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OO01111E MOJIOKEHUS

Lenu u 3agaun yueOHOU MPAKTHKU

TpeboBanust K pe3ybTaTaM OCBOSHUS MPAKTUKH

[lepeuens ocBaBaeMbIX KOMITETEHITHHA

O0s13aHHOCTH PYKOBOIUTENS PakTUKUA. O0S3aHHOCTH CTYICHTA-TIPAKTHKAHTA
CtpykTypa U cojiepaHue yueOHON MPaKTUKHU. 3a/IlaHus U TTOPSIIOK UX
BBITIOJTHCHUS

Kpurtepuu BeICTaBICHUS OIIEHOK

Y4ebHo-MeToanueckoe U nHOpMaAIMOHHOE oOecTieueHre y4eOHON TPaKTUKU

[Ipunoxenus



O01mme noJio:keHns

VYyeOHast mpakTUKa sBisieTcsl 00s13aTENbHBIM 3TAOM MPU MOJATOTOBKE CTY/IEHTOB
no cneunanbHocTd 09.02.01 «KoMmbloTepHbIE CUCTEMBI W KOMIUIEKCHI». Ee
IPOXOKJICHUE SIBIISIETCS COCTABHOM YacThl0 00pa30BATENbHON MPOTPAMMBI CPETHETO
poQeCCHOHATTEHOTO 00pa30BaHMs MO N30PaHHOW CTICIIHAIBHOCTH.

VYuebHasg mpakTHKa OpPraHU3yeTCsl KOJUICIKEM, a B YACTHOCTH 3aMECTUTENIEM
JTUPEKTOpa IO MPOU3BOJCTBEHHOMY OOYYEHHUIO, PYKOBOJIUTEIEM MPAKTUKU OT
KoJuIeka (KyparopoM) Ha 6a3e yueOHO-IPON3BOICTBEHHBIX MACTEPCKUX KOJUIEXKA.

[Iporpamma mo yueOHOW MpaKTHUKE HalpaBiieHA Ha BCECTOPOHHEE YIydllleHHE
KayecTBa MPOPECCHOHAIBHON TOATOTOBKM CTYJEHTOB B TMEepHOJ OOy4YeHUs B
KOJUIEKE.

[IpakTvka 3akaHYMBaeTCs MPOLEAYpOM MyONMYHOM 3alMTBl OTYETa C
aTTeCTalMel CTYJE€HTa W BBICTABJIECHUEM OOILIEH OLICHKM C 3aHECEHHEM B 3aYETHYIO
KHUKKY. OTYET claeTcsi pyKOBOJUTENIO IO MPAKTUKE OT KOJIJIEKa 3a HEMIEII0 JI0 €To
3allUThI, C IIEJIbIO TPOBEPKU MPABUJIBHOCTU €ro HamucaHus u opopmiieHus. B ciydyae
OIUOOK, HETOYHOCTEH WIJIM HECOOTBETCTBUSA TPeOOBaHUSAM €ro O(OPMIICHHUS, OTYET
BO3BPAILIAETCs CTYJEHTY Ha J0paboTKy, MOCie KOTOPOW PYKOBOIUTENb MPUHUMAET
pELIEHUE O €ro IOMYCKE K 3aINTE.

PabGouasi Henens cOCTOMT W3 6 JIHEHM, BBIXOJHBIM JHEM CUMTAETCS BOCKPECEHBE.
[IlecToif MeHb MPAaKTUKK Ha3HAYEH B KAaU€CTBE KOHCYJIBTALIMOHHOTO JIHS C KypaTOpoM
M0 MPaKTUKE OT KoJuieaka. KoHCynbTaluu no nmpakThuke MpOBOASITCS B COOTBETCTBUU
C Ha3HAYEHHBIM BPEMEHEM U rpadUKOM UX MPOBEACHUS YTBEPKIACHHBIM JUPEKTOPOM
Komnenxa.

[lepen mpakTUKOW CTYACHTHI B 00S13aTEIHLHOM MOPSIAKE MPOXOAT UHCTPYKTAXK TIO
OoXpaHe TpyJaa, TEXHHKe Oe30macHOCTH Ha padodyeM MecTe, MPOTHUBOIOKAPHON
0€30MMacHOCTH W TMPOBEPKY 3HAHUW MPaBUJI YIUYHOTO M JOPOMKHOTO JIBUIKEHUS.
Pe3ynbTaThl NpOBEICHHOTO HHCTPYKTAKA O(DOPMIISIOTCSI MPOTOKOIOM.

esn 1 321244 Y4eOHOH MPAKTHUKH
[enn yyeOHOM MpaKTUKU:

- 3aKperyieHHe M YrIyOJIeHWe 3HAHMWA TMOJMY4YeHHBIX CTYAGHTaMH B IIpolecce
TEOPETUUECKOTr0 00yUCHUS;
- npuobpereHrne HeoOXOMMBIX YMEHHM, HABBIKOB M OIBITA TPAKTUIECKON pabOTHI 1O
M3y4aeMOM CIEUHUAJIbHOCTH.

3agayamMu yuyeOHOMU MPAKTUKU SIBISIOTCS:
- (opmupoBaHnme y cTyeHTa 00IIKX U NpOodheCcCUOHATBHBIX KOMIETEHIINHT;
- npuoOpeTeHue MpPaKTUYEeCKOro ombiTa, peanusyemoro B pamkax OIl CIIO mno
OCHOBHBIM BHJIaM MPO(ECCHOHATBHOW NEATEIBHOCTH ISl MOCIEIYIOIMIET0 OCBOCHHUS
UMU 00mUX U TpodecCHOHANBHBIX KoMIeTeHIMi 1o crneuuanbHoctn 09.02.01
KoMIbroTepHbIi€ CUCTEMBI M KOMIUIEKCHI;
- TpOBEpKa 3HaHWM, MONMy4deHHbIX Npu uzydeHuu [IM 04 Beimonnenue padoT Mo



OI[HOﬁ NN HCCKOJIbKUM HpO(I)CCCI/I}IM pa60‘H/IX, AOJDKHOCTAM CJIIY>KallluX.

TpeOoBanus K pe3yibTaTaM O0CBOCHUS NPAKTHKHI

[TpoBepka BBINOJHEHUS! CTYJEHTAaMH HPOTpaMMbl NMPAKTUKU OCYILIECTBIISIETCS B
(dopMe TeKyIero ¥ HTOroBOro KOHTPOJISI PYKOBOAUTEISIMU MPAKTUKH OT KOJUIEKA.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM HAOMIOAEHUS 3a pabOTOM CTy/IeHTa
[0 IMporpamMMmMe MNpakTHUKU (cOop MaTepuaia, ONpPOC MO MPOWIECHHBIM TeMawm,
KOHCYJIBTALIMH 110 YCBOEHHBIM BOIIPOCAM MPOrPaMMBbl).

VY4yeOHass M MPOU3BOJCTBEHHAs MPAKTUKM HAYMHAIOTCA C YCTAHOBOYHOM
KOH(QEpEeHLIUH, KOTOPYIO IPOBOAMT 3aMECTUTENb JUPEKTOpa IO  Y4eOHO-
IPOU3BOACTBEHHOMY OOYUYEHHUIO, /1€ Pa3bsCHAETCS MOPSAA0K MPOXOKICHUS MIPAKTUKU,
ee 11eJ1b, 3a/1a4M, COJIEP)KaHUE U CPOKU MTPOBEICHHUS.

[Io pe3ynpTaTaM NpPOXOXKAEHUS NPAKTUKH OOYyYarolUWCA MPEACTaBISIET
PYKOBOJMTENIO MPAKTUKA OT KOJUIE[Ka JHEBHUK 1O TMpaKTUKe, Mo (opme,
YCTAaHOBJICHHOW B METOINYECKHX YKa3aHUSAX [0 OpraHu3alud M MPOBEJICHUIO
yuyeOHOU MpakTUKU. YueOHas MpaKTUKa OLEHUBAETCS PYKOBOJIUTEIEM IMPAKTUKUA Ha
OCHOBE padoT, BBIMOJIHEHHBIX 00YYaIOIIUMCS B 3TOT NEPUO.

[TpakTHKK Ha Ka)XJ0M Kypce 3aBEpIIAOTCS 3aKJIIOUUTENbHOM KOH(EpEeHLUEH,
Ha KOTOPOM IPOBOJATCA MX WTOTM M NPOBOAMUTCS aTTECTalUsl, B COOTBETCTBUHU C
y4eOHbIM TU1aHOM, ¢ yuyeToM TpedoBanuii @I'OC CIIO no naHHOM cienralbHOCTH.

OneHka Mo MpaKkTUKE WM 3a4eT MPUPABHUBAIOTCS K OLEHKaM (3adeTram) 1o
TEOPETUYECKOMY OOYYEHHMIO M YYHUTHIBAIOTCA TMPU TOJIBEICHUH HWTOTOB 0OIIen
yCIIEBAEMOCTH O0yUYarOIINXCA.

OOyuaromuecs, He BBINOJIHUBIIME MPOTPAMMbI MPAKTHKU MO YBaXKUTEIbHOU
OpUYUHE, HAMNpaBJSIOTCS Ha IMPAKTUKy BTOPUYHO B CBOOOAHOE OT Yy4yeObl BpeMms.
OOyuaromuecs, HE BBIIOJHUBLIIME  IPOrpaMMbl MPaKTUKA O€3 yBaXUTEIbHOM
MPUYMHBI WU TOJYYUMBUIME OTPULIATEIBHYIO OLEHKY, MOTYT OBITh OTUMCIIEHBI W3
KOJUIe/IKa, Kak MMEIOIIME  aKaJeMUYECKyH0  3aJ0JDKEHHOCTb, B  MOpPSIKE,
npeaycMoTpeHHoM YctaBoM CKDY.

ITepeyeHb ocBaMBaeMbIX KOMIIETEHIIMH

No
Conepxanue KOMIIETCHIIUH [udp
/11
Oouue kKomnemenyuu OK(Ne
1. | Boeibupats criocoObl pemieHus 3a1a4 npoecCuOHAIbHOM 1A TeIbHOCTH OK 1
HpI/IMeHI/ITeJ'II)HO K pa3J'II/I'-IHI)IM KOHTCKCTaM,
2. HCHOJ’ILBOB&TB COBpCMCHHBIe CpCI[CTBa II0MCKa, aHaJIu3a U I/IHTCpHpeTaI_[I/II/I OK 2
nHpopManuu, 1 HGOPMAITMOHHBIC TEXHOJIOTHH JIJIs1 BEIIOJIHCHUS 337124
poecCHOHABLHON e TENbHOCTH;




3. | DbdexTrBHO B3aUMOICHCTBOBATh M padOTaTh B KOJUICKTUBE U KOMaH/IE; OK 4

4. | Ilonp3oBaThcs MpodeCcCHOHATBHON JOKYMEHTAIIMEH Ha TOCY/IapCTBEHHOM U OK 9

WHOCTPAHHOM SI3BIKAX.
HIK(Ne
Ilpogheccuonanvruvlie KomnemeHuuu

1. | O6pabarpiBaTh HHGOPMAIIHIO C UCTIOTH30BAHUEM COBPEMEHHBIX TEXHUYECKHX TIK 4.1
CPEICTB.

2. | Paborars ¢ nHGOPMAITMOHHBIMH CHCTEMaMH IIpueMa, 00pabOTKH H 11K 4.2
perucTpanuy o0pameHnii KIMEHTOB.

O0513aHHOCTH PYKOBOAMTEJIA MPAKTUKHU

PykoBoauTenb NpakTUKU OT KOJUIEIKA!

- pa3zpabaTbIBaeT MPOrpaMMBbl U METOJIMYECKOE OOECIICUCHHE M0 KaXKIOMY BHIY
MPAKTHKU 10 CIEHUAIBHOCTH;

- YCTaHAaBIIMBA€T CBS3b C PYKOBOJAUTEISIMU TMPAKTUKA OT MPEANPUSITHS,
YUPEKJICHHS, OPraHu3allid M COIVIACOBBIBAET C HUMHU MPOrPAMMBI TPOBEICHUS
MPaKTUKH,

- OCYIIECTBISIET KOHTPOJIb 3a COOJIOJICHMEM CpPOKOB TMPAKTUKU U €€
COJICp’)KaHUEM;

- OpraHu3yeT MPOBEJICHUE aTTECTAIlUU 110 TPAKTHUKE;

- pa3pabaThIBaeT TEMATUKY UHANBUAYATBHBIX 3aIaHU 00Y4YaIOIUMHUCS,

- IPUHUMAET ydacTHhe B paclpeeseHUH oOydaronuxcs mo padodynM MecTam
WIK TepeMelnieHue WX 10 BHAaM paboT B OpraHu3aluu, OO0 CTPYKTYPHBIX
MoApa3IeICHUSX HHCTUTYTA;

- HECET OTBETCTBEHHOCTh COBMECTHO C PYKOBOJUTEJIEM TMPAKTUKU OT
NPEANPUATUS, YUPEKICHUS, OPTaHU3AIMKU 32 COOJIOJICHUE OOY4YarOIUMUCS TMPABUI
TEXHUKHU 0€30IMaCHOCTH;

- OCYIIECTBISIET KOHTPOJIb 3a COOJIOJICHUEM CpPOKOB TPAKTUKU H €€
COZIEpIKAHUEM;

- OKa3bIBaeT METOJMYECKYIO MOMOIIL OOYYAIOIIMMHUCS TP BBIMOIHEHUH UMU
WHJVMBUAYAJIbHBIX 3aJIaHUN U cOOpe MaTepHaloB K BBIMYCKHON KBalU(DUKAIIMOHHOM
pabore;

- 3aroJIHSET aTTeCTAIIMOHHBIM JIMCT HA CTYJIEHTa, COJEpP KAl CBEICHUS 00
YpPOBHE OCBOCHHSI O0ydaronuMcsi MpodheCCHOHAIBHBIX KOMIIETCHIIMH COBMECTHO B
PYKOBOJUTENEM MPAKTUKHU OT OpraHU3allny;

- OILICHUBAET PE3YIbTAThI BHITTOJIHEHHS O0YUYaIOIIUMHICS TPOTPaMMBbI TTPAKTUKH;

- IPOBOJIUT MEPOIPUSATHE 110 AHAJIU3Y UTOTOB MPAKTUKH;

- KOHTPOJUPYET BEICHUE THEBHUKOB, MOATOTOBKY OTUYETOB M MPEIOCTABISET HA
UKJIOBYI0 KOMUCCHIO THEBHUKU U OTYETHI CTYJIEHTOB IO MPAKTUKE B CPOK HE MO3/IHEE
10 gHeilt mocne NpoBeIeHUs UTOTOBBIX MEPONPUSITHH;



- OPEIOCTaBISET HAa IUKIOBYIO KOMHCCHIO UTOTOBBIA OTYET PYKOBOJIUTENS O
pe3ynbTaTax MpakTUKe.

O0s13aHHOCTH CTYI€HTA — IPAKTHUKAHTA
OOyuaromuiics Mpy MPOXOKICHUH MMPAKTUKUA 00s3aH:
- BBITIOJTHATD 33JaHUSs, MPETYCMOTPEHHBIC IPOrPAMMOM MMPAKTUKH;
- coOdroAaTh ACWCTBYIONINE B OpPraHU3allMy MpaBujia BHYTPEHHETO TPYAOBOTO
pacropsiaka;
- co0MoIaTh paBUiIa OXpaHbl TPY/A U MOKAPHOU OE30MacHOCTH;
- HECTH OTBETCTBEHHOCTH 3a BBINOJHAEMYIO pabOTy M €€ pe3ysibTaThl HapaBHE
CO IITAaTHBIMU PAOOTHHKAMHU, a TAK)KE MaTePHAIbHYIO OTBETCTBEHHOCTH 3a IPHOOPHI U
000py10BaHUE;
- CHCTEMATHUYECKU MPEJCTABISATh PYKOBOJUTEIIO WHPOPMAIMIO O BBHITTOIHEHHOM
paboTe, B HA3HAYCHHOE BPEMSI SIBJIATHCS HA KOHCYJIBTAIIUN PYKOBOJIUTENCH TPAKTUKY;
- coOpaTh HEOOXOIUMBIE MaTEPHAIIBI JUISI HAIMMCAHHUS KYPCOBOW WJIM BBITYCKHOM
KB (UKAIMOHHON PabOT COTIIAaCHO WHAMBHUIYAILHOMY 33JIaHUIO HA TIPAKTHUKY;
- TI0 OKOHYAHUU MPAKTUKH MPEICTABUTh PYKOBOJUTEIIO MPAKTUKH HAJICKAIIAM
00pa3om opOpMIICHHBIC IOKYMEHTHI.

Crpykrypa u coaepkaHue y4eOHOM MPAKTUKH.
3ajaHus ¥ MOPSIAOK UX BHINOJTHEHUS

OO6mas Tpy10EMKOCTh yueOHOM MpakTuku coctanisieT 11 Hexensb (396 yacos).

dopmbl
= TEKYLIETrO KOHTPOJIS
No 8 | Bcero dopma
Pa3nensl (3Tambl) NpakTUKU = .
n/m o | 4YacoB POMEKYTOUHOHN
© aTTecTaluu
(no cemecmpam)
BBOIHBIN HHCTPYKTAXK IO TEXHUKU
| 0e30macHOCTH 3 12
[ToaxiroueHne ycTpoucTB BBOJA —
BBIBOJIa K CUCTEMHOMY OJIOKY.
) VYcranoBka, OOHOBJICHHE U HACTPOMKA 3 12
ITPOTPAMMHBIX POJTYKTOB.
3 3ameHa o00OpyAOBaHUS ¥ MOJTyJICH Ha 3 6
MATEPUHCKOM IIJIATE.
4 Hacrpoiika u ontuMuzanusi paboThl 3 12
" | OBM.
5 VYcraHoBKka U HacTporika nepudepuHbIx | 3 12
YCTPOMCTB pa3JINYHbIX TUIIOB




Hactporika mblly, KJ1aBuaTypsl,
MOHHUTOpA, MaHEJIH 3a/1a4, pado4ero

6. CTOJIa, U T.]l., YCTAHOBKA BPEMEHH U 6
JIAThI.

OTKpBITHE/3aKPHITHE OKHA TIATTKH,
M3MEHEHHE PEKUMOB OTOOpaKEHUs

7. | OKHa, ”3BMEHEHHUE Pa3MEPOB, 6
NEpEMEILICHUE OKHA, PACIIOJIOKEHHE
HECKOJIbKUX OKOH Ha paboueM CToJe.

8. | BriunciieHne Ha KanbKyJIsaTOpE 6

9 Co3znanue, pe1akTUPOBAHUE TEKCTOBBIX 6

" | AOKyMEHTOB B nporpamme biIoKHOT.
Co3nanue, pe1akTUPOBAHUE U

10. | dbopmaTupOBaHKE TEKCTOBBIX 6
JOKyMeHTOB B iporpamme WordPad.

Coznanue mpocThix TeKCTOB B Microsoft

I1. 6
Word.

. BBoa u penaktupoBanue Tekcra. Pabora 6
C HECKOJIbLKUMH OKHaMHU.

3. dopmaTupOBaHUE U MeYaTh TEKCTOBOTO 6
JIOKYMEHTA.

14 CozniaHne JByX U MHOTOKOJIOHOYHOTO 6
TEKCTa.

5. Co3pnanue B TEKCTOBOM JOKYMEHTE 6
TaOHII.

Hcnonb3oBanue 11t BBoAa popmyi

16. | pemakTopa Gpopmyi, i pUCOBAHUS 6
NIAHEJIU PUCOBAHUSI.

17 OcBoeHne OCHOBHBIX MPUEMOB PAOOTHI C 6

" | DJIEKTPOHHBIMU TAOJIHUIIAMH.

18, | CopTHpOBKa 1 buabTpanys 1aHHbBIX. 6
Coznanve TaOJIUIIbl ¥ BBITIOJTHEHUE

19. | BeruncieHuu. Mcnons3oBanue 12
BCcTpoeHHBIX GyHKIMN Excel.

50, | CO3laHME U PENaKTUPOBAHUE JUATPAMM. 12

ol Nurerpauus npunoxenuid. Co3nanue u 12
dbopmaTrpoBaHue MPaCINCTA.

2o | OTIpaBKa 3/1EKTPOHHOH MOYTHL. 12
Hroro 3a 3 cemecTp 180 | 3auer
Coznianre BEKTOPHOTO U300paKEeHUS C

23. | UCIOJIb30BAaHUEM OCHOBHBIX (QYHKUIUN U 6

Bo3MoxxkuocTei CorelDraw.




Co3znianue pacTpoBOTro U300paKEHHUS C 4
24. | UCTIOJIb30BAaHUEM OCHOBHBIX (QYHKUIUN U 12
Bo3MoxkHOCTe AdobePhotoShop.
75, CkanupoBanue uzo0paxenus. 4 12 4 12
26 KoppextupoBanue nzobpaxenuit B Corel | 4 12
" | Draw. u Adobe Photo Shop.
o7 | Hacrpoiika nonkrouenus K Internet 4 12
78 Ocy1ecTBieHrE MOUCKA UH(POpMaAIUU 4 12
" | paznuuHbIME ciocoOamu B MIHTepHET.
29 OTnpaBisTh M IPUHUMATH 3JEKTPOHHYIO | 4 6
" | uaopmanmro, moury
VYcraHnoBka, 0OHOBJIEHUE U HACTPOMKa 4
30. | OnporpaMMHBIX IPOJYKTOB U 18
nepudepuitHbIX yCTPOMCTB.
Coznanue, hopMaTHpoOBaHUE U 4
31. | peIaKTUPOBAHUE TEKCTOBBIX JIOKYMEHTOB 18
B Pa3JIMUHBIX IpOrpaMmMax
1. BBon u penaktupoBanue tekcra. Pabora | 4 18
C HECKOJIbKUMH OKHAMH.
Coznanre TabnuLbl U BBITIOJHEHUE 4
1 BBIYUCJICHUN B pa3JIMYHBIX ITPOTpaMmax. 13
" | Ucnonib30BaHME BCTPOCHHBIX (PYHKITUH
Excel.
Co3znianre BEKTOPHOTO U300paKEHUS C 4
34. | UCTIOIB30BAHUEM OCHOBHBIX (DYHKIIHH U 18
Bo3MoxkHOcTell CorelDraw.
Co3znianue pacTpoBOTO N300pAKEHHUS C 4
35. | HCTIOJIB30BAHUEM OCHOBHBIX (DYHKIUHN U 18
Bo3MokHOCTEN AdobePhotoShop.
36 OcymiecTBieHHEe MOUCKa UHPOpMAITUU 4 13
" | paznmuuHbIMU ciocobamu B UHTepHET.
37 YcraHoBka apaﬁuBepOB pa3IUYHBIX 4 18
BHEIIIHUX YCTPOICTB
HToro 3a 4 cemecTp 216 Aud.3auet (3amura
0TYEeTA MO0 NPAKTUKE)
UTOro 396

KoHTposbHbIe BONPOCHI U 3aIaHKS /IS IPOBeeHUs TEKYIel aTTecTalUu 10
pa3aejiaM (3Tanam) NPaKkTUKH, OCBAUBAEMbIM CTYJI€HTOM CAMOCTOSITEJIbLHO.
1. Unatepdetic: crpykTypa. OCHOBHBIE KOMaHIbl MEHIO U TUAJIOTOBBIX OKOH:
PA3HOBHIHOCTH, HA3HAYCHUE.
2. Onepanmu ¢ ¢aiinamMu U KaTtajgoraMu: BUJIbI, IIOCIEI0BATEILHOCTD IEHCTBUH,
pe3yabTar. CriocoObl pecTaBIeHUs] 1 00paboTKU UHGOpMAIUU




3. CoxpaHeHue, reyaTh ¥ 3aKpbITHE IOKYMEHTOB B IIPOrpaMMax-000JI04Kax:
TpeOOBaHMSI K BBINOJHEHHUIO. BhinoaHeHne paboT B mporpaMmax-000J04yKax.
4. IlpukiiaiHble MPOrpaMMbl: Pa3HOBUTHOCTH, PYHKITUU

5. TekcTOBbIE peIaKTOPBI: PA3HOBUIHOCTH, IPUMEHEHHE, CBOMCTBA

6. PegakTupoBanue Tekcra: oduue ceaeHus. Pabora ¢ nokymeHTamu
(pa3Meliienre, pelakTupoBaHue, (hopMaTupoBaHKEe, WILTIOCTPUPOBAHME,
odopMIIeHHE): OCHOBHBIC TPEOOBaHUS, IPUEMBI, CPEIICTBA.

7. TexkctoBbiit penakTop Word: XapakTepucTUKH, Ha3HAUYCHHE,

pUMEHEHUE, OCHOBHBIE 3JIEMEHTHI SKpaHHOT0 uHTepdeiica. MeHto
IPOrpaMMbl U NTaHEIU UHCTpyMeHTOB B Word: conieprkanue onuui

8. Kputepuu spdexruHoit pabotsl B Word. TpebGoBaHUs K COXpaHEHUIO,
MeYaTy U 3aKPHITUIO IOKYMEHTOB

9. Broa TekcTa, WIpUQPTHI, CTUITU

10. BBog Tekcrta: popmaTupoBaHue ad3areB

11. Tabnuusl, oOme ceenenusi. @opmMaTupoBaHUE TAOTHI]

12. Tabnu1ibl, TONOJHUTEIbHBIE BO3MOXKHOCTH. [IprMeHeHune Tadbmuir K
MOATOTOBKE JOKYMEHTALIUH.

13. Pa3memienue rpaduku B TokyMeHTe. BeTaBka 00beKTa, CO3/IaHHOTO B IPYTOM
rpagu4ecKkoM peJaKkTope.

14. PucoBanue B JOKyYMEHTE.

15. BcTaBka B TOKYMEHT MYJIbTUMEHA.

16. TexctoBbie 3 dexTrl. Penaktop hopmyn

17. IlpaBuia moaroToBKH v 0hopmIIeHUs TOKYMEHTOB. [ledarts.

18. CriocoObl ycTpaHeHus OIMOOoK.

19. OT. ABTroMaTnueckoe CyMMUPOBAHUE JIAHHBIX, TPEACTABICHUE YNCEIL.
Oo6pamiienue sueek. L{BeT gona u Tekcra.

20. Pabouue nuctel: Co3ngaHue, yiajieHue, IepeuMeHOBaHNE, CBS3b.

21. BJ1. Tabnuupl: nepeMelieHue no Taduie, onepalyu Mo1ucka, yJaaaeHue
JTAHHBIX.

22. BJ1. 3anpockl: CopTupoBKa JaHHBIX B 3aMpOCe, MPUMEHEHUE CTICIIHAIbHBIX
KPUTEPUEB.

23. OCHOBBI KOMIIBIOTEPHOU TpaduKu

24. KommproTepHas rpadvka: Ha3HauYeHUE, MPUMEHEHHE, OCHOBHBIE CPEJICTBA,
MEePCIEKTUBHI.

25. OcHOBHBIE BO3MOXKHOCTH, Ha3HAYEHUE, CBOMCTBA, 00J1aCTh MPUMEHEHUSI.
I'paduyeckue nakeTsl: BUIbI, MPEUMYIIECTBA, HEAOCTATKU

26. I'padpuuecknii penakrop PAINT. Bo3moxxkHOCTH, TPUHITUIIBI PAOOTHI,
uHTepderc.

27. Komanipl MeH10. [1anens HHCTpyMEHTOB: OCHOBHBIE cpencTBa. Co3gaHue
pUCYHKa

28. PaboTa ¢ nuHUSAMHU, IPSIMOYTOJIbHUKAMU, JILTUTICAMHU.



29. KonmupoBaHnue, BcTaBka 00BbEKTOB. 3aJIUBKA.

30. Pabora ¢ o0beKTamMu U rpymnmnamMu 00ObEKTOB: BUJIbI Ollepaluii, MpaBuiia
BBITIOJIHEHUS, CITIOCOOBI, CPEJICTBA, OCHOBHBIE AecTBUS. CriocoObI
UCIIOJIb30BAHUS 1[BETA.

31. IIporpamma pactporoii rpadukun «KADOBE FHOTOSHOP», naznauenue,
BO3MOKHOCTH, IPUHITUIIBI paOOTHI.

32. MacmrabupoBaHue N300paKeHUs, COXpaHEHUE U300paKeHN B (paii.
N3menenue pazMepoB H300paKeHusl.

33. Koppekius nzo0paxkeHuit, perymupobanue pororpaduii. CiioxkHas peTyIlb.
34. Pabota co closiMu.

35. Ynpasienue npo3paqHoCThIO uepes anbga-kaHai. Co3iaHue TeKCTYpPHOM
3anuBKU. PaboTta ¢ Mackamu, 3(pPeKThI.

CTpyKTypa u coJepKaHue 0TYeTa

B otuer 1o yueOHOM MpaKTHUKE PEKOMEHIYETCS BKJIIOYUTD CIAEAYIOIINE Pa3IeIbl:
U BBEJAEHHME(BO BBeIeHHH JTOKHBI OBITH PUBEACHBI aKTYaIbHOCTD
IIPOBECHUS MPAKTUKH TI0 MOJYYCHHUIO MPO(HECCHOHANBHBIX YMEHHUH U OTIbITA
npodeCCHOHAIILHON JEATEIIbHOCTH, a TAKXKE €€ 1EU U 3aJ1auH);

[J[JocHOBHBIE pa3aesibl oTyeTa (CTPYKTYypa OTUETa MOKET MEHITHCS
PYKOBOJHUTEIIEM MPAKTUKH B 3aBUCHUMOCTH OT OCOOCHHOCTEH MpEANpUsTHs, Ha
KOTOPOM CTYJICHT MPOXOJUT MPAKTHUKY, & TAKKE BIJAHHOTO UHIUBUIYTLHOTO
3a/laHus);

D uaauBuaya bHOe 3aaHue (BbIIACTCS KaXKIOMY CTYJICHTY ISt

KOHKPETHOTO PACCMOTPEHHUS KaKOU-JIMOO0 ONpeIeIEHHON TeMbl, COOTBETCTBYIONICH
creuuduke Oyayiieit npodeccun)

H3AKTIOYEHME (3akmodyeHre npeaycMaTpyuBaeT KpaTKUM aHaIN3
pEe3yJIbTATOB MPAKTUKU: CTYAECHTY PEKOMEHIYETCS CENaTh BEIBOJBI O TOM, YTO
HOBOT'0 U IMOJIE3HOTO JIaJIa €My MPaKTUKa HA KOHKPETHOM MPEANPUITHH, & TAKKE
KPUTHYCCKHE 3aMeUYaHus 110 paboTe MpeANPUATHS, OpraHu3aIluy MIPAKTUKU U T.IT)

CmpykmypHble s1eMeHmbl omuema no npaKmuke:
Tumynouoli 1ucm

COJIEP’)XAHUE

BBEJIEHUE

1. OcnosHvie pazdenvt omuema

2. UnousuoyanvHoe 3a0anue

3AKJITOYEHUE

CITMCOK HUCITOJIb3YEMbIX UCTOYHHUKOB

Ipunoswcenus (eciu umeromesi)

OTdyer mNmO TMpakTUKE CTyACHTa-CTaXkepa JOJDKEH TPEACTaBIATh COOOMU
3aKOHYEHHYIO paboTy, BBINOJIHEHHYI0O UM JHUYHO MO pe3yjibTaTaM MPOXOKICHUS
npakTuku. Otaer opopmisiercs B uepTexxubix pamkax ['OCT (IIpunoxenue 2). Otuet
JOJKeH OBITh TPAaMOTHO M3JI0KEH, aKKypaTHO O(OpMIIEH, HaledaTaH C IMOMOIIbIO



KOMITBIOTEpA UM Pa30OpUYMBO HamMcaH OT PyKU. TeKCT oTyera cieayeT MucaTh Ha
oJHOU cTopoHe nucta popmata A4 (210 x 297 mm) 80r/mM2. Pazmepsl nosiei: geBoe —
30 MM, mpaBoe — 10 MM, HmkHee — 20 MM, BepxHee — 20 mMm. Pasmep abG3amnoro
OTCTYyIa JAOJKEH ObITh OJIMHAKOBBIM 110 BCEMY TEKCTY pabOThl U paBHBIM 1,25 MM.
Texcr neuaraercs depes 1,5 matepBana, mpudt TimesNewRoman, pazmep mpudra
14. Ctpanuibl HyMepyroTcsa apabckumu nudpamu, coOMoaass CKBO3HYIO HyMEPAIUIO
1o BceMy TekcTy. Hymepaiusi cTpaHUI] OTYEeTa BBIMIOJIHSAETCS BHHU3Y JUCTa B IPABOM
KpaiiHeM I10JI€ Y3KOT0 IITaMIla YePTEKHON PaMKH.
MakcumanbHO JOIMyCTUMBIN 00beM oTueTa (¢ npuiiokeHusiMu) — 30 cTpaHull.
Tutyneueiii muct (I[lpunoxenue 1) aBnsercs 1 crpaHunedl oryera W BKIIOYAETCS B
0O0IIyI0 HyMepalluio CTPAaHUIl, HO HOMEP CTPAHUIIBI HA ATOM JIUCTE HE MPOCTABIISETCS.
Kaxxapiif U3 yka3aHHBIX B MEPEYHE CTPYKTYPHBIX IJIEMEHTOB OTYETa HAYMHAETCS C
HOBOMW CTpaHMIIBI. 3aroJOBKH CTPYKTYPHBIX 3JIEMEHTOB CIEAYEeT pacroyiaraTh BBEPXY
CTPAHMIIBI MO LIEHTPY; MOCJE 3aroJiOBKa CTaBUTCA «IpOOEeI» M TEKCT HAYMHAETCS C
a03ana ¢ «KKpacHOM CTPOKU.
Hukakux BblIeAeHUNA N0 XOAY HM3JI0KEHHSI MaTepUajioB OTueTa He jaomyckaercs. He
JIOMyCKAaeTCsl  TakKe  BBIICJICHWE  Pa3IMYHBIMU  [BeTaMH  IIpudTa TEKCTa,
HOJYEPKUBAHUS CIIOB, CJIOBOCOUYETAHUM MIIU NMPEAJIOKEHUH.

Tunossie (HopmMbl JOKYMEHTALMH (KCEPOKONUU, Ta0EIN yyeTa pabouero BpeMeEHH,
CXE€MbI U T.M.) TPUBOIATCS B KOHIIE OTYETa, MPUIIOKEHUS HYMEPYIOTCS OTIACIBHO H
MIPUBOJIATCS] C HAUMEHOBAHUEM KaXKJIOTO MPUIIOKCHHS.

OCHOBHYIO 4acTh OTYETA MO MPAKTUKE CIEAYET JAEIUTh Ha pa3/ieyibl U IMYyHKTHI.
Paznensl M MyHKTHI JOJIKHBI UMETh 3aroJIOBKU. 3aroJIOBKU JIOJKHBI YETKO M KPATKO
OTpa)KaTh coJepKaHue. Pa3ienbl U MyHKTHI HYMEpYIOT apaOckumu 1udpamu,
HampuMep: TepBbI pasznen - 1, mepBbIi MyHKT mepBoro paszaena - 1.1 (mudpsi
pa3lensloTCs TOYKaMH, Iocjie TmocienHe 1udpsl Touka He crtaButca) CroBo
«Paznen», «Ilynkr» He numercsa. Hanpumep:

1 HAUMEHOBAHMUE ITIEPBOI'O PA3/IEJIA
1.1
1.2

1.3 Hywmepanus nyHKTOB 11epBOTO pasziena

2 HAUMEHOBAHUWE BTOPOI'O PA3IEJIA
2.1

2.2

23 HyMmepanust myHKTOB BTOPOTO paszeia

PA3AEJIbI, BBEJIEHUE, 3AKJ/IIFOYEHUE, CIIMCOK HCIIOJIb3YEMbIX
NCTOYHUKOB pacnonaratorcst ¢ ab3aliHOro OTCTYIa, MPOMHMCHBIMU OYyKBaMH,
BBIPABHMBAHUE 10 IIMPUHE. 3aMpPEIIAETCS OCTABIISTh 3ar0JIOBOK pa3zielia WM IyHKTa
Ha OHOMU CTPAHMIE, @ TEKCT NIEPEHOCUTH Ha APYTYIO CTPAHUILY.

Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJDKHO OBITH paBHO 1,5 WHTEpBara.



Texkct noibKeH OBITh KPAaTKUM W HE JIONMYCKaTh Pa3IMYHBIX TOJKOBAHHM.
Tepmunbl, 0003HaYEHUST U ONPEACICHUS JOJKHBI COOTBETCTBOBATH YCTAHOBIIEHHBIM
CTaHJapTaM, a MpU HUX OTCYTCTBUU - OOLIECHPUHATHIM B HAYyYHO-TEXHUYECKOU
JUTEpaType.

B tekcre He nomyckaeTcs:

- IPUMEHATHh 000POTHI PA3rOBOPHON peuH, TEXHUIIU3MBI, TPO(PECCHOHATUZMBIL;

- MPUMEHSTH JIJII OJJHOTO M TOTO K€ MOHSTHUS Pa3JIMYHbIE HAYYHO-TEXHUYECKUE
TEPMUHBI, OJIU3KUE TIO CMBICTY (CHHOHUMBI), @ TAK)KE HHOCTPAHHBIE CIIOBA U TEPMUHBI
[IPU HAJIMYUU PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3bIKE;

- MPUMEHSTH MPOU3BOJILHBIE CIIOBOOOPA30BAHUS;

- MPUMEHSATh COKpAIIEHUE CJIOB B TEKCTE W B MOMAMUCSX IOJ WIIIOCTPALUSIMU,
KpOME VCTaHOBJICHHBIX TpaBWiamMu opdorpaduu, MTyHKTyalmd, a TakKe
COOTBETCTBYIOIIMMU TOCYJJAPCTBEHHBIMU CTaHJapTaMU;

- cOKpamaTh 0003HaYeHUs1 (PU3MUECKUX €UHUII, €CIM OHU YHOTpeOstoTesa 0e3
1udp, 32 UCKIIOUCHUEM €TMHULl (PU3NIECKUX BEIUMYHUH B TAOJIUIAX U B pacuudpoBKax
OYKBEHHBIX 0003HaUYCHUI, BXOISIINX B (DOPMYJIIBI U PUCYHKHU;

- 3aMEHSATH cJI0Ba OYKBEHHBIMH 0003HAYCHUSIMHU.

«COHEPXXAHUEY, «BBEJIEHHNEy, «3AKJIFOUEHUEY, «CIINCOK
NCIIOJIB3YEMbBIX MCTOYHUKOB», «I[TPUJIOXEHUE» cnenyer pacnonararb
rocepeMHe CTPOKH, O€3 TOYKH B KOHIIE, HE MOAYEPKUBAsi, HE BBIJEIAS KUPHBIM U
KypcuBoM. [lepeHochl 0B B 3arojioBKax HE JOMycKaroTcsa. Eciau 3aroioBOK COCTOUT
13 IBYX MPEJIOKEHUHN, TO OHU PA3JICNISIOTCS TOUYKOM.

Kaxneii paznen, «COLEPKAHUE», «BBEAEHUWE», «3AKJIFOUEHUEY,
«CITMCOK HUCIIOJIB3YEMBIX UCTOYHUKOBY, «[TPUJIOXKXKEHUWE)» nHauunatotcs
C HOBOM CTpaHULIBI.

Ogpopmnenue mabauy

[udposoit MaTepuan peKOMEHIyeTCs IOMENIaTh B OTYeTe B BHIe Ta0auIl. Tabnuiry, B
3aBUCUMOCTH OT €€ pa3Mmepa, IMOMEIIAalT TMOoji TEKCTOM, B  KOTOPOM
BIIEPBBIC J]JaHA CChUIKA HA HEE, WJIM Ha CJIEIYIOIIEH CTpaHuIle, a, TP HeOOXOAMMOCTH,
B MIPUJIOKEHNH K padoTte. Ha Bce TaOIMITBI JOKHBI OBITH IPUBEACHBI CCHUTKH B TEKCTE
OTYeTa, MPHU CCHUIKE CJIEAYET MUCATh CIOBO «TaONMIA» C yKa3aHHEM €€ HOoMepa.
Ha3anue TaOmuIel JOHKHO OTpakaTh €€ COJep)KaHHe, ObITh TOYHBIM U KPATKUM.
Hasanue cienyer nomemars Haja Tabnauien no ueHtpy. Hanpumep:

Tabmuma 2.1 - Ha3zsanue taOmaunnl
En. usmepenus

3aroJjioBoK 2

3aroJioBoK
3aroj0BoK 3

IIO3ar0JIOBOK 1 MMOI3ar0JIOBOK 2




Tabmumpl HymMepyIoT apabckumu I paMu B Iipenenax pasaena. B atom cioydae
HOMEp TaONHIIBI COCTOUT W3 HOMEpa paszjiesia W MOPSIKOBOTO HOMEpa TaOJHIIbI,
pa3aeNieHHbIX TOUKOH. TaOIuIbl TOMKHBI OBITH BEIPOBHEHBI TI0 IIIMPUHE OKHA.

Tabmumpl  KaXAOTO TPWIOKEHHS 0003HAYAOT OTACTBHOW HyMeparuei
apabckumu mudpamMu ¢ goOaBieHueM Tniepen HUGPo OYKBEHHOro 0003HAYEHUS
IPUITIOKEHUSI.

Ogopmnenue unniocmpamusno2o mamepuana

Wnmoctpanuu (4epTexu, CXeMbl, TpapuKH, 3CKU3bI, TUarpaMMbl, (POTOCHUMKH,
PUCYHKHM) paclojaraloT Tak, 4ToObl HX OBUJIO yIOOHO paccMaTpuBaTh,
HEMOCPEACTBEHHO TIOC/IE TEKCTa, B KOTOPOM OHH YINOMMHAIOTCS BIEpPBBIC.
Nnmroctpanuu 0o003HavaroTest cinoBoM «PucyHok». Ha Bce pUCYHKM JTOJKHBI OBITH
JaHbl CCBUIKA IO TEKCTYy TMOSCHUTEIBbHON 3amuCKd. PUCYHKHM JTOJKHBI HMETh
HaUMEHOBAHUS, KOTOpPbIE MOMELIAIOT IMOJ PUCYHKOM, IO LEHTPY CTpaHulpl. Touka
1ocjie HAUMEHOBAHUS PUCYHKA HE CTaBUTCS.

Dopmynvl u ypasHenus

VYpaBHeHusI U (OpMYJIbl BBIIEISAIOT U3 TEKCTa B OTIEIbHYIO CTPOKY. Bbliie u
HIDKE Kaxa0M (opMysbl UM ypaBHEHUs JOKHO OBITH OCTaBJICHO HE MEHEE OJIHOM
cBoOOmHON cTpoku. Ecnm ypaBHeHHE HE yMemliaeTcsi B OJHY CTPOKY, OHO JOJKHO
OBITH IEPEHECEHO TMOCJIE 3HaKa PaBEHCTBA (=) WM MOCJIe 3HaKa (+), WU MOCe JPYTrux
MaTEeMaTHYECKHUX 3HAKOB C MX 00s3aTeIbHBIM MOBTOPEHUEM B HOBOM CTpOKE.

®opmyssl U ypaBHEHHS B paboTe ciemyeT HyMepoBaTh B Mpejeniax pasnesa
apaOckumu 1udpaMud B KpPYIJIBIX CKOOKax HampoTHB (OpMyJibl B KpailHE MpaBOM
nonoxenuu. Hanpumep, (1.1), (1.2).

HenocpencreenHo noj (opmyioil TpUBOAUTCS paclinpoBKa CUMBOJIOB H
YUCJIOBBIX KO3(PUIIMEHTOB, €Clii OHU HE ObUIM TOSICHEHBI paHee B TekcTe. [lepas
CTpOKa paciinppOBKH HAYUHAETCS CJIOBOM «Te» 0€3 ABOETOUMS MOCIE HETO.

Hanpumep:
O6bem npouspojicTea (OI1) B cMeHy, THIC.pyO., BBIYUCISIOT IO OopMYyJIe:
OIl=Y x CB, (1.1)

rae U - cpenHecnrcoyHasi YMCICHHOCTh PAaOOTHUKOB, YelL.;

CB - cpenssist BBIpaOOTKa Ha OJHOTO PaOOTHHKA B CMEHY, THIC.pYO.

Odghopmnenue npunodxiceruii

B mpunoxxeHus BKIIOYAIOT JTOMOJHUTEIBHBIM BCIOMOTATENbHBIA MaTepuai, K
KOTOPOMY OTHOCSITCSI TMPOMEKYTOYHBIE pacyeThl, TaOJUIBI BCIIOMOTaTEIbHBIX
IU(PPOBBIX JAaHHBIX, UHCTPYKIIUU, METOAUKU, WILTIOCTPAILIMH, 3aIllOJIHEHHBIE (HOPMBI
OTYETHOCTH U JIPYTUE TOKYMEHTHI.

Kaxioe mpuiokeHne J0JDKHO HAYMHATHCS ¢ HOBOM cTpaHwuilbl. [lpunioxeHus
HYMEpYIOTCSI COOTBETCTBEHHO IMpUJaraéMbiM JoKymeHTaMm. Ha BepxHeil cTpoke
Ka)XJI0T0 JOKYMEHTA MPUJIOKEHHUS 10 HEeHTPY pacnosaraercs cioBo «llpunoxenue 1»
C 3arjaBHOM OYKBBI O€3 3HAKOB MpenuHanus. [Ipunoxkenne T0mKHO UMETh 3ar0JI0BOK,
PaCIOJIOKEHHBIM CTPOKOM HUYKE MOCEpPE/IMHE. 3aroJ0BOK MPUIIOKEHUS HAYMHAETCS C
3arjJaBHOM OYKBBI, B KOHIIE HETO TOYKA HE CTABUTCS.

Ogopmnenue yumam u cColioK

[Ipu cchuike B TEKCTE Ha JUTEPATYPHBIM MCTOYHUK MOCIE YIIOMUHAHUSA O HEM
POCTABIIAIOT B KBAJPATHBIX CKOOKAaX HOMEP, MOJA KOTOPHIM OH 3HAYUTCSA B CIIMCKE



UCIOJIb30BAaHHBIX ~ MCTOYHUKOB. B HeoOxomumblx  ciydasx (OOBIMHO — MpHU
UCIOJIb30BAaHUU LHU(PPOBBIX JAHHBIX WJIM LWTAThl) YKa3bIBAIOTCA W CTPAHUIIbI, Ha
KOTOPBIX MOMENIAETCS UCTIOJIb3yeMbIil ucTouHuK: Hampumep [25, c. 14-19] wm [28,
1.1, ¢.128].
Ccbulky Ha TaOJIUIIbI, PUCYHKU, TPUIIOKEHUS YKA3BbIBAIOTCS B KPYTJIBIX CKOOKAX:
(Tabnuma 2.1), (pucyHok 4.2), (mpujaoxeHue 2).
['OTOBBII OTYET CHAETCS PYKOBOAMTENIO 32 HEAENIO J0 AHS 3aU[UThl C LEJbIO

JIMKBU AU BO3MOKHBIX HCJOUYCTOB U YCTPAHCHUA BO3MOKHbBIX OIHI/I6OK, IIOCJIC 4Y€ro,
OTUCT BO3BpamacTCsa CTYIACHTY. B ACHb 3allUTbl IIPOBOAWUTCA aTTCCTAllUA 110
pe3yiibTaTaM IPOXOKACHUS ITPAKTUKHU C BLICTABJICHUCM UTOrOBOM OLICHKH.

KpnTeplm BBICTABJICHUA OLICHOK

OyenKka«omauuHo» 8biCMAaBIAemcs, eciu:

CTyAeHT BBIOJIHWI B CPOK U HA BEICOKOM YPOBHE BCE 3aJJaHUs TPAKTUKH,

MPOSIBUJI CAMOCTOSITENIbHOCTD, TBOPUYECKUH MOJIXO]1 U MHULIMATUBY. B yCcTaHOBIIEHHbBIE
CPOKH MPECTAaBUJI: JHEBHUK, IMCbMEHHBIA OTYET, XapaKTEPUCTUKY. B mrucbMeHHOM
OTYETEe JIaJl MOJIHOE, 00CTOSATENBHOE ONMCAHUE 33JaHUN TPAKTUKH, PUITOKHIII
HEOOXOAUMBIE JOKYMEHTBI, IPOBEN UCCIIEI0BATENbCKYIO U/ WU aHATUTUYECKYIO
paboTy, caenan npaBUIbHbIE, [TyOOKHE BBIBOJIbI, BHEC ITpeIokeHUsI. OTUeT Hanucanl
IrpaMOTHO, 0(OPMUIT B COOTBETCTBUH C TPEOOBAHUSIMHU.

Ha 3amure goruyecku BepHO, ApryMEHTHPOBAHO U SICHO JJaBajl OTBETHI Ha
MOCTaBJIEHHBIE BOIIPOCHI; AEMOHCTPUPOBAJ IOHUMAHKE CYIIIHOCTH U COLIMAJIBHON
3HAYUMOCTH CBOEH Oyaylel mpodeccuu, HHTEPEC K Heil; TEMOHCTPUPOBATl YMEHHE
OPUHUMATh PELICHNS B CTAaHIaPTHBIX U HECTAHIAPTHBIX CUTYyAaLUsAX, HECTH 3a HUX
OTBETCTBEHHOCTh

Oyenka«xopouo» eblCmasisemcs, eciu.

CTyAeHT BBIIOJIHWI B CPOK BCE 3a/1aHMSI IPAKTUKHU, IPEYCMOTPEHHBIE

MPOrpamMMOi MPAKTUKH, IPOSBUII CAMOCTOSTENILHOCTh. B yCTaHOBIIEHHBIE CPOKH
MPEACTABWII: IHEBHUK, TUCbMEHHBIN OTYET, XapaKTePUCTUKY, AaTTECTALIMOHHBIH JIUCT.
B nucbMeHHOM OTYeTe J1a U3IUIIHE MOAPOOHOE, HE KOHKPETHOE/KPATKOE OMICaHHUEe
3aJlaHul MPAKTUKH, TPUIIOKUIT HEOOXOAUMBIE TOKYMEHTHI, IPOBEIT
MCCIIEIOBATENbCKYIO U/WJIM aHAJTUTHUYECKYIO padoTy, clieiall ciadble BHIBOABI U
MIPEIOKEHMS (B BBIBOJIAX UMIPEJIOKEHUSIX OTCYTCTBYET KOHKPETHOCTH). OTUeTHAs
JOKyMEHTAIsi opopMIIeHa B COOTBETCTBUH C TPEOOBAHUSIMU, T10I00paHbI
HEO0OXOIUMBIC MTPUITOKECHUS

OyeHnka «y0061emeopumeibHo» 8blCMAaGIsemcs, eClu:

CTyAeHT BBIMOJIHWI BCE 3aJaHusl, HO HE MPOSIBUI IITyOOKHUX TEOPETUUECKUX

3HAHWM U YMEHUH IIPUMEHATH UX Ha IIPAKTUKE. B yCTaHOBIIEHHBIE CPOKU IIPEACTABUIIL:
JHEBHUK, INCbMEHHBIN OTYET, XapaKTEPUCTUKY, aTTECTALIMOHHBIN JINCT. B
MMMCbMEHHOM OTYETE J]aJl [IOBEPXHOCTHOE, HEMOJIHOE ONMCAHUE 3a/IaHUI PAKTHKH,
MIPUJIOKUI HE BCE JOKYMEHTBI, TPOBET UCCIEA0BATEIbCKYIO H/HIIN aHATUTUYECKYIO



paboTy, OTCYTCTBYIOT BBIBO/BI /WM NpeioxkeHus. OtyeT opopmui HeOpexHO, ¢
HapyUIEHUSIMU TPEOOBAHUIA.

OyeHnka «Hey006,1emeopumeIbH0» 8blCMAassemcs, eciu.

CTyAeHT He BBINOJIHWI IPOrpaMMy MPAKTUKU W/ UK HE TPEJICTaBUII B CPOK
OTYETHYIO JOKyMeHTalut0. OTYeT, BHITIOJHEHHBIN CTYyICHTOM, HE MIO3BOJISIET CAEIaTh
BBIBOJ] O TOM, YTO OH OBJIaJIeJl HAYAJIBHBIM MTPO(ECCUOHATEHBIM OIIBITOM H
poQeCCHOHATTEHBIMU KOMITETEHIIUSIMHY 110 HAITPaBJICHUSIM: BBITIOJIHCHBI HE BCE
3a/laHusl, HapyIlleHa JJOTUKA U3JI0KEHUsI, OTBETHI HE MOJHbIE, OTCYTCTBYIOT BBIBOJIbI,
KOIUU JOKYMEHTOB.

Y4yeOHO-MeTOAMYECKOE M MH(POPMALIMOHHOE o0ecriedeHUue y4eOHo
NPAKTUKH
OcHoBHas JauTEpaTypa:

1. T'ox6epr, I'. C. Undopmanmonnsie TexHonoruu: yaeOnuk pist CIIO / T'. C.
I'ox06epr, A. B. 3aduenckuii, A. A. Koporkun. Uzn. 3-e, crepeorun. - M.: UL
«Axanemus», 2020 — 240 c.

2. Ilernuna, E. M. HHpopManMOHHBIE TEXHOJOTHMH B NpOodecCHOHATHLHOM
nestenbHocT: yueOHoe mocooue s CIIO / E. M. Ilernuna, A. B. I'opbaueB. —
Caparos: [IpodoOpazoBanue 2021. —111c.

3. CosetoB, b. . MHpopmalioHHbIE TEXHOJOTUU: YYEOHHK JUIsl CPEIHEro
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Hpunoxenne 1
MUHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHUS POCCUMCKOUN ®EJIEPAIIAUA

@enepanbHOe roCyIapCcTBEHHOE AaBTOHOMHOE 00pa3oBaTeIbHOE YUpeKIeHHue
BbICIIEro 00pa3oBaHuA
«CEBEPO-KABKA3CKHWM ®EJEPAJIBHBIIA YHUBEPCUTET»
saTuropcknii uncturyt (punuan) CKOY
Koanemx Ilaturopckoro uncturyta (punnana) CKOY

OTYET
MO YYEBHOM NPAKTUKE

crienaibHOCTE 09.02.01

«KOMHBIOTepHBIG CHUCTCMBI U KOMIIJICKCBI»

Crynenta Kypca
rpynmnsl KCK -

(®.1.0.)
MecTo NpoX0XKACHUS IPAKTUKK U HANMEHOBAHHE TIPEATIPHSIITHS:

PykoBoaurens npakTUKu:

MpEIoaBaTelb

(JTOJDKHOCTD) (moamnuck) (®.1.0.)
OTtuer npeACTaBIICH HA MPOBEPKY: «  » 20 r.
3ammmra OTYeTa COCTOSIIACE: «  » 20 T

OO6mr1ast orieHKa 3a MPAKTUKY:

r. [Isaturopck 201 1.



IHpuiaoxenue 2

MHUHHUCTEPCTBO HAYKH U BBICLHIEI'O OBPA30OBAHUSI POCCUMCKON DOEJIEPAIIUNA
denepanbHoOe rocy1apcTBEHHOE ABTOHOMHOE 00pa3oBaTeIbHOEe YUpeKIeHue

BbICIIEro 00pa3oBaHuA

«CEBEPO-KABKA3CKHWM ®EJEPAJIbHbIA YHUBEPCUTET»
saTuropcknii uncturyt (punuan) CKOY
Konnemxk IlaTuropckoro uncturyta (punnana) CKOY

ATTECTAIIMOHHBIN JIUCT IO MPAKTUKE

oOyyJarol__ cs rpyMIbl cnenuansaocth CI1O 09.02.01
KommproTepHble cHCTEMBI U KOMIUIEKCHI, Tpoiena (Ja) y4eOHYIO/IPOU3BOJCTBEHHYIO
npaktuky 1o [IM.04 BeimonaeHne paboT Mo OAHON WIIM HECKOJIBKUM MPOodecCHsiM pabouunx,

JTOJDKHOCTSIM  CITY’KaIlluX C 20 1. 10

20 r. B

OpraHu3aIu

Or1ieHKa ypOBHS OCBOSHHSI OOITUX KOMIIETEHITHIA

HaumeHnoBaHue 00IIMX KOMIIETEHIIUNA

YpoBeHb
OCBOCHUA*

[Ipumeuanue

OK 1. [TorHuMaTh CyIIHOCTh U COLMAIIBHYIO 3HAUUMOCTh
cBoei Oynymien npodeccun, mposIBIATH K HEH
YCTOMYHBBIN UHTEPEC.

012345

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO /€SI TEIbHOCTD,
BBIOMPATh TUIIOBBIE METObI U CIIOCOOBI BHIMOJIHEHHUS
npodeccruoHaIbHBIX 3a]1a4, OLEHUBATh UX
3($EeKTUBHOCThH U KaueCTBO.

012345

OK 3. IIpuHrMaTh peuieHus B CTaHIAPTHBIX U
HECTaHJAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

012345

OK 4. OcymiecTBaaATh NOUCK U UCITOJIb30BaHUE
nHpOpMAIIUK, HE0OX0AUMOH T 3HPEKTUBHOTO
BBITIOJTHCHUS TPOECCHOHANIBHBIX 3aJ1ad,
poeCCUOHATBHOTO U INYHOCTHOTO Pa3BUTHA.

012345

OK 5. Mcnonp3oBath HHPOPMALIMOHHO-
KOMMYHUKAIIHOHHBIC TEXHOJIOTHH B TIPO(HeCCHOHATBHON
TSI TEIHHOCTH.

012345

OK 6. PaboTraTp B KOJUIEKTUBE U KOMaHJE, d(PPEKTUBHO
00IIaThCs ¢ KOJIJIETaMHU, pyKOBOJICTBOM, MTOTPEOUTENIMHU.

012345

OK 7. bpatp Ha ce0st OTBETCTBEHHOCTH 3a padOTy UJICHOB
KOMaH/Abl  (MMOJYMHEHHBIX), PpE3yJbTaT  BHIIOJIHEHUS
3aJaHuN.

012345

OK 8. CamoCTOSTENBHO ONPEAEHATh 3a4a4n
npodeccnoHaIbHOTO M IMYHOCTHOTO Pa3BHUTHS,

012345




3aHUMAaTbCsA caM006pa3013aHHeM, OCO3HAHHO IIJIAaHUPOBATb
ITIOBBIIIICHUC KBaJ'II/I(bI/IKaHI/II/I.

OK 9. OpueHTHUpOBaThCA B YCIOBHUSX YacCTOH CMEHBI

TEXHOJIOTUH B HpO(i)eCCHOHaHBHOI)'I JACATCIIBHOCTH.

012345

OHeHKa YPOBHA OCBOCHUA HpO(beCCI/IOHa.]'IBHBIX KOMIICTCHIIUM

HanmenoBanue npogeccrnoHanbHbIX KOMIETEHIINMA YpoBeHb [Ipumeuanne
OCBOCHUA™

IIK 4.1 IToaroraBnuBaTh K paboTe U HaCTpauBaTh 012345

anmnapaTHoeoOecIeueHue, nepudepuitnpie yCTpoucTBa,

ONEPALMOHHYIO CUCTEMY NEPCOHAIBHOIO KOMIIBIOTEPA U

MYJIbTUMEINITHOE 000pyI0BaHHE.

[1K 4.2 BoinonHaTh BBOJ HU(POBON U aHAIOTOBOM 012345

MH(OPMAINK BIEPCOHAIBHBIN KOMIBIOTEP C PA3TUYHBIX

HOCHUTEJIEH.

[1K 4.3 KouBeptupoBats (aiiniel ¢ uudpoBoit 012345

uH(popmMalme Bpa3nuyHbie GopMaThl.

[1K 4.4006pabatbIBaTh ayIMn0- U BU3yaJbHbBII KOHTEHT 012345

CPEJICTBAMU 3BYKOBBIX, IPAQUUECKUX U BUJICOPEIAKTOPOB.

*OHGHI/IBaHI/IC OCYIICCTBIIACTCA 110 ATHOAIJILHOM CUCTEME IIYTCM BBIACIICHUA OLICHKU.

B cnyuae HesiBKM 00yyarolerocss Ha IpakTUKY HCIIOIb3YEeTCs

Jara « » 20 T

[Toanuce pyKkoOBOAUTEIS IPAKTUKH:

OT KOJIIICAXKa

onenka 0.




