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1. OBIIASI XAPAKTEPUCTHUKA ITPOT'PAMMBbI YUEBHOM JUCIHUILIVHBI
OI1.02 ApxuBHoe feno

(HaumenoBaHUe OUCYUNTIUHDBL)

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

YyebOuas

JUCHUITIIINHA ((ApXI/IBHOG

JIEO»

SABIACTCA 00s3aTeNbHON qaCTbIO

o0rrenpohecCHOHAILHOTO ITUKJIa MPUMEPHON 00pa3oBaTeIbHON MPOTrPaMMbl B COOTBETCTBHHU C
®I'OC CIIO no mpodeccun 46.01.03 [Ienonpon3BOgUTENb.

Oco6oe 3HaueHue AucIUIUIMHA uMeeT npu opmupoBanun U pazsutun OK 01, OK 02, OK 05,
OK 09, IIK 2.4, TIK 2.5, TIK 2.6

1.2. leab ¥ IuIaHMpyeMble Pe3yJbTAThI OCBOEHUS TUCHMIIUHBI:
B pamkax mporpaMMbl yd4eOHOM TUCIUIUIMHBI OOYYalOIIMMHUCS OCBAUBAIOTCS YMEHUS

Y 3HAHUS
Kona YMenus 3naHus
MK, OK
OK 01 - [pPUHHMMAaTh  apXMBHBIE  J€Na | - 3aJa4  apXUBHOM  CIYKObl B
OK 02 (noxymenTtsl) Ha mnocrosHHoe win | Poccuiickoi ®enepaunm;
8§ 8; JOJITOBPEMEHHOE XpaHCHHE, - CHCTEMBI apXHBHBIX YYPESKICHUU B
K 2.4 - y4acTBOBaTb B  IIPOBEACHHUM Poccuiickoii Oeneparm;
K 2.5 SKCHEPTHU3Bl LEHHOCTH Pa3JIUYHBIX | ~ NPpU3HAKHA KJacCu(puKanuu
K 2.6 TUIIOB M BHJIOB JOKYMEHTOB B | AOKYMCHTOB ApXHUBHOTO donna
COOTBETCTBMM ¢  BHyTpeHHuMH | Poccuiickoit dexepannm,

permamMeHTaMu OpraHu3aluy;
- coOmogaTh HOPMATHUBHBIE CPOKH
XpaHeHus Ael (IOKYMEHTOB);

- pa3memniarb nena
(TOKyMEHTBI) Ha MECTax XpaHCHHS B

apXUBHbIE

COOTBETCTBUM C  HOPMAaTHBHBIMU
TpeOOBaHUAMHU B 00JaCTH apXUBHOTO
JieNia ¥ yrpaBlIeHUs TOKYMEHTaMHU;

- cOo0JII0JIaTh HOPMATHUBHBIE PEKUMBI
XpaHEHHS ApXHUBHBIX pi(Sh)
(TOKYMEHTOB) Ha JTFOOBIX HOCUTEISIX;

- IPOBOJIUTH OMUCAHNE APXUBHBIX /1€
(IOKyMEHTOB);

- MOJIb30BaThCS CIPaBOYHO-
MTOMCKOBBIMHU CpeacTBaMu K
apXUBHBIM JIe1aM (IOKyMEHTaMm);

- (GopMHpOBATh EIUHULBI XPAHEHUS
JOKYMEHTOB JUI UX MOCJIEIYIOLIETo
pa3MelleHus B apXuBe OpraHu3aluy;

- OCYHIIECTBISATH  TOUCK i€
(TOKYMEHTOB) BPEMEHHOTO XpaHCHUS
B IIpolecCe€ WX XpaHEHus B
CTPYKTYpPHBIX  MOJpa3fefieHusiX Hu

apXx¥Be OpraHU3aLNY;

- PpeXUM U CIOCOOBl XpaHEHHs
apXUBHBIX JIOKYMEHTOB, UX Yy4YeT H
MOPSAJIOK MCIIOIb30BaHUsI JIET;

- HAy4YHO-CIIPaBOYHBIM ammapar K

JOKYMCHTaM apXuBa.




- IOATrOTaBJIUBATh I/IH(bOpMaI_II/IOHHBIC
AOKYMCHTEI I10 3al1pocaM
II0JIb30BATEIIEN PA3IIMYHBIX

KaTeropuii.

2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI JMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoit padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 52

B T.4. B popMe NpaKTHYECKOH MOJATOTOBKH 20
BT. U.:

TEOPETHUECKOE 00yUueHne 20
Camocmosmenvuas paboma -
IIpomeskyTouHasi arTecTanus B ¢opme 3x3amMeHa B 1 cemecTpe 12




2.2. TemaTnuyeckuii IVIaH U CO/iep:KaHNe Y4eOHOH AUCHMIIINHBI

O0beM, ak. 4. Koapl
/ KOMIIeTEeHIIHIA,
B TOM 4ncie | (opMHPOBAHHIO
HaumenoBanue Coaeprxanue yueOHOro Mmarepuasia u GopMbl OpraHu3anMu AeATEeJIbHOCTH B (hopme KOTOPBIX
pa3aesioB U TeM 00y4JarouuXxcs ”
NPaKTHYeCKO#l | cmocodcTByeT
MOAT0TOBKH, 3JIEMEHT
aK. 4. NPOrpamMMbl
1 2 3 4

Paznen 1. ApxuBHoe /110
Tema 1.1. Conepxanue 4/2 OK 01
BBenenue. ApXHUBHOE J€N0 — OTpacib TOCYHapCTBEHHOUW nesrenbHocTH. OOlme CBeACHUS O 2 OK 02
OcHoBHBbIe 3Tanbl | ipeamMeTe. Ero 3amaun m 3HadeHue s oBiazeHus npogeccueid. [Ipeqmer u ocHOBHBIE OK 05
pa3BuTHs TOHSITHUSI aDXUBHOIO JIeJIa. OK 09
apxXMBHOTO Jiesia U | Vcropus nosiBjaeHUsl U pa3BuTUs B Poccun apXMBOB U apXMBHOTO JI€/a: BOSHUKHOBEHUE 2 IK 2.4
apxXuBOB apxuBoB B [IpeBHell Pycu, pasButue cetm apxuBoB B PyCCKOM LEHTpaln30BaHHOM 1K 2.5

rocyfapcrBe, IIOSIBIEHHE HCTOpuyYeckux apxuBoB B XVIII Beke, HakoreHue IIK 2.6

TEOPETUYECKOT0 M MPAKTHUECKOTO OMbITa B 001acTH apXUBHOTO Jena B XIX — Havane XX

BeKa. ApXUBBI U apXUBHOE JIEJI0 B COBETCKUN Mepuol. ApXUBBI U apxuBHOE Jieno Poccun

B 1990—2000-¢ rr. Poccuiickue apxuBbl 1 apXUBHOE JIENI0 HA COBPEMEHHOM JTalle.
Tema 1.2. Conepxanue 8/4 OK 01
HopMmatusHo- CoBpeMeHHOE apXUBHOE 3aKOHOAATENLCTBO Poccun. @enepanbublil 3akoH ot 22.10.2004 4 OK 02
npasoBas 6a3za No  125-®3 «O6 apxuBHoMm gene B Poccuiickoit ®eneparuny». Opuandeckas K 2.4
apXHBHOI OTBETCTBEHHOCTb 3@ HAPYUICHUE apXUBHOIO 3aKOHOAATEIbCTBA.
ACATCIBHOCTH B B ToM 4uncJie IPAKTHYECKUX 3aHATHI
Poccun IIpakTnueckoe 3ansaTue Ne 1 Ycranosienue GpoHA0BON NPUHAIJIEKHOCTH JOKYMEHTOB 4
Tema 1.3. Conepxanue 4/2 OK 01
IIpaBoBbie ocHOBBI | Opranu3aiysi JOKyMEHTOB B Tpenenax ApxuHoro ¢onma Poccuiickoit deneparnuu. 2 OK 05
OpraHM3aluu [Touste W coctaB apxuBHOro ¢ouHaa. OTmpejielicHHe TPaHUIl apXUBHOrO (HoHIa OK 09
AOKYMEHTOB Bxitouenne 10kymMeHTOB B coctaB ApxuBHOro ¢onga Poccuiickoit @eneparui. 1K 2.4
ApxuBHOro ¢poHaa | DKcrepTH3a IMEHHOCTH JJOKYMEHTOB. ['OCyIapCTBEHHAss W HErOCyJapCTBEHHAs YacTh
Poccuiickoii ApxuBHoro ¢onga. IToHsTHe W BHIBI apXHMBHBIX JOKyMEHTOB. [IpaBoBoe mMoyioxeHHe
Denepanuu APXWBHBIX JOKYMEHTOB.

B ToM 4nciie NpaKTHYECKUX 3aHATHI




IlpakTuyeckoe 3ansitue Ne 2. BrimosHeHwe paboOT MO ONpENeNeHUI0 IICHHOCTH 2

JOKYMEHTOB. DKCIEPTH3a LIEHHOCTH JOKYMEHTOB 110 IEPEYHSIM.
Paszgen 2. Opranu3anus aesiTeJJbHOCTH aAPXHBOB 4/2 OK 01
Tema 2.1. Coaepxanue OK 02
YupasiieHue denepanbHas apxuBHas ciyx6a Poccuiickoit Menepanum. IIK 2.6
APXUBHBIM CeTb rocynapCTBEHHBIX U MYHHUIMNAIbHBIX apxuBoB Poccuiickoil @enepanuu. [pyrue
eJIOM XpaHWINIIA JOKYMEHTOB apxuBHOTO (hoHaa Poccuiickoit denepanun.

®enepanbuble apxuBbl. ['ocyaapcTBeHHbIe apXuBbl cyOBbekTOB Poccuiickoit denepannu P

(pervoHanbHBIE apXWBbl). MyHUIUNAIbHBIE apXUBHL. BeJOMCTBEHHbIE apXUBBHI,

OUOIMOTEKH U MY3€H, OCYIIECTBISIONINE TOCTOSIHHOE XPaHEHUE IOKYMEHTOB APXHUBHOTO

¢donna Poccuiickoit ®enepauuu. HerocynapcrBennsie apxuBbl. CocTaB JOKYMEHTOB U

OCHOBHBIC (DYHKITH apXUBOB.

B ToM 4nciie npaKTHYeCKUX 3aHATHI

IIpakTuyeckoe 3ansiTue Ne 3. CpaBHUTENbHBIA aHAIU3 JEATEIBHOCTH APXUBOB Pa3HbIX )

BHJIOB HA OCHOBE MaTepuasoB o(puuuaibHbIX caiiToB apxuBoB Poccuiickoit denepanuu.
Pa3znen 3. Opranusanuu XpaHeHHsl, KOMILIEKTOBAHUS, y4eTa U UCNOJIb30BAHNS IOKYMEHTOB APXMBHOI0O
(¢ponna Poccuiickoii Penepauuu B apxuBax

Conep:kanue 4/2 OK 01
T [lonsitTne o KommuiekToBaHUU. [lOHATHE <«WMCTOYHUK KOMIUIEKTOBaHUs». Kpurepuu OK 02

ema 3.1. OINIpEENICHUs] UCTOYHMKOB KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX M MYHULUIAIbHBIX OK 05

KomniexkroBanue . 2

apxuBOB. VCTOYHMKM KOMIUIEKTOBaHHS apXWBOB opraHuzauuii. llonarue o Qopmax OK 09
apxupa npueMa JJIOKyMeHTOB. BbIOOpOUHBIi IpHeM JOKYMEHTOB.

B ToM 4unciie NpaKkTHYeCKUX 3aHATHI

IIpakTnyeckoe 3anaTne Ne 4. KoMiiekroBanue apxusa 2

Conepxanue 4/2

Coznanue ONTUMAJbHBIX YCIOBUI XpaHEHHS apXUBHBIX JOKYMEHTOB. TpeOoBaHHS K
Tema 3.2. 3/IaHUSIM U IOMENICHUsAM apxuBa. TpeboBaHus kK 000pyoBaHUIO apxuBoB. HopMaTHBHBIE OK 02
Opranuzanus PeXKHUMBI XpaHEHMs] apXMBHBIX JOKYMEHTOB. Pa3MerieHue JOKYMEHTOB B apXHBe. OK 05
XpaHeHUs IlepBuunble cpencTBa XpaHeHus. Tornorpaduyeckue yka3aTesm. 2 OK 09
AOKYMEHTOB B OObmue TpeboBaHUS K BEIECHUIO ydyeTa apXHUBHBIX JOKYMEHTOB. YUETHbIE €AMHMIIbI B K 2.4
apxuBe. Yuer apxuBe. CucreMa y4eTHBIX JIOKYMEHTOB apxuBa. [locTaHOBKa Ha ydeT M CHATHE C y4eTa K 2’ s
AOKYMEHTOB apXUBHBIX JOKYMEHTOB.
apxuBa B ToM 4nciie NPAKTHYECKUX 3aHATHI

IIpakTuyeckoe 3ausitue Ne S. TomorpadupoBanne. OdopmieHue ApIBIKOB KOPOOOK, )

cremuaxed U mkagpos. Odopmiienue nopoHI0BOM U MOCTENAKHON KAPTOUEK.
Tema 3.3. Conep:kanue 4/2 OK 01




CucremMa Hay4yHo- | 3HAUCHHE CUCTEMbl HAYYHO-CIIPABOYHOTO ammapaTa K J0KyMeHTaM ApXuBHOTro QoH/a, ee OK 02
CIIPAaBOYHOI0 (YHKIMU U COCTAaB CHCTEMBl HAyYHO-CIIPABOYHOTO ammapara. THUITI 1 BUABI apXUBHBIX OK 09
annapara (HCA) k | cipaBouHUKOB. ApXuBHbIe omnucu. Bumel omnmceif; o0bexThl omucanus. OCHOBHBbIC 2 IIK 2.4
AOKYMEHTaM TpeOOBaHUS K ONHMCAHUIO APXUBHBIX JIOKYMEHTOB. Karanmoru B  apxuse. IIK 2.6
apxuBa ABTOMaTH3UPOBaHHbIE HH(OPMAIIMIOHHO-IIOUCKOBBIE CHCTEMBI.
B ToM 4unciie IPaKTHYeCKUX 3aHATHH
IIpakTuyeckoe 3ansitue Ne 6. McnonszoBanne HCA uist ObICTpOro momcka apXuBHOU )
uH(pOpMaIUY Ha caiiTe apXuBa.
Conep:kanue 8/4
Tema 3.4. HcnonHenue 3ampocoB TrpakgaH M OpraHU3anuil COLMAILHO-IPABOBOIO XapaKkTepa. OK 01
- Hcnonb3oBaHWe JOKYMEHTOB B CpeICTBaX MaccoBoil wuHdopmaruu. Iloaroroska 4 OK 02
MH(GOPMAIIMOHHBIX MEPONPHUSATHI: BEICTABOK (B TOM YHCIIC BUPTYAJIbHBIX ), KOH(EPEHIIUI [IK 2.4
APXHBHDIX u Ap. Beiiaya TOKyMeHTOB A1 pabOThI B UUTAIBHOM 3aJIe apXHBa. K 2.5
AOKyMEHTOR B ToM 4unciie MpaKTHYeCKUX 3aHATHH MK 2.6
IIpakTuyeckoe 3ansitue Ne 7. [Topsgok opopmieHns CipaBoK MO JOKyMEHTaM apXuBa. 4
IIpome:xxyTOUYHAs aTTeCTALUS IK3AMEH
Bcero: 52




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM TUCIUILIMHBI

3.1. [na peanu3anuu NPOrpaMmMbl Yy4eOHOH JUCUMILIMHBI IOJIKHBI OBITh
NpeaycMOTPeHbI cJieAyIolue crelialibHble oMelleHUst

JIaGoparopusi «ApPXUBHOTO Jiela», OCHAIICHHAs HEOOXOAMMBIM Uil pealn3aluu
nporpaMMbl y4yeOHOW JUCHUILTUHBI 000pyIOBaHHWEM, NMPUBEIACHHBIM B M. 6.1.2.3 mpumepHOi
00pa3oBaTeNbHON IPOTPAMMBI IO JAHHOM Mpodecchu.

3.2. UndopmannonHoe odecneyeHne peaau3amun NporpaMmmbl

Jlia peanuzanuu MporpaMMbl OUOIMOTEUHBINH (GOHI 00pa3oBaTeNbHON OpraHu3aluu
JOJI’KEH UMETh MeyaTHbIe W/WIN 3JIEKTPOHHBIE 00pa3oBaTesbHbIe U HH(GOPMAIIMOHHbBIE PECYPCHI
JUTSL KICTIOJIb30BaHUs B 0Opa3oBaTenbHOM mporiecce. [Ipu dopmupoBanuu 6ubiarnorednoro Gouga
00pa3oBaTeNbHONM OpraHu3alyeld BhIOMPAETCS HE MEHEE OJHOr0 HM3JIaHUS M3 MEePEeUUCICHHBIX
HW)KE MEYaTHBIX M3JaHUM M (WJIM) 3JIEKTPOHHBIX W3/IaHUN B KAaueCTBE OCHOBHOIO, IIPU 3TOM
CIHCOK MOJKET OBITh JOITIOJTHEH HOBBIMU U3JaHUAMU.

3.2.1. OcHOBHBIE T€YATHDBIE H3TAHUSA

1. Opranuzanus apXuBHOW U CHPaBOYHO-UH(GOPMAIMOHHON PAaOOTHI MO JOKYMEHTaM
opranm3aiuu [Tekct]|: ydeOHUK I UCHOJB30BAaHUS B Y4eOHOM TMpollecce 00pa3oBaTeIbHBIX
YUPEXKIIEHUHN, pealu3ylIIuX OPOrpaMMbl CPEAHET0 MPOQPECCHOHANBHOrO 00pa3oBaHUs IO
crenuanbHOCTH "JIOKyMEeHTaMOHHOE O00EeCTIeYeHHEe YIPaBJICHUS U apXUBOBEJACHHUE»: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. WU.]; mox pen. E. M. bypoBoii. — 3-e u3n. crep. — Mockasa:
Axanemusi, 2019. (ITlpodeccuonansuoe odbpazopanue. [Ipodeccruonansusiit Moayis). . 1. —2019.
— 336 c. ISBN uznanus: 978-5-4468-5976-4. ISBN toma: 978-5-4468-5974-0.

2. OpraHusanus apxXUBHOH M CIIPaBOYHO-MH(POPMAIMOHHONW PabOTHI MO JOKYMEHTaM
opranuzaiuu [TekcT]: yueOHMK JUIsl MCIIOJIb30BaHMs B Y4eOHOM Ipoliecce 00pa30BaTeNIbHBIX
YUPEKACHUHN, peau3yloluX IPOrpaMMbl CpPEIHEro MNpOQPecCHOHATBHOIO OO0pa3oBaHMs IO
crienuanbHOCTH "JIOKyMeHTallMOHHOE O0ecTiedeHne yIpaBlieHUsl U apXuBOBeAeHue»: [B 2 4u.] /
[bypoBa E. M., Xopxopauna T. WU.] ; mox pen. E. M. bypoBoii. — 3-e u3a. crep. — Mocksa:
Axanemusi, 2019. — (IlpodeccuonansHoe odpaszoBanue. [Ipodeccuonansusiii Mmoayns). Y. 2 / [E.
M. Byposa, A. Il. Adanaceesa, E. B. AnekceeBa, A. E. Poqnonosa]. —2019. — 400 c. ISBN: 978-
5-4468-5975-7.

3. Packun, JI. 1. MeTtoauka M TNpakTUKa apXUBOBENEHUS: YUYEOHUK JUJIsI CPEIHEro
npodeccuonansHoro obpaszosanus / [1. U. Packun, A. P. CokonoB. — Mocka: U3narenscTBo
FOpaiit, 2023. — 339 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-02419-7—
TekcT: HemoCpeICTBEHHBIM.

4. Xopxopauna, T. Y. Micropus apxuBOB 1 apXuBHOTO jieia B Poccun: yueOHUK 111 BYy30B
/ T. U. XopxopauHa. — Mocksa: MznatensctBo IOpaiit, 2023. — 626 c¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15239-5. — TekcT: HEMOCPEICTBEHHBIN.

3.2.2. OcHOBHBIE 3JICKTPOHHbIE U3IAHUA

1. Packun, JI. U. MeTtonuka W mpakTUKa apXUBOBEACHUS: YYEOHUK ISl CPETHETO
npodeccuonansHoro obpazopanus / JI. WM. Packun, A. P. CokonoB. — 2-e u3a. — Mockaa:
WznatensctBo FOpaiit, 2023. — 416 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-



534-16252-3. — Texcr: anektponHbIi // O6pazoBarenbHas miardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/530673 (nara obpamenus: 12.08.2023).

2. Xopxopauna, 7. 4. Vctopusi apXxMBOB M apXWUBHOTO nena B Poccuu : yueOHUK yIst
By30B/ T. . Xopxopauaa. — Mocksa : M3garensctBo FOpaiit, 2023. — 626 ¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-15239-5. — Texkct : snekTpoHHbIH // OOpa3oBaTenbHas
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/520426 (mara oOpareHus:
12.08.2023).

3. llemenkoBa, C. 1. ApxuBoBeaenue. Mctopust apxuBoB Poccuu ¢ ApeBHEUIINX BPEMEH
1o Hadayia XX Beka: yueOHoe rmocodue s cpeaHero npodeccuoHanbHoro oopazopanus / C. U.
[lemenkoBa ; moa HayuHoi penakiueit JI. H. Mazyp. — Mocksa: UznatensctBo FOpaiit, 2023. —
153 c¢. — (IIpodeccuonanbnoe obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcr:
aekTpoHHBIH  //  OOpaszoBarenpHass  muatdpopma  HOpaiitr  [caiit] —  URL:
https://urait.ru/bcode/517667 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJtHUTEIbHbIE HCTOYHHKH

1. O6 apxuBHOM jnene B Poccutickoit denepanuun: enepanbhpiii 3akoH oT 22.10.2004 Ne
N 125-@3 (c u3MeHEHUs MU U JOMOJIHEHUSIMH). — TeKCT: 2NeKTpOHHBIH // ['apaHT: cripaBOYHO-
npaBoBas cuctema: caiit. —URL: https://base.garant.ru/12137300/ (nata obpamenus: 11.08.2023).

2. O6 wunpopmanmy, WHPOPMALMOHHBIX TEXHOJOTHUAX M O 3alUTe WHPOPMALUU:
®enepanbhblil 3akoH 0T 27.07.2006 N 149-03» (c u3MEHEHUSIMU U JOINOJHEHUSAMH). — TeKcT:
AJIIEKTPOHHBIN // l"apanr: CIIPaBOYHO-IIPABOBAs cucrema: CauT. —URL:
https://base.garant.ru/12148555/ (nara o6pamenus: 11.08.2023).

3. O0 yrTBepXIeHUM MpaBUJ OpraHU3alMM XpAaHEHHs, KOMIUICKTOBAaHUS, ydeTa H
UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanyn U Ipyrux apXuBHBIX
JJOKYMEHTOB B OpraHax TOCyJapCTBEHHOW BJAacTH, OpraHaXx MECTHOTO CaMOYIpaBI€HUS U
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4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOM JUCHMUILIMHBI

Pe3ysnbTarsl 00yyeHus

\ Kpurepum oueHku

MeToanbl OLIEHKH

HepequL 3HaHI/II71, OCBAaNBACMBIX B paMKax JUCHUITIJIMHBI

- 3aj]a4 apXUBHOM CIIyKOBbI B
Poccuiickoit ®enepanuy;

- CUCTEMBI apXUBHBIX
yupexaenuid B Poccuiickon
®enepanuu;

- MPHU3HAKH KIaccu(UKauu

JIOKYMEHTOB ApXHUBHOTO
donma Poccwuiickoii
®enepanuu;

-  pexXuM UM  CHOCOOBI
XpaHeHus apXUBHBIX
JOKYMEHTOB, WX Yy4e€T |
TOPSIOK UCIOJIb30BaHUS
Ac;

- Hay4YHO-CIIPaBOYHBIH
anmaparT K  JOKyMEHTaM
apxuBa.

JleMoHCcTpUpYyET
IIOHMMAaHHUE, 3aa4
apXUBHOM CITy»KObI B
Poccuiickoit ®enepanuuy;
JleMOHCTpUpYET 3HaHUE
CUCTEMBI apXUBHBIX
YUPEKICHUHN B
Poccuiickoit ®enepanuuy;
JleMOHCTpUpYET 3HaHUE
KJ1acCu(UKaLUU
JIOKYMEHTOB ApPXUBHOTO
¢donma Poccmiickoii
®enepanuu;
JleMOHCTpHUpYET 3HAHUE
PEKUMOB U CIIOCOOOB
XpaHEHUsl apXUBHBIX
JOKYMEHTOB, UX Y4€T U
MOPSAIOK MCTIONIb30BaHUS
e,

Ocy1iecTBIsSET MOUCK 1O
Hay4YHO-CIIPAaBOYHOMY
anmnapary K JJOKyMeHTaM
apxuBa.

OneHka pe3ynbTaToB
BBIIIOJIHEHUS IPAKTUUYECKOMN
paboTHI.

DkcrnepTHOE HAOIIOACHUE 32
XOJIOM BBIIIOJTHEHHUS
IPAKTUYECKON paboThI.
VYCTHBIN U TUCBMEHHBIN
onpoc. TectupoBanue.
DK3aMeH

HepequL YMGHHﬁ, OCBAWMBACMBIX B paMKaxX OUCIHUIIIIMHBI

- IPUHUMATh apXUBHBIC JIeNa
(IOKYMEHTBI) Ha TTIOCTOSTHHOE
W JIOJTOBPEMEHHOE
XpaHEeHHE;

- Y4acTBOBATh B MIPOBEACHUU
IKCIEPTHU3BI [IEHHOCTH
pPa3NUYHBIX TUIIOB U BHUJOB
JOKYMEHTOB B COOTBETCTBUH
C BHYTPEHHUMU
periaMeHTaMu
OpraHu3alINH;

- co0noaaTh HOpMaTHBHbBIE
CPOKH XpaHEeHUS nen
(IOKyMEHTOB);

- pa3MeraTth apxXUBHbBIE Jeia
(TOKYMEHTBI) Ha MecTax
XpaHEHUsI B COOTBETCTBUH C

JIEMOHCTPUPYEMBIX
YMEHUS:

- IPUHUMATH APXUBHBIE
nena (TOKyMEHTBI) Ha
IMOCTOSIHHOE WU
JOJITOBPEMEHHOE
XpaHEHHUE;

- y4acTBOBAaTh B
MIPOBEJICHUU SKCTIEPTU3HI
IIEHHOCTHU paSJ'II/I‘—IHI)IX
THIIOB Y BUJIOB
JIOKYMEHTOB B
COOTBETCTBHUU C
BHYTPEHHUMH
pCFHaMCHTaMI/I
OpTraHH3aI1H;

OreHka pe3ynbTaToB
BBITTOJTHEHUS TIPAKTHYECKOU
paboThI.

DKcnepTHOE HAOII0IeHUE 3a
XOJIOM BBITIOJTHEHHUS
MPaKTUYECKOU pabOTHI.
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HOPMaTHBHBIMH
TpeOoBaHUSIMU B o0jacTu
apXUBHOTO nena U

yIPaBICHUS TOKYMEHTAMH,
- coOJ0IaTh HOPMAaTHBHBIE
PEKUMBI XpaHeHUs
ApPXUBHBIX J1eJ1 (JOKYMEHTOR)
Ha JII0OBIX HOCUTEIISX

- TIPOBOJWTH  ONKCAHUE
ApPXUBHBIX nen
(TOKYMEHTOB);

- TIOJIb30BAThCSl CIIPABOYHO-
MMOMCKOBBIMU CPEJICTBAMU K
aApXUBHBIM Jenam
(moxymeHTam);

- (dopMHupOBaTh EAUMHUIIBI
XpaHEHUs JOKYMEHTOB IS
170:¢ MOCJIETYOIIETO
pa3MenicHusT B apXHBE
OpraHu3aIiy;

- OCYIIECTBJIATH TIOWCK e
(IOKyMEHTOB) BPEMEHHOTO
XpaHEeHUsT B TIpolecce UX
XpaHEHUsT B CTPYKTYpPHBIX
MOJIPA3JICIICHUSX W apXHBE
OpraHu3aIiiy;

- IOATOTABJINBATh
nH(OpMaLIMOHHBIE
JOKYMEHTBI IO 3a1pocam
MOJIb30BaTeNeH pa3TUIHbBIX
KaTeropHii.

- co0IrOIaTh
HOPMAaTUBHEIE CPOKHU
XpaHCHHUS JeT
(1OKyMEHTOB);

- pa3MenaTh apXuBHBIC
nena (TOKyMEHThI) Ha
MeCTax XpaHEHUS B
COOTBETCTBUH C
HOPMaTHBHBIMH
TpeOOBaHUSMU B 001aCTH
apXHWBHOTO JIeNa U
yIpaBICHUS
JOKYMEHTaMH,

- co0r01aTh
HOPMATHUBHBIC PEIKUMBI
XpaHEHUS apXUBHBIX JICTT
(IOKyMEHTOB) Ha JTHOOBIX
HOCHTEJISIX;

- MPOBOJIUTH OITMCAHUE
apXUBHBIX JEIT
(1OKyMEHTOB);

- TIOJIb30BATHCSI
CIIPaBOYHO-TIONCKOBBIMU
CpeICTBaMH K apXHBHBIM
nenaMm (JIOKyMeHTaMm);

- hopMuUpOBaATH CMHHIIBI
XpaHEHUs JOKYMEHTOB
JUISL UX TIOCJIETYIOIIETO
pa3MeNICHHs B apXHBE
OpraHH3aI;

- OCYIIECTBIIATH ITOUCK
nen (I0KyMEHTOB)
BPEMEHHOT'O XpaHCHUS B
MPOLIeCCe X XpaHEHUS B
CTPYKTYPHBIX
MO/Ipa3ICIICHUsX U apXUBe
OpTaHH3aIIH;

- IOATOTABIINBATH
nH(pOpMaLOHHbIE
JOKYMEHTHI IO 3a1pocam
M0JIb30BaTENEN
Pa3IMYHBIX KaTErOpHil.




