusATHs  0o0EecleYrBalOT  COOTBETCTBYIOLIME TOCYAAapCTBEHHBIE apXUBbl  3JaHUSIMHU U
MOMEIICHUSIMH, OTBEYAIOIIUMH yCTAaHOBJICHHBIM TPEOOBAHMSIM COXPAaHHOCTH JOKYMEHTOB ApPXHBHOTO
dbonga PO.

['ocynapcTBeHHOE IONEUEHUE HAJ HErocyJapcTBeHHbIMH apxuBamu. Ilo mpocbOe
COOCTBEHHUKOB HETOCYIapCTBEHHBIX apXMBOB M apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K COCTaBY
ApxuBHoro ponna PO, rocynapcTBo uepes3 opraibl U yupexaeHus: cuctembl denepanbHON apXUBHON
ciy>k0b1 Poccun coieficTByeT B COXpaHEHHH, KOMIIJIEKTOBAHUH U UCIIOJIb30BAaHUH UX apXUBOB.

CoOCTBEHHUKH HETOCYIapCTBEHHBIX apPXHUBOB M apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K COCTAaBY
ApxuBHoro ¢onga P®, wumeroT mpaBo Ha Imepegadyy HUX IO COMVIANIEHUWIO Ha XpaHEHHE B
roCy/IapCTBEHHbIE apXUBBI, IPABO HA CO3/IaHUE MX CTPAXOBBIX KOIMHUM, a TAK)KE Ha UX PECTaBpalUIO U
HCIIOJIb30BaHNUE.

['ocynapcTBeHHBINM KOHTPOJIb 32 COOJIIOICHHEM 3aKOHOAATeNbcTBa 00 ApxuBHOM (oHIe PD n
apXuBax OCYLIECTBIIIETCA OpraHaMH NPEACTaBUTEIbHON BIACTH U IPOKYPATYPHI.

BenomcTBeHHBIN KOHTPOJBb 3a COOIOJEHUEM 3aKOHOAATENbCTBA 00 ApXxuBHOM (onae PD u
apXuBax OCYILECTBISETCS OpraHaMHM HCIOJHUTENIBHOM BJIACTH, a TAaK)KE€ OpPraHaMu YIPaBJIECHUS
apXUBHBIM JieioM cucteMbl DenepanbHoil apxuBHOH cityk0b1 Poccun.

OO11ecTBEHHBIE U PETUTHO3HbIE 00bEIMHEHUS U OPraHU3aIllul MOTYT COJICHCTBOBATh PELICHUIO
3aJad  pa3BUTHSI M  COBEPILIEHCTBOBAaHUS  apXMBHOTO JeNla, pPYKOBOACTBYsch (OcHOBaMu
3akoHonaTenbcTBa "OO0 ApxuBHoM (honne Poccuiickoii denepannu u apxuBax', 3aKOHaMHU PeCIyOJIMK
B coctaBe Poccuiickoit ®epepanuu, IpyruMH HOpMaTUBHbIMU akTamu P®, pecnyOnuk cocrase
Poccuiickoit denepanuu, kpaeB, 00IacTeil, aBTOHOMHOM 00JIacTH, aBTOHOMHBIX OKPYT'OB, TOPOJIOB
Mockssl u Cankt-IlerepOypra.

IIpakTHyeckoe 3ansaTHE N6

3ananue:

1. IlepeuncnuTe U KpaTko MPOKOMMEHTHPYHTE OCHOBHBIE I1enu ucnoiab3oBanus A/l (Adaw. c.
177)

2. ®opmel ucnionb3oBanus AJl: onpenenenue, nepeueHs (AdanacbeBa c.179)

3. 3anpoc: onpeneneHue, BUIbI 3arpocoB (A - 180)

4. Cpoku ucnoyinenus 3anpocos (.A - 182)



5. Kakue mHpOpManmoHHbIe NOK-Thl MPEAOCTABISIOTCS 3asgBUTENSIM B KaueCTBE OTBETOB Ha
3anpockl? (A - 182)

6. CocTaBbTe KpaTKyIO HHCTPYKITHIO 110 HABEJICHUIO apXUBHBIX cripaBok (Kpaiickas - 196)

Obpasey: Ilocie nocmynienus 3anpoca opeanu3ayu UnU 3as6ieHusl 2panicOaHUHa nPpo8ooOUMCs
credyrouas paboma no NOUCKY ApXuBHoOU uHGopmayuu.

1. Jlna ewisenienuss mamepuaia no memMamuyeckomy 3anpocy npocMampuéarom Kamaiozu,
cucmemamuyeckuli. Ul NpeoMemHo-meMamudeckutl, uiu Oonucu GoHO08 COOMEEeMCmMEYIOuUX
VUpeHcOeHul.

2. Msyyarom apxeocpaghuueckyro uacmov Npeouciosus, 20e HAXOOUMC COOEePIHCAHUE
OOKYMEeHmMO8, UNU YKa3amenu K ONUCU, MOJICHO NPOYUMAMb 3A20J108KU O0ell N0 ONUCU CIPYKIMYPHO20
noopa3zoeneHus.

3. ..

7. 3anonuute GopMy JTUCTA UCTIOJIB30BAHUS JOKYMEHTOB C. 66, popMy KapThl 3aMECTUTEIIS Jeia
u ¢GopMy apXuMBHOH chpaBKU C. 86 (TEKCT CHpPaBKH COCTaBIISETCS CAMOCTOSTEIbHO, HAa OCHOBE
MPUIIOKEHUN K TIPAKTHYEeCKUM padoTam Ne 4, 5.

Tema 3.1. KomniiekToBanue apxusa
Teopernueckuii 0J10K:

Komnnexkmosanue — 5T0 CUCTEMAaTHIECKOE MTOTIOTHEHUE apXUBa JOKYMEHTAMHU B COOTBETCTBHHU
¢ ero npoduiem.

Ilpoghune apxuea — >TO YCTAHOBJICHHBIA [UIS apXWBa COCTaB JOKYMEHTOB, KOTOPBIA
OIIpeIeIIIeTCs MPU3HAKAMH KIIaCCU(DUKALMU IOKYMEHTOB ApXUBHOTO poHa PO.

['maBHOHM 1LIeNbI0 KOMITJICKTOBAHUS SIBJSIETCS HamOoJiee IMOJHAs KOHIIEHTPAIUs JOKYMEHTOB,
OTHOCSIIUXCS K MPO(UITIO KOXKOT0 apXHBa.

PaboTa Mo KOMIUIEKTOBAaHHIO aPXUBOB COCTOHUT M3 HECKOJIBKUX ATAIIOB!

. yCTaHOBJIEHHE PO apXUBa;

. ornpezesieHne UICTOYHUKOB KOMITJIEKTOBaHUS;

. OIIpEEIIEHUE COCTaBa JOKYMEHTOB, OJIEKALINX XPAHEHUIO B aPXUBE;
. OpraHu3alys KOMIUIEKTOBaHUS.

Hcmounuku KOMna1eKmoeanua — 3TO yUpPEKIECHUS WIH JINLA, HEMOCPEICTBEHHO MEPEAAIOIINe
JIOKYMEHTBI B FOCY/AapCTBEHHBIE MJIM HErOCyIapCTBEHHbIE apXuBbl. HayuHO 000CHOBaHHbIE KpUTEPUU
OIIpEENIEHUs] UCTOYHUKOB KOMIUIEKTOBAHHSA TOCYJAPCTBEHHBIX apXMBOB CIOXWINCH K 1960- rT. K
koHIly 1980-x rr. oHu ObuIM pa3BuThl U auddepeHuurponansl. B cepenune 1990-x rr., B cBs3U ¢
M3MEHEHHEM OOIIECTBEHHO-TIOIMTUYECKOM W 3KOHOMHUYECKOM >KHU3HU CTpaHbl, ApXUBUCTHI BHOBB
BBIHY/ICHBI ObUIM UX MEPEOLIEHUTD.

Bo-nepsbix, mocne pacnana CCCP ObIBIIME COIO3HBIE PECITyOIMKH, CTAaBIINE HE3aBUCHUMBIMU
rocy/lapcTBaMH, MPHUHSUIN COOCTBEHHOE apXMBHOE 3aKOHOJATENbCTBO, B CBSI3M, C Y€M BO3HHKIA
npobiema, CBsi3aHHAs C MPETeH3USAMHU OBIBIIMX COIO3HBIX PECHyOJIMK Ha MaTepualibl, KOTOpPbIE yKe
MOCTYIIIA Ha TOCYAapCTBEHHOE XpaHeHHe. Ho B COOTBETCTBHM C OCHOBHBIM Hay4YHBIM MPUHIIUIIOM
apXUBOBEICHUS — «HEIPOOMMOCTH apXHUBHBIX (DOHIOB M KOMIUIEKCOB (POHAOB» - OBUIO MPHUHSITO
HEJIETKOE PEIICHUE - He NTepeMeEIaTh MaTepHUabl.

Bo-BTOpBIX, ¢ ©3MEHEHUEM cTaTyca apXUBHBIX (POHIOB (00BEKTHI (hefepalibHOM COOCTBEHHOCTH
1 COOCTBEHHOCTH CyObekToB Denepanny, MyHUIUIAIUTETOB) YTOUHSIETCS TPO(UIb KOMITJIEKTOBAHHS
apXHMBOB: apXUBHI (DeJepalbLHOTO YPOBHS, apXUBbI CYOBEKTOB (peaepani, MyHULIUIAIbHbBIE ApPXHUBHI.
ApPXHBHCTHI ITpejIaraoT crnocol penieHre 3Toi npoOaeMbl Ha OCHOBE «IIPUHIIMIIA TEPPUTOPUATIEHOCTH
KOMIUIEKTOBaHUSA», T.e. TA€ poawics (apxuBHbIH (oHA), TaM U npuroawics (MPUHAT Ha
rocy/1lapCTBEHHOE XpaHEHUE HE3aBUCUMO OT (POPMBI COOCTBEHHOCTH M MOAYUHEHUS).

B-TpeTbux, B CBA3M C pacnagoM LIEHTPAIU30BAHHON BEJOMCTBEHHOM CUCTEMBI BO BCEX OTPACIAX
yIOpaBiIeHUs] [EePeCMAaTPUBAIOTCA KPUTEPUH OINpeAeNeHUs HCTOYHUKOB KOMILIEKTOBaHUS. Poct
CaMOCTOSITEJIbBHOCTH TOCYJApCTBEHHBIX YUPEXACHUNW MNPUBOAUT K TOMY, YTO BCE MEHBIIE HX
JOKYMEHTAllMM IIOCTYNAeT Ha XpaHEHHWe B (POHIbI BBIIECTOSAIIMX OPraHOB — pacTeT 4YHCIO
rOCYIapCTBEHHBIX YUPEKIEHUM — CaMOCTOATEIbHBIX HCTOYHUKOB KOMIUIEKTOBAHMs. bospmine



Ipo0OJIEeMBbl BOHUKIIM IIPU IIPUEME JOKYMEHTOB JIMKBUIMPOBAHHBIX YUPEkKACHUH, KOTOPbIE HE UMEIOT
npaBonpeeMHUKOB. Oco0oe BHUMaHUE ClIeAyeT 00paliath Ha JOKYMEHTHI IO IMYHOMY COCTaBy (CpOK
XpaHeHus 75 JIeT, NHOTAa OHM MOTYT OBbITh OT/aHbl Ha MOCTOSIHHOE XPAHEHHUE) — CBEACHUS U3 3TUX
JOKYMEHTOB ITOPOI MOTYT peuarh CyJap0y YeloBeKa.

B-uetBepThix, B 1990-¢ rr. HabmomaeTcs yCcTOWUYMBAs TCHACHIMS K «Pa3roCyAapCTBICHUIOY
Bcex cdep ynpasieHus. Poib rocy1apcTBEHHBIX CTPYKTYP IMOCTOSTHHO COKPAILASTCS B TAKUX OTPACIIAX
KaK SKOHOMMKA, KYJIbTypa, OOIIECTBEHHO-IOJIMTUYECKAs >XKU3Hb — eciu DenepanbHOW apXUBHOU
ciry:x60it PO He OyayT MpUHATHI MEPHI 10 COXPAHEHUIO TOKYMEHTOB HETOCYIapCTBEHHBIX CTPYKTYP,
3HAa4YMUTENbHAs YaCTh LIEHHBIX HCTOYHUKOB IO UCTOPUU COBPEMEHHOCTH OyJIeT yTpaueHa.

[TprHaAnEXHOCTh JOKYMEHTOB K KOMIUIEKCaM OOIIECOH3HOTr0, PeCyOIMKaHCKOIO M MECTHOTO
3HAYEHUS:

. K xomnnexcam 0okymenmos o6ujecoio3no2o 3nadenus OmHoCunucy — (GOHABI BBICIIMX
OpPraHOB BJACTU M YIPABJIECHUS, LIEHTPAJIbHBIX TPaKJAHCKUX M BOMHCKUX YUPEKIEHHUH, yacTed U
coenunennii apmuu u ¢uora Coroza CCP; donasl Pycckoro rocymapcra, Poccuiickoit nmmepuu,
Poccuiickoii Bypxya3zHoil pecryOnuku, a Takke JTOKYMEHTHI MPAaBUTENLCTB nepuoaa I'pakmaHckoit
BOMHBI U WHOCTPAaHHONW BOCHHOW WHTEPBEHLIMH, NPUTA3ABIIMX Ha TOCYJAapCTBEHHYHIO BJIAacTb BO
BCEPOCCUICKOM MaciTade.

. K komnnexcam oOokymenmos pecnyoiukancko2o 3Hauenus OmHOCUNUCHL — (HOHJIBI
BBICIIUX OPraHoB BJIACTU M LEHTPAJIbHBIX YUYPEKICHUH COBETCKUX (COIO3HBIX, ABTOHOMHBIX)
pecniyOiaMK; (OHABI LEHTPaAJbHBIX TPAKIAHCKMX W BOEHHBIX YUYpPEXKIEHUH, AEeHCTBYIOIIMX Ha
TEPPUTOPUHU, BXOJAIICH B COCTaB pPECIYOJMKH, W OOpA30BAHHBIX MECTHBIMH OYp)Kya3HBIMH H
KOHTPPEBOJIIOLIMOHHBIMUA IPABUTEJILCTBAMM; (DOHABI MECTHBIX YUPEXKACHUH 310X (eonannzMa u
KalnuTaanu3Ma, paclpOCTPAaHUBILINX CBOK KOMIIETEHLIMIO HA BCIO WJIM 3HAYUTEIbHYIO YaCTh TEPPUTOPUN
pecmyOIuK.

. K ookymenmam mecmmnozo 3HaueHusi OMHOCUNUCL (POHObI — TYOCPHCKHX, YE3THBIX,
BOJIOCTHBIX, OOJIACTHBIX, KpPAeBbIX, OKPYXHbIX, PAlOHHBIX, FOPOJCKHX, CEJIbCKUX, MOCEJIKOBBIX M
APYTUX YUPEXJCHUH, NEHCTBOBABIIMX HAa TEPPUTOPUHM Kpas, OOJIACTH, OKpyra, paiioHa B HX
COBPEMEHHBIX IPAHMIIAX, €CIM JOKYMEHTBI 3THX YUPEXKICHUN HE OTHECEHBI K KOMIUIEKCAM COK3HOTO
WM pecnyOIMKaHCKOro 3HaueHus. Ha npakTuke 3TOT NpUHLHKI KJIACCU(PHUKALIUU PeaTn30BaJICs IPOCTO
U TIOHSTHO: Ui XpaHEHHs JOKYMEHTOB, MMEIOLIUX OOILErocyAapCTBEHHYIO LEHHOCTb, CO3/IaBAIUCh
ueHTpaiabHble apxuBbl CCCP; 1i1s XpaHeHHs JOKYMEHTOB PeCIyOJIMKaHCKOIO 3HaYEHUS - LIEHTpaJIbHbIE

apX¥BBl PECHYONUK; A XpaHEHUs JOKYMEHTOB MECTHOTO 3HAa4ye€HUsi — KpaeBble, OOJACTHBIE,
OKPY’KHBIE, TOPOJCKHE, PAHOHHBIE APXUBBI.
. Ilpunaonexcnocmo K ONpeOeNeHHbIM — AOMUHUCIPAMUBHO-MEPPUMOPUATLHBIM

eouHuyam - JIeKUT aJIMUHUCTPATUBHO-TEPPUTOPUATBHOE YCTPOWCTBO CTpaHbl. DTO 3HAYUT, UYTO
KaKJOMY TOpOAy, paiioHy, 00JIacTH, Kpar, OKPYyry, aBTOHOMHOM pecrmyOirKe He0OXO0UM CBOW apXuB,
MOCKOJIbKY B KaXJOM aJIMHHUCTPATUBHO - TEPPUTOPUATIBHOW €IUHULIE €CTh OpraHbl BJACTH,
YIPaBIEHUS, CYyHa, NPOKYpaTypbl U IOAYMHEHHBIE UM YUYPEKIECHHUs, B HEATEIBHOCTU KOTOPBIX
o0pa3yroTcsi JOKYMEHTBI 10 HUCTOPHHM 3TOW TeppuTopuu. Ha mpakThke OCyIIeCTBUTH pa3ieieHUE
MAaTEepHAJIOB IO aJAMUHUCTPATUBHO-TEPPUTOPUATBHBIM €IMHULIAM HE COBCEM IIPOCTO, MOCKOJIBKY B
aIMAHUCTPATUBHO - TEPPUTOPUATILHOM JIeJICHMU Poccuu mpoOMCXOIAT U3MEHEHHUSI: CO3/1at0TCSI HOBBIE
o0iacTu, paiioHBbI, TUOO PECIyOIMKH, a BMECTH C HUMH COOTBETCTBYIOIIMMA apXuB. B Takux ciydasx
BO3MOXKHBI J[Ba TMOJXO0Ja - JWUOO TpH CO3JaHWM HOBBIX oOOJlacTeld W PAOHOB MaTepHUalbl
JTUKBHJIMPOBAHHBIX (POHI000pazoBaTeNeii, NEeHCTBOBABIIMX HA JNAaHHOW TEPPUTOPHH, MEPEAAOTCS B
HOBBIN apxuB, JMOO B HOBBI TOCYIAapCTBEHHBIH apXWB TMOCTYMAIOT TOJIBKO JTOKYMEHTHI HOBBIX
dbonmoobOpazoBareneii (HOBBIX OpPraHOB BJIACTH). B UCTOpHHM apXWBHOTO Jiela HCIONB3YIOTCS 00a
noaxona. B Hacrosiee BpeMsi apXMBUCTHI CKJIIOHSIOTCS K TOMY, YTO JIPOOJICHHE W TEepeMEIIeHUE
TEPPUTOPHUAIIBHBIX KOMIUIEKCOB HEXKEIIATEIIBHO.

. IIpunaonexcnocmv K onpeoeneHHbiM Ompaciiam 20CyO0apCmEeHHOU U 00Wecm8eHHOU
OdesimenbHOCMU — 3TO TIPU3HAK KJIacCU(UKAIMKU JTOKYMEHTOB OBLT OMPEIENSIONIUM B TOCTPOCHHUE
lNocynapctBernHoro apxuBHoro ¢onaa B mepuon ¢ 1918-1929 rr., xorma Bce apXWBHBIC JOKYMEHTHI
pa3buBaIKMCh MO HMX COACPKAHMIO HA TEMAaTHYECKHE KOMIUIEKCHI (cekiuu). B Hacrosimee Bpems
TEMaTUYECKHUM, WM OTpaciieBOil, MPUHIUI CO3/aHHs apXWBOB OOYCIIOBJIEH TeM, 4TO padoTa ¢
JOKYMEHTaMH ONPEICIICHHON TEMaTHUKH TPEOYET CreIUaIbHON MOATOTOBKH apXUBUCTOB. [IpakTruecku



OTpAacJICBON MPUHIIHIT KJIaCCU(UKAIMU pealTu3yeTcsl IPU CO3IaHUH apXUBOB JIUTEPATYPhI U UCKYCCTBA,
BOCHHO-UCTOPHUYECKUX U HAPOJHOTO XO3SIMCTBA, a TaKXKE MHOTOYUCICHHBIX apXHWBOB OOIECTBEHHBIX
JBYDKEHUH (OBIBIITME IICHTPAIbHBIC M MECTHBIC TAPTUHHBIC apXUBBI). HO 3TH apXHBBI CIIOKUIIHCH CKOpee
UCTOPUYECKH, HEXEIH ObUIH CO3/IaHbl CIIEUAIBHO B COOTBETCTBUH C JAHHBIM MTPU3HAKOM.

. Ilpunaonesxcrnocmo Kk cocmagy 00KymMeHmayuu 0aHH020 oHO00Opazosameriss — HAyIHON
OCHOBOHM KJIaCCH(HMKAIIMK TOKYMEHTOB IO 3TOMY MPHU3HAKY SIBISIOTCS CIEAYIOUINE HPUHIUIBI —
MPOUCXOXKACHUS, T.€. KJIACCH(HUKAIMA JTOKYyMEHTOB I0 WUCTOPUYECKH CIIOKUBIIMMCS KOMIUIEKCAM
(ponmam); yornveckoil (TemMaTuyeckomn); T.e. TeMaTHUeCKuM pyOpukam. [IpHHIMI TPOMCXOXKIESHUS
YUUTBIBACTCS U MPHU KJIacCH(PUKAIUU TOKYMEHTOB 10 apXxuBaM. Ha 3TOM ypOoBHE OH MOHUMAETCS KaK
MPHUHIUI HEIPOOJICHHOCTH (HEACIMMOCTH) apXUBHOTO (OHIA, T.e. JOKYMEHTHI OJHOTO apXHBHOTO
(doHIa He OIeKAT Pa3IeNICHHUIO 110 Pa3HBIM APXHUBOXPAHIIIUIIIAM.

. Cnocob u mexHuka 3aKkpenieHus uHgopmayuu —3TO TPHU3HAK KIACCH(PHUKAINN
JOKYMEHTOB IPEIOJaraeT co3/laHue apXUBOB KUHO-, (JOHO- M BUJCO JIOKYMEHTOB, a TAK)KE apXHBOB
HAYyYHO — TEXHMYECKOW TOKYMEHTAIMU: POCCHIICKOrO rocynapcTBEHHOTO apxuBa ()OTOJTOKYMEHTOB,
Poccuiickoro rocymapcTBEHHOTO apxwBa KHHO (DOTOIOKYMEHTOB, POCCHICKOTO TOCYIapCTBEHHOTO
Hay4YHO-TeXHHUYECcKoro apxusa. Co3gaHue molI00HBIX apXHUBOB BbI3BAHO HEOOXOIMMOCTbHIO, BO-TIEPBBIX,
0co00ro pexuMa XpaHeHHs JOKYMEHTOB Ha CICHUAIBHBIX HOCUTENSAX (TUICHOYHBIX, MAarHUTHBIX,
OIITUYECKHX ), & BO-BTOPBIX, 000PYI0BaHUS ISl BOCITPOU3BECHHUS 3TUX IOKYMEHTOB B UNTAJILHOM 3aJIe.
BwMmecte ¢ Tem, BbieneHHE U3 cOCTaBa (OHIA KOMILJIEKCA HAYYHO-TEXHHYECKOW TOKYMEHTALUU WA
(OTOIOKYMEHTOB MOKET MPUBECTH K JAPOOIICHHIO PoHA.

IIpakTHyeckoe 3ansTue 6

3ananue:

1. Ilepeuncnute KpUTEPUH OIPEEICHHUSI HICTOUHUKOB KOMIUIEKTOBAHUS FOCYA1apCTBEHHBIX
apxuBoB 1960-1980 r.r.

2. llpuBenuTe CIMCKU UCTOUHHUKOB KOMIUIEKTOBaHUS ApXHBa

3. HazoBute 0cOOEHHOCTH COBPEMEHHOM PeAaKIMY CIIMCKOB UICTOYHUKOB KOMIUIEKTOBaHMS
Apxusa

4. KakoBbl coBpeMeHHbIE pobiemMsbl (Tiocie 1991 r.) KoMIIeKToBaHUS apXHBOB

5. CocraBbre Tabauy: «Cucrtema KpUTepreB 0TOOpa YUpexKAeHUN 111 KOMIUIEKTOBAHUS
rOCy/IapCTBEHHBIX APXHBOBY

Ne Kpurepnii IlosicHeHue

Tema 3.2. Opranusauus XpaHeHHsl JIOKYMEHTOB B apXHBe. Y4eT JOKYMEHTOB apXuBa

Teopernyecknii 0J10K:

Bce nOKyMEHTHI TOCylapCTBEHHOW M HETOCyAapCTBEHHOW uacTH ApxuBHoro ¢onma PO
HE3aBHCHMO OT MECTA UX XPaHEHHUs MTOAJIEXKAT FOCYJTapCTBEHHOMY YYETY.

VY4er apXUBHBIX JJOKYMEHTOB - YCTAHOBJIEHUE KOJIMYECTBA U COCTaBa apXMBHBIX IOKYMEHTOB B
eIMHUIIAX y4eTa U (pUKCcaIHsl MPUHAAIS)KHOCTH KaKION eTMHHIIBI yueTa K ONpeIe]IeHHOMY KOMILIEKCY
1 00I1eMy X KOJINYECTBY B YUETHBIX JOKYMEHTaX.

VY4er apXUBHBIX JOKYMEHTOB CKJIA/IbIBAETCS U3 CAEAYIOLIUX TAIOB:

. HOJCYET KOJIMYECTBA JOKYMEHTOB B APXUBE;



. perucTpanusi CBEJEHUl O KOJUYECTBE JOKYMEHTOB BO «BHYTPEHHHX» YUYETHBIX
JIOKYMEHTaX apXuBa;

. 3al0JIHEHUE HA UX OCHOBE JOKYMEHTOB LICHTPAIU30BAHHOIO IOCYAAPCTBEHHOIO yYeTa,
KOTOpBIE MPEJICTABIISIOTCS B OPraHbl YIPaBICHUS apXUBHBIM JI€JI0M CYOBEKTOB (heneparium;
. COCTABJICHME B OpraHax YIPaBJIECHHUS apXUBHBIM J€JIOM CBOJIHBIX JOKYMEHTOB

LEHTPAJIN30BaHHOT'O FOCYIapCTBEHHOIO y4€eTa U NpezcTaBieHus ux B Pocapxus.

[lenTpanu3oBaHHBIN FOCYJapCTBEHHBIN YYET JOKYMEHTOB — 3Ta CUCTEMa y4eTa, OCHOBaHHas Ha
COCpPEIOTOYEHUHM B OpraHax YIpPAaBJIEHUS APXUBHBIM JI€JIOM CBEJEHUN O KOJIMYECTBE apXUBHBIX
JOKYMEHTOB B MaciiTabax Bcel CTpaHsbl.

Hepxarenn JTOKYMEHTOB TOCYJapCcTBEHHOW dYactm ApxuBHoro ¢onaa P®D Hecyt
OTBETCTBEHHOCTh 32 IOJHOTY, JOCTOBEPHOCTh, COOJIOJEHUE CPOKOB IPEICTABICHHS CBEACHUH IO
y4eTy IOKYMEHTOB, HAaXOSIIKXCS B TOCYIapCTBEHHBIX U BEIOMCTBEHHBIX ApXUBaX, FOCY1apCTBEHHBIX
My3esx 1 Oubnuorexax. COOCTBEHHUKU JOKYMEHTOB HErOCYAapCTBEHHOM YacTH ApxuBHoro (ponna PO
IIPEJCTABISAIOT CBEACHUA J1 CBOMX (DOHAAX M JOKYMEHTax C LENbI0 UX TOCYAapCTBEHHOrO yd4eTa I10
3arpocaM OpraHoB ynpasieHus PocapxuBa. B ocHOBe rocyiapCTBEHHOI'O LIEHTPAJIU30BAaHHOTO Y4eTa
HaxoguTcst yrBepxkacHHbIN 11.03.97 PocapxuBom PernameHT rocynapcTBEHHOrO ydera JOKYMEHTOB
ApxusHoro ¢onna PO.

OcHOBOI y4eTa - apXUBHBIX JOKYMEHTOB SIBJISIETCS €MHAsi CUCTEMa PErucTpalud apXHUBHBIX
(OHIIOB M eIMHUII XpPaHEHHUS.

CpencTBa ydyera — IPUCBOEHUE apXUBHBIX IIU(PPOB €IMHHUILIAM XPAHEHUS.

[IpoBeneHue y4yera - OCHOBaHO Ha NMPUHIUINAX LEHTPAIU3ALUU, YHU(DUKAIMHY, TUHAMUYHOCTH
IIOJIHOTBI ¥ IOCTOBEPHOCTH.

[lepBUUHBIMM JOKYMEHTaMM Yy4eTa — SBJIAIOTCS YYETHbIE JOKYMEHThl apXUBa — KOMILIEKC
JOKYMEHTOB YCTAHOBJICHHON (hOPMBI, (PUKCUPYIOLIUX MOCTYIIEHHE, BBIOBITHE, KOJIMYECTBO, COCTAB,
COCTOSIHME apXMBHBIX IOKYMEHTOB. B HUX yUUTBHIBAIOTCS OTJEIbHBIE JOKYMEHTBI, EAMHUIIBI XPAaHEHMUS,
(hOoH/IBL.

O060011IeHHbIE TaHHBIE €KEroAHO0 K 1 stHBaps mocTynaroT B PocapxuB, B KOTOPOM HAET yUET 110
apxuBaM U BceMy ApxuBHomy Gouay PO.

VYyery nojuiexar Bce XpaHsIIUecs B apXuBe (GOHAbI U €MHUIIBI XPaHEHUS. Y YeT IPOU3BOIUTCS
IyTeM MIPUCBOCHMS €IMHULIAM XPAHEHUS YUETHBIX HOMEPOB, SBIISIONIMXCS YaCThIO apXUBHBIX MHU(POB.
ApXUBHBIN MMQp BKIIOYAET HOMEPA apXUBHOIO (POH[A, OMUCH, €AUHULIBI XPAaHEHUS], YKa3bIBaEMbIE 32
ab0peBuaTypoil apxusa.

VYuer nokymeHToB 10 u nocie 1917 ronga Beaercs pazaenbHo. JlokyMeHTsl v poHb! mocie 1917
roga uUMeT HHIEKC Pu Homep ¢oHaa. YueTHble AOKyMEHTHl a0 W mocie 1917 ronma Bemyrcs
C CAaMOCTOATEIbHOW MOpAAKOBOM Hymepanueil @onaos. [Ipy BkIOYEHHE B TOCapXUB OBIBIIMX
NapTUHHBIX apXUBOB HX (OHABI OTMedarTcs HHJeKcoM [I 1 mopsaakoBsIM HOMeEpoM  (oHAA.
[lepenymepanus GoHIOB MIPOU3BOJIUTCS B KpalHUX CIydasiX C Pa3pelIeHHs BBIILIECTOSIINX apXUBHBIX
opranoB. OJI1H pa3 Moy4eHHbIH HoOMep (POH/Ia OCTAETCS 32 HUM HaBCeTr/ia U He HCII0JIb3YeTCsl IOBTOPHO
Jaxke B ciiydae BBIOBITHS (DOHA.

HayuHbIi1 yueT JOKYMEHTOB OCYIIECTBIISIETCS, UCXOA U3 CIEAYIOINX PUHIUIIOB:

. LHEHTpAJIM3AlUS y4yeTa — peryIaMeHTalusl B3auMoAehcTBUST DeaepaibHON apXUBHOU
CITY>KOBI C YUPEXKIESHUSMHU, CO3/IAI0LIMMU U XPaHSLIMMH JOKYMEHTHI rocyapcTBeHHoi yactu AD PO,
1 COOCTBEHHMKaMU JOKYMEHTOB HerocynapcrBeHHon yactu AD Pd;

. yHU(UKALUs ydeTa — IPEeeMCTBEHHOCTh yueTa apXMBHBIX JOKYMEHTOB Ha BCEX dTarax
paboThl ¢ HUMH (€MHCTBO YYTEHHBIX IOKYMEHTOB);

. JUHAMUYHOCTH y4eTa — J1000€e JIBMKEHHE JOKYMEHTOB apX1Ba (IIOCTYIUIEHHE, BEIOBITHE,
OIHCaHNE) TOJKHO OBITh CBOEBPEMEHHO OTPAXKEHO B YUETHBIX (hopMax;

. IOJIHOTBI M JIOCTOBEPHOCTU TIOCYAApCTBEHHOIO ydeTa — JOKYMEHTHL. JlaBHO
YHUUYTOKEHHBIE, a TaKKe TaKHhe, KOTOpble, SIKOObI, MOCTYMUIM Ha KOMIUIEKTOBAHME, HE JOJDKHBI
YUCIUTHCS XPAHALIMMHUCS.

[Mudps! yueTHBIX GOPM JTOJKHBI OTPaXKaTh peaibHOE KOJIMYECTBO JOKYMEHTOB B apXUBe, HHAYE
OyzeT UCKa)keHa BCS CTATUCTHUYECKAs! KapTHHA OTPaciIy.

Enununet yuera ApxuBHoro ¢onma PO Has3piBaeTcsl enWHHMIIA W3MEPEHHS KOJIMYECTBA
JOKYMEHTOB.



Ennaunamu yaera ApxuBHoro ¢ouga PO seustoTcs:

. apxuBHBIN QOHA (a TakKe MpUpaBHEHHAs: K HEMY apXHUBHasl KOJUICKIINSA);
. eIMHHIIA XPAaHCHUS;
. OTIENbHBIA 000COOJCHHBIH JOKyMeHT (Hampumep, o0bem nokymeHTtoB LIIAJIA

(PT’AJTIA) na 1989 r. coctaBmsier 1383 donma u 2 222 104 eqMHUIIBI XPAaHSHUS ).

IpakTnyeckoe 3ansitue Ne7

3aganue:

1. Onpenenenne onucu. K kakum nokymentam cocrtasisiercs onuck? (I1aBi. 111.8, ¢ 228)

2. Meronuka cocTaBiieHUs] 1 0OPMIICHHS TOAOBOTO pa3/ieia CBOIHON OMUCH JIe] MTOCTOSIHHOTO
xpanenus (I1asmn. rn.8.1)

a). BpeMs COCTaBJIEHUS I'0/I0BOT0 pa3Jiena;

0). MOpsZIOK BHECEHHUSI 3ar0JIOBKOB JIeJ1 B TOJ0OBOM pa3ied;

B). JUTEPHbIC HOMEPA, HyMepalus 3aroJIOBKOB;

T'). UTOTOBasl 3aIUCh, IPEAUCITIOBHE;

). ApPYTHE BUIBI CIIPABOYHOT'O ariapara;

€). BU3UPOBAHUE U PEKUM XPAHEHUS.

3. Meroauka oopMieHHs 3aKOHYSHHOM onmucH aen nocrosHHoro xpanenus (Ilasim. . 8.2, c.
232)

4. 3anonHuTe (OopMy TOJOBOTO pasjiesia CBOIHOM OMUCH e MOCTOSTHHOTO XpaHenus (c. 61, 50)

®opMa TUTYJIBHOIO JIUCTA OMUCH JOKYMEHTOB OCTOSTHHOTO XpPaHEHU s

(Ha3BaHUE roCcyapCTBEHHOT0O apXuBa ?)

(Ha3Banue GoH/IA)

Donx Ne

Onuceh Ne

(HasBanue omnucn)

Kpaitnue natel JTOKyMEeHTOB

2 3anonHseTcs B TOCYAapCTBEHHOM apXHUBe

®opMa TUTYJIBHOIO JIUCTA ONUCH JOKYMEHTOB NNOCTOSTHHOTO XpPAHEHU S
(Ha3BaHUE rOCYAApCTBEHHOTO apXHBa ?)

(HazBanue GpoH/A)

®onp Ne

Ormuch No

(HasBanwue omnucn)
Kpaiinue 1aTel 1T0OKyMEHTOB

2 3anonHsAETCs B TOCYJapCTBEHHOM apXHUBeE

Tema 3.3. Cucrema HayuHo-cnipaBo4Horo annapara (HCA) k nokymenram
apxmuBa

Teopernuecknii 0J10K:

Cucrema Hay4yHO-CIIPaBOYHOTO amnmnapara K apXUBHBIM JOKYMEHTAM apXUBA - 3TO KOMILUIEKC
B3aUMOCBS3aHHBIX M B3aMMOJOIIOJIHAEMBIX APXMBHBIX CIIPABOYHHUKOB O COCTABE U COJEPIKAHUU
apXMBHBIX JOKYMEHTOB, CO3JaBa€MbIX Ha €IWHOM METOAMYECKON OCHOBE I IOMCKAa APXUBHBIX
JOKYMEHTOB U apXUBHOM MH(opMaIuu B 1esisix 3¢ (HEeKTUBHOTO UCTIONb30BaHUS.

B cucremy Hay4HO - CLIpaBOYHOTO ammapara apXuBa BXOIAT:

l. ApxuBHasgs  ONmHUChb - 3TO  APXUBHBIM  CHOPABOYHMK, B  KOTOPOM  COJEPIKUTCS
CHCTEMaTU3UPOBAHHBIN IEPEYEHb JIeJI APXUBHOTO (POHA, KOJIEKIUH. APXHUBHAs ONMMCH ITpeIHa3HAuUeHa
JUIsL y4€Ta €IMHUL] XPAHEHUsS] U PACKPBITUS UX COACPKAHUS.



Ornuck sIBISE€TCS OCHOBHBIM, 0a30BBIM apXHUBHBIM CIIPABOYHUKOM, K HUM B MEPBYIO Ouepelb
o0paIarTcs UCCIIeIOBATEIH, IPUIS B ApXHB.

ApXMBHAsE OMHCh CIYXUT OCHOBOW JMJI CO3/JaHUSA OCTaJbHBIX CIPAaBOYHHUKOB apXuBa -
yKazaTesei, Karajoros, oO30pOB, IyTeBOAUTENEeH. B CBA3M € ATUM MpuU CO3JaHUU OIHCH
OTpeAeAIoIUM (GaKTOPOM SIBISIETCS €€ KaUeCTBEHHOE COCTaBJICHHUE.

B mpouiecce paboTsl yupexaeHust oOpasyeTcst pa3auyuHas JOKYMEHTAIHs, Ha KaXIbli e€ BHU]
COCTaBJISIIOTCS OT/IEJIbHBIE OIUCH!

- Jlen mocTosIHHOTO CpOKa XpaHEHUS;

- Jlen BpeMeHHOTro cpoka XpaHEeHHUsI

- Jlen o TMYHOMY COCTaBYy;

- Jlenm, COCTOSAMMX W3 JOKYMEHTOB, XapaKTEPHBIX TOJIBKO Ui KOHKPETHOM OpraHM3aluu
(cnencTBeHHbIE, CyIeOHBIC Jelia, HayYHbIe OTYETHI IO TeMaM | T.1.).

CocraB apxMBHOM OIKCH:

OrnucarenbHble CTaTbU (BKJIIOYAIOT TMOPSAKOBBIA HOMEp Jiena, J1eJIO0NPOU3BOICTBEHHBIH
MHJIEKC, 3aT0JIOBOK JIeNa, KpaifHUe JaThl TOKYMEHTOB, KOJIMYECTBO JINCTOB B JIETIE);

- UtoroBas 3anuch (Y4E€THBIN AJIEMEHT, B KOTOPOM YKa3bIBA€TCS KOJIMYECTBO HAXOAAIIUXCSA Ha
XpaHEHUH JIeJ, HE BCET/Ia COBIAIAET C KOJIMYECTBOM BKIIFOUEHHBIX B OIUCH JIEN);

- JIucr-3aBeputens (Y4E€THBIN 37IEMEHT [Tl yueTa KOJIMYECTBa JIMCTOB B OMUCH);

- CripaBOYHBIN anmapar K OTHCH.

CripaBOUHBIi amnmapar K ONUCH BKJIIOYAET:

- TutynpHBIN JIHCT;

- Coneprkanue (OrJiaBIeHUE);

- IIpenucnoBue;

- CIIUCOK COKpanIEHHBIX CIIOB;

- IlepeBoHas Tabiuua (B ciyyae nepepaboTKu);

- YKazareiu.

CripaBOYHBIN ammapar K apXWBHOH ONWCH BBIMOJHSACT (YHKIHIO TIEPBOTO O3HAKOMIICHHS C
JOKYMEHTaMHu (TUTYJIbHBIA JIMCT, OTJIABJIEHHE), CIIOCOOCTBYET MOMCKY HEO0OX0oauMoil mHbopManuu
(YkazaTenu), yTOYHEHHIO CMBICIIOBOTO COJIEPYKAHHUS OINHUCH (CIHCOK COKPAIIEHH) W TOWCKOBBIX
JaHHBIX (IEPEeBOHBIC TAOTUIIBI ITU(PPOB).

Onucu JieN COCTaBISIFOTCS CTPOTO MO YCTaHOBIEHHBIM (hopMaMm. Bce peKkBH3HWTHI apXHBHOM
OIIHMCH PACTIONAraloTCs Ha ONMPEIENEHHBIX U HUX MECTaxX.

3HaYeHWE ONKMCH OIpPEIENseTCs] TEeM, YTO OINWCh, OyAy4d YYETHBIM JOKYMEHTOM W
CIPAaBOYHHUKOM I10 COJEPIKAHUIO, HECET OOMBIIYI0 HH(OPMAIIMOHHYIO HATPY3KY.

OT kadecTBa MOJATOTOBKH OMHUCH 3aBUCHT 3(()EKTUBHOCTh NMOWCKA aPXUBHOU TOKYMEHTHOM
uHpOpMalUu.

2. Karanoru. Onu ObIBatOT:

- Cucremarnyeckue. K HeMy Hy»HO oOpaiiaTsCsi B TOM cly4yae, eciii HeoOXOIUMO BBISICHUT,
10 KaKUM OTpaciisiM 3HaHUS UMEIOTCS KHUTH B OMOIMOTEKe; HEOOX0AMMO MOA00paTh IUTEPATypy IO
OTIpeIeTIEHHOM TeMe, BOTIPOCY, MPEIMETY; HY’)KHO YCTAaHOBUTH aBTOpPa M TOYHOE HA3BAHWE KHUTH, €CITU
U3BECTHO €€ CO/IepKaHHE.

Ha3Banme karajgora TOBOPUT O TOM, YTO KAPTOUKH C OMHCAHMEM MPOU3BEACHUN TMeuaTH
CTPYIIIHPOBAHKI IO OTIPEIEIIEHHON CHCTEME, B COOTBETCTBUH C COJICP’KaHUEM TI0 OT/ACTBHBIM OTPACIIsIM
3HaHUW. KHUTH pa3HbIX aBTOPOB 1O OJTHOM U TOM ke TeMe, TAKH 00pa3oM, COOpaHBI BMECTE.

[TocnemoBaTeNbHOCTD PACIIONIOKEHUSI OCHOBHBIX OT/IEJIOB Karajora W IOAOTAEIOB BHYTPH
KaX/10T0 oTjena 3auKCUpoBaHa B 0COOOM JIOKYMEHTE - CXeMe KJIacCU(pHUKAIMU. 3a MHOTOBEKOBYIO
HCTOPHIO CYIIECTBOBAHMS OMOIIMOTEK CO3/IaHO HEMAJIO Pa3IMYHBIX BapUaHTOB CXEM KIilacCH(HKaInu.
Haubonee nporpeccuBHbIE U3 HUX BCET/Ia ONMUPAIUCH HA KiIacCU(PHUKAIMIO HAyK, KOTOpas CTPEMUIIACh
YCTaHOBHTH TIPABUIIBHBIE CBS3H U B3aUMOJCHCTBUS Pa3IMYHBIX HAYK MEXKIy COOOM.

- MeTtoauueckux mocooui.

3. KaproTeka - cripaBOYHHK, KOTOPBIA CONEPIKUT CBEIEHHSI O COJACPKAaHUHM JOKYMEHTOB Ha
KapToukax. KapTodyku pacronaraior B KapTOTeKaX B 3aBHCHMOCTH OT MOTPEOHOCTEH OpraHu3alvd B
nHpopmanuu. Kak mokaspiBaeT mpakThka pabOThl apXUBOB OpraHM3aliuii, Hanbosee ynorpeomsieMoit



ABJIsIeTCA NH(POPMALMS MO COJEPKAHUIO OPraHU3aLMOHHO-PACIIOPAIUTEIbHBIX JOKYMEHTOB (IIPUKA30B
110 OCHOBHOH AESITEIBbHOCTH, IPOTOKOJIOB, JOTOBOPOB, COTJIAILIEHUH, TUCEM U T.1I.).

Omna ObIBaeT:

- ImenHas;

- Imennas 60M110B-MUHEPOB;

- Ilo mpeocTaBaeHuIo rpax/aaHaM KWIIIOUaAl; METPUUECKUX KHUT.

4. IlyreBonuTenb - apXUBHBINA CIIPABOYHUK, CONEPKALIMM KPAaTKUE CBEACHHS O JOKYMEHTaX
OJIHOTO WJIM HECKOJIbKMX apXMBOB. Buaamu myTeBOAMTENS SBIAIOTCS: NYyTEBOAUTENb 110 apXHUBaM,
IyTeBOIUTENb 10 (OHIAM apxuBa (OB), KpaTKHH CIpaBOYHMK IO (POHAAM apxXuBa, TEMaTHUYECKUMN
IIyTEeBOJUTENb 110 (OHIAM apXHBa.

[TyreBomuTens MO apxwBaM - BUJA IYTEBOAMTENS MO (OHIAM apXHWBOB, COJEpPIKAIIUI
CUCTEMATU3UPOBAaHHBIN NIEPEUEHb aPXUBOB C XAPAaKTEPUCTUKON XPaHAIIMXCA B HUX AOKYMEHTOB. OH
MOJKET BKJII0YaTh WH(pOpMAIHMIO 000 BCEX apXMBHBIX YUPEXKICHHIX, My3esiX, OMOIMOTeKax M IPYTUx
apXMBOXpaHWINLIAX, OCYILIECTBIIOIMX IMOCTOSIHHOE XpaHeHue INOKyMeHTOB AD P®, oraenbHBIX
cyobpekToB Poccuiickoit denepanuu uinm ee peruoHoB. OOBEKTOM ONUCAHUS B IYTEBOJUTENIC II0
apX¥BaM BBICTYINAaeT apXUB WM J1I000€ U3 NEPEUHUCICHHBIX BBILIE XPAaHUIUIL JOKYMEHTOB AD PO.

XapakTepHucTUKa apXuBa B IIyTEBOJUTEIE IO apXUBaM COCTOMT: U3 Ha3BaHUs apXuBa (IIOJHOTO
WINA COKPALEHHOT0), aJjpeca apXHBa (II0JIHbIE aJJpecHbIe JaHHBIE), KOJn4ecTBa (POHI0B Ha OyMaXKHOM
ocHoBe, 00bemMa (poHIOB Ha OyMaKHOW OCHOBE, KpaHHX JaT JOKYMEHTOB Ha OyMa)KHOHW OCHOBE,
UCTOPUYECKON CIIpaBKH, aHHOTauuu. OHa MOXET coAepkKaTh CIIMCOK M3IaHHBIX CIPAaBOYHUKOB. [Ipn
HAUIMYMA B apxuBe KHHOPOTOPOHOIOKYMEHTOB W HAaydHO-TeXHHWYEeCcKoH noxymeHtauunu (HT/)
yKa3bIBaeTCsl UX 00bEM U KpailHHEe AaThl

5. VYkazarenb - apXWMBHBIM  CHpPaBOYHUK, MPEICTABISIONIMIA  CcOOOW  anpaBUTHBIN,
CHUCTEMaTUYEeCKH WJIM COCTABJICHHBI MO KaKOMy-TMOO ApyroMmy IpHU3HAKy MepeueHb Ha3BaHUMN
(HaMMEHOBaHUM) IPEIMETOB, YIOMHUHAEMbIX B apXMBHBIX JOKYMEHTaX, C YKa3aHHUEM HX IOUCKOBBIX
JAHHbIX.

VYkazarenu B apXuBe OpraHu3aIllii MOTYT ObITh MEX(OHIOBBIMU, BHYTPH(POHIOBEIMH, TI0 (hopme
- DJIEKTPOHHBIMH, JIUCTOBBIMU HJIM KapTOYHBIMH, MO CTPYKType PYOpPUK - TIIyXuUMH (TpeaAMEeTHbIE
MOHATHUSI U MX MOMCKOBBIE JTAHHBIE) U aHHOTHPOBAHHBIMU (TIPEAMETHBIE MOHSATHS COIMPOBOXKIAIOTCS
MOSICHEHUSIMH ), TI0 TPYIITUPOBKE MOHATHI BHYTPHU yKaszaresiel - an(aBUTHBIMU, CUCTEMaTHYECKHMH,
XPOHOJIOTUYECKUMH.

VYKazarenn MOTYT COCTaBJIATHCSA K 3arojIoBKaM €MHUI] XpaHeHus (0e3 ux mpocMoTpa) UM K
JOKYMEHTaM (C IPOCMOTPOM E€IUHUL] XPAaHEHHUS).

OCHOBHBIMU BUJAMH YKa3aTeJEH SBISIOTCS:

* IPEAMETHBIN (ero pa3HOBUAHOCTH - TEMAaTHUECKUM, UMEHHOMU, TeorpaduiecKuii),

* XPOHOJIOTHUYECKUH.

[To rpynnupoBKke NOHATUN BHYTPHU yKa3aTelsl pa3indaroTcs ajapaBUTHbIE, CUCTEMATUYECKUE U
XPOHOJIOTUYECKHUE YKa3aTEIu.

6. OO030p MOKYMEHTOB - apXHMBHBIM CIPABOYHMUK, BKJIIOYAIONIUN CHCTEMaTU3UPOBAHHBIC
CBEJICHHUS O COCTaBE U COACPKAHUM OTAEIbHBIX KOMIUIEKCOB JOKYMEHTOB.

Bunamu 0630pa B apxuBe opraHu3aliiu siBiIsioTcs 0030p GoHIa U TeMaTu4decKuil 0030p.

OO6bexToM omucaHus i 0030pa (QoHAA SABISAETCS NOKYMEHT (TpyIma JOKYMEHTOB, YacTb
JOKYMEHTa), €IUHHUIA XPaHEHHUs, eIWHULa y4yera oAHoro ¢onaa. OObEKTOM omnucaHus s
TEMaTUYeCKoro 0030pa 1Mo JTOKyMEHTaM apXHBa SBISETCA JOKYMEHT (Tpymma JOKYMEHTOB, 4acTh
JOKYMEHTA), €lIWHUIIa XpPaHEeHUs, eIMHUIA ydera oAHOoro Qouaa (dactu Qouaa, rpynmsl (HOHAOB)
apxuBa 1o omnpexaeneHHoi Teme. Ilpu cocraBiaeHnn 0630poB npumensiercs auddepeHrpoBaHHbIN
MOJIXO/I, 3aKJIIOYaOIIUics B BbIOOpe (OHNA U / UJIU TEMBbl, MPUHIUNA TPYNNHUPOBKA UHPOpPMAIUHN B
OCHOBHOM 4acTH 0030pa, NPUMEHEHUH PpA3TUYHON METOJUKU NpEACTaBICHUs HH(POpMAIUU O
JNOKYMEHTaxX (MHIUBUAYyalbHbIE WM TPYIIOBbIE AHHOTALMM), PA3JIMYHOM METOAMKH OIHMCAHUS
OTAENBbHBIX BHJOB JIOKYMEHTOB, BBISBJICHHUU I1€1IeCOO0OpPAa3HOrO COCTaBa W CTENEHU IOJHOTHI
CIIPaBOYHOTO arapara K 0030py

7. Ilepeunu - 3TO apXUBHBIE CIIPAaBOYHUKH, KOTOPBIE CO3JAI0TCS] HA OCHOBE OIIMCAHMSI ApPXUBHBIX
JOKYMEHTOB, T.€. HA OCHOBE CO3/IaHUs] BTOPUYHON MH(DOPMAIIUK O COCTABE, COAEPKAHUU U MTOMCKOBBIX
JaHHBIX JOKYMEHTOB U (DOHIOB NyTEM aHAIUTHKO-CHHTETHYECKOH TNepepaOdOTKu MEepBUYHON



JNOKyMEeHTHOW uHpopmauuu. «llepedHn BompocoB» HMEIOT BHUJA PYKONMCHBIX, IO3JHEE -
MaIIMHOIMCHBIX TMEPEIUIETEHHBIX KHHI, COCTAaBJISIBIIMXCSA B JEJIONPOM3BOACTBE OpraHu3aluil U
YUPEKACHUH U CIaBaBLIMXCS BMECTE C JieflaMH M ONTUCsIMU B apxuB. Ha 00110:kKkax mpocTasieHs! IHUQPbI
- HoMepa (OHMIOB, OIHUCEW, JeJ, COIEpKaHHE KOTOPBIX OHHM pacKpbiBaioT. «llepeyHr BOIPOCOB»
PaCKpBIBAIOT COAEPIKAHUE JeJT, UMEIOIIUX «TJIyXUE) 3aroJ0BKH, IOBBIAIOT HH(OPMATUBHOCTb OIIUCEN

B nacrosiiee Bpemst uaET pabora ¢ MporpaMMHBIM KOMIUIEKCOM «ApPXUBHBIA (OHI» (YPOBEHb
«Jleno») M ¢ co3laHHBIMH B apxuBe Oa3zamu jaHHbIX: «HaydyHo-cnpaBouHass OubOIMOTEKa»,
«[lepuonukay», «Ykazarenb HounoB», «CrnpaBouno-uHpopmarmonusii poua». Temarnueckux b/ mo
JOKYMEHTaM apXuBa HE CO3[aHO.

IIpakTnyeckoe 3ansaTHe 8

3ananue:

1. MeToauka cocTaBieHUs UICTOPUUECKOM CIIPABKU

a). olpezielieHHe

0). XapaKTEepUCTUKA Pa3/Ie]IOB HICTOPUUCCKOMN CIIPABKH

2. CocTaBpT€ HCTOPHYECKYIO CIpPaBKy K YCJIOBHO CymecTBylomeMy ¢oHAy (JIMYHbIE
JTOKYMEHTBI, JOKyMEHTHI 11O JINYHOMY COCTaBY H T.[.)

3amanue:

1. IIpocToii 3arojioBok

2. Paccmotpers

IIPU3HAKH,

II0  KOTOPBIM

pacnopsAUTENbHBIE JOKYMEHTHI B IEJIONPOU3BOJICTBE
0). KaK ONUCHIBAOTCSI HH(DOPMAIIMOHHO-aHATUTHYECKUE JIOKYMEHTHI?
3. Omnpegnenenue xapakrepa Jielia o COCTaBy JOKYMEHTOB
MeTtoauyecKkue yKazaHusi: COCTaBbTE TAOJIMILY 110 CJIEAYIOIIMM OKA3aTENsIM:

(bopMUpyrOTCS:

a).

OpraHU3aIMOHHO-

BUJIOB U HE CBSI3aHHBIX
MEXIy co00i

JUTEPATYPHI B
Jlonnone, [lapuxe,

MIOCJIEI0OBATEIBbHOCTBIO Xap6une B 1925
JIETTONTPOU3BOJICTBA I.(TOJI0KEeHuUs],
0). HPOTOKOJIBI,

JTOKJIaJIbl, 3aIIUCKH);

No Bup nema Kornma u roe [Tpumepsnr IIpumeuanus
IIPUMEHSAETCA JOKYMEHT

1 Marepuaibl a). [Ipumensirores Marepuaist JIOKyMEHTBI
IIPU ONIMCAHUU 00 opraHuszanuu 00BEANHSIIOTCS
KOMILJIEKCA, COCTOSILETO | BBICTABOK OOIIIMM BOTIPOCOM,
U3 JIOKYMEHTOB PAa3HbIX | COBETCKOU coJlepKaHUuEM

4. OdopmuTe NMPUMEPHYIO CXEMY DPACTIOJOKEHHS 3JIEMEHTOB 3aroJioBKa

B COOTBETCTBHUH C

TaOIUIICH.
Bup nena No-No Astop | Conepxanue | Tepputopus | Bpems | [Tomnmuuannk | Koppe
(xkpaiin. | (OUO) KOIl | CIIOH[
HOMeEpa) us €HT
ITocTtanoBneHus + 1 + +
1 | Ilpukassl
[TpoTokombl

5. Meroauka cocTaBieHUS 0000IEHHBIX 3ar0JIOBKOB




6. MeTo1Ka COCTaBIICHUS CI0KHBIX 3aI0JIOBKOB
7. TumnoBskIe 3aroJIOBKA

8. CocTaBbTe 3aroJIOBKH K TPYIIIaM JOKYMEHTOB
a) IpocToit

0) 0000IEHHBII

Tema 3.4. Ucniosib30BaHHE APXMBHBIX IOKYMEHTOB
TeopeTnueckuii 0J10K:

Hcnonp30BaHue apXWBHBIX JOKYMEHTOB — JTO TPUMEHEHHE HH(POPMAIMK apXUBHBIX
JOKYMEHTOB B KYJbTYPHBIX, HAYYHBIX, MOJIUTUYECKUX, IKOHOMHUUECKUX LENAX M JUIsl 0oOecrnedeHus
3aKOHHBIX IIPaB U UHTEPECOB I'PAKIAH.

Hcnonp30BaHNEe apXUBHBIX JOKYMEHTOB CTPOMTCS HA NPUHLUIIAX OTKPBITOCTH, JOCTYIIHOCTH,
OTBETCTBEHHOCTH, Hay4yHOCTH. Ero pe3ynbpraToM siBisieTcst obecneuenue nHOpMaIMOHHBIX TOTPEOHO-
cTel 00I11ecTBa B PETPOCIEKTUBHON TOKYMEHTHON HH(OpMaIUH.

2.0OCHOBHBIE HaIIPaBJIEHUS, 11€J11, (POPMBI UCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB

Hanpaenenus ucnonv3o6anus apXUBHbIX JOKYMEHTOB:

. YKPEIUIEHUE POCCUMUCKON TOCYAapCTBEHHOCTH;

. yJIOBJIETBOPEHHE UH(POPMALIMOHHBIX MOTPEeOHOCTEN 00I1eCTBa;

. o0ecrieyeHne 3aKOHHBIX TPaB M HHTEPECOB TPaK/IaH.

Llenu ucnonv3o6anusi ApXUBHBIX TOKYMEHTOB:

. HOJUTUYECKHE;

. OpraHU3alMOHHO-YIIPaBIIEHYECKHUE;

. Hay4YHEIC,

. 9KOHOMHUYECKUE;

. KYJIBTYPHO-TIPOCBETUTEILHBIC;

. yueOHbIE;

. COLIMAJILHO-TIPaBOBbIE (0OecTeueHe MpaB Ipax/iaH).

Dopmbl UCNONBb306aHUSA APXUBHBIX JTOKYMEHTOB:

. MHPOPMAIMOHHOE O0ecTeYeHne MOIb30BaTeNeld B COOTBETCTBHH C MX 3alpocamMH U B
MHUIMATUBHOM TOPSIJIKE;

. IpeJICTaBICHNE JTOKYMEHTOB IOJIb30BATEIISIM [T MCCIICIOBAHHIA;

. HKCIIOHUPOBAHME JOKYMEHTOB Ha BBICTaBKaX;

. UCTIOJIF30BaHUE TOKYMEHTOB B CPEICTBAX MAaCCOBOM MH(OPMAIIHH;

. npoBesieHue HH()OPMAIIMOHHBIX MEPOTIPUATHIA;

. BbIJIa4a JIOKYMEHTOB BO BPEMEHHOE ITOJIb30BAHHE;

. nyOJIMKalus J0KyMEHTOB.

3.0cHoBHbIE TpeOOBaHMSI K paboTe MO UCIOJIB30BaHUIO APXHUBHBIX JJOKYMEHTOB
OcnosHule mpebosanus K pabome no UCnoib308aHUI0 APXUBHBIX OOKYMEHMO8:

. WCITOJIH30BAaHNE JJOKYMEHTOB MPOU3BOIUTCS C Pa3peIICHUs] PYKOBOJICTBA apXHUBa;

. obecrnieueHne (HPU3NMUECKON COXPaHHOCTH JJOKYMEHTOB BO BpEMs UX HUCIIOJIb30BAHNUS;

. WCIIOJIb3yeMbIE TOTPEOUTENSIMUA JieNia JOJKHBI OBITh TIOJIHOCTBIO 00paboTaHbl M
oopmIieHsr;

. MpU  TIOJB30BAaHUM JIEJIaMU  3ampeliaeTcss JeaTh IMOMETKH U TOJYEepPKUBAHUS B

JOKYMEHTe, 3aru0aTh JINCTHI, 3aKJIa/IbIBATh B Jiea MOCTOPOHHHE MPEAMETHI, KYPUTh U IPUHUMATH ITHIILY
BO BpeMsi NMPOCMOTpa Jell, CHUMaTh KOMHHM JOKYMEHTOB 4Yepe3 KOMHPKY MU KalbKy, paboTaTh ¢
JOKYMEHTaMH B 3KCTPEMaJIbHBIX YCIOBUSX.

[TepBoHavyanbHBIM 3TAanioM padOT MO MCIOIB30BAHUIO APXUBHBIX TOKYMEHTOB SIBJISIETCS] TIOMCK
JOKYMEHTHOW HWH(pOpMallMd B apXMBaX IO apXWBHBIM IIM(paM Ha OCHOBAHHUU IYTEBOIHUTEIEH,
KaTaJjoroB, CIIPaBOYHUKOB, OIUCEH, IPYroro Hay4YHO-CIIPAaBOYHOTO arnmapara.

4. Dranbl IOUCKa IOKYyMEHTHON MH(OpMaIiu

Omanvi NOUCKa OOKYMEHMHOU UHDOpMayuu.:

. ycraHoBleHHE (OHI000pa3oBarens, B apXHBE KOTOPOrO MOTYT  OTJIOKHUTHCS
HE00XOANMBIE JOKYMEHTHI;



. YCTaHOBJIEHHE apXHWBa, B KOTOPOM MOXET HaxoOuThCs (OHJ HEOOXOAUMOTO

dbonmoobOpazoBarerns;

. ompeneseHue B apxuBe HoMepa ¢hoHaa HeoOxoaumoro (hoHmoo0pazoBaTes;

. ompezeneHue B (oHAEC HOMEpAa ONMUCU W EAWHHIBI XPAHCGHUS C HEOOXOIUMBIMH
JTOKYMECHTaMH,

. BH3yaIIBHLIfI IpoCMOTPp CAUWHHUIIBI XpaHCHUA C LCJIIBKO BBISABJICHUA HCOGXOI[I/IMBIX
JTOKYMEHTOB.

B ocHoOBe moncka HaXOAMUTCS ONpeesieHHe apXUBHOTO mudpa (mo cxeme: apxuB — GOHT —
OIKCh — €AMHUIIA XPAHEHHUS ), IO KOTOPOMY MOKHO HAalUTH TpeOyeMblil JOKYMEHT B apXHUBOX PAHUITHUILIE.
[Tocrne BBISIBICHUS €AMHUIIBI XPAaHEHHS] MOXHO UCIIOJIB30BaTh XpaHsIIHecs B Hel JOKYMEHTHI.
IIpakTHyeckoe 3ansaTHE 9

[Topsinok BeIONHEHHS pabOTHI:

1.3amucarh TeMy | 1eJIb MPAKTHYECKON pabOoTHI.

2. Beinosauts 3amanus 1,2.

3ananue 1. CocTaB Hay4HO-CIIPAaBOYHOIO allapara apXuBa OpraHu3aluu

3amanue 2. CTpyKTypa u npuHLuIb noctpoenus cuctembl HCA. Metoaudeckue peKoOMeH1aluu
CTyneHT AOKEeH UMeTh mpejcTaBieHrne o0 oOuwmx noustusx u cucreme HCA. Breimucath 3HaueHue
tepMuHOB: O01mue nousatus u cucrema HCA. 3aganust u Bonpocsl Juist KOHTposist: O01ne NoHATUs U
cuctrema HCA. Knaccuduxamus apxuBHOW gokyMeHTanuu. CTpyKTypa W HPHUHIMIIBI TOCTPOSHUS
cuctembl HCA.
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I'JIOCCAPUNA

Apxu6 — COBOKYITHOCTb apXMBHBIX IOKYMEHTOB, a TAK)KE APXUBHOE YUPEKIECHUE WIN CTPYKTYPHOE
MOZIpa3ICJICHNE YUPEKACHN, OPraHU3alui WIN IPEAIPUATHS, OCYILECTBIAIONEE IPUEM U XPAHCHHE
apXMUBHBIX JOKYMEHTOB B MHTEPECAX I10JIb30BATEIICH.


https://base.garant.ru/12137300/
https://archives.gov.ru/documents/prik155_2020.shtml

Apxue HecocydapcmeeHHbX npeOnpusmull, Op2aHu3ayuli U yupexrcoeHul, 3apecucmpuposanHvlil 6
VCMAaHOBNIeHHOM NOpsiOKe, — APXUBHOE YUPEKICHUE, OCYILECTBIISAIONIEE TPHEM U IIOCTOSTHHOE
XpaHEHHUE apXUBHBIX IOKYyMEHTOB, 32 UCKIIOYEHUEM JOKYMEHTOB IO JUYHOMY COCTaBY.

Apxuenas onuce — apXVBHBINA CIIPABOYHUK, MPECTABIISIOMNNA COO0M CHCTEMATH3UPOBAHHBIH
NepeyeHb 3aroJ0BKOB JIeJ U MpeIHa3HAYCHHBIN JJIs PACKPBITHS COCTaBa U COACPIKAHUS JIEI.

ApxusHoe 0eio — NeATEeIIbHOCTD 10 OPTaHU3alluy XPAHCHHS, YIeTa  UCTIOJIb30BaHUS apXHUBHBIX
JIOKYMEHTOB.

Apxuenviii 0oKkymenm — TOKYMEHT, COXPAaHSIEMBbII WM MOJUIEKAINI COXPAHEHHIO B CHITY €I0
3HAYUMOCTH I OOIIECTBA, & PABHO UMEIOIIHNI LIEHHOCTD ISl COOCTBEHHUKA.

Apxuenwiii hord — COBOKYITHOCTh APXHUBHBIX JOKYMEHTOB, HCTOPUYECKH WIIH JIOTUYECKH CBSI3aHHBIX
MEXy COOO.

Beoomcmeennviii apxue — rocynapcTBEHHOE apXUBHOE YUPEKICHUE WIH CTPYKTYPHOE
MoApa3iesieHne, XpaHsiiee JOKyMEHThI Ha MPOTSHKEHUH ONPECIICHHOTO0 CPOKA HAa CBOEM
MPEANPUATHH, B YUPESIKICHUN U OpraHU3aIUH.

T'ocyoapcmeennas apxuHas ciyxcOa — OPTaHbl YIIPABICHUS apXUBHBIM JIEJIOM U apXHUBHBIC
yupexaenus Pecnyonuku benapych, ocyliecTBisionne KOHTPOIb 32 COOIIOACHUEM
3akoHoAarenbcTBa Pecnyonuku benapych 1o BorpocaM apXuUBHOTO Jiea U BEJCHUS
JIeNIOTPOU3BOICTBA.

Tocyoapcmeennsiii apxue — rocylapCTBEHHOE apXUBHOE YUPEXKICHUE, OCYIIECTBIISIONIEE TPUEM U
MTOCTOSIHHOE XpaHEHUE apXUBHBIX JIOKYMEHTOB B HHTEpECaX MOJIb30BaTEIEeH.

T'ocyoapcmeennviii apxusnwiii hono Pecnyoauxu bBenapycy — NOKYMEHTBI TOCYAapPCTBEHHBIX OPTaHOB,
roCyAapCTBEHHBIX MPEANPUITHH, YUPEKICHUN U OpraHU3alMi HE3aBUCUMO OT BPEMEHH MX CO3JaHMUs,
a TakKe JOKYMEHTHI, IepeIaHHbIe Ha TOCYIapCTBEHHOE XPaHEHUE IOPUANUYECKUMU JTUIIAMHU
HErocyJIapcTBEeHHBIX (POPM COOCTBEHHOCTH, (PU3NUECKUMHU JTUIIAMH, apXUBAMU HHOCTPAHHBIX
roCyJapcTB, a TAKXKE IOKYMEHThI, KOH(UCKOBAaHHBIC U PEKBU3UPOBAHHBIE B YCTAHOBIEHHOM
3aKOHO/IaTE€IbCTBOM MOPSIIKE U MEPEIaHHbIE B TOCY1apCTBEHHBIE APXUBBI.

Eounuya xpanenuss — 0CHOBHasl €AMHULA y4€Ta B IIPeJesIaX apXUBHOTO (hOH[A, PEACTABIAIOIIAs
co00it 000CcO0IEHHBINH OTJENbHBIN JOKYMEHT UM COBOKYIMHOCTb MHCbMEHHBIX JOKYMEHTOB,
3aKJIIOYEHHBIX B OTAEIBHYIO O0JIOKKY.

Haquo-cnpaequblﬁ annapam — KOMIIJICKC apXVWBHBIX CITPABOYHUKOB, MCXaHU3UPOBAHHBLIX U
ABTOMATU3UPOBAHHBIX I/IH(I)OpMaI_II/IOHHO-HOI/ICKOBBIX CHUCTEM, CO3JaBaCMbIX Ha CAMHBIX
MCTOHOJOTUYCCKUX U HAYYHO-MCTOANYCCKUX OCHOBAX JJIA obecreyeHus COXPAaHHOCTH U ITOHCKa
APXUBHBIX TOKYMCHTOB B HCJIAX B(I)q)CKTI/IBHOFO HCIIOJIb30BaHUA conepmameﬁca B HUX I/IH(I)OpMaI_[I/II/I.

Hayuonanvnuiii apxusHulii ¢pono — COBOKYITHOCTb JOKYMEHTOB, CO3/laHHBIX B benapycu B nponecce
rocy/1apCTBEHHON, 5JKOHOMUYECKOMH, OOIIECTBEHHO-TIOTUTHYECKOH, COI[UAIbHO-KYIbTYPHOM
JEeATEIbHOCTH Ha Pa3JIMYHBIX JTanax pa3BUTUsA FOCYAapCTBa.

Hezocyoapecmeennas wacme Hayuonanonoz2o apxueno2o ¢ponoa — COBOKYITHOCTb apXUBHBIX (DOHIOB
U JOKYMEHTOB, HAXOJSIIUXCS B COOCTBEHHOCTH MPEANPUATHN, OPTaHU3alUN U 00beTUHEHU
HEroCyJIapCTBEHHBIX (POPM COOCTBEHHOCTH, a TakKe (PU3UISCKUX JIUIL (IOKYMEHTHI TUIHOTO
MIPOUCXOXKACHUS, CEMEIHBIE apXUBBI, KOJEKIIMHU TOKYMEHTOB U Ap.).



Yacmuwiti apxue — KOMILUIEKC apXUBHBIX JTOKYMEHTOB, CO3JIJaHHBIX JIULIOM, CEMbEH, pOJIOM JINOO
MPUOOPETEHHBIX UM (MMH) Ha 3aKOHHBIX OCHOBAHUSX, HAXOISAIINXCS B €ro (MX) BIAJICHUUN U
3apETUCTPUPOBAHHBIX B YCTAHOBJICHHOM TOpsiiKe [ ocynapcTBEeHHON apXHBHOM ciry>k001 PecryOnuku

benapyce.

Yacmuwiti apxusHulil )oHO — COBOKYITHOCTH JOKYMEHTOB, 00pa30BaBUINXCS B MPOLIECCE KU3HU U
JEeSTeIbHOCTH OJIHOTO JIMIIA, PO/, COOPAHHBIX TUOO MPUOOPETECHHBIX MU B HACIICJICTBO U HE

MEPCAaHHbIX B COOCTBEHHOCTE rocyaapcrBa.

3Kcnepmu3a UeHrHocmu 00KyM€H7’I’l08 — OIPCACICHUC HapOHHO-XOSHﬁCTBeHHOFO, COoHaJIbHO-
KYJIBTYPHOI'O, HCTOPUYCCKOT'O U MHOI'O 3HAYCHUA JOKYMCHTOB B LICIIAAX UX 0T6opa Ha
rocyaapCTBEHHOC XPaHCHUEC U YCTAHOBJICHUE CPOKOB XpaHCHUSI.



